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PETJIAMEHT
OpPraHM3al{H JesiTeIbHOCTH npueMHol TBepcekoro odJ1acTHoro cyaa

1. O0ume noJ1o:xeHusN

1.1, JlesrenpHocTs  mpueMHO# cyma (mamee —  IlpuemHas cyna)
permamentupyercst — IlomoxkemmemM 0 TpHEMHOH  Cyda, — yTBEpKICHHBIM
IpefcenaTeneM Cyfa Ha OCHOBaHMM [IpMMEPHOTO IIONOXKEHHsT O IPHUEMHOM
(henepanbHOro cyna OOINeH IOPHCIVIKIMM, YTBEDXKACHHBIM IPHKA30M CynebHoro
JenaprameHta 1mpu  Bepxomom Cyne Poccuiickoit @enepaii U HaCTOSIIMM
THUIIOBBIM periaMeHTOoM.

1.2. TlpaBoBoe  perynupoBaHME OTHONICHWH, CBS3aHHBIX C  OpraHH3alel
paccMOTpeHHss — oOpaileHud  rpaxpaH — (QU3HYECKHX  JIMI), IIpecTaBHUTeNe
OpraHM3allyi  (FOpUIOMYECKHX  JIMII),  OOIIECTBEHHBIX  OOBENWHEHHI,  OpraHOB
FOCY/IApCTBEHHOH BJIACTH W OPraHOB MECTHOIO CaMOYIIPABJIEHHsS OCYILECTBISIETCS
B coorsercTBuM ¢  Konctutyumedt  Poccuiickoit — @epepauvu, — QenepaabHbIMA
KOHCTUTY[HOHHBIMU ~ 3aKOHAMH,  (eNepalbHBIMU  3aKOHAMH,  YCTAHABIMBAIOLIUMU
NOPANOK  Cy[NONpPOU3BOACTBA,  IONHOMOYMS W IOPSNOK  JESTENBHOCTH  CyJOB,
DeniepanbHBIM 3aKOHOM OT 22 gnekabpa 2008 1. No 262-@3 «06 obecreuenuu
oCTyna K HHQOPMAaluu O JeATeNBHOCTH CymoB B Poccmiickoit Dexepatum» wu
MHBIMHA aKTaMH, PETyJIMPYIOIIIMA BONPOCH! BHYTPEHHEH JesTeIbHOCTH CY/Ia.

2. Opranuzanusi npuema

2.1. Ilpuem rpaxnaH ((QuU3nNIecKMX JHI), MpencTaBUTENE FOPHIUYECKUX JIHII,
OpraHu3alyi, OOIIECTBEHHBIX OOBENMHEHUH, OPraHOB TOCYIAPCTBEHHONH BIACTH W
OPTaHOB MECTHOTO CaMOYIPABIICHUS ([aee — IPHeM rPaKAaH ) IIPOM3BOLUTCS B I€Hb HX
oOpatueHns GenepanbHEIMU TOCYAPCTBEHHBIMU TPaXKIAHCKAMH CITyKalllUMHU arnapara
Cyda, B CICHHATBHO OTBEJCHHOM IIOMEUIEHWH, OCHAIIEHHOM HeOOXOMMMBIM
HMMYIICCTBOM, HOPMATUBHBIMH, CIPABOYHBIMH U HMHBIMH MaTepUalaMy, CPeICTBAMH
CBSI3U.

2.2. llpueM rpaxnaH BeJleTcsl eKeJHEBHO B TeueHHe pabodero BpEMEHU Cy7a,
YCTaHOBJICHHOTO yTBEPXKAEHHBIMH IIpefcenareneM cyzna IlpaBuimamu BHyTpeHHero
pacmopaaka cyna, 0e3 MpenBapuTeNbHON 3alliCH B MOPSAAKE OYEPEIHOCTH, 34
'UCKIIOYCHUEM OTACIBHBIX KATETOpUH TIpaxAaH, HMEIOUMX B COOTBETCTBHH C
3aKOHOAATENIECTBOM IIPABO HA BHEOUYEPETHOM ITPHEM.

Ilpu npreme rpaxIaHuH IPEABSBISET TOKYMEHT, YIOCTOBEPSIONIHH JIMIHOCTD,
AOBEPCHHOCTh HA COBEPIICHUE COOTBETCTBYIOIIErO MEMCTBHS (WA IIPeICTaBUTEII
3asBUTENIs) IHOO Opep aaBoKara.

2.3. Ilpy HamM4M\ TEXHIYECKON BOMOXKHOCTH B MHTEPECAX OOECIIEYEHHMs 3aIllUThI
TIPaB IPKAAH BEACHHE IIPHeMa MOYKET COIPOBOXKIATHCS aylIHO- M BHEO3ANUCHI0, O YeM
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rpakaaHe B 00s13aTeIbHOM ITOPSIKEe yBEIOMIIIOTCS JI0 Hayallia IpreMa.

24. Bo Bpems IpueMa TpaX[aH, a TakKe NP MX OOpalleHMH IO TelnehoHy
rpaXkaaHaM MOTYT IaBaThCsl YCTHBIE Pa3bsCHEHHUS O MOABSIIOMCTBEHHOCTH PaCCMOTPEHIA
MHTEPECYIOIIMK WX BOIPOCOB, MOPSAJAKE OOpAllleHKs, KOMIICTCHLMH CyJa, TOPAIKe
noydeHHs MHGOpMAIME 00 WTOrax pPacCMOTPEHMsA 3asBIeHMH, Kanod, HHBIX
oOpaleHuH.

2.5. VcTHBIe OTBETHI M pa3bsACHEHHS Ha YCTHbIe OOpAIleHHUs Tpax/iaH
maroTcs, Kak IpaBuiio, B JeHb oOpamenus. Eciu gaTh  yCTHBIM  OTBET
(pasbscHeHnwe) B JeHb OOpallleHHs He TPEACTaBIsAeTCA  BOSMOXHBIM U
TpaKIAHAH HACTAWBaeT Ha IIPEJOCTABJIEHHH IIMCBMEHHOIO OTBETA, €My JIaeTes
YCTHOE pa3bsCHEHHE O CPOKE U IOPSIKE MOIyIeHNUsS OTBETA.

JU1st TONTydYeHMsT MHCBMEHHOTO OTBETA II0 UTOraM IpHeMa MPaKIaHIHY MIPeIaraeTes
IHCHEMEHHO U3JI0KUTh CMBICTI CBOETO BOIpOoca (TIpeIoKeH s, Kalo0bl).

2.6. Pa6oruuku [TpuemHO# cyga 00s3aHBI OKa3bIBATh CONEHCTBUE IpakKlaHaM B
TIPABIJIGHOM YKa3aHWHM B IIMCBMEHHOM OCpalleHHH HAa3BaHWs [OJDKHOCTH, (aMIIIHY,
HMEeHH, OTYECTBA aipecara, Ha3BaHU Cya.

2.7. Bce Marepmaipl, [IOIydYeHHblE OT TIpaXJaHWHa B XOA€ IIpHEMa,
PETMCTPUPYIOTCS B COOTBETCTBUY C MHCTPYKIMEH 110 Cy1eOHOMY AeNOIPOU3BOACTBY.

2.8. PaboTHuku [TpremuOH cyna HECyT HEeTOCPEACTBEHHYIO
OTBETCTBEHHOCTD 3a HaJjIe)xallee BeleHue IpruemMa.

B ciydae BO3HHKHOBEHWS [0 IPUYMHAM, CBA3aHHBIM C OpraHU3alliell paboTh! B
Cyzie, POONeMHBIX CHTYALVH, IIPEIITCTBYIOMIX TIPEICTABIEHHUIO JIHLLY, 00paTHBLIEMYCs B
Cy[l, 3ampammBaeMol HWHGOpPMAIMH, BbIIaYe 3alpallliBaeMbIX IOKYMEHTOB, HNPHHATHIO
MojaBaeMbIX MM JIOKYMEHTOB, paboTHuku IlpuemHOH cyna oOs3aHBl TIPUHATDH
MaKCHMAJIBHO BO3MOJKHBIE MephI Ul paspellieHHs CUTyalldd IO CYLIECTBY, B TOM
gpcne oOpaTHThCs K pabOTHHKaM JPYTHX CTPYKTYPHBIX —TIOZpa3[eleHHil Cyja,
TIpesIceqaTeNio (3aMECTUTEIIO TIPeiCeiaTells) Cy1a.

2.9. Paspemienre JHOOBIX CIOPHBIX CHTyalluii, BO3HUKAIOIIMX B IIpolecce
B3ayMojericTBus [IpueMHON cyga ¢ JApPYTUMHM CTPYKTYPHBIMH IOZAPa3[eNeHUSIMU
cyla, MPOM3BOAUICS UYepe3 HadalbHUKA COOTBETCTBYIONIETO oOTAena. PaboTHHMKM
[lpuemnodt cyma o0s3aHbl HMH(QOPMHPOBaTh HayalbHUKa oOTAena 000 Beex
BO3HUKAIOLMX B Iporecce paboTel [TpuemHol cyna MpoOIeMHBIX CUTYallUsX.

2.10. B cioywasx, Korga paspellieHHe BOIIpoca, C KOTOPbIM TpaKIaHWH
obpamjaercs B Cyl, HE BXOAUT B KOMIIETEHUMIO MIaHHOIO Cyna, pabOTHHKH
IIpueMHO# Cyna pasbsCHAIOT, B KakKOH Cy; cilegyeT oOpaTHThCA C MOJOOHBIM
'BOIIPOCOM, JIU00 COOBIIAIOT, YTO NaHHBIH BOIPOC HE OTHOCHUTCS K KOMIIETEHIIMH CY/IOB.

2.11. Pabotauku IlpuemHOM He HUMEIOT MpaBa MPEHOCTABIIATH CIIEIYIOLIYIO
HH(HOPMaLIHIO:

0 HoMepax Teine(OHOB PYKOBOACTBA M CyIel MAHHOTO CyJa, a TaKKe IPyruX
CyJOB;

HHGOPMALIUIO, COCTABISIOLIYIO TOCYIapCTBEHHYIO, CIIY)KEOHYI0, KOMMEPIECKYIO
TaliHy M WHYIO OXpaHSeMyIO 3aKOHOM TalHy, a Takke Npyrue, HE MOIeKalue
PACIPOCTPAHEHHMIO CBEJIeHUs], CTABIIME H3BECTHBIE MM B CBSA3U C HCIOIHEHUEM
JOJKHOCTHBIX 00s13aHHOCTEH.

2.12. Paboramku IlpuemMHON cyna He  HMEIOT IpaBa  OKas3bIBaTh
IOPUIMYECKYIO IIOMOINb JIMIAM, OOparuBUIAMCS B Cyl, 33 HCKIIOYEHUEM
NPEZOCTaBNeHHs MHGOpMANUyd IO BOIPOCaM oopMIIeHHs 3asBIEHUH, Kayoo,
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oGpaleHuil, MofaBaeMBIX B CyH, IOPs/KA X IOZNatH, IOPAAKA MOJIyUYeHUsI OTBETa
TUTH 3aIpallliBaeMbIX JJOKYMEHTOB.

2.13. Ilpu mpueme oOpamieHui TIpaxIaH He JOIyCKAaeTCs BO3JIOKEHUAE Ha
rpakaaH He MPEeXyCMOTPEHHBIX — 3aKOHOM 00s3aHHOCTEH WJIM  OTPaHUYCHHE
BO3MOYKHOCTH PEaIM3alliy UX 1pas, B YaCTHOCTH HE NOITyCKAOTCA TpeOOBaHMUI:

[Ipe[CTABJNEHUS JIOKYMEHTOB, HE TIPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM,
NIpeOCTAB/IAIONM TPKAAHAHY MPaBo, Ha pearus3alliio KOTOPOTO HAIPaBJIeHO
sasBrenne (xanoba, obpanieHue);

ACTIONHEHUs TPaXJAHWHOM OOS3aHHOCTEH, HE CBA3AHHBIX C SajABICHHCM
(;xano6oi, oGpaleHneM), €CIIH 3TO HE IPeyCMOTPEHO (enepaabHBIM 3aKOHOM;

peau3alMy PaKIaHWHOM CBOEro Ipasa TOIBKO IpPH yCIOBHH peanu3anun
HMHBIX HE CBS3aHHBIX C HUM IIPaB, CJIA 3TO HE NIPeAyCMOTPEHO (emepabHBIM 3aKOHOM;

yILTaTe CGOPOB, OTLIATHI YCIYT, HE IPeYCMOTPEHHBIX 3aKOHOIATEIBCTBOM;

CHSITHS KOMHH C JOKYMEHTOB, €CJIH 3TO HE IPEAYCMOTPEHO 3aKOHOAATE/IECTBOM,

0Bs3aTePHOTO  3aKNIOUeHMs JOTOBOPOB, CBSI3aHHBIX C  PacCMOTPEHHEM
3asBleHHss  (KamoOBl, OOpalleHHsd), ecid B COOTBETCTBUM C  TPKAAHCKUM
3axoHOmarensecTBoM Poccuiickod Denepanun rmono0HEIe JOTOBOPBI 3aKIHOYAIOTCS B
ZI06POBOJIEHOM IOPSIIKE;

063aTENEHOr0 HCTIONb30BAHUS TPAXKIAHAHOM TIPH MoJade 3asiBICHUH] OJIaHKOB U
MHBIX THUIOBBIX (OpPM, BBII@BAEMBIX CYyZOM, €CIM 3TO HE IPeIyCMOTPCHO
3aKOHOJATEeILCTBOM,

COBEpIIEHNS  TPAKIAHWHOM  HHBIX neficTBUM, He  INpedyCMOTPEHHBIX
3aKOHOJATEILCTBOM.

3. Ilpuem JOKYMEHTOB

3.1. PaGoruuku IlpueMHON cyna MpUHHMAIOT OT JINI, obparmaromuxcst B CyJ,
JIOKYMEHTBI, HEIIOCPE/ICTBEHHO [IPUHOCUMBIE UMH B CY L.

3.2. Pabotuuku IlpueMHON 06s3aHBl IPOBEPUTH OGDOPMIICHHUE oOpalleHui,
MoNaBaeMbIX B CyI, Ha COOTBETCTBHE OOImMM TpeGOBaHMAM K oopMIIeHHIO,
U3TOXEHHBIM B IyHKTe 3.3 HAcTOSINEro perijaMeHra, a Takke HOpMaMm
mpoliecCyaqbHOrO  3aKOHOZJATEeNbCTBA M B Clydae  HOEBEPHOIO otopMIIeHUS
nporE(opMIpoBaTh 00 3ToM 3asBuTent. Ecu HENoCTaToK B o(hOpMIIEHIN MOXET OBITH
MCIIpaBieH HeMeIJieHHo, pabotHuKy IlpremHO# cyna HEOOXOUMO Pa3bsCHUTH
3asBUTENIO [AHHYIO BO3MOXKHOCTb. VICIpaBieHus B 3alpocax IpPaBOOXPAHMTCIBHBIX U
CyaeOHBIX OpraHax He JIOIyCKatOTC. :

O6palieHys, COXep)Kale OCKOPOHTENBHBIC —BBIPDKCHWST, HE IOANAIONIACCs
pOUTeHMIO JTHOO OQOpMITEHHBIE Ha OOOPOTHOH CTOPOHE O71aHKOB, OOpBIBKAax Oymary,
o(OpMITeHHBIE He HaIexaryM o0pasoM WM He MOATIeKAIHe HONatue B IAHHBIA CYII,
MOTyT OBITh IPUHSTEL B TOM CITy4ae, €CIU MOCTIe MOy IeHNA pa3bsICHEHUH OT pabOTHHKA
ITpreMHOM CyZia TPaKIAHWH HACTAUBACT HA 10/aYe (TIPUHSTHY) YKa3aHHBIX OOpAICHHH.

PaGortruk [IprieMHON Cyna He UMeeT IIpaBa MPHHUMATD oOpalleHus, B KOTOPbIX B
KauecTBe aJpecara He yKa3aH JaHHBIN Cy/l.

33. Jioboe TpUHUMAEMOe  3asBICHHE (xanoba, oOpalleHue) JIOJDKHO
COIEPKATh CJIE/LYIOTy0 HH(QOPMAIIHIO:

yKa3aHue a/jpecara (HauMeHOBaHHE IaHHOTO cyna);

baMwmmo, WMs, OTYeCTBO 3asBHTEN WIM  HAUMCHOBAHHE  OpraHMsallii,
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SBJLIOLLEHCS 3asBUTEIIEM,

OJHBIA afpec (C yKasaHHeM IIOYTOBOIO WHIEKCca) MeCTa JKUTENIbCTBA I MeCTa
HAXOXKIESHUS 3asIBUTEIL,;

HAMMEHOBAHUE TOKyMEHTA (3asBICHNE, Kao0a, 3arpoc i T.IL);

JIAYHYIO TIOTUCH 3asBUTEIL MM JOJDKHOCTHOTO JIIA OpTaHM3aLMHY, SBILIOIIEHCS
3asBUTEIIEM,

naTy oOpalLieHH.

B TeKcTe Tex Kareropuii 3assienni (xanod, oGparneHuii), KOTOpbIe B COOTBETCTBUN
¢ HOpMaMH TpOLECCYaIbHOTO 3aKOHOAATeNBCTBA MOIYT OBITL TIOJAHBI TOJIBKO
YYaCTHUKaMH CyIOIPOU3BOACTBA (MIaMy, yJacTBYIOUWIMH B JIENe€; ydaCTHHKAMU
IpOM3BOJCTBA IO JIeNIaM 06 aIMWHUCTPATHBHBIX IPABOHAPYIICHWAX), TOMIMO
[IepeUrCIIEHHON BBIITIE MH(POPMAIIIH HOTDKHO OBITH YKA3aHO IIPOLECCYaIbHOS MOJI0KEHUE
3asBUTEIIS.

3 4. Ty 3aBUTENb IPOCKT OTBET Ha [IoJIaBaeMoe o0pallierye Wil 3aIpalBaeMyto
Kormuo (IIOTMHHYK) HOKyMEHTa (0B) He HANPABIATH [OYTOH, & BBIATE HA PYKH 00
OTIPABHTE TIO APYTOMy anpecy (Apyromy JHLLY), 9TO 06S3aTENBHO JOUKHO OBITE yKa3aHO
B IPUHUMAEMOM OOpaIleHUH.

35. Ecnu B IPUHAMAaeMOM OOpAIEHWY HMEeTCS CIIHCOK NpHJaracMbIX K HeMy
JOKYMEHTOB, pabOTHUKH [IprieMHOH Cyrna 0Bs13aHbI [POBEPHTH COOTBETCTBHE TIPHIIOKCHIH,
yKa3aHHBIX B CITCKe, X TOJBKO TIPH YCIOBUM HATMUWs BCEX IEPEYUCIICHHBIX
NPWIOKCHUH MPUHATE JOKYMCHT. B ciydae OTCYICTBHS KaKHX-JHOO TIPAIOKEHUA
paboTHWKE IlpuemHOM Cyda  NOJDKHBI  MPEIOXITH 3asBUTENIO  BBIUEPKHYTb
OTCYTCTBYFOIIHE IPHIOKEHHS M3 CTHCKA M 3aBEPUTH JAHHOC MCIPaBJICHUE ITIO/ITUCHIO
sagsuTend. OOpalleHre, B KOTOPOM OTCYTCTBYIOT KaKie-TH00 TIPHIOKEHHS, MOTYT OBITh
IIPUHATBL B TOM Clydae, eCIIM ITOJIy4CHHA pasbsCHeHUH OT pabOTHUKA IpuemHOH Ccyna
3asBHTENb HACTAMBAET Ha mojadue (IPHHATHH) yKa3aHHBIX obparmenuit. ITpu sTOM 00
OTCYTCTBHH KaKOro-mu6o JOKyMEHTa WJIH [PHIIOKEHI K OBpAIIeHHIO COCTABIIAETCS aKT B
COOTBETCTBUM C TpeOOBaHHSAM HHCTPYKIMH IIO CylieOHOMY JENONPOU3BOJCTBY, OAMH
5K3eMIUIAP KOTOPOrO BBIIACTCH (HAaIpaBISETCs) 3aSBUTENO, HHBIE OK3CMILIAPDI
pUOOIIAIOTCSL K TIOJMyYeHHBIM ~JIOKyMEHTaM W [EpelacTed BMECTE C HHUMH IIO
IIpHHAUIEKHOCTH.

3.6. B cioydae OTKasa 3asBATENsl OT BHECCHWT YKa3aHHBIX WCTIPABJICHUA B
CIHCOK DPIIOXKEHWHA JHOO eclmu OTCYTCTBUE —TIPHIOXKCHMA —yCTAaHOBICHO Tioce
pUHATHSL  OOpAIlieBus, PaOOTHHKH [TpremHOlt Ccyfa HHPOPMUPYIOT 00 aTOM
HAYATLHIKA OTHENa ¥ COCTaBISIeTCss aKT O TOM, 9r0 COOTBCTCTBYIOIICC obpartenue
NpuHATO O3 yKa3aHHBIX B HEM TIPWIOKEHN! (aKT COCTaB/ICTCS B COOTBETCTBHM C
TpeGOBaHVSIMU MHCTPYKIIUH 110 CyZeOHOMY JIeIIOIPOH3BOACTBY).

3.7. Bciu ofpaleHye  MOIMKCAHO — MPEACTABUTENEM  MIH 3aIUTHUKOM
3asBUTeNIs, pa0OTHUKH IIpreMHOH cya 00s13aHBbIL:

IIPOBEPHUTH HAIMYHE Y NPECTABUTENS JOBEPEHHOCTH OT 3asBUTEIST Ha COBEPIIICHIE
COOTBETCTBYIOLIETO TPOLIECCYaNbHOTO NSHCTBHS, 8 Y SaIUTHAKA - OPACPa (my1s1 amBOKATa),
OCTAHOBICHUS CyZa O JOMyckKe B KauecTBe 3alllUTHHUKA Hapiiy C aiBOKATOM YT
JOBEPEHHOCTY OT JIAIA, B OTHOIICHWH KOTOPOTO BEACTCH [IPOM3BOACTBO IO Jemy 00
aIMAHHCTPATHBHOM [IPABOHAPYIECHHUH;

B ciIydae HeoOXOAUMOCTU PashsICHUTD 06S3aTeIHHOCTD IPUOOIICHNS K 0OpaIeHNI0
opzepa (MUTs aBOKaTa), 3ABEPEHHOM KOIMMA IOCTAHOBICHI Cyla 0 JIOIIyCKe B Ka4yecTBe
3aIUTHUKA HapsLy C alBOKATOM,

eciy  JIOBEPEHHOCTh (€€  HOTAPHAIBHO 3aBEpEHHON KOIMHM) IO JIaHHBIM



HHQOPMALMOHHOM  CHCTEMBl ~ CyJa  HIM IO  COOOIIEHMIO  pabOTHHKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO IOJAPA3JEJICHUs Cyla OTCYTCTBYET B MarepHaiax
Jie1a, CHATH KOIMIO C TOUIMHHUKA WM HOTApUAJIBHO 3aBEPEHHOMN KOIMH JOBEPEHHOCTH,
3aBEPUTH €€ CBOEW IMOIMCHIO M INEYATBIO i1 KONMH M NPHOOIIUTE €€ K IOJaHHOMY
oOpalleHuro.

3.8. JIoOKyMeHTBI, HPUHOCHUMBIE B JONOJHEHHWE K paHee IIOHaHHBIM
obparreHusiM, MOTYT ObITh NpUHATEL B IIpHeMHOM Cyza TOJIBKO B TOM Ciyd4ae, €CIH
obpallieHre, B MJONOJHEHWE K KOTOPOMY OHH IPEICTaB/IOTCS, IMOCTYNHIO B CyA H
eIlle HE PaCCMOTPEHO.

K moxymeHTaMm, IpeACTaBIseMbIM B IOIIOHEHHE K paHee MOAaHHbIM OOpalleHusIM,
JOJDKHO OBITh IPUJIOXKEHO 3asBICHHE C yKa3aHHEM Ha TO, B JIONOJHEHWE K KaKkoMy
HMEHHO OOpaIlleHWI0 OHU IIPEACTaBILIAOTCA. B cilyyae OTCYTCTBHS TaKOTO 3asiBIICHHS,
pabotHuk [lpwemHON cyna o00s3aH yKa3aTh 3asdBUTEIIO HAa HEOOXOIMMOCTH €0
cocTaBienys. be3 mpHOOLIEHNs YKa3aHHOTO 3asBIECHMSA JOKYMEHTEI, IPEACTABISIEMbIE B
JIOTIONIHEHYE K paHee IMOJAHHBEIM OOpalleHWsM, MOTYT OBbITb IIPHUHATEI TOJIBKO B TOM
clydae, €CiId IMOJATellh HacTauBaeT Ha UX NMPUHATHH Oe3 3asgsneHus. IIpy 5ToM paboTHHK
[TpreMHOM cyna 00s3aH IPUHATH BCe BO3MOKHbBIE MEPEI A7 YCTaHOBJICHUS OOpaleHus,
B JIOIIOJIHEHHE K KOTOPOMY IPEACTaBILIIOTCS MTOJAaHHBIE TOKYMEHTEI, HO HE MOXKET HECTH
OTBETCTBEHHOCTH B CIy4Yae HEBEPHOTO OIpelesieHus] OOpalleHus, K KOTOPOMY
HAIeKUT MPAOOIIUTH TOJaHHbIE TOKYMEHTEL.

3.9. Ha mpunstom paGotHukoM [IpuemHONM cyna oOpalleHMd IIPOCTABIIAETCS
mramn [IpuemMHOM cydga ¢ yKa3aHMeM TeKylleW J[JaThl M BPEMEHH, KOTOPBIN
CTaBUTCS Ha JIHIEBOM CTOpPOHE IIEPBOrO JIWCTa OOpalieHHs B IPABOM HIKHEM
YUy, TaM e craBuTcs Bxofammi Homep. Illramm IlpmemHON Cyma, 3aBEpEHHBIH
TIOAIMCBI0  PabOTHHKA, NPUHSBIIEr0  OOpalleHue, o  mpockbe  JHia,
IIpeicTaBUBIIEro obparienue B [IpueMHyr0 CyAa, CTaBUTCS TAKXKe Ha IPEJICTaBIEHHON
UM JIOTIOJTHUTENIFHOM Kommmu aaHHoro obpameHus. llltamnm He cTaBUTCS Ha Opyrux
IOKYMEHTaX, Iake eClId OHU IIOAI0TCs B JOTIOJHEHUE K paHee NMOJaHHbIM O0palleHUsIM

0e3 mprOOIIEeHNsI K HUM 3asBJIEHUS, YKa3aHHOTO B ITyHKTe 3.8. HacTosmero Tumosoro
pernameHra.

3.10. Bce npuHATBIE NOKYMEHTBL, B TOM YHCJIE IIOAAHHBIE B JOIOJHEHUE K
paHee TIONaHHBIM oOOpaieHusM, paboTHUK IIpueMHOI 00s3aH 3aperucTpuponaTh B
cootBercTBytonmx moxacucremax ['AC  «IpaBocymme» (I «/lokymeHTOoOO00pOT 1
obpamenust rpaxaan», [IM «CyneOHas KOppeCHOHIOSHLWS» M [p.) W TIepedaTb B
JICHb TpHeMa IO TPHHANISKHOCTH IO CHOPMUPOBAHHOMY U pacIleYaTaHHOMY U3
noacucteM [AC  «lIpaBocynue»  COOTBETCTBYIOIIEMY  peecTpy  Iepemadu
JOKYMEHTOB WIA €IWHOMY peecTpy ydeTa BXOZAIIEeH KOPPECHOHICHIMU (B Ciydae
peTHCTpalliil Bcel BXoslled KoppecnoHeHIMM B IlpuemHONM cyna) mon MOMIMCH
JWITy, HETOCPEACTBEHHO KOTOpOMY I€pelaHbl JOKYMEHTBI, C YKa3aHUEM KM
3aHUMaeMOM MOJDKHOCTH, @ B HCKIIOUMTENBHBIX Cilydasx — He mnosgdHee 10.00
Clemyrolero pabodero [IHs, €CIM HHOE HE MPEIyCMOTPEHO HHCTPYKIUEH [0
CyneOHOMy JEJOIPOM3BOJACTBY. Permcrpamyisi [DOKYMEHTOB U Iepefada HX IO
IPUHAMIEKHOCTH ~ OCYIIECTBISIETCSI B CTPOTOM  COOTBETICTBHHM C  TpeDOBAaHMAMH
UHCTPYKITHH 10 CyAeOHOMY JENONPOU3BOACTBY.

[Ipu mepemave MOKYMEHTOB II0 IIPUHA[UIEKHOCTA B HHBIE CIPYKTypHbIE
TIOJpa3/ieIeHnsl Cyla COCTaBJIIeTCS peecTp, KOTOpBIM IOAIMCHIBAETCS PabOTHUKOM
TIPUEMHOM cyia ¥ paOOTHUKOM CTPYKTYpPHOT'O IIOAPa3AeIeHus Cy1a, B KOTOPOE IIE€PEAarOTCs
JNOKyMeHTBI. Komusi JaHHOTO peecTpa IOCe ero INOANMCAHUSA BMECTE C JOKYMEHTaMU
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repefaeTcss B COOTBEICIBYIOIIEE CTIPYKTYpHOE MONPA3IeNCHUe CyAa, a OpUriHAl
XpaHUTCS B IPUEMHOM CyAa.

3.11. JIOKyMeHTHI, IIOfi@BaeMble IO JenaM, Ha3HAYCHHbIM K PacCMOTPEHHIO,
paborHuk IlpuemHO#l cyna 00s3aH — HE3aMEUIMTEIBHO  3apervcTpuposath B
noncuctemax [’ AC «IIpaBocyye» 1 IepeIaTh 10 PEeCTpaM I10 IMPUHAUICHKHOCTH.

3.12. Ecinm swmmo obpamiaercs ¢ IIpock0o# O - IIpHEMeE KaKux-I1100
JOKYMEHTOB [0 KOHKPETHOMY [eJly HENOCPeACTBeHHO B JCHb, Ha KOTOPBIX
Ha3HAYeHO pPAcCMOTPEHHE COOTBETCTBYIOLIEIO  ACia, paboruuk Ilpmemuoit cyna
00s13aH Pa3bICHUTH o0paTuBHIEMYCS 11eJ1eC000Pa3HOCTh paspereHus
COOTBETCTBYIOIIEr0 BOMPOCa HETOCPEIICTBEHHO B Cy/IeOHOM 3aCe/IaHHH.

3.13. Ha xaxgoM IPUHATOM OOpAIleHWM, I[OJaHHOMY I10 KOHKPETHOMY JEIy
(Matepuany), paboraukoM IlpuemHOM CyJga KpOMe DErHCTpallOHHOTO — HOMEpad
CTABWTCS HOMEp COOTBETCTBYIOIIETO J€Na/IPOU3BOACTBA, €C/IH uHbopManus O
mem umeercss B momcuctemax «AC  «IIpasocymue». Homep nema (matepuana)
IPOCTABISIeTCS TAkKe IPU PErUCTpaly  IPUHATOrO oOpallieHust B IIOJACHCTEMAX
T'AC «IIpaBocynue» U COOTBETCTBEHHO - B PEECTpax.

3.14. Ecimm Kk  oOpallleHHIO  IPWIOXKEHAa  KBHUTAHIMS 06 oruiare
rOCYJapCTBEHHOM IOIUIMHBl WM 3aBePeHHAs KOMUs IUIATEXKHOTO  IOPYICHHs 00
oIUlaTe TOCYHAPCTBEHHOW IONUIMHBEL, 00 3TOM [EJaeTcs OTMeTKa (¢ oOs3aTeNnbHbIM
yKasaHHEM CyMMBl YIUIA9EHHOHM TIOCYNapCTBEHHOH [OIUTHHBI) IPU  PErHCTpaIvv
nannoro o6pamenust B nogcucteMax I'AC «IIpaBocyauey.

4. Boi1aya JOKyMEHTOB

4.1. Beugada JOKyMEHTOB  PabOTHMKOM — IPHEMHOM — OCYHIECTBIETCS — Ha
OCHOBAaHMHU ITUCBMEHHOTO oOpateHus (3as1BIICHHUA) rpakJaHUHA,
3aperHCTPUPOBAHHOTO B YCTAHOBIEHHOM — HHCTPYKIHEH IO cyneOHOMY
JENTOTPOU3BOJICTBY IOPSIIKE.

PaGotrvk IlpueMHOM cyma TpA BbIJade JOKyMEHTOB OOs3aH IPOBEPUTH
IIPaBUIBHOCTE O(GOPMIICHHS JOKYMEHTA, BBIaBAGMOrO CyIOM, M TOJIBKO B CIIydac
HaJTeXalero ero oGopMIIeHHS BELAATh JaHHbIH JOKYMCHT.

JIOKYMEHTHI, o(OpMIICHHEIE HEHAINIEXalM 00pa3oM, He MOTyT OBITb BBIIAHBL.
PaGotuuk IlpuemHOM cyna oO0s3aH BO3BpaTUTh JOKYMEHT UL  HA/UICHKALLCTO
o(GOpPMIIEHHS B COOTBETCTBYIOILEE CTPYKTYPHOE IIOAPa3IeIeHHE Cy ia.

42. Paboruumk IlpwemMHOM CyZma HeCeT OTBETCTBEHHOCTH TOJBKO 32
COIepKaHHE  CAMOCTOSATENBHO  IOITOTOBIEHHOTO W BBIOABAEMOrO  NOKYMCHTA
nUIaM, OoOpallafoIliMcs B CyA, B TOM YHCIE B 1acTd COOTBETCTBHS COIEPIKAHI
JOKyMeHTa WHQpOPMAIUM, COAEpXKAIIeWcs B  COOTBETCTBYIOIIMX — IIOACHCTEMAX

I'AC «IIpaBocynuey.

’ 43. Ecau DOKyMEHT MOXeT OBITh BBIIAH TOJBKO ONPENENICHHBIM KAaTerOpHsiM
JIAI, YCTAHOBJIEHHBIM 3aKOHOM, paboTHUK IIpruemHOU cyna 00s13aH YCTaHOBUTH JIMYHOCTH
3a4BUTENS ¥ ONPEETUTh ero  IPUHAUISKHOCTh K KATEropuy JIWL, MMEIOIIeH Mpaso Ha
MoIydYeHre JaHHOTO JOKyMEHTa.

44, Ecmu DOKYMEHT BBIIAETCS MPEACTaBUTENIO 3asBUTEIL, pabotHukK ITpueMuoit
Cy/a, OMHMO AeHCTBUI, yKa3aHHBIX B IyHKTe 4.3. THIIOBOTO PErnamMeHTa, 0JDKeH:

' IIPOBEPHTH HAJIMYHME Y IIPEICTABUTEN JJOBEPEHHOCTH OT 3asSBUTCII HA COBCPIICHIE
COOTBETCTBYFOILErO JENCTBYLI, IIPH OTCYTCTBHMH TaKOBOW PasbACHUTH HeOOXOUMOCTE €€
npenctasieHus B [IppeMHyIO Cyaa;
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45. Tlpu Beimade dwepes IlpumemHyro cyna JmoOoro JOKyMeHTa ¢ JIHIa,
TTONYYArOIIEro JOKYMEHT, GepeTCsl COOTBETCTBYIOILASA PACIIHCKA B €TI0 IOy EeHNH.

Pacmmicka odopmisiercss JmO0 Ha oOpallleHud O BbIIa4e 3alpalluBacMoro
JIOKyMEHTa, 00 Ha OTAEIFHOM JIMCTE U JOJDKHA COACPKATH CIIEAYIOMINE CBEICHUS:

Ha¥MeHOBaHHUE JOKyMeHTa (PacIIiCKa);

(haMITHEO, MM ¥ OTYECTBO JIHIIA, TIONYUMBIIETO JOKYMEHT (BI);

®.1.0. DODKHOCTHOTO JIMIA ¢ yKa3aHWeM HaHMEHOBAaHWs 3aHUMAEeMOH JODKHOCTH,
3a WCKITIOYEHIEM ClTydaeB 0(QOpMIIEHHS PAaclICKH Ha OOpaIleHuH (3arpoce), ConepiKarieM
HH(POPMALIEO O 3aHUMAEMOM UM JIOJDKHOCTH,;

HAMMEHOBaHME  MOMy4eHHOro(blX)  JOKyMEHTa(OB), yKazaHHe  KOJIMYECTBa
TIOJTy4eHHBIX SK3eMIUBIPOB U KOJIUECTBA JIMCTOB MPUTOKEHVI;

TOINCE JTALIE, TIOJIYUHBILETO JIOKYMEHTE),

JaTy TMOIyYeHHs TOKyMeHTa (OB).

4.6. Paboraux [IpreMHOM cyna 00s3aH IPOBEPHUTH NPABHIBHOCT OQOPMICHNUS
DACIHCKH, KOTOpas MepefaeTcs M0 HPHHAIEKHOCTH Ui NPHOOLICHNST K MaTepHaam
Iena/ IPOM3BOICTEA, O BEIIade JOKyMEHTa JENaeTCs TakkKe OTMETKa B COOTBETCTBYIOINX
noncuctemax [ AC «IIpaBocynue», B CIIPABOYHOM JIUCTE.

47. Kommi 3ampalvBaeMbIX CyIe0HBIX aKTOB M3TOTABIMBAIOTCS M OQOPMILTIOTCS
B COOTBETCTBIM ¢ TpeGOBaHWSMM HHCTPYKIMM IO CyHeOHOMY JeNOIpOU3BOJCTBY
YTIOMHOMOYSHHENY PabOTHHKAMH aImapara CyJa B ISHb IOCTYIUICHHS 3asBJICHNS, a [IPH
HEBO3MOYKHOCTI! - B CPOK He OoJtee 1T pabourX JHEH ¢ yKa3saHHOM IaThl.

5. BzanmojeiicTBHe ¢ palOTHHKaMH anapara cyaa

51. B cmuasx, xorma pabotumk IlpumemHO# cyma ofpamaercs K-
pabOTHHKaM ammapaTa Cyda, B COOTBETCTBYIOLIME CTPYKTYypHBIE IOAPA3NEICHHS,
mocnegHue  00S33HBI  NPUHATH  HE3aMEMIUTENBHBIE  MEphl U1 PaspelleHHA
COOTBETCTBYIOIIEH IpOGIEeMHON CHTyalMd (HampuMmep, IPOBEPUTH HalIU4dMe Jela
B Cyde, VCTZHOBHTH  3alpallliBaeMyl0o  HMH(OpMAal{i0 110  MarepHajam
COOTBETCTBYIOMIETO JeNa/TIPOU3BOJCTBA U IP.).

5.2. Patorauxu I[IpuemHo# cyma 00s3aHbI COOIIONATE MOPSIOK Mepeiady MPUHATHIX
JIOKYMEHTOB B IpYTHE CTPYKTYPHBIE IOZApPAa3ZeNieHus CyJa, YCTAHOBICHHBIN ITYHKTaMU
39 - 3.14 mactosmero THIIOBOIO perjiaMeHTa, B COOTBEICTBHH C TpPeOOBAHUAMHU
HHCTPYKIIHH [0 Cy1e0HOMY JEJIOIPOU3BO/ICTBY.

5.3. 3a cozep)kaHue W IPAaBIIBHOCTH OQOPMIEHHS BblaaBaemoro yepes [Ipuemmyto
CyZa JOKYMEHTA4 HECET OTBETCTBEHHOCTB YIOJHOMOYEHHBIM pafOTHWK almapara cyna,
W3rOTOBHMBIII JAHHBIA HOKyMEHT. [IpM 9TOM COOTBETCTBHE O(QOPMIICHMS BBIIABACMOIO
JOKYMEHTa TpeGOBAHMAM HUHCTPYKUMH 10 CyIeOHOMY NEONPOU3BOACTBY JODKHO OBITH
npoBepeHo paboTHUKOM [IpreMHOM Cyna U B TOM ClTydae, KOrja JOKyMEHT TTOATOTOBICH
MHBIM VIIOJTHOMOYEHHBIM PaOOTHUKOM arlapaTa cya.

&



