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HOpH}IOK BbIIAa4YH CYI[CﬁHI)IX A€l U TOKYMECHTOB

Cynebnple nena (MHbIE MaTEpPHabl) BBIIAOTCS IS O3HAKOMJICHHUS B IMTOMEIICHUN
CyJa Ha OCHOBAHUW IIMCBMEHHOTO 3asBJICHUS WU MPU MPEIbIBICHUMU CIEAYIOIINAX
JIOKYMEHTOB!

a) OOBMHSAEMBIMHU, TOJICYAUMBIMHU, OCYXKICHHBIMH, ONpPABAAHHBIMU, JHUIIAMH, B
OTHOIIEHUU KOTOPBIX BEAETCS MPOU3BOJCTBO IO Jieny 00 aIMUHUCTPATHBHOM
[IPABOHAPYLICHUH, IIOTEPHEBIIMMHU, CTOPOHAMHU II0 [y, TPETbUMHU JIUIAMHU,
3aKOHHBIMU NPEACTABUTEIAMU IO YIOJIOBHBIM, TIPaKIaHCKUM, aJIMUHHUCTPATUBHBIM
JenaM U jAeiiaMm 00 aJMUHUCTPATUBHBIX NMPABOHAPYIICHUSX, 3aBUTEISIMU U JPYTUMU
3aMHTEPECOBAHHBIMU JIUIIAMH TI0 JIeJIlaM 0COOO0T0 MPOU3BOACTBA M aIMUHUCTPATUBHBIM
JieJlaM, TPaXXJAHCKUMHU HMCTLIAMU, OTBETYMKAMHU II0 YIOJOBHBIM JI€JIaM - JIOKYMEHTA,
YIAOCTOBEPSIIOMIETO JIMYHOCTh, @ HUX MPEACTABUTEISIMU, 3allUTHUKAMUA - TaKKe
JIOBEPEHHOCTH, 0()OPMIICHHOM B COOTBETCTBHUH C TPEOOBAHUSIMU 3aKOHOJIATEIILCTBRA,;

JlokymeHTamu, yA0CTOBEPAIOIINMU JJUYHOCTD, SIBIIIFOTCS:

nacnopt rpaxaanuHa Poccuiickon denepanuu;

BPEMEHHOE YJOCTOBEPEHUE JUYHOCTU TrpaxkaaHnnuHa Poccuiickoit denepanuu mo
dbopme N 2I1 (7151 yTpaTUBIIKX MACTOPT TPAXKIaH, a TAKXKe JJIsl TpakaaH, B OTHOIIICHUH
KOTOPBIX JI0 BBIIAYU MMACTIOPTa MPOBOAUTCS JOTOJHUTEIIbHAS TPOBEPKA);

yIOCTOBEPEHHUE JIMYHOCTH WJI BOSHHBIN OUJIET BOCHHOCITYKAIIIETO;

[acopT MOPSIKa;

oOIIerpaXJaHCKUW 3arpaHUYHbI MacmopT (sl TPHUOBIBIIMX HAa BPEMEHHOE
XKUTENbCTBO B Poccuiickyro denepannto rpaxxaan Poccuu, MOCTOSHHO MPOKUBAOLINX
3a rpaHulieil);

MacrnopT WHOCTPAHHOTO TpaXKIaHWHA JUOO WHOM JOKYMEHT, yCTaHOBJICHHBIN
dbenepaabHbBIM 3aKOHOM WJIM TMPU3HABAEMBI B COOTBETCTBHUM C MEXKIYHAPOIHBIM
noroeopoMm Poccuiickonn dDepepanii B KadyeCTBE JOKYMEHTA, YIOCTOBEPSIOILIETO
JINYHOCTH, - JIJIsl ”THOCTPAHHBIX TPAX/IaH;

pa3pelnieHre Ha BpEMEHHOE MPOKUBAHUE, BUJI HA KUTEIIbCTBO;

YAOCTOBEpPEHUE OCKEHIIA;

CBUJICTEJILCTBO O PACCMOTPEHUHU XOJAaTalCTBA O MIPU3HAHUHU OCKEHIIEM;

JIOKYMEHT, BBIJIAHHBIA HWHOCTPAHHBIM TOCYAapCTBOM M NPU3HABAEMbIA B
COOTBETCTBHM C MEXKIYHAPOJIHBIM J0roBopoMm Poccuiickorn ®denepanunri B KayecTBE
JTOKYMEHTAa, YJAOCTOBEPSIONIETO JIMYHOCTh JINIa 0€3 TpakIaHCTBA; MHBIC JOKYMEHTHI,
MPEayCMOTPEeHHBIC (penepaibHbIM 3aKOHOM WM TPU3HABAEMBIE B COOTBETCTBUHU C
MEXAYHApOAHBIM J0TOBOpOoM Poccuiickonn @enepanmm B Ka4eCTBE JOKYMEHTOB,
YIOCTOBEPSIONINX JIMYHOCTH, - JJIS JIUIT 0€3 TPaKIaHCTBA;



YIOCTOBEPEHUE a/IBOKATA;
peIaKIMOHHOE YIOCTOBEPEHHUE SISl )KYPHAIIUCTA;

JIpYTUE JTOKYMEHTHI, YIOCTOBEPSIOIINE JIUYHOCTD.

0) aJIBOKaTaMu, BBICTYMAIOIIMMH ~ TI0  YTOJIOBHBIM, IpaXIaHCKUM,
aAMUHUCTPATUBHBIM JieJlaM M JieJlaM [0 aJMUHUCTPATUBHBIM IPaBOHAPYIICHUSM, -
opJiepa COOTBETCTBYIOIIETO aJBOKATCKOIO 00pa30BaHMs U YAOCTOBEPEHUS JTUYHOCTU U
(MM) yIoCcTOBEpEHUS aJIBOKATa,;

B) JpYTUMH 3aWHTEPECOBAHHBIMH JIMIIAMH, BBICTYMAIOIIMMH II0 YTOJOBHBIM,
TPOKIAHCKAM, aJMHHUCTPATHBHBIM  JejlaM, JeidaM 00  aJMHUHUCTPATUBHBIX
MIPaBOHAPYIICHUSX, - JOKYMEHTOB, YAOCTOBEPSIOIINUX JJMYHOCTh M TIOTHOMOYHS;

T') IPOKYypOpaMHu - CIIy>KEOHOTO YJOCTOBEPEHUS,

J) WHBIMH JOJDKHOCTHBIMH JIMIIAaMH TIpW HAJIWYAWA 3aKOHHOTO OCHOBAHUS -
MOTHUBHPOBAHHOTO MHUCHMEHHOTO 3aIpoca;

€) peadWIMTUPOBAHHBIM JIUIIAM, & C UX COIJIaCUS WM B CIIy4ae MX CMEpPTH -
HacJeIHUKaM, OJM3KUM  POJCTBEHHUKAaM, PpOJCTBEHHUKAM, WXIUBEHIIAM B
coorBeTcTBUM co crathsamu 133, 134 VIIK P®, crarbeii 11 3akona Poccuiickoit
Oenepanpu ot 18.10.1991 N 1761-1 "O peabunutanuu KEpTB MOJUTUYECKUX
penpeccuil” - TOKyMeHTa, YAOCTOBEPSIONIECTO JUYHOCTh U (MJIM) TTOJTHOMOYHS, 8 TaKkKe
MOJITBEPIKIAIOIETO COOTBETCTBYIOIIEE POACTBO ((haKT HAXOXKACHUS HA VKIUBEHHH ).

O3HakOMJIGHHE JIMI], ¢ MaTepuajiamMu cyAeOHOro aena (MHBIMH MaTepuajaMu)
MPOM3BOANTCS HA OCHOBAaHWM WX MHCHBMEHHOTO 3asBJICHHs, Ha KOTOPOM CYy/bs, B
MPOU3BOJICTBE KOTOPOTO HAXOJAUTCA (WJIM HAXOJWUJIOCh) CyAeOHOE JAeno, a MpH ero
OTCYTCTBUH - MPEACEAATENb Cyia (WM €ro 3aMeCTUTENh) JTUO0 UHOE YIOJIHOMOUYEHHOE
MM JIUIO JICJIA€T COOTBETCTBYIOIIYI0 OTMETKY O MOPYYEHUU PabOTHHKY ammapara cyja
03HAKOMUTH C MaTepuagaMu jeina. J{lanHoe 3asBieHue MOAIIMBACTCS B JIENIO, a B CiIy4ae
MIPETBSBIICHHS TOBEPEHHOCTH K JCITY PHOOIIACTCS TAKXKE €€ KOTIHS.

O3HakomyieHHE€ C JeJaMu  (MHBIMH MaTepuajaMu) JIOJDKHO TMPOXOIUTh B
CHenuaibHO OOOpYAOBaHHOM /I JTOM 1€MW TOMENICHUH Cyla B MPUCYTCTBUU
YIOJHOMOYEHHOTO Ha TO paOOTHHUKA armapaTa cyJa B YCIOBUSIX, KOTOPhIE MCKIIIOYAIOT
U3BATHE, TOBPEXKICHUE, YHUUTOXKCHHE MaTepUATIOB JEJ, a TAKKE BHECEHHE B HUX
UCIIPaBJICHUI U IOMUCOK, TIepeiady UX APYyroMy JIUILY.

OO0 03HaKOMJICHHH C JISJIOM JIETIAETCsl OTMETKA B CITPABOYHOM JIHCTE.

[locne  o3HakomyieHWST C  CyneOHbIM  fAeioM  (MHBIMH — MaTepHallaMu)
YIOJHOMOUYCHHBI paOOTHUK ammapara cyJa B TNPUCYTCTBUH JIMIA, KOTOPOE
03HAKOMHJIOCh C CYIEOHBIM JIeJIOM (MHBIMH MaTepHallaMH), TPOBEPSET COCTOSHHUEC
JAHHOTO JIeJla U HaJIMYKEe BCEX JOKYMEHTOB B JIEJIE, IeJIa€T OTMETKY B 3asBJICHUH O TOM,
YTO JIeJI0 BO3BpallleHo. B cimydae ecnu mocie BO3BpalleHMs Jiefla YIOJTHOMOYEHHBIM
pabOTHUKOM ammapara CyJa BBIIBICHO H3BITHE, TOBPEKICHUE MaTepUaOB e, a
Tak)Ke BHECCHHEC B HHX HCHPABICHHH W JOMHCOK, 00 OSTOM HE3aMeIIUTEIHHO
coo01aeTcs mpejceiaTeNio cyAa JU00 ero 3aMeCTUTEITIO.

3anenenus 06  o3nakomaeHuu C CcyOeOHbIMU  OenamMu U  OOKYMEeHMmAaMu
paccmampusaiomcs 8 0enb NOCMYNIeHUs 3a61eHUsl, d NPU HeGO3MONCHOCMU — 8 CPOK
He bonee 5-mupabouux OHell ¢ YKA3aHHOU 0ambl.

[To mucrMeHHBIM TPeOOBAHUSM OPTAaHOB, KOTOPHIM 3aKOHOM TPEIOCTaBICHO MPaBO
ucTpeOOBaHMs Jejla, U Ha OCHOBAHHWH PACIIOPSHKCHHS TpeAcenarelis cyAa WIH €ro



3aMecTUTeNs CyAeOHbIe /1eJia HaMpaByIsIOTCS UM B TPEXIHEBHBIA CPOK 3aKa3HOM MOYTOM
WIH C PACCBUIBHBIM.

HaznaueHHslil pabOTHUK cyZa 00s3aH KOHTPOJIMPOBATh BO3BPAT [ U HE PEkKe
OJIHOT'O pa3a B Mecsll JOKJIaAbIBaTh MPEACEAATENIO CYa.

Jlo BO3BpaimieHuss JAela B CyAd TpeOOBaHHWE O €ro  BBICBUIKE, KOIHUH
CONPOBOAMTENIBHOIO MHMCbMA, IPUTOBOPA WM PEIIEHUS XPaHATCA B KOHTPOJBHOU
Hanke.

B y4YeTHO-CTaTHCTHYECKOM KAPTOYKE OTMEYAETCs, KOIAd, KOMYy M IO KaKOMY
3ampocy [IEeI0 HAlPaBIEHO, KOTJa OHO BO3BPAIIEHO B CY.

O3HAaKOMIIGHHE JIMI, MEPEYUCICHHBIX BBIIE, C AayJUO3alMChI0 CyneOHOro
3aceaHusl, MPUOOUIEHHOW K MPOTOKOJY CyAeOHOro 3acelaHus, OCYLIECTBISETCS B
CJIEIYIOLEM MOPSIJIKE:

O3HakOMJICHHE JIMI], YYacCTBYIOIIMX B JEJE, C 3alHCSIMHU, CICTAHHBIMH B XOJI€
ayJIMOMPOTOKOIUPOBAHUS 3aKPBITOTO CyA€OHOro 3acefaHusi MO0 aIMUHUCTPATUBHBIM
JienaM, WX BOCIPOU3BENICHHUE OCYIIECTBISIOTCS YIOJHOMOYEHHBIM pPaOOTHUKOM
anmapara cyJa B YCIOBHUSX, O00ECHEUYMBAIOIIUX HEBO3MOXHOCTb HUX KOMUPOBAHUS U
nepegavyu Ipyrum aunaM. Komnuu cooTBETCTBYIONIUX 3aIMMCEN JIUIIaM, YYaCTBYIOLIUM B
JieJie, HE BBIIAIOTCA.

Jluua, wMerolue MNpaBO HAa CHATHE KOMMH 3a CBOM CYET, B TOM YHCIE C
HCIIOJIb30BAaHUEM TEXHUYECKUX CPEJCTB:

OOBUHSIEMBIC, TOJCYJIMMBbIC, OCYXJICHHBIC, OIpaBlIaHHbIC, HX 3AIUTHUKA U
npeacraButenu (ct. 47 4. 4 m. 13, ct. 53 4. 1 . 7 VIIK PO);

notepnesire (ct. 42 4. 2 n. 12 VIIK PO);

IPOKIAHCKUM HCTEI, €ro NpPEeACTaBUTENIb B YAaCTH KOMUU MPOIECCyalbHbIX
pELIeHM, OTHOCAIIUXCS K MPEAbIABICHHOMY UM TpaXaaHCKoMy UCKY (cT. 44 4. 4 1. 13
VIIK POD);

IPAXKIAHCKAN OTBETYMK U €0 MPEICTABUTENb B YAaCTH MAaTE€pPUAJIOB YTOJIOBHOIO
JieNa, KOTOpbhle KacaroTcs TPaXAaHCKOTO ucka (cT. 54 u. 2 1. 9, ct. 55 u. 2 VIIK PD);

CTOPOHBI W WHBIE JHIA, YYACTBYIOLIME B TPAXKIAHCKOM Jeje, a TaKkKe HuX
npencrasutenu (ct. 35 4. 1 T'TIK PD);

JUIA, YYacTBYIOIME B aaMuHHUCTpatuBHOM jene (4. 1 cr. 45 KAC P®); (abzan
BBeseH [Ipukasom CynebHoro nenapramenta npu Bepxosaom Cyne PO ot 18.02.2016
N 33)

peadMIUTUPOBAHHBIE JIMIA, a C HX COrJacusi WM B ClIydyae HMX CMEpTU -
POJCTBEHHMKH, (MXKIUBEHIIbI) B YACTH O3HAKOMJICHHUS C MaTepuajaMH MpPEeKpaIieHHbIX
YTOJIOBHBIX M aJMUHUCTPATUBHBIX 1€ W ToJiydeHus ¢ Hux komui (ct. 11 3akona
Poccuiickoii  ®eneparun ot 18.10.1991 N 1761-1 "O peabuiurauuud >KepTB
MOJIMTUYECKUX pernpeccuii”).

W3roToBnenne ©  BbIaYa KOMUM  ayJUO3alMCH  CyAeOHOro  3acedaHus
OCYILIECTBJISIETCA [0 MNUCbMEHHOMY 3asiBICHUIO JIMI, YYacTBYIOIIUX B Jelie, HX
npencTaBuTeNel (CTOPOH, MHBIX YYAaCTHHUKOB CYIEOHOro pa3OupaTenbcTBa) U 3a UX
CYeT.

Ha nucbMeHHOM 3asBI€HUU CYJIbsl, B MPOU3BOJICTBE KOTOPOrO HAXOAUTCS (WU
HAXOAMJIOCh) CyleOHOE €0, a MPU ero OTCYTCTBUU - MpEJCceAarenb cyla (UiIu ero
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3aMeCTUTENb) JUOO HHOE YHNOJHOMOYEHHOE MM JIMIO JETaeT COOTBETCTBYIOIIYIO
OTMETKY O IOpy4YeHUH pPAOOTHMKY amrmapara cyda H3rOTOBUTb M BbIIAaTh KOIIUIO
ayauo3anucu cyaeOHoro 3acenanus. JlaHHoe 3asiBICHHE IMOAIIMBAETCA B JENO, a B
cllydae MpeIbsBICHUS TOBEPEHHOCTH K JIeTy IPUOOIIAETCS TaKKe €€ KOIUSI.

Konus ayaumozanucu cyaeOHOro 3acelaHusi MOXKET ObITh H3rOTOBJIEHA Ha
ONTUYECKOM  JUCKE WJIM  HWHOM  MarTepUalbHOM  HOCHUTENE  HH(OpMaluu
YIOJHOMOYEHHBIM  PAa0OTHMKOM  ammapata CyJa  TOJIBKO — MOCJi€  IOoJadu
COOTBETCTBYIOILIETO 3asBJICHUS W IMPU HAJIWMYUHU COOTBETCTBYIOIIEH OTMETKH CYJIbH,
00 npeacenarens cyna, MO0 3aMEeCTUTENS MTPeIceaTeNs Cya.

VYnnara rocygapCTBEHHOW MOIUIMHBI ISl M3TOTOBJIEHUS KOMMHU ayAHO3aIUCH
CyJ1Ie0OHOT0 3aceJlaHusl HE IPETYCMOTPEHA.

Jns  M3rOoTOBJIEHUS KOMMHM  AayJUO3alUCH  JIMLO, MOJaBlIEe 3asBIICHUE,
MPEACTABIISIET B CyJ MaTepualbHbId HOcUTENb HHPopManuu (paem-kapra, auck CD-R,
DVD wu ppyrue Hocutenu uHGOpMalMU, TEXHUYECKass BO3MOXKHOCTb 3alllCU Ha
KOTOpBIE UMEETCSI B COOTBETCTBYIOLIEM cyne). [IpeacraBieHHbie B cy MaTepUabHbIE
HOCUTENIH UH(OPMALIUY HE TOJKHBI COJIEPKATh KaKyr0-IM00 MH(pOpMAaLHUIO.

B nensix Oe3omacHocTH mepes 3alUChi0 ayIHONPOTOKOJA CYIEOHOIrO 3acelaHust
IPEICTABICHHBI B CyJ MaTepUaJbHBIA HOCUTENIb MOXKET OBITh OT(HOPMATHPOBAH
YIOJTHOMOYEHHBIM PAaOOTHUKOM ammapaTa CyJa, OTBETCTBEHHBIM 3a H3IOTOBJIEHHE U
BbIJIa4y KONMM ayAHO3alUCH, IPU 3TOM IPEABAPUTEIBLHO YBEIOMUB JIMIO, ITOJABLICE
COOTBETCTBYIOILIEE 3asIBJICHUE.

3anuchk aynuodaiiia Ha MaTepuadbHBI HOCUTENb JIMIlA, TOAABIIETO 3asBICHUE,
MPOU3BOAUTCS  YINOJTHOMOYEHHBIM pa0OTHUKOM amnmapara cyAa Ha JIOKaJbHOM
KOMITbIOTEPE, HE MMPUCOETMHEHHOM K JIOKAJIbHOM CETH CyJla, U HE UMEIOIIEM JIOCTyIa B
cetb MHTEPHET.

Konus ayano3zanucu cyeOHOro 3acejaHusi CyJIoM He 3aBepseTCs.

[Tocne BbIIaYM KOMMM ayAMO3aNMCU CYJEOHOro 3ace]aHus Ha NHCbMEHHOM
3asIBJICHUU 00 M3TOTOBJIEHHUM U BblJaue YHOJHOMOYEHHBIM PaOOTHUKOM arapara cyjia
JieJlaeTcsl OTMETKa 00 HW3rOTOBJICHMM U BblAaue, a JMLOM, MOJYyYUBIIUM KOIHUIO
ayJIMO3aIMCH, JEJIAeTCs COOTBETCTBYIOIIAs PACIIMCKA O MOTy4YeHUH. [laHHOE 3asiBICHUE
npUoOIIaeTCsl K MaTepuaiaM Jena, Mpu 3TOM JeNIaeTCsi COOTBETCTBYIOIIAsi OTMETKA B
CIIPABOYHOM JIHCTE.

Yuer BbIJa4YM W BBICBUIKM JCJI, HAXOJAMIUXCA B aApXHMBC Cydd, IIPOHU3BOJUTCA B
COOTBCTCTBUHU C )IGIZCTBYIOIHHMH IMpaBUJIaMM 110 BEACHUIO apXHBa.

[TopnuHHBIE JOKYMEHTHI U3 CYyACOHBIX Jie] (MHBIX MaTEepUaIoB) U UX HaJJICKAIUM
o0pa3oM  3aBEpEHHbIC KOIWM, TNPEACTABICHHbIE YYaCTHHUKAMH  YTOJOBHOTO,
rpaXJaHCKOTr0, aIMUHUCTPATUBHOTO CYJIONPOM3BOJICTBA U YYACTHUKAMU MPOU3BOJICTBA
o JenaM 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, a TAaKK€ MUCHMEHHBIE CIPABKU
M0 JieJlaM BBIJIAIOTCS YIMOJHOMOYECHHBIMA DPAOOTHUKAMH OTJAENa JCJIONPOU3BOICTBA
(mpueMHOM) WM apXMBa CyJa Ha OCHOBAaHWU MX MUCBMEHHOTO 3asBICHUS; a CyJllaMm
oOIel OPUCOUKIIMK, OpraHaMm JO3HaHWST MW  CJIEACTBUS - HA OCHOBAaHHUHU
MOTHUBHPOBAaHHOTO  3ampoca W (WIM) HWHBIX  HEOOXOIWMBIX  JIOKYMEHTOB,
MPEYCMOTPEHHBIX 3aKOHOJATeNbCTBOM Poccuiickont @enepaunu. Ha 3asgBneHun wnum



3ampoce O BbIJaYe TMOJUIMHHBIX JOKYMEHTOB W3 CyJeOHOr0 J1efla TpPOCTaBIISETCS
paspemiaroniasi pe3orolus CyJbHU, MNpPeAceAaTeNIbCTBYIOMIETO MO eIy, a MNpPU €ro
OTCYTCTBHUH - TIpeiceiaTeNs cyia (Ml ero 3aMeCTUTEN).

B3aMeH BBIIaHHOTO TOJJIMHHUKA K JeNly MPUOOIIAETCS €ro KOMWs, 3aBepeHHas
cylbeit u TepOOBOH MeUYaThio Cy/a.

[Ipu BbIIaue MOMJIMHHUKOB JIOKYMEHTOB U3 CYACOHOro Jieja Ha MX 3aBEPEHHBIX
KOMUAX JOJKHBI YKa3bIBaThCsid (amuiusi, HUMs, OTUECTBO JIMIA, IOJYyYUBIIETO
JOKYMEHT, €ro IpolLecCyalbHOE IMOJIOKEHUE MO Jelly, JaHHbIE JOKYMEHTa,
YA0CTOBEPSIOLIETO JJUYHOCTh. B MOydeHHH TOKYMEHTA 3TO JULO JTOJHKHO PaCIUCaThCA
U MPOCTaBUTh AaTy nojydeHus. JIuio, BelAaBIIee JOKYMEHT, TOJKHO yKa3aTh CBOIO
dbaMuIuIo, MOJDKHOCTH W TOCTaBUTh MOAMKCH. [IpW TpenbsBIeHUH TOBEPEHHOCTH
HEOOXOJIUMO CHSITh C HEE KOMHIO U MOJAIINUTH B JIe710. Takue ke CBeICHUsI YKa3bIBAIOTCSA
B CIIPABOYHOM JIUCTE.

JIoKyMEeHTBI, HA OCHOBAaHUU KOTOPBIX M3 CyA€OHOrO Jesia BbIIaHbl OJATUHHUKH, a
TaK)K€ HMX 3aBEPEHHBIE KONWHU, MOJIIMBAIOTCS B Jeno. B ciyyae HampaBieHUs
NOJJIMHHOTO JIOKYMEHTa 3aKa3HOW TO4YTOM B [IEJI0 TAaKXE€ MOAIIMBACTCS KOMUS
CONPOBOJIUTENIBHOTO MUChMA C UCXOJSAIIMM HOMEPOM U JTaTOM.

[lucbMeHHBIE ~ JOKa3aTenbCcTBA M3 Jela € pa3pelieHusi  CyJbH,
npeceaTeIbCTBYIONIErO o Jely, a MPU ero OTCYTCTBUU - TMpejceaaTens cyaa (ero
3aMECTHUTEJIS) MOTYT ObITh BO3BPAILCHBI MPEACTABUBIINM HUX JIUIAM U JI0 BCTYIUICHUS
penieHus cyaa B 3akoHHy10 cuity (ctT. 72 I'TIK PO).

3asenenus, MOMUBUPOBAHHbBIE 3ANPOCbL O  68bl0AYe KONUll  OOKYMEHMO8
paccmampusaromcs 8 0eHb NOCMYNIeHUs 3Aas61eHUsl, a NPU HeBO3MONCHOCHU — 8 CPOK
He bosiee S-mupabouux OHell ¢ YKA3AHHOU 0amol.

Konuu pemienust (mpuroBopa, pelieHus, onpeaeiaeHus, MoCTaHOBIEHUs) cyAa 1o
JieJlaM BbIIAIOTCS (HAIpaBIIIOTCS) B CIydasiX, MPEIyCMOTPEHHBIX IMPOLECCyalbHBIM
3aKOHOJATEIbCTBOM.

BriiaBaemble CyJJoM KOIUU CYJEOHBIX aKTOB (IIPUTOBOP, PEILIEHUE, ONpPEaEIICHNUE,
MIOCTAHOBJICHNE) JAOJKHBI ObITh 3aBEPEHBI MOJMUCAMU CYyJIbU, IPEICEAATETBCTBYIOIIETO
O JIeNy, a B ClIyyae ero OTCYTCTBHUS - MpeaceaTens cyaa (3aMecTuTels npecenaTes
CyJa) WIA HHOTO YIOJHOMOYEHHOIO WM JIMLA, CeKpeTaps cyda Ju00 HWHOro
YIOJHOMOYEHHOTO paOOTHHKA ammapaTa Ccyja, a Takke repooBoil neuatsio cyaa. [Ipu
3aBEPEHUM COOTBETCTBHUSI KOMHMM CYJE€OHOTO aKTa MOJJIMHHHUKY Ha JUIEBOM CTOPOHE
MOCJIETHETO JIUCTA MOJ TEKCTOM KOIUHU cyneOHoro akra (Huke pexusuta "lloanuce")
npocrasisercs mwramn "Konust BepHa" u repOoBas meyaTh cy/a.

W3roToBieHre 3aBEPEHHBIX KOMHM CyAeOHBIX aKTOB M HMHBIX JIOKYMEHTOB CyJa
OCYUIECTBJISIETCSL YIIOJHOMOUYEHHBIMU pa0OTHUKAMU anmnapara cyja. B nmpaBoM BepxHeM
yTIIy MEPBOTO JIUCTA JOKYMEHTa npocrtasisiercs mramn "KOITNA".

Ecnu xonus TOKyMEHTa COCTOMT W3 HECKOJBKHMX JINCTOB, TO BCE JIMCTHI JIOJKHBI
OBITH TPOHYMEPOBAHBI, IPOIIUBAIOTCS MPOYHON HUTHIO, KOHIIBI KOTOPOI BBIBOJIATCS Ha
00OpPOTHYIO CTOPOHY MOCIIEAHETO JTUCTAa KOTIUU JOKYMEHTA, TN CKPETIIOTCS CKOOOM ¢
WCIIOJIb30BaHUEM CTeruiepa; Ha OOOpPOTHON CTOpPOHE IMOCIEOHEro JKCTa B MeCTax
CKpEIUIEHUS] HAKJIAIbIBAETCSl HAKJIEIKA C 3aBEPUTEIBHON HAAMKCHIO "TPOHYMEPOBAHO U
CKPEIUIEHO I€YaThbi0 JIMCTOB, IOAIUCH " ¢ yKazaHHMEM cyJa, KOTOPBIM



BBIJIACTCS KOMHUS JOKYMEHTa, IMOMANMKUCH CKperisercs repOoBOM TedaTrphio Cyna.
['epboByI0 TedaTh CTaBSAT TaKUM O00pa3oM, YTOOBI YACTUYHO 3aXBaTUTh OTPE30K
OyMmarw, 3aKJICUBAIOIINN KOHIIBI HUTH JINOO MECTO CKPETUICHUSI.

B ciydae ecnu BBIIECTOSIINNA CyJl U3MEHWIT PEIIeHUe Cya, Ha KOMUU CyIeOHOTO
akTa (pUTOBOPA, PEIICHUS, ONPEICITICHISI, TOCTAHOBJICHHS) JIenaeTcss 00 ’TOM OTMETKa.
Ha BbI1aBaemoit konuu cyie0HOTO aKTa YIOJHOMOUYEHHBIM PaOOTHHKOM arapara cyaa
JieNlaeTcsl OTMETKA O JaTe€ BCTYIUICHUS €r0 B 3aKOHHYIO CHIIy FUIM O TOM, YTO OHO B
3aKOHHYIO CHJIy HE BCTYIWJIO, YKa3bIBA€TCA YHHKAJIbHBIA WACHTH(UKATOP Aena (B
00s13aTEIFHOM TIOPSJIKE HAa CYJIeOHBIX aKTaX, BCTYIUBIINUX B 3aKOHHYIO CHJTY), CTABUTCS
OTMETKa O TOM, B KAKOM JIeJIe TIOAIIUT MOIJTUHHBIN TOKYMEHT U B POU3BOCTBE KaKOTO
CyJla HaXOJUTCS JETIO.

Konuu 3anpawusaemvix cyoebHvlx aKmos uzeomasiusaomcs YNnoaHOMOYEHHbIM
pabomuukom annapama cyoa 8 0eHb NOCMYNIeHUsl 3AA6IeHUs], d NPU HEBO3MONCHOCTU
- 8 CPOK He bosiee namu paboqux OHell ¢ YKA3AHHOU 0amol.

H3roToBieHHble, HO HE TOJYYCHHBIC 3asIBUTEIEM KOMUHU CYJIEeOHBIX aKTOB,
MUCBMEHHBIX CTPABOK MEPEA0OTCs JUIsl OTIIPABKH 10 TIOUTE.

Jlumo,  modywuBIee ~ KOMUIO  CyJAeOHOro  akTa, JIOJDKHO  HalucaTh
COOTBETCTBYIOIIYIO paclucKy. B ciydae HampaBiieHHs KONMUU JIOKYMEHTa MO MOYTE B
JIEJIO TIOIIMBACTCS KOIMHS COMPOBOJUTEIBHOIO MUChMA C HCXOJSMIIMM HOMEPOM U
naToil. Takke JenaroTcsi COOTBETCTBYIOIIME OTMETKH B CIIPABOYHOM JIUCTE.

Kommun cyneOHBIX aKTOB, BCTYNHBIIMX B 3aKOHHYIO CHIIY, MOTYT OBITh BBIJaHBI
(HampaBJIeHBI) WHBIM JIMIIAaM, YbH HWHTEPEChl HEMOCPEICTBEHHO 3aTpParuBarOTCs
CyIeOHBIM aKTOM, C pa3pelleHus] MpeceaTeIbCTBYIOMIEr0 CYbH WU MPEACceIaTes
cyna (B ciaydae OTCYTCTBHS - 3aMECTUTENs TpeAceaarens Cyaa) Mo MUChbMEHHOMY
3asIBJICHUIO, B KOTOPOM JOJIKHO OBITh YKa3aHO, KaKHe MpaBa WM 3aKOHHBIE MHTEPECHI
ATOTO JIWIIA HAPYIIEHBI 3TUMH CYJACOHBIMUA aKTaMH.

IIpaBo Ha cHATHE KONMM JOKYMEHTOB C MAaTEpPUAJIOB Jiejia 32 CBOW CYET, B TOM
YUCJIE C HCIOJIb30BAHUEM TEXHUYECKUX CPEACTB, MPEAOCTABISIETCS CIEIYIOLIUM
JULAM:

OOBHHSIEMBIM, TOACYJIUMBIM, OCYKJCHHBIM, OINPABIAHHBIM, UX 3allUTHUKAM U
npeactaButessM (ct. 47 4. 4 . 13, cr. 53 u. 1 n. 7 YIIK P®);

notepneBmuM (ct. 42 4. 2 . 12 VIIK P®D);

IpaXKIaHCKOMY UCTIly, €ro MpeACTaBUTENII0 B YaCTU KOMHM MpoLecCyalbHBIX
pElIeH, OTHOCAIIUXCS K MPEAbIBICHHOMY UM TpaXAaHCKOMY UCKY (cT. 44 4. 4 . 13
VIIK P®);

IPpaKJaHCKOMY OTBETYMKY M €T0 MPEACTABUTENIO B YACTU MAaT€PUAIOB YTOJIOBHOTO
Jierna, KOTOpble KacaroTcs TpaKJaHCKoro ucka (ct. 54 4. 2 m. 9, ct. 55 u. 2 VIIK P®);

CTOpPOHaM W HMHBIM JIMIAM, YYAaCTBYIOIIMM B TPAXJTAHCKOM JIeJe, a TaKkKe HX
npeacraButessM (ct. 35 u. 1 I'TIK PO);

JUIaM, YYacCTBYIOIINM B aIMUHUCTpaTUBHOM Jiene (4. 1 cT. 45 KAC PO);

(a63an BBegeH Ilpukazom CyneOHoro aenmapramenta npu Bepxosanom Cyne PD ot
18.02.2016 N 33)

peadWINTUPOBAHHBIM JIMIIAM, 4 C MX COIJIacUsl WM B Cllydae HMX CMEpTU -
pOACTBEHHMKaM, (WKIMBEHLAM) B  4YAacTH  O3HAKOMIIEHHMS C  MaTepuhajaMu



MPEKPAIICHHBIX YTOJIOBHBIX U aMUHUCTPATUBHBIX J€] U MOJYYEHUSI C HUX KOMUH (CT.
11 3akona Poccuiickoit deaeparuu ot 18.10.1991 N 1761-1 "O peaOunuranuu KepTB
MOJIMTHYECKUX perpeccuii”).

Bce mnepeunciieHHbIE JHMIIAa CHUMAKOT KOMUU MO IHUCbMEHHOMY 3asiBICHUIO B
NOPSIAKE, YCTAHOBJIEHHOM MPEJICEaTeNIEM Cy1a WU CYJIbEN - MpeaceaaTeIbCTBYIOIINM
no neny. /JaHHOe MMCbMEHHOE 3asBJICHUE C Pa3pelIAONIEH PE30IIONNUEN MpeaceaaTens
CyJla WM CYJIbU - MPEJICEAATENbCTBYIONIETO O Iy MOANIUBAETCS B CyIeOHOE JIEO.

H320moenenue nepeducienHblMu auyamu Konuu OOKYMEHMO8 C UCNOb308aAHUEeM
MeXHUYecKux cpeocme u  KONulli OOKYMEHmMO8, U320MOGIeHHbIX YNOJHOMOYEHHLIM
pabomuuxom annapama cyoda, npoussoo0umcst 8 0enb NOCMYNJIeHUs 3asA61eHuUs, a npu
HEeBO3MOICHOCU — 8 CPOK He boniee S-mu pabouux OHell ¢ YKA3aHHOU 0ambl.

CHsTBIC IEPEUUCIICHHBIMU JIMIIAMH 32 CBOM CYET KOIMUU C MAaTepUalioB CyJe0HOTO
JieJia, B TOM YHUCJIE C MIOMOIIBI0 TEXHUYECKUX CPEACTB, CYJIOM HE 3aBEPAIOTCS.

[loBTopHast BbIJa4a KOMHMM CyAeOHBIX aKTOB (pEHICHHM, OmpeneleHuH,
IPUTOBOPOB, MMOCTAHOBJICHUM, CY/IEOHBIX MTPUKA30B) JIMIIaM, YKa3aHHBIM BBIIIE, a TAKKE
JIPYTUM JIMIIaM, YbH UHTEPEChl HETOCPEACTBEHHO 3aTPAarMBalOTCS CYJIECOHBIM aKTOM,
OCYIIECTBISIETCS N0 MX MUCBMEHHOMY MOTUBHUPOBAHHOMY 3asIBJICHHUI0 B YKa3aHHOM
BBILLIE MTOPSJIKE.

[Topsinok Bbgauu CyneOHBIX A€, HaXOASIINXCS B apXUBE Cy/1a, a TAKXKE CHSITHE C
HUX KONHUU perynupyrorcs MHCTpyKUued O MOpSAKE OpraHu3aldd KOMIUJIEKTOBaHUS,
XpaHEHHUs, ydeTa M WCIOJIb30BaHUS JIOKYMEHTOB (JIEKTPOHHBIX JOKYMEHTOB) B
apxuBax (eaepalbHBIX CYI0B OOIIEH IOPUCAUKIIUU, YTBEPKICHHOM MPUKA30M
Cynebnoro nenapramenTta npu BepxoBHom Cyne P® or 19.03.2019 N 56(pen. ot
16.07.2019).

Bbimaua konmii Bcex CyAeOHBbIX [JOKYMEHTOB IPOU3BOAUTCH A€KYPHBIM
MOMOIIHUKOM, OCYHIECTBJSIIONIUM IPHEM COIVIACHO Trpaduka Je:KypcTB, Ha
nampalilt padbo4nii 1eHb ¢ JaThI NOCTYILIeHUs 3asaBJieHnns B [IpuemHoii cyna.



