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1. O0mue noJ103KeHus

1.1. Hesrensrocts ITpuémuoii cyna (nanee — INpuémuas cyna) perIaMeHTUpYeTCs
IlonoxxenreM o mpuEMHOI Cy/a, yTBEpKACHHBIM IpeceaTeIeM CyZa, Ha OCHOBaHUU
IIpuMepHOro momoxeHust o NpUEMHON  (emepantbHOro cylna oOimel IOpUCIUKIINY,
YTBEPXICHHBIM mpukazom Cyne6Horo pmemapramenta mnpu Bepxosnom Cyge
Poccuiickoii ®enepaiun u HacTosmuM THIIOBBIM perjIaMmeHTOM.

1.2. IlpaBoBoe perynupoBaHHe OTHONICHHH, CBS3aHHBIX C OpraHH3aIHel
paccMoTpeHus oOpalleHuii rpaxaaH (hU3H9IecKuX JIMI), HpeACTaBUTeNel OpraHu3aLil
( FOpPMAMYECKHX JIUII), OOLIECTBEHHBIX 00bCINHEHHIA, OpraHoOB I'OCYIapCTBEHHOM BIacTU

U OpraHoB MECTHOTO CaMOYIIPAaBIEHUS OCYIIECTBISIETCS B COOTBETCTBUU C
Koncruryumedi  Poccuiickoit  ®epepaunu, deneparbHbIME — KOHCTHTYLHOHHBIMU
3aKOHAMH, (henepanbHBIMU 3aKOHAMH, YCTaHABIUBAIOIIUMHU HOPSZIOK

CyAONPOU3BOJACTBA, IOJHOMOYHS H IIOPANOK JEeATeNbHOCTH CynoB, MDenepaibHBIM
3aKOHOM oT 22 nekabps 2008 roga N 262-®3 «0O6 obecrieueHnn JocTyna K
uHbOpPMaIUU O NESTETFHOCTH cynoB B Poccuiickoit Menepanun», Hu WHBIMH aKTaMHU,
PETYTMPYIOIKMMHU BOIIPOCKHI BHYTPEHHEH NesTeTbHOCTH CyIa.

2. Opranusanusi npuéma

2.1. Tlpuém rpaxnas (pu3nyYecKHMX JHI), IPeACTABHTENEH IOPHINYECKAX JIHLI,
OpTraHU3alNiA, O0IIECTBEHHBIX 00BEeIMHEHNH, OpraHoB rocy1apCTBEHHOU
BIIaCTA W OpPraHOB MECTHOIO CaMOyIpaBlieHHs (fgajiee - TpUéM TI'PaKaaH)
NpOU3BOAUTCA B JIeHb HMX oOOpaiieHus (QeaepalbHbIMH  TOCYAapCTBEHHBEIMU
TPXIAHCKUMU CITyXKallldMH aImmapara cyAa, B CHEI[HaIbHO OTBEJEHHOM IIOMEIIEHUH,
OCHAIIICHHOM HEOOXOIUMBIM HMYIIECTBOM, HOPMATHBHEIMH, CIIPAaBOYHBIMUA U WHBIMH
MaTepuallaMy, CpeICTBAaMH CBfA3HM, HAYaJbHUKOM OOINEro OTHaeda, BeLyLIUM
cnenuanicTom obmero oraena (ka6. 101). Belmaua JOKYMEHTOB B OTAede MO
00ecreYeHnI0 YroJIOBHOIO CyAONPOM3BOACTBA OCYIIECTBISCTCS  HAYaIbHUKOM
OTIeNa MO OOECNEeYEeHHIO YTOJOBHOIO CyJONPOM3BOACTBA, IIABHBIM CIICLIHATHNCTOM
OTJeNa Mo 00eCHeYeHHIO YTOIOBHOTO CyIONPOU3BOICTBA, CTAPIINM CIIELHAINCTOM |
paspiia oTnena IO OOECNEeYeHUIO YIOJNIOBHOTO CYAONPOM3BOACTBAa (ka6.104); B
TPa’KAAHCKOM OTaeJie M0 00ecne4eHHI0 TIpakIaHCKOro CyJAONpOHM3BOACTBA




OCYWIECTBIIACTCS ~ HAa4YaJIbLHUKOM  OTAela IO  OOeCmeYeHHI0  IpaXJIaHCKOIro
CyOTIPOM3BOACTBA, IMIABHBIM CIELMAIUCTOM OTAENA MO0 OOECICUYCHHIO IPakIaHCKOIo
CyIOIIPOU3BOLCTBA, CTapIIMM CIELUAIUCTOM | paspsma oTaena o 00ecIeYeHHUIO
rpaXXAaaHCcKoro  cymompousBoicTtBa  (ka0.103)  ocHam@HHOM  HEOOXOAUMBIM
UMYIIECTBOM, HOPMATUBHBIMH, CIIPABOYHBIMU U WHBIMH MaTepHalaMH, CIIELHAILHON
CBSI3H, BUIEO - WU 3BYKO3amHMCH. Bplnaga NOKYMEHTOB B apXHBe OCYILECTBIISIETCS
3aMECTHTEIeM HayallbHUKa OOLIEro OTHeNa, CTapIidM CIEeNUaIucToM | paspsia
obwero ormena (xab. 115). B OTCyTCTBHE yKa3aHHBIX JIHI[ TPHEM OCYIIECTBIISIET
YTIOJIHOMOYCHHBIN MpezceaaTeIeM cya COTPYAHMK Cy/1a.

2.2.  IlpuéM rpaxnmaH BeAeTcs €XEIHEBHO B TeueHHe pabodero BpeMeHH Cyia,
YCTaHOBJICHHOTO YTBEpXACHHBIMU IpeiacenareneM cyna llpaBunamMud BHYTPEHHErO
pacrnopsiika cyna, 0e3 IIpeABaPUTETHHOM 3amucu B nopsiIKe
OYEpENHOCTH, 3a MCKIIOYEHHEM OTHENbHBIX KAaTerOpMil TIpaXkJaH, HMEIOIUX B
COOTBETCTBUU C 3aKOHOJIATENILCTBOM IIPAaBO HA BHEOUYEPEIHOM IPHEM.

ITpu npuéme IpaKJaHuH MIPEeTbSIBIISET TOKYMEHT,
YAOCTOBEPSIOIINIA  JIMYHOCTh, JOBEPEHHOCTh Ha COBEPLIEHHE COOTBETCTBYIOILETO
JeHCTBUSA (11 IPeJICTABUTEIISI 3asBUTENIS) TMOO0 Op/ep a[BOKATa.

2.3. Ilpy HanM4YMH TEXHUYECKOM BO3MOXKHOCTH B MHTEpECaX 00eCIeUeHNUs 3aUThI
IpaB IpaX]aH BeJeHHE [PHEMa MOXKET COMPOBOXNKIATHCS ayOUO- M BHACO3AIHCHIO, O
4€M rpakiaHe yBeJOMIISIOTCS 10 Havaja IpuéMa.

2.4. Bo BpeMs npméMa rpaxuaH, a TakkKe NPM MX OOpAIIEHHH II0 Tele(hoHy
TpaXaaHaM  MOTYyT JaBaTbCid YCTHBIE pa3bsICHEHUS O IIOJBEIOMCTBEHHOCTH
PacCMOTPEHHUS UHTEPECYIOLIUX MX BOIIPOCOB, MOPSIKE OOpaIleHusl, KOMIIETEHIHH CYa,
HOps/IKe MONTy4YeHUs MHPOPMaIMU 00 UTOrax pacCMOTPEHHs 3asBICHMH, Kalo0, MHBIX
oOpallleHHiA.

2.5. VYcrHBle OTBeTHI M pa3bsACHEHWS HA YCTHbIE OOpalleHUs TIpaxKiaH
JaloTCsd, Kak MpaBWio, B JeHb oOpameHus. Ecium 1maTte yCTHBIM — OTBET
(pasbsCHEHHE) B [eHb OOpallleHHs He MIPEACTaBISIETCSI  BO3MOXHBIM — HIIH
TPaXJaHUH HacTaWBaeT Ha MPENOCTaBIEHUU ITUCHBMEHHOI'O OTBETa, €My JaéTcs
YCTHO€ pa3bsICHEHHE O CPOKE U MOPSIIKE IMOTYUEHHS OTBETA.

Jiss  1moy4eHus THCBMEHHOrO OTBETa MO WTOTaM MpHUEMA TIPAXTAHUHY
NPEATaraeTcs MMCbMEHHO U3JI0XKHTh CMBICII CBOETr0 Bompoca (TIPeIIOKEHUS, KAI00b).

2.6. PaGornuku IIpuéMmHOll 00s3aHBI OKa3BIBATH COAEHCTBHE TPAXKIAHAM B
[IPaBUJIPHOM  YKa3aHHH B IIHCbMEHHOM OOpallleHWH Ha3BaHUS  JIOJDKHOCTH,
(amMusuK, IMEHH, OTYeCTBa ajipecara, Ha3BaHUH CyJIa.

2.7. Bce wMarepuanbl, MONyYeHHbIE OT TpaXAaHMHA B XOAe IIpUEMa,
PETUCTPUPYIOTCS B COOTBETCTBUH C MHCTPYKIUEH MO CyIeOHOMY IeIOIPOU3BO/ICTBY.

2.8. Pabornuku IIpuéMHON HECYT HENOCPENCTBEHHYIO OTBETCTBEHHOCTh 32
HaJlIexallee BeJeHre mprueMa.

B ciyuae BO3HMKHOBEHUS IO NMPUYKMHAM, CBS3aHHBIM C OpraHuM3anueil paGoThl B
Cyne, TpOOJEMHBIX  CHTyal[Md, MPENATCTBYIOIIMX  IPEJOCTaBIECHMs  JIMILY,
obpaTuBIIeMycss B Cyn, 3anpaliiBaecModl HH(OPMAILMH, BhIade 3alpalliBaeMbIX
JAOKYMEHTOB, NPUHATHHM ITOAABAEMBIX MM JOKYMEHTOB, paboTHHMKHU I[Ipuémuoii cyna
00si3aHBl TIPUHATE MAaKCHMAJIbHO BO3MOXHBIE MepBl IS pa3pelleHds CHTYalHd IO




CYIIECTBY, B TOM 9YHCJI€ OOpatuTbcs K pabOTHHKaM JPYyTrdX CTPYKTYPHBIX
NOApa3JeNeHU# Cy1a, IPeAceiaTeNto (3aMECTUTEIIO MPeCeaTeNs) Cya.

2.9. Paspemienue nrOOBIX CIOPHBIX CHUTYallWii, BO3HHKAIOIIMX B IIpoOILlecce
B3auMoeicTBus [IpuémHOl cyna ¢ ApyrMMH CTPYKTYPHBIMH MOAPAa3[eIeHUsIMU CY/a,
OPOU3BOAUTCS  Yepe3  HayajJbHUKA  COOTBETCTBYIOIIEro  OTAela. PabGoTHHMKH
IIpuémuoit cyna 00s13aHBl MHGOPMHUPOBATh HAYaJbHUKA OTAENa, 000 BCex
BO3HHMKAIOILIMX B mporecce pabotel [IpuéMHuol cyna mpoGieMHBIX CUTYyalUsX.

2.10. B ciy4asx, xorza paspelieHuie BOIpoca, ¢ KOTOPHIM JIULO obpalaercs B Cyl,
HE BXOJUT B KOMIETEHIHIO JaHHOIO cyaa, paboTHuku [IpuéMHON cyma pa3bsCHSIOT, B
KaKo# CyX ClleqyeT oOpaTHThCS C MOAOOHBIM BOIIPOCOM, MO0 COOOIIAIOT, YTO AAHHBIH
BOIIPOC HE OTHOCHUTCS K KOMIIETEHIUH CYI0B.

2.11. Paborauxu ITpuéMHO# Cyna He MMEIOT IpaBa MPeNOCTABIAT, CIEAYIOIIYIO
UHPOPMAITHIO:

O HOMepax Tele(OHOB PYKOBOICTBA M CyHel MaHHOIO CyAa, a TakXkKe JPYrHx
CYIOB;

MH(POPMAIIUIO, COCTABISIOLIYI0 CIYXKEOHYIO, KOMMEPUECKYI0 TallHy M HHYIO
OXpaHsAEMyIO 3aKOHOM TalHy, a TaKxke Apyrue, He MOAJEXKAIHe PaclpOCTPaHEHHUIO
CBEJICHHsA, CTAaBUIME H3BECTHBIE UM B CBS3M C MCIOJHEHHEM JOJDKHOCTHBIX
‘o0s13aHHOCTENA.

2.12. Pa6Gotnuku IIpuéMHOM cyna He MMEIOT HpaBa OKa3bIBATH FOPHINYECKYIO
TIOMOIIb JIUIIaM, OOPaTUBIIMMCS B CYA, 38 UCKIIIOUEHHEM TIPEOCTABIeHH HHPOPMALUH
no BompocaM OGOpMIEHHS 3asBIEHHI, Xaio0, OOpalleHWi, NOAaBAeMbIX B CYII,
TIOpsIIKA UX TI0/1a4H, TIOPSAKA IOJyYeHHs] OTBETA WU 3alpalliiBaeMbIX JOKYMEHTOB.

2.13. Ilpu npuéme oOpalleHHI TIpakIaH He MIOMYCKAaeTCsl BO3JIOXKEHHE Ha
rpaXkaaH, HE MNPeIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM  OrpaHHYEHHe
BO3MOXXHOCTH peaIM3alliy UX IIpaB, B YACTHOCTH, HE JOIMYCKAIOTCS TpeOOBaHHS:

IIPEACTaBICHUS  JTOKYMEHTOB, HE IPEAYCMOTPEHHBIX 3aKOHOAATEIBCTBOM,
NPENOCTaBJIAIOMUM TpaXIaHWHY IIpaBO, Ha pealn3allio KOTOPOTO HAINpaBiIeHO
3asBlIeHHe (xKanoba, odpalieHue);

UCTIOJHCHHsI TPaXJaHMHOM OOsS3aHHOCTEW, He CBS3aHHBIX C 3asBIIEHUEM
(*xanoboi, obpaleHreM) ecii 3TO He MPeTyCMOTPEHO (henepaTbHBIM 3aKOHOM;

pealn3aly rpaX1aHMHOM CBOETO IIpaBa TOJBKO MPHU YCIOBUH pPeaM3al[ii HHBIX
HE CBA3aHHBIX C HUM IPaB, €CJIM 3TO HE NPEAYCMOTPEHO (GeepaibHbIM 3aKOHOM;

yIiaTel COOpPOB, OILIATHI YCIIYT, HE MPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM;

CHSITHUSI KOIIUH C JOKYMEHTOB, €CJIH 3TO He MPEAyCMOTPEHO 3aKOHOAATEILCTBOM;

00513aTEILHOTO 3aKJIIOYEHHS JOTOBOPOB, CBA3aHHEIX C PACCMOTPEHHEM 3asBJICHUS
(xamoObl, OOpallleHHs), €CId B COOTBETCTBHM C TPaXIAHCKHM 3aKOHONATEIHCTBOM
Poccuiickoit ®enepanuu mogoGHbIE JOTOBOPHI 3aKIFOYAIOTCS B JOOPOBOIBLHOM TOPSIKE;

00513aTeNBHOTO UCIIONB30BAHNS TPAKIAHUHOM HPH IHojade 3asBleHUM O1aHKOB U
MHBIX THUIOBBIX (OpPM, BBIAABAGMBIX CyIOM, €CId 3TO HE IPELyCMOTPEHO
3aKOHOJATENIbCTBOM,;

COBEpLICHUS  TPpaXJaHMHOM  HMHBIX  JEWCTBUH, He  IPedyCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

3. IIpuém 10KyMeHTOB




3.1. PaGotHuku IIpuémHOIN Cyna NPUHHMAIOT OT JIML, OOpALIAIOIIUXCS B CY/,
AOKYMEHTBI, HEIIOCPECTBEHHO IPUHOCUMEBIE UMH B CY/I.

IlpuéM HMCKOBBIX 3asBICHU, 3asABICHUM, OOpalleHHM, Xal00 OCYLIECTBISETCS B
kabunete 101 B Teuenue paboyero aHs cyna.

Briaua noxymMeHTOB U3 apxuBa cyma (kab. 115), Belgaya JOKYMEHTOB B OTAEIE
IpaxJaHCKOro Cynonpou3BocTBa (kab.103) u B oTaese yroJ0BHOIO CYI0MPOU3BOICTBA
(xa6.104) ocymiecTBisieTcst B TedeHHU pabovero JHs Cyza.

3.2. PabotHuku IlpuémHOlN 00s3aHBI MPOBEPUTH O(POPMIIEHHE OOpALICHHIA,
NOJlaBaéMbIX B CyJ, Ha COOTBETCTBHE OOIIUM TpeOOBaHMSIM K OMOPMIIEHHIO,
U3JIOKEHHBIM B IyHKTe 3.3. HacTOAIIEro perjamMeHTa, a Takke HopMaM
NPOLECCyalbHOI0  3aKOHOJATeNIbCTBA M B Ccllydyae HeEBEepHOro  odopMieHHs
MPOMH(YOPMHUPOBATH 00 3TOM 3asBUTENS. Eciu HenoCcTaToK B 0QOPMIIEHHH MOXKET ObITh
UCIPaBICH HEMEMJIeHHO, paboTHHKY [IpuéMHON cyma HEOOXOOHUMO pas3bsACHHUTH
3aABUTEIII0 TAHHYIO BO3MOXHOCTB. Hcnpaenenus 6 3anpocax npaeooxpanumensHulX U
Cy0ebHbIX Op2aHax He 0ONYCKArOMCA.

OOGpalenus, conepkamye OCKOPOUTENbHEIE BBIPAXKEHHUS, He MOJAIoIIUecs
NPOYTEHUIO , MO0 oOopMIICHHBIE Ha 0OOPOTHOM CTOpOHE OIAHKOB, OOPBIBKAX OyMaru;
oQopMIIeHHbIe He Ha[JIeXalquM o0pa3oM UM He Hojjiexallye 1ojade B AaHHBIA CyI,
MOTYT OBITh NpPUHATEI B TOM ClydYae, €CIM IIOCIE IIONYYeHHs DPa3bsACHEHWH OT
pabotnuka [TpuéMHOI cyna rpaJaHuH HacTaMBaeT Ha mojaue (IPUHATUH) YKa3aHHbIX
oOpalleHHiA.

Pabornuk IIpuémHuoii cya He uMeeT npaBa IPUHAMATE OOpAIIEHHS, B KOTOPBIX B
Ka4YeCTBe aJpecaTa He yKa3aH JaHHBIH CY/I.

3.3. JIro6oe mpuHEMaeMoe 3asBiieHHe (Kan06a, oOpalieHne) T0IHKHO COAEPKaTh

CIIEIYIOIIYIO HHGMOPMAIHIO:

ykaszanue anpecara (OKTa0pbckuil paiionHsii cyn r. HoBocubupcka);

(Gamunmro, WuMs, OTYECTBO 3asBUTEN WIM HAaUMEHOBAHME OPTaHU3ALMH,
ABJISIOLIEHCS 3asABUTEIEM;

TIOJIHBIN afpec (C yKa3aHHWeM IOYTOBOI'0 MHIEKCA) MECTA XKMTEIbCTBA WM MeCTa
HaXO0XICHUS 3asIBUTEIIS;

HaMEHOBaHUeE NOKyMEHTa (3asBIeHuUe, )Kano0a, 3alpoc M T.I1.);

JUYHYIO MOJIUCH 3asSBUTENS WIH JODKHOCTHOTO JIUIA OpPTraHU3alliHy, SIBIISIOMIENHCS
3asiBUTEJIEM;

naTy obparneHus.

B Tekcre Tex kareropuii 3asBiueHuii (kanob6, oOpamenuii). Koropele B
COOTBETCTBHH C HOPMAaMH IIPOLIECCYaIbHOTO 3aKOHOMATEIhCTBA MOTYT OBITH MOJaHBI
TOJBKO  yYaCTHMKaMHU CyJONpPOW3BOJCTBAa (JIMIAMH, YYaCTBYIOIIMMH B Jell€;
YYaCTHUKaMU IIPOM3BOZCTBA MO JAejlaM 00 aJIMHUHUCTPATHBHBIX IMPaBOHAPYIICHUSX),
[IOMUMO TI€PEYUCIIEHHON BBIIIEe MH(GOPMALUK AODKHO OBITh yKa3aHO IpOLecCyallbHOE
I0JIO’KEHUE 3asIBUTEIS.

34. Ecau 3asgBUTENb TMNPOCHT OTBET Ha IOJAaBaEMOe OOpallleHHe WM
3ampaniMBaeMyr0 KOMNHUIO (MOUIMHHHUK) JOKyMeHTa(OB) He HaIlpaBisATh I[IOYTOH, a
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BBIJIaTh Ha PYKH, JIMOO OTHPaBUTh IO JAPYyroMy aapecy (Apyromy Huily), 3TO
00s13aTeNbHO JOMKHO GBITH YKa3aHO B IIPUHMMAEMOM OOpAIeHHH.

3.5. Ecmu B npuHEMaeMOM oOpallleHMd MMeeTcss CIHMCOK IPUIaraeMbelX K
HEMY IOKyMeHTOB, paboTHuku IIpuémHOI cynma o0si3aHbl IPOBEPHTH COOTBETCTBHUE
NPUTIOXKEHHM, YKa3aHHBIX B CIHUCKe, W TOJBKO IIPH YyCJIOBUM HalIM4Ms BceX
NIEPEYNCICHHBIX ~ NPWIOKEHUH MPHUHATH JOKyMeHT. B  ciaydae  oTcyTcTBuS,
KaKkuX - Ju00 TpunoxeHud paGoTHUKH IIpuéMHOM Cyna MODKHBI HPEITOKUTH
3aBUTEIIO BBIYEPKHYTh OTCYTCTBYIOIIHE MPHJIOXKEHHS W3 CIHCKA W 3aBEPUThH
JIaHHOE€ MCIIpaBJIeHUWEe MOANMUCHIO 3asBuTens. OOpaleHrne, B KOTOPOM OTCYTCTBYIOT
KaK{e-1ubo TMPUIOXKEHHs, MOTYT OBITh NPHUHATEI B TOM CIIydae, €cd MONydYeHHUs
pasbsCHEeHU OT paboTHuka IIpuéMHON cyma 3asgBUTENh HACTaMBAaET Ha I0]aue
(IpUHATHM) yKa3aHHBIX oOpatieHuii. [Ipu 5ToM 06 OTCYTCTBHM KaKOro-amubo JOKyMeHTa
WM [PUWIOKEHUS K OOpalleHHIO COCTABISIETCS aKT B COOTBETCTBMH C TPeOOBAHHAMH
MHCTPYKIMHU MO CyneOHOMY IeIONpPOU3BOJCTBY, OMHH 3K3EMILISP KOTOPOTO BhIJAeTCs
(HampasnseTcs) 3asBUTENIO, MHBIE OK3EMIUIAPH IIPHOBIIAIOTCS K  IOIYYECHHBIM
JOKyMEHTaM, U MEPEJAETCsA BMECTE C HUMH TI0 MIPUHAIIEKHOCTH.

3.6. B ciyuae, oTKa3a 3asBUTENS OT BHECEHMS YKa3aHHBIX MCIIPABIEHHMII B CITHCOK
NPUIIOXKEHUH JMOO €CIM OTCYTCTBHE IPUIOKEHHS YCTAHOBIEHO IIOCE NPUHATHUS
obpaienus, padorauku [IpuéMHOM cyna MHGOPMHUPYIOT 06 3TOM HadYaIBHHUKA OOIIEro
OTACNIa U COCTABISIFOT aKT O TOM, YTO COOTBETCTBYIOIIEe OOpallleHHe IMPHHSTO Oe3
YKa3aHHBIX B HEM MPHUIIOKEHUN (akm cocmaegnsaemcs 8 COOmeemcmeuu ¢ mpeboeanusmu
Hnempyxyuu no cyoebnomy denonpouseoocmsy).

3.7. Ecnu obpameHre mogNucaHo MpeAcTaBUTeNeM W 3al[UTHUKOM 3asBUTEIIS,
pabotHuky [IpréMHOI cyna 0OsI3aHbI:

NPOBEPUTH HAJIMYKE y TPEACTABUTENS JOBEPEHHOCTH OT 3asBUTEIISI HA COBEPIIEHHE
COOTBETCTBYIOIIETO  IPOLECCYaNbHOrO NEHCTBUS, a y 3alllUTHUKA - opaepa (mis
aJlBOKara), OCTaHOBJIEHHS Cy/a O JOIYCKe B Ka4eCTBE 3alIUTHUKA HAPSALY C aIBOKATOM
WA OBEPEHHOCTH OT JIMIA, B OTHOLIEHUH KOTOPOTO BeAETCS MPOM3BOJACTBO 110 Jeily 00
aIMMHMCTPAaTUBHOM ITpaBOHAPYIIECHNH;

B CJly4ae HEOOXOAUMOCTHU Pa3bsCHUTH O0S3aTENbHOCTE IPUOOLIEHHS K OOPALIEHHIO
opzepa (JUIA aJBOKaTa), 3aBEPEHHOM KOIMUH IMOCTAHOBJIEHHUS Cy/a O JOMyCKe B KauecTBe
3alllUTHUKA HapsAy C alBOKATOM;

€ClIM  JOBEPEHHOCTU (€€ HOTapualbHO 3aBEPEHHOM KONHH), IO JAHHBIM
MH(POPMALIMOHHON CHCTeMBI Cy[a WK 110 COOOIIEHUI0 PAGOTHHKOB COOTBETCTBYIOIIETO
CTPYKTYPHOT'O TIOJpasfesieHus CyJa OTCYTCTBYeT B MaTepHallax Jejia, CHATh KOIHIO C
NOJTITMHHUKA WJIH HOTapHaJIbHO 3aBEPEHHOI KOMHH OBEPEHHOCTH, 3aBEPUTH €€ CBOEH
NOJIHUCHIO U TIEYaThIO JUIS KON U NPHUOOUIUTE €€ K MOJaHHOMY OOpallleHHIO.

3.8.  JIOKyMEHTBI, IPUHOCHMBIE B JONOJHEHHE K paHee IOJaHHBIM
OOpalleHusIM, MOTYT OBITh NpPUHATHI B IIpUEMHON Cyna TONBKO B TOM CIydae, eciu
oOpalleHre, B IOMONHEHHE K KOTOPOMY OHH IIPEACTABISAIOTCS, NOCTYIHIO B CyH M
ellle He paCCMOTPEHO.

K nmoxymenram, npencrapisieMbIM B JIOTOJHEHHE K paHee MOAaHHLIM 0OpaILeHUsIM,
JOJDKHO OBITH TPHJIOKEHO 3asBlI€HHE C YKA3aHHEM Ha TO, B JONOJHEHHE K KaKOMY
MMEHHO OOpallleHHI0 OHM MPEICTAaBIAIOTCA. B cillydae OTCYTCTBHMS TaKOro 3asiBICHHUS
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pabotnuk IlpuéMHOM cyna o6s3aH yKa3aTh 3asBHTENI0O HAa HEOOXOIMUMOCTH €ro
CocTaBNeHus. be3 MpHOOIEHNs yKa3aHHOTO 3asBIICHHs JOKYMEHTHI, [IPE/CTaBIsEMbIC B
AOTOJIHECHHE K paHee MOJaHHBIM OOpaIlleHHsSM, MOTYT OBITH IPHUHSATHI TOJIBKO B TOM
Cllydae, eCJii TIofiaTeNlb HaCTauBaeT Ha UX NIPUHATUM Oe3 3asBieHus. [Ipu 3ToM paboTHHK
IIpuémHO# cyna 06513aH NPHUHSITE BCe BO3MOXHBIE MEPHI JUIS YCTAHOBIICHHS OOpalleHHs,
B JIONIOTHCHHE K KOTOPOMY NMPEACTABIAOTCS [TOAAHHBIE JOKYMEHTBI, HO HE MOXET HECTU
OTBETCTBCHHOCTH B CJIy4ae HEBEPHOI'O ONpEAEIeHUs 00paleHus], K KOTOPOMY HaJIEKHUT
IPHOOLIMTE MTOIaHHbBIE JOKYMEHTHI.

3.9. Ha npunsrom pabortaukom IlpuémHOH cyna oOpallieHHM MpOCTaBISETCS
mramn IpuémHOM cyna ¢ yKasaHHeM TeKylueH JaThl U BpeMeHH, KOTOPbIi CTaBHTCS Ha
JIMLEBON CTOPOHE MEPBOI0 JIUCTa OOpAIEHHUs B IPABOM HM)KHEM YTITY, TAM K€ CTaBUTCS
Bxopsmui HoMmep. Iltamn IlpuéMmHON cyna, 3aBepeHHBI MOANMCHIO PaGOTHHKA,
NPUHABLIETO —OOpalleHWe, MO IpockOe JiMia, MPeACTABUBIIErO0 OOpallleHHe B
IlpuémHyto cyna, CTaBHTCS Takke Ha IIPEICTABICHHOW MM IOMOJHHUTENHHON KOMHH
JaHHOrO OOpainenus. llltamMm He craBuTCs Ha APYIMX JOKYMEHTaX, HaXe eciid OHH
[IOAAl0TCST B [JONOJIHEHHWE K paHee IOAAHHBIM OOpalleHusM 0e3 MpHOOIIEHHUsS K
HUM 3asIBIICHUS, YKa3aHHOTO B IyHKTe 3.8. HACTOSIIIEro perjiaMeHTa.

3.10. Bce mpuHATBIE TOKYMEHTEI, B TOM YHCIe NOJAaHHBIE B JONOJHEHHE K paHee
NOfaHHbIM oOpameHusiM, paGotauk IlpméMmHON cyma o6s3an 3aperucTpupoBarh B
coorBeTcTByromMx  noacuctemax I'AC  «IIpaBocymme» - IIM  «Cynebuas
KOppPECIOHACHLIMA» W TepeaaTb B JE€Hb IpHeMa 10 MPUHAIJIEXHOCTH IO
chOopMHPOBaHHOMY ¥ pacrmedaTaHHOMy u3 moxcuctem [AC «lIpaBocynue» - IIU
«CynebHast KOPPECTIOHIEHIIUS» COOTBETCTBYIONIEMY PeeCTpy Iepeadi JOKYMEHTOB Ui
CAMHOMY DEECTpy yu€Ta BXOMSIIEH KOPPECHOHIEHIHH (B Clyyae PErMCTpalud Bcei
BXOJAIlel KoppecnonneHnuy B ITpuéMHOI cyna) moa pocuch NIy, HEIOCPEACTBEHHO
KOTOpOMY TII€pelaHbl NOKYMEHTBI, C yKa3aHHEM MM 3aHHMAaeMOM IOJDKHOCTH, a B
HCKITIOYUTENBHBIX Cllydasx - He mo3aHee 10.00 cinenmyromero pabodero aHs, €Ci¥ MHOE
HE TIPeIyCMOTPEHO HHCTPYKIHMEH IO CyIeOHOMY MeNONpPOU3BOICTBY. Perucrparius
AOKyMEHTOB M Ileépeflaya HUX [0 IPUHAUIEKHOCTH OCYIIECTBISIETCS B CTPOrOM
COOTBETCTBHHU € TPeOOBaHUAMY HHCTPYKLHH 110 CYAeOHOMY JIeJIOIPOU3BO/ICTBY.

Ilpy nepenade [OKYMEHTOB 10 NPHHAIJIEXHOCTH B HHBIE CTPYKTYPHBIE
[IOApa3fieieHnsl CyZla COCTAaBJISAETCA DPEECTP, KOTOPHIH IMOAMMCHIBAETCS PabOTHUKOM
NpUEMHOH Cylda ¥ pPabOTHHUKOM CTPYKTYPHOrO MOApasjeleHHs cyna, B KOTOPOE
NeperaroTcss NOKyMeHTh. Komnms maHHOro peectpa Imocie €ro IOIIMCAaHHWS BMECTE C
AOKYMCHTaMH II€peJaeTCs B COOTBETCTBYIOUIME CTPYKTYPHOE MOJpa3lejieHde Cyja, a
OpUruHai xpanurcs B [ Ipuémuoii cya.

3.11. JlokyMeHTHI, MogaBaeMble IO JeaM, Ha3HAYEHHBIM K PAaCcCMOTPEHMIO,
pabotHuk IlpuémHOH cyma o06s3aH He3aMe[IUTENHHO 3apErHCTPHUPOBATh, B
noacucremax ['AC «IIpaBocynue» u mepenars o peectpam IO MPUHAITEKHOCTH.

3.12. Eciu  nmno obpamaercss ¢ mnpock6oit o npuéMe  KaKHX-Tu60
AOKYyMCHTOB II0 KOHKPETHOMY €y HENOCPEACTBEHHO B JieHb, Ha KOTOPBLIH
HAa3sHa4C€HO PaCCMOTPEHHE COOTBETCTBYIOLIErO Aeina, paboTHuk [Ipuémuoii cyna obs3an
PasbACHUTE  OOpaTHBLIEMYCS  IKENATENBHOCTh  PaspellleHHus  COOTBETCTBYIOILIETO
BOIIPOCA HEMOCPEACTBEHHO B Cy1IeOHOM 3aCeIaHNM.
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3.13. Ha KaxI0oM IpHHATOM OOpalleHWH, IOJAHHOMY II0 KOHKPETHOMY Jeiy
(Matepuainy), paborHukoM [IpuéMHOH Cyna KpoMe perHCTPAallHOHHOIO HOMepa
CTaBUTCS HOMEP COOTBETCTBYIOLLErO JAeNa/IPOU3BOACTBA, e€clid HHGOpManus O
HeMm umeercs, B moacuctemax 'AC «IIpaBocynaue.

Homep nena (marepmana) mpocraBisieTcsl, Takke NPH PETUCTPALMH MPHHATOrO
obpaiuenus B noacucremax I'AC « [IpaBocyiue» M COOTBETCTBEHHO - B PEECTPaXx.

3.14. Ecnu x oOpalleHHI0 TpHIOXKeHa KBHTAHIMS 00 OIUIaTe TroCyNapCTBEHHOI
TIOITMHBI WIIM 3aBepeHHAs KOIMs IUIATEXKHOTO MOpyYeHHs o0 oIuiare rocyaapCTBEHHOM
TNOIUIAHBL, 00 3TOM JenaeTcss OTMeTKa ( O 00s3aTeNbHBIM YKA3aHHEM CYMMEI YIIIaueHHON
rOCYapCTBEHHO! IMOLUIMHEI) IIPU PETHCTPAIMK TAHHOIO obpareHust B noacuctemax I AC
« IIpaBocymamey.

4. Brigaua 10KyMEeHTOB

4.1.Beimaya  TOKyMEHTOB  pabOTHMKOM  COOTBETCTBYIONIMX  OTHEIOB IO
00ecIeYeHHI0 YTOJIOBHOTO, MPAXKIAHCKOTO CyJONPOU3BOJCTBA, apXuBa [IpuéMHOit cya
OCYIIECTBJIACTCS. Ha OCHOBAaHHU ITMCBMEHHOIO OOpalleHus (3asBJICHHUs) I'pakIaHWHA,
3apCTUCTPUPOBAHHOIO B YCTaHOBJIEHHOM  HMHCTPyKIHedl 1o  cyaeOHOMY
JEJIOIIPOU3BOJICTBY MOPSIKE.

PaboTHuk cooTBercTByOmIEro otTaena [IpuémHol cyna Hpu Belaye JOKYMEHTOB
00s13aH MPOBEPUTH MPABHILHOCTE O(OPMIIEHHS NOKYMEHTa, BBIIABAEMOrO CYIOM, H
TOJIBKO B Cllyyae HaUIeXKAILEro ero opopMICHHUS BbIAATh JaHHBINA JOKYMEHT.

JlOKyMEHTBI, 0(pOpMIICHHbIE HEHAIEKAINUM 0Opa3oM, He MOTYT OBITH BBHIJAHEL
Paboruuk IlpuemHOl cyna o0si3aH yCTPaHHTh HEJOCTATKH B OGOPMIICHHMH IOKYMEHTA
CaMOCTOSITENIbHO, JIMOO BO3BPATUTHh NOKYMEHT I HaJIeXallero oQOopMIIEHUS B
COOTBETCTBYIOIIIEE CTPYKTYPHOE MOApa3IeJICHHE CyIa.

4.2. PabGotHuk COOTBETCTByIOIero otrnena IlpuémHoOil cyma  HecéT
OTBETCTBEHHOCTh TOJBKO 32  COIEpPXKaHHE  CaMOCTOSATENIbHO ITOATOTOBIEHHOTO U
BbIZIABA€MOr0 TOKyMEHTa JIMLAM, OOpallafollMMCS B CyA, B TOM 4YHCIIE€ B YacTU
COOTBETCTBHSI  COAEp)KaHMA  JOKYMEHTa  HHQPOpMAaIlMH,  COAepIKallelcs, B
cootBeTcTBYromUX noacucreMax 'AC «IIpaBocymaue.

4.3. Ecim 10KyMEHT MOXeT ObITh BBIIaH TOJIBKO ONpPeNe]eHHBIM KATeropHsM JIHIL,
YCTaHOBJICHHBIM 3aKOHOM, paboTHUK IIpuéMHON cyna 00s3aH yCTaHOBHUTH JIMYHOCTD
3asBUTEJIL U ONPEACIUTh €r0 NMPHUHAMIEKHOCTh K KaTeTOPHH JIHI, UMEIOIIEH paBo Ha
MOJIyY€HHUE JaHHOTO JOKYMEHTA.

4.4. Ecnu IOKyMeHT BBLIA&TCS NPEICTABUTENIO 3aBUTeNs, paOOTHUK, BBIIAIOLINIL
AOKyMEHT, NOMHMO MIE€WCTBHM, YKa3aHHBIX B IIyHKTe 4.3. HACTOSILEro periiaMeHTa,
JOJDKEH:

IIPOBEPUTH HATIUYHE y TIPEACTABUTEIS JOBEPEHHOCTH OT 3asBUTENSI HA COBEPIIIEHUE
COOTBETCTBYIOILIET0 NEHCTBUS, IIPU OTCYTCTBUH TAKOBOH Pa3bsACHUTH HEOOXOIUMOCTE €&
npencrasienus B [Ipuémuyto cyna;

€CJIM yKa3aHHOHM JOBEPEHHOCTH (€€ HOTApHAIBHO yIOCTOBEPEHHAs KOIHS), IO
JaHHbIM cooTBeTcTByIomux moacucteM I'AC « IlpaBocymue» wim mo HWHPOpPMAIUH
PabOTHHKOB COOTBETCTBYIOLIEr0 CTPYKTYpPHOTO IOApa3fieNieHHs Cyla OTCYTCTBYeT B
Jienie/ Martepuaie, CHATh KOIHIO C MOJIMHHHKA (€ro HOTapHUaTbHO yIOCTOBEPEHHOM
KOIIHH), 3aBEPHUTH €€ CBOEH MOAIICHIO U MEYAThIO I KOIMIA M IIPUOOLIMTE B PACIIMCKE B




TIOJIyY€HHH 3alpallliBaeMoOro JOKyMeHTA.

be3s coBepieHus yka3aHHBIX AEHCTBHI 3alpalliBAEMBbIi 3aSBUTENIEM JOKYMEHT
HE MOXET OBITh BBIIaH €T0 MPeICTABUTEINIO.

4.5. Ilpn Bblmade Yepe3 COOTBETCTBYIOIUMM OTHE ITpuémuoi cyma mroboro
JAOKyMEHTa C JIMLA, IIOJIy4aroIlero JOKyMeHT, 0epETcsl COOTBETCTBYIOIIAs paciucka B ero
MOy YeHUH.

Pacncka odopmisercss nmu6o Ha OOpalleHHM O BBIAAYE 3aIPAIIMBAEMOIO
JOKyMeHTa, TM0O Ha OTEeIBHOM JIUCTE U TOJDKHA COAEPIKATH CIEAYIOLINE CBEICHUS:

HauMEHOBaHHUE JOKYMeHTa (paciucKa);

(amMuMIO, UMS M OTYECTBO JIMIA, TOJyYHBLIETO JOKYMEHT(bI);

UMs JTOJDKHOCTHBIX JIAIL - HAaUMEHOBaHHWE JOJDKHOCTH JIMIIA, ITOJTYYUBIIETO
JOKYMEHT(BI), €CIM pacIucka OoQOpMIISETCS HE Ha OOpalleHHH, COAepIKalleM
MH(QOPMALIUIO O 3aHUMAEMOM MM JOJKHOCTH;

HaMEHOBaHHE IIOJIy4YeHHOIo(bIX) JOKYMEHTa(OB), YKazaHHE KOJHUYECTBa
NOJYYEHHBIX 9K3EMIUIAPOB U KOJIMYECTBA JINCTOB MPHIOKEHHIA;

MOJIITUCE JIMLA, IOy YUBIIET0 JOKYMEHT(bI);

JaTy TOJIy4YeHus J0KyMeHTa(OB).

4.6. PaGothuk IlpuémHoii cyna 00s3aH IPOBEPHUTH NPABUILHOCTE OPOPMIIEHHS
PACIIHCKH, KOTOpasi MepeNaeTcs Mo MPHHAIEKHOCTH IS IPHOBIIEHHS K MaTepraam
fena/  TNpOU3BOACTBA, O Bbiga4ye JOKyMEHTa JelaeTcs, TaKKe OTMeTKa B
cooTrBeTcTBYyromuX nojacucreMax 'AC « IlpaBocyaue», B ClipaBOYHOM JIHCTE.

4.7.  Komuu 3ampalmBaeMbIX CyIeOHBIX M3IOTABIUBAIOTCS M OQOPMISIOTCS B
COOTBETCTBHM C TpeOOBAHUSIMH HWHCTPYKIMH 110 CyAeOHOMY J€JIONPOU3BOICTBY
HEIOCPEACTBEHHO paOOTHUKOM COOTBETCTBYIOIIETO OT/eNa [IpruéMHOM Cy1a WK HHBIMK
YIOJTHOMOYEHHBIMHM PaOOTHUKAMU ammapara CyAa B JI€Hb MOCTYIUIEHHS 3asBJIEHuUs, a IIpH
HEBO3MOXXHOCTH - B CPOK He OoJiee MATH pabovux AHEH C YKa3aHHOM JaThlL.

S. BsaumogeiicTBHe ¢ paGOTHHKAaMH annapara cyjaa

5.1. B cnyuasx, xorna pabotauk Ilpuémuoii cyma obpamaercs K paGoTHHMKaM
amnrapara Cy/a, B COOTBETCTBYIOIIME CTPYKTYpPHOE MOJIpa3iesIeHus, MOCIeHHE 00S3aHbI
IIPUHATE HE3aMEIJIUTENbHBIE MEphl Ul pa3pelleHHs] COOTBETCTBYIOLIECH MpoOIeMHON
CUTyallud  (HampuMep, TIpOBEPHUTH HAlWYde Jela B Cylde, YCTaHOBUTH
3aMpamnBaeMyro MH(pOpMaIHIO o Marepuajiam COOTBETCTBYIOIIETO
JeJ1a/TIpOU3BOICTBA | JP.).

5.2. Pabornuku IlpuémHON cyma o0s3aHBl COOMIOAATH MOPANOK IIE€peNauu
IPUHATBIX ~ JNIOKYMEHTOB B . JApPYyTHME€  CTPYKTYpHble  TIOApa3elieHHs]  Cyqa,
YCTaHOBJICHHBIN IIyHKTaM# 3.9. - 3.13 HacCTOSIIETO periiaMeHTa, B
COOTBETCTBUU C TpeOOBaHUAMU VHCTPYKIHH 110 CyAe0HOMY IEIO0IPOU3BOICTBY.

5.3. 3a conepkaHue ¥ NPaBUILHOCTH 0GOPMIIEHHS BEIAaBaeMoro yepes [Ipuémuyro
Cyla NOKYyMEHTa HECET OTBETCTBEHHOCTh YNOJHOMOUYEHHBIH PaOOTHHK ammapara cynaa,
U3TOTOBUBINKHA JaHHBIA NOKyMeHT. [Ipu 3TOM cooTBeTCTBHE OGOPMIIEHHUS BBIIaBAEMOIO
JAOKyMeHTa TpeboBaHUSIM VMHCTPYKIHH 10 CYyAeOHOMY [ENIONPOU3BOACTBY JOKHO OBITH
npoBepeHo paboTHUKOM IIpuéMHOIL Cyaa, 1 B TOM cilydae, KOrja JOKYMEHT ITOATOTOBJIEH
UHBIM yTIOJJHOMOYEHHBIM paOOTHHUKOM arlapara Cyza.




