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PETJIAMEHT
OpraHH3anHH JeATeJbHOCTH NpHeMHOH OKTAGPLECKOro ropoackoro cyaa
Camapckoii 061acTn :

1.001n1He NOoN0KEeHUSs

1.2. HesitenpHocTs npuemHo#t Oxradpeckoro ropoackoro cyma Camapckoit
obnactu (manee - IlpumeMHas cynma) pernameHTHpyeTcs IToloXXeHHEM O IPHEMHOMN
Cylia, yTBEepXKIEHHBIM NpPeCeaaTeNIeM Cyia Ha OCHOBaHMH I IpHMEpHOTO MONTOKEeHHS O
npueMHoil QenepansHOro cyaa obuiell IOPUCAMKIMHK, yTBEPKACHHBIM PHKAa30M
Cynebnoro nenapramenta npu BepxoBHoM Cyne Poccuiickoit ®enepanuu u
HacTOSIIUM THIIOBBIM perjlaMeHTOM.

1.2, TlpaBopoe perynupoBaHHE OTHOIIEHHH, CBf3aHHBIX C OpraHu3aluei
paccMoTpeHds  oOpamenuii  rpaxciaH  (GH3WYECKHX JIMI), NpPEACTaBUTENIeH
oprauMsauMid  (FOpMAMYECKHMX IHI[), OOUIECTBEHHBIX OObeAUHEHUH, OpraHoOB
roCyIapCTBEHHOH BJIACTH M OPraHOB MECTHOTO CaMOYNPaBIeHHs OCYLIECTBIAETCA B
cooteercTBHM ¢ Koncrutymmelh Poccuiickoit  ®epnepauuu, denepaisHEIMH
KOHCTHTYLHMOHHBIM H 3aKOHaMHM, (elepalbHBIMH 3aKOHAMH, yCTaHaBIHBAIOLU[HMH
HOPSAOOK  CYAONPOU3BOACTBA, IIOJHOMOYHMSA U TIOPAAOK JeSTENbHOCTH CYIOB,
OepcpanbHBIM 3aKOHOM oT 22 nekabps 2008 1, Ne 262-®3 «06 obecreyeHHu
IOCTyna K. uHGpOpManuu O JedTeNbHOCTH cyaoB B Poccumiickoii ®emepauum» U
WHBIMH aKTaMMU, PEryJIHPYIOIIMMHE BOTIPOCH BHYTPEHHEH AeATENBHOCTH CY/I1a.

2. Opranu3anug npuema

2.1. Tlpuem rpaxxaad (pU3HYecKHUX JHII), TpeCTaBUTENEH IOPHANIECKHX JIHII,
opraHu3alni, oOLIECTBEHHBIX 00beIUHEHHI, OPraHOB TOCYNapCTBEHHON: BIACTH H
OpraHoB MECTHOI'O CaMOYIIpaBieHus (Jiajee - IpHeM TpakJaH) IPONU3BOIUTCSA B ACHD
uX oOpalienus denepalbHBIME T'OCYAapCTBEHHBIMH TPAKAAHCKHMH CIIyKaIlEMH
anrnapara cyja, B ClelUadbHO OTBEJICHHOM MOMEIIEHHH, OCHAIEHHOM HEeOOXOHMBIM
HMYIIECTBOM, HOPMATHBHBIMY, CIPABOYHBIMH H HHBIMH MaTepHaJIaMH cpelncTBaMHU
CBSI3H.

2.2. TlpueM rpaxniaH BEAETCS €XEIHEBHO B TEUeHHe pabouero BpeMeHH cy7a,
YCT2HOBJICHHOTO YTBEPXIEHHBIMM mpeaceiaTeneM cyda [IpaBunamu BHYTpeHHETO
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pacnopsaka cyna, Oe3 IpeJBapUTENbHON 3allUCH B MOpPSIKE OYepeqHOCTH, 3a
VMCKITHOYEeHHEM OTAENBbHBIX KaTEeropHii IpaXKJaH, HMEIOIMX B COOTBETCTBHH C
3aKOHOJATENBCTBOM IIPABO Ha BHEOYEPEIHOH IIpUEM.

I1pu npueMe rpaXkaaHuH NpeabIBIAET JOKYMEHT, YIOCTOBEPSIOIINNA JTITYHOCTE,
IOBEPEHHOCTE HA COBEPINEHME COOTBETCTBYIOLIETO NEMCTBHA (A IIpeJCcTaBHUTENs
3asiBUTeIA) 100 Oplep aJBOKaTa.

2.3. TIlpy Hanuuuu TeXHUYECKOH BO3MOKHOCTH B HHTepecax obecnedeHus
3allMTHl [IpaB TIpaXkJaH BeACHHE IMPHEMA MOXKET CONpPOBOXKAATHCS ayIHO- H
BUJECO3AMHUCBIO, O YEM I'paxJaHe B 00A3aTEIbHOM NOPAAKE YBEAOMIAIOTCA A0 Hayala
TpHeEMa,

2.4. Bo Bpems IpreMa IpaxJaH, a TakKe NMpU WX oOpallleHHH Mo TenedoHy
rpaijaHaM MOTYT JaBaTbCA yCTHBIE pPa3bsCHEHHA O MOJABEJOMCTBEHHOCTH
PacCMOTpPEHUA HHTEPeCYIOIUX MX BOIPOCOB, MOpsAKe oOpalleHus, KOMIETEHIMH
cy/a, IopsAnKe NoNyueHHs HHGOpMallUi 00 HTOTaX pacCMOTPEHUs 3aABIEHUMH, Kanob
U UHBIX 0OpallleHHit, _

2.5. YcCTHBIE OTBETHI M pa3bsCHEHHS Ha YCTHBIE OOpalIeHHs TPpaXaaH JaroTcs,
Kak TIpaBUJIO, B JeHb oOpamteHns. Ecimu nmate ycTHBIH oTBeT (pa3bscCHEHUE) B JIeHb
oOpallleHdss HE TPEACTABIAETCS BO3MOXHBIM WM TpaXJIaHUH HacTauBaeT Ha
IIPEIOCTABICHUH IIUCBMEHHOIO OTBETa, EMY NAETCA YCTHOE pa3bACHEHHE O CPOKE U
DOPAIKE NOJNy4EHHUS OTBETA.

Jis noimy4eHMs TNHMCBMEHHOIO OTBETA 110 HTOraM IpHeMa TpaXxIaHHuHY
Ipejyiaraercs MUCBMEHHO H3JIOKUTh CMBICH CBOEro Bompoca (IpeanoKeHwus,
KaT00kI), ,

2.6. Pabotauku [IpuemHoOM cyna 00sA3aHbl OKa3pIBaTh COACHCTBHE MPaXKAaHAM
B IpPaBHJIBHOM YKa3aHHH B [HCbMEHHOM OOpallleHWH Ha3BaHUSA MJOJDKHOCTH,
dbaMuIy, UMMEHH, OTYECTBA 3/IpeCcaTa, Ha3BaHus cyja.

2.7. Bce wmarepuansl, TONYYEHHBIE OT TIpaXAaHHMHA B XOH€ IIPHEMA,
PETUCTPUPYIOTCSE B COOTBETCTBUM C HHCTPYKIUEi! To cyneGHOMY [1€710IIPOH3BOACTRY,

2.8.  PabGotHHKH IIpuemMHOM cyna HECYT HEMOCPEACTBEHHYH)'
OTBETCTBEHHOCTD 3a Ha/Jle)Kalllee BeeHHe NIpUemMa. :

B ciyyae BOZHHKHOBEHHS M0 MPUYKMHAM, CB3aHHBIM ¢ opraHu3aruei paboTsl B
cyme, NpoONEMHBIX CHTyauud, TPENATCTBYIOIMX  MPEJCTABICHUIO  JIHILY,
oOpaTHBIIEMYCS B Cy[, 3alpalldBaemMoil MHGOpPMaLMH, Bblade 3alpalllBaeMBIX
NOKYMEHTOB, NMPHHATHIO II0JJaBA€MBIX HM JOKYMEHTOB, paboTHHKH [Ipuemnoil cyaa
00s13aHbl OPUHATL MAKCHMAIBHO BO3MOJKHBIE Mephbl [UIA paspellieHHsl CATYyaluuHd 110
CYLIECTBY, B TOM 4Hcle oOOpaTUTbca K pabOTHHKAM JpPYTUX CTPYKTYPHBIX
nojipa3AeeHu cyaa, NpelceaaTeno cyia.

2.9. PaspelieHne JOOBIX CHOPHBIX CHUTYalliHd, BO3HHMKaIOIIMX B IIpolecce
B3auMonciicTBus IlpueMHON cyna ¢ ApYIrdMH CTPYKTYPHBIMH TNOApa3AcICHUAMH
Cyla, MPOM3BOAMTCH uYepe3 HadalbHHMKAa COOTBETCTBYIONIETro OTAena. PaboTHMKM
[MpuemHoli cyna o6s3anbl MHGOPMHpPOBAaThL HaudalbHUKa oTaAela o000 Bcex
BOZHHKAIOIIUX B npouecce pabotrsl [1puemMHoii cya Npob6IeMHBIX CHTyallHAX,

2.10. B cnyyasix, korga paspelleHHe BOIIPOca, ¢ KOTOPBIM IpakKJaHHH
oOpauiaercs B CyJi, He BXOIUT B KOMIIETEHITUIO JaHHOIO cy/a, paborHuku [IpneMHuoi
CyJa pasbiACHSIOT, B KakO# cyd cnegyeT OOpaTUTHCS ¢ MOAOOHBIM BOIPOCOM, MHOO
Cc000IIar0T, YTO AAHHBIN BOIIPOC HE OTHOCHTCA K KOMIIETEHIIMH CYIOB.

2.11. Pabothuku llpuémMHOH He UMEIOT IpaBa HPEAOCTABIATE  CIAETYIOMIYIO

wHopMaIuio:

0 HoMepax TeneOHOB PYKOBOJCTBA M CyAeH NaHHOrO Cyja, a TaKkKe OPYTHX

CyAOB;






WH(pOpMaLuIo, COCTABJISIOLIYIO roCcyAapcTBEHHYO, clyxeOHy10,
KOMMEPYECKYI0 TallHy W MHYIO OXpaHIeMYIO 3aKOHOM TaiiHy, a TaKxke Ipyrue, He
TOATIEXAIIIME PACIIPOCTPAHEHHIO CBEACHUA, CTABIUME H3BECTHBIMH MM B CBA3H C
VICIIOJIHEHHUEM JOJKHOCTHBIX O0S3aHHOCTEH.

2.12. Paboruuxu [IpuéMHOl cyaa HE UMEIOT MPaBa OKA3LIBATH IOPHINYECKYIO
MOMOIb  JHLaM, oOpaTuBIIAMCS B CYyHA, 3a HCKIIOUYEHHEM TMpelOoCTaBICHH
HHpOpMallMd 10 Bompocam odopMiIeHUd 3asABlieHH#, xkanob, oOpalleHui,
noJaBaeMbIX B Cyj, lOpsAKa WUX NOAauH, MOpAAKa ITOTy4deHUs OTBeTa HIIH
3anpaniuBaeMbIX JOKYMEHTOB.

2.13. Ilpu npueme oOpallieHHil IpaXXJaH He AOMYyCKaeTcsi BO3JOKEHUE Ha
rpaxkaH He TPeAyCMOTPEHHBIX 3aKOHOM OOA3aHHOCTEH WM OrpaHWYeHHe
BO3MOXKHOCTH pealii3alllii UX MpaB, B YACTHOCTH He JOIMYCKalwTcsa TpeOoBaHMS:

npeAcTaBleHUs NOKYMEHTOB, He IPeAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM,
NPeIOCTABNSIOUMM IPAKAAHHHY IPABO, Ha pealli3alHio KOTOPOro HaIpaBIeHO
3asBieHde (xKagoba, obparneHHe);

UCITOTHEHUS TPaXXTAaHWHOM OOs3aHHOCTEH, He CBS3aHHBIX C 3asBJIICHHEM
(>xano06oii, o0paleHreM ), €CITH 3TO He TIPEAYCMOTPEeHO QelepalbHbIM 3aKOHOM;

peau3allii TPaXKTAHHHOM CBOErO TpaBa TOJBKO MPHU YCIOBHU peallu3ailiy
WHBIX HE CBA3AHHBIX C HAM TIpaB, €CIIM 3TO He NpeAyCMOTPeHO (eaepalbHBIM
3aKOHOM;

YIIaTEI cOOPOB, OILIATHI YCIIYT, He TIPeyCMOTPEHHBIX 3aKOHOAATEIECTBOM;

CHATHS KOMMK ¢ JOKYMEHTOB, €CIM JTO He MpedyCMOTPEHO
3aKOHOATeJbCTBOM;

00A3aTENFHOTO 3aKTIOYEHHS JOTOBOPOB, CBSA3aHHBIX C PAacCMOTPEHHEM
3asBieHusn (kano0bl, oOpalleHHs), eclH B COOTBETCTBUMH C IpaXXJaHCKHM
3aKoHoAaTenbcTBOM Poccuiickoit @enepann moaoOHbIe 1OTOBOPEI 3aKIIIOYAIOTCS
B OOPOBOILHOM MOPSIKE;

00%3aTeNLHOrO UCIOAB30BaHUs IPAKIAHHHOM IIpH NoJade 3asBlIeHUA
O6JIaHKOB M HHBIX THIOBBIX ¢OpM, BBIIABAaEMBIX CYAOM, €ClIH 370 He
IpelyCMOTPEHO 3aKOHOAATEIECTBOM;

COBEpHIEHHS TpaKTaHWHOM WHBIX [EHCTBHH, He MpPEeAyCMOTPEHHBIX

3aKOHOAATCIIBCTBOM.

3. lIpném TOKYMEHTOB

3.1. Paborauky IlpueMHOM Cyna NPHHUMAIOT OT JHL, 0OpallalolIMXcCs B
Cy[l, TOKYMEHTbI, HEMOCPEICTBEHHO IIPUHOCHMEIE HMH B CYL.

3.2. Pabotuuku IlpueMHoii 00s3aHp! NpoBepuTs odopMieHHe oOpalleHHH,
TONaBaeMbIX B CYJ, Ha COOTBETCTBHE OOI(MM TpeGoBaHMsAM K OQOpMIIEHHIO,
W3JIOXKEHHEIM B NyHKTe 3.3 HacTodiero TUIIOBOTO perjaMeHTa, a Takke HopmaMm
IpOlIECCYaNBHOTO 3aKOHOJATeNbCTBA M B CAydae HEBEPHOTO O(pOpMICHHS
porHbOpMEPOBaTh 06 3TOM 3asBuTeNs. ECi HeZTOCTaTOK B OQOPMIIEHHH MOXET
ObITH MCIpaBieH HeMelUleHHO, paboTHHKy IlpuemHON cyzma HeoOX0AMMO
Pa3bACHUTE 3aSMBHTENI0 JaHHYIO BO3MOXHOCTb, lcmpamieHuss B 3ampocax
[IPaBOOXPAHUTENBHBIX U Cy1eOHBIX OpraHax He JOMyCKaloTCA.

OGpawenus,  comepyKallde  OCKOpOWTeNbHbIE  BBIPAXKEHHA,  HE
I0[/1A0LIHEcs IPOYTEHHIO TGO 0popMIIeHHEBIE Ha 060pOTHOMH cTOpOHE BIAHKOB,
o6peIBKax Oymaru; opopMIICHHBIE He HajneXapM o0pa3oM WM He TIOoUIeKallue
rofaye B NAaHHBIA CyI, MOTYT OBITh NPHHATH B TOM CllyYae, €cjJd Iocle
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NOJIy4€HHS pa3bsaCHEeHUH oT paboTHHKa [IpueMHON cyna rpaXIaHHH HACTAWBAET
Ha nojaye (MPUHATAHR) YKa3aHHBIX 00palleHuit.

Pabotnux IIpueMHON cyna He MMeeT IpaBa NpHHUMATL OOpallicHHd, B
KOTOPEIX B KaUeCTBE a/ipecarta He yKa3aH NaHHEIH Cy/I.

3.3. Jlroboe npuHHMaemoe 3asgBiIeHHe (Kanoda, obpatleHue) AOMKHO
cofiepXaTh CIeIYIOUTYI0 HHOOPMAITHIO:

yKa3aHHue aapecara (HauMeHOBaHME JaHHOTO Cyia);

cbaMHnmo MM, OTHECTBO 3asBHTENS WM HAUMEHOBAHME OpraHU3alHH,
SIBJISFOILICHCA 3asiBUTENEM;

MONHBI afpec (¢ yKka3zaHHeM NOYTOBOTO WHAEKCA) MECTa XHTENLCTBA WU
MecTa HaXOXXJEeHUS 3asBUTEJIs;

HaHMEHOBaHHUE JOKYMEHTa (3asiBIICHUE, kao0a, 3arpoc H T.1L.);

MUYHYK0 TOJANMCH 3asgBHUTENS HIHM JOJDKHOCTHOTO JIMIa OpraHM3alluH,
SIBISIIOLIEHCS 3adBUTENEM;

HaTy o0palieHus.

B tekcre Tex kateropui 3asBleHHN (kano®, oOpaiieHwuii), KOTOpble B
COOTBETCTBHM C HOPMaMH  IIPOIECCYANIBHOTO 3aKOHOZATENBCTBA MOTLYT OBITh
ITOJ(@HBI TOJBKO YYaCTHHKaMU CYJIOMPON3BOACTRA (JTULIAMH, YIACTBYIOIIMMH B Jee;
Y4aCTHUKaMU TIPOH3BOACTBA 110 AenaM 00 aJMUHUCTPAaTUBHBIX NIPaBOHAPYUIEHHUX),
MOMHMMO  IIEepeuMC/IeHHOH, Bblle HHQOpMAMH JOMKHO OBITh  YKa3aHO
MIPOLIECCYANBHOE MONOXKEHUE 3asiBUTETIA. _

3.4. Eciu 3agBUTENb NPOCHT OTBET HA MOAaBaeMoe oOpalleHue MM
3anpalluBaeMyr0 KOMUK (MOAJUHHHMK) JAOKYMeHTa (OB) HE HaIpaBlidaTh HOUYTOH, a
BpiJaTh HAa PyKH JIMOO OTMPAaBHTE MO APYroMy ajapecy (ApyroMmy IHIY), 3TO
0053aTeNIEHO NOIKHO OBITE YKa3aHO B IPUHAMAEMOM OOpallleHHH.

3.5. Ecnu B npuHEMaeMoM oOOpalleHHH HMeeTCs CIHCOK NpPHIIAraeMbIX K
HEeMy JIOKYMEHTOB, paboTHuxu [lpreMHoi cyna 06g3aHbI IPOBEPHTEH COOTBETCTBHE
OPUIOXKEHUH, YKA3aHHBIX B CHHCKE, M TOJBKO TIPH YCHOBHHM HaJIH4YMs BCEX
MEPEYUCIICHHBIX NPUIOXKEHHI TPUHATh JOKYMeHT. B ciy4yae OTCYTCTBUS KaKMX-
1m0 npwioxeHUH paboTHUkH [IpueMHOI cyda MOMDKHBI NPENJIOKUATH 3asIBUTEIIO
BBIYCPKHYTh OTCYTCTBYIOLIMC TPHJIOKCHHS M3 COUCKA M 3aBEPHTh JaHHOE
VICTIpaBI€HHE MOIMACHIO 3asBUTeNd. OOpallleHHe, B KOTOPOM OTCYTCTBYIOT KaKHe-
U0 TPUNONKEHUSA, MOryT OBITH TNIPHUHATEI B TOM CIIydae, eclii IOJIy4eHHS
pazbiacHeHnH oT pabGorHuka [lpuemHOIl cyaa 3agBUTenh HAcTauWBAECT Ha Nojaye
(npuHsATHH) yKazaHHbIX oOpaieHui. [Ipy 3TOM 00 OTCYTCTBHM Kakoro-iubo
DOKYMEHTa WJIM MPHUAOKEHHS K O0OpallleHHI0 COCTaBIISIETCS aKT B COOTBETCTBHH C
TpeOOBaHUSIM HHCTPYKUHMH IO CyAeOHOMY JeIOIpPOU3BOJACTBY, ONHWH 3K3eMILIIP
KOTOPOTO BBIAETCs (HAMpaBAETCs) 3asBUTENIO, MHBIE 3K3eMILIAPHI NPHOOIIAIOTCS
K ITOJIyYeHHBIM JIOKYMEHTaM H MepeIaeTcs BMecTe ¢ HUMH 110 IPHHALIEKHOCTH.

3.6. B cinydae, oTKaza 3afBHTE/s OT BHECEHMs YKa3aHHBIX HCIIPaBICHHH B
CIHCOK MPHJIOKEHHH JHOO €CiIM OTCYTCTBHE TPHIOXKEHHS YCTAHOBIEHO IIOCIE
npudaTas obpamenus, paborauku [lpuwemHOIl cynma uHGOPMHUPYIOT 00 3TOM
HAYATBHHKa OT/ENA ¥ COCTABIAETCA aKT O TOM, YTO COOTBETCTBYIOIee oOpallieHre
npuHATO 0e3 YKa3aHHRIX B HEM IPHJIOKEHUH (aKT COCTABIACTCA B COOTBETCTBHH C
TpeOOBaHUSIMM UHCTPYKIMH HO CyAcOHOMY AEIONPOU3BOACTBY). '

3.7. Ecnu oOpameHuii noanucaHo IpeAcTaBUTENeM WIH 3allMTHHKOM
3agBUTENA, paboTHUKY [IpueMHO# cyna o0sa3aHbL:

TIPOBEPUTh HAIMYHEe Yy IIpeACTaBHTENs JOBECPEHHOCTH OT 3asBUTENsl Ha
COBEPINEHUE COOTBETCTBYIOILIECTO NPOLECcCYalbHOTO AECHCTBHSA, a y 3allWTHHUKA -
oplepa, (1 agBoKaTa), IIOCTAHOBIICHUS CyJa O JOMYCKE B KA4ECTBE 3alIMTHHUKA
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HapAxy ¢ aJBOKaTOM HJIM JOBEPEHHOCTH OT IHIA, B OTHOILIEHUH KOTOPOTO
BeJIeTCs IPOU3BO/ICTRO IO Aeiy 00 aiMHHHCTPAaTHBHOM TIPABOHAPYIIIEHIH;

B Ciiy4ae HEOOXOJUMOCTH pa3biICHUTh 0053aTeBHOCThE NPHOOIIEHHUSI K
o0pallleHHI0 opAepa (s aJBoKaTa), 3aBepeHHOM KOMHH MOCTAHOBIEHUA CYJAA O
JOIyCKE B Ka4eCTBE 3alllUTHUKA Hapsiiy C aABOKATOM;

eClIi JOBepeHHOCTh (ee HOTapHajbHO 3aBEPEHHOH KOMMM) IO JaHHBIM
HHQOPMAIMOHHOM  CHCTeMBl CyAa MWIM 1o cooOlleHHo  pabOTHHKOB
COOTBETCTBYIOIIETO  CTPYKTYPHOTrO NOAPAa3felieHHA CyJa OTCYTCTBYeT B
Marepuanax jesa, CHATh KOIHIO C TOQIHHHHKA WA HOTAPHAIBHO 3aBEPEHHOM
KOITHH JOBEPEHHOCTH, 3aBEPHUTH €€ CBOeH MOJIUCHI0 M NEUYaThlOo I KONUH U
NpUODINUTE ee K OJJaHHOMY 0OpalleHHIO.

3.8. JlokyMeHTHl, TpPHHOCHMBIE B [JOIOJIHEHHE K paHee IOJaHHBIM
obpaileHUsIM, MOTYT ObITh NMPUHATH B IIpMeMHOM CyAa TOJNBKO B TOM clydae,
eciu o0palnleHne, B JOTIOTHEHHE K KOTOPOMY OHH NPELCTaBIIAIOTCS, NOCTYITHIIO B
CYZ U ellle He PACCMOTPEHO.

K nokyMmeHnraM, TIpeacTaBiseMbIM B JOIIOJHEHHE K paHee IOJaHHBIM
obpaleHnsIM, JODKHO OBITh IPUIOXKEHO 3afABJIEHME C YKa3aHHeM Ha TO, B
JIONONHEHUWE K KaKOMy HMMEHHO OOpamleHWI0O OHHM NpeicTaBisorcsa, B cioydae
OTCYFCTBHS TaKoro szaseienus, paborHuk IlpuemHO# cynma obs3an ykasaTb
3afBUTEIIO Ha HEOOXOIUMOCTh ero cocrasieHus. bes npuoOiuieHHs yKa3aHHOIO
3agBlICHMS JOKYMEHTHI, INIpEeJCTaBIseMbie B HOIMOJHEHHEC K paHee IIOJaHHBIM
obpaileHHsM, MOTYT OBITh IIPHHSATHEI TOJBKO B TOM Clydae, €CIH NoJaTelb
HacTauBaeT Ha UX NMpuHaTHM Ge3 3asenenus. [Ipu stom paboTHux TIpuémHOH cyna
06s3aH NpPHHATH BCE BO3MOXHBIC MepHl JUIS YCTAHOBNIEHHS OOpalleHds, B
JIOIIOJIHEHHBIE K B KOTOPOMY IIPEACTaBIAIOTCH IIOJIaHHBIE NOKYMEHTBI, HO HE
MOJKET HECTH OTBETCTBEHHOCTH B CIIyYae HEBEPHOTO OMpeneNeHHs OOpallleHus, K
KOTOPOMY HaJ[IeXUT NPHOOIIUTE MOJaHHbIC JOKYMEHTHI.

3.9. Ha npunsaTtom pabotauxoM IIpueMHOH cyna oOpalleHiH IPoCcTaBiseTCs
wramn IlpueMHOM cyna ¢ ykasaHHeM TeKyLIeH JaThl M BpEMEHH, KOTODBIH
CTABUTCSA HA JIMIEBOH CTOPOHE IEPBOTO JIMCTa OOpallleHHs B NPaBOM HIDKHEM
YIIy, TaM € CTaBuTCs BXogsuwii Homep. Illtamn [Mpuemuoit cyna, 3aBepeHHbIN
NoAmMcE0  paGoTHMKA, NpHMHABLWIEro obpamieHWe, 0O Opockde  nuua,
npejcraBkBinero  obpamenue B IlpueMHyro CyAa CTaBUTCA TaKXe Ha
NpeaCcTaBICHHON UM JOTIONHATENbHOM KomuK fanHoro obpawmenud. IlraMn He
CTABUTCA Ha JApPYI'HX AJOKYMCHTAX, Ja)Ke €ClIH OHH IoJarTCA B QOHNOJHCHHC K
paHee TIOZlaHHbIM obpaliileHiaM Oe3 MpHOOLICHNS K HUM 3asBJICHUs, YKa3aHHOTO B
IyHKTe 3.8. HACTOSAILETO periaMeHTa.

3.10. Bce npuHATEIe JOKYMEHThI, B TOM YHUCIe TIONAHHBIC B JIOTIOHCHHE K
paHee, TI0JaHHbIM obpatieHnsaM, paboTHuk TpueMHoil 0643aH 3aperuCTPUpOBATh
B cooTBercTByIOMX noacucremax [AC «IIpapocymue» (ITN «JIOKyMeHTOOO0pOT
u obparmenus rpaxkaany», [N «CyneGHas KOPPECTIOHACHIIS H JP.) ¥ IEpeNiaTh B
IeHb NpUEMA [0 IPHHATIEKHOCTH 10 c(OPMUPOBAHHOMY H paclieyaTaHHOMY U3
noncucteM I'AC  «IIpaBocyaue» COOTBETCTBYIOLIEMY pPEECIpy TNepeaadun
JOKYMEHTOB MM eIWHOMY DeecTpy Y4eTa BXO/sLIeH KOppPeCIOH/ICHINH (B
ciydae perucTpaliuu Beell BXxonsueil KoppecnonAeHUuH B IIpuemMHO# cyna) noj
TIOANUCKH JIHIY, HEMOCPEACTBEHHO KOTOPOMY Tepe/laHbl JOKYMEHTBI, ¢ yKa3aHHEM
WM 33HHMAEMOl JOJDKHOCTH, a B HCKITIOUNTEINBHEIX clydasx — He nosnnee 10.00
cheqyrolnero padodero AHA, €CIH MHOE He IPeyCMOTPEHO HHCTPYKLHEH 110
Cy/ieGHOMY [IENOTIpOM3BOACTBY. Perucrpanus JOKYMEHTOB M Tiepefaua MX IO
NPHHANIEKHOCTH OCYIIECTBIISETCA B CTPOTOM COOTBETCTBHH C TpeOOBaHUAMU
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WHCTPYKIUH 110 CyAcOHOMY JeNONpPOU3BOACTRY.

Ilpu nepenave MOKYMEHTOB IO IPUHANJIEHKHOCTH B HHBIE CTPYKTYpHBIE
Nnojpa3fiejieHUss CyJa COCTaBIAETCS peecTp, KOTOpPhIH  MOAIMCHIBAETCS
paboTHUKOM NIpUEMHOMH CyJa H paGOTHUKOM CTPYKTYPHOTO MOApa3eseHHs Cya,
B KOTOpoe MepenaroTcst OoKyMmeHThl. Komus paHHOro peecrpa Inocie ero
NMOANMCAHUSA BMeCTe ¢ JOKyMEeHTaMH IIepeflaeTcsi B COOTBETCTBYIOLIEE
CTPYKTypHOE Noipa3ielIeHHe Cya, a OpUTHHAN XpaHUTCA IIpHEMHOH cy/a.

3.11. JokymeHTEl, IoaBaeMble 10 JellaM, Ha3HAYEHHbIM K PacCMOTPEHHIO,
paboruuk llpuemuHoli cyna o0s3aH He3aMe/UMMTENBHO 3aperHCTPHPOBATh B
noncuctemax [AC «ITpaBocynne» u niepenarh 0 PeeCTpamM 110 TPHHAATIEHKHOCTH.

3.12. Ecnm nuuno oOpammaercs ¢ Tpocsbod O NpHeMe KaKux-IHbo
JOKYMEHTOB [0 KOHKPETHOMY Jefly HeIOCPeACTBEHHO B J€Hb, Ha KOTOPHIH
HAa3HAYEHO PacCMOTpPEHHE COOTBETCTBYIOLIEro jA¢na, paboTHHK IIpueMHoOn cyna
obsizad  pasbiACHUTH  OOpaTHBHIEMYyCS  11€J1€COOOPasHOCTE  paspelleHUs
COOTBETCTBYIOIIETO BOMPOCA HEMMOCPEACTBEHHO B Cy1eOHOM 3ace/laHKH.

3.13. Ha kaxxmom rpuHATOM oOpallleHHH, MOJaHHOMY MO KOHKPETHOMY ey
(Marepuany), pabothHukoMm [IpueMHOH cyna KpoMe pPErHCTpallAOHHOTO HOMEpa
CTABUTCA HOMEp COOTBETCTBYIOUIErO [AENa/IIPOW3BOACTBA, €ClM HH(opMaius o
HeM umeercs B nofcucremax «[AC «IIpaBocynme». Homep pena (matepuana)
IpOCTaBIISAETCS TAKXKE MPU PErdCTPalliy IMPUHATOrO OOpallleHHs B NOACHCTEMaX
I"'AC «IlpaBocyaue» U COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu x ofpamenn:o OpUIOKeHa KBUTaHIMA 06 onnare
rOCYIapCTBEHHOW MONUIMHEI WM 3aBEPEHHAs KONMS TUIATEXHOTO MOpydYeHHs o0
omare TocyJApCcTBeHHOW MOmUMHB,, 00 OSTOM Jenaercs OTMeTka (¢
06s3aTeNIbHBIM YKa3aHHeM CyMMBI YIUTAU€HHOH rocy1apCTBEHHOH MOITHHEL) TIpH
peructpanuu AanHoro obpaiuenus B noacucremax 'AC «IIpasocynue».

4. Bbigaua IOKYMEHTOB

4.1. Brigaua JOKyMeHTOB pabOTHHKOM NPHEMHOH OCYINCCTBIACTCA Ja
OCHOBaHHMH IIMCBMEHHOTO obpamieHus (3asBNEeHUA) rpask/1aHHHa,
3aPErHCTPUPOBAHHOTO B YCTAHOBICHHOM MHCTPYKIMEH 10  CyZAeOHOMY
AeNOPOU3BOICTBY HOPAIAKEN.

PaGoruux IlpuemHOWi cyma mpu BblIaue HOKYMEHTOB 00s3aH TPOBEpPHTH
IPaBUJIBHOCTS O(OPMIICHNS HOKYMEHTA, BEIAABAEMOTO CYIOM, H TOIBKO B Ciiy4ae
HaJIeKAIIETO €ro oopMIIeHHS, BbLAATH JaHHBINA JOKYMEHT.

JIoKyMeHTbI, O(OpMIEHHbIE HeHamIexaluM obpa3oM, He MOryT ObiTh
BeImaHel. Pabortauk [IpuemHoii cyna o00s3aH YCTpPaHHTh HEIOCTaTKH B
obOpMIEHHH JOKYMEHTa CaMOCTOATENBHO NHOO BO3BPATHTE JOKYMEHT JUIs
Hazuiexalero ohopMIeHHs B COOTBETCTBYIOIIEE CTPYKTYPHOE IIOAPa3IeNCcHUe
cyna.

4.2. Pa6otauk [IpuemHO#t cy/1a HeCceT OTBETCTBEHHOCTD TOJIBKO 33 COACPIKAHHE
CAMOCTOSTENBHO  IMOATOTOBJAEHHOTO M BBIJABAEMOro AOKYMEHTa  JHLaM
ofpamaoiuMcss B CyJ, B TOM 4YWClH€ B YacCTH COOTBETCTBHA COACPKAHUSA
JIOKYyMEHTa HMH(OpMAaLUH, COAEPXKAUICHCS B COOTBETCTBYIOIIUX HOACHCTEMaAX
I'AC «llpaBocynue».

4.3, Ecii TOKYMEHT MOJKET OBITh BBHIJAH TOIBKO OINPENENCHHBIM KaTE€TOPUAM
JIHL,, YCTAHOBIEHHBIM 3aKOHOM, paGoTHuk ITpmeMHON cyaa oOs3aH yCTaHOBHTDH
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JAYHOCTE 3asBUTENS M ONPENeNUTh €ro INPUHANNEKHOCTh K KaTeTOpHH JIHIL,
HMMeOLiel MpaBo Ha MOy4eHNe JAaHHOTO TOKYMEHTA.

4.4. Ecnu OOKyMeHT BBIAaeTCd MPEeACTaBHUTENIO 3asBHTENs, pabOTHHK
IlpueMHoO#t cyma, moMHUMO JOelcTBHM, yKa3zaHHBEIX B IyHkTe 4.3. Tunosoro
peryiiaMenTa, JIOJDKeH:

MPOBEPUTEh HANWYHE Yy TPEACTAaBUTENS MAOBCPEHHOCTH OT 3asiBUTENd Ha
COBEPIIEHUE COOTBETCTBYIOLIETO ASHCTBHSA, IPH OTCYTCTBHH TaKOBOi Pa3bsCHHTh
HeoOXOoAUMMOCTE ee npeacrasieHus B [Ipuemuyro cyna;

€CIIH YKa3aHHas J0BEPEHHOCTh (e¢ HOTApMabHO YAOCTOBEpEHHAs KOIH) IO
JaHHBIM cooTBeTcTBYIoMX noacucteM IAC «[IpaBocynue» uau o HHPOPMaIKH
pabOTHUKOB COOTBETCTBYIOILEIO CTPYKTYPHOTO MOApa3AeieHus cyaa OTCYTCTBYET
B Jielle/MaTepuale, CHATH KONMIO C TOJUIHHHHKA (€r0  HOTAPUAlLHO
YAOCTOBEPEHHOM KOIMHU), 3aBEPUTh ee CBOCH MOJMMCHIO H IEYaThIO AJd KOIUH U
MPHOOIIMTH K PaclMCKe B MOJYYEHHH 3alpalliBaeMoro J0KyMeHTa.

be3s coBepmmeHusi yKa3zaHHBIX JCHCTBHHM 3anpallliBaeMBEIM  3asBHTENEM
JNOKYMEHT HE MOXET OBITh BBIIAH €T0 IPECTaBHTEIIO.

4.5. Tlpu Boimaue uyepes IlpuemHyro cyaa moboro HOKyMeHTa ¢ JIHIIA,
II0JIyJaroNIero JOKYMEHT, OepeTcs COOTBETCTBYIOLIAs PAaCIUCKa B €ro MOIyYeHUH.

Pacmrcka odopmisiercs nu00 Ha oOpallleHMM O Bbijade 3alpalldBaeMOTro
JOKYMeHTa, Ju00 Ha OTAENBHOM JIHCTE W JAOMKHA COHEpPXKaTh CIEHyHOLIMe
CBeeHUS: ,

HauMmeHoBaHKe JOKYMEHTA (pacrucka);

(haMUITHIO, KM B OTYECTBO JIMLA, TOXYIHBILETO JOKYMEHT (BI);

®.MN.0. 10TKHOCTHOTO JHIla C YKa3aHWEM HaMMEHOBAaHMA 3aHMMaeMOu
IOMKHOCTH, 3a MCKIIOUEHHMEM cllydaeB ohOpMIIeHHS PaclMCKH Ha ofpalleHHu
(zampoce), cogepkaineM HHPOPMALMIO O 3aHUMAeMOH HM JIOJIKHOCTH;

HA¥MEHOBAaHHE I[IONYy4eHHOTO(BIX) MOKYMeHTa(OB), YyKa3aHME KOJIHYECTBa
MOJYYEHHBIX 3K3EMILIAPOB M KONHIECTBA JIHCTOB IIPUIIOKEHHI;

NIOATHICE WA, TONYYUBILETO JOKYMEHT(BI);

IaTy Hoay4YeHUs TOKyMeHTa(oB).

4.6. PaGoruuk IlpueMHOii cyJa o0s3aH TpPOBEPUTH TPABHIBHOCTB
oopMIICHAS PACIIHCKH, KOTOpas [epefaercs IO IPUHAJIeHKHOCTH AN
npHOOLIEHHS K MaTepHanaM jAeja/ NpOM3BOJNCTBA, O BbijJaye NOKYMEHTa AeNaeTCs
TaK)Xe OTMeTKa B cooTBeTcTByrolmx nojacucremMax I'AC «lIpaBocynne», B
CIPaBOYHOM JIACTE.

4.7. Komum s3ampammBaeMbIX CYIeOHBIX aKTOB H3rOTaBIMBAIOTCS U
o(GOPMIAIOTCS B COOTBETCTBHM C TPeGOBAHUSAMH HHCIPYKUMHM TO CyneOHOMY
JIeJIONIPOM3BOACTBY HEMocpeAcTBeHHO paGoThHHKoM [IpueMHON cyna viaM MHBIMH
YIIOJHOMOYEHHBIMU PaGOTHHKAMH allapara Cyfia B IeHb IIOCTYIICHUS 3asBICHNUS,
a TIPY HEBO3MOYKHOCTH - B CPOK He Golnee mATH pabovux AHEH ¢ yKasaHHOH NaThl.

5.BzanmoaeiicTBHe ¢ paGoTHHKAMH annapara cyaa.

51. B cmyuasx, korma paGorHuk IlpumemHOl cyma obpamaercs K
paboTHHKAM anmnapara CyAa, B COOTBETCTBYIOLIHE CTPYKTYPHBIE IOApa3feneHus,
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nocnefHAe 00fg3aHBl TPUHSTE HE3aME/IUTENBHBIE MEphl IS pa3pelleHus
COOTBETCTBYIOLICH NpoOiIeMHON cUTyalluy (Hanmpumep, MPOBEPHTh HAIMYHUC Acia
B CyJe, YCTAHOBUTH 3alpalliUBaeMyr HHPOpPMAlUIO [10 MarephajiaMm
COOTBETCTBYIOIIIETO J1eNIa/TIPOM3BOACTBA U Jp. ).

5.2. PabGotHuxu IlpuemMHo#i cyaa o643aHbl cOOMOAATh MOPANOK Nepenadu
NPUHATBEIX JOKYMEHTOB B JIpyTHe€ CTPYKTYpHBIE TOJpa3JeileHHs Ccyaa,
yCTaHOBJICHHBIM IyHkTamu 3.9 - 3.14 Hacrtosmero THIOBOro periiameHTa, B
COOTBETCTBHU C TpeOOBaHUAMU HHCTPYKUHMMH 0 cyaeOHOMY AeNONPON3BOACTRY.

53. 3a comepxaHWe W TPABHILHOCTH O(OPMIIEHHS BBIIaBaeMOIO Uepe3
TpuemHyro cyaa TOKYMEHTa HeceT OTBETCTBEHHOCTD YIIOJHOMOYEHHEBIH pabOTHUK
ariapara Ccy/a, M3rOTOBUBLIMM JNaHHBIA JOKYMEHT. IIpH 3TOM COOTBETCTBHE
othopMITeHH BbIIaBaeMOro JIOKyMEHTa TpeOoBaHHsIM HHCTPYKLMH II0 cydeOHOMY
JEJONPON3BOJICTBY JOJDKHO ObITh mpoBepeHo padoTHUKOM IIpHeMHO#M cyna U B
TOM ClIyvae, Korja JOKYMEHT HOJFOTOBJICH MHBIM YITOJHOMOYEHHBIM PaOOTHHKOM
anrmnapara cyja.
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