VTBEPXXIEHO

IIPHUKA30M H.0. IIPeICenaTeNs
HoBocuiabcKoro palioHHOIO Cy/ia
OpoBckoi obnacTu
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MOJIOKEHHE
o npuemMHoii B HoBOCH/ILCKOM paHOHHOM Cy/e OpJioBcKoO¥ 001aCTH

1. O0mue nmojoKeHus

1.1. Ilpuwemnas HoBocuibcKoro paioHHOro cyna (aamee — [IpuemHasi cyna)
SBJISIeTCS COCTABHOW YaCTBIO CTPYKTYPHOTO TOZpa3fielieHus ammnapaTa Cyaa CO3aHHOH B
nensx obecredeHuss JOCTYNHOCTH IPAaBOCYAWS IyTeM OS(@QeKTHBHOH OpraHM3aluH
paboTEl Cyaa 1O NpHeMy 3adBleHHH M OOpalleHHH TIpakiaH (bm3uueckux JIMII),
[pe/CTaBUTe el OpraHu3alyi (FOPHAMMECKMX JHL), OOIIECTBEHHBIX 00BeIUHEHUH,
OpraHOB roCyJapCTBEHHOHN BIACTH U OPraHOB MECTHOTO CaMOYNpPaB/ICHHUS (manee — puem
TpaXkIaH).

1.2. ®yHKUMH [pHema IpaxaaH MOTyT OBITh BO3JIOXKEHBI peceiaTe/IeM Cy/a Ha
denepanbHbIX TOCYIaPCTBEHHBIX TPAXKAAHCKUX CIIYKAIIHX, 3aMEIIAIIIMX J0JUKHOCTH, HE
BXOISIIME B COCTaB CTPYKTyPHBIX [OZApa3ieneHWil ammapara cyzaa (IOMOIIHHUK
TIpe/ce/iaTels Cyaa», TOMOIIHUK CyIbU» U T.X.)

1.3 TIpuem rpaskjaH OCYLIECTBIETCs paOOTHHKAMHM ariapara CyZa, Ha KOTOPBIX
BO3JIOXKEHBl U COOTBETCTBEHHO 3aKpeIuieHbl B HMX JOJ/DKHOCTHBIX perjlaMeHTax
0053aHHOCTH IO TIpUeMy rpakiaH. B ciydae HeoOXOAMMOCTH TPHUKA30M IIpescearTess
CyZia yTBep)K/aeTcs rpaduK BeIeHHs IpHeMa TPaX/IaH yNoJHOMOYEHHBIMH PabOTHUKAMH
anmapara cyza.

1.2. B cBoeil nestensHOocTH paboTHMkH [IpueMHOM cyna pyKOBOACTBYIOTCS
Koncruryuueii Poccuiickoit ®@enepanuu, enepanbHbIMA KOHCTHTYIMOHHBIMH 3aKOHAMH
ot 31 mexabps 1996 r. Ne 1-OK3 «O cynebnoii cucreme Poccuiickoit @eneparum», ot 7
despans 2011 r. Ne 1-OK3 «O cynax obmeit ropucaukuuk B Poccniickon denepanum,
depepanbHEIM 3aK0HOM OT 22 nekabpst 2008 r. Ne 262-@3 «O0 obecrieueHnH 10CTymNa K
vH(OpMALMK O JesTelIbHOCTH cynoB B Poccuiickorn Pezpepanun», MIPOLECCyalbHbIM
3aKOHOATeNbCcTBOM Poccuiickoit @enepanuy, HHBIMH HOPMATHBHBIMH IPaBOBBIMU
aktamu Poccuiickoit ®enepauuu, npukazamu u  pacnopspkeHusMu - CyneGnoro
nenapramenta mnpd BepxoBHom Cyne Poccuiickoit @ezxepauuy, INpHKasaMH |
pacropsUKeHUsAMH IpeficeiaTels Cy/1a, a Takxke HacToAmmM [TonoxeHneM.

2. OcHoBHBIE 3a12a4H
2.1. Obecrieuenre peaju3aly PaB IpakaH Ha oOpalleHHs B CyZ 3a 3allHTOH

HapyLIeHHEIX, JTU00 OCapuBaeMbIX IIPaB, CBOOO/ WM 3aKOHHBIX HHTEPECOB.
2.2. VhopsioueH#e npoLeayphl peai3alliy MpaBa Ha CyJeOHYIO 3alUTy.



2.3. OnTuMu3anus J0KyMeHT000opoTa.
2.4. UckmoueHue oOIIeHHs CyAed ¢ IMLIaMH, Y4YacTBYIOIIMMH B Jene, 10
paccMOTpEHUs Jiea.

3. OcHoBHbIe GYHKIHH

3.1.0praHusaius  €XeJHEBHOTO IpueMa Trpaxkgad (KpoMe BBIXOJHBIX U
npa3IHHYHbIX THEeH).

3.2.06ecneyenrie mpHeMa INHCbMEHHBIX OOpallleHHH, a Takke JIOKYMEHTOB IIO
KOHKDETHBIM CyAeOHBIM flenaM, jKanod Ha 1eHcTBHA Cy/iel, pabOTHHKOB arrapara cy/a.

3.3.IlpueM HMCKOBBIX (QIMHHHCTPAaTUBHBIX MHCKOBBIX) 3asABJIE€HHH, 3asiBIICHUH,
aneUISIMOHHBIX (YaCTHBIX), KAacCAllMOHHBIX Kanol, MpencTaBlIeHHH, IPOTECTOB.

3.4.Bbiiaya KOmHMil CyfeOHBIX JOKYMEHTOB, KONHI ayIHO3alMCH (BHIEO3aIMCH)
Cy1eOHBIX 3aceaHuH.

3.5.IloBTOpHas BBaYa KOMHWH CyIeOHBIX aKTOB, MyOJMKATOB HCIIOJHHTENBHBIX
JOKYMEHTOB.

3.6.Co3/ianue yCIOBHHM IS peau3aliy [IpaB IpakaaH Ha CHATHE KONMH Cyae0HBIX
M MHBIX JOKYMEHTOB, ayIH03alKCcH (BUAE03aNKiCH) Cy1eOHBIX 3aceaHui, C MOMOIIBIO HX
TeXHHYECKHUX CPEACTB U 3a CBOU CYET.

3.7. O3HaKoMIIEHHE C MaTepHaJlaMu JieJl, HaXOJLIUXCs B IPOM3BOJICTBE Cy/Ia.

3.8. MudopmupoBaHne IpakJaH O pe3ylbTaTax PacCMOTPEHMS MX OOpallleHHH B
CYZ.

3.9. ObGecneyeHre COXPaHHOCTH IOCTYITUBILEH KOPPECIIOHIEHIIHH.

3.10. [Iepenaua MaTepUaloB 110 IIPHHAJIEKHOCTH.

3.11. OnepartuBHOE U NepuoIHYIeckoe HHGOPMUPOBaHHE NpescenaTens cyaa (Juia
€ro 3aMEHSIOIIEro) O pe3yybraTax paboTslL

3.12. PaGotauku [IpuemMHON Cya 1at0T pa3bsiCHEHHS 110 CIIEIYIOLIHM BOIIPOCaM:

GopMBl HCKOBOrO (aIMHHHCTPaTMBHOIO HCKOBOTO) 3asBICHHSA (3asBJIEHHSA O
BBLIHECEHHH CyNeOHOro IpHKasa), KacCallMOHHBIX M aNe/UIILMOHHBIX (9acTHBIX) Kajo0,
HHBIX 3asBJIEHHH, Kanob u ap.;

TepeyYHs JOKYMEHTOB, IIPHJIaraeMbIX K HCKOBOMY (aAMUHUCTPATHBHOMY HCKOBOMY)
3asgBJIEHHIO, 3asBJIEHHIO, Kaobe;

NOpsiiKa MPUHATHS HCKOBOTO (2AMMHHCTPATHBHOIO HCKOBOIO) 3asiBIICHHS,
3asBJICHHS, HKaJIOOb! K IPOU3BOJCTBY CYya;

OCHOBAaHWI OTKa3a B MPHHITHM, BO3BpAIlEHWH, OCTaBIEHUs Oe3 JBUKEHUs
HCKOBOTO  (aAMHHHCTPAaTHBHOIO  MCKOBOI'O)  3asBJIEHHUs,  3asABICHUsA,  IKaJIOOBHI,
TIPeIbSBIEHUS BCTPEYHOTO HCKOBOTO 3a8BICHUS U T.1.;

OILIATHl FOCYAApPCTBEHHOHN MOILIUHBI, OCBOOOMIEHUS OT OIUIATHI [OCYAapCTBEHHOM
TIOLLIMHEI, YMEHBIIEHHUS pa3Mepa rocyJapCTBEHHOH MOLIUIMHEL, PEACTABICHUS OTCPOUKHU
(paccpodkH) ee yIiaTsl;

MOpsi/IKa BBIAYM KOMHHM CyZeOHBIX W HMHBIX JIOKYMEHTOB, JMYHBIX JOKyMEHTOB,
BEIIIECTBEHHBIX I0Ka3aTebCTB, UCIIOMHUTEIBHBIX JJOKYMEHTOB;

MHBIM BONpOCaM CyIONpPOM3BOJACTBA, BeAECHUs CyAeOHOro MeloNpOoM3BOACTBA, 3a
UCKJIIOYEHHEM KOHCYJIbTALIMOHHBIX BOIPOCOB, KAaCAIOIMXCS OLIEHKH J[IOKa3aTellbCTB,
BIIMSIOIIUX Ha XapakTep, 00beM MMPaBOOTHOIIEHUH U TOMY TTOJJOOHBIM BOIIPOCAM.



4. IMopsinok padorel [IpuemHuoii

4.1. TlpueM Ipa¥AaH OCYLIECTBISETCS €KEIHEBHO B TEUEHHE BCEro pabodero
BpEMEHHM Cy/[a, YCTAHOBJIEHHOTO YTBEp)KISHHBIMHM mpeiacenatenem cyna Ilpasuiamu
BHYTPEHHEro pacropsaka cyzaa.

VcraHoBlIeHHE COKpalieHHOTo BpeMeHH paboTsl [IpreMHOM cya He AOITyCKaeTCs.

42. Tlpuem rpaxngaH BeJeTcss 0e3 IpeIBapUTENbHON 3allMCH B TIOPsIKe
OYEpeJIHOCTH, 32 WCKJIIOYEHHEM OT/EIbHBIX KATeropui rpaXaaH, HMEIOIIHX B
COOTBETCTBHH C 3aKOHOJATEILCTBOM IIPAaBO HAa BHEOUEPEAHOMN IIPHEM.

43. Ilpu mnpuweme TpaxTaHUH NpPENBSBISIET JOKYMEHT, YAOCTOBEPAIOIIHM
JIAYHOCTh, JOBEPEHHOCTh Ha COBEpIIEHHE COOTBETCTBYIOILEro AeHCTBHsS (s
TpeJICTaBUTEIIS 3asiBUTEs ), TMOO0 Op/iep a/BOKaTa.

4.4, TpakaaHe, HaXOISIIMECs B COCTOSHHM aJKOIOJIBHOIO, HAPKOTHYECKOTO HIIHU
MHOTO ONbSHEHMUS], Ha [IPUEM HE JOITYCKAIOTCH.

45. B cmydae rpyboro, arpecCMBHOIO IIOBEIECHHs TPaXIAHWHA IIPHEM
npekpamaercs. IIpyu coBeplIeHMH T'paKJAaHWHOM B XOJ€ JIMYHOIO INpHeMa [eHCTBHUH,
HapyLIAIOUIMX OOIIECTBEHHBIH MOPANOK U NPENCTABIAIOIIMNX YIPO3y MKH3HH U 310POBBIO
oKpyxamommux, paboTHUK [IpueMHOW cyna He3aMeAJIMTENBHO BBI3BIBAET CyAeOHOrO
TIPHCTaBa 110 0OecreueHHI0 yCTaHOBIGHHOI O MOpsKa AesTeIbHOCTH Cy/1a.

5. O6ecnedenue aesireabHocTn Ilpuemuoi

5.1. HesrensHocTh [IpuemHO# oOecneunBaercs paboOTHMKaMU amnmaparta cyla —
ceKpeTapeM CyJa, INIaBHBIM CIIEHaTCTOM Cy/1a, TIOMOITHUKAMHU CyIeH.

5.2. Kontponb 3a gesrensHOCThIO [IpueMHOM cyza ocyliecTBiseT NpefcenaTellb
cyza.

5.3. TlpuemHuas cyna GyHKIHOHUPYET B TECHOM B3aUMOJEHCTBUU CO CTPYKTYPHBIMHU
NoApa3AeIeHUusIMH Cya.

5.4. TlpweM oOcymecTBIsieTCss B CHEUHAIBHO OTBEJEHHOM IIOMELICHHH,
obecneynBaromeM CBOOOMHBIM OOCTYN TIpaXkJaH B Te4YeHHE Bcero paboyero naus. B
yAOOHBIX JUlsl MOCeTUTeNIeH MecTaxX JAO0JKeH ObITh pa3MelleH CIIpaBOYHBIA MaTeprall Jubo
UH(QOPMAlMOHHBIH KHOCK, cojepkaliuii HeoOxoaumyio uHpopMmanuio o pabdore
ITpueMHOI# cyna (AOKyMEHTBI, PeriIaMeHTHPYIOLINE 1eITeTbHOCTD).

6. 3ak04YHTeNbHbIE M0JI0KEeHHS
6.1. Benenue nenonpousBoAcTBa (perucTpaius, y4eT, nepenada) no odpalieHusm

rpakJaH OCYILECTBIISETCS B COOTBETCTBUM C IOJOKeHUAMU MHCTpyKuu no cynebHOMY
JIENIONPOU3BOICTBY B CYIIE.
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