YTBEPXKAEH

npukasom CyaebHoro genapramMeHTa
npu BepxosHoM Cyge

Poccunckon ®egepauunn

oT 27 nekabpa 2016 r. N 251

norPAAOK
NoaAYU B ®ELAEPAJIbHBIE CYAbl OBLLEN OPUCONKLUUN OOKYMEHTOB
B 3/IEKTPOHHOM BUAE, B TOM YACJIE B POPME
OJIEKTPOHHOIO AOKYMEHTA

1. OBLUME NMNOJTOXKEHUA

1.1. lMNopsapgok nogaun B depepanbHble cyabl 06LlEN HOPUCOANKLUMM OOKYMEHTOB B
3/1eKTPOHHOM BUAE, B TOM Yncre B popMe 3/1eKTPOHHOro AoKyMeHTa (aanee - Nopagok nogayn
[OKYMEHTOB) pa3paboTaH B COOTBETCTBUWM C MONOXKEHUAMU [pa>kaaHCKOro npougeccyanbHOro
Koaekca Poccurckon ®egepaunn (ganee takke - MK P®), degepanbHoro 3akoHa ot 14.11.2002
N 137-®3 "O BBegeHuu B gencrteme lpa>kgaHCKoro npoueccyanbHoro kogekca Poccuinckon
depepaumn”, Kopgekca agMMHMUCTpaATMBHOIO cypornpomssogcTtea Poccuinckon Pegepauunm
(nanee Takke - KAC P®), PepepanbHoro 3akoHa ot 08.03.2015 N 22-03 "O BBefeHNM B AENCTBUNE
Kopgekca apgMuHucTpaTMBHOro cygonpowussogctea Poccuickon depepaumn”, YronosHo-
npoueccyanbHoro kogekca Poccunckon ®epgepaumm (ganee takke - YINK P®), depnepanbHoro
3akoHa o1 18.12.2001 N 177-®3 "O BBeaeHNM B AencTBNE YroNOBHO-NPOLECCYanbHOro Kogekca
Poccunckon depepaummn”, Kopexkca Poccunckon OPepepaumn o6 agMUHUCTPATUBHbBIX
npaBoHapyLleHumax (ganee Takke - KoAll P®), degepanbHoro 3akoHa ot 30 gekabpa 2001 r. N
196-03 "O BBeaeHun B aencteme Kopekca Poccumckon depepaumm 06 agMUHUCTPATUBHbIX
npaBoHapyLueHusx", PegepanbHoro 3akoHa ot 23.06.2016 N 220-93 "O BHeCEHUN UBMEHEHU B
oTAenbHble 3aKoHoaaTeNbHble akTbl Poccumnckon @eagepaumm B YacT NPUMEHEHNA 3NEKTPOHHbIX
[OKYMEHTOB B AeATeNbHOCTU opraHoB cyaebHom Bnactun”, ®eaepanbHOro 3akoHa ot 7 anpens
2025 r. N 59-®3 "O BHeceHunm wuaMeHeHun B Kopekc Poccuickon odepepaumm 06
aAMUHUCTPAaTMBHbIX NpaBoHapyLleHuax" (aanee - PegepanbHbl 3akoH 0T 07.04.2025 N 59-03),
denepanbHoro 3akoHa oT 30.12.2021 N 440-®3 "O BHECEHWN M3MEHEHUN B OTAENbHblE
3aKkoHopaTenbHble akTbl Poccuinckon depepaunn” (nanee - ®enepanbHbit 3akoH N 440-D3),
denepanbHoro 3akoHa oT 29.12.2022 N 610-®3 "O BHeceHUW WU3MEHEHUN B Yro/floBHO-
npoueccyanbHbin Koaekc Poccuinckonm ®epepaunn" (nanee - PenepanbHbin 3akoH N 610-03),
npeaycMaTpmBaoLLMM BO3MOXXHOCTb NMNoaaun AOKYMEHTOB B 9/1EKTPOHHOM BUAE, B TOM UNC/IE B
dopMe  INEeKTPOHHOro  OOKYMeHTa, nocpeactBoM  denepanbHOM  rocygapCTBEHHOM
MHPOpPMaLUMOHHON cucTeMbl "EOMHBLIV MopTan rocygapCTBEHHbIX U MyHUUMMANbHbIX YCIyr
(pyHKUMIN)" (manee - eOouHbIM NoOpTan roCygapCTBEHHbIX M MyHUUMMaNbHbIX ycnyr) nmnbo
MHPOPMaLMOHHOM cucTeMbI, onpegeneHHon CynebHbIM genaptaMeHToM npu BepxoBHoM Cyae
Poccunckon ®epgepauunmn.

1.2. B cootBetcTBUM ¢ YacTbio 1.1 ctatbun 3 [TIK PO (B pegakunn ®egepanbHoro 3akoHa N
440-93, Bctynuewero B cuny ¢ 01.01.2022) mnckoBoe 3asB/neHWe, 3aABneHue, >kanoba,
npeactaBieHNEe N UHblE AOKYMEHTbI MOTyT ObiTb NOAaHbl B cyd Ha ByMa>KHOM HOCcUTesne UIn B
31eKTPOHHOM BMAe, B TOM Umncrie B GopMe 3/1eKTPOHHOro AOKYMeHTa.

VickoBoe 3anaBneHue, 3aaBneHune, xxanoba, npeacraBneHMe N UHble AOKYMEHTbI, KOTOpble
nogaroTca NocpeacTBOM €AMHOro noprtana rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycnyr nméo
MHbOpPMaLMOHHON cucTeMsbl, onpeaeneHHon CyaebHbIM genaptaMeHToM npu BepxoBHoM Cyae
Poccunckon ®depepaunn, Moryt ObiTb MNoAMMCaHbl MPOCTOW 3/1EKTPOHHOM MNOAMUCHIO B
COOTBETCTBMM C 3aKoHogaTenbCcTBOM Poccuinckon depgepaumm U nopaakoM, onpenensieMbim
CynebHbiM nenaptamMeHToM npu BepxoBHoM Cyae Poccuinckon ®epepaunmn, ecnu MK PO He



YCTaHOBMEHO, 4TO YyKas3aHHble [OKYMeHTbl [AO0/DKHbl  6OblTb  MoAmnuMcaHbl  YCUNEHHOW
KBaNnnMOULMPOBAHHOM 3N1EKTPOHHOM NOAMNUCHIO.

B cootBeTcTBUM C YacTbio 2 cTaTb 45 KAC PO (B pegakunn ®eaepanbHoro sakoHa N 440-
@3, sctynueliero B cuny ¢ 01.01.2022) agMMHUCTPaTMBHOE NCKOBOE 3asB/EHME, 3asABEHME,
>xanoba, npeacTaBneHme U MHble 4OKYMEHTbI MOTyT 6bITb NOAaHbl B cyg Ha ByMa>kHOM HocuTene
WUNu B 9N1eKTPOHHOM BUAae, B TOM Yncne B GopMe 3/IeKTPOHHOIO A0KYMEHTA.

AOMMHUCTPATMBHOE UCKOBOE 3aAB/IeHMe, 3asaBrfieHue, Xanoba, npeacrtaBlieHNE N UHbIE
OOKYMEHTbI, KOTOpble MogarTcAa MOCPeACTBOM €AMHOro nopTtasna rocyAapCTBEHHbIX U
MyHUUMNAanNbHbIX ycnyr nmbo WHPOPMaUMOHHOW cucTeMbl, onpegeneHHon CynebHbiM
nenaptameHToM npu BepxoBHoM Cype Poccuinckon ®Pepgepaunm, Moryt 6biTb moanmcaHsbl
MPOCTON 3MEeKTPOHHOM MOAMUCBIDO B COOTBETCTBMWM C 3akoHomaTenbcTBOoM Poccuinckon
depepaumm 1 nopaakom, onpegendemoiM CyaebHbiM genaptaMeHTOM npu BepxoBHom Cyae
Poccuinckon depepaunn, ecnn KAC PO He ycTaHOBMEHO, UTO yKa3aHHbIe JOKYMEHTbI AOMKHbI
6bITb MOANMCaHbl YCUNEHHOW KBAaNnNPULMPOBAHHOMN 3NEKTPOHHOW MOAMUCHIO.

B cootBeTcTBMU co cTatben 474.1 YIK PO (B pepakunn PegepanbHoro 3akoHa N 610-03,
BCTynumBLUuero B cuny ¢ 09.01.2023) xogaTtancTBO, 3asaBneHune, >kanoba nnu npeacraBneHne, He
cogepxxalime cBefeHWUN, COCTaBMALWMX OXpaHaeMyro degepanbHbiM 3akKOHOM TaklHy, Npw
HaNMuYMM TEXHUYECKOW BO3MOXKHOCTK MOTYT ObITb MOAaHbl B CyA B MOPALAKE U CPOKKU, KOTOPble
yctaHoBneHbl YIK P®, B ¢popmMe 3NeKTPOHHOro AOKyMEeHTa M NoAnMCbIBAKOTCA /IMLOM,
HanpaBMBLUMM TakKOM OOKYMEHT, YCU/TIEHHON KBanudULUMPOBAHHOW 3MEKTPOHHOW MOAMMUCHIO,
ecnu YIK P® He ycTaHOBNEHO MHOE. Xoa4aTancTBO, 3asaBeHne, xanoba nnm npeacraBneHue, He
copeprkallme cBegeHU M, COCTaBMALLLNX OXpaHAEMYO dedepanbHbiM 3aKOHOM TalHy, Mo4arTCs
MocpeacTBOM e€AMHOro nopTtana rocyAapCTBEHHbIX UM MyHUUMManbHbIX  ycnyr nmbo
MHPOPMaALIMOHHOM cUCTeEMBI, onpeaeneHHon CynebHbIM aenapTtaMeHToOM npu BepxoBHoM Cyae
Poccuinckon depepaumm. Matepuanbl, NPUIOXKEHHbIE K TakMM XoAaTaWCTBY, 3adABNEHUIO,
Xanobe nnm npeacTaBneHUo, Tak)ke NoaaroTca B 9N1EKTPOHHOM Buae, B TOM uucne B ¢popMe
3/1eKTPOHHOI0 AOKYMEHTAa, 1 3aBepPAKOTCA TNLOM, HanpaBMBLUWUM Takme AOKYMEHTbI, YCUNEHHON
KBannomumMpoBaHHOM 3NEKTPOHHOM NOAMNUCHIO.

Xopatancteo 06 03HAKOMMIEHUWN C MaTepuanamMm yrosioBHOro gena, o NosiyyeHmm Konum
npoueccyanbHbIX AOKYMEHTOB, MNONYyYEHUN MHPOPMALIMM B COOTBETCTBUM C NYHKTOM 21.1 yactu
BTopomn ctatbn 42 YIK PO, nndopmaumm o6 yyactum B cyaebHbix 3acegaHuax, B TOM yumcne ¢
MCMoNb30BaHMEM CUCTEM BUAEO-KOHDEPEHL-CBA3U, FpadkAaHCKUM WUCK, He coaep>Kalliui
XooaTtanmctBa O MNPUHATUM Mep Mo obecnedyeHUO BO3MELLUEHUS Bpeaa, MNPUYMHEHHOTO
npectynneHmeMm, nmbo BO3MOXXHOWM KOHPUCKaALUU WMYLLLECTBA, MNOAABaeMble rpakgaHamMu
MoCpeacTBOM eOMHOro nopTtana rocyAapCTBEHHbIX UM MyHUUMManbHbIX  ycnyr nmbo
MHbOPMaLMOHHOW cucTeMbI, onpeaeneHHon CyanebHbIM genaptaMeHTOM nNpu BepxoBHoM Cyae
Poccunckon ®depepaunm, Moryt 6biTb MoanmMcaHbl MPOCTON SNEKTPOHHOW MOAMUCbLIO B
COOTBETCTBMM C 3aKoHopaTenbcTBoM Poccuickon depgepaumm U nopaakoM, onpenensieMbim
CynebHbiM genaptameHToM npu BepxoeHoMm Cyae Poccuickon ®egepaunn, ecnm YK PO He
YCTAHOB/MIEHO, 4TO YyKa3aHHble [OOKYMEHTbl AO0/MKHbl  6biTb  MOAMMCAHbl  YCUNEHHON
KBanMOULUMPOBAHHOM 3/1EKTPOHHOM MOAMNUCHIO.

B cooTtBeTcTBUM C YacTbio 1 ctatbun 24.8 KoAll P® (B pegakumm ®egepanbHOro sakoHa ot 7
anpena 2025r. 59-®3, sctynueLuero B cuny ¢ 1 nrona 2025r.) 3aseneHne, xogatancTeo, >kanoba,
MPOTECT U WHble OOKYMEHTbl MOryT 6biTb MogaHbl ydYacTHMKaAMM MNpou3BOACTBa Mo aeny ob
agMUHNCTPaTUBHOM NpaBoHapyLLleHNM Ha ByMa>KHOM HOCUTENE UKW NPU HaNNYnmM TEXHUYECKOM
BO3MOXHOCTU B CyA€E B 3N1EKTPOHHOM BUAE, B TOM Ynucne B popMe 3/1eKTPOHHOIO AOKyMeHTa. B
cnyyae nogavu 3aAaBfeHMsA, xogaTancTea, >kanobbl, MpoTecTa U MHbIX 4OKYMEHTOB B 9/1EKTPOHHOM
BMAe, B TOM Yncnie B popMe 31eKTPOHHOIO AOKYMEHTA, Npunaraemble K HUM AOKYMEHTbI A0/KHbI
ObiTb MpeacTaBneHbl TakXkKe B 3/1EKTPOHHOM BuAe, B TOM uyucrie B GOpMe SNEKTPOHHOrO



AOKYMEHTAa.

3anaBneHne, xopatamctBo, >kanoba, NPOTECT U WHble [OKYMEHTbl, W3roTOB/IEHHbIE B
3NEeKTPOHHOM BMAe, B TOM Uucne B GopMe 3/IEKTPOHHOIO AOKYMEHTa, a TakKe npunaraemole K
HWM [OKYMEHTbI MOTyT 6bITb NOAaHbI y4aCTHUMKOM NPON3BOACTBA Mo Aeny 06 agMUHUCTPATUBHOM
npaBoHapyLleHNM B cyq NOCPeACTBOM eQMHOro noprasa rocygapcTBEHHbIX U MyHULUMNANbHbIX
ycnyr nn6o mHPopMaumMoOHHOM cucTeMbl, onpeaeneHHon CyaebHbIM aenapTaMeHTOM Mpu
BepxosHoM Cyae Poccumnckon degepaumnm (4actb 2 ctaton 24.8 KoAll PO).

3aaBneHune, xonaTtancTeo, xanoba, NPOTECT N MHble AOKYMEHTbI, KOTOPbIE MOAAKOTCA B Cy[,
MocpeacTBOM eOuMHOro noprtana rocyAapCTBEHHbIX UM MyHUUMManNbHbIX  ycnyr nmbo
MHPOPMaLMOHHOW cucTeMbl, onpeaeneHHon CynebHbIM genaptaMeHTOM npu BepxoBHoM Cyae
Poccuinckonm ®eagepaumm, MoryT 6biTb MOANMCaHbI MPOCTON 3NEKTPOHHOM noanuncbkto, ecnm KoArll
P® He ycTaHOBMEHO, YTO OHU AOMXKHbI ObITb MOANUCAHbI YCUAEHHON KBanndULMPOBaAHHOMN
3MeKTPOHHOM noanmcbio (WacTb 3 ctatbh 24.8 KoAll PO).

1.3. MNMonoxeHus MK PP, KAC PP, YIK PP, KoAll PP, npeaycmaTtpumBatoLme nogadvy B
depnepanbHble cygbl obLlen pucaMKUMnM 4OKYMEHTOB B 3/1EKTPOHHOM BMUAe, B TOM 4YuUCne B
dopMe 3MeKTPOHHOro AOKyMeHTa, peanuayroTcs nyTeM NpuUMeHeHua HacTtoswiero lNopsgka
noga4ym OKyMeEHTOB.

Mopava 3anpocoB, NpenoXkeHuKn, 3aaBneHur unm >kanob B cyd B COOTBETCTBUMU C
depnepanbHbIMM 3aKoHaMKM 0T 22.12.2008 N 262-903 "O6 obecneueHun gocTyna K uHpopmaumm o
peatenoHoctn cypoB B Poccunckon Pepgepaumn”, ot 02.05.2006 59-®3 "O nopsagke
paccMoTpeHuna obpaleHnn rpakaaH Poccurickon ®egepaumnn” NopagkoM nogaym OKYMEHTOB
He perynupyercs.

Mopaya AOKYMEHTOB B 3/1EKTPOHHOM BUAE, KOTOpblE coAep>kaT CBeAeHMNA, CoCTaBNaoLLIMe
rocynapcTBeHHyo TalHy, [opaakoM nogaum 4OKYMEHTOB He perynupyeTcs.

Mopgaya OOKYMEHTOB B  93/IEKTPOHHOM BMAE C  WCMNO/Ib3OBAHWEM  CUCTEMbI
MeXXBEAOMCTBEHHOINO  3/1eKTPOHHOro  gokymeHtoobopotra (M3OO) npoueccyanbHbIM
3aKoHO4aTeNbCTBOM He NpeaycMaTpmuBaeTcsa.

Momaya [OOKYMEHTOB B 3/1EKTPOHHOM BWAE MOCPEACTBOM CUCTEM 3/IEKTPOHHOTO
[OKyMeHToO60pOoTa yyacTHMKOB cyaebHoro lMpouecca ¢ UCNoNb30BaHMEM €4UHON CUCTEMb
MEeXBEOOMCTBEHHOrO 3/IEKTPOHHOro B3amMoaencTema [lopAaokoM nogaun [OKYMEHTOB He
perynupyertcs.

1.4. B uenax peanusaumu HacTtosuwlero lMopagka nogaun AOKYMEHTOB WCMOJb3YHTCA
cnepyrolLiee OCHOBHbIE NMOHATUA:

denepanbHble cyabl 06LLEN opUCaAMKLUNK (oanee - cyabl, cyn) - KaccalMOoHHble cyabl 06Len
HPUCANKUNN, KaCCaLUMOHHbIM BOEHHbIN Cya, anennAuuoHHble cyabl obLien rpucankummn,
anennsauMOHHbIN BOEHHbIN CYy, BEPXOBHbIE Cyabl pecnybnuk, Kpaesblie, 06nacTHble cyabl, Cyabl
ropogoB degepanbHOro 3HayYeHus, cyabl aBTOHOMHOM 06n1acTM U aBTOHOMHbIX OKPYrOB,
OKpPY>KHble (DNOTCKMUE) BOEHHbIE CyAbl, PaMOHHble, MEXpPanOHHble W TrOpPOoACKME Cyapbl,
rapHMU30HHbIE BOEHHbIE CyAbl;

obpalleHne B Ccyd - [O0OKYMEHT, CO3[aHHblA B COOTBETCTBMM C MpOLEccyanbHbIM
3aKoHOOaTeNbCTBOM,  HamnpaBfeHHblW B cyd  (HanpuMmep,  WCKOBOe  3asB/ieHue,
afMUHUCTPaTUBHOE NCKOBOE 3aAB/IEHME, X0O4aTanCcTBO, 3aAB/EeHMNE, 3aABNEeHNE O BbIHECEHUN
cynebHoro npukasa, »kanoba, anennAuMoHHasa >kanoba M npeacTaBneHue, KaccauUOHHble
>xanoba v npencraeneHune, NpPoTecT);



AOKYMEHT B 3MEeKTPOHHOM BWAE - 3/IEKTPOHHbIN [OOKYMEHT (OOKYMEHT B ¢opMe
9NMIEKTPOHHOrO [AO0KYMEHTa) WU 3NeKTPOHHbIM 06pa3 [AokyMeHTa (OOKYMeHT B ¢opMe
3M1EeKTPOHHOro obpasa AOKYMEHTA);

9NEKTPOHHbIM [OOKYMEHT - [OKYMEHT, CO34aHHbli B 9neKTpoHHon d¢opMe 6e3
npenBapuTeNbHOr0 4OKYMEHTUPOBAHMA Ha ByMaXxHOM HocuTesne, NoANUCaHHbIA 3NEKTPOHHOMN
noAnMCbIo B COOTBETCTBMU C 3aKOHOA4AaTeNnbCTBOM Poccurickon ®epepaunm;

3NEKTPOHHbLIN 06pa3 AoKyMeHTa (3NeKTPOHHAas KOoNusa OOKYMeHTa, U3roTOB/IEHHOroO Ha
byMa>kHOM HocuTene) - NepeBedeHHasa B 3JMEKTPOHHYHO (GOPMY C MNOMOLLbKO CpPeacTB
CKaHMPOBaAHMA KOMUA OO0KYMEHTa, M3roTOBNEHHOro Ha 6ymMa>kHOM HocuTene, 3aBepeHHasa B
cootBeTcTBMM C [lopAagakoM nogayn [OKYMEHTOB MPOCTOW 3/1EKTPOHHOWM MOAMUCBIO WUMKn
YCUTEHHOW KBaNNOULIMPOBAHHOW 3/1EKTPOHHOM NOANUCHIO;

9NeKTPoHHaA noanucb - MHbopMaumAa B IEKTPOHHOU ¢opMe, nNpucoeguHeHHasa K
noanucbiBaeMoMy (3aBepAeMOMy) 3M1EKTPOHHOMY  AOKYMeHTYy (8nekTpoHHOMYy o6pasy
OOKYMeHTa) Ui nHbiM 06pa3oM cBA3aHHaA C HUM U NO3BONAKOLWAA naeHTudmumposatb A1LO,
nognucasLlee (3aBepuBLLEE) 3M1EKTPOHHbIN AOKYMEHT (3/1EKTPOHHbIN 06pa3 gOoKyMeHTa);

KUY 9NMIEKTPOHHOM  MNoAnMMCUM -  YHMKanbHaA  MocnenoBaTe/lbHOCTb  CMMBOJIOB,
npeaHasHayeHHas A/1a co3aaHuA 31eKTPOHHOW Noanncu;

npocrtaa 3/eKTpPOHHasA TMOAMUCb - 3/1eKTPOHHasA MoAMMCb, KOTOpaAa MNoCpPeacTBOM
MCMONb30BaHNA KOAOB, MapoNen UM WUHbIX CPeacTB noaTeepxxgaer dakt d¢opMmpoBaHUA
3M1IEKTPOHHOM MmoAnMcK onpeneneHHbIM NUUOM. B kauvecTBe Kk/to4a MPOCTON SNEKTPOHHOW
noanucu UCronb3yeTca NoATBEPXKAEeHHAaA yueTHana 3anmcb duanveckoro nuua ECUA;

ycuneHHas KBanuouumpoBaHHas aMeKTPOHHaA noAnucb - 9/IEKTPOHHAs MNOAMNWUCH,
COOTBETCTBYIOLLAA MpPU3HaKaM, ykaszaHHbIM B yactu 4 cTtatbM 5 denepanbHOro 3akoHa oT
06.04.2011 N 63-03 "O6 anekTpoHHOM noanuncu”;

KBanMPMUMPOBaHHbIN cepTUdUKaT KNroUa NPoBEPKN 3/TEKTPOHHOM NMOANUCK - cepTudukaT
K/toYa MPOBEpPKN 3NEeKTPOHHOM MOAMNUCKU, COOTBETCTBYHOLLUM TpeboBaHNAM, YCTAHOBNEHHbIM
3akoHOM 06 9NeKTPOHHOM NoAMUCU N WUHBIMWU MPUHUMEEMbIMM B COOTBETCTBUM C HUM
HOPMaTUBHbIMW MPaBOBbLIMW aKTaMW, CO3[aHHbIA aKKpeaAUTOBaHHbIM YAOCTOBEPSIOLLUM
LueHTpoM nmnbo deaepanbHbIM OPraHOM MUCMNOMHUTENbHOW BNacTW, YNONHOMOYEHHbLIM B chepe
MCMONb30BaHUA 3NEKTPOHHOW MOAMNMUCKU, WU ABNAKOLWIMACA B CBA3UM C 3TUM OdULMANbHBIM
NOKYMEHTOM;

ECUA - depepanbHaa rocygapctBeHHaa nHopMaunoHHasa cucteMa "EgvHaa cuctema
naeHTModuKaunmm n aytTeHTudumkaumm B nHpacTpykrype, obecnevmpatoLen MHGoOpMaLMOHHO-
TeXHonorn4yeckoe B3amMmogencTene WMHOOPMALMOHHBLIX CUCTEM, WUCMOMb3yeMbIX ANA
npeaocTaBNeHUA rocyfapCTBEHHbIX M MYHMLMNAMAbHbLIX YCAYT B 91eKTPOHHOM dopme”;

EMIY, eonHbln mopTan rocyfapCTBEHHbIX M MyHUUMNanbHbIX ycayr - degepanbHas
rocygaapcteeHHaa uHPopMaumoHHaa cucteMma "EAnHbIN  nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (GyHKUMN)";

nHbopmaunmoHHaa cuctema - [ocypapcTBeHHaa aBTOMaTU3MpOBaHHaA cucTeMa
Poccuinckon ®epepaunmn "lMpasocyane” (nanee - TAC "lpasocyane" mam cCOOTBETCTBYHOLLAA
noacuctema F'AC "lMpasocygmne");

NIMYHBIA KabUHET - MHPOPMALMOHHBIN pecypc, pa3MeLUEeHHbI Ha eguMHOM nopTane
rocyfapCTBEHHbIX U MyHUuMNanbHbIX ycnyr nm6éo B MHOOPMaUMOHHOM  cuUcTeMe,
npenHa3sHayYeHHbIN ANna peanmsaummn ydacTHMKaMuy cynebHoro npowuecca npae v 0683aHHOCTEN,



npeaycMoTpeHHbIX npoueccyasbHbiIM 3aKoHOA4AaTE/TIbCTBOM, B TOM YAUC/1€ NpaBa Ha nogadvy B cyn
AOKYMEHTOB B 3/IEKTPOHHOM BNAE;

Lo, Noaatolee A0KYMEHTbI B CyA, - 3aABUTENb UTN €ro NpeacTaBUTe b, NOAaOLLINIA B Cy,
NOKYMEHTbI B 3/1EKTPOHHOM BUAE, NONb30BaTeNb IMYHOIO KabnHeTa;

nonb3oBaTtenb NYHOrO KabuHeTa (I'IOI'IbSOBaTeI'Ib) - (I)VISI/IHGCKOG nnuo, B TOM 4yumcrne
npeacrtasuUTeslb opnan4yeckoro amuga, Ha Yb€ MMA co3gaH NUYHBbIN KaBUHET B LEensax peannsaunm
npasu O6FI38HHOCT8IZ, yCTaHOB/MEHHbIX Mpoueccya/sibHbIM 3aKOHOA4ATE/IbCTBOM.

2.ycnoBmAa nogA4Y 0OKYMEHTOB B SJIEKTPOHHOM BULE
2.1. InyHbIN KabUHeT

2.1.1. [loKkyMeHTbl B 9/1EKTPOHHOM BUAE NOLAlOTCA Yepesd NNYHbIN KabMHET Nnonb3oBaTtens,
co3aaHHbIM B Moayne "OnekTpoHHOe npaBocyane” nporpaMMHoro nagenusa "MutepHet-noptan”
TAC "lpaBocygune" (www.ej.sudrf.ru) B MHPOPMALUUNOHHO-TENEKOMMYHUKALIMOHHOW CETHU
"MnTepHeT" (Banee - nn4uHbIN KabuHeT FAC "lMpaBocygme"), nnbo vyepes NuuHbIv KabuHet EMTY.

Ona nopgaun B cyn OOKYMEHTOB B 9/1EKTPOHHOM BMAE B CEKTOpax Mob30BaTe1bCKOro
COMPOBOXAEHUA MHOTOQYHKLUMOHANbHBIX LEHTPOB MNPeAoCTaBNeHUA T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr, obecneymBaroLLmMX BbINO/IHEHME QYHKLUWUIA MO KOHCYNbTaLUMOHHOW U
OpraHmM3aunoHHO-TEXHNYECKONM Noaaep>KKe 3aasutenen, MoxxeTt 6biTb obecrneveH 6ecnnaTHbIN
poctyn 3aasutenen k TAC "lNMpaeocygme” n nHbopMmpoBaHme o nopagke gocTyna K ykasaHHOM
aBTOMaTU3NPOBAHHOM CUCTEME.

2.1.2. InyHbin kabuHet EMIY co3paetcA Ha pU3NYECKOE NULIO, KOTOPbIM MNoaatoTcA
[OKYMEHTbl B 3N1EKTPOHHOM BWAOE B Cyd; NPV nogade AOKYMEHTOB MpeacTtaBUTENEM NINYUHBIN
KabunHeT co3aaeTtcAa Ha UMA npeacTaBuTend. Yepes nnMUHbIin KabUHET NpeacTaBuUTeNs MoryT 6bITh
noaaHbl AOKYMEHTbI B OTHOLLEHWUM OAHOro M Bonee nNpeacTaBnaeMbiX UM GUINYECKUX U (UNN)
HPUANYECKNX NNL,.

JInuHein kabuHet FAC "lNpaBocyane” cozgaerca Ha GU3NYECKOE NNLO, KOTOPbIM MNoaaroTeA
OOKYMEHTbl B 3/IEKTPOHHOM Buae B cyd, nnbo Ha npeacrtaBuTena HPUAMYECKOro nauua,
MHOUBMAOYaNbHOro npegnpuHMMarensa; npu nogade OOKYMEHTOB MpeacTaBUTENEM JIUUYHbIN
KabunHeT co3aaeTca Ha UMA NpeacTaBuTena. Yepes nnM4YHbIN KabUHET NpeacTaBMTENA MOTYT BbITh
noAaHbl AOKYMEHTbl B OTHOLLUEHUW O4HOro 1 6onee npenctaBAaeMbiX UM GU3NYECKUX K (Mnn)
HPUANYECKNX NNL,.

JInuHbIM KabMHET co3paeTca B aBTOMaTUYECKOM pexxnMme nyteM noarsep>XKaeHnAa nnMYHbIX
AaHHbIX CI)M3I/I‘—I€CKOFO nnua, B TOM 4Yncrsie ero d)aMMI'II/II/I, MMEHN N OTHECTBA (I'Ipl/l Haﬂl/ll—ll/ll/l).

2.1.3. JocTtyn K NUMYHOMY KabWHETY OCyLLecTBAAeTCA NOCPeacTBOM MaeHTUdUKaLUUM “
ayTeHTUdUKaumm ronb3oBaTend C WCMONb30BaHMEM TMOATBEPXKAEHHOM YYETHOM 3anucwu
dunanveckoro nuua ECUA, B TOM umcrie NPUCOEAUMHEHHOM K OpraHM3auuMm B KadecTBe
npeacraBuTens.

2.1.4. [OKYMEHTbl B 9/1EKTPOHHOM BMAe MOryT 6blTb MogaHbl B pOpMe 3N1eKTPOHHOro
OOKYMeHTa, NMoAMNnUCaHHOro 3M1eKTPOHHOM MOAMUCbIO B COOTBETCTBMW C 3aKOHOAATENbCTBOM
Poccuinckon ®epgepaunmn, unn B Gopme 31eKTpOHHOIo o6pasa AOKYMEHTa.



2.2. Tpe6oBaHMA K 3N1eKTPOHHbIM 06pa3aM A,0KYMEHTOB

2.2.1. 3neKTPOHHbI 06pa3 4OKYMEHTa CO34aeTCs C MOMOLLLbIO CPeACTB CKaHMPOBaHMA.

CkaHupoBaHMe OOKYMeHTa Ha ByMa>kHOM HOCUTE/e AOMKHO NMPOU3BOAUTLCA B MacLuTabe
1:1 B uepHo-6enom nmnbo cepom upete (kauecTtso 200 - 300 Touek Ha AtonM), obecneymBaroLLEM
COXpPaHEHMEe BCEX PEKBU3UTOB W ayTEHTUYHbIX TMPU3HAKOB MOA/IMHHOCTU, a WMEHHO:
rpadpuueckom noanncm nmua, neyatm v yrnoBoro wtamna 6naHka (Npuv HanM4YnMmM), cKaHMpPoBaHMNE
B pPEe>XXMMe MOMIHOM UBEeTonepenayn OCYLLECTBSAETCA MPU HaNMunMm B AOKYMEHTE LBETHbIX
rpapuuecknx wusobpaxeHmnm nnbo UBETHOro TekcTa, €c/nM 3T0 WUMeeT 3HaueHue panA
paccMoTpeHuna aena.

2.2.2. ®ann anekTpoHHoro o6pasa pokymeHTa pomxkeH 6bitb B dopmate PDF
(pekoMeHayeTcAa co3paBaTb 3MEKTPOHHbLIN 06pa3 AOKYMEHTa C BO3MOXXHOCTbHO KOMMPOBaHMUA
TekcTa).

®dannbl LOKYMEHTOB (MaTepuarnos), npuaaraeMbix K obpalleHuio B cyd, NpPeacTaBnaoTCca B
¢opmate PDF, ecnm nHoe He ykazaHo B HacToALeM lNopagke nogavn AOKYMEHTOB.

Pasmep ¢anna anekTpoHHOro obpasa AoKyMeHTa He A0/>KeH npeBbiwaTb 30 M6.

2.2.3. Kaxxgbl oTaeNbHbIM AOKYMEHT J0/KeH 6bITb NpeACcTaBNeH B BUAe OTAeNbHOro panna.
HanmeHoBaHue panna 4omkKHO NO3BONATb UAEHTUONLMPOBATb AOKYMEHT U KOJTMYECTBO /IUCTOB
B OOKYMeHTe (HanpuMmep: nckosoe 3aasneHme ot 05122016 3n.pdf).

2.2.4. ®annel n gaHHble, cogep>kallmecs B HUX, A0/MKHbI ObITb AOCTYMHbIMMK A4n1a paboTbl, He
OO/MKHbI OblTb 3alUMLLEHBI OT KOMUPOBAHWA U Me4vaTu 3MeKTPOHHOro obpasa, He [O/KHbI
coaep>katb MHTEPAKTUBHbIE N MY/TbTUMEANNHbIE 9NEMEHTbI UM BHEAPEHHbIE CLLEeHapUM.

2.2.5. DNeKkTpoHHbIM 06pa3 noKyMeHTa 3aBepsAeTcs B COOTBETCTBMU ¢ [MopsaagkoM noaaum
OOKYMEHTOB MPOCTOM 3/EKTPOHHOM NOAMNUCBIKD WAW  YCUAEHHOM KBanneuUMpoBaHHOM
3M1EeKTPOHHOM NOANMCHIO.

2.2.6. NMopgava o6palleHus B cya B popMe aNeKTpoHHOro o6pasa AOKYMeHTa, 3aBEPEHHOIO
NMPOCTON SNEKTPOHHOW MOAMUCBKD WAN  YCUIEHHON KBanMOUUMPOBAHHOW 3SNEKTPOHHOM
noanncbio, AONycKaeTcA He TOMbKO M3 NUMYHOro KabuHeTa, NpuHagaexkawlero nuLy, Kotopoe
yKa3aHoO B TeKCTe AOKYMeHTa KakK Nnmuo, ero nognucasliee, HO U U3 NMYHOro KabuHeta nmua,
YMNO/THOMOYEHHOro Ha Noaayy AoKyMeHTa (npeacraBuTens).

Ecnn B kauectBe 3asBuTenen (nuuy, noparowmx obpauieHne B cyn) U (Mnm) unx
npencTaBuTener BbICTyNakOT NMpoueccyasibHble COy4acTHUKU (COUCTLbI, COOTBETUYMKK), Nuua,
3aABNAKOLLME COBMECTHOE X04aTalcTBO (Hanpumep, 06 yTBep>XXAeHUM MUPOBOro cornaileHus,
06 oTnoXkeHun cynebHoro sacegaHus, o NPMOCTaHOBAEHUM MPON3BOACTBA MO Aeny), To nogava
Takoro obpalleHmna B cyq B popMe 31EKTPOHHOIo obpasa oKyMeHTa MOXET 6bITb OCYLLIECTB/IEHA
OAHMM U3 yKa3aHHbIX nnLl. B aToM cnyyae nogasaTth Takoe obpalleHne B Cyd OTAENbHO KaXXa0My
M3 yKa3aHHbIX 1L, U3 CBOEro NMYHOro kabuHeta (kabnHeTa npeacraBmTena) He TpebyeTcA.

Ecnn B kauvecTBe 3aABuTenen (nuu, nogatowmx obpalieHune B cyd) M (Mnnm) mx
npencraBuTenen BbiCTynarT nmua, obpatmeLimneca B Cyq C UICKOBbIM 3aABI€HNEM, NOAAHHbIM B
3alunTy MpaB WM 3aKOHHbIX WHTEpecoB rpynnbl nuy, (ctatbn 244.20, 244.21 [TIK PO®),
KONNEKTUBHbIM aAMUHUCTPATMBHbIM WCKOBbIM 3afAB/IEHMEM B 3aLUUTy HapyLUEHHbIX WAn
ocnapuBaeMbIX NMpaB 1N 3aKOHHbIX MHTepecoB rpynnbl nuy, (ctatba 42 KAC P®), To nogava Takoro
obpaLleHna B cyn B GopMe 3NeKTPOHHOro ob6pasa AoKyMeHTa MOXET ObITb OCyLLIeCTBEHA O4HUM
M3 L, KOTOPOMY NOPY4YEHO BeAEHNE COOTBETCTBYHOLLLENO AeNa B MHTepecax rpynnbl INLL.



2.3. Tpe6oBaHMA K 3N1€KTPOHHbIM A,OKYMEHTaM

2.3.1. 3NeKTPOHHbIA [OKYMEHT W3HA4anbHO coO34aeTcA B 3/EKTPOHHOM ¢opme 6e3
npenBapuUTeNbHOro AOKYMEHTUPOBAHUA Ha ByMaXKHOM HOcUTENE.

2.3.2. ®ann obpaweHna B cya pomkeH 6biTb B ¢dopmate PDF c BO3MOXHOCTbIO
KOMMpPOBaHMA TeKcTa.

dannbl 4OKYMEHTOB (MaTepunanos), NpunaraeMbix K obpalleHnaM B cya, NpeacTaBnaoTca B
ToM dopmMaTte, B KOTOPOM OHU MoAnucaHbl 3MeKTPOHHOW noanucbto. lNpu aTtoM dannbl
MaTepuanos u (MNn) AOKYMEHTOB, NpunaraeMsbix K obpalLleHuaMm B cyd, MOryT ObiTb NpeAcTaBNeHbI
B cnepyrowmx popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ana AOKYMEHTOB C TEKCTOBbLIM COAepP>XaHUEM;
2) PDF, JPEG (JPG), PNG, TIFF - ana noKyMeHTOB C rpapunyecknmM cogep kaHuem.
Pasmep ¢anna 3neKTpoHHOro AoKyMeHTa He A0/KeH npesBbiwaTb 30 M6.

2.3.3. Kaxxgbl1 oTaenbHbIM AOKYMEHT J0/KeH 6bITb NpeaCcTaBNeH B BUAe oTAenbHOro panna.
HanmeHoBaHue panna 4omkKHO NO3BONATb UAEHTUONLMPOBATb AOKYMEHT U KOJTMYECTBO /IUCTOB
B OOKYMeHTe (HanpuMep: nckoeoe 3aasneHme ot 05122016 3n.pdf).

2.3.4. ®annel n gaHHble, cogep kallmecs B HUX, A0/MKHbI ObITb AOCTYNHbIMM A4n1a paboTbl, He
OO/KHbI 6bITb 3aLLMLLEHbI OT KOMMPOBAHMA U NeyaTu, He AO/MKHbI coaepykaTb MHTEPAKTUBHbIE U
MyNbTUMEOMUNHbIE 3NEMEHTbI NN BHEAPEHHbIE CLEHaPUMN.

2.3.5. O6pauwieHne B cya B popMe 3NEKTPOHHOro AOKYMEHTa AO0/KHO OblTb mognucaHo
YCUNEHHOW KBanMOULUMPOBAHHOM 3/1EKTPOHHOM NOAMNCHIO.

MopAagok nogaym OOKYMEHTOB He nMpegycMaTpmuBaeT BOSMOXHOCTM nogavyun obpauleHnna B
cyn B dopMe 3/1eKTPOHHOro AOKyMeHTa, NoANMCAHHOINO YCUNEHHOW HekBannpuumMpoBaHHOMN
3M1EeKTPOHHOM NOANMCHIO.

YcnneHHaa keanuduumpoBaHHaa 31eKTPOHHaA No4nucb, KOTOPOM nognucaHo obpallgeHmne
B CyA, OOMKHa cooTtBeTcTBOBaTb dopmarty PKCS#7 (oTcoeanHeHHasa aneKTpOHHAas NMoannck) m
coaep>kaTbCcA B OTAeNbHOM danne.

Mpn noanucaHum  obpalleHna B Cyd  HECKONbKMMW  NMuaMu  ycuieHHas
KBannoULMpPoBaHHAaA SMEKTPOHHAasA MOAMUCH KaXkAaoro nuua, MoAnucChbiBatOLLLErO [O0KYMEHT,
[O/KHA coaepyKaTbca B OTAe/bHOM daline.

I'Iopﬂ,u,0|< nogayvnm AOKyMeHTOB He npeaycMmatpmBaetT BOSMOXXHOCTU Nogayvn 3/1EKTPOHHbIX
AOKYMEHTOB, NoAnnCcaHHbIX MpUcoeanHeHHbIMU 3NEKTPOHHbIMKW NOANMNCAMN.

2.3.6. Ob6palwleHmne B cyn B pOpMe 3NEKTPOHHOro AOKYMEHTa A0MKHO 6biTb NOANMCAHO
YCUNEHHOW KBannPUUMPOBAHHOM 3/1EKTPOHHOM MOANUCBLI0 NMLa, KOTOPOe yKa3aHO B TEKCTE
3M1EeKTPOHHOro AOKYMEHTa Kak Nnuo, ero nognucasLuee.

He pgonycKaetcAa npeactaBneHne B Cyd OS9NEKTPOHHbIX AOO0OKYMEHTOB, MOAMMUCAHHbIX
SI'IeKTpOHHOlﬁ noanncbro inua, KOTopoe He yKa3aHO B TEKCTE 3/IEKTPOHHOTIO AOKyMeHTa KakK n1nuo,
ero nognucasLuee.

Ob6paLueHne B cya B opMe 3/1EKTPOHHOIO AOKYMEHTa MOXKET OblTb NOAMMCAHO YCUMTEHHOMN
KBanMOULMPOBAHHOM 3/1EKTPOHHOM MOAMNUCbIO Kak nuua, sBAAKOLLEeroca nonb3oBaTenem



nnU4YHoro KabuHeta, Tak U nnua, KOToOpoe He AB/IAETCA nosb3oBaTtesieM JTINYHOIo Ka6VIHeTa, n3
KOTOPOro oCyLleCTB/IAETCA noga4a OGpE\LLI,GHVIFl B Cyd.

2.3.7. MNopava obpawieHna B cyn B GopMe 3/EKTPOHHOro AOKYMeEHTa, MognnucaHHOro
ycuneHHon KeannduumpoBaHHOM 3NEeKTPOHHOW NOANUCHIO, [ONYCKaeTCA He TONbKO U3 INYHOTO
kabuHeTa, NnpuMHagnexawlero nmuy, KotTopoe ykasaHo B TEKCTa 3NEKTPOHHOro AOKyMeHTa Kak
nMuo, ero nognucasllee, HO U U3 NMYHOro kabuHeta nNuua, YyNONHOMOYEHHOro Ha nogady
OOKyMeHTa (npeactaBuTens).

3. NOAAYA LOKYMEHTOB B 3/1IEKTPOHHOM BULE
3.1. O6wme TpeboBaHuA

3.1.1. TpeboBaHMA K pOopMe N CoaepP>KaHMNO AOKYMEHTOB, NOAaBaeMbIX B COOTBETCTBUN C
MopAokoM nogayvn [OOKYMEHTOB, OMpPeaenAtoTca npoueccyasnbHbiM  3aKOHO4AaTeNbCTBOM
Poccunckonm Gegepaymn.

3.1.2. lNpu noarotoBke K HanpaBAeHUIO [OKYMEHTOB B 3/1IeKTPOHHOM BuUAe B cCy4
nonb3oBaTeneM NMYHOro kabuHeta 3anonHaetca ¢opma, pa3aMeLleHHasa B TMYHOM KabuHeTe:

1) B OTKpbIBLWIENCA 3KpaHHOM ¢OopMe Mo nogaye [OOKYMEHTOB B cyd HeobxogmMo
03HaKOMUTbCA C TpeboBaHMAMWU M NpaBuIaMu Nogayvyn AOKYMEHTOB B 3M1EKTPOHHOM BUAE W
COrNacuTbCA C HUMMU;

2) Bbibpatb cnocob6 nogaynm (AMYHO nNMBO Kak npeacTaBuTenb 3aABUTENA), BUA
cyoonpom3BoAcTBa, B paMKkax kKoToporo 6yaeT nogaH AOKYMEHT B 3NEKTPOHHOM BuAe:
rpa>gaHckoe cyaonpou3BOACTBO, aAMUHUCTPATUBHOE CyA0MNPON3BOACTBO, NMPOU3BOACTBO MO
neny 06 agMMHUCTPATUBHOM MpaBoOHapYLLUEHNN NN YTOTOBHOE CyA0NPOU3BOACTRO;

3) ykasbiBaeTca MHbopMauma o 3aaBuTene, o6 ydacTHUKax cyaebHoro npouecca (gaHHas
nHdopMaLma ykasbiBaeTcA TakxKe B TEKCTe NoAaBaemMoro obpatleHus), B TOM Yncne:

ecnu 3aasuTeneM (UCTUOM) ABnaeTcA dpusnyeckoe nMLO, ykasbiBarotca ero pamMmnna, nMms,
OT4YecTBO (MpWM €ro Hanuuuu), fata M MecTo POXAEHUA, MECTO >XUTENbCTBA WAM MeCTO
npebbiBaHMA Gn3nYecKkoro nmua (c ob6A3aTtenbHbIM yKkadaHMeM NOYTOBOro MHAEKCa), OAUH U3
naoeHTudmKaTopoB (CTpaxoBoM HoMep uHAMBMAyanbHoro nauvuesoro cuyeta (CHUMC),
noeHTMoMKaumoHHbIM HoMep Hanoronnatenbwmka (MHH), cepns n HOMep AOOKyMeHTa,
yOOCTOBEPAIOLLErO IMYHOCTb, CEPUA N HOMEP BOAUTENbCKOrO YAOCTOBEPEHMUA), ABAAETCA NKn
nonb3oBaTesnb WHAVBUAOYANbHbBIM npeanpuHMMartenem (ana WHAWBMAOYANbHbIX
npeanpuHnmatenen ykazaHme WIHH ©“ OCHOBHOro rocyaapCTBEHHOroO PermcTpaumMOHHOro
HoMepa mHamsuayanbHoro npegnpuHnmarena (OFPHUIM) o6azatenbHo, Takke ykasbiBaeTcs
agpec pakTnyeckoro npoxkueaHua). Ecnm nctuamm (3aasutensamm) BbiCTynarOT HECKObKO NuL,
yKkasbiBaeTca MHbopMauma O KaxxgoM M3 Hux. Ecnm 3asBuTenemM ABnsaeTtcA MHOCTpPaHHoe
dunanueckoe nnuo, TpeboeaHue o6 ykazanmm MHH 1 OTPHUIT He npuMeHseTcs;

eCnu 3aaBuTeNEM ABNAETCA OpUaMYecKoe N1Mu0, ykasblBakoTCA ero NosiIHoe HaMMeHoBaHue,
MHH, ocHOBHOW rocygapCTBEHHbIN perncrpaunoHHbii HoMep (OMPH) (npu oTcyTCcTBUK Y HEro
MHH ykasbiBaeTcsa ero OIPH), KII, agpec Mecta HaxoxaeHusa (¢ o6A3aTe/lbHbIM yKazaHMEM
noytoBoro wuHaekca). Ecnu 3aaButeneM ABnAeTCcA WHOCTPaHHOE topuaudveckoe Nuuo,
TpeboBaHue 06 ykaszaHum VNIHH n OI'PH He npuMeHsaeTcs;

B cny4yae ecnn obpalleHne nogaercsa NpencraBUTeNneM, ykasblBaroTca pamMumnuma, nMs,
OTYECTBO (NPU HaNU4UMK), gaTa U MECTO POXKAEHUA, aapec ANA HanpaBneHua cyaebHbIX MOBECTOK
M UHbIX cyaebHbIX U3BELLEHUNIN, OANH U3 naeHTUPMKaTopoB puandeckoro nmua (CHUAC, HH,



cepusi U HOMepP [OO0KYMEHTa, YAOCTOBEpPALLEr0o /IMYHOCTb, CEPUS U HOMEP BOAMTENbCKOro
YAOCTOBEPEHMA), Hann4mne NOBEPEHHOCTU, BbiAAHHOW NULOM, OT MMEHM KOTOPOro noaaroTcs
[OKYMEHTbI;

€C/IN OTBETUMKOM (AO/KHUKOM) ABndaetca dmamyeckoe nnLo, ykasbiBatoTca ero pammnms,
MMA, OTYECTBO (NpU ero Hanmumu), nata U MecTo PoOXAEHWUA, MECTO XUTENbCTBA UIN MECTO
npebbiBaHMA Gn3nYecKoro nmua (c ob6A3aTtenbHbIM yKkazaHMeM NOYTOBOro MHAEKCa), OAMH U3
naeHTudmKaTopoB (CTpaxoBonM HOMep UHAMBMAOyanbHoro nuuesoro cuyeta (CHUNC),
noeHTndmMKaumoHHbin HoMep Hanoronnatenowmka (MHH), cepna n HOMep AOKyMeHTa,
YOOCTOBEPAKOLIEr0 /NIMYHOCTb, OCHOBHOW TrOCYOapCTBEHHbIM pPerucTpauuoHHbIM HOoMep
MHAOMBUAYaANbHOrO NpeanpuHuMaTens, cepusa u HoMep BOGUTENbCKOrO YAOCTOBEPEHMUSA);

€C/NM OTBETUMKOM ABNAETCA FOPUAMNYECKOE NTNLLO, YKa3blBatOTCA €ro No/IHOE HaMMEHOBaHMeE,
MOEHTUOUKALUMOHHBIA  HOMep  Hanoronnatenbuwinka W OCHOBHOWM  roCy[apCTBEHHbIN
perncrtpaunoHHbin HoMep, KII, agpec MecTa HaxoxgeHua (c obAa3aTenbHbIM yKa3aHWeM
MoYTOBOro MHAeKca);

ecnu 3asiBUTENEM ABMAETCA MHOCTpPaHHOEe topuandeckoe nmuo, TpeboeaHne 06 ykazaHum
MHH n OI'PH He npuMeHaeTcs;

€eCcnn y4yacTHUKOM cyaebHoro npouecca (TPeTbMM NNLOM, 3aMHTEPECOBAHHbIM /TNUL,OM)
AaBnAaeTca ¢mamnmdeckoe nmuUo, ykasbiBarotca pamMmnuna, nMa, ot4ecTBo (MpuM Hanuyuu), gata m
MEeCTO pOXAeHMA (ecnm M3BECTHbI), MECTO >XMUTeNbCTBa UM MecTo npebbiBaHUA, OOUH U3
naoeHTMdnKaTopoB (ecnm U3BECTHbI), HOMep TenedoHa, aapec 3/1EKTPOHHOM MOYTbl (ecnu
N3BECTHbI);

ecnnm y4dacTHMKoM cypebHoro npouecca andetrca nybnnyHo-npaBoBoe obpas3oBaHue,
ykasbiBaetca MHH, OIPH wu KII opraHa rocyaapCTBEHHOW BAacTW WUAM OpraHa MecTHOro
caMoynpaBneHusa, B NLE KOTOPOro, No MHEHUIO 3aABUTENA, BbiCTynaeT nybnnyHo-npaBoBoe
obpas3oBaHue;

eCcnn  yyacTHUKOM cypebHoro npouecca ABAAETCA AO/MKHOCTHOE /MU0 OpraHa
rocygapCcTBEHHOW BiacTM UM opraHa MeCcTHOro camoynpasneHus, ykasbisaetca MHH, OITPH un
KM opraHa rocypapcTBeHHOM BAACTU UM OpraHa MeCTHOro caMoyrnpas/fieHUs, B KOTOPOM 3TO
OOMKHOCTHOE NINLLO OCYLLLECTBNAET CBOKO NPOdECCMOHANbHYIO CNY>XeOHYHO AeATENbHOCTb;

€Cnn yyacTHUMKOM cyaebHoro npouecca SBNAETCA BOMCKOBaA 4dacTb, He ABAAroLLasAcH
ropuanyecknm nunuyom, ykasbisaerca VIHH, OIPH mn KIM cooteetcTBytOWEro deaepanbHOro
opraHa MUCnosIHMTeNbHOW BNacTu, B KOTOPOM peaepanbHbiM 3aKOHOM NPeaycMoTpeHa BOeHHas
cny>6a;

ecnn y4yacTHUKOM cyaebHoro npouecca ABNAeTcA opraH, He WMelLWwun craTyca
HpUaMYeckKoro nmua, HageneHHol ¢pegepanbHbIM 3aKOHOM OTAE/bHBIMU FOCYAapPCTBEHHbIMUN
AU MHBIMU NY6ANYHBIMN NOAHOMOYNAMU U CO3A4aHHbIV HA OCHOBaHMM penepanbHOro 3akoHa
unu peweHna denepanbHOro opraHa rocygapcTBeHHow BnacTtu, ykasbiBaetca MHH mn OIPH
depepanbHoOro opraHa, obecne4yumBaroLlero AeAaTeNbHOCTb nonb3oartena (NMb6o oTBeTyMKa,
3anHTepecoBaHHOro nnua), a takke Kl atoro opraHa;

eCnun y4yacTHUKOM cyaebHoro npouecca siBnsetcsa noapasaeneHme LleHTpanbHoro 6aHka
Poccumnckon ®epgepaumnm (baHka Poccun), He apnarolleeca OpMaonNYeCckUM NmMLoM, ykasbiBaeTca
MHH n OI'PH LUeHTpanbHoro 6arHka Poccurckon ®egepaunu, a takoke KIrl;

ec/in ydaCTHMKOM cy,u,e6Horo npouecca ABnAeTca opraH, He MMEKLWNN cTaTtycCa
ropunagnyeckoro naumuda, HageNeHHbIN 3aKOHOM OTAeNbHbIMU rocygapCrtBeéHHbIMMN WU/IN UHbIMU
I'Iy6l'll/l‘-IHbIMl/I NOSTHOMOYMAMM U CO34aHHbI HA OCHOBaHUU peweHna opraHa I'OCy,EI,apCTBeHHOIZ



Bnactm cybbekta Poccumckon depepaunn, ykasbiBaetcA WMHH wn  OIFPH Bbicwero
MCMNO/THUTENbHOMO OpraHa rocygapcTBeHHOW BNacTM COOTBETCTBYHOLLEro cybbekra Poccurckomn
denepaumu, a Take KIri;

€C/n y4acTHUKOM cyaebHoro npouecca sBAserTcsa opraH (HanpuMmep, agMUHUCTpPaTUBHaA
KOMMCCUA), HE MMELLNIN cTaTyca HpUANYECKOro nmua, HageneHHol 3aKOHOM OTAEeNbHbIMU
MO/IHOMOYMAMM NO PELLUEHNIO BONPOCOB MECTHOrO 3Ha4YeHmA, rocyaapcTBEHHbIMU UAU UHBIMU
ny6/IMYHBIMU  MOMHOMOYMSAMN N CO3AaHHbIK Ha OCHOBAHWW pPEeLUeHUs opraHa MEeCTHOro
caMmoynpasneHus, ykasbiBaetcA VIHH n OIPH MecTHonm agMuHucTpauuun (UCMOMHUTENbHO-
pacnopaguMTenbHOro opraHa CooTBETCTBYHOLLLErO MyHMUMNanbHoro obpasoBaHus), a Takoke KI1rT;

4) ykazbiBatoTcA HoMepa TenedoHOB (MOBUNBbHbLIN, CTaUMOHaPHbIN), HOMepa GpakcoB (Npwu
Hannuuun), agpeca 3NeKTPOHHOM NoYThl U Apyrne Tpebyemble CBEAEHUS;

5) yka3biBaeTcsa agpecart obpalleHus;
6) yka3biBaeTca (BbibMpaeTca) HaMMeHOBaHMe cyaa, B KOTOPbIM agpecoBaHo obpatlleHue;

7) Bbibupaetcs BuA o6paLleHna B Cy, yKa3blBatoTCA ero pekBMU3UTbI U 3arpyykatotcs Gpannbl
nopaBaeMbiX AOKYMEHTOB;

8) BBOAUTCA HOMEP Aena (Npom3BoaCcTBa, Matepuana) B cry4vae, ecim npou3BoACTBO MO
neny Bo3by>aeHo B cyae;

8.1) npu o6>kanoBaHMN NOCTaHOBNEHMA NO Aeny 06 aAMUHUCTPATMBHOM NpaBOHapYyLLEHUN,
He sABNABLUErocA paHee NpeaMeToM paccMoTpeHus B cynebHOM nopagke, BBOAUTCS HoMep
o6>kanyemMoro NnocTaHOBNEHNA, HAMMEHOBaHME OpraHa, BbIHECLLETO MNOCTaHOBNEHME.

3.1.3. K obpalueHuto, nogaBaeMoMy OT MMEHU APYroro nnua, AO/MKHbI OblTb MPUIOXKEHDI
OOKYMEHTbl, nogTeepXpgaruwime cTaTyc obpawatouwleroca B cyd auuga  (Hanpumep,
yOOCTOBEpEHME aaBoKarta), ero nosiHoMouuna (Hanpumep, 4OBEPEHHOCTb UM MHOW AOKYMEHT), a
TakKke B CcNnydasx, NpeayCMOTPEHHbIX MpoLeccyanbHbIM 3aKOHOA4ATE/IbCTBOM, [OOKYMEHTHI,
NoATBEpPXXOAaloLLME HaNM4YMe BbICLLErO topmnanyeckoro o6pasoBaHmnA UM YYEHOW CTENEHM MO
HopUaANYECKON cneymnanbHOCTH.

B cootBetcTBUM C [TIK PO, KAC P®, KoAll PP:

DOBEPEHHOCTb MnpeactaBnAetcaA B ¢GopMe 3MeKTPOHHOro [AO0KYyMEeHTa, MNoAnNMCaHHOro
YCUNEHHOW KBanM®MUMPOBAHHOW 3NEKTPOHHOW MNognucbio NpeactaBndeMoro nvua, nnbo B
dopMe 3nekTpoHHOro obpal3a [OKyMeHTa, 3aBEPEHHOro YCU/IEeHHOW KBanupuUMPOBaAHHOMN
3M1eKTPOHHOW MoAnMCbio npeacTtasnAemoro nuua, nnbo B ¢dopMe 3anekTpoHHoro obpasa,
3aBEepeHHOro MnpoCTOM SNEKTPOHHOW MOoANMUCbID WAM  YCUNEHHOW KBanudUuUMPOBaAHHOMN
3M1EeKTPOHHOM NOANMCHIO N1LA, NOAAOLLENO AOKYMEHThI;

opAep Ha WCMNO/IHEHME MOPy4YeHWs, BblAaBaeMbli COOTBETCTBYHLLMM aABOKATCKUM
obpa3oBaHueM, npeactasnsetca B GopMe 3MekKTPOHHOro obpasa OOKyMeHTa, 3aBEPEHHOro
YCUNTEHHOW KBaNnM®ULUMPOBAHHOW 3NEKTPOHHOW MNOAMNUCbLIO AO/XKHOCTHOrO NuMua, BblAaBLLUEro
opaep, nubo 3aBEPEHHOro0 MNPOCTOM  3/1EKTPOHHOM  MOAMNUCBKO  WAW  YCU/TEHHOWM
KBanMOULUMpPOBaAHHOM 3/1EKTPOHHOM MOANMUCHLIO NLA, NOAAOLLErO AOKYMEHTDI;

ecnn obpalleHMe B cyd B COOTBETCTBUM C 3akoHoAaTenbCcTBOM U [MopAagkoM nogauu
[OKYMEHTOB AO/IKHO 6bITb  MOAMNMCAHO (3aBEPEHO0) YCUIEHHOM KBanuduUMpOBaHHOMN
9/IEKTPOHHOM NoAnucbio, NpU nogave Takoro obpalleHua B 3N1eKTPOHHOM BUAe K HeMy
npuknaabiBaeTcsa AOBEPEHHOCTb, NogNMcaHHan (3aBepeHHan) ycuneHHom kBannouumMpoBaHHOM
9N1EKTPOHHOM NOANUCHIO NPEeACTaBNSAEMOro N1Lua;



AOKYMEHTbI, MOATBEPXKAAKOLLME cTaTyc obpallatoLLerocs B Cy4 N1ua, a Takoke A0KYMEHTbI O
BbICLLEM tOpuanyeckoMm obpasoBaHMM uAM 06 Yy4YeHOW CTeNeHM MO PUANYECKOMN
crneymanbHOCTM NpeacTaBnAaoTca B GOpMe 31eKTPOHHbIX 06pa3oB AOKYMEHTOB, 3aBEPEHHbIX
NPOCTOM 3NEKTPOHHOM MNOAMUCBID WAN  YCUNEHHOW KBannPUUMPOBAHHOM 3N1EKTPOHHOMN
noanncbio Nuua, NoAaroLLero A0KyMeHTbl, TM60 B GopMe 31eKTPOHHbIX AOKYMEHTOB.

B cooTtBetcTBUU C YK PD:

[OBEPEHHOCTb MpeacTaBnsaetcd B GOPMe 3/1EKTPOHHOIo [AO0KYMEHTa, MoAnUCaHHOro
yCUNEeHHOW KBanuouUUMpPOBaAHHOW 3NEKTPOHHOM MOAMNMCbIO npeacTaBnseMoro nuua nubo B
dopmMe 3neKTpoHHOro obpasa [OKyMeHTa, 3aBEPEeHHOro YCWAeHHOW KBanupuumnmpoBaHHOMN
3NEeKTPOHHOM NOANMCHIO NPeACTaBNAEMOro Nnua;

opAep Ha WCMOMIHEHWME TMOPYYEHMA, BblAABAEMbI COOTBETCTBYHOLLUMM aABOKATCKUM
obpa3oBaHueM, npeactapnsetca B GopMe aMekKTPOoHHOro obpasa OOKyMeHTa, 3aBEepPeHHOoro
YCUNEHHOW KBanM®PULUMPOBAHHOW 3NEKTPOHHOW MOAMNUCbIO AO/XKHOCTHOrO Nuua, BblAaBLUEro
opaep.
3.2. NMNogayva AOKYMEHTOB B paMKax rpa>kaaHcKoro
cynonpoussoacTea (B cooTBeTcTBUM ¢ NpaXkaaHCKUM
npoueccyanbHbIM KogekcoM Poccunckon ®egepauunmn)

3.2.1. O6paweHne B cya MOXeT ObiTb nogaHo B poOpMe 3/1eKTPOHHOro OOKYMEHTa,
noanNMCaHHOro YCWAeHHOW KBanndUUMPOBAHHOM 3MEKTPOHHOM nognucbto, nmbo B dpopMe
3MeKTpoHHOro obpasa [OKyMeHTa, 3aBEPEHHOro0 MNPOCTOM SNEKTPOHHOW MOAMUCBID WK
YCUNEHHOW KBaNnMOULMPOBAHHOM 31EKTPOHHOM NOAMUCHIO.

3.2.2. O6paleHune B cya, kotopoe cornacHo MK P® aon>kHO 6bITb MoaNMCaHO YCUNEHHON
KBanMdULUMPOBaHHOM 3M1IEKTPOHHOM Nognuchkio (HanpmuMep, 3adaeneHne o6 obecnevyeHnn ncka,
a TaKk>Ke MICKOBOE 3aAB/eHME, coaepkallee xoaatancteo o6 obecneveHnn ncka (4actb 4 ctatbu
131 n yactb 1 ctatbn 139 MK P®), xonatancteBo 0 NPUOCTAHOBNEHNMN UCNOMHEHMA cyaebHbIX
akToB (cTatba 379.3 MK P®), noaaeTtca B cya B GopMe 3/1EKTPOHHOIO AOKYMEHTA, NOANMCAHHOTO
YCUNEHHOW KBannGULMPOBAHHOWN 3NEKTPOHHOW NOANMUCHI YMOTHOMOYEHHOIO Ha NognucaHme
OOKYMEHTa nuua (3asaButena unm ero npeacrasmtens), nnbo B popme 3nekTpoHHOro obpasa
[OKYMEHTa, 3aBEPEHHOI0 YCUNEHHOW KBanndULMPOBAHHOMN 9NEKTPOHHOW noanuckto. [Npn aTtoM
yCUNeHHas kBanndpumnumpoBaHHasa 3NekKTPOHHasa NOANNCh, KOTOPOW 3aBEPEH 3M1EKTPOHHbLIN 06pa3
obpalleHna B cyd, OOMKHaA nNpuHagnexartb nuuy, YMNOAHOMOYEHHOMY Ha noAanucaHue
[OKYMEHTa, noanucasLLeMy AOKYMEHT Ha ByMa>kHOM HOCUTESe.

3.2.3. Ecnn obpalleHne B cya noanmcaHo (3aBepeH0) NPOCTON 3M1EKTPOHHOM NOAMUCHHO,
3MeKTPOHHble 06pa3bl A0KYMEHTOB, npwunaraeMble K obpalleHWo B cyd, cuMTaroTcA
3aBEPEHHbIMM NPOCTON 3/IEKTPOHHOM NOAMUCHIO.

Ecnn obpalweHne B cyn noanvcaHo (3aBepeHo) YCUNeHHOW KBannduuupoBaHHOM
9N1EKTPOHHOM NMOAMNCHIO, 3NEeKTPOHHble 06pa3bl 4OKYMEHTOB, NpunaraeMble K obpallieHunio B
cyna, cuMTaroTcA 3aBepeHHbIMU YCUNEHHOM KBanudULMPOBaHHOM 3N1EKTPOHHOM MOAMNUCHIO.

3.2.4. UNckntoueH. - lMpukas CypebHoro genaptameHta npu BepxoBHom Cype PO ot
05.11.2019 N 255.



3.3. Mopaya [,OKYMEHTOB B paMKaxX agMMHUCTPaATUBHOIO
cyponpousBopcTea (B coorBeTtcTBUMU ¢ Kogekcom
aAMMHUCTPaATUBHOrIO CyA0NpoM3BoOACTBaA
Poccunckon ®depepaumnm)

3.3.1. O6pawieHne B cya MOXEeT O6biTb nogaHo B PpOpMe 3/1eKTPOHHOro AOKYMEHTAa,
noanMCcaHHOro YCWAeHHOW KBanMOUUMPOBAHHOM 3MEKTPOHHOM noanucbto, nmbo B dopMe
3aneKTpoHHOro obpasa MOOKYMEHTa, 3aBEPEHHOro0 MNPOCTOM SNEKTPOHHOW MOAMUCLID WK
YCUNEHHOW KBaNnGULMPOBAHHOWN 3M1IEKTPOHHOM NO4MNUCHIO.

3.3.2. O6paLueHme B cya, Kotopoe cornacHo KAC P® non>kHO 6bITb MOANMCAHO YCUNEHHOW
KBannPmuUMPOBaHHOM 3MEKTPOHHOW noanucbio (Hanpumep, 3asBNEeHME O NMPUMEHEHUUN Mep
npenBapuTeNbHON 3aLLUUTbI MO aAMUHUCTPATUBHOMY UCKY, a Takxke agMUHUCTPaTUBHOE NCKOBOE
3aABNeHMne, cogepykallee xogaTancTBO O MPUMEHEHUM Mep npeaBapuTenbHOW 3aliuTbl MO
agMUHUCTPaTUBHOMY UCKY (YacTb 9 ctaTtbn 125 nyactb 1.1 ctatbm 86 KAC P®), nogaetcsa B cyq B
dopMe  SNEeKTPOHHOro AOKYMEeHTa, MNoAMMCaHHOINo YCWUAEHHOM  KBanupuuUMpoBaHHOMN
3NEeKTPOHHOW NOANUCHIO N1La, YNOJIHOMOYEHHOro Ha nognnucaHne AoKyMeHTa (3aaBuUTens Unm
ero npegcraesuTtens), nM6o B popmMe 31eKTPOHHOro obpasa gOKYMeEHTa, 3aBEPEHHOI0 YCUIEHHOM
KBannduUUMpPOBaAHHOM 3MEKTPOHHOW nognucbto. MNpun aTOM ycuneHHas KBanudpuumpoBaHHas
3M1eKTPOHHAas MOoANMUCb, KOTOPOW 3aBepeH 3/1eKTPOHHbIN 06pa3 obpalieHna B cyd, OO/MKHA
npuHagnexaTtb 1LYy, yNoJITHOMOYEHHOMY Ha nognncaHue OoKyMeHTa, NoAnMcaBLLeMY AOKYMEHT
Ha ByMa>kHOM HocuTene.

3.3.3. Ecnun obpalleHmne B cyg nognmcaHo (3aBepeHo) NPOCTOMN 3/1EKTPOHHOM NOAMUCHHO,
3NeKTPOHHble o06pa3bl A0KYMEHTOB, npunaraeMble K ob6palleHWo B cyd, cuMTaroTcA
3aBEPEHHbIMM NPOCTON 3/IEKTPOHHOM NOAMUCHIO.

Ecnn obpaluleHne B cyn noanucaHo (3aBepPeHO0) YCUNEHHOWM KBanudUUMpPOBaHHOM
3MEeKTPOHHOM MOAMUCHLID, 3M1EKTPOHHbIE 06pa3bl AOKYMEHTOB, NpunaraeMble K 06paLleHnto B
cyAa, cumMTaroTca 3aBePEHHbIMU YCUNEHHOM KBANNPULIMPOBAHHOW 9M1EKTPOHHOM NOANNCHIO.

3.3.4. K kaccaumnoHHoM >anobe, npencraBneHno npunaratotca ob>kanyemole cyaebHble
aKkTbl B PpOpPMe SNEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbLIX YCUNEHHON KBannPULMPOBAHHOW
3NEKTPOHHOW NOANUCHIO (MOANUCAMU) CyabW (Cyaen), NPUHABLLENO (MPUHABLLMX) cyaebHbIN akT,
nmnbo B popMe 3MeKTPOHHBIX 06pas3oB o6xkanyeMbix cyaebHbIX akToB, 3aBEPEHHbIX YCUNEHHOM
KBannomumMpoBaHHOM 31EKTPOHHOM NOANUCHLIO CyAbW, NpeacenaTtenbCTBYHOLLErO N0 Aeny, a B
cryyae ero oTCyTCTBMA - Npeacenatena cyna (3aMecTuTens npeacenartens cyaa).

K kaccauuoHHOM >anobe, npeacTaBfeHWO, Mo4aBaeMbiM B CyA KacCalMOHHOW
WMHCTaHLUWW, 3aABUTE b BNPaBe He npunaratb ob6xanyemble cynebHble akTbl.

3.4.Mopava [,OKYMEHTOB B paMKaX YroJloBHOro cyaonpou3BoacTBa
(B cooTBEeTCTBUMU C YronloBHO-NpoLeccyasibHbIM KOOEKCOM
Poccunckon depepaumnmn)

3.4.1. ObpauleHre B cyn nogaetca B popMe 3/1EKTPOHHOro AOKYMeHTa, NoAanncaHHOro
YCUNEHHOW KBannOULMPOBAHHOW 3/MEKTPOHHOW MOAMNUCHIO NuMua, nogatllero obpalleHue,
nn6o B GopMe 3/1eKTPOHHOTo o6pasa AoKyMeHTa, 3aBEPEHHOW YCUNEHHOW KBaTMOULIMPOBaHHOMN
3NEeKTPOHHOM NoAnuchio Nnua, nogatoLlero obpatleHue.

Mpunaraemble K obpalieHWo B cynd MaTepuanbl (OOKYMeHTbl) nogatoTca B ¢dopMe
9MEKTPOHHbIX [AOKYMEHTOB, MOAMWCAHHbIX YCUIEHHOW KBanupUUMPOBAHHOW 3SNEKTPOHHOM
nognuceto, nMbo B ¢GoOpMe ISMEKTPOHHbIX 06Pa3oB [AOKYMEHTOB, 3aBEPEHHbIX YCUTEHHOM
KBaNnMOULMPOBAHHOM 3/1eKTPOHHOM noanucbto. [Mpu  3TOM  SNMEKTPOHHbIE  AOKYMEHTb,



M3roTOB/IEHHbIE MHBIMWU NULLAMWN, OPraHaMm, opraHM3auvaMmn B cBoboaHon ¢opMe nunm popme,
YCTAHOBNEHHOW ANA 3TUX A0KYMEHTOB 3akoHoAaTenbCcTBOM Poccuickon dengepaumn, OOMKHbI
6bITb MOANNCAHbI UMW YCUNTEHHON KBaTMGULIMPOBAHHOM 3N1E€KTPOHHOW NOAMNCHIO.

XopaTtancteo 06 03HAaKOMIEeHUU C MaTepuanaMuy yrofioBHOro gena, 0 NoayyYeHum Konum
npoueccyanbHbIX AOKYMEHTOB, MONyYeHUN MHPOPMALMM B COOTBETCTBUM C MYHKTOM 21.1 yactu
BTopoun ctatbn 42 YIK PO, nndopmaumm o6 yyactnm B cyaebHbix 3acegaHuax, B TOM 4umcne ¢
MCMNOMb30BAaHMEM CUCTEM BUAEO-KOHGEPEHL,-CBA3N, FPaXKgaHCKUA WCK, He coaep kalium
XogaTtamctea O MNPUHATMM Mep Mo obecnedyeHUO BO3MELLEHMS Bpena, MNPUYMHEHHOTO
npecTtynneHmeM, Nnmb6o BO3MOXHON KOHPMCKaLMM nMyLLecTBa, MOryT 6biTb mogaHbl B dopme
3M1EKTPOHHOI0 [AO0KYMEHTa, MOAMMCAHHOro YCUMNEHHOM KBanMOUUMPOBAHHOW SNEKTPOHHOW
noanuceto, nNnb6o B PopMe 3MeKTPOHHOro obpaza [OKyMeHTa, 3aBEPEHHOro MNPOCTOM
3M1EeKTPOHHOM NOANMUCHLIO UM YCUNEHHOW KBanNnNPUUMPOBaAHHOM 3/1EKTPOHHOM Nognucbto nuua,
noaatollero obpatlieHue.

O6pauieHune B cya kak B GopMe aNeKTPOHHOro AOKYMeHTa, Tak U B GpOopMe 3/1eKTPOHHOI0
obpasa AoKyMeHTa MOXET 6bITb NOAAHO TObKO U3 NTMYHOro KabuHeTa n1ua, NOANVUCbHIBAKOLLLETO
(3aBepAOLLEr0) 9NEeKTPOHHbIN LOKYMEHT (3/1EKTPOHHLIN 06pa3 AOKYMEHTa).

3.4.2. K kaccaumoHHon >kanobe, npeacrtaBneHUIO npuaararoTca Konuu obxkanyeMbix
cynebHbix pewweHnrn B GOpMe 9MEKTPOHHbIX AOKYMEHTOB, MOAMUCAHHbLIX YCUIEHHOMN
KBaNnMOULUMPOBAHHOM SMEKTPOHHOM nognucbio (moanucamMu) cyobwn (Ccyaewn), MPUHABLLETO
(MpuHaBwnx) obxxanyeMoe cynebHoe pelweHne, nnbo B ¢dopMe 31eKTPOHHbIX 06pas3oB
o6>kanyeMbix cynebHbIX peLleHnin, 3aBePEHHbIX YCUNEHHOM KBanIMPUUNPOBAHHOWN 9N1EKTPOHHOWM
noAnnCbLIO cyabu, NpeacenaTenbCTBYHOLLENO MO Aeny, a B Cny4vae ero oTCcyTcTBUA - npeacenarensa
cyna (3aMectutena npepceaartensa cyna).

3.5. NMNopgaua A,OKYMEHTOB y4HaCcTHUKaMU NPON3BOACTBA
no geny o6 agMUHUCTPaATUBHOM NpaBoOHapyLweHn (B COOTBeTCTBUU
c Kopekcom Poccuiickon Pepgepaumnm
06 aAMUHUCTPATUBHbLIX NPaBOHapPYyLUEHMNAX)

3.5.1. Ob6palwieHne B cya MoxeT ObiTb nogaHo B pOpMe 3/EKTPOHHOrNO0 AOKYMEHTa,
NoANMMCaHHOro MNPOCTOM SMEKTPOHHOWM MOAMUCBKD UMW YCUNEHHOW KBannpuumpoBaHHOMN
3NeKTpoHHOW noanuceto, nnb6o B dopMe anekKTpoHHoro obpasza AOKYMeHTa, 3aBepeHHOro
NMPOCTON SNEKTPOHHOW MOoANMUCbKD WAU  YCUAEHHOM KBanMPUUUPOBAHHOW 3/1EKTPOHHOMN
noAnuchbHo.

O6pallieHne B cya, kKotopoe cornacHo KoAll P® gomkHo 6bITb noagnncaHo YCUMEHHOMN
KBanMOULMPOBAHHOM 3M1EKTPOHHOM NoAnucbio, nogaeTca B cyd B GOpMe 3/1eKTPOHHOro
OOKyMeHTa, nognnucaHHoOro ycuneHHom kBannduumMpoBaHHOW 3/1EKTPOHHOM noanucblo nuua,
YNO/THOMOYEHHOIO Ha rnognucaHue [OOKyMeHTa (3asBUTeNns, ero 3aluTHUKaA  Unu
npeacrtaButens), nMb6o B popMe 3nekKTpoHHOro obpasa AOKYMeHTa, 3aBEPEHHOr0 YyCUNEHHOMN
KBannduUUMpPOBaHHOM 3MEKTPOHHOW nognucbto. MNpu aToM ycuneHHas KBanudpuumpoBaHHas
9NEeKTPOHHaA MNoANnuUCb, KOTOPOW 3aBepeH 3MeKTPOHHbIM 06pa3 obpalleHus B cyd, OAO/KHaA
npuHagnexatb 1LYy, yNoSIHOMOYEHHOMY Ha nognncaHue 4oKyMeHTa, NoanmcaBLLeMy AOKYMEHT
Ha 6yMa>kHOM HocuTerne.

3.5.2. Ecnun obpalleHre B cyd noanmncaHo (3aBepeHo) NpPoCToM 3MEKTPOHHOM MOAMNUCDHIO,
9N1EKTPOHHble 06pa3bl [OKYMEHTOB, MNpunaraeMble K o06palleHuto B Cyd, CcuuTaroTcs
3aBepeHHbIMU MPOCTON 3NEKTPOHHOW MNOAMNUCHIO.

Ecnn obpalweHrne B cyn noanvcaHo (3aBepeHo) YCUNeHHOW KBannbuuupoBaHHOM
9NEKTPOHHOM NMOAMNCHIO, 3NEeKTPOHHble 06pa3bl 4OKYMEHTOB, NpunaraeMble K obpallieHunio B



cyna, cuMTaroTcA 3aBepPeHHbIMU YCUNEHHOM KBanudULNMPOBaAHHOM 3N1EKTPOHHOM MOAMNUCHHO.

3.5.3. K>xanobe, npoTtecTy Ha BCTynuBLUNE B 3aKOHHYIO CW/y MOCTaHOBMEHWE MO aeny o6
aAMUHUCTPATMBHOM MNpaBOHapyLIEHUWN, peLleHuA NOo pe3ynbTataM paccMOTpeHuA >kanob,
npotectoB (ctatba 30.13 KoAll P®, crtatba 30.14 KoAll P®) npwunaratorca obxxanyemble
onpeaeneHune, noctaHoBneHme No geny o6 agMMHUCTPaTUBHOM NpPaBOHapyLLEHUN, peLleHne No
pe3ynbtataM paccMOTpeHusa >kanobbl, npoTtecta Ha NoOCTaHOBNeHMe no pgeny o6
aAMUHUCTPATMBHOM MpaBoHapyLleHnn B GOpMe 3MEKTPOHHbIX OOKYMeHTOB nnmbo B dopme
3NEKTPOHHbIX obpaszos OOKYMEHTOB, noanmMcaHHble (3aBepeHHbIe) YCUEHHOWN
KBannduuUMpPOBaAHHOW 3/1EKTPOHHOW MOAMWUCBLIO BbIHECLLEro ero cyabu, nnbo onpepeneHuve,
noctaHosneHwve no geny o6 aaMMHUCTPATUMBHOM MNpaBOHapyLUEeHUW, peLleHve Nno peaynbratam
paccMOTpeHua >anobbl, nNpoTecTa, BblHECEHHble [AO/MKHOCTHLIM JINLOM, KONNernanbHbIM
opraHoM, B GopMe 3NeKTPOHHbIX AOKYMEHTOB 1160 B GOopMe 3N1eKTPOHHbIX 06pa30B AOKYMEHTOB,
noanucaHHble (3aBepPeHHble) YCUNEHHOW KBanMPUUMPOBAHHOW 31EeKTPOHHOM NOAMNUCLIO B
yCTaHOBNEHHOM NopaakKe.

4. 3ABEPLUEHUE NOAAYN LOKYMEHTOB

4.1. Mo 3aBepLueHUM 3arpy3ku dannos, cogep kalimx obpalleHme B cya 1 npunaraemble K
HEMYy [OKYMEHTbl, MOCMe OCYLLEeCTB/IEHMA MNPOBEPKM MPaBUIbHOCTM BBEAEHHbIX AaHHbIX
nosb3oBaTelb, BbibMpas COOTBETCTBYHOLLYHO OMNLUUIO, HAanNpaBnaeT AOKYMEHTbI B CyA.

4.2. MNMocne HanpaBneHWA AOKYMEHTOB B CyA, NONb30BaTe/NO B IMYHbINA KaBUHET NpuxoauT
yBeaoOM/IeHNE O NMOCTYMNEHUN LOKYMEHTOB B MHGOPMALMOHHYIO CUCTEMY, coAepyKalliee aaty u
BPEeMSs NoCTyN/IeHNs AOKYMEHTOB.

4.3. B uenax onpeneneHna MOMeHTa nojgayn AOKYMEHTOB AaTta WM BPeMA MOCTYMN/IeHUA
[0OKYMEHTOB B MHPOPMAaLIMOHHYO CUCTEMY PUKCUPYHOTCA aBTOMaTUYECKU, No obLLeMy npaBuiy
onpenenstoTcAa N0 MOCKOBCKOMY BPEMEHU M YUUTLIBAOTCA CYA0M NPU pacCMOTPEHMM BONPOCca O
cobnogeHUn cpoka [Ans HanpaBfieHua obpalleHus B Ccyd COrflacHo npoueccyasibHOMY
3akoHopaTenbcTBY Poccuimnckonm ®enepaumm (vactb 3 ctatbm 108 [TIK PP, yactb 4 ctatb 93 KAC
P®, ctatba 129 VMK PO, ctatba 4.8 KoAll PO).

B uenax onpeneneHnsa MoMeHTa nogadn AOKYMEHTOB No o6LLeMy nNpasuy NPpUHNUMaeTcs BO
BHMMaHWe garta U BpeMsa MHPOPMaLMOHHOM CUCTEMBI, @ HEe JaTa U BPeMsA 4aCoBOW 30HbI, B
KOTOPOW HaxoaMTCA cyf - agpecaT HanpasnaeMoro obpatleHus.

Lata n BpeMa nocTtynneHus B MUHGOPMAaLMOHHYIO CUCTEMY AOKYMEHTOB, NOAAHHbIX B CyAbl,
pacnonoXeHHble B 1-1n yacoBow 30He (KanuHuHrpaackaa obnacTb), onpeaenarTca no gate um
BPEMEHM NOCTYN/IEHNA AOKYMEHTOB B UHPOPMALIMOHHYIO CUCTEMY MUHYC 1 Yyac.

4.4. TlpoCcMOTP OOKYMEHTOB, MOAaHHbIX B CyAd B 3/1€KTPOHHOM BUAE, OCYLLECTB/SETCA
paboTHMKOM annapaTta cyha, OTBETCTBEHHbIM 3a MPMEM [OKYMEHTOB B 3/IEKTPOHHOM BUAe,
KOTOpPbIV A0/>KeH y6eanTbca B TOM, YTO AOKYMEHTbI, MOCTYNMUBLUME B MUHGOPMALMOHHYIO CUCTEMY,
appecoBaHbl cyay, OCTYMNHbI 414 NPoYTeHMA, 0GOPMEHBI B COOTBETCTBUM € MNopaaKkoM nogaun
[OKYMEHTOB, BKAto4Yaa cobntogeHue TpeboBaHnA 0 Hanuunm rpadpuyeckon noanucu nuua B
9N1EKTPOHHOM 06pa3e obpalleHns B cya, TpeboBaHUN K 9NEKTPOHHOM noanucu. Ecnn aaHHblie
ycnoBua cobntofeHbl, Monb3oBaTento B NUMYHbIA KabUHET HanpaBnAetca yBeAOM/IEHWE O
NnonyyYyeHMn cynoM NnofaHHbIX B 3/1eKTPOHHOM BUAE AOKYMeHTOB. B yBeaOMNeHUN yka3biBaeTca
HavMeHoBaHWe cyaa, HanpaBnAwoLLIEro YBeAOM/IEHME, HaMMEHOBaHMA  MOJyYEeHHOro
obpallleHna B cya U npunaraembix AOKYMEHTOB, AaTa M BpeMs MocTynneHus obpalleHua B
MHPOPMALMOHHYIO CUCTEMY U AaTa M BPEMS ero nosyvyeHus cynoM. B ysegomMneHmnn Takoke MoxkeT
yKasblBaTbCs HOMep COOTBETCTBYOLLEero cyaebHoro gena (NpoM3BoAcTBa).



Ecnun HazBaHHble yCnoBuA He CO6I'II-O,EI,eHbI, nonb30BaTe/NIto Hanpae/aAeTca yeegomsieHme o
TOM, 4YTO AOOKYMEHTbl HE MOIyT 6bITb NMPM3HaHbl MNOCTYyNMBLLMMU B CYyA. B yBegoMneHunmn
yKa3biBakOTCA MNPUYNHBbI, B CUNY KOTOPbLIX AOKYMEHTbI HE MOTYT CYHMUTaATbCA NOCTYNUBLLMMW B CyA.

4.5. [oOKyMEeHTbl OTK/TOHAOTCS MO CAeAYHLLMM NpUUMHaMm:
1) o6palleHne B cyd He afpecoBaHo 4aHHOMY Cyay;
2) obpalleHue B cya ABNAETCA UOSHTUUYHbBIM paHee HanpaBieHHOMY 06paLLeHNto;

3) AOKYMEHTbI HEUMTaeMbl, B YaCTHOCTW: CTPaHMLbl AOKYMEHTA (OKYMEHTOB) NEPEBEPHYTHI;
OOKYMEHT (OOKYMEHTbI) COAEP>XXMUT HE BCE CTPaHULbl; OTCYTCTBYET BO3MOXXHOCTb OMPEeAenmTb
Hanuuune BCex CTpaHuu,; B ¢parne oTCyTCTBYET 3/1IEKTPOHHbIN AOKYMEHT UM 3NEKTPOHHbIN 0bpas
OOKYMeHTa; OTCYTCTBYET CBA3HbIN TEKCT;

4) pann obpalleHuna B cya un (nnn) pamnel npunaraeMbix K HeMy JIOKYMEHTOB NpeacTaBNeHbl
B dopmMaTax, He NnpeaycMoTpeHHbIX [lopsaakoM nogayun 4OKYMEHTOB;

5) obpalleHune B cyq U (Mnn) npunaraeMble K HEMY AOKYMEHTbl He MpeacTaBneHbl B BUAe
oTAenbHbIX GarnoB: B o4HOM daline coaep>XMTca HECKO/IbKO 3/1EKTPOHHbIX AOKYMEHTOB UMY
HECKO/NIbKO 3NeKTPOHHbIX 06pa3oB [[OKYMeHTOB. HamMeHoBaHue dannoes He mno3Bonser
NAEHTUPUUNPOBATb AOKYMEHTbI, B HUX coaepykalumnecs;

6) darn obpaileHuna B cya un (nnn) dannbl NpuiaraeMbix K HEMy OKYMEHTOB U (M) AaHHbIEe,
coaep>kalumeca B HUX, HEAOCTYMHbI ANA paboTbl, B YaCTHOCTU: 3aLUMLLEHbl OT KOMMPOBaHUA U
(nnn) neuaTtn, copep>kaT WHTEPaKTUBHbIE WAN MYNbTUMEAVWHbIE 3NEeMEHTbl, BHeApPEHHble
cueHapwuu;

7) B HapyweHue 3aKkoHopaTtenbctBa Poccuickon ®epgepaumm um [Mopsagka nopaum
0OKyMeHTOB ob6palleHue B cyn B pOopMe 3/1EKTPOHHOI0 AOKYMEHTa He NognucaHo YCUNEHHOMN
KBannoumumMpoBaHHOM 3M1EKTPOHHOM noanmncbio Nnbo obpalleHmne B cya B popMe 3NEKTPOHHOIO
o6pa3a AoKyMeHTa He 3aBEPEHO YCUNEHHOW KBAaNNULNMPOBAHHOM 9NEKTPOHHOW MOANMUCHIO;

8) aneKTpoHHbIN 0b6pa3 obpalleHnsa B Cyg HE cOoAep>XXUT rpadmyeckon nognucu nuua,
obpaTumBLLErocs B cya,;

9) anekTpoHHas NoANUCb He COOTBETCTBYET BuAy, YCTaHOBNeHHOMY [lopagkoMm nogauu
NOKYMEHTOB. YcuneHHasa kBannduumpoBaHHaa 3NeKTpoHHaa NoAnnch He npoLuia NpoBepkKy: Ha
MOMEHT MoAnmMcaHns AOKYMeHTa CPOK AeNCTBUA cepTudmnkata anekTPOHHOM MOANUCKU UCTEK,
3NeKTPOHHaA NOAMNMUCH HE COOTBETCTBYET AIOKYMEHTY, IOKYMEHT 6bi1 U3MEHEH (MoanduLmnMpoBaH)
nocne noanncaHuna ero 3/1IEKTPOHHOM NOAMNUCHIO;

10) HoMep aena (NpPon3BOACTBA), YKa3aHHbIN Mosb30BaTeNieM Npu nogave AOKYMEHTOB, HE
COOTBETCTBYET HOMepPY Aena (Nnpom3BoacTBa), ykadaHHOMY B 06palleHnn B Ccya;

11) Kk obpalleHUo B cyd, NogaBaeMoMy npeacTaBUTENEM, HE MNPUNOXEH O0KYMEHT,
noATBEPXX4akLLLVA NOTHOMOYMA NpPeacTaBUTENS Ha NpeabsaBleHNe AOKYMEHTOB B Cy/;

12) obpalieHmne B cyd MOCTYNWUAO C UCMONb30BAaHMEM CUCTEMbI MEXBELOMCTBEHHOIO
3M1eKTpoHHOro gokyMeHtoobopota (M340);

13) HapyLleHbl UHble TpeboBaHUA K 3MEKTPOHHbLIM AOKYMEHTaM U (MNK) SNEKTPOHHbIM
obpas3aM [OKyMeHTOB, yCTaHOBMEHHbIe [MopsaKoM Nogayum 4OKYMEHTOB.

4.6. B uenax npuobLieHuna k cyaebHoMy aeny (Mpon3BoOACTBY) pacneyaTbiBatoTCs:



Konua obpalleHns B cyd, NOCTynuBLLEro B popMe 3/1eKTPOHHOro obpasa AOKYMEHTa UK
9/1EKTPOHHOr0 AOKYMEHTa;

cBefeHMss O pesynbTatax MPOBEPKM YCUNEHHOM KBanMOUUMPOBAHHOW 3M1eKTPOHHOM
noanucn  3NEKTPOHHOro  [OKYyMeHTa, BKNtovad  MHopMaumo 06  yCUIEHHOM
KBannMoULMPOBAHHOM 3/1EKTPOHHOM NOANUCKU, KOTOPOW NOANNCAaH 3N1eKTPOHHbIN AOKYMEHT;

cBefeHMss O pesynbratax MpPOBEPKU YCUMNEHHOM KBanMOUULMPOBAHHOW 31EeKTPOHHOM
noanucmn aNekTpoHHoro obpas3a [OoKyMeHTa, BKAo4asa UHpopMmauuio 06 yCUIeHHOM
KBaNnMOULMPOBAHHOM 3/IEKTPOHHOM MNoAMUCKU, KOTOPOM MNOANMCAH 3MEKTPOHHbIN obpa3s
OOKYMEHTa;

CBeOEHMNA O MPOCTON 3/EKTPOHHOWM MNoAMnuUCcK, KOTOPOW 3aBepeH 3MeKTPOHHbIN o0b6pa3s
OOKYyMeHTa.

Mpn HeobxogmMocTu pacrneyartbiBatoTcA U npuobLiatotca Ha 6yMakKHOM HocuTene K
MaTtepuanam cygebHoro gena (Mpomn3BoACcTBa) KOMUU AOKYMEHTOB, MOCTYNMUBLUMNX B 9N1E€KTPOHHOM
BMAE.

4.7. [OKyMeHTbl, nocTynuewne B WHOOPMALMOHHYO CUCTEMY, [LOO/MKHbI ObITb
3aperncTpupoBaHbl B CcheuuanbHbiXx nporpaMmHblx cpeactBax [AC  "lpasocygue’,
obecneunBatoLLMxX BeaeHVEe aBTOMaTU3NPOBaHHOro cyaebHoro 4enonpon3BoacTBa.

4.8. lNpuneM, yyeT M peructpaums MNOCTYNUBLLUNX B SIEKTPOHHOM BUAE [AOKYMEHTOB
NpPoOM3BOAATCA B TOM >Ke MOpAAKe, B KOTOPOM OCYLLECTBNAETCA NMPUEM, yUYeT U perucTpaumn
[OKYMEHTOB  Ha  6yMakHOM  HocuTene € 0COBeHHOCTAMW,  MpPeaycMOTPEHHbIMU
COOTBETCTBYHLLMMWN MHCTPYKLMAMU Mo cyaebHOMy Aen10NpomM3BOACTBY.




