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HOJNOXEHUE O IIPHUEMUHOI

OxkTsa0phcKoro paitonHOro cya r. Kuposa

.

1. O0mme moJioxkenus

I.1. Ilpuemnas denepansHoOro cyna obuel IOPUCIHKINN (nanee - [lpuemuas
CyZa) sIBISIETCS COCTABHOM YaCTBIO CTPYKTYPHOTO IOIpa3ieleHus armapara cyjia
(oOmero otmena, oTmena JIEJIONIPOM3BOJICTBA, YIPABICHUS JelaMu U T.J1.),
CO3MaHHOH B LEJSIX O0ECIEYEHUs TOCTYIHOCTH NpaBoCy sl IMyTeM 3 heKTHBHOIM
OpTraHu3alMu paObOTBl CyAa IO INpHMEMy 3asBICHHH M oOOpalieHHil rpaxiad
(pusmyeckux ML), TpPEACTABUTENEH OpraHM3aldil  (IOPUIMYECKHX JIUL),
OOILECTBCHHBIX O0OBEAMHEHNH, OpPraHOB rOCYyJapCTBEHHOM BIACTH M OpraHoB
MECTHOT'O CaMOYIIPaBJICHUA (1aee - MPUeM rpak/iaH ).

.2, ®yskumu mpuema TIpaXIaH BO3IOXKEHBI IIpeaceaaTesem cyjla Ha
(bellepaibHbIX  TOCYHApCTBEHHBIX —TIPAKAAHCKUX — CHYXKAIIMX, 3aMCHIAIOIIIX
JOJKHOCTH, HE BXOJALIME B COCTAB CTPYKTYPHBIX ITOApa3IeNeHui aapara cy/a
Ha IIOMOUIHUKOB CYIEH.

l.3. llpueM rpaxman ocymecTBIsieTcss pabOTHMKAMK amiapara Cyjaa, Ha
KOTOPBIX IIPUKA30M TIIpefcenareliss Cyda BO3JIOXKEHBI W COOTBETCTBEHHO
3AKPEIUICHBI B MX JOJKHOCTHBIX PeriamMeHTaxX OOs3aHHOCTH MO IIPUEMY I'DAXIIaH.
[Ipukasom npencenatens cyna yrsepsknaercsi rpaduk JexKypcTBa IpHeMa MPaKiian
YIIOJTHOMOYEHHBIMH pa0OTHUKAMH anrapara Cyza.

1.4. B cBoeit mesrensHocTH pabothuku [lpuemuoil cyna PYKOBOJICTBYIOTCS
Koncrurynueit Poccuiickoi GOenepannu, GenepaaTbHBIMU KOHCTUTYHOHHBIMU
3akoHaM# OT 31 mekabpst 1996 r. N 1-OK3 "O cyne6HO# cucteMe Poccuiickoit
Qenepanuu”, or 7 despang 2011 r. N 1-®K3 "O cynax obuieil 0pUCAUKIUN B
Poccuiickoit @enepanun”, exepanbHbiM 3akoHoM oT 22 gexkabpst 2008 1. N 262-
O3 "O6 obecnieyenmu moctyma K HHGOPMAIUHM O JEATENBHOCTH CY/I0B B
Poccuiickoit ®eneparmn’, [IpOoLIECCYAIbHBIM 3aKOHOIATENHCTBOM PoccUulickoii
Denepaliiy, HHBIMH  HOPMATUBHLIMH  IIPABOBBIMH  akTamu  Poccuiickoit
Qenepanuu, npukazaMu U pacrnopsoxeHuaMu  CyneOHOTOo AerapTaMeHTa Iipu
Bepxosauom Cyne Poccuiickoll, npukasaMd U pacloOpsHKEHHAMM TIPeJceare)is
Cyna, a Takxe HactosmmM I lonosxenuem.



2. OcHOBHBIE 320249l

2.1. Obecnievyenne peanusanmy npaB IpakKmaH Ha obpaiieHue B CyJ| 3a
3aIMTOM HApyIMIEHHBIX JMOO OCHApUBAaEMBIX IIpaB, CBOGOJ MM 3aKOHHBIX
UHTEPECOB.

2.2. YnopsiioueHue poLeayphl pealu3alluy IpaBa Ha CYIe6Hy o 3alUTY.

2.3. OnTumMu3anus ToOKyMeHTo000poTa.

2.4. Mcxmoyenve oOmeHus cyneil ¢ JMIaMH, yJacTBYIOLIMMU B Jiele, JIO
paccMOTpeHus gena.

3. OcHOBHBIE PYHKIHMH

3.1. Opranusaums exeIHEBHOrO NpHeMa TpaxaaH (KpPOMe BLIXOAHBIX ¥
OPa3sTHUYHBIX JHEH).

3.2. ObecnieyeHue nmpruema MICEMEHHBIX 00PAICHUH, a TAKKE JOKYMEHTOB I10
KOHKPETHBIM CyJICOHBIM JIe/IaM, 3alIPOCOB, XKano0 Ha AeHCTBUS Cyaeil, paboTHHKOB
arnrapara cyja.

3.3. llpwem 3asBneBMH, Xano0, MpPenCTABIECHUN IO YI'OJIOBHBIM,
FPAXMAAHCKAM, aIMUHUCTPATUBHBIM Jl€llaM M JelaM 00 aIMHHHCTPATHUBHBIX
TIPaBOHAPYIICHUHUIX.

IlpueM 1OKYMEHTOB B D3JEKTPOHHOM BUJIE, B TOM 4YHCIE B hopme
DJICKTPOHHOTO JOKYMEHTa, B paMKax aJMWUHHUCTPATUBHOIO, TIPAXKIAHCKOIO U
YTOJIOBHOTO CYOIPOM3BOJACTBA ITOMAIOTCA B CYJ B COOTBETCTBHH ¢ [lopsyikom
nozjayu B QesiepanbHble Cyabl OOUIeH IOPHCAUKIMN JOKYMEHTOB B JICKTPOHHOM
BUJIE, B TOM YHCJIE B (POPME 3JIEKTPOHHOIO JOKYMEHTA, YTBEPHKACHHBIM [TPHKA30M
Cynebnoro nemapramenta npu BepxosaoMm Cyne Poccuifckoit Denepaiuu ot 27
nexabpst 2016 roga Ne 251, mocpenactBom 3anonHeHust GOPMBI, pa3MeNieHHoNi Ha
OpUIHANIEHOM caiTe cyaa B WH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON CeTy
"WMuTepHeTt", ciocob6amu, CTporo onpejieneHHbIMU B 1anHoM Llopske.

3.4. Brimavya xonuii cyneOHBIX HTOKYMEHTORB, KOTIHAMA AyJIUO3AIUCH CYJ1eOHBIX
3aCeIaHtH.

3.5. lloBTopHas BhIZa4a KONHMH  CyAeOHBIX  aKTOB,  YOJMKATOB
HCTIOJTHUTENILHBIX JTJOKYMEHTOB.

3.6. Co3naHue yCIOBHE I peajv3aliiu [IpaB TPpaXIaH Ha CHITUE KOMIUU
CyICOHBIX M MHBIX NOKYMEHTOB, ay[IMO3AIMCH Cy1eOHBIX 3aCeJaHuii, ¢ TOMOILBIO
X TEXHUYESCKUX CPEACTB U 32 CBOH CUET.

3.7. O3HaKOMIIEHHE C MaTepHATAMU J(ell, HaXOIAIUXCA B IPOU3BOJICTBE CYJIA.

3.8. Hudopmuposanue TrpaxJaH O pe3yiIbTaTax pPacCMOTPCHUS  UX
oOpaIeHui B CYI.

3.9. Obecnedyenyie COXpPaHHOCTH IMOCTYIIMBIIEN KOPPECTIOH IEHITHY.

3.10. 1lepenaua maTepuaioB 1o IpHUHAIIIEKHOCTH.

3.11. OnepaTtuBHOE M nepHOANYECKOe HHDOPMHUPOBAHKE IIPEICETATCIIS CY A (
NATIA €r0 3aMEHSFOIIEro) O pe3yIbTaTax paboThl.

3.12. PabotHukm IlpmemMHON cyma [aioT pa3zbsiCHEHHUS 10 CIICJLYIOIUM




BOTIPOCAM:
(GOPMBI MCKOBOTrO (aIMMHHCTPATHBHOIO MCKOBOI'O) 3asIBIICHHS (3asBICHUS O
BEIHCCCHHH CYZ€OHOI0 IpUKa3a), MHBIX 3asiBICHUM, XKoo 1 ap.;

ICPeIHA NOKYMEHTOB, IIPHIAraéMbIX K MHCKOBOMY (aOIMHHHCTPATUBHOMY
HCKOBOMY ) 3asIBIICHUIO, 3aBJICHHUIO, ajo0be;

[IOpsiiKa TIIPUHATHS HUCKOBOI'O (QIMHUHUCTPATUBHOI'O HCKOBOTO) 3ASBIICHHUSL,
3asABIICHU, JKaJIOOBI K IPOU3BOACTBY CYIa;

OCHOBAHWM OTKa3a B IIPUHSATUH, BO3BPAIlEHUM, OCTABICHHU 0€3 JBUIKCHUSI
HCKOBOrO (aIMHUHUCTPATHBHOIO WMCKOBOIO) 3asBJIEHUS, 3ASIBIICHUSI, KOOI,
IPEABSBIICHUS BCTPEYHOI'O UCKOBOT'O 3aBICHUS U T.]L.:

OIJIaTBl ~ IOCYJApPCTBEHHON  MONUIMHBI, OCBOOOXKIEHHUS OT  OIUIATHI
rOCYIapCTBEHHOW TIONUIMHEL, yMEHBITCHUs pa3Mepa rOCYXapCTBEHHOM I[IONLIMHEI,
IPEACTABICHUS OTCPOUKH (PACCPOUKH) €€ YILIAThI;

[IOpsKa BBIJAYM KONHM CYJeOHBIX W WHBIX JIOKYMEHTOB, JIHYHBIX
JNOKYMCHTOB, BEIIECTBEHHBIX JI0KA3aTeNIbCTB, UCTIOTHUTEIBHBIX JOKYMEHTOR;

MHBIM BOTIPOCaM CyAONPOU3BCACTBA, BEAECHUS CYIeOHOI0 AEIONPOU3BOICTRA,
3d HCKIIOYEHUEM  KOHCYJIbTALIUOHHBIX  BOIIPOCOB, KACAIOMIUXCS  OLEHKH

JIOKa3aTCIbCTB, BIMAIOIIMAX Ha XapakTep, O0bEM NPABOOTHOIIEHUN U TOMY
IIOJTOOHBIM BOIIPOCAM.

4. llopsapox padorsl [Ipuemnoii

4.1. IlprieM rpaxian OCyIIECTBISCTCS €KEIHEBHO B TEUEHHE BCEro pabouero
BPCMCHHM - . Cyla, YCTAHOBICHHOI'O  YTBEDPXKICHHBIMU IpecenareiieM cyjia
lIpaBrramu BHyTpeHHEro pacnopsiaka cya.

YCTaHOBIIEHHE COKDAIEeHHOFO0 BpeMeHH paborel IlpuemHO# cyma e
JIOITYCKaEeTCH. - |

4.2. llpuem rpaxkaan Bespercs Oe3 MpeIBAPUTENLHOM 3aIlUCH B IIOPSIKE
OYEPETHOCTH, 33 HCKIIOUCHHEM OTHENBHBIX KATErOPHH I'PaXKIAH, UMEIOUIUX B
COOTBETCTBHHM C 3aKOHOATENIHCTBOM IIPaBO HA BHEOUEPEIHON IIPUEM.

4.3. llpu mpueme rpakIaHUH TPEABSIBISET HOKYMEHT, YIOCTOBEPSIOUIHA
JIAIHOCTD, NOBEPEHHOCTHh Ha COBEPIIEHWE COOTBETCTBYIOIIETO AeHCTBHS (I
NPEICTaBUTENI 3asiBUTEN ), TMOO Opep aBOKATA.

4.4. I'paknane, HaXOIAIMECS B COCTOSHUM AJIKOTOJILHOIO, HAPKOTHYCCKOIO
WJIM MHOTO OIbSHEHYs!, HA TIPUEM He JTOITYCKaIOTCS.

4.5. B cmyuae rpy6oro, arpeccMBHOTO IOBENEHUS TPAKIAHUHA 1IPUCM
npekpamaerca. llpu coBepimiennd TIpakJAaHUHOM B XOA€ JMYHOIO lipUema
[ICUCTBUH, HAPYIIAOUIMX OOIIECTBEHHBIM IOPSIIOK ¥ NPEACTABISAIONIUX YIDO3Y
JKA3HU | 3[I0POBBIO OKPYXKarolux, padoTHuk [lpueMHOR cymna He3amMe UIUTeIbHO
BbI3BIBACT CyNEOHOr0 NpUCTaBa 1[0 OOECIEUEHHMIO YCTAHOBIEHHOIO IOPSIKA
IEATENLHOCTH CYy/Ia.



S. Obecneyenne gesreapuocru [puemuoii cyaa

S.1. JlesrensrocTs lpuemuoii cyna obecrneunBaercs: paboTHUKAMU arapara
cyna.

5.2. Koutpons 3a pmesrensHocThiO Ilpmemuod  cyma OCYI[ECTBIISICT
IpelcenaTellb cya.

5.3. llpuemnas cyna GyHKIMOHHPYET B TECHOM B3aMMOIEHCTBHU C OOIIMM
OTHCIIOM,  OTAeJIaMM  OOECIEYEeHMs  CyIONPOU3BOACTBA IO  YrOJOBHBIM,
TPAXIAHCKUM JI€JIaM.

>.4. llpuem ocymectsisercs B xabuuere [Ipuemnoit cyna (kabumer Ne 213),
IpY [0/a4€ 3asBICHUN, B KaOUHeTaX PabOTHUKOB CTPYKTYPHBIX IIOPA3JICICHUM
CyJa IIpH BbIAAa4YE JOKYMEHTOB.

5.5. Bes Heobxomumas crnpaBovHas MHGOPMAUMS JUIS  [IOCETUTEIICH

pacrmoyiokeHa Ha WH(QOPMALMOHHBEIX CTeHJax, B MHGOPMAIIMOHHOM KHOCKE U B
I IpuemHoit cyna.

6. 3akIrounTeILHBLIC MOJIOMKEeHUS
6.1. Benenue JAEJIONPOU3BOJCTBA 10 OOpAIlCHUAM IpakaaH OCYIECTBIISACTCS

B COOTBETCTBMM C [lonoxXeHUsIMM MHCTPYKIUM 110 CYIeOHOMY JeIO0IPOU3BOJICTBY
B CyJe€.



