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PersiameHT OpraHu3anuy JesiTeJIbHOCTH NPHEMHOMH
Oabrusckoro paiionHoro cyaa IlpaumMopckoro kpasi

1. OOwee nmoJsioxKkeHHE

1.1. J[lestensHocTh mpueMHOW B cyxe (nmamee — Ilpuemnas cyna)
pernamentupyercst [lonoxeHuem o mnpueMHOM B ONBIMHCKOM pPaiiOHHOM Cyze
[IpEMOpPCKOrO Kpasi, YTBEPXKIEHHBIM IIpeJice/iaTeleM CyJa Ha OCHOBaHMH
I[IprMepHOTO MOIOKEHH S O IPUEMHOH (e/iepabHOro cyja o01el IOPUCAUKINH 1
TumoBoro pernamMeHTa OpraHU3aLUK [esTelIbHOCTH IPHEMHON (eaepalbHOro
cyzna obIued FOpUCIUKIINY, YTBepKAeHHBIX npukazoM CyneGHOro remapraMeHTa
npu Bepxosrom Cyze Poceuiickoii @enepauyu ot 20 Hosabps 2019 r. Ne 263.

1.2. TpaBoBoe peryiMpoBaHHe OTHOIIEHWH, CBS3aHHBIX C OpraHu3aluei
paccMOTpeHHsi oOpaineHnii rpaxnaH ((Gu3MUecKMX JIMI[), TpeACTaBHTENeH
opradm3aiyii (IOpUAMYECKUX JIHI[), OOIIECTBEHHBIX OO0BbEAMHEHHH, OpraHoB
rocyJapCTBEHHOM BIACTH M OPraHOB MECTHOI'O CaMOYIPaBJI€HHsl OCYIIECTBIIACTCA
B coorBercTBuM ¢ Koncturyuumeit Poccuiickoir Penepanuu, denepaibHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHAMH, (e/iepalbHbIMH 3aKOHAMH, YCTaHaBIMBAIOIIMMU
HOPSIZIOK  CyOTIPOU3BOJICTBA, IOJHOMOYMA H IOPSJIOK JEeSATENBbHOCTH CYJOB,
denepanbHbIM 3aKoHOM 0T 22 mekabps 2008 r. Ne 262-03 «O6 obecrnieveHun
nocTyna K MH(GOpMAlMu O IeSTeNbHOCTH cynoB B Poccuiickoit ®epepaunn» H
MHBIMM aKTaMH, PETYTHPYIOIIMMHI BOIIPOCH BHYTPEHHEH JIEATEIbHOCTH Cy/1a.

2. Opranuzanus npuema

2.1. Ilpuem rpaxzpad (HU3MYECKUX JIHILL), NPEACTABUTENEH IOPHAHYECKUX
JIMI, OpraHu3alii, OOLIeCTBEHHBIX OOBEJIMHEHHH, OpPraHOB rocy1apCTBEHHOH
BIIACTH M OpPraHOB MECTHOTrO CaMOYIpaBleHHs (Jajee - MpHEM rpaxaaH)
NpPOM3BOAUTCS B JEeHb MX OOpalleHHs ¢enepalbHbIMU T[OCYIapCTBEHHBIMU
CIyXalllMMH  amnmnapara Ccyda, B CIELUalbHO OTBEJAEHHOM IOMEIIECHHUH,
OCHAIIIEHHOM HEOOXOIUMBIM MMYIIECTBOM, HOPMaTHUBHBIMH, CIPABOYHBIMH H
WHBIMH MaTepuallaMi, CpEICTBAMH CBS3H.



2.2. IlpuemM rpakaaH OCYILECTBISETCS €XEJIHEBHO B TEYEHHE BCEro
pabodero BpeMeHHU CyJla, YCTaHOBIEHHOIO YTBEPIKIAECHHBIMHU IpefceaTesieM Ccyaa
[IpaBuiiaMu BHYTpPEHHEro pacropsiika cyna, ©e3 NpeJBapUTeNbHON 3alich B
MOpSJIKE OYEePeHOCTH, 3a MCKIIOYEHHEM OTAE/bHBIX KaTeropuil rpaxaH,
HMEIOIIMX B COOTBETCTBHHU C 3aKOHOAATE/ILCTBOM IIPaBO HA BHEOYEPEIHOM IIPHEM.

[Ipy mpuemMe TpaKOaHUH TNPEIBSABISET NOKYMEHT, YJIOCTOBEPSIOIINHA ero
JIMYHOCTH, JOBEPEHHOCTh HA COBEpIIEHHE COOTBETCTBYIOLIEro AeHcTBHA (it
TMpeICTaBUTENS 3asBUTENs), TH00 opAep aBoKara.

2.3.TIpy HaNIWuYMKM TEXHUYECKOW BO3MOKHOCTH B MHTEpecax ObecreveHus
3alUTBl TMpaB TpaXKJaH BeJeHHE IIpHEeMa MOXKET COMPOBOXIATbCA ayaHo- H
BHJICO3aIIMCEI0, O 4YeM TrpaxJaHe B 00s3aTelbHOM IOpSAKE YBEIOMIAIOTCS 10
Hayvajla npxema.

2.4. Bo BpeMs puema rpaxkia, a TaKkke MpH MX 0OpalleHHH 110 TelepOoHy
rpakJlaHaM MOTYT JlaBaThCsi YCTHBIE Ppa3bsiCHEHHs O IOABEIOMCTBEHHOCTH
PaCCMOTPEHMsI HHTEPECYIOIHUX UX BOIPOCOB, MOPsAKe OOpalleHns], KOMIIETeHIUH
cyza, TIOps/Ke MOJydYeHHs: WH(pOpMaluu o0 MTOraXx pacCMOTPEHHS 3asiBICHHMH,
xano0, HHBIX 0OpalleHHH.

2.5. YCTHbIE OTBETHl M pa3biCHEHMs Ha YCTHbIe oOpalleHHs TpaxkIaH
JaroTcs, Kak IpaBuilo, B JeHb oOpamienus. Ecim  gaTe yYCTHBIH OTBET
(pa3bsicHeHHe) B JleHb OOpallleHHs He [PEe/ICTaBIsIeTCs BO3MOXKHBIM HIIH
rpaKIaHHH HAcTaMBaeT Ha INPEJOCTABIEHHH MHUCbMEHHOIO OTBETa, €My JAAeTCs
YCTHOE Pa3bsCHEHUE O CPOKE U TMOPSAIKE MMOJIYISHHUs] OTBETA.

JIng moyiydeHHs NHUCbMEHHOI0 OTBETa M0 HTOraM IpueMa TpaxJaHHuHY
NpejIaraeTcs MUCbMEHHO M3JI0XKUTh CMBICH CBOEro Bompoca (IpeIoxkKeHHs,
KaJoOBbl).

2.6. PabGoruuku IlpmemHOM cyma o0s3aHBI OKas3blBaTh COJEHCTBHE
rpakJlaHaM B TMPaBHJIBHOM YKa3aHMH B IMCbMEHHOM OOpalleHHH Ha3BaHHS
IOJDKHOCTH, (haMUJTHH, UMEHH, OTHECTBa aJipecara, Ha3BaHHs Cyaa.

2.7. Bce Martepuanbl, TOIy4YeHHbIE OT TIpaXkIaHHHA B XOJe IpHEeMa,
PETHCTPUPYIOTCS B COOTBETCTBAM C  MHCTPYKIMEH 1O  CyJeOHOMY
IeNOTIPOU3BOICTBY.

2.8. PaGotnuku [IpreMHON HeCyT HENMOCPEJCTBEHHYIO OTBETCTBEHHOCTBH 33
HaJyIexallee BeJIeHUe IpueMa.

B ciydae BO3HUKHOBEHHs [0 NpPUYMHAM, CBA3aHHBIM C OpraHM3alHeH
paboThl B Cy/ie, MPOOIEMHBIX CUTyallUH, MPENATCTBYIOMIUX MPEe/ICTaBICHHIO JIUILY,
obpartuBlIEMyCsl B CyH, 3alpalliBaeMol MH(OpMaIiy, BeIAade 3arpalliBacMbIX
JIOKYMEHTOB, NMPHHATHIO MOAABaeMbIX UM IOKyMeHTOB, paborTHuku [IpuemHOH
cyfa 00f3aHbl IPUHATH MAaKCHMAaJbHO BO3MOXKHBIE Mepbl Ui pa3peleHHs
CUTYallMH TIO CYIIECTBY, B TOM 4Hcle 00paTUThCsA K pabOTHHKAM armapara cy/a,
npeaceaaTelno cyaa.



2.9. Pazpermiene  moOBIX ~ CIOPHBIX ~ CUTyallud,  BO3HMKAIOUMX B
npoiiecce B3auMoeicTBus IlpueMHoit cyna ¢ paOoTHHKaMM anmaparta cyna,
MPOM3BOJUTCS Yepe3 HadalbHMKA OTAenda JAelOoNpou3BOACTBA. PaboTHUKH
IlpuemHOM cyna oOs3aHBl HHGOPMHpOBATH HavalbHHUKAa oOTHena 000 Bcex
BO3HHMKAIOUIMX B npouecce paborts! [IpueMHoii cyia mpobieMHBIX CHUTyalUsX.

2.10. B cnyuasix, Korja paspelleHHe BOIIpoca, C KOTOPHIM TIpaXKAaHHH
obparaeTcss B CyAd, He BXOAWT B KOMIIETEHIHIO JaHHOIO cyAa, pabOTHHUKH
[TpueMHOH cyaa pa3bsCHSIOT, B KakOi cyJ cieqyeT oOpaTUThCA C NMOAOOHBIM
BOTIPOCOM, THOO COOOINAIOT, YTO JaHHbBIH BOIPOC HE OTHOCHTCS K KOMIIETEHIIHH
CY/IOB.

2.11. PaGornuku IlpuemHONl cyna He HMEIOT IpaBa IPENOCTaBIAThH
ClIeIYIOLIY0 HH(POPMALIUIO:

- 0 HOMepax TenedOHOB PYKOBOJACTBA U CyJed HNAaHHOIO CyJa, a Takke
JIPYTUX CYIOB;

- uH(OpPMALIMIO, COCTaBIAIOIIYI0 TOCYJapCTBEHHYIO,  CIyXeOHYIo,
KOMMEpPUYECKYIO TaliHy W MHYIO OXpaHJIeMyIO 3aKOHOM TalHy, a TaKXKe Jpyrue, He
MOJJIeXAIe PaclpOCTPAaHEHUIO CBEIECHMS, CTABIIME H3BECTHBIE MM B CBS3U C
UCIIOJTHEHHEM JOJDKHOCTHBIX 00s13aHHOCTEH.

2.12. Pabornuku [IpueMHOI He MMEIOT IpaBa OKa3bIBaTh IOPHAMYECKYIO
IOMOIIL JIMIAM, OOpaTHBIIMMCS B CyZ, 3a HCKJIIOYEHHEM IIpeloCTaBIeHHUs
uagopManM TO BompocaM OGhOpMIEHHs 3asBIeHHH, kanod, oOpalleHuH,
MofiaBaeMbIX B CyJ, HOpSAAKAa WX IOJAa4H, IMOpsJAKa IOJY4YEeHHs OTBETa MU
3aIpalIiBaeMbIX JOKYMEHTOB.

2.13. Tlpu npueme oOpalleHUH Ipa)k[AaH HE JOIYyCKaeTCs BO3JIOKEHHE Ha
rpaxaaH, He MpPeIyCMOTPEHHBIX 3aKOHOM OO0f3aHHOCTEH WM OrpaHMYEeHHE
BO3MOYKHOCTH PEaIM3al[iH UX [IPaB, B YaCTHOCTH, He JOITyCKaloTCsl TpeOOBaHus:

- MPeJICTaBIEHHs] JTOKYMEHTOB, HE NPEAyCMOTPEHHBIX 3aKOHOJATEIECTBOM,
MPEeIOCTaBSIONIMM TpaXklaHUHy IIPaBO, Ha peaju3al{i0 KOTOPOro HarpaBJIEHO
3asBineHue (kanoba, obpalueHue);

- WCITIOJIHEHUS TPAXKAAHHHOM O00S3aHHOCTEH, HE CBA3aHHBIX C 3asBJIEHHEM
(xanoboii, oGpalieHueM), eClIK 3TO He NPeLyCMOTPEHO (eiepalbHbIM 3aKOHOM;

- peanu3allid TpakJaHHHOM CBOETO IIpaBa TOJBKO IPH YCJIOBHH
peanM3allid HMHBIX HE CBS3aHHBIX C HUM IIpaB, €CJIM 3TO HE IPEayCMOTPEHO
(eneparbHBIM 3aKOHOM;

- yIuiathl cOOpOB, OIUIATH] YCIIYT, HE MPEayCMOTPEHHBIX
3aKOHOZATEJIbCTBOM;



= CHATHA KOTTH C JOKYMEHTOB, €CJIH 3TO HE npeaycMOTpPEHO
3aKOHOOAaTCJIbCTBOM,

- 0053aTenbHOr0 3aKIHYEeHHs JO0rOBOPOB, CBS3aHHBIX C PacCMOTpPEHHEM
3asBIeHUs (KanoObl, oOpalleHHs), €eclid B COOTBETCTBHHM C TIPaKIaHCKUAM
3aKoHOAATeNbcTBOM Poccuiickoii ®enepanuu Mo00HbIE JOTOBOPEI 3aKIIOYAIOTCS
B JI0OpOBOJIEHOM IOPSIZIKE;

- 00513aTeIBHOrO MCIONB30BaHKMs TPaKAaHWHOM IpH Tojade 3asBIeHUH
OMaHKOB M MHBIX THIOBBIX (OpM, BbIaBaeMbIX CYJIOM, €CIH 3TO He
pelyCMOTPEHO 3aKOHOJATEIbCTBOM;

-COBEpLIEHUs] TPaXAAHHHOM HHBIX JEHCTBHM, HE MpPeayCMOTPEHHBIX
3aKOHOJATeJIbCTBOM.

3. Ilpuem JOKYMEHTOB

3.1. PabGornuxu IIpuemMHO# Cya IPHHUMAIOT OT JIMLI, OOpaIIaOINXCs B
CyJl, JOKYMEHTBI, HEIIOCPEICTBEHHO IPUHOCUMEIE UMHU B CYI.

3.2. PaGorHuxu IlpuemHON cyma 00s3aHBl IPOBEPUTH O(OPMIEHHE
oOpallieHuii, IMMoJaBaeMbIX B CyJ, Ha COOTBETCTBHE obmuM TpebOoBaHUAM K
o(OpPMIIEHHIO, M3JI0KEHHBIM B IMyHKTe 3.3. Hacrosulero PeriameHTta, a Takke
HOpPMaM IIPOIECCYATBHOr0 3aKOHOJATENbCTBA U B CITydae HEBEPHOIO O(OPMICHHS
nporH(pOpPMHpPOBaTh 06 3TOM 3asBuTeNs. ECIi HeIoCTaToK B OQOPMIICHHH MOXKET
6BITH MCIpaBIeH HeMemleHHo, paGoTHuky IlpuemHOM cyna Heo6xoAnMo
Pa3bACHUTH 3asABUTENIO JAHHYIO BO3MOXKHOCTB. VcmpaBieHus B 3ampocax
NPaBOOXPAHHUTEIBHBIX U CyIeOHBIX OpraHax He JOITyCKaroTCs.

OGpareHus, coiepkalie 0OCKOpOUTEIbHbIE BBIPAKEHHUS, HE TOIAI0IIHECs
npouTeHHI0 60 OpopMIEeHHbIe HA OOOPOTHOH CTOpOHE OJIaHKOB, OOpBIBKAX
Oymary; oopMIIeHHbIe He HajueXxalluM 00pa3soM WK He MOJJIeXallHe Ioaade B
IAaHHBIA CyJ, MOTYT OBITH NPUHATEI B TOM Cly4ae, €CIH TOocCie TNONydeHHs
pa3bsacHeHHH OoT paborHuka IIpreMHON cyna rpak[aHiH HacTauBaeT Ha Mojade
(IpUHATHH) yKa3aHHBIX 0OpalLeHHH.

PaGotuuk IlpueMHOI cyja He WMeeT IpaBa IPHHMMaTh OOpalleHHs, B
KOTOPBIX B KauecTBe ajipecaTa He yKa3aH JaHHBIA CY .

3.3. JlioGoe npuHMMaeMoe 3asBieHue (Kamoba, oOpalleHHe) NOJDKHO
COZIepXKaTh CIeAYIONLYI0 HH()OPMAIHIO:

- yKazaHue ajpecara (HaMeHOBaHHEe JaHHOTO Cy/1a);

- (amMuIHIO, UM, OTYECTBO 3asfBHUTENs WM HAaHMEHOBAaHHE OpraHH3allHH,
ABJISIOIIEHCS 3a9BUTEIIEM,;



- TIOJTHBIX azipec (¢ yKa3aHHeM IOYTOBOI'O MHJEKCAa) MeCTa XKUTEJIbCTBA HIIH
MecTa HaXOXKICHUS 3asiBUTEIS;

- HAaMMEeHOBaHHKe JI0KyMeHTa (3asBlIieHHe, jkaio0a, 3ampoc U T.11.);
- TUYHYI0 TIOAMMCH 3asBUTENS WIM JOHKHOCTHOIO JIMLA
OpraHu3aliy, ABISIOMIEHCS 3asiBUTENEM;

- 1aty obpanieHusl.

B Texcre Tex kaTteropui 3asBieHHi (kanod, obpaleHuii), KOTOpbEe B
COOTBETCTBHH C HOPMaMH IPOLECCYaTbHOr0 3aKOHOJATEeNbCTBA MOTYT OBITH
TOJaHbl TOJBKO YYAaCTHUKAMHU CYJIONPOM3BOACTBA (JIMIAMH, YYacCTBYIOIIMMH B
Jelle; yYacCTHHKaMH IIPOM3BOACTBA MO JenaM o0  aJIMMHHCTPAaTHBHBIX
IIPaBOHAPYILIEHUX ), TOMUMO IEPEUHCICHHOMN BBINIe UHGOPMAIIUK TOJDKHO OBITH
yKa3aHo IMpolieccyalbHOE M0JI0KEHNE 3asBUTEIIS.

3.4. Ecnu 3asBUTENb NPOCHT OTBET HAa I0oJaBaeMoe oOpallleHHe HIIH
3ampalliBaeMyr0 KONHUIO (MOIJMHHMK) NOKyMEHTa(0B) He HAlpaBIATh IOYTOH, a
BBIJaTh Ha PYKH, JHOO OTIPaBUTh MO APYroMy ajpecy (Ipyromy Juily), 3TO
00s3aTeIBHO O/DKHO OBITH YKa3aHO B IPUHUMAaeMOM OOpalleHUH.

3.5. Ecnu B mpuHHUMaeMoM 0OpallleHMH MMEEeTCsl CIIMCOK IPHIaraeéMbIX K
HEMY JIOKYMEHTOB, paboTHHKH [TpueMHo#t cy1a 00s13aHbI IPOBEPUTH COOTBETCTBHE
MPHJIOXKEHNUH, yKa3aHHBIX B CIIMCKE, M TOJBKO IIPH YCIIOBHH HalW4Ms BCEX
TIEpEYKMCICHHBIX NMPUIOKEHUH NPUHATH JOKyMeHT. B cilyyae OTCYTCTBHS KaKuX-
nubo npunoxeHuid pabotHuku IIpueMHOMN cyna HOIDKHEI MPEIIOKHTD 3asiBUTEIIO
BEIYEPKHYTh OTCYTCTBYIOLIME TPHJIOXKEHHS M3 CIUCKAa M 3aBEPUTh JaHHOE
WCIIpaBIeHre MOANUCEIO 3asgBuTend. ObpaleHue, B KOTOPOM OTCYTCTBYIOT KaKHe-
b0 TPHUIOKEHHUS, MOTYT OBITH NPUHATHI B TOM CIIydae, €ClIM IIOCJIe MOJy9YeHHUs
pazpsicHeHHd oT paboTHuka [IpreMHON cyna rpakJaHWH HAacTauBaeT Ha MoJaye
(mpuHATHH) yKa3aHHBIX oOpameHuii. [Ipy 3ToM 00 OTCYTCTBHHM Kakoro-imbo
JIOKyMEHTa WJIH TIPWIOXKEHHsI K OOpallleHUI0 COCTaBIISETCsI aKT B COOTBETCTBHH C
TpeOOBaHUSIMH HHCTPYKIUH 110 CyAeOHOMY JeNONpPOH3BOJCTBY, OJUH 3K3EMILIIP
KOTOPOTO BBIAAeTCs (HampaBiseTcs) 3assBUTEINI0, HHbIE SK3eMILISPhl IPHOOIIaroTCs
K TOJIy4eHHBIM JJOKYMEHTaM, U TepelaeTcsi BMeCTe C HUMHU 110 IPHHAJIEKHOCTH.

3.6. B ciyyae, oTKa3a 3asBUTElNIsI OT BHECEHMs yKa3aHHBIX HMCIPABIEHHUH B
CIIMCOK TIPHJIOKEHHH JIMOO eclli OTCYTCTBHE NPUIIOKEHHS YCTaHOBJIEHO IOCTE
NpuHATHS oOpaiieHus, paboTHuku [IpuemHOH cyna HHGOPMHPYIOT 00 3TOM
HayaJlbHMKA OTHeJa M COCTaBJIsSeTCs aKT, YTO COOTBETCTByIOLIee obOpalleHHe
NpUHATO 0e3 yKa3aHHBIX B HEM NPHIOXKEHHH (aKT COCTABIISETCS B COOTBETCTBHH C
TpeGOBaHUAMH UHCTPYKIIMH 110 Cy/1eOHOMY JeIONPOU3BOACTBY ).

3.7. Ecnm oOpaimeHue MNOANUCAHO IPEJCTABUTENEM HIH 3allUTHUKOM
3asBUTENS, paboTHUKYU [IpueMHOil cyna 00s3aHbI:

- NPOBEPHTh HAJIMYHME y IpPEACTaBHUTENs JOBEPEHHOCTH OT 3asBUTENS Ha
COBepIlIeHHEe COOTBETCTBYIOLIETO MPOLECCYyalbHOTO JEUCTBHUS, @ y 3alllUTHHKA —



oprepa (ans agBoKara), MOCTAHOBIEHUS Cyda O JONYCKe B KayecTBe 3alllUTHUKA
HapsIy ¢ aJBOKATOM WJIH JIOBEPEHHOCTH OT JIMIA, B OTHOIIEHHH KOTOPOIO BEJETCs
TIPOM3BOJICTBO MO ey 00 aIMUHUCTPATUBHOM IIPaBOHAPYIIEHUH;

- B Cllyyae HeoOXOJMMOCTH pa3biCHATH 00S3aTeIbHOCTh NPHOOILEHHS K
obpamenuio opaepa (A7 agBOKaTOB), 3aBEPEHHON KOIUHU ITOCTAHOBIEHHS CyZAa O
JIOTIyCKe B Ka4eCTBE 3alllUTHUKA Hapsay C aBOKaTOM;

- eclld JOBEPEeHHOCTH (ee HOTapHalbHO 3aBEPEHHOH KOMHH), MO JaHHBIM
UHOOPMAITMOHHONW CHCTeMBbl cyda WIH 10 cooOumeHuto pabOTHUKOB cyja
OTCYTCTBYET B MaTepuaiax Jeja, CHATh KOMHUIO ¢ MOJJIMHHUKA WU HOTapHaJBHO
3aBEpPEHHOM KOIMHUHU JOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOAMMCHIO U NEeYaThio AT
KO ¥ MPUOOIIUTE €€ K NMOJaHHOMY OOpalleHHIO.

3.8. JlokyMeHTHl, NpPHUHOCHMBIE B [OIOJHEHHE K paHee II0JaHHBIM
oOpartieHUsAM, MOT'YT ObITh NPUHATHI B [IpeMHOM Cy/1a TOJIBKO B TOM CiIy4ae, ecili
oOparieHue, B JOTOJIHEHHE K KOTOPOMY OHH IIPEJCTaBIIAIOTCS, IIOCTYIIMIO B CYI U
erle He pacCMOTPEHO.

K noxymeHTam, MpeacTaBIseMbIM B JIONOJIHEHHWE K paHee IIOJAaHHBIM
oOpallieHHsIM, JOJDKHO OBITh NPHUIIOKEHO 3asBIIEHHE C YyKa3aHHEM Ha TO, B
JIONIOJIHEHHE K KaKoMy HMMEHHO OOpalleHUI0 OHHM IpelcTaBisioTcs. B cimydae
OTCYTCTBUSI TaKoro 3asBieHHs, paboTHHK IIpuemHOM cyna o0s3aH ykasaTb
3agBUTENI0 Ha HEOOXOOUMOCTH €ro COcTaBjieHHs. be3 mpuoOImeHus ykasaHHOro
3asBIEHUS] JIOKYMEHTBHI, IpeJCTaBisieMble B JOIOJHEHHE K paHee IOJaHHBIM
oOpareHussM, MOTyT OBIThb NPHHATHEl TOIBKO B TOM Ciy4ae, €Cld IoAareib
HacTanBaeT Ha UX NMPHUHATUHH Oe3 3asBienus. [Ipu srom pabotHuk [IpuemHoi cyna
00s3aH TNPUHATH BCe BO3MOXKHBIE Mepbl Ul YCTAHOBIEHHMs OOpallleHusi, B
JOTIOJIHEHHE K KOTOPOMY NPEJCTaBISIOTCS MOJAHHbIE JOKYMEHTbI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B CJIydae HEBepHOTO OIpeJeNeHus oOpalleHus, K
KOTOPOMY HAJUIEKHUT IPHOOIIUTH [1OIaHHBIE JIOKYMEHTEI.

3.9. Ha nmnpunastom paborHukom Ilpuemnoit cyna oOpameHud
npoctaBisercs mramn [IpHeMHO# cyna ¢ ykasaHueM TeKylleH NaThl H BPEMEHH,
KOTOPBIM CTABUTCS Ha JIMIEBOH CTOPOHE MEepBOro JIUCTa oOpallleHHs B IIPaBOM
HIDKHEM YTy, TaM JKe cTaBuUTcs Bxomaumi Homep. Illtamn IIpuemHo#t cyxa,
3aBepEHHBIN MMOAMUCHI0 pabOTHHKA, IPUHSBIIEro obpallieHue, 1o Npockde uia,
npeacTaBuBliero obpamieHue B IlpueMHyro cyna, CcTaBHTCA TakXkKe Ha
NpEeICTaBIEHHON MM IOTMOJHHUTEIBHOW KONMUU JaHHoro obpameHus. Illramn He
CTABUTCS Ha JIPYrHX JOKYMEHTax, Ja)ke eClIM OHHM IOJAlTCs B JIONMOJIHEHHE K
paHee MOZaHHBIM OOpalieHusM 0e3 NMpHOOIIEHUs K HUM 3asBJICHHUs, YKa3aHHOTO B
nyHkTe 3.8. HacTosuero Pernamenra.

3.10. Bce npuHSATHIE JOKYMEHTHI, B TOM YHCJI€ NOJAHHEIE B JIOMOJIHEHHE K
paHee TOZaHHBIM  oOOpaweHusM, paborHuk IlpumemHOll cynma obs3aH
3aperucTpupoBarh B cooTBeTcTByrommx nojacucreMax I'AC «IIpasocynue» (IIH
«JlokymeHTOOOOpOT 1 0Opawenus rpaxzaany, [I1M «CynebHas koppecrnoHAeHIUsD



¥ Ip.) ¥ IepeaaTh B AeHb MpHeMa [0 TPHHALIEKHOCTH 10 CHOPMUPOBAHHOMY H
pacneyaranaoMy u3 nozacucteM IAC «lIpaBocynre» COOTBETCTBYIOIEMY PEECTPY
nepeflaud JOKYMEHTOB TI10J IOANMChH IMILy, HENOCPEACTBEHHOMY KOTOPOMY
nepefaHbl JOKYMEHTBI, C YKa3aHHEM WM 3aHAMaeMOH JODKHOCTH, a B
MCKJIFOUUTENBHBIX ciTydasx — He nosaHee 10.00 yacoB ciemyromero pabodero AHs,
eclIi MHOe He NPEeJyCMOTPEHO MHCTPYKLMEH Mo cyaeOHOMY IeNOonpOu3BOACTBY.
Perucrpanys TOKYMEHTOB U NepeJadd UX IO NPUHA/JIEKHOCTH OCYLIECTBIISETCS B
CTPOTOM  COOTBETCTBMH ¢ TpeOGOBaHHMSIMM HHCTPYKIMH MO  cyneOHOMY
JIeNIOTIPOU3BO/ICTBY.

[Ipy mepenade MAOKYMEHTOB IO INPUHAIJIEXHOCTH COCTaBISIETCS PEECTp,
KOTOpBIH MOANMMChIBaeTcsi paboTHHKOM IIpueMHOM cyna u pabOTHHKOM anmapaTa
cyzia, KOTOPOMY TIepearoTesl JOKYMEHTBI, JaHHbIH peecTp xpanutcs B [IpuemHon

cyna.

3.11. JIOKyMeHTBI, 110/1aBaeMble o Jienam, Ha3zHaYeHHBIM K
paccMOTpeHuto, paboTHuk  IIpuemHOM  cyna — 00s3aH  He3aMEMIHTENbHO
sapeructpuposats B noacuctemax I'AC «IIpaBocynue» 1 nepenaTs o peecTpam Io
TIPUHAICKHOCTH.

3.12. Ecin nmuumo  obpamiaercss ¢ mpockOoi O IpHeMe  KaKUX-JH0O
JIOKYMEHTOB MO KOHKDETHOMY Jelly HEIOCPe[CTBEHHO B I€Hb, Ha KOTOPBIH
Ha3HAYeHO PACCMOTpPEHHe COOTBETCTBYOIIEro jena, paboruuk IlpuemHO# cyna
0053aH  pasbACHUTH  OOpaTHUBIIEMYCS — LEIeCOOOpasHOCTh  paspelleHHs
COOTBETCTBYIOILIEr0 BONPOCA HEMIOCPEACTBEHHO B Cy1€0HOM 3ace/laHuH.

3.13. Ha xa)xq0oM NpHHATOM 0OpaIleHuH, II0JaHHOMY 110 KOHKPETHOMY eIy
(matepuany), pabotHuxkoMm IIpuemHON Ccyna Kpome pPerucTpalMOHHOTO HOMepa
CTAaBHTCS HOMEpP COOTBETCTBYIOINErO JeNa/TIpOU3BOJICTBA, €CIIM HH(pOpMauus o
nem umeercss B moxcucreMax I'AC «IIpaBocymue». Homep nema (marepuaia)
MPOCTaBIAETCsl, TAKXKe NP PETHCTPALMK IIPUHATOro obpalleHns B MOJACHCTEMAaX
I'AC «IIpaBocyaue» U COOTBETCTBEHHO — B peecTpax.

3.14. Ecium k ofpameHuro TNpWiIO)KeHa KBUTaHIUs 00 omiare
roCyapCTBEHHOM MOIUTHHEI WM 3aBEPEeHHAs KOIHS IUIATEXHOro IOpyYeHHs 00
OIUIaTe rOCYIapCTBEHHOM MOILIHHBL, 00 3TOM JeNIaeTcsi OTMETKa (C 00s3aTebHBIM
yKa3aHHeM CyMMbI YIUIa4eHHO! ToCyJapCTBEHHOM MOLUIWHBI) IIPU PeruCTpalyy
nanHoro obpamenwust B nojcucremax I'AC «lIpasocymue».

4. BsaumopeiicTBHe ¢ pa0OTHHKAMH annapar cyaa

4.1.B cmywasx, korma pabornuk IlpmemHo#i cyna oOpamaercs K
pabOTHHKaM arnmapara CyAa, IociefHue o0s3aHbl NPHHAT He3aMeUTHTEIbHbIE
Mephl Ul paspellleHusi COOTBETCTBYIOIIeH NPoOIeMHON CHTyalud (HampuMep,



I[IPOBEPHUTE HATMYHE J€Ia B CYAE, YCTAHOBHTH 3alIpallIiBa€MYIO HH(l)OpMaI.lI/IEO 1o
MarepHallaM COOTBETCTBYIOLIETO ,I[eJIa/HPOI/IBBOI[CTBa 51 I[p)

4.2. PabotHuku [IpueMHo# cyna o0s13aHbl cOOMIOAATh NOPANOK Nepenad
INPHHATHIX JOKYMEHTOB pabOTHHKaM anmapara cyAa, yCTaHOBJIEHHBIN IyHKTaMH
3.9. - 3.14. nactosmero PernameHTa, B COOTBETCTBHHM C TpeOOBaHUAMHM
HHCTPYKIUH MO CyaeOHOMY JeONpPOU3BOACTBY.
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