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npukKasom benosapckoro ropoackoro
cyfia XaHTbl-MaHCUIACKOro
aBTOHOMHOro okpyra - HOrpsbl
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PETMTAMEHT
opraHu3aunmn AessTeNbHOCTU NMPUEMHOIA
Benosapckoro ropoAckoro cyaa
XaHTbl-MaHCUIACKOTro aBTOHOMHOIO okpyra - KOrpbl

1 O6uwume NonoXxeHMs

1.1 [eATenbHOCTb MNPUEMHOI benosapckoro ropoAckoro cyga XaHTbl-
MaHCMICKOro aBTOHOMHOro okpyra - HOrpbl (ganee - TlpuemHasa cyga)
pernameHTupyetcsa [lonoxeHnem 0O nNpuemMHOW bBenosapckoro ropoAackoro cypga
XaHTbl-MaHCUMNCKOTo  aBTOHOMHOroO  OKpyra - HOrpbl, yTBEpPXAEHHbIM
Mpeacepartenem Benoapckoro ropoackoro cypa XaHTbl-MaHCUINCKOT O
aBTOHOMHOro okpyra - Hrpbl Ha OCHOBaHUU [IpUMEPHOro TMOJ/IOXKEHUA O
NPUEMHON (efepanbHOro cyfa obuwen HpUCAUKUNU, YTBEPXAEHHOI0 MNPMKasoMm
CypnebHoro pgenaptameHTa npu BepxoBHom Cype Poccuinickon depepaunn wn
HacToAWwKMm PernameHTOM.

1.2. MpaBoBOe perynMpoBaHve OTHOLWIEHW, CBA3a@HHbIX C OpraHu3auunen
paccMOTpeHUss ob6paleHnii  rpaxgaH (usndeckux nul), nNpeacTaBuTesnen
opraHmsauuin  (lopuguyeckux nuy), 06WecTBEeHHbIX O00beAVHEHW, OpraHos
rocyfapcTBeHHOM BNacTM M OpraHoOB MeCTHOro camoynpaB/ieHUs OCYLLecTB/IAETCA
B cooTBeTcTBUM C KOHCTUTyumen Poccuiickon Pepepauynn, denepanbHbIMU
KOHCTUTYLUMOHHbIMM 3aKOHaMu, (efep/ibHbIMM 3aKOHaMu, ycTaHaBMBalLWUMN
nopALoOK Ccynonpon3BOACTBa, MOJIHOMOUYUA W MOPAAOK [AeATe/IbHOCTU CY/O0B,
depepanbHbiM 3aKOHOM OT 22 paekabps 2008 r. Ne 262-®3 «0O6 obecneyeHUn
focTtyna K HopMaunm o AesATeNbHOCTU Cy[oB B Poccniickon ®egepaymnm»,

2. OpraHusayma npuema

2.1 Mpuem rpaxaaH (hn3nMyecknx nwuu), npeacTaBuTenerd PUANYECKN:
nnu, opraHusaunii, o06WEeCTBEHHbIX 00bEeAWHEHWW, OpPraHoB rOCYyAapCTBEHHOW
BNacTW W OpPraHoOB MECTHOro camoynpasneHus (ganee - nNpueM rpaxaaH)

NpoM3BOAMUTCS B [feHb WX o6palleHns deaepanbHbIMU  FOCYAaPCTBEHHbLIMU
rpaXkgaHcKMmMK cnyxawmmu annapata Benosipckoro ropoAckoro cyga XaHTbl-
MaHCUIAiCKOro aBTOHOMHOIo oOKpyra - (Orpbl, B cheyuanbHO OTBEAEHHOM



noMeweHnn, OCHaWweHHOM HeobXoAMMbIM  UMYLWECTBOM, HOPMaTUBHbIMMU,
CNPaBOYHbIMM N MHBIMW MaTepuanamu, cpeacTsaMmu CBSA3WU.

2.2. MNpuem rpaxpaH BefeTcA eXeAHEeBHO B TeyeHWe paboyero BpemMeHu
Benosapckoro ropoackoro cyga XaHTbl-MaHCUMMCKOro aBTOHOMHOrO oOKpyra -
Orpbl (ganee - Cypn), YCTaHOB/NIEHHOrO YTBeEpPXAEHHbIMU npegcepatenem Cypa
MpaBunamn BHYTpPeHHero pacnopsgka Cypa, 6e3 npegBapuTenbHOW 3anucu B
nopsgke oO4epefHOCTU, 3a WCK/IKYEHUEM OTAeNIbHbIX KaTeropu rpaxgaH
MMEKLWMX B COOTBETCTBUM C 3aKOHOAATE/NIbCTBOM MNpPaBO Ha BHEOYEpeaHOW npuem.

Mpn npueme rpaxpaHWH MpeabABNAeT [AOKYMEHT, YAOCTOBEPSAOLWNIA
NINYHOCTb, [OBEPEHHOCTb Ha COBeplUeHMe COOTBETCTBYKOLWeEro Agencrena (gns
npeacTaBuTensa 3asaBuUTeNns) NM60 opaep agBokaTa.

2.3. Mpn HanMuMm TeXHUYECKON BO3MOXXHOCTU B MHTepecax obecrneyeHus
3aWnTbl NpaB rpaxaaH BeAeHMe TMpueMa MOXeT COMNpoBOXAaTbCA ayano- WU
BMUAEO3anuncbio, 0 4YeM rpaxgaHe B 00A3aTeNlbHOM MOpsAKe YBeAOMANATCA A0
Ha4vana npuema.

2.4. Bo Bpems npuemMa rpaxpgaH, a Takxe npu mx obpaweHun rno tenepoHy
rpaxgaHam MOryT [faBaTbCsl YCTHble pa3biaCHeHUA 0 NoABeAOMCTBEHHOCTM
paccMOTPeHUss MHTepecyrLWmnxX 1UX BOMPOCOB, Nopsaake obpalieHUs, KOMNeTeHuun
cyfa, nopsgke nonyvyeHMs wuHgopmaymm 06 uTOorax paccMOTpPeHUs 3asaBNEHWU,
Xanob6, MHbIX obpallLeHUNI.

2.5. YCTHble OTBETbl W pPa3bsACHEHUS Ha YCTHble ob6palweHnsa rpaxgaH
JalTcA, Kak npaBuno, B pfAeHb obpauweHna. Ecnn  pgaTtb  YCTHbIA - OTBET
(pa3bsACHEHME) B [OeHb o06paueHnss He npeacTaBNseTcss BO3MOXHbIM - UK
rpaXxgaHWH HacTamBaeT Ha MpefocTaB/ieHUN MUCbLMEHHOro OTBeTa, eMy JaeTcs
YCTHOE pa3bsCHEHWE O CPOKe M NopsiaKe MoNyyYeHUs oTBeTa

Ana nonyyeHMA NUCbMEHHOro OTBeTa MO MUTOramMm npuema rpaxgaHuHy
npegnaraeTcs MNUCbMEHHO W3MN0XUTb CMbIC/T CBOEro Bonpoca (npeanoxeHus,
Xanoobl).

2.6. PaboTHMKM [pmemMHOM cypga 06£3aHbl OKa3sblBaTb COAENCTBUE
rpaxgaHam B MpPaBU/IbHOM YKa3aHUW B MUCbMEHHOM OOpalleHNn Ha3BaHUSA
OOJDKHOCTU, (haMuinm, NMeHW, oT4ecTBa agpecaTa, HazgaHuA Cyaa.

2.7. Bce wmaTepumanbl, MONyYeHHble OT TrpaxgaHuWHa B Xoge npuema
perncTpupyroTcs B  COOTBETCTBUU C MHCTPYKUMeir no  cypebHomy
[enonpou3BoACTBY

PaboTHUKM TpuUeMHOW cyfa HecyT HenoCpPeACTBEHHYK OTBETCTBEHHOCTb 3a
Hajg/iexatllee BefeHWe npuema.

B cnyyae BO3HMKHOBEHMS MO MNPUYMHAM, CBSAA3aHHbIM C OpraHusayunen
paboTbl B Cyae, Npo6aeMHbIX cUTyalLnin, NPensaTCTBYOWNX NpeACcTaBNeHNIO NuLy
obpatumBwemyca B Cypn, 3anpawmBaeMoin WHMoOpMaynm, Bblhade 3anpalivBaeMbiX
AOKYMEHTOB, MPUHATUIO NoAaBaeMbiX WM [OKYMEHTOB, PaboTHUKK [lpnemHoNn
cypa 06s3aHbl  NPUHATb  MaKCUMMasibHO BO3MOXHbIE Mepbl A1 pa3pelleHuns
cuTyaumm Mo CcyuwiecTBy, B TOM u4ucne o06paTuTbCA K paboTHUKaM OpYyrux
CTPYKTYPHbIX nogpasgeneHuin Cypaa, npegcenarento (3amecTUTeNt0 npeacenatens)

Cypaa.



2.9. PaspelwieHne ntobbIX CNOPHbIX CUTyauuii, BO3HUKAKOWMX B npolecce
B3aumMoaencTeus lNMpuemMHon cypa ¢ ApPYrMMu CTPYKTYPHbIMU noApa3feneHusamm
Cyaa, npom3BoguTCA 4epe3 Haya/lbHMKa COOTBETCTBYHOLWEro otgena. PaboTHUKM
MpuemMHON cyaa 06s3aHbl  WMHMOPMUPOBATbL HaydaslbHUMKa OTAena 060 Bcex
BO3HMKaKLWMX B rnpouecce paboTbl MpnemMHoN cyga Npo6/ieMHbIX CUTYyaLUsX.

2.10. B cnyyae, Korga paspelleHune BOMpoOca, C KOTOPbIM TpaxkgaHUH
obpauwaetcs B Cya, He BXOAUT B ero KOMMeTeHUMto, paboTHUKK prnemHoi cyga
pPa3bACHAKT, B Kakoi cya creayeT obpaTuUTbCAa ¢ NOA0OHbIM BOMPOCOM, NM6O
coo6WarT, YTO AaHHbIA BONPOC HE OTHOCUTCA K KOMMETEHUUN CyaoB.

2.11. PaboTHUKN TpMeMHON He UMeKT npaBa NpPeAoCcTaBNATb CAeAYHLW Y

NH{opMaLmnIo:
0 HOMepax TeneoHOB PyKOBOACTBa U cyaen Cyna, a Takxe ApYyrux cynos;
MHMopMayuto, COCTaB/IAOLLYIO rocyfapCTBEHHYIO, CNY>XebHYH1o,

KOMMEpPUYECKYI0 TalHy N MHYK OXpPaHAeMyl 3aKOHOM TalHy, a Takxe Apyrue, He
nogsexaume pacnpocTPaHEHUIO CBeAEHUS, CTaBLWIME W3BECTHbIMW MM B CBSI3U C
MCMNOMHEHMNEM A0/MKHOCTHbIX 06513aHHOCTEN;

2.12. PaboTHuknM T[lpMemMHOM cypa He WUMeKT npaBa OKa3sblBaTb
IOPUANYECKYHO MOMOLLb Auuam, obpatmswmmca B Cypa, 3a  MCKAKYEHUEM
npefocTaBNeHNs WMHGOpMauMn Mo BonNpocam O(OpPMIEHUA 3asB/IEHUN, >Xanoob,
ob6palleHunii, nogaBaembix B Cya, nopsigka ux nogayvu, nopsgka nosyyeHus oTeeTta
nnn 3anpawinBaembiX JOKYMEHTOB.

2.13. MNpu npueme ob6palleHUA rpaxhaH He [LOMNYCKAeTCA BO3/I0XEHMe Ha
rpaxgaH He npeaycMOTPEHHbIX 3aKOHOM 00683aHHOCTEM WM OrpaHuyeHue
BO3MOXHOCTM peann3aymm Mx npas, B YaCTHOCTM He AoNycKakTcsa TpeboBaHUS:

npefocTaBNeHUss [OKYMEHTOB, He NpefyCMOTPEHHbIX 3aKOHOAATeNbCTBOM,
NpPeAoCTaBNAWNM rpaXAaHUHY MpaBO, Ha peann3aunto KOTOpPOro Harnpas/ieHO
3aaBneHne (kanoba, obpalleHwue);

MCNOMHEHNS TpaXAaHWHOM 0653aHHOCTEN, He CBA3aHHbIX C 3asBMIEHUEM
(>xkano6oi, obpaweHnem), ecnm 3To He NPeAYCMOTPEHO (heaepanbHbIM 3aKOHOM4

peanusaymn rpaxgaHMHOM CBOEro npasa TO/IbKO MPW YC/IOBUX peannsauum
MHbIX He CBA3aHHbIX C HMM [MpaB, ec/M 3TO He MNPefyCMOTPeHO (eaepasibHbIM
3aKOHOM;

ynnatbl c6opoB, onnarbl YyCAyr, He NpefyCMOTPEHHbIX 3aKOHOAATe/IbCTBOM;

CHATUA  KOMNMA C  [JOKYMEHTOB, €CAuM 3TO He  NpeaycMOTpPeHOo
3aKOHOAATENbCTBOM;

06A3aTeNIbHOr0  3aK/lo4YeHUs [O0roBOPOB, CBSA3@HHbIX C pPacCMOTPEHMEM
3asBneHns (kanobbl, obpaweHust), ecam B COOTBETCTBMM C  TFpPaXXAaHCKUM
3aKOHOAaTeNbCTBOM Poccuiickon depepaumm noaobHbIe AOroBOpbl 3aKnuvarTcs
B 4,0O6POBO/ILHOM MOPSALAKE;

06A3aTeNIbHOr0 UCMOAb30BaHUA TrpaxgaHWHOM Mpu nojadve 3asiB/IEHUN
6NaHKOB W WHbIX TWUNOBbIX ((OPM, BblgaBaeMbix Cyaom, e€ciM  3TO  He
npeaycMOTPEHO 3aKOHOAATENbCTBOM;

coBepLUeHUs rpaxaaHMHOM WHbIX  [elCcTBURA, npeaycMOTPEHHbIX
3aKOHOAATeNbCTBOM.



3. MNpuem AOKYMEHTOB

3.1. PaboTHuKM [MpuemMHON cyga MNpPUHUMAKT OT /Ky, obpallarlnxcs B
CYZ, AOKYMEHTbI, HENOCPEeACTBEHHO NPUHOCUMble UMK B Cya.

3.2. PaboTHUKM TlpueMHOM cypa o065A3aHbl  MPOBEPUTH  Odopm/ieHUe
obpaweHuin, nogaBaembix B Cyj, Ha COOTBeTCTBME O0OWMM TpeboBaHMAM K
O(MOPM/IEHNIO, WU3NIOXKEHHLIM B MNYHKTe 3.3 HacTosAwero PernameHTa, a Takxe
HOpMaMm npoueccyanbHOro 3aKoHoAaTe/IbCTBa U B C/ly4ae HEBEPHOro oopm/ieHUN
npovHpopMmnpoBaTb 06 3TOM 3aABUTeNSA. ECNM HedocTaTOK B OhOPM/IEHUN MOXKET
OblITb WUCNpaBfeH HeMeaNeHHO, paboTHMKY T[lpueMHON cyga HeobxoAuMMO
pasbACHUTbL 3asABUTEN0  [aHHY0 BO3MOXHOCTb. lMcnpaBneHms B 3anpocax
NPaBOOXPaHUTE/NbHbIX U CyAebHbIX OPraHOB He A0MyCcKarkTCcs.

Ob6palleHuns, cogepxalime 0CKOpPOUTENIbHbIE BbIpaXEHUA, He noggaroLlimecs
NPOYTEHND NN60 OMOpPMIEHHbIE Ha OOGOPOTHOW CTOpPOHe 6/1aHKOB, 06pbIBKaXx
oymarn; oopmsieHHble He Hagnexawmm obpasomM WM He nojsexalime nogaye B
CyA, MOryT 6bITb NPUHATBLI B TOM C/ly4dae, ecim nocsie nonyyeHuUs pasbACHEHWUI OT
paboTHMKa T[pueMHON cyga rpaxaaHWH HacTamMBaeT Ha nogadve (NPUHATUN)
yKa3aHHbIX obpalleHuniA.

PaboTHMK [lpveMHOW cyfa He WMeeT npasBa NpUHUMaTb oOb6paweHus, B
KOTOpbIX B KayecTBe ajpecaTa He ykasaH Cyp,.

3.3. Jlioboe npuHMmMaemoe 3aaBneHue (kanoba, obpaweHue) L[O/HKHO
cofepXaTb crieyloLWy UHHopmayuio:

yKasaHune agpecata (HaummeHoBaHue Cypaa);

(hamunnnio, WNMs, OTYECTBO 3asABUTENA WM HaMMeHOBaHWe opraHusaumu,
ABNAOLENCSA 3a9BUTENEM;

NOMHbLIA agpec (C yKasaHMeM MOYTOBOr0 MHAEKCca) MecTa XWUTesbCTBa WK
MecTa HaxoXAeHWUs 3aABUTENS;

HanMeHoBaHMe AOKYMeHTa (3asiB/ieHue, Xanoba, 3anpoc u T.n.);

NVYHYIO MOANUCL 3asBUTENS WAM  AO/DKHOCTHOrO /uua  opraHusayunm,
ABMAOLWENCSA 3a9BUTENEM;

[aTy obpalleHus.

B TekcTe Tex KaTeropui 3asaBneHuin (kanob, obpalieHuin), KoTopble B
COOTBETCTBUMM C HOpMamMu npoueccyasbHOro 3akoHogaTeNbCcTBa MOryT ObITb
nogaHbl TOMILKO Yy4yacTHMKamMu cygonpoussoactea (nmuamu, y4vacTBYHLWUMU B
Jene;  yyacTHMKamuM  Npou3BOACTBa MO genam 06  agMUHUCTPATUBHbIX
NpaBoHapyLWeHNAX), NOMUMO MepeyvnCc/ieHHON Bblle MH{OpPMaUMN [OKHO ObiTb
yKa3aHOo npoueccyasibHOe NosoKeHue 3asaBUTenNs.

3.4. Ecnu 3aaBuTeNb NPOCUT OTBET Ha MojaBaeMoe ob6paweHue wm
3anpawmvBaemMyto Konuiw (NOAJMHHUK) AOKYymMeHTa(0B) He HanpabfisaTb MOYTOW, a
BblAaTb Ha pyKu nnbo oTnpaBuTb MO Apyromy agpecy (4pyromy nuuyy), 3To
06A3aTeNIbHO AO/HKHO ObITb YKa3aHO B NPUHMMaeMoOM obpalieHnn.

3.5. Ecim B npuHumaemom obpaleHUn WUMeeTcs CNUCOK NpuiaraeMbix K
HEMY [AOKYMEHTOB, paboTHMKN puemMHOI cyfa 0683aHbl NPOBEPUTL COOTBETCTBME



NPUIOXEHU, YKa3aHHbIX B CMAUCKE, W TOMNbKO MpPW YCNOBUWU HaAnums Bcex
NepeyvYncrieHHbIX MNPUNOXEHUA NPUHATL AOKYMEHT. B cnydae OTCYTCTBUSA KaKuXx-
NM60 NPUNOXEHUN paboTHMKU TpUeMHOI cyfda AO/DKHbI NPeanoXuTb 3asiBUTENHO
BblYEPKHYTb OTCYTCTBYHOUWIME TMPUNOXEHUA U3 CNUCKA W 3aBepUTb [JaHHOoe
ncnpassieHne nognucbto 3asasutens. ObpaweHne, B KOTOPOM OTCYTCTBYIOT KaKue-
NM60 NPUIOXKEHUSA, MOXET OblTb MPUHATO B TOM C/y4yae, ecnn nocse nosayyeHus
pasbAcHeHW OT paboTHuKa lNpueMHOW cypa 3adaBUTeNlb HacTamBaeT Ha nogade
(NpMHATUK) yKaszaHHOro ob6paulieHnsa. pu 3aTom 06 OTCYTCTBUM KaKoro-mo6o
AOKYMEHTa WK MPUIoXKEHNA K 06palleHnto CoCTaBNAeTCA akT B COOTBETCTBUU C
TpeboBaHUSAMU MHCTPYKUMN NO cyaebHOMY [Aenornpou3BOACTBY, OAUH 3K3eMNsp
KOTOPOro BblgaeTcs (HanpaBnsieTcs) 3asaBUTENI0, MHblE 3K3eMMNASPbl NpuobuatTes
K NOMlyYeHHbIM AOKYMeHTaM 1 nepefarnTcs BMECTe C HAMU MO MPUHALNEXHOCTN,

3.6. B cnyuvae, oTKasa 3asiBUTeNs OT BHECEHWUA YyKa3aHHbIX WUCMpPaBNEHWI B
CMUCOK TMPUIOXKEHUIA NGO ecnn OTCYTCTBME MPUSIOXKEHUS YCTAHOBJIEHO MoOcC/e
NPUHATUSA ob6palleHns, paboTHUKW T[IpuemMHON cyaa WHGPOPMUPYOT 06 3TOM
Hava/lbHMKa O0TAesla U COCTaBNAETCA akT O TOM, YTO COOTBETCTBYHLULee obpalieHue
NPUHATO 6e3 yKa3aHHbIX B HEM MPUIOXEHUI (aKT COCTaBNAETCA B COOTBETCTBUM C
TpeboBaHUSAMU NHCTPYKUUM NO cyaebHOMY Aenonpon3BoACTBY).

3.7. Ecnn o6paweHMe nognucaHo npeacTaBUTENEM WM 3aWUTHUKOM
3aaBuUTeNS, PpaboTHUKK [pueMHON cyaa 06s13aHbl:

NPOBEPUTbL HaMune y npeacTaBUTeNs [OBEPEHHOCTUM OT 3asdABUTENA Ha
COBEpLUEHME COOTBETCTBYHOLWEro MpoLeccyasibHOro AencTBUs, a y 3alMuTHUKA -
opfepa (ana agBokaTa), NOCTAHOB/IEHUA cyfda O AONYCKe B KayecTBe 3allMTHUKA
Hapsidy C aABOKAaTOM WA AOBEPEHHOCTU OT /iNLa, B OTHOLWEHUM KOTOPOro BefeTcs
NPOM3BOACTBO MO Aeny 06 agMUHUCTPATUBHOM MpaBOHapyLIeHUN;

B Cnyyae HeobX0AMMOCTU pPasbsACHUTb 006513aHHOCTb MPUOGLLEHNA K
obpaweHunto opgepa (o afgBoKaTa), 3aBEepeHHOW KOnNuMWM MNOCTaHOB/IEHUA cypda o
[ONyCKe B KayecTBe 3alWMTHUKA Hapsgy C afBOKaTOM;

eCnn [OOBepeHHOCTb (ee HOoTapuasibHO 3aBepeHHas Konus) Mo AaHHbIM
MH(OpPMaUNOHHOM  cuctembl Cyda wanm nNo  coobuweHUto  paboOTHWUKOB
COOTBETCTBYHLWEro CTPYKTYpHOro nogpasgeneHuns Cypga  OTCYyTCTBYeT B
maTepuanax fena, CHATb KOMWUK C MNOAJIMHHMKA WANW HOTapuasibHO 3aBepeHHOoN
KOMMN [O0BEPEHHOCTW, 3aBEpPUTb €e CBOel MNOAMUCbID W MevyaTbio ANs KOMUii n
NpPMoGLWNTL ee K NogaHHOMY ob6paLleHuIo.

3.8. [JOKYMEHTbl, MPUHOCMMblIe B [AOMOSIHEHME K paHee MofaHHbIM
obpaweHnsaM, MOryT ObITb MPUHATLI B NPMEMHON cyfa TO/IbKO B TOM C/lyyae, ec/u
ob6palleHune, B 4OMOIHEHNE K KOTOPOMY OHW NpeAcTaBAsOTCHA, NOCTYNMNO B CyA U
elie He paccCMOTPEHO.

K [OoKymeHTam, npeAacTaBnsieMblM B [AOMNO/IHEHME K paHee Mo4aHHbIM
obpaweHnsaM, [O/HKHO OblTb MNPUIOXKEHO 3asiB/ieHMe ¢ YKasaHMeM Ha TO, B
[ONOSIHEHME K KaKOoMy MMeHHO o6palleHU0 OHM npefcTaBnsawTca. B cnydae
OTCYTCTBMS TakKOro 3asBfeHusl, paboTHUK [pmemMHOM cyga o006£3aH yKasaTb
3a8BUTE/II0 HA HEOO6XOAMMOCTb ero cocTaBneHus. be3 npuobuieHns ykKasaHHOro
3asBNeHNs [OOKYMeHTbl, MNpeAcTaBnsieMble B [AOMOSHEHWE K paHee MNoAaHHbIM



obpaweHnUsam, MOryT ObITb MNPUHATbI TO/ILKO B TOM Cnydyae, €cnu nogatesnb
HacTamBaeT Ha UX NPUHATUN 6e3 3adBNEeHUA, NpU 3TOM PaboTHUK TpueMHON cypa
0653aH MPUHATbL BCe BO3MOXHble Mepbl A1 YCTaHOB/eHUA obpalleHns, B
[ONOJIHEHNE K KOTOPOMY MpPeACcTaBNATCA MoAaHHble OOKYMEHTbI, HO HE MOXeT
HEeCTW OTBETCTBEHHOCTW B C/lyd4ae HEBEpPHOro onpegeneHus obpaweHus, K
KOTOPOMY HafneXxuT npuobwmnTb nojaHHble JOKYMEHTbI.

3.9. Ha npuHaTom paboTHUKOM [MpuemHON cyda obpaleHnm npocTaB/isieTcs
wramn [IpMeMHOM cyfda C yKasaHMEM TeKylen p[atbl U BPeEMeHW, KOTOpbIid
CTaBMUTCA Ha NMLUEBOMA CTOPOHE MepBOro smucrta obpaweHus B MNPaBOM HUXHEM
yrny, Tam >e cTaBuTcA BXoAswmii Homep. LWTamn MpuemHOW cypa, 3aBepPeHHbIN
nognucblo  paboTHMKa, TMPUHABLLIEro obpauleHWe, nNo  npocbbe  nuMua,
npeactasuellero  ob6paweHne B [lpueMHylO cypa, CTaBUTCA  TakXke  Ha
npeacTaB/ieHHOW WM [OMNOMHUTENbHOW KOMMU faHHOro ob6bpauweHus. WTamn He
CTaBUTCA Ha APYrux AOKYMeHTax, faxe ec/iu OHM MoJalTCs B AOMOJSIHEHUE K
paHee NofdaHHbIM ob6paleHnsamM 6e3 NPUoBLLEHNA K HUM 3aBNEHUS, YKa3aHHOro B
nyHkTe 3.8. HacToAwero PernameHTa.

3.10. Bce NpuHATbIe AOKYMEHTbI, B TOM 4uUc/ie NogaHHble B AOMNOJIHEHME K
paHee  nNogaHHbIM  ob6pauweHusamMm, paboTHMK  [lMpuemMHoW  cyga  ob6s3aH
3aperncTtpmpoBaTb B cooTBeTcTBYyOWMX noacuctemax FAC «lMpasocygue» (MA
«[JOKyMeHT0060pOT 1 obpaweHnsa rpaxgaH», NN «CypebHass KOpPeCcnoHAeHLNs»
n ap.) v nepejatb B AeHb Npuema N NPUHAANEXHOCTU MO CHOPMUPOBAHHOMY WU
pacnedataHHomMmy 13 noacuctem FAC «[lpaBocyane» COOTBETCTBYHOLWEMY peecTpy
nepefayuv AOKYMEHTOB WM eAMHOMY PeecTpy yyeTa BXoAsALWel KoppecrnoHAeHL N
(B cnyyae peructpauyMn BCell BxopgsAlwer KoppecnoHgeHuun B lNpuemHon cypaa)
nog pocnucb uuy, HENOCPeACTBEHHO KOTOPOMY repefaHbl [AOKYMEHTbI, C
yKazaHMeM WM 3aHMMaeMon [O/DKHOCTU, a B WCK/IKUYUTENbHbIX CAy4dasax - He
nosaHee 10.00 cnegytouiero paboyero AHSA, €CAM UHOE He NPeaycMOTPEHO
WHCTPYKUMENn no cypebHomMy [enonpounsBoacTBy. Perucrpaums [OKYMEHTOB WU
nepefaya ux Mo NpPUHaANEXHOCTU OCYLW,eCcTBAAETCS B CTPOroM COOTBETCTBUM C
TpeboBaHUAMN NUHCTPYKLUM NO cyaebHOMY AeNn0onpon3BOACTBY.

Mpn nepefaye [OKYMEHTOB MO MPUHAA/IEXHOCTU B WHble CTPYKTYPHbIe
nogpasgeneHns cyaa cocTaBnsaeTcs peecTp, KOTOpbIA noagnmncbiBaeTcss paboTHUKOM
MpuemHoOW cyga v pabOTHUKOM CTPYKTYpPHOro nogpasgeneHunsa Cyaa, B KOTOpoe
nepefalTcsa AOKYMeHTbl. Konma gaHHOro peecrtpa nocse ero nognmcaHms BMecTe
C OOKYMEHTaMu nepefaeTca B COOTBETCTBYHLUlee CTPYKTYpHOe MnoApasfeneHue
Cyfa, a opurnHan xpaHutca B [MpnemMHoOn cypa.

31 1 [loKyMeHTbl, NogaBaemMble N0 AenamM, Ha3HayYeHHbIM K PacCMOTPEHMUIO,
paboTHMK [pmemHoOM cyga o00653aH He3ameO/IMTeSIbHO 3aperncTtpmposaTb B
nogcuctemax MAC «lMpaBocyaue» v nepefaTtb Mo peectpam no NpuUHag eXXHOCTMW.

3.12. Ecnn nnyo obpawaetcs C¢  Npocb6oM O npuvemMe  Kakux-nnbo
[OKYMEHTOB [0 KOHKPEeTHOMY Jesly HenocpeacTBEHHO B [eHb, Ha KOTOPbIi
Ha3HaYeHO pacCMOTPEeHMe COOTBETCTBYHLWEro aena, paboTHUK [NpuemHon cyna
0653aH pPasbACHUTL obpatuBLemy LLenecoobpasHoOCTb paspeLleHuns
COOTBETCTBYIOLLEr0 BONPOCa HeNnocpeACTBEHHO B CyAe6HOM 3acefaHun.



3.13. Ha KaxaoM NpuUHATOM Ob6paleHUun, NogaHHOMY MO KOHKPETHOMY aeny
(maTepunany), paboTHMKOM [1pneMHON cyda Kpome perncrtpaymoHHOro Homepa
CTaBUTCA HOMEpP COOTBETCTBYHOLEro Aena/nponssBoAcTBa, ecnuM WHpopmauusa o
Hem unmMeeTca B noacuctemax AC «[lMpasBocygue». Homep pena (martepunana)
NPOCTaBNAETCA TakKXke Mpu perncrpaymm npuHATOro obpaweHns B nogcucremax
TAC «[lMpaBocyane» 1 COOTBETCTBEHHO - B peecTpax.

3.14. Ecnm K obpaweHuto  nNpuioXkeHa  KBuUTaHuus 06  onnarte
rocyapCTBEHHOM MOLW/IMHbLI WM 3aBepeHHass KONus MNAaTeXHoro nopy4vyeHus o6
onsate rocyfapcTBeHHOM MOLW/NHLI, 06 3TOM AenaeTcsad oTMeTKa (C 0653aTes/ibHbIM
yKazaHMeM CYMMbl YMJ/iayeHHO rocyfapCTBEHHOM MOLWJ/MHBLI) NpU perncrpauumn
faHHOro obpauweHuna B nogcuctemax NAC «[lMpasocygue.

4. Bblgaya AJOKYMEHTOB

4.1. Bblgavya OKYMEHTOB paboTHUKOM lMPUEMHOW cyda OCYLLECTBASAETCA Ha
OCHOBaHUU NMUCbMEHHOT 0 ob6palleHuns (3asaBneHnn) rpaxxaaHunHa,
3aperucTpupoBaHHOro B YCTAHOBJIEHHOM  WHCTPyKUMen no  cyaebHomy
[enonpon3BoACTBY MopsaakKe.

PaboTHUK [lpmemHOIn cypa npu Bblgaye AOKYMEHTOB 006s5i3aH NpPOBEPUTDL
NpaBUIbHOCTb OPOPMIEHUA OOKYMeHTa, BblaaBaeMoro Cyaom, U TONbLKO B cnyyae
Hag/iexallero ero o)OpmM/IeHUA BblgaTb AaHHbIN LOKYMEHT.

[JOKYMeHTbl, O(opM/IeHHble HeHagnexawmm o6pa3oM, He MOryT ObITb
BblgaHbl. PaboTHMK [lpuemHOW cypga 00653aH  YCTPaHWUTb  HeOOCTaTKU B
0(hOpPMNEHNMN [OKYMEHTA CamoCTosATeNlbHO NM60 BO3BpPaTUTb [OKYMEHT ANns
Hajg/iexatlero ogopm/eHNA B COOTBETCTBYIOLLEe CTPYKTYpPHOe noApasfenieHuve
Cypa.

4.2. PaboTHUK [lpMemMHOW cyaa HeceT OTBETCTBEHHOCTb TOJIbKO 3a
cofepXaHune CcaMOCTOATENbHO MOAFOTOBMEHHOr0O W BblAaBaeMOro [AOKYMeHTa
nvuam, obpawarwowmmea B Cya, B TOM 4MUC/ie B YacTU COOTBETCTBUA COoAepXaHusA
[OKYMeHTa MHpopMaumu, cogepxallieica B CooTBeTCTBYOWMX nogcuctemax FAC
«[MpaBocyaune».

4.3. Ecnnm  pOKYMEHT MOXeT OblTb BbldaH TO/IbKO OnNpefeneHHbIM
KaTeropuysm Jnuy, YCTaHOBMEHHbIX 3aKOHOM, paboTHMK [lpuemHOI cypa 06sa3aH
YCTaHOBUTb JINYHOCTb 3afABUTENA N ONPenennTb ero NPUHaANexXHoCTb K KaTteropum
N, UMEeRLWMX NpaBo Ha NnonyyeHue AaHHOr0 AOKYMeHTa.

4.4. Ecnu [OKYMEHT BblaeTcs nMpeacTaBuUTesNto  3adaBuUTeNs, paboTHUK
MpuemMHOW cyaa, NOMUMO [AeACTBUIM, YKasaHHbIX B MNYHKTe 4.3. HacToAWero
PernameHTa, AO/TKEH:

NPOBEPUTbL Hannume y npeacTaBUTeNa [OBEPeHHOCTUM OT 3adABUTeNs Ha
coBeplleHMe COOTBETCTBYOLWEro AeNCTBUSA, NMPU OTCYTCTBUM TakKOBOM PasbACHUTH
Heo6xo4MMOCTb ee NpeacTaBneHns B [pueMHyto cyja,;

eCc/IN yKasaHHaa [0BepeHHOCTb (ee HOTapuasrbHO YAOCTOBEpPeHHasd Komnwus)
no JaHHbIM cooTBeTcTBYWOWMX noacuctem [AC «[lpaBocyave» wunuM no
MH(popMaumMn paboTHMKOB COOTBETCTBYIOLWEro CTPYKTYPHOro nogpasaeneHns



Cypna oTcyTCcTBYeT B pene/martepuane, CHATb KOMUKO C  NoA/IMHHWMKA (ero
HOTapuasibHO Y4O0CTOBEPEHHOM KOMWW), 3aBEPUTb €e CBOEeM MOAMNUCLID W MevaTbio
ANs KOMWIA 1 NPUOBLLMTL K pacnucke B NosyvyeHUN 3anpalinBaemoro foKyMeHTa.

Be3 coBeplweHMs YyKalaHHbIX [eNCTBUI  3anpallnBaemMblii  3asaBUTENEM
[OKYMEHT He MOXeT ObITb BblaH ero npeacTaBuUTesto.

45. Mpn Bbigaye 4yepe3 [puemMHyK cyfda nwboro [OoKymeHTa C /umua,
nony4vawwero AOKYMeHT, 6epeTcsi COOTBETCTBYOLWAA pacnmcka B ero nosiyyeHum.

Pacnucka otopmnsetrca nmbo Ha obpalieHUM O Bblgadve 3anpalinBaemoro
[OKYMeHTa, /b0 Ha OTAe/lbHOM JINCTE W [O/HKHA cofepXaTb crefytouwume
cBefeHUs:

HaMMeHOBaHMe AOKYMeHTa (pacnucka);

haMmunnio, UM 1 0THECTBO /ML, NOSTYUYMBLUErO AOKYMEHT (bl);

®.N.0. AO/MKHOCTHOrO uua C yKa3aHMEM HauMeHOBaHUS 3aHUMaeMOWn
AO/DKHOCTW, 3a WUCK/IKOYEHUEM c/lyvyaeB OMOPM/IEHUS pacnmUCKM Ha obpalieHuu
(3anpoce), cogepxalieMm MHPOpMaLUIO 0 3aHUMAEMON UM [O/HKHOCTU;

HaumeHoBaHMe nonyyeHHoro(biX) AOKyMeHTa(OB), yKasaHWe KO/NMYyecTBa
NOSTyYEeHHbIX 3K3eMMNAAPOB N KOIMYeCTBa NINCTOB MPUIOXKEHWIA;

noAnncb nnua, Noay4YnBLIEero AOKYMeHT(bl);

JaTy nonyyeHus AokymeHTa (0B).

4.6. PaboTHUK T[lpuemHoOin cyga o0653aH MPOBEPUTb MPaBUILHOCTb
oPopmM/IEHNA  pacnuUCKW, KOTopad nepefaeTtca MO MPUHAAJIEXHOCTU AN
npunobLLeHNA K MaTepuasiam fgena/npousBOoAcTBa, O Bblgadve AOKYyMeHTa fesnaeTtcs
TakXXe OTMeTKa B cooTBeTcTBywWmMx noagcuctemax [AC «[lpaBocygue», B
CMpaBOYHOM JINCTE,

4.7. Konun 3anpawnBaembiX CyAeOHbIX aKTOB W3roTaB/mMBalwTCA U
0(hOpPMNATCA B COOTBETCTBUW C TPebGOBAHMAMWU WHCTPYKUUW N0 cyfebHOMY
[enonpon3BOACTBY HenocpeAcTBEHHO PaboTHUKOM [pPUEMHON cyaa WAU WUHbIMU
YMNO/THOMOYEHHbIMW  paboTHMKaMu annapata Cyga B [AeHb  MOCTYMAeHuUs
3asB/ieHNs, a Npyu HEBO3MOXHOCTM - B CPOK He 6onee nAtv paboumx AHEN C
yKa3aHHOW AaTbl.

5. Blanmogencteme ¢ paboTHMKamMun annapata cyga

51. B cnyuyasax, korga paboTHuMK [lpuemHOn cyga obpauwaerca K
paboTHMKam annapata Cyga, B COOTBETCTBYHLUME CTPYKTYPHbIE noapasgeneHus,
nocnefgHue 0653aHbl  NPUHATbL  He3aMen/INTesibHble Mepbl A1 paspeLleHuns
COOTBETCTBYIOLWEW NpobnemMHON cuTyaumm (Hanpumep, NPOBEPUTbL Hannyme gena
B Cyae, yCTaHOBUTb  3anpaliMBaeMyld  UHpoOpmMauyuio nNo  maTepuanam
COOTBETCTBYHOLEro gena/npon3BoacTaea 1 ap.).

5.2. PaboTHuMKM TpueMHON cypa 06sa3aHbl cob6a[aTh MOPAAOK nepefayn
NMPUHATBLIX OOKYMEHTOB B Apyrve CTPYKTYpHble nopgpasgeneHus Cyfaa,
YCTaHOB/EHHbI nNyHKTamu 3.9 - 3.14 HacToswero PernameHTa, B COOTBETCTBUN C
TpeboBaHUSAMMU NHCTPYKLUK MO cyfebHOMY Aenonpon3BOACTBY.



5.3. 3a cofepxaHue ©N NpPaBUIBHOCTb O(OPM/IEHUA BblfaBaeMoro 4epes
MpuemMHy cyaa AOKYMeHTa HeceT OTBETCTBEHHOCTb YMO/THOMOYEHHbIN PaboTHUK
annapata Cypga, M3roToBMBLUMIA [AaHHbIA [AOKYMeHT. [lpy 3TOM COOTBETCTBUE
oYopM/IeEHMA BblgaBaeMoro AOKymMeHTa TpeboBaHUAM WMHCTPYKLUWN NO cyfebHOMY
Aenonpon3BoOACTBY AO/MKHO ObiTb MpoBepeHo paboTHUKOM lpueMHOW cypa U B
TOM cfnydvae, Korga AOKYMEHT NOAMOTOB/IEH UHbLIM YNOSTHOMOYEHHbLIM PabOTHMKOM

annapata Cypaa.



