CYAEBGHbLIA AENAPTAMEHT NP BEPXOBHOM CYAE
POCCUMNCKON GEAEPALIUN

NMPUKA3
oT 29 mana 2023 r. Ne 91

OB YTBEPXEHWUW NONOMEHUA
OB ANMAPATE ®EAEPA/ILHOIO CYAA OBLLEI IOPUCANKLINA

CnnCOK M3MEHAIOLLMX OKYMEHTOB
(8 pea. Mpukasa CygebHoro genapTameHTa npu BepxosHom Cyae PO
o1 18.10.2023 Ne 210)

B cootBeTcTBUM ¢ PepepanbHbIM KOHCTUTYUMOHHBIM 3aKOHOM OT 29 utona 2018 r. Ne 1-®K3 "O
BHECEHUU M3MeHeHU B PeaepasibHblii KOHCTUTYUMOHHbIN 3akoH "O cyaebHoin cucteme Poccuiickol
depepauun” un otgenbHble denepasnbHble KOHCTUTYLMOHHbIE 3aKOHbl B CBA3M C CO343HUEM
KaCCaLUMOHHbIX CyA0B OOLWEeN PUCAMKUMM W anefnauMoOHHbIX CcynoB obLliel topucavkumn®,
depnepanbHbIM KOHCTUTYLMOHHbBIM 3aKOHOM OT 19 aeKabps 2022 r. Ne 9-dK3 "O BHeCcEHUN U3MEHEHUI B
oTaenbHble deaepasnbHble KOHCTUTYLMOHHbIE 3aKoHbI", PeaepanbHbiM 3aKOHOM OT 8 AHBapA 1998 r. Ne
7-d3 "0 CyaebHom aenaptameHTe npu BepxosBHom Cyae Poccuiickoit eaepaumn’ npuKasbisato:

1. YTBepanTb npunaraemoe MonoxeHune o6 annapate ¢eaepancHoOro cyga obuiei opucankumm
(manee - MNonoxeHue).

2. Nosectn MNonoxeHne g0 cBeageHUs npeacenaTtesnieit KacCauMOHHbIX CyA0B 06Len pUCanKLUN,
anenNAUMOHHbIX CyA0B 06LLEN IOPUCOANKUNM, BEPXOBHbIX CYA0B pecnyb MK, KpaeBbiX, 06/1acTHbIX CyA0B,
CyAoB ropofoB ¢enepanbHOro 3HayeHus, cyga aBTOHOMHOM 06/1acTu, cyoB aBTOHOMHbIX OKPYroB, a
TaKe Ha4yaNbHUKOB ynpasneHnin CynebHoro aenaptameHTa B cybbekTax Poccuinckoin Pegepauymu.

3. HavanbHWKam ynpasneHmn CypebHoro aenaptameHTa B cybbekTax Poccuitckoli Pepepaumnu
Aosectu MonoxKeHne A0 cBeAeHUA NpeacenaTenieit paioHHbIX, FOPOACKMX, MEXPaNOHHbIX CYA0B.

4. MNpu3HaTb yTpaTUBWKMM cUy NpuKas CyaebHoro aenaptameHTa oT 21 aekabpa 2012 r. Ne 238
"06 yTBepkaeHUU MNonoxkeHns o6 annapate pegepanbHOro cyaa obuien pucankumm”.

5. HaCTOFIU.I,Mﬁ NPUWKa3 BCTyNnaeT B CUA1y CO AHA ero noaAnncaHuA.

MyHKTbl 1.6, 2.3, 2.3.1, 2.5.1 MNonoxkeHna o6 annapate ¢peaepanbHOro cyaa obLLel pUCanKLUn
BCTynatoT B cmay ¢ 1 niona 2023 r.

leHepanbHbIN gUpPeKTop
A.B.TYCEB
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YTBepKaeHOo

npukasom CyaebHoro aenaptameHTa
npu BepxosHom Cyae

Poccuiickoin Peaepaumn

oT 29 man 2023 r. Ne 91

NONIOXEHUE OB ANMNAPATE ®EAEPA/IbHOTO CYAA OBLLEN FOPUCOUKLUN

CnnCOK M3MEHAIOLLMX OKYMEHTOB
(8 pea. Mpukasa CygebHoro genapTameHTa npu BepxosHom Cyae PO
o1 18.10.2023 Ne 210)

1. O6wme nonoxKeHus

1.1. MNonoxkeHne o6 annapate ¢eaepanbHOro cyaa obuiel opucaukummn (aanee - NMonoxeHue)
pa3paboTaHo B cOOTBETCTBMU C deaepasibHbIMU KOHCTUTYUMOHHbIMKW 3aKOHaMmK oT 31 aekabpa 1996 r.
Ne 1-®K3 "O cypebHolt cucteme Poccuitckoit ®egepaumn” u ot 7 despansa 2011 r. Ne 1-dK3 "O cyaax
obuwen opucankumm B Poccuickont Pepepaunn”, degepanbHbiMm 3aKoHOM OT 27 utona 2004 r. Ne 79-93
"O rocynapCTBEHHOM rpaskgaHckon cnyxbe Poccuitickolit depepaummn”, WUHbBIMM  HOPMATUBHbLIMU
npaBoBbIMK aKTamm Poccuinckoit epepaumm <*>.

<*> UHble HOPMaTMBHbIE NPaBOBble aKTbl NpuBeaeHbl B [1pnnoKeHun K HactoAawemy NonoxKeHuto.

1.2. Hactoswee [lonoxeHne yTBEPXKAEHO B LENSAX NOBblWEHUA 3PPEKTUBHOCTU pPaboTbl Mo
OpraHusaLMoOHHOMY obecrneyeHno AeATEeNbHOCTM KAaCCAUMOHHbIX CyAOoB OOLWeNn opUCAMKLMM,
anefsIAUMOHHBIX CyZ0B O6OLein pUCAMKLMU (Janee - KacCaUMOHHblE W anefNsiLMOHHbIE CyAbl),
BEPXOBHbIX CYZ0B pecnybaunk, KpaesblX, 06/1aCTHbIX CYA0B, CYA0OB ropoaos denepasnbHOro 3HavyeHwus,
cyAa aBTOHOMHOW 06/1acT, CyZ0B aBTOHOMHbIX OKPYroB (ganee - 06/1acTHble M paBHble UM Cyabl),
PalOHHbIX CYZ0B, TOPOACKUX U MEXKPAMOHHBIX CYA0B (Lafiee TaKKe - palioHHble Cyabl) U onpeaenseT
obLMe NPUHLMNbI OpraHn3auMM M HanpaBaeHUA AeATeNbHOCTM annapaTa degepanbHoro cyaa obuiei
HOPUCAMKLMM.

HacTtoauwee MNMonoxeHne He onpegenaet NPUHLMMNbI OPraHU3aLMN U HaNPaBIeHUA AeATeNbHOCTH
annapata BepxosHoro Cyaa Poccuiickoit depepaumm (NyHKT 5 vactm 1 ctaten 7 depepanbHoro
KOHCTUTYLIMOHHOTIO 3aKoHa oT 5 deBpans 2014 r. Ne 3 "O BepxosHom Cyae Poccuiickoit depepaunn’, a
TaK)Ke annapaToB BOeHHbIX cyaoB Poccuitckon depepaumm (noanyHKT 4 nyHKTa 3 ctatbl 16, nognyHKT 4
yacTu 2 ctatbu 24 degepanbHOro KOHCTUTYLIMOHHOTO 3aKoHa oT 23 utoHa 1999 r. No 1-OK3 "O BoeHHbIX
cypax Poccuiickoli deaepaumn').

1.3. Annapat ¢degepanbHoro cyga obuiei opucavkuumn (ganee - annapaTt cyga) BbiNoAHAET
dYHKUMKM, HanpasBieHHble Ha opraHu3auMoHHoe obecneyeHue AeATENbHOCTM COOTBETCTBYHOLLETO
depepanbHOro cysa obuiel PUCANKLMM NO OCYLLECTBNEHUIO NPaBOCYAMS.

1.4. B cBoeli pesTenbHOCTM annapaT cyga pykosoacteyeTca KoHcTuTyumelt Poccuinckoit
Pepepaunn, denepanbHbIMU KOHCTUTYLMOHHBIMW 3aKOHamK, denepasibHbIMM 3aKOHAMK, aKTamu
MpesngeHta Poccuinckont ®depepaumm  un  lMpasutensctea Poccuiickon degepaumm,  MHbIMU
HOPMAaTUBHbIMM MNPABOBbIMM aKTamu Poccuiickon Pepepaumm, npuKasamu U PacnopAKEHUAMMU
Mpeacepatensa BepxosHoro Cyaa Poccuitickont depepaumm, CynebHoro aenaprameHTta npu BepxosHom
Cyne Poccuickoit depepaumnmn, HactoAwmMm [loNoKEHMEM, COOTBETCTBYIOWMMMU MONOKEHUAMU O
CTPYKTYPHbIX NOApasfeneHunsax, NpasmMaamm BHYTPEHHEro pacrnopanka, MHbIMU JIOKANbHbIMM aKTamu,
NpWKasamun 1 pacnopskeHuaMn npeacesatens degepanbHOro cyna obLen pucankumn.
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1.5. Obuwee pPyKOBOACTBO AEATE/NbHOCTbIO annapaTta KacCaLMOHHOro M anennsiuMoOHHOro CyAa,
06/1aCTHOrO M PaBHOrO eMy CyAa OCyLLLecTBAAET Npeaceaatelb COOTBETCTBYIOLLEro cyAa.

1.6. HenocpeactBeHHOe  pPyKOBOACTBO  AEATE/IbHOCTbIO  annapata  KacCauMOHHOMoO U
anennsAuMoHHoOro cyga, obnacTHOro M PaBHOrO €My Cy[a OCYLLecTBAAET PyKOBOAMTEeNb annapaTta -
aAMMHUCTPATOP COOTBETCTBYIOLLErO cyaa <*>.

<*> HacTosiwme nonoxKeHus BcTynatoT B cuny ¢ 1 nona 2023 r.

1.7. Obuwee M HenocpeacTBEHHOE PYKOBOACTBO [AeATeNbHOCTbIO annapaTa pPaloHHOTO cyaa
OCYLLEeCTBNSET NpeaceaaTe/ib COOTBETCTBYIOLWErO CyAa.

2. CTpyKTypa annapara cyga M WTaTHoe pacnucaHue ¢peaepanbHOro
cyaa obuei opucamkuumn

2.1. AnnapaT cyga COCTOMT M3 COOTBETCTBYIOLIMX CTPYKTYPHbIX MOApasaeneHuin: cekpetapuara
npeacenatens cyga, ynpasieHus genamu, oTAEN0B, HE BXOAALWMX B UX COCTAB AOJIKHOCTEN "NOMOLLHMK
npeacenatens cyga”, "noMOLWHUK 3amecTuTens npeacegatens cyaa" v "nomowHuK cyabmn”, "coBeTHUK
npeacenatens cyga', "COBETHMK 3amecTuTens npegcedaTtensa cyga', a TaKKe [OOJIKHOCTEN, He
OTHOCALLMXCA K A0/KHOCTAM deaepanbHOM rocyaapCTBEHHOM rpaXKaAaHCKOoM CayXKobl.

2.1.1. B paliOHHbIX cydax, rae YMC/IeHHOCTb annapaTa cyda He MO3BOJIAeT co34aBaTb OTAE/bl,
annapaTt cyAa COCTOMT M3 OTAE/IbHbIX AO/KHOCTEN, KaK OTHOCALLMXCS, TaK WU HE OTHOCALLMXCA K
OOMKHOCTAM deaepasibHON rocyaapCTBEHHOM rpaXKAaHCKOM CNyKObI.

2.1.2. CTpyKTypa annapaTa cy4a, B TOM YMC/AEe KOAMYECTBO WU HAMMEHOBAHWE CTPYKTYPHbIX
noapasgeneHuii, ero opraHMsaLMoHHOE MOCTPOEHNe, OTparkatolwee B3aMMOAENCcTBUE, NOAYNHEHHOCTb
nogpasgeneHuii U OOMKHOCTEM, YMC/IEHHOCTb PabOTHMKOB WM LITAaTHOE pacnucaHue, onpeaensalTcs
npeacefatenem COOTBETCTBYIOWIErNO cyAa MO cornacoBaHuto ¢ CyaebHbiMm  genapTameHTOM npwu
BepxosHom Cyae Poccuiickon Peapepaumnm ambo ¢ HayanbHUKOM ynpasaeHma CyaebHoro genaptameHTa
B cybbekTe Poccuitickoit Pepepaunn B npeaenax yctaHoBaeHHoN npukasom CynebHoro aenaptameHTa
obLen YncneHHoctTn paboTHUMKOB annapaToB peaepanbHbIX CYA0B 0OLWEeN IOPUCAMKLMU U BIOOKETHDbIX
aCCMIHOBAHWM, NpeaycMOTPEHHbIX deaepasbHbiM Bt04KETOM Ha COOTBETCTBYIOLWMI GUHAHCOBLIM rog, U
NaaHOBbIN Mepuos, U B COOTBETCTBMM C MOJOKEHUMAMU MHCTPYKLMW MO OpraHM3auMOHHO-LUTATHOM
pabote B denepanbHbix cygax obuiel opucaukummn, depepanbHbix apbuTpaxKHbix cygax, CyaebHom
AenaptameHte npu BepxoBHom Cyane Poccuiickon ®epepaummn u  ynpasneHuax CyaebHoro
JenaptameHta B cybbekTax Poccuiickoit Pepepaunn, yTBEpNKAEHHOW npuKkasom CyaebHoro
AenapTameHTa npu BepxosHom Cyae Poccuitickoit ®egepaumm ot 12 asrycta 2020 r. Ne 121 (panee -
MHCTPYKLMA NO OpraHN3aUMOHHO-LITAaTHOW paboTe).

2.1.3. B cTpyKTypy annapaTa ¢eaepanbHoro cyga obliei opucamMkumMmM B COOTBETCTBUM C
YTBEPKAEHHbIM LITAaTHbIM PacnmMcaHMeM COOTBETCTBYIOLLErOo CyAa C YYEeTOM NPUMEPHOMN CTPYKTYPbI,
onpeaeneHHol MHCTpyKuMen no opraHM3aumMoHHO-WTaTHOM paboTe, B 3aBMCMMOCTU OT YMCAEHHOCTU
PabOTHNKOB MOFYT BXOAUTb:

B KaCCaLMOHHbIX CyZax: CeKpeTapuaT npeacefatens cyaa; ynpasjeHue Jenamu; OoTaen
obecneyeHus cysoNpPON3BOACTBA MO FPAXKAAHCKMM U afMUHUCTPATUBHBLIM Aeflam; oTaen obecneyeHus
CYy40MPOU3BOACTBA MO YrOIOBHbIM AenaM; oTaen MHGopmMmaTMsaumm, cyaebHomn CTaTUCTUKK, aHanM3a u
0606LWeHNa cyaebHOM NPaKTUMKKU; OTAen rocyAapCTBEHHOM CAy»KObl M KagpoB; OTAEN 3KChAyaTauuu
3[,aHUI N MaTepuaNbHO-TEXHUYECKOro obecneyeHuns; PUHAHCOBO-OYXranTepckuii otaen;

B anennAaunoHHbIX Cyaax: CeKpeTapuat npeacegarena cyga, ynpassieHune aenamu, otaen
obecneveHus cyaonpomssoacTtea, oOTAen MHd)OpMaTMBaLI,VIM, cyp,e6HoV1 CTaTUCTUKKN, aHaAn3a wu
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0606WWeHNA cyaebHOM MPaAKTUKKU; OTAEN FocyAapCTBEHHOW CAyXKObl M KagpoB; OTAEN 3KchayaTauuu
34aHUI U MaTepuranbHO-TeEXHMYecKoro obecnedyeHuns; PUHaAHCOBO-OyXranTepckuii;

B 00/acTHbIX M paBHbIX MM Ccygax: oOTgen [AenonpousBoacTBa, oTaen obecnevyeHus
CYyAONpOM3BOACTBA MO TPaXAAHCKMM,  aAMUHUCTPATMBHbIM  Aenam, oTaen  obecrnedvyeHus
CyA0npon3BOACTBa MO YrON0BHbIM AeflaM, OTAEN KoANUPUKALMM U CUCTeMaTM3aL MM 3aKOHOAATe/IbCTBa,
0606LWeHNA cyaebHOM NPaKTUKK, oTaen cyaebHoOM CTaTUCTMKM W NpaBoBOi MHpOpmaTM3aLUKN, OTAEN
rocyapCTBEHHOM CAyXbbl M KaApoB, OTAEN 3KChyaTaumMuM 34aHUA M MaTepuanbHO-TEXHUYECKOro
obecneyeHuns, GUHAHCOBO-OYXranTepckuit otaen;

B PallOHHbIX CyAax B COOTBETCTBUWN C YTBEPMKAEHHbIM LUTAaTHbIM pacnMcaHMeM COOTBETCTBYHOLLEro
cyda C yyeTom MPUMEPHOW CTPYKTYpbl, onpedeneHHon WHCTpyKuMen No opraHM3aumoHHO-LITaTHOM
paboTe, B 3aBUCMMOCTU OT YMCNEHHOCTU PabOTHMKOB MOryT BXOAMTb: 0b6WMIA oTaen (matepuanbHo-
TexHuyeckoe obecneyeHue, KaZpoBble BOMPOCHI), OoTAen AenonpoussoacTsa (oTaen obecnedyeHus
CyA0NpPOn3BOACTBA MO Yro/NI0BHbIM Aenam, oTaen no obecneyeHnto cy4onpon3BoACTBa NO rpaXKaAaHCKUM
aenam).

2.2. KOHKpeTHble 334a4u, GYHKLMN U HanpaBaeHUsa AeATeNbHOCTU CTPYKTYPHbIX NoApa3aeneHui
annapata cyda onpeaensalTca HactoAwMm [lonoKeHnem, COOTBETCTBYIOWMMMK MNONOKEHUAMU 06
otaenax <¢depepasbHOro cyaa  obuwen  PUCAUKUUKM,  YTBEPXKAAeMbiMW  npeacedatenem
cooTBeTCTBYIOLLEro deaepasibHOro cyaa obLei opUcanKLUnu.

B palilOHHbIX Ccyaax, rae COOTBETCTBYIOLIME CTPYKTYpPHble NoApasdeneHuss He Cco3gaHbl,
KOHKpeTHble 3adaun, O¢YHKUMM W HanpasBiaeHuAa [eATeNbHOCTM annapata cyga onpeaensaioTca
HacToAWMM [loNoXKEeHMEM U COOTBETCTBYIOWMMU [AONNKHOCTHbIMU pernameHTaMn  (MHCTPYKUMAMM)
paboTHMKOB annapaTa cyaa.

2.3. KoHTponb 3a [eATe/NbHOCTbIO CTPYKTYPHbIX NOoApasAeneHuit annapata KacCauMOHHOro u
anennauMoHHOro cyaa, 061acTHOro M PaBHOro emy cyaa, Hava/bHUKOB CTPYKTYPHbIX MoApa3aefieHnin u
paboTHMKOB annapaTta Ccyda OCYLLeCTBAAET HemnocpeACTBEHHO pyKoBoAuTenb annapaTta -
aiIMWUHNCTPATOP COOTBETCTBYIOLLErO CyAa.

2.3.1. B cnyyae BpemeHHOro OTCYTCTBMA pyKOBOAWUTENA annapata - agMUHUCTpaTopa
KacCaLMOHHOro 1 anennsuMoHHOro cyaa, o61acTHOro U paBHOro emy cyZia ero 06A3aHHOCTU NPUKA30M
npeacenaTtens cyaa Bo3aaraloTca Ha 04HOro U3 paboTHMKOB annapaTa cyaa.

2.3.2. KoHTpo/ib 33 4eATeNbHOCTbIO CTPYKTYPHbIX NoApa3feneHuid annapaTta paioHHOro cyaa u
pabOTHMKOB anmapaTa cyha, a TaKXe PYKOBOACTBO [AeATeNbHOCTbIO HAYas/lbHUKOB CTPYKTYPHbIX
noapasgeneHunii ocyLecTBAAEeT HemnocpencTBEHHO npeacenatenb cyda M (Man) ero 3amectuTenn B
COOTBETCTBUM C pacnpesesieHnemM 06s3aHHOCTEN.

2.4. HenocpeACTBEHHOE PYKOBOACTBO CTPYKTYPHbIMM NoApasdeneHusmMn annapata  cyaa
OCYLLECTBAAIOT PYKOBOAMUTENM (HAYaNbHWUKM) COOTBETCTBYIOLMX CTPYKTYPHbIX MoApasAesneHuid, a B
nepuoa Ux BPeMeHHOro OTCYTCTBUA - UX 3aMeCcTUTeNNn. B cnyyae BpeMeHHOro OTCyTCTBUA 3aMecTUTeNs
pykoBoauTens (HauyasibHWKA) CTPYKTYPHOTO MoApasgeneHva /Mbo OTCYyTCTBMS TaKOW  A0JIKHOCTM
0653aHHOCTM pyKOBOAUTENS (HAYa/lbHMKA) COOTBETCTBYIOLLETO CTPYKTYPHOIO NOAPa3AeIEHUA NPUKA30M
npeaceaaTtens cyAa BO3/1aratoTca Ha 04HOro M3 paboTHWKOB annapaTa cyAa.

2.5. PacnpegeneHve ¢yHKLMOHaNAbHBIX 06s3aHHOCTEN Mexay pPaboTHMKaMM CTPYKTYPHOTO
noAapasfeneHnn OCyLeCTBAAETCA PyKOoBOAMTENEeM (Haya/ibHMKOM) COOTBETCTBYIOLWLEFO CTPYKTYPHOrO
noapasfeneHna MAM ero 3amecTuTesieM B COOTBETCTBMM C BO3/IOMKEHHbIMM Ha CTPYKTypHOe
noApasgesneHne annapata cyAa 3agadamu U OYHKUMAMM, a TaKKe B 3aBUCUMOCTU OT €ro YMUC/eHHOro
cocTaga.

25.1. B CNly4ae OTCyTCTBMA Ha4va/ZlbHUKa OTAe/la U ero 3amMectutena B KaCCauMOHHbIX U
anennAuynoHHbIX cyaax, 061aCTHbIX U PaBHbIX UM CyadaxX YKa3aHHble 06A3aHHOCTN MO COrM1acOBAHUIO C
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pyKoBoaMTenem annaparta - aAMUHUCTPAaTOPOM COOTBETCTBYIOLLEro Cyda NPUKasom npeaceaatens cyaa
BO3/1araloTcA Ha oAHoro M3 paboTHMKOB annapara cyaa.

2.5.2. B pallOHHbIX Cyfax B C/ly4ae OTCYTCTBUA HavyasibHMKA OTAENA U er0 3aMeCTUTENA YKa3aHHble
06A3aHHOCTM NPUKA30M NpeaceaTens cysa BO31aratoTca Ha o4HOro M3 paboTHMKOB annapara cyaa.

2.6. B palloHHbIX cyaax, raoe COOTBETCTBYHOLME CTPYKTYPHble MNoApasfefieHnss He CcOo3A4aHbl,
KOHTPO/Ib, PYKOBOACTBO W pacnpegeneHne ¢GyHKUMOHANbHbIX 06A3aHHOCTEN mexay paboTHUKamM
annapaTta cyda OCyLWecTBAAeT HenocpeacTBEHHO npeacedatens cyga M (Mau) ero 3amectutenu B
COOTBETCTBUM C pacnpeaeneHmem obasaHHOCTEN.

2.7. PaboTHMKKM annapaTa cyga AsnAoTca deaepanbHbIMU TOCYLAPCTBEHHBIMU TPAMXKAAHCKUMM
CNYXAWMMM U 3aMeLLaloT  [O/KHOCTU  defepasnbHO  FroCyAapCTBEHHON TPaXKAaHCKOM  CyKObl.
PaboTHMKM annapata cyga TakKe MOryT 3amMellatb AO/MKHOCTW, He SBAAIWMEeca OOJIKHOCTAMM
desepanbHOM rocyfapcTBEHHOM FPaXKAAHCKOM Cy»KObl.

2.7.1. MNpaBa wn o06s3aHHOCTM pPabOTHMKOB annapaTta cyaa, ABAsWMXCA deaepanbHbIMU
rOCYZ4apPCTBEHHBIMU TPAMKAAHCKUMU  CAYMKALWLMMU, M MOPASOK MNPOXOXKAEHUA UMK  denepanbHO
rocyapCTBEHHOM Trpa)KAaHCKOW Ccay»KObl ycTaHaBauBaloTca deaepasibHbiMM 3aKOHAMW U UHbIMU
HOPMaTUBHbIMWU MPaBOBbIMM aKTamn O deaepasbHON rocyJapCTBEHHOW TpaykAaaHCKoM cayxkbe. Um
NMPMUCBaMBAIOTCA KNACCHbIE YMHbI FOCYAapPCTBEHHOW rpaskAaHCKon cny»kbbl Poccuitckon depepaunn um
BblAAKOTCA YAOCTOBEPEHMA YCTAHOB/IEHHOIO 0bpasua.

2.7.2. PaboTHMKK anmapaTta cyda, 3amMellatolme AO/IKHOCTU, He sBAAoWMeca AOJIKHOCTAMM
denepanbHOM rocyaapCcTBEHHOM FpaXKAaHCKOM CAyKbbl, OCYWECcTBAAKT AeATeNbHOCTb Ha OCHOBaHMMU
3aK/IIOYEHHBIX C HUMMK TPYAOBbIX [OrOBOPOB B COOTBETCTBMM C TPYAOBbIM 3aKOHOAATE/NbCTBOM
Poccuiickoin Pepepaunn.

2.7.3. PaboTHMKam annapaTta cy4a NpeaocTaBAAOTCA CouManbHble rapaHTUM, NPeayCMOTPEHHbIe
denepanbHbIMM 3aKOHAMU Y MHBIMM HOPMAaTMBHbBIMW NPaBOBbIMM akTaMu Poccuiickoii Geaepaumu.

2.8. [lonKHOCTN "MOMOLLHUK Npeacepatena cyga”, "coBeTHMK npeacenatens cyaa”, "NomoLHMK
3amecTuTena npeacegartens cyaa”, "coBeTHUK 3amecTuTens npeacegatens cyga”, "NnoMoLwHuK cyabn"
depepanbHoOro cysa obuiel PUCOMKLMM B COCTAB OTAENO0B He BKJIOYAIOTCA, MOCKOJIbKY O0/IKHOCTH
KaTeropun "MomouiHuKK", "COBETHUKM" yupexkpalTca ANnA COAEeNCTBMA NuMUaM, 3amellatowmym
rocyapcTBeHHble AOKHOCTU, B peanm3aumm nux NnoJHOMOUYMUI 1 3aMeLLaloTca Ha onpeaeneHHbl CPOoK.

2.9. HasHauyeHne n ocBoboXAeHWe OT AO0NXHOCTM PabOTHMKOB annapaTta cyda OCylUecTBaAeTcs
npuvKasom npeaceaartena COOTBETCTBYOLEro deaepanbHOro cyaa obuieit pPUCANKLUN.

2.10. [onxHocTHble 0b6A3aHHOCTK, NpaBa, KBaAudUKaLMOHHble TpeboBaHMA M OTBETCTBEHHOCTb
paboTHMKOB annapata cyga ONpeaensloTca COOTBETCTBYIOWMMU  OOJIKHOCTHbIMM - pPernameHTamu
(MHCTPYKUMAMHK), yTBEPXKAAEMbIMK NpeacesaTenem COOTBETCTBYHWero d¢eaepanbHoro cyga obuiei
HOPUCAVKLUN.

2.10.1. Mpu pa3paboTke [OO/MKHOCTHLIX pernameHToB denepanbHbIX rOCyAapPCTBEHHbIX
rpaskOaHCKMX CAyKaluMx annapaTa cyga HeobxoaumMo pPyKOBOACTBOBATbCA COOTBETCTBYHOLLMMM
MeTOAMYECKUMMN pekomeHgaumamm CyaebHoro genaptameHta npu BepxosHom Cype Poccumitckolt
depgepaunn.

2.10.2. JonxHOCTHble pernameHTbl dpeaepasnbHOro rocy4apCcTBEHHOMO rpaxaaHCKoro CyKallero,
3aMelLLaloWero A0/MKHOCTL deaepanbHON rocy4apCTBEHHOWM rparKaaHCKOM Cayxbbl pykoBoauTens
annapaTa - aAMMHUCTPATOPa KaccalMOHHOrMo 1 aneanaumoHHoro cyaa, 061acTHOro n paBHoro emy cyaa,
NOMOLWHNKA MpeacenaTena Ccyaa, COBETHWKA npeacegaTenna  cyga, MNOMOLLHMKA  3aMecTUTens
npeacenartens cyfa, COBETHWKA 3amecTuUTesNn npeacenaTtenn cyfa, NOMOLWHUKA cyabu deaepasbHbIX
CynoB O6LWEen HOPUCAMKUMM pa3pabaTbiBaloTCA M yTBEPKAAIOTCA B COOTBETCTBMU C MOJIOMKEHUAMMU
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TUMOBbIX [OJ/I}KHOCTHbIX PEernameHToB, yTBepskaaembix CyaebHbiM AenapTameHTOM npu BepxoBHoOM
Cyae Poccuiickoit Pepepaumnu.

2.10.3. [lo/I*KHOCTHblE MHCTPYKLUMMU PabOTHMKOB annapaTta cyAa, 3aMelarowmx AO0J/IKHOCTU, He
AsAaAoWmMeca AoMKHocTAMU deaepasibHOM rocy4apCTBEHHOM rpaXKaAaHCKoM ciy»bbl, pa3pabaTtbiBatoTca
N YTBEPXKAAKTCA C YY4EeTOM MNOJIOKEHUM U TpeboBaHMN TpPyAoBOro 3akoHogatenbctBa Poccuiickol
depgepaunn.

2.10.4. Mpwn ocywecTBNeHMN CBOEN AeATesIbHOCTU PaboTHMKM annapaTta cyAa OCHOBbLIBAOTCA Ha
NPUHLUMNAX 3aKOHHOCTM, YyBa)XeHus W cobaogeHus npaB WM cBoboA rparkaaH, CoXpaHeHuA
KOHPMAOEHUMANBbHOCTU MHPOPMALMM U NEPCOHANbHBIX AaHHbIX, @ TaKXKe HecyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOZaTeNbCTBOM Poccuiickon deaepauum.

3. NMpeaHa3Ha4yeHUe U OCHOBHbIE 3a43a4M annapara cyaa

3.1. Annapart cyaa ocyllecTBAseT opraHM3aumMoHHoe obecnedyeHme aeatenbHOCTU dpeaepanbHOro
cyaa obuien opucauKuMM, KOTopoe BK/IKYaeT B ceba meponpusaTvMAa KaZapoBoro, ¢uHaHCOBOrO,
MaTepunaabHO-TEXHUYECKOTO, VIHd)OpMaLI,VIOHHOFO, aHa/1NTU4YeCKoro, CTaTUCTU4YeCcKoro,
OOKYMEHTAUMOHHOTO M MHOTO XapaKTepa, Hanpas/jeHHble Ha Co34aHWe YC/IOBUIM ANA MOJIHOMO U
HEe3aBMCMMOTO OCYLLECTB/IEHMA NpPaBoCyaus.

3.2. OCHOBHbIMM 334a4aMu annaparta cyaa ABAAIOTCA:

opraHuMsauus, BedeHWEe W COMpPOBOXAEHMe obuwero [AokymeHToobopota M cygebHoro
Aenonpounssoactsa peaepanbHOro cyaa obuieit pPUCANKLMK;

opraHM3auUMOHHOEe W TexHuyeckoe obecrneyeHMe CcyAonpou3BOACTBA MO TPaXkKAaHCKUM,
aAMUHUCTPATMUBHbBIM, YrONOBHbIM Aenam, Aenam o6 afMUHUCTPATUBHbLIX MPaBOHAPYLIEHMAX U MHbIM
MmaTepuanam (manee - cynebHble pgena), B TOM 4ucae MO OCYLLECTB/IEHUIO OpraHU3aLMOHHO-
NoAroTOBUTENbHBLIX OEWCTBUI B CBA3M C Ha3HaAYeHWEM feNl K CAYWAHWI0 U HenocpeacTBEHHOMY
nposeseHuto cyaebHbIXx 3acefaHMi, OKasaHMe MNOMOLWM CyAbAM B MPUBAEYEHUM MNPUCAMKHbIX
3acegateniei K OCyLLEeCTB/IEHMIO NPaBOCyAMA, NPUHATUE M BblAavya AOKYMEHTOB, YA0CTOBEPEHME KOMUIA
OOKYMEHTOB, BPyYeHUEe AOKYMEHTOB, YBEAOM/EHWNA N BbI3OBOB, KOHTPO/b YNIaTbl NOWANH U cHOpPOB,
obecneyeHne BeAeHMA NPOTOKONOB cyaebHOro 3acegaHns, BeaeHue yyeta ABUKEHUA 4eN U CPOKOB UX
NPoXoXAeHus B cyae, obecneyeHne obpaLLeHMa K UICNONHEHUIO CyAebHbIX pelleHnin 1 TaKk ganee;

OpraHM3auMoHHOe M TexHuuyeckoe obecneyeHue AEATENbHOCTM NPE3UAMYMOB KaCCaLMOHHOro
cyAa, anennsuMoHHoro cyaa, o61acTHOro M paBHoro emy cyaa (ganee - NMpesngnym cyaa);

OpraHusauma 1 BeeHne apxXMBHOro AeN0NPON3BOACTBA, a TaK}Ke OCYLLECTB/IEHNE XpaHeHUA 4en U
MHbIX MaTepuanos (obecneyeHne xpaHeHUA AOKYMeHTOB ApxuBHoro ¢poHaa Poccuiickoin degepaumm m
3aKOHUYEHHbIX 4e/10NPOM3BOACTBOM AOKYMEHTOB, CyAebHbIX A€/ U UHbIX MaTepunanos);

opraHusaumMa ©n BedeHMe WHPOPMALMOHHO-CNPaBOYHOM pPaboTbl NO  3aKOHOAATENLCTBY
Poccuitickolt  depepaumu, KOHTPOAKO W3MEHEHWI 3akoHogaTenbcTBa Poccuitckoit dPepepauuu,
06006L,eHNI0 faHHbIX CyAebHOM NPaKTUKMY;

opraHusauusa v BeaeHue paboTbl No MHGOPMaLMOHHOMY 0becrneyeHnto feaTelbHOCTU CyAa, B TOM
yucae no obecneyeHWUto BHeAPEHWA W MPUMEHEHMA B AeATeNbHOCTU ¢enepasbHOro cyga obuuei
IOPUCAMKLUMM NepenoBbiX WHPOPMALMOHHBIX M TENEKOMMYHUKAUMOHHbIX TEXHONOTUA U CUCTeMm,
BHECEHUIO Hagnexawelh uHbopmaumMm U cBegeHuMit B 6asbl  AaHHbIX  [ocyAapcTBeHHOM
aBTOMaTM3MpPOBaHHOK cuctembl Poccuiickont deaepauum "Mpasocyame" (ganee - FAC "Mpasocyaune");

opraHM3aumMa W CONPOBOMAEHWE KaapoBoil AeATeNbHOCTM B deaepanbHom cyae obluei
OPUCANKLUN;
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NAaHUPOBAHME N KOHTPOJIb AEATE/IbHOCTM MO 3aluMTe rocyLapCTBEHHOW TaliHbl U obecneyeHuto
peXXmnma CeKpeTHOCTM (Kpome paltioHHbIX CyaoB);

opraHusaums W BeaeHue 6loaXKeTHoro (byxrantepckoro) yyeta ¢UHaAHCOBO-XO3AWCTBEHHOM
OeATEeNbHOCTU, KOHTPOJIb 33 pPaLMOHANAbHbIM  WMCMNO/b30BaHMEM MaTepuasbHbiX, TPYAOBbIX W
dUHaHCOBbIX pecypcoB ¢peaepanbHOro cyaa obliuei pUcaAnKLUN (Kpome painoHHbIX CyaoB);

BeAeHWe NepBUYHOTO CTAaTUCTUYECKOro y4yeTa M GOPMUPOBAHME YTBEPMKAEHHOW OTYETHOCTH,
NOArOTOBKAa aHA/NUTMYECKMX CMPABOK M MaTepManoB Mo 3anpocam BbilwecToAwmx cygos, CyaebHoro
AenapTameHTa, €ro OpraHoB W Y4YpeXKAeHWid Ha OCHOoBe JaHHbIX WHPOPMALMOHHBLIX CUCTEM
deaepanbHoOro cyga obueit IPUCANKLUMN, KOTOPbIe HE MOTYT 6bITb MOAYYEHbI U3 UHbIX UCTOYHUKOB UK
LEHTPaIM30BaHHbIX MHGOPMALMOHHbIX pecypcoB cyaebHoi cuctemsi;

opraHM3aumMa maTepuasbHO-TeXHUYeCcKoro obecneyeHua aeaTenbHocTM deaepanbHOro cyaa
obuweln pUCcCAMKLUMAN, XPaHEHUA U ydyeTa MaTepuasbHbIX LEeHHOCTeM, COoAep)KaHWA W 3Kchnayatauum
cnyxebHoro aBToTpaHcnopTa (Kpome paloHHbIX Cya0B);

OopraHusaumMs 3KcnyaTauuMoHHOro obecnevyeHusa, codep’kaHuA, NpoBeAeHMA KanuTalbHOro MU
TEKYLLEro PeMoOHTa, a TaKXe ydyacTMe B CTPOUTENIbCTBE 3[4aHUN U COOPYXKeHUl deaepanbHOro cyaa
obLen PUCAMKLUK, B TOM YUCIE U KOHTPO/Ib 3a BbiNOoAHEHWEM paboT (Kpome paloHHbIX cya0B);

opraHmsauma 1 (Unn) BbINOJIHEHME KOMIIEKCA MEepPOmnpUATUIA MO OXpaHe 34aHWI, COOPYKEHWUN,
nomeLLeHUin 1 nmyllectsa peaepanbHOro cyaa obluei opucankumy;

ocyuwecrtBsieHUe npmnema rpaxKgaH n 4OKyYMeEHTOB,
opraHunsauuAa B3aVIMO,D,EVICTBVIF| C O6LLI,ECTBEHHOCTbIO n cpeacrsamm MaccoBoW MHd)OpMaLI,MM,'

OpraHM3auMsas UM BbIMOJIHEHME MeEpPoNnpPUATMA B  06NacTU  rpaskgaHCKoOM 0bOOpOHbI MU
MOBOUAN3ALUMOHHOM PaboTbl;
(ab3au, BBegeH Npukaszom CyaebHoro aenaptameHTa npu BepxosHom Cyge PP ot 18.10.2023 Ne 210)

WHble 3aJa4K, Hanpas/eHHble Ha OpraHn3aUMoHHOe obecnevyeHne AeaTenbHOCTU deaepanbHOro
cyaa obluei opucanKumu.

3.3. B cootBeTctBMM C OYHKUMAMKW, BO3/MaraeMbiMu Ha annapat cyga PepepanbHbim
KOHCTUTYLUMOHHbIM 3aKoHOM oT 7 ¢eBpana 2011 r. Ne 1-®K3 "O cypax obuwei wpucamkumm B
Poccuiickoin ®epepaunn”, n B Lenax UCNOAHEHUA BO3NOXKEHHbIX HAa HEFO 3afa4 onpeaeneHbl OCHOBHbIEe
HanpaB/ieHWA AeATeNbHOCTM CTPYKTYPHbIX NoApa3aeneHnii annapara cyaa.

3.4. OyHKUMM NOMOLLHMKA npeaceaaTens cyga, NMOMOLLHMKA 3amecTuTena npeacegarens cyaa,
NOMOLLHWKA CyAbW CNeayloT M3 MOJIOXKEHUI MpoLeccyasbHOro 3aKoHogaTenbcTBa Poccuitckoit
depepauun 1 onpesenatoTcas OO0/KHOCTHbIMM pernaMeHTamMu, YTBepKAaembiMu npeaceparesiem
depepanbHoro cyga obwen PUCAMKUMM B COOTBETCTBUM C NONOMKEHUAMM TUMOBLIX AOJIKHOCTHbLIX
pernameHToB, yTBepXAaeHHbix CyaebHbiM AenapTameHTom npu BepxoBHom Cyae Poccuidckol
depgepaunn.

4. OCHOBHblE HanpPaB/eHUA AEeATENbHOCTU CTPYKTYPHbBIX
nogpasgeneHnii annapata KaccalMoHHOro cyAa, anennauMoHHOro
cyaa, o06nacTHOro M paBHoOro emy cyaa

4.1. CeKpeTapuaT npeacenaTtens KaccaLMOHHOrO cyAaa,
anennAUMOHHOrO cyaa

4.1.1. CekpeTapuaT npeacenatensi KacCaLMOHHOTO Ccy4a, anefnsiuMoHHoro cyaa (ganee -
CeKpeTapuaT npeacenaTens cyfa) OCYLWECTBASET NPaBOBOE, OPraHU3auMOHHOE, MHGPOPMALMOHHOE,
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AOKYMEHTaUMOHHOE M nHoe obecneyeHne aeaTebHOCTM Npeaceaatens cyaa (1mua, MCNoNHALWEro ero
obAsaHHOCTH).

4.1.2. OCHOBHbIMM HanpasaeHUAMU aeatenbHocTM CekpeTapuaTa npeacenatens cyaa ABNAIOTCA:

NOArOTOBKA, B TOM 4MCAe C MPUBAEYEHMEM APYIMX CTPYKTYPHbIX MO4PA3geneHun cyaa,
aHANINTUYECKUX U UHbBIX MATEPMANOB NO PA3/IMYHbIM HanpaBAeHUAM AeATENbHOCTU CyAa, ONepaTUBHOM
MHbOPMaUMK ANA UCNONb30BaHMA B paboTe npeacepaTenem cyaa;

opraHM3auma NoAroToBKW NOKaNbHbIX aKTOB Cy/[a, COrfacoBaHMe U [A0KAaj, AOKYMEHTOB (B TOM
yncne cnyxkebHol KoppecnoHAeHUMN) NpeaceaaTento cyaa;

OpraHM3auma coBellaHui, NPOBOAMMBIX NpeacesaTenem cyaa, yyactue B NOATOTOBKE W
0dOpPMNEHNM OPraHN3aLMOHHbIX PELLEHWNI, MPUHUMAEMBbIX NpeaceaaTeNem cyaa;

opraHmsauma u obecnedyeHue OyHKUMOHUpPOBaAHUA [pe3nanyma cyga c yd4etom crneundpuku
KacCaLUMOHHOro cyaa obuein ropucamkumm n anennsaumMoHHOro cyaa obuwein opucavkumm, B TOm Yyncie
NnoAroToBKa MNOBECTOK 3acefaHuit, obecrneyeHMe UNEHOB Mpes3uauyma W NPUrAaLLIEHHbIX u,
HeobXoAMMbIMN MaTepuanamm;

BeaeHne NpoToKko0B 3acep,aHm71 MNpe3sungmnyma cyaa;

opraHusauma paboTbl MpUEMHON npeacegaTenna cyaa M JIMYHOTO Mpuema npeacTaBuTesei
OpraHuM3aumMii 1 rpaxaaH, 0bpaLLaloLLMXCa K PYKOBOACTBY CYAa;

y4yeT obpalleHuii rpakgaH M opraHMsaumii, NoAroToBKa COBMECTHO C APYTMMM CTPYKTYPHbIMMU
noapasaeneHUAsMN KacCauMOHHOIro cyga obuein pucankuum, aneansiumoHHOro cyga obuei
IOPUCOMKLMM NPOEKTOB OTBETOB Ha obpallleHuns, 3anpockl, NOCTynaloLwme Ha UMaA npeacenaTens cyaa,
NPOEKTOB MMCEM B rOCYAaPCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOynpPaBAeHNA, MHble OpraHU3aLmu;

y4yactue B paspaboTke nnaHos paboTbl cyaa;

opraHusauma pgeatenbHocTM no obecneyeHuto AocCTyna K WMHPoOpmaUMM O AeATeNbHOCTU
KaccauMoOHHOro cyaa obllei pUCAMKUMKN, anennauMoHHOro cyda obuiei pucavkumm wu
B3aMMOAeNCTBME CO CPeaCTBaMmM MaccoBomn nHdopmaumu;

MHPOPMaLMOHHOE HaNONHEHME U NoAAEepPXKaHWe B aKTyaslbHOM COCTOAHMM cBeaeHUn MHTepHeT-
cainTa cyaa;

obecneyeHne TeKyLLero aHanusa cygebHol CTaTUCTUKM, CPOKOB PAcCMOTpeHusa cyaebHbix aen,
NnoAroToBKa MHGOPMALLMOHHBIX MATEPUAJIOB HAa OCHOBE CTaTUCTUYECKUX AaHHbIX;

obecneyeHne KOHTPOA 33 CBOEBPEMEHHbLIM U KayeCTBEHHbIM UCNOAHEeHWeM paboTHWKamK cyaa
NPMKa30B, PaCNOPANKEHNIN U NOPYYEHUI;

OCYLLLECTB/IEHNE KOHTPOA 33 AeATE/IbHOCTbIO CTPYKTYPHbIX NOAPasAeneHnin KaccauMoHHOro cyaa
obllein pUCaAMKUMK, anennauMoHHOro cyda obllei puUcAMKUMM B npedenax YCTaHOB/IEHHbIX
npeacegatenem cyga nosiHOMoOUUiA;

BbIMOJ/IHEHWE TEKYLLUUX nopyqum‘/'l npeacenatena cya, a TakxXe KOHTPO/ib 3a UX NUCMOJTHEHNEM.

4.1.3. PykoBOACTBO JeaTenbHoCcTblo CeKpeTapuaTa npeacesaTtens cyAa BO3/araeTca  Ha
pykoBoauTtens CekpeTapuaTta npeaceaarens cyaa.

4.1.4. B cnyyae oTcytcTBMA pykosBoauTens CekpeTapuaTta npeacegartens cyda ero nojaHoMouun
OCYLLECTBAAET 3amMecTuTeNb pykosoautena CekpetapuaTa npeaceaarens cyaa.



4.2. YnpasneHue aenamm KacCauMOHHOro cyaa, aneansauMoHHOro
CyAa, oTAen AenonpousBoAcTBa 061acTHOro U paBHOro emy cyAaa,
paiioHHOro cyga

4.2.1. YnpaBneHue pgenamu, oTaen AefionNpouM3BOACTBa NpeAHasHayeHbl Ans obecnevyeHun
OpraHM3aLnmM CONPOBOXAEHUA N BeAeHUA JOKYMeHToobopoTa 1 AenonponsBoAcTBa B cyaax.

4.2.2. OCHOBHbIMM HanpasaeHnAMU YNpaBaeHua genamm, otaena 4enonponsBoacTsa ABAAKOTCA:

opraHunsauuAa, BeageHne wn coBeplweHCTBOBaHUME CUCTEMbLI AOKYMEHTALMOHHOIO obecneyeHus
AeATENbHOCTM Cyda Ha OCHOBE NPUMMEHEHUA COBPEMEHHDbIX VIHd)OpMaLI,VIOHHbIX TEXHONOTUIN 1
NpPporpamMmmHO-TEXHNYECKUX CpeacTB NoArotoBKN 1 06pa6OTKM AOKYMEHTOB,

npuem, obpaboTKa, BCKPbITUE, MPOBEPKa HaNMuMUs U LLEeNOCTHOCTU BNIOXMKEHWUN (NPUNoXKeHUN),
perucTpaums, pacnpegesneHue, nepefadya Mo Ha3HAYEHMIO, @ TaKXKe Y4yeT U KOHTPO/Jb ABUMKEHUS
noctynatmouiei (Bxogawen) B YCTaHOBAEHHOM TopaAKe, B TOM YuCAe B 3/EKTPOHHOM BUAE,
KOpPEecnoHAeHUMN, CyaebHbIXx AOen, MmaTepuanos, 3anaBAEHWUN, XKanob wu  Apyrnx [OOKYMEHTOB
NPOLLeCCyaslbHOTO M HEMpPOoL,eccyabHOro XapaKkTepa;

perucTpaums BXoAswen W UCXoAAwen KOPPecnoHAEHUMW B CreumasnbHbIX MPOorpamMmmHbIX
cpeactBax ocygapcTBeHHOM aBTOMATM3MPOBaHHOM cuctembl Poccuiickon ®epepaumn "lMpasocyaune”,
obecneumBaloWwmNX BegeHME aBTOMATU3MPOBAHHOIO cyaebHoro aenonpomssoactsa (ganee - MNC TAC
"MpaBocygme"), 3NeKTPOHHbIX CUCTEMAX perncTpaumm u 6asax AaHHbIX JOKYMEHTOB;

yyeT, peructpauma, nepegada Mo HaA3HAYEHWI0O W KOHTPOAb 3a cobaogeHMemM CpPOKOB
PacCMOTPEHUA 3asBEHWIA, NPEANONKEHUH W Kanob Ha paboTy cyda, 3anpocoB W MNOpPy4YeHui
BbILIECTOALMX OPraHOB W APYrMX OpraHuM3auui, He MOoANEXkallMX PACCMOTPEHUI0 B MOPALKE,
YCTaHOB/IEHHOM NPOLLECCYabHbIM 3aKOHOAATENLCTBOM Poccuiickolt depepaumy;

NOAroToBKa, YYET, perucTpaumnsa U oTnpaBKa MCXodsawel KOPPecnoHAeHUUM, NPOBEPKa Hanuuus
BNOYKEHMWI (MPUNONKEHUIA), NPaBUIbHOCTU 0DOPMIEHUSA, 3aMNOTHEHUSA PEKBU3UTOB CTOPOH Ha KOHBEpTaX,
nakeTax, YBeAOM/JEHUAX W WHbIX OTNPABAEHUAX, COCTABJEHUE pPEecTPpoB Ha OTNPaBKy MNUCEM
(mOKyMeHTOB), Nepesaya KOPPECMNOHAEHLMU U COOTBETCTBYIOLLMX PEECTPOB Ha OTMNPABKY;

odopmneHune Konuii cyaebHbIX 4OKYMEHTOB, BblAavya KONUIA cyaebHbIX AOKYMEHTOB U cyaebHbIX
Aen B Cyyanx v NopsagKe, KOTOpble YCTaHOB/EHbI NPOLLECCYaNbHbIM 3aKOHOAATENbCTBOM Poccuiickoi
desepaumn N NONONKEHUAMWM WHCTPYKUMI No cyaebHOomy 4enonpous3BOACTBY, KOHTPO/Ab 3a
cobntoaeHeM NopsaaKa UX Bblaaum;

obecneyeHne coxpaHHOCTU AOKYMEHTALMU, B TOM YUC/IEe KOHOUAEHUMANBHOCTU COAEPKALLMXCA B
Hel cBefleHunI;

YYeT 1 perucTpaums nevaTei v WTamnos cyaa;

OpraHusauusa npuema rpaxaax;

YYeT NPMKa30B U PACcNopsKEeHUI MO OCHOBHOM AeATeNIbHOCTM NpeacenaTtens cyaa;
dbopmmMpoBaHMe U coCTaBNEHME HOMEHKAATYpbl Aen;

XpaHeHne 6}'IaHKOB, AOOKYMEHTOB, 06pa3y|ou.|,v|xcn B npouecce AeATenbHOCTM YnpasneHuA
Aenamu, otaena 4enonponssoncTea;

BbINOJIHEHME PaboT C WUCNO/b30BaHMEM KOMMbIOTEPHOM W KONUPOBANbHOW  TEXHUKW,
HeobxoamMmol pgna  opraHuMsaumMm paboTbl cyaa U obecneyeHuna cygebHol  geAaTenbHOCTU
(MawwnHonMcHble, 6polutopoBasbHbie PaboTbl, CKaHMpOBaHWE U Npeobpa3oBaHWE [AOKYMEHTOB Ha



BOYMarKHbIX HOCUTENAX B 3/EKTPOHHble ¢alinbl), a TaKKe KOHTPO/b 33 WX CBOEBPEMEHHbIM W
KauyecTBeHHbIM BbINOIHEHWNEM;

opraHusaums 1 BeJeHUe apXMBHOrO Aen0NpPou3BOACTBa, B TOM UYMUC/Ie CO3JaHMe M KOHTPO/b 3a
cobnogeHnem ycnoBuii, obecneumBaloWmMX MOJIHYHO COXPAHHOCTb aAPXMBHbIX [AOKYMEHTOB, BblAaya
NOANTMHHUKOB WU 3aBepPeEHHbIX Konui OTAEeNbHbLIX OOKYMEHTOB U3 cy,u,e6Hb|x aen, nepenaHHbIX Ha
XpaHeHWe B apxvB cyda, B MOpAAKe, YCTaHOB/AEHHOM npeaceaatenem cyaa, obopmineHue, seaeHue,
XpaHeHUe y4eTHbIX JOKYMEHTOB apXm1Ba, OKa3aHWe MeTOoANYECcKOo NomolLLM paboTHMKaM annaparta cyaa
no BOMpPOCam MOArOTOBKM apXMBHbIX [AOKYMEHTOB K nepefade Ha XpaHeHWe, KOHTPOAb 3a
NPaBUNbHOCTbIO WX OGOPMIEHMA U CBOEBPEMEHHbIM MNOCTyNAeHWeM; ydyacTue B MPOBeAeHUU
3KCNepTU3bl LLEHHOCTN apXMBHbIX JOKYMEHTOB U B paboTe 3KCNepTHON KOMUCCUK cyaa; 0T6OP apXUBHbIX
OOKYMEHTOB A1A NOCTOAHHOIO, 0/ITOBPEMEHHON0, BPEMEHHOIO XpPaHEeHUA N YHUUTOXEHNA, MOAroTOBKa
COOTBETCTBYHOLLMX CBOAHbIX ONUCEN N aKTOB U TaK Janee;

noArotoBka, obpaboTka MHbOpMaLMM U ee pa3melleHMe Ha oduumanbHOM caitTe B ceTu
"UHTepHeT" nNO BOMpOCam, OTHECEHHbIM K KOmMNeTeHUMM YnpasneHus genamu, oTtaena
[enonpousBoAcTBa, B COOTBETCTBUM C pacnpegeneHvem npeacedatesiem cyaa AaHHbIX YHKLUMIA
OTBETCTBEHHbIM CTPYKTYPHbIM MOAPa3AeieHNAM U A0/KHOCTHbIM JINLAM;

MeToAMYecKoe PyKoBOACTBO, KOOPAMHAUMA AEeATe/NIbHOCTU, OKasaHWe MPaKTMYEeCKoi momowm u
KOHTPOMb MO  COBNOAEHUIO  YCTAaHOBAEHHOrO  MopsAKa  BeAeHusa  A4enonpov3BOACTBA MU
[OKYMEHTO060pOTa B COOTBETCTBUN C TPEOOBAHUAMM MHCTPYKUUI Mo cyaebHoMy Ae10npon3BOACTBY, B
TOM ymcAe 3a cobaoaeHNEM CPOKOB UCNONHEHMSA COOTBETCTBYIOLMX NOPYYEHUIA PYKOBOACTBA CYAa;

ocyuwecrtsaieHune B3aMMO,CI,El71CTBMﬂ C  WHbIMWN  CTPYKTYPHbIMUA nogpasgeneHnamm  cyga,
rocygapCrBeHHbIMM OpraHamn w“ oOpraHn3aumamMm no BOMpocCam, OTHECEHHbIM K KoOMNeTeHuun
yl'lpaBHEHMﬂ Aenamu, otaena Aenonponssonctea;

BbIMOJ/IHEHUNE UHbIX d)yHKLI,VIVI, BO3/I0OXKEHHDbIX Ha YHpaBneHme Aenamu, otaen agenonponssoacrsa.

4.2.3. HenocpencTBeHHOE pPYKOBOACTBO YMpaB/ieHMEM [AeflaMW OCYLLecTBAAET YNnpaBastowmi
aenamu. B cnyyae OTCyTCTBMA YNpaBAAlOWEro Aenamu ero OyHKUMKW OCyLLecTBAAET 3amecTuTesb
ynpasaatoLwWwero genamu.

PYKOBOACTBO AeATE/IbHOCTbIO OTAENa AEeN0MNPOU3BOACTBA BO3/1araeTca Ha HavyalbHUKa oTaena. B
C/ly4ae OTCYTCTBMA Havya/lbHMKa O0TAena ero GyHKLMM OCYLLEeCTBAAET 3aMecTMTe b HavaibHUKa oTaena.

KoHTponb 3a AeATenbHOCTblO YMpasneHua Aenamu, oTaena AenonpoussBoacTBa OCyLLEcTBAseT
npeacegaTtens cyaa.

4.3. Otpen obecneueHUa cyaonpou3BoACTBa MO rPaXKaaHCKUMm,
aAMUHUCTPATUBHbIM Aenam

4.3.1. Otpen obecneyeHnsa cygonpou3BOACTBA MO TParKAaHCKUM, agMUHUCTPATMBHbLIM Aefam
npeAHasHayeH A4A  OCYLLECTBAEHWA  OPraHM3aUMOHHOTO U TexHuMdeckoro  obecneyeHus
CyA0NpPON3BOACTBA MO rPaXKaaHCKUM, agMUHUCTPATUBHbBIM AeNamM U MHbIM MaTepuanam, B TOM YMCAe Mo
NnoAroToBKe M NpoBeAeHUIo CyaebHbIX 3aceaHnii.

B cooTtBeTcTBMM C noJsioXKeHMem 06 oTaene, yreepxagaembim npegceagarenem Cyga, Ha otaen
TaKXe MOoryT 6bITb BO3/10XKEHbI COOTBETCTBYHOLWMHNE d)yHKLl,MM no obecneyeHuto cygonpoun3ssoactea no
Aenam 06 AOMUHUCTPATUBHbIX NPaBOHapyLIeHUAX.

4.3.2. OCHOBHbIMM Hanpas/ieHUAMUN 0eATEe/IbHOCTU OTAENa ABNAKOTCA:

OopraHunsauunAa pa6OTbI (npmeM, Y4eT, XpaHeHUe, obecneueHune COXPaHHOCTHN, KOHTPO/Ib ABUXXEHUA
n I/IHOE) C nocrynuswmmmn B oTaen rpaxXagaHCKMMU, aAOMUHUCTPATUBHbIMU AOe/laMUn U UHBbIMU



MaTepuanamu, 3asaBaeHUAMMU, Kanobamu, nNpeacTaBAEHUAMMU U OPYTUMWU  SOKYMEHTAaMW, Mpuem
TenepoHOrpamm;

opraHuM3auusa 1 BegeHue Ae/I0NPoU3BOACTBA MO rPaXKAAHCKUM, aAMUHUCTPATUBHBIM AeNam;

MHPOPMMPOBaHME 0BPATUBLLMXCA /ML, MO BOMPOCAM, CBA3AHHbIM C PAacCMOTPEHNEM 3aABEHUN,
¥anob, rparkaaHCKMX, aAMUHUCTPATUBHbLIX A€M U UHBIX MaTepMaos;

OCYLLECTB/IEHME MEPONPUATUIA MO NOArOTOBKE 3asiBNIEHUN, Kanob, NpeAcTaBAEHUN, FPaXKAAHCKUX,
aAMMWHUCTPATUBHBLIX AN W MHbIX MaTepPUanoB K PacCMOTPEHUIO, B TOM YWUC/e Hanpas/ieHne
YYacTBYIOWMM B Aene /Muam KOnuid 3asaB/IEHUN, Kanob, NpeacTtaBNeHUn U NPUIONKEHHbIX K HUM
OOKYMEHTOB, COCTaB/IEHME WU pPasMELLEHME CMUCKOB HA3HAYEHHbIX K PacCMOTPEHU0 cyaebHbIX aen;
M3BELLEHWE YYaACTHMKOB Mpouecca O BPeEMEHM U MmecTe cyaebHoOro 3acefaHusa, pPaccMoOTpeHuUn
3anAB/IeHMA, Kanobbl, nNpeacTaBAEHMA, a TaKXKe OpraHM3auua M  KOHTPOJIb WX HanpaBieHus
COOTBETCTBYIOLLUM NLAM;

NnpoBepKa v A0K/Iag O ABKE yY4acCTBYIOLWMX B TPaXKAaHCKOM, aMUHUCTPATUBHOM Aene Auu;
obecneyeHune BeaeHUsa 1 opopmMaeHMA NPOTOKOA, ayaAno3anucu cyaebHoro 3acegaHus;
KOHTPO/b 33 YNNaTOMN roCcyAapCTBEHHOM NOLANHbBI U UHbIX CH60POB;

O03HAaKOM/IEHME  YYaCTHWKOB  rPaXAaHCKOro, aAMUHUCTPaTUBHOMO Cydonpou3BoAcCTBa B
YyCTaHOB/IEHHOM MopAAKe C NPOTOKo/oM cyaebHoro 3acegaHunsa, ayamosanucblo cyaebHoro 3acegaHums,
MaTepranamm rparkaaHcKkoro, agMMHUCTPATMBHOIO Aena, B TOM YMCAe KOHTPO/Ib 33 BblAaBaeMbiMKU ANA
03HAKOMJ/IEHMA TPaXKAaHCKUMM, aAMUHUCTPATUBHbLIMM Ae1aMU U UHBIMW JOKYMEHTaMU;

odbopmneHue Konuii cyaebHblX AOKYMEHTOB M MX Bbldava B C/Ay4asx W MNOPAfKe, KoTopble
YCTaHOBJIeHbl MpOLLeCcCcyasbHbIM 3aKOHOAATeNbCTBOM Poccuitickot depepaunn M NMONOKEHUAMM
WHCTPYKLMIA No cyaebHOMY 4eN0npon3BOACTBY;

0¢0pMJ’I€HMe PACCMOTPEHHDbIX TPaXAaHCKUX, aAMUHUCTPATUBHbLIX OeNn U UHbIX MaTepunanos,
OpraHnsauna nx HanpasaeHUA B Cy4, COOTBeTCTBerUJ,el\;I WUHCTaHUWW;

noAaroToBKa, od)oplv\neHme N nepegadya B apxXmB 3aKOHYEHHbLIX NMPOU3BOACTBOM Tpa*XAaHCKUX,
AAMUHUCTPATUBHDLIX A€e/1, a TaKXKe YYETHbIX XXYPHA/10B, KAPTOTEK N UHbBIX AOKYMEHTOB;

obecneyeHne 0OpalLEHMA K WCMONHEHWUIO CYAeOHbIX PeLeHUid, B TOM 4uciae NOALrOTOBKa,
perncTpaums u yyeT WCMOJIHUTENbHbIX JIUCTOB, BbIMUCOK, CyAebHbIX MPUKa3oB, KOMUK cyaebHbIx
OOKYMEHTOB, UX Nepegaya Uau Hanpas/ieHWe No Ha3HAYeHUIo;

BegeHue 6a3bl AaHHbIX aBTOMATU3MPOBAHHOrO cyaebHOro AenonponsBoACcTBa B COOTBETCTBMU C
pernameHTOM ero UCNoNb30BaHUA, YTBEPKAEHHbIM Npeaceaatenem COOTBETCTBYIOLLEro Cyaa;

obecneyeHne nNOMHOTbI W  OOCTOBEPHOCTM YYETHbIX [AaHHbIX WMCNO/Ab3yemMblX B  cyde
aBTOMAaTU3MPOBAHHbIX MHOOPMALMOHHBIX CUCTEM, GOPMMPOBAHME KOPPEKTHOW  pernameHTHOM
CTAaTUCTUYECKOW OTYETHOCTM Ha UX OCHOBE;

noAaroToBKa U nepeaada AnAa oTnpasku MCXO,EI,FILLI,eﬁ KoppecnoHAaeHUUN OoTAENa,

NOCTOAHHOE COoBepLIEHCTBOBaHUNE cnocoboB obecneyeHus cyaonpomnssBoacrtea, mMcnosib3osaHune
COBpPEMEHHDbIX TEXHOI0MN npu ocywecrtsBneHnn otaesiom cBoei OEATE/IbHOCTH,

BeaeHne npunema rpaxgaH, nx npep,CTaBMTeneﬁ, Hpe,ﬂ,CTaBMTEHEﬁ OpFaHMBaLLMIz n yqpemp,eHMﬁ, a
TaKXe pa60Ta C WMuX O6paLIJ,eHVIFIMM B COOTBETCTBUU C YyTBEPXAEHHbIM Npeaceaatenem
COOTBETCTBYHOLLEIO CyaAa NO/NOXKEHNEM O I'IpMEMHOVI cyAaa;



noArotToBka, obpaboTKa, aenepcoHndumKkauma nHbopmaunmn, ee pasmelleHne Ha opuumanbHOM
cante B cetTn "WHTepHeT" nNo BOMpocam, OTHECEHHbIM K KOMMETEeHUMW OTAena, B COOTBETCTBUM C
pacnpegeneHvem npeacepatesiem  cyaa  AaHHbIX  QYHKUMA  OTBETCTBEHHbIM  CTPYKTYPHbIM
noapasaeneHuamM 1 A01KHOCTHbIM INLAM;

OCYLLECTB/IEHNE B3aMMOAENCTBMUA C MHbIMU FOCYAapCTBEHHbIMWU OpraHamMmu U opraHusaumamu, a
TaKX€ WHbIMM CTPYKTYPHbIMM NoApasaeneHuMAMU cyda no BOMPOCam, OTHECEHHbIM K KOMMETEeHL UK
oThena;

BbIMOJ/IHEHUE WHbIX d)YHKLI,VIﬁ, ocyuwecrtsiAaemMblX B UenAx obecneyeHus cyaonpoussoactea no
rpaxXgaHCKMm aenam.

4.4. Otaen obecneyeHunn cyaonpousBoACTBa NO Yro/IOBHbIM Ae/lam

4.4.1. Otpen obecneyeHus CcyaonpoM3BOACTBA MO YroNOBHbIM Aenam npeaHasHadyeH Ans
OCYLLEeCTBNEHNA OPraHM3aLUMOHHOTO N TeXHMYecKoro obecneyeHns cyaonpoM3BOACTBA MO Yro/0BHbIM
Aenam, B TOM YMC/e Mo NOAroTOBKE U NPOBeAeHUIO CyAebHbIX 3aceaaHnit.

B cooTBeTcTBUM C MonoKeHnem o6 oTaene, yTBepXAaembim npeaceaateniem cyaa, Ha oTaen
TaKXe MOryT ObiTb BO3/0MKEHbl cooTBeTcByoWwMe GyHKUMM no obecrneveHnto CyaomnpoM3BoACTBa MO
Aenam 06 aAMUHUCTPATUBHbIX MPaBOHAPYLIEHUAX.

4.4.2. OCHOBHbIMM HaNpaBAEHNAMM LEATENbHOCTU OTAENA ABNAKOTCA:

opraHunsauuAa pa6OTbI (npmeM, YYeT, XpaHeHUe, obecnevyeHune COXPaHHOCTU, KOHTPO/Ib ABUXEHUA
n MHOE) C nocrtynuswunmm B OTAEN YrONOBHbIMU Aenamn U UHbIMKU MaTepuUanamiu, 3aABIEHUNAMMU,
>+<ano6aMM, npegcraBneHnaAMmun, 4pyrumm JOKymeHTamm, npmnem Teneq)OHOI'paMM;

nNpuem, yyeT, OpraHM3aUMA XpaHEHWA BELLeCTBEHHbIX [0Ka3aTeNbCTB NO YroOJI0OBHbIM Aefnam,
ncnonHeHne cyaebHbIX TMOCTAHOB/MEHUIA B  4YacTM  paspelleHMs  BOMPOCOB O  BelEeCTBEHHbIX
[lOKa3aTe/bCTBax;

opraHM3auma 1 BeJeHWe OeNonpPou3BOACTBA MO Yro/lIOBHbIM AeflaM, B TOM YMC/Ie C y4acTUem
NPUCSAKHbIX 3acepaTenei;

obecneveHue COXpPaHHOCTM BCeEX MNOCTyNnMBWKNX B OTAEN AOKYMEHTOB, BeELWECTBEHHbIX
AO0Ka3aTeNnbCTB, YroZ1I0BHbIX A€/1 U UHbIX MAaTEPUAOB,

MH¢OpMMpOBaHMe O6paTVIBLUMXCFI 1y, No BONpocam, CBA3aHHbIM C PaCCMOTpPEHMNEM 3aABNEHUN,
)'Kal'IOﬁ, YrONI0BHbIX A€ U UHbIX MaTePUaIoB;

obecneyeHne NOArOTOBKM K PAaCCMOTPEHMUIO MOCTYMMUBLUMX YrONOBHbIX A€M U UHbIX MaTepuanos,
3aABNEHUN, }Kanob, npeacTaBieHUl, B TOM YAC/Ie COCTaBAEHME U pa3meLLeHMe CMUCKOB HazHaYeHHbIX K
PacCMOTPEHMIO YTONOBHBIX A€/, U3BELLEHNE YYacTHMKOB MPOLLECcCa M APYrUX AuL, O BPEMEHU U MecTe
cyaebHoro pasbupaTenbCcTBa, BbI3OB MPUCAXKHBIX 3aceaaTes1el, NpoBepKa ABKMU BbI3BAHHbIX B cyaebHoe
3acefaHue NnL, U HaInumua yBeLOMIeHNA 06 UX U3BeLwweHUM 1Mo CBEAEHUIN O NMPUYMHAX UX OTCYTCTBUS,
opopmeHNe OTMETOK B MOBECTKAX;

obecneuveHne BeaeHMA M 0POPMNEHUA NPOTOKONA CyaebHOro 3acedaHus, ayAMonpoOTOKoa
cyaebHoro 3acefaHus;

O3HaKoOmneHne Yy4aCTHMKOB YrosoBHOrNro cyaonpomsBoAactBa B YCTaHOB/IEHHOM nMnopAake C
maTtepunanamm YyrosoBHoro pgesa, nNpoTOKO/IOM CYAG6HOI'O 3acefiaHnAa, aygmnosanuncbiro CYAE6HOFO
3aceaHunAa n ApyrmuMmm 4OKYMEHTaMMU,

O¢OpMJ’IEHM€ Konui Cy,EI,E6HbIX AOKYMEHTOB MU UX Bblda4d4a B C/aiyd4aax U NopAaKe, KOTopble



YCTaHOB/IEHbl NpOLLecCyanbHbIM 3aKoHOA4aTeNbCTBOM Poccuitickoit degepaumm M MONOKEHUAMM
MHCTpYKUuMK no cyaebHomy AenonponsBoacTsy;

KOHTPO/Ib 32 BblgaBaeMbIMK A7 03HAKOMJIEHUA YrONOBHbIMU AeNamu, maTepuanamm n UHbIMU
OOKYMEHTamMu;

opopmneHMe pPacCMOTPEHHbIX YrOJIOBHbIX Je/1 M WHbIX MaTepuanos, oOpraHusauma wux
HanpaB/ieHMA B Cy, COOTBETCTBYIOLEN NHCTaHLMW;

opraHnsauma M KOHTPOJib O6pa|.I.I,EHVIF| K MCNOJIHEHUIO NPUroBopos, OI'IpEAeIIEHMﬁ N UHbIX
NMOCTaHOBNEHWN Cyda, B TOM 4ynucne noarotoBka, permcrtpauma U yd4et NCNoTHUTENbHbBIX IMCTOB, BbIMUCOK
1 TaK ganee,;

odopmieHNe M nepefavya B aApPXMB 3aKOHYEHHbIX MPOM3BOACTBOM YrOJIOBHbIX A€ WU WHbIX
MaTeEPUANOB, a TaKKE YYETHbIX }KYPHANOB, KAPTOTEK N UHbIX JOKYMEHTOB;

BegeHue 6a3bl AaHHbIX aBTOMATU3MPOBAHHOMO cyaebHOro AenonpPonsBoACTBa B COOTBETCTBUM C
pernameHTOM ero UCMo/b30BaHUA, YTBEPKAEHHbIM NpeaceaaTenem COOTBETCTBYIOLLEro cyaa;

obecrieyeHne nNOMHOTbI WM  AOCTOBEPHOCTM YYETHbIX [AaHHbIX WCMNO/Ab3yemMblX B  cyde
aBTOMATU3MPOBAHHbIX MHOPOPMALMOHHBIX CUCTEM, (GOPMMPOBAHNE KOPPEKTHOW  pernameHTHOM
CTAaTUCTUYECKOW OTYETHOCTM Ha UX OCHOBE;

noAroToBKa U nepeaada ana oTnpasku KoppecnoHAeHUWN oTAena,

npuem rpaaaH rno Bornpocam, OTHOCALLMMCA K KOMNETEHLMUN OTAeNa, B NOPAAKe, onpeae/ieHHOM
npeaceaarenem cyaa;

noAarotoBka, 0bpaboTtKka, genepcoHndukauma nHbopmaunm, ee pasmelleHne Ha oduLMaibHOM
calite B cetM "MHTepHeT" no BOMpocam, OTHECEHHbIM K KOMMeTeHUMM OoTAena, B COOTBETCTBUMU C
pacnpegeneHvem npeacejatenemM  Cyda  AaHHbIX  GYHKUMIA  OTBETCTBEHHbIM  CTPYKTYPHbIM
noapasaeneHuam 1 A0XKHOCTHbIM IULLAM;

ocyuwecrtsneHue B3aVIMO,CI,el‘;1CTBMF| C MHbIMM TOCYAaQPCTBEHHbIMKM OpPraHamu, OpraHM3aunAamu,
UHbIMU CTPYKTYPHbIMW noapa3geneHnamm (OT,EI,e}'IaMM) CyAa no Bonpocam, oTHeCeEHHbIM K KOMNeTEHUNN
COOTBETCTBYHOLLEINO OTAENA,;

OCYLIECTB/IEHNE  MEPONPUATMIA N0  OpraHMsaumMM BMAEO-KOHOEPEHL-CBASU Aaa  Lenen
obecneyeHus y4acTma NOACYLAMMOrO (OCYKAEHHOro) B cyaebHbIX 3acefaHunx;

BbINOSIHEHWE WMHbIX GYHKLMIA, OCyecTBAseMblX B Lenax obecneyeHus Cyfonpou3BOACTBA MO
YrONI0BHbIM Aenam.

4.5. Otpaen ipopmartusaumum, cyaebHoli cTaTUCTUKY,
aHanu3a n 0606LeHna cyge6HOM NPaAKTUKKU KacCaLMOHHOIO cyaa
M anennAuMoOHHOro cyaa, otTaen Koaudukaumm nu cuctemaTusaymum

3aKOHOAaTeNbCTBa, 0606LUeHMA cyaebHO NPaKTUKK U oTaen
cype6HoM CTaTUCTUKKM U NpaBOBOii MHGOpMaTU3aLUm
obnacTHoro u paBHOro emy cyga

4.5.1. Otgen uHdopmaTtMsaummn, cyaebHoOW CTaTUCTUKKW, aHanus3a M 0606lieHna cyaebHol
NPaKTUKN B KacCaLMOHHbIX CyAax W aneasaluMOHHbIX cydax, oTaen Koandukaumm u cuctemaTmsaumnm
3aKoHogaTenbcTBa 0606weHna cyaebHon NpaKkTUKKM, oTaen cyaebHoM CTaTUCTUMKM UM NpaBoBOM
MHbopMaTM3aumu (ganee - otaenbl HGopMaTU3aLmK, Koagnudukaumm, cyaebHom cTaTUCTUKK, aHaNM3a U
0606LeHNs cyaebHol NpakTUKK) NpeaHasHadeHbl gna obecneyeHus opraHusauMm u BeaeHua paboTsl
no noabopy M cucTtemaTvsalMy 3aKOHOAATeNbCTBA, 06paboTKe CTaTUCTUYECKUX AaHHbIX, 0606LWeHnto
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cyaebHoM NpakTMKKU, tHPopmMmauMoHHOMY obecnevyeHnto AeAaTe/IbHOCTU cyaa.

4.5.2. B cootBeTcTBUM C WHCTPYyKUMEl No OpraHM3auMOHHO-WITATHON paboTe B 061aCTHbIX U
pPaBHbIX UM CyAax MOryT ObiTb CO34aHbl B KaYeCcTBe CAaMOCTOATE/IbHbIX CTPYKTYPHbIX NOApa3ae/ieHunin:
oTaen cyaebHoi cTaTUCTMKU M NpaBoBoin MHbOpPMaTU3AUMK; OTAeN KoaudUKaLuMM U cucTeMaTU3aumm
3aKOHOAaTeIbCTBa, 0606LWEeHNA cyaeOHON NPaKTUKMN.

4.5.3. OCHOBHbIMW HaMpaBAEHUAMMU AEATE/IbHOCTU OTAEN0B MHbOpMaTU3aUMK, KoauduKaumm,
cyAebHOM CTaTUCTUKN, aHanM3a M 0606LWeHNs cyaebHOM NPaKTUKKN ABAAIOTCA:

opraHusauma KogupuKaLMOHHO-CNpaBoYyHoOM paboTbl B cyde, B TOM uucie no noabopy,
XPaHEeHWIo, CUCTEMATM3ALMM N yYeTy HOPMATUBHbIX MPABOBbIX aKTOB, CYyAeBHOMN NPaKTUKK;

BeAeHWe paboTbl No nNogbopy M NPUOBPETEHUIO NEYaTHbIX M34AHUIN HOPMATMBHbLIX MPABOBbIX
aKTOB, CMPaBOYHOM, HAy4YHOW WM y4yebHOW NMTepaTypbl, OPraHU3auMAa NOAMWUCKM Ha MNepuoguyeckme
nspaHuA, Heobxoanmble B paboTe cyaa;

y4yactue B npoBeaeHum 0606LeHnsa cyaebHon NpPakTuKm;

nHbopmmpoBaHne cysei U paboTHMKOB annapata cyga 06 M3MeHEeHMAX B 3aKOHOAATENbCTBE
Poccuitickoit depepaumm 1M GOpMMPOBaAHMM CcyaebHOM nNpakTMKM deaepanbHbiXx cyaoB obuiei
IOPUCOMKLIMM, OKaszaHMe MPaKTUYECKOW MOMOLLM B NMOUCKE U noabdope HeoOXOAUMbIX HOPMATUBHbIX
MpPaBOBbIX aKTOB, CNPaBOYHOM, Hay4YHOW M y4ebHOW NnTepaTypbl;

opraHvM3auma BblgadM cyabAM M paboTHMKam annapaTta cyda HeobXoAMMbIX HOPMAaTMBHbIX
NPaBoBbIX aKTOB, OPUAMYECKOM 1 CNPaBOYHOM UTEPATYpPbI;

obecrneyeHne QYHKLMOHMPOBAHUA YCTAaHOB/MIEHHbIX B CyAe CMPaBOYHbIX MPABOBbIX CUCTEM
denepanbHOro 3akoHOAATENbCTBA W 3aKoHodaTenbcTBa cybbekTtoB Poccuiicko ®Pepepauumn,
obecneyeHne QYHKUMOHUPOBAHMA 6a3 [aHHbIX BEAOMCTBEHHbIX HOPMATMBHbIX aKTOB CyaebHoM
cuctembl (MporpammHoe nsgenue "Mpaso" FAC "Mpasocyame");

opraHunsauna nAnuamu, OTBETCTBEHHbIMMU 3a BedeHue 6a3 AaHHbIX aBTOMATU3UPOBAHHOTIO
CyAE6HOI'O aenonponssoncrtea U CyammMmocCTH, BbIBEPKU VIHd)OpMaLI,MM nepBnUYHOro CTaTUCTUYECKOro
y4yeTa un C¢OpMMpOBaHHbIX CTaTUCTUYECKUX OaHHbIX;

nposeaeHune pa60T Nno aHannsy Cyp,E6HOl71 CTaTUCTUKN U OPYTUX CTaTUCTUYECKUX noKasartenew no
HanpasieHnAmM opraHn3aymmn AeatTesibHOCTU cyaa,

noArotToBka, obpaboTKa, AenepcoHndumKauma MHGopmaLmmn, ee pasmelleHne Ha opuumanbHOM
cavTe cypa B cetu "MHTepHeT" no Bonpocam, OTHECEHHbIM K KOMMNEeTEHUMM OTAeNa, B COOTBETCTBUU C
pacnpegeneHnem npeacegatenem  CyAa  AaHHbIX  QYHKUMI  OTBETCTBEHHbLIM  CTPYKTYPHbIM
nogpasgeneHmnam n A0/I}KHOCTHbIM AULAM;

ocyuwecrsaieHue MepOﬂpMﬂTMD’I no MH¢OpMaLI,MOHHOMy obecneyeHuto AeATENbHOCTU CyAda,
dBTOMATU3NPOBaAaHHOMY c6opy N cnuctemaTnsaumn AaHHbIX U MHCbOpMaLI,MM;

OopraHunsauunAa n noggepxKa pa6OTOCI'IOCO6HOCTVI BeAOMCTBEHHbIX KaHa/10B CBA3MN,

obecneyeHne ¢GYyHKUMOHMPOBAHMA, OBCNYXKMBAHME M COMPOBOMKAEHME 3NEKTPOHHOW MOYTbl U
caTa cyaa B UHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTh "UHTepHeT";

OpraHMsaumMa  TexXHUYecKoro  obecrieyeHWa  cuCTeM  BUAEO-KOHdEpeHL-CBA3M,  ayamo-
BMAeodUKcaLmmM, TEXHUYECKMX CPeacTB WM3MEHEHWA T[0/10Ca CKPbLITOTO CBUAETeNs, paspaboTka u
BHEAPEHWe NPorpamMmm B Lensx paclumpeHmns cdepbl UX MPUMEHEHMUS U PACNPOCTPaHEHWS;

OpraHunsaumAa Tekyliero 06CJ'Iy)+(VIBaHVIF| YCTaHOBJ/IEHHOTO B cyae o6opy,c|,osava N TeXHUKHN, B TOM
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yuncne B 3asax cyaebHbIX 3acegaHunii 1 Ha pabouymx mectax;

opraHmsaumna obecrneyeHUa COBPEMEHHbIMU KOMMbIOTEPHO-MHPOPMALMOHHBIMU TEXHONOTUAMMU
YyNpaB/IEHYECKMX M OpraHM3aLMOHHO-NPON3BOACTBEHHbIX MPOLLECCOB cyaa, oTbop, y4eT M yCTaHOBKa
OCHOBHOIO UM KOMIMJIEKTYIOWEro 3/1eKTPOHHO-BbIMMCINTENbHOIO 060pyaoBaHWNA, CpeacTB  CBs3W,
HabnogeHMA M nporpammHoro obecrneyeHusa, aBTomaTusaumsa paboumx mect cygert n paboTHUKOB
annaparTa cyaa;

MHGOPMaLMOHHAA W NporpaMmmHas noaaepXKa NpUMEHseMbiX B CyAe aBTOMaTM3MPOBAHHbIX
npoueccos, B TOM uyucne B obnactn brogKeTHOro (6yxrantepckoro) yyera M OTYETHOCTW, KagpoBOWM
AeATeNbHOCTN, CcyaebHOro Aenonpou3BOACTBA, 3/IEKTPOHHOrO  AOKYMeHToobopoTa, BeaeHus
3NEKTPOHHbIX apX1BOB;

BHeApPEHWE, COMPOBOXAEHWE, Pa3BUTME U COBEPLUEHCTBOBaHME B cyae ¢opmM U MeToLoB
opraHusaumm  Tpyaa, pa3paboTaHHbIX Ha  OCHOBe  nepefoBbiX  MHOOPMAUMOHHBIX U
TENIEKOMMYHWKAUMOHHbIX TEXHOIOTUI, C UCNO/b30BAaHMEM KOMMbIOTEPHOMW TEXHUKU U MPOrPaMMHOrO
obecneyeHna anA xpaHeHuA, npeobpasosaHuA, 3awmTbl, 06pPabOTKM, nepesayn W MNOAyYEHUA
OOKYMEHTOB U MHbOpMaLUK;

pa3BuUTME MHPOPMALMOHHOM MHPPACTPYKTYPLI Cyaa, B TOM Yncie BHeApeHue MHGOPMALNOHHbIX
CUCTEM PA3/IMYHOrO HasHayeHuA ana obecneyeHus Heobxogmmol nHbopmaumnen cyaen n paboTHUKOB
annapara cyza npu OCyLecTB/NIeHUM UMU CBOEN AeATENbHOCTH;

OKasaHhne nomouwun cyabam u“ pa6OTHMKaM annaparta cyga B OCBOEHUU NPUMEHAEMOIO B cyae
cneunannsnpoBaHHOIo NporpammHoOro O6€CI’I€HEHMH;

KOHTPONb 3a cobniogeHuem npasBuA 3KCNAyaTauuu MUcCnonb3yemoro B cyae obopyaosaHus,
TEXHUKU, CUCTeM, MNporpammHoro obecnevyeHna, WMHGOPMALIMOHHBIX PECYPCOB B COOTBETCTBUWN C
TEXHUYECKMMM pernameHTaMmm M HOPMaTUBHbIMU NPaBOBbIMM akTamu, obecnedyeHue cobaoaeHuA
No/ib30BaTeIAMN peXKMma 6esonacHocTy;

y4yactue B nposegeHUN MHBEHTapPU3aUnnM MmaTepUnaibHbIX LLeHHOCTeD'I N TeEXHNYEeCKUX cpencrs,

B3aVIMO,£I,el‘/JICTBVIe C UHbIMM TOCYOaPCTBEHHbLIMM OpPraHamun U OpPraHM3auUAMU, a TaKXKe UHbIMU
CTPYKTYPHbIMU noapasgeneHnamm cyga no sonpocam, OTHECEHHbIM K KOMNETeEHUNN OTAENQ;

BbIMOJIHEHNE UHbIX QYHKLMIM, OTHECEHHDBIX K KOMMNETEHUNN OTAeNa.
4.6. OTpen rocypapcTBeHHO cny»K6bl U Kagpos

4.6.1. OTgen rocygapcTBEHHOW cAy»Kbbl M KagpoB MpefAHasHayeH AAA OopraHuMsauuu,
CONPOBOXKAEHWNSA U 0POPMIEHMA KALPOBON AEATEIbHOCTM B OTHOLLEHUN cyael U paboTHUKOB annapaTta
Cy4a, a TaKXe NNaHWMPOBAHWA M KOHTPONA AEeATeNbHOCTM, CBA3AHHOM ¢ obecneyeHMem COXPaHHOCTU
rocyapCTBEHHOM TaliHbl U PeEXUMa CEKPETHOCTU <*>, 3 (HEKTUBHOro peLleHus BONPOCOB KagpoBoro
obecneueHua cyaa.

<*>B KaCCaUWNOHHbIX CyaaXx, anennAunoHHbIX CydaXx, 061aCTHbIX U PaBHbIX UM CyaaX.

4.6.2. OCHOBHbIMM Hanpas/ieHUAMUN 0eATe/IbHOCTU OTAENa ABNAKOTCA:

noAroToBKka MPOEKTOB [MPUKa3os, pacnopﬂmeHMﬁ, NOJIOXKEHNIN W APYrnX JNOKa/bHbIX aKTOB,
HEO6XOLI,I/IN\bIX Aana obecneyeHus KaapoBblX Npoueccos B cyae;

opraHusauma paboTbl MO peanusauuu MpaB W COUMAsbHbIX TFapaHTUA cyaen M pPaboTHUKOB
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annapata cyAa B COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccuiickot Pepepauuun, B TOM ducae
odopMaeHNe AOKYMEHTOB Mo 406p0OBOALHOMY U 0653aTENbHOMY MEAULMHCKOMY CTPaXx0BaHUIO cyaen 1
paboTHMKOB annapaTa cyAa, y4eT u perncrpaumsa 60bHMYHbIX IUCTOB, MOACYET TPYAO0BOIO CTaxa;

opraHmMsaumnsa paboTbl MO XUANULLHOMY obecnevyeHuio cyaen;

BeAeHMe TPYAOBbIX KHMXKEK U GopMMpOoBaHME NIMYHLIX Aen cyaen u paboTHMKOB annapaTa cyaa,
O3HaKoM/IEHWE PabOTHWMKOB cyda C MaTepuanamu INYHbIX gen, opopmMaeHMe U Bblgaya CAyHKebHbIX
YA0CTOBEPEHNIN cyAbAM M paboTHMKaM annapara cyaa;

noaroToBKa maTepunanos K Harpa>xaeHuto Cy,D,EVI n pa6OTHVIKOB annaparta CyAaa
rocygapCrBeHHbIMU U BEAOMCTBEHHbIMU HaArpagamu;

npoBeAeHne MeponpuUATUA Mo 0BYYEHUIO M MOBbIWEHMIO KBannduKaummn (npodeccroHanbHan
nepenoaroToBKa, NosbileHWe KBaaMdUKaLMM, CTaxKMPOBKA) paboOTHMKOB annapaTta cyga, ydYactve B
paboTe Mo CO34aHUI0 M NOATOTOBKE pe3epBa Ha BblABUKEHWE;

BesleHWe Tabensa yyerta pabouyero BpemeHu, UHAMBUAYANbHOTO (NepcoHMULMPOBAHHOrO) yyeTa
paboTHMKOB annapaTta cyda, KOHTPOJ/b 3a CcOCTaB/ieHMemM u cobnogeHnem rpaduKoB ovepedHbixX
OTMYCKOB, y4eT NpeaocTaBieHnA OTNYCKOB U TakK Aanee;

ocywiecTeieHne paboTbl MO MPOBEPKE MOAHOTbI M OOCTOBEPHOCTU CBegeHWli O poxodax, 06
MmyLLLlecTBe M 06A3aTeNbCTBAX MMYLLECTBEHHOMO XapaKTepa, NpeacTaBAsemblX paboTHMKaMM annapaTa
Cy4a, 3aMellalolMMKU OTAEeNbHble KAaTeropuMu [AO/MKHOCTEW, M rpaxgaHamu, nNpeTeHAylWMMN Ha
3aMelLeHNe 3TUX A0/IKHOCTEN, a TaKkKe no cobnogeHuto paboTHMKaMM annapaTa cyda TpeboBaHui K
cnykebHoMy NoBeLEeHMIO;

opraHusauma u obecrneyeHve NPoOBEAEHMA KOHKYPCOB Ha 3aMELLEHME BAKaHTHbIX O0/IKHOCTEM
denepanbHON rocygapCTBEHHOWM TPaXKAaHCKOM ciy»Kbbl, atTectauum deaepasbHbIX rocyAapCTBEHHbIX
rPa*K4aHCKUX CAYXKaALLMX;

dbopmmnpoBaHMe KaZpOBOro pe3epsa, OpraHusauua paboTbl C KagpoBbIM pe3epBOM U ero
apdeKTMBHOE NCNO/Ib30BAHUE;

noAarotoBka [AOOKYMEHTOB, HeO6XOAMMbIX npu Od)OpM!'IEHMM CJ'Iy)-K66HbIX KOMaHAMPOBOK,
COCTaBNEHME CTAaTUCTUYECKON OTYETHOCTH, obecneveHue BeaeHnA HOMEHKANATypbl Aen, O¢OpM/’IEHVIe
MUHbIX AOKYMEHTOB U Bblga4a CNPaBOK MO KagpOBbiM BOMNpPOCam U TaK Aanee;

noAroToBka M opopmneHre LOKYMEHTOB M MHbIX MaTepWasoB NO Ha3HaYeHWUI0 KaHAMAATOB Ha
OOJ/IKHOCTb  CyAbW, AOKYMEHTOB, HEOBXOAMMbBIX O HA3HAUYEHUA EKEMECSAYHOro MOXKU3HEHHOTO
cogeprKaHuna cyabam (MHbIX BbINAaT, NPeAyCMOTPEHHbIX 3aKOHOAATeNbCTBOM, A41A CyAeW U YNEeHOB KX
cemei), matepuanos 41 KBaMdUKaLUMOHHON Koanernn cyaei, opmmpoBaHne n BeAeHUE JIMUHbIX Aen
CyAel B OTCTABKE;

KOHTPOJIb 33 COCTOAHWEM TPYZOBOW AUCUMNAIMHBI W cobitlogeHWeM npaBua  cayxebHoro
pacnopaakKa;

BeaeHwne KOMI'lbIOTepHOﬁ 6a3bl AaHHbIX KaApoBOro COCTaBa, peecTpa dJep,epaanblx
rOCy4apCTBEHHDIX FPa*XAaHCKUX CAyXallnxX Cyaa, YYETHbIX KapTO4YEK Ha cy,a,e[z’l, B TOM 4ucse Ha Cy,CI,EVI,
I'IpE6bIBaIOLLI,MX B OTCTaBKe,

KOHCYy/1bTUPOBaHNE d)ep,epaanblx roOCyaapcCTBEHHbLIX TPaXAaHCKUX CAyXalWKUX NO BOMPOCaM,
CBA3aHHbIM C NOCTYyNA€HMEM Ha TOCydapCTBEHHYIO TpPaXAaHCKYH cny>+<6y, €e TMPOoXOoXAEHUEM,
3aK/TI04YEHNEM CI'Iy)KEGHOI'O KOHTPAKTa, Ha3Ha4YeHnem u” OCBOﬁO)K,CI,EHVIeM oT 3aN\eu.|,aeM0ﬁ AOJ/IXKHOCTH,
YBOJIbHEHUEM U BbIXO40M Ha NMEHCUIO, a TAKHKE UMHbIM BONMPOCam;



obecneyeHne 3alMTbl rOCYJAPCTBEHHOW TallHbl M peMMa CeKpeTHOCTM paboT, npuem,
perucTpauma, y4vet, XpaHeHMe W OTMNpaBKa CEKPETHOM KOppecnoHAEeHLUMU, BefeHUe CEKPeTHOro
Jenonpoussoactsa, odopmaeHne [OOKYMEHTOB AoOMnycka paboTHMKOB K paboTe € cekpeTHbIMM
CBEAEHUAMMU <*>;

<*> B KaccalUMOHHbIX cyAax, anennsumoHHbIX cyaax, 061acTHbIX U PaBHbIX UM Cyaax.

pa3paboTKka LWTATHOrO pacnucaHus Mo cornacoBaHuilo ¢ CypebHbim  AenapTaMeHToM npu
BepxoBHom Cyae Poccuiickoit Pegepaumnmn nnbo ¢ ynpasneHmem CyaebHoro genaptamMeHTa B cybbekTe
Poccwuiickoli degepauymn B COOTBETCTBUM C YCTAHOBAEHHOM npuKasom CyaebHoro aenapTameHTa
YMCNEHHOCTbLIO M B Npeaenax AoBedeHHbIX IMMUTOB BloaKeTHbIX 0653aTeNIbCTB Ha OnAaTy TpyAa;

BeaeHwmne yyeta LWTaTHOM U d)aKTVI‘-IECKOIZ YNCNEHHOCTHN paGOTHMKOB;

NoAroToBKa NPeasIoXeHUn No USMEHEHUIO OPraHM3aLMOHHON CTPYKTYPbI M LUTAaTHOIO pacrnuncaHus
cyAa;

B3aMMOAENCTBME C rOCYAapPCTBEHHbIMU OPraHamm U WHbIMU OPraHU3auUMAMM, a TaK¥Ke MHbIMU
CTPYKTYPHbIMM NoapasaeneHnammn cyaa no BONpocam, OTHECEHHbIM K KOMMNETEHUMM OTAENA;

NoAroToBKa W OpraHMsauMa pasmelleHus Ha oduumanbHom caite B ceTm  "UHTepHet"
MHPopMauumn 06 0O6BABAEHMM KOHKYPCOB Ha 3aMelleHMe BaKaHTHbIX AO/KHOCTeN deaepanbHbIX
rocyAapCTBEHHbIX FPaXKAaHCKMX CNYXKALLMX, MX pe3y/ibTaTax, a TaKkKe MHOM MHPOPMaLUKN, OTHECEHHOW K
KOMNeTeHUMKN OTAeNa B NOPAAKE, YCTaHOB/IEHHOM 3aKoHOAaTeNbCTBOM Poccuiickoit deaepauuu;

opraHusauma BeeHnUA BOMHCKOro ydeTa 1 6poHMpPOoBaHKUA rpaxaaH, npebbliBatolmx B 3anace;

opraHmsaumnsa paboTbl NO CaHAaTOPHO-KYPOPTHOMY JIEYEHUIO CyAel, YNeHOB UX CEMEN U cyaen,
npe6bbiBalOWUX B OTCTABKE, CTPAXOBAHMIO KU3HWU U UMYLLLECTBA CyAeW;

OopraHM3auma MeponpuATUiA N0 MOBWIM3ALMOHHOM NOATOTOBKE;
(ab3aL BBegeH MNpukasom CyaebHoro aenaptameHTa npu BepxosHom Cyae PO ot 18.10.2023 Ne 210)

OCYLLLECTB/IEHNE UHbIX BO3/I0XKEHHbIX Ha OTAeN 3a4ad.
4.7. ®uHaHcoBO-6yxrantepckuii otgen

4.7.1. ®UHAHCOBO-OYXranTepCKUit OTAen npegHasHayeH AAA OpraHuMsauMmM W BegeHus
6roaxKeTHoro (byxrantepckoro) yyeta PpUHAHCOBO-XO3AWCTBEHHOW AEATE/NbHOCTU CyAa, KOHTPOAA 3a
PauMOHa/bHbIM  UCMO/Ib30BaHUEM MaTepuasbHbIX, TPYAOBbIX M (GUHAHCOBLIX PECYpPCOB Ccyda B
COOTBETCTBUM C TpeboBaHMAMM 3aKoHOAATeNbCTBA Poccuitckoi ®epepaumm.

4.7.2. OCHOBHbIMM HaNpPaBAEHUAMM OeATeNIbHOCTN OTAeNa ABNAIOTCA:

noAaroToBKa obocHoBaHuA I'IOTpE6HOCTM B 6|0A)KeTHbIX dCCUTHOBaHMAX AONA d)MHaHCVIpOBaHMH
AeATeNbHOCTU Cyda U nNpeacTtaBsieHne COOTBeTCTByIOU.I,eﬁ VIHCI)OpMaLI,MVI B YCTaHOB/1IEHHOM NopAAKe;

cocTaB/ieHMe W npeacTas/ieHMe B YCTaHOB/AEHHOM MOpPAAKE W B MPeAyCMOTPEHHbIe CPOKM
6l04KETHOM OTYETHOCTY;

ocyllecTBeHNe 6loasKeTHOro yyeTa HepUHAHCOBbIX aKTMBOB, (GUHAHCOBbLIX aKTUBOB W
0653aTeNbCTB;

BeAeHue 6roaxeTHoro (byxrantepckoro) yyeta GMHaAHCOBO-XO3ANCTBEHHOW AeATENIbHOCTU CYAa;
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obecneyeHune CBOEBPEMEHHOCTM  HANOroBbIX nnaTemeﬁ, pacyeToB 3a FlpVIO6peTEHHbIe
mMaTepunanbHble LEHHOCTU, OKa3aHHble YCNYTU U BbINOJIHEHHDbIE pa6OTbI;

opraHuM3aumMa M BeAeHMEe y4yeTa NOCTYNaloWmUX AeHEMKHbIX CPeaCcTs, TOBapHO-maTepuasibHbIX
LeHHOCTEN N OCHOBHbIX CPE/CTB;

OCYLLEeCTB/IEHWE pPacYeToB MO OMniate TPyAa, E€XEeMeCAYHOMY MOMKU3HEHHOMY COAEPIKaHUI,
BbIXOAHOMY NOCOBUI0 M MHbIM COOTBETCTBYIOLMM BbiNAaTamM CyAbAM CyAa, a TaKe onnaTte Tpyda
paboTHMKaM annapara cyaa;

OCYLLECTB/IEHME KOHTPOAS 33 COOM0AEHMEM LUITATHOM, GMHAHCOBOM M KAacCOBOW AUCUMUMNAWHDI,
NpoBeAEHMEM WHBEHTApU3aUMM MaTepUanbHbIX LEHHOCTEN, [OEHEXHbIX CPeacTB M PacyeTos,
B3bICKaHMEM AeOUTOPCKOM M MoraleHneM KpeauTopCcKON 3a40/I3KEHHOCTU, cOboAeHUMEeM NNaTeXHOM
AMCUMNAMHBI, cobatogeHnem TpeboBaHWUI YCTaHOB/IEHHOMO AOKYMEHTO060poTa;

NPUHATME Mep NO NpeaynpeXKAeHUI0 HeJoCTay, HeLLe1IeBoro PacxoAoBaHMA AeHeKHbIX CpeacTs U
TOBApPHO-MaTepuasbHbiX LEHHOCTeN, HapyleHUn OUHAHCOBOM W  XO3AMCTBEHHOM AMCUMMNAMHBI U
3aKOHOAATeNbCTBA;

OCyLWEeCTBeHWe MNpuUema, Y4eTa, BblAauM W XPaHEeHUA [AEeHEeXHbIX CPeACTB, MHbIX TOBapHO-
MaTepuanbHbIX LeHHOCTEN U OCHOBHbIX CPeACTB;

y4yactme B nposegeHnMn UHBEHTApM3aUUKM  MMyLLEeCTBa U d)VIHaHCOBbIX 06ﬂ3aTe}'|bCTB,
cBoeBpemMeHHOE U NpaBU/iIbHOE onpeaeneHne pe3ynbrtatoB MHBEHTAPU3AUNN, OTPAXKEHNE UX B YUETE,

B3aMMOAENCTBME C MHbIMU FOCYAAPCTBEHHBIMM OPraHaMM W OPraHM3aUMAMMK, a TaKXKe MHbIMU
CTPYKTYPHbIMM NOAPa3LeNeHNAMM Cy4a NO BOMNPOCAM, OTHECEHHBIM K KOMMNETEHUMU OTAEN];

BbINO/HEHWE UHbIX GYHKLUMIA, BO3NOXKEHHbIX HA OTAEN.

4.8. OTAen aKcnayataumum 3gaHUN U MaTepuanbHO-TEXHUYECKOTo
obecneyeHnA KaccauMOHHOIO CyAa U aneNNALUOHHOrO cyaa, oTaen
MaTepuasibHO-TEXHMYECKOro obecneueHus, sKcnayaraymm
M peMOHTa 34aHUNiIi 061aCTHBIX U PaBHbIX UM CYA0B

4.8.1. OTaen aKcnayatauMm 34aHU MU MaTepPManbHO-TEXHUYECKOro obecneyeHmna KaccaluMoHHOro
cyaa obliein opuCaAMKUMM M anenfauMoHHOro cyda obuwel lpuUcaMKUuMK, OTAeN MmaTepuanbHo-
TeXHMYeckoro obecneyeHuns, aKchayaTauMM WM PEMOHTA 34aHMI 06NACTHbIX M PaBHbIX MM CyAO0B
npegHasHayeHbl ANA OPraHM3auuu XO3AMCTBEHHOTNO W TPAHCMNOPTHOrO O6CAYKMBaHMA cyaen u
paboTHMKOB annapaTta cyda, OCYLWECTBAAeT B Npefenax CBOel KOMMETEHLMU MeponpuaTtua no
obecneyeHno cyaa maTepuasbHO-TEXHUYECKUMM CPEACTBaMM, HaaNeKawemy OyHKLUOHUPOBAHMIO U
obecneyeHnto NCNPaBHOMO COCTOAHMA 34aHUI, COOPYHKEHWUIM, MOMELLEHWNI CyAa U MHOTO 060pPyA0BaHMS.

4.8.2. OCHOBHbIMMW HaNpPaBAEHUAMMN OeATEe/IbHOCTM YKa3aHHbIX OTAENO0B ABAAIOTCA:

obecneyeHune B npeaenax CBOMX NOJTHOMOYUA UHBECTULMOHHOW AeATeNIbHOCTM, OCYLLECTB/IAEMOM
B popmMe rocygapCTBEHHbIX KanuUTalbHbIX BJOXKEHUN B CTPOUTENLCTBO, PEKOHCTPYKLUUIO, NpruobpeTeHne
34aHWUI Cyaos;

OpraHMsaumMa M KOHTPO/Ab NPOBEAEHWA PEeMOHTa 34aHWINA, COOPYKEHWMN, MOMELLEHU,
WH}KEeHepHbIX ceTell n 060pya0BaHUA cyaa;

OpraHmMsaumMa TeXHWYECKOro O6CAYKMBAHWA 34aHMI, COOPYMEHMI W MNOMELLEHU cyaa W
npuneralowen K cyay Tepputopuun, B TOM uucie obecneyeHne 6e3aBapuiiHOM 3KchayaTaumm
WHXKEHepHbIX ceTeil M 0bopy[oBaHMA; a TaKXKe KOHTPOJb 33 TEXHUYECKMM COCTOAHWEM 34aHUM,
COOPYKEHUM U MOMELLLEHWNIN, NHKEHEPHbIX CeTel U 060pPyA0BaHUS;



OopraHM3auma maTepuasibHO-TEXHUYECKOro obecrneyeHna AeATesIbHOCTU Cyfa B COOTBETCTBUWM C
OEVCTBYIOLMMM HOPMATUMBHO-MPABOBbIMM aKTaMW, B TOM u4ucie obecrneyeHue cyda CMMBONAAMM
rocyfapcTBEHHOW BNACTU, CyAer MaHTUAMM U CyXKebHbIM 06MyHAMPOBaHMEM, PAabBOTHUKOB annapaTta
Cyfa, UMELWMX KNacCHble YMHbl, CAYKebHbiIM OBMyHAMpPOBAHMEM, a TaKXe obecneyeHune cynen u
paboTHMKOB anmapaTta CyAa KaHUEAAPCKMMM NPUHAZNENKHOCTAMM, GnaHKamKM, cpencTBamu CBA3SU U
APYro TeXHUKOM M npeamMeTamMm X03aMCTBEHHOIro obuxoaa, opraHM3aums npMema M oTnycka TOBapHO-
MaTepUanbHbiX LLEHHOCTEN, PasMELLEHUA, XPAHEHUA M y4yeTa MaTepuasbHbIX LEHHOCTEMN, CNUCAHUSA
npuweaLwero B HEro4HOCTb MHBEHTAPA M 060pyA0BaHMA;

opraHusauma paboT No comepaHuio, 3KCMAyaTaumu, MPOXOMKAEHUIO TEXHUYECKOro OCMOTPa,
TEXHUYECKOro 06CAYXKNBAHUA U PEMOHTA CNy»KebHOro aBToTpaHcnopTa cyaa;

opraHusauma paboT no cobnoAeHUIo CaHUTapPHbIX HOPM, NPaBWA MNOMKapHOW 6Ge30MnacHoCTH,
oxpaHe TpyAa U TexHWKM 6e30MacHOCTU, Haanexallel 3KCnayaTauuu 340aHWN, COOPYMKEHU U
nomeLleHun cyaa;

yyacTMe B OpraHM3auMmn pasmMelleHMA 3aKa3oB Ha NOCTaBKM TOBApOB, BbiNojHeHMe pabor,
OKasaHWe yc/yr, B TOM YMC/ie MOArOTOBKa B YCTAHOB/IEHHOM MopsaaKke HeobXoAMMOWN JOKYMEHTauuu, a
TaK)Ke opraHuMsaumsa WUCNoNHeHWs o06A3aTe/IbCTB M KOHTPOJIb 338 WCMNOJIHEHMEM T[OCYAapCTBEHHbIX
KOHTPaKTOB;

B3aMMOAEMNCTBME C MHbLIMM FOCYAapPCTBEHHbIMW OPraHaMm M OpraHM3auMAMU, a TaKKe MHbIMU
CTPYKTYPHbIMW NoApasaeneHnaMm cyaa no Bonpocam, OTHECEHHbIM K KOMNETeHU MM oTAeNa;

BblMNOJ/IHEHUE MepOI'IpMFlTVIVI, CBA3aHHbIX C pelweHnem 3a4a4 B obnactu rpa»(p,aHCKoﬁ O60pOHbI;

ab3au nckntoueH. - Npukas CyaebHoro genaprameHTa npu BepxosHom Cyae PO ot 18.10.2023 Ne
210;

y4yactue B NPOBEAEHUM MHBEHTAPU3ALUMM MATEPUA/IbHbBIX LLEHHOCTEN N TEXHUYECKUX CPeACTB;

BbINOJIHEHUE UHbIX GYHKLMIA, BO3MIOXKEHHbIX Ha OTAEN.

5. OCHOBHbIe HanpaB/ieHUA 4EeATENbHOCTU CTPYKTYPHbBIX
noapaspgeneHui (oTgenos) annapaTtos palOHHbIX CyA,0B

5.1. O6wwmii otpen

5.1.1. O6wumit otTaen npegHasHaveH Ana obecneyeHMa opraHM3aLUmMm CONPOBOXKAEHUA U BeAEHMUA
OOKyMeHTOoobopoTa M AenonpousBoAcTBa B PalOHHOM CyAe B COOTBETCTBMM C MPOLECCYasbHbIM
3aKoHogaTenbctBom Poccuiickolt  dPepepauymn u TpeboBaHMAMM  MHCTpyKUMM no  cyaebHomy
[eNnonpousBoACTBY B PAMOHHOM CyAe, YTBepXAeHHOW npukasom CyaebHoro aenapTameHTa npwu
BepxosHom Cyge Poccuitckoir Pepepaumnm ot 29 anpens 2003 r. N2 36, a TaKke ANA OCYLLECTBAEHUS
MEepPONpUATUA NO  MaTepUaNbHO-TEXHUYECKOMY, KaApoBOMY, WHPoOpMaUMOHHOMY obecneyeHuto
0eATeNbHOCTN PAaNOHHOIO cyaa.

5.1.2. C vyyeTom cneunduKkn [esTeNbHOCTM PAMOHHOIO CyAa OCHOBHble HanpaB/ieHuA
OeATeNbHOCTM oOTAeNna B 4YacTu  obecneyeHWss OpraHuWsauMu, COMPOBOMAEHUA U BeAeHusA
OOKyMeHToobopoTa M 4en0npon3BoACTBa ONPeAenstoTCs B COOTBETCTBUM C NYHKTOM 4.2 HacToALWEero
[MonoxeHwus.

5.1.3. UHbIMW HanpasBaeHUAMM AeATebHOCTM 06LLLEero oTaena panoHHOo cyaa ABAAIOTCA:

opraHmsauma KoaudpuKaLMoHHO-cnpaBoyHol paboTbl B cydae, B Tom uucne no noabopy,
XPaHEeHWIO, CUCTEMATM3ALMU U y4eTy HOPMATUBHbIX MPABOBbIX aKTOB, CYAe6HOM NPaKTUKK;
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nHbopmmpoBaHue cysei U paboOTHMKOB annapata cyga o6 M3MeHeHMAX B 3aKOHOAaTeNbCTBe
Poccuiickoir Pepepaumm un  cyaebHol npakTUKe BbiwecToAWMX deaepanbHbix cyaos obuwen
OPUCAMKLNKN, OKasaHMe MPaKTUYECKOM MOMOLLUM B MOUCKE U nogbope HeobxoAMmbIX HOPMATUBHbIX
NpPaBOBbIX aKTOB, CMPABOYHOM, HAY4YHOM U y4ebHO NuTepaTypsbl;

OpraHM3aumMa WM KOHTPOAb BbIAAYM CcyabAM WM paboTHMKAm annapata cyda HeobxoAnMbix
HOPMATUBHbIX NMPABOBbIX aKTOB, CMPABOYHOM, Hay4YHOM U y4ebHOI AnTEepaTypbl;

KOHTPO/1b 38 GOPMUPOBAHNEM CTaTUCTUYECKOM OTYETHOCTHU CYAa;

B3aMMO,£I,EI7ICTBVIe C UHbIMU TOCYAaPCTBEHHbIMU OpPraHamum U OpraHU3aunAMKU, a TaKXKe UHbIMU
CTPYKTYPHbIMU noapasgeneHnamm cyaa no Bonpocam, OTHECEHHbIM K KOMNETEHUNWN OTAENQ;

COMNpoBOXaeHWE U 0bopMIEHNE KaLpPOBOW AEATENbHOCTM B OTHOWEHMM PabOTHMKOB annapaTta
CyAa, B YaCTHOCTM, NOArOTOBKA MPOEKTOB NPUKA308, PAaCNOPAMKEHUMA, NONOKEHUN U APYTUX SIOKANbHbIX
aKTOB, BblAaya cNy»KebHbIX y40CTOBEPEHUI, YHET ABUNKEHUA TPYA0BbIX KHUMKEK U TaK Aanee;

yyacTMe B MpOBeAeHWM WHBEHTapM3auuMM UMMywectBa W GUHAHCOBLIX 06A3aTeNbCTB,
CBOEBPEMEHHOEe M NpaBuibHOE onpeaenieHne pesynbTaToB MHBEHTapM3aLmK;

y4yactme B OCyWwecTBaeHUN paGOTbI no XO3HVICTBEHHOMV M MaTepunasbHO-TEXHUYECKOMY
obecneyeHunto AeATENbHOCTU CyAa,

OopraHusaums AoCcTyna 3anHTEPECOBaHHbIX /ML, K MHGOPMaLMK O AeATeNIbHOCTM cyaa, B TOM Yncie
ee pasmelleHne B YCTaHOBAEHHOM MopAaKe Ha MHOOPMALMOHHBIX CTeHAaX B 34aHMAX (momelleHuUAX)
cyaa, MHGOPMALMOHHBIX KMOCKaX, Ha opuuMasbHOM canTe cyaa B cetTu "MHTepHeT", a TakXe nytem
B3aMMOAENCTBMA CO CPeacTBaMmM MaccoBoin nHGopmauunm;

BbINO/HEHWE UHbIX GYHKLUMIA, BO3NOXKEHHbIX HA OTAEN.

5.1.4. B 3aBMCMMOCTM OT YMUC/IEHHOCTM PAbOTHUKOB annapata PaloOHHOrO cyAa M C y4yeTom
noTpebHoCTen paloOHHOrO CyAa B YCTAHOB/JEHHOM MNOPAAKE MOMeT ObiTb CO34aHO OTAeNbHOe
CTPYKTYpHOE noApasfesieHne NO KOHKPETHOMY HanpaBiaeHulo AaeAatenbHocT obuero otgena B
cooTBeTcTBUMN € WHCTpyKLMEH NO OpraHuM3auMOHHO-WTaTHON paboTe B denepanbHbix cygax obuiei
IOPUCONKLNN.

5.2. Otaen obecneueHus cyaonpons3BoaCcTBa

5.2.1. Otpen obecneyeHna Ccyaonpou3BOACTBA MNpefiHa3HayeH [A1A  OCyLLecTBAeHUA
OpPraHM3aLUMOHHOTO M TexHuyeckoro obecneyeHuss  CydOMpPOM3BOACTBA MO rPaXKAaHCKUM,
aAMUHUCTPATMBHbIM Aefam, Aenam 06 agMUHUCTPATUBHBIX NPaBOHAPYLUEHMAX, YrOJIOBHbIM Aenam U
MHbIM Matepmanam, B TOM YMCAE MO NOArOTOBKE 1 NPoBeAeHUIo cyaebHbIX 3aceaaHnin.

B cootBetcTBMM € UHCTpPYKUMEN NO OpraHM3aLMOHHO-WTAaTHOM paboTe B paliOHHOM cyge moryT
6bITb CO34aHbl B KayecTBE CaMOCTOATE/IbHbIX CTPYKTYPHbIX MOApasAeneHuin: otaen obecneveHus
CYA0MPOU3BOACTBA MO TPAKAAHCKMM Aenam, oTaen obecneyeHus CyaonpomM3BOACTBA MO YrO0BHbIM
aenam.

5.2.2. OcHOBHble  HanpaBAeHMA  OeATeNIbHOCTM  HAa3BAHHOrNO  OTAeNa  OonpeaenatTcA
COOTBETCTBEHHO pasaenamn 4.2, 4.3 n 4.4 Hactoawero [onoxxeHus.
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MpunoxkeHune
K MonoxeHuto 06 annapate peaepanbHOro
cyaa obuen topucankumnm

Mpun paspaboTtke HactoAwero MOAOXKEHMA YYUTbIBAUCL CleaytoliMe HOPMaTUBHblE NMPABOBbIE
aKTbl:

KoHctuTtyums Poccuitickoit Pepepauny;

YrosioBHO-NpoueccyanbHbl KogeKke Poccuinckolt Pepepaunu;

MpaXkaaHCKMI npoLeccyanbHbI KogeKe Poccuiickon deaepauymm;

KogeKkc agMMHUCTPATMBHOIO cyaonpounsBoacTea Poccuiickont deaepaunu;
Kogekc Poccuinckoin Pepepaumm 06 agMUHUCTPATUBHBIX MPaBOHapyLUEHUAX;

MHCTPpYKUMA MO OpraHM3aLMOHHO-LITaTHOM paboTe B ¢edepanbHbIX Cyaax obLEen IopUCcanKUUK,
denepanbHbix apbuTpaxkHbix cygax, CyaebHom genaptameHTe npu BepxoBHom Cyae Poccuitckol
depepaunn u ynpasneHuax CynebHoro penaptameHTa B cybbekTtax Poccuitickolr depepauumy,
yTBEpKAEHHasa npukasom CyaebHoro genaptameHTa npu BepxosHom Cyae Poccuiickon depepaumm ot
12 asrycta 2020 r. Ne 121;

MeToanyeckme pekomeHZauuu Mo pa3paboTke [AOMKHOCTHbIX pernameHToB deaepanbHbIX
roCyapCTBEHHbIX TParKAAHCKUX CAyXKawux annapatoB deaepanbHbiX CyAOB 06LWein HpUcanKLmm,
depepanbHbix apbuTpaxkHbIX cygoB M cuctembl CyaebHoro genaptameHTta npu BepxosBHom Cyge
Poccuiickolt depgepaumm, yTBepKaeHHble npuMkasom CyaebHoro aenaptameHTa npu BepxosHom Cyae
Poccuiickoin Pepgepaunm ot 21 pepana 2006 r. Ne 18;

TunoBble  [O/MKHOCTHbIE  perfameHTbl  MOMOLLHMKA npeacepaTena cyAa, 3amectuTens
npeacenatens cyaa, CyAbW KacCauMOHHOMO cyaa obLiein IpUCcamMKLMKM, KacCaLMOHHOMO BOEHHOrO cyaa,
NOMOLLHMKA NpeacenaTena cyna, 3amectuTena npepcenatensa cyga, CyAbu anennAauMOHHOro cyaa
obLLein PUCOMKLMM, aNeNALMOHHOTO BOEHHOIO cyAa, MOMOLLHWMKA npeacepatens cyda (cyabw)
BEPXOBHOrO cyfa pecnyb/amku, Kpaesoro n obaacTHOro cyaos, cyaa roposa denepanbHOro sHaveHus,
CyA0B aBTOHOMHOM 06/1aCTM M aBTOHOMHOIO OKpPYyra, OKpY»KHOro (¢psIoTCKOro) BOEHHOro cyAa,
paliOHHOTO CyAa M rapHU3OHHOrO BOEHHOIO CyAa, YTBEPXKAEHHbIE NpuKaszom CyaebHoro genaptameHTa
npu BepxosHom Cyae Poccuiickoin Pepepaumm ot 27 asrycta 2019 r. Ne 193;

MpumepHoe NONOXeHME O NpuemHol depepancHoro cyga obuwen pUcanKLMM U TUNoBOW
perfameHT opraHuM3auuM LeATeNbHOCTU MpUeMHolM denepanbHOro cyga obuen pucamkumm,
yTBEPKAEHHbIe NpuKasom CyaebHoro aenaptameHTa oT 20 HoA6ps 2019 r. Ne 263;

MHCTpyKLUMA O nopAgKe opraHuM3auMyM KOMMIEKTOBAaHWA, XPaHEHUA, y4eTa M WUCNOAb30BaHMUA
JOKYMEHTOB (3/1eKTPOHHbIX [JOKYMEHTOB) B apxuBax denepanbHbiXx CyAoB obOLen opucamkumm,
yTBepXKAeHHaa npukasom CyaebHoro genaprameHTa npu BepxosHom Cyae Poccuiickon ®epepauun ot
19 mapTta 2019 r. Ne 56;

MepeyeHb AOKYMEHTOB, 0bpasyowmxca B npoLecce AeATeNbHOCTU deaepanbHbiX CyaoB obuiei
FOPUCAMKLMMN, C YKa3aHUEM CPOKOB MX XpaHeHUA U MopAaKa XpaHEHUA HEKOTOPbIX BUAOB AOKYMEHTOB,
npeaycmoTpeHHbIX MepeyHem LOKYMEHTOB, 06pasyloWmMXcs B npouecce AeaTeNbHOCTU denepanbHbiX
CyA0B 06LLel IPUCAMKLMM, C YKA3aHNEM CPOKOB UX XPaHEHUs, YTBEPKAEHHbIA npukasom CypebHoro
AenapTameHTa npu BepxosHom Cyae Poccuitckoit ®epepaumm ot 21 aekabpna 2022 r. Ne 242;

MHCTpyKUmMA no cypebHomy [enonpousBOACTBY B KaCCaLMOHHbIX Cydax OOLiel topucauKkumm,
yTBEpPKAEHHasa npukasom CygebHoro genaprameHTa oT 1 okTA6ps 2019 r. Ne 224;
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NHCcTpyKumMA no cyaebHOMy AenonpousBOACTBY B aneaIALMOHHbIX CyAax OOLEeN HpUCamKLmm,
yTBEpXKAeHHan npukazom CyaebHoro genaptameHTta oT 1 oktabpa 2019 r. No 225;

MHCTpyKuMa no cyaebHomy [esonpou3BOACTBY B BEPXOBHbIX Cydax pecnyb/vK, KpaesbiX M
061acTHbIX cyaax, cyaax ropoaos denepanbHOro 3Ha4YeHUA, CyAax aBTOHOMHOM 061aCcTU U aBTOHOMHbIX
OKpPYroB, yTBep)KAeHHas npuKkaszom CyaebHoro aenaptameHTa npu BepxosHom Cyae Poccuiickoi
depepaunn ot 15 gekabpna 2004 r. Ne 161;

NHCTpyKLUMA no cyaebHOMy Aenonpou3BoACTBY B PallOHHOM CyAe, YTBEPXKAEHHAA NpPUKa3om
CyanebHoro aenaprameHTa npu BepxosHom Cyae Poccuinckont ®egepaumm ot 29 anpens 2003 r. Ne 36;

MHCTpyKUMA no BefeHuto cyaebHOM  CTAaTUCTUKKM, YTBEpXAeHHaa npuKkasom CypebHoro
AenapTameHTa npu BepxosHom Cyae Poccuinckoit ®egepaumm ot 25 nioHa 2021 r. Ne 124,
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