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PernaMenT opranuszanuu aesirebHOCTH
npueMHOH OKTAOpBLCKOro paiionnoro cyaa r. Kuposa

1. O0umue moJsokeHu

l.1. [learensHOCTs mpHeMHON cyma (nasee - Ilpuemuast  cyja)
pernamentupyercs  llomoxenueM o  mpuemHOW  cyma,  yTBepKIEHHDLIM
NpeaceaTelieM cynaa Ha ocHoBaHUU Ilpumepnoro monoxkeHus o pueMHOMN
(berepanbHOTO Cyaa OOLIel IOPUCIUKIIHH, YTBEPXKIEHHBIM IIpukazoM CyneOHoro
aenapramenta npu Bepxosrom Cyne Poccuiickoit ®eneparmu 20 HosiGpst 2019 1.
Ne 263 m HacTosuM THIIOBBIM periiaMeHTOM.

1.2. IlpaBoBoe peryiupoBaHHe OTHOIIEHUMN, CBS3aHHBIX C opraHus3aluen
paccMOTpeHust OOpallleHuii rpaxaaH ((QU3MYeCKHX IHI), OpeACTaBUTeICH
OpraHu3ali (IOPUAMYECKUX JIUI), OOIIECTBEHHBIX OOBEIHHEHMI], OpPraHoB
FOCYAapCTBCHHOM BJIACTU U OPraHOB MECTHOTO CAMOYIIPABIEHHUS OCYIECTBIISETCS
B CooTBeTCTBUM ¢ Konctutyuuen Poccuiickoit ®@enepaumu, denepaibubivu
KOHCTUTYIHOHHBIMHU 3aKOHAMU, (efepalbHbIMM 3aKOHAMM, YCTAHABIUBAIOILUMU
TOPAZIOK  CyNOMPOU3BOACTBA, IIOJTHOMOYHMS M IOPSIIOK JEeSTeNbHOCTH CYJIOB,
DenepanbHbIM 3aKOHOM OT 22 nexabps 2008 r. N 262-03 "O6 obecreueimu
J0CTyIla K MH(MOPMAaLUKU O ACATEIBHOCTH CYA0B B Poccuiickoil Genepanuu" u
MHBIMH aKTaMH, PEryIMPYIOIUMHI BOIIPOCEI BHY TPEHHEH AEATEIBHOCTH CYJIA.

2. Opranmzanust npuema

2.1. Ilpuem rpaxian (GpuU3HUECKUX JIUIL), TIpeCTaBUTENIEMH IOPUANYECCKUX JIUII,
OpraHU3alui, OOIIECTBEHHBIX OOBENUHEHU, OPraHOB rOCYOapCTBEHHOM BJIACTH U
OpraHOB MECTHOIO CaMOYIIpaBJICHHUS (Jajlee - IpHeM IpakIaH) IIPOU3BOJIUTCS B
JIeHb KX oOOpameHus QenepalbHbIMUI FOCYJapCTBEHHBIMU  TI'PayKaHCKUMMU
CIy)XalllUMH  ammapaTta Cyna, B CIEUHMAlbHO  OTBEAEHHOM IIOMEILCHUH,
OCHAICHHOM HEOOXOAMMBIM HMYIIECTBOM, HOPMATHBHBIMH, CIPABOYHLIME K



UHBIMMA -~ Matepuaiamu, xonusmu llomoxenus o Ilpmemnoit u  Periamenta
OpraHHM3alipl €€ NesATCIbHOCTH, TeNIe(OHHON CBS3BIO, CPEACTBAMH CBA3M LIS
BBI30BA OXpPaHbl, Bpaya, ayIHO3aITUCH.

2.2. IlpueM rpaxkmaH BefeTCs e)KEIHEBHO B TEUCHUE paboyero BpemeHnu cya,
YCTAHOBJIICHHOTO yTBEPXKJCHHBIMU Npeacenatenem cyaa Ilpasumamu BHYTPEHHETO
pacropsiika cyna, 0e3 NpeIBapUTETbHON 3alliCH B IOPSIIKE OUYEPEHOCTH, 34
MCKIIFOYMEHUCM OTHAEIBHBIX KATErOpUU IpakaaH, UMEIOMIUX B COOTBETCTBHUU C
3aKOHOaTCIbCTBOM IIPABO Ha BHEOUEPETHOU IIpreMm

lIpn nipueme rpaxxnaHuH NpeaBABISET TOKYMEHT, YAOCTOBEPSIOUIUY JINYHOCTE,
AOBCPCHHOCTE Ha COBEPUICHUE COOTBETCTBYIONIEIO NEHCTBUS (IJIs IIpe/iCTABUTE s
3asIBUTENIS) IMOO Opaep aIBOKaTa.

2.3. Tlpy HaNUYUM TEXHUYECKOW BO3MOXKHOCTH B HHTEpecax obcclieyeus
SAINTBI 1IpaB TPaKAaH BEJEHNE TpHeMa COIPOBOXKAAETCH aAYIHO3AINUCHIO, O YCM
FpaXIaHe B 0053aTEIIBHOM IOPANIKE YBEIOMIISIOTCS 10 Hadala npuema.

2.4. Bo Bpems mnpHema rpakiad, a Takke [PH HX oOpaleHun 1o reiedoy
[PaXIaHaM MOTYT [JaBaThCSd YCTHBIE PA3bBSICHEHUS O IIOABEIOMCTBEHHOCTH
pacCMOTPCHUS HHTEPECYIOLUX MX BOIPOCOB, MOPSJKE OOpalieHus, KOMIIeTe HIUH
CyAa, MOpsiiKe TONy4YeHHUs MH(QOpPMauuM 00 UTOraX pPacCMOTPEHHUS 3asBIICHUA,
JKao0, HHBIX 00palleHNiA.

2.5. YCTHBIE OTBETHI W Pa3bsACHEHUS Ha YCTHBIE OOpaleHus TpaxKiaH JarTCs,
KaK rpaBuilo, B AeHb OOpalleHus. Eciau naTh yeTHBIA OTBET (pazbpsicHEHUE) B J(EHD
OOpallleHUs] HE TPEeACTABISETCS BO3MOKHBLIM WK rpaXJaHWH HacTauBaeT Ha
IPEAOCTABICHUH MMCHMEHHOIO OTBETA, EMY JIAETCs YCTHOE Pa3bsICHEHUE O CPOKE
U IOPSIIKE TTOJIYUSHUS OTBETA.

JInsg  1momydeHuss NMHCEMEHHOrO OTBETa 110 HMTOraM IpueMa I'paxkjaliuiy
IpeIaraeTcss MUCBMEHHO HM3JIOKHUTH CMBIC] CBOEro BOIpoca (NpejuloKeHus,
KaJIOOBI).

2.6. Paborauku IlpueMuoit cyna o0si3anbl 0Ka36IBATH CONEHCTRIE rpaXkjialam B
IPpaBUJBPHOM  yKa3aHUM B IIHCBMEHHOM OOpallleHWd Has3BaHWs JIOJIKHOCTH,
(hamMuiIMK, UMEHH, OTYECTBA apecaTa, Ha3BaHUs CyIa.

2.7. Bce wMarepuansl, TOJyYeHHBIE OT TPAXKTAHHHA B XOJEC npreMa,
PETUCTPUPYIOTCA B COOTBETCTBMM  C  MHCTPYKOHEW 10  CyjuebGHOMY
NIEJIOIPOU3BO/ICTBY.

JIOKyMEHTBI B 3IEKTPOHHOM BHJE [IOJAIOTCS dYepe3 JIMIHBIA KaOuHeT
[10JIb30BATENIA, CO3NaHHBIM B pasmene "llomava mpoueccyalbHBIX HOKYMEHTOB B
JIEKTPOHHOM BHIE" OQHUUMANBHOIO caiiTa Ccyla, KOTOPHIA pPAacCIOJIOKEeH HA
uaTepHeT-nioprane 1 AC "llpasocynue” (www.sudrfru) B umnpopmanmonHo-
TeJCKOMMYHHUKaUMOHHON cetn "Murepuer".Ilpn mocTynmnesuu NOKYMCHTOB B
SJICKTPOHHOM BH[I€ YIIOJITHOMOYEHHBIM paOOTHUK allrapara Cyaa, OTBCTCTBCHIILIN
3a IIPUEM NOKYMEHTOB B JJIEKTPOHHOM BHJIE U (MJIM) UX PETUCTPALIHIO, [IPOBEPSET
COOJIOIEHME YCJIOBHHM IOHAYM JJOKYMEHTOB, NpeayCMOTPEHHBIX llopsijikoMm
[ojladM B (pesiepanbHble Cyabl OOIIEH FOPUCIUKIIME TOKYMEHTOB B 2JICKTPOHHOM
BHJIE, B TOM YHCJIE B (DOPME DJIEKTPOHHOIO JOKYMEHTA, YTBEPKIEHHBIM IIPHKAZOM
Cynebroro nemapramenta npu Bepxosuom Cyne Poccuiickoit Menepanun ot 27

nexabps 2016 roma Ne 251.




2.8. Paborruxu ITpuemuoii cyna necyt HETIOCPEICTBEHHYIO OTBETCTBEHHOCTD
3a HaJUIeKallee BEICHUE IIPHeMa.

B ciyuae BOZHUKHOBEHHMS 10 IPHYMHAM, CBSI3AHHBIM C Opra"uzanuei padborTonl B
Cyle, TpOOJIEMHBIX CHTyaIlHi, NPCIATCTBYIOIMX — IPEACTaBICHUIO  JIALLY,
OOpaTUBIIEMYCSl B CyJl, 3alpallinBacMoi MH(QOPMaLUH, BbIAAYE 3aIpallliBaCMbIX
JIOKYMEHTOB, IPHHATHIO TIOJABaGMBIX MM JIOKYMEHTOB, paboTHuku IIpuemioil
cyna o0s3aHBl TIPUHSATH MAKCUMATBHO BO3MOKHBIE MEPBI JJIsI  pasperieHus
CHTyallud IIO  CYIIECTBY, B TOM 4YHCIIE OOpaTUTECS K pabOTHUKAM JIPYIHX
CTPYKTYPHEIX NIOAPA3ACICHUHN Cylla, Ipe/icelaTelo (3aMEeCTHTENO TIpesice iaTers)
cyza.

2.9. Paspemenne OOBIX CIOPHBIX CHTYAIMif, BO3HUKAIOIIHX B [porecce
B3auMmonencTsus Ilpuemuoit cyma ¢ apyrumu CTPYKTYPHBIMU TOApPa3JiCIICHUSIMU
Cyla, IPOU3BOIUTCSA Yepe3 HadallbHUKA COOTBETCTBYIOILIErO OTHeNa. PaBoTHUKH
Ilpuemuont cyna o6s3anbl umHGOPMHPOBATH HAYANBHMKA OTIENa 060 BCEX
BOSHHMKAIOIIKX B IIpoLecce padotel IIpueMHOM cyna npoOIeMHBIX CHTYaIIUSIX.

2.10. B cmywasx, xorma paspemreHue BOmpoca, c KOTOPBIM I'pPa)K[aHUH
oOpalaercss B Cyd, HE BXOIUT B KOMIIETCHIMIO NAHHOTO Cyla, paOdOTHUKH
lIpuemnoOll cyna paswpacHSAIOT, B Kakoi CyI ClIeyeT OOpaTUTBLCS C I110100HBIM
BOIIPOCOM, JTOO COOOMIAIOT, YTO AaHHBIA BOIPOC HE OTHOCHTCH K KOMIICTCHITHM
CYIOB.

2.11. Pabornuku IlpuemHOl He MMeloT mpasa NPEAOCTABIATD CJCIYIOULYIO

WHGOPMAITHIO: '
O HOMEpax TeJIe()OHOB PYKOBOICTBA W Cy[ell JaHHOIO Cyla, 4 TAKKe APYIrux
CY10B;
MHQOPMALUIO, COCTABJISIONIYIO [OCYIAPCTBEHHYIO, CIIyXKeOHYIO, KOMMEPHYECKYIO
TalHy ¥ UHYIO OXPaHSAEMyI0 3aKOHOM TaliHy, a TakXKe APYTHe, He I10/IeKalIHe
pPacHpOCTPaHEHUIO CBEIEHUSI, CTABIIUE M3BECTHBIE UM B CBS3U C HCIOJIHEHUCM
JOJDKHOCTHBIX 00SI3aHHOCTEN.

2.12. Pabornuku IIpuemMHO# Cyma He MMEIOT MpaBa OKA3bIBATE IOPUJIMYECKYIO
[TOMOILb JIMLAM, OOpaTUBIIMMCA B CYZ, 3a HCKIIOYCHHEM IIPCHOCTABIICIINS
HHOOPMALMKA IO BOTIPOCAM O(QOPMIIEHUS 3asIBIICHMUIA, KAJI00, oOpalenuii,
[I0AaBacMbBIX B CyH, IOpsOKa HMX [0Ja4u, MOpSAKa IIOJIYYEeHUs] OTBETA WIIH
3aIIpalliiBAEMBIX JOKYMEHTOB.

2.13. llpu npueme obpamieHuil rpajad He JOIYCKAeTCsl BO3JIOXKEHHE Ha
[PpaXIaH HE MPENyCMOTPCHHBIX 3aKOHOM OOS3aHHOCTEM WM OrpaHUYCHUE
BO3MOKHOCTH pealli3allii UX IIPaB, B YaCTHOCTU HE JIOIYCKAKTCS TpeOOBaAHUS:

NPSACTaBICHUA HOOKYMEHTOB, HE MPEIYyCMOTPEHHBIX 3aKOHOLATEIECTBOM,
NPEAOCTABIIIOMMM FPpaXXAaHUHY IIPaBO, Ha PEAIM3aLMIO KOTOPOIr0 HAIIpaBJICHO
3asiBiIieHue (oxanoba, obpaienwe);

UCIIOJIHEHUSL TPAXTAHUHOM OOSI3aHHOCTEW, HE CBSI3aHHBIX C 3asBleHUCM
(xxanoboi, obparenuem), eciu 3T0 He MPEayCMOTPEHO (heAePaTBHBIM 3aKOHOM:

peUM3aAMU I'PAXKAAHUHOM CBOETO 'IipaBa TOJBKO IPH YCIOBHUU pealu3aluy
WHBIX HE CBSA3AHHBIX C HUM IIPaB, €CIM 9TO HE MPEeIyCMOTPEHO (e/(CpalbHbIM
3aKOHOM;

YILUTaThI COOPOB, OILIATHl YCIIYT, He MPeNyCMOTPEHHBIX 3aKOHOIATETHCTBOM:




CHATHSA KOIIUU C IOKYMEHTOB, €CIIH 3TO HE IPENYCMOTPEHO 3aKOHOIATEIILCTBOM;
00s3aTEIBbHOIO * 3aKJIIOYEHUS AOTOBOPOB, CBS3aHHBEIX C PaccMOTPEHUEM
3asBIICHUS  (PKaI0OBbI, oOpalmenus), €CiM B COOTBETCTBHU C CpaXkJaHCKUM
3aKOHOAATENECTBOM Poccuiickoit Menepanuu mogo0Hble JIOTOBOPEI 3aKJIIOYAIOTCSI
B TOOPOROJIILHOM IOPSIKE;
00513aTEILHOrO UCIIOIB30BAHNUS IPXTAHUHOM IIPU MOJa4e 3a9BICHUN OJIAHKOR

M WHBIX THUIIOBBIX (DOPM, BBIaBAEMBIX CYIOM, €CIH 3TO He IPELYCMOTPEHO
3aKOHOIATEILCTBOM,

COBCPUICHUS  I'DaXIAaHWHOM  HMHBIX  JICHCTBHUH, HE MNPEAYyCMOTPEHIbIX
3aKOHOIATEIILCTBOM.

3. Ilpuem noxymenron

3.1. PabotHuxu ITpuemuoit cyna IPUHUMAIOT OT JIML, OOpaIlatoUXCs B CY/L,
JIOKYMEHTBI, HEITOCPEICTBEHHO TIPUHOCUMBIE UMH B CYI.
IIpueM OKYMEHTOB B 3JEKTPOHHOM BHJE, B TOM YHCIIE B Gopme 3IeKTPOHHOre
NIOKyMEHTa, B paMKax aJMUHUCTPATHBHOIO, TPAXKIAHCKONO M  YIrOJOBHOIO
CYIONIPOM3BOLCTBA ([ajiee - JOKYMEHTHI B 3JIEKTPOHHOM BHJIE) MOIAIOTCS B CYJ B
COOTBETCTBUM C llopsimkom monaym B denepanbHble Cyabl 0OIIEH IOPUCITUKIIAN
NOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM 4YUCIEe B (OPME DJICKTPOHHOIO
AOKYMEHTA, YTBEPKJICHHBIM IpukaszoM CyneOHoro JenapramenTa nmpu BepxoBHom
Cyne Poccuiickoit @enepannu or 27 nexabps 2016 roma No 251, nocpejicrsom
3allOJIHCHUST  (DOPMBI, Pa3MEINEHHOM Ha OQUIMATBEHOM  caiite cyjlla B
HH()OPMAIITOHHO-TEIIEKOMMYHUKAIIMOHHON CEeTH "Mnrepner”, cnocobamu, cTporo
OnIpeeIeHHbIMU B JaHHOM [ lopsiake.

3.2. Paborauku IlpuemHOU 06s3aHBI IIPOBEPUTEH opopMmiIeHHE OOpAICHUH;
[TONAaBacMBbIX B CyJl, Ha COOTBETCTBHE OOIMM TpeOOBaHUSIM K OGOPMIICHHIO,
U3JI0XKEHHBIM B TIYHKTE 3.3 HACTOAIIETO THUIIOBOro periameHTa, a TakKe HOPMam
[IPOLECCYaTbHOTO  3aKOHOZATENbCTBA M B CIyd4ae HEBEPHOIO OMOpMIICHHUS!
IPOMH(QOPMUPOBATE 00 3TOM 3asBUTENs. ECiin HEMOCTATOK B 0OpPMIICHUM MOKET

OBITh HCIpaBIIeH HEMEIJIEHHO, paboTHUKY lIpueMHOM cyma HeoOXOMHUMO
PasbsICHUTH 3aIBUTEITIO JAHHYIO BO3MOKHOCTD.

OOpamenusi, copepanife OCKOPOMTENbHbIC BBIPAKEHHS, HE I10/UIAIONIACCS]
IPOYTEHUIO JIHOO OQOpPMIEHHBIE HA OOOPOTHOM CTOpOoHE OJIaHKOB, OOPLIBKAX
Oymaru; o)OpMIICHHBIC HE HajUIesKaluM 00pa30M MIIM HE TOJUIEKAIIUC 110)1a4C B
JAHHLIM CYJ, MOTYT OBITh IIPHHATBl B TOM CllydYae, €CJIH IOCIC 110Jy4YCHUs
pa3bsCHEHUU OT paboTHUKa [lpueMHON cyga rpa)kIaHUH HACTAUBAET HA [10J[AUC
(IpUHATUN) YKa3aHHBIX OOpAILEHHIA.

Pabornux ITpremHON cyna He uMeeT npaBa IIPUHUMATE oOpaneHusi, B KOTOPBIX
B Ka49€CTBE aJpecara He yKa3aH JaHHbIA CY/I.

5.3. Jlroboe mnpuHUMaeMoe 3asBieHHE (KAI0OA, oOpaleHue) IOJHKHO
COZIEPIKATH CIIEAYIOIYIO UHHDOPMAITHIO:

yKasaHue ajipecara (HaMMEeHOBAHHE JaHHOTO CYA);

(haMUIIMIO, HMMs, OTYECTBO 3asBUTENsS WM HAUMEHOBAHWE OpIaHu3alluHy,
SIBIITIOUIEHCA 3asIBUTEIIEM,




[IOJHBIM aZpec (¢ yKa3saHMCM II0YTOBOIO HMHACKCA) MECTa KHUTCILCTBA K
MECTa HaXOXXJIEHUS 3aIBUTES,
HaMCHOBAaHME NOKYMEHTA (3asABICHUE, )Kallo0a, 3a1poc U T.11.);

JIAHHYIO | TIOMIIMCh  3afBUTEN WM JOJDKHOCTHOIO JIMIIA OpranM3allui,
SIBIISIFOILIEVICSI 3aSIBUTEIIEM,

naTy oopaleHus.

B Texcre Tex kareropumii sassienuit (3kamob, obpamenui), KOTOpBIEC B
COOTBETCTBUM C HOPMAaMM IPOIECCYyaTbHOIO 3aKOHONATENBCTBA MOIYT OBITD
[IOZaHBI TOJIBKO Y9acTHHMKAMHU CyIONPOU3BOJCTBA (TUIIAMH, YYACTBYIOUIMMU B
A€Ie;  y4JacTHHKaMH TIPOM3BOJACTBA IO JenaM 00  aJIMHUHUCTPATUBHBIX
PaBOHAPYIICHUSX ), TIOMUMO TEPEYUCICHHON BbIlle MHPOPMAIUK JOJDKHO ObITH
YKa3aHO IpoLEeCCyanbHOE MOJIOKEHUE 3aIBUTEIIS.

3.4. Ecum 3asgBuTens INPOCUT OTBET HA IOJaBaemMoe obOpalenue HWiu
3alpalinBacMylo KOO (ITOJIMHHUK) TOKyMeHTa (OB) He HANPABISTEL [I0YTOM, a
BBIIATH Ha PYKH JIHOO OTHpaBUTh IO APYromy ajipecy (Apyromy Juily), 910
0053aTENIBHO JTOJKHO OBITH YKA3aHO B IIPUHUMAEMOM OOpaIeHHH.

3.5. Eciu B ipuHMMaeMoM obpalieHun uMeeTcs CIHCOK MPHIAraeMbIx K HEMY
JIOKyMEHTOB, paboTHUKKM [IprmeMHON cyna oOs3aHBI IPOBEPUTH COOTBETCTBHE
IPUIOXKCHNUH, YKa3aHHBIX B CIHCKE, W TOJBKO IIPU YCIOBHU HAINYMS BCEX
[IEPEIMCICHHBIX MPUIOXKEHUM IPUHATH TOKYMEHT. B cllydae OTCYTCTBUS KaKuX-
1100 npuIoXeHud paboTauku [IpreMHOM cyna TOKHBI IPEITOKUTD 3asBUTEIIO
BBIYCPKHYTH OTCYTCTBYIOIIME TIPUIOXKEHHWS M3 CIHUCKA M 3aBEPUTh JIAHHOC
HCTIPaBICHUE TIOIMCHIO 3asiBUTeN1. OOpaleHue, B KOTOPOM OTCYTCTBYIOT KaKUe-
00 TPUIOKEHHS, MOTYT OBITh NPHHATHI B TOM ciydae, ecin [IOJIYYEHUS
pa3bsACHEHUH OT paboTHMKa llpuemHOl cyma 3asgBUTENb HACTAMBAST 1A I10JA4c
(IPUHATHM) yKa3aHHBIX oOpaiieHuit. Ilpm 5ToM 06 OTCYTCTBHH KaKOIo-I1ubo
JOKYMEHTA WUIH MPUIIOKEHUS! K OOPaAIEHUIO COCTABIISETCS AKT B COOTBCTCTBUU C
TPEOOBAHUAM MHCTPYKLUHUH IO CyAeGHOMY JI€/IOIPOU3BOICTBRY, OIUIL DK3CMILISIP
KOTOPOrO BBIACTCS (HAIIPABIIAETCS) 3aABUTEITIO, HHBIE SK3EMILIAPbI [IPHOOILIAIOTCS!
K IIOJIy4E€HHBIM JOKYMEHTaM U MEPEeAAIOTCsl BMECTE C HUMHU 110 IIPUHALIIEKHOCTH.

3.6. B ciyvae, oTkasa 3asBUTENSI OT BHECEHHUS YKA3aHHBIX HCIIPABICHUH B
CIINCOK TPWJIOKCHUH MO0 €CliM OTCYTCTBUE IIPUIOKEHMUS YCTAHOBICHO IOCIE
NPUHATHSA oOpaienus, paborHuku IlpuemHoll cyna MHOOPMUPYIOT 006 3TOM
Ha4vaJbHUKA OTMENIa U COCTABIISIETCS. aKT O TOM, YTO COOTBETCTBYIOIIEE OOpalllcHUE
MPUHSTO 0€3 yKa2aHHBIX B HEM IIPUIIOKEHHUI.

3.7. Ecmm of0pameHuwe TOANHUCAHO MIPEICTABUTEIEM WIH 3alIUTHUKOM
3asBUTEIA, paboTHUKH | IprieMHoit cyna 0Osi3aHb!;

IPOBEPUTE HAJIWYHE Y MPEACTABUATENISI JOBEPEHHOCTH OT 3asiBUTENs Ha
COBEPIIECHUE COOTBETCTBYIONIIErO IPOLECCYaIbHOTO JAEHCTBHS, 4 Y 3alUTHHKA -
opaepa (IUist agBOKaTa), IIOCTAHOBIICHUS CyJa O JOINyCKe B KAaUeCTBC 3AIMTIUKA
HapsiTy ¢ alBOKATOM HJIM JOBEPECHHOCTH OT JIMIA, B OTHOUWIECHUH KOTOPOI'O BEJICTCSI
IIPOU3BOJICTBO IT0 AEIIY 00 aIMUHUCTPATUBHOM [IPABOHAPYILIEHUY;

B Cly4ae HEOOXOAMMOCTH pa3bsICHUTL OO0SM3aTCIBHOCTh NPHOOMICHUS K
oOparieHuio opaepa (Ul aIBOKATa), 3aBEPEHHON KOMUM ITOCTAHOBIICHHS CYJ[A O
JIOITyCKE B KAYECTBE 3al{UTHUKA HAPSIY C aJBOKATOM;




€C/I1  JIOBEPEHHOCTH (ee HOTapuanbHO 3aBCPEHHOW KOMMH) 110  JIAHHBIM
HHQOPMAallHOHHOM  CHCTeMBI  Cyda WM 110  COOGLICHHMIO PabOTHHUKORB
COOTIBCTCTBYIOIICIO . CTPYKTYPHOI'O — TOAPA3lEeNieHHs Cyla OTCYTCTBYeT B
Mdlepuaiax Jiejia, CHATH KONHUIO ¢ MOMTHMHHHKA WM HOTAPUATBHO 3aBEPEHHOMN
KOIIMKA TOBEPEHHOCTH, 3aBEPUTH €€ CBOCH MOJNNMCBHIO W IMEYaTBIO JUISI KOIIUH U
IIPUOOIIUTE €€ K MOAaHHOMY 0OpalieHHIO.

3.8.  JIOKYMEHTBI, TPHHOCHMBIE B JONOJHCHHE K paHee IOJaHHbIM
O0paIeHnsam, MOTyT ObITh IPUHSATEL B [IpreMuoii CyJla TOJIBKO B TOM CJIy4ae, CClIu
oOpalenye, B JOIOIHEHUE K KOTOPOMY OHH [IPEJICTABIISIFOTCS, IOCTYTIUIIO B CYJl U
elle HEe PaCCMOTPEHO.

K moKymMeHTam, mpencTaBisieMBIM B JONOJHEHHE K panee IOJMaHHBIM
OOpaIeHHsaM, JOJDKHO OBITh TPHIOKEHO 3asBICHHE C yKasaHMeM Ha TO, B
JIOIIOJTHCHAE K KAKOMY HMMEHHO OOpAaIleHMIO OHH IpEJCTaBISIOTC. B ciryuae
OTCYTCTBHSL TaKOTO 3asiBleHuWs, paboTHMK [lpuemnoill cygma o6s3ain yKa3arh
3asBUTEII0O HA HEOOXOAUMOCTH €ro cocraBienus. be3 mpuobuieHmus YKa3aHHOI'O
SUIBJICHHS TOKYMEHTBI, IPENCTaBIsIEMbIe B JONONHEHHE K paHee I[1OMaHHbIM
oOpaleHnsaM, MOTYT OBITb NPHUHSTH TOIBKO B TOM Clay4dae, eciiu Iojaresb
HACTaNBACT Ha WX NPUHATHH Oe3 3asBinenus. [Ipu stom paboraux [Tpuemioi cyJia
0053aH TNPUHATH BCE BO3MOXKHBIE MEpPHI UL YCTAHOBIICHHS oOpaitciust, B
AOIMOJIHEHUE K KOTOPOMY IPEIACTABISIOTC IIOJAaHHBIE JOKYMEHTHI, HO 1e MOKET
HECTH OTBETCTBCHHOCTH B Clly4ae HEBEPHOI'O OIpEHCIEHHs OO0palleHUs, K
KOTOPOMY HaIJIEXHUT IIPUOOIIUTE NOJaHHBIE JOKYMEHTEI.

3.9. Ha npunstom paborrukom Ipuemmuoil cyma obparienun [IPOCTaBIISETCS
mramin llpuemMHON cyna ¢ ykasaHumeM TekymieH naTel u BPEMEHU, KOTOPbIH
CTaBUTCs HA JIMLUEBOU CTOPOHE IEPBOrO JNHCTa OOpAIlleHHs B IPABOM HHKHEM
yIiLy, TaM K€ CTaBUTCs BXonsmuu Homep. Llrtamm IIpueMHoM cyna, 3aBepeHHbIH
MOANUCEI0  PabOTHHMKA, MPUHABIIErO  OOpalleHue, 110 nmpocsde  nua,
[IpE/ICTaBUBIIEro oOpamienrie B [lpueMHYIO cCyma, CTaBUTCS TAKKE HA
[IPEJICTaBJICHHOM UM JONOJHHUTENbHOM KOMUHU JaHHOTO obpamienws. [lltami He
CTaBUTCS Ha APYTUX JNOKYMEHTaX, HaXe eClIMd OHH IIONAIOTCI B JIONOJHEHHE K

paHee IOAaHHBIM OOpaIleHHAM 0e3 IPHOOIIEHUS K HUM 3aSBICHUS, YKA3AHHOIO B
IIYHKTE 3.8. HaCTOsAIEero TumoBoro periiamenta.

3.10. Bece npuHsTBEIE DOKYMEHTHI, B TOM YHCJIC HOMAHHBIE B JIOLONHCHUC K
paHee MoJaHHBIM oOpammeHusiM, pabotuuk [IpreMHoit 06s3an 3apEerucTpupoBaTh B
COoOTBeTCTBYOMNX rnoacucremax I'AC "Ilpasocynue” (ITU " JTokymeHT0060pOT 1
obpamenus rpaxaan”, ITM "Cynebnas xoppecrnonneHnus” u Ap.) U llepe/ars B
ICHb TIpHEMa 110 MPUHAIEKHOCTH 10 C(POPMUPOBAHHOMY ¥ PACIIEYATAHHOMY M3
nmoxacucreM I'AC  "llpaBocynme"  COOTBETCTBYIOLIEMY peecTpy repejagyu
AOKYMCHTOB WJIA €IMHOMY PEECTpy y4yeTa BXOJSINEH KOPPEeCHOHIEHIUM (B CITydae
perucTpanuy BCeW BXOMAIIEH KOPPECIOHICHITHHU B ITpueMHOiA CyJla) MOJI IOIIUCE
ALY, HEIMOCPEACTBEHHO KOTOPOMY IEPElaHbl JMOKYMEHTBI, C YKa3anueM WM
3aHMMAeMOU NTOJDKHOCTH, a B MCKIIOUMTENLHBIX Claydasx - He mnosjuce 10.00
CIICYIOMEro pabo4ero AHs, €Cld HWHOE He IIPeIyCMOTPEHO HHCTPYKLMEH 110
CyNeOHOMY IEeNONpOU3BOACTBY. Pervcrpamusi IOKYMEHTOB M Tepejadya MX 1o
IPUHAICIKHOCTH OCYIIECTBISCTCS B CTPOIOM COOTBETCTBHM € TPeOOBAHUSIMU




HHCTPYKIMH TI0 Cy1eOHOMY JeIOHPOU3BOJCTBY.

llpu nepenmaye noxymenTtos 1o [IPUHALNIC)KHOCTH B HHBIE CTPYKTYpHBIE
HOAPASACTICHUA Cyla COCTABIACTCS PeecTp, KOTOPEIH MOAMCHIBAETCS PaGOTHUKOM
IPUEMHOM Cylla U PabOTHUKOM CTPYKTYPHOT'O [TOApa3/IeNICHUs Cyaa, B KOTOPOE
IEPENAIOTCS MOKYMEHTEL. Konusa nanHoro peectpa mocie ero moAIUCAHUS BMECTe
¢ JMOKyMCHTAMH IICPENAaeTCs B COOTBETCTBYIONUIEE CTPYKTYPHOE MOJPA3ICICHUE
Cyna, a OpUIrHHAJl XPaHUTCs B IIPUEMHOM Cya.

3.11. JlokyMeHTHBI, mmomaBaeMble o JiejlaM, Ha3HAYEHHBIM K PacCMOTPEHMIO,
pabothuk IlpueMHON cyma o00s3aH  He3aMeIUTHTEIBHO 3apPETUCTPUPOBATEL B
nozcucremax I'AC "lIpasocynne” u repenars 1o peectpam 1o [IPUHAJJICIKHOCTH.

3.12. Ecim o obpamaercst ¢ npockboit 0 nprueMe Kakmx-amu6o JIOKYMCHTOB
10 KOHKPCTHOMY ME€Nly HENOCPEACTBEHHO B JeHL, Ha KOTOPBLIH HA3LAYCLO
PacCMOTPCHHE COOTBETCTBYIOMICIO nena, paboTHuk IlpuemHOll cyja 06si3ai
PasbACHUTL OOPATUBIIEMYCS 11€I€CO00Pa3HOCTb Pa3pelIeHUs COOTBETCTBYIOLICIO
BOIIPOCA HEIIOCPEACTBEHHO B CYJIEOHOM 3aCeIaHuH.

3.13. Ha xa)mom mpuHSATOM oOpaleHuy, [IOJIAHHOMY I10 KOHKPETHOMY eIy
(MaTepuaiy), paborHukom IlpuemHo#t cyna KpOME PerucTpalioOHHOr0 HOMeEpa
CTAaBUTCA HOMEpP COOTBETCTBYIOIIETO LEIa/IPOU3BOJCTBA, €CIM HHGMOPMALUS O
HeMm umeeres B noacucremax 'I'AC "llpasocynue". Homep nema (marepuana)
HPOCTABJISACTCS TAKXKE HPU PETUCTPALMHU IIPUHSITOIO OOpAIEHUSA B II0JICHCTEMAX
I'AC "IlpaBocymue" u COOTBETCTBEHHO - B peecTpax.

-3.14. Eciiu x obpamennro npuiioskena KBUTAHIMS 00 OraTe rOCyHapCTBEHHOM
MOIIJIMHBL WA  3aBEPEHHAs KONMA IUIATEXHOrO TIOpPYYEeHHsT 00 oIrare
FOCYNapCTBEHHOM IONUIMHEL, 00 3TOM jenaercs OTMETKa (¢ 00s3arelibHbIM
YKa3aHMEM CyMMBbI YIUIAYEHHOM I'OCYJAPCTBEHHOM ITOIUIMHLI) IIPH PErUCTPAIINK
NaHHOTO oOpalieHus B roacuctemax I’ AC "[IpaBocyue".

4. Beigaya 10KyMeHTOB

4.1. Bblmaya n0KyMEHTOB paGOTHMKOM IIPUEMHOM OCYLIECTBISETCS Ha
OCHOBAHWH UCBEMEHHOTO oOparnieHus (3asIBIIEHUS ) rpakIaHuIa,
3apErUCTPUPOBAHHOIO B yCTAHOBJIEHHOM  MHCTPYKIHMEH 10  cyjneOHOMY
ICTIOIIPOU3BOICTBY IOPSIIKE.

Paboruuk IlpueMHON cyna mpu Bbgade JOKYMEHTOB 006s3aH [IPOBEPHUTD

[TPABUIIBHOCTE OQOPMIICHHsI JOKYMEHTA, BBIIABAEMOIO CYJIOM, H TOJBKO B CIIyuae
HaJJIEXKAIICTO ero 0(pOPMIIEHHUS BBIIATh JaHHBINA JOKYMEHT.
JloKyMeHTEI, 0OQopMIIeHHBIe HEeHAIEKAITUM 00pa3oM, He MOI'YT ObITb BbIJIAILL.
Pabornux IlpuemHO#i cynma o06s3aH yCTpaHUTbL HEHOCTATKH B O(hOPMIICHUH
AOKYMEHTa CaMOCTOSITEIbHO IMOO BO3BPATUTL JAOKYMEHT JUJIS HAJUICIKAIIETO
O(OPMIIEHHUsI B COOTBETCTBYIOLIEE CTPYKTYPHOE TI0/[pa3/ieiIeHue cya.

4.2. Pabornuk Ilpremuoii cyna HeceT OTBETCTBEHHOCTL TONIBKO 32 CoJieprKaHue
CAMOCTOATEJIBHO  IIOATOTOBJICHHOIO M BBIIABAEMOI'0  JIOKYMEHTA  JIHIAM,
oOpamaromuMcsi B Cyd, B TOM 4YHCIe B YAaCTH COOTBETCTBHSI COLCPIKAHUS
JOKYMEHTa HH(OPMAIH, COTepIKaIeics B COOTBETCTRYIOMMX moacucTemax IAC
"llpaBocynue".




4.3. Ecnmu moxkyMeHT MOXeT GbITh BLUIAH TOJBKO ONpPEIEIEHHBIM KaTCIOPHIM
JIAL, yCTAHOBIICHHBIM 3aKOHOM, paboTHuK IlpuemHON cyma oGsi3an ycramoBUTh
JIMHHOCTE  3aSBUTCIIS - U - OIPEACIUTE CrO IPUHAUICKHOCTh K KATCIOPUU JIMIL,
MMEIOLIEH IIPABO HA II0JIyYeHUe JaHHOIO JOKYMEHTA.

44. Ecim JOKYMEHT BbUIAeTCS IIPENCTABUTEINIO 3agBUTENS, pPadOTHUK
[IpueMHON cynma, mOMHMO JEUCTBUM, YyKa3zaHHBIX B nOyHkre 4.3. Tunosoro
periiaMmeHsTa, JOJDKEH:

[IPOBEPpUTH HAIHUYUE y IIPEACTABUTENS JOBEPEHHOCTH OT 3asBUTENS HA
COBEPHICHUE COOTBETCTBYIOIIEr0 ACUCTBU, IIPH OTCYTCTBHM TAKOBOM PA3bSICHHUTD
HEoOXOIMMOCTE €€ IIpesicTaBiIeHus B [IpHeMHyIO cyra;

CCIIM yKasaHHas NOBEPEHHOCTH (€€ HOTapWallbHO YIOCTOBEPEHHAS KOIHS) 110
HAHHBIM COOTBETCTBYIOMMX 1oacucrtem ' AC "[Ipasocyaue" wim 1o UH(pOpMAliUK
PabOTHUKOB COOTBETCTBYIOLIETO CTPYKTYPHOTO II0pa3/ieeHus CyHa OTCYTCTBYET
B Jleiie/Marepuane, CHATh KOMHIO C  IIOJJIMHHHKA  (€ro HOTApUAIbLHO
YIXOCTOBEPEHHOU KOIIMHU), 3aBEPUTH €€ CBOEH IOAITUCKHIO M TeYATHIO JUIS KOIU U
[IPUOOIIMTE K PACIIMCKE B IOy YeHUH 3AIIPAIABAEMOr0 JOKYMEHTA.

bes coseprieHNsT yKazaHHbIX NeHCTBUHA 3allpallMBAEMBbIN 3asIBUTECIICM JIOKYMCIHT
HE MOXXET OBITH BBIJIAH €ro IPEICTABUTEINIO.

4.5. Ilpu Belmaue uepez Ilpuemnyio cyja mo6Oro JOKyMeHnTa ¢ JIHIA,
OJTyHarOIIEro JOKYMEHT, OepeTcst COOTBETCTBYIONIAs PACITUCKA B €T0 HOJIYUCHHUH.
Pacricka odopMisieTcss nubo Ha oOpallecHMK O BBIAYE 3alpPalIdBACMOI0

JOKyMEHTa, JMOO Ha OTOEIBHOM JUCTE U JOJDKHA coepKaTh CHEIYIOIHE
CBEJICHU:

HAaMMEHOBaHHE NOKYMEHTa (pacriucKa);

GaMUIUEO, UMS M OTYECTBO. JIUIA, IOy YMBIICIO JOKYMEHT(bI);

O.J.O. ID0KHOCTHOTO JMIa ¢ yKa3aHWeM HAUMEHOBAHUS 32HUMAEMOL
JIOJDKHOCTH, 33 HCKIIIOYEHUEM CIydaeB O(QOPMIIEHHS PACIUCKM Ha OOpallcHUU
(3ampoce), cofepskaiieM HHPOPMAIHIO O 3aHIMAEMOM UM [OJDKHOCTH:

HaMEHOBaHUE MOIYyYEHHOro (bIX) HOKyMenTa (OB), YKa3zaHHUE KOJIHMYCCTBA
TOJTyYCHHBIX 3K3EMILIAPOB U KOJIMYECTBA JIMCTOB IIPUJIOKEHUIA;

[IOJITIMCEH JIMLA, [IOJIYYUBIISTO TOKYMEHTbI );

JaTy NOTYyYEHHI JOKyMeHTa (OB).

4.6. Pabotruk IlpueMHoii cya 00s3aH IPOBEPUTH TPABUIBHOCTE O(GOPMIICHHS
pacuCKy, KOTOpas - IepeaeTcst M0 IPUHAUICKHOCTA IS IIPUOOILEHUS K
MaTepHuanam Jeja/IIPpOU3BOACTBA, O BhIJavye JOKYMEHTA IEeNIAeTCs TAKKE OTMETKA B
CooTBETCTBYIOWMX nToacucTteMax I’ AC "IIpasocynue", B cipaBouHOM JUCTE.

4.7. Kommu 3ampammBaeMbIX CyAeOHBIX AaKTOB HW3TFOTABIMBAIOTCH U
OQOPMIISIIOTCS. B COOTBETCTBUM C TPEOOBAHMSIMU WHCTPYKIMH IO Cy/eOHOMY
JEJIONPOU3BOACTBY HEMOCPEACTBEHHO PaOOTHUKOM [IpueMHOM cyna wid UHBIMU
yIIOJHOMOYCHHBIMUA PAOOTHUKAMH amnmapara Cyaa B J€Hb IOCTYIUICHUs 3asiBIICHMS,
a4 IIpX HEBO3MOXKHOCTH - B CPOK He Doliee IIITH pabovyux JHEH ¢ yKa3aHHOW J(aThl.




S. B3aumopeiicTBue ¢ paboTHukamMu annmaparta cyaa

S.1. B ciy4asx, xorma padorawk IlpuemHoii cyna obpamaercs k padOTHHUKAM
dllllapaTa Cyla, B COOTBETCTBYIOIIUE CTPYKTYPHBIE IOAPA3NEIEHUS, MTOCIIEIHUE
00sI3aHBI NIPUHATH He3aMe IMTEIbHbBIE MEePhI I Pa3peIICHUsT COOTBETCTBYIOIIEN
NPOOIEMHOM CHTyauuu (HanpuMep, IPOBEPUTE HAJHYHE [eja B CyJIe, YCTAHOBUTD
3alpalidBaEMyI0  HH(MOPMAIMIO 110  MaTepualaM  COOTBETCTBYIONICIO
JI€J1a/IpOU3BOACTBA U IIp.).

5.2. Pabornuku IlpuemHON cyna o6s3aubl COOIIONATE IIOPSIJIOK  1Iepe/ladun
MNPUHATEIX ~ MOKYMEHTOB B JAPYIMe CTIPYKTypHBIE IOJpa3lielienuss CyJia,
YCTaHOBJICHHBIM TyHKTamMu 3.9 - 3.14 Hactosimero TumoBoro periavenTa, B
COOTBETCTBHHM C TPEOOBAHUSIMU MHCTPYKIIHHU IO CYAeOHOMY JeNONPOU3BOICTRY B
PaHOHHOM CyZle, YTBepXkIeHHOW mnpukasom Cyne6Horo nemnapramenTa npu
BepxosromMm Cyne PO ot 29 ampens 2003 roma Ne 36.

J>.3. 3a colepkaHWE U MPABUIBHOCT: OGMOPMICHHS BBIIABAEMOLO 4CPe3
Ipuemnyro cyna noxymenra HeceT OTBETCTBEHHOCTE YIIOTHOMOYEHHbIH PaGOTHHK
allrapara CyJa, H3rOTOBHBINWM [JaHHBIA JOKyMeHT. IIpu 3Tom coorBercrBHe
O(OPMIICHHs BBIAaBAEMOTO TOKYMEHTa TPEOOBAHMSIM MHCTPYKIHH [0 CyneOHOMY
ICTIOIIPOU3BOICTBY JOJKHO OBITH IpoBepeHo paboTHHKOM Ilpumemuol cyna u B

TOM Cilyqae, KOTa JTOKYMEHT IOATOTOBIEH UHBIM YIOJHOMOYEHHBIM pabOTHIKOM
arapara cyza.



