YTBEPXJIEH
NPHKAa30M H.0 IpelceaaTelIs
ITepesononkoro paltoHHOTro cyza

Opesbyprekoii obnactu
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PEI'VIAMEHT
OPraHH3aUHH AeATETLHOCTH IPHEMHOI
ITepesonouxoro paiionHoro cyaa Openbyprexoii o6aactu

1. O6mue TIOTIOXXEHHS

.1. MearensHocts npueMHOHM IlepeBomonkoro paifioHHoro cyna
OpenOypreckoii  obnactn  (mamee - IlpweMHas cyzma) peraMeHTHpyeTcs
IlosoxxenneM o npueMHOH Cyna, YTBepXKAEHHBIM MpeAcenaTeNeM cyla Ha
ocHoBaHWH [IpHMepHOro monokeHHs o npHeMHO} (emepanbHoro cyfa obuieit
IODHCOUKLIMY, YTBEPXICHHBIM mpHKazom CygnebHoro nenapraMeHTa IIpH
Bepxosrom Cyze Poccuiickoit eepauyil 1 HACTOSIINM PETIAMEHTOM.

1.2.TlpaBoBoe peryupoBaHHe OTHOMICHHH, CBA3AHHEIX C OpraHM3auueii
paccMorpenus oOpameHuii TrpaxaaH (pu3MdecKHX ML), NpeacTaBUTENeit
OpraHu3auuii (FOPHOHYECKHX IHI), OOLIECTBEHHBIX OOBEAMHEHUH, OpPTaHOB
rOCyJAapCTBeHHOH  BIacTH M OpraHoB  MECTHOrO  CaMOYIIPaBliHHUA
OCYHIeCTBIIsieTC B cooTBeTcTBHM ¢ KoHctuTyuueit Poccuitckoit ®enpepanmn,
¢enepanbHBIMH KOHCTHTYLHOHHBIMH 3aKOHamH, (elepanbHBIMM 3aKOHAaMHU,
YCTaHABIUBAIOIINMHU TOPAJOK CYIONPOH3BOJICTBA, IIONHOMOYHA W IOPAAOK
AEATENBHOCTH Cyn0B, OenepanbHbIM 3aKkoHOM OT 22 mexabps 2008 r, Ne 262-D3
«O6 ofecneuenuu JocTyna K HHOOPMAUMH O [AEATENBHOCTH CYIOB B
Poccuiickoli ®enepanum» M HHEIMM aKTaMH, PErYJIMPYIOIIUMH  BOIIPOCHI
BHYTpPEHHEH AeATeNbHOCTH CYa.

Fd

. 2. Oprasmusanus npremMa

2.1.TlpueM rpaxaad (PpH3MYECKHX JHL), NPEACTABUTENEH IOPHAMIECKHX
UL, OpraHu3auuii, oOecTBeHHbIX OOBEAHHEHUN, OPTraHOB roCyIAPCTBEHHOIM
BJIACTH H OPraHOB MECTHOrO CaMOYIIpaBlieHHd (Jajiee - IIpHEM TIpakiaH)
NIPOU3BOAUTCA B JEHR MX oOpaineHnsa enepaipHEIMM IOCYIapCTBEHHBEIMH
IPaXTAaHCKUMH CIYXXKall¥MH allllapaTa cyda, B CHOEUHANIBHO OTBEACHHOM
IOMEUICHHH, OCHALICHHOM Heo0XOMMMBIM HMYIIECTBOM, HOPMATHBHEIMY,
CIPaBOYHBIMK H HHBEIMHM MaTepHalaMH, CPEeJICTBAMM CBS3H.

2.2.TIpueM rpaxcaaH BeJETCs €KETHEBHO B TeUEHHE pabodero BpeMeHH
CyHla, YCTaHOBJIEHHOIO YTBEP)XICHHBIMHM IIpefcenaTeleM cyaa IllpaBminaMu
BHYTPEHHETO pacHopsAiKka cynaa, Oe3 IpeABapHTENbHON 3aMHCH B TOPSIKE
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OYepeNHOCTH, 33 MCKIIOYEHHEM OTAE/BHBIX KaTeropui rpaxiaH, UMEIOLHX B
COOTBETCTBUH C 3aKOHOJATENECTBOM NPaBO Ha BHEOYEPEHOH NPHEM.

IIpy DpueMe TpaxAaHUH NPEXBABIACT AOKYMEHT, YHOCTOBEpSIOLIMH
IMYHOCT, HOBEPEHHOCTh HA COBEpLUEHME COOTBETCTBYIOWIEro IeicTBus (AULA
IIpeCTABUTEN 3asiBUTEA) IGO0 opAep afBoKaTa.

2.3. [Ilpp  Banuyuu  TEXHUYECKOH  BO3MOXKHOCTH B  MHTEpecax
ofecneueHys 3alUThl NPaB TPaXAaH BeACHHE IpHeMa MOXKET COMPOBOXAATECS
ayoMo- M BHACO3ANMCHIO, O YeM TIpaxaaHe B 0OOsA3aTeNbHOM IOpsKe
YBeIOMJIAIOTCS 10 HayaJla IpreMa.

2.4. Bo Bpems mnpHeMa TpaKaaH, a TaKke Npd HX obpaieHuy 1O
tenedoHy rpaxaasaM  MOIYT  JaBaThCsi  YCTHBIE  pa3biCHEHHA O
NOJBEOMCTBEHHOCTH PACCMOTPEHHS HHTEPECYIOIIMX HX BONPOCOB, MOpPSAKE
ofpalieHys, KOMIETEHIMH Cy/a, TIOpAAKe NomyyeHus uHdopmanun o6 Hrorax
pacCMOTpeHuUs 3asBIeHUH, anob, MHbIX 0OpalleHHH.

2.5. YcTHBIE OTBETHl ¥ PasbhiACHEHHS Ha YCTHBbIE -oOpaleHMs rpaxiaH
RAIOTCHA, KAaK TpaBWio, B AeHb ofpamenus. Ecnm nath yCTHBIA OTBET
(pazbscHeHne) B JOeHb oOpalleHHs He MpPeACTaBAseTCs BO3MOXHBIM HIH
rpaXAaHHH HACTAHBAaeT Ha MpeNOCTaBICHUM IHCBMEHHOIrO OTBETA, €My JaeTcs
YCTHOE pa3biACHEHHE O CPOKe U NOPAAKE NOTyYeHHs OTBETA.

Jns nonydeHus NMChbMEHHOTO OTBETA IO MTOraM NpHEMa TPaKAaHUHY
npennaraeTcs MHCBMEHHO M3NOXMTB CMBICH CBOEro Bompoca (MpeasoxkeHud,
XaNoObI). :

2.6. PaGotruku [IpueMHOM cyna o0s3aHB! OKa3bIBaTh CONECHCTBHE
rpaxjaaHaM B MpPaBHAbHOM YKa3aHHM B IMChMEHHOM OOpalleHMH Ha3BaHUA
JOKHOCTH, (haMMIMK, UMEHM, OTYECTBA aJpecara, Ha3BaHus CyJa.

2.7. Bce matepualnsl, DOMy4EHHBIE OT FpakIaHKHA B XOA€ IIpHeMa,
PETHCTPUPYIOTCS B COOTBETCTBMM C  HHCTpyKUMed 1o  cynebHoMy
JeNoNpPOH3BOACTBY. '

2.8. PabotHuku IlpuemHoi cyna HecyT HENOCPENCTBEHHYIO
OTBETCTBEHHOCTD 3a HajJuIexallee BeJeHue IpHeMa.

29. B cnyyae BO3HUKHOBEHMSA [0 MpHYHHAM, CBS3aHHBIM ¢
opranuszauyei paboTel B cyne, NpobAeMHBIX CHTyalMid, NPENATCTBYIOLIUX
NpencTaBleHuIo ULy, obparuslIeMycs B CyA, 3alpalliiBaeMoi HHbOpMaluH,
BblJaue  3alpallMBaeMbIX JOKYMEHTOB, [pPUHATHIO IIOAABa€MBIX MM
IOKyMeHTOB, pabotHukmu IlpueMHO# cyaa o00d3aHbl NPUHATE MaKCHMAIBHO
BO3MOXHBIE MEpPHl ANA pas3pelleHMd CHTYyallMM 110 CYLLECTBY, B TOM YHCIE
obpatuthcst K APYTHM pabOTHHKAM amnmapara cyzaa, Hpelceiareino
(3aMecTHTeNmO NpefcenaTeNns) cyaa.

2.10. B ciyyasix, korga paspelleHHe BONpOCa, ¢ KOTOPBIM I'paXIaHUH
obpaiaeTcs B CyH, He BXOAMT B KOMIIETEHLHIO AaHHOTO cyna, paboTHHKH
[TpueMHO} cyaa pa3bSCHAIOT, B Kako# cyll cieayer ofpaTuThes ¢ MOgOOHBIM



BOIIPOCOM, KGO0 COOOMIAIOT, YTO JaHHEBINA BOIPOC HE OTHOCHTCA K KOMIIETEHIUM
CYZHOB.

2.11. Pabornuku [lpueMHOM cyga He HMeIOT IIpaBa NpeOCTABIATH
CIIENYIOIIYIO HHPOPMALIHIO:

0 HOMepax Teje)OHOB PYKOBOIACTBA W CYZAEH NAHHOTO Cy[a, a TaKxke
IpYrux CyJ0B;

MHQOPMALMIO,  COCTAaBJIAIONIYI0  TOCYHAapCTBEHHYIO,  ClIyxkeGHYIO,
KOMMEPYECKYIO TaiHY H MHYIO OXpaHAEMYIO 3aKOHOM TaiiHy, a Take Apyrue,
HE TOAJIEKALIKEe PACTIPOCTPAHEHHIO CBEACHH, CTABIINE M3BECTHE! UM B CBS3H C
HCIOJHEHHEM JODKHOCTHBIX 00M3aHHOCTEHH.

2.12. Paboraukn IlpmeMHOM cyZa He MMEOT npaBa OKa3bIBaTh
IOPUINYECKYI0 TIOMOUIb JIHIAM, OOpaTHBIIMMCA B CyH, 3a HCKIIOUEHHEM
NPeOCTaBNIeHHA MHGOPMAlMK 110 BOIpocaM O(GOPMIIEHHS 3asBIeHHMH, Kanob,
obpalleHH#, NoaaBaeMBIX B CyJ, MOPSIKA MX MOAAYH, MOPAIKA HONyIeHHS
OTBETA HJIM 3alpallliBaeMbIX JOKYMEHTOB.

2.13. Tlpn nprieMe obpallieHni IpaXkIaH He JOMYyCKAeTCsA BO3NOWKEHUE Ha
rpaXiaH He IPEeAYCMOTPEHHBIX 3aKOHOM OO0fg3aHHOCTEH WM OrpaHWYeHue
BO3MOXKHOCTH PeaU3alliH UX NIPaB, B YaCTHOCTH HE NOIYCKAIOTCH TpeGOBaHHA!

NpeJCTaBIeHUs JOKYMEHTOB, He IPEeIyCMOTPEHHBIX 3aKOHOAATENBCTBOM,
IPEAOCTABILIIONMM IPaXKIaHKHy MPaBO, HA PEATH3ALHI0 KOTOPOro HAIIPaBJICHO
3adBJIeHHE (xKanoba, oOpamieHue); _

HCTIOTHEHHA TPaXJAaHWHOM 00sS3aHHOCTEH, He CBS3aHHBIX C 3afBlIEHHEM
(>xanoboii, obpammenneM), eciH 5TO He MPeyCMOTPEHO (PeNepatbHEIM 3aKOHOM;

pealusalliy TPXKJAaHMHOM CBOETO NpaBa TOJBKO IIPH  YCIOBHU
pealH3allii MHBIX He CBA3AHHBIX C HHM IIpaB, €CIH 3TO HE MPeAyCMOTPEHO
(benepanbHbIM 3aKOHOM;

ymiatsl ~ c¢O0OpoB,  OmWNATEl  YCAYr, He  OPeAyCMOTPEHHBIX
3aKOHOJATENBCTBOM;

CHATHA KOIMH C JOKYMEHTOB, €CHH 3TO0 He IIPeayCMOTPEHO
3aKOHOJATENECTBOM;

00s13aTeIFHOrO 3aKMHOYEHHA IOTOBOPOB, CBA3aHHBIX C PacCMOTPEHHEM
3aABleHus (KanoObl, OOpAIlEHHS), €CIM B COOTBETCTBHH C TPaKIAHCKUM
3aKOHOZAaTeNeCTBOM  Poccmiickoit  ®enepanuu  nogoGHBie  JOrOBOpHI
3aKJIFOYAOTCS B JOOPOBONBEHOM ITOPAAKE;

00A3aTeNBPHOrO HCITONB30BAaHH TPROKIAHNHOM IPH IOJAaYe 3asBICHU
OIaHKOB M HMHBEIX THHOBBIX (OPM, BBIJABaeMBIX CYZOM, €CIH 9TO He
IPeLyCMOTPEHO 3aKOHOAATENBCTBOM;

COBEPINCHUS TPXJAHMHOM MHHBIX MAEHCTBHH, He MpeayCMOTPEHHEBIX
3aKOHO/ATENECTBOM.

3. Ilpuem 1OKYMEHTOB

3.1. PaboTnuku [IpreMHOl Cyna IPUHIMAIOT OT JIMII, OGPALIAIOIMXCS B
CyH, JOKYMEHTEI, HEMOCPEACTBEHHO IPHHOCUMEIE HMH B CY/I.

3.2. PaGorauku IlpnemHOH cyga oOs3aHBl [POBEPUTH O(OPMISHHE
ofpalleHui, ToJaBaeMBIX B Cyl, Ha COOTBETCTBHE OOLIMM TpPeGOBAHMAM K
0opMIEHH IO, U3NOKEHHBIM B ITyHKTE 3.3 HACTOSAINETO perjiaMeHTa, a TAKKe
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HOpMaM TIPOLIECCYaIBHOTO  3aKOHOJATeN-CTBA H B Cilydae HEBEPHOIO
odopMiieHHA NPOMHGOPMHpPOBATE 00 3TOM 3ajBUTEIL. Ecnu HEJIOCTATOK B
ohopMIIEHHH MOXKET OBITh HCTIPaBIIeH HEMEUICHHO, paborHuKy IlpremMHoOH cyna
HEOBXONMMO PAasBACHUTH 3aABUTEIIO JAHHYIO BOSMOXKHOCTB. McTpaBieHusd B
3amnpocax IPaBOOXPaHUTENBHEIX H CYAeOHBIX OpraHaX He JOMyCKaTCs.

O6pailenysl,  comepxamme  OCKOpOWTeNbHbIE — BEIDAXKEHHA,  HE
nofatoIMecss npodreHHo G0 odopMICHHEIE HA O0OpOTHOM CTOpOHE
6naHKoB, 0GpeIBKax Gymard; oQOpMIIeHHbIE HE HaATexalluM o0pa3oM WIH He
nojsiexallye nojgade B JaHHBIA CyH, MOTYT OBITh IPHHATHI B TOM CIIydae, €y
1Ioclie TOMydYeHHs pa3bACHeHHH oT paborHmka IlpueMHOH Cyna rpaxaaHUH
HACTauBaeT Ha 1nojaue (IPHHATHH) YKa3aHHBIX OOpalleHu.

PaGotHuk IlpveMHOM cyma He MMeeT IIpaBa NpMHHMMATh oOpalleHus, B
KOTOPBIX B KA4eCTBE afipecaTa He YKa3aH JaHHBIH Cy..

3.3. Jioboe mpuHHMaeMoe 3asBlleHHe (Kanoba, obpaleHue) NOIKHO
COZEepPIKaTh CHeIyIOUIyIo HHpOopMAaIMIO:

yKazaHHe ajpecara (HalMeHOBaHHE JAHHOTO CyHa);

baMuiIMIo, UMs, OTYECTBO 3asBUTENA WM HAHMEHOBAaHHE OpraHU3aLlUH,
ABIIAIOIIEHCS 3aBUTENIEM; . _

nonHsl azpec (¢ yKasaHMeM IOYTOBOIO MHIEKCa) MECTa XUTENBCTBA HIIH
MECTa HaXOXACHUS 3aABUTEIIS;

HaUMeHOBaHHe JOKYMeHTa (3asBlieHue, Xanoba, 3aIpoc 1 T.11.);

NHYHYIO TOAIMKCH 3aABHTENS MWIM NOKHOCTHOTO JIMIAa OpPraHH3allvH,
ABJNSIONIEHCS 3aABUTENEM;

naty obpamieHus.

B Texcre Tex Karteropuil 3aseienuii (3kanob, obpalligHuil), KOTOpEIE B
COOTBETCTBMM ¢ HOPMAaMH IIpOIIECCYANIBHOTO 3aKOHOAATENhCTBA MOTYT ObITh
NOJaHH TONBEKO YYaCTHHKAMM CyXONPOM3BOACTBA (JIMLIaMH, YYaCTBYIOLIMMH B
Jelle;, Y4aCTHHKAMH @POM3BOACTBA IO JeilaM 00 aaMHHHCTPATUBHBIX
IPABOHAPYIIEHHAX), TTOMMUMC MepedrcIeHHON! BhIIe HH(OPMALUK JOTKHO
OBITh YKa3aHO MPOLECCYANBHOE ONOXKEHNE 3adBUTENIS.

3.4. Ecnm 3asgBuTeNh NPOCUT OTBET Ha MOoJaBaeMoe oOpalleHHe HIH
3alIpalliBaeMyr0 Komuio (TIOANMHHNK) NOKyMeHTa (OB) He HalpaB/ATh IIOYTOH,
a BBIJATh HA pyKH JMOO OTMPaBUTH MO APYroMy aznpecy (Apyromy JHIYy), 3TO
00513aTeNIbHO JODKHO OBITE YKa3aHO B IPHHUMaeMoM obpallieHU .

3.5. Ecnmu B npuHMMaeMoM 00pallieHHY UMeeTCsl CIIMCOK IIPUIaraeMbIX K
HeMy JOKYMEHTOB, paboTHuku IlpueMHON cyza o00s3aHBl NPOBEPHUTH
COOTBETCTBHE IIPWIOKEHMM, YKA3aHHBIX B CIIMCKE, W TOJBKO TNPH YCIOBHH
HAIMYMS BCEX NEPEYHCICHHBIX NPUNOXKEHHH NpUHATH JOKyMeHT. B cmydae
OTCYTCTBMS Kakux-mubo mnpuioxeHuit paborHuku I[lpmeMHON cyaa JODKHEI
IPEANOKHUTE 3aABUTENIO BHIYEPKHYTh OTCYTCTBYIOUIME IPIIIOXKEHUS U3 CITHCKa
¥ 3aBEPHUTH JAHHOE UCIPaBIIEHHE MOANHUCHIO 3agBUTend. O0pallieHue, B KOTOPOM
OTCYTCTBYIOT KakMe-THOO IPUIOKEHHs, MOTyT OBbITh NMPHHATHI B TOM CIydae,
eClM OOJIyuyeHMs pa3bicHeHuit or paborHuka IllpueMHOM cyma 3asBUTEND
HACTauBaeT Ha mnojade (IIPUHATHM) yKa3aHHBIX ofpameHwii. Ilpu sToM 06
OTCYTCTBHM KaKOro-in0O MOKYMEHTa HIM NpPUACKEHHd K obpaleHHo
COCTaBIIfAETCA aKT B COOTBETCTBHU ¢ TpeGOBaHUSM MHCTPYKIHH IO CyAeOHOMY
NeJIONPOM3BOACTBY, OOHMH OSK3eMIUISP KOTOpOro BhiAaeTcs (HaIpaBisgeTcs)
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3asBHTEIIO, MHBIE 3K3EMILTAPLI MPHOOIIAIOTCH K HONYYEHHBIM AOKYMEHTaM H
IIepelacTCs BMECTE C HUMH 110 IIPHHAISIKHOCTH.

3.6. B ciryuae, 0Tka3a 3aABUTENA OT BHECEHUs YKAa3aHHBIX HCIIPABIeHUi B
CITUCOK IPHITOKEHHH THOO €CTH OTCYTCTBHE NMPHIOKEHUA YCTAHOBIICHO IOCTE
npuHATHA obpamenus, paborHuku IIpueMHON cyna uHQOPMHPYIOT 06 3TOM
HavaJbHUKA OTJAEAa Y COCTaBIAETCS aKT O TOM, YTO COOTBETCTBYIOIIEES
ofpainenne nprHATO Ge3 yKa3aHHBIX B HEM IPUICKEHHH (AKT COCTABIAETCH B
COOTBETCTBHHU c TpeOoBaHUAMHU HUHCTPYKI[HH o cynebHOMy
JIeIONPOM3BOACTRY ).

3.7. Ecnin obpamieHue NOANMCAHO NPEACTABUTEIEM WIH 3allATHHKOM
3agBUTeNs, paboTHUKH [IpremMHo# cyna o0s3aHEL:

NPOBEPUTH HAIMYHE Y NPEACTABHTENS AOBEPEHHOCTH OT 3asBUTENSA Ha
COBEPILICHHE COOTBETCTBYIOLIETO IPOLIECCYaNbHOIO OeHCTBHS, a Y 3aLMTHUKA -
opAepa (4714 ajBOKaTa), IOCTAaHOBJIEHHUS Cy[a O JAOIMYCKE B KauecTBe 3alUTHHKA
Hapsaly ¢ afBOKaTOM WIH JOBEPEHHOCTH OT JHNA, B OTHOIIGHHH KOTOPOTO
BeJIETCS NIPOU3BOACTBO I10 A€y 00 aAMHHHCTPATUBHOM [IPABOHAPYIIECHHUH;

B ciydae HeOOXOQMMOCTH DPa3bACHHTH 00A3aTENbHOCTH MPHOOINEHHS K
ofpaleHunio opaepa (1 aIBoKaTa), 3aBePEHHOMN KOIIMY TIOCTAHOBJIEHHS CYAa O
JOITyCKE B KAYECTBE 3aLUTHUKA HApsy C aIBOKATOM;

€CJIM TOBEPEHHOCTE (€€ HOTAPHAILHO 3aBEPEHHON KOMMH) IO JaHHBIM
MHOOPMALMOHHOK CHCTEMBl CyZa MWIH 10 COOOIUEHHMIO paGOTHHKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO IOApa3sfeNeHHs cyna OTCYTCTBYET B
MaTepHanax ieNna, CHIATh KOMUIO ¢ NOJIMHHMKA HIIH HOTApHAIILHO 3aBEPEHHON
KOIIMH JOBEPEHHOCTH, 3aBEPUTH €€ CBOSH MOMAMHCHIO M MME€YaThIO0 At KONHUHA H
TIPHOOILUTE €€ K IIOJAHHOMY 00palleHHUIO.

3.8. JlokyMeHTBl, NpPHHOCHMBIE B JONOJHEHHE K paHee MOAaHHBIM
obpalennaM, MOryT OBITh NpUHATH B IIpHEMHOM Cyna TONBKO B TOM Cliydae,
ecnd ofpalieHye, B IONONHEHHE K KOTOPOMY OHM IIPEICTaBISIOTCS, ITOCTYITHIIO
B CYZ U elle He pacCMOTPEHO.

K moxymeHTam, NpeAcTaBIsAEMBIM B NONOJHEHHE K PaHee HOAAHHBIM
oOpameHHAM, AO/KHO OBITh NPHIOXKEHO 3asBICHHE C yKa3aHMEM Ha TO, B
IOMOJHEHHE K KaKOMy HMEHHO oOpalleHHIO OHHM HPeNCTAaBisiOTCd. B ciydae
OTCYTCTBMS TaKOro 3asBlNeHHd, paboTHuk IlpuemHON cyma o6ssaH ykasaThb
3aABUTENIIC Ha HEOOXOAMMOCTE €ro cocTaBlieHus, bes mpuobiueHns yka3aHHOTO
3aABIICHHSA OOKYMEHTEI, IIPEJCTaBAsAEeMbIe B JONMOMHEHHE K paHee IOIaHHBIM
obpaleHusM, MOryT OBITh HPHHATH TOMBKO B TOM CIydae, ecld IOJaTeNb
HacTauBaeT HAa WX NpHHATHH Oe3 3asBneHus. Ilpu stom paGotHuk IlpuemHoi
cyna 00s3aH NPHHATE BCE BO3MOXKHEIE Mephl Ul YCTAHOBJIEHHS 00palleHus, B
AOTIOIHEHHE K KOTOPOMY IIPECTaBIIAIOTCA IONaHHbIe JOKYMEHTHI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B Ciydae HEBEPHOTO OIpeleleHHs OOpamleHHs, X
KOTOPOMY HaJJIEKHUT NPUOOIIUTE MOJaHHBIE TOKYMEHTEI.

39. Ha npumarom pabotHukoM [lpmeMHoit cyma obpameHnu
npocTaeingeTcs mramn IpreMHoO# cyna ¢ ykazanueM Tekyeit AaThl H BpeMEHH,
KOTOPBIA CTABHUTCS Ha NIMLEBOH CTOPOHE NEPBOTO JUCTa oGpallleHus B IIPaBoM
HIDKHEM YTy, TaM )K€ CTaBHTCA BxomAmud Homep. llltamn ITpuemHo# cyna,
3aBEPEHHBIA MOANMCEIO pabOTHHKA, IPUHABIIETO O0pallleHne, o mpocsbe JIua,
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npeacrasusmero obpamenne B IlpueMHylo cyda, CTaBUTCA Takke Ha
IpeICTABNEHHOH MM JONONHUTENBHOMK KoMK fanHoro obpawmenus. [litaMn He
CTaBUTCHA Ha APYrMX AOKYMEHTaX, JaXe €ClIM OHHM MOAAIoTCA B AOMONHCHHME K
paHee MOJaHHBIM ObpameHusM 6e3 NpHobIIEeHMA K HUM 3agBI€HHA, YKa3aHHOr0
B IIyHKTe 3.8. HACTOAILEro pernaMeHTa. :

3.10. Bce npuHATHIe JOKYMEHTHI, B TOM YHCIIE NONAHHBIE B NOTIOJHEHHE K
paHee  mopaHHeiM  ofpawesusM, — pabotmuk  Ilpuemuoii  obssaH
3aperHCTPHpPOBATh B COOTBETCTBYHoLIX nofAcucTeMax IAC «Ilpasocynuex (111
«JlokymeHTOOG6OpOT M oOpamenus  rpaxman», [IM  «Cynebuas
KOPPECHOHASHLMA» U JAp.) H NepefaTh B AEHb NpueMa Mo NPHHAIIeKHOCTH B
CTpOroM COOTBETCTBMM ¢ TpeGoBaHuaMH HHCTpykuuu 1o cyreOHOMY
AeNONpPOU3BOACTBY. : .

3.11. JokyMeHTBl, MoJaBaeMele [0  JejlaM, Ha3HayeHHBIM K
paccmoTpenmio, paborHuk IlpmemHoif cyna o6s3aH  He3aMEANHMTENBHO
sapeructpuposath B noxacuctemax [AC «[lpaBocynue» M mnepefaTe o
IPUHAIEXHOCTH. .

3.12. Ecnu muio ofpamaercs ¢ mpockGod 0 mpueMe Kakux-nubo
JAOKYMEHTOB 110 KOHKPETHOMY ANy HeNoCpeACTBEHHO B JIeHb, Ha KOTOPHIH
HasHA4YeHO PaCCMOTPEHHE COOTBETCTBYIOLIEro Aena, pabotHuk IIpueMHoOM cyna
0643aH  Pa3bICHUTh OOpaTHBIUEMYCH  LIeNecooOpa3’sHOCTb  paspelIeHHA
COOTBETCTBYIOILEN0 BOMPOCA HEMOCPEICTBEHHO B CyAIeOHOM 3acefiaHuM.

3.13. Ha xaxaoMm TpHHATOM 00palleBuH, NOJaHHOMY M0 KOHKPETHOMY
neny {(MaTepuany), paborHuxoM IIpueMHOH cyjJa KpoMe PpeTHCTPALHOHHOIO
HOMepa CTaBUTCS HOMEP COOTBETCTBYIOIIEro MAena/MpoH3BOACTBA, €CIH
uagopmanua o HeM uMeerca B moicucreMax «I'AC «IIpasocynuen. Homep
nena (MaTepWana) TIPOCTABNAETCs Talke IPH PETHMCTPALMM IPUHATOTO
obparenus B noacucremax 'AC «IIpaBocynuen.

3.14. Ecnm Kk oOpallleHHI0 TpUOXKeHa KBUTaHUMA 06 orulare
roCYAapCTBEHHOM TOULTMHBI MK 3aBepeHHas KOMHUS MIaTeXHOro IopyueHus ob
onnare TOCYJApCTBEHHOM TMOLLIMHE, 06 5ToM [Qemaerca oTMeTka (c
00f3aTeIBHEIM YKa3aHHeM CYMMBl YILTaueHHO# rocydapcTBEHHOH NOIIMHL)
TIpH perMcTpaluy gaHHoro obpamenns s noacucremax AC «lIpaBocyane».

4. Brigaya JOKYMEHTOB

4.1. Brigaya AOKyYMeHTOB pabDOTHHUKOM IPUEMHOH OCYLIECTBISETCS Ha
OCHOBaHUH MHCBMEHHOTO obpamieHus (3asnBNEeHM) I'paxAaHHHA,
3apErHCTPUPOBAHHOTO B YCTAaHOBNEHHOM HMHCTpyKUHMedl Mo cynebHoMy
JIeIOTIPOH3BOJICTBY ITOPSAKE.

PaGotHuk IlpuemMHOM cyna npu BblAaye JOKYMEHTOB 00s3aH NMPOBEPHUTH
NpaBUABHOCTE OQOPMIICHHA JOKYMEHT4, BBIaBaeMOTO CYJOM, U TOJBKO B
cilyyae HaJexalero ero oopMieHus BbIAATh JaHHbIH JOKYMEHT.

HoxyMeHTBI, odopMieHHbIe HeHajIexauluM obpa3oM, He MOIYT OBITH
BoljaHbl. PaboTHuk [IpuemHoM cyna o6s3aH  ycTpaHWUTh HEOOCTaTKH B
odopMieHHH OOKYMEHTa CaMOCTOSTENBHO JIMOO BO3BPATHTH INOKYMEHT [Uis
HajJiexxanero oopMIIEHHs B COOTBETCTBYIOLIEE CTPYKTYpHOE MOApasfieieHue
CynHa.
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4.2. Pabormmk IlpueMmHOIl Ccyfa HeceT OTBETCTBEHHOCTH TONBKO 34
COZlEpKaHHEe CaMOCTOATENIbHO IOArOTOBICHHOIO M BEIAABaEMOro JOKYMEHTA
IUnaM, o0pamaomuMcs B Cya, B TOM YHCIIE B YaCTH COOTBETCTBHS COEpIKaHUs
AOKyMeHTa HH()OPMAlLlKH, COAEpXKalelics B COOTBETCTBYIOMIMX MOACHCTEMAX
I'AC «IlpaBocyaue». _

43. Echu IOOKYMEHT MOXET OBITh BBIZAH TONBKO ONPEAEICHHEIM
KaTeropHsM JIULl, yCTaHOBIEHHEIM 3aKOHOM, paboTHuk IlpuemHoit cyaa o6s3an
YCTAHOBHUTH JIUYHOCTH 3asABUTEIA H ONPEAENUTh €ro MPHHALNIEXKHOCTH K
KaTeropuy JIUII, UMEIOLIEH TPABO Ha MOMy4YeHHe JaHHOTO JOKYMEHTA.

44. Ecnn 1OKyMEHT BbIJAeTCS INPEICTABUTENI0 3asABATENs, pabOTHHUK
IlpuemHoit Cyfa, MOMHMO JeHCTBHH, yKa3aHHBIX B IyHKTe 4.3. pernaMeHTa,
JIOJDKEH:

IIPOBEPUTHL HAJIM4HMe Yy IPEICTABHTENA AOBEPEHHOCTH OT 3asBHTENS Ha
COBEpLICHHE COOTBETCTBYIOIIETO JNEHCTBHUA, MNPH OTCYTCTBHH TaKOBOH
Pa3bACHUTE HeOOXONMMOCTE €€ NpeAcTaBienus B ITpueMHuyIo cyaa;

€CHTH yKa3aHHas IOBEPEHHOCTE (€€ HOTapHAIEHO YIOCTOBEPEHHAS KOIHUA)
no fAaEHBIM cooTBeTcTByrommx mojcucreM [AC «llpaBocymue» wumu 1o
vHGOpMalMy pabOTHHKOB COOTBETCTBYIOIIETO CTPYKTYPHOIO MOAPasAe/ieHUs
Cyda OTCYTCTBYeT B Hele/MaTepuane, CHATh KOMHIO C MNOMIMHHMKA (€ro
HOTapPHANBHO YJIOCTOBEPEHHOH KOIMH), 3aBEepUTh €€ CBOed MNOANKCBI0 H
NeJaThio JI Konui ¥ NPHOGIIUTE K PacliUCKe B MOTYYEHHH 3alpaIlIMBaeMOro
JAOKYMEHTA.

bes coBeprmieHHs yka3aHHBIX ASUCTBHH 3alpallvBacMEIH 3asBHUTENIEM
JOKyMEHT He MOXeT ObITh BBIJIaH €ro NpeaCTaBUTETIO.

4.5. 1lpu Beimave gepes IlpueMHylo cyma moGoro mOKyMeHTa ¢ nuIa,
MOJIy4arolero - JOKyMeHT, OepeTcssi COOTBETCTBYIOLIAA pAclMCKa B €ro
[IOJTy4YeHUH. .

Pacniucka odopmisercs nubo Ha oGpallieHHH O BblAAYe 3alpaliiBacMoro
JOKyMeHTa, 100 Ha OTHENBHOM JIMCTe W MOJDKHA COAEPKATH CleAyIOLIHe

CBEZICHHA:
HaHMEHOBaHHe JOKYMEHTa (PacIicKa);

dbaMuIuio, UMs H OTYECTBO JINLA, IIOTYYHBIIETO JOKYMEHT (51);

®.11.0. momKHOCTHOrO JHIA ¢ yKa3aHMEM HauMEHOBaHHA 3aHHMAaeMOi
TOJKHOCTH, 332 HCKIIOYEHHEM ClydaeB oQOpPMIICHHs pacHKCKd Ha oOpamieHuu
(3ampoce), coneprxkameM HHGOPMALUIO O 3aHHMAEMOI UM JOJDKHOCTH,

HaHMEHOBAaHHE MOMY4eHHOTo(bIX) JOKYMEHTa(0B), YKa3aHHe KOIUYECTBA
TOTY4IE€HHBIX SK3€MIULIPOB M KOJHYECTBA JIUCTOB MPUIIOIKEHHIA;

TIOJMHCH JIULA, TOMYIHBIIEr0 JOKYMEHT(BI);

JaTy NONTy4eHUs ROKyMeHTa (OB).

4.6. Paborumk IlpnemHOH cyzma oOs3aH TNIPOBEPHTH IPABMILHOCTS
ohOpMIICHHS pAcTMCKH, KOTOpas Iepefaerci [0 MNPUHAMIEKHOCTH JUIA
npuobuieHns K MaTepHanaM Jeia/ IPOM3BOACTBA, O BEAAYE JOKYMEHTA
AenaeTcs — Takke ~ OTMETKA B COOTBETCTBYIOIOMX  IOACHCTEMAax
I'AC «IlpaBocynue», B CTpaBOYHOM JIHCTE.

4.7. Konuun 3ampammBaeMbIX cyAeOHBIX aKTOB H3TOTABIMBAIOTCA U
0QOpMIISIIOTCA B COOTBETCTBHH ¢ TpeGOBAaHUAMH HMHCTPYKUMH IO CYAEOHOMY
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HeTOMPOH3BOACTBY HEMoCpeACTBeHHO paboTHHKOM [IpreMHOM Cyaa Wil HHBIMH
YIIONHOMOYEHHEIMY pAabOTHHKAMM anmapara cyAa B JEHb MOCTYILUICHHS
3asBAeHMs, a TIPY HEBOIMOXHOCTH - B Cpok He Gonee naTH paboumx AHeH ¢
yKa3aHHOH JaThl. '

5. BzauMogelicTue ¢ paboTHHKaMH allnapara cyfa

5.1. B cnyuasx, korma paGortuux IlpuemHO#f cyma ofpamaercs K
paboTHHKaM ammapaTa cyfa, nocnefHue ofg3aHbl NPHHATH He3aMeATHTEbHbIC
Mepbl UIA pa3pellieHus COOTBETCTBYIOMIel MpobneMHoOM CUTyaluH (HanpuMep,
TIPOBEPUTH HANMYME [eia B CYAE, YCTAaHOBHTH 3alpailliBaeMylo MHGOOPMALHIO
110 MaTepHalnaM COOTBETCTBYIOLIErO Aena/Ipou3BOACTRA M Ap.).

5.2. Paboruuxu [TpueMHo#l cyna o6s3aHbl coOMoOJaTh NOPALOK MepeaayH
TIPUHATHIX JOKyMEHTOB, YCTaHOBNEHHbI myHkramu 3.9 - 3.14 HacTosiero
pernaMeHTa, B COOTBETCTBHH C TpPeGOBAHMAMM MHCTPYKUMHM 1O CyAeGHOMY
IeJIOTIPOU3BOACTBRY.

5.3. 3a cofepkaHue M NpPaBUIBHOCTH OQOPMIICHHA BBIZIABAEMOTO Hepes3
[TIpueMHYI0 cy#a [OKyMEHTa HEeCeT OTBETCTBEHHOCTh YIONTHOMOYEHHBIH
pabOTHMK ammapara cyna, M3TOTOBHBLIME JaHHBIA JoKymeHt. Ilpu 3ToM
COOTBETCTBME  OQOPMIIEHHS  BHIIABAEMOT0  OOKYMEHTa  TpeboBaHHAM
MHCTPYKLHM MO cyneGHOMY [eONpOM3BOACTBY MOIXKHO OBITh INpOBEpPEeHO
paboraukom [IpuemMHO# CyZa ¥ B TOM ClTy4ae, XKOraa DOKyMeHT MOATOTOBJIEH
MHBIM YIIONHOMOYEHHEIM pabOTHHKOM arrapaTa Cyfa.
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