YTBEPK/IEH

Ipukazom BpHN. npejceares
HoBoocko/ibekoro paioHHoOro cyja
Ne23 -Kor & .12.2019 rona.

PEI'/TAMEHT
OpPraHU3aUUM JeATeIbHOCTH
npuemuoil HoBoocko/ibckoro panonHoro cyaa

1. O6mue nonokeHust

111. HestenbHocTh mnpueMHOH cyna (manee — Ilpuemnas cyna)
pernamentupyetcs [lonokenueM o npueMHOi B HOBOOCKOIBCKOM pallOHHOM CYIE,
YTBEPXKACHHBIM MPHKA30M BpUIl. mpenacenatens HoBoockonbckoro paioHHOro cyaa
Ned3 -K ot 6 .12.2019 roma Ha ocHoBaHMH [IpHMMEPHOTrO MOJIOXKEHHUS O MPHEMHOM
(benepanbHOro cyna oOLIeH IOPUCIUKIMHK, YTBEpXKJIEeHHbIM npukazom CyneOHoro
nenapramenTa npu BepxoBHom Cyne Poccuiickoit ®exnepaunnNe 263 ot 20 HoaOps
2019 ropma 1 HacTosMM PersiaMmeHToM.

1/2. IlpaBoBoe peryjupoBaHHE OTHOIICHHH, CBS3aHHBLIX C OpraHusalueil
paccMoTpeHHsi oOpameHuid rpaxiaaH (GU3NWYECKHX JIML), [IpeiCcTaBUTE/IeH
OpraHu3aluil  (IOpUAMYECKUX JIML), OOHIeCTBEHHBIX OOBEAUHEHUH, OpraHoB
roCyapCTBEHHOH BIACTH U OPraHOB MECTHOIO CaMOYIIPABIIEHHS OCYIIECTBIAETCA B
cootBeTcTBUH ¢ Koncturyumeit Poccuiickodt  ®enepanuu, ¢enepanbHbIMU
KOHCTUTYLIMOHHBIMH 3aKOHaMH, (eepaJbHBIMH 3aKOHAMH, YCTAaHABIMBAIOILMMH
MOPSNOK CYIOINPOU3BOJCTBA, IIOJTHOMOYHS H TOPSAOK JEATENBHOCTH CYJIOB,
DenepajbHbIM 3akoHOM 0T 22 nexabps 2008 r. No 262-03 «O6 obecneueHun
JIOCTYIIa K HH(OPMAIIUK O NesTeNbHOCTH cyoB B Poccuiickoi Menepanyn» ¥ HHLIMH
aKTaMH, PeryJIupyIOLMH BOIIPOCH! BHYTPEHHEH NeATeIbHOCTH CYa.

2. Opranuzaumsi npuema

2.1. Tlpuwem rpaxgad (GH3HYECKHX JIMI), MPEACTABUTENEH OpraHu3ani
(ropuaMMecKHuX JIMIl), OOLIECTBEHHBIX OOBEAMHEHHH, OPraHOB TOCYIapCTBCHHOM
BJACTH | H OPraHoB MECTHOrO CaMOYIIPABIEHHs (Halee - I[IpUeM TIpakiaH)
NPOU3BOMUTCS B JeHb HX oOOpallleHHs [IeXKYPHBIM ITOMOUIHMKOM CyJbH HIIH
npencenatens cynga (mamee pa®oTHukoM IlpuemHOH) B CrieHallbHO OTBEACHHOM
MOMEIIGHHH,  OCHAIIEHHOM  HEOOXOJMMBIM  HMMYINECTBOM,  HOPMATHBHBIMH,
CHPaBOYHBIMU W MHBIMH MaTepHallaMH, CPeICTBAMH CBs3H.

2.2. lpuemM rpaxkmaH BeleTCS C MOHeAeNbHUKA ITo yeTBepr ¢ §8-30 go 17-30, B
natHuLy ¢ 8-30 no 16-15, 6e3 npeBapUTEIBHON 3aMKMCH B MOPsAJKE O4YE€pPEIHOCTH, 32
UCKJIIOYEHHUEM OTHAEIBHBIX KaTEeropuil Trpax[aaH, HMEIONIMX B COOTBETCTBHHM C
3aKOHO/IaTeJLCTBOM [TPaBO HA BHEOUYEPEIHOH TPHEM. ’




[Ipp npuemMe TrpaKJaHUH TIpedbsBISET AOKYMEHT, YIOCTOBEPSIOLIMM
JUYHOCTb, JOBEPEHHOCTh HA COBEpIIEHHE COOTBETCTBYIOLIEro JEHCTBHA (IS
NIpeJICTaBUTENs 3asBUTeNs ) JIMOO OopAep aaBoKaTa.

2.3. Ilpy Hanuyuu TEXHUYECKOM BO3MOXKHOCTH B HMHTepecax obecrnedeHwus
3alMTBl [paB Tpak[JaH BeIeHHe I[pHeMa MOXET CONPOBOXIAThCA ayaHo- |
BU/ICO3AIIMChIO, O YeM I'pakaHe B 00s13aTelIbHOM MOpSAAKe YBEIOMIISIFOTCS JI0 Havyaia
rpuema.

2.4. Bo Bpems mpuema rpax/aH, a Take INpH UX oOpalieHuu 1o tenedoHy
rpakJaHaM MOryT JaBaTbCsi YCTHLIE Pa3bsICHEHUs O [OJABEIOMCTBEHHOCTH
pPaccMOTPEHHS HHTEPECYIOLMX HX BOIPOCOB, MOpsaKe oOpalleHHs, KOMIIeTEeHLHH
CyAa, TMOpsjKe IoNydeHUs HHPopMamuu 00 HTOrax pacCMOTPEHMs 3asiBJICHHIA,
kano0, HHBIX oOpalleHHH.

2.5. YcrHBIE OTBETHI U Pa3bsCHEHHMS Ha YCTHbIE OOpallleHHs rpa)XaH JaioTcs,
KakK NpaBwIo, B AeHb oOpaiueHus. Ecau nate ycTHBIA OTBeT (pa3biACHEHHE) B JEHB
oOpallleHusI He TIIPe/ICTaBJISETCS BO3MOXNHBIM WM TpakJaHUH HAcTauBaeT Ha
NPEIOCTaBICHUH ITHCbMEHHOIO OTBETA, MY JAETCs YCTHOE Pa3biACHEHHE O CPOKe U
NOpsiZIKE TIOJYyUYEHHs OTBETA.

JUiss 1mony4YeHuss MNUCbMEHHOIO OTBETa [0 MTOraM IIpueMa TpakIAaHHHY
OpeaaraeTcss IMACbMEHHO HM3JIOKUTb CMBICI CBOEro Borpoca (IpeaioKeHusl,
XanoObl).

2.6. Pabornuku IlpuemHoii cyna o0s3aHbl OKa3bIBaTh COACHCTBHE IpaskIaHaM B
MpPaBUIBLHOM YKa3aHHH B ITMCbMEHHOM OOpalleHHH Ha3BaHUs NOJDKHOCTH, haMHIUH,
MMEHH, OTUECTBa ajpecara, Ha3BaHUs Cy/a.

2.7. Bce Marepuanpl, IIOJYy4YEHHBIE OT TpaxJaHWHA B XOJ€ IlIpUeMa,
PErHCTPUPYIOTCS B COOTBETCTBUU C MHCTPYKLHEH 10 cy1eOHOMY Ie/IONPOU3BOICTBY.

2.8. Paboruuxku [IpueMHOIl cya HecyT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTE 34
HaJyIeKalllee BeJIeHHe IIpueMa.

B cnydae BO3HHKHOBEHUs 110 IPUYHHAM, CBS3aHHBIM C OpraHu3alueit paboTel
B Cylde, MNpoOJNeMHBIX CUTyaluu#, NPEnsTCTBYIOLIUX MPEICTaBICHHIO JIKILY,
obpaTuBIIeMyCsl B Cy[, 3amnpamidBaeMoil WHGOPMAIMH, BbIIaYe 3alpairiBaeMbIX
IOKYMEHTOB, MPUHATHIO TOJaBaeMbIX MM JIOKYMEHTOB, paboTHUKM [IpuemHo#i cyna
00A3aHbl IPHHATH MAKCHMAIBHO BO3MOXKHBIE MEPBI ISl Pa3pelleHus CUTYALUH 110
CYLIECTBY, B TOM 4YHcCJe OOpaTUTbCA K APYrHM pabOTHHKAM CyJa, MpeceaaTelio
cyna.

2.9. Paspemienue n0OBIX CIOpPHBIX CHUTYaLMH, BO3HHUKAIOIIMX B Ipoilecce
B3aumoecTeua Ilpuemuoit cyna ¢ apyrumMu pabOTHHKAMH CyJAd, MPOU3BO/MTCH
yepe3 HadaJbHUKaA otaena. Pabornuku Ilpuemnoit cyna ob6sizannl MHGOPMHpPOBATD
HayaJbHUKa oOTjeja 000 BCeX BO3HMKAIOWIMX B mpouecce padornl [Tpuemioi cyia
NPOOJIEMHBIX CUTYALUSIX.

2.10. B cayuasx, xorza paspelieHHe BOIpoca, € KOTOPBIM TIpaXJAaHHH
obparaeTcs B Cy[1, He BXOAWT B KOMIIETEHLIUIO TAHHOTO cyaa, paboTHuHKH [IpremHoii
Cyla pasbsACHAIOT, B KaKOH Cya cliefyeT oOpaTUThCs ¢ MOJOOHBIM BOMPOCOM, JTHOO
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COOGHlalOT, 4TO JTaHHBIN BOIIPOC HE OTHOCHTCS K KOMITETEHI[HH CYHOB.

2.1‘1. PaGoruuku IlpuemHON He HMeEIOT mpaBa MPENOCTABIISTL CIENYIOUIYIO
HH()OPMALIUIO:

- 0 HOMepax Teae(OHOB PyKOBOACTBA U CyJlell JAaHHOTO Cy/Ja, a TAKKe JPYTrHX
CYHOB;‘

- uHpOpMauHMIO,  COCTaBJAIOUIYIO  TOCYJAapCTBEHHYIO,  ClyXkeOHYIO,
KOMmepﬁercxyro TallHy M HHYIO OXpaHsEMYI0 3aKOHOM TaiHy, a TakKe IpYyrHe, He
MOJYIEXKAL[He paclpOCTPAHEHUIO CBEJIEHHUs, CTaBIIME H3BECTHBIE UM B CBSI3H C
MCIOJIHEHHEM JIOJDKHOCTHBIX 0053aHHOCTEH.

2.12. Paboruuku IlpuemHoll cyga He MMEIOT MpaBa OKa3bIBATh IOPHIAYECKYIO
MOMOIIL JIMLaM, OOpaTHBIIUMCS B CyJH, 3a HCKIIOYEHHEM IpelOCTaBICHHUs
unpopManuu 1no BomnpocaM OQOpPMICHHA 3asBIIEHHH, Kanob, obpalneHwit,
nojaBaeMbIX B CyZ, MOpAJKa WX I[I0a4M, IIOPsAJKA IIOJy4eHUs OTBETa WIIH
3arpalnBaeMbIX TOKYMEHTOB.

2.13. Tlpm npueme oOpamieHuii rpa)kgaH He JOITyCKaeTCs BO3JIOXKEHHEe Ha
rpakiaH, He IpeJlyCMOTPEHHBIX 3aKOHOM 00S3aHHOCTCH WM OrpaHHYeHHC
BO3M0>K1J;00TH peaau3aluuy UX IIpas, B YaCTHOCTH HE J0IyCKaloTcsi TpeboBaHmst:

- [IpeACTaBICHMUs [OKYMEHTOB, HE MPEIYyCMOTPEHHBIX 3aKOHOAATETLCTBOM,
MPENOCTABISAIONIMM IPAKIAHUHY IIpaBo, Ha peajnd3aluio KOTOPOTO HarpaBiIeHo
3asBiIeHue (okanoba, obpaleHue);

- HCIIOJIHEHMs TpakKIaHUHOM OO0S3aHHOCTEH, He CBA3aHHBIX C 3asiBICHHEM
(maﬂoﬁog, oOpalleHHeM), ECITH 3TO HE NPElyCMOTPEHO (elepaTbHbIM 3aKOHOM;

- PeaNH3allMH TPAKIAHHHOM CBOETO NpaBa TONBKO NP YCIOBHH peau3aliuu
HHBIX HE CBS3aHHBIX C HHM IMpaB, €CIIH 3TO HE IPELyCMOTPeHO GeaepaibHbIM
SaKOHOMj

- yfmaTm cOOpOB, OIUIATEI YCIIYT, HE IIPeJlyCMOTPEHHBIX 3aKOHOIAaTeILCTBOM;

- CHATHA KONMH ¢ JIOKYMEHTOB, €CIM 3TO He IpeayCMOTPEHO
SaKOHOJla'TeJ'IBCTBOM;

- 00s3aTeNIBHOrO 3aKJIIOUYEHHs] JOrOBOPOB, CBA3AHHBIX C PAacCMOTPEHHEM
3asBieHuss  (KanoObl, oOpauleHus), ecid B COOTBETCTBHH C  IPaKIaHCKUM
3akoHOJarenscTBOM Poccuiickoit Denepanun 1og00HbIE JIOrOBOPBI 3aKIIOHAIOTCS B
N0OpOBOJIBHOM MOPSIIKE;

- 00s3aTeILHOr0  UCIONB30BAHUS TIPANKIAHHHOM IIPH  [0Ja4e  3asBlICHUI
OJ1aHKOB ¥ MHBIX TUIIOBBLIX (OPM, BBIAABAEMBIX CYJIOM, €CIH DTO HE MPELyCMOTPEHO
3aKOHOIIaEeJIBCTBOM;

- COBeplUeHMs] TpaXJAaHWHHOM HHBIX JCHCTBHH, HE [MperyCcMOTPEHHBIX
3aKOHOJATENbCTBOM.

3. Ilpuem 10KyMEHTOB
3.1. PaGoruuku IlpuemHON NpPUHHUMAIOT OT JHL, OOpamaOIIUXCAd B CYI,
JOKYMEHTBI, HEITOCPEICTBEHHO IMPUHOCUMBIE UMH B CYII.

3.2. Pabotuuxu IIpuemHo#t o06s3aHBl TpOBEpHUTH odOpMIIEHHE OOpalleHuH,
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MOJIaBaeMbIX B Cy/J, Ha COOTBETCTBHE OOIHMM TpeboBaHusIM K odopmIieHHIO,
U3JI0XKEHHBIM B TnyHKTe 3.3 Hacrosuero Persamenra, a Takke HOpMaM
NpOLIECCYaIbHOIO  3aKOHOJATENbCTBA W B Cllydae HEBepHOro odopmiieHus
nporH(popMupoBaTh 00 3TOM 3asBuTend. Eciu HemocTtatok B OQOPMIICHHH MOMKET
OBITh HCIpaBIeH HEMEUIEHHO, paboTHUKY [IpHeMHO# cyma HeoOXOAUMO pa3bsICHUTD
3asBUTENIO JIAHHYIO BO3MOXKHOCTL. McnpasiieHus B 3arpocax IpaBoOXpaHUTeNbHBIX
U Ccy1eOHBIX OpraHax He JIOITyCKarTCH.

OOpamieHus, comepkaline OCKOPOUTENbHBIE BBIPAKEHHs, HE TONarolHecs
npouTeHHI0 JuO0 odopMIeHHbIE Ha OOOpPOTHOW CTOpoHe OJIaHKOB, OOpbIBKax
Oymaru; opopMIIEHHbIE HE HaIeKalluM 00pa3oM WIM He TMOIeKAlME Tojaye B
JaHHBIA cyd, MOryT OBITb NPUHITHL B TOM cCJiydae, €CJIM TOCTAE [TOJIYUCHHS
paszbiaCHeHHH oT paboTthuka [IpueMHOH cyna rpaKaaHMH HacTauBaeT Ha I10,1a4e
(IpUHATHH ) yKa3aHHBIX 0OpallleHUH.

PabotHuk Ilpuemnoll cyja He HMeeT mpaBa IpUHMMAaTh oOpallends, B
KOTOPBIX B KaUeCTBE aJipecara He yKa3aH JaHHBIA CY/I.

3.3. JIroboe npuHuMaeMoe 3asBieHre (kanoba, oOpalleHne) 10KHO COAepKaTh
CIIEYIONLYI0 HH(pOPMAIHIO:

- yKa3zaHHe ajJpecara (HaMMEeHOBaHHUE JaHHOTO CyJia);

- (amunuio, UM, OTYECTBO 3asABUTENS WIM HaUMEHOBAHHWE OpraHW3allvH,
ABJISIOIIEHCS 3asiBUTEIIEM;

- TIOJIHBIH ajpec (¢ yKa3aHUeM IIOYTOBOr0 MHAEKCA) MecTa >KHTENbCTBA HIIH
MeCTa HaXOXKACHHUS 3asBUTEIIS;

- HaMMEHOBaHHe JJOKyMeHTa (3asiBlieHne, xajtoba, 3arnpoc u T.11.);

- JHMYHYIO TIOANMCH 3afBUTENs] WIM JOJDKHOCTHOIO JIMIA OpraHu3alilfi,
ABJIAIOLLECHCS 3asiBUTEIIEM;

- maty oOparieHus.

B Texcre Tex kareropui 3asBieHMH (okano0, oOpalicHMi), KOTOPLIC B
COOTBETCTBHHU C HOPMaMH IPONECCYALHOIO 3aKOHOAATEILCTBA MOTYT OBIThL 110/1aHLI
TOJIBKO YYacTHHUKaMH CyYJIONPOH3BOJCTBA (JMHMIAMH, Y4YacTBYIOIIMMH B jejie;
YYacTHHKaMH IIPOM3BOACTBA 10 JesaM 00 aJMHHUCTPATHBHBLIX NPaBOHAPYLICHHSIX ),
IOMHMO  II€PEYMCIIEHHOH  Bbille  HHPOPMALMH  JOKHO  OBITh  YKa3aHO
IpoLECCyaTbHOE MOJIOKEHUE 3aABUTEIIS.

3.4, Ecau 3adBHTENs IPOCHT OTBET Ha I[0oJaBaeMoe oOOpallleHHe HJIH
3anpaliMBaeMylo KONuio (MOUIMHHUK) JIOKYMEHTa(OB) He HarpaBisTh IOYTOH, a
BBIIaTh Ha PyKW JMOO OTHPaBUTh IO JAPYroMmy ajapecy (Apyromy JIHIy), 5TO
00513aTeNILHO TOJKHO OBITh YKa3aHO B IPUHUMAEMOM OOpalleHHH.

3.5. Ecim B npuHumMaemMoM oOpallieHHH MMEeeTCsl CITUCOK MPUIaraeMbiX K HEMY
JOKYMeHTOB, paboTtHuku [lpuemHOll cyna o0s3aHBl TPOBEPUTH COOTBCTCTBHE
NPHJIOXKEHUH, YKa3aHHBIX B CIUCKE, W TOJBKO TMpPH YCJIOBHHM HAIMYHS BCEX
[IEpPEeUMCIEHHBIX TIPUIOKEHUH IPUHSTL DOKYMEHT. B ciyuae oTcyTcTBHsl KakKuX-IH00
NpUIOXKeHU pabotHuku [IpueMHOW Ccyna JOJKHBI TPEAJIOKHUTL  3asiBUTCIIO

BLIYEPKHYTh OTCYTCTBYIOIIHE TIIPHJIOKEHHSI M3 CIHCKA M 3aBCPHUTH JIAHNOC
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HCIIpaBjieHHe MOAMUCHIO 3asBuTeNs. OOpaleHue, B KOTOPOM OTCYTCTBYIOT KaKue-
b0 TPHIOKEHUs, MOTYT ObITh NPHHATEI B TOM C/Iyd4ae, €CIIM IIONy4YeHHs
pasbsicHeHH oT paborHuka IIpuemMHON cyna 3asBHTENb HAacTauBaeT Ha Ilojadye
(MpuHATHN) yKasaHHBIX oOpaienuii. Ilpu stom 06 orcyreTBuM  Kakoro-iubo
JOKYMEHTA WJIA TIPUJIOKEHUS K OOpAIIEHHIO COCTABNIAETCS aKT B COOTBETCTBHM C
TpeOOBAHMSMY UHCTPYKUMH MO CyleOHOMY IEJIONPOU3BOUCTBY, OJIMH IK3EMILIIP
KOTOPOTO BBLIAETCS (HanpaBlieTCs) 3asBUTEIIIO, UHbIE YK3EMIUISIPhI IPUOOLLAIOTCS K
MOJIYICHHBIM JIOKYMEHTAM H NePeNaeTCs BMECTEe ¢ HUMH 110 IPHHAICIKHOCTH,

3.6; B ciyuae oTkasa 3asBUTEIIs OT BHCCCHHUS YKA3aHHBIX MCIIPAB/ICHHIA B CIIHCOK
npnnomgﬂnﬁ nubo eclii OTCYTCTBHE NPHIOKEHHs YCTAHOBJIEHO IOCTE IPHHATHA
oGpameqmﬂ, pabotuuku IlpuemHoit cyna nndopMupytoT 00 TOM HadaabHHUKA OT/IeIa
W COCT3BIAETCA AKT O TOM, YTO COOTBETCTBYIOIIEE obpameHue mnpuHATO Oe3
YKa3aHHBIX B HEM NPHIIOKEHHUH (aKT COCTaBJIAETCS B COOTBETCTBHU C TpeOOBaHHIMHU
HHCTPYKIHH 110 cyneOHOMY JEeONPOU3BOJICTBY ).

3.7, Ecnu obpaiieHre noArnucato MpeacTaBUTEIeM HIIH 3alllUTHUKOM 3asBHTEI,
pabotHuku [IpuemHo# cyna obs3anbl:

- MPOBEPHTH HAIMYME Y NPEICTABUTENSA NOBEPEHHOCTH OT 3afsBHTENA Ha
COBEpILEHHE COOTBETCTBYIOUIETO IPOLECCYalbHOrO NEHCTBHsA, a y 3allUTHHKa -
opaepa (st ajgBokaTa), IMOCTAHOBIIEHHs CyJa O AOMYCKE B KauecTBE 3alllMTHHKA
HapsAOy ¢ aJBOKAaTOM HJIA JOBEPEHHOCTH OT JIMLA, B OTHONIEHHH KOTOPOIO BEAETCSH
TIPOU3BOJICTBO 110 Aey 00 aAMMHHCTPATUBHOM I1PaBOHAPYILUEHHH;

- cilydyae HEOOXOIMMOCTH pa3bsiCHHUTL 00A3aTENLHOCTh NPHODILEHHA K
obpamenuio opaepa (I ajBoKaTa), 3aBEPEHHOH KOIMM IIOCTAHOBJEHMs CyJla O
JIOTIyCKE B KaueCTBE 3alllATHUKA Hapsay ¢ aJlBOKATOM;

- €CIM JIOBEPEHHOCTh (ee HOTapHalbHO 3aBEpeHHOH KOMNMH) MO JaHHBLIM
MHPOPMAIIMOHHONM  CHCTEMbI  CyJa WJIM [0  COOOIeHHIO  pabOTHHKOB
COOTBETCTBYIOIIEr0 CTPYKTYPHOIO IMOJpa3leleHHs Cyla OTCYTCTBYET B MaTepuasax
Jejla, CHATH KOMMIO C TMOJUIMHHHKA MM HOTApHAJbHO 3aBEPEHHOM KOIHH
JIOBEPEHHOCTH, 3aBEPUTH €€ CBOEH MOMUCHIO U NeYaThIo IS KOMMH U MPpHOOLIKTE ee
K IOIaHHOMY OOpalleHHIo.

3.8. FOK}’MCHTH, NPHHOCUMBIE B JIOIIOJIHEHHE K paHee IOAaHHbIM 00palieHusM,
MOryT OBITE NpUHATE! B [IpHeMHOM cyaa TOIBKO B TOM ciydae, eciii obpalleHue, B
[IOMONHEHHE K KOTOPOMY OHH IPEACTABJIAIOTCA, IOCTYNWJIO B Cyd H €IUe He
paccMOTpPEHO.

K ‘_noxymeHTaM, IPEeJCTaBIseMbIM B JOMNOJHEHHE K paHEE [0/IaHHbIM
obpalieHnsiM, JOIDKHO OBITh TPHIOKEHO 3asdBICHHC C YKA3aHHEM Ha 10, B
JONOJIHEHHe K KAaKOMY HMEHHO OOpalleHHIO OHM NpeicTaBisiorcs. B ciyudac
OTCYTCTBUSI TAKOro 3asBieHus, paborthuk [Ipuemuoli cyma o00s3aH yKasaTb
3asBHTEII0 HAa HEOOXOJMMOCTH €ro cocraBieHHs. be3 NpHoOLIeHHs yKa3aHHOrO
3asBJIEHHS JOKYMEHTBI, IIPE/CTaBIeMble B JOMNOJHEHHE K paHee MOJAHHBIM
oOpalieHusaM, MOTYT OBITh TNPHHATHI TONBKO B TOM Clly4yae, €CIH IOAATeNb
HACTAWBAET Ha WX TpHHATHUH Oe3 3asicHus. [Ipu sToM paborHuk Ilpuemuon cyz[a;



00s3aH MNPUHATH BCE BO3MOXKHBIC MEpPBI Uil  YCTAHOBICHHSA OoOparicnns. B
JONOJHEHUE K KOTOPOMY IMPEACTABJIAIOTCS MOJ@HHBbIE JOKYMEHTBLI, HO HEC MOKCT
HECTH OTBETCTBEHHOCTH B CIIy4ae HEBEPHOTO OMpEAeNeHUst 00pALEHHs, K KOTOPOMY
HAJUIEKUT NPUOOIIMTD [10/IaHHbIE JOKYMEHTBI.

3.9. Ha npunstom paGorHukom IlpuemHo#l cyna oOpallleHHH NpOCTaBIseTCs
wramn [IpuemHoll cyia ¢ ykazaHueM TeKylled OaTbl ¥ BPEMEHH, KOTOPBIM craBUTCS
Ha JIMIEBOM CTOPOHE IEpPBOro JMcTa OOpalleHHs B MPaBOM HUKHEM YIUIy, TaM ke
craButcs BXxomsuwi Homep. Illtamn IlpueMHO#l cyna, 3aBepeHHBIH I[OANMHCHIO
paboTHHKa, mnpuHsABIIEro oOpaileHue, IO Mpockde Jnia, MPeICTaBABIIEro
obpamenune B IlpuemMHyl0 cyna, CcTaBUTCS TakKe Ha TMPEACTABJIEHHOH UM
JIOTIOJIHUTENILHOW KOMHWH JaHHoro obpamenus. Illlrtamm He cTaBUTCS Ha IPYrHX
JIOKYMEHTax, Ja)ke ecllH OHM I[OJAI0TCsI B [ONOJHEHHE K paHee IOJaHHBIM
obpamienusiM 06e3 npuoOLIEeHHWss K HUM 3asBIEHUs, YKa3aHHOro B IyHKTe 3.8.
Hacrosuero Pernamenra.

3.10. Bee npuHsaTbIe JOKYMEHTBI, B TOM YKCIIE MMOJIAHHbLIE B JIONOIHEHHE K patiee
NOoJaHHBIM oOpamieHusaM, pabotnuk IlpuemHo#l 00s3an  3aperucrpuposars B
nozgcucreme [ «lokymenroodopor u obpauienus rpaxaan» I'AC «lIpaBocyme» u
nepenaTe B JACHDL NpHeMa pabOTHHKY KaHILIENsApPHH Cyda, OTBETCTBEHHOMY 3a IIPHEM
BXOJSLIEH KOPPECTIOHICHIIHH.

4. BzaumoaeiicTBHe ¢ paGoTHHKAMHU anmnapara cyaa
4.1. B cnyuasx, korna pabotnuk [IpuemHo#t cyna obpainaercs k paboTHHKamM
annapara cynaa, I[Oclie[lHHe o00s3aHbl IPHHATH He3aMeIUTeNbHbIE Mepbl JUIs
pa3spelleHysi COOTBETCTBYIOMIEH NpobieMHOH CcHTyalwu (HampuMep, NPOBEPHTH
HaJlMuKe JieJla B CyJie, YCTAHOBUTL 3allpallliBaeMyl0 MH(OpMAlLHIO MO MaTepHallaM
COOTBETCTBYIOLIETO AeNa/IpOU3BOACTBA U AP.).

4.2. PaGoruuku IlpuemHoit cyna o06s3aHbpl coOMr0JaTh IOPSAOK Iepejiavn
IPUHATHIX JOKYMEHTOB B OTJAEJ IEJIONPOU3BOJCTBA CyJla, YCTAHOBJICHHBIH TyHKTAMHU
3.9 - 3.10 nacrosuero PersiamenTa, B COOTBETCTBHHU C TPEOOBAHHUSIMH HHCTPYKIIHH 11O
Cy1e6HOMY EeTONPOU3BO/JICTBY.

4.3. 3a coxepkaHHE M IIPABUIBHOCTH OMOPMJIEHHMS BBIIABAEMOrO 4Ycpe3
[lpueMHyI0 cyna AOKYMEHTa HECET OTBETCTBEHHOCTh YINOJIHOMOYEHHBIH pabOTHHK
annapara Cyjaa, HW3rOTOBUBLUMH JaHHBIA JOKyYMeHT. lIpm 3ToM cooTBeTcTBHE
oOpPMIIEHHS BBLIJIABAEMOI0 JOKYMEHTa TpPeOOBaHUSM HHCTPYKIHH IO CyaeGHOMY
JEJIONPOU3BOJACTBY AOJDKHO OBITH poBepeHo paboTHHKOM [lpuemHo# cyna u B Tom
cllyyae, KOrja JOKYMEHT IIOJArOTOBJIEH WHBIM YIOJHOMOYEHHBIM paGoOTHHKOM
anrnapara cyza.



