YTBEP/KJIEHO

npuka3om [lepBomaiickoro pailoHHOTO cy/1a
SpocnaBckoit obnactu

oT «/._f» nexabps 2019 roma Ne €4

PEI'JIAMEHT
OPraHH3aINHU AeATeJTbHOCTH
npuemnoii [leppomaiickoro paiionHoro cyaa flpociiasckoii od1acTn

1. O0mme noJIoKeHN s

1.1. JlesirenbHocTh npueMHO# [lepBomatickoro paiioHHoOro cyna fApociaBckoii obnactu (nanee, -
[lpuemnas cyna) pernamentupyercs llonoxeHwemM 0 NpHEMHOH  Cyla,  YTBEPIKJICHHBIM
rpejceaaTeIeM cyna Ha OCHOBaHHH [TpumepHOroO TIOJIOKEHHUS 0 IPUEMHOM
derepanbHOro cyna o0uei OPHCIUKIIAH, YTBEPKAECHHOTO npukazoM  CynebHoro
nenapramenta npu Bepxosuom Cyme Poccmiickoit @enepain ot 20 HosiOpst 2019 roma Ne 263 u
HacTOSIIUM PernamMeHToM.

1.2. IlpaBoeoe peryaupoBaHue OTHOLIEHUA, CBA3aHHBIX e OopraHu3aiuei
paccMOTPEHHS oOpatneHuit rpax/aH (pusmueckux JTHLL), npejcTaBUTeNeH
OpraHu3anui (fOpHIMYECKHUX JIULL), 00111eCTBEHHBIX 00BbEeTHHEHHH, OpPraHoB
rocyIapcTBEHHOH BJIACTH ¥ OpPraHOB  MECTHOIO  CaMOYIpaBJICHHs  OCYIIECTBIIAETCS
B COOTBETCTBHH & Koucrurynuei Poccuiickoi Oenepanys, (enepanbHBIMH
KOHCTHTYIIMOHHBIMH 3aKOHaMH, (denepaibHEIMU 3aKOHAMH, yCTaHABIIHBAIOIIHMHI
MOPSJI0K CYIONpPOU3BOICTBA, MOJTHOMOYHS %} MOPAIOK JIeSITeNIbHOCTH CY/JIOB,

denepaibM  3akoHOM o 22 gekabps 2008 r. Ne  262-@3  «O6  obecrnieveHHH
jpoctyna K mHQOpMAmMH O  JedTenpHOCTH  cy/loB B Poccuiickoit  Qenepaumm» - H
WHBIMH aKTaMH, PEryTHPYIOMIHMH BOIIPOCH! BHYTPEHHEH JIeATEILHOCTH Cy/a.

2. Opranusanus npuema

2.1. Ilpuem rpaxaan (HU3MYECKHX JIHL), MpPEJICTABUTENCH HOPUIAMYECKHX JIHMI, OpraHH3alui,
o0mmecTBeHHBIX  00BeIHHEHHH, OpraHoB TrOCY/J3apCTBEHHOH BIaCTH H  OPraHOB  MECTHOIO
caMOyIpaBlIeHus (Jajiee - NpPUeM TIpakaaH) IPOM3BOAUTCS B JEHb MX oOpauleHus (enepaibHbIMHA
rOCYJIAPCTBEHHBIME TPOKIAHCKMMH CIYKAIIMMK  aNlapata Cyjaa, B CIELUAIbHO OTBEJICHHOM
[IOMEIICHUH, OCHAIIEHHOM HeOOXOIMMBIM HMYIIECTBOM, HOPMATHBHBIMH, CIIPABOYHBIMH W HHBIMH
MaTepHalaMH, CPEICTBAMHU CBA3H.

2.2. IlpueM rpaxkaaH BeJeTCsi eXKeJHEBHO B TeueHHe paboyero BpeMEHH Cy/1a, YCTAHOBJICHHOTO
yTBEpIK/EHHBIMM  TIpeicenarTeseM cyna [IpaBunaMH — BHYTPEHHEro — pacnopsjaka cyzxa, ©e3
npeIBapUTEIILHOM 3aIMCH B MOPSAIKE OUEPETHOCTH, 33 HCKJIIOUEHHEM OT/IE/IbHBIX KaTerOpHH rpax/aH,
HMEIOIIHMX B COOTBETCTBHH C 3aKOHOIATEIBCTBOM [IPABO Ha BHEOYEPEAHOM IPHEM.

[Ipu mpueMe rpaX/IaHuH MPeAbIBIIET JOKYMEHT, y0CTOBEPAIOMIHHA IHYHOCTD, JOBEPEHHOCTE HA
COBEpIICHHE COOTBETCTBYIOIIEO ACHCTBHSA (1715 MPeICTABUTE A 3aBUTEI) IMOO OpJIep aJBOKaTa.

2.3. Bo Bpems mpuema rpajaH, a Takke IPH UX oOpallleHHH IO TeledoHy rpaxkiaHaM MOryT
J1aBaThCs YCTHBIC Pa3bsACHEHHS O IOJBEJIOMCTBEHHOCTH PACCMOTPEHHS HHTEPCCYIOUIMX HX BOINPOCOB,
nops/ke oOpareHns, KOMIETEHIHH Cy/1a, IIOpsIKe HoaydeHus HHpopMalu 00 UTorax pacCMOTPEHUA
3asBJIEHHH, Ka100, HHBLIX 00palleHHH.

2.4. YcTHBIE OTBETHI M Pa3bsiCHEHNs Ha YCTHBIE 00palleHMs IpakkiaH JAroTcs, Kak MpaBHIIO, B
JieHb oOparenus. Ecim Jath yCTHBIH OTBET (pa3sbsACHEHME) B JIeHb OOpAllCHUS HE IPEACTaBIACTCA
BO3MOJKHBIM HJIH TpaskIaHHH HACTAWBAeT Ha MPEJOCTABICHUH TUCbMEHHOIO OTBETA, €My aeTCs YCTHOE
pa3bsICHEHUE O CPOKE U MOPSIKE [0JIy4EHHUS OTBETA.

JUist noJIy4YeHus IIMCBMEHHOTO OTBETa 110 UTOr'aM IIpHeMa IPakIaH|Hy MpejiaraeTcss MICbMEHHO
M3JI0’KHUTh CMBIC]I CBOET0 Bonpoca (TpeiIoKeH s, ’Kaa00Bbl).



2.5. Pabornukn IlpueMHoOii cyna obs3aHbl OKa3blBATH COMEHCTRHE IpakJlaHaM B IPaBUIILHOM
YKa3aHUM B [HMCbMEHHOM OOpAlICHMH HA3BaHUS JOJUKHOCTH, (haMHIIMH, HMEHH, OTYECTBA ajipecara,
Ha3BaHM Cy/a.

2.6. Bce marepmansl, MOJIydYeHHblE OT IpaXIaHHHA B XOJe IIpUEMa, PETHCTPUPYIOTCA B
COOTBETCTBHU C MHCTPYKIIHEH 110 Cy/1e0HOMY IeONPOH3BOICTBY.

2.7. Paboruuku IlpuemHoit cyna necyt HETIOCPENICTBEHHYIO OTBETCTBEHHOCTh 3a Hajylexxaliee
BeJIEHHE NIpHemMa. ;

B ciyuae BO3HHKHOBEHHS [0 NpPUYMHAM, CBSI3AHHBIM C OpraHu3anuei paboTel B cyje,
HpOONEMHBIX ~ CHTYallWH, TNPENATCTBYIOLMX TMPECTABICHHIO JIHLLY, oOpaTtuBIIEMYCST B Cyi,
3apalMBaeMoll HH(MOPMALMK, BbAAYE 3aNpPAIIMBACMBIX JOKYMEHTOB, HPHHSTHIO MOJABAEMBIX HM
JIOKYMEHTOB, paboTHuKM [IpHeMHON cyja 00f3aHBI NPUHATH MAKCHMAIBHO BO3MOKHBIC MEpbI 114
PA3pELICHASA CHTYAllMH 110 CYLIECTBY, B TOM 4YHCIe OOpaTUThCS K PaGOTHHKAM JPYrMX CTPYKTYPHBIX
NOApa3AeIeHui cya, IpeceaaTeIio Cy a.

2.8.  Paspemenue  moOGBIX  CHOPHBIX  CHTYalHil,  BO3HHMKAIONIMX B nporecce
B3aHMMO/ICHCTBHS Ipuemuoii cyla c JIPYTUMH CTPYKTYPHBIMH nojapasaeneHUsIMH
cyna, IIPOM3BOJIUTCH 4epes npeaceaaTels cyaa. PaboTHuku
[Ipuemnoi cyza 00s3aHbI MH(OPMHPOBATH npejcenaress cyna o6o BCEX
BOSHHKAIOIIHKX B TIpoliecce padoTsl [IpueMHOI cy/1a 1poBIeMHBIX CHTYaLHSX.

29. B CiIy4astx, Korja paspeuieHue BOIIpOCa, c KOTOPBIM rpaXIaHUH

obpamaercs B Cy4, HE  BXOZMT B  KOMIETCHIMIO  JAHHOIO cyna,  pabOTHHKH
IIpuemHOl cyna pasbscHSIOT, B Kakoi cym cieiyer o0patuThed ¢ MOJOOHBIM BOIPOCOM, JTHGO
COOOIIAIOT, YTO AaHHBIH BOIPOC HE OTHOCHTCS K KOMIIETEHIIHH CY/I0B.

2.10. PaborHuku [Ipuemuoi HE  MMEIOT  IIpaBa  MNPeHOCTaBISATh CIIEIYIOLIYIO
HHpopMaIHIO:

0 HOMepax TeleOHOB PYKOBOJICTBA H Cy/CH JAHHOTO CY/Ia, & TAKIKE JAPYTHX CYJIOB;

MH(OPMALHIO, COCTABIIAIONIYIO IOCYAapCTBEHHYIO, CITYKEOHYIO, KOMMEPYECKYI0 TalHy U HHYIO
OXPaHACMYIO 3aKOHOM TalHy, a TaKxKe JIPYTHe, He NOUIekKalIHe PaCpOCTPAHECHHUIO CBE/IEHHUS, CTABIINE
H3BCCTHBIC UM B CBS3H C HCIIOJHEHHEM JIOKHOCTHBIX 00S3aHHOCTENH.

2.11.  PabotHukn [Ipuemuoi cyna HE HMEIOT IpaBa OKa3bIBaTh
FOPHIHYECKYIO IIOMO1Ib THIaM, o0OpaTUBILIMMCS B Ccya, 3a HCK/IIOYEHHEeM
peaOCTaBIEHUSA UH(popMaIInK 1o BOIIpOCaM ohopmienus 3asiBJICHUIA, Kaloo,

obpawenuii, mnoaBaeMblX B Cy[, [OpAAKA MX I[OJA4H, [OPSKA IIOJIy4EeHUSI  OTBETa
HJTH 3alIPalliBaeMbIX JIOKYMEHTOB.

2.12. Ilpy  npueme  oOpamieHuit  rpaxaaH  He  JONYCKAeTcs  BONOXKCHHE  Ha
rpaxJaH HE IIPEyCMOTPECHHBIX 3aKOHOM o0s3aHHOCTEH HIIH OrpaHHYeHHE
BO3MOIKHOCTH peajlM3allii UX IIPAB, B YaCTHOCTH HE JOIYCKAIOTCS TpeOOBaHMUS:

IIPEACTaB/ICHUs TOKYMEHTOB, HE IIPE/lyCMOTPEHHBIX 3aKOHOAATENIbCTBOM, MPENOCTaBMISIONINM
P IaHUHY [PABO, HA PEATTH3alMI0 KOTOPOI0 HANpaBIeHo 3asBieHue (Kaio0a, oOpalenue);

HCIIOJIHEHHS  TPAXKIAHUHOM  OOs3aHHOCTEH, He CBS3aHHBIX C 3asgBJIEHHMEM (KaIoOoil,
0OpalleHHEeM), €CITH 3TO He IPeLYCMOTPEHO (eiepalbHBIM 3aKOHOM;

pean3allii rpaKIaHMHOM CBOETO IIPaBa TOJIBKO IIPH YCIOBUH pealu3allii MHBIX HE CBA3AHHBIX C
HHM MpaB, €CJIU 3TO HE MPEAYyCMOTPEHO (eepalbHbIM 3aKOHOM;

YILTaTBl COOPOB, OIUIATHI YCIIyT, HE IPEe/yCMOTPEHHBIX 3aKOHO/[aTeTbCTBOM;

CHATHS KOIIMH C JOKYMEHTOB, €CJIH 9TO He IPEIyCMOTPEHO 3aKOHOIATETbCTBOM;

00S3aTE/ILHOrO 3aK/IFOYEHHs JIOTOBOPOB, CBS3aHHBIX C PACCMOTPEHHEM 3asiBIEHHS (xao0kl,
oOpallleHHs), €CIM B COOTBETCTBHM C I'DAXIAHCKHM 3aKOHOAATEIHCTBOM POCCHICKOI Denepauun
MOJI00HBIE J10rOBOPEI 3aKIIOYAIOTCS B 100POBOILHOM MOPA/IKE;

00s13aTeILHOTO UCTIONB30BAHMS IPAKIAHMHOM TIPH T10aue 3asBIeHHH GIAHKOB U HHBIX THIIOBBIX
(hopM, BELIABAEMBIX CYIOM, €CIIH 9TO HE IPE/LYCMOTPEHO 3aKOHO/IATENbCTBOM;

COBEPIICHH I'PAXKTaHHHOM HHBIX JICHCTBHI, HE IIPEyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3. llpuem 10KyMeHTOB

3.1. Paboruuku [lpuemuoii cyna INPUHUMAIOT OT JiMll, OOpalaroIyUXCsi B CY[A, JOKYMEHTBHI,
HEIOCPEICTBEHHO MPUHOCHMBIE HMH B CYI.



3.2. Paboruuku IpremHoil 00si3aHbl IPOBepUTs OGOPMICHHE OGpAILEHHIl, [I0[ABAEMBIX B Cyn,
Ha COOTBETCTBHE 0OLIMM TPeOOBAHHAM K O(GOPMICHHIO, M3TOKEHHBIM B IYHKTE 3.3 HACTOSIIEro
Tunosoro pernamenTa, a TaKxe HOPMaM NPOIECCYATBHOTO 3aKOHOMATEILCTBA H B cllydyae HEBepHOro
oopmitenus npouHMOPMIUPOBATL 00 TOM 3asBUTEIA. ECIM HEIOCTATOK B 0 OpPMIICHHH MOXeET OBITH
HCIPABJICH HEMEUICHHO, pabOoTHUKY IIpueMHOl cyna HEOOXOMMMO Da3bACHHTEL 3aSBUTENIO JaHHYIO
BO3MOKHOCTE. McIipaByieHus B 3anpocax mpaBoOXpaHUTE/bHBIX U Cy1eGHBIX OPraHax He IONYCKAIOTCS.

Obpalenus, conepKaline OCKOpOUTETbHbIE: BRIPAKEHHS, HE [0UIAI0IHEcs [poYTeHHIo OO0
oopmiteHHbIe Ha 000POTHOH cTOpoHE GnaHKoB, 0GpLIBKAX GyMar; o OpMIIEHHEBIE HE HaUIEKALUM
00pasom WM He MOJNIeKAIME [0a4Ye B AaHHBIH CY, MOT'YT GBITh IIPUHSATE B TOM ciIydae, eclii Iocje
IOJTy4€HHMs Pa3biCHEHHHA 0oT paboTHiKa [IpHeMHOIlt cy1a rpakJaHHH HacTauBaeT HA Mojaye (NIpUHATHH)
YKa3aHHBIX 00pallieHHH.

Paborunk IlpuemHOM cyna He MMeeT npasa NMpPHHMMATH OOpalLEHHS, B KOTOPBIX B KayecTBe
ajpecara He yKa3aH JaHHBIT Cy /1.

3.3. JliobGoe NIpHHUMaeMoe 3asABJICHHE (>kanmoba, oOparenue) JIOJIKHO
CO/IEPKaTh CIEAYIOUIYI0 HHPOPMALIHIO:

yKasaHHue ajpecara (HaMMEHOBAHUE JaHHOIO Cy/1a);

hbamMHIHIO, MMs, OTYECTBO 3asBHTENS HIM HaUMEHOBAaHHE OpPraHW3alMH, SBISIOMEHCS
3adBUTEIEM; ‘

TOJIHBIH ajpec (C yKa3aHHEM IOYTOBOTO MHJEKCA) MECTa JKHTEIbCTBA MJIM MECTA HAXOMKICHUS
3asBUTEJIS;

HaMMECHOBaHHe JIOKYMEHTA (3asBJIeHHE, )Kaio0a, 3anpoc  T.11.);

JIUHHYIO OAMACE 3asBUTEIIS] MK JOJDKHOCTHOIO JIMIIA OPTaHU3aIHH, ABIAIOLIEHCS 3asSBUTEIIEM;

nary oOpalieHus.

B Tekcre Tex kareropuit sassienuii (aso0, obparienuit), KOTOpble B COOTBETCTBHHU ¢ HOpMaMH
IPOLECCYaTbHOTO 3aKOHOAATEIBCTBA MOTYT OBbITh IOJAHBI TOJBKO YYaCTHHKAMH CyJOIPOH3BOACTBA
(TMl[aMK, yYaCTBYIOLIMMH B JIEIe; YYaCTHHKAMH IIPOM3BOJACTBA 10 JeaM 00 a MHHHCTPATHBHbIX
NPABOHAPYIICHHSX), IOMHMO TEPEYMCICHHOH Bblle HHPOPMAIMH TODKHO ObITh  YKa3aHo
IPOLIECCYaIbHOE M0JIOKEHHUE 3asBUTEIIS.

3.4. Ecnu 3asiBuTENb NPOCHT OTBET Ha [OZAaBaeMOe OOpALEHHE HIH 3aNpalliBaeMyio0 KOIHIO
(ITOJUTMHHKK) TOKYMEHTa (OB) HE HANPABJIATH IIOYTOM, a BBLIATH HA PYKH JTHGO OTIIPABHTH 110 APYrOMY
azpecy (Ipyromy JIuiy), 310 00s3aTeIbHO JOKHO ObITh YKA3aHO B IPUHUMAEMOM OOpPALICHHH.

3.5. Ecau B npuHMMaeMoM 0OpAlIeHMH MMEETCH CIIHCOK IIPHJIAraeMblx K HEMY JIOKYMEHTOB,
padorhnku [IpueMHOM cyna 0Gs3aHbl IPOBEPATH COOTBETCTBHE MPHIOXKEHHH, YKA3aHHBIX B CIIUCKE, W
TOJIKO IIPH YCIOBHM HATMYHS BCEX NEPEYMCIICHHbIX NPUIOKEHHH HPHHATH JOKYMEHT. B ciyudae
OTCYTCTBUS KaKMX-THOO mpuioxenuii paboTnku [IpHeMHOI cyna MO/KHBI IPEII0OKHTD 3asBUTENIO
BBIYCPKHYTE OTCYTCTBYIOIIME TNPHIOKEHHS M3 CIHMCKA M 3aBEPUTL JaHHOE HCIPABIECHHE IOMHCHIO
sassutens. OOpaileHue, B KOTOPOM OTCYTCTBYIOT KAKHE-HGO MPUIOKEHHs], MOTYT OBITh [IPHHSTHI B
TOM Cilyqae, €C/IM IOJY4eHHs pasbsiCHeHUH oT paborHuka [IpHeMHOM cyna 3asBuTens HacTauBaeT Ha
nojaye (MPHHATHH) yKasaHHbIX oOpamenui. IIpu 3TOM 06 OTCYTCTBHM KaKoTO-THOGO IOKYMEHTa WIIH
IPUJIOKEHHS K OOpALIEHHIO COCTABIIAETCS AKT B COOTBETCTBHH ¢ TpeOOBAHMAM HHCTPYKIHH I10
Cy1eOHOMY JeNONPOU3BO/ICTBY, OMH IK3EMILIAP KOTOPOTO BbLIAETCs (HAIIPABISETCS) 3asSBUTENIO, HHBIE
OK3EMIUIAPB NPHOOWIAIOTCS K MOIYYEHHBIM JOKYMEHTAM M IepelacTcss BMeCTe ¢ HHMH 10
IIPHHAUIEKHOCTH.

3.6. B caywae, orTkaza 3agBHTeNs OT BHECEHHS VKa3aHHBIX  HCIpaBJIeHHH B
CIHCOK  NpHIOKEHHH  nub0  ecam  OTCYTCTBHE — NPHIJIOKEHHS  YCTAHOBIEHO  IIOCIE
NPUHATHS oOparieHus, paboTHHUKH [TpuemHoii cyna HHGOPMHUPYIOT 00 ITOM
HayaJbHUKA OTJella M  COCTaBIAETCS aKT O TOM, 4YTO COOTBETCTBYIOLlee obpaiieHue
IPUHATO 0€3 yKa3aHHBIX B HEM IPWIOKEHHH (aKT COCTAaBISETCS B  COOTBETCTBHH  C
TpeDOBaHUSIMH MHCTPYKIMH II0 CYAeOHOMY /€10 POM3BOICTRY ).

3.7. Ecnu oOpaineHue HOITHCAHO [IpeCTaBHTENIEM HIIH 3aIMTHHKOM
3asiBUTEIS, paboTHUKM [IpueMHOit cy1a 00s3aHbI:

IIPOBCPUTL  HAIMYME Yy MpPEJICTaBHTEIs JIOBEPEHHOCTH OT 3asABUTENS HA COBEPIIEHHE
COOTBETCTBYIOUIETO MNPOLECCYaTbHOro0 JECHCTBHA, a Yy 3allMTHHKA - opjaepa (IS anBokaTa),
[IOCTAHOBIICHUA Cy/Jd O JONYCKEe B KAYECTBE 3AlMTHUKA Hapsy ¢ agBOKATOM HJIH JOBEPEHHOCTH OT



JHMla, B OTHOIIEHHWH KOTOPOTO BEIETCS IPOM3BOACTBO MO Jeny 00 aJIMHHHCTPAaTHBHOM
IpaBOHAPYLICHHH;

B cllyyae HEOOXOIHMOCTH Pa3bsSCHUTH 0053aTeIbHOCTh NMpHOOUIeHHs K oOpalleHHio opaepa (a1
aJIBOKATA), 3aBePEeHHOM KOIHMHM IIOCTAHOBJIEHHS CyJa O JOIYyCKe B KauecTBE 3alllMTHHKA Hapsay ¢
a/IBOKaTOM;

€CIT  JIOBEPEHHOCTh (€€ HOTapHAJIbHO 3aBEPEHHOH KOMMH) I0 JaHHBIM HMH(POPMALMOHHOMH
CHCTEMBI CyJa WM I0 COOOIICHHIO pabOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOIO II0Jpa3ieicHHsA
CyJa OTCYTCTBYET B MaTepHaiax Jeja, CHATh KOIHI C IOJJMHHHUKA WIH HOTAPHAJIBLHO 3aBEPEHHOMH
KOIIMH JIOBEPEHHOCTH, 3aBEPUTh €¢ CBOEH MOJMHCHIO M IeYaThio U KOMHWH M IpHOOIIHTE ee K
MOIaHHOMY 00paIleHHIO. .

3.8. JloxyMeHTHL, IIPUHOCHMbIE B JOTIOTHEHHE K paHee NO/IaHHBIM
oOpamenus™, Moryr ObiThb mnpuHsATel B IlpHemHO#l cyma TonBKO B TOM  cilyyae, eciH
oOpaiieHde, B JONOJHEHHE K KOTOpPOMY OHH IIPEACTABJAIOTCH, MNOCTYNHJIO B Cyld H
ellle He PacCMOTPEHO.

K 1ioKymMeHTaM, 1peJICTaBIseMbIM B JIOTIOJIHEHHE K paHee ITOAaHHBIM 00palleHusIM, J0KHO OBITh
IPHIOKEHO 3asBJICHHE C yKa3aHHEM Ha TO, B JIONOJHEHHE K KaKOMy MMEHHO OOpAlllEHHIO OHH
npecTaBIAoTes. B ciiyyae oTcyTCTBUS Takoro 3asieHus, paboTHuk [IpuemHo# cyna o0a3aH yKaszaTh
3a0BHTEII0 - Ha HeoOXOJAMMOCTh ero cocraBieHus. be3 NpHOOIIEHHS YKa3aHHOIO 3asBJICHUS
JIOKYMEHTEI, [peJICTaB/IseMble B JOMOJHEHHE K paHee IMOJAHHBIM 0OpallleHusIM, MOTYT OBITh IPUHATEI
TOJILKO B TOM CIIydae, eCjId NojiaTe/lb HacTanBaeT Ha UX NPUHATHH Oe3 3asBneHud. [Ipu sTom paboTHHK
[IpuemHOi#t cyaa 00si3aH IPHHSATH BCE BO3MOXHbIE MepBI JUI YCTAaHOBJIEHHS 0OpallleHHs, B JOIOJIHEHHE
K KOTOPOMY MPEACTABIAIOTCS MOJIaHHbIe JOKYMEHTBI, HO HE MOXET HECTH OTBETCTBEHHOCTH B Cily4yae
HEBEPHOT'0 OIpeJie/ieHus 00palleH s, K KOTOPOMY HaJUIEKHUT IPHOOLIHTD IOAaHHBIE JOKYMEHTHI,

3.9. Ha  npunstom  paGoruukom  Ilpuwemuoit  cyma  oOpamienum — NpOCTaBIIAETCA
mTamn  [IpremMHOM  cyma ¢ yKasaHMeM ~ TeKylled  JaTel M BPEMEHH,  KOTOPBIH
CTABUTCS  HA  JIMLIEBOH  CTOpOHE  [epBOro  Jjucra  oOpalleHHss B IIPaBOM  HHXKHEM
yriuy, TaMm oKe  cTaBuTcs  BXogsmMi - Homep. Ilramm  [Ipuwemuol  cyma, 3aBepeHHBIH
[IOJITHUCEIO paboTHUKA, IIPUHSIBILETO oOpalueHue, 1o npocnoe nuna,
npejcrasusiiero oOpawenne B [lpueMHyl0 cyzna, CTaBHTCS TakKe Ha IIPEJCTABICHHOM UM
JIONOJTHUTENIBHON Koy JanHoro obpamienus. [lItaMn He cTaBUTCS Ha APYrUX JIOKYMEHTaX, Jaxe €CiIH
OHM TIOJIAKOTCS B JIOTIOJIHEHHE K paHee IOJaHHBIM oOpauieHusM 0e3 npuoOIueHHs K HUM 3agBIICHHI,
YKa3aHHOro B yHKTe 3.8. HacTosmero PerimaMenra.

3.10. Bce npuHATBIE JOKYMEHTBI, B TOM 4YHCJIE [IOJAHHBIE B  JIOIOJIHEHHE
pagee  TOJaHHBIM  oOpamenusM, paborHuk  Ilpuemnoit  o0f3aH  3aperHCTpPUPOBATH
COOTBETCTBYIOILIUX MOJICHCTEMaxX I'AC «IIpaBocynue» (I «JlokymeHTO000POT
oOpamenuss rpaxnaan», [IM  «CyneOHas  KOppecmOHAEHLHUS» W Jp.) M [Epeaarh
JIEHb ~ TpHeMa 110  IPUHAICKHOCTH 10  cHOpPMHPOBAHHOMY M pacledyaTaHHOMY  H3
MOJACHCTEM I'AC «[1paBocymue» COOTBETCTBYIOILIEMY peecTpy nepeaayiu
JIOKYMEHTOB ~ MJIM  €IHHOMY  pEecTpy ydYeTa BXONAINEH  KOppEeCHOHIECHIHMH (B  Ciydae
perucTpalMM  BCeH  BXomAmedH — koppecmonaeHuud B [IpwemHOH  cynma) moxm  MOANMCH
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JIHILY, HEINOCPE/ICTBEHHO KOTOPOMY nepeaaHsl JIOKYMEHTBI, ¢ yKazaHHeM UM
3aHHMAeMOH  JOJUKHOCTH, & B HCKIIOYHTENBHBIX  cioydasx - He  mno3gHee  10.00
cleayiomero  pabodero  JiHi, ~ €CJIM  MHOE  HE  IPEAYCMOTPEHO  HHCTPYKIMEHd 110
cyneOHOMY  J€IONpPOHM3BOICTBY. Peructpauusi  JIOKYMEHTOB " nepeaava uX no
IPUHAIEKHOCTH OCYILECTRIIAETCA B CTPOroM COOTBETCTBUU c TpeGOBaHUSAMHU

HHCTPYKIIHH 110 CYA€0HOMY JI€IOIPOU3BOJICTBY.

[lpu mepenade NOKYMEHTOB [0 NPHHAIIEKHOCTH B HHBEIE CTPYKTYpPHBIC IMOApA3JCIICHUS Cyaa
COCTaBJIAETCA PEEeCTp, KOTOPBIM IOANHCHIBACTCS pabOTHHKOM TIPHEMHOH cyJa M pabOTHHKOM
CTPYKTYPHOIO MOJpa3/ielieHnsl CyJa, B KOTOpoe IepejaroTcsi A0KyMeHThl. Komus namHOro peectpa
[ocjae ero IIOMIIHCAHHS BMECTe C JOKYMEHTAMH IIEperaeTcs B COOTBETCTBYIOLIEE CTPYKTYpHOE
nojipasz/ieieHue cy1a, a OpUrHHal XpaHUTCs B IIPHEMHOM CyJ1a.

3.11. JIoKyMEHTHI, [10/1aBaeMble 110 Jenam, Ha3zHAYEeHHBIM K pacCMOTPEHHUIO,
paboTHHK [IpuemHO#I cyna 00s13aH He3aMe T TEIbHO 3aperucTpUpoBaTh B
nojcuctemax ['AC «lIpaBocynue» U nepenars 110 peecTpaM 110 IMPHHAIICHKHOCTH.

3.12. Ecmu JTULIO obparaercs c npocbOoH 0 npueMe KaKux-JIu00
JTOKYMEHTOB o KOHKPETHOMY aeny HENOCPE/ICTBEHHO B JIeHb, Ha KOTOPBIH



Ha3HAYEHO paccMOTpeHHE COOTBETCTBYIOLETO Jena, pabOTHUK IIpuemnon cyna
00s13aH PasbACHUTD obpaTuBIIEMYCS 1e1eco00pa3HoCTh paspeueHus
COOTBETCTBYIOIIETO BOIIPOCA HENIOCPEICTBEHHO B Cy/1Ie0HOM 3aceIaHmH.

3.13.Ha  KaxkaoM  npHHATOM — OOpallleHHH, MOJaHHOMY IO KOHKPETHOMY  Jeny

(Marepuany), pabOTHUKOM [Ipuemuoii cyna Kpome PErUCTPALIHOHHOTO HOMEpaA
CTABUTCSH HOMEp COOTBETCTBYIOIIETO Jie1a/TIpOU3BOICTBA, eclIn uHpopmMalus 0
Hem  mmeercs B noacueremax  «I'AC  ‘«IIpaBocymme». Homep  nema  (Marepuana)

IPOCTABJIACTCS  TAKXKE  I[PH  PErMCTpallMM  IPUHATOrO0  oOpalieHHs B IIOACHCTEMAax
I'AC «IIpaBocyane» H COOTBETCTBEHHO - B PEECTpax.

3.14. Ecmu K 00paIeH IO IpUIOXKEHA KBHTAHIIM 00 oriaTe
FOCYyJapCTBEHHOH  IONUUIMHBI MM 3aBepeHHas  KONHSA  IUIaTEKHOIO  MOpYYeHHS 00
OIUlaTe  TrOCYHAApCTBCHHOM  momuMHBL, 00 3TOM  Jeinaercs OTMeTKa (¢ 00s3aTeNbHBIM
yKazaHueMm CYMMBI yILIaYE€HHOH rOCy1apCTBEHHOM IOLIUTAHEI) pu perucTpanun
JanHoro odpamenus B nogcucremax 'AC «[IpaBocyauer.

4. BzaumojeiicTBHe ¢ paboTHHKAMH annapara cyjaa

41. B ciIydasx, Koraa paboTHHK [Ipuemnoii cyaa oOparuaercs K
paboTHHKam  ammapara  Ccyma, B COOTBETCTBYIOIUME  CTPYKTYpHBIE  IOJIpa3JeICHHS,
nocieIHue 00s13aHbI NPUHATH He3aMe/UIUTeNIbHbIE MEpEI JUIsE paspeleHus
COOTBETCTBYIOIUICH  NpoOJaeMHOH  cuTyanmuu — (HampuMmep,  OpPOBEPUTh  HalHuMe  Jena
B cyze, YCTAaHOBHTH 3alpalliBaeMy0 uHbOpMAIHIO o MarepHazam

COOTBETCTBYIOLLErO J1eJ1a/TIPOM3BOICTBA | Ip.).

4.2. PabotHuku [IpueMHoii cyna o6s3aHb! cOOMIOAATE HOPSIOK NIEpeiauk TIPUHATHIX JOKYMEHTOB
B JIpyrH€ CTPYKTYPHbIE IOApa3JIelIeHHs Cy/Ja, YCTaHOBJIEHHBIH IyHKTamMu 3.9 - 3.14 HacTosuero
Pernamenra, B COOTBETCTBUH ¢ TPeOOBAHUAMH HHCTPYKIIMH 110 CYIeOHOMY I€IOIPOM3BOICTBY.

4.3. 3a cojepkaHHe M IIPaBHIBHOCTE OQOPMIEHHs BblIaBaeMoro uepes IlpuemHyl0 cyna
JAOKYMEHTa HECeT OTBETCTBCHHOCTH YIIOJHOMOYEHHBIH pabOTHHK amnmapara cyja, W3TOTOBHMBLIMIA
JaHHBIH 10KyMeHT. Ilpu TOM coOTBeTCTBHE O(OpPMIICHHS BBIIABAEMOTrO JOKYMEHTa TpeGOBaHMAM
MHCTPYKIKH 110 Cy/IeOHOMY JIETONPOH3BOICTBY 10DKHO OBITH mpoBepeno paboraukoM IpuemHoii cyna
1 B TOM Clly4ae, KOr/ia IOKYMEHT MOArOTOBIIEH MHBIM YIIOJTHOMOYEHHEIM pabOTHHKOM armapara cya.



