YTBEPXKIAECHO

[Tpukazom npenacenarens
[TaBOBCKOIrO TOPOACKOTO Cyaa
Hwxeropojickoit odnactu

No 93- OJ1 ot «05» nexabps 2019 r.

Hoso:xkenue 0 npuEMHOM
B [laB10BCcKOM ropoackom cyae Huxxeropoackoii odJsiactu

1. O0Me noJ1oKeHus

1.1. Ilpuemnas IlaBmoBckoro ropojckoro cyaa Hwmkeroposackoi obmactu (manee -
[IpueMHas cyzaa) sIBISIETCSI COCTABHOM YacCThbIO CTPYKTYPHOTO IMOJpPA3ACIICHHs amnmnapara
cyna (obmiero oTnaena,), CO3JAaHHOW B IENAX OOechedeHHs] JOCTYIMHOCTH MPaBOCYIUs
nyTeM 3((eKTUBHONW opraHu3auuu padoThl CyJa MO MpUEMy 3asBICHUN M OOpameHuH
rpaxaad ((QpU3MYeCKUX JIML), MpeACTaBUTENEeH oOpraHu3anuii (IOpUINYECKUX JIMII),
OOLIECTBEHHBIX OOBEIUHEHHM, OPraHOB rOCYJapCTBEHHOH BJIACTH U OPraHOB MECTHOTO
camMOyIpaBJIeHUs (Jlajee - MpUeM Ipaxk/iaH).

1.2. ®dynKuuu npueMa rpakaaH BO3JIOKEHBI IpeJcenaTeeM cyaa Ha (erepaibHbIX
rOCYJJapCTBEHHBIX T'PAXKIAHCKUX CIIyKAIIUX, 3aMEMIAIOIINX JOJDKHOCTH, HE BXOJISIINE B
COCTaB CTPYKTYPHBIX IIOAPA3NAECICHUM ammapara cyaa - I[IOMOIIHUK CyIbpd, B
UCKIIIOUUTENIBHBIX CchaydasX (YHKIUM M[pUeMa TpaxIaH MOrYyT OBITb BO3JI0KEHBI
IpeacenaTeseM Cyia CEKpeTaps Cya, KOHCYJIbTaHTA.

1.3. IIpueM rpaxknaH OcCylIeCTBIsSETCS pabOTHUKAMM amnmapara cyja, Ha KOTOPBIX
MIPUKa30M TPEACENaTeNisi CyAa BO3JOXKEHBI M COOTBETCTBEHHO 3aKpPEIUIEHBI B HX
JNOJDKHOCTHBIX — perjlaMeHTax oOOs3aHHOCTM 1O TMpueMy rpaxaadH. B cioydae
HEO0OXOMMOCTH NPUKA30M IpejacenaTelns cyaa yTBepxkaaercs rpaduk BeIeHUs Mpuema
rpa)<1aH yIoJIHOMOUYEHHBIMHU paOOTHUKAMU armmapara cyaa.

1.4. B cBoeit pnesrenbHOCTH paboTHUKM [IpueMHON cyna pyKOBOJCTBYIOTCS
Koncrurymnueit Poccuiickoit @enepanuu, denepaibHbIMU KOHCTUTYITMOHHBIMHU 3aKOHAMU
ot 31 nmexabps 1996 r. N 1-OK3 "O cynebHoit cuctreme Poccuiickoit denepanuu", ot 7
deBpans 2011 r. N 1-®K3 "O cymax obmieit wopucaukiuu B Poccuiickoit deneparun”,
®enepanbHbIM 3aKOHOM OT 22 nekadpst 2008 r. N 262-®3 "O06 obecneyeHuH A0CTyna K
uHpopmanuu o gesTenbHOCTH cyAoB B Poccuiickoit ®denepanuun”, mpolieccyaibHbIM
3aKkoHomarensCcTBoM Poccuiickonn @enepanuu, WHBIMU  HOPMAaTUBHBIMU IIPAaBOBBIMU
aktamu Poccuiickoii @epepauuu, mnpukazaMu U pacnopspkeHussMu - CyneOHOro
nemapramenta npu BepxoBHom Cyxae Poccuiickoil, mpukazamMu U PacnopsKCHUSIMU
npeacenaTens cyaa, a Takxke HactoamuM llonoxennem.

2. OcHOBHBIC 321a4H

2.1. ObGecnieueHne peann3aluu MpaB TPKIAH HA OOpalieHrue B CyJ 3a 3al[UTOU
HapYIIEHHBIX TUOO0 OCTIapUBAEMBIX TTPaB, CBOOO/] MJIH 3aKOHHBIX HHTEPECOB.

2.2. YnopsinoueHre npoueayphbl peaJn3alui npaBa Ha CyJAeOHYIO 3aluTy.

2.3. OnTuMu3anus 10KyMEHTO000pOoTa.



2.4. Ucknroyenwe oOIEHUsT CyIed ¢ JUIAMU, YYacTBYIOIIMMHU B Jefne, M0
paccMOTpEeHHUs Jiena.
3. OcHOBHbBIE PYHKIIHHU

3.1. Opranuzamusi €XeJHEBHOTO IMpueMa TpaxkiaaH (Kpome BBIXOAHBIX (3a
UCKJIFOUEHHEM CYOO0O0ThI) U MPa3THUYHBIX JHEH).

3.2. OOecneuyeHrue mpueMa MUCbMEHHBIX OOpalleHu#d, a Takke IJOKYMEHTOB IO
KOHKPETHBIM CyACOHBIM JIeJlaM, 3alpocoB, JKalo0 Ha ACHCTBUS cyzAei, paOOTHUKOB
anmnapara cyza.

3.3. Ilpuem wHCKOBBIX (aIMUHHUCTPATUBHBIX HWCKOBBIX) 3asBJICHUMN, 3asBJICHUMH,
aneJULMOHHBIX (YaCTHBIX), KACCAIMOHHBIX K]I00, TPEICTABICHUI, IPOTECTOB.

3.4. Beigaua komwii CyneOHBIX JOKYMEHTOB, KOTHMH ayauo3anucu (BHICO3AITHCH)
CyneOHBIX 3aceTaHuil.

3.5. TloBTropHas BbIJa4a KOMUN CYJIEOHBIX aKTOB, MyOJUKATOB HCIIOJHHUTEIbHBIX
JOKYMEHTOB.

3.6. Co3nanue yClIOBUI JJI peav3aliy MpaB IpaxkJIaH Ha CHATHE KOMUU CyIeOHbBIX
U UHBIX JOKYMEHTOB, ayIMO3anucH (BUE03aIMCH) CYJICOHBIX 3aceIaHt, C IOMOIIbIO UX
TEXHUYECKUX CPEJCTB U 32 CBOU CYET.

3.7. O3HaKOMIIEHHE C MaTEepUaIaMu J€J, HaXOIAIINXCS B IPOU3BOJICTBE CY/Ia.

3.8. MndopmupoBanue rpaxkjiaH o pe3ysibTaTaX pacCCMOTPEHUS UX OOpallleHUi B CY/I.

3.9. O0ecnieueHre COXpaHHOCTH MOCTYNUBUIEH KOPPECTIOHACHIIH.

3.10. [Iepenaua matepuanoB MO MPUHAIICKHOCTH.

3.11. OmepatuBHOE U TepuOAMYECKOe HH(MOPMUPOBAHUE TNpeAcedaTess cylaa o
pe3yabpTarax padoThl.

3.12. PaGotauku [IpremMHoOl cyna 1aroT pa3baCHEHUS MO CIAEAYIOIUM BOIPOCAM:

dbopMBbI  UCKOBOTO (aMUHUCTPATUBHOIO HMCKOBOTO) 3asiBJICHUs] (3asBJIEHUS O
BBIHECEHUHU CYACOHOr0 MpHKa3a), KaCCAIMOHHBIX M aNeJUIAIUOHHBIX (YaCTHBIX) Kasloo,
WHBIX 3asBJICHUH, KaI00 1 1p.;

NEepeYHs JTOKYMEHTOB, MPUJIAraéMbIX K UCKOBOMY (aIMUHUCTPATUBHOMY MCKOBOMY)
3asBJIEHUIO, 3aBJICHUIO, KaJIO0€;

nopsA/ika TPUHATHS HCKOBOTO  (aAMHUHHCTPATUBHOTO HMCKOBOTO)  3asBIICHUA,
3asIBJICHUS, JKaJI0ObI K TPOU3BOJICTBY CY/Ia;

OCHOBaHUM OTKa3a B MPUHATHH, BO3BPAIICHNUHU, OCTABJICHUU 0€3 JBH)XEHUS UCKOBOTO
(aAMUHUCTPATUBHOTO MCKOBOTO) 3asBJICHUS, 3asBJICHUSA, KaJloObl, MNPEIbIBICHUS
BCTPEYHOT'O UCKOBOTO 3asIBJICHUS U T.1.;

OIUIaThl TOCYJAPCTBEHHOMN MOUUIMHBI, OCBOOOXKIEHUS OT OIUIaThl TOCYAapCTBEHHOU
MONUTMHBI, YMEHBIIEHUS pa3Mepa rocy1apCTBEHHOMN MOUIIUHBI, IPEJACTABICHUS] OTCPOUKHU
(paccpoukm) ee yIiaThl;

MOpsiZIKa BBIJAYM KOMUW CyIEeOHBIX M HHBIX JIOKYMEHTOB, JIMYHBIX JTOKYMEHTOB,
BEIIIECTBEHHBIX JI0KA3aTEJIbCTB, UCIIOTHUTEIbHBIX JIOKYMEHTOB;

MHBIM BOMPOCaM CYAONPOU3BOJICTBA, BEAEHUS CyACOHOTO IEIONPOM3BOJICTBA, 3a
UCKIIFOUEHHEM KOHCYJbTAI[MOHHBIX BOIPOCOB, KacCAlOIIMXCS OLEHKH [0Ka3aTelIbCTB,
BITUSIONINX HA XapakTep, 00beM MPABOOTHOIICHUH W TOMY ITOJOOHBIM BOIIPOCAM.

4. Ilopsinok padotsl [IpuemHoi cyna



4.1. Tlpuem rpaxkgaH OCYILECTBIAETCS €XEIHEBHO B TEYEHUE BCETrO padouero
BPEMEHM CyJla, YCTAHOBJIEHHOI'O YTBEpKICHHBIMHM MpencenareneMm cyna IlpaBuiamu
BHYTPEHHETO pACHOpAIKa Cyaa.

VY cTaHoBJIEHHE COKpAIIEHHOTO BpeMeHu paboThl [IpueMHol cyia He JomycKaeTcs.

4.2. Ilpuem rpaxaan BeaeTcs 0e3 npeaBapuTeIbHON 3aMiCH B IOPSIKE 0YEPETHOCTH,
3a UCKJIIOYEHUEM OTIEJbHBIX KaTEropuid TIpa)KJaH, HMEIOIIUX B COOTBETCTBHM C
3aKOHOAATEIBCTBOM IPABO HA BHEOYEPEIHON IIPUEM.

4.3. Ilpu npueme rpaxJaHuH NPEIBIBISIET JOKYMEHT, YIOCTOBEPSIOUIUNA JTUYHOCTD,
JIOBEPEHHOCTh Ha COBEPIIECHHUE COOTBETCTBYIOIIETO JEUCTBUS (IJI1 MPEICTaBUTENS
3asBUTEIIS), THOO OpAep aJABOKaTa.

4.4. T'paxnane, HaxoAsSUIUMECS B COCTOSIHUM aJKOTOJIbHOTO, HAPKOTUYECKOTO WIIU
WHOTO ONbSIHEHUSI, HA TIPUEM HE JIOITYCKAKOTCHI.

4.5. B ciydae rpy0oro, arpecCMBHOTO MOBEICHUS IPakKIaHUHA MPUEM MOXKET OBITh
npekpauieH. llpy coBepuieHMM TpaXJaHMHOM B XOJE JIMYHOIO IpUeMa JICMCTBUMH,
HapYIIAIOMIUX OOIIECTBEHHBIN MOPSAOK U MPEACTABISIIONIUX YIPO3y KH3HU U 37]0POBBIO
OKpYXaromux, paboTHuk IlpuemMHON cyna He3aMemIUTEIbHO BbBI3BIBAECT CYAEOHOTO
MpUCTaBa MO 0OECIICYCHHUIO YCTAHOBIEHHOTO TOPAJIKA IEATEIbHOCTH CY/Ia.

5. O0ecneuenue nesareabnoctu Ilpuemnoii cyna

5.1. lestenwsHocTh [IpuemHoil cynia obecrieunBaeTcsi paOOTHHUKAMU arapara cyja.

5.2. KoHtponps 3a aestenbHOCThIO [IpeMHON cyla OCYIIECTBISET MpelceaaTeib
cyna.

5.3. IlpuemHas cyna GyHKIIMOHUPYET B TECHOM B3aUMOJIEUCTBUU CO CTPYKTYPHBIMU
nojpa3eeHUsAMH cy1a (OTAeIamMu).

5.4. IlpueM ocywmecTBIsI€TCS B  CIHEHUAJIBbHO  OTBEACHHOM  IOMEIIEHUH,
oOecrieunBaroIieM CBOOOMHBIM MOCTYN TpaXkIaH B TEUeHHe Bcero pabodero aHs. B
YAOOHBIX JIJISl TIOCETUTENIEH MECTaxX JOHKEH ObITh pa3MEIIeH CIPaBOYHBIN MaTepHall JTu00
MHPOPMAITMOHHBIM KHOCK, COAEpXKaIlui HeoO0XoauMmyr HuH(popmaruio o pabdore
[IpuemHoii cyna (I0KyMEHTHI, perIaMeHTUPYIOIINE e TEIbHOCTD).

6. 3akarounTeIbHbIC MOJ0KEeHUS
6.1. Benenue nemompousBOACTBa (perucTpanus, yder, mnepeaada) 1mo oopaiieHusM

rpaxaaH OCYIICCTBIISICTCA B COOTBCTCTBUHM C IMOJIOKCHUAMU HHCTPYKIHUU I10 CyllC6HOMy
ACIOIPONU3BOACTBY.



YTBEpKIACHO

[Ipukazom npencenarens
[TaBOBCKOIrO TOPOACKOTO Cyaa
Hwxeropojickoit odnactu

Ne 93- OJ1 ot «05» nexadopss 2019 r.

[Ipunoxenue

K [losoxennro o npuemMHOMN

B [IaB/1IOBCKOM TOpOACKOM Cyzae
Huxeropojickoit obnactu

PernnamMeHT OpraHu3anum AesiTeJIbHOCTH
npueMHoi I1aBJIOBCKOro ropoackoro cyaa
Hu:xeropoackoii odJiactu

1. O0mme moJ1oKeHus

1.1. HestenpHocTh mpueMHO# IlaBioBckoro ropojackoro cyna Huskeropoackoi
obnactu (ganee - IlpuemHas cyna) pernamentupyercs [lonoxenuem o nmpuemMHoOU cyja,
YTBEPXKJECHHBIM TIpeJce/aTe]ieM CcyJa Ha OCHOBaHUU [IpuMepHOro TMONOXEHUs O
npueMHON  (enepanbHOro cyaa oOIIEH IOPUCIUKIMM, YTBEPKICHHBIM MPUKA30M
Cyneb6noro nenapramenrta npu BepxoBHom Cyne Poccuiickoii @enepaniuu U HaCTOSAIIUM
periaMeHTOM.

1.2. IlpaBoBoe perynupoBaHuWE OTHOLICHUM, CBS3aHHBIX C OpPraHU3alHEn
paccMoTpeHust oOpaiieHui rpaxkaaH (PU3HYECKUX JIUIL), MPEACTABUTENCH OpraHu3aluii
(ropuarYecKuX JIHII), OOIIECTBEHHBIX 00BEIMHEHUH, OPTAaHOB TOCYIAPCTBEHHON BIACTH U
OpraHOB MECTHOTO CAMOYIIPABJICHUSI OCYLIECTBIISIETCS B COOTBETCTBUM ¢ KoHcTUTyLHER
Poccuiickoit @enepannu, penepanbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH, (penepaabHbIMU
3aKOHAMHM, YCTAHABJIMBAIOUIUMU MOPSAIOK CYIAONPOU3BOJCTBA, MOJTHOMOYMS U MOPSIAOK
nesTenbHOCTH CynoB, DenepaibHbIM 3akoHOM OT 22 aexkadbpst 2008 r. N 262-d3 "O6
obecrieueHUH JT0CTyna K MHpOpMaIu o JesATeIbHOCTH Cy1oB B Poccuiickoit deaeparun’
Y UHBIMU aKTaMH, PEryJUPYIOIIUMHU BOITPOCHl BHYTPEHHEH E€ATEILHOCTH Cy/Ia.

2. Opranmsanus npuemMa

2.1. Ilpuem rpaxnan (duU3MYECKUX JIWII), TPEACTABUTENICH HOPUINYCCKUX JIUII,
OpraHu3aliii, OOIIECTBEHHBIX OOBEAWHEHUM, OpPraHOB TOCYJapCTBEHHOW BJIACTH U
OpraHoOB MECTHOTO CaMOYIIpaBJICHHs (J1ajiee - MpUeM TpakKJaH) MPOU3BOJUTCS B J€Hb UX
oOpamenust enepanbHBIMA TOCYAAPCTBEHHBIMU TPAXKTAHCKAMHU CITYXKAIIMMH arrapara
CyJla, B CIICIIUAJILHO OTBEJICHHOM MTOMEIICHUH, OCHAIIIEHHOM HEOOXO0IMMBIM UMYIIIECTBOM,
HOPMATUBHBIMH, CIIPABOYHBIMU U UHBIMU MATEPUATIAMHU, CPEACTBAMU CBS3U.

2.2. Tlpuem TpakmaH BeNeTCS €KETHEBHO B TEYCHHE pabouero BPEMEHH Cyja,
YCTAHOBJICHHOTO YTBEPXKICHHBIMU Tmpeacenarenem cyna IIpaBuimamMu BHYTpPEHHETO
pactopsika cyna, 0e3 TpeaBapUTENbHON 3almrMch B TIOPANKE OYEPEIHOCTH, 3a



UCKJIIOUEHHUEM OTAENbHBIX KaTeropuil TrpaxaaH, HWMEIIIUX B COOTBETCTBHUH C
3aKOHOJIATEJILCTBOM MPABO Ha BHEOUEPETHOM MPUEM.

[Ipu mpueme rpakIaHUH NPEIBABIAECT JIOKYMEHT, YAOCTOBEPSIOMIUNA JIMYHOCTD,
JIOBEPEHHOCTh Ha COBEpUICHUWE COOTBETCTBYIOIIETO JACUCTBUS ([UIsI MpeNCcTaBUTENs
3asBUTEIIS) TIMOO OpJep aJBOKATA.

2.3. Ilpu HANMUUU TEXHUYECKOW BO3MOXHOCTH B MHTEpecax OOecreyeHUs: 3alluThl
IpaB IPaXkJIaH BEJICHUE IIPHUEMa MOXET COIMPOBOKIATHCS ay/IHO- M BHJICO3ANKCHIO, O YEM
rpaxaaHne B 00g3aTeIbHOM MOPSIIKE YBEAOMIISIOTCS 0 Havajia mpueMa.

2.4. Bo Bpems mnpuema TIpaK[JaH, a TaKkKe NpU HMX OOpalleHHH Mo TenedoHy
rpakJaHaM MOTYT JaBaThCs YCTHBIE PA3bSICHEHUS O MOABEJOMCTBEHHOCTH PACCMOTPEHUS
MHTEPECYIOIINX HX BOIMPOCOB, TOPSAIAKE OOpalleHus, KOMIETCHLUU CyAa, MOPSAKe
noJTyueHus: uHPopMaIuu 00 UTOrax pacCMOTPEHUS 3asABIICHUH, Kan00, MHBIX 00palleHuH.

2.5. YCTHBIE OTBETHl U Pa3bICHEHHUS Ha yCTHBbIE OOpallleHus TpakaaH JAloTCs, Kak
IpaBUJIO, B IeHb oOpamieHus. Eciu 1aTh yCTHBIN OTBET (pa3bsiCHEHUE) B ACHb OOpaleHUs
HE MPEICTaBISACTCS BO3MOXHBIM WM TPaXJaHWH HACTauBaeT Ha IPEAOCTaBICHUU
IIMCBMEHHOI'O OTBETAa, €MY JAETCS YCTHOE Pa3bsCHEHUE O CPOKE WU MOPSJKE MMOITYyYEHUs
OTBETA.

JUIst OJTydeHHs] TUCBMEHHOTO OTBETA 10 UTOTaM IpHEMa TPaXAAHUHY IIPEIaracTcs
MUCBMEHHO U3JIOKUTH CMBICI CBOET0 BOMpoOca (IIPeIIoKEHUs, )Kaao0bl).

2.6. PaGotnuku IIpuemHOlN cyna 00si3aHBI OKa3bIBaTh COJACHCTBHUE TpakjaHaMm B
MPaBUJIBHOM YKAa3aHMM B TNUCBMEHHOM OOpAaIlleHWH HAa3BaHUA JOJDKHOCTH, (pamuuinu,
MMEHHU, OTUECTBA aJpecaTa, Ha3BaHUA Cy/a.

2.7. Bce Marepuralbl, MOJIYYEHHBIE OT TPAXKIAHUHA B XOJI€ IPUEMA, PETUCTPUPYIOTCS
B COOTBETCTBUU C MHCTPYKLIHMEH 1O Cy/1IeOHOMY JI€I0MPOU3BOICTBY.

2.8. Pabortauku [IpmemHO#N cyma HeCyT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTDH 3a
HaJyIeKallee BeJIeHUE npruema.

B ciydyae BO3HMKHOBEHMs IO NPUYMHAM, CBSI3aHHBIM C OpraHu3anueil padoThl B
CyJe, MPOOJIEMHBIX CUTYyalluH, MPENATCTBYIOLUX MPEICTABICHHUIO JIUIY, OOpaTUBILIEMYCS
B CyJ, 3amnpammBaeMoi UH(opMaluy, BblAaue 3anpaiuBaeMblX JOKYMEHTOB, MPUHATHIO
MOJIaBAEMbIX MM JIOKYMEHTOB, paboTHuku IlpuemHOi cyna oOs3aHbl TNPUHATH
MAaKCHUMaJIbHO BO3MOJKHBIE MEpPBI JUIsl Pa3pELICHHs CUTYallld IO CYIIECTBY, B TOM YHCIIE
oOpatutbcs K paOOTHHKAM JAPYTUX CTPYKTYPHBIX MOJApa3JejeHU cya, MpeicenaTeto
(3amecTuTeNIo npeceaaTesns) cyaa.

2.9. PaspemieHue JHOOBIX CIOPHBIX CHUTyalldid, BO3HMKAIOIIMX B IMpoIlecce
B3aumozeiicTBus llpuemMHol cyna ¢ IpyruMH CTPYKTYPHBIMH MOAPA3ACIICHUAMH CyAa,
MPOU3BOAMUTCS 4Yepe3 HadallbHUKa COOTBETCTBYIOIIEro otaena. Pabotnuku Ilpuemnoit
cyna o0si3aHbl HHPOPMHUPOBATH HAYAJIbHUKA OTJIe]a 000 BCEX BO3HMKAIOIIMX B Ipolecce
paboTsl [IpuemHOI cya MpOOIEMHBIX CUTYaLIUSIX.

2.10. B cinyyasix, Korja pa3pelieHrue Bompoca, ¢ KOTOPbIM TpakJIaHUH 00paliaercs B
CyJ, HE BXOJHUT B KOMIETECHIIMIO JAHHOTO cyna, paboTHukU [IpueMHoil cyna pa3bscHSIOT,
B KaKOU CyJ| clieyeT 00paTUThCs ¢ MOIOOHBIM BOMIPOCOM, JIMOO COOOIIAIOT, YTO JaHHBIN
BOITPOC HE OTHOCHUTCS K KOMIIETEHLIUHU CYJIOB.

2.11. Pabotnuku IlpumeMHOIl HE WMEIOT TMpaBa MPEAOCTABIATH CJECAYIONIYIO
UH(pOPMALIUIO:

0 HOMepax TenehOoHOB PYKOBOJACTBA U Cy/iel JaHHOTO CyJa, a TAKXKEe APYTUX CY/OB;



nH(pOpMAIINIO, COCTABJISAIONIYIO TOCYAApPCTBEHHYIO, CIY>KEOHYI0, KOMMEPYECKYIO
TalHy M HHYI OXpaHsIEeMYyIl0 3aKOHOM TalHy, a TakKe JApyrue, He TOoJJIekKalme
pPacIpoOCTPaHEHUIO CBEJEHUS, CTaBIIHME M3BECTHBIE MM B CBSI3M C HCIOJHCHUEM
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

2.12. PaGornuku IlpueMHON cyna He HMMEIOT IIpaBa OKa3bIBaTh HOPHUIUYECKYIO
MOMOIIb JIUIIaM, OOpaTUBIIUMCS B CYy/I, 32 UCKIIOUCHHEM IPEOCTaBICHUS WHPpOpMaIuu
o Borpocam oopMIICHHsI 3asBJICHUH, Kaj00, oOpalIeHnid, T01aBaeMbIX B CYJ, MTOPSAKA
UX TIO/Ia4d, MOPSKA MOJYYSHUsI OTBETA WX 3alpalliiBaeMbIX JOKYMEHTOB.

2.13. [Ipu npueme oOpanieHui rpak/iaH He JIOMYCKAeTCs BO3JI0KEHUE HA TPAXK/IaH HE
MIPETYCMOTPEHHBIX 3aKOHOM OOSI3aHHOCTEH WM OTPAaHWYCHUE BO3MOXKHOCTH pPeaTu3allin
WX TIpaB, B YACTHOCTHU HE JOMYCKAIOTCS TPEOOBAHUS:

MPEJCTABICHUS]  JIOKYMEHTOB, HE  NPEAYCMOTPEHHBIX  3aKOHOJIaTEJIbCTBOM,
MPEOCTABISIONIMM TpakJAaHUHY IMPaBO, Ha peajlu3allil0 KOTOPOro HampaBJIEHO
3asBlIieHHEe (JKajioba, oOpalieHue);

WCIIOJTHEHUS TPaKJIaHUHOM OOsI3aHHOCTEH, HE CBS3aHHBIX C 3asBJICHHUEM (PKaJIOOOM,
oOparieHrem), eciii 3TO He IPETYyCMOTPEHO (heepaIbHbIM 3aKOHOM;

peanu3aiuy rpaxaHuHOM CBOETO TpaBa TOJBKO IIPH YCIOBUHU peau3allid MHBIX HE
CBSI3aHHBIX C HUM IIpaB, €CJIM 3TO HE MPEAYCMOTPEHO (peaepaibHbIM 3aKOHOM;

yIu1aThl COOPOB, OIUIATHI YCIIYT, HE IPEAYCMOTPEHHBIX 3aKOHOIATEIILCTBOM;

CHATHS KOIIUN C TOKYMEHTOB, €CJIM 3TO HE MPEAYCMOTPEHO 3aKOHOJATEIHLCTBOM;

00s13aTE€JIbHOTO 3aKJIIOYEHHUS JIOTOBOPOB, CBSI3aHHBIX C PACCMOTPEHHEM 3asiBJICHUS
(>kayo0bI, oOpalleHusi), €CiM B COOTBETCTBUM C TPAXKIAHCKUM 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparuu nogo0HbIE JOTOBOPHI 3aKII0YAOTCS B IOOPOBOJIBHOM MOPSJIKE;

00s13aT€IbHOTO0 KCMOJIb30BAHUS TPAXIAHWHOM IPU T0Jaue 3asBJICHUM OJAHKOB U
WHBIX TUIOBBIX (OpPM, BBIJABAEMBIX CYJIOM, €CJIM O3TO HE NPEAYyCMOTPEHO
3aKOHOJATEIHLCTBOM;

COBEpIICHUS  TPAXJIAHWHOM  HHBIX  JICHCTBUN, HE  MPEIyCMOTPEHHBIX
3aKOHOJIaTEIHLCTBOM.

3. IIpuem 10KYMeHTOB

3.1. Paborauku IlpueMHO#l cyna NpUHUMAIOT OT JHUI, OOpamIaroIMXcs B CYI,
JOKYMEHTBI, HENOCPEICTBEHHO IPUHOCUMBIE UMU B CYI.

3.2. Pabotnuku IlpuemHOl 00s3aHbl TpOBEpUTH OGOPMIIEHHE OOpaIlECHUH,
M0/IaBaE€MbIX B CY/[l, HA COOTBETCTBUE OOIIUM TPEOOBAHUSIM K OPOPMIICHHUIO, U3JT0KEHHBIM
B IyHKTE 3.3 Hacrosmero THUIIOBOrO PEriaMeHTa, a TaKKe HOPMaM IPOLECCYyAbHOTO
3aKOHOJIATEIbCTBA U B Cllydae HEBEPHOro OQOpMIIEHUS MPOUH(POPMUPOBATH 00 3TOM
3assBuTeNs. Eciim HemocTatok B OQOPMIIEHHMM MOKET OBITh MCHPABIEH HEMEIJIEHHO,
pabotHuky [IpueMHO#l cya HEOOXOIMMO Pa3bsICHUTh 3aBUTEIIO0 JAHHYIO BO3ZMOMXHOCT.
HcnpaBnenus B 3anpocax MpaBOOXPaHUTENbHBIX U CYyJI€OHBIX OpraHax He JOMYCKatOTCA.

OOpamienusi, cojaepKalie OCKOpOUTEIbHbIE BBIPAKEHUSA, HE TMOJAArOIINecs
mpouTeHuto b0 ohopMIICHHBIE HA 00OPOTHON CTOpOHE OJIaHKOB, OOpBIBKAaxX Oymarw;
oopmIIeHHBIE HE HaAJeXaluM o0pa3oM WM HE MOJJIeKallhe Mojade B JAHHBIN Cyg,
MOTYT OBITh MPUHATHI B TOM CIIy4ae, €CJIM MOCTE MOJTYYeHUs Pa3bsICHEHUI 0T pabOTHHUKA
[IpuemHo# cyna rpakJaHMH HaCTauBaeT Ha Mojaye (MPUHATHH) yKa3aHHBIX 0OpallieHui.

PabotHuk IIpuemHoil cyaa He MMeeT nmpaBa NPUHUMATh OOpPAILEHHUs, B KOTOPBHIX B
Ka4yeCcTBE aJpecara He yKa3aH JaHHbIU CYI.



3.3. JIroOoe mpuHHMMaeMoe 3asBiieHHE (kajoba, oOpalleHHue) JOHKHO COJIepKaTh
CIIeYIOIYI0 MHGOPMAITHIO:
yKa3aHue ajipecaTa (HaMMEHOBaHUE JAHHOTO Cy/a);

baMuInIo, UM, OTYECTBO 3asBUTEIIS UM HAUMEHOBAHUE OpTaHU3ALINHY, SBIISIOLIEHCS
3asiBUTEJIEM;

MOJIHBIM aJipec (C yKa3aHUEM I[OYTOBOIO MHIEKCA) MECTAa KUTEJIbCTBA WM MECTa
HaXOXKJEHUS 3asIBUTEIIS;

HaWMEHOBAaHHE JJOKyMEHTA (3asBIICHUE, KaI00a, 3a1poc U T.11.);

JUYHYIO MOJNUCH 3aABUTENSI WU JOJKHOCTHOTO JIMLA OPraHU3alMH, SBIISIOIICHUCS
3asIBUTEJIEM;

JaTy oOpareHusl.

B Tekcte Tex kateropuii 3asBiaeHUl (xkano0, oOpalleHuii), KOTOpble B COOTBETCTBHU
C HOpMamMH TPOIECCYaIbHOIO 3aKOHOAATEIbCTBA MOTYT OBITh IOAAHBI TOJBKO
yYaCTHUKAaMHU CY/AONPOU3BOACTBA (JIUI[AMHU, YYaCTBYIOIIMMH B JeJ€; YYaCTHUKAMHU
MpOU3BOJACTBA 1O JelaM 00 aJIMHUHHUCTPATUBHBIX TMPABOHAPYIICHUSIX), ITOMHMO
NEPEYUCIICHHON BbIllIe HHPOPMAIUH JOHKHO OBITh YKa3aHO MPOLECCYaIbHOE MOJIOKEHHUE
3asIBUTEJIS.

3.4. Ecnu 3asBUTEIb MPOCUT OTBET Ha MOJaBaeMoe OOpallieHle UiTU 3alpaliuBaeMyo
Konuto (MOJJIMHHUK) JOKYMEHTa (OB) HE HAMPABIISATH MOYTOM, a BBIJATh HA PYKH JIUOO
OTHPABUTH MO APYromy ajpecy (Ipyromy Juily), 3TO 005S3aTeIbHO JOJDKHO OBITh YKa3aHO
B IPUHUMAEMOM OOpaIICHHH.

3.5. Ecniu B mpuHMMaeMoM OOpalleHUU HMEETCS CIMCOK MNpPUIIaraeMblX K HEMY
JOKYMEHTOB, paboTtHuku [lpueMHON cyna o00si3aHBI TPOBEPUTh COOTBETCTBUE
NPWIOKEHUN, YKa3aHHBIX B CIHCKE, W TOJbKO TPU YCIOBUM HAIMYUS BCEX
MEPEUYHCICHHBIX MNPUIOKEHU MNPUHATH JOKYMEHT. B ciyuyae OTCYTCTBHS KaKuX-JIHOO
npwioxeHut padbotHuku [IpueMHOM cyna JOMKHBI MPEIJIOKUTH 3asIBUTEII0 BHIYEPKHYTh
OTCYTCTBYIOIIME NPUIIOKEHHSI W3 CIIMCKAa W 3aBEPUTHh JAHHOE HCIPABJICHHUE IMOANKCHIO
3asBuTens. OOpareHue, B KOTOPOM OTCYTCTBYIOT KaKHe-JIMOO MPUIIOKEHHS, MOTYT OBITh
MPUHATHEL B TOM CiIy4ae, €Clid MOJIyYeHHs pa3bsiCHEHuM oT paborHuka [Ipuemnoi cyna
3asBUTEIh HACTaMBaeT Ha mojauve (MPUHATHH) yKa3aHHbIX oOpamenuid. [Ipu stom 00
OTCYTCTBHH KaKOTO-JIMOO JOKYMEHTA WM MPUIIOKEHHS K 0OpaIlleHHIO COCTABIISIETCS aKT B
COOTBETCTBUM C TPEOOBAHMSIM HMHCTPYKUHUHU MO CYIACOHOMY JEJIONpPOU3BOJCTBY, OJIMH
AK3EMIUISIP KOTOPOTrO BbIAAETCS (HAmpaBisieTcsl) 3asBUTENI0, WHbBIE SK3EMILIPHI
NpUOOLIAIOTCA K TMOJYYEHHBIM JIOKYMEHTaM M [epeAaeTcss BMECTE€ C HHUMH MO
MPUHAJIEKHOCTH.

3.6. B cnydae, oTka3a 3asBUTEINI OT BHECEHMS YKA3aHHBIX WCIIPABICHUN B CIUCOK
MPWIOKEHUH JUO0 €ClAM OTCYTCTBUE TMPWIOKEHUS YCTAHOBJICHO IMIOCHE MPUHSITHS
oOpamienusi, pabotHuku IlpremHoi cyna nuHQOPMUPYIOT 00 3TOM HauyaJdbHUKA OTAENA U
COCTaBJISIETCSl aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalieHHe MPUHATO 0e3 yKa3aHHBIX B
HEM TNPUIOKEHUH (aKT COCTaBIISIETCS B COOTBETCTBUHM C TPEOOBAHUAMU MHCTPYKIUH IO
CyZ1e0HOMY JIETIOTPOU3BOJICTBY).

3.7. Ecniu oOpareHue TOAMMCAaHO MPEICTABUTEIIEM WM 3alUTHUKOM 3asBUTEIS,
pabotHuku [IpremHOM cyma 00s3aHbI:

IIPOBEPUTHh HAJIMYUE y MPEJICTABUTENS JOBEPEHHOCTH OT 3asIBUTENS HA COBEPILECHHE
COOTBETCTBYIOIIETO MPOLECCYATLHOTO IEHCTBHUS, a y 3alIUTHUKA - opJiepa ([IJ1s aiBOKaTa),



IIOCTAHOBJICHUA Cyada O OOIMYCKE B Ka4YCCTBC 3alllMTHHKA HapAAy C aJIBOKAaTOM WX
AOBCPCHHOCTHU OT JiMIda, B OTHOHICHHH KOTOPOro BEACTCA IIPOU3BOACTBO IIO ACITY 00
AIMUHUCTPATHUBHOM IIPABOHAPYIICHUHU,

B Cllydyae HEOOXOIUMOCTH Pa3bsICHUTH 00s3aTEIbHOCTh MPHUOOIICHUS K OOpallleHUIO
opaepa (sl aJBOKaTa), 3aBEPEHHOM KOMUH MOCTAHOBJICHUS CyJla O JOMYCKE B KA4ECTBE
3aIIMTHUKA HAPsILY C aIBOKATOM;

€CIIM  JIOBEPEHHOCTh (€€ HOTapUaJbHO 3aBEPEHHOW KOMHHM) [0 JAHHBIM
MH(GOPMALIMOHHON CHCTEMBI CyJa WIU MO COOOIIEHUI0 PAaOOTHUKOB COOTBETCTBYIOIIETO
CTPYKTYPHOTO TIOJpa3JeNeHNs] CyJa OTCYTCTBYET B MAaTE€pUaNIax J€Jla, CHATHh KOIHIO C
IIO/UIMHHUKA WJIA HOTapUaJIbHO 3aBEPEHHOW KOIMM JTOBEPEHHOCTH, 3aBEPUTH €€ CBOEH
MOANKCHIO U IEYAThIO ISl KOMUIM U MPUOOIIUTH €€ K MOAaHHOMY 0OpalieHUIO.

3.8. JlokyMeHTbI, IPUHOCUMBIE B JIOMOJHEHHE K paHee IMOJAAHHBIM OOpaIECHUSIM,
MOTyT ObITb HpUHATHI B [IpuemMHON Cyna TONBKO B TOM Ciydae, €cid oOpalleHue, B
JOTIOJIHEHUE K KOTOPOMY OHH IPEICTABIISIOTCS, IIOCTYIIHIIO B CYJ1 U €11I€ HE PACCMOTPEHO.

K noxymeHnram, mnpejacraBisieMblM B JOIOJHEHUE K paHEe MOJAaHHBIM OOpaICHUM,
JOJDKHO OBITh TMPWJIOKEHO 3asBICHHUE C YKa3aHUEM Ha TO, B JOMOJHEHHE K KaKOMY
MMEHHO OOpallleHHI0O OHU MPEACTABIAIOTCA. B ciayyae OTCYTCTBHSI TaKOrO 3asBIICHUS,
pabotHuk IlpueMHOll cyna oO0s3aH ykazaTh 3asABUTENI0 Ha HEOOXOIUMOCTb €ro
coctaBieHus. be3 mpHOOIIeHNsT YKa3aHHOTO 3asBICHHS TOKYMEHTBI, MPEACTABISIEMbIE B
JOTIOJTHEHUE K paHee MOJAaHHBIM OOpalieHUsIM, MOTYT OBITb HPHHSTHI TOJIBKO B TOM
cllydae, €CJM MojaTellb HaCTauBaeT Ha UX MpUHATUU Oe3 3asBieHus. [Ipu 3ToM paboTHHK
[IpueMHOiI1 cysia 00513aH MPUHATH BCE BO3MOXHBIE MEPHI JJI1 YCTAHOBIIEHUS 00OpallleHus, B
JOTIOJIHEHUE K KOTOPOMY IPEICTABISIIOTCS MOJAHHBIE JOKYMEHTBI, HO HE MOXET HECTH
OTBETCTBEHHOCTH B ClIy4ae HEBEPHOI'O ONpeNeNIeHUs 0OpalleHusi, K KOTOPOMY HaJJIEKHUT
MPUOOLIUTH OJIAHHBIE TOKYMEHTHI.

3.9. Ha npunsitom pabotarkom [IpuemHoOlM cyna oOpallieHuu MpOCTaBISETCS IITaMIT
IIpueMHOM cyna ¢ yKazaHHEM TEKYILIEH AaTbl U BPEMEHHU, KOTOPBIM CTABUTCS HA JIMLIEBOU
CTOPOHE MEPBOTo JIMCTa OOpAIEHUS B TPABOM HUXKHEM YTIIy, TaM K€ CTAaBUTCS BXOISAIIHIMA
Homep. Iltamn IlpuemHoil cyna, 3aBepeHHBIN TOMNUCHIO PaOOTHUKA, TMPHUHSBIIETO
oOpailieHue, 1Mo npockoe Jaulla, npeacTaBupiIero odpaiienue B [IpuemMHyto cyna, craBuTcs
TaK)K€ Ha MPEICTABICHHON MM JIOMOJHUTEIHLHON KoMK JaHHoTo oOparmienus. [lltamn He
CTAaBUTCS Ha APYIMX ITOKYMEHTaX, N1ak€ €CIM OHU NOJAKTCA B JIONOJIHEHUE K paHee
MOJAHHBIM OOpallleHusIM 0e3 MPUOOILEeHNUsS K HUM 3asiBJICHUS, YKa3aHHOTO B MyHKTE 3.8.
HACTOSILETO PETJIaMEHTA.

3.10. Bce npuHsATBIE TOKYMEHTBI, B TOM YHWCJI€ TOJAAHHBIC B JOMOJHEHUE K paAHEE
MOJAHHBIM  OOpameHusiM, paboTHUK IlpuemHON 00s13aH  3aperucTpUpoBaTh B
cootBercTByomux mnojacucreMax ['AC "lIpaBocynue" (IIM "HoxkymeHTOOOOpPOT U
oOpamenus rpaxnan”, [IM "CyneOnas koppecnoHaeHuusa" U Ap.) U Nepeaarb B ACHb
npueMa Mo MPUHAAJICKHOCTH MO CPOPMUPOBAHHOMY M pacledyaTaHHOMY M3 TOJCUCTEM
I'AC "lIpaBocyaue" COOTBETCTBYIOUIEMY pEECTpy INepeAadyd JOKYMEHTOB WA €OUHOMY
peecTpy yuera BXOJSIIEH KOPPECMOHAEHIUHU (B Cliydae PETHCTpPAlMM BCEU BXOJSIIEH
KoppecnoHeHuuu B [IpueMHON cyaa) moJx NOANUCH JIMIY, HEMOCPEICTBEHHO KOTOPOMY
IepeaHbl JOKYMEHTHI, C YKa3aHUEM UM 3aHUMAEMOW JNOJDKHOCTH, @ B MCKIIFOUUTEIIbHBIX
cinydasx - He no3aree 10.00 ciemyromero pabodero AHS, €CIM MHOE HE MPEAYCMOTPEHO
MHCTPYKIIMEH 1o cyneOHOMY AeNOonpou3BOACTBY. Perucrpanus H0KyMEHTOB M Iepenaya



UX 10 TPUHAAJEHKHOCTH OCYIIECTBISIETCS B CTPOIOM COOTBETCTBHHM C TPEOOBAHHUSIMU
MHCTPYKIIMH MO Cy1€0HOMY JI€TTOMPOU3BOJICTBY.

[Ipu mnepemaue JOKYMEHTOB IO MPUHAMJIEKHOCTH B HHBIE CTPYKTYpPHBIC
noJipa3/ieJIeHUs] CyJla COCTaBIISIETCSI PEECTp, KOTOPHIM TMOJMUCHIBAETCA PAOOTHUKOM
OpUEeMHOM Ccyla W pabOTHUKOM CTPYKTYPHOTO TMOApA3eieHUus CcyJa, B KOTOpPOe
nepenalTcs JOKyMeHThl. Komusi JTaHHOTO peecTpa MOcCie €ro MOAMUCAaHUS BMECTE C
JOKYMEHTaMU IEpPENAcTCs B COOTBETCTBYIOLIEE CTPYKTYpHOE IOApPA3ACICHUE Cyna, a
OpUTHHAJ XpPaHUTCS B IPHUEMHOMU cyAa.

3.11. JlokyMeHTbI, MOJAaBaeMble MO JI€JIaM, HA3HAYEHHBIM K PACCMOTPEHHIO,
pabotauk [IpuemHON cyna 00s3aH HE3aMEMIUTENBHO 3apErUCTPUPOBATh B MOJCHUCTEMAX
I'AC "lIpaBocyaue" u nepeaaTs MO PEECTPAM M0 NPUHAIIEHKHOCTH.

3.12. Ecnu nuno oOpamaercs ¢ mMpocb0OM O MpHUeMe KaKHX-TUO0O0 JOKYMEHTOB IIO
KOHKPETHOMY JIeJly HEMOCPEACTBEHHO B JIEHb, HA KOTOPBIA HAa3HAY€HO PAacCMOTpPEHHUE
COOTBETCTBYIOILETO Jena, paboTHUK [IpreMHoll cyna 00s3aH pa3bsiCHUTH 0OpaTUBIIEMYCS
1€1€CO00Pa3HOCTh  Pa3peUICHUs] COOTBETCTBYIOIIETO BOIPOCAa HEMOCPEACTBEHHO B
Cy/1eOHOM 3ace/laHHH.

3.13. Ha xaxnoM NOpuHATOM OOpalleHuH, NOJAHHOMY IO KOHKPETHOMY JIEIy
(marepuaiy), pabotHukom I[IpuemMHOlN cyna KpoMe perucTpalOHHOIO HOMEpa CTaBUTCS
HOMEpP COOTBETCTBYIOLIETO JENa/IPOU3BOJCTBA, €CIM HH(OpMalus O HEM HMEETCs B
noacucremax "I'’AC "lIpaBocyaue". Homep nena (Matepuana) NpoCTaBISIE€TCS TakkKe MpHU
peructpanuu npuHsAToro ooOpamenus B noxacuctemMax ['AC  "lIpaBocymmue" wu
COOTBETCTBEHHO - B PEECTpax.

3.14. Eciu k oOpauieHuto NpUIOkKeHa KBUTAaHLMS 00 oOIulaTe TOCyAapCTBEHHOMU
MOIUIMHBI WM 3aBEPEHHAs] KOIHUS TUIATEKHOTO MOpPYYeHHUs 00 oruiaTe rocyAapCTBEHHOM
MOIUIMHBI, 00 3TOM JIeJIaeTCsl OTMETKA (C 00s3aTeNbHBIM YKa3aHUEM CYMMBbI YIUIaU€HHOU
rocyJapCTBEHHOW NOLUIMHBI) MPU PETUCTPALMU JAHHOTO OOpallleHHs B MOJCUCTEMAX
I'AC "IIpaBocynue".

4. Bb11a4ya 10KYyMEHTOB

4.1. Bpinaya 1OKyMEHTOB paOOTHHUKOM MHPUEMHOM OCYIIECTBIISIETCS Ha OCHOBAHUU
NUCBMEHHOTO  oOpaiieHusi  (3asBI€HUsI) TpakJaHUHA, 3apPETUCTPUPOBAHHOIO B
YCTaHOBJICHHOM MHCTPYKIMEHN MO0 Cy1eOHOMY JEIONPOU3BOJICTBY MOPSIIKE.

PaGotnuk IlpuemHOil cyga mnpu Bblgaue JAOKYMEHTOB 00si3aH IPOBEPUTH
MpaBUIBLHOCTh O(OPMIIEHHS JOKYMEHTA, BbIJABAEMOIO CYyJAOM, U TOJBKO B cllydae
HaJyIeKaIero ero o()oOpMIIeHUs BbIIATh JAaHHBIA JJOKYMEHT.

JlokymMeHTbl, O(OpMIIEHHBIE HEHAJUIeKalUM 00pa3oM, HE MOTYT ObITh BbIJIAHBI.
PaGotHuk IlpuemMHOl cyna 00si3aH YCTpaHUTh HEIOCTATKH B O(POPMIICHUHM JOKYMEHTA
CaMOCTOSTENIbHO JIMOO BO3BPAaTUTh JOKYMEHT [UJIl HaAJiexallero oQopMJeHUs B
COOTBETCTBYIOIIIEE CTPYKTYPHOE MOAPA3AECIEHUE CyAa.

4.2. Pabotnuk IlpuemMHO#l cyna HeceT OTBETCTBEHHOCTh TOJBKO 3a COJEpKaHHUE
CaMOCTOSITENIbHO MOATOTOBJIEHHOTO U BbIIaBAEMOI0 JOKYMEHTA JIMIaM, OOpalalouIiMcsl B
Cyd, B TOM 4HCII€ B YacCTH COOTBETCTBUS COAEpX aHHUS JOKyMeHTa HWH(pOpMaluHu,
conepaxaiueiics B coorBercTByromux nojacucremax I'AC "IIpaBocyaue".

4.3. Ecnmu 1OKyMEHT MOXET OBbITh BBIAAH TOJBKO ONPEICICHHBIM KAaTETOpHUSM JIHII,
YCTaHOBJICHHBIM 3aKOHOM, paboTHHK I[IpuemMHO#l cyaa 00s3aH yCTaHOBUTH JUYHOCTh



3asiBUTENSL M ONPEICIUTh €r0 MPUHAJICKHOCTh K KAaTErOpUU JIMI], UMEIOIIEH MpaBo Ha
MOJIyYeHHE IaHHOTO JOKYMEHTA.

4.4. Ecniu NOKYMEHT BBIJACTCSl NPEICTABUTENIO 3asBUTENs, paboTHUK [IpuemHoi
CyJla, TOMUMO JIEUCTBUM, YKa3aHHBIX B TyHKTE 4.3. HACTOSIIETO perjiiaMeHTa, TOJKEH:

POBEPUTH HAJIMYHUE Y MPEJCTABUTENS JTOBEPEHHOCTH OT 3asiBUTENS HA COBEPILCHUE
COOTBETCTBYIOIIETO JACHCTBUS, NMPU OTCYTCTBHHM TaKOBOH Pa3bsICHUTH HEOOXOIUMOCTH €€
npencrasieHus B [IpueMuyro cyna;

€CIM yKa3aHHas JIOBEPEHHOCTh (€€ HOTapUaJbHO YJIOCTOBEPEHHAs KOIHWA) IO
AaHHBIM cooTBeTcTByrommx mnoxacucreM ['AC "llpaBocynue" wim mo uHbopManuu
pabOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO TOJpa3AefieHus] cyAa OTCYTCTBYET B
jene/Marepuaie, CHITh KOMHUIO C TOMJWHHUKA (€ro HOTapHAIbHO YIOCTOBEPEHHOM
KOIIMH), 3aBEPUTh €€ CBOEH MOJAMUCKHIO U MEYAThIO JI KOMUM U MPUOOIIUTH K PACIIHCKE B
MOJIYYeHUH 3aIpaIIMBaeMOTo JOKYMEHTA.

be3 coBepiiieHnst yka3aHHBIX JIEUCTBUM 3ampalliiBaeMblid 3asiBUTEIIEM JOKYMEHT HE
MOKET OBITh BBIJIaH €r0 MPEACTaBUTEINIO.

4.5. Tlpu BeImaue uepes [Ipuemuyro cyaa mo00ro J0KyMEHTa C JUIA, MOTYYarolero
JIOKYMEHT, O€peTCsl COOTBETCTBYIOIAsI PACITUCKA B €T0 MOJTYUYEHUH.

Pacriucka odopmisiercss b0 Ha O0O0pallleHHd O BbIJa4e 3alpaiinBaeMoro
JOKYMEHTa, TM0O0 Ha OT/AEJIbHOM JIMCTE U JOJKHA COIEPKATh CIEIYIOUIUE CBEICHUS:

HalMEHOBAHUE JIOKYMEHTA (paclucka);

dbaMmnio, UMS U OTYECTBO JIUIIA, TTOJTYYUBIIIETO JOKYMEHT (bl);

@®.1N.0O. 10KHOCTHOTO JIMIA ¢ YKa3aHUEM HAaWMEHOBAHUS 3aHMMAeMOM JOJKHOCTH,
3a UCKJIIOUEHUEM ClTydaeB 0(OpMIICHUSI PaCIIMCKU Ha 0OpallleHUH (3arpoce), CoJiepKaIieM
MH(}OpMAIUIO 0 3aHUMAEMON UM JIOJIKHOCTH;

HaMEHOBAHHUE  TMOJYYECHHOro(bIX)  JOKyMeHTa(OB), yKa3aHME  KOJHMYECTBA
MOJIYYEHHBIX IK3EMIUISIPOB U KOJIMYECTBA JIMCTOB MIPHIIOKECHU;

MOJIMUCH JTUTA, TIOTYYUBIIETO TOKYMEHT(bI);

JaTy MOJy4eHUs! JOKyMeHTa (OB).

4.6. Paborauk IlpuemHO#l cyma o00si3aH MPOBEPUTH MPABHIBHOCTH OGOPMIICHUS
pPacIuCKH, KOTopas MepenaeTcs Mo MPUHAIICKHOCTH IS MPUOOIICHHS K MaTepuaiam
7iea/ Ipor3BOJICTBA, O BhIJIaYe JOKYMEHTA JENIAaeTCs TaKKe OTMETKA B COOTBETCTBYIOIIUX
noacuctemax ['AC "I[IpaBocyaue", B CipaBOYHOM JIUCTE.

4.7. Konuu 3ampaiimBaeMbIX CyJAeOHBIX aKTOB M3TOTABIMBAIOTCS U O(POPMIISIOTCS B
COOTBETCTBUM C TPeOOBAHMSIMU HWHCTPYKIMU 1O CyJIeOHOMY JIE€TOMpPOU3BOJCTBY
HEMOCPEJCTBEHHO paboTHUKOM [lpueMHON cyna WM HHBIMH  YIIOJTHOMOYEHHBIMU
paboTHUKAMU ammapara cyJia B AeHb MOCTYIUICHHS 3asBJICHUS, a PU HEBO3MOXKHOCTH - B
CpOK He 0oJiee MITH paboyux JHEH C yKa3aHHOM JaThl.

5. BzanmojeiicTBHe ¢ pa0OTHMKAMM anmapara cyaa

5.1. B cayuasx, xorga pabotHuk [Ipmemnoil cyma oOpamiaercss kK paOOTHHKaM
amnmapara CyJa, B COOTBETCTBYIOIIME CTPYKTYpPHbIE MOApPA3AEICHUs, MOCIEeTHUE 00sS3aHbI
NPUHATh HE3aMEeUIUTEIbHBIE MEphl Ui Pa3pelieHUs COOTBETCTBYIOUIEH MPOOIeMHOMN
CUTyaluu (HampuMep, MPOBEPUTh HAJTUYME JieJa B Cy/A€, YCTAaHOBUTH 3alPalINBAEMYIO
MH(QOPMALIKIO IO MaTepraiaM COOTBETCTBYIOIIETO J1eJIa/IPOU3BOICTBA H JIp. ).



5.2. PaGoTtnuku IIpremHoii cyna o0s3aHbl cOOMI0IaTh TOPSAIOK Mepeadu MPUHATHIX
JOKYMEHTOB B JIpyrue CTPYKTYpHBIE MOJIpa3/IeJIeHUs Cy/1a, YCTAHOBJIEHHBIN MyHKTamu 3.9
- 3.14 HacTOfIlIETO pErIaMeHTa, B COOTBETCTBUU C TPEOOBAHUSIMU HHCTPYKIUHU 10
CyJ1IeOHOMY JIEIONPOU3BOICTRY.

5.3. 3a conepkaHue U MPaBUIBHOCTH O(OpMIIEHUS BbliaBaeMoro uepes llpuemuyro
Cylla JOKYMEHTAa HECET OTBETCTBEHHOCTb YIOJHOMOYEHHBIM paOOTHHK amnmapara cyna,
M3TOTOBUBIIUI TaHHBIA JOKyMeHT. [Ipu 3TOM COOTBETCTBHE O(POPMIICHHS BBIIaBAEMOTO
JOKYMEHTa TPEOOBAHHUSIM HHCTPYKLUHU MO CyIeOHOMY AEJIONPOU3BOACTBY JOKHO OBITH
npoBepeHo paboTHukoM [IpreMHOI cyna U B TOM ciy4ae, KOrja JOKYMEHT MOATOTOBJICH
MHBIM YTIOJTHOMOYEHHBIM paOOTHUKOM armaparta cya.



