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PEI’TAMEHT O}J’I‘AHHZSAIIHPI NTEATEJBHOCTH NIPHEMHON
IABUHCKOI'O PATOHHOI'O CYJIA KOCTPOMCKO¥ OBJJACTH

o)

1. OBIIYE IOJOKEHMS

1.1. JleATenpHOCTh TpPHEMHOH B CyAe (manee - IlpmemHas) perJaMeHTHPYETCS
[MonoxeHdeM O IIPUEMHON B CYAC, YTBEPXKACHHBIM npeznceaTeneM Cyla Ha OCHOBAHHU
JIpuMepHOTo TONIOKEHUS O IpHEMHOH B CyJax obmiclt IOPUCIUKIMH, YTBEPKACHHBIM
TeyepadbHBIM JUPEKTOPOM CymebHoro JeniapTaMeHTa IpH BepxopHoM Cyze Poccuiickoi
®epepaiuy 26 HOAODPA 2008 roga ¥ HACTOALIMM PEerIaMCHTOM.

1.2. TlpapoBoe peryJlupoBaHHUeC OTHOILLCHHMH, CBA3aHHBIX C opraHm3auuei
paccMOTPEHHA oOpalleHlii  Ipaxkias, npefcTaputeiell  [OCYNApCTBCHHBIX 1
OGIIECTBEHHBIX OpraHu3arui, OCYLIECTBIACTCA B cooTBeTCTBUH ¢ KOHCTHTYLHEH
Poccuiickoii @enepaunt, GpenepanbHEIMH KOHCTUTYIIMOHHBIMH 3aKOHAMH, denepanbHBIMH
33KOHAMH, YCTAHABIMBAIOIIKME NOPAIOK CYyIOTIPOU3BOACTBA, MONHOMOMMA U TTOPAIOK
eSTeNbHOCTH CyoB, PeepanbHbM 3aKOHOM OT 22 nexabps 2008 roma Ne 262-03 «O6
oBecriedeHUy JOCTyIa K MHpOpMALH O ACATENBHOCTH cynor B Poccutickoit deneparum
# HEBEIMH aKTaMH, peryJHpyrOiAMHU BOTPOCEH] BHyTpeHHei! JIeaTeNnbHOCTH Cy/a.

2. OPTAHU3AIIUS IIPUEMA

2.1. Tlpuem TrpaxiaH (pu3ngeckux mui), TpelcTaBUTeNeH opraHAzauui
(OPHIMIECKHX JHIT), 061ecTBEHHBIX 00BeIMHCHIH, OpraHoB roCyAapCTBEHHON BIIACTH U
OpraHOB MECTHOTO CaMOYIIPaBICHI (manee - mpueM rpaXaaH) IPOM3BOIKUTCA B ACHD X ‘
oOpaleHust B CYZe (c. TlaBuHO) 1O ajpecy: Kocrpomckas 001acThk, C. IlaBuHO Vi1
Mexanu3atopos, 4. 11, xabuHeT Ne 2, B cyae (c. ITemmyr) mo anpecy: KoctpoMckas
o6macTh, ¢. [Ienuyr, yin. HUkajosa, A. 2, xabuner Ne 8 B COOTBETCTBAH © rpapHuKoM
paGoThl IPAEMHOH EKCAHEBHO € 8-30 go 17-30 ¢ nepepbIBOM HA obex ¢ 13-00 mo 14-00
4acoB (KpoMe BBIXOAHBIX M TIPa3JHIIHBIX nHeil) aTTeCTOBAHHBIMU TOCYAAPCTBCHHBIMH
rPaKIAHCKHMY  CITyXaulaMH anmapara CcyAa Ha pafogux MecTax, OCHAUCHHBIX
HeOBGXOMMMEIM MMYILECTBOM, HOPMATHBHBIMI, CHPaBOYHBLIMY M HHBIMH MaTCpHajiaMH,
cpe/cTBaM¥l CBA3H, U ofecredMBaIOIIUX CBOOOHBI NOCTYM rPpaXaH B TeyeHHe BCEro
pabouero mus. B doite cyna Ha HHOOPMALHOHHBIX cTeHzaX pasMellieH CIPaBOYHbBIA
MaTepua, coaepKalyH Heo6xoaMyro HH(OpMaLUIO.

2.2. Tlpmem rpaxaaH BEACTCA 6e3 IpeABApUTENBHOM 3alucH B TIOPAIKE
ouepentocTH. [Tpu npreme rpaxiaHiH TIpeabSIBIAET AOKYMEHT, YAOCTOBEPAIOIIMHA €r0
JHYHOCTE.



2.3. B uHTepecax o0ecnedeH s 3AUTBI TpaB TpaIaH BEIEHUE NMpUEMa MOXCT
COTIPOBOYXIATHCA AY/IHO - K BHACSO3ANHCEIO, O yeM rpakiaHe yBEJIOMIAIOTCA 10 Hadaia
nmprema.

2.4. Bo Bpems mpuema TpaXJaH, a TaKkKe IpH ux obpameHHH TIO TenepoHy
rpaXklaaM MOryT AaBaThCs yCTHBIE pa3bACHEHHUs O MOABEJOMCTBEHHOCTH PaccMOTPEHUSA
MHTEPECYIOIMX HX BONPOCOB, NOPAAKE oGpaIlienusi, KOMIETEHIMH Cyaa, MOp:IKe
nonygenus uHdopMauy 00 HTorax pacCMOTPErIA IMCHEMEHHBIX 00palneHHH.

2.5. VeTHBIe OTBETH B pa3baCHEHUA Ha YCTHBIC obparteHus rpaxnaH AaroTcd, Kak
IpaBWIo, B JIEEh 0OpaIieHusl. Eciy 1arh yCTHBIH OTBET (paspAcHEHHE) B JIeHb OOpaIleHHs
He TPEACTABNAETCS BO3MOXHBIM MM TpaX/aHiH HACTaUBaeT Ha [IpelOCTABICHHH
IHCEMEHHOTO OTBETA, €My JaeTcs YCTHOE pasbACHEHHE O CPOKe M HOpS/IKE MONyYeHAs
orBera. JUId IONyYyeHHs TNHCHMEHHOIO OTBETA IO HTOTAM npueMa IpaxgaHuHY
npeasaraeTes MICbMEHHO M3JI0KHUTE CMBICI CBOETO pompoca (IpeIOKEHN A, ajio0bt).

2.6. Paboruuxu IIpreMHOH obs3aHEl OKa3bIBaTh CONEHCTBME TpaxaaHaMm B
MpaBU/IbHOM YKa3aHUH B MHCBMCHHOM oOpallleHH Ha3BaHus JAOJDKHOCTH, daMUInH,
HMeHH, OTYECTBA aapecara (B UMEHHBIX o0pallleHHsIX), Ha3BaHKs CyJa.

2.7. Bce MaTepyalbl, [OJySeHHple OT TpakJaHMHAa B XOAC prieMa,
PErMCTPUPYIOTCS B COOTBETCTBHMH C HPaBHIAMH cyaeGHOTO JeNONPOU3BOACTBA.

2.8. PabotHukd IIpHeMHO# HECYT HEIOCPEACTBCHHYIO OTBETCTBEHHOCTH 32
KagecTBO 00CIyKHBaHHS THL, 0OpaIlaroMXCs B TTpreMHYI0.

B ciyuae BO3HMKHOBEHMs IO IIpHYMHAM, CBA3AHABIM C opranusanyeii paboTsl B
cype,  1pobneMHBIX cuTyauui, [pPEMITCTBYIOIUMX  TIPEJIOCTABICHUIO  JIMLY,
obparuBmeMycs B CYZ, 3ampaliBaeMOll MH(OpMauuM, BbAAUE 3aNpPallBAacMBIX
JLOKYMEHTOB, IPHHATHM [0JaBa¢MBbIX MM JOKyMEHTOB, pabotuuku IIpreMHON 00s3aHEL
TIPHHATH MAKCHMAITBHO BO3MOXHbBIE MEPbI V1A pa3spelleHns CHTYaluy 0 CyIeCTRY.

2.9. Pasperrenne MoOOBIX CIIOPHBIX CUTyallli, BO3HHKAIOMHKX B Iponecce paboTeI
ITpreMHOM, POM3BOIUTCS Hepe3 NpelceatTelia CyAa. PaGoruuky [lpueMHOH 0OA3aHEI
HH(GOPMHPOBATh MNpeAcenarend cyaa 060 Bcex BO3HHKAIONMX B Iporecce paboTs
[IpreMHO# IIPOOIEMHBIX CUTYaIHAX.

2.10. B ciyuasx, KOria paspelieHne Bonpoca, ¢ KOTOPBIM JIHIO obparaercs B CY,
He BXOJUT B KOMIIETEHIMIO JAAHHOTO Cy/a, paOOTHUKH [IpHeMHOM Pa3bACHAOT, B KaKoH
cyl clieayeT oOpaTHTHCA C IOTOGHEIM BOIPOCOM, JTHOO COODIIAIOT, YTO JAHHBII BOIIPOC
He OTHOCHTCA K KOMIIETEHIHH Cy1eOHOM CHCTEMBI.

2.11. PaborauxH [IpueMHO} He MMEIOT NIpaBa IPEAOCTaBAATE, KOMY 651 TO HE OBLTO
clieyIoinyl0 WHGOPMAIHIO: O HOMEpaxX TeneoHOB PYKOBOIMTENEH U CyHeH NaHHOro
cyla ¥ JAPYrHX CyJAOB; (aMHIMK cysnel, Y4acTBYIOIIMX B PacCMOTPEHMH Jicjia
(o6pamenus), [0 Hadyana pacCMOTpeHMA /i (oGpamenus); HMH(OPMALHIO,
COCTaBJAIOIIYIO CIyXeGHYH0, KOMMEPYECKYIo TalHYy ¥ MHYIO OXpaHieMyio 3aKOHOM
TaliHy, a TaKke [OpyrHe, HE MNOMIEXallHe paclpoCTPaHCHUIO CBeNCHHS, CTaBIlIHe
H3BECTHBIE MM B CBA3H C UCTIONHEHHEM IOIKHOCTHBIX 00s3aHHOCTEH.

2.12. Pa6otuuky [TpuemMHOM He MMEIOT TpaBa OKa3bIBaTh IOPUAMIECKYIO IIOMOIE
munaM, OGpaTHBIIAMCS B Cyf, 328 HCKIIOYEHUEM IPENOCTABICHIA uH(pOpMalMK 110
BonpocaM ohopMiIeHHs O0palleH}, I01aBaeMbIX B CyA, HNOPAAKA HX TIOfAYH, IOPAIKA
MOTy4eHKs OTBETa MIM 3alpallliBacMbiX IOKyMEHTOB.



2.13. TIpu mpueme oOpallieHHH rpaX/IaH He HOIyCKaeTCs BO3TOXKEHHE Ha IPAKAH,
He MpeAyCMOTPEHHBIX 3aKOHOM O0fA3aHHOCTEH MIM OTpaHUdeHHe BO3MOXHOCTH
peanH3alliy X NPaB, B YACTHOCTH HE JOTYCKAIOTCA TpeGOoBaHHs:

IIpeCTaBJIeHNs JOKyMEHTOB, HE TIPEe[yCMOTPEHHBIX 3aKOHOM, MPENOCTABIAIONIMM
rpaXIaHUHY [IPaBoO, Ha PEATH3ALMI0 KOTOPOTO HANPABIIEHO 3asBICHHE;

HCTIONHEHHUs TPAXIaHUHOM O0S3aHHOCTEH, He CBA3AHHBIX C 3ajBJIEHHEM, eCIH 3TO
He IpedyCMOTPeHO (heiepalbHBIM 3aKOHOM;

peanu3aluy TPaXJaHUHOM CBOETO IpaBa TOJIBKO NPH YCIOBHH pealu3aliy HHBIX
He CB3aHHAIX ¢ HUM IIPAB, ECITH 3TO He MPELyCMOTPEHO (deacpalbHEIM 3aKOHOM;

YIIIaTE ¢GOPOB, He MPETyCMOTPEHHBIX (ellepaIbHEIM 3aKOHOM;

OILIaTHl YCIYT, CBA3AHHBIX C PACCMOTPECHUEM 3asBICHMS, €C/IH OILIaTa 3THX YCIyT
He YCTaHOBJeHa (elepallbHEIM 32KOHOM,;

CHSTHS KOTIHH ¢ TOKYMEHTOB, ECIIH 3TO He IPEIyCMOTPEHO (heIePATIbHEIM 3aKOHOM;

0653aTeILHOr0 3aKIIFOYEHHs JOTOBOPOB, CBA33aHHBIX C PacCMOTPECHHEM 3asBIICHU,
eCTH B COOTBETCTBME ¢ TPaKTAHCKAM 3aKOHOAaTeNhcTBOM Poccuiickoit ®enepanuu
oqoGHbIE JOTOBOPHI 3aK/II04AI0TCA B 10OPOBOABHOM ITOPAIKE;

063aTE/IFHOrO KCIIONB30BaHAS TPAKIAHMHOM NpH Iofade 3asBJICHHH ONaHKOB M
MHBEIX THIOBBIX (OPM, BBIIABaEMBIX CYJIOM, €CU 3TO HE MPEAYCMOTPEHO tbenepanbHBIM
3aKOHOM;

COBEpIIeHHs TPOKIAHMHOM HHBIX [eHCTBHIH, He NPETyCMOTPCHHBIX 3aKOHOM,
yCTaHABIHBAIOIAM [OPSTOK PaCCMOTPEHHs! 3asiBIICHUH.

3. IIPMEM JOKYMEHTOB

3.1. PaGoruuku IIpueMHOM NPHHHMAIOT OT JHL, OOpallaloMuXcs B CYA,
FOKYMEHTBI, HEIOCPEICTBEHHO NPHHOCHMEIE HMH B CYA.

32, Pabotuuxs IlpuemHO#l 00A3aHEI MpPOBEPHTH O(QOPMICHHE o0pallieHui,
[IOIABAEMBIX B CYJI, HA COOTBETCTBHE OGIIMM TpeGOBaHHIM K 0DOPMIICHUIO, M3II0KEHHEM
B MyHKTe 3.3., a TAKKe HOPMaM IPOLECCYalbHOro 3aKOHOIATENACTBA W B CIydae
HeBepHOTO O(OpPMIIEHHS HH(QOPMHpOBaTh 00 OTOM TIOAATENSL. Ecnu HegocTaToxk B
o(pOpPMIIEHAN MOXKET OBITH HCIPABICH HEMEJICHHO, paborHuku [IpeMHON HOIKHEI
ykazaTh  3asBHTENIO HAa 3Ty  BO3MOXHOCTD. (UcnpaBieHnss B 3ampocax
TIPaBOOXPaHHUTENBHBIX U CYAeOHBIX OpraHax He JIOITYCKAIOTCA).

OGpamenns, obopMIeHHBIE He HA/IENKAIIHM 00pa3oM MM HE OIEKAIIHME NoNaHe
B AHHEIA CYJI, MOTYT OBITH IIPHHATH B TOM Clly4ae, €Cid [0ocie nojyIeHus pa3bsICHEHNH
or pabothuka [IpueMHON 3adBHTENb HACTaMBAET HA TIOJAYC (IpUHATHH) YKa3aHHBIX
oOpalneHHH.

PaGoTHuk I[IpHcMHOH He WMeeT Mpapa IPWHUMarh OOpaileHHd, B KOTOPhIX B
KauecTBe ajjpecaTa He yKasaH NaHHBEIA cyn. B ciydyae, KOraa OTCYyTCTBYET XOTA 651 OIHO
V3 YKa3aHHBIX 3asBUTENIEM IPHIOKeHUH K 00palleHuIo, IIOCIeIHEe TAKXKE HE MOKET OBITH
ITPUHHATO.

3.3. Jlioboe mpuHAMaemMoe oObpallleHde HOJDKHO COACpXarh  CICAYIOULYTO
undopMaIMIo: yKasaHue ajpecara (HaMMCHOBAHHC HAHHOTO cyna); (aMHIIHIO, HMS,
OTYECTEO 3ajBHTENS WIM HAMMEHOBAaHWC OPTaHM3AIMH, SBIAIONIEHCS 3ajdBHTENCM;
ponHbli afpec (C yKazaHMEM IOYTOBOTO YIHAEKCAa) MecTa JKHTEeNbCTBAa WM MECTa
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HAXOXKICHUS 3adBUTEN; HaHMEHOBaHUE NOKyMCHTA (3astBNieHME, Xanoba, 3ampoc 1 T.IL);
NMYHYIO TIOANHMCH 3aBHTENS MM NODKHOCTHOTO JIMIA OpraHHM3AlNY, SBISIOLICACH
3asBUTENEM; AATy oOpalleHus.

B Texcre Tex KaTeropuii ofpallleHHH, KOTOpsie B COOTBETCIBHM C HOpMaMH
TpOlECCYalbHOIO  3aKOHOAATENLCTBA  MOTYT ObITh IOJAHLl TOJBKO YYacCTHHKaMH
CyJIONpOM3BOACTBA (JIML@MY, YIacTBYIOIIMH B nene; y4acTHUKaMH IPOM3BOJACTBA IIO
genaM o0 aJIMHHHCTPaTHBHEIX TIpaBOHAPYLIECHHAX), TOMHMO NEepPEUHCIICHHOM BBILIE
uH(GOpMALMH TOIKHO OBITH YKa3aHO NpolLecCyalbHOe TIOJIOKEeHHE 3asBUTEIIS.

34. FEcau 3adBUTENb IIPOCHT OTBET Ha MOJaBacMoeC obpalleHHe HIH
3aIpallNBaEMyI0 KOIHUIO (IIOIIMHHKUK) TOKyMeHTa(OB) HE HATpaBiiATh [IOUTOM, a BBLIATH
Ha pyKH J100 OTIPaBUTH 110 JIPyroMy aapecy (apyroMy JHIly), 3TO 00A3aTEABHO JAOIDKHO
6BITH YKa3aHO B IPMHAMAEMOM OGPaLCHHH.

3.5. Ecou B npuHEMaeMoM oOpallleHHH HMeeTCs CITHCOK pUNAraeMeIX K HEMY
JIOKYMEHTOB, TO paGoTHHKH [IpreMHOH 00s13aHBI IPOBEPUTH COOTBETCTBHE TIPHIOKEHHH,
YKa3aHHBIX B CIHCKE, U TOBKO NPH yCIIOBHY HATHIHS BCEX IepeYrCIIEHHBIX NPUIIOKEHHH
MIpUHAT JOKyMeHT. B cnydae OTCYTCTBHA KaKuX-TH60 TIpUIOXKEHUH pabOTHHKH
IIpyeMHO# TODKHEL MPEAIOKHTE 3aSBUTEMO BRIMCPKHYTH OTCYTCTBYIOIIME NPUITOKECHHUA
M3 CIMCK2 ¥ 3aBEPHTHh JAHHOE HCIPABICHUE IMOMAMMCBIO 3aABUTCIIAL. TTociie BHeceHHA
yKa3aHHbIX UCIPABICHUA B CIHMCOK TIpUJIOKEHNH OOpAIEHUE MOXKET 6BITH TIPUHATO, B
IIPOTHBHOM Cliydae obpalleHye IPUHATHIO HE MOATIEHHT.

3.6. B cuydae, KOIZia OTCYTICTBYE IPHUJIOKEHHsS YCTaHOBJICHO IOCIE TIPUHATHA
obpamenus, pabornuku [puemHol MHQOPMHUPYIOT 00 5TOM CHELMANMCTOB Cyla H
COCTABMSIOT aKT O TOM, YTO COOTBETCTRYIOLIEE OOpALCHHE TPHHSATO 6€e3 yKkazaHHBIX B HCM
npunoxkennii. (AKT COCTAaBIACTCA B COOTBETCTBHM C TpeGopaHuAMYA MHCTPYKUUH IIO
cyneGHOMY AENONpPOH3BOICTBY).

3.7. Ecnu ofpaiesye TOANKCAHO NPEACTABATENEM MM 3alIHTHHKOM 3aiBHTCIA,
paboruukH TIpueMHOMN 00s3aHBI:

POBEPHUTHL HAIMUME Y TIPEJCTABATENS JOBEPEHHOCTH OT 3AABUTEIA Ha COBEpLICHHE
COOTBETCTBYJOILIEro AeHCTBHS, a y 3alllUTHHKA - OPACP (o1 afBOKaTa), NOCTAHOBJIECHHA
cyla 0 JOMycKe B KaueCTBe 3aUIMTHHKA HApsAy ¢ a/[BOKaTCM HiH JIOBEPEHHOCTH OT JIMlia,
B OTHOIICHUH KOTOpOro BeAeTCs IPOM3BOACTBO MO ACTY o6 agMMHHCTPaTHBHOM
IpaBOHApYIICHUH,

B cllydyae HEOOXOAHMOCTY Pa3bACHUTE 06513aTeNPHOCTD NPHOOIIIEHHs K 00paleH IO
opepa (Ans agBoKara), 3aBEPEHHO} KONMM [OCTAHOBICHHA Cy/ad O NOIyCKe B KadeCTBe
3aIIMTHMKA HapsIy ¢ aJBOKaTOM,

ecnd JIOBEPEHHOCTH (€€ HOTapHalbHO 3aBEepEHHONM KOIMH), WO AaHHBIM
MHGQOPMALMOHHON CHCTEMBl CyJa WA IO coobmeHuI0 pabOTHHKOB COOTBETCTBYIOIIETO
CTPYKTYpPHOTO TIOfpasfieleHus CyJa, HET B Marephalax Jeja HiM HAA30PHOM
IPOM3BOJICTBE, CHATH KONMIO € DNOJMIMHHHKA WY HOTapHalbHO 3aBepeHHON KONHH
JIOBEPEHHOCTH, 3aBePUTh €€ CBOCH NOAMNACEHIO U MEYATHIO 1A Komuii ¥ MpHOOLIATE € K
oJIaHHOMY OOpaIllCHHIO.

3.8. JIOKyMeHTbI, IIPUHOCHMBIE B ZONOJHEHHE K paHee IONAHHLIM oOpamenusIM,
MOTyT OBITH TpHHATEHI B IlpHeMHOH TOIBKO B TOM Clydae, CCIH obpamienue, B
OTIONHEHHE K KOTOPOMY OHM IIPEICTABIAIOTCS, OCTYIHIIO B CY/| ¥ €llI¢ He pACCMOTPEHO.



K JOKyMEHTaM, TIPEJCTBIAeMBIM B JIOMOTHEHHE K paHee TIOAAHHBIM OOPAIIEHISM,
JIOJOKHO OBITH TIPUIIOKCHO 3asBJCHUC C yKa3aH{eM Ha TO, B JOTONHCHHME K KaKoMy
HAMEHHO OODAIIEHHIO OHH IPEICTaBIAIOTCA. B cioyyae OTCYTCTBHS TaKoro 3adBJICHUA
pabotaux ITpyemMHOH 00s13aH yKas3aTh 3asBUTCNIO HA HeoOXOMMMOCTE €ro COCTaBJIEHUA.
Be3 npuoOIIeHHUs yKa3aHHOIO 3adBICHHA JOKYMEHTBI, IIPEJICTAB/IACMbIC B JOTIONHEHUE K
paHee IO[AHHBIM OOpAIIECHUAM, MOTYT 6BITH IPUHATH TOINBKO B TOM Ciiydae, €CIH
nonarens HACTAaWBAacT HA HX NMPUHATHH 6e3 3aspaenns. IIpu 5ToM pabOTHYK TTpueMHOM
06s3aH IPUHATH BCE BO3MOXHBIC MEphI Ui YCTAaHOBIIEHNA o0palleHus, B JOTIOMHEHHUS K
KOTOPOMY IIPEACTABIAIOTCS NOJAHHBIC IOKYMEHTHI, HO He MOXET HeCTH OTBETCTBEHHOCTH
B CAyd4ae HEBEPHOTO ONMpPENCICHM obpaleHus, K KOTOPOMY HaJIEXKUT IPUOOLIUTE
MOJaHHEIE JOKYMEHTHL.

3.9. Ha npuHsTOM paGOTHHKOM I[Tpuemuoii oGpaltieHHH CTapLIiM CIEMANACTOM
cyla TpOCTaBNsETCA MITaMIT BXOJAIIEH KOppecHOHIACHIINH, KOTOpBIH CTaBuUTCs Ha
JHIIEBOH CTOPOHE MEPBOTO JTHCTA ofpaleHs B NPaBOM HHXHEM YIIIy, TaM KO CTaBUTCA
pxomsmmi Homep. LlITamil BXOOAMIEH KOPPECIOHICHUHA IO npocsbe  JHIA,
npeAcTaByBIIETO ODpalenie B [IpueMHy10, CTaBHTCS TakkKe Ha TIpeACTaBICHHONH WM
JOTIONHUTEIBHON KONHM AHHOIO o6pamenns. llltamn He CTaBHICA Ha APYTHX
JOKyMEHTax, JaXe eci¥ OHU NOJAlOTCs B JoToNHeHHe K paHee MOAaHHbIM oOpaleHusIM
Ge3 nprOOIIEHH K HIM 3asBJICHUA, yKa3aHHOI'O B IYHKTE 3.8 HacTosAMero perjlaMeHTa.

3.10. Bce mpMEATEE JAOKYMEHTEHI, B TOM HHCIC, NOoIaHHBE B JONOJHEHHE K paHee
IOJAHHBIM 06palleHAsM, pabOTHHK ITpreMHO} epeAaeT CTapLIeMy CHENMATHCTY CyAa
B JleHb [IPHEMA, 8 B UCKITIOYUTENBHBIX CITydasx - He ro3aHee 10 yacoB yTpa CICAYIOMETO
pabouero mHd, €CIM MHOE HE pexLyCMOTPEHO WUHucTpyKuMeHd 1O cynebHoMYy
IETONPON3BOACTBY B CYAC. Crapmmii CHIEIHATHCT Cya PerucTpupyer HX B MOACHCTEME
«JIoKyMeHTO000pOT» TAC «IIpaBocymue» | IpHUCBAUBACT HOPSAAKOBEIA ~ HOMEp B
noncucteme «CynebHOE JENONPOU3BOJCTEON rocyapCTBEHHOM aBTOMATH3UPOBAHHOM
cucteMbl «lIpaBocynue».

3.11. JoKyMeHTHI, IofaBaeMbie [O Tenam, HA3HAUEHHBIM K PacCMOTPEHHIO,
paGoTuuk JIpueMHOK obs3aH HesaMeIUTebHO TepefiaTh CTapieMy CHEeIHAIUCTY Cyaa
Uit PETHCTPaUMH B NOACHCTCME «JToxyMeHTo000pOT» T'AC «[IpaBocynue» B nepejiain
IOKyMEHTOB TIO peecTpaM paboTHHKaM CY/a.

3.12. Ecnu maro obpataercs ¢ npocs00# 0 IpHEME KaKHX-JIH00 JOKYMEHTOB IO
KOHKpETHOMY JIeNly HENOCPEACIBCHHO B JeHb, Ha KOTOpBHIH Ha3HAHCHO paccMOTPEHHUE
COOTBETCTBYIOLIETO [IENIa, paboTayk IlpueMHOH 06s3aH Pa3zhICHATh OOpaTHBIIEMYCS
KeNaTeSHOCTh Pa3pelIeHHs COOTBETCTBYIOMIETO BONpOCA HEMOCPEJCTBEHHO B cynebHOM
3acelaHuM.

3.13. Ha xaxaoM IpHHATOM obpauleHHd, TOLAaHHOM 0 KOHKPETHOMY A€y
pabOTHHKOM IlppeMHO#, KpOMe perMCcTpalOBHOro  HOMEpa CTaBUTCS HOMED
COOTBETCTBYIOILETO A€/a, eCH uH(pOpMalHs O HeM HMECTCA B nH(QOPMALHOHHOH CHCTEME
cyma. Homep mema npoCTaBifeTCH TaKoKe TIPH PeruCTpanuy NpHHATOTO o0palieH:s B
OACHCTEME «JIoKyMeHTO000pOT» TAC «[IpaBocyaue» H COOTBETCTBEHHO - B peecTpax
nepeAads Ael.

3.14. Ecny x obparueHuo MpAIoXEHa KBUATAHIMS 00 omiare rocyapCTBEeHHOM
TOLLIMABI Wi 3aBEpPeHHAs KOMHUA IIaTEXHOTO nopyyeHus 06 omare rocyaapcTBeHHON
HOIUIHHEL, 00 3TOM JeIaeTcsa 0TMETKA (c obs3aTeNBHBIM yKa3aHACM CYMMBI YIIa4eHHOH
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roCyIapCTBEHHOH TOIUIKHBI) TIPH PETHCTPAIMH JagHoOro oOpamneHHus B TOACHCTEME
«Jloxymenroobopor TAC «[IpaBocymue» U B peecTpax nepefatiy JOKyMEHTOB.

4. BBITAYA JJOKYMEHTOB

4.1. Patormux [lpuemHoii Tpu BBIAAYE ROKYMEHTOB o0si3aH  I[IPOBEPHTH
IPaBUJILHOCTE OGOPMIICHHA JOKYMEHTY, BLIIABAEMOrO CYHOM, M TOJBKO B Ciydae
HaUISXKAILETO ero oQopMIICHIs BHIIATH JAHHEI JOKYMCHT.

TokyMeHTbI, O0(QOPMIICHHBIE HEHAZIEeKAIIUM 06pa3oM, HE MOTYT OBITh BHIIAHBI.
Padornuk IlpmeMHO# 06f3aH YCTPaHHTh HENOCTATKH B oQOpMIICHHH JOKYMEHTa WIH
BO3BPATUTH TOKYMEHT JUIS T0OGOPMICHHS paGOTHHKY Cysia, KOTOPBIH €ro o opMIIAIL

4.2. PaGoruuk ITpreMHOll He HECET OTBETCTBCHHOCTH 33 COACPIKAHUC BEIZIaBAEMOTO
JIOKyMEHTa, €CIY AAHHBIA JOKYMEHT NOATOTOBICH APYrHM pabOTHHKOM Cy/a.

B ciyuae, xorga pabOTHHK IIpreMHON caM TOTOBHT JOKYMCHTBI, [OAIEKALIUC
BBIiaUe NMIAM, OGpAIIAOIMMCS B CyZ, OH HECET OTBETCTBEHHOCTD 3a MX coJlepXaHue.
[lpu 3TOM €ro OTBETCTBEHHOCTh PACTPOCTpaHiCTCs Ha COOTBETCTBHC JOKYMEHTOB
JMAaHHBIM HHQOPMAIIOHHON CHCTEMEI CY/Ia.

4.3. Eclii AOKYMEHT MOXET GbITh BBIIaH TONBKO OIPE/IENCHHEIM KaTeTOpiiM JTHLI,
yCTaHORIEHHBIM 3aKOHOM, PabOTHHK TIpreMHO# 00s13aH yCTAHOBHTD TMYHOCTH 3aABUTCIA
¥ OIpEAeNUTH ero TPHHAIIeKHOCTh K KaTeropuy JuL, UMEIOIIHNX [PaBO Ha IONy9ICHHC
NAHHOrO JOKyMEHTA.

4.4, Ecnii JOKYMEHT BbIIAeTCsd NpeJACTaBUTEIN0 3aiBHTCI, pabotauk 1IpueMHOi,
[IOMHMO JeHCTBHIl, YKa3aHHBIX B IyHKTE 4.3 perfaMeHTa, I0IDKCH:

[IPOBEPHUTH HANMYME Y TIPe/ICTABUTENS JJOBEPEHHOCTH OT 3aABHTCIA HA COBEpILECHHE
COOTBETCTBYIOLIETO NEHCTBHS, TIpY OTCYTCTBHH TAaKOBOH Pa3bICHUTL HEOOXOMUMOCTH €€
npejicTaBicHuA B I [pueMHyIO;

eclM yKazaHHOH [OBEPEHHOCTH (€€ HOTAPHANbHO YAOCTOBEPEHHON KONHWH), IO
JaHHLIM  MH(OPMAIMOHHOM CHCTeMBl CyAa HIH  HO coobmiennio  pabOTHHKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO IONpa3jeneHus cyla, HET B nesne/Ipou3BOACTBE -
CHSITH KONMIO C IOJHMHHKKA (€ro HOTApHANbHO YIOCTOBEPEHHOH KOIIMH), 3aBEPUTH €¢
cBOell IOAMMCHIO # IEYaThio Jyisi Konuil ¥ NpUOOIMTE K paciucke B MOMyHCHHM
3aIpaligBaeMoro JOKyMEHTA.

Be3 COBEpIICHHS YKa3aHHBIX ACHCTBHH 3ampaliiBaeMplil 3asBUTENeM JIOKYMCHT He
MOKET OBITH BBIJIaH €0 NPEACTaBUTETIO.

4.5. Tlpu oigade uepes ITpueMHyro cy/ia moboro A0KyMeHTa ¢ JIHIA, TOTy4aloIero
JTOKYyMeHT, GepeTcs pacicKa B €T0 MOIyYCHHH.

Pacnucka odopmisercs nuGo Ha ofpaileHuM O Bblf@Hue 3alpaniiBacMOoro
AOKyMeHTa, Tu60 Ha OTAENBHOM JMCTEe M JIOJDKHA COAEPXKATh CICHAYIOIHe CBENIEHUS:
HaMeHOBaHHe JOKyMeHTa (pacnicka); GaMHIuIo, ¥Ms M OTIECTBO JIHUA, MOy HBIICro
JoKyMeHT(b1); M5l JOIDKHOCTHBIX JIML{ - HAUMEHOBAHHE JODKHOCTH JHIA, IIOJIyIHBIIIETO
noxymeHT(bl), eciH pachucka odopmiseTcs He Ha oOpalieHus, CozepXKalleM
pepopManyi0 O 3aHHMaeMOW MM JODKHOCTH; HAUMEHOBAHHC OMy4EHHOTO(BIX)
JOKyMeHTa(OB), yKa3aHHe KOIUYECTBA MONY4EHHBIX SK3EMILIAPOB H KOJIHYeCTBa JTUCTOB



NPUIOXKEHHH; IIOANHCH  JHIA, . [ONyYMBIIETO0 = HOKYMeHT(BI); MaTy TIOMydeHHA
IOKyMeHTa(0B). '

4.6. PaBorruk IlpuemHoli 00f3aH [POBEPUTH IPABUILHOCTE oopMIIEHHS
pacnHckd. B ciiydae ecii paciHcka odopMisieTcss B BUE OTAENBHOTO JOKYMEHTa, OHA
MOUIEXKHT PETUCTPAlHK B TOJCHCTEME «JloxymerToobopor» T'AC «lIpasocynuey.

4.7. Kommu 3ampaliMBaeMbIX CyJeOHBIX mocragopeHnii paboTHUK IIpHeMHOH
06s3aH TIOATOTOBHTL B Ae¢Hb OOpaIeHNA B BO3MOXKHO Gosee KOPOTKHi CpoK U OpOPMHUTE
HX B COOTBETCTBHM ¢ TpebGoBanuAMH HHCTPYKUMH IO cynebHOMY JEJIONPOU3BOACTBY.
VICK/IIOUEHHE COCTABIAIOT CIy4aH, KOrja Ajif MOAroTOBKH 3anpallKBaeMoro A0KyMEHTa
Tpebyercs [eNo, OTCYTCTBYIOIIEe B CYe B MOMCHT oOpaieHH.
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