VYTBEPXJEH

TIPUKA30M IIpeice1aTelIs
Ps13aHCcKOro 06JIACTHOIO Cya
oT 30 nexabps 2019 r. No 222-1

Pernamenr
opraHusauuu aesiteabHoctn Ilpuemuoii
Pszanckoro o6;acTHoro cyaa

1. O01ue nmosioKeHust

1.1.  JlearenpHOCTH mpueMHON cynma (manee — Ilpuemnas cygna)
pernamentupyercs IlogoxeHueM o IpUEMHON Cyna, YTBepKICHHBIM IIpeceaaTelleM
CyAa Ha OCHOBaHUHM IIpUMEpPHOro IONOXEHHS O MpPUEMHOH QeaepassHOTO Cynaa
O0IIed FOPHUCAMKIMY, yTBEpXKAeHHOro mnpukazom CymeGHOro memapraMeHTa IIpH
Bepxosnom Cyne Poccuiickoit @enepanuu, 1 HacTOsAIUM PernameHTOM.

1.2. TIpaBoBoe perynupoBaHHE OTHOIIEHHH, CBS3aHHBIX C OpraHM3aLdel
paccMOTpeHus oOOpallleHMH rpaxiad (GU3WYEecKUX JIMI), IpeiCcTaBUTENe
OpraHusalui (FOpUAMYECKHX JIUI[), OOIIECTBEHHBIX OOBEIUHEHHN, OPraHoB
TOCyNapCTBEHHOW BJIACTH M OPraHOB MECTHOI'O CaMOYIPaBIIEHHS OCYIIECTBISETCS B
coorBerctBuM ¢ Koncrtutynueidn Poccuiickoit ®@enepanuu, (enepanbHEIMA
KOHCTUTYLIMOHHBIMH 3aKOHAaMH, (elepaJbHBIMH 3aKOHAMH, YCTaHABIMBAIOILIUMHU
MOPSITIOK  CYyONPOM3BOACTBA, IIONHOMOYHS © MOPSAJOK MAESTeIbHOCTH CYJIOB,
QenepanbHBIM 3aKkOHOM OT 22 nekabps 2008 r. Ne 262-®3 «O6 obecnedyeHuu
mocTyma K MHGOpMaLMH O AEATeNBHOCTH CynoB B Poccumiickoit ®emeparym» u
HUHBIMH aKTaMH, PETyJIMPYIOIIMMU BOIIPOCHl BHyTPEHHEH NeITeIbHOCTH Cy/Ia.

2. Opranusanus npuema

2.1. Ilpuem rpaxxgas (pU3NUECKUX JIUIT), IPEICTABUTENEH IOPHINUECKUX JIMII,
OpraHM3anyii, oOIIeCTBEeHHbIX O0BEeNWHEHUH, OPraHOB I'OCYIapCTBEHHON BJIACTH U
OpraHoB MECTHOI'O CaMOYIIpaBJIeHHUs (fajnee — IpueM I'paxaaH) MPOU3BOAUTCS B IEHb
ux obpameHus QenepalbHBIMU TOCYNAPCTBEHHBIMH TPaXTAHCKUMHU CIIyXAIIUMU
anmapara Cyna, B CIENHAIbHO OTBEJIEHHOM IIOMEIIeHWH, OCHAIlleHHOM
HEOOXOMUMBIM  UMYIIECTBOM, HOPMATHBHBIMH, CIPaBOYHBIMH M  HMHBEIMH
MaTepHanaMu, CpeCTBAMHU CBSI3H.

2.2. Tlpuem rpaxJjaH BeIeTCsl eXXeIHEBHO B TedeHre pabodero BpeMeHu Cyna,
YCTaHOBJIEHHOI'O yTBEPXKAECHHBIMU IIpeficenareneM cyna lIpaBuimamMu BHYTpeHHETrO
pacmopsinka cypaa, 6e3 IIpelBapUTENbHON 3alMCH B TNOpPSAAKE OYEPeNHOCTH, 3a
HCKJIIOYEHUEM  OTHENBHBIX KaTeropwil rpaxiaH, MMEIOIMNX B COOTBETCTBUU C
3aKOHOJIaTEILCTBOM IIPaBO Ha BHEOUEPETHOM MpHreM.
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IIpy mnpueMe TpaXIaHHH TpeabsABiIseT JOKyMEHT, YIOCTOBEPSIOIIHMA
JIUYHOCTb, [OBEPEHHOCTh HAa COBEPINEHHWE COOTBETCTBYIOUIETO MAeHCTBHA (1A
IpefcTaBUTENs 3asBUTEN) TM00 Opiep afBOKaTa.

2.3. Ilpy Hanmu4uM TEXHHUYECKOW BO3MOXXKHOCTH B HMHTepecax obOecIiedeHHs
3alIMTBl IpaB TpaXIaH BEICHHE IIpueMa MOXET COIpPOBOXKIAThCA ayIuo- H
BHJI€03AIIUCHIO, O YeM I'paXkaHe B 00sg3aTeIbHOM MOPSIAKE YBEIOMIIIFOTCS 1O Hayaja
npueMa.

2.4. Bo Bpems mpueMa Ipak[iaH, a Takke HpU UX oOpalleHu# Mo TenedoHy
rpaXJaHaM MOTYT JaBaThbCs YCTHBIE pPa3bsiCHEHUS O IOJABEIOMCTBEHHOCTHU
PacCMOTpEHUSI MHTEPECYIOIIUX HX BOIPOCOB, MOPSAAKE OOpalleH!s, KOMIETEHIIUN
cyna, IMOpsAKe MHoMydeHHUs HHGPoOpManmuu 00 HUTOrax pacCMOTpeHHs 3asBICHUH,
#ano0, UHBIX oOpaIeHuH.

2.5. YcTHbBIE OTBETHI U Pa3bsCHEHUS Ha YCTHbIE 0OpallleHns IpaxaaH AaloTcs,
KaK IpaBuiio, B AeHb oOpaieHus. Eciu naTh yCTHBIM OTBeT (pa3bsCHEHHE) B JACHBb
oOpallleHHsi He TIPeACTaBISIeTCS BO3MOXXHBIM MM TPaXIaHWH HacTaWBaeT Ha
IIpENOCTaBIEHNN MUCHBMEHHOIO OTBETA, EMY JAEeTCs YCTHOE pa3bsCHEHHE O CpPOKe U
IIOPSIAKE MOJIy4YeHUs OTBETA.

JUis monydeHWs NUCBMEHHOIO OTBeTa MO HTOraM IpueMa TpakJaHUHY
[IpearaeTcss IMHACBMEHHO H3JI0XKHUTh CMBICI CBOEro BoOIpoca (MpedioxeHus,
KAJIOOBI).

2.6. PabGotHuku [IpremMHOM cyna 00s3aHbl 0Ka3biBaTh COJIEHCTBHE rpaXkIaHam
B IPaBWIbHOM YyKa3aHUM B IIMCBMEHHOM OOpallleHud Ha3BaHWs JOJIKHOCTH,
dbamuny, IMEHH, OTYECTBa afpecara, Ha3BaHUs Cyla.

2.7. Bce wMarepuaibl, IOJYy4Ye€HHBlE OT TIpaXxJaHMHA B XOAe IpUeMa,
PETUCTPUPYIOTCS B COOTBETCTBUM C MHCTPYKIMEH 10 CyAeOHOMY JIeTONPOU3BOIACTRY.

2.8. PabotHuKH IIpuemHoOI cyna HECYT HETIOCPEICTBEHHYIO
OTBETCTBEHHOCTH 32 HaJUIEXAllee BeIeHe NTpuema.

B cnyyae BO3HMKHOBEHHS IO IIPUYKMHAM, CBS3aHHBIM C OpraHu3alieid paboThI
B cyde, INpoOJeMHBIX CHUTyalWd, TPENsITCIBYIOLIMX MNPEACTABICHUIO JIHILY,
oOpaTuBLIEMYCS B Cy[, 3ampalinBaeMoil HH(OpMaluM, BblIade 3amnpalivBaeMbIX
JIOKYMEHTOB, MPUHATHIO MOJAaBaeMbIX UM JOKYMEHTOB, paboTHuku [IpueMHO#l cyna
00s13aHbl MPUHATHF MAaKCUMaJIbHO BO3MOJKHBIE MEpHI ISl pa3pelleHus CUTyalud II0
CYLIECTBY, B TOM 4HCJI€ O0OpaTUThcs K pabOTHUKAM JPYIHMX CTPYKTYPHBIX
IoJIpa3fielIeHuit cyaa, MpeacenaTelto (3aMeCTUTENIO IIpeAceaaTens) cyaa.

2.9. Paspemenue OOBIX CIOPHBIX CHUTyalldi, BO3HHKAIOIIMX B IIpolecce
B3auMoeicTBus [IpuemMHOM cyna ¢ APYTUMU CTPYKTYPHBIMU IIOApa3AesIEHUSIMU
Cyla, IPOM3BOMHUTCS dYepe3 HadalbHUKa COOTBETCTBYIOLIETO oTxAeNa. PabGoTHHKH
Ilpuemuo¥t cyma o0s3aHBl HHGOPMHUPOBATH HadalbHHKAa OTAeNa 000 Bcex
BO3HUKAIOLIUX B mpoliecce padotsl IIpuemHoii cyaa npoOIeMHEBIX CUTyalusIX.

2.10. B cmyyasx, Korja paspelleHHe BOIIpoca, C KOTOPBIM TIpaXIaHWH
oOparraercs B CyJ, He BXOJUT B KOMIIETEHIIMIO JaHHOTO cyJa, paboTHukH I IpremMHuoii
Cylla pa3bsCHSIOT, B KaKOH CyA cieayeT OOpaTHUThCs C MOJOOHBIM BOIPOCOM, OO
COOOIIAIOT, YTO NaHHBIM BOIPOC HE OTHOCUTCS K KOMIIETEHIIUHU CY/IOB.

2.11. Pabotauku IlpuemHOl He MMEIOT IpaBa MPENOCTABIATH CIEHYIOLIYIO
rH)OpMaLHIO:



3

O HOMepax TeJe(OHOB PyKOBOACTBA U CyZAel JAHHOTO Cyla, a Takke APYruX
CyH0B;

r“H(popMaluro, COCTAaBJISIOIIYIO roCyIapCTBEHHYIO, Clly’)keOHYO,
KOMMEPYECKYIO TallHy W MHYIO OXPaHJIEeMyIO 3aKOHOM TaifHy, a Tak)Ke [pyrue, He
[IOJUIeXKAIMe pPACHpPOCTPAHEHUIO CBENEHMS, CTaBIIHME HM3BECTHBIE UM B CBSI3U C
HCITOJTHEHUEM OIKHOCTHBIX 00sI3aHHOCTEMN.

2.12. Pabotuuxu IIpueMHOl Cyna He HMEIOT IpaBa OKa3bIBATh IOPUITIECKYIO
IOMOIIb JIMLAM, OOpaTMBIIUMCS B Cyl, 3a HCKIIOUEHHEM IPeNOCTABICHHS
MHQOpMalKMK MO BONpocaM O(OPMIIEHHs 3asBleHHMH, >Kanob, obpaIieHuit,
NI0aBaeMBbIX B CyH, IIOpsAAKa HMX IOJA4M, IOpSAKAa IIONyYEeHMs OTBETA WU
3anpaliiBaeMbIX JTOKYMEHTOB.

2.13. Ilpu mpueme oOpalieHHi IpaxkaaH He JOIMyCKaeTCsl BO3JOXKEHHWE Ha
TpaXIaH HE MPeAyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WM OrpaHHYeHue
BO3MOXXHOCTH peaM3alliy UX MpaB, B YACTHOCTH He JOMYCKAIOTCS TPeOOBaHM:

IIPEACTABICHUS] MOKYMEHTOB, HE IPEAyCMOTPEHHBIX 3aKOHONATENHECTBOM,
IIPENOCTABNIAIOIUM TPOXAAHUHY IPaBO, HAa DPEaM3allMi0 KOTOPOTO HAaIpaBIIEHO
3asgBleHMe (okanoda, obparienwue);

UCIIOJTHeHHS TpaXJaHUHOM OO0S3aHHOCTEH, He CBS3aHHLIX C 3asABICHUEM
(>xanoboH, obpamieHHeM), ECIIM 3TO HE HPeLyCMOTPEHO (BefepalbHbIM 3aKOHOM;

peanusalluy rpakJaHHHOM CBOEro IIpaBa TOJBKO IPHU YCIOBUU peald3aLuu
WHBIX HE CBA3aHHBIX C HHM IIpaB, €CIM 3TO He INpPEeIyCMOTPEHO (elepanbHbIM
3aKOHOM;

YIJIaThl COOPOB, OINIATHI YCIYT, HE MPeLyCMOTPEHHEIX 3aKOHOAATENHCTBOM,

CHATHSA  KONUH C  JIOKYMEHTOB, €CIH 3TO HEe  IPeayCMOTPEHO
3aKOHOAATEIIECTBOM,;

00s3aTEeNBHOrO  3aKMIOYEHHsT [OTOBOPOB, CBSI3aHHBIX C pacCMOTpEHHEM
3asiBI€HHMss (KanoOBl, OOpalIeHHs), €Cld B COOTBETCTBUH C TPaKIAHCKUM
3aKoHOHATeNLCTBOM Poccuiickoit @enepanvu mogo0OHbBIE TOTOBOPEI 3aKIIOYAIOTCS B
I0OPOBOJILHOM TIOPSIIKE;

0053aTeNIEHOTO  HCIIONB30BaHMs TIPAKIAHAHOM IIPM IMOjaye 3asBIeHHUi
OJIaHKOB ¥ MHBIX THIIOBBIX (POPM, BEIABAEMBIX CYIOM, €CIH 9TO HE MPELyCMOTPEHO
3aKOHOAATENHECTBOM;

COBEpPLICHUS TpPaXTAaHWHOM HUHBIX JEHCTBUH, HE IPeryCMOTPEHHBIX
3aKOHOJATEIHCTBOM.

3. IlpueM JOKyMEHTOB

3.1. Pabotnuku [IpueMHOM Cyna NpUHUMAIOT OT JIML, OOpaIalomuXCs B Cy,
JIOKYMEHTEI, HEITIOCPECTBEHHO IPUHOCUMBIE MM B CYI.

3.2. PabGormuku IIpmemHOIN 00s3aHBI [POBEPUTH OQOPMIIEHHE OOpaIIeHUIH,
II0J]aBaéMbIX B CyZ, Ha COOTBETCTBHE OOMMM TpeOOBaHMSIM K O(QOPMIEHHIO,
U3JIOXKEHHBIM B TMyHKTe 3.3 Hactosmero PernmameHra, a Takke HoOpMaMm
IIPOLECCYaIPHOTO  3aKOHOJATENLCTBA M B Cllydae HEBEPHOTO OGOpMIEHHUS
NPOMH(OPMHUPOBATE 00 3TOM 3asBUTENs. ECiU HEJOCTaTOK B O(QOPMICHHH MOXKET
OBITH UCTIPABJIEH HEMEJIEHHO, paboTHUKY IIpreMHO# cyna HEOOXOAMMO Pa3BSICHUTH
3asBUTENIO JAaHHYIO BO3MOXXHOCTb.



4

Obparenus, comep)xaiide OCKOPOUTENbHbIE BBIPAXKCHUS, HE MOANAIOIIUECS
IOPOYTEeHHIO NHOO odopMIleHHBIE Ha OOOPOTHOW CTOpOHE OJaHKOB, OOpPBIBKAX
Oymaru; odopMIIeHHbIE HE Ha/JIeXXaldM 00pa3oM HJIH He IMOJJIe)Xallye Ioiaue B
OAaHHBIM CyH, MOTYT OBITh MNPHUHATHI B TOM Clydyae, €CIW IOCJe IONYy4YeHUs
pazpsicHeHU oT pabotHuka [IpuemHOW cynma rpakmaHWH HacTavBaeT Ha IOJade
(MpUHATUM) YKa3aHHBIX 0OpalleHUH.

PaGotauk IlpmemHOll cyma He uMeeT INpaBa IPUHUMATH OOpaIleHHUs, B
KOTOPBIX B Ka4eCTBe ajjpecaTa He yKazaH HaHHBIA CY/.

3.3. Jlroboe mnpuHuMaeMoe 3asBieHHe (xkanoba, oOpalleHue) HOJKHO
cozepaTh CIeNYIOIy0 HH()OPMAIHIO:

yKazaHue ajpecara (HAMMEHOBaHUE JAaHHOTO Cy1a);

bamMuIMoo, WMs, OTYECTBO 3asfBUTENS WM HaUMEHOBAHHE OpraHW3alHH,
ABIISIOILEHCS 3asIBUTENIEM;

IIOJIHBIA ajipec (C yKa3aHHEM IIOYTOBOTO HMHIEKCAa) MECTa XUTEIbCTBA WU
MeCTa HaXOXKJIEHHS 3asBUTEIIS;

HaMEHOBaHUe JOKyMEHTa (3asBlIieHUe, anoba, 3arnpoc u T.11.);

JUYHYIO T[OANMCH 3asBUTENS MM JOJDKHOCTHOTO JIMIAa OpraHu3aluH,
SIBIIAIOIIIEICS 3asBUTETIEM;

naty obpareHusl.

B Tekcte Tex karteropuil 3asBieHui (kano0, oOpaieHuit), KOTOpble B
COOTBETCTBUHU C HOPMaMU NPOLECCYaTHFHOTO 3aKOHOJATENBCTBA MOTYT OBITH TTOJIaHBI
TONBKO YYaCTHHKaMH CYJIONpPOU3BOJACTBA (JTUIAMH, YYaCTBYIOUIUMH B [ele;
Y4aCTHMKaMM MPOU3BOACTBA MO JAefaM 00 aJIMUHHUCTPATUBHBIX NMPAaBOHAPYIIEHHUSX ),
[IOMHUMO  IIepeYyMCleHHOM  Bblle  HH(OpMAIMK  JOKHO  OBITH  YKa3aHO
IIpoliecCyaabHOE MOJOXKEHUE 3asBUTES.

3.4. Ecnu 3asBUTENb MPOCUT OTBET Ha I[ofjlaBaeMoe oOpallleHhe WIu
3alpalliBaeMyl0 KONUIO (MOIMHHMK) JOKyMeHTa (OB) HE HAIpaBISATh IOYTOH, a
BBIJaTh HA pPyKH MO0 OTMPaBUTH IO Jpyromy ajapecy (ApyroMmy JHILy), 3TO
00s13aTeNBHO TOJDKHO OBITH YKa3aHO B IPUHUMAEMOM OOpaIeHUH.

3.5. Ecnu B mpuHuMaeMoM 00pallieHHd UMEEeTCs CIIUCOK MPUIaraeMbIX K HeMy
NOKYMEHTOB, paboTHuKK [IpueMHOU cyma o00s3aHBl MPOBEPUTH COOTBETCTBUE
NpPUWIOKEHUM, YyKa3aHHBIX B CIHCKE, W TOJBKO I[P YCIOBHM HaIUYUs BCEX
NIEPEUNCICHHBIX IPUIOXKEHUNW TPUHATH JOKYMEHT. B cioydae oOTCyTCTBHUSA
KaKux-NuO0o mpuiokeHnit paboTHuku [lpuemMHON cynma HOJDKHBI IPEIJIONKUTH
3asIBUTENIO BBIUEPKHYTH OTCYTCTBYIOIIME MPUIOXKEHUS U3 CIIMCKA U 3aBEPUTH JAaHHOE
WCIIpaBlIeHKEe MOMANUCKHI0 3asBuTeNs. OOpaimieHue, B KOTOPOM OTCYTCTBYIOT KaKue-
00 MPUIOXKEHHUS, MOTYT OBITh NMPUHATHI B TOM CiIy4ae, €Cld IMOCNe IOTyYeHUs
pa3bsicHeHUN oT pabotHuka I[lpuemMHON cyna 3asBUTENs HACTauBaeT Ha Iofade
(mpuHsATUM) yka3zaHHBIX oOpameHuit. [lpu sToM 00 OTCYTCTBHHM KaKOro-nudo
JIOKyMEHTa WM TMPWIOXKEHUS K OOpaIleHUIO0 COCTAaBJSETCS aKT B COOTBETCTBUH C
TpeOOBaHUSIMU HMHCTPYKIIUU [0 CyJeOHOMY MAENONpPOU3BOJCTBY, OJUH 3K3EMILIIP
KOTOPOTO BBIIaeTCs (HATIPABIISIETCS ) 3asIBUTEIIO, HHBIE SK3EeMITISPBI TIPUOOITAIOTCS K
TTOJIy4E€HHBIM TOKyMEHTaM U MepeJaroTCs BMECTE C HUMU IO MPUHAJIEXKHOCTH.

3.6. B cnydae oTkaza 3asBUTENS] OT BHECEHMS] yKa3aHHBIX HCIPABIEHUH B
CIIUCOK MPWIOKEHUNW IHUOO0 ecliu OTCYTCTBUE INPUIIOKEHUS YCTAHOBJIEHO IIOCHe
OpUHATHA oOpauieHus, paboTHuku IlpuemHoll cyna uHbopMupYyIOT 00 3TOM
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HaYajbHUKa CTPYKTYPHOIO MOAPA3feNeHUss M COCTaBISETCI aKT O TOM, 4YTO
COOTBETCTBYIOLIee OOpalleHHe NPUHATO 6e3 yKa3aHHBIX B HEM MPHIOXKEHHH (aKT
COCTaB/SIETCA B COOTBETCTBUM C TpeOOBAHMAMU HHCTPYKIMM MO CyneGHOMY
JIETIONPOU3BOJICTBY ).

3.7. Ecnmu oOpalieHHe MOANMUCAHO MPEACTABUTENEM WM 3allUTHUKOM
3asBUTENs, paboTHHKM [IpreMHO# cyna 06g3aHbL:

IIPOBEPUTHh HANW4YM€ Yy TMPENCTAaBUTENS JOBEPEHHOCTH OT 3asBUTENS HA
COBEpIICHNE COOTBETCTBYIOIIErO IMPOLECCYalbHOIO NEHCTBUS, a y 3alUTHUKA —
opzepa (IJis agBOKaTa), OCTAHOBJIEHMS CyJa O JONYCKEe B KAa4ecTBE 3alUTHHKA
Hapsily ¢ aZBOKaTOM WJIM JOBEPEHHOCTH OT JIUIA, B OTHOIIEHHH KOTOPOIO BEIETCS
IPOM3BOJCTBO 110 A€y 00 aIMHHHCTPATHBHOM [IPABOHAPYIIECHNH;

B Cly4ae HEOOXOIMMOCTH Da3bSICHUTH O0S3aTeNbHOCTh NPHOOIEHHS K
oOpaiieHuro oprepa (st agBokaTa), 3aBePeHHOM KOMMH MOCTAHOBJICHHUS cyzna o
JIOITyCKE B Ka4€CTBE 3alUTHUKA HAPSAIY C a{BOKATOM;

€CIH [IOBEPEHHOCTh (€€ HOTapHabHO 3aBEPEHHAs KOMMsA) II0 JAHHBIM
MHQODMAalMOHHOW  CHCTeMBI ~ Cyja HJIM [0  COOBIIEHHIO  DabGOTHHKOB
COOTBETCTBYIOLIEr0 CTPYKTYPHOT'O IOAPa3/eeH s CyAa OTCYTCTBYET B MaTepHanax
Aena, CHATh KONHUIO C MOMIWHHMKA WA HOTapUalbHO 3aBEPEHHONM KOIHU
AOBEPEHHOCTH, 3aBEPUTh €€ CBOEH MOMNMCHIO U NeYaThIO ISl KON M MPUOOIIHUTE
€€ K II0JaHHOMY OOpaIleHHUIO.

3.8. JIOKyMeHTHI, NPHHOCHMEIE B [ONOJHEHHE K paHEE [ONAHHbIM
oOpalleHusIM, MOTYT OBITH MPUHSTH B [IpueMHOM Cyaa TONBEKO B TOM CIIydae, eciu
obpallleHue, B OTONHEHHE K KOTOPOMY OHHM TpEJCTABIAIOTCS, MOCTYIHIO B CYL U
ellle HE PaCCMOTPEHO.

K noxkymentam, mnpencraBisieMbIM B [JONONHEHHE K paHee MOIaHHBIM
oOpalieHusM, MOMKHO OBITh NPUIOKEHO 3asfBIEHHE C yKa3aHHEM Ha TO, B
AOTONIHEHME K KaKOMy HMEHHO OOpalleHHMI0 OHM IIPeACTaBISIOTCS. B ciydae
OTCYTCTBMS Takoro 3asBiieHHs, paborHuk IIpuemHOIl cynma o0si3an  ykasate
3asBUTENII0 HA HEOOXONMMOCTh €ro COCTaBIeHHUs. be3 NpHOOIIEHHs yKa3aHHOTO
3asBJIEHUSI JOKYMEHTHI, IpEACTaBIseMble B J[OIONHEHHE K paHee IOJaHHBIM
OOpallleHusiM, MOTYT OBIT NPHUHATEL TONEKO B TOM CIydae, €CIH IOJaTellh
HACTaWBaeT Ha UX NPHUHATUHU Oe3 3agpneHus. [Ipu stom pabortHuk IlpuemHol cyna
00s13aH MNPUHATH BCE BO3MOXHbIE MepHl IS YCTAHOBNEHMs OOpaIeHUs, B
JNOTIOJTHEHUE K KOTOPOMY IPENCTaBISAIOTCS IOAAHHBIE MOKYMEHTHI, HO HE MOXKET
HECTH OTBETCTBEHHOCTH B CIIyYae HEBEPHOI'O OIPEAEICHUS 00paIleH s, K KOTOPOMY
HAJJIEXKHUT IIPUOOLIUTH NOJAaHHEBIE JOKYMEHTEI.

3.9. Ha npunstom pabotHuxom [lpreMHON cyna o6palleHHd IpOCTaBISETCS
wramn [IpuemHOM cyna ¢ ykasaHweM Tekyiuedl natel (Ipd HEOOXOAUMOCTH -
BPEMEHHU), KOTODPBIH CTaBHUTCS Ha JIMLEBOW CTOPOHE MEPBOTO JUCTA OOpAIIEHHS B
IIPaBOM HIDKHEM YTIIy, TaM XK€ CTaBUTCs BXoasumi Homep. IlItamn [Ipuemnoii cyna,
3aBEPEHHBIN IMOAMUCHI0 PaOOTHUKA, NMPUHSBIIEro oOpalieHue, Mo Ipockbe IHIa,
npefcTaBuBmIero obpameHue B [IpueMHYI0 CyZa, CTaBUTCS TaKXe Ha
NpeNCTaBICHHOW WM [OIOJHHUTENBHOM KONMHM JaHHOro oOpaimenus. Illtamn He
CTaBUTCs Ha PYTUX NOKYMEHTaX, JaXke €CIIM OHH IOJAIOTCS B JOIONHEHHME K paHEe
MOJaHHBIM OOpalleHusAM 0e3 MPHOOIIEHNs: K HUM 3asBJIECHUS, YKA3aHHOTO B ITYHKTE
3.8 Hacrosero PernamenTa.
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3.10. Bce npuHsSTBIE HJOKYMEHTBI, B TOM 4YHMCIE IIOJAaHHBIE B IONOJHEHHE K
paHee TOHAHHBEIM oOparueHusM, paboTHUK [IpreMHON 00s3aH 3aperucTpupoBaTh B
cootBercTByomux nozxcucremax I'AC «IIpaBocynue» (ITM «JlokymMeHTOOOOpPOT U
obpartenus rpaxaany, [T «CynebHas KoppecOHISHIUI» U Ip.) U [IEpeNaTh B I€Hb
npreMa 10 TPUHAIeKHOCTU MO peecTpy ydeTa BXOZSAIIEH KOPPECIIOHIEHIUH IO
MOAIIMCH JIMIY, HEMOCPeACTBEHHO KOTOpOMY IepelaHbl JOKYMEHTBI, a B
UCKITIOYUTENBHBIX clydasx - He mo3gHee 10.00 cnemyromero pabodero nHs, €Ciu
HHOE He IIPeIyCMOTPEHO MHCTPYKIHMEH 1o CyJeOHOMY IelOIpPOU3BOICTBY.
Perucrpaiusi JOKYMEHTOB U Iepefada UX IO MPUHAMJIEKHOCTH OCYIIECTBIISETCS B
CTpOrOM  COOTBETCTBMU C  TpeOOBaHHUSAMU  HHCTPYKLUUH IO  CyneOHOMY
JIETIOTIPOU3BOJACTBY.

Ilpu nepemaue MOKYMEHTOB IO MPUHAMJIEKHOCTH B HHBIE CTPYKTYpHBIE
TIOApa3AeNeHns] Cya COCTaBISETCS peecTp, KOTOPHIM MOANUCHIBAETCS PAOOTHUKOM
[TpuemHo#t cyna u paOOTHHUKOM CTPYKTYpPHOIO IOApAa3[eNleHus Cyaa, B KOTOpOe
mepealoTcs JNOKYMeHThl. JlaHHBIM peecTp mocje €ro MOANUCAHUs XPAaHWUTICS B
ITpuemHoO# cyna.

3.11. JToxyMeHThI, IIOJaBaeMble MO JAejaM, Ha3HaYeHHBIM K PacCMOTPEHHMIO,
pabotauk IlpuemHON cyna o00s3aH He3aMEUIMTENBHO 3apETMCTPUPOBATH B
noacucteMax ['AC «IIpaBocynue» u nepenats o NpUHALJIEKHOCTH.

3.12. Ecnu nuio obpamiaetcs ¢ mpock00i o0 mpueMe Kakux-ITu00 JOKyMEHTOB
[0 KOHKPETHOMY [iely HENOCPEACTBEHHO B JE€Hb, Ha KOTOPBI Ha3HAYeHO
pPacCMOTpPEHHE COOTBETCTBYIOLIEro Jena, paboTHUK IlpmemHOM cynma o0s3aH
pa3bSCHUTh OOpAaTUBILIEMYCS LeleCO00Pa3sHOCTh pa3pellleHUss COOTBETCTBYIOIIErO
BOTIPOCA HEMOCPEJACTBEHHO B CyZeOHOM 3aceJaHUH.

4. Beigaya JOKyMeHTOB

4.1. Belgaua mOKyMeHTOB paboTHHKOM [IpueMHON cyna ocyllecTBIsETCS Ha
OCHOBaHUHU IIMCEMEHHOI'0 oOpalleHus (3asiBNEeHUS) rpaXkIaHUHA,
3apErHCTPUPOBAHHOIO B YCTAQHOBJICHHOM  MHCTpPYKIMEH 1O  cynaeOHOMYy
JEJIOTPON3BO/ICTRY MOPSIKE.

Pa6otHuk IlpuemHOl cyma Tpd Bblgade AOKYMEHTOB 00si3aH IIPOBEPHUTH
IPABUIBHOCTE O(OPMIIEHUSI JOKYMEHTa, BBIAABa€MOIO CyJOM, M TOJIBKO B Cily4ae
HaaJIexaInero ero obopMiIeHNs BHIIATh JaHHBIA JOKYMEHT.

JloxymeHThl, OGOpMJIEHHBIE HEHAJJIeXKalM o00pa3oM, HE MOIyT OBITh
BeLIAHBL. Pabornuk [IpreMHOM cyna 00si3aH yCTpaHUTh HEJOCTATKU B OQOPMIECHUH
JHOKYMEHTa CaMOCTOSITeTbHO IHOO BO3BPATUTH IOOKYMEHT [JIf HaJIeXallero
o(hopMIIeHHs B COOTBETCTBYIOIIEE CTPYKTYPHOE IIO/pa3/esieH e cy/aa.

4.2. PabotHuK [IpreMHOM cy/a HECEeT OTBETCTBEHHOCTh TONLKO 32 COJIEPIKaHUe
CaMOCTOSATEIBHO  TOJATOTOBIEHHOIO UM BBIAABAEMOI0  NOKYMEHTa  JIHLAM,
o0pamarIuMes B CyJl, B TOM YHCJIE B 9aCTH COOTBETCTBHs CONEPXKaHHUS TOKYMEHTa
uH(pOpMaLHH, conepxarienics B COOTBETCTBYIOLIUX MoJcucTeMax
I'AC «IIpaBocynue».

4.3. Eciu IOKYMEHT MOXET OBITh BBIAH TOJNBKO OIPENENIEHHBIM KaTerOpHsM
NUL, YCTAHOBJIEHHBIM 3aKOHOM, paboTHUK IlpueMHON cyna o0s3aH yCTaHOBUTB
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JIAYHOCT 3ASBUTENS M ONPEACNIMTH €ro MNPHHAIEKHOCTh K KATErOpHM JIMII,
HMEIOIlel IIPaBo Ha MOoJy4YeHre TaHHOTO JOKYMEHTA.

4.4. Ecmu NOKYMEHT BBIJAETCS TPEACTABUTENIO 3asiBHTENS, paboTHHK
IlpremMHO# Ccyna, TOMHUMO JeWCTBHI, YKa3aHHBIX B nyHkTe 4.3 PernamenTa, nomkeH:

IIPOBEPUTL HAJIMYUE Y INPEICTABUTENS] HOBEPEHHOCTH OT 3asBUTENIS Ha
COBEPIIEHHE COOTBETCTBYIOIETO NEHCTBHS, IIPH OTCYTCTBHHM TAKOBOW DasbSICHHUTDH
HEOOXOUMOCTE ee TpescTaBienus B [IpueMHyo cyna;

©CIIM yKa3aHHas NOBEPEHHOCTH (€€ HOTAPUANBHO yIOCTOBEPEHHAS KOIHS) IO
AZHHBIM COOTBeTCTBYrOWHUX noacucteM I'AC «IlpaBocynue» wnu mo urpopmarmu
pabOTHHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO NOJpa3ieieHus Cyla OTCYTCTBYET B
nene/mMarepuaie, CHATH KOIIHIO g NOJIMHHUKA
(ero HOTAapHATBEHO YZOCTOBEPEHHOM KOIHH), 3aBEPUTHL €€ CBOeU IMOMAMUCHI0 U
NeYaThlo IJI KONMH M MPUOOIMTH K DACIUCKe B MOJyYeHHH 3ampallliBaeMOro
JOKyMEHTA.

be3 coBepumienus ykasaHHBIX [eHCTBUEl 3amparuuBaeMblil  3asBUTEIEM
AOKYMEHT HEe MOXET OBITh BBIIAH €ro MPeICTaBUTEIIO.

4.5. Ilpu Belmage uepe3 IlpwemHyIO cyma r060ro JOKyMEHTa C JIMIa,
IOy 4aroIIEero TOKyMEHT, OepeTCcs COOTBETCTBYIOLIAs PACIIMCKA B €0 MOIYYEeHHUH.

Pacricka odopmmstercss 6o Ha obpalieHHH O Bblmade 3alpalnBaeMoro
AIOKyMEHTa, JIHOO Ha OTAENBHOM JIMCTE U JAOJDKHA COMEPIKATh ClIeIyFOLIHE CBEIEHS:

HauMEHOBaHWe JOKYMEeHTa (pacIIucKa);

(GamMuITHIO, IMSI ¥ OTYECTBO JHIA, HOIYIHUBLIETO JOKyMEHT (BI);

®.1.O. IOmKHOCTHOTO JHlla ¢ YKa3aHMEM HAUMEHOBAHHS 3aHHMAEMOi
AO/DKHOCTH, 32 HCKIIOYEHHEM Ciy4acB O(OPMIEHHsS DAaclMCKH Ha OOpalleHHH
(3anpoce), copeprxaiemM HHGOPMALHIO O 3aHUMAEMOMH UM JIOJDKHOCTH;

HaMEHOBaHME IIOJyYeHHOro(bIX) IOKyMeHTa(0B), yKa3zaHHE KOJHYECTBA
[OJTyYE€HHBIX SK3EMIUIIPOB ¥ KOJIMYECTBA JIUCTOB MPUIOMKEHHIA;

NOJIKCE JIUIA, ITOJYYUBIIEro JOKyMeHT(bl);

AaTy TOJy4YeHHs JOKyMeHTa (OB).

4.6. Paboruuk IIpueMHo# cyna 06s3aH MPOBEPHUTE IPABUILHOCTE odhopmieHus
pacluCKy, KOTOpas Iepefaercs 10 MPUHAMIEKHOCTH [UIS TMPHOOLIEHUS K
MarepHranam aena/ mpou3BOICTBA. ‘

477. Kommu 3ampamimBaeMbIX CyAeOHBIX aKTOB W3TOTABIMBAIOTCA U
OOPMIISIOTCS. B COOTBETCTBHU C TPeGOBAHUAMM HHCTPYKIHH IO cyaeOHOMY
AEJIONPOU3BOJICTBY HENOCPENCTBEHHO DabOoTHHKOM IIpueMHON cyna MIu WHBIME
YIOTHOMOYEHHBIMU PabOTHUKAaMH aliapara Cy/a B IeHb [OCTYIIEHHS 3asBIeHUs, a
IIpY HEBO3MOXXHOCTH — B CPOK He OoJiee IsITH pabouux AHEH ¢ yKa3aHHOH [aThl.

S.Opranuzanus oTIpaBKH HCXOASIEH KOppecHoH/ eHIHH

5.1. Ormpaska men 1 1OKyMeHTOB IpousBoauTCs paboTHukamu [IpreMHoit cyna
B COOTBETCTBHH C TPEOOBAHHUAME UHCTPYKIHH 110 CyAeOHOMY JENOMPOU3BOJICTRY.

5.2. CyneGuble nena (MarepHalbl), HOKYMEHTH HANPaBIISIOTCS IIOCPeICTBOM
MOYTOBOM CBs3W  (IIOYTOBOM CBS3M OOLIETO MOJB30BAHHMS, OCYILIECTBIIIEMOMN
aKLMOHEPHBIM 0bmecTBoM «[louta Poccumy», rocyqapcTBEHHBIMHM YHHTAPHBIME
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IPEINPUATHIMH, TOCYAAPCTBEHHBIMU YUPESXKICHUSIMU IIOYTOBOM CBfA3M, a Takke
WHBIME OIlepaToOpaMiy TOYTOBOU CBSI3W; CIELHABHON CBS3U (elepalbHOro opraHa
UCITOJITHUTEIPHOW BJACTH, OCYIIECTBISIOUIErO YIPAaBICHUE MHESATENBHOCTBIO B
obnactu cBs3M; GenepaabHON (Genbaberepckoi CBsI3M), HAPOUYHBIMH (KypbepamH)
WM CIIelIMaTM3UPOBAHHBIMU CIY>KOaMu JOCTaBKH.

CyneGupie  mema  (MaTepwanibl) — HaNpaBlsIOTCS O  HA3HAYEHHIO B
PETUCTPUPYEMBIX ITOYTOBBIX OTMPABIEHUSAX (3aKa3HbIX OaHAEpPONsiX, IIOCBUIKAX H
T.1.) TuOO0 HAMPABISIOTCS HAPOUHBIM (KypbepaMi).

CyneOHble W3BEIIEHUS, BHI30BHI (Cy/IcOHBIe TIOBECTKU) HAIIPABIISIIOTCS. CYy/IOM B
3aKa3HbIX ITHChbMax C YBEIOMJIEHHEM O BPYYEHUHU, HA JUIEBOH CTOPOHE KOTOPOTO
nemaetcst orMeTka «CynebHoe».

5:3. Crnmcox  OTHpaBisieMOM  KOppecmoHACHUUH  GopMupyercs  C
UCIIOJIb30BaHWEeM  mporpamMmHoro  usgenus «CynebOHas — KOpPpeCIOHISHLHSD)
noacuctembl «CyneOHoe pnenompousBoacTBo u cratuctukay ['AC «lIpaBocynuey
TUO0 MHBIX aBTOMATU3UPOBAHHBIX MPOTPaMM B 3JIEKTPOHHOM BHJIE C IOCIIEAYIOIINM
BBIBOJIOM Ha OyMa)KHBIH HOCHUTEIIb.

5.4. CynebHple nena, mMaTephalibl U WHasi KOPPECIOHAEHLUs, HaIllpaBisieMble
KypbepoM (HapOYHBIM ), 3alTUCBIBAIOTCS B PA3HOCHYIO KHUTY JJIs KOPPECIIOHAEHIIMY U
CIAIOTCS MOJyYaTelNsIM MO PACIIMCKY B 3TOW KHUTE.

6. BzanmoaelicTBue ¢ pabOTHUKAMHU annapara cyjga

6.1. B cny4asx, korna pabotauk IlpuemHo# cyna obpaiiaercst kK paOOTHUKaM
ammapara Ccyna, B COOTBETCTBYIOLIME CTPYKTYpHBIE MOApa3feieHHUs], IIOCIeIHHE
00sI3aHbl MPUHATH He3aMeJIUTeNbHbIe Mephl AJ pa3pelleHuss COOTBETCTBYIOIIEH
pOOJIEeMHON CUTyauuu (Hampumep, MPOBEPUTh HalIU4We JeNla B Cy[e, YCTaHOBUTH
3aMpamnBaeMylo UHGOpMAaLKIO o MaTtepuaiam COOTBETCTBYIOIIETO
JeN1a/TIpOru3BOICTBA U Op.).

6.2. Pabotuuku IlpuemHO¥ cyna oOs3aHbl COONIOAATH MOPSNOK Tepefavyu
NPUHIATBIX ~ JOKYMEHTOB B  [pyrue CTPYKTypHBIE IOJpasfeleHdst Cyna,
yCTaHOBIEHHBIA IMyHKTamu 3.9 — 3.12 nHacrosero PerimamenTa, B COOTBETCTBUU C
TpeOOBaHUSIMU UHCTPYKIIMHU 10 CyJeOHOMY [EIOIPOU3BOICTBY.

6.3. 3a comepxaHWe W IPABHIBHOCTH OQOPMIECHHS BBIIABAEMOIO dYepes
[TpreMHyIO CyAa JHOKyMEHTa HeceT OTBETCTBEHHOCTH YNOIHOMOYEHHHIH PabOTHHK
ammmapata CyJa, W3TOTOBUBIINM [JaHHBIM JOKyMeHT. Ilpu 3>TOM cOOTBETCTBHE
oopMIIeHHs BBIIABaeMOT0 IOKYMEHTa TPeOOBaHUSAM HHCTPYKUHMH IO CyAeOHOMY
JeJIOTPOU3BOACTBY JAODKHO OBITH MPOBEPEeHO paboTHUKOM lIpreMHON cyna U B TOM
ciiydae, KOrga IOKYMEHT IIOATOTOBJIEH HWHBIM YIOJTHOMOYEHHBIM DPaOOTHHKOM
amnmnapara cyza.



