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. ITonoxenue o npuemuoi B HoBoockoJIbckoM paiioHHOM cyae
|
| 1. O6mune nosoxeHus

1.1. Ilpuemuas B HoBoockoiabckom paiioHHOM cyne (nanee — [Ipuemuas cy/a)
ABJISIETCH CTPYKTYPHBIM TMOJAPA3JCIICHHEM CyIa, CO3JaHHBIM B LEJsiX 00ecneucHms
JOOCTYIHOCTH INPaBOCYAMs NyTeM 3(Q¢eKTUBHON opraHuzauud paboThl cyja 110
NpUEMy |3asiBIEHUN W oOpallleHud rpaxaaH ((GpuU3MYecKHUX JHL), NpeacTaBuTeei
OpraHu3auui  (FOpUAUYECKUX UML), OOIIeCTBEeHHbIX OO0beJUHEHUH, OpraHOB
roCyJapCTBEHHOM BJIAaCTH U OPraHOB MECTHOI'O CaMOYyIpaBlIeHUs (lajnee - IpHEM
rpaxzaas).

1.2. Tlpuem rpakaaH OCYLIECTBJSIETCS [OCYAAPCTBEHHBIMH TIPaKIAHCKHMH
CILy)KAILUMMK, 3aMEIIAIOMIUMH JODKHOCTH «IIOMOLIHHMK IIpefcelnaTens CyJaa,
«TIOMOIIHKK CYIBUY.

1.3 B cBoeii neaTensHOCTH paGOTHHKHM IIpHeMHOM Cyla pyKOBOJCTBYIOTCS
KoncmTzuneﬁ Poccuiickoit ®epepauuu, ¢enepaibHbIMU KOHCTHTYLHOHHBIMH
3akoHaMu oT 31 nekabps 1996 r. Ne 1-OK3 «O cynebHoil cucreme Poccuiickon
®eneparuuy», ot 7 despans 2011 . Ne 1-PK3 «O cynax obieit IOpUCAUKIMM B
Poccuiickoit Denepannny, OeaepatsHeIM 3aKoHOM OT 22 nekabps 2008 r. Ne 262-
®3 «06 obecreyeHnn nocryna K uHGbOpMALMM O JEeSATeTbHOCTH CYJOB B
Poccuifckoit ®ezepaliuu», NPOLECCYATbHBIM 3aKOHOAATEILCTBOM POCCHHCKOM
desiepanyy, MHBIMH HOPMATHBHEIMU MPaBOBBIMHM akTaMHu Poccuiickoit Mepepaiiny,
npukasamMu U pacnopsokeHusmMu CyneGHoro genapramenTa npu Bepxosnom Cyne
Poccuiickoii, mnpukazaMy U pacHOpsDKEHHSAMH [peicenarens cyda, a Takxke
HacTosAM TTooKeHHEM.

| 2. OcHOBHBIE 321a4H
2.1‘ OOecrnieyenne peanu3al(dd IpaB rpaxkJaH Ha oOpalleHue B Cya 3a
3aum'r0171‘ HapylIeHHBIX JIMOO OCIapHBaeMbIX IIpaB, CBOOOA WM 3aKOHHBIX
HUHTEpECOB.
2.2, YnopsiioueHue IpoLeyphl pealn3alyy IpaBa Ha CyIeOHYIO 3aluTy.
2.3, OnTuMHU3anus 10KyMeHToo0opoTa.
2.4, Hckmouenne oOLIeHUs CyHe# ¢ JULAMH, yYacTBYIOLIMMH B Jele, J0
paccMOTpEHHUs Jena.
|
| 3. OcHoBHbIe PYHKUHH
3.1. OpraHuzalus eXeIHEBHOrO MpueMa TpakaaH (KpoMe BBIXOIHBIX H
TIpa3AHUYHEIX JHel).

3.2. O6ecreuenue IpUeMa MUCbMEHHBIX 00pallleHHi (3asBICHUH, [TOJAHHBIX B
nopsaake rpaxaanckoro u agmunuctpatuBHoro (KAC) cymonpousBoacTsa), a Takxe
JIOKYMEHTOB IO KOHKPETHBIM CyHeGHBIM JeNlaM, 3allpocoB, JKalol Ha JAeHCTBHS
cyneil, paOOTHUKOB amnmapara cy/aa.

3:3: IpueM HCKOBBIX (aAIMMHHCTPATUBHBIX HMCKOBEBIX) 3asBJICHUH, 3asBIIEHHH,
arle s IHOHHBIX (4acTHBIX), KACCAIIMOHHBIX )Kano0, MpeaCcTaBIeHUH, TPOTECTOB,



3.4. UnpopmupoBaHre IrpaxiaH o pe3yjbTaTaX pacCMOTPEHUs UX OOpalleHui
B CYI.

3.5. OGecrieyeHHe COXPAHHOCTH MOCTYNUBLIEH KOPPECITOHAEHIIHH.

3.6. Ilepenaya maTeprasioB N0 NpHUHAIIEKHOCTH.

3.7. OriepaTyBHOE M MEPUOJHYECKOE MH(MOPMHPOBAHUE MpeaceaarTelis cyla o
pe3ynbTatax padoThl.

3.8. PaboTHuxku IIpuemHo# cyaa naioT pa3bsCHEHUs IO CIEAYIOLIMM BOIIPOCAM:

- opMBI HCKOBOrO (aIMHUHHCTPATUBHOTO UCKOBOI'O) 3asBJICHHUS, KACCALIMOHHBIX
¥ ane/UIILMOHHBIX (YACTHBIX) XkKano0, HHBIX 3asBIEeHUH, xKano0 u ap.;

- IepeyHs JOKYMEHTOB, IpHJIaraéMblX K HCKOBOMY (aAMHHHCTPATHBHOMY
HCKOBOMY ) 3asIBJICHHIO, 3asIBJICHUIO, )Kaj100¢;

- TopsAKa NPHHATHUS HMCKOBOrO (aAMHUHUCTPATMBHOIO HCKOBOIO) 3asBIEHUS,
3asIBIIEHUS, JKaJ100Bb! K TPOU3BOJCTBRY CY/a;

- OCHOBAaHHMIl OTKa3a B NPHHSATHUH, BO3BPAILEHUH, OCTABIEHUH 0e3 IABWKEHHsI
HUCKOBOr0 (aAMHHHCTPAaTHBHOIO WCKOBOIO) 3asiBIE€HMS, 3asBJICHHS, KaJloOBbI,
NIPEIBABICHUs BCTPEYHOIO HCKOBOIO 3asBJICHHUS U T.A.;

- OIUIaThl TOCYNApCTBEHHOH TONUIHMHBI, OCBOOOXIEHHS OT  OIUIATHI
roCcy1apCTBEHHON IMOLUIMHBI, YMEHBIIEHHUs pa3Mepa rocyJapCTBEHHOW NOLJIMHBI,
NIPEJICTABJIEHUs] OTCPOYKH (pPACCPOYKH) €€ YIIaThl;

- TIOpsfKa BBIIAYM KOMUH CYHAEOHBIX M MHBIX JOKYMEHTOB, JIMHYHBIX
JIOKYMEHTOB, BEIIIECTBEHHBIX 0KA3aTEJILCTB, UCIIOJHUTEIbHBIX JJOKYMEHTOB,;

- UHBIM  BOIpOcam CYJIOIIPOM3BOJICTBA, BEJICHHUS cyaebHoro
JEeOTIPOU3BO/CTBA, 38 MCKIIOYEHHEM KOHCYNBTAllMOHHBIX BOIPOCOB, KACAIOIIHXCSI
OLCHKH J10Ka3aTe/IbCTB, BIMAIOMINX HAa XapakTep, 00beM NPaBOOTHOIIEHHH M TOMY
NOo10OHBIM BOMIPOCAM.

4. ITopsiaok pa6orsl Ilpunemuoii

4.1. Ilpuem rpax/iaH ocyIIecTBIsIETCS C TOHEeIBHIKA 110 YeTsepr ¢ 8-30 10
17-30, B srtHULy ¢ 8-30 mo 16-15.

4.2, Tlpuem rpaxnan Bejercss 0e3 IpeIBapUTENLHON 3amUCH B IIOPsKe
OYEPEIHOCTH, 3a HCKIIOUEHUEM OTAENBHBIX KAaTErOpHi IpaiaaH, MMEIOLIMX B
COOTBETCTBUHM ¢ 3aKOHOJATEILCTBOM IIPABO HAa BHEOUYEPEIHOMN TIPHEM.

4.3. Ilpu mnpueMe rpaIaHUH INPeBIBISET JOKYMEHT, YIOCTOBEPSIOLIMIA
JTMYHOCTb, [OBEPEHHOCTh Ha COBEPIUEHWE COOTBETCTBYIOLIEro HeHcTBHA (1is
NIpeICTABUTEIs 3asABUTEN), TMO0 opJiep aiBOKaTa.

4.4, T'paxxnane, HaXOAIIMECS B COCTOSHHM aJKOTOJBHOIO, HAPKOTHYECKOIo
WJIK HHOTO OIIBSHEHUs], Ha MPUEeM He JIOIYCKaloTCs.

4.5. B cny4ae rpyboro, arpeccMBHOTO IIOBEAEHHS] TpaKJaHHHA IpHEM
npexpaiiaercs. [Ipy copepiieHHH rpak IaHUHOM B XOJI€ JMYHOIO IIpHeMa AeHCTBHIA,
Hapylalomux OOINECTBEHHbIH IMOPSNOK M INPEeICTABISIONMX YIPO3y KHU3HU U
3[J0POBBIO OKpY»alonux, paboTHuk [IpremHO#M cyna He3aMeIIUTENLHO BLI3LIBAET
CynebHOro mnpucraBa Mo oOECHeYeHHIO YCTAHOBIEHHOTO MMOPSJIKA JIESTe/LHOCTH
cyna.

5. O6ecneuenue aeareabnocTn Hpuemuoi cyaa
5.1. JlesrensHocts Ilpuemuoii cyna obecrieunBaercs pabOTHHKaMK amnmapara
cyza.



| )
5,2. Konrpone nesrensHocTH [IpHeMHOW Cyda OCYILECTBISET Mpeaceiarein
cyna. \l

5.3. Ilpuemnas paboraeT B TECHOM B3aHMMOJIEHCTBHH CO BCEMH COTPYIHHKAMH
CcyJa. "

54. IlpueM ocCylecTBAsSETCS B CIEIHANBHO OTBEIEHHOM IIOMEIEHHUH,
oﬁecne'*nnalomem CBOOOJHBIN JOCTYN IpakiaH B TeuyeHHe Bcero pabouero mus. B
YAOOHBIX 171 TOCETUTEIEH MeCcTax JOMKeH OBITh pa3sMelleH CIIPAaBOYHBIN MaTepualt
mubo MHQOPMALMOHHBIA KHOCK, COIEpXKalluii HEOOXOMUMYI0 HH(POPMALHUIO O

pabote F‘IpHCMHOIT{ cyla (IOKYMEHTBI, perJlaMeHTUPYIOLIHE JeSITeIbHOCTD ).
|
| 6. 3akyI04HTEIbHBbIE NOJIOKEHHS

6.1

Benenne pgenonpousBoacTBa  (peructpaunus,
06paﬂ.lel-*HHM rpaXK1aH OCYILIECTBJSAETCS B
MHCTPYKIIMH 110 CyJeOHOMY J1eIOIPOU3BOJICTRY.
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COOTBETCTBHUU C  TOJOXKEHUSIMH



