YTBepKICH

npuka3zoM CyneOHOro JiernapraMmeHTa
npu BepxoBaom Cyne

Poccuiickon denepanuu

oT 27 nexabps 2016 1. Ne 251

MOPSIIOK
MOJAYM B ®EJIEPAJIBHBIE CY/Ibl OBIIEN IOPUCINKIIAN
JTOKYMEHTOB
B DJEKTPOHHOM BM/IE, B TOM YUCJIE B ®OPME
YJEKTPOHHOI'O JIOKYMEHTA

(B pen. ITpukazoB CynebHoro nemapramenta mpu Bepxosaom Cyae PO
oT 27.08.2019 Ne 187, o1 05.11.2019 Ne 255, ot 17.11.2021 Ne 223,
ot 11.12.2023 Ne 265, ot 23.01.2024 Ne 19, ot 24.07.2025 Ne 116,
ot 28.10.2025 Ne 192)

1. OBIIIUE ITOJIOKEHUA

1.1. TIlopsmox mnomaun B (QenepanbHble CyIabl OOLIEH FOPUCIUKIIMU
JIOKYMEHTOB B DJJICKTPOHHOM BHJI€, B TOM 4YHCJI€ B (OpMe BIECKTPOHHOTO
nokyMeHTa (nanee - [lopsiok nojiauu 10KyMEHTOB) pa3pab0oTaH B COOTBETCTBUU C
MOJIOKEHUSIMA [ pakIaHCKOTO  MOpOLECCyalbHOro  Kojekca  Poccuiickoit
Oepnepanun (nanee takxke - ['TIK P®), denepanbHoro 3akoHa ot 14.11.2002
No 137-®3 «O BBeneHuu B JecTBUE | pakaaHCKOTO MPOILECCYATBHOTO KOAEKCa
Poccuiickonn @enepauun», Konaekca aIMUHHUCTPATUBHOTO CYAOIPOM3BOACTBA
Poccuiickoit ®enepanuu (nanee takxke - KAC P®), denepanbHoro 3akoHa
ot 08.03.2015 Ne 22-®3 «O BBenenuu B Aeicteue Koaekca aiMUHUCTPATUBHOTO
cynonpousBoactea Poccuiickonn  ®enepanun», YTOJIO0BHO-IIPOLECCYATBHOIO
kojekca Poccuiickoit deneparnuu (nanee taxke - YIIK P®D), denepanpHoro
3akoHa oOT 18.12.2001 Ne 177-®3 «O BBeneHMM B JOEUCTBHE YTOJIOBHO-
npoueccyaibHoro kojekca Poccuiickonn ®depepauun», Kopekca Poccuiickoit
®denepaunu 00 aIMHHHCTPATHUBHBIX MpaBOHApylIeHUsIX (manee takxke - KoAll
P®), ®enepansHoro 3akoHa ot 30 mexadbps 2001 r. Ne 196-d3 «O BBeaeHuu B
neicteue  Komekca  Poccuiickoit  ®enepauun 00  aJMUHUCTPATUBHBIX
npaBoHapylieHusx», denepanpHoro 3akoHa oT 23.06.2016 Ne 220-03
«O BHeCEeHMM H3MEHEHUN B OTHEJIbHBbIC 3aKOHOJATeNbHbIE aKThl Poccuiickoi
denepanui B 4acTH MPUMEHEHUSI JJIEKTPOHHBIX JOKYMEHTOB B JAESATEIbHOCTU
opraHoB cyne0OHo# BracTu», ®enepanpHoro 3akona ot 7 ampens 2025 1. No 59-D3
«O BHecenmm w3meHenmid B Kogekc  Poccwmiickori  ®Depeparuu 00
aIMUHUCTPATUBHBIX MpaBOHapymieHUsx» (mamee - DemepaibHbli 3aKOH OT
07.04.2025 Ne 59-@3), denepanbHoro 3akoHa oT 30.12.2021 Ne 440-03
«O BHeECEHMM H3MEHEHUUW B OTAEJIbHBLIE 3aKOHOJATENbHBIE aKThl Poccuickon
Oeneparuny» (nanee - denepanbupiii 3akoH No 440-D3), DenepanbHOTO 3aKOHA


https://login.consultant.ru/link/?req=doc&base=LAW&n=336606&dst=100005
https://login.consultant.ru/link/?req=doc&base=LAW&n=350923&dst=100004
https://login.consultant.ru/link/?req=doc&base=LAW&n=405317&dst=100005
https://login.consultant.ru/link/?req=doc&base=LAW&n=467994&dst=100005
https://login.consultant.ru/link/?req=doc&base=LAW&n=476482&dst=100005
https://login.consultant.ru/link/?req=doc&base=LAW&n=511762&dst=100005
https://login.consultant.ru/link/?req=doc&base=LAW&n=524822&dst=100005
https://login.consultant.ru/link/?req=doc&base=LAW&n=529664&dst=1947
https://login.consultant.ru/link/?req=doc&base=LAW&n=405620&dst=100093
https://login.consultant.ru/link/?req=doc&base=LAW&n=523314&dst=728
https://login.consultant.ru/link/?req=doc&base=LAW&n=405626&dst=100034
https://login.consultant.ru/link/?req=doc&base=LAW&n=528385&dst=2527
https://login.consultant.ru/link/?req=doc&base=LAW&n=453325&dst=5
https://login.consultant.ru/link/?req=doc&base=LAW&n=531290&dst=11468
https://login.consultant.ru/link/?req=doc&base=LAW&n=502628&dst=15
https://login.consultant.ru/link/?req=doc&base=LAW&n=200008
https://login.consultant.ru/link/?req=doc&base=LAW&n=502580
https://login.consultant.ru/link/?req=doc&base=LAW&n=405386
https://login.consultant.ru/link/?req=doc&base=LAW&n=436168

oT 29.12.2022 Ne 610-@3 «O BHeCEHHH U3MEHEHUI B Y TOJIOBHO-ITPOLIECCYATIbHBII
kojekc Poccuiickoit denepanun» (nanee - deaepanbHbii 3akoH Ne 610-D3),
MpeayCMaTPUBAIOIIMMU BO3MOKHOCTh MOJIAYH TOKYMEHTOB B DJIEKTPOHHOM BHJIE,
B TOM yucie B (opMe 3JIEKTPOHHOTO IOKYMEHTa, MOCPEACTBOM GeaepalbHON
rOCyJlapCTBEHHOU HH(POPMAITMOHHOM CHUCTEMBI «EnuHbpIn MOpTaI
roCyapCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT (PYHKIUN)» (J1anee - eAUHBIA MopTal
rOCyJapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYT) JTUOO0 MHPOPMAIMOHHON CHCTEMBI,
onpeneneHHor Cyne6HbiM AemaptameHToM npu BepxoBHom Cyzae Poccwuiickoit
denepanum.

(8 pen. IlpukazoB CyneOnoro nemapramenta npu BepxoBHom Cyne P® ot
11.12.2023 Ne 265, ot 24.07.2025 Ne 116)

1.2. B coorBerctBuu ¢ yacteto 1.1 cratem 3 TTIK P® (B penmakiuu
®enepanbHoro 3akona Ne 440-@3, scrynusiero B cuity ¢ 01.01.2022) uckooe
3asBJICHUE, 3asgBJICHUE, Kajl00a, MPEICTABICHUE U UHBIE JOKYMEHTHI MOTYT OBITh
MoJaHbl B Cy/l HA OyMa)KHOM HOCHUTEJIC WM B AJIEKTPOHHOM BHJI€, B TOM YHUCJIE B
dbopme PIEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asBieHue, 3asBiICHHE, KajnoOa, TMPEACTaBICHHE W  HHbBIC
JOKYMEHTBI,  KOTOpbIE  MOJAKOTCA  IOCPEACTBOM  €AUHOIO  moprayia
rOCYJAapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT JUOO MHGOPMAIMOHHOW CHUCTEMBI,
onpenenenHo CynebnsiM nenaprameHToM mpu BepxoBHom Cypae Poccuiickoit
®denepand, MOTYT OBITh MOJMUCAHBI TMPOCTOM DSJIECKTPOHHOW TMOJIMUCHIO B
COOTBETCTBHM C 3aKOHOAATeslbCTBOM Poccuiickorn dexepauun U HOPSAKOM,
onpenensiembiM CyneOnbiM nenapramenToMm npu BepxoBHom Cyae Poccuiickoi
Oenepanyu, eciu ['TIK PO He ycTaHOBIIEHO, YTO YKa3aHHBIE IOKYMEHTBI JOJKHBI
OBITh MOANKUCAHBI YCUJIEHHON KBATU(PHUIIMPOBAHHOMN AJIEKTPOHHOMN MOJIHUCHIO.

B cootBerctBum ¢ uacthio 2 ctatbu 45 KAC PO (B pepakunn OenepanbHOTO
3akoHa Ne 440-®3, BcrynuBmero B cuiay ¢ 01.01.2022) apmuHHCTpaTHBHOE
MCKOBOE 3asBJICHHE, 3asdBJICHHE, Kajo0a, MPEACTABICHHE W WHBbIE JOKYMEHTHI
MOTYT OBITh MOAAHBI B CYJ HA OYMa)KHOM HOCHUTEJIE WM B 3JIEKTPOHHOM BHUJE, B
TOM 4YHciie B (DOPME IIEKTPOHHOTO TOKYMEHTA.

AIMUHHCTpAaTUBHOE MCKOBOE 3asiBIICHHE, 3asBIICHUE, kKa100a, IPeICTaBICHNE
U UHBIE JIOKYMEHTBI, KOTOpBIE IIOJAIOTCS TMOCPEICTBOM €IMHOTO MOpTaIa
rOCYJJapCTBEHHBIX M MYHMIUTIAIBHBIX YCIYT JIMOO WH(OPMALIMOHHOW CHUCTEMBI,
onpenenenHon CynebusiM nenaprameHToM npu BepxoBaom Cype Poccuiickoit
denepand, MOTYT OBITH TMOJIMUCAHBI TMPOCTOW DSICKTPOHHOW TMOIMUCHIO B
COOTBETCTBHM C 3aKOHOAATeslbcTBOM Poccuiickor denepanuu U NOPSIKOM,
onpenensiembiM CyneOnpiM nenaprameHToMm npu BepxoBanom Cyne Poccuiickoit
®enepanun, ecnu KAC PO He yCcTaHOBJIEHO, YTO YKAa3aHHBIE JOKYMEHTBI JJOJIKHBI
OBITH MOAMKUCAHBI YCUJICHHON KBATHU(UITUPOBAHHON JIEKTPOHHOMN TOIMHCHIO.

B cootBerctBuu co crateeir 474.1 VIIK P® (B penakuuu PenepaibHOTO
3akoHa Ne 610-@3, Bctynusiiero B cuity ¢ 09.01.2023) xomaraiicTBo, 3asiBIEHUE,
*anoba WIM TPENCTaBlI€HUWE, HE COJAepXkallhue CBEIECHUN, COCTaBIISIOMIMX
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oxpaHsieMyio (¢enepalbHBIM 3aKOHOM TailHy, NpU HAIMYAA TEXHHUYECKOU
BO3MOXXHOCTH MOTYT OBITh MOJaHbl B CYJI B TOPSJKE M CPOKH, KOTOPHIC
yctanoBJieHbl YIIK P®, B dopMe 37eKTpOHHOTO JTOKYMEHTa W TOIHCHIBAIOTCS
JUIIOM, HAINpaBUBIIMM TaKOW JOKYMEHT, YCWJICHHOW KBaJU(PHUIIMPOBAHHON
31eKTpoHHON moanuckio, ecnu YIIK P® He yctaHoBieHO nHOE. X0AaTauCTBO,
3asBJIEHHE, JKajloba WM TpEeACTaBIIeHHE, HE CoOJepKalllie CBEJCHUH,
COCTAaBIIIONIMX  OXpaHsemMyro deaepaibHbIM  3aKOHOM TalHy, IOJal0TCs
MOCPEACTBOM €IMHOTO MOpTaia TOCYJAPCTBEHHBIX U MyHUIIUMTAJIBHBIX YCIYT JTUOO
nH()OPMAITMOHHONW CcHUCTeMBbI, ompeaencHHon CyneOHbIM AemapTaMEeHTOM IIpHU
Bepxoaom Cype Poccuiickoii denepannin. MaTtepuanbl, IPUIOKEHHbIE K TAKUM
XO/IaTaliCTBY, 3asBJICHUIO, *ajo0€ WM NPEACTaBICHUIO, TAKXKE MOJAIOTCS B
AJIEKTPOHHOM BHUJE, B TOM 4HCI€ B (opMe DIIIEKTPOHHOTO JOKYMEHTa, |
3aBEpSIOTCS  JIMI[OM,  HANpPaBUBIIMM  TAaKWE€  JIOKYMEHTBI,  YCUJIEHHOU
KBaJIU(OUIIMPOBAHHOM 3JIEKTPOHHOM MOJIIMUCHIO.

XopaTtaiicTBO 00 O3HaKOMJIEHMM C MaTepuajaMyd yroJOBHOIO Jena, O
MOJIY4YEHUH KOMHM MpOIeCCyaJbHbIX JAOKYMEHTOB, MOJIYYEHHH HH(OpManuu B
COOTBETCTBUHM C MMyHKTOM 21.1 wactu BTopoii cratbu 42 YIIK P®, undopmaruu o6
y4acTUH B CyJE€OHBIX 3aCE€IaHUsAX, B TOM YHCJIE C UCIIOJIb30BAHUEM CHCTEM BHJIEO-
KOH(EPEHII-CBA3H, TPaKJIAHCKUN UCK, HE COJIEpKalliil X0oaaTalicTBa O MPUHATUU
Mep 1Mo 00eCHeueHHI0 BO3MEILEHUSI Bpea, IPUUNHEHHOTO MPECTYIIICHUEM, JTM00
BO3MOXKHOM KOH(MCKAallUM MMYIIECTBA, MOAAaBacMble IpaKJaHAMHU IOCPEICTBOM
€IMHOTO TMOopTajla TOCYJAapCTBEHHBIX W  MYHULUIAIBHBIX  yCIyTr  JHOO
MH()OPMAIMOHHOW cHUCTeMbl, omnpeaeineHHo CyneOHbIM JAenapTaMeHTOM IpU
BepxoBHom Cypae Poccuiickoit ®@enepanyii, MOryT OBITh MOJIMUCAHBI IPOCTOMN
AJIEKTPOHHOM TOAIMCHI0O B COOTBETCTBHM C 3aKOHOJATEIBLCTBOM PocCcHICKOM
denepaunu U TOpAIKOM, omnpenenseMbiM CyaeOHbIM JI€MapTaMEHTOM IpHU
Bepxosaom Cyzae Poccuniickont @enepaunn, ecnin YIIK PO He ycranoBieHo, 4TO
YKa3aHHbIC JOKYMEHTBI JTOJKHBI OBITh MOATMCAHbI YCUJIEHHOU
KBTHU(PUITUPOBAHHON 3JIEKTPOHHON MOAMKCHIO.

B coorBerctBun ¢ wyacteio 1 crateu 24.8 KoAIl P® (B penakiuu
denepanbHOro 3akoHa ot 7 anpens 2025 r. 59-@3, BcTynuBLIEro B cuity ¢ 1 uroms
2025 r.) 3asBlIeHHE, XOJIATAalCTBO, Kajloba, MPOTECT U UHBIE JOKYMEHTHI MOTYT
OBITh TIOJIAaHBI YYaCTHUKAMH TPOM3BOJCTBA MO Jeiay 00 aIMUHUCTPATHBHOM
MPaBOHAPYIICHUHM HAa OyMa)XHOM HOCHUTENIE WM TPU HAJUYUH TEXHUYECKOU
BO3MOKHOCTH B CyJI€ B 3JICKTPOHHOM BHJI€, B TOM 4YHCIIe B (pOpME AIEKTPOHHOTO
JTOKyMeHTa. B ciiydae mojmauyu 3asBiIeHUS, XOJaTalWCTBa, >XKajaoObl, MpoTecTa U
WHBIX JIOKYMEHTOB B JJIEKTPOHHOM BHJE, B TOM 4YHCIIC B (OpPME DJIEKTPOHHOTO
JIOKYMEHTa, IIpUjiaraéMbie K HUM JIOKYMEHTHI JOJIKHBI ObITh MPECTABICHBI TAKKE
B DJICKTPOHHOM BHJIE, B TOM 4KCJie B (hOpME JIEKTPOHHOTO JOKYMEHTA.

(B pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBnom Cyae P® ot
24.07.2025 Ne 116)

3asBieHUe, XOJATalWCTBO, Kajnoba, TMPOTECT ¥ HWHBIE JOKYMEHTHI,
W3TOTOBJIEHHBIE B DJIEKTPOHHOM BHJE, B TOM 4HCiIE B (opMe 3JIEKTPOHHOTO
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JIOKYMEHTa, a TaK)Ke MpuilaraéMble K HUM JOKYMEHTbl MOTYT OBbITh I0JIaHbI
YYaCTHUKOM TPOU3BOJICTBA MO ey 00 aJMUHUCTPATUBHOM MPABOHAPYILIEHUU B
CyJl MIOCPEACTBOM €IMHOIO MOpTaia rOCYIapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT
1160 MH(POPMAITMOHHOM cUCTEMBI, ornpeieieHHON Cy1eOHbIM JIerapTaMeHTOM MpU
Bepxosnom Cyne Poccutickoit ®enepanuu (yactb 2 cratbu 24.8 KoAIl POD).
(a63ar BBeneH IIpukazom CyneOHoro nenapramenta rpu Bepxosnom Cyne PO ot
24.07.2025 Ne 116)

3asBiIeHUE, XO0JaTaliCTBO, Xajo0a, MPOTECT U HHBIE JTOKYMEHTHI, KOTOpHIE
NONAOTCA B CyX IIOCPEICTBOM €QUHOIO MOpTajJa TOCYHAapCTBEHHBIX U
MYHULIUINIATIBHBIX  yCIyT Ju00 HMH(POPMAIMOHHOW CHUCTEMBI, OIpEeIeICHHON
CynebnpiMm ngemaptamenToM mnpu BepxoBHom Cyne Poccwmiickoit ®eneparum,
MOTYT OBITH MOAMMCAHBI MPOCTOM 3NEKTPOHHOU moanuchlo, ecnu KoAll PO we
YCTAaHOBJIEHO,  YTO  OHM  JOJDKHBI  OBITh  NOJANKMCAHBI  YCHUJIEHHOU
KBTH(PUIUPOBAHHON AJEKTPOHHOM NOANUCHIO (4acTh 3 ctaThu 24.8 KoAll PO).
(a03an BBeneH IIpukazom CyneOHoro nenapramenta rnpu Bepxosnom Cyne PO ot
24.07.2025 Ne 116)
(n. 1.2 B pen. Ilpukaza CyneOHoro nenapramenta npu BepxoBHom Cyne PO ot
11.12.2023 Ne 265)

1.3. Tlonoxenuss ITIK P®d, KAC P®D, VIIK P®D, KoAll PO,
npeaycMaTpuBaomue moaady B deaepalibHble CyIbl OOIIeH OPUCAUKIIUU
JIOKYMEHTOB B DJJICKTPOHHOM BHUJIE, B TOM 4Yucie B (OopMe 3IEKTPOHHOTO
JOKYMEHTa, PEaIu3yloTcsl NyTeM NpuMeHeHus Hacrodmero Ilopsnka nonadu
JIOKYMEHTOB.

(B8 pen. Ilpukaza CyneOnoro aemapramenta npu BepxosHom Cyne P® ot
24.07.2025 Ne 116)

[Togaua 3ampocoB, MNpeNIOKEHUM, 3adBICHUNM WM Kalod B Cyo B
COOTBETCTBHM C (eaepabHbIMU 3akoHamMu OT 22.12.2008 No 262-03
«O0 obecrnieueHn” 10CTyna K MHPOpMaIMK O AEATEIBHOCTU CyA0B B Poccuiickoit
®denepanun», ot 02.05.2006 59-®3 «O mopsake paccCMOTpeHHs OOparieHui
rpaxaan Poccuiickoir @enepaummn» [lopsiakom mnogaum  JTOKYMEHTOB  HE
peryJupyeTcs.

ITogaya HOKYMEHTOB B B3JEKTPOHHOM BHJE, KOTOPBIE COJAEpKAT CBEACHUS,
COCTaBISIIOIIME TOCYJIAapCTBEHHYIO TaiiHy, [lopsakom mnopgauu JOKYMEHTOB HeE
perympyeTrcs.

[Togaya JOKYMEHTOB B SJIEKTPOHHOM BHJIE€ C HCIIOJIb30BAHUEM CHCTEMBI
MEKBEJIOMCTBEHHOT'O AIIEKTPOHHOTO JTIOKYMEHTO000pOoTa (MB0)
MPOIIECCYaAIbHBIM 3aKOHOIATEILCTBOM HE MPEIyCMaTPUBAETCS.

[Tomaya JOKYMEHTOB B  DJJEKTPOHHOM BHUJI€ TIOCPEACTBOM  CHCTEM
AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa ydacTHUKOB cyneOHoro IIpomecca ¢
WCIIOJB30BAaHUEM  €MHOM  CHUCTEMbl  MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3auMoiericTBUs [1opsakoM mojjauu JOKYMEHTOB HE PEryJIUpyeTCs.

(n. 1.3 B pen. Ilpuka3za CyneOHoro nenapramenta npu BepxoBHom Cyne PO ot
11.12.2023 Ne 265)
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1.4. B wnemax peanuszanuu Hacroswmero Ilopsiaka mogauum JOKYMEHTOB
UCIIOJIB3YIOTCS CIEAYIOLIEe OCHOBHBIE ITOHATHS:

denepanbHble  CcyAbpl OOIEH MOPUCIUKINHK (Jajee - Cyabl, CyOo) -
KacCallMOHHBIC Cy/Abl OOIIEH FOPUCAUKIINK, KACCAIIMOHHBIM BOCHHBIA CYII,
aNeJUIAIMOHHBIC CYJbl OOINEH FOPUCAMKIINN, aleJUIIMOHHBIA BOCHHBIH CYI,
BEPXOBHBIC CYJbl PECIyOJUK, KpacBble, OOJACTHBIC CYyIbl, CYABl TOPOJIOB
(denepasbHOrO 3HAUCHHS, CYIbl aBTOHOMHOW OO0JIaCTM M aBTOHOMHBIX OKPYTOB,
OKpYXKHBIC ((JIOTCKKME) BOCHHBIC CYJbI, pallOHHBIC, MEKPAHMOHHBIC M TOPOJICKUE
CY/Ibl, TAPHU30HHBIC BOCHHBIC CY/IbI;

oOpameHre B Cya - JIOKYMGHT, CO3JaHHBIA B COOTBETCTBHH C
IpoIiecCyalbHBIM 3aKOHOAATCIIBCTBOM, HAIPABIICHHBIN B Cy/ (HallpuMeEp, HCKOBOEC
3asiBJICHUE, QJMUHUCTPATUBHOE WMCKOBOE 3asBJICHHE, XOAATAlCTBO, 3asBIICHUC,
3asBJICHUE O BHIHECEHUU CYACOHOro MpHKasa, xano0a, aneyissiuOoOHHAas kanola u
MIPE/ICTaBIICHNE, KAaCCAIIMOHHBIE KaJI00a U MPEACTABICHHE, POTECT);

(B pen. Ilpukaza CyneOHoro nemapramenta mpu BepxoBnom Cyae P® ot
24.07.2025 Ne 116)

JIOKYMEHT B SJEKTPOHHOM BHJIE - DSJEKTPOHHBIA JOKYMEHT (JOKYMEHT B
dbopMe DSIEKTPOHHOTO JOKYMEHTa) WM SJICKTPOHHBIM 00pa3 JOKyMEHTa
(mokyMeHT B (hopMe 3IIEKTPOHHOIO 00pa3a JOKYMEHTA);

AJICKTPOHHBIN JOKYMEHT - JOKYMEHT, CO3JIaHHBIM B DJICKTPOHHOU (opme Oe3
MpEeABAPUTEILHOTO JOKYMEHTUPOBAHUSI Ha OyMa)XHOM HOCHTENE, MOANUCAHHBIN
AJIEKTPOHHOM TOAIKCHI0O B COOTBETCTBHM C 3aKOHOJATEIBCTBOM PocCcHICKOM
denepanuu;

ANEKTPOHHBIM  00pa3  JTOKyMeHTa (PJIEKTPOHHAs KOMHUS  JOKYMEHTa,
M3TOTOBJICHHOTO Ha OyMa)XHOM HOCUTEJIE) - TIEPEBEACHHAS B DJICKTPOHHYIO (hOpMY
C TMOMOUIBIO CPEACTB CKAaHUPOBAHMS KOMMS JIOKYMEHTA, HW3rOTOBJIEHHOTO Ha
OyMa)XHOM HOCHTEJEe, 3aBepeHHas B cooTBeTcTBUM ¢ [lopsiikoM mojpayu
JIOKYMEHTOB IIPOCTOM 3JIEKTPOHHOU IOJIUCHIO 1581051 YCUJICHHOMN
KBATM(PUITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO;

ANEKTPOHHAsT MOANHMCH - HHPOpMauus B DJIEKTPOHHOU  (dopwme,
IPUCOEIMHEHHAs K MOANMCHIBAEMOMY (3aBEpSIEMOMY) 3JEKTPOHHOMY JTOKYMEHTY
(37ekTpoHHOMY 00pa3y JOKYMEHTAa) WM HMHBIM 00pa3oM CBs3aHHas C HUM M
NO3BOJIAIOIIAS  WACHTU(UUMPOBATH  JIMLO,  MOAMNMCABIIEe  (3aBEpHBILEE)
ANIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA);

KJIFOY JICKTPOHHOU MOAMMUCHU - YHUKaIbHAs MOCJIEIOBATEIIbBHOCTh CUMBOJIOB,
npeaHa3HaueHHAas JJIsl CO3/IaHUsI DJIEKTPOHHOMU MOIIUCH;

poCTasi  JJNEKTPOHHAsl TMOJNKWCh - JJEKTPOHHAs MOANMUCH, KOTOpas
MOCPEICTBOM HMCIOJIb30BAaHUS KOJOB, MAPOJIEH WIM UHBIX CPEJICTB MOATBEPKIACT
bakT GpopMHUpOBaHUS FIEKTPOHHOM MOJIMUCH OMPEACIICHHBIM JMIIOM. B kauecTBe
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KJIF04a MPOCTOM 3JEKTPOHHOM MOJMUCH UCIOIb3YETCS] MOATBEPAKIACHHAS yUETHAs
3anuck puznueckoro auna ECUA;

YCUJIEHHAs] KBalu(UIMpOBaHHAs »AJICEKTPOHHAS MOAMNHUCH - AJICKTPOHHAS
MOAMNKUCh, COOTBETCTBYIOIIAs IIPU3HAKaM, YKa3aHHBIM B dYacTu 4 cTathu S
denepanpHOro 3akoHa ot 06.04.2011 Ne 63-D3 «O0 371€KTPOHHON MOAHCHY;

KBaJIN(DUIIMPOBAHHBIN cepTU(UKAT KITI0Ua MPOBEPKH IJIEKTPOHHOMN MOJITUCH -
cepTuPUKaT KIIOYA TMPOBEPKU DIEKTPOHHOM TMOJIMUCH, COOTBETCTBYIOIIMIMA
TpeOOBAHUSIM, YCTAHOBJICHHBIM 3aKOHOM OO 3JIEKTPOHHOM MOANKHCH W HHBIMU
MIPUHUMAEMBIMU B COOTBETCTBHM C HHUM HOPMATUBHBIMU NIPABOBBIMU aKTaMH,
CO3JaHHBIA AKKPEIUTOBAHHBIM YIOCTOBEPSIOUIUM LIEHTPOM JHO0 (enepaibHbIM
OpraHOM HCIIOJTHUTENIbHOM BJIACTH, YIOJHOMOYEHHBIM B cdepe HCIOIb30BaHUS
DIIGKTPOHHOM TIOJANUCH, W SBJISIONIUICS B CBSI3W C O3TUM O(HUIMATHLHBIM
JIOKYMEHTOM,;

ECHA - ¢penepanpHas rocynapcTBeHHast HHPOpMaIMOHHas cuctema «Enunas
cucteMa  WIAEHTU(UKAMU W ayTeHTU(HUKAauuM B UHQPACTPYKTYpE,
o0ecrnieunBaroIen MH(}OPMaLMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBHE
MH(OPMAIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX TUTSE IPEeI0CTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT B AJIEKTPOHHOU (opMey;

EIIl'Y, enuHblii mopTan TrOCYAAapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYT -
dbenepanpHas rocyaapcTBeHHas HHGoOpMalMOHHAs cucteMa «EguHbIl mopran
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PYyHKLIHI)Y;

MHpOpMAllMOHHAsA cucTeMa - locynapcTBeHHas aBTOMAaTU3MPOBAHHAs
cucrema Poccuiickoit ®@enepanuu «lIpaBocynue» (manee - 'AC «IIpaBocynue»
wim cootBercTByromas noacucrema ['AC «[IpaBocyaue»);

JUYHBIA KaOMHET - MH(QOPMALMOHHBIM pecypc, pa3MEIICHHbIH Ha €IUHOM
nopTaje rocy1apCTBEHHbIX U MYHHUIIMNAIBHBIX YCIYT JIMOO B MHPOPMALMOHHOU
cUCTEeMe, MpeIHa3HAYEHHBINA JUIsl peaiu3aliy yJYacTHUKaMH CyZeOHOro mporecca
npaB U 00s13aHHOCTEH, MPEAYCMOTPEHHBIX MPOILECCYATIbHBIM 3aKOHOIaTEIbCTBOM,
B TOM YHCJIE IIpaBa Ha I10Jjayy B CyJl JOKYMEHTOB B JJIEKTPOHHOM BU/JIE;

JIAI0, MOJAIOMICe NOKYMCHTBI B Cy[, - 3asABUTC/IbL HIIM €TO IIPCACTAaBUTCIIb,
MOJAIOMUKA B CyJ JOKYMEHTHI B JJICKTPOHHOM BHJE, TOJIb30BaTElb JHUYHOTO
KaOWHETa;

M0JIb30BaTENb JJUYHOIO KabuHeTa (I0JIb30BaTellb) - (PU3NUYECKOE JIMIIO, B TOM
YHClie IPECTaBUTENb IOPUINYECKOTO JIUIA, HA Yb€ UMS CO3/1aH JINYHBIA KaOMHET
B IIEJIAX pealu3alid MpaB U OOS3aHHOCTEH, YCTAHOBJIEHHBIX MPOIECCyalbHbIM
3aKOHO/IaTEJIbCTBOM.

(n. 1.4 B pen. Ilpuka3za Cynebnoro nemapramenta npu BepxoBnom Cyme P® ot
11.12.2023 Ne 265)
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2. YCJIOBUS HOJAYA JOKYMEHTOB B 2JIEKTPOHHOM BUJE
2.1. JInuHbId KaONHET

2.1.1. JIokyMeHTBI B 3JE€KTPOHHOM BHJIE€ NOJAIOTCSA Yepe3 JMUYHBIM KaOWHET
II0JIb30BATENsl, CO3/1aHHBIN B MOJyJie «DIEKTPOHHOE MIPaBOCYAME» MPOrPaMMHOIO
unenusi  «Mureprer-noprany ['AC  «[IpaBocymue»  (Www.ej.sudrf.ru) B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON cetu «HTepHeT» (nmanee - JTMYHBIN
kabunet ['AC «IIpaBocyauey), mubo yepe3 nuunblii kabunet EINTY.

JUis momauu B CyJ JOKYMEHTOB B DJJEKTPOHHOM BHJE B CEKTOpPax
M0JIb30BATENBCKOTO COTPOBOXACHUSI ~ MHOTO(YHKIIMOHAJIBHBIX  ILIEHTPOB
MPEIOCTABIICHUSI TOCY/IapPCTBEHHBIX U MYHHIIMIIAIBHBIX yCIYyT, 00€CIeUnBAIOIINX
BBIMIOJTHEHHE (PYHKIMHA MO KOHCYJIBTAI[MOHHON U OpraHU3aIllMOHHO-TEXHUYECKOU
MOJJIEP>KKE 3asBUTEIIEH, MOXKET ObITh 0OecredeH OeCIIaTHbIN JOCTYII 3asBUTENIECH
k 'AC «llIpaBocyaue» u MHPOPMHpPOBAHHUE O MOPSAKE AOCTyNa K YKa3aHHON
aBTOMATU3UPOBAHHOU CHCTEME.

(mm. 2.1.1 B pex. [Ipukaza CynedHoro nenapramenta npu Bepxosaom Cyne PO ot
11.12.2023 Ne 265)

2.1.2. JInunpiii kaOuner EIII'Y co3naerca Ha (U3MUECKOE JIHMIO, KOTOPBIM
NOJAOTCS JOKYMEHTBHI B JJIEKTPOHHOM BHJAE B CyZ; IIPH IOJAa4e JOKYMEHTOB
IpECTaBUTENIEM JIMYHBI KaOMHET co3jaeTcss Ha MM npenacTtaButens. Yepes
JMYHBIN KaOMHET MPeICTaBUTENsI MOTYT OBITh MOJIaHbl IOKYMEHTHl B OTHOLIEHUU
OJIHOTO U 0oJiee MPEeACTABIAEMbIX UM PU3NYECKUX U (WIIN) IOPUIUIECKHUX JIUILI.

JIngnwiii kabuner I'AC «lIpaBocyaue» cosnmaercss Ha (uU3MUECKoe JIMIIO,
KOTOPBIM TIOJIAlOTCSI JIOKYMEHTHI B DJIEKTPOHHOM BHJE€ B CyJ, JuOO Ha
MPEJCTABUTEIS IOPUIAUYECKOTO JINIA, UHAMBUAYAIBHOIO MPEANPUHUMATENS;, IIPU
nojavye JIOKYMEHTOB MPEACTaBUTENIEM JUYHBIM KaOWHET CO3/1aeTcsl Ha HMs
npeacTaButess. Yepe3 JUUYHBIA KaOWHET MPEACTABUTENS] MOTYT OBITh MOJIaHbI
JIOKYMEHTBI B OTHOIIEHUM OJHOTO W 0o0Jiee MPEACTaBISAEMbIX UM (DU3NUECKUX U
(WIK) FOPUANYECKUX JIUII.

JImunpiii  kaOWHET co37aeTcsi B aBTOMATHYSCKOM  PEXKHUME  ITyTeM
MOATBEPKACHUS JTUYHBIX JaHHBIX (PU3UUYECKOTO JIMIla, B TOM YHCIIEe ero (pamumiumy,
MMEHU U 0TYeCTBA (IIPU HAJIUYUN).

(. 2.1.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 Neo 265)

2.13. Joctyn K JMYHOMY KaOWHETYy OCYUIECTBISIETCS IMOCPEICTBOM
UIeHTUPUKAIIMK W ayTeHTU(PUKAIIMU  TOJbh30BaTesl C  HUCIOJIb30BaHUEM
MOATBEP)KIACHHOW yueTHOM 3amucu ¢usnueckoro ymma ECHUA, B ToM uucrne
MPUCOEANHEHHON K OpraHu3allui B KAYeCTBE MPEICTaBUTENS.

(mm. 2.1.3 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne PD ot
11.12.2023 Ne 265)
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2.1.4. JlokymMeHTBl B 3JEKTPOHHOM BHJE€ MOTYT OBITh TOJaHBI B (opme
JJIEKTPOHHOTO  JOKYMEHTa, IMOJNHCAHHOIO  JJIEKTPOHHOM  MOJANHCHIO B
COOTBETCTBUM C 3aKoHoJaTesnbcTBOM Poccuiickoit ®denepanuu, win B Qopme
3JIEKTPOHHOT0 00pa3a J10KyMEHTAa.

(nm. 2.1.4 B pex. [Ipukaza CynedHoro nenapramenta npu Bepxosuom Cyne PO ot
11.12.2023 Neo 265)

2.2. TpeOoBaHUA K 3JIEKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnexTpoHHBI 00pa3 MTOKyMEHTa CO3/aeTCsi C IOMOIIBIO CPEACTB
CKaHUPOBAHUSI.

CkaHMpoBaHHE TOKYMEHTAa Ha OYMa)XHOM HOCHUTEJE JOJKHO MPOU3BOAUTHCA
B Macmtade 1:1 B yepHo-6enom 6o cepom nBere (kauectBo 200 - 300 Toyek Ha
JIOKM), O0O0ecHeuMBarOUIeEM COXPAaHEHHWE BCEX PEKBU3UTOB M AyTEHTHYHBIX
NPU3HAKOB TOAJUHHOCTH, @ MMEHHO: TpadUyecKOoil TOMANMUCH JHIA, TEeYaTH U
YIJIOBOrO ITamna OjiaHka (MpU HalW4YWK), CKAaHUPOBAHUE B PEXKHUME TMOJHOU
LBETONEpPENAUN  OCYUIECTBIIAETCS MpPU HAJUYUM B JOKYMEHTE LBETHBIX
rpaduyeckux u300pakeHui 1100 [IBETHOIO TEKCTA, €CIIM 3TO UMEET 3HAUCHUE 1Jis
pPacCMOTpPEHHUS J1eTa.

2.2.2. ®aitn 3MeKTPOHHOTO 00pa3a JOKyMEHTa JOJKEeH ObITh B (popmare PDF
(pekOoMeHIyeTCsl CcO3/1aBaTh SJEKTPOHHBIA 00pa3 JOKYMEHTa C BO3MOXKHOCTBHIO
KOIMPOBAHUS TEKCTA).

(B8 pen. Ilpukaza CyneOnoro aemapramenta npu BepxosHom Cyne P® ot
23.01.2024 Ne 19)

daitnpl  TOKyMEHTOB (MaTepHUalioB), MpHWJIAaraeMbiXx K OOpaIIeHUI0 B CYII,
npencrasisioTcs B popmate PDF, ecnu nHoe He ykazaHo B HactosmeM [lopsinke
MoJa4yu JOKYMEHTOB.

Pasmep aiina snekTpoHHOro 00Opas3a JOKyMEHTa HE JIOJDKEH MPEBBINIATH
30 Mo.
(. 2.2.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 Neo 265)

2.2.3. Kaxnplii OTACIBbHBIM JTOKYMEHT JOJDKEH OBITh IPEACTaBJIECH B BHUJC
OTJIEIBHOTO daiina. HanmMeHnoBanue ¢aiina JOJIKHO MO3BOJISITh
UACHTUDUIIIPOBATh JTOKYMEHT M KOJMYECTBO JINCTOB B JIOKYMEHTE (Hampumep:
uckoBoe 3asBiaeHue ot 05122016 31.pdf).

2.2.4. ®aiinel U JaHHBIE, COACPKAIUECS B HUX, JOJDKHBI OBITH JOCTYITHBIMHU
1. paboOThl, HE JOJDKHBI OBITh 3alUIIEHBl OT KOMUPOBAHUS W IeYaTu
AJIEKTPOHHOTO  00pas3a, HE  JOMKHBI  COJEpX,aTh  WHTEPAKTUBHBICE U
MYJIbTUMEIUMHBIC SJIEMEHTHI UM BHEIPEHHBIC CIICHAPUH.
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2.2.5. DnexkTpoHHBI o00pa3 JOKyMEHTa 3aBepseTCI B COOTBETCTBUU C
[Topsimxom Moa4un JOKYMEHTOB TPOCTON AJIEKTPOHHOMN TOMUCHIO WM YCUJICHHOM
KBaJTM(DUITUPOBAHHON JICKTPOHHOMN MOIHUCKIO.

2.2.6. [logaua obparmeHust B cyn B (popme 37EKTPOHHOTO 00pa3a JOKYMEHTA,
3aBEpEHHOTO0  MPOCTOM  DJIGKTPOHHOH  TOJAMUCHIO  WIM  YCHUJICHHOH
KBATM(DUIIMPOBAHHON SJCKTPOHHOW TMOAMKCHIO, JOMYCKAaeTCs HE TOJBKO W3
JUYHOTO KaOWHETa, NPUHAJIEKAIIETO JUIly, KOTOpO€ yKa3aHO B TEKCTe
JOKYMEHTa KaK JIMIIO0, €r0 TOMKCABINee, HO W M3 JMYHOTO KaOWMHETa JIHIIA,
YIIOJTHOMOYEHHOTO Ha M0/1auy JOKYMEHTa (TPeCTaBUTEIIs).

Ecnu B xadecTBe 3asBuTeseit (JIuIl, MoJar0MKUX oOpalieHrue B cya) U (Win) ux
NpECTaBUTENIC  BBICTYIMAIOT  MPOIECCyalbHbIE  COYYAaCTHUKHA  (COHUCTIIBI,
COOTBETUYUKH), JIHIA, 3aSBIIAIONINE COBMECTHOE XOJATalCTBO (HAmpumep, 00
YTBEPKACHHUH MHUPOBOTO COTJIAIICHHS, 00 OTJIOKEHHH CyAeOHOTO 3acedaHus, O
MPUOCTAHOBJICHUH TIPOM3BOJICTBA TIO JIey), TO MOja4a TaKOro OOpaIieHus B Cy/ B
dbopme FMEKTPOHHOTO o0pasza JIOKYMEHTa MOXKET OBbITh OCYIIECTBJICHA OJHUM U3
yKa3aHHBIX JWI. B 3TOM ciydae momaBaTh Takoe oOpalieHue B CyA OTAEIHHO
KOKIOMY U3 YKa3aHHBIX JIMI M3 CBOEro JIMYHOro KaOuHera (KaOuHeTa
MPEJCTABUTEIIS) HE TPEeOyeTC .

Ecnu B xauecTBe 3asBuTenei (Jull, Mojgaromux oOpamieHue B cya) u (Win) ux
MPEJACTABUTENICH BBICTYIAIOT JIUIIA, OOPATUBIIUECS B CY/l C UCKOBBIM 3asBJICHUEM,
MOJIAaHHBIM B 3aIlUTY MPaB M 3aKOHHBIX MHTEPECOB Ipynmbl Jimil (cTaThu 244.20),
24421 TTIK P®), KOIIEKTUBHBIM aJMUHUCTPATUBHBIM HCKOBBIM 3asBICHUEM B
3aIIUTY HApPYIICHHBIX WJIM OCIAPUBAEMBIX IMPAB U 3aKOHHBIX MHTEPECOB TPYIIIIbI
murr (cratesi 42 KAC P®), to momawya Takoro oOpaiieHuss B cyad B (opme
AJIEKTPOHHOTO 00pasza JTOKyMEHTa MOXKET OBITh OCYIIECTBJICHA OJHUM U3 JIHII,
KOTOPOMY MOPYYEHO BEJACHUE COOTBETCTBYIONIETO J€jia B UHTEPECax IPYIIIIbI JIUII.
(mm. 2.2.6 BBeaeH IIpukasom CyneOHoro nenapramenta npu BepxosHom Cyne PO
ot 11.12.2023 Ne 265)

2.3. TpeOoBaHMS K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DNeKTpOHHBIN JOKYMEHT U3HAYaJIbHO CO3/Ia€TCS B DJIEKTPOHHOU (popMme
0e3 mpeBapUTEIbHOTrO JOKYMEHTUPOBAHUS Ha OyMa>KHOM HOCHUTEJIE.

2.3.2. @aiin oOpamenuss B cyn JoibkeH ObiTh B (opmate PDF ¢
BO3MOKHOCTBIO KOITUPOBAHUS TEKCTA.

@aiinbl TOKYMEHTOB (MaTepHUasioB), MpUJIAraeMblX K OOpallleHusM B CYI,
NPECTaBISIIOTCS B TOM (opmare, B KOTOPOM OHHU TIOJIMHUCAHBI DIICKTPOHHOMN
nonmnuceto. [Ipu 3Tom ¢aitnsl MaTepuanoB U (WJIK) JOKYMEHTOB, MPUJIaraeMbIX K
oOpallleHusIM B CyJl, MOT'YT OBITh MPEJCTABIICHBI B CIEAYIOUINX (hopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - nmns AOKYMEHTOB C
TEKCTOBBIM COJEPKAHUEM;
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2) PDF, JPEG (JPG), PNeG, TIFF - nns AOKYMEHTOB C rpapuiecKum
COJEPIKAHUEM.

Pa3smep daiina 31eKTpOHHOTO JOKYMEHTa He JoJIKeH npeBbimaTth 30 MO.

2.3.3. Kaxnplii OTOEIbHBIM JTOKYMEHT JOJDKEH OBITh NPEICTaBIECH B BHJIE
OTZIEJIBHOTO ¢aiina. HanmenoBanue daitna JOJKHO IIO3BOJIATH
UACHTU(ULIMPOBATh JOKYMEHT M KOJMYECTBO JMCTOB B JOKYMEHTE (HampuMmep:
nckoBoe 3asBieHue oT 05122016 31.pdf).

2.3.4. ®aiinpl U JaHHBIE, COAEPKAIIMECS B HUX, JOJDKHBI OBITh TOCTYITHBIMU
JUIs paOOThI, HE TOJKHBI OBITH 3AIIMIIEHBI OT KOMUPOBAHUS U NE€YaTH, HE JOJIKHbI
COJEP’KaTh WHTEPAKTUBHBIE W MYJbTUMEIAUIHBIE AJIEMEHTHl WM BHEJIPEHHBIE
CLICHApUHU.

2.3.5. Obpamienre B cyq B ¢GopMe JIEKTPOHHOTO JIOKYMEHTa JIOKHO OBITh
MOJNMKUCAHO YCUJICHHON KBATM(PUITUPOBAHHON JIEKTPOHHOMN TOJIIMUCHIO.

[Topsnok momadn AOKYMEHTOB HE INPEIYCMATPUBAET BO3MOKHOCTH IOJAYH
oOpaiieHus B ¢yl B GopMe 3JEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCHIICHHOM
HEKBAJM(UIUPOBAHHOM 3JEKTPOHHON MOJIIHUCKIO.

Ycunennas kpanuuIMpOBaHHAS AJIEKTPOHHAS MOJMNUCH, KOTOPOU MOAMUCAHO
oOparieHue B cyj, A0kHa cooTBeTcTBoBaTh (hopmaty PKCS#7 (oTcoenunenHas
AJIEKTPOHHAS MOAMKICH) U COAEPKATHCS B OTACIBHOM (paiiiie.

[Ipu noanmucanuu oOpalieHuss B CyJ HECKOJbKUMHU JIMIAMHM YCHJICHHAs
KBaJIu(UIIMPOBaHHAs 3JIEKTPOHHAS TMONKCH KaXKJOTO JIMIA, IOAMUCHIBAIOIICTO
JTIOKYMEHT, JTIOJDKHA COJICPKAThCS B OT/ACIIBHOM (aiie.

[Topsimok mojmauu MOKYMEHTOB HE MpeaycMaTpUBAET BO3MOXKHOCTH TOJayu
AJIEKTPOHHBIX JOKYMEHTOB, TMOJMUCAHHBIX MPUCOCAUHEHHBIMH DSJICKTPOHHBIMU
MTO/IITACSIMHU.

(. 2.3.5 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 Ne 265)

2.3.6. Obpamenne B cya B ¢hopMe JIEKTPOHHOTO JOKYMEHTa JOJDKHO OBITh
NOJANMHMCAHO YCUJIEHHOW KBaIM(PUIMPOBAHHOW HSJIEKTPOHHOM NOMANKCHIO JUIIA,
KOTOPOE€ YKa3aHO B TEKCTE BJIEKTPOHHOIO JOKYMEHTA KaK JIMIO, €r0 MOANKCaBIIEE.

He AOIYCKACTCA MPCACTABJICHUC B CYyJA OSJIICKTPOHHBIX JOKYMCHTOB,
IIOAIIMCaHHBIX 3J'ICKTpOHHOfI [oANMChIO JIMIAa, KOTOPOC HE YKA3aHO B TCKCTC
QJICKTPOHHOI'O JOKYMCHTA KaK JIMIO, €TO IMMOAIKMCABIIICC.

OOpamenne B cya B (opMe DJIEKTPOHHOTO JIOKYMEHTa MOXET OBITh
MOJANMKUCAHO YCUJIEHHOW KBAIM(DPUIIMPOBAHHON 3JIEKTPOHHOM MOJIMUCHIO KaK JIUIA,
SBJIAIONIETOCS TI0JIb30BaTelIeM JIMYHOIO KaOWHETa, TaKk M JIMLA, KOTOpOe He
ABJIIETCSl TOJIb30BATEJIEM JIMYHOTO KaOMHETa, M3 KOTOPOrO0 OCYIIECTBISETCA
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nojada oOpaiieHus B Cy/I.

(. 2.3.6 B pen. [Ipukaza CyaedHoro nenapramenrta npu Bepxosaom Cynae PO ot
11.12.2023 Neo 265)

2.3.7. Tlomaya oOpameHuss B cyn B (opMmMe 53JIEKTPOHHOTO JOKYMEHTa,
MOJIMTMCAHHOTO  YCWJICHHOW KBATM(DHUIIMPOBAHHOW JIIEKTPOHHON  TOJIHCHIO,
JIOMTYCKAETCsl HE TOJBKO M3 JIMYHOTO KaOMHETa, MPUHAIJICKAIIETO JIUIY, KOTOPOe
YKa3aHO B TEKCTa DJIEKTPOHHOTO JJOKYMEHTa KakK JIUII0, ero MOIHICaBIIee, HO U U3
JUYHOTO KaOWHETa JMIa, YIOJHOMOYCHHOTO Ha Tojady JOKYMEHTa
(mpencraBuTeNs).

(mm. 2.3.7 BBeaeH I[Ipukazom Cynebnoro nemapramenta npu Bepxosaom Cyne PO
ot 11.12.2023 Ne 265)

3. HOJAYA JOKYMEHTOB B 2JIEKTPOHHOM BUJIE
(B pen. IIpukaza CynebHoro aenapraMeHTa
npu BepxoBaoMm Cyzne PO ot 11.12.2023 Ne 265)

3.1. O6mmue TpedOBaHUA

3.1.1. TpebGoBanusi k dopMe U COIACPNKAHUIO TOKYMEHTOB, I10JaBacMbIX B
COOTBETCTBUHM C [lopsiikoM mojgaun JOKYMEHTOB, ONPEAEIAIOTCS MPOLECCYATbHBIM
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

3.1.2. IIpu mOArOTOBKE K HAIPABICHUIO JOKYMEHTOB B JJIEKTPOHHOM BHJIE B
Cyl MOJb30BaTesieM JIMYHOIO KaOuHeTa 3amosHsercs (opma, pa3MelleHHas B
JUYHOM KaOHUHeTe:

1) B oTKpbIBIIEHCA OJKpaHHOW (opme Mo mojade TOKYMEHTOB B CYI
HEO0OXOMMO O3HAKOMUTKLCS C TPEOOBAHUSIMHU M TIPaBUJIAMU T0a4d JIOKYMEHTOB B
AJICKTPOHHOM BHUJIE U COTJIACUTHCS C HUMH;

2) BeIOpaTh crioco0 moaauu (JIMYHO JUO0 KaK MPEeACTaBUTENb 3asIBUTEIS ), BT
CYIOTIPOM3BOJICTBA, B paMKaxX KOTOPOTo OyIeT MoJaH TOKyMEHT B DJIEKTPOHHOM
BUJIE: TPAXKIAHCKOE CYIOTMPOM3BOACTBO, aJIMUHUCTPATHUBHOE CYIOMPON3BOCTBO,
MIPOM3BOICTBO MO JeNTy 00 aIMUHUCTPATUBHOM MPABOHAPYIICHUU WM YTOJIOBHOE
CYZOTIPOU3BOJICTBO;

(B pen. Ilpukaza CyneOHoro aenapramenta npu BepxoBHom Cyne P® ot
24.07.2025 Ne 116)

3) ykaszweiBaeTcss uH(poOpMaiusa o 3asBUTENE, 00 YYaCTHUKAx CyaeOHOTO
nporecca (maHHas HWHPOpPMAIMS YKa3bIBACTCS TaKKE B TEKCTE ITOAABAEMOTO
oOpallieHus), B TOM YHUCJIe:

€CNIM 3asgBUTENEM (MCTIIOM) SIBISIETCS (PU3MYECKOE JIMI0, YKA3bIBAIOTCS €ro
dbamunus, UuMs, OTYECTBO (IIPU €ro HAJMYMH), JaTa U MECTO POXKIEHUS, MECTO
KUTEIHCTBA WJIM MECTO TpeObiBaHus (U3UYEecCKOoro Juia (¢ 00s3aTeIbHBIM
yKa3aHUEM MOYTOBOTO HMHJIEKCA), OJUH U3 UIACHTHU(UKATOPOB (CTPaxoBOH HOMEpP
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uHauBuayanbHoro jwuieBoro cuera (CHUJIIC), unenTHdUKanMOHHBI HOMED
Hanoromnarensimka (MHH), cepuss u HOomMep HOKyMeHTa, YIOCTOBEPSIOLIETO
JUYHOCTb, CEpUsi U HOMEpP BOAMUTEIBCKOTO YIAOCTOBEPEHUs), SIBISETCS JIU
MOJIb30BATENIb HMHAMBUAYAJIbHBIM NpearnpuHuMareneM (s HUHIWBUIYaTbHBIX
npeanpuauMarenei  ykazanne HWMHH w©  OCHOBHOro  rocyaapCTBEHHOTO
PErUCTPallMOHHOTO HOMEpa HHAMBUAYaidbHOro mnpeanpunumarens (OI'PHUII)
00s3aTeNIbHO, TaKXKe YyKa3bIBaeTcs ajapec (akTU4ueckoro mpoxuBanus). Eciu
UCTIIaMU (3asBUTEJISIMHU) BBICTYITAIOT HECKOJIBKO JIUII, YKa3bIBaCTCsI MHMOPMAITHS O
KOKIOM W3 HUX. Ecnu 3asBuTENeM SBISETCS WHOCTPAHHOE (DU3UYECKOE JIHIIO,
TpeboBanne 00 ykazanuu UHH u OT'PHUII ve nmpumensercs;

€CJIM 3asBUTEJEM SIBISIETCA IOPUIAYECKOE JHUIO, YKAa3bIBAKOTCS €0 MOJHOE
HanmeHoBaHue, MMHH, OCHOBHON rocyaapCTBEHHBIA PETHUCTPALMOHHBI HOMEDP
(OI'PH) (mpum otrcyrctBum y Hero MHH ykaseiBaercs ero OI'PH), KIIII, agpec
MecTa HaxoXKJeHusi (C o0s3aTenbHbIM YKa3aHUEM IMOouYTOBOro uHiekca). Ecnu
3asBUTEJIEM SIBJIIETCSI MHOCTPAHHOE IOPUANYECKOE JUI0, TpeOoBaHUE 00 yKa3aHUU
NHH u OI PH He npumMmensiercs;

B clydae eciau oOpalleHue TMOJaeTcs MpEeACTaBUTENEM, YKa3bIBAIOTCA
dbamMunus, UMs, OTYeCTBO (IPH HAIMYMHK), JaTa U MECTO POXKICHHS, aapec s
HalpaBJIEeHUs] CyAE€OHBIX IMOBECTOK M HHBIX CyACOHBIX W3BEIICHUN, OJAMH W3
uneHtudukaropos ¢usumyeckoro nuna (CHWIIC, WHH, cepus u Homep
JOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTb, CEpUs U HOMEDP BOJIUTEIBCKOIO
YIOCTOBEPEHUS ), HAIMYUE JTOBEPEHHOCTH, BBIJAHHOM JIMIIOM, OT UIMEHH KOTOPOIO
IIOAAIOTCS TOKYMEHTHI,

€CJIM OTBETUYMKOM (JIOJKHUKOM) SIBIsIeTCS (PM3UYECKOE JIUIIO, YKa3bIBAIOTCS
ero gamuius, UM, OTYECTBO (IIPH €ro HAIMYWH), JaTa U MECTO POXKICHHS, MECTO
KUTEIHCTBA WIJIM MECTO TpeObiBaHuS (U3UYECKOTO Juia (¢ 00sA3aTeIbHBIM
yKa3aHUEM MOYTOBOIO MHJIEKCA), OJIMH W3 UJICHTU(UKATOPOB (CTPAxOBOMl HOMEP
uHauBuAyanbHoro JuieBoro cyera (CHUJIC), uaeHTudUKALMOHHBIA HOMEp
Hajorormarensika (MHH), cepust u HOMEp MOKYMEHTa, YIOCTOBEPSIOIIETO
JIAYHOCTb, OCHOBHOM roCy1apCTBEHHBIN PETUCTPALIMOHHBIN HOMED
WHJVMBUAYAJILHOTO  MPEANPUHUMATENS, CEepUsi UM  HOMEpP  BOJUTEIHLCKOTO
yIOCTOBEPEHUS);

€CJIM OTBETUYMKOM SIBJISECTCA IOPUAUYECKOE JIMI0, YKA3BIBAIOTCS €0 IOJHOE
HAaUMEHOBaHUE, UJICHTU(PUKAIMOHHBI HOMEP HAJIOrOIUIaTeNbIIIMKa U OCHOBHOM
rocyJIlapCTBeHHBIN peructpanrondsiii Homep, KIIII, anpec mecta HaxoxaeHus (¢
00s13aTEIHHBIM YKa3aHUEM TTOUYTOBOTO MHCKCA);

€CJIN 3asIBUTEINIEM SBIIICTCS MHOCTPAHHOE IOPUANUYECKOE JIUL0, TpeOOBaHuE 00
ykazanuu MUHH u OI'PH He npumensercs;

€CJIM YYACTHUKOM CYAEOHOro mnpoiuecca (TpeTbUM JIUIIOM, 3aMHTEPECOBAHHBIM
JIUIIOM) SIBJIsIeTCs (PM3UYECKOE JIUIO, YKAa3bIBAIOTCS (haMUIIvs, UMS, OTYECTBO (TIpH
HaJW4yuM), JaTa U MECTO POXKIAEHUSA (€CIU U3BECTHBI), MECTO JKUTEJIbCTBA WIIU



MECTO TpeObIBaHMS, OIWH U3 HICHTU(PUKATOPOB (€CIM W3BECTHBI), HOMEP
tenedoHa, ajipec ANEKTPOHHOMN MOYTHI (€CIU U3BECTHBI);

€ClId YYaCTHHUKOM CyAE€OHOro TMpoliecca SBIsIeTCs MyOJIUYHO-TIPAaBOBOE
oOpazoBanue, ykazsiaetcss UHH, OI'PH u KIIII oprana rocynapcTBeHHOM BiIacTH
WJIM OpraHa MECTHOTO CaMOYIIPABJIEHUS, B JIUIE KOTOPOTO, [0 MHEHUIO 3asABUTENS,
BBICTYTIAET MyOJIMYHO-TIPAaBOBOE 00pa30BAHME;

€CJIM YYaCTHUKOM CYyJeOHOTO Mpoliecca SBISETCs JOHKHOCTHOE JIUIO OpraHa
roCyJapCTBEHHOM BJIACTW WJIM OpraHa MECTHOTO CaMOYNIPABJIEHUS, YKa3bIBACTCS
NMHH, OI'PH u KIIII oprana rocyiapCTBEHHON BJIAaCTH WM OpraHa MECTHOTO
CaMOyNpaBJEHUsA, B KOTOPOM 3TO JAOJDKHOCTHOE JIMLIO OCYIIECTBISIET CBOIO
PO EeCCUOHANIBHYIO CITYKEOHYIO IS TEIbHOCTD;

€CJIM YYaCTHUKOM CYJeOHOTO Ipollecca SBISETCS BOMCKOBas 4YacTh, HE
ABJSIOIIAACS  opuaAMdYeckuM Jinom, YykaseiBaercs WMHH, OI'PH wu KIIII
COOTBETCTBYIOIIECTO (PeepaibHOTO OpraHa HCIOJHUTEIBHOW BJIACTH, B KOTOPOM
dbenepanbHBIM 3aKOHOM TMIPEAYCMOTpPEHAa BOCHHAS CIIyk0a;

€CJId YYaCTHUKOM CyneOHOro Ipolecca SBISIETCS OpraH, HE HWMEIOIIMH
cTaTyca IOPHUINYECKOro JIUILA, HAJIETEHHBIH (eepalbHbIM 3aKOHOM OTIEIbHBIMU
roCyJapCTBEHHbIMH WJIM WHBIMU MYOJIMYHBIMU MOJHOMOYMSIMU M CO3/aHHBIA Ha
OCHOBaHMM (perepanbHOr0 3aKoHa WIM penieHuss (eaepaibHOro opraHa
rocygapctBeHHo Biacth, ykaswsiBaeTcss UIHH u OI'PH ¢enepanbHoro oprana,
o0ecrneunBaroIIero NEATETbHOCTD MOJIb30BATENS (iubo OTBETUMKA,
3aMHTEepPEeCcOBaHHOTO JHIa), a Takxke KIIII atoro oprana;

€CIIM  YYaCTHMKOM CyJIeOHOro TMpoliecca SIBJISIETCS — MOJpa3jiesicHUue
[entpanbHoro 6anka Poccuiickoii ®deneparuu (banka Poccun), He siBisitonieecs
opuaudeckuM  JuioM, ykaseiBaercss MHH u OI'PH  IlentpanbpHoro Oanka
Poccuiickon ®enepannu, a Takxke KIIIIT;

€CJIM YYaCTHUKOM CYJEOHOTO Tpollecca SBJISIETCS OpraH, HE HWMEIOIINI
craryca  KOPUAMYECKOrO0  JIMIA,  HAJACJICHHBIM  3aKOHOM  OTACJIbHBIMU
rOCyJapCTBEHHBIMU WJIM WHBIMH ITYOJIMYHBIMU TIOJITHOMOYUSIMH M CO3JIaHHBINA Ha
OCHOBAHHMH pEIICHUs OpraHa TroCyJapCTBEHHOHM BiacTu cyObekTa Poccuiickoit
Oenepannu, ykaspiBaercs MHH u OI'PH Beiciiero MCHOJHUTENBHOIO OpraHa
roCyIapCTBEHHOW BJIACTH COOTBETCTBYIOIIETO cyObhekTa Poccuiickoit deneparnuu,
a taxxe KIIII;

€CIM yYaCTHUKOM CyAeOHOro Tpoliecca SBJSETCS OpraH (Hampumep,
aAMUHUCTPATUBHASA KOMUCCHUS), HE HMEIOIIHUM cTaTyca OPUIUYECKOro JIMIIA,
HAJCJICHHBIM 3aKOHOM OTJEJbHBIMU TMOJHOMOYMSIMU [0 PELICHUIO BOIPOCOB
MECTHOTO  3HAQU€HHs, TOCYJapCTBEHHbIMH  WJIM  HUHBIMH  ITyOJUYHBIMHU
MOJIJHOMOYMSAMUA M CO3JaHHBIA HA OCHOBAHUM PELICHUS OpraHa MECTHOIO
camoynpasieHus, YykaspiBaercs MHH wu OI'PH wMecTHOM amMuHuCTpauu
(MCTIOJTHUTENBHO-PACTIOPAIUTEIILHOTO oprasa COOTBETCTBYIOLIETO



MYHUIIMNIAJTBHOTO 00pa3oBanusi), a Takxe KIIIT;

4) yka3pIBarOTCs HOMepa Telie(pOoHOB (MOOMIIBHBIN, CTAIMOHAPHEIN), HOMEpPA
dakcoB (IIpu HAIWYWH), agpeca dSJIEKTPOHHOW IOYTHl W Jpyrue TpeOyembie
CBEJICHUS;

5) yka3bIBaeTcs ajpecar oopalieHus;

6) ykasbiBaeTcsl (BbIOMpaeTCs) HAMMEHOBAaHUE Cy/a, B KOTOPBIM aJpecoBaHO
oOpartenue;

7) BBIOMpaeTcs BUJ OOpalIeHUS B CyZ, YKa3bIBAIOTCA €r0 PEKBU3UTHI U
3arpy»KaroTcs (paiiibl MOIABAEMBIX JOKYMEHTOB;

8) BBOAUTCA HOMEp Jena (IPOU3BOJCTBA, MaTepuaia) B cCiyyae, €Cld
IIPOU3BOJICTBO 10 JIENTy BO30YXKIEHO B CY/E;
(mm. 8 B pen. Ilpukaza Cyne6noro nemnapramenta npu BepxosHom Cyne PO ot
24.07.2025 Ne 116)

8.1) mpu 00XaJOBaHUM MOCTAHOBJICHHS IO eIy 00 aJMUHUCTPATUBHOM
IIPaBOHAPYUIEHUH, HE SIBJSBLIETOCS paHee MPEeIMETOM PACCMOTPEHUS B Cy1eOHOM
HOpSJKE, BBOJUTCS HOMEP 00alyeMOoro MOCTaHOBJICHUs, HAUMEHOBAHUE OpraHa,
BBIHECLIETO IIOCTAHOBIICHHUE;

(. 8.1 BBenen IIpukazom CynebHoro nemapramenta npu BepxoBnom Cyae PO
ot 24.07.2025 Ne 116)

8.2) B cilyyae OTCYTCTBHS y JIMLA, MOJAIOLIErO JOKYMEHTHI, HOMEpa Jena
(matepuana) 00 aIMUHUCTPATUBHOM IPABOHAPYIIEHUU, MOCTYNUBIIETO B CYII,
YKa3bIBa€TCs HOMEpP MPOTOKOJIa 00 aJMHUHHCTPATUBHOM IPABOHAPYIICHUN WITU
HOMED MTOCTAHOBJICHHMS, a TAK)Ke HAMMEHOBAHHE OpraHa, COCTABUBIIIETO MPOTOKOJI
WJIM BBIHECIIICTO ITOCTAaHOBJICHHUE.

(. 8.2 BBeneH IIpukazom CyneOHoro aenapramenta npu BepxoBnom Cyne PO
ot 28.10.2025 Ne 192)

(. 3.1.2 B pen. [Ipukaza Cyae6Horo nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 Ne 265)

3.1.3. K oOpamenuto, mogaBaeMoMy OT UMEHH JPYTOTo JIWIA, JOJKHBI OBITh
IPUIIOKEHBI TOKYMEHTHI, TOATBEPAKAAIOIINE CTATYC OOpAIAIOLIErocs B Cy JIMLa
(HanpuMep,  YAOCTOBEpEHUE  aJBOKaTa), €ro IOJHOMOYMS  (Hampumep,
JIOBEPEHHOCTh WJIM MHOM JOKYMEHT), a TaKKe B CIyyasX, MPeayCMOTPEHHBIX
IpoLEecCyalbHbIM 3aKOHOJATENBCTBOM, JOKYMEHTHI, MMOATBEPKIAIOIINE HAITAYNE
BBICILIETO IOPUAWYECKOTO 00pa30BaHUsl WIM YUYEHOW CTENEHH MO IOPUAMYECKOMN
CHELUATBHOCTH.
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B coorBercTBuu ¢ I'TIK PO, KAC PO, KoAll P®:

JOBEPEHHOCTh MpeAcTaBisieTcss B (opmMe DSIEKTPOHHOTO JOKYMEHTA,
MOJIIMTMCAHHOTO  YCUJICHHOW  KBaJU(UIIMPOBAHHON  AJEKTPOHHOW  MOJIHUCHIO
MPEACTaBIAEMOro Jula, Jubo B (opMe BJIEKTPOHHOrO 00pas3a JTOKYMEHTa,
3aBEPEHHOr0  YCHJICHHOM  KBaTM(DUIIMPOBAHHON  DJIEKTPOHHON  MOJAMUCHIO
MPEACTaBIAEMOro Julla, JUO00 B (opMe 3JIEKTPOHHOTO 00pasza, 3aBEPEHHOTrO
MPOCTOM  DJEKTPOHHOW TOAMMCHIO WM YCWICHHOM  KBaJIU(PHUIIMPOBAHHOU
AIEKTPOHHOM MOAMMUCHIO JIUIA, OJIAF0IIETO JOKYMEHTBHIL;

OpZlep Ha WCIIOJHEHHWE T[IOPYYEHHUS, BBIJABAEMBIM COOTBETCTBYIOIIMM
aZIBOKaTCKMM 00pa3oBaHUEM, IpEACTaBisieTcss B (opme 3IeKTpoHHOro oOpasza
JOKYMEHTA, 3aBEPEHHOT0 YCWJIEHHOM KBaNU(ULUMPOBAHHON  3IEKTPOHHOU
HOJIUCHIO JTOJDKHOCTHOTO JIMIIA, BBIIABIIETO OPIEP, JINOO 3aBEPEHHOIO MPOCTON
ANIEKTPOHHOM TOMANKUCHI0 WM YCHUJIEHHOM KBAIM(DPHUIMPOBAHHON 3IIEKTPOHHON
MTOANMCHIO JIMIA, OJAOIIETO JOKYMEHTBI;

ecnu oOpalieHue B CyJ B COOTBETCTBUM C 3aKOHOJATeNbCTBOM U [lopsinkom
nojgayv JIOKYMEHTOB JIOJDKHO OBITh MOJMUCAHO (3aBEpPEHO) YCUJICHHOM
KBATH(HUITUPOBAHHON AJICKTPOHHOHN MOJIUCKHIO, TTPH T0/IaYe TAKOTO OOpaIlIeHHs B
AJIEKTPOHHOM BHJE€ K HEMYy NPHKJIAABIBACTCS JOBEPEHHOCTH, MOAMHCAHHAS
(3aBepeHHasi) YCWICHHOM  KBaJIM(UIMUPOBAHHOM  SJIEKTPOHHOW  MOJIUCHIO
MPEICTaBISIEMOTO JINIIA;

JOKYMEHTBI, MOATBEPKIAIOIINE CTATYC 0OpAIAIOIIErocs B Cy/l JIMLA, & TAKKE
JOKYMEHTBI O BBICIIEM IOPUIUYECKOM OOpa30BaHUM WM OO0 YYEHOW CTENEHH I10
IOPUIMYECKOM CIENUANbHOCTH MPEACTABISAIOTCA B (POpME AIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, 3aBEPEHHBIX ITPOCTOM HJIEKTPOHHOM MOANMUCHI0 WIIA YCHUIICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHONW MOANMCHIO JIMIA, IMOAAIOIIET0 JOKYMEHTHI,
1160 B (hopMe INIEKTPOHHBIX JOKYMEHTOB.

B coorBercTBUM ¢ YIIK PO:

JIOBEPEHHOCTb TPEACTaBIsACTCSI B  (OpMe DIEKTPOHHOTO JOKYMEHTa,
MOJAMUCAHHOTO  YCWJICHHOW  KBATH(UIIMPOBAHHOW  AJIEKTPOHHOW  TOJIMUCHIO
MPEACTaBIAEMOro JiMia JuOo B (opMe DIEKTPOHHOrO o0pa3za JOKYMEHTa,
3aBEPEHHOT0  YCHJICHHOM  KBaTM(DUIIMPOBAHHON  DJIEKTPOHHON  TOJIMUCHIO
MIPEJICTABIISIEMOTO JINLIA;

OpJep Ha UCIOJHEHHE [OPYYEHUsS, BBIIABAEMBIM COOTBETCTBYIOIIUM
aJIBOKaTCKMM 00pa3oBaHuEM, MpeAcTaBisieTcss B (opme 31eKTpoHHOro oOpasza
JIOKyMEHTa, 3aBEPEHHOTO0 YCHUJICHHOW KBaJIU(UIIMPOBAHHOW  AJICKTPOHHOU
MOJANMKUCHIO JOKHOCTHOT'O JIMIIA, BBIIABIIETO OPEP.

(nm. 3.1.3 B pex. [Ipukaza CynedHoro nenapramenTa npu Bepxosaom Cyne PO ot
11.12.2023 Ne 265)
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3.2. Iloga4ya JOKYMEHTOB B PaMKaX IPaAaHCKOr0
CyI0NPOU3BOACTBA (B COOTBETCTBUU ¢ I'paskaaHcKum
npoueccyajibHbIM Kojaekcom Poccuiickoin @enepamun)

3.2.1. OOpamienre B Cya MOXET ObITh MOJaHO B (opme 3IEKTPOHHOIO
JIOKyMEHTa, TMOAMNHCAHHOTO YCWJICHHOW KBaJM(DUIIMPOBAHHON SJIEKTPOHHOU
NOJANMKUCHIO, MO0 B (opmMe 3JIEKTPOHHOro oOpa3za JIOKYMEHTa, 3aBEPEHHOTO
IPOCTOW  DJIEKTPOHHOM TMOJANUCHI0 WM YCHUJICHHOW KBaIU(DPUIMPOBAHHON
AIEKTPOHHOM MOAIUCHIO.

(mm. 3.2.1 B pex. [Ipukaza Cynebnoro nenapramenTa npu BepxoBaom Cyne P® ot
11.12.2023 Ne 265)

3.2.2. O6pamenue B cyn, kotopoe corinacHo [TIK P® mgomkHO OBITH
MOJIMMCAHO YCUJIEHHOW KBAMU(DPUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO (HAaIlpuMep,
3asiBJIeHUE 00 O0OecleueHWH MCKa, a TaKKe HCKOBOE 3asBIICHHE, COJEprKallee
xojaTaiictBo 00 obecnieyeHun ucka (dactb 4 cratbu 131 u vacte 1 cratbu 139
[TIK P®), xomaTtalicTBO O MNPUOCTAHOBICHHM MCIOJHEHUS CYACOHBIX AaKTOB
(cratbst 379.3 TTIK P®), nomaercs B cya B GopMme 3JICKTPOHHOTO JIOKYMEHTA,
MOJANMUCAHHOTO  YCUJICHHOM  KBaJIU(UIIMPOBAHHOM  DBJIEKTPOHHOW  MOJAMHCHIO
YIOJHOMOYEHHOTO Ha TMOAMNHCAaHUE JOKyMEHTa Jula (3asiBUTENS WA €ro
npeacTaBuTens), MO0 B GopMe 3IEKTPOHHOTO 00pasza TOKYMEHTa, 3aBEPEHHOTO
YCWICHHOU KBaJU(UIIMPOBAHHOM 3JIEKTPOHHOM moanuckio. [Ipu sTom ycuneHnHas
KBATM(UIIUPOBAHHAS DJIEKTPOHHASI MOAMKUCH, KOTOPOM 3aBEPEH AJICKTPOHHBIN
o0Opa3 oOpaieHusi B CyJ, JOHKHA MPUHAMICKATH JIUIY, YIIOJHOMOYEHHOMY Ha
MOANUCAHNUE IOKYMEHTA, MOANKUCABIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIC.

(. 3.2.2 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosanom Cynae PO ot
11.12.2023 Neo 265)

3.2.3. Ecnu oOpatienue B cyj MOAMMCAHO (3aBEPEHO) MPOCTON AIEKTPOHHOMN
MOJMKCHIO, DJIEKTPOHHBIC 00pa3bl MTOKYMEHTOB, MpUJlaracMble K OOpaIICHHUIO B
Cy[l, CAMTAIOTCS 3aBEPEHHBIMHU MTPOCTOM AIICKTPOHHOM MOIHCHIO.

Ecim  oOpamenue B cya  moamucaHo — (3aBEpEeHO)  YCHIICHHOU
KBAIM(PUIUPOBAHHONW  DJIEKTPOHHOM  MOJNUCHIO,  BJIEKTPOHHBbIE  00pasbl
JIOKyMEHTOB, MpuUJaraémMble K OOpAaIllEHUI0 B CyJ, CUMTAIOTCS 3aBEPEHHBIMU
YCWJICHHOW KBaTU(PUUIUPOBAHHOU 3JIEKTPOHHOU MOAMKCHIO.

(mm. 3.2.3 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot
11.12.2023 Neo 265)

3.2.4. UckmroueH. - [Ipuka3 CyaedHoro nenapramenTa npu BepxoBHom Cyge
P® ot 05.11.2019 Ne 255.
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3.3. Ilogaya 1OKYMEHTOB B PAMKaX aIMHHUCTPATUBHOI 0
cyaonpousBoacTia (B coorBercTBuu ¢ Komekcom
aIMUHUCTPATHBHOIO CYJA0NPOU3BO/ICTBA
Poccuiickoii @enepannn)

3.3.1. OOpamienre B Cya MOXET ObITh MOJAaHO B (opme 3IEKTPOHHOIO
JIOKyMEHTa, TMOAMNHCAHHOTO YCWJICHHOW KBaJM(DUIIMPOBAHHON SJIEKTPOHHOU
MOJMUCHI0, JTUOO B (QOpME BIEKTPOHHOTO 00paza [TOKyMEHTa, 3aBEPEHHOTO
IPOCTONM  BJIEKTPOHHOM TOANMUCHIO WM YCHUJICHHOW  KBaTH(PHUIMPOBAHHOU
AIEKTPOHHOM MOAIUCHIO.

(mm. 3.3.1 B pex. [Ipukaza Cynednoro nenapramenTa npu BepxoBaom Cyne P® ot
11.12.2023 Ne 265)

3.3.2. Oo6pamenue B cyn, koropoe corigacHo KAC P® nomkHO OBITh
MOJANKUCAHO YCUJIEHHON KBATM(PUIIMPOBAHHON 3JIEKTPOHHOM NOJANUCHIO (HapUMep,
3asBJI€HME O  NOPUMEHEHMHM  Mep  MPEABApPUTENIbHOM  3alllUThl IO
aIMUHUCTPATUBHOMY HCKY, a TaKXe€ aJMUHUCTPATUBHOE HCKOBOE 3asiBIICHUE,
coJlepKalllee XOJATaiCTBO O NPUMEHEHMH Mep IPEABAPUTENIBHON 3allUThl 110
aJIMUHUCTPAaTUBHOMY HMCKY (4acTh 9 cratbu 125 u vactsb 1.1 cratbu 86 KAC PD),
nojaercsi B Cya B (OopMe BIIEKTPOHHOIO JOKYMEHTa, MOANUCAHHOTO YCUJICHHOMN
KBUTU(PUITUPOBAHHONW DJIEKTPOHHOM TMOJANMKCHIO JIMIA, YIMOJHOMOYEHHOIO Ha
MOJANMKUCAHUE JOKYMEHTa (3asgBUTENSI WIM €ro MpelCcTaBUTeNst), Jubo B (opme
3JIEKTPOHHOTO 00pa3a IOKyMEHTa, 3aBEpPEHHOr0 YCUJIEHHOW KBaJIM(ULIMPOBAHHON
ANEKTPOHHOM  moanuchkio. Ilpm  3ToM  ycuieHHas  KBalM(pUUMPOBaAHHAs
AJIEKTPOHHAs MOJNUCH, KOTOPOM 3aBEPEH 3JIEKTPOHHBIM 00pa3 oOpallleHus B Cy/I,
JOJDKHA TPUHAJIEKATh JIUIY, YINOJIHOMOYEHHOMY Ha TMOJIMCAaHUE JTOKYMEHTA,
MOJAMKUCABIIEMY JOKYMEHT Ha OyMaKHOM HOCHUTENE.

(. 3.3.2 B pen. [Ipukaza CyaedHoro nenapramenta npu Bepxosaom Cynae PO ot
11.12.2023 Ne 265)

3.3.3. Ecnu oOpaiienue B ¢y MOJANUCAHO (3aBEPEHO) MPOCTOM AIIEKTPOHHON
MOJIMTUCHIO, DJIEKTPOHHBIE 00pasbl JTOKYMEHTOB, MpujaraeMble K OOpaIleHHIO B
CYI, CYUTAIOTCS 3aBEPEHHBIMU MPOCTON IIIEKTPOHHOM MOANHCHIO.

Ecnu  oOpamenne B Ccya  NOANUCAHO  (3aBEpPEHO)  YCUIICHHOM
KBAIM(PUIUPOBAHHONW  DJIEKTPOHHOM  MOJINUCHIO,  BJIEKTPOHHBbIE  00pasbl
JOKYMEHTOB, TpuiaraeMble K OOpalleHHI0 B CyJl, CUMUTAIOTCA 3aBEPEHHBIMU
YCWJICHHOW KBATH(UITUPOBAHHON 3JIEKTPOHHON TTOAMUCHIO.

(mm. 3.3.3 B pex. [Ipukaza Cynebnoro nenapramenta npu BepxoBaom Cyne P® ot
11.12.2023 Ne 265)

3.3.4. K kaccaiinoHHo# xanooe, MpeICTaBICHUIO MPUJIaraloTcsi 00xKaayeMbie
CyneOHbIe aKThl B (hOpMe DJICKTPOHHBIX JTOKYMEHTOB, MOAMHCAHHBIX yCHJICHHON
KBATM(UITUPOBAHHONW AJICKTPOHHON TOMMUCHIO (MOAMUCAMU) Cyapu (Cynen),
NpUHSBIIErO (MPUHSABIINX) CYACOHBIA aKT, MO0 B (hOpME AIEKTPOHHBIX 00pa3oB
o0XaTyeMbIX CYJIeOHBIX aKTOB, 3aBEPEHHBIX YCHJICHHOW KBaIU(UIIMPOBAHHOM


https://login.consultant.ru/link/?req=doc&base=LAW&n=467994&dst=100106
https://login.consultant.ru/link/?req=doc&base=LAW&n=523314
https://login.consultant.ru/link/?req=doc&base=LAW&n=523314&dst=749
https://login.consultant.ru/link/?req=doc&base=LAW&n=523314&dst=735
https://login.consultant.ru/link/?req=doc&base=LAW&n=467994&dst=100108
https://login.consultant.ru/link/?req=doc&base=LAW&n=467994&dst=100109

AIIEKTPOHHOM MOAMMUCHIO CY/AbH, MPEICEAATENBCTBYIOLIETO 1O JIETY, & B CIy4Yae €ro
OTCYTCTBUS - Ipe/iceiaTeNs cya (3aMecTUTeNs IpeiceaTeNs Cyaa).

K xaccammonHO#l  kayjoOe, TPENCTAaBICHUIO, TOJaBaéMbIM B  CYI
KAaCCAllMOHHOM WHCTAHIIMHM, 3asBUTEIb BIpaBe HE MpuiaraTb 0OO0XKalyeMble
CyJIeOHBIC AKTHI.

(. 3.3.4 B pen. [Ipukaza CynedHnoro nenapramenta npu Bepxosuom Cyne PO ot
11.12.2023 Ne 265)

3.4. Ilonaya 1OKYMEHTOB B PAMKAaX YIrOJOBHOTI'0 CYyAONPOU3BOACTBA
(B COOTBETCTBUM € YT0JOBHO-NMPOLECCYATbHBIM KOAEKCOM
Poccuiickoit @egepannn)

3.4.1. OOpamenre B cyn mnoaaercs B (OpME 3JIEKTPOHHOIO JIOKYMEHTA,
MOJANMUCAHHOTO YCUJIEHHOW KBAJIM(DPHUIIMPOBAHHOM 3JEKTPOHHOM MOAMKMCHIO JUIA,
nojaroiiero oopaiieHue, U060 B (PopMe INIEKTPOHHOTO oOpa3za JOKYMEHTa,
3aBEPEHHON YCHJICHHOM KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOW MOJANUCHIO JUILA,
HOJIA0IIEro oOpalleHue.

[Ipunaraemble K 0OpalIeHUIO B CyJ Marepuaibl (JOKYMEHTBI) MOJAIOTCS B

dbopme AIEKTPOHHBIX JIOKYMEHTOB, MO CAaHHBIX YCHJICHHOMN
KBATM(PUITUPOBAHHON JJIEKTPOHHOW MOAMKUCHIO, JIMOO B (opMe SIECKTPOHHBIX
o0pa3oB  JOKYMEHTOB,  3aBEPEHHBIX  YCHUJICHHOM  KBadu(UIUPOBAHHOU

ANEKTPOHHON MNOJANUCHIO. IIpyU 3TOM 3JIEKTPOHHBIE JTOKYMEHTHI, W3TOTOBJICHHbBIC
WHBIMH JIMIIaMH, OpraHaMy, OpraHu3alusIMu B cBoOomHOU (opme wimu dopme,
YCTAHOBJIEHHOW JUIsl 3THUX JOKYMEHTOB 3aKOHOJATeIbCTBOM Pocculickoit
depneparuu, MODKHBI ObITh MOANMMCAHBI UMM YCWJICHHOW KBadu(UIIMPOBAHHOMN
AIEKTPOHHOM MOAIHUCHIO.

XonaTtaiicTBO 00 O3HAKOMJIEHHM C MaTepuajaMyd YroJIOBHOTO Jiejia, O
MOJYYEHUH KOMHUN MPOILECCYaIbHBIX JOKYMEHTOB, MOJydeHUU HHPopMaiuu B
COOTBETCTBUM € MMyHKTOM 21.1 wactu BTOpoii cratbu 42 YIIK P®, undopmarnuu o6
y4acTUH B CyACOHBIX 3aCEIaHUsIX, B TOM YHCIIE€ C UCIOJb30BAaHUEM CUCTEM BUIEO-
KOH(EPEHII-CBSI3U, TPAXKAAHCKUI HCK, HE COAEp KalllMil X0/1aTaiicTBa O MPUHSITUU
Mep 1Mo 00eCNeueHHI0 BO3MEILEHUsI Bpeaa, IPUUNHEHHOTO MPECTYIIICHHEM, MO0
BO3MOXKHOM KOH(PHCKallMU MMYIIECTBA, MOTYT OBITh TOJaHBI B (opme
AJIEKTPOHHOTO JIOKYMEHTA, TMOJMUCAHHOTO YCWICHHOW KBaJTU(DHUIIMPOBAHHOMN
AJIEKTPOHHON TOMAMUCHIO, OO B (OpMe IIIEKTPOHHOTO 00pas3a JOKYMEHTA,
3aBEPEHHOTO IIPOCTOM DIEKTPOHHOMN IO CHIO VTN YCUJICHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOM TTOIMUCHIO JIUIIA, TTOAAIOIIETO OOpaIleHHeE.

OOGpamienue B cyn Kak B (opMe JIEKTPOHHOTO JOKYMEHTa, TaKk U B dopme
AJIIEKTPOHHOTO O0pa3a JIOKYMEHTa MOKET OBbITh MOJAaHO TOJIBKO W3 JMYHOIO
KaOWHeTa JuIa, MOJIMUCHIBAIOLIEIO (3aBEPSIIOUIET0) SJIEKTPOHHBIM JTOKYMEHT
(2JIEKTPOHHBIN 00pa3 JOKYMEHTA).

(nm. 3.4.1 B pex. [Ipukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PD ot
11.12.2023 Ne 265)
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3.4.2. K kaccaiuoHHOW xano0e, NPEICTaBICHUIO MPUIAraroTcsi KOMUU
00XKaITyeMbIX CyIeOHBIX pemeHudd B ¢GopMe SICKTPOHHBIX JTOKYMEHTOB,
MOJITMCAHHBIX ~ YCUJICHHOW  KBaJIM(HUIMPOBAHHOW  OJCKTPOHHOW  MOIMHCHIO
(moamucsMu) cyawpu (Cynei), nmpuHsBIIEero (MPUHIBIINX) o0XaayemMoe cyneOHoe
pemienue, auMO60 B (opMe DICKTPOHHBIX 00pa3oB 0OXKaIyeMbIX CYIACOHBIX
pElIeHUH, 3aBEPEHHBIX YCUIICHHON KBaTH(PUIIMPOBAHHON JIEKTPOHHOUW MOJITUCKHIO
CYIbH, TPEACeNaTeIbCTBYIONIETO IO JIeTy, a B Cllydae €ro OTCYTCTBHUS -
npejaceaaTens cyaa (3aMecTUTENs IpeIceaaTelNs Cyia).

(mm. 3.4.2 B pex. [Ipukaza CynebHoro nenapramenTa npu BepxoBaom Cyne P® ot
11.12.2023 Ne 265)

3.5. Illogaya 1OKYMEHTOB Y4aCTHUKAMM MPOU3BOACTBA
1o jJejy 00 AAMUHUCTPATHBHOM NMPABOHAPYIIEHNH (B COOTBETCTBUH
¢ Kogexkcom Poccuiickoit @egepanuu
00 aIMIHUCTPATUBHBIX NPABOHAPYLICHHUSIX)
(B pen. ITpukaza Cyne6noro nenapramenta rpu Bepxosanom Cyne PO
ot 24.07.2025 Ne 116)

(BBeneH [Ipukazom CyneGHOro AenapTaMeHTa
nipu BepxoBaoM Cyne P® ot 17.11.2021 Ne 223)

3.5.1. OOpamenre B Cya MOXKET ObITh MHOJAHO B (pOpME 3IEKTPOHHOIO
JIOKYMEHTA, MOJMNMCAHHOTO MPOCTOM 3JIEKTPOHHOW MOJANMMUCHI0 WU YCUJICHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO, JUO0 B (OpME 3JIEKTPOHHOIO
oOpa3a [IOKyMEHTa, 3aBEPEHHOr0 IMPOCTOM BJEKTPOHHOW MOJNUCHIO WM
YCWICHHOW KBaTU(PUUUPOBAHHOU 3JEKTPOHHOU MOAMKUCHIO.

O6pamenue B cya, kotopoe cornmacHo KoAIl PO momkHO OBITH ITOATIMCAHO
YCWICHHOW KBATU(PHUITUPOBAHHON JJIEKTPOHHOM TMOAMKMCHIO, TOJAETCs B CyI B
dopme AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUJIIEHHOUN
KBATM(UITUPOBAHHONW DJIEKTPOHHOW TMOAMKCHIO JIMIA, YIOJHOMOYEHHOTO Ha
MOJNMKUCAHKUE JOKYMEHTa (3asiBUTEISI, €r0 3alUTHUKA WM MIPEACTaBUTENS ), INOO B
dbopmMe  2JIGKTpOHHOro  oOpaza  JOKYMEHTa, 3aBEPEHHOr0  YCHJICHHOM
KBATM(PUIUPOBAHHONW  DIJIEKTPOHHOW  moamuchio. [lpm  3TOM  ycuieHHas
KBaTU(UIIMPOBaHHAs DJIEKTPOHHAS TMOAMUCh, KOTOPOW 3aBEepeH SJIEKTPOHHBIN
oOpa3 oOpaiieHusi B CyJ, ODKHA MPUHAMICKATH JIMIY, YIIOJTHOMOYEHHOMY Ha
MOANMUCAHUE IOKYMEHTA, MOANKUCABIIEMY JOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(m. 3.5.1 B pen. IIpukaza Cynebnoro nemnapramenta npu BepxoBHom Cyne PD ot
24.07.2025 Ne 116)

3.5.2. Ecnu oOpaiiienre B cy/ MOJNUCAHO (3aBEPEHO) MPOCTOM AJIEKTPOHHON
MOJIMKCHIO, DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHUJaraéMbie K OOpaIICHUIO B
CyJ, CAMTAIOTCA 3aBEPEHHBIMU ITPOCTOM AIEKTPOHHOU NOAHUCHIO.

Ecim  oOpamenume B cya  moamucaHo — (3aBepeHO)  YCHIICHHOU
KBAUTM(UITUPOBAHHONW  DJIGKTPOHHOW  TOJIMMWCHIO,  BJIEKTPOHHBIE  00pasbl
JIOKyMEHTOB, TpUJaraéMble K OOpalleHUI0 B CyJ, CUYHTAIOTCS 3aBEPEHHBIMU
YCWJICHHOW KBATH(UITUPOBAHHON 3JIEKTPOHHON TTOIMHCHIO.
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(m. 3.5.2 B pen. Ilpukaza Cyne6noro nemapramenta npu Bepxosaom Cyne PO ot
24.07.2025 Ne 116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNUBIIKE B 3aKOHHYIO CHUJTY IOCTAHOBJICHUE
no jAeny 00 aAMUHUCTPATUBHOM IPABOHAPYIICHUH, PEIICHUS MO pe3yJbTaTaM
paccmotpenus xajno0, nmporectoB (ctaThsg 30.13 KoAIl P®, crates 30.14 KoAIl
P®) npunaratorcs oOxanyeMble OINpeaeieHre, MOCTaHOBJIECHUE MO ey 00
aAMUHHACTPAaTUBHOM MPABOHAPYILICHUH, PEUIEHUE IO PEe3yJbTaTaM pacCMOTPEHHS
*KanoObl, MpOTecTa Ha TMOCTAaHOBJICHHE IO Jely 00 aJIMHUHUCTPATHUBHOM
npaBoOHApyIIeHUM B (opMe DdIEKTPOHHBIX JOKYMEHTOB JHO0 B (opme
AIIEKTPOHHBIX 00pa30B JOKYMEHTOB, IOJANUCAHHBIE (3aBEpEHHBIC) YCHUICHHOMN
KBAJIM(UIIMPOBAHHON SJEKTPOHHOM TMOAMUCHIO BBIHECIIETO €ro CyAbH, JHOO
oTpesieNieHNe, TTOCTaHOBJICHUE T10 JieNTy 00 aJIMUHUCTPATUBHOM MPaBOHAPYILICHUH,
pellieHne MO pe3ylbTaTaM pacCMOTPEHMS JKajJoObl, MPOTECTa, BBIHECEHHBIC
JOJDKHOCTHBIM  JIMLIOM, KOJUIETHAJIbHBIM OpraHoM, B (OpMe 3IIEKTPOHHBIX
JIOKYMEHTOB JTMOO B (pOpME 3JEKTPOHHBIX O0Opa30B JOKYMEHTOB, MOANHCAHHBIC
(3aBepeHHbIE) YCUJIEHHOW KBAJIM(DHUIMPOBAHHON 3JIEKTPOHHOM MOANKCHIO B
YCTaHOBJICHHOM ITOPSIJIKE.

(m. 3.5.3 B pen. [Ipukaza CyneOHoro aenapramenta npu BepxoBaom Cyne P® or
24.07.2025 Ne 116)

4. 3BABEPIHIEHUE IOJAYU JOKYMEHTOB

4.1. Ilo 3aBepmieHun 3arpy3ku (hailjioB, cojepxkallux OOpallleHue B Cya U
mpwiaraéMble K HEMy JOKYMEHTBI, TIOCIIC OCYIIECTBICHUS IPOBEPKHU
MPaBUJILHOCTH BBEICHHBIX JaHHBIX ITOJH30BaTEb, BHIOMPAs COOTBETCTBYOIIYIO
OTIIIHIO, HATIPABJISIET IOKYMEHTHI B CY/I.

4.2. Ilocne HampaBiieHHs IOKYMEHTOB B CyJ IIOJIb30BATENI0 B JIMYHBIN
KaOMHET  MPUXOJUT  YBEJAOMJIEHME O  TMOCTYIUICHUH  JOKYMEHTOB B
MH()OPMAIMOHHYIO CHUCTEMY, COJIepKallee JaTy W BpeMs IMOCTYIUICHUS
JIOKYMEHTOB.

4.3. B memsax omnpeneneHuss MOMEHTA NOJAYM JOKYMEHTOB J1aTa U BpPEMs
NOCTYIUIEHUS JIOKYMEHTOB B HH(QOPMAILMOHHYIO CHCTEMY (DUKCHUPYIOTCS
aBTOMATUYECKH, 10 00I1IeMy IPaBUITy OMPENEISIOTCS 0 MOCKOBCKOMY BPEMEHH U
YUUTBHIBAIOTCS CYAOM IpPU PACCMOTPEHHHM BOIpoca O COOJIOJEHUHM CpOoKa MAJis
HalpaBJieHUs] oOpallleHus] B CyJl COIJIACHO NPOLECCYaIbHOMY 3aKOHOJATEIbCTBY
Poccuiickoit @enepanuu (vactb 3 crarbu 108 I'TIK PO, yactes 4 crateu 93 KAC
P®, crates 129 VIIK PO, cratbs 4.8 KoAll PD).

(B pen. Ilpukaza CyneOnoro aenapramenta npu BepxoBHom Cyne P® ot
17.11.2021 Ne 223)

B mensax ompeneneHuss MOMEHTa MOJA4YM JTOKYMEHTOB MO OOIIEMY MpaBUITy
NPUHUMAETCS BO BHUMaHUE J1aTa U BpeMsi HH()OPMAIMOHHOW CUCTEMBI, a HE JlaTa U
BpeMsiI 4acOBOW 30HBI, B KOTOPOM HAXOJUTCSA CyHd - aJpecaT HampaBliIeMOro
oOparieHus.
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Jlata u BpeMs NOCTyIUIEHUS B HMH(OPMAIIMOHHYIO CHCTEMY JOKYMEHTOB,
NOJIAaHHBIX B CYyIbl, pacmnojioxeHHsle B 1-ii yacoBoil 30He (KammHuHrpanckas
001acTh), ONpPENENSAIOTCS O JaTe€ M BPEMEHU IOCTYIUICHUS JOKYMEHTOB B
MH(POPMAILMOHHYIO CUCTEMY MUHYC | yac.

4.4. TlpocMOTp MAOKYMEHTOB, MOJAHHBIX B CyJd B OJJIEKTPOHHOM BUJE,
OCYHIECTBJISICTCS. paOOTHUKOM amnmapara cyjaa, OTBETCTBEHHBIM 3a MIpHEM
JIOKYMEHTOB B JJIEGKTPOHHOM BHJI€, KOTOPBIA JOJDKEH YOEAUTHhCS B TOM, YTO
JIOKYMEHTBI, TMOCTYNHBIINE B WHOOPMAIMOHHYIO CHCTEMY, aJIpEecOBaHbl CYIY,
JIOCTYIIHBI JJig MpouTeHus, opopmiieHsl B cooTBercTBUU ¢ IlopsiakoM momauu
JOKYMEHTOB, BKJIOYas COOJIIOJCHHE TpeOOBaHUA O HAJIUMYUH TpadHUuecKon
MOANMKUCH JIMIIa B JJIEKTPOHHOM oOpa3e oOpamieHuss B Cya, TpeOOBaHUU K
ANIEKTPOHHOM moanucu. Eciam gaHHBIE YCIOBUS COOJNIONEHBI, TMOJB30BATEIIO B
JUYHBIN KaOMHET HANpaBIIAETCS YBEIOMJICHHE O TMOJYyYEHUHU CYAOM TMOJAHHBIX B
AJIGKTPOHHOM BHUJE OKYMEHTOB. B yBeIOMJICHHH yKa3bIBAaeTCsl HAMMEHOBAaHUE
CyJla, HAPaBJISIIOLIErO YBEJAOMIIEHUE, HAMMEHOBAHUS MOJYYE€HHOTO OOpaIlleHUs B
Cyl W TpWIAaraeMbIX IOKYMEHTOB, JaTa W BpeMsl TOCTYIUICHUS OOpalieHus B
MHPOPMALIMOHHYIO CHCTEMY U JaTa M BpeMs €ro IMOoJy4eHus cyqoMm. B
YBEIOMJIEHHH TaKXE€ MOXET yKa3bIBaThCS HOMEP COOTBETCTBYIOILETO CyJIE€OHOIrO
nena (MMpou3BOACTBA).

Ecan nHa3BaHHBIC YCIIOBUA HC CO6J'IIOI[€HBI, IMOJIB30BATCIIIO HAIIPABIIACTCA
YBCAOMIICHHUC O TOM, YTO JOKYMCHTBLI HC MOI'YT OBITH IMPpU3HAaHbI ITIOCTYIIMBINNMHU B
cyna. B YBCAOMIICHHHM YKa3bIBAIOTCA IIPUYHNHBLI, B CHJIY KOTOPBIX HOKYMCHTBLI HC
MOI'YT CUUTATBCA ITOCTYIIMBIIMMHA B CY/I.

4.5. JIoKkyMEHTBI OTKIIOHSIOTCS 10 CHEAYIOIIUM ITPUUNHAM:
1) oOGpatieHue B ¢y HE aApeCOBaHO TaHHOMY CYIY;

2) oOpaiieHue B CyA SBISETCA HJIACHTUYHBIM paHee HaMpaBICHHOMY
oOpalleHuro;

3) [IOKYMEHThl HEYMTaeMbl, B YaCTHOCTH: CTpPaHHUIBl JOKyMEHTa
(IOKYMEHTOB) TIEPEBEPHYTHI; IOKYMEHT (JJOKYMEHTBI) COJIEP’KUT HE BCE CTPAHUIIBI,
OTCYTCTBYET BO3MOXKHOCTh OMNpPEACIUTh HAJIUYUWE BCEX CTpaHuIl; B (aiine
OTCYTCTBYET OJJIEKTPOHHBIA JOKYMEHT WM JJICKTPOHHBIM 00pa3 JOKyMEHTa;
OTCYTCTBYET CBSI3HBIN TEKCT;

4) daiin oOpamienus B cyd U (win) ¢aiiiisl npuiaraeMplx K HeMy JTOKYMEHTOB
NpeacTaBlieHBl B (opmarax, HE MNpeaycMOTpeHHBIX [lopsakoMm momauu
JIOKYMCHTOB;

5) oOpamieHue B cyn W (WIM) TpwiIaraéMble K HEMY JOKYMEHTHI HE
MIPEACTABIICHBl B BHJAC OTICIBHBIX (DAWIOB: B OJHOM (aijae COACPKHUTC
HECKOJIbKO JJICKTPOHHBIX JIOKYMEHTOB HWJIM HECKOJIBKO JJIEKTPOHHBIX 00pa30B
TOKyMeHTOB. HammenoBanwe (ailloB HE TMO3BOJSET HIACHTU(DHIIMPOBATH
JIOKYMEHTBI, B HUX COJIEp KaIlUecs;



6) (aiin oOpamienus B cyd U (i) ¢ailyibl mpuiaraéMbeix K HeMy JOKYMEHTOB
U (WIM) naHHbIe, COJepKalluecss B HUX, HEAOCTYIHBI JUis paboOThl, B YACTHOCTH:
3alIMIIEHBl OT KOMUPOBaHMS M (WJIM) TEYaTH, COAEPKAT WHTEPAKTUBHBIC WU
MYJIbTUMEINIHbIE 3JIEMEHTHI, BHEIPEHHBIE CIICHAPHH;

7) B HapyuieHue 3akoHoxaarenbcTBa Poccuiickoir @epepaumn u Ilopsnka
10JIa4l JOKYMEHTOB OOpallleHHue B CyJ B (opMe 3JIEKTPOHHOIO JOKyMEHTa HE
HOJIMCAHO YCUJIEHHOW KBaJIM(UUMPOBAHHON 3JIEKTPOHHOW MOJANMUCHI0 MO0
oOpamieHue B cya B (opme 53JIEKTPOHHOTO oOpa3a JOKyMEHTa HE 3aBEPEHO
YCUJIEHHOW KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOANNCHIO;

(mm. 7 B pen. Ilpukaza Cyne6Horo nmemapramenta npu BepxoBHom Cyme PO ot
11.12.2023 Ne 265)

8) DJEKTpOHHBIH 00pa3 o0OpalleHUsT B CYJI HE COJCPXKUT TIpaduuecKoi
TIO/IITHACH JIUIIA, OOPATHBIIIETOCS B CY/I,

9) onexkTpoHHas MOJANUCh HE COOTBETCTBYET BHJY, YCTAaHOBJICHHOMY
[TopsinkoM momaym JOKYMEHTOB. YcCWJIEHHas KBadu(UUUPOBAHHAS 3JEKTPOHHAsS
NOJANKHCH HE TMpoljia MPOBEPKY: HA MOMEHT MOJANUCAaHUS JIOKYMEHTa CpOK
JNEUCTBUS cepTU(UKATAa 3IEKTPOHHON MOJIMUCHA UCTEK, AJIEKTPOHHAs MOJANHUCH HE
COOTBETCTBYET JIOKYMEHTY, JOKYMEHT ObUT M3MEHEH (MOAM(UIIMPOBAH) IOCHE
MOJAMKUCAHUS €0 SJIEKTPOHHOU MOAIMHUCHIO;

10) Homep nena (MPOW3BOJICTBA), YKa3aHHBIN IOJIb30BATENIEM MpHU MOAayue
JOKYMEHTOB, HE COOTBETCTBYET HOMEpY Jena (MpOW3BOJCTBA), YKA3aHHOMY B
oOpallleH!H! B CY/I;

11) x oOpaiieHuo B CyJA, MOJaBa€MOMY MPEICTABUTENIEM, HE MPHUIOKEH
JIOKYMEHT, TOJATBEP)KIAIOIIUN TOJTHOMOYHS TMPEICTABUTENS Ha NPEIbSIBICHHUE
JIOKYMEHTOB B CYJ;

12) oOpamenue B CyAd TOCTYNWIO C  HUCIOJIb30BAaHUEM  CHUCTEMBI
MEKXBEIOMCTBEHHOT'O 3JICKTPOHHOTO JOKyMeHToobopoTa (MD/0);

(. 12 BBenen I[pukazom Cynednoro aenapramenta npu BepxosHom Cyne PO ot
11.12.2023 Ne 265)

13) napymieHbl WHBIE TpeOOBaHHS K AJICKTPOHHBIM JIOKyMEHTaM U (WJIH)
AIIGKTPOHHBIM ~ 00pa3aM JOKYMEHTOB, YycTaHOBJeHHble Ilopsakom mnomaum
JIOKYMEHTOB.

46. B wmemax npuoOmeHus K cyneOHomy ey  (IIpOU3BOICTBY)
pacreyaThIBalOTCS:

Komusi oOpaleHusi B CyJ, MOCTYNHUBIIEro B (opMe 3JeKTpOHHOro obpasa
JIOKyMEHTA WJIA SJICKTPOHHOTO IOKYMEHTA;

(8 pen. Ilpukaza CynmeOnoro aemapramenta npu BepxosHom Cyne P® ot
11.12.2023 Ne 265)
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CBEICHHUS O pe3ynbTarax IMPOBEPKH YCHJIEHHOW KBaJIM(DUIUPOBAHHOU
AJIIEKTPOHHOM TOJAMUCH BJEKTPOHHOIO JOKYMEHTa, BKJIOuYas HHQPOpMaluio 00
YCWICHHOW KBATM(PUIIMPOBAHHONW AJIEKTPOHHOM MOJMNUCH, KOTOPOH TMOJIKCaH
ANEKTPOHHBIN JOKYMEHT;

CBEIACHMS O pe3yibTaTax TMPOBEPKH YCHWJICHHON KBaTU(pHUIIMPOBAHHON
3JIEKTPOHHOM MOANMCH 3JIEKTPOHHOTO 00pa3a JOKyMEHTa, BKJItoUasi HHPOpMaIUIO
00 YCWJIEHHOH KBalW(PULIHMPOBAHHON 3JEKTPOHHOW MOJNUCH, KOTOPOHW MOJIUCAH
3JIEKTPOHHBIN 00pa3 TOKyMEHTA;

CBEJICHUS O IIPOCTOU AIEKTPOHHOM MOIINCH, KOTOPOU 3aBEPEH JIICKTPOHHBIN
o0pa3 10KyMeHTA.

[Ipy HEOOXOAMMOCTH pacleyaThIBAIOTCA M MNPUOOIIAIOTCS HAa OyMa)KHOM
HOCUTEJIE K MarepuaigaM cyaeOHOro jnena (Ipou3BOACTBA) KONUM JOKYMEHTOB,
IIOCTYIUBILINX B 3JIEKTPOHHOM BHJE.

4.7. JIOKyMEHTBI, TOCTYIUBIIIKE B UHPOPMAIIUOHHYIO CUCTEMY, JIOJKHBI OBITH
3aperuCcTpUpPOBaHbl B CHEIHUAJIbHBIX  MporpamMMmHbIX  cpeactBax [AC
«IIpaBocyaue», oOecleunBaIOIIMX BEJIECHUE aBTOMATHU3UPOBAHHOTO CYJIEOHOTO
JeJIONPOU3BOACTBA.

4.8. Ilpuem, yyeT W peructpanus MNOCTYNUBIIMX B JJIEKTPOHHOM BHUJIE
JIOKYMEHTOB TPOU3BOAATCS B TOM XK€ MOPAIKE, B KOTOPOM OCYLIECTBISETCS
npyueM, ydeT M perucrpauus JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE C
OCOOEHHOCTSIMH, MPETYCMOTPEHHBIMU COOTBETCTBYIOIIMMH HWHCTPYKIHUSMHU I10
CyJ1IeOHOMY JI€IONPOU3BOCTRY.




