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YTRepxieH

npukasom Horocubupckoro
. paftonnoro cyna Hopocubupckoii
obna TT200:2023 Ne 43-Op

Pernamenr
opranusauun gesareabHoctu lpuémnoii
HoBocu6upcexoro paiionnoro cyaa Hosocuéupckoii o6n1actu

1. O0mine nonoxenun

1.1.  Hearenvnocts IlpumémHo#i  HoBocubupckoro paiioHHOTO  Ccyjna
Hosocubupckoii  obmactu  (manee -~ IlpuémHas cyma) periameHTHpyeTcs
[Tonoxenuem o Ilpuémuoit Hosocubupckoro paiionHoro cyza HosocuGupckoi
obnacti, yTBepXKAEHHbIM TpukazoM HoBocubupckoro palionHoro cyaa
Hosocubupckoii obnacti Ha OCHOBaHMH l'lpnmepﬂbrq TIONIOXKEHU O TPUEMHOH
dbenepanpHOro cyaa obLieit IOPHCIMKLIMH, yTBepxaAeHHoro npukazoM CyaebGHoro
AenapramenTa nipu BepxoeHoM Cyne Poccuiickoi ®eepaunu ot 20.11.2019 Ne 263,
1 HacToAwwmMM Pernamenrtom.

1.2. TlpaBoBoe perynupoBaHHEe OTHOILICHHH, CBS3aHHBIX C OpraHM3alMer
paccMOTpeHus ofpamieHui rpaxzaadH (QuU3ndeckux JNWL), HX NpeacTaBuUTeneit,
NpeacTaByUTeNe# opraHusanuii (IOpHANYECKHX AWL), 00lIeCTBEHHBIX 00bEeNUHEHHUHT,
OpPraHoB TOCYJapCTBEHHOM BNACTH H OpPraHOB MECTHOIO CaMOYIpPaBleHHs
ocywectsiseTcs B cooTBeTcTBUM ¢ KonctuTyumeid Poccuiickoit ®enepanuw,
denepanbHBIMM ~ KOHCTMTYLMOHHBIMM  3aKOHaMH, (eldepaibHBIMH  3aKOHaMM,
YCTAHABIMBAIOWIMMY  TIOPSNOK CyHONPOW3BOJCTBA, [OJHOMOYMS W  MHOPAAOK
AeATENbHOCTH CynoB, PenepanpHbIM 3aK0HOM OT 22 aekabps 2008 r. N 262-03 "O6
obecrieyeHM A0CTyna K HMHGOOpPMaUMH O JOeATENBHOCTH CyaoB B Poccuiickoii
Qenepaun” W HHBIMH  aKTaMH, DPETYNHUPYIOLUMME  BOMNPOCHl  BHYTpeHHel
AEATENBHOCTH CYAA. '

II. Oprauu3zauus npuéma

2.1. Tlpuém rpaxcnan (Gpu3MIecKUX JMU), HX NIPEACTABHTENeH, NpeacTaBUuTene
opraHusalui (IOpMAMYECKHX JNUL]), OOIUECTBEHHBIX OOBEAHHEHMIt, OpraHoB
rOCYZapCTBEHHOM BJACTM M OPraHOB MECTHOTO CaMOYMpaBleHHs (nanee — Npuém
rpaxJaaH) NpOM3BOAMTCS B A€Hb UX oOpauieHus denepadbHbBIM roCydapCTBEHHBIMH
rpaxJaHCKHUMH CIyKalMMHM anrapara ¢yJa B CIEeLHanbHO OTBENEHHOM ITOMEINEHUH,
OCHALLEHHOM HEOOXOAUMBIM HMYILIECTBOM, HOPMAaTHBHBIMHU, CITPABOYHBIMH ¥ HHBIMH
MaTepHallaMH, CPEACTBAMH CBS3H. '

2.2, IlpnéM rpaxiaH BeAeTCs eXEAHEBHO (KPOME BBIXOJHBIX M TIPa3AHUUHBIX
JHeH) B TeueHHe BCero pabouero BpeMEHM Cy.na, YCTAHOBIEHHOTO YTBEPXKACHHBIMH

npeacegatenemM cyaa IlpaBunamuy BHYTpEHHETO pacnopsaka cyaa.
; .



Yacw pabothi cyJa: :

noueaenbHuk: ¢ 8-00 gacos no 17-00 yacos, .

BTOPHHUK: ¢ 8-00 yacos xo 16-30 yacos,

cpena: ¢ 8-00 vacos no 16-30 yacos,

yeTBepr: ¢ 8-00 yacos no 16-30 4acos,

naTHHLa: ¢ 8-00 gacos no 16-00 wacos.

IlepepriB Ha oben exenserHo ¢ 12-00 yacos go 12-30 uacos.

2.3. Tlpném rpaxnaH BefeTcAd 0e3 MpeNBAapUTENBHOM 3alKcH B TOpAAKE
OUYEPEHOCTH, 3a MCKIIOYEHHEM OTAENbHBIX KAaTeropuH rpakaaH, HMENINHMX B
COOTBETCTBHH C 3aKOHOJATENLCTBOM NIPAaBO Ha BHEOYEPEAHOMH NPHEM.

Ilpy npuéme rpaxIaHHH TPEABABIAET JNOKYMEHT, YAOCTOBEPSIOILMUI
AMYHOCTb, HAOBEPEHHOCTh HA COBEPLUEHHME COOTBETCTBYIOLIEro feiicTeus (mis
IpeCcTaBUTENA 3asBUTENS ) nub0 opaep agBoKaTa.

2.4. Tlp¥ HamM4uMM TEXHHYECKOH BO3MOXKHOCTH B HMHTepecax OGecnedeHus
3alIMThl NpaB IpaxaaH BeAeHWEe nNpuéMa MOXET CONPOBOXKAATBCA ayauHo- K
BMACO3ANKCHIO, O YEM TpakJaHe B 00A3aTeNbHOM TIOPAAKE YBEIOMISIOTCSA 10 Hayana
npuéma.

2.5. Bo Bpems npuéma rpaxpaH, a Takxke npu MX obpalueHHH Mo TenedoHy
rpaknaHaM MOTYT JHaBaTbCA YCTHBIE pa3biSCHEHHA O T[OABENOMCTBEHHOCTH
PacCMOTPEHHA HHTEPECYIOIMX HUX BOMPOCOB, NMOpAAKe OOpalleHKs, KOMIEeTEeHIMU
CyZla, nopsake Mony4eHHs HMHbopMauMu o6 HTOrax paccMOTPEHHsS 3adBIEHM,
xanob, uHbIX obpalleHHi.

2.6. YCTHBIE OTBETHl ¥ Pa3bICHEHHUS Ha YCTHBIE OBpalIeHHs TpaXaaH AaloTCs,
KaK MpaBuilo, B JeHh obpailienus. Ecnu faTh YCTHBIH OTBeT (pasbicHeHHe) B A€Hb
obpallleHMss He MpPEeACTaBIseTCH BO3MOXHBIM MM TPAXIAHWH HAcTauBaeT Ha
NpeAOCTaBIEHHH MHCBMEHHOTO OTBETA, €My JaeTcs YCTHOE pa3bsiCHEHHE O CPOKe H
NopsAKe NTOTy4YeHUs OTBETA.

Jns nonyvyeHHs NHCEMEHHOTO OTBETAa IO WTOraM INpueMa [PaXAaHWHY
npeanaraeTcss NHCBMEHHO #M3JI0XKHTb CMBICA CBOEro Bompoca (TpealoxeHus,
Xanobbr).

2.7. Paboruuxu INpuémBoii cyna ob613aHbl OKa3biBaTh COAEHCTBHE IpaXKaaHaM
B IpaBWJILHOM YKa3aHMHM B IIMCbMEHHOM OOpalleHWM HaszBaHHMA MAOMKHOCTH,
pamunny, MMEHH, OTYECTBa afpecaTa, Ha3BaHMM Cy/a. |

2.8. Bce noxkymenTsl, fiena (MaTepHanbl), IOJAyYeHHBIE OT MPaXJJaHHHA B XOZE
npuéMa, pEeTUCTPUPYIOTCS B COOTBETCTBMM C HHCTPYKUMeH 1o cyaeGHoMy
AENONPOU3BOACTRY.

2.9. Paboruuku TlpuéMHON HecyT HenocpeNCTBEHHYH) OTBETCTBEHHOCTh 32a
Hafexailiee BeACHHE PHEMa.

B cnyyae BOZHWKHOBEHHA 110 NPUYHHAM, CBS3aHHBIM ¢ OpraHu3anueii paboThl
B Cyde, NpoONEMHBIX CHTyaluii, NPensTCTBYIOIUMX NpPeAOCTABIEHUIO JIHLLY,
obpartusllemMycs B CyH, 3ampali¥BaeMoil HHQOpPMallMM, BblIaue 3anpalliMBaeMBIX
AOKYMEHTOB, IPHHATHIO MNOJABAEMBLIX MM AOKYMEHTOB, pabOTHHKH [IpuéMHOM
00s3aHbl NPUHATE MAKCHMANBHO BO3MOXKHEIE MEpbl /s Pa3pelieHHs CHTYALHH IO
CYIUECTBY, B TOM 4ucie oOOpaTMTBCA K pabOTHHMKaM JAPYIMX CTPYKTYpPHBIX
noapaszeneHnH cyna, npeaceaaTenio (3aMeCcTUTENIO IpeAiceaaTens ) cya.

2.10. Paspeluenne mo6bIX CIOPHBIX CHTYalHii, BO3HUKAIOUWMX B NpOIECCE
B3aUMoAeHCTBUS [IpnéMHOH ¢ APYrMMH CTPYKTYPHBIMM TNOApA3ZENCHUSMH CYyAa,
NPOM3BOAMTCA vepe3 HayalibHMKA COOTBETCTBYIOIIETO OTAeNna. PaGoTHWKH

.
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Ilpuémuoil cyna oba3ane HHPOPMHUPOBATE HAYATBHMKA COOTBETCTBYIOLLErO OTAENA
000 BCeX BO3HMKAIOWIMX B Npoiecce pabots [IpuémHoii Mpo6IeMHBIX CHTYAIINAX.

2.11. B cny4asnx, xorjia pa3pelleHie BOIpoca, ¢ KOTOPbIM M0 o6paluaeTcs B
CyA, He BXOIMT B KOMIIETEHUMIO IaHHOTO cy/a, paGoTHukH JIpHEMHOM pasbscHSIOT,
B KaKo# cyn cneflyer obpaTHThCA ¢ MOJOOHBIM BOMpPOCOM, NHGO COOBILAIOT, 4TO
JaHHbIH BOTIPOC HE OTHOCHTCS K KOMIIETEHLIMHM CYLOB.

2.12. Pabotuuku IIpnéMHoli He uMelOT npasa [PEeIOCTABATE KOMY 6b1 TO M
Or110 Cneayouryo HEGOpMalHIO: :

0 HoMepax Tene(OHOB PyKOBOACTBA M Cy/eil NaHHOTO Cyla, a TaKkKe APYTHX
CYJOB; ‘
HH(bopmaumo COCTAaBIAIOLIYIO roCyAapCTBEHHYIO, CNyebHYI0,
KOMMEpUYECKYIO TaHHY M MHYIO OXPaHSEMYIO 3aKOHOM TaiiHy, a Takke Ipyrue, He
MOANEXAUIME PACIPOCTPAHEHHIO CBEJCHMs, CTaBUIME H3BECTHBIE WM B CBA3H C
MCTIOIHEHHEM JODKHOCTHBIX 06A3aHHOCTEH.

2.13. Pabotuukyu [lpnéMHOH He HMEIOT NpaBa OKa3bIBaTh IOPUAMYECKYIO
NOMOLIb NHL@M, ' OOpaTHBIIMMCS B Cy/A, 34 HCKIIOYEHHEM TIPEeNOCTaBIEHHUS
uHGOpMaLUMK Mo, BompocaM odopMmieHHs 3asBIeHMH, kanob, obpalleHHui,
NOAABAaEMEIX B CyA, NOpsAdKa HX NO0Ja4H, MOpsAAKAa IOJIyYeHHs OTBETa MIIH
3alpalMBaeMbIX JOKYMEHTOB. :

2.14. Tlpu npuéme obpamieHuit rpaxiaH He AONYCKAeTCs BO3JIOXEHHE Ha
rpakaaH He IPeNyCMOTPEHHBIX 3aKOHOM 00f3aHHOCTEH MM OrpaHUYEHHE
BO3MOXHOCTH peajin3allii UX IIPaB, B YaCTHOCTH, He IONYCKAIOTCA TpeboBaHus:

NpEeNCTaBACHUS] NOKYMEHTOB, He NpefyCMOTPEHHBIX 3aKOHOAATENLCTBOM,
NpeNoCTABAAIOIIMM TIpaXJaHHHY I[IPaBO, HA peEagu3allii0 KOTOpPOro HaMpaBleHO
3asBieHHe (oxanoba, obpammenue);

UCTIONHEHHS TpPaXAaHMHOM OOf3aHHOCTeH, He CBA3AHHBLIX ¢ 3a’ABJIEHHEM
(xanoboii, obpaleHHeM), ecnM 3TO He MPEedYCMOTPEHO QefepaIbHEIM 32aKOHOM;

peanM3aiyy TpaXKAaHMHOM CBOEro NpaBa TONbKO TNMpPH YCIOBHM peann3auuu
WHBIX HE CBA3aHHBIX C HUM IIPaB, €CIM 3TO He INPEeRyCMOTpEHO denepanbHbIM
3aKOHOM; .

ynnaTel cOOpOB, ONNATh YCJYT, HE IPEAYCMOTPEHHBIX 3AKOHOAATENBCTBOM;

CHATHS  KOMMM C  JOKyMEHTOB, €CNM ' 3TO He [IpedyCMOTPEHO
3aKOHOZATENLCTBOM;

0643aTeNbHOTO  3aKJIIO4EHHMS JIOTOBOPOB, CBA3aHHBIX C PacCMOTPEHHEM
sasBNeHus (kanobbl, oOpalleHus), €ciM B COOTBETCTBMH C TPakIaHCKMM
3aKoHopaTenscTBoM Poccmiickoit Pepepanuu nonoGHme AOTOBOPBI 3aKJIIOYAKITCS B
A0BPOBOIEHOM MOPSIKE;

00s513aTeNbHOr0  UCTMONB30BaHMS TI'PAXAAHMHOM TMPH [MOAade 3asABIECHHH
OnaHKOB W MHBIX THINOBBLIX (HOPM, BbIABAEMBIX CYIOM, €CIIH 3TO HE NPELYCMOTPEHO
3aKOHOJATENIECTROM;

COBEDIUEHHS TIpaXkJaHHHOM HHBIX JEHCTBUHM, HE€ MPeIyCMOTPEHHbIX
3aKOHOJATEJIbCTBOM.

IT1. IIpném nOKYMEHTOB
3.1. Paborauku [JlpuéMHOH npHHMMaKOT Jena (Marepualbl) M HHBIE
AOKYMEHTSI, TIOCTYNalouMe B Cyl 10 N04YTe, B SIEKTPOHHOM BHJE N0 3TEKTPOHHOM

TIOYTE, a TaKXeE JNEKTPOHHBIC ANOKYMEHTBI, IOCTynarolue Ha OCI)HHHaJIBHbIﬁ‘CaﬁT
l .
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cyna B paszen «llogada mnpoueccyanpbHBIX AOKYMEHTOB B 3JIEKTPOHHOM BHIE»,
KypbepcKoH NOCTaBKOH, NOKYMEHTH! OT /ML, NPUHOCHMbIE UMH HEMOCPEIACTBEHHO B
CYyI.

3.2. PaborHuku Ilpuémuoil o0sA3aHbl TpoBepUTh oOdopMieHHe OOpalLeHHI,
TIOAABAaEMBIX B CYA, Ha COOTBETCTBMEe oOWKM TpeboBaHHAM X oOQopMIEHHIO,
M3NOXKEHHBIM B TiyHKTe 3.3 Hacrosuiero PersamenTa, -a TakkKe HOpMaM
NpolLeCcCyanLHOr0 3aKOHONATeNbCTBA W B Ciiydyae HEBEPHOTO OQOpMIEHHMS
uHpoOpMHpoBaTh 00 3TOM 3asBUTeNs. Ecnu HenocTaTok B 0QOpPMIEHHH MOXKET OBITh
uCripaBieH HeMeaneHHo, paboTHuky I[IpuémHoll cyma HeoGXOAMMO pa3BICHHUTH
3a9BMTENIO JaHHYIO0 BO3MOXHOCTh. McrpaBieHus B 3anpocax MpaBOOXPaHHUTERbHBIX
A CyneOHBLIX OpraHOB He HOMYCKaloTCS.

ObpalueHus, copepxaliue ockapbuTenbHble BbIpaXKEHHs, He MOANAIcILUecs
npourenuio nubo odopmneHHsle Ha O0OOpOTHOH cTopoHe OnaHkoB, OOpLIBKaX
Oymary; odopMmieHHbie He HaalexamuM oOpa3oM HIM He Mojanexamye Nnojade B
HNaHHBIH CYyZ, MOryT OBITh TPHHATEI B TOM cly4ae, eClIM Nocne TOoJy4YeHus
pasbscHenmii oT paboTHuka [lpmémHoll cyna 3asBUTENs HAcTAMBAET HA MOJaye
(IPHHATHH) yKa3aHHBIX O0OpalleHHui. _

Pabotnuk [TpuéMHoii He MMeeT npaBa NMPHHHUMAThL OOpAEHUs, B KOTOPLIX B
KayecTBe ajipecara He yKasaH JaHHBlM cyld. B cnydae, koraa OTCYTCTBYET XOTs Obl
OJIHO W3 YKa3aHHBIX 3asBHTENIEM IIPHIJIOKEHUH K OOpalleHNIO, NocHeAHee TaKxKe He
MOXeT OLITH IIPHHATO. |

3.3. Jlwoboe npusumaemoe obpaiieHwe (Okanoba, obpauieHde) ROMKHO
COAEPXKaTh CIEAYIOIY0 HHPOPMaLIHIO: .,

yKa3zaHHe ajpecara (HaMMeHOBaHHE AAHHOTO Cy/Ia);

Gamunuio, MMs, OTYECTBO 3asBUTeNs WM HAMMEHOBAHHWE OpIraHW3alNH,
ABIAIOLIEIICA 3a3BUTENEM;

NONHbIA ajgpec (C yKasaHHEM [TOYTOBOI'O MHIAEKCA) MECTa KHTENLCTBA WIIM
MECTa HaxO0XKJIeHUs 3a8BUTEN, ‘

HauMEHOBaHMe NOKyMeHTa (3afBiieHne, xxanoba, 3anpoc u T.11.);

JIMMHYK) TIOANMHUCE 3adBHUTENA HIH  AOAXKHOCTHOIO JHlla OpraHu3alvH,
ABAAKOLLEHCS 3asABHTEIICM,

naty obpaieHus. :

B Texcre Tex kareropuit ofpamenuit (xanob, obpaileHuit), XKOTopele B
COOTBETCTBHH C HOPMAMH MPOLIECCYANTLHOIO 3aKOHOAATENBCTBA: MOTYT OBITH NOAAHBI
TONLKO YYaCTHMKaMH CYJONPOM3BOACTBa (JIMUAMH, YYacTBYIOUIMMH B Jele;
YYaCTHHKaMH MPOU3BOACTBA MO jAenaM 00 aIMMHHCTPAaTHBHBIX NPaBOHAPYILIEHMSAX),
MIOMHMO  NEPEYHUCICHHOM  Bbille  WHPOpPMaUMM  JOMKHO  ObITb  YKa3aHo
[IpoLiecCyanbHOE MOJIOXEHHE 3aABUTEJIA. :

3.4. Ecnu 3asBuTen, NPOCMT OTBET HA [0jaBaeMoe oOpalleHue WM
3anpaulfBaeMyl0 Konuw (NOANTMHHWK) AOKYMeHTa(OB) He HApaBiiTh [OYTOH, a
BblJaTh Ha PYKH nMO0 OTNpaBUTH MO ApyroMmy anapecy (ApyroMy nuuy), 3TO
0043aTeNBHO KOHKHO ObITh YKa3aHO B IPHHUMaeMOM OBpaleHHH.

3.5. Ecan B npunnMaeMOM 00pallleHH UMeeTCst CIMUCOK MPHIaraeMblX K HeMy
NOKYMEHTOB, paboTHukn TlpuéMHOH  00s3aHBl  TPOBEPHUTL  COOTBETCTBHE
NPUJIOKEHHWH, YKa3aHHBIX B CIIHCKE, M TOJNBKO NpHM YCIOBMM HANM4YHA BCEX
NepeuHClIeHHBIX NPUIOKEHHH NPUHATE TOKYMEHT. B cltyyae orcyTeTBUs Kakux-nubo
npunoxeHui padoTHuky FIpnéMHON NOMKHEI NPENNIOXKHUTL 3aABHTENNO BHIYEPKHYTS
OTCYTCTBYIOUIME TPHUIIOKEHMS M3 CMNUCKa M 3aBEPUTh JAHHOE MCIpaBieHHE
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noanuceto 3asButens. OO6pameHwe, B KOTOPOM OTCYICTIBYIOT KaKHe-THOO
MPUAIIOKEHUSA, MOTYT OBITh NPUHATHI B TOM cClydae, €CIH TOCle  HOJdy4eHHS
pasbscHeHH# oT paboTHuKa TIpH&MHON Cyna 3asSBMTC/Ib HACTAMBAET HA TNOJAYE
(MpuHATUM) YKa3aHHBIX oOpaieHuit. [lpm 3ToM 00 OTCYTCTBHHM Kakoro-aiubo
JOKYMEHTA M HOPHIOKEHHS K OOpaIeHHI0 COCTABJISIETCA 4KT B COOTBETCTBHUHU C
TPeOOBAHMIMYU WHCTPYKLMH 1O CyICOHOMY [eI0NPOU3BOLCTIBY, OIUH IK3EMILIAD
KOTOPOTO BBIIAETCA (HANpPaBIAETCA) 3aIBUTENI0, HHBIE SK3EMILTAPBl NpHOOLIAIOTCS K
TMONYyYeHHEIM JOKYMEHTaM U MEPENAlOTCA BMECTE ¢ HUMU 110 NPUHAIERKHOCTH.

3.6. B ciyuae orkaza 3asiBUTENIsI OT BHECEHUS YKa3aHHbBIX HCIpaBleHHH B
CIMCOK MpUIOXKEHHUH nu00 ecnd OTCYTCTBUE TNPUIOKEHUS YCTAHOBJICHO IMOCHE
NpuHATHA oOpamienus, pabGotHuky IlpuéMHOH cyma HHOOPMHPYIOT 00 3TOM
HauyalbHUKA COOTBETCTBYKOIIErO OTAeNla M COCTaBISIFOT AakKT O TOM, WYTO
COOTBETCTBYyIOLIce oOpalieHue NPHHATO 0e3 yKa3aHHBIX B HCM TNPUIOIKEHHH (aKkT
COCTaBIfAE€TCA B COOTBETCTBHMH ¢ TpeboBaHmsaMu HHcTpykuuu no cyneOHoMy
IeJIOTIPOU3BOICTBY ). '

3.7. Ecmu ofpailleHHe TIOANACAHO MPEIACTABHTENIEM WM 3allUTHHKOM
3agBuTeNd, paboTHUKH [IpuémMHoii cyna o0a3anbl:

NpPOBEPUThL 'HAIWYME V MPEACTABUTENS JOBEPEHHOCTH OT 3asBUTEls Ha
COBEPIIIEHHE COOTBETCTBYIOIIETO TPOLECCYanbHOTO JeHCTBUA, a Y 3alUTHHKA —
opnepa (71 agBOKara), IOCTAHOBIEHHA CyJa O AOIYCKEC B Ka4deCTBE 3al{UTHUKA
Hapsyly ¢ aJIBOKATOM WM JOBEPEHHOCTH OT JIMIA, B OTHOUIEHHH KOTOPOIO BeleTcs
TIIPOU3BOICTBO 110 ey 00 aIMHHHCTPATHBHOM [IPaBOHAPYIICHHH,

B clydae HeOOXOAMMOCTH pa3bACHUTh 0013aTCIABHOCTE IPHOOLICHUA K
obpamenuto opaepa (I714 anBoKara), 3aBepeHHOM KOMMM TOCTAHOBIEHHS Cyla o
NOTTyCKe B KaueCTBe 3alllUTHUKa HAPSTY C aIBOKATOM;

eclii JIOBEPEeHHOCTh (ee HOTapHalbHO 3aBepeHHas KOIIHA) IO JAaHHBIM
HHOOPMAIIMOHHOM  CHCTEMBI CyAa WIM 1Mo  coodlleHHIo  pabDOTHHKORB
COOTBETCTBYIOLIET0 CTPYKTYPHOIO MOAPAa3JICNCHUs CyJa OTCYTCTBYET B MATEPUAIIax
Jena, CHATh KONHIO C TOIMHHUKA WM HOTAPUAIBHO 3aBEPEHHOH KOMUH
JOBEPEHHOCTH, 3aBEPUTh €€ CBOCH MOANMUCHIO W IEYATBIO JUIS KONHH U NPHUOOUIMTE
¢e K II0IaHHOMY OOpalleHUIo.

3.8. JIOKyMEHTHl, NOpPHHOCHMBIE B JIONOJIHEHME K paHee II0JaHHBIM
oOpaleHnsIM, MOTYT OBITE npuHAThE B [IpHEMHOI Cyla TOMBKO B TOM Clydae, eCliv
obpallieHHe, B JOMOJIHEHHE K KOTOPOMY OHH TPECTABISIOTCS, MOCTYIIUIIO B CYI
ellle He pacCMOTpPeEHO. '

K nokymenTam, mpencTaBiseMbIM B JIONOJHEHHWE K paHee HOAAHHBIM
o0pailleHHsM, JIOJPKHO OBITh NPHIOKEHO 3asgBICHHE C YKa3aHHEM Ha TO, B
JOTIONIHEHHE K KaKkoOMy HMEHHO OOpallleHW0 OHM MpeicTaBngroTcs. B cmydae
OTCYTCTBHS TAKOTO 3asBlicHUs paboTHHK TIpuéMHO cyna 00s3aH yKa3aTh 3asBUTEIIO
Ha HCOOXOIHMMOCTEH €ro coctaBieHHs. be3 mpHoOIIeHHs yKa3aHHOTO 3asBIEHMS
JOKYMEHTHI, IIpe/iCTaBiseMble B JONOIHEHHE K paHee NOJaHHBIM OOpallCHHSM,
MOTYT OBITH TPHHATHI TOJBKO B TOM cilydae, eClM IOJaTeNlh HACTAWBAeT Ha HX
npuHATHN Oe3 3asgBnenus. [Ipu stom paborhuk [IpuémHoit cyna o0s3aH NMPUHSTE BCe
BO3MOXHBIC MeEpbl [JI YCTaHOBJEHHS oOpallieHMs, B JOMNOJHEHHE K KOTOPOMY
TIPeACTABIAIOTCS MOJAHHBIE NOKYMEHTHI, HO HE MOXET HECTH OTBETCTBEHHOCTH B
CTydae HEBEpPHOTO' OTpe/eNeHusl O0pAIeHHS, K KOTOPOMY HAIIeKHT IIPHOOIMHUTEH
TIOJ[AHHKIE JOKYMEHTBHI. -

3.9. Ha npunstom pabotaukom IlpnémHol cyna ofpaiieHu# ImpocTaBiaseTcs
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wramn IIpuémHo# cyzia ¢ yKa3aHHeM TeKylueit JaThl 1 BpeMeHH, KOTOPEIH CTaBUTCS
Ha JIMLEBOH CTOPOHE NEPBOro NMCTa OOpaleHHs B MPaBOM HHXKHEM YITIY, TaM XKe
CTaBUTCA BXoasdiui Homep. Illramn IlpuémHOM cyna, 3aBepeHHBIH MMOANMCHIO
paboTHMKA, TNpHHsABWEro ofpameHHe, no npocsbe JMIA, NPeACTABKBILEND
obpamienne B IIpuémHylo cyna, craBMTCA TaKKe HAa TIPEACTABICHHOH UM
AONONHUTENbHONW KonuM aaHHoro obpamieHus. Illtamn He cTaBuUTCA Ha APYIHX
JOXYMEHTaX, [axe eClM OHM IIOJalOTC B J[OMNONHEHHWE K paHee [MOJaHHBIM
obpawesnsm 0Oe3 npuoOlleHHMs K HMM 3asBNEHMS, YKa3aHHOrO B nyHkTe 3.8
Hacrosiero PernamenTa.

3.10. Bce npHHATbIE AOKYMEHTBHI, B TOM YKCIE NOAAHHBIE B NONONHEHHE K
pasee  nomaHHbIM  obpawmenuaM, pabotHux  [lpuémuoit cyna  obssan
3aperucTpupoBaTh B cOOTBETCTBYHOIUHX mnoacucteMax ['AC «Ilpasocyamne» (I[TA
«CynebHas xoppecnoHZeHLMA» M Ap.) M Tepenath B J€Hb TNpHeMa TI0
TPHHAUIEXHOCTH MO CHOPMHUPOBAHHOMY M pacrnevaTaHHOMY M3 noacucrem [ AC
«IlpaBocynue» COOTBETCTBYIOLIEMY peecTpy MNepeladd AOKYMEHTOB WIH €IHHOMY
peecTpy y4eTa BXOAsLIeH KOPPECNOHAECHLUMHM (B ClIyHae perHCTpauMy Beel BXoasLLedt
KoppecnovaeHuun B [IpuéMHON cyna) mox NOANMCH JIHLY, HEMOCPENCTBEHHO
KOTOPOMY NepeiaHbl NOKYMEHTH]l, C yKa3aHHEM UM 3aHMMaeMOM IOMXHOCTH, a B
HCKIIOYMTENbHBIX CilyyasX — He nosanee 10.00 yacos cnepyroutero pabovero mams,
€CAM MHOE He mpefycMOoTpeHo MHCTpykuued mo cyneOHOMYy Oenonpow3BOACTBY B
cyAe. Perucrpauus [OKyMEHTOB M Iiepefaya WX II0 TIPHHAIUIEKHOCTH
OCYHECTBISETCA B CTPOrOM COOTBETCTBHH C TpPeOOBAHMSMH MHCTPYKUMM 10
cynaeOHOMY AeNONpOU3BOACTBY.

Ilpu nepesadye AOKYMEHTOB MO NpPUHAIE)XHOCTH B MHbIE CTPYKTYDHBIE
NOApa3ieNeHnsl Cyla COCTAaBIAETCA PEECTP, KOTOPbIH TMOAMUCHIBAETCA pabOTHUKOM
ITpnémuoit cyna W pabOTHHMKOM CTPYKTYPHOTO TOApPa3fielieHHs Cyla, B KOTOPOEe
nepenarTes noKyMeHTsl. Konus gaHHoro peectpa mocie ero NOANMCaHUsA BMecCTe ¢
AOKYMEHTAMH TIEPENACTCA B COOTBETCTBYIOLIEE CTPYKTYPHOE NOApa3aeneHte Cyaa, a
opuruHai xpauures B [Ipuémuoit cyna.

3.11. JlokymeHTbl, NMojaBaeMble MO fAenaM, Ha3HAYEHHBIM K PacCMOTPEHHIO,
pabornuk I[lpnémHoli cyma o0s3aH He3aMeLHTENbHO 3apErdCTPHPOBAaTh B
noncucreme I'AC «llpasocyane» TTA «Cynebunas koppecrioHaeHUMs» 1 nepefaTh No
peecTpaM No NpUHAaANEKHOCTH.

3.12. Ecan nuuo obpalaercs ¢ npocs6oil 0 mpueme Kakux-nubo 10KyMEHTOB
N0 KOHKPETHOMY JeNny HeNoCPEACTBEHHO B IeHb, HA KOTOpPbLIH HA3HAYEHO
pacCMOTpeHHE COOTBETCTBYIOUlero aena, paboTHHK [TlpuémHol cynma o6s3zan
Pa3bACHUTE OOPATUBLUEMYCS LIENECOOOPA3HOCTh Da3pEelleHHs COOTBETCTBYIOUIErO
BONpPOCa HEMOCPEeACTBEHHO B CyIeOHOM 3aceanuu.

3.13. Ha kaxaom npHHATOM OOpallleHHH, NOAAHHOM 10 KOHKPETHOMY JEny
(mMarepnany), paboTukom TIpméMHON cyda KpoMe perMcTpaliMOHHOTO HOMepa
CTaBHTCS HOMEP COOTBETCTBYIOLIETO Oena/MPOU3BOACTBA, €CM MHbOPMALMa O HEM
uMeercs B noacucremax [AC  «IlpaBocyane». Homep aena/marepuana
NpPOCTaBNIAETCSt TaKKe NpPH DPErMCTpalMH MpPUHATOro OOpailleHHs B TOACHCTEMAXx
I'AC «IlpaBocynue» ¥ COOTBETCTBEHHO — B PEECTPAX.

3.14. Ecny k ofpallieHHIo NpUioKeHa KBUTaHLMA 06 oriaTe rocyAapCTBEHHOM
MOUUIMHBI  MAM  3aBEPEHHas KOMHA IUIATeXHOTO TOpyYeHHs o6 oMarte
rocyNapCTBEHHOH MOULIMHBIL, 00 3TOM JenaeTcs OTMETKAa (¢ 0OsA3aTenbHbIM
YKa3aHHEM CyMMbl ynnayeHHOH TOCYIAapCTBEHHOM MOLIMMHLI) NpPH PErUCTPauMH
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naHHOTrO oOparleHus B niopcucreMax I'AC «[IpaBocynue».

3.15 Anennsumonnas (yactHast) xkanoba (NpencTaBnenue) B YCTaHOBIEHHBIH
3aKOHOM CPOK MOTYT OBITh HallpaBieHB! B CYA NEPBOH MHCTAHITHH Yepes3 OTHeNeHue
CBS3H MM NepeaHsl B [ IpuéMHyIO cyna, BRIHECIICTO PeLeHHE.

K amennsauuoHHOM (MacTHOM) %anobe (npeacTapieHHIO), TNOCTYNHBIIAM B €Y/l
U3 OTJACACHHS CBI3U, NpUoOIIaeTC KOHBEPT.

Ha mnepsom mucte »anoOBl (NPeACTaBICHMA) B IPaBOM HIDKHEM yIIIy,
CBOOOMHOM OT TEKCTa, MPOCTAB/LICTCA LITaMIl Cyda IEepBOH MHCTAHUWHY C JaTOMH
TOCTYILIEHHS B CyI M IOANMUCHIO IIPUHABLIETO JHIA, INPOBCPACTCA HATUYHE
yKa3aHHBIX B IPHJIOKEHUH JOKYMEHTOB.

Ilpy npueme AOKyMEHTOB HeNOCpeICTBeHHO paboTHukom IIpuéMmuoii cynma
CTAaBUTCA LITAaMII Ha MEPBOM 3K3EMIULIPe Kamo0b!l (IpeCcTaBICHHS ), OCTAIOIIUXCS B
CyJlie, ¥ Ha BX KOIUAX, KOTOpHIE NiepedaeTcs 3assBUTENIO.

AnennsnyuoHHsie (YacTHBIE) KaTo0B! (MIpeICTaBlNeHNs) Ha He BCTYIIMBLIHE B
3aKOHHYIO CHUJy pellleHHsl CyJa, MOCTaHOBJEHHble pailOHHBIM CYIOM B KauecTBe
NepBO HWHCTAHIMM, KaKk INoJaHHele uyHo depe3 I[lpuémuyro cyma, Tak M
NMOCTYNHBIIME Yepe3 OTAeNeHNe CBA3M B OTJEN JNeNIONPOU3BOICTRA, GOPMUPYIOTCH W
BKJIFOYAIOTCS B XYPHaJ BXOAAIIEH KOPPEeCIOHASHITHH.

B sroT e jens kanoba (mpeiacTaBleHue) nepenaercs paGOTHHKY OOMIETO
oTaena, KoTtopeld B Oasze mganHerx IIM «CynebnHoe nenomnpomssosctso» [AC
«IIpaBocyaue» mo XypHaly ydeTa TNOCTYNAOIMX Jjen (MarepHajoB) HIH II0
KapTOTEKe HAXO/UT HOMep cyaeOHoro aena (MaTepuana), paCCMOTPEHHOTO B MEPBOIT
UHCTaHIUHM, Ha CyAeOHbBI akT Mo KOTOpoMy MojaHa xano0a (lpeicTaBleHHE) H
IpOCTaBIfeT B IITaMHOe cyAa 3TOT HOMED, SABIAOIMKICS B JAHHOM CYIE TaKkKe
PETUCTPALUOHHEIM HOMEPOM KAJTOOBI {TIpeACTaBICHH ).

B 0a3y manHeIX [IM «Cynebnoe nenompoussoacteo» I'AC «llparocygue»
BHOCHTCA MHGMOpPMaLus © MOCTYIUIEHMM kanoObl (DpeAcTaBleHUst), JaTe UX
HOCTYIUIEHHS U 3asiBUTENE, €T0 NpolecCyallbHOM MOJIOXKEHHHU M YKa3BbIBAKOTCS ApyTrHe
HeoOxomuMple gaHHble. Kpartkas uHpOpMamus - 0 MOCTYIUIEHHH — YKANOOBI
(npencraBneHnsa) B cyx Takxke BHocHTces B [IA «Cyne6ﬁaﬂ KOppecmoyaeHL s
noacucremsl 'AC «HpaBocy,uHe»

CyneOHoe Heo, pellleHHe IO KOTOPOMY 06>1<anyercsl BMecCTe ¢ Xanoboii
(mpeacTaBneHUEM) B TOT e JIeHb NepefacTcsi CyAbke, pacCMOTpEeBIIEMY JIelo 110
CYILIeCTBY, 10 peecTpy HOJl POCTIUCE.

Ecnu >xanoba (mpeacraBneHHe) NOCTYNWIM B Cyjl BO BTOPOH MOJOBHHE
pabouero AHsA, OHH OGOPMISIIOTCA M TIEPEJAKOTCH CY/be HE NO3AHEC CICAYIOLICTo
pabouero aus.

3.16. KaccaumoHHas xanoda (mpeicTaBleHHe) B YCTAHOBIEHHBI 3aKOHOM
CPOK MOTYT OBITEH HalpaBIeHHI B Cy NePBOi HHCTAHITHN Uepe3 OT/e/ICHUE CBA3M WU
nepenanbl B [IpnéMHyIO Cyaa, BEIHECIIErO pelleHue.

K xkaccammoHHOH xanobe (Hpe,ELCTaBJIeHI/IIO) OOCTYIUBLIAM B CYJ H3
OTHETIeHUS CBA3H, l‘IpHOﬁHJ;aeTCH KOHBEpT.

Ha neprom: nucre xanoObl (HpeI[CTaBJIeHI/IH) B TIpaBOM HIDKHEM YTy,
cBOOOAHOM OT TEKCTa, MPOCTABIAETCHA IUTAMI CyJa TIEPBOH WHCTAHUMM C [ATOH
MOCTYIUIEHAS B CYA W TONIHCHIO IIPHHABLIETO JMIA, IpoBepsieTcs Haluue
YKAa3aHHBIX B PUJIOXEHHH JOKYMEHTOB.



Ilpn npueme NOKYMEHTOB HemocpeicTBeHHO paboTHukom Ilpuémuoil cyzaa
CTaBUTCA ILLUTaMIM Ha TNEPBOM 3K3eMIUIApe KacCaLMOHHOM Xanobwl (TipeacTaBieHus),
OCTaIOIIMXCA B CYIe, H HAa X KOMMSAX, KOTOPhIC NEpenaeTcs 3asBUTENIO.

Kaccauuonnele xanobbl (NpeicTaBleHUs), KaK TIOAaHHBIE JIMYHO dYepes
[puémuyto cyna, Tak M NOCTYIIMBIUME B Cy/l Ye€pe3 OTAENEHHE CBA3H, GOpPMHUPYIOTCA
¥ BKIIIOYAIOTCA B XYPHAN BXOASILEH KOPPECTIOHIEHI[WH. |

B aTOoT e JeHb KaccallMOHHble XanoObl (peAcTaBieHMs) MepenarTcs
paboTHuky oOwiero otaena, koropeii B Gase jaHHeix I «CygmeGHoe
nenonpoussoncteo» I'AC «IIpaBocyaue» no XypHaly ydyeTa NOCTYMAKOUHX el
(MaTepranoB) MM MO KapTOTEKe HAXOAMT HOMep CyIeGHOro nena (maTepnana),
PaCcCMOTPEHHOr0 B MEPBOH MHCTaHUMM, Ha CyneOHBI aKT Mo KOTOpOMY MojaHa
xanoba (npeactapieHre) U NPOCTABNSET B LUITAMIIE CY/a 3TOT HOMEp, ABASIOMMIiCS B
JAHHOM CYJIe TaK)Ke PErHCTPAallMOHHBIM HOMEPOM Kanobs! (MpeAcTaBieHuns ).

B 6Gazy manneix IIM «Cynebnoe nenonpoussoactso» I'AC «IIpaBocynne»
BHOCHTCS HMHGOpMauMs O TOCTYNNeHnu xanobbl (OpeacTasnenus), aare MX
NOCTYMAEHKUS 1 3asBUTENIE, ET0 NPOLECCYANbHOM TTOJIOKEHHM ¥ YKAa3bIBAIOTCA APYTHe
HeoOXxoauMele naHHble. MHdopmauus © NOCTYNIEHMM KacCALMOHHOM Kanobbl
(npenctabnenusa) B cyn Takxe BHocutcs B I «CynebHas KoppecrmoHAeHLHs»
noncucrembl I'AC «llpaBocynue». B TOT ke AeHb, B MCKIIOUMTEbHBIX ClydasX —
Hee TNo3aHee clenytollero paboyero AHs, MO pPeecTpy IMOJ POCMUCHL KAcCallMOHHAS
xkanoda (NpeAcTaBieHHE) MO TPaKIaHCKOMY MM aIMHHHCTPaTHBHOMY ey
nepenaeTcs B OTAEN MO oOOECNMEYEeHMIO TIPakJIaHCKOro CYIONPOM3BOACTBA IJIA
HanbHediwero oQopmieHus fena InA neperayd B BocbMoil. KaccauMOHHEIN cya
obiei ropucavkuui. Kaccaumonnas xano6a (NpeacTasienye) 00 YTOIOBHOMY JeITy
NIEPEJAETCA CYAbe, B YbeM MPOUIBOACTBE HAXOAMNOCE AEN0, Ul [IPUHATHS PelleHHs
O HanpaBA¢HHH Jena B BochkMOH KaccauMOHHBIN cya 0bO1lel FOpUCIUKLIMK.

1V. Boigaua nokymeHTOB

4.1. Brinaya nokymeHToB paGotHrkoM [lpuémuoii cyna ocymectsnsieTcss Ha
OCHOBaHHUH ITMCbMEHHOTO obpalleHys (3asiBneHun) rpaXkKAaHKHa,
3aperucTpyMpOBaHHOTO B YCTaHOBIEHHOM  MHcTpykumell mno  cyaeGHomy
JeNonpou3BOACTBY NOpsaKe.

Paboruux IllpuémHol cyna npH Bhigade IOKYMEHTOB 0653aH NpOBEPHUTH
NpasUIbLHOCTE OQOPMIIEHHMA AOKYMEHTa, BbIIABAEMOTO CYAOM, M TONBKO B Clydae
HaJNexkalero ero 0QpoOpMNEeHHs BbIIATh JAHHBIH JIOKYMEHT.

HAoxkyMmeHThl, oQopMIeHHblE HEHaANeXalWMM obpa3oM, HE MOryT GbITb
BblNaHbl. PabotHuk [lpuémHoit cyna 00s3aH yCcTpaHUTL HENOCTATKH B OGOPMIIECHHHM
JOKYMEHTa CaMOCTOATENbHO AKWGO0 BO3BPaTUTh MOOKYMEHT U1 HAAJIEXALLEro
0(OpMIIEHHS B COOTBETCTBYIOLIEE CTPYKTYPHOE NOApasAeieHue:Cya.

4.2. PabotHux IlpuémHoii cyna HeceT OTBETCTBEHHOCTh TONBLKO 33 COAEPKAHHKE
CaMOCTOATENbHO  MOJrOTOBAEHHOIO M BBIAABaeMOT0  AOKYMEHTAa  JIMLAM,
obpamaroluMcs B Cyi, B TOM YHCNIE B YaCTH COOTBETCTBHUS COAEPKAaHUs ROKYMEHTA
vuHpOpMaLMK,  cofepxauledics B COOTBETCTBYMOIIMX  noacucremax LAC
«Ilpasocynue».

4.3. Ecin 10KyMEHT MOXET 6bITh BBIIAH TOJBKO OTIPENENeHHKM KaTeropisM
ML, YCTAaHOBAEHHBIM 3aKOHOM, paborhux Ilpu&MHOH cyna 00s3aH ycTaHOBMTH

JUYHOCTD 33adABHTENA MW ONPEACNHUTL €ro IMPHHAANENKHOCTL K KaTeropuH JHL,
. |
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UMeEIOLIeH IIpaBo Ha NONyYeHHe JIAHHOTO JOKYMEHTA.

44, Ecoum [OOKyMEHT BBIIAETCA TIPEACTABHMTENIO 3asBUTENs, pabOTHMK
ITpuéMHO# cyna, MOMMMO IEeHCTBHMH, YKa3aHHBIX, B IyHKTe 4.3 HACTOSIEro
PernameHTa, JOTXKEH:

INPOBEPUTH HAJMYKE Yy IMPEACTAaBUTENIS [OBEPEHHOCTH OT 3asgBUTENs Ha
COBEPIIECHHNE COOTBETCTBYIOLIETO AECHCTBUA, IPU OTCYTCTBUHM TAKOBOH Pa3biCHHTEH
HeoOXO0/IMMOCTH ee NpecTaBNeHus B [IpuéMHyIo cyaa;

€CIIM YKa3aHHas JOBEPEHHOCTH (€€ HOTApUAIBHO YIOCTOBEPEHHAS KOIHS) 110
JaHHbIM cooTBeTcTBYOIMX cucteM ['AC «IlpaBocyame» wnu no unHboOpMalmu
PabOTHHMKOB COOTBETCTBYIOLIETO CTPYKTYPHOTO TIOApA3/ENeHHs Cyjld OTCYTICTBYET B
Aene (MaTepuane) + CHATh KOIHMIO C TOJUTHHHMKA (€0 HOTAPHAIBHO YI0CTOBEPEHHOM
KOIIMH), 3aBCPUTL €€ CBOEH MOANMCHIO M MeYaThO U KONHH H HPHOOLUTL K
pacIycKe B MONYYEHUH 3apallliBaéMOro JJOKYMEHTA.

bes coBepmienus ykazaHHBIX JAeHCTBHHA 3anpalidBacMblil  3asBUTEIEM
JOKYMEHT He MOXET ObITh BBIJJaH €ro MpeCTABUTEIIO.

4.5. Tipu Beimaue uepe3 [IpuéMHyr cyja mo0oro JOKYMEHTa C JIMNA,
TIOMYYAaOILEro JJOKYMEHT, OepeTcs pacliucKa B eTo MOJyueHHH.

Pacnucka odopmnsercs nubo Ha obpallleHHH O BBIJAuE 3aNPAlIMBAEMOTrO
JOKyMeHTa, NTHOO Ha OTACIBHOM JIHCTE U AOJKHA COJICPKATh CICIYIOIIHE CBEICHUS . |

HaMMeHOBaHUe NOKYMeHTa (pacIucKa);

(haMuIIHIO, UMS U OTUECTBO JIHLIA, TIOTYYHBILEr0 JOKYMEHT(BI);

®.J11.0. 10mKHOCTHOrO JHIIA C YKa3aHHeM HAaWMCHOBAHHUS 3aHHMaeMoi
JOJDKHOCTH, 33 HCKIIOYEHHWEM CllydacB OQOpMIIEHUS paclMcKu Ha oOpallieHHH
(3anpoce), coaepxaiieM HHQOPMALHIO O 3aHAMaeMOi UM JIO/KHOCTH;

HaUMEHOBaHME [OIY4ECHHOro(-bIX) AOKYMEHTa(-OB), YKa3aHHEC KOJIHYCCTBA
MIOJIyYEeHHBIX 3K3EMIUISIPOB ¥ KONMYECTRA JIUCTOB ITPHIIO)KEHHIA;

HOJIKCH JULA, TOTYYUBIIEro JOKyMeHT(bl),

JaTy MOJIydeHHs JOKyMeHTa(-0B).

4.6. Padotuux [lpuémuoii cyna o6sa3an TPOBEPHTE NPABHIBHOCTE odopmIteHAs
pacnMcKy, KOTOopas IiepefaeTcsi IO anHannexcHocm JUIsl  OpHOOIIEHMA K
MaTepHanam ;[ena/npommncma O BBLIAYE NOKYMCHTA TaKXkKe NENaeTcs OTMETKA B
cooteTcTBYrOUMX: ocuctemax I'AC «[IpaBocyaue», B CIPaBOYHOM JHCTE aeia
(Marepuana).

4.7. Konuu 3anpaumidBaeMblXx CyJeOHBIX aKTOB W3TOTABIMBAIOTCS W
OQOPMIIAIOTCS. B COOTBETCTBHM ¢ TpeGOBaHMAMM HHCTPYKIHH MO CyAeOGHOMY
JIEJIONPOU3BOACTBY HeNocpeAcTBeHHO paboTHuxoMm [IpmémHOH cyma Wi HHBIMHA
YTIOTHOMOYEHHBIMH pabOTHHKaMH amiiapaTa cyfa B A€Hb [IOCTYIUICHHS 3aiBICHHS, a
IIPU HEBO3MOXKHOCTH — B CPOK He OoJiee NATH padourx JIHeH ¢ yKa3aHHOH JaTHl.

4.8. Ecnu muio, oOpaTurInieecs ¢ 3asBJIEHHEM O BBIgade JOKYMeHTa(-OB) IO
MCTEYEHHE OJHOTO MeCsla CO JIHA CPOKAa BBIJAYM HE SBIIOCH 33 IOTyYeHHEM
JDOKyMeHTa(-OB) KM WX KOIMH, TO TakWe MOKYMEHTBl WIH KOIMM HE II03[HEES
CIeRYIOILET0 JHS HANPABASIOTCA IOYTOH (3aKa3HOU C yBeJOMIIEHHEM O BPYYCHHH) B
agpec 3aaBuTes. Konusa conpoBOIUTENsHOrO MACHMa MOAMIMBAETCA B JIENO.

| V. BaanmozeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH
noJpasieNeHUsIMH Cy/Ia

5.1. B cnyyasx, xorna pabotHuk Ilpuémnoi cyna obpamaetcs x pabGoTHukam



annapara cyna, B COOTBETCTBYIOUIME CTPYKTYpPHBIE NOApa3ieNeHus CyAa, NoCIeqHue
00s3aHLl NPUHATE HE3aMEANMTENbHblE Mephl ANA Pa3pelieHus COOTBETCTBYIONISH
npobieMHON CHTyauuu (HanpuMep, NPOBEPUTL HANMYKE Jeda B CYAE, YCTAHOBHTH
3anpaiHBaeMylo MHGOpMALIKIO no MaTepuaiam COOTBETCTBYIOILIETO
Jena/nMpou3BOACTBa U Ap.).

5.2. Pabotnnku IlpuémHoli cyma o6s3ansl cobmonaTh MOpAXOK mepenavu
NPUHATBLIX ~ NOKYMEHTOB B JApYrHe  CTPYKTYpHBIE Topa3lefieHus  Cyaa,
yCTaHOBNeHHBIH nyHktamu 3.10-3.11, 3.15-3.16 mnacrosmero Pernamenta, B
COOTBETCTBUM ¢ TpeboBaHnaAMH MHCTPYKUMH O CyAeGHOMY JeNONpOK3BOLACTBY.

5.3. B ciysae ecny xakoH-nubo TOKyMeHT, npuHaTEIN B TIpuémHoil cyaa, 6611
nepeaad B CTPYKTYpPHOE NoApasfieneH e CyAa U 3aperHCTPUPOBaH B KAPTOTEKE 3TOTO
nonpasfenexus B 1IN «Cynebuas koppecrnoHOEHLMA» OWMO0YHO, PABGOTHUKH
TIONYUMBLIErO NOKYMEHT NOAPAa3AeNeHUs NepefaloT ero B APYroe CTPYKTYPHOE
NojpasfieieHue Cyla cCaMOCTOATENLHO B 0TMevaloT paxT nepenadu B ITH «Cynebuasn
KOPPECIOH ACHLIH .

5.4. 3a copepxaHne U IMPaBUABHOCTE OQOPMIIEHMS BBIIABAEMOTO Yepes
FlpuémHyto cyna NOKyMEHTa HeceT OTBETCTBEHHOCTb YNOJNHOMOYEHHBIH paGOTHUK
anmnapata CyJa, HW3rOTOBMBUIMH JaHHbIH HNOKyMeHT. IIpH 3TOM COOTBETCTBHE
o(OpMIIeH!s BBIAABAEMOr0 NOKYMEHTa TpeGOBAHMAM HMHCTPYKUMM 1O CymeGHOMY
AeNONpPOH3BOACTBY AOKHO OBITh NpoBepeno pabotHukoM IIpnémHOIl cyna v B ToM

ciy4dac, Koraa noOKyMEHT NOATOTOBJIICH HHBIM YNOJHOMOYEHHBIM paﬁoTHHKOM -

annapara cyna.
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