YTBEPXJEH

npukasom CynebHoro genapraMmeHTa
npn BepxosHom Cypge

Poccuitckon depepaymnn

oT «29» blioM/1 20ZC 1. No <Xl

MOPAAOK
nogayn B pegepanbHble cybl 06LLER HOPUCANKLMN JOKYMEHTOB B 3/1eKTPOHHOM
BU/E, B TOM 4mc/ie B pOpMe 3/1EKTPOHHOI0 IOKYMEHTA

1. O6LLMe NONOXKeHNA

1.1 Mopsgok nogaun B (hefepasibHble Cyfbl 0OLIE HOPUCAUKUAA AOKYMEHTOB B
3N1eKTPOHHOM BUAE, B TOM 4uc/ie B (hOpMe 31eKTPOHHOTO AOoKyMeHTa (aanee - Mopsagok
nojayn [OKYMeHTOB) pa3paboTaH B COOTBETCTBUW C MOMOXKEHMAMU [ paXKaaHCKOro
npoueccyanbHOro Kogekca Poccuidickon Pepepaummn (ganee Takke - [TIK P®),
depepanbHOro 3akoHa ot 14.11.2002 Ne 137-®3 «O BBefieHUM B geincTaue I'paxkaaHCKoOro
npoueccyanbHOro Kogekca Poccuiickon Pepepaunm», Kogekca agMUHUCTPATUBHOIMO
cygonpoussofctea Poccuitickoin ®epepaummn (ganee takke - KAC P®), degepanbHOro
3akoHa o1 08.03.2015 Ne 22-®3 «O BBefieHUN B AeiicTBue Kogekca agMMHUCTPATUBHOIO
cygonpoussoactea Poccuidickor Pepepaumm», YT0ON0BHO-NpOLECCYanbHOro KojeKkca
Poccuiickoin ®epepaunn (anee Takxe - YK P®), deaepanbHoro 3akoHa ot 18.12.2001
Ne 177-®3 «O BBefleHMM B IEACTBUE Y TONOBHO-MPOLIECCYasIbHOrO Koflekca POCCUINCKOiA
depepaun, Kogekca  Poccuiickoi depepaymm 06 aAMUHUCTPATUBHBIX
npaBoHapyLeHunax (ganee takxe - KoAll P®), depepanbHoro 3akoHa ot 30.12.2001
Ne 196-®3 «O BBegeHun B feiictBue Kopgekca Poccuiickoir ®depepaunn 06
aAMWUHUCTPATUBHbIX MNpPaBOHapyLUeHnax», degepanbHOro 3akoHa o1 23.06.2016
No 220-®P3 «O BHECEHUWN U3MEHEHWIN B OTAe/NbHble 3aKOHOAATe/IbHbIE aKTbl POCCUIICKON
degepauumn B 4acTU MPUMEHEHUSA 3NEKTPOHHbIX AOKYMEHTOB B [eATe/IbHOCTU OpraHoB
cynebHolr Bnactu», depepanbHoro 3akoHa oT 07.04.2025 Ne 59-d3 «O BHeceHuu
n3mMeHeHnin B Kopgekc  Poccuiickon — Pegepauum 06 aAMUHUCTPATUBHBIX
npaBoHapyLleHuax», depepansHoro 3akoHa ot 30.12.2021 Ne 440-d3 «O BHeceHWUM
M3MEHEHWW B OTAeNbHble 3aKoHOoAaTeSlbHble akTbl Poccuiickoin — Pegepaynmns,
depnepanbHOro 3akoHa ot 29.12.2022 Ne 610-®3 «O BHECEHWUM U3MEHEHWNI B Y TONOBHO-
npoueccyanbHbli  Kofekc  Poccuiickon — ®epepauun»,  npegycMmatpusarowmmMm
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BO3MOXHOCTb MOJayM [LOKYMEHTOB B 3/1EKTPOHHOM BWAe, B TOM u4ucne B (opme
3/IEKTPOHHOTO LNOKYMEHTA, nocpeacTBoM (hefepasibHOM rocyfapcTBeHHOM
NHPOPMALNOHHOW cucTeMbl «EAMHBLIA NopTan roCyAapCTBEHHbIX WM MYHULMMANbHbLIX
ycnyr ((pyHKUMIA)» (fanee - eAUHBIA NOpTan rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCYT)
60 MHGOPMaUMOHHON cucTembl, onpegeneHHon CypebHbIM [enapTaMeHTOM MNpw
BepxosHom Cygie Poccuitickont defepauun.

1.2. B cootBetcTBMM C YacTthto 11 crtatbu 3 TIK P® wnckoBoe 3asBneHue,
3anBfieHue, Xanoba, NpefcTaBleHNe U MHble JOKYMEHTbI MOTyT 6biTb MOAaHbl B Cy[, Ha
OyMaKHOM HoOCWUTefle WK B 3N1eKTPOHHOM BUWAE, B TOM 4ucC/e B (DOPMe 3M1EKTPOHHOIO
NOKYMEHTA.

ickoBOe 3asBfieHWe, 3asBNeHMe, >kanoba, MNpeAcTaBlieHNe U UHble LOKYMEHTSI,
KOTOpble NojaroTca NocpeAcTBOM e4MHOI0 NOPTasia rocyAapCTBEHHbLIX U MYHULUNANbHbIX
yCnyr Mo UH(OPMaLMOHHOW CUCTEMBI, onpefeneHHon CyaebHbIM fenapTaMeHToOM npu
BepxosHom Cype Poccuiickonn depgepaumn, MOryT ObiTb  NOANUCAHbI  MPOCTOM
3NEeKTPOHHONM NOANUCLIO0 B COOTBETCTBUN C 3aKOHOAATENbCTBOM Poccuiickoin degepauun
MW nopsgkom, onpegensembiM CypebHblM fenapTameHTOM npu BepxosBHom Cyge
Poccuiickon depepaunn, ecnu MK PP He yCcTaHOBMEHO, YTO YKa3aHHbIE [AOKYMEHTbI
[0/KHbI ObITb NOANUCaHbI YCUNEHHOW KBAIMPULNPOBAHHOW 31eKTPOHHOW NOAMUCHIO.

B cooTBeTcTBMM C 4yacTbio 2 cTatbh 45 KAC P® agMUHUCTPaTUBHOE MCKOBOE
3anBNeHue, 3aaB/eHne, Xanoba, npeacTaBieHne U UHble JOKYMEHTbI MOTYT ObITb MOAaHbI
B Cy4 Ha OyMaXHOM HOCUTe/fle WAM B 3MeKTPOHHOM BWAe, B TOM uucrie B (opme
3/1IEKTPOHHOI0 JOKYMEHTA.

ALMVHUCTPATUBHOE MCKOBOE 3asBfieHME, 3asB/ieHUe, XXanoba, npeacTaBneHne U
NHbIE JOKYMEHTbI, KOTOpble NoAaloTca NOCPEACTBOM eANHOI0 NopTasna rocyaapCcTBeHHbIX
U MYyHULUNANbHBIX YCyr NM60 MH(OPMAaLMOHHON cUCTeMbl, onpeaeneHHon CyaebHbIM
aenaptameHTom npu BepxosHom Cypae Poccuiickon ®efepaumm, MOryT 6bITb NOANUCAHbI
MPOCTOW 3/1EKTPOHHOW NOAMNUCHI0 B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCUIACKOM
degepaunn 1 nopsgkom, onpegenseMbiM CyfebHbIM fenapTamMeHTOM npu BepxoBHOM
Cyne Poccuitickonn Pepepaumn, ecnm KAC P® He YCTaHOB/IEHO, YTO YKa3aHHble
OOKYMEHTbI JO/HKHbI ObITb NOAMMCAHbI YCUIEHHON KBaIM(PULMPOBAHHOWN 3/1€eKTPOHHOM
NOAMUCHIO.

B cooTtBeTcTBMM cO cTaTheil 474.1 YTIK P® xoaaTailcTBO, 3asB/IEHUE, Xanoba nnm
npeAcTaBneHne, He cofeprkallive CBefieHN, COCTaBNAOWMX OXpaHAeMYHO (heaepaibHbIM
3aKOHOM TalHy, Npu HaIMUYNU TEXHUYECKON BO3MOXHOCTW MOTYT ObITb MOAaHbI B CY[ B
NMopsAKe 1 CPOKK, KOTOpble yCTaHoBMeHbl YTTK P®, B (hopme 31eKTPOHHOIO JOKYMEHTa U
NoAMNUCLIBaOTCH nnuom, HanpasuBLUUM TaKoi NOKYMEHT, YCUIEHHOM
KBa/IMPUUMPOBAHHOW 3NEKTPOHHOM noAanucbio, ecnn YTMK P® He yCTaHOBNEHO WHOE.
XopartancTeo, 3asBleHWe, Xanoba WNn nNpefcTaBlieHVe, He Cofepkaline CBeAeHWMN,
COCTaB/AOLWNX OXpaHsemMyto (efepasibHbiM 3aKOHOM TaiHy, NofarTcs MocpeAcTBOM
eMHOro noptana rocyfapCTBEHHbIX U MYHUUUMANbHbIX YCIYr MM60 UHHPOPMaLMOHHOW
cucTemsbl, onpegeneHHon CyaebHbiM genapTameHToM npu BepxosHom Cyge Poccuiickoi
depgepaunn. Matepuasbl, NPUIOXKEHHbIE K TaKUM XOLaTalCTBY, 3asaB/IeHUIO, Xanobe nnm
NpefcTaBfieHNIO, TakXXe MOAAlTCA B 3/IeKTPOHHOM BMAe, B TOM 4wucrie B Qopme
3N1IEKTPOHHOI0 [O0KYMeHTa, M 3aBepAloTCcA NULOM, HanpaBMBLUMM TakKMe [OKYMEHThI,
YCUIEHHOW KBa/IM(NLMPOBAHHOWN 3/IEKTPOHHOW MOAMMUCHIO.
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Xopataincteo 06 03HaKOMIEHUW C Matepuanamu yrosioBHOro fena, o nosyyeHuu
KOMuin npoueccyasnbHbIX AOKYMEHTOB, MOMyYeHUUM WHMOPMauMM B COOTBETCTBMMU C
NyHKTOM 21.1 yactu BTOpON cTatbn 42 YTIK P®, nHdopmaumm 06 yyacTum B CyaebHbIX
3aceflaHusAX, B TOM 4uC/ie C WUCMNOJSIb30BaHWEM CUCTEM BUAEO-KOH(epeHL-CBA3MN,
rpaXkJaHCKUI WCK, He cofepkallui xofartancTBa O MPUHATUM Mep Mo 0b6ecrneyeHuto
BO3MeLLLeHUs1 Bpefa, MPUYMHEHHOrO NPecTynieHneM, NM6o BO3MOXHOM KOH(MCKaun
NMYLLECTBa, NoAaBaeMble rpaXkjaHammn nocpeicTBoM eUHOro nopTana rocyAapCTBeHHbIX
N MyHULUMNANbHbLIX YCNYT NM60 MH(OPMaUMOHHOW cucTeMbl, onpeaenieHHon CynebHbIM
penaptameHToM npu BepxosHom Cyge Poccuidickont ®epepaumn, MOryT 6bITb NognucaHbl
NPOCTOW 3M1EKTPOHHON MOAMWUCLI0 B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCMIACKON
degepauun 1 nopsgkom, onpegenseMbiM CynebHbIM genapTaMeHTOM npu BepxoBHOM
Cyne Poccuitickonn depepaumn, ecnn YTMNK P® He yCcTaHOBMNEHO, YTO YKasaHHble
AOKYMEHTbI LO/DKHbI ObITb MOAMUCAHbI YCUIEHHON KBaIMPULNPOBAHHOW 3/1EKTPOHHOM
noAnucelo.

B cootBeTcTBMM € 4yacTblo 1 cTatbu 24.8 KoAIll P® 3asBneHue, XoaaTancrso,
)anoba, NPOTECT U UHble LOKYMEHTbI MOrYT 6bITb NOAaHbl y4YacTHMKaMK MPOM3BOACTBA
no feny o6 agMMHUCTPATMBHOM MpaBOHapPYLUEHUN Ha OYMaXHOM HOCUTene WAn npu
Ha/IMYNN TEXHNYECKO BO3SMOXHOCTW B CY[ie B 3/1eKTPOHHOM BUAE, B TOM Yuc/e B hopme
3N1EeKTPOHHOI0 fOKYMeHTa. B cniyyae nogayv 3adBfeHuns, Xo4aTancTea, Xanobbl, NpoTecTa
N WHbIX JOKYMEHTOB B 3/1eKTPOHHOM BMAE, B TOM 4ucrie B (POpMe 3/1eKTPOHHOro
[AOKYMeHTa, npuiaraemble K HAM [OKYMEHTbl AO/MKHbI OblTb MpeAcTaBieHbl TakXe B
3N1eKTPOHHOM BUfE, B TOM YnC/ie B POPMe 3/1IEKTPOHHOI0 AOKYMEHTA.

3anBneHNne, XoaTacTBo, Xanoba, NPOTeCT U UHbIE AOKYMEHTbI, U3rOTOB/IEHHbIE B
3N1eKTPOHHOM BuAe, B TOM uucrie B (POPME 3/71eKTPOHHOrO [AOKYMEeHTa, a TaKxke
npunaraemble K HUM JOKYMEHTbI MOTYT ObITb NOAaHbI YH4aCTHUKOM NMPOW3BOACTBA MO Aeny
06 agMWHUCTPATUBHOM MNpaBOHApyLeHNUN B Cy[ MNOCPeACTBOM efAMHOro nopTana
rocyfapCTBEHHbIX W  MYHUUMNANbHbLIX YCAyr nnbo WMHMOPMaLMOHHOW CUCTEMBI,
onpegeneHHon CyaebHbIM aenaptameHToM npu  BepxoBHom Cyae Poccuiickoit
depepaymn (4actb 2 ctatbi 24.8 KoAl P®).

3anBneHune, XopdaTancTBO, >Kanoba, MPOTECT W WHble [OKYMEHTbl, KOTOpble
nogarTcsa B CyA4 MOCPeACTBOM €4MHOro noprana rocyfapCTBEHHbIX U MYHULUNANbHBIX
ycnyr 1M6o NHpopMaLMOHHOW CUCTEMbI, onpegeneHHon CyaebHbIM fenapTaMeHToM Npu
BepxoBHom Cype Poccuiickoin ®efepaumn, MOryT OblTb MOAMMCAHbI  MPOCTON
3NEeKTPOHHON nognucbto, ecnm KoAll P® He yCTaHOB/IEHO, YTO OHM AO0/XKHbI ObITb
noAnucaHbl  YCUNEHHOW KBaIM(MLUMPOBAHHON 3MEKTPOHHOA nognucebto  (Yactb 3
cTatbh 24.8 KOATlT P®).

1.3. MonoxeHus MK P®, KAC P®, YTK P®, KoAll P®, npegycmatpusaroLyme
nogadvy B (hefepasibHble CyAbl 06LWEN HOPUCANKLUUN LOKYMEHTOB B 3/1EKTPOHHOM BUfE, B
TOM uyucne B (POpPMe 3NEKTPOHHOTO [OKYMEHTA, peasiM3ytoTca MnyTeM MPUMEHEHUS
HacTodAwero NMopaaka nojayn JOKYMEHTOB.

Mogaya 3anpoco., NpeanoXKeHW, 3asBIeHUIA UK XKanob B Cyf B COOTBETCTBUM C
(hefepanbHbiMM 3aKOHamn oT 22.12.2008 Ne 262-P3 «0O6 obecneveHun poctyna K
NHopMaUMn 0 [eATenbHOCTU cyaoB B Poccuiickon depepaumm», oT 02.05.2006
Noe 59-®3 «O nopsgke paccMOTpeHUs obpalleHnin rpaxgaH Poccuiickon depepamm»
Mopagkom nofayn LOKYMEHTOB He perynupyercs.
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lMofaya [OKYMEHTOB B 3/1eEKTPOHHOM BWAe, KOTOpble COAepXaT CBeAeHus,
COCTaB/AlOLWME TOCYAApCTBEHHYO TailHy, [lopsagkoM nojaynm  [OKYMEHTOB  He
perynunpyercs.

Mojaya [OKYMEHTOB B 3/1eKTPOHHOM BWAe C MWCMO/Ib30BaHWEM CUCTEMb
MeXBeJOMCTBEHHOI0 3/1eKTPOHHOr0 AoKymeHToobopota (M3O0) npoueccyanbHbIM
3aKOHOaTenbCTBOM Poccuitickont ®efepaumun He npefycmarpuBaeTcs.

lMojaya AOKYMEHTOB B 3/IEKTPOHHOM BMAE MOCPEACTBOM CUCTEM 3/1eKTPOHHOIO
AOKYMEHTO060poTa Y4aCTHMKOB CyAeGHOro npouecca € WCMOMb30BaHWEM  e4UHOMN
CUCTEMbI MEXBeJOMCTBEHHOIO 3/IEKTPOHHOIO B3ammogeicTema [MopagkoM nogaum
JOKYMEHTOB He perynmpyercs.

1.4. B uenax peanusaumm  Hactodwero llopdaka nojaynm  OOKYMEHTOB
NCNOJb3YHKTCA C/eAYytoLLee OCHOBHbIE MOHATUA:

(hefepasnbHble Cyfbl 06LWen opucankumn (ganee - cyfpbl, Cya) - KaccauWOHHble
CyAbl O6LLEN HOPUCANKLMMN, KacCaLMOHHBIA BOEHHbIA Cyd, anefnsunoHHble Cybl 06Len
IOPUCAMKLUNN, anefNALUNOHHBIA BOEHHbIN Cy[, BEPXOBHblE CyAbl pecny6uK, KpaeBble,
06n1acTHbIE Cy/bl, CyAbl FOPOAOB (hefepanbHOro 3Ha4eHus, Cyabl aBTOHOMHON 061acTh 1
aBTOHOMHbIX OKPYTroB, OKPYXHble ((010TCKME) BOEHHbIE CY/bl, PallOHHbIE, MEXPaNoHHbIe
N TOPOACKME CyAbl, rapHU30HHbIE BOEHHbIE CYApbl;

obpalleHve B Cyd - LOKYMEHT, CO3[aHHbliA B COOTBETCTBUWM C MpoLecCyasibHbIM
3aKoHOaTeNnbCTBOM Poccuinckonn defepaumun, HarnpasieHHbIA B cyf (HanpymMep, UCKOBOE
3anB/ieHVe, aAMUHUCTPATUBHOE UCKOBOE 3asB/IeHMe, XO4ATaNCTBO, 3asB/eHNe, 3asB/leHne
0 BblHeCeHUW cyfebHOro npukasa, »anoba, anennAaumoHHas kanoba u npeacraBfieHue,
KaccalMOoHHble »kanoba v npefcTaB/ieHne, NPOTeCT);

JOKYMEHT B 3/IEKTPOHHOM BWfE - 3NEKTPOHHbLIA AOKYMEHT (LOKYMEHT B (hopme
3N1eKTPOHHOI0 AOKYMEHTa) WM 3NeKTPOHHbIA 06pa3 [OKyMeHTa (LOKYMeHT B gopme
3NeKTPOHHOro 06pasa AOKYMEHTA);

3NEKTPOHHbIA [OKYMEHT - [OKYMEHT, CO3[aHHbliA B 3M1eKTPOHHOW (hopme 06e3
npefBapuTeNbHOr0  AOKYMEHTMPOBaHWA Ha OyMaXKHOM HocuTene, MOAMNMCaHHBIN
3N1eKTPOHHOM MOAMUCHI0 B COOTBETCTBUM C 3aKOHOAATENNLCTBOM Poccuinickoin degepauuu;

3N1eKTPOHHbIN 06pa3 AOKyMeHTa (3/IEKTPOHHAsA KOMUA LOKYMEHTA, U3r0TOB/IEHHOIO
Ha 6YyMaXHOM HOCWUTENe) - nepeBefeHHast B 3MIEKTPOHHYO (HOPMY C MOMOLLbIO CPeAcTB
CKaHWPOBaHUA KOMWA JOKYMeHTa, U3roTOB/IEHHOIo Ha OyMaXHOM HOCUTeSe, 3aBepeHHas
B COOTBETCTBUM C [OpAAKOM rnojayn LOKYMEHTOB MPOCTOM 3/1eKTPOHHOW NOAMUCHIO UK
YCUNEHHOW KBa/IM(IMLMPOBAHHON 3M1EKTPOHHOW NOAMUCHIO;

3NeKTPOHHasA MOAMUCL - MHDOPMaUUsa B 3N1eKTPOHHOW (opme, NpUcoeanHeHHas K
noAgnucbiBaeMomy (3aBepsieMOMY) 3/1EKTPOHHOMY [OKYMEHTY (3/1eKTPOHHOMY 06pasy
[OKYMEHTa) UM MHbIM 00pa3oM CBA3aHHAas C HUM W1 MO3BONAKOLWAA MAEHTUDULMPOBATb
nnuo, nognucasllee (3aBepuBLLEE) 3/IEKTPOHHBLIA [AOKYMEHT (3N1EKTPOHHbIA 06pa3

[IOKYMEHTa);
KNOY  31IEKTPOHHOW NOAMWUCUA - YHUKa/bHas MnocneaoBaTelbHOCTb CUMBOJIOB,

npeaHasHauYeHHas 4n1s co3faHuns 3MeKTPOHHOW noanucy;

npocTast 3/1eKTPOHHAs MOAMMUCL - 3NMEKTPOHHas MNOAMNWCb, KOTopas MocpeacTBOM
1CNONb30BaHNSA KOAOB, NMaponeil UM MHbIX CPefcTB NOATBEPXKAAeT PakT GOopMUPOBaHMS
3NeKTPOHHOI nognNucK onpeaeneHHbIM NULOM. B KayecTBe K/toua NPOCTOI 31eKTPOHHO
noAanMCK WUCNoMb3yeTcs MOATBEPXKAeHHas YyyeTHas 3anucb (M3nMyeckoro nuua EauHoi



CUCTEMbI NAEHTUPUKALUN N ayTEeHTU(DMKaLMK,

yCUneHHas KBaiuuuMpoBaHHas 31eKTPOHHAA NOAMUCL —3NEeKTPOHHAA MOAMKUCH,
COOTBETCTBYIOLLASA MpPM3HaKaMm, yKasaHHbIM B 4acTu 4 ctaTbl 5 defepasbHOro 3akoHa
0T 06.04.2011 No 63-®3 «O06 3M1eKTPOHHOW MOAMUCU;

KBa/IM(MLMPOBAHHbIA CEPTU(UKAT KIHOYa MPOBEPKM 3MIEKTPOHHOW noanucu -
cepTUdUKaT Ko4va NpPoBepKN 31eKTPOHHOW NOANUCK, COOTBETCTBYHOLLMIA TPebOBaHUAM,
yCTaHOBMEHHbIM ®PeaepanbHOro 3akoHa oT 06.04.2011 Ne 63-P3 «O6 3M1eKTPOHHOWA
NOAMNUCU» U UHBIMW NPUHMMAEMbIMU B COOTBETCTBUM C HUM HOPMATUBHbIMU MPaBOBbLIMM
aKkTaMu, CO3fjaHHbIN aKKpeauTOBaHHbIM YAO0CTOBEPSIOWMM LIEHTPOM /NGO (hefiepasibHbIM
OpraHoM  WCMOMHWUTENbHON BMacTW, YMNONHOMOYEHHbIM B Cdepe WCMO/b30BaHUSA
3N1eKTPOHHOW NOANUCK, N ABNAIOWMIACA B CBA3N C 3TUM O(hMLUMaSIbHLIM JOKYMEHTOM;

ECUA - degepanbHas rocyfpapcTBeHHas MHMOpPMaUnoHHasa cuctema «EpanHas
cuctema MAEHTUDUKALMM U ayTeHTUDMKaUMM B MHDPACTPYKType, obecrneymsaroLlen
NH(OPMaLMOHHO-TEXHO/IOTMYECKOE  B3aUMOENCTBME  UH(OPMALMOHHBIX  CUCTEM,
MCNOMb3YeMbIX AN NPefOCTaBNeHUs TOCYAapCTBEHHbLIX WM MyHMUMNANbHBLIX YCNYyr B
3NEKTPOHHOM (hopme»;

EMICY, eauHbli nopTan  rocyfapCTBeHHbIX W MyHMUMNAaNbHbIX  yCayr -
(begepanbHasd  rocyfgapctBeHHas — MHMOPMauMoOHHaA  cucTema «EfuHbIA - nopTan
rocyfapCTBEHHbIX M MyHULMNANBHBIX YCAYT ((PYHKLMIA)»;

NH(opMaLMOHHasA cucTema - [ocydapcTBeHHas aBTOMAaTM3MpOBaHHas cucTema
Poccuiickon  depepaumm  «MpaBocyame» (manee - TAC «[lpaBocyame»  wnu
cooTBeTcTBYtowaa nogcucrema FAC «lpaBocygme»);

NNYHBIA KaBWHET - MH(OPMaLMOHHbIA Pecypc, pasMeLLeHHbIn Ha e4UHOM nopTane
rocyfapCTBEHHbIX W MYHUUMNANbHBLIX YCAYr AnM60 B WMHMOPMAaUMOHHOW CUCTEME,
npegHasHavyeHHbI AN peasM3aumMyM  yvyacTHMKaMy cyaebHOro npouecca npas U
0653aHHOCTEN, NPefYCMOTPEHHbIX MpoLeccyanbHbIM 3aKOHOAATENLCTBOM POCCUMIACKOM
degepaunn, B TOM YMCe Npasa Ha Nogadvy B CyA LOKYMEHTOB B 3/1eKTPOHHOM BUAE;

nnuUo, nopatollee AOKYMEHTbl B CyAd, - 3asBUTENb WM ero npeacTaBuUTeSb,
NoAaroLnin B CYf LOKYMEHTbI B 3/IEKTPOHHOM BUWAE, MO/b30BaTe b MYHOI0 KabuHeTa;

Nnonb30BaTesb IMYHOro KabuHeTa (Mosib3oBaTtesib) - (hM3UYecKoe L0, B TOM Yucne
npeacTaBuTeNb OPUANYECKOrO MLA, Ha Ybe MMSA CO3[4aH JINYHbIA KabWMHET B LeNsx
peanusauumu npas 7 0653aHHOCTEWN, YCTaHOB/EHHbIX npoueccyasibHbIM
3aKoHofaTenscTBOM Poccuiickor depaepaumn.

2. YcnoBua nogavn AOKYMEHTOB B 3/IEKTPOHHOM Buje
2.1. JINYHBbIA KabUHeT

2.1.1. [LOKYMeHTbl B 3/1EKTPOHHOM BWAe MOJAIOTCA 4epe3 JINYHbIA KabuHeT
Monb3oBaTeNns, CO3faHHbIM B MoOAy/ne «3NeKTPOHHOe MpaBoCyAne» MpPOorpammHoOro
n3genua «MHTepHet-noptan» FAC «[lpasocygme» (www.ej.sudrf.ru) B MHpopmaLMOHHO-
TENIeKOMMYHUKALMOHHON  ceTn  «VIHTepHeT»  (ganee -  /IMYHbLIA  KabuHeT
FAC «[lMpaBocyaune»), NM60 Yepe3 NNYHbIA KabuHeT EMIY.

Ana  nojausm B Ccy4 [AOKYMEHTOB B  3/IEKTPOHHOM BMAE B  CeKtopax
MO/1b30BaTENbCKOr0 COMPOBOXAEHUA MHOTOPYHKLMOHANbHBIX LIEHTPOB NpefoCTaBleHuNs
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rocyflapCTBEHHbIX M MYHULMNANbHBIX YCNyr, o6ecneynBatoLMX BbINOSHEHNE (DYHKLWIA
MO KOHCY/IbTaLMOHHOW M OpraHn3aunoHHO-TEXHNUYECKON MOALEPXKKE 3aaBUTeNEN, MOXET
ObITb 06ecneyeH OGecnnaTHblil goctyn  3assuteneir K [AC  «[pasocygue» nu
MH(opMMUpOBaHMe 0 NOPALKe AOCTYMNa K yKa3aHHOW aBTOMAaTM3MPOBaHHON CUCTEME.

2.1.2. JlnuyHbli kabuHeT EMTY co3gaetca Ha (OM3MYeCKOe NNLO, KOTOPbIM
noAatoTcs [AOKYMeHTbl B 3/IEKTPOHHOM BuAe B Cy4; Mpyv nofjaye [OKYMEHTOB
NpeacTaBUTENEM fINYHbIA KabUHET CO3[aeTcsi Ha UMA npefcTaButens. Yepes fIMYHbIN
KabnHeT npeacTaBUTeN MOTYT ObITb NOAaHbl JOKYMEHTbI B OTHOLLEHUW OAHOr0 1 6osee
NpeacTaBAseMbIX UM PU3NYECKUX N (UNN) KOPUANYECKUX UL,

NnyHbin kabuHeT TAC «[lNpaBocyane» co3[aeTcs Ha (PU3NYECKOe UL, KOTOPbLIM
NnoAatoTcsa [JOKYMEHTbl B 3/1eKTPOHHOM BuAe B cyd, NmMbo Ha npeactaBuTens
IOPUANYECKOTO NNLA, VHAMBUAYAIbHOTO MpeAnpuUHUMATENns; npu nogayve AOKYMEHTOB
NpeacTaBUTENIEM JIMYHbBIA KaOWHET CO3[aeTcs Ha uma npegctasutens. YUepes fIMUHBINA
KabWHeT npeAcTaBuTEeNA MOTYT ObITb NOAaHbl JOKYMEHTbI B OTHOLLEHWUM OLHOr0 1 60nee
NpeacTaBAseMblX UM (DU3NYECKUX N (UNIN) FOPUANYECKNX NNL,

JINYHBLIN KabUHET co34aeTcs B aBTOMATMUYECKOM PeXxuMme nyTem noATBEPXKAeHUA
NMYHBIX JaHHbIX (DU3NYECKOro NnLa, B TOM YKncie ero paMmuanm, MMeHn n otyectsa (Npu
Hamuunn).

2.1.3. flocTyn K  JIMYHOMY  KabuHeTy  OCYLLEeCTBNSETCA  MOCPEACTBOM
NAEHTUPUKaLUU 1N ayTeHTUPUKALUKN NOb30BaTeNA C UCNOb30BaHNEM NOATBEPXKAEHHOW
y4yeTHON 3anucu msndeckoro nuua ECWA, B TOM uuMcne nNpUCOELUHEHHOW K
opraHusaumu B KayecTse MpeacTaBUTENS.

2.1.4. IOKyMeHTbl B 3/1€KTPOHHOM BWAe MOryT OblTb MofdaHbl B opme
3NEeKTPOHHOI0 [OKYMeHTa, MOAMUCAHHOro 3/1IEKTPOHHON MOAMUCLI0 B COOTBETCTBUU C
3aKoHofaTenbCcTBOM Poccuiickoin Pepepaumn, unm B (hopMe 3/1EKTPOHHOIo o6pasa
LOKYMEHTa.

2.2. TpeboBaHMSA K 3NeKTPOHHbIM 06pa3amM OKYMEHTOB

2.2.1. ONEKTPOHHbIA 06pa3 [JOKYMEeHTa CO34aeTcsi C [MOMOLbI  CpeAcTB
CKaHMpoBaHMA.

CKaHMpOBaHMe [OKYMeHTa Ha 6YMa)KHOM HOCUTesNle AO/MKHO MPOU3BOAMTLCA B
MacliTabe 1:1 B yepHO-6enom nn60 cepom uBeTe (KavecTBo 200 - 300 TOYeEK Ha [HiMm),
obecreymBarolLleM COXpaHeHWe BCEX PEKBM3UTOB W ayTEHTUYHbIX MNPU3HAKOB
NOA/MHHOCTN, a MMEHHO: rpauYecko noAnucyu nNuua, neyatyv W yrnoBoro Ltamna
6naHka (MpWM  HaAMuMK), CKaHUMPOBaHME B pPeXuMe TMOSIHOW  LBeTonepefayn
OCYLLECTBSETCA MPU HANIMUUKN B AOKYMEHTE LBETHbLIX rpaiuyeckmx n3obpakeHunin nnoo
LIBETHOI0 TEKCTA, EC/IN 3TO UMEET 3HaUeHue ANA pacCMOTPeHNs fena.

2.2.2. ®aiin 3NeKTPOHHOro ob6pas3a AOKYMeHTa [o/KeH 6biTb B (hopmate PDF
(pekomeHayeTCcsa  co3faBaTb  3MEKTPOHHbLIA  06pa3  [OKYMeHTa C BO3MOXHOCTbIO
KONMPOBaHMA TEKCTA).

daninbl  JOKYMeHTOB (MaTepuanoB), npunaraeMblx K o6paljeHuto B cya,
npeacTaBnaoTcs B gpopmare PDF, eciv MHOe He yka3aHO B HacTosileM lopsake nogayu
[LOKYMEHTOB.

Pa3mep (haiina aneKTPOHHOro o6pasa AOKYMEHTa He A0/MKeH npesbiwaTs 30 M6.
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2.2.3. KaxpbliAi OTAeNbHbIA [OKYMEHT [0/KeH ObiTb MpefAcTaBfeH B BuAe
oTfencHoro aina. HavmeHoBaHWe aiia [O/MKHO MNO3BOMATL WMAEHTU(MLMPOBATD
LOKYMEHT W  KO/IMYeCTBO JINCTOB B [OKYMeHTe (Hampumep: WCKOBOe 3asBfieHue
oT 15.05.2026 3n.pcUdp

2.2.4. ®aiinbl N faHHble, coAepXKallmecs B HUX, JO/MKHbI ObITb AOCTYMHLIMK AN
paboTbl, He AO/HKHbI ObITb 3aLMLLEHbI OT KOMMPOBaHWUA U1 NnevaTy 3/IEKTPOHHOIo obpasa,
He AO/IKHbI COAePXKaTb MHTEPaKTUBHbIE U MY/NbTUMELNIAHbIE 3NIEMEHTbI U BHELPEHHbIE
cueHapun.,

2.2.5. ONeKTpOHHbI 06pa3 [AOKYMeHTa 3aBepsieTca B COOTBETCTBMM C lMopsaKom
nogayn  JOKYMEHTOB  MPOCTOM  3/IEKTPOHHOW  MOAMWUCLID WU YCUJIEHHOW
KBaM(OULMPOBAHHOWM 3N1EKTPOHHON NOANUCHIO.

2.2.6. lMopgava o6paweHns B cyn B (hopMe 3/1eKTPOHHOro obpasa AOKYMEHTa,
3aBEPeHHOro MNPOCTOW 3M1EKTPOHHON MOAMUCHIO WIN YCUNEHHON KBa/M(hMLMPOBaHHOM
9NEeKTPOHHOM  NOANUCbIO,  [JOMNYyCKaeTca He TONbKO W3 JIMYHOrO  KabuHeTa,
NpUHagaexallero vy, KOTOpOoe YKasaHO B TeKCTe [AOKYMeHTa Kak /muo, ero
nognucasLUee, HO M U3 IMYHOTO KabUHeTa nnLa, yrnoJHOMOYEHHOT0 Ha nogadvy AOKYMeHTa
(npefctaBuTens).

Ecnn B KayecTBe 3asBMTENER (NuUU, nogarowmx obpalleHue B cyd) U (Mnm) ux
NpeacTaBUTeNel BbICTYNatOT NpoueccyasibHble COyYacTHUKM (COMCTLbI, COOTBETUMKMN),
nmua, 3anaBnstolmMe COBMECTHOE XoaaTalcTBo (Hanpumep, 06 yTBepXAEeHWW MUPOBOIO
cornawleHus, 06 OTnoXeHUU cyfebHOro 3acefaHus, O MPUOCTAHOB/IEHMM MPOU3BOACTBA
no Aeny), To nofaya Takoro obpalleHns B cys B Popme 3/1eKTPOHHOTo 0bpasa fOKYMeHTa
MOXXEeT ObITb OCYLLECTB/IEHA OAHUM M3 YKa3aHHbIX ul. B aTom cnydae nogaeatb Takoe
obpalleHve B CYA OTAENbHO KaXXAOMY M3 YKa3aHHbIX /ML, U3 CBOEro IMYHOro KabuHeta
(kabuHeTa npefcTaBUTENS) He TpebyeTcs.

Ecnn B KadecTBe 3asBuTener (nvy, nogarowmnx obpaiieHve B cyd) u (Mnun) umx
npeacTaBUTeNel BbICTYNaKOT /iMua, 06paTMBLUMECS B CyA C MCKOBbIM 3aB/IEHUEM,
NOAaHHbIM B 3alUTY MpaB M 3aKOHHbIX MHTEPECOB rpynnbl nnL, (ctatbn 244.20, 244.21
MK P®), KOMNEKTUBHbIM aAMWHUCTPATUBHLIM WCKOBbIM 3asB/IEHWEM B 3aluUTy
HapyLUEeHHbIX WA OCNapmBaemMbIX NpaB U 3aKOHHbIX MHTEPECOB rpynnbl nny, (ctatba 42
KAC P®), To nogaya Takoro obpateHuns B cyq B (hopMe 3/1eKTPOHHOIo 06pasa JOKyMeHTa
MOXeT OblTb OCyL|ecTBleHa OAHMM W3 /nL, KOTOPOMY MOPYYEeHO BefeHue
COOTBETCTBYIOLLEr0 fefia B MHTepecax rpynnbl vy,

2.3. TpeboBaHUS K 3NeKTPOHHbIM JOKYMeHTaM

2.3.1. ONEKTPOHHbIA JOKYMEHT NepBOHaYa/lbHO CO3[4aeTCA B 3/1IEKTPOHHOM (hopme
6e3 npefBapuTENbHOI0 AOKYMEHTUPOBAHNA Ha OYMaXKHOM HOCUTENe.

2.3.2. ®ain obpalleHns B cyf AO/MKeH ObiTb B (hopmate PDF ¢ BO3MOXXHOCTbIO
KOMMUpPOBaHUA TeKcTa.

darinbl  AOKYMEHTOB (MaTepuanoB), npunaraeMbiX K o6palleHusam B cyq,
NpeacTaBnATCA B TOM (popmarte, B KOTOPOM OHU MOAMUCaHbI 3N1EKTPOHHON NOANMUCHIO.
Mpwn aTtom harinbl matepuasnos u (UM) 4OKYMEHTOB, NpuiaraembiX K obpalieHnam B Cya,
MOTyT ObITb MPeACTaB/eHbI B Ceayowmx hopmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - gns 4OKYMEHTOB C TEKCTOBbIM



cofep>kaHunem;

2) PDF, JPEG (JPG), PNG, TIFF - ond OKYMeHTOB C rpayM4ecKuM Coaep>kaHuem.
Pa3mep hailina saneKTPoOHHOro JOKYMEeHTa He A0/KeH npesbiwatb 30 M6.

2.3.3. Kaxablil OTAeNbHbIA AOKYMEHT [AO/MKEH OblTb MNPeACTaBNeEH B BUAe
oTfenbHoro arna. HavmeHoBaHWe (aiina [O/MKHO MNO3BONATL WAEHTU(MLMPOBATb
OOKYMEHT W  KO/MMYEeCTBO JINCTOB B [OKYMeHTe (HanpuMep: WCKOBOe 3asB/ieHue
ot 15.06.2026 3n.pci).

2.3.4. ®alinbl 1 AaHHble, CoAepPXallMecs B HUX, OO/MKHbI ObiTb AOCTYMHbIMK ANS
paboTbl, HE AO/MKHbI ObITb 3aLUMLLEHLI OT KONMMPOBaHMA U NeYvaTun, He AO/MKHbI CoOAepXKaTb
NHTEPAKTUBHbIE N MY/IbTUMENIAHbIE 3NIEMEHTbI NN BHEPEHHbIE CLIEHAPUN.

2.3.5. OO0paueHmne B cya B (hopMe 3/IEKTPOHHOIO AOKYMEHTa A0/MHKHO OblITb
MOAMNUCAHO YCUNEHHOW KBa/IM(DMLMPOBAHHON 3/IEKTPOHHON NOANUCHIO.

MopagoK nofjaynm [OKYMEHTOB He rMpeAycMmarpuBaeT BO3MOXHOCTM Nogayu
obpalwieHns B cyd B (DOpMe 3N1EKTPOHHOrO [OKYMEHTa, MOAMUCAHHOIO YCWUIEHHOM
HeKBaIMPULMPOBAHHOW 3NEKTPOHHON MOAMUCHIO.

YcuneHHas KBaMPUUMPOBAHHasA 3MeKTPOHHas MOAMWUCb, KOTOPOM MNOAMMUCaHO
obpawieHne B cyhd, [O/MKHaA cooTBeTcTBOBaTh (hopmaty PKCS#7 (oTcoeguHeHHas
3N1eKTPOHHasA NOAMUCH) U COAEPXKaTbCs B OTAE/bHOM (haiine.

Mpyn nognucaHMM O06palleHMss B Cyd HECKONbKMMW  UUaMn  yCueHHas
KBa/IM(PULMPOBAHHAA 3/IEKTPOHHAA MOAMUCL  KaAoro /fvua, MNOAMMUCHLIBAKOLLENO
JOKYMEHT, [OMHA COofepXKaTbCa B OTAENbHOM (haiine.

MopadoK mnojayn [AOKYMEHTOB He MpejycmarprBaeT BO3MOXHOCTU nogayu
9NEKTPOHHbIX  AOKYMEHTOB, MOAMWUCAHHbIX  MPUCOEANHEHHbIMM  3/IEKTPOHHLIMN
NoAnUCAMN.

2.3.6. OG6palleHne B cyna B (hopMe 3/IEKTPOHHOIO AOKYMEHTa [O/MKHO ObITb
MOAMNUCAHO YCWU/IEHHOW KBa/IM(OMLMPOBAHHON 3M1EKTPOHHON MOAMMUCHIO NnLa, KOTOpOoe
YyKa3aHO B TEKCTe 3/1eKTPOHHOI0 JOKYMeHTa Kak ivL0, ero noanucasLuee.

He ponyckaeTcsd npefcTaB/neHne B Cy[, 3M1eKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX
3NEeKTPOHHOW MOAMNUCLIO LA, KOTOPOE He YKa3aHO B TEKCTE 3/1EKTPOHHOM0 JOKYMeHTa
Kak /iMl0, ero nognucasLuee.

Ob6paueHne B cyf B (hopme 3M1eKTPOHHOrO AOKYMEHTa MOXET ObITb NoANUcaHo
YCUNEHHOW KBa/IM(IMLMPOBAHHON 3MEKTPOHHON MOANUCHIO KakK /nua, ABMSAKOLWErocs
NMonb30BaTeNieM JIMYHOTO KabuHeTa, Tak W Nnla, KOTOpoe He ABMAETCA MOo/b30BaTeNleM
NIMYHOTO KabuHeTa, U3 KOTOPOro OCYLLeCTBAAETCA nojayva obpalleHuns B Cys.

2.3.7. Nopaya obpalleHns B Cyf B POpMe 31eKTPOHHOIO OKYMEHTA, NOAMNUCAHHOIO
YCUIEHHOW KBaNMMUUMPOBAHHOW 3M1EKTPOHHON MNOAMMCHLIO, AOMYCKAeTCA He TOMbKO U3
NMYHOTO KabuHeTa, NMpUHaA/Iexallero Ly, KOTOpoe YKa3aHO B TEKCTe 3/1eKTPOHHOro
JOKYMEHTa KaK JiMuo, ero rnoAnucaBllee, HO W M3 JIMYHOIO KabuHeTa /uua,
YNO/IHOMOYEHHOr0 Ha nofayy AOKyMmeHTa (npeacTaBuTens).

3. Mopaya AOKYMEHTOB B 3/IEKTPOHHOM BuUje
3.1. O6wume TpeboBaHUA

3.1.1. TpeboBaHus K (hopMe W COAEPXKaHMI0 [OKYMEHTOB, MOAaBaeMbIX B
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COOTBETCTBUM C [lopAgKOM nojayn [OKYMEHTOB, OMpefenarTcs npoleccyasibHbIM
3aKoHofaTe/IbcTBOM Poccuiickoin defepaunu.

3.1.2. [Mpy NOAroToBKE K HanpaBneHUIO AOKYMEHTOB B 3/IEKTPOHHOM BUJE B CyA
Nnosib3oBaTefieM JIMYHOTO KabuHeTa 3anosiHAeTca (opma, pasmelleHHas B JIMYHOM
KabuHeTe:

1) B OTKpbIBLUEACA 3KpPaHHON hopme MO nofjaye AOKYMEHTOB B Cyf HEO6XOAMMO
03HAKOMUTbLCA € TpeboBaHUAMM M NpaBuIamm Nojadnm AOKYMEHTOB B 3/IEKTPOHHOM BUje
N cornacuTbCs ¢ HAMU,

2) BblOpaTb crnocob nogayn (NMMYHO NGO Kak NpeacTaBuUTeNb 3asBUTENSA), BUA
CYZONpPOM3BOACTBA, B pamMKax KOTOpPOro OyfeT mojaH LOKYMEHT B 3/IEKTPOHHOM BUfE:
rpaXkgaHCcKoe cygonponsBoAcTBo, aqMUHUCTPaATUBHOE CYyA0NPOU3BOACTBO, NPOU3BOACTBO
no geny 06 afMUHUCTPATUBHOM NpPaBOHAPYLUEHUN UK YTON0BHOE CYLOMNPON3BOACTBO;

3) yKasblBaeTca MHGopmaumsa o 3aasuTene, 06 yyaCTHUKax cygebHOro npotecca
(haHHas MH(opMauMa yKasblBaeTCA TakXKe B TEKCTe NnofjaBaeMoro obpatleHus), B TOM
yucne:

ecnn 3assButenem (MCTUOM) ABNSETCA (PU3MYECKOe NMLO, YKasbiBaKOTCA €ro
(haMmunna, nms, oT4eCTBO (MPU ero HaMyMm), garta v Mecto POXKAEeHNs, MECTO XUTeNbCTBa
UM MecTo npebbiBaHUA (PU3MYeckoro nuua (C 06a3aTefibHbIM yKa3aHWeM MOYTOBOrO
NHAEKca), OAUH U3 MAEHTUMPUKATOPOB (CTPaxoBOM HOMEP WHAMBUAYa/IbHOIO /MLEBONO
cyeta (CHW/C), naoeHTU(MKaLUNOHHbIA HOoMep HanoronnaTenswinka (MHH), cepua wn
HOMEpP [OKYMEHTa, Y[AOCTOBEPANLLEro JIMYHOCTb, CEpUs WU HOMEep BOAMTENLCKOrO
YA0CTOBEPEHMSA), ABNSAETCA NN NONb30BaTe/lb UHANBUAYA/IbHBIM NpeanpuHuMartenemM (gns
NHAMBUAYaNbHBIX MpeanpuHUMaTtenein ykasaHne MHH M OCHOBHOro rocyaapCTBEHHOIO
pPerucTpaunmoHHOro  HomMepa uHAMBUAyanbHOro  npeanpuHumarensa  (OFPHWIM)
00s3aTe/IbHO, TaKXe YKasblBaeTCcs afpec (haKTUYeCKOro npoxkmeaHus). Ecnv uctuamu
(3aABUTENAMN) BLICTYMNAKOT HECKO/BLKO /ML, YKa3blBaeTCA MHPOPMALMA O KXKAOM U3 HUX.
Ecnn 3asBuTenem ABNAETCA MHOCTPaHHOe (PM3NYeCKoe NnLo, TpeboBaHne 06 ykasaHWUU
NHH n OPHWIT He npuMeHseTcs;

eCnn  3afABUTENEM SABNAETCA OPUAMYECKOE /L0, YKas3biBalOTCA €ero rMosiHoe
HanmeHoBaHue, VIHH, OCHOBHOW rocyAapCTBEHHbI PerncTpaunoHHbii Homep (OMPH)
(npun otcytctBum y Hero VIHH ykasbiaetca ero OIPH), KIIM, agpec mecta HaxoXaeHus
(c obsAsaTenbHbIM yKasaHMeM MNOYTOBOro WHAekca). Ecnn  3aasuTeniem sBnseTcs
NHOCTpPaHHOe topuanyeckoe nuuo, TpeboBaHne 06 ykaszaHuM WMHH u OIPH He
NpUMeHseTCs;

B C/Nyyae ecnu obpalleHne nojaeTca npefacTaBUTeNleM, YKasblBalOTCA (hamuiuns,
MMSA, OTYECTBO (MpW Ha/MymKn), data U MeCTO POXAeHWs, afpec ANA HanpaB/ieHUs
CyfebHbIX MOBECTOK W WHbIX CYAeOHbIX W3BELeHUA, OANH U3 UAEHTU(UKATOPOB
(hM3nyeckoro nuua (CTpaxoBoW HOMep WMHAMBMAYanbHOro nuuesoro cyeta (CHWUJIC),
NAEHTUPUKALMOHHBIA HOMep Hanoronnartenswnka (MHH), cepus n HoMep AOKYMEHTa,
YAO0CTOBEPSAIOLLEr0 SIMYHOCTb, CepUs U HOMep BOAUTENIbCKOrO YAOCTOBEPEHNUA), Halmumne
[0BEPEHHOCTU, BblaHHOW NNLOM, OT UMEHU KOTOPOro NoAatoTcs AOKYMEHTHI;

ecqin OTBETUMKOM ([O/MKHWKOM) ABNAETCA (PM3MYECKOoe /L0, YKasblBaOTCA €ero
(hamunansa, nms, oT4eCTBO (MPU ero HaIMumm), ara v MecTo POXKAeHUs, MeCTO XUTeNbCTBA
WA MecTO npebbiBaHUS (hm3nyeckoro nuua (C 06s3aTeNbHbIM YKa3aHWEM MOYTOBOIrO
NHAEKCa), OAVH U3 UAEHTU(UKATOPOB (CTPaxoBON HOMEP WHAMBMAYa/bHOIO /IMLEBOrO
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cyeta (CHWNC), naeHTUPUKALMOHHBIA HOMep Hanoronnatensimnka (MHH), cepus u
HOMep AOKYMeHTa, YAOCTOBEPSOLWEro JIMYHOCTb, OCHOBHOW  rOCYAapCTBEHHbIA
PErnCTPaLMOHHbIA  HOMEP WHAMBUAYASIbHOrO NpeAnpuHUMaTens, cepus U  Homep
BOAUTENLCKOrO YA0CTOBEPEHNUSA);

eCnn OTBETYMKOM fBNAETCA HOPUAMYECKOE /MLO0, YKasbiBalOTCA €ro mnosiHoe
HaMMeHOBaHue, WAEHTUPUKALMOHHBIA HOMep Hanoronnatenblinka W  OCHOBHOM
rocyfapCTBeHHbIA perncTpaumoHHblii  Homep, KIIM, agpec Mecta HaxoxpaeHus (c
06Aa3aTefIbHbIM YKa3aHWeM MOYTOBOr0 UHAEKCA);

ecnn 3afBUTeNIeM ABMAETCA WMHOCTPaHHOe lpuAnyeckoe nuuo, TpebosaHue 06
ykaszaHum NHH n OI'PH He npuMeHseTcs;

ecn y4yacTHUKOM cyaebHoro npouecca (TpeTbMM /NULOM, 3aMHTEPECOBaHHbLIM
NNLOM) ABNAETCA (PM3NYECKOe NULO, YKasblBalTCA (amuavsa, Ums, 0T4yecTBO (Mpu
HasiMumm), fata U MecTo PoXKAeHUsA (ecnM M3BECTHbl), MeCTO >XWUTelbCTBa MM MeCTO
npebbiBaHWNS, OAMH U3 MAEHTU(PUKATOPOB (ecnM W3BECTHbI), HOMep TenedoHa, aapec
3NEeKTPOHHON NOYThI (ECIN U3BECTHbI);

eciM  yyaCTHMKOM  cygebHOro npouecca SBnAfeTcs  Ny6/JMYHO-NPaBOBOE
obpasoBaHue, ykasbiBaeTcs MHH, OFPH un KTl opraHa rocyfapctBeHHO BNacT uamn
opraHa MecTHOro camoynpas/ieHus, B INLE KOTOPOro, No MHEHWUIO 3aABUTeNs, BbICTynaeT
ny61n4HO-NpaBoBoe 06pa3oBaHue;

ec/iM y4yaCTHMKOM cyaebHOro npouecca fBNASETCS AO/MKHOCTHOE /L0 opraHa
rocyfapCTBeHHO BNacTM WM OopraHa MeCTHOro camoyrnpasneHus, ykasbiBaetcs MHH,
OIPH n KTl opraHa rocyapcTBEHHON BNacTV UM OpraHa MECTHOIO CaMOYMpPaB/EHWS,
B KOTOPOM 3TO [0/IXHOCTHOE NINLL0 OCYLLLECTB/IAET CBOK NMPOJECCUOHANIbHYHO CYXXeOHYH0
[eATeNbHOCTb;

eC/I1 YHaCTHUKOM cyaebHOro npoecca ABnseTca BOMCKOBas YacTb, He ABNSAIOLLANACA
ropuanyeckum nauuoMm, YykasbiBaetca VIHH, OIPH wn KIII CcOOTBETCTBYHOLLEIO
(befepasibHOro opraHa MCNOSIHUTE/IbHON BNacTu, B KOTOPOM (hefepasibHbIM 3aKOHOM
NnpesycMoTpeHa BOEHHas Cnyx6a;

ecni y4yaCTHMKOM cyaebHOro rnpouecca sBfseTcA OpraH, He MMEOLWMA cTaTtyca
opuanyeckoro  nuua, HafleNleHHbI  (befepaibHbIM ~ 3aKOHOM  OTZe/IbHbIMU
rocyfapCTBEHHbIMMU WA  WHBIMW MYO/IMYHBIMK  MOMIHOMOYMAMM U CO3JaHHbIA  Ha
OCHOBaHUY (hefiepasibHOro 3aKoHa UIv peLleHns pefepanbHOro opraHa rocyapCcTBeHHOM
Bnactu, YykasbiBaetca WVHH u OIPH egepanbHOro opraHa, o6ecneynBaroLLero
NeATeNIbHOCTb MONb30BaTeNs (MO0 OTBETUMKA, 3aMHTEPECOBAHHOIO Nnua), a Takxke KM
3TOr0 OpraHa;

ec/In y4aCTHUKOM Cy[eOHOro npouecca fBnseTca nogpasgeneHue LleHTpanbHOro
6aHka Poccuiickon ®epepaumnn (baHka Poccun), He SBNAKOLLEECA HOPULNYECKUM IULOM,
ykasbiBaetcs VIHH n OMPH LleHTpanbHOro 6aHka Poccuiickoil ®efepauumn, a Takxke
KIIT;

ec/in y4YaCTHUKOM CyfebHOro npouecca sBSeTCA OpraH, He MMEKLWMA cTaTtyca
IOPUANYECKOTO /NMLA, HaAeNeHHbI 3aKOHOM OTAeNbHbIMW TFOCYAApPCTBEHHBLIMU UK
MHbIMW MYGANYHBIMW MOMIHOMOYMSAMM W CO3[aHHbIA HAa OCHOBAHWW pPeLUeHWs opraHa
rocylapCTBeHHOM BnacTu cyobekTa Poccuinckon ®deaepaumu, ykasoisaetca MIHH n OrPH
BbICLLUEr0 WUCMOMHUTENbHOIO OpraHa rocyfapCTBeHHOW BacTU COOTBETCTBYHOLLErO
cybbekTa Poccuiickoin depepaumu, a Takxe KIMM;
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ecn  y4yacTHUKOM  cyaebHOro npouecca ABnseTca opraH  (Hanpumep,
afAMUHUCTPaTUBHAA KOMUCCUA), HE UMEIOLLMIA CTaTyca OpUANYECKOro Nnua, HageneHHbIN
3aKOHOM OTAe/IbHbIMW MOHOMOYMAMM MO PEeLUEeHU0 BOMPOCOB MECTHOr0 3HayeHus,
rocyfapCTBeHHbIMM WA  UHBIMW  NYBANYHBIMA MONHOMOYUAMU W CO3[aHHbLIA Ha
OCHOBaHUWN peLleHnsa opraHa MeCcTHOro camoynpasfeHus, ykasbiBaetcad MHH u OIPH
MeCTHOM agMUHUCTpaLUn (McnonHUTENbHO-PacnopPAANTENBLHOIO opraHa
COOTBETCTBYIOLLEr0 MyHULUMNANLHOro o6pasoBaHus), a Takxe KIIT;

4) yKa3blBatoTCsi HOMepa TenetyoHoB (MOOW/IbHBLIN, CTaLMOHAPHLIN), HOMepa (hakcoB
(Mpn Hannunwn), agpeca 3NeKTPOHHOW NOYThI U Apyrue Tpebyemble CBEAEHMS;

5) yKasblBaeTca agpecaT obpalleHuns;

6) ykasbiBaeTca (BblOMpaeTcd) HauMMmeHOBaHWe Cyfa, B KOTOPbIA afpecoBaHo
obpallieHue;

7) BblOUpaeTcs BN 06palLeHns B CY[, YKa3blBaOTCA ero PeKBM3NTBI 1 3arpy>KaroTcs
(hainibl NofaBaeMbliX LOKYMEHTOB;

8) BBOAMTCA HOMEp fAena (Mpomn3BOACTBA, MaTepuasna) B cy4yae, eciv npon3BoACTBO
no geny Bo30YXAEHO B CYfe;

8.1) npu o06XanoBaHWM MOCTaHOBMEHMA MO fdeny 06 agMUHUCTPATUBHOM
npaBOHapyLIEHUN, He ABMABLUErOCA paHee MpPeAMETOM pPacCMOTPEHUs B CyAe6HOM
nopsiake, BBOAMTCA HOMEP 06Xa/slyeMoro nmnocTaHOB/EHMSA, HaMMeHOBaHWe opraHa,
BbIHECLLEro nocTtaHoB/EHME;

8.2) B cnyyae OTCYTCTBMA Yy NMua, MOJAKOLWEro [AOKYMEHTbl, HOMepa fena
(vatepmnana) 06 aAMUHUCTPATMBHOM MpPaBOHAPYLUEHWW, TMOCTYNWBLUEro B CyA,
yKa3blBaeTCs HOMep MpoTokona 06 aAMWUHUCTPATUBHOM MpPaBOHAPYLUEHWUM WX HOMep
MOCTAHOBMIEHWNA, a TakKXe HaMMEeHOBaHMWEe OpraHa, COCTaBMBLUEro MPOTOKON WK
BbIHECLLero nocTtaHoB/EHMeE.

3.1.3. K o6palleHnto, nojaBaeMoMy OT MMEHW ApYroro nuua, AO/DKHbI
MPUIOXKeHbl AOKYMEHTHI, MOATBEpPXAaloLinme crTatyc obpaujarolieroca B Ccyh nvua
(Hanpumep, yAOCTOBepeHMe afBoKarta), ero nosiHomoums (HanpumMep, LOBEPEHHOCTbL WU
WHOW [OKYMEHT), a Takke B C/aydyadaX, MpeayCMOTPEHHbIX MNpoueccyanbHbIM
3aKoHOofaTenbCcTBOM Poccuiickoin ®epepauum, LOKYMEHTbI, MOATBepXAatoLme Haimume
BbICLLEr0 KOpMANYEeCKOro o06pa3oBaHWA WM YYEHOW CTereHn Mo  pUANYECKOM
crneymanbHoCTH,

B cooTtBetctBUM c [TIK PP, KAC P®, KoAIll Po:

[LOBEPEHHOCTb NpPeAcTaBNAeTCA B (JOPMe 3/1IEKTPOHHOIO AJOKYMEHTa, NMoAMMCaHHOro
YCUNEHHOW KBa/M(ULMPOBAHHOWN 3/1EKTPOHHOW NOANUCLIO MPeACTaBAseMoro nmuya, nméo
B (OopMe  3M1eKTPOHHOro  obpa3a  [OKYMEHTa,  3aBEpeHHOro  YCWIEHHOW
KBaM(MLMPOBAHHOWN 3/1EKTPOHHOW MOAMUCLIO NPeACcTaBnsemMoro nuua, mbo B hopme
3NeKTPOHHOro 06pasa, 3aBEPEHHOr0 NPOCTOM 3/IEKTPOHHOW NOAMUCHIO WU YCUNEHHOM
KBaNM(MLMPOBaHHOW 31eKTPOHHOW NOAMNUCLIO LA, NOAAIOLLENO AOKYMEHTI;

OpAep Ha WCMOJIHEHME MOPYYEHUS, Bbl4aBaeMblii COOTBETCTBYIOLWMM aBOKATCKUM
obpa3oBaHuneM, npeacTaBseTca B JOpMe 3N1eKTPOHHOI0 obpasa JOKYMeHTa, 3aBepeHHOr0
YCUIEHHOW  KBaNM(PUUMPOBAHHOW  3N1EKTPOHHON MNOAMNUCHIO  [O/MKHOCTHOIO  Nnua,
BblfaBLUEro opgep, MO0 3aBepeHHOro NPOCTOW 31eKTPOHHON NOAMMUCHLI0 MW YCUIEHHOW
KBa/M(ULMPOBAHHOW 3/1EKTPOHHOW MOAMNMUCHIO ML, NMOAAIOLLENO JOKYMEHTbI;

ec/in obpallieHne B Cy[ B COOTBETCTBMM C 3aKOHOAaTe/IbCTBOM M MopsaAKOM nojaym

ObITb
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JOKYMEHTOB AO/KHO ObITb NoAnucaHo (3aBepeH0) YCWIEHHOW KBaMULMPOBaHHOM
3N1eKTPOHHOW MOANWUCLIO, MNPV Nojayve Takoro obpalleHust B 3/1EKTPOHHOM BUAE K HEMY
npuKnagbiBaeTcs [0BEPEHHOCTD, noanucaHHas (3aBepeHHasn) YCWU/IEHHOW
KBaNM(MLMPOBAHHON 3M1EKTPOHHOW NOAMNUCHIO MPeACTaBAsSeMOro nua;

JOKYMEHTbI, MOATBEpPXAaloLmne cratyc obpaliarolierocs B Cyd /iMua, a Takxke
JOKYMEHTbl O BbICLUEM tOpUANYECKOM 006pa3oBaHUM WM 06 YYEHOW CTEereHn Mo
IOPUANYECKOM  CreunanbHOCTU  NpeAcTaBnAoTca B (DOpMe  3NeKTPOHHLIX 06pa3oB
JOKYMEHTOB,  3aBEPEHHbIX MPOCTOW  3/IEKTPOHHON  MOAMWUCLID WU YCU/IEHHOW
KBaM(MLMPOBAHHOM 3M1EKTPOHHOW MNOAMUCHLIO NMUa, MOJAKLWEro AOKYMEHTbI, NGO B
(hopMe 3NeKTPOHHbIX JOKYMEHTOB.

B cootBeTcTBUK € YTIK PO:

[J0BEPEHHOCTb MPeACTaBNseTcsA B (POPMe 3/1eKTPOHHOI0 JOKYMeHTa, MOAMUCAHHOTO
YCUNEHHOW KBaNIN(MLMPOBAHHON 3M1eKTPOHHOW NOAMUCHIO MPeACTaBAseMOro nunua nméo
B QopmMe  3/EKTPOHHOro  obpasa  [OKYMEHTa,  3aBEPEeHHOro  YCWUIEeHHOM
KBaNM(MLMPOBAHHOM 3M1IEKTPOHHON NOAMMWCLIO NPeACcTaBNAeMOoro nnua,;

OpAep Ha UCMNONHeHWe NOPYYeHNs, BblgaBaeMbli COOTBETCTBYHOLLMM a[BOKATCKUM
obpasoBaHueM, NpeAcTaBnseTcs B hopMe 3/1eKTPOHHOIr0 obpasa JOKYMeHTa, 3aBEPEHHOIO
YCUNEHHOW  KB/IM(MLUMPOBAHHON  3/IEKTPOHHOW  MOAMNUCHIO  [O/MKHOCTHOIO 1L,
BblJaBLUEro opAep.

3.2. Nofaya JOKYMEHTOB B paMKax rpaxAaHCKOro cyonpon3BoacTBa
(B cooTBeTCTBUM C [MpadkAaHCKMM MNpoLeccyanibHbIM KOAEKCOM
Poccuiickon dPegepauymn)

3.2.1. O6palleHne B Cyf MOXET ObITb MOAAHO B (DOPMe 3/IEKTPOHHOIO JOKYMEHTA,
NoANMCaHHOI0 YCUIEHHON KBa/IM(OMLMPOBAHHOMN 31IEKTPOHHON NOANUCHIO, 60 B (hopme
3N1eKTPOHHOI0 06pasa [AOKYMeHTa, 3aBepeHHOro MpPoCTOM 3/IEKTPOHHON MNOAMUCHIO MK
YCUNEHHOW KBa/IMDULMPOBAHHOW 3/1EKTPOHHON MOAMUCHIO.

3.2.2. ObpauieHune B cya, KoTopoe cornacHo MK P® fomkHO 6bITb NognucaHo
YCUNEHHOW KBa/IMDULMPOBAHHOW 3M1eKTPOHHOW NoANUCbID (Hanpumep, 3asBfieHne 06
obecneyeHMM uWCKa, a TakXKe WCKOBOe 3asB/ieHMe, COfepXKaliee XojaTancTBo 06
obecneyveHnn ncka (4actb 4 ctatbi 131 n yacTb 1cTtaTb 139 MK P®), xonataincTeo o
NMPUOCTAHOBEHUMN UCNONHEHNA CyaebHbIX akToB (CTaTbst 379.3 ITIK P®), nogaetcs B cyq
B popMe 3/M1eKTPOHHOr0 [AOKYMeHTa, MOAMWCAHHOrO YCWIEHHOW KBa/IM(PULMPOBAHHOM
3N1eKTPOHHON NOANMWCHIO YNOSTHOMOYEHHOIO Ha NoAnucaHne 4OKyMeHTa nvua (3asasutens
WIn ero npegactasnTens), NMM6o B hopMe 3/1eKTPOHHOI0 0bpasa LOKYMeHTa, 3aBepeHHOro
YCU/IEHHON KBa/IM(IMLMPOBAHHON 3NEKTPOHHOW nognuceto. Tpy 3TOM  yCU/IEHHas
KBaM(MLMPOBaHHasA 3MeKTPOHHAasA MNOAMUCb, KOTOPO 3aBepeH 3MeKTPOHHbIN 06pa3s
obpalleHna B cyf, AO/MKHA NpuHagiexaTb Audy, YnoSHOMOYEHHOMY Ha MoAnucaHue
LOKYMEHTa, NOAMMCaBLUEMY AOKYMEHT Ha 6YMaXKHOM HOCUTesle.

3.2.3. Ecnn o6paweHne B cyp nognucaHo (3aBepeH0) MNPOCTOM 3/1EKTPOHHOM
MOAMUCLIO, 3NEKTPOHHbIE 06pa3sbl [AOKYMEHTOB, MNpuiaraemMble K 06palieHuto B Cyg,
CUNTalOTCA 3aBEPEHHBIMU NMPOCTON 3MIEKTPOHHOW NOAMMCHIO.

Ecnun obpaleHune B cyd nognucaHo (3aBepeHo) YCUIEHHOW KBannguuMpoBaHHOM
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3N1EeKTPOHHOW  MOAMMUCLIO, 3NIEKTPOHHbIE  006pasbl  [AOKYMEHTOB, Mpuiaraemble
obpalleHNo B Cy[, CUMTAlOTCH 3aBEPEHHbLIMU  YCWUNEHHON  KBaIMPUUMPOBAHHO
3N1eKTPOHHOW MOAMWUCHIO.

K
7

3.3. lNopayva JOKYMEHTOB B paMKax afiMUHUCTPaTUBHOIO
cygonpousBoacTea (B cooTBeTCTBUM ¢ KOogeKCOM agMUHUCTPATUBHOIO
cygonpounssofcTBa Poccuiickon defepauunm)

3.3.1. O6pauleHune B cyq MOXET ObITb NOLAHO B (hOPMe 3/1IEKTPOHHOIO JOKYMEHTA,
MOANMCAHHOIO YCUIEHHOW KBaNMMPULMPOBAHHOW 3N1eKTPOHHON NOANUCLIO, 160 B (hopme
3NeKTPOHHOro obpasa [OKYMEHTa, 3aBEPEHHOro MPOCTOM 3NEKTPOHHOW MOAMUCHIO WK
YCUNEHHOW KBaIM(PULMPOBAHHOW 31EeKTPOHHON MOANUCHIO.

3.3.2. ObpauleHune B cya, KoTopoe cornacHo KAC P® aomkHO ObiTb MOAMNUCAHO
YCUNEHHOW KBaM(PUUMPOBAHHOW 3N1EKTPOHHON NOANUCHLIO (HanpuMmep, 3asBfeHne o
NPUMEHEHUN Mep NpeaBapuTeNlbHON 3alnTbl MO aAMUHUCTPATUBHOMY WUCKY, a TakXe
aiMUHNCTPATUBHOE WMCKOBOE 3asiB/IEHME, COAeprKalllee X0AaTaniCTBO O MPUMEHEHUN Mep
npefBapuUTeNbHOM 3aLUNTbI MO a4MUHUCTPATUBHOMY UCKY (YacTb 9 cTatby 125 nyactb 1.1
ctatbn 86 KAC P®), nogaetcs B cyf B (hOpMe 3/1eKTPOHHOI0 AOKYMeHTa, MOAMNUCaHHOTO
YCUNEHHOW KBaNMMUUMPOBAHHOW 3/1EKTPOHHOW MOAMMWCLIO N1La, YNOSHOMOYEHHOIO Ha
nognucaHne [OoKyMeHTa (3afBUTENs WM ero npeacrasutens), nmbo B ¢opme
3N1eKTPOHHOro o6pasa [JOKYMEHTa, 3aBEPEHHOr0 YCW/IEHHOW KBalINM(pUUUPOBAHHOW
3NeKTPOHHOM noAnucbro. pu 3TOM YCU/EHHas KBa/M(MLMPOBAHHAA 3/IEKTPOHHasA
NMoAnNuCb, KOTOPOM 3aBepeH 3/IEKTPOHHbIA 06pa3 obpalleHns B Cyd, [A0/DKHA
npuHagnexartb nvuy, YnosHOMOYEHHOMY Ha MOAMMcaHne AOKYMeHTa, MOAMnucasLleMy
AOKYMEHT Ha BYMaXXHOM HOCUTeSe.

3.3.3. Ecnn obpauleHne B cyf nognucaHo (3aBepeHO) MNPOCTOM 3M1eKTPOHHOM
MOAMUCLIO, 3MEKTPOHHbIE 06pa3bl AOKYMEHTOB, MpuiaraeMble K 00palieHuto B CYA,
cUnTaloTCs 3aBEPEHHLIMU NPOCTON 3NEKTPOHHOM MOAMMUCHIO.

Ecnn obpaweHune B ¢y nognucaHo (3aBepeHo) YCUIEHHOW KBaIMULMPOBaHHOM
3N1EKTPOHHON  MOAMWUCLIO, 3NEKTPOHHble 06pa3bl  AOKYMEHTOB, Mpunaraemble K
obpalieHNt0 B Cyfd, CUMTAKOTCA 3aBEPEHHbIMW  YCWUIEHHOW  KBa/IM(IMLMPOBaHHOM
3N1eKTPOHHOM MOAMWUCHLIO.

3.3.4. K KaccaumoHHoOW >anobe, nNpefAcCTaBNeHUIO npunaralTcs obXanyemble
cyfebHble akTbl B (hOpMe 3MEKTPOHHbLIX [JOKYMEHTOB, MOAMUCAHHBLIX YCUIEHHON
KBaNM(MLMPOBAHHOM 3N1EKTPOHHOW MNOAMUCHIO (MOAMUCAMU) CyabW (CyAen), MPUHSABLLIETO
(NpuHABWINX) CyAebHbIA aKT, WAM Konuu obxanyemblX CyfAebHbIX akToB B (hopme
3NEKTPOHHbLIX [JOKYMEHTOB, /MO0 B (OpPMe 3/1eKTPOHHbLIX 06pa3oB [OKYMEHTOB,
3aBEPEHHbIX  YCU/NIEHHOMW  KBaNU(MLMPOBAHHOW  3MeKTPOHHOW  NOAMUCHLIO  CyabW,
npefcefate/ibCTBYHOLLEr0 MO fAeny, a B Cly4yae ero OTCYTCTBMA - npefcefarens cyga
(3amecTuTens npegacefarens cyaa) UM MHOrO YNOIHOMOYEHHOTO UM CyAbMW.

K KaccauynmoHHOW >kanobe, MpefAcTaB/eHUIO, MoJaBaeMbiM B CY[, KacCaluMOHHOM
NHCTaHUWW, 3a8BUTE/b BMNpaBe He npunaratb 06anyemble cyfebHble aKTbl.
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3.4. MNopgaya JOKYMEHTOB B paMKax yrofsloBHOro Cyonpon3BoacTBa
(B COOTBETCTBUU C Y TONOBHO-MPOLECCYa/IbHbIM KOLEKCOM
Poccuiickoit defepauunm)

3.4.1. O6pauweHne B cya nogaetca B (Qopme 3/MEKTPOHHOIO AOKYMEHTa,
NOAMUCAHHOIO  YCWUNEHHON KBa/IM(ULMPOBAHHOW  3MIEKTPOHHON  NOANUCHIO  NnLa,
nojarowero obpalleHvie, M60 B (POPMe 3N1EKTPOHHOIO 06pasa AOKYMEHTA, 3aBEPEHHOM
YCUNEHHOW  KBa/IM(PMLUMPOBAHHOW  3MIEKTPOHHOM  MOANUCHIO  Nnua,  MOAAoLLero
obpallieHue.

Mpunaraemble K 06palleHnto B cya matepuasbl (4OKYMeHTbl) nogatoTcs B popme
3NEKTPOHHbLIX  AOKYMEHTOB,  MOAMWCAHHbLIX  YCUNIEHHON  KBa/IMULMPOBAHHOM
3N1eKTPOHHOW NOANMCHLIO, NGO B (POPMeE 3N1EKTPOHHbIX 06pa30B JOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHOW KBaIM(DUUMPOBAHHOW 3/IEKTPOHHOW MNOAMUCLIO. Tlpy 3TOM 3/1eKTPOHHbIE
JOKYMEHTbI, M3rOTOB/IEHHbIE MHLIMW NNLAMK, OpraHamu, opraHu3aumamMm B CBOBOAHOM
(hopme wnn  hopme, YCTAHOBNEHHOW [N 3TUX [OKYMEHTOB 3aKOHOAATe/IbCTBOM
Poccuitickoin ~ depepaunn,  JO/MKHbI  OblITb  NOAMNUCAHbI UMW YCUIEHHOM
KBaNM(ULMPOBAHHOIN 3N1IEKTPOHHON NOAMUCHIO.

Xopataincteo 06 03HaKOMIEHUW C maTepuanamy YroloBHOMO fena, 0 MnosyyeHum
KOMWUIA npoueccyanbHbIX [AOKYMEHTOB, MO/ly4YeHUM WHMOpMauMm B COOTBETCTBUU C
MYHKTOM 21.1 yacTtu BTOpoOi ctaTbh 42 YTIK P®, nHhopmaymm 06 yyactum B cyebHbIX
3acefjaHmAX, B TOM 4uc/ie C WUCMOMb30BAHMEM CUCTEM BWAEO-KOH(EPEHL-CBA3MN,
rpaXk4aHCKMI UCK, He CcofepKallnii XofataincTBa O NPUHATAM Mep Mo 06ecrneyveHunto
BO3MELLEHMSA Bpeaa, MPUYMHEHHOrO NpPecTynjeHneMm, NM60 BO3MOXHON KOH(MUCKaLMK
MMYLLECTBa, MOTyT ObITb MofaHbl B JOPMe 3/IEKTPOHHOIO AOKYMEHTA, MOAMMUCAHHOTO
YCUNEHHOW KBaIM(PULMPOBAHHOW 31EKTPOHHOM NOANMUCHI0, M60 B (hopMe 3N1EKTPOHHOIO
obpasza AOKYMeHTa, 3aBEPeHHOro MPOCTOM 3MEKTPOHHON MNOAMUCHID WU YCUNEHHOM
KBaNM(MLMPOBAHHOIN 3N1EKTPOHHOM NOAMMCHLIO N1MLA, NoJatoLLero obpatleHue.

ObpalleHne B Cy4 Kak B (POpMe 3/71eKTPOHHOro [OKYMEHTa, Tak WU B (opme
3N1eKTPOHHOro obpasa AOKYyMeHTa MOXeT ObiTb NOAAHO TO/IbKO W3 JIMYHOTO KabuHeTa
nnua, NoAnNuUCbIBatoLWEro (3aBepstoLLEro) 3NeKTPOHHbIN AOKYMEHT (3M1EKTPOHHbLIN 06pa3
LOKYMEHTA).

3.4.2. K KaccayMoHHbIM Xasiobe, npeAcTaBNeHUIo, NOLAHHbIM B COOTBETCTBUM C
npaBunamm, yCTaHOB/IEHHbIMM YacTAMW TpeTbel WU wecToh ctaTbn 401.3 YIMK PO,
npunaratoTcs o6Xanyemble CyfebHble pelleHns B (HOPMe 3/IEKTPOHHBLIX AOKYMEHTOB,
NoANMUCaHHbIX YCUNEHHOW KBaU(MLMPOBAHHON 3/1EKTPOHHOM MOAMUCHLIO (MOAMUCAMM)
cyabun (cygen), npunHasLiero (NPUHABLLKX) 06XanyeMoe cyaebHOoe pelleHne, Unn Konuu
06)Kanyemblx CyAebHbIX pelleHuUid B (hOpMe 3/1EKTPOHHBIX AOKYMEHTOB, 160 B (hopme
3NEKTPOHHbLIX 06pa30B [JOKYMEHTOB, 3aBEPEHHbIX YCUMEHHON KBaM(OULUPOBAHHOM
3NeKTPOHHOM NOANUCLIO CyAbW, NpeacefaTeNbCTBYHOLWEro Mo feny, a B c/yvae ero
OTCYTCTBUS - Mpeacejarens cypa (3amectutens npeacegarens cyfga) WAM WUHOTO
YNO/IHOMOYEHHOr0 UM CyAbMW.
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3.5. Mogaya AOKYMEHTOB yyYacTHMKaMW MPOM3BOACTBA MO Aeny
00 aAMUHMCTPATUBHOM MpPaBOHapYyLLEHUWN (B COOTBETCTBUN C KOAEeKCOM
Poccuiickoit deaepauumn 06 aiMUHUCTPATMBHbIX NPaBOHAPYLLIEHWAX)

3.5.1. O6paLleHne B cyd MOXET ObITb NOAAHO B (POPME 3/1EKTPOHHOIO AOKYMEHTa,
noANMCaHHOIO YCUNIEHHON KBaNN(MLMPOBaHHON 3/1eKTPOHHOM NOANMUCLIO, 160 B hopme
3N1eKTPOHHOro obpasa [OKYMEHTa, 3aBEPEHHOro MPOCTOW 3M1EKTPOHHOM MOAMUCHIO WK
YCUIEHHOW KBaNN(MLMPOBAHHON 3N1eKTPOHHOW NOAMNUCHIO.

Ob6pauieHne B cya, KoTopoe cornacHo KoAll P® aomkHO ObiTb nognucaHo
YCUIEHHOW KBa/IM(MLUMPOBAHHON 3NEKTPOHHOW MNOAMNWCLIO, MofJaeTcsa B cyd B hopme
3NIEKTPOHHOI0  [JOKYMEHTa,  MOAMWCAHHOIO0  YCW/IEHHOW  KBa/IM(ULMPOBaHHOW
3/IEKTPOHHON  MOAMMWCLID ML, YMOSHOMOYEHHOINO Ha NOAMMCaHWEe [OKYMeHTa
(3asBMTENSA, €ro 3aWUTHUKA UK NpeacTaBuTens), Mo B hopme 3MeKTPOHHOIo obpasa
AOKYMEHTA, 3aBEPEHHOr0 YCU/IEHHON KBaIM(ULMPOBAHHON 3MEKTPOHHOW MOAMMUCHIO.
Mpn 3TOM YyCuNeHHas KBaMULUMPOBaHHAA 3MeKTPOHHas MNOAMNUCb, KOTOPOW 3aBepeH
3NEKTPOHHbI 06pa3 0bpalleHns B Cya, A0/MKHA NPUHAANeXaTb LY, YNOTHOMOYEHHOMY
Ha nognucaHue JOKYMeHTa, NOAMNMCaBLLIEMY AOKYMEHT Ha OYMaXXHOM HOCUTENE.

3.5.2. Ecnn obpaueHne B Ccyf NoAnNMcaHO (3aBepeHO) MNPOCTOW 3MEKTPOHHOM
NOAMNUCLIO, 3/IEKTPOHHbIE 00pa3bl AOKYMEHTOB, Mpuiaraemble K OOpalleHut0 B Cyf,
CUMNTatOTCH 3aBEPEHHLIMU NPOCTON 3/IEKTPOHHOW MOAMMUCHIO.

Ecnn obpalleHne B cyf nognucaHo (3aBepeHo) YCUNEHHON KBalnguumpoBaHHOWM
3N1EKTPOHHOM  MOAMNUCLIO, 3NEKTPOHHble 06pasbl  [AOKYMEHTOB, Mpuiaraemble K
obpalleHn0 B Cyfd, CUMTAIOTCA 3aBEPEHHbLIMWU  YCWIEHHON KBaIU(ULMPOBAHHOWA
3N1eKTPOHHOM MOAMMUCHIO.

3.5.3. K xanobe, npoTecTy Ha BCTYMMBLUME B 3aKOHHYO CWU/Ty MOCTAHOB/IEHME MO
aeny 06 agMUHUCTPaTMBHOM MPaBOHapPYLUEHWM, PELLEHNA NO pe3ybTaTaM PacCMOTPEHUS
Xano6, npotectoB (ctatba 30.13 KoATll P®, cratbsa 30.14 KoAll P®) npunaratoTcs
obXanyemble onpegenieHne, MNOCTaHOBAeHME MO fdeny 06  agMUHUCTPATMBHOM
NnpaBoOHapyLUEHWW, pelleHVe Mo pesynbTaTaM pacCMOTPeHWs Kanobbl, npoTecTta Ha
NnocTaHOBNEHME MO fJeny 06 aAMWHUCTPATMBHOM MNpaBOHapyleHUn B ¢opme
3NEKTPOHHbIX  [JOKYMEHTOB,  MOAMWUCAHHbIX  YCWIEHHOW  KBa/IM(PULMPOBAHHOM
3/1EKTPOHHON MOAMMWCbLIO BbIHECLIEro €ero CyfbM WAN KOMUU 06XKanyemblX CyneOHbIX
aKTOB B (DOPMe 3M1EKTPOHHbIX AOKYMEHTOB, NM60 B (hopMe 3/MeKTPOHHbLIX 06pa3oB
[AOKYMEHTOB, 3aBEPEHHbIX  YCW/IEHHOW KBaIM(PULMPOBAHHOM 3/TIEKTPOHHOM
MOAMUCLI0 BbIHECLLErO €ro CyfbW, a B C/Ay4vae ero OTCYTCTBUA - MNpefcejatens cyja
(3amecTuTena npeacefatens cyga) WAM  MHOTO  YMOJIHOMOYEHHOTO WM CyAabw,
Nn60o onpegeneHne, NOCTaHOB/EHME MO Aeny 06 aAMUHUCTPaATMBHOM NpPaBOHAaPYyLUEHNN,
pelweHne Mo  pe3ynbTaTtaM  pPacCMOTPeHWs  Xanobbl, MPOTECTa,  BbIHECEHHbIe
AO/HKHOCTHBIM IMLOM, KOJINernasibHbIM OpraHoM, B (POpPMe 3/1EKTPOHHbLIX AOKYMEHTOB
nmnéo B (hopme 3N1IEKTPOHHbIX 06pa3oB [AOKYMEHTOB, noAnMcaHHbIX
(3aBEPEHHbIX)  YCWUNEHHOW  KBaMPUUUPOBAHHON  3MEKTPOHHOW  MNOAMUCLID B
YCTaHOB/IEHHOM MOPALKE.
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4. 3aBepLLUeHne Noaaun JOKYMeHTOB

4.1. Tlo 3aBeplleHUN 3arpys3ku aninos, cofepxawlMx obpalieHne B cyg W
npunaraemble K Hemy AOKYXMeHTbl, MOCMe OCYLLeCTB/IEHUSA MPOBEPKU MPaBU/IbHOCTU
BBE[IEHHbIX [AaHHbIX MOMb30BaTe/b, BblOMPas COOTBETCTBYHOLLYHO OMNUWIO, Hanpaenset
[NOKYMEHTbI B Cy(/.

4.2. Tlocne HanpaBfeHMsA AOKYMEHTOB B CY[ MOMb30BaTENO B /INUHbIA KaBUHET
NPUXOAUT YBeAOM/IEHME O MOCTYNNEHUU [LOKYMEHTOB B WMH(OPMALMOHHYI CUCTEMY,
cojep>kalliee gaty 1 Bpems rnocTynjeHns 4OKYMEHTOB.

4.3. B uensx onpegeneHns MOMEHTa nofjayvM [AOKYMEHTOB jata U Bpems
NOCTYN/NIEHNA NOKYMEHTOB B MH(OPMaLMOHHYO CUCTEMY (PUKCUPYHOTCSH aBTOMATUUYECKN,
no o6Liemy npaBuny ONPeaensitoTca N0 MOCKOBCKOMY BPEMEHU W YUMTLIBAKOTCA CY[AOM
Npu pacCMOTPEHUM BOMPOca O COOMKOAEHWM CPOKa ANf HanpaBfeHUs 06palleHuss B
Cyl, COrnacHo nmpoleccyanbHOMY 3aKoHodaTeNnbCTBY  Poccuiickon — depepaumm
(yactb 3 crtatbu 108 ITIK P®, yactb 4 cratbn 93 KAC P®, cratba 129 YIK PO,
cTatbs 4.8 KoAIll PO®).

B uensx onpegeneHnMss MOMEHTa nojayn [OKYMEHTOB Mo ob6uemy npasuny
NPUHUMAETCA BO BHUMaHWe fata U Bpemsi MHHOPMaLMOHHOW CUCTEMbI, a He laTa U Bpems
4aCOBOW 30Hbl, B KOTOPOW HaxoAMTCsa Cyf - aapecaTt HanpasisgemMoro obpatleHus.

[arta 1 BpeMsa NocTynsieHns B MHPOPMaLMOHHYH CUCTEMY AOKYMEHTOB, NOJAHHbLIX
B Cydbl, pacnofoXeHHble B 1-1 4acoBoh 30He (KanuHuWHrpagckas o06nactb),
onpeaensaloTcAa Mo Aate WU BPEMEHW MOCTYM/IEHUS OOKYMEHTOB B WH(OPMaLMOHHYO
cucTemMy MMUHYC 1 yac.

4.4. TIpocmMOTp [AOKYMEHTOB, MOfaHHbIX B CYA B 3/EKTPOHHOM BuUAe,
ocyLlecTBnseTcs paboTHUKOM annaparta cyda, OTBETCTBEHHbIM 3a NPUEM [OKYMEHTOB B
3N1eKTPOHHOM BU/e, KOTOPbIV AO/MKEH Y6eANTLCA B TOM, YTO JOKYMEHTbI, NOCTYNUBLUNE B
NHOPMALMOHHYIO CUCTEMY, afpecoBaHbl CyAy, AOCTYMHbI AN MPOYTEHWUS, 0)OPMIIEHbI
B COOTBETCTBMK C [MOpPsSAKOM Mogayn AOKYMEHTOB, BK/KO4Yas cobsofeHne TpeboBaHUsA 0
HaMuMn rpaMyeckor noanucxM nuua B 3NMEKTPOHHOM 06pas3e ob6palleHust B Cyd,
TpeboBaHUN K 3NEKTPOHHON noagnucn. Ecnn gaHHbIe ycnoBusi cO6M04eHbI, NONb30BATENHO
B /INYHbIN KaOWHET HanpaBnseTcs YBEAOMJIEHWE O MOMYYEHUW CYAOM MNOJdaHHbIX B
3NeKTPOHHOM BUAe AOKYMEHTOB. B yBegoMeHMM YKa3blBaeTCA HauMMeHOBaHue cy[a,
HanpaeNAOLWLEro YyBeAOM/IEHME, HaWMEHOBaHMA TMONYYeHHOro obpalleHnMs B cya U
npunaraeMbiX 4OKYMeHTOB, Aata 1 BpeMs NOCTynjieHnsa obpaleHmsa B MHPOPMaLNOHHYHO
CUCTeMY W faTa W BPeMs ero nofyyeHus cyaom. B yBefOMIEHUN TakXke MOXeT
YKa3blBaTbCs HOMEP COOTBETCTBYHOLLErO cyaebHOro gena (NPon3BoACTBa).

Ecnn  HasBaHHble YCNOBUS He COGMKOAEHbI, MNOMb30BATEN0  HaMpaBnsSeTCs
yBelOM/IeHMe O TOM, YTO AOKYMEHTbI HE MOTYT ObITb NPU3HaHbLI MOCTYNUBLUMMK B cya. B
yBeOMNIEHNN YKa3blBatOTCA MPUUMHbBI, B CUTY KOTOPbIX AOKYMEHTbI HE MOTYT CUMTATbLCH
NOCTYNUBLUMMU B CyA.

4.5. [JOKyMeHTbl OTK/IOHAKTCA NO CneayroLwmm npuymnHam:

1) oGpallieHne B CyA He af|pecoBaHo JaHHOMY Cyay;
2) o6palleHue B cyq SBASETC UAEHTUYHBIM PaHee Hanpae/eHHOMY 06pPaLLEHMIO;

3) AOKYMEHTbl HeuMTaeMbl, B YaCTHOCTW: CTpaHMWLbl AOKYMeHTa (4OKYMEHTOB)
NepeBepHyTbl; AOKYMEHT ([OKYMEHTbl) COAEPXWUT He BCE CTPaHMLbl, OTCYTCTBYeT
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BO3MOXHOCTb OMNPeAeNnTb HalMume BCEX CTpaHWL; B (haiine OTCYTCTBYET 3/IEKTPOHHbIN
AOKYMEHT WM 3NEKTPOHHbIA 06pa3 LOKYMEHTa; OTCYTCTBYET CBA3HbIN TEKCT;

4) thainn obpawieHns B cyg v (uam) ainbl npunaraemMbiX K Hemy [OKYMEHTOB
npeAcTaBneHbl B hopMaTax, He NPeayCMOTPEeHHbIX MopsaKoM nodayun 4OKYMEHTOB;

5) obpalleHune B cyg 1 (Un) npunaraeMble K Hemy AOKYMEHTbI He MpeAcTaB/eHbl B
BUAE OTAeNbHbIX (PalnoB: B OAHOM (paiifie COAEPXKUTCA HECKONbKO 3/1EKTPOHHbIX
JOKYMEHTOB W/IN HECKO/IbKO 3/1EKTPOHHbIX 06pa3oB JOKYMeHTOB. HanmeHoBaHWe (hai/ioB
He M03BONSET MAEHTU(PULMPOBATL AOKYMEHTbI, B HUX COAEPXKaLLMeECS;

6) haitn obpalueHns B cya u (unn) tainel nNpunaraeMbiX K HEMY AOKYMEHTOB W
(nn) paHHble, cofepXKalmecs B HUX, HEAOCTYMHbI ANs paboTbl, B YHaCTHOCTU: 3aLLMLLEHbI
OT KOnupoBaHWA WU (MNM) MneyaTw, CoAepXKaT WHTEPaKTUBHbIE WU MYNbTUMEAWIAHbIE
3MIEMEHTbI, BHEAPEHHbIE CLEHAPUU;

7) B HapylleHune 3akoHogaTesnbcTBa Poccuiickon Pegepaunn u Mopsagka nogayu
JOKYMEHTOB oOpallleHne B Cyf B (DOpPMe 3/1eKTPOHHOrO AOKYMeHTa He MnognucaHo
YCU/IEHHON KBa/M(PULMPOBAHHON 3MEKTPOHHON nognucbio Mbo obpalleHne B cyj B
(hopme 3N1eKTPOHHOro 0bpasa AOKYMeHTa He 3aBEPEHO YCUIEHHON KBaIM(hMLMPOBaHHOM
3N1eKTPOHHOW NOAMNUCHIO;

8) aneKTPOHHbIA 06pa3 obpalieHns B Cy[ He COLEPXMUT rpauyeckoin nognucu
nuua, obpaTmsLLErocs B CyQ;

9) aneKTpOHHas MOAMWCbL He COOTBETCTBYET BWAY, YCTaHOB/IEHHOMY [lopsgKom
nojayv OKYMEHTOB. YCUneHHas KBaMPuUUMpPoBaHHAs 3/1eKTPOHHAs NOAMNUCH He NpoLuUna
NPOBEPKY: Ha MOMEHT MOANMCaHNS 4OKYMEHTa CPOK AeNCTBUA cepTUimKaTa 3NeKTPOHHOA
NOAMUCU UCTEK, 3NEKTPOHHAA NOAMUCb He COOTBETCTBYET AOKYMEHTY, AOKYMEHT Oblf
n3MeHeH (MoAUMUUMPOBaH) NOC/e NOAMUCAHNSA ero 31eKTPOHHOW MOAMMUCHIO;

10) Homep fgena (MPOM3BOACTBA), YKasaHHbIA MOMb30BaTesIeM Mpu  nojaye
AOKYMEHTOB, He COOTBETCTBYET HOMepY Aena (Mpou3BoACTBa), YKazaHHOMY B 06palleHUn
B CYA;

11) K o6palyeHmnto B cyd, NogaBaemMoMy MpeAcTaBUTENeM, He NMPUIOXKEH LOKYMEHT,
NOATBePXAatoL Wi MOTHOMOYMS MPeACTaBUTENS Ha NpeabsBAEHNE AOKYMEHTOB B CYA;

12) obpaweHne B cya  MOCTYNuaAO  C  WUCMOMb30BaHWEM  CUCTEMb
MeXBeJOMCTBEHHOI0 3/IEKTPOHHOI0 A0KYyMeHToo60opoTa (M340);

13) HapylweHbl WHble TpeboBaHWA K 3M1EKTPOHHbIM AOKYMeHTaM u  (1nn)
3N1EKTPOHHbIM 06pa3am [OKYMEHTOB, YCTaHOB/EHHble MOpPAAKOM Nofayn fOKYMEHTOB.

4.6. B uensax npnobueHmns K cygebHomy geny (NMpov3BoACTBY) pacrnevaTbiBatoTCs:

Konua obpalwleHnss B Ccyd, MNOCTYNMBLUEro B (DOPMe 3/1eEKTPOHHOro obpasa
JOKYMEHTA WU 3/IEKTPOHHOI O JOKYMEHTA,;

CBeAieHNs 0 pe3ysibTatax NpPoBEPKU YCUNEHHOW KBAIMPULNPOBAHHOW 31eKTPOHHOW
NMOAMNMCKA  3NEKTPOHHOTO  AOKYMeHTa, BK/IYas WHGopmauuio 06  YCUIEHHOWA
KBaNMMMUUMPOBAHHON 3MEKTPOHHOM MOAMMCK, KOTOPOWA MOAMWCAH  3MEKTPOHHBIiA
AOKYMEHT;

CBeAieHNA 0 pe3y/ibTaTax MPOBepPKMN YCUNEHHOW KBaAIM(DULMPOBAHHOW 3M1EKTPOHHOM
NnoAnNuUCKU 3M1eKTPOHHOIO o6pasa [OKYMEHTa, BK/4Yasd WHGopMauuio 06 YCUNEeHHOMN
KBaM(MLMPOBAHHOW 3/1EKTPOHHON MNOANUCK, KOTOPOW MNOAMNMcaH 3N1eKTPOHHbIA 06pa3s
[NOKYMEHTa;

CBeZleHMs 0 NPOCTOI 3NEKTPOHHOM NOANUCK, KOTOPOW 3aBEPEH 3/1eKTPOHHbI 06pa3
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NOKYMEHTA.

Mpn HeoBXOAMMOCTYM pacnevaThbiBaKOTCS M NPUOBLLAKOTCS Ha BYMaKHOM HocuTene
K matepuanam cyae6Horo aena (NMPoM3BOACTBA) KOMWM [OKYMEHTOB, MOCTYNMBLUMX B
3NeKTPOHHOM BUfE.

4.7. [JOKyMeHTbl, MOCTYNMBLUME B WHHOPMALMOHHYI CUCTEMY, AO/MKHbI ObITh
3apErucTprpoBaHbl B CreLManbHbIX NPOrpaMmHbIX cpeacteax FAC  «[MpaBocygume,
o6ecneymBaroLLMX BeAeHNe aBTOMaTU3MPOBAHHOIO Cy1e6HOr0 AeNonpon3BoACTBA.

4.8. Mpviem, y4eT 1 perncTpaums nocTynmBLLNX B 3NEKTPOHHOM BUAE AOKYMEHTOB
NMpou3BOAATCA B TOM >Xe MOpsAKe, B KOTOPOM OCYLLECTBNSETCS MNPUEM, Y4yeT W
perucTpaumsi  AOKYMEHTOB  Ha  OYMaXHOM  HocuTene C  OCOGEHHOCTSIMU,
npeayCcMOTPEHHbIMU COOTBETCTBYIOLMMU VHCTPYKLMSIMU no cynebHomy
[eN0MNpPOn3BOACTBY.



