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PETJIAMEHT
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HIOKCEHCKOT'O PAMOHHOT' O CYJA
BOJOI'OJCKOM OBJIACYTH

1. O01mMe nooKeHHH

HeatenpHocth npuemHoii cyna (nanee - Ilpuemnas cyna) pernaMeHTHpyeTcs
HOJIO}I{GHHCM O TIPUEMHOHM CYAa, YTBEPXKICHHBIM INpPEICENATENIEM CyJa Ha OCHOBAHHHU
Hpumeproro monoxenns o nOpueMHOH (deaepanpHoro cyza ofIeii  IOpHCAMKLNM,
YTBEepXKIAEHHbIM HpHKazoM Cynebuoro JeTapTaMeRTa. TIpH BepxoaoM Cyﬂe Poccuiickoit
Ddenepanyiv 1 HaCTOALLMM PETJIAMEHTOM.

1.2. IlpaBoBO€ peryJMpoBaHyC OTHOLICHHH, CBA3aHHBIX ¢ OPTaHH3aLUCH PacCMOTPCHHS
‘oOpatlleHui rpaxjal (U3NYECKUX NHIL), NpeACTaBUTENeH OpraHu3alui (FOPUIMYECKHUX JIHLL),
OOWIECTBEHHLIX OOBC/IMHCHUH, OpPraHOB TOCYjapcTBEHHOH BIAaCTM WU OPraHOB MECTHOTO
CaMOYTIpaBJICHHS OCYLIECTBIAETCH B COOTBETCTBHH ¢ KoHctuTynmen Poccuiickoil denepanyy,
tbenepanbHbIMU KOHCTUTYUMOHHBIMHU 3aKOHaMH, dbenepalbHBIMH  3aKOHAMH,
YCTaHaBIMBAIOINUMH TIOPATOK CYNOIPOM3BOACTBA, MOJIHOMOYMS. M HOPAJOK JEATeILHOCTH
cynos, DesepaibHBIM 3akoHOM OT 22.12.2008 Ne 262-03 «O6 ofecneyeHnn focTyna K
HHpOPMAIN O JedTeNsHOCTH CyJoB B Poccuiickoit (emepalin» ¥ UHBIMEH aKTaMH,
PEry/IUpYIOIMMH BOTIPOCH! BHYTPEHHEH €A TeIbHOCTH CY 4.

2. Opranusanus npaemMa

2.1. TipueM rpakiaH (QuU3MYECKUX JHL), MOPEACTABUTENEH IOPUAMYECKUX JIMIL,
opraHusaumii, o6IIECTBEHHKIX 00heAHHEHHH, OPTaHOB I'OCYJapCTBEHHON BAACTH M OpPraHOB
MECTHOTO CaMOYTIpaBieHHs {iajiee - MPHEM IpakjaH) MPOH3BOAMTCA B JIEHL UX 0OpalleHus
denepallbHBIMU  TOCYIAPCTBCHHEIMH i“pamnaHCKuMH CIyXalllMMH  annapara cy/ja, B
CHCUHAlIbHO - OTBEACHHOM  IIOMEIEHMH, OCHANICHHOM  HEOOXOMMMBIM  MMYIIECTBOM,
HOPMaTHBHBIMH, CNPAaBOYHBIMH ¥ HHBIMU MATEPHATAMH, CPEICTBAMH CBS3M. '

2.2. llpueM rpaxpman Belercs exeAHEBHO B TedeHWe pabouero BpEeMEHH cyna,
'YCTAHOBJIEHHOTO YTBEPKASHHBIMH TipeaceaaTeneM cyaa IIpaBiuiaMu BEYTPEHHETO pacriopsika
cyna, 6e3 NMpeABapHTEIBHON 3allUCH B LOPSAKE OYEPEJHOCTH, 33 MCKIIOUEHHEM OTAC/IbHBIX
KaTeropui TIpaxkiaH, HMEIWMX B COOTBETCTBMM ¢ 3aKOHOMATENBCTBOM [paBo  Ha
BHEOYEPEAHOMN npueM. o

IIpu mnpueme l"pa}KIIaHHH IPEABABNACT JOKYMEHT, YIOCTOBEPSAIONIMH JNHYHOCTS,
JIOBEPEHHOCTh Ha COBEPLICHHE COOTBETCTBYIOLIETO JACHCTBUSA (151 IPeICTABUTENS 3aiBUTENS)
anbo opAep aJBOKara.

2.3. Ilpy HAJIMYHH TEXHUYECKOH BO3MOKHOCTH B MHTEpecaxX oOecledeHHA 3allThl [IpaB
rpaxiaH BeJCHHE IpHEMa MOXET CONPOBOKIATECA ayIHO- H BUIEO3AMUCHIO, O 9E€M IPaXKAaHe



B 00A3aTEIEHOM TIOPAJIKE YBCAOMIISIOTCA /IO Hadajla IpUeMa.

2.4. Bo BpeMs npHeMma IpaxilaH, a TAKe [PH WX oOpalenuy 1o reaedoHy rpaxianam
MOTYT JABaThCS YCTHBIE PAIBACHEHHS O HOJBEXOMCTBEHHOCTH PACCMOTPEHHUS MHTEPECYIOTHX
MX BOIPOCOB, TOpsiAKe 0GpalleHus, KOMIETEHIMH Cy/1a, IOPAAKE Noay4eHus HHdopMalnu o6
MTOrax PacCMOTPEHHS 3aABICHHUH, Kan00, HHBIX oOpaIleHuH.

2.5. VcTHBIE OTBETHl M PashACHEHHMS HAa YCTHHIE oGpameHHa rpa}l{;gaﬂ JaroTcs, Kak
NpaBHIIo, B A€HB oOpalieHus. Ecnu JaTh yCTHBIH OTBET (pa3bACHEHNE) B ICHb OOpaleHus HE
NIPECTaBIAACTCA BO3MOKHBIM WM FpaKJIaHHH HACTAWBAET HA MPEOCTABICHHH MHCHMEHHOTO
OTBETA, MY JAaeTCd YCTHOE Pa3bICHEHHE O CPOKE U MOPAJIKE MOAYUCHUS OTBETA,

Jna monmyuyenuda NMUCBMEHHOTO OTBETAa 10 HUTOTaM IPUEMa TPAKIAHMHY TIpe1Iaracrcd
NHUCBEMEHHO M3JI0KUThH CMBICI CBOEr0 BONpoca (IIPE/UIOKSHUS, HKaToOk!).

2.6. PabotHuxu llpumemHOI cyna o043aHbl OKa3pIBaTh COACHCTBME TIpaxjaHaM B
NPaBWIBHOM YK43dHHWHM B ITHCBMEHHOM OOpAaIlEHHM Ha3BaHUS JIOJDKHOCTH, (paMUIIMH, HMEHH,
OTYECTBA aApecarTa, Ha3BaHUA CyJa. . ' '

2.7. Bee Marepuansl, TIOAYYEHHBIE OT rpax/laHHHA B XOJI¢ MPHEMA, PErUCTPUPYIOTCA B
COOTBETCTBUH ¢ MHCTPYKLUEH 110 cy1eGHOMY JeI0IPOHZBOICTRY.

2.8. Paborunxu IlpueMHOH cyna mecyT HENOCPE/ACTBEHHYIO OTBETCTBEHHOCTHL 3a
HaJJiexaree BeJICHUE TpHeMa.

B cinydyae BO3HHKHOBEHHMS NO TIPUYMHAM, CBSA3AaHHBIM C OpraHu3alueit paborsl B cyie,
IpOBICMHBIX CHTYAIUH, TPENATCTBYIOIIHX MPEACTaBICHHIO JIMiIly, OOpaTHUBINEMYCR B CYI,
3anpaniMBaeMoit HHGOpMAaIKH, BIJaue 3anpaliiBacMbIX JOKYMEHTOB, IPUHATHIO 110aBAEMEBIX
UM JOKYMEHTOB, padoTHuKK [IpuemHOl cynma oGsf3aHBI MPUHATE MaKCUMATLHO BO3MOMKHEIE
MEpBl Ul paspelieHds CHTYyallMM 10 CYILECTBY, B TOM 4Mcie oOpaTHThCS K paGoOTHHKAM
APYrUX CIPYKTYPHBIX lIOApa3JelieHuii cyaa, npelacenarento (3aMecTHTEIIIO npe,uce,ua'rem)
cyna.

2.9. Paspemienne moOBIX CHOPHBIX  CHTyallMi{, BO3HHKAOIMHX B  Tpoliecce
B3auMociicTeua [IpremHOM CcyZa ¢ ApyrHMM CTPYKTYPHBIMH TIOAPasJICACHHAMM Cy/a,
MPOU3BOAMTCA  uepe3 mpeacematcind  cyaa. Pabornuku llpumemHoit cyna  o6s3aHbl
uH(poOpMHUPOBATE NpenceaTens cyaa 000 BCeX BOIHHKAIIMX B Ipouecce padorsl TpueMnoii
cyj1a NMpoOJIEeMHBIX CUTYaLHsX.

2.10. B ciywasx, koraa paspeinenye BONpoca, ¢ KOTOPBIM IMpakIaHrH 06pa1uaercn B CY1,
HE BXOJHUT B KOMIIETEHLMIO JaHHOro cyja, paborauku [Ipuemuoil cyaa paspacHSIOT, B Kakoi
CyA cneayeTr oOpaTUThes ¢ MOJOOHBIM BOMPOCOM, MO0 COOOINAKOT, YTO AaHHEIH BOIPOC HE
OTHOCHTCSL K KOMIIETEHIIHH CYI0B.

2.11. Paboruuku Ilpuemnoii ve umeror npaBa NPEJOCTABIATE CICAYIOUIYIO HHPOPMAITHIO:

0 HOMepax TeneOHOB PYKOBOJICTBA M CY[EH JaHHOIO Cy/a, a TAKXKE APYTHX CY/IO0B;

MH(DOPMALMIO, COCTABJISIOIYIO FOCYAAPCTBEHHYIO, CITyKeOHYI0, KOMMEPUECKYIO TaiHy U
HHYIO OXpaHfeMyi0 3aKOHOM TaifHy, a TaKKe ApYTde, HE IMOAICIKAIIHE PaCHpPOCTPAHCHHIO
CBEJICHUS, CTABLIME U3BECTHRIE HM B CBA3M C UCMTOJHEHUCM JTODKHOCTHRIX O0S3aHHOCTEMH.

 2.12. PaGoTtruku [IpreMHON Cyjla HE MMEIOT MPaBa OKA3LIBATE IOPHIFUECKYIO ITOMOLIb
nMIaM, OGPATHBIIMMCS B CY[, 38 UCKTIOUEHHEM MpEe0CTaBICHHS HHMOPMALMH 110 BOPOCAM
odopMieHus 3aaBICHMH, Xan00, oOpalleHMH, HNoJaBaeMbIX B Cyl, MOpPSAAKA HX TONAYH,
MOpsifiKa NOJTyYeHUs. OTBETA UK 3aNpallHBaeMbIX JOKYMEHTOB.

2.13. Ilpw npueme obpallleHHi rpaxIaH He JO0IYCKAETCS BOIIOKEHHE HA TPaKJaH He
NpPedyCMOTPEHHBIX 33KOHOM O0S3aHHOCTEH MM OrpaHHYEHHME BO3MOKHOCTH PEANM3ANUH MX
1IpaB, B YACTHOCTH HE JOMYCKAITCS TPeOOBAHMA:

IPEICTABJICHUA JIOKYMEHTOB, HE IpeTyCMOTPEHHBIX 3aKOHOJATENbCTBOM,
IIPEAOCTABIMIOIIMM TPOKIAHUHY MPaBo, Ha pealM3aliMio KOTOPOro HAIPaBJICHO 3asBJICHHE



(>kanoba, oGpaineHuc);

UCIOJIHEHMS TPaXIaHHHOM OOsM3aHHOCTEH, He CBA3AHHBLIX € 3agBICHUCM  (skanoboi,
o0pauICHHEM), €CIIM 3TO HE NPETyCMOTPEHO (PefepalibHbIM 3aKOHOM;

peanu3aluy IpaXJaHMHOM CBOETrO IpaBa TOJNEKO MPH YCIOBUM peaiu3allud MHbIX He
CBA3aHHbLIX C HUM IIPaB, €CJIH 3TO HE NPEAYCMOTPEHO PeACpaTEHBIM 3aKOHOM;

yHaaTel cOOPOB, OMIATHL YCIYT, HE NIPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM;

CHATHA KOIIMH ¢ JJOKYMEHTOB, €CIIH 9TO HE NIPEAYCMOTPEHO 3aKOHOAATEIBCTBOM;

0043aTE/ILHOTO  3aK/IIOMEHHA JOTOBOPOB, CBA3aHHBIX C pPAcCMOTPEHHEM 3asiBICHHSA
(>kanoObl, 00paineHMs), €cid B COOTBETCTBHM C IPAXIAHCKHM  3aKOHOJATEIbCTBOM
Poccuiickoii Penepauny nonoGHsie 10TOBOPHI 3aKIOUAIOTCA B JOGPOBOIEHOM NOPAIKE;

0043aTeNBLHOIO UCTIONB30BAHUS TPAKJAHUHOM TNPH TOAAYES 3a4BICHHMI OMaHKOB M MHBIX
THHOBEIX JOPM, BBIIABAEMBIX CY/IOM, €CIIH TO HE MPEAYCMOTPEHO 3aKOHO/IATENLCTBOM;

COBEpPILECHUS MPpaXAaHHHOM HHBIX JeHCTBU, HE PEYCMOTPEHHEIX 3aKOHOAATEIbCTBOM.

3. IlpueM n10KYMeHTOB

3.1. PaborHuku [IpueMnoii cya NIpUHUMAIOT OT JIHL, oOpalmatonMXcs B ¢y, AOKYMEHTHI,
HENOCPEACTBEHHO IPUHOCHMBbIE UMM B CYA.

3.2. Paborurku ITpuemHoit 0653aHE TPOBEPHTH 0GOpMIICHHE 00pallieHUHH, 110]]aBaEMBIX B
CYJ, Ha COOTBETCTBHE OOLIMM TpeboBaHMAM K O(QOpMIIEHUIO, M3JIOKEHHBIM B MyHKTEe 3.3
HacToAero TUIIOBOrO perylaMeHTa, a Takke HOpMaM NPOLIECCYaIbHOIO 3aKOHOIATEALCTRA U B
Clydae HEeBEpHOro ogopmMiieHHs npouHGopMHpoBaTh 00 I3TOM 3asBUTEN. Eciiu HEI0CTATOK B
oOopMIIEHUM MOKET OBITh WCIIpaBieH HeMeaJeHHo, paboTHHKY [lpHeMHuo#l cyna HeoOxoaumo
PasBACHUTH  3asBHTEII0  JaHHYI0  BO3MOXHOcTh.  McmpaBnenus B 3ampocax
MIPABOOXPAHHUTENBHBIX U CyAeOHBIX OpraHax He MOITyCKaroTCH.

OOpalieHus, coaepxaluyde OcKOpOMTENbHEIE BHIPAKEHHUS, HE [ONJAIOIIUECS NPOYTEHUIO
aubo odopmMieHHbe Ha 000pOTHOH cTOpoHe GlaHKOB, OOpBIBKaX OyMard; o(OpMIICHHBIC He
HaaexKamuM o0pasoM MM He MOo/UIeXKaliue 10/1ade B JaHHBIH Cy/, MOrYT OBITh MPHHATEHI B
TOM Cllyuae, €CiH I0cTe MOIYUeHus pasbscHeHnii or paborHuka [IpueMHoO# cyla rpaXIaHNuH
HACTauBaeT Ha IoJayde (MPUHATHH) YKa3aHHBEIX 00paIneHuH.

Paborunk llpuemHOM cyja He uMeer npaBa IpUHUMATh oOpaiieHus, B KOTOPHIX B
KauecTse ajpecara He yKasaH JaHHBIH CyI.

, 3.3. Jlioboe npunumaemoe 3asBieHdHe (kanmoba, oOpallleHHE) MODKHO COAEpXKaTh
CNELYIONIY0 HHPOPMALMIO:
- yKasaHue ajpecara (HaHMEHOBaHKE JaHHOI'O Cya);

daMmiuo, uMs, OTYECTBO 3asBHTENS WIM HAUMEHOBAHME OPraHM3AIMM, SBJIAIOIIEHCS
3aABUTEIEM; , '

NOJHBIA afpec (C YKa3aHWEM IOYTOBOTO HHJEKCA) MecTa JKUTENhCTBA WM MccTa
HAXOXK/ICHUS 3aABUTEIIS;

HAUMCHOBAHHKE JIOKYMEHTA (3aAB/ICHHE, XKano0a, 3a11poc U T.IL);

JUYHYIO [OANMCh 3asdBUTEAS HMAM JOMKHOCTHOTO JMIA OpraHu3aluH, SBIAIOLICHCA
3aBUTENCM; ‘

naty odpaunicHus.

B Texere Tex Kareropuil zassiaeHuH (XKanoO, oOpauieHHH), KOTOpBIE B COOTBETCTBHH C
HOPMAaMH TPOLECCYANBHOIO 3aKOHOJATENLCTBA MOTYT ObITH IIOAAHBI TOIBKO YYaCTHUKAMU
CYAOIPOU3BOACTBA (JIMLIaMHU, YYaCTBYIOIIMMH B JIgNie; YHACTHUKAMK MPOW3BOACTBA [10 JAe/IaM
00 aAMMHUCTPATHBHBLIX IPABOHAPYIUCHUAX), IIOMHMO NEPEUMCIIEHHOH BEHIIIC HHbOPMaIMK
JOIKHO GBITH YKA3aHO TIPOTIECCYATLHOC TTONOKCHHUE 3ASTBUTEIIS.
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3.4. Fciu 3a#BUTENB MPOCHT OTBET Ha TojasaeMoe OOpallgHHE WM 3alpalnMBacMyIo
Koruio (TIO/UTMHHUK) JOKYMEHTa(OB) He HAmpaBisrh IOYTOM, a BBATH Ha PyKd Jmbo
OTIPAaBUThL TI0 JAPYroMy ajpecy (Apyromy NHIY), 5TO 00s3aTeNbHO JOMKHO OBITH YKa3aHO B
PUHUMAEMOM oOpaleHun.

3.5. Ecan B mpuUHMMaeMOM 06pa1ueH1m UMEETCS CITMCOK TPUIATaeMbIX K HEMY
JIOKYMeHTOB, paboTHuxu [IpueMHO# cyna 00d3aHB! NPOBEPHUTH COOTBETCTBHE MPHUIOKCHHI,
yKa3aHHBIX B CIHCKE, ¥ TONBKO TPH YCIOBHM HANMYMS BCEX NEPSUMCICHHBIX MPUIOXKEHHH
HPUHATD JOKYMEHT. B chydae OTCYTCTBHS KakKMX-JNHOO NMpHIOKeHHHA paboTHukm IIpremuoi
CyJIa JOMKHEI ITPE/ITIOKUTE 3aBUTEIIO BEIYEPKHYTS OTCYTCTBYIOIIHE TIPUIIOKEHMS U3 CITUCKA U
3aBEPUThH JIGHHOE WCIIpPABICHUE MONMUCEIO 3aaBuTens. OOpalleHue, B KOTOPOM OTCYTCTBYIOT

| Kakue-TH6o TIPUITOKEHHS, MOTYT OBITE IIPUHATHEL B TOM CJIydae, €Cay NMOTYyYCHHUs pashACHCHWH

or paborHuka lIpueMHOHM cyna 3asBUTENh HacTauBaeT Ha Iojave (HpHHHTHH) YKa3aHHBIX
obpamennii. Tlpu 5TOoM 00 OTCYTCTBHHM Kakoro-m1u0o AOKYMEHTZ WM NPHIOKEHHS K
OOpallieHUI0 COCTaBIACTCH aKT B COOTBETCTBHU ¢ TPeOOBAHHAMH MHCTPYKLHH 110 CyaeOHOMY
JIENOTIPOU3BOCTRY, OJIHH JIK3EMIUISIP KOTOPOro BblJaeTcsA (HAIpaBIAETCA) 3aABUTENIO, HHBIE
AK3EMIUIAPE] IPHOOMIAIOTCS K NOMYYCHHBIM JOKYMEHTAM M TEPEAarOTCs BMECTE C HUMU IO
IPHUHAIEHKHOCTH. , '

3.6. B cayudae, orxasa sasBuTeNs OT BHECEHUA YKa3aHHBIX HCIpaBiIeHUN B CIIHCOK
IPHICKEHUI MO0 €ClTM OTCYTCTBHE MPUIIOKEHHS YCTAHOBIECHO TIOCHE TIPUHATHS 0OpaleHus,
paborauku [TpuemHoii cyna MHGOPMHPYIOT 00 3TOM HavalbHHKA OTICNA H COCTABIAETCH aKT O
TOM, YTO COOTBETCTBYIOLIee oOpailleHHe NMPHUHATO 03 YKa3aHHBIX B HEM NPHIOKEHUR (akT
COCTaB/Is€TCA B  COOTBETCTBUM C TpeOOBaHHMAMHM  HMHCTPYKLMM 110 CYIeOHOMY
JIeTIOIIPOU3BOIACTRY ). '

3.7. Ecau ofpallleHHe NOAIKCAHO TPEACTABMTENEM WM SAIMTHUKOM  3afBHTENA,
paGotHukM [Ipuemnoii cyna ob6s3aHbl:

MPOBEPHUTE HANWYHC Y TPEJCTABHTENA NOBCPEHHOCTH OT 3ajABUTENS HA COBEPIICHHE
COOTBETCTBYIOILIETO IPOLIECCYAIHOrO NEMCTBUA, a Y 3AlOUTHHUKA - oplepa (O7ig ajgBokara),
TOCTAHOBJIEHHUA CyJa O JOMYCKE B KauyecTBE 3allUTHUKA HapAly C aJABOKATOM WJIH
JOBEPEHHOCTH OT JMI@, B OTHOLIEHUM KOTOPOTO BEACTCA IPOU3BOIACTBO MO Aeny o0
aJMHUHHUCTPATUBHOM NPABOHAPYINCHUH;

B Cilydae HeOOXONMMOCTH pPasbiCHMTB 0043aTENBHOCTE NPUOCIIEHHA K OOpameHHIo
ophepa (Ans ajJBOKaTa), 3aBepeHHON KOMUW TIOCTAHOBICHHS CYAZ O JOTYCKe B KauyecTBe
3AUIMTHUKA HApALY C aiBOKATOM;

€CIIHM JJOBEPEHHOCTH (€€ HOTapHAJIBHO 3aBEPEHHOH KOIMUHK) 10 AaHHBIM UH(POPMATIMOHHOMH
CHUCTEMBI CyJa HIH 10 COOOLIEHWI0 pabOTHHKOB COOTBETCTBYIOIETO CTPYKTYPHOTO
NMoApa3fciicHust Cyla OTCYTCTBYET B MaTepuaiax Aefa, CHATh KOTIMIO ¢ TOMJHHHHKA, WIH
HOTapHAJIbHO 3aBEPEHHOMI KOIIMY JOBEPEHHOCTH, 3aBEPHUTH €€ CBOCH HOANKMCHI) U MeYaThiO JIIA
KOTIHii ¥ IPHODIIKTE €€ K TOAAHHOMY OOPaICHHIO.

3.8. JIoKkyMeHTHI, NMPUHOCHMBIE B IONOJHEHHE K paHee MOJaHHBIM OOpaIICHHSM, MOTYT
ObITE NMPWHATH B [IpHeMHOI CyAa TONBKO B TOM Cly4ae, eciid oDpalueHHe, B JONOJIHERHE K
KOTOPOMY OHU IIPEACTABISIFOTCS, HOCTYITUIO B CY/ H €LIE HE PACCMOTPEHO.

K nmoxymenrtam, mpejacTaBnIeMBIM B JIONONHCHHE K DPAHEC MOAAHHBLIM OOpallleHHIM,
IOJDKHO OBITh NPWIOKEHO 3afBICHUE C YKAa3aHHEM Ha TO, B JOMOJHEHHE K KAKOMY MUMCHHO
. 00palleHHI0o OHM MPEACTABRAAIOTCH. B ciydae OTCYTCTBHA TaKOro 3asBiIeHHMS, pabOTHUK
IIpuemnoii cyga 00sh3aH yKa3aTh 3asBUTEIO Ha HEOOXOIMMOCTL €ro COCTaBlIcHHMA. bes
NpHOOICHUSA YKa3aHHOTO 3asBICHUA JOKYMEHTHI, MpeJCTaBiseMble B JOIOJIHEHHE K paHee
IIOAAHHBIM 00pallleHUsIM, MOTyT OBITH NPHUHATEI TONBKO B TOM clydae, €CIM HOAATelb
HacTauBaeT Ha uX npuHaTHH Ge3 3asernenud. Ilpu sTom paboTtamk Ilpuemuoit cyna obsizan



NPHHATE BCE BO3MOMKHBIC MEPBHl UIA YCTaHOBJICHUs OOpallleHHd, B JOMOIHEHHE K KOTOPOMY
NPeACTABIAIOTCH IOJAHHBIE JOKYMEHTBI, HO HE MOMXET HECTH OTBETCTBEHHOCTH B Clyvae
HEBEPHOI'O OIpe/lelieHus  oOpalleHUs, K KOTOPOMY HAUIEKHT NpUOOHIMTL IOJAHHEBIE
JOKYMEHTBI.

3.9. Ha npunarom pabotHukoM [lpuemuoii cyiga oOpallleHHH IPOCTABIACTCH IHTAMII
Ilpuemnoii cyna ¢ yxaszaHWeM TeKyllled AaThl M BPEMEHH, KOTOPBHIA CTABUTCS HA JIMLIEBOH
CTOPOHE TIEPBOrO JKcTa O0pallleHUsi B MPABOM HIDKHEM YTIIy, TaM e CTABUTCH BXOIAIIMI
HoMep. Illramn IlpuemHO#l cyma, 3aBepeHHbI MOANUCHI pabOTHUKA, IYIPHHSBINErO
oOpallleHue, 110 nMpockbe M@, NPeACTaBHBIIErO obOpanieHie B [IpHeMHYyI0 cyaa, CTaBHTCA
TalOKe Ha IPeACTaBICHHON WM JOMOJHMTEIBHON KONMM JaHHoro oOpawecHua. Illtamm we
CTABUTCS Ha APYTHX JOKYMEHTAX, JAXE ecld OHH MOAIOTCA B ONONHEHHE K paiee MOAaHHBIM
oOpamenusam 6e3 MpHOOIIEHUS K HUM 3asBIIEHHS, YKA3aHHOTO B NyHKTe 3.8. HaCTOAILETO
Tunosoro pernaMesTa. \ . :

3.10. Bce npuHATBIC NOKYMEHTH, B TOM 4YHCJE TOJAHHHIE B JOHOJHEHHE K paHee
NOJAaHHBLIM  OOpallleHUsAM, pPETUCTPUPYIOTCA B COOTBETCTBYIOIUX mnoacucteMax [AC
"ITpaBocynne” (IIM "CynebHas koppecrnonacHnysa") H IEpealoTcs B ACHb NpHEMa TO
NPUHANNEKHOCTH 110 cOpMUPOBAHHOMY M pacmiedaTaHHoMy u3 mnoacucteM [AC
"lIpaBocysue" cOOTBETCTBYIOIIEMY peecTpy lepeauu IOKYMEHTOB WM €IHHOMY peecTpy
yuera BXOZANIEH KOPPECNOHACHIMH  MOJ I[IOANKCH JIMIY, HENOCPEICTBEHHO KOTOPOMY
nepefaHbl MOKYMEHTEI, ¢ YKa3aHhHeM WM 3aHHMAacMoOH NOJDKHOCTY, a B MCKIIOUMTENBHEBIX
‘cnydasix - He nosanee 10.00 chemyromero pabouero [Hs, €CiM MHOE HE IIPELyCMOTPEHO
HHCTPYKUHEHR 110 cyaeObHOMY Aemonpon3BoACTRY. Peructpaiisa JOKYMEHTOBR U Oepeaada WX 1o .
MPMHAIOKHOCTH OCYWECTBISETCS B CTPOTOM COOTBETCTBHH € TPeOOBAHUAMY MHCTPYKIMH MO
cyIeOHOMY IeNONpOn3BO/ICTRY., :

IIpu mepejaye NOKYMEHTOB IO MPUHAUICKHOCTH B MHBIC CTPYKTYPHBIE TIO/PA3/ICIICHHAS
CyJa COCTABIAETCA PpEECTp, KOTOpPBIH MOAMMCHIBaeTCs PaGOTHUKOM MNpPHEMHONH cyda
pabOTHHKOM CTPYKTYPHOIO MOAPA3JEIEHUs CYAd, B KOTOPOE NepeJaroTes JoKyMeHTbl. Korms
HAaHHOTO peecTpa IOCNEe €ro [OAIMCaHMS BMECTe ¢ JIOKYMEHTAMM [epeaaeTcs B
COOTBEICTBYIOLIEE CTPYKTypHOE MOJpasfiefieHHE CyAd, a OPUIHHAI XPAaHHUTICA B IPHEMHOIL
cyna. .
3.11. [JokyMeHTBI, [MOJaBacMEIC II0 JedaM, HasHaueHHBIM K PacCMOTPEHHIO,
perucTpupyores B noacucremax ['AC "HpaBocy,uHe A MOEPENAOTCas MO peecrpaM 110
NPHHAINEKHOCTH. ' :

3.12. Ecau nuno obpamiaercs ¢ npockOod O [pHeMe Kakux-ITHOo JOKYMEHTOB IO
KOHKPCTHOMY JI€]ly HENOCPEJCTBEHHO B JICHb, Ha KOTOPBIH Ha3Hau€HO pacCMOTPCHUE
COOTBETCTBYIOMIETO jicia, PabOTHHK IIpuemuoil cyma o6s3aH PasBACHUTH OOPATHBLIEMYCH .
1enecoo0PasHOCTh paspelenus COOTBCTCTBYIOLIETO BOMpOCa Hel'IOCpe,I[CTBeHHO B CyJAeOHOM
3ace/laHuH.

3.13. Ha xaxzom mipunaroM oOpaineHyu, MOJaHHOMY M0 KOHKPETHOMY Jieny
(marepuany), paGoraHukoM [lpuemHOM cyja KpoMe pPerHCTPALIMOHHOTO HOMEpA CTaBMTCS
HOMEP COOTBETCTBYIOIIETO [€Na/IPOM3BOACTBA, €CAM HHOPOPMAIHS O HEM MMEETCHd B
nogcucreMax "I'AC "[lpaBocyaue". Homep nensa (matepHana) mpoCTaBIs€TCs TaKKe IIPU
perucTpaumu mpuHsToro obpamenus B noacucreMax I'AC "IIpaBocyame" ¥ COOTBETCTBEHHO -
B peecTpax.

3.14. Ecnu K oOpalleHuIo IpUIoXKeHa KBHTaHIMA 00 orUiaTte rocyAapcTBEHHON MOITHHEL
WIH 3aBEPEHHAs KONMs IUIATEKHOTO NMopydeHus o0 omiaTe rocyAapcTBEHHOH INMOIIHHEL, 00
3TOM JENAeTCs OTMETKA (¢ ‘00A3aTeIbHBIM YKA3aHMEM CYMMB! YILIAUEHHON roCy1apCTBEHHOM
NOUUTHHBI) NIPY peructpaium gandoro obpamenus B noacucremax 'AC "IIpaBocyaue”.



4. Beriaya J0KYMCHTOB

4.1. Brlgaua JOKYMEHTOB pabOTHHKOM NPHEMHOH OCYIIECTBNSAETCA HAa OCHOBaHHH
ITHCBbMEHHOTO o0palicHus (3asBcHUs) rpaskaliia, 3apericTPHPOBAHHOIO B YCTAHOBICHHOM
WHCTPYKUUEH Mo cyaeOHOMY JelIONPOH3BOICTBRY ITOPSIKE.

Pabothuk IlpueMHoit cyna 1npu Bhijave JOKYMEHTOB 00A3aH NPOBEPUTHL PABHIIBHOCTD
otopMmiieHUsS JAOKYMEHTA, BBIJABAEMOI0 CYAOM, H TOJBKO B ClIy4Yae HaJIEKalEro ero
0 OPMIIEHUS BBLIATH JAHHBIN TOKYMEHT.

JlokymeHTHl, OQOpPMIICHHEIE HEHAICKaIiMM 00pa3oM, HE MOryT ObITh BBHIJAHEL
PaGotuuk TIpuemHoii .cyna o0s3aH YCTpaHWTh HENOCTAaTKH B OQOPMIIEHHH JOKYMEHTa
CaMOCTOATEILHO JHOO  BO3BpAaTHTE JOKYMEHT /Ui Hajuexainero odQopMmiIeHHs B
COOTBETCTBYIOLIEE CTPYKTYPHOE TOIpa3IelieHIe cyaa.

4.2. PaGoramk IlpmeMHOIl cyja HeceT OTBETCTBEHHOCTh TOJNBKO 3a COJAEpHKaHUe
CAMOCTOATEHHO MOJTOTORIEHHOTO U BRIJABACMOr0 JJOKYMEHTA JIHIIaM, 00palaioluMes B CY,
B TOM YHCJIE B 4aCTd COOTBETCTBHA COJACPIKaHHA JOKYMEHTA HHQ)opmauHH cojiepialcics B
cooTBeTcTRYIomux noacucremax I'AC "[lpaBocyane”.

4.3. Eciu AOKYMeHT MOXeT OBITh BBIAH TOJIBKO OIIPCACICHHBIM KaTETOpHAM JIMIIL,
YCTaHOBJIEHHBIM 3aK0HOM, paboTHHK [IpueMHOl cyna 0043aH yCTaHOBUTE JIHYHOCTh 3aABUTENS
W OMpEACTUTh €ro MNPUHAUICKHOCTh, K KATErOpumM JIML, UMEWINeH NpaBo Ha NOJYUYEeHUE
OaHHOrO JIOKYMEHTA.

4.4, Ecni JOKYMEHT BBIIACTCSl MPEACTABUTENMIO 3asputens, paborHuk IlpuemHoit cyna,
IMIOMUMO ACHCTBHH, YKa3aHHGIX B MYyHKTE 4.3. periiaMeHTa, JOJKEH:

NPOBEPHTh HAIMUME y MAPEACTABUTENS JJOBEPEHHOCTH OT 3asBUTE/ISl HAa COBEPLIEHHE
COOTBETCTRYIONIEr0 JACHCTBUA, IPH OTCYTCTBMM TAaKOBOH pa3bACHUTH HEOOXOAHUMOCTH €€
npeacraBicHus B [Ipuemnyto cyna;

€C/lIM VKa3aHHas JOBEPCHHOCTEH (€€ HOTapHalbHO YAOCTOBEPEHHAS KOMMA) MO AAHHBIM
cootBetcTBYIOIMX mnoacucrem ['AC "Ilpapocyaue" nam 1no undopMmaimu pabOTHHUKOB
COOTBETCTBYIOUIETO CTPYKTYPHOTO IOApa3AcacHNs Cy1a OTCYTCTBYET B jefe/MaTepHae, CHATh
KOMHIO ¢ MOMJHHHMKA (€ro HOTapHalbHO YIOCTOBCPEHHOH KONHMH), 3aBCPUTH €¢ CBOEH
MOANMKMCHIO U TIEYATHIO A1 KOMHI M NPHOOMIWTE K PACIMCKE B NOJIYYCHHH 3alpammBacMoro
JOKYMEHTA.

be3 coBeplieHUs YKa3aHHbIX AeHCTBHUH 3allpaliyBacMbli 3a1BUTCIIEM JOKYMEHT HE MOXKET
OBITH BbIaH €r0 MPEACTABUTEINO.

4.5. Tlpn Beijiave uepes IlpuemHyIO cyna mo0oro JIOKYMEHTa C JIMLA, HOIYYArLIEro
JIOKYMEHT, 6epeTcs COOTBETCTBYIONIAS PACIIMCKA B €10 TIOMYUYeHUH.

Pacnucka opopmisgerca nubo Ha obpaiieHuH O BbJaye 3alpallMBaEMOTO JOKYMEHTA,
AU00 Ha OTACTBHOM JIMCTE M JIOJDKHA COAEPIKATh CICAYIOLINE CBENCHHS:

HaMMEHOBAHHE JOKYMEHTA (paciucKa);

(paMHITUIO, UMS U OTHECTBO JIHLA, [TOJIyUYUBIIEr0 JOKyMEHT(BI);

@®.1.0. J0MKHOCTHOTO JHIA ¢ YKa3aHUEM HAaWMCHOBAHHSA 3aHUMAEMOH JIOIDKHOCTH, 3a
HCKTIOYCHHEM CTydaeB O(hOPMNECHHUS pacllUCKM Ha OOpameHud (3ampoce), CojepkalleM
uH(pOPMALMIO O 3aHUMAECMOH MM JIOIKHOCTH;

HAUMEHOBAHUE TI0JYYeHHOro(bIX) AOKYMEHTA(OB), YKa3aHHC KOJIHYECTBA MOJYyUCHHBIX
JK3EMIUISPOB H KOJIMYECTBA IUCTOB MPUNOKEHUI;

TIOAITHCH JTULIA, TIOJYYHBIIETO JOKYMEHTHI);

JaTy MOJY4YEHUs JOKYMEHTa(0B).

4.6. Pabothuk [pueMHO#t cy/la 005330 IPOBEPUTH MPABHILHOCTD OQOPMIEHHS PACITHCKH,
KOTOpass  IepeiaeTcs [0 TNPHHAMIEKHOCTH U1 NpUoOLIEeHUsT K MarepuaiaMm
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JENa/IPOM3BO/ICTBA, O BBIJaye MOKYMEHTAa ACIACTCH TAKOKE OTMETKA B COOTBETCTBYIOIMX
noxcucremax I'AC "IIpaBocyane", B ClIpaBOYHOM JIMCTE. ‘ :

4.7. Konmu 3ampaimvpaeMblx cyAeOHBIX aKTOB H3FOTaBIIHBaIOTCH H oQOpMIAOTCA B
COOTBETCTBMM ¢  TpeGOBAHMAMM MHCTPYKIHH TO  CyZEOHOMY  JICTONPOM3BOCTBY
HCIOCPEACTBEHHO  paboTHukoM  IIpueMHOH Cyqa WIM  MHBIMM - YIOJIHOMOUYEHHBIMU
paboTHHKaM¥ amnnapaTa cy/Ja B /IeHb [IOCTYILUICHUs 3asBICHHS, & TIPH HEBO3MOXHOCTH - B CPOK
He Oosiee NATH pabouyX AHEH ¢ yKa3aHHOM AaThl.

5. Bzaumopeiicreue ¢ padoTHHKAMH aNHApaTa cyaa

5.1. B cnyuasx, xorga pabornuk IIpuemnoli cyna oOpaniaeTcs K pabOTHUKaM annapara
CyJa, B. COOTBETCTBYIOIME CIPYKTYpHBIC MOIpa3fe/icHUs, MocineiHue o0A3anpl TNPHHATDH
HE3aMEUIMTENIBHbIE MEPbl U paspelieHds COOTBETCTBYIonieH mpoONeMHOH cuTyauuu
(HanpuMep, NPOBEPHUTH HAIMYME €A B CyJlle, YCTAHOBUTH 3allpalllnBaeMyo HHGOPMaIUIO Mo
MaTepHanaM COOTRETCTBYIOLIETO Je1a/IPOM3BOACTBA U JIp. ).

5.2. Paboruukn Ilpuemuoil cyna oOsf3aHbl coOuogaTe MOPSAOK Hepeaaud MPUHATBIX
JOKYMEHTOB B JIPyIME€ CTPYKTYPHBIE MOJpa3jecleHus Cyaa, YCTAaHOBICHHBIH ITyHKTamMu 3.9 -
3.14 nacrodero periiaMenTa, B COOTBETCTBHY C TpeGoBaHUAMHU HHCprKuHH o Cy,HGGHOMy
JCIIONIPOU3BOICTBY. 3

5.3. 3a coaepxaHHe 1 MPaBUIBHOCTD ocpopMJleHHﬂ BbijaBaeMoro uepes [IpueMHy0 cyna
JOKyMEHTa HECeT OTBETCTBEHHOCTh YIIOJIHOMOYEHHBIH padOTHHK anmapaTta cyja,
. M3TOTOBHMBILUMM [JaHHBIH HNOKYMeHT. Ilpu 3TOM coOTBeTCTBHE OGOPMIICHHS BbIJABAEMOTO
AOKyMEHTa TPCOOBAHMAM HMHCTPYKLMHM. 110 CyAeOHOMY J€NONpPOU3BOJICTBY IOIDKHO OBITh
nposepeno padorHukoM [puemMHoii cy1a 1 B TOM cliyyae, Korja IlOKyMeHT MOATOTOBIEH MHEIM
yTOMHOMOUEHHEIM pabOTHUKOM anmapaTa cyfa. S
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