CYJEBHbIN JAEITAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHUUCKOU PEJEPALINN

INPUKA3
ot 27 nexadps 2016 r. N 251

Ob YTBEPKAEHUMU NTOPAIKA
MOJAYM B ®EJNEPAJBHBIE CYJIbl OBIIEN FOPUCIAUKIIUA JOKYMEHTOB
B 9JIEKTPOHHOM BU/JIE, B TOM YUCJIE B ®OPME
IJIEKTPOHHOTI'O JOKYMEHTA

Crnucok U3MEHSAIOIUX JOKYMEHTOB
(8B pen. IIpukazos CynebHoro aenapramenTa npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116)

B cootBercTBUM ¢ (enepanbHbiMu 3akoHamMu OT 8 stHBapst 1998 r. N 7-03 "O CynebHoM
nenapramente pu BepxoBaom Cyne Poccuiickoit @enepanuun” u ot 23 utons 2016 r. N 220-d3
"O BHECEHMH U3MEHEHUH B OTJIENbHbIE 3aKOHOaTeIbHbIe akThl Poccuiickoit depepanyy B 4acTH
MPUMEHEHUS] DJEKTPOHHBIX JIOKYMEHTOB B JEITEIBHOCTH OpraHoB cyneOHoil Biactu"
MIPUKA3bIBAIO:

VYr1Bepauth u BBectH B AeiictBue ¢ 1 sHBaps 2017 r. nmpunaraemsiii Ilopsgok mogaum B
denepanbHbie Cyabl OOIIEH FOPUCAUKIIMM JOKYMEHTOB B JJICKTPOHHOM BHJIE, B TOM YHCIIC B
(hopme IIEKTPOHHOTO JIOKYMEHTA.

['eHepanbHbBIA TUPEKTOP
A.BI'YCEB

YTBepxkaeH

npuka3zom CyneOHOro aemapramMeHTa
nipu Bepxosunom Cyne

Poccuiickoit @enepanun

ot 27 nexabps 2016 . N 251

MOPSIJIOK
MOJAYU B ®EJEPAJLHBIE CY /bl OBLIEN IOPUCIUKIIUA JOKYMEHTOB
B DJJEKTPOHHOM BUJIE, B TOM YHCJIE B ®OPME
IJIEKTPOHHOI'O JOKYMEHTA

CHHCOK U3MEHSIIOIINX JOKYMEHTOB
(B pen. [IpukazoB CyneOHoro aenapramenta rpu Bepxosaom Cyne PD
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
or 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116)

1. OBIHIME ITOJIO’KEHUA
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1.1. Tlopsgok mnomauu B deaepaibHble Cyabl oOLIeH IOPUCAUKIMU JOKYMEHTOB B
3JIEKTPOHHOM BHJE, B TOM YHCJIE€ B JOpME AJIEKTPOHHOTO AoKyMeHTa (nanee - [lopsnok mogaum
JIOKYMEHTOB) pa3paboTaH B COOTBETCTBUU C TOJIOKEHUSAMH ['pakIaHCKOTO MpPOLECcCYaaTbHOTO
komekca Poccuiickoit ®enepanum (manee takke - [TIK P®), denepanpHOro 3akoHa OT
14.11.2002 N 137-®3 "O BBemeHun B JelicTBUE [pakIaHCKOTO MPOIECCYaThbHOTO KoJeKca
Poccuiickoit ®enepauun", Koaekca aaMUHUCTPaTUBHOIO CYIOMNpPOM3BOACTBA Poccuiickoii
Oenepannn (nanee takke - KAC P®), denepanbHoro 3akona ot 08.03.2015 N 22-d3 "O
BBeICHUM B jeiictBue Kopekca aJIMHUHUCTPaTUBHOIO CyIONpPOU3BOACTBAa Poccuiickoi
Oepepanun, YrolloBHO-TIpollecCyallbHOTO Kojaekca Poccuiickoit depepanuu (l1anee Takxke -
VIIK P®), ®enepanbHoro 3akoHa oT 18.12.2001 N 177-®3 "O BBeneHuu B 1eUCTBUE YTOIOBHO-
npolieccyanbHoro kojgekca Poccmiickoit @enepanuu, Komekca Poccuiickoit ®eneparuu o0
aIMUHUCTPATUBHBIX MpaBoHapyIieHusX (nanee tTakke - KoAlIl PD), denepanbHoro 3akona ot 30
nexadps 2001 r. N 196-®@3 "O BBenenuu B aeiictBue Kogekca Poccuiickoit denepanuu 06
aJMUHUCTPATUBHBIX IpaBoHapyueHusx", @eaepanpHoro 3akona ot 23.06.2016 N 220-®d3 "O
BHECEHMU M3MEHEHUMN B OTAENbHBIE 3aKOHOAATEeNbHBbIE aKThl Poccuiickoii denepanuu B 4acTu
MPUMEHEHUS] AJEKTPOHHBIX JOKYMEHTOB B JESATENbHOCTH OPraHoB CyJeOHOW BiacT',
®enepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-@3 "O BHecennu usMeHeHud B Kopekc
Poccuiickoit denepaniun 00 agMUHHCTPATUBHBIX IpaBoHapymeHusX" (mamee - demepanbHbIi
3akoH oT 07.04.2025 N 59-®3), denepanbuoro 3akoHa ot 30.12.2021 N 440-®d3 "O BHeceHUU
W3MEHEHUW B OTACIbHBIE 3aKOHOJATeNbHbIE akThl Poccuiickoit ®eneparuu" (mamee -
Oenepanbubiit 3akoH N 440-D3), OenepansHoro 3akoHa oT 29.12.2022 N 610-D3 "O BHeceHuu
W3MEHEHUNW B YTOJIOBHO-TIpOIleCCyalbHbIM KoJekc Poccuiickoit @enepauuun" (maiee -
®enepanbubiii 3akoH N 610-D3), npeaycMaTpuBalOIIMMUA BO3MOXXHOCTh MO/a4i JTOKYMEHTOB B
JJICKTPOHHOM BHJE, B TOM uucie B ¢GopMe DIIIEKTPOHHOTO JOKYMEHTa, IOCPEICTBOM
dhenepanpHOM roCyJIlapCTBEHHOM nH(OpMaIMOHHON CHUCTEMBI "E nunbIii mopTai
TOCY/IapCTBEHHBIX M MYHHIMMNAIBHBIX ycnyr (Qynkuwmii)' (mamee - eAWHBIA mopTan
rOCY/IapCTBEHHBIX U MYHUIMMIAIBHBIX YCIYT) JU00 MH(GOPMALIMOHHON CHCTEMBI, OIpeaesIeHHOM
Cynebubim nenapramenToM mpu Bepxosuom Cyne Poccuiickoit deneparym.

(8 pen. [Ipukazos Cynebnoro nenapramenra npu Bepxosaom Cyne P® ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cootBerctBuu ¢ yacteio 1.1 crateu 3 I'TIK PO (B pegakunun denepanbHoro 3akona N
440-®3, BcrymuBmero B cuwiry ¢ 01.01.2022) wuckoBoe 3asBIeHUE, 3asBICHHE, XKanooOa,
MIPEJICTABJICHUE W MHBIC JJOKYMEHTBI MOTYT OBITh TOJIaHBI B CyJl HA OyMa)KHOM HOCHTEJIC WIH B
AJICKTPOHHOM BHJIC, B TOM YHUCJIC B OpPME DIICKTPOHHOTO IOKYMEHTA.

HckoBoe 3asiBieHUE, 3asBIIEHUE, jKajao0a, MPEACTaBICHHE M WHBIE TOKYMEHTHI, KOTOpHIE
MOJIAl0TCSl TOCPEACTBOM E€AMHOIO MOpTalla TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT JIUOO
nH(pOpPMaLIMOHHON cucTeMbl, onpeneneHHon CynebHbiM genaptameHToM mpu BepxoBaom Cyne
Poccuiickoit ®enepannu, MOryT OBITh MOANUCAHBI MPOCTONH AIIEKTPOHHOW MOANHUCHIO B
COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoi denepanuu U MOPSAIKOM, OINPEAECIIEMbIM
Cyne6nsiM aenaptamentoMm mpu BepxoBHom Cyne Poccuiickoit ®enepanun, ecniu ['TIK PO He
YCTAHOBJIEHO, 4YTO YKa3aHHbIE JIOKYMEHTBhl JOJDKHbI OBbITh TOJMNHUCAHBI  YCHJICHHOM
KBaJTM(UIIMPOBAHHOHN 3JIEKTPOHHON MOIHCHIO.

B cootBercTBuM ¢ yacThio 2 ctaThu 45 KAC PO (B penakuuu denepanpHoro 3akoHa N 440-
@3, BcrynuBwero B cwiy ¢ 01.01.2022) agMuHHUCTpaTUBHOE MCKOBOE 3asIBJIEHUE, 3asBIICHUE,
®ayo0a, MPeICTABICHUE W WHBIE JOKYMEHTHI MOTYT OBITh TIOJIaHbI B Cy/ Ha OyMaj)KHOM HOCHTEIIE
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WJIU B AJIEKTPOHHOM BHJIE, B TOM UHKCIiE B (POpMeE 3IEKTPOHHOTO JOKYMEHTA.

AJIMUHUCTPATUBHOE HCKOBOE 3asBIICHUE, 3asBICHHE, KanoOa, MPEACTABICHUE U HWHBIC
JOKYMEHTBI, KOTOpPBIE MOJAKOTCS NOCPEACTBOM €IMHOTO IMOpTaja TOCYJIAPCTBEHHBIX W
MYHHUIIMITANBHBIX ~ yCcOyr Jmbo uH)OpMalMoHHON cucteMbl, onpeneineHHod CyneOHbIM
nenaptamenToM npu BepxoBHom Cyne Poccwmiickoit ®denepaiiud, MOryT OBITh IOAMHCAHBI
MPOCTOM JJIEKTPOHHOW TMOJIMKUCHIO B COOTBETCTBUM C 3aKOHOAATEIBCTBOM Poccuiickon
Oenepany U nopsiAKoM, omnpeaensieMbiM CynebHsiM genaprameHToM npu BepxoBanom Cyne
Poccuiickoit @enepanun, eciii KAC P® He ycTaHOBJIEHO, YTO YKa3aHHbIC JTOKYMEHTBI JOJKHBI
OBITH TIOJIMMCAHBI YCUJICHHON KBAM(DUIIMPOBAHHOM 3JEKTPOHHOM MOMHUCKIO.

B cootBerctBuu co crarbeit 474.1 VIIK PO (B penakiuu @enepanbHoro 3akoHa N 610-D3,
BerynuBiiero B cuiry ¢ 09.01.2023) xonmartaiicTBo, 3asiBiIeHHE, kaoba WM MpeaCcTaBICHUE, HE
COJIepIKalllie CBEJCHUM, COCTaBISIOMIUX OXpaHseMylo ¢eaepaabHbIM 3aKOHOM TaiHy, Npu
HaJTUYUU TEXHUYECKONH BO3MOXKHOCTH MOTYT OBITh MOJIaHBI B CYJl B MOPSJIKE U CPOKHU, KOTOPHIC
ycranoBieHsl YIIK P®, B ¢dopme 5IEKTpOHHOTO JOKYMEHTAa W TMOAMMCHIBAIOTCS JIUIIOM,
HAIMPaBUBIINM TaKOW JOKYMEHT, YCWJICHHOW KBaTU(DUIIMPOBAHHOW AIIEKTPOHHOW MOMIMUCHIO,
eciu YIIK P® e ycranoBieno nHoe. X0aTaliCTBO, 3asBJICHHE, KaJl00a WU MIpeACTaBICHUE, HE
COJIeprKalllue CBEICHUI, COCTABISAIOIINX OXpaHAEeMYIO (eepaJbHbIM 3aKOHOM TaiiHy, MOJAI0TCA
MOCPEJICTBOM ~ €IUHOTO TMOpTajia TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX  yCIOyr JHOO
nH(OPMAIIMOHHON cucTeMbl, onpeneneHHoi CynebHbiM nenapramenToM npu BepxoBaom Cyne
Poccniickoit @enepanuu. Marepuansl, NPUIOKEHHBIE K TAKUM XOAATaNCTBY, 3asBICHUIO,
xKanobe WM TMPEACTABICHUIO, TAKXKE MOJAIOTCS B SJEKTPOHHOM BHJE, B TOM 4ucie B (opme
3JIEKTPOHHOTO JOKYMEHTA, U 3aBEPSIOTCS JULIOM, HAIIPaBUBIIMM TaKU€ IOKYMEHTbI, YCHUICHHOMN
KBaJIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJIHUCHIO.

XoparaiicTBO 00 O3HAKOMJIEHMH C MarepHallaMHd YTrOJOBHOIO Jieda, O MOJYYEHHH KOMHA
MPOLECCYAIbHBIX IOKYMEHTOB, MOJIYyYeHUH UH(POPMALIMU B COOTBETCTBUU € MYHKTOM 21.1 yacTtu
BrOopoi crarbu 42 YIIK P®, unpopmanuu o0 yyactuu B CyJeOHBIX 3aCEAAHUSIX, B TOM YHCIIE C
UCIIOJIb30BAHUEM CHUCTEM BUJEO-KOH(EPEHII-CBS3U, TPaXAAHCKUH HCK, HE COJep:Kallui
XOJaTaliCTBa O TPUHATHM Mep IO OOECHEeUeHUI0 BO3MEIICHHUS Bpela, NPUYMHEHHOTO
MpPECTYIUICHUEM, JIMOO BO3MOKHOM KOH(UCKAlMM HMMYLIECTBA, I10JIaBa€Mble TIpa)KIaHAMU
MOCPEJICTBOM ~ €IMHOT0 TMOpTajla TOCYJApCTBEHHBIX W  MYHHMIMIAIBHBIX yCIOyr Ju0o
MH(POPMAIIMOHHON CUCTEeMBI, ompeneneHHoi CynebHbmM nenapramMenToM npu Bepxosaom Cyne
Poccuiickoit ®enepannu, MOryT OBITh MOANMHUCAHBI MPOCTOW AIIEKTPOHHOM TMOANKUCHIO B
COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickon denepanuu U MOPSAIKOM, OINPEACIIEMbIM
Cyne6nsim aenaptamentom npu BepxoBHom Cyne Poccuiickoit @eneparuu, ecnu YIIK PD ne
YCTaHOBJIEHO, 4YTO YKa3aHHbIE JIOKYMEHTbl JOJDKHBI OBITh  IOJANHCAaHbl  YCHJIEHHOMN
KBJIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJIHUCHIO.

B cootBetcTBUU ¢ yacThio 1 cratbu 24.8 KoAll PO (B penakiun denepanbHOro 3aKoHa OT
7 anpensa 2025 r. 59-®3, BcrynuBuiero B cuiy ¢ 1 utons 2025 r.) 3asBieHHE, X0JaTalCTBO,
*ano0a, MPOTECT U UHBIC JOKYMEHTHI MOTYT OBITh MOJIaHbl YYaCTHUKAMH MPOU3BOJICTBA IO JIETy
00 agIMUHHUCTPATUBHOM TPABOHAPYIIEHWH Ha OyMa)XHOM HOCHUTENIEC WM TNpH HAIUYUU
TEXHHYECKONW BO3MOXXHOCTU B CYZE B DJIIGKTPOHHOM BHJIE, B TOM 4YHCIIe B (pOpME IIIEKTPOHHOTO
nokymeHTa. B ciydae nmogauu 3asiBJI€HUs, XO4aTalCTBa, KaJI00bl, TPOTECTa U UHBIX JJOKYMEHTOB
B JJICKTPOHHOM BHJE, B TOM 4HcClie B OpMe 3JEKTPOHHOTO JOKYMEHTa, MpujaraemMble K HUM
JIOKYMEHTHI JIOJDKHBI OBITH MIPEICTABICHBI TAK)KE€ B AJICKTPOHHOM BHJE, B TOM 4ucie B (Gopme
3JIEKTPOHHOTO JOKYMEHTA.
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(B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

3asBiieHHE, XOJATaliCTBO, »anoba, MPOTECT W HHBIE JIOKYMEHTHI, H3TOTOBIIEHHBIC B
AJIEKTPOHHOM BUJE, B TOM 4HuCJE B (pOpME 3JIEKTPOHHOIO JTOKYMEHTA, a TaKXKe MpUaracéMmble K
HUM JIOKYMEHTBI MOTYT OBIThb TIOJAaHBl YYAaCTHUKOM TMPOU3BOJCTBA IO Jeny 00
aIMUHUCTPATUBHOM IIPaBOHAPYIIEHUHU B CYJ MOCPEICTBOM €IMHOI0 MOPTaia rOCYIapCTBEHHBIX
U MYHUIUOAIBHBIX YCIYr JMOO HWH(POPMALMOHHOW cHucTeMbl, omnpeaeneHHol CyneOHbIM
nenapramentoM mpu Bepxosuom Cyne Poccuiickoit ®@eneparuu (yacts 2 ctathu 24.8 KoAll
PO).

(a63ar BBeneH [Ipukazom CynebHoro nenapramenta npu Bepxosaom Cyae P® ot 24.07.2025 N
116)

3asiBiIeHHE, XOaTalCTBO, kanoba, MPOTECT U UHBIE JOKYMEHTHI, KOTOPbIE TOJAI0TCS B CY.I
MOCPEJICTBOM ~ €IUHOTO TMOpTajia TOCYJApPCTBEHHBIX ©  MYHHIMIAIBHBIX  yCIOyr Jn0o
MH(}OPMALIMOHHOM cucTeMbl, onpeneneHHol CynedHbiM genaprameHToM npu BepxoBnom Cyne
Poccuiickoit ®denepanun, MOTyT OBITh IMOJINHCAHBI MPOCTOM AJIEKTPOHHOM IOIIHUCHIO, €CIIH
KoAIl P® He ycTaHOBJICHO, UYTO OHH JOJOKHBI OBITh MOANHCAHBI  YCHJICHHOU
KBaJIM(PUIIMPOBAHHON 3JIEKTPOHHOM NoAnuUckio (4acTh 3 ctaThi 24.8 KoAll PD).
(ab3an BBeneH Ilpukaszom CyneOnoro nenapramenta npu Bepxosnom Cyae PO ot 24.07.2025 N
116)
(n. 1.2 B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxosnom Cyae PO ot 11.12.2023 N
265)

1.3. [Tonoxenus ['TIK PO, KAC PO, VIIK P®, KoAll PO, npenycMmarpuparonue nogavy B
dbenepanpHbie CyAbl OOIIEH FOPUCAUKIIMM JOKYMEHTOB B JJICKTPOHHOM BHJIE, B TOM YHCIIC B
dbopme DIEKTPOHHOTO JOKYMEHTA, PEaM3yIOTCs MyTeM NpuMeHeHus Hactosiero I[lopsaka
MoJa4u IOKYMEHTOB.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

[Togaua 3ampocoB, MNPENTIOKEHUH, 3asgBICHUN WM Kalo0 B CyI B COOTBETCTBHUH C
benepanbuabiMu 3akoHaMu 0T 22.12.2008 N 262-D3 "O6 obecriedeHNH 10CTyMa K HHPOPMAIIUU O
neATenbHOCTH cynoB B Poccuiickoit ®enmepanmu", ot 02.05.2006 59-®3 "O mnopsake
paccMoTpeHusi oopamieHuit rpaxaan Poccuiickoit ®denepanun" Tlopsakom momauu TOKYMEHTOB
HE peryIupyeTcs.

[logaya HOKyMEHTOB B 3JIEKTPOHHOM BHJE, KOTOPHIE COIAEPKAT CBEICHMS, COCTABISAIOIINE
rOCyJapCTBEHHYIO TaiHy, [lopsakoM nogaun TOKYMEHTOB HE PEryJIUPYETCs.

[logaua  JOKYyMEHTOB B  DJEKTPOHHOM  BHJE C  HCIOJIB30BAHHUEM  CHCTEMBI
MEXBEJOMCTBEHHOTO  JJIEKTPOHHOTO  JIOoKyMeHTooOopora  (MBJIO)  mporeccyalbHBIM
3aKOHOJATENIbCTBOM HE MpPeyCMaTPUBACTCS.

[Tomaya JOKYMEHTOB B DJIIGKTPOHHOM BHJE TIOCPEACTBOM CHCTEM DJIEKTPOHHOTO
JOKyMEHTO000pOoTa y4acTHHKOB cyaeOHoro IIporecca ¢ HCMONB30BaHUEM EIWHON CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aMMOJCHCTBUS [lopsiikoM Iogauum  JOKYMEHTOB HeE
perynupyeTcs.

(n. 1.3 B pen. Ilpukaza Cyne6noro nemnapramenta npu BepxoBnom Cyne P® ot 11.12.2023 N
265)
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1.4. B wnensax peanuzauuu Hacrtosimero Ilopsiaka mogayum JOKYMEHTOB HMCHOJIB3YHOTCS
CJIEYIOIee OCHOBHBIE MTOHATHS:

denepanbHbie CybI O0IIEH PUCAUKIINU (ajee - Cybl, Cy/) - KAaCCAllMOHHBIE CY/Abl 00IIeH
IOPUCAMUKIINY, KACCAI[MOHHBIA BOCHHBIM CYyJ, aneUISIIHOHHBIE CYIbl OOIIEH IOPUCTUKIINH,
aneJUISIIMOHHBIA BOSHHBIN CyJ, BEPXOBHBIE CYJbl peCIyOINK, KpaeBble, 00JaCTHBIE CYMbI, CYIbl
ropofoB (QenepaapHOr0 3HAYEHUsS, CYIAbl aBTOHOMHOW OOJaCTH M aBTOHOMHBIX OKPYTOB,
OKpyXHble ((PJIIOTCKHME) BOEHHBIE CYIbl, pPallOHHbIE, MEXpaOHHBIE M TOPOJCKHE CYIIbI,
TapHU30HHBIE BOCHHBIE CY/IbI;

oOpamieHue B Cyd - JOKYMEHT, CO3JIaHHBIi B COOTBETCTBHHM C MPOIECCyaIbHBIM
3aKOHO/IaTEJIbCTBOM, HAMPABJICHHBINA B CyJ (HampuMmep, UCKOBOE 3asiBIICHUE, aIMUHUCTPATUBHOE
HCKOBOE 3asBIIEHUE, XOJATaiCTBO, 3asBIIEHHE, 3asBIIEHHE O BBIHECEHUHU CYyJIeOHOr0 IMpHUKa3a,
xanoba, aneJUIAMOHHAs jkajno0a W TMpe/cTaBlieHue, KacCallMOHHbIE kajo0a W IMpe/cTaBleHue,
MPOTECT);
(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

JOKYMEHT B DJEKTPOHHOM BHJE€ - DJCKTPOHHBIA JIOKYMEHT (IOKYMEHT B Qopme
ANIEKTPOHHOTO JIOKYMEHTA) WM JJIEKTPOHHBIM 00pa3 JokyMeHTa (IOKyMeHT B (dopme
3JIEKTPOHHOTO 00pa3a JOKyMEHTA);

DIIEKTPOHHBIA JOKYMEHT - JOKYMEHT, CO3JaHHbIH B DJIIEKTpoHHOU (opme 0Oe3
MPEABAPUTEIHLHOTO TOKYMEHTHPOBAHHUS Ha OYMa)KHOM HOCHTENE, MOAMUCAHHBIN SJIEKTPOHHOMN
MOAIHUCHIO B COOTBETCTBUH € 3aKOHOAATENBCTBOM Poccuiickont denepanuu;

AIIEKTPOHHBIA 00pa3 JOKyMeHTa (SJIEKTPOHHAs KOMHs JOKYMEHTAa, W3TOTOBJIEHHOTO Ha
OyMa)XHOM HOCHUTeNle) - TepeBeJieHHass B DJEKTPOHHYIO (opMy ¢ TIOMOUIbIO CpPENICTB
CKaHUPOBAHMs KOMUS JIOKYMEHTAa, W3TOTOBJICHHOTO Ha OyMa)XHOM HOCHTENE, 3aBEpPEeHHas B
coorBercTBUU ¢ [lopsiakoM mojgauyM JOKYMEHTOB IPOCTOM 3JIEKTPOHHOW MOANUCHIO WU
YCUJIEHHOM KBaNM()ULIHUPOBAHHON AJEKTPOHHOM MOIHUCHIO;

AIIEKTPOHHAsT TONANMUCH - HUHGOpPMalMs B JJIEKTPOHHOM ¢opMe, NPHUCOECTUHEHHAs K
MOJMUCHIBAEMOMY  (3aBEepsieMOMY)  DIIEKTPOHHOMY JIOKYMEHTY  (RJIGKTpOHHOMY  0O0pa3sy
JOKYMEHTAa) WJIM UHBIM O0pa3oM CBs3aHHAs ¢ HUM U MO3BOJISAIONMIAs WACHTU(PUIMPOBATH JUIIO,
MO/NHKCAaBIIEE (3aBEPUBLIEE) 3IEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA);

KIIFOY  JJIEKTPOHHOW  IOAIKUCH -  YHUKaJIbHAsl  IIOCJIENOBATEIIBHOCTH  CHUMBOJIOB,
MpeHa3HAYCHHAs JIJIs1 CO3aHUs DJICKTPOHHOM MOJIUCH;

IIpoCTasi JJIEKTPOHHAs MOMINUCH - OJJIEKTPOHHAs IOAIHUCH, KOTOpas IOCPEICTBOM
WCTIOJB30BaHMUS KOJOB, TMApoJieil WM HWHBIX CPEACTB MOATBEepXkaaeT (akT (HopMUpOBaHUS
JJIEKTPOHHOW NOANMCH OIPEACICHHBIM JHUIOM. B KadecTBe KiIrO4a MPOCTOM 3IIEKTPOHHOU
MOJITUCH UCTIONIB3YETCs MOATBEPKACHHAS yueTHas 3anuch pusmueckoro numna ECHUA;

yCWJICHHasT KBaIU(UIMPOBAHHAS dJIEKTPOHHAS MOJIMUCH - JJIEKTPOHHAS MOJIIHCH,
COOTBETCTBYIOIIASl NPU3HAKaM, yKa3aHHbIM B 4actd 4 cratbu 5 DenepanbHOro 3akoHa OT
06.04.2011 N 63-®3 "O06 snexTpoHHON moanHcH";

KBaJTM(UIIMPOBAHHBIN CEPTUPHUKAT KITI0Ya MPOBEPKHU DIEKTPOHHOU MOIMUCH - CEPTHPHUKAT
KJII04a IPOBEPKU 3JIEKTPOHHOM MOJNKMCH, COOTBETCTBYIOLIUI TpeOOBAaHUSAM, YCTAHOBJIEHHBIM
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3akOHOM 00 DJEKTPOHHOW TMOANMWCH M HMHBIMH NPUHUMAEMBIMH B COOTBETCTBHHM C HUM
HOPMATUBHBIMU [IPAaBOBBIMU AKTAMHU, CO31aHHBIM AKKPEAUTOBAHHBIM YAOCTOBEPSIOIIUM LIECHTPOM
amb0  (enepasbHBIM  OpPraHOM  HCIOJHUTENIBHOM BJIACTH, YIOJHOMOYEHHBIM B  cepe
WCIIOJI30BAHMS DJIEKTPOHHOW TMOAMMCH, M SBJSIOIIUHCA B CBSI3M C 3THUM O(PHUIMAIBHBIM
JOKYMEHTOM;

ECHUA - ¢enepanpHast rocynapcTBeHHas HMH(popManuoHHas cuctema "Enunast cucrema
UIACHTU(PUKALUN U ayTeHTU(PUKALUUU B MHPPACTPyKType, oOecreunBaromeid nH)pOpMauoHHO-
TEXHOJIOTUYECKOE  B3aUMOJeHcTBHE  HMH(OPMALMOHHBIX  CHUCTEM,  MCIOJIB3YEeMBIX  JJIs
IPEJOCTaBIECHUs TOCYJaPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT B 3JIEKTPOHHON (hopme";

EIII'Y, enuHblil moprajd roCyAapCTBEHHBIX W MYHUIMNAIbHBIX YCIyr - (enepayibHas
rocynapctBeHHas HMH(popmanumoHHas cucreMa "EauMHBIM mopTanm  rocynapCTBEHHBIX U
MYHHUIIAITATBHBIX yeIyT (pyHKIMi)";

uH(pOopMalMOHHAas cucTeMa - ['ocynapcTBeHHas aBTOMaTU3MpOBaHHas cucteMa Poccuiickoit
Oenepauun "llpaBocynue" (manee - 'AC "IIpaBocynue" uiaum COOTBETCTBYIOIIAS IMOJCHCTEMA
I'AC "IIpaBocyaue");

JUYHBIA KaOWHET - WH(OPMALMOHHBIM pecypc, pa3MEUIeHHBbI Ha €IUHOM IopTaie
TrOCYyJapCTBEHHBIX W  MYHHUIMIAIBHBIX yciayr Ju00 B  HMH()OPMALMOHHON  CHCTEMe,
IIpEeIHA3HAUYEHHBIA IS pealu3aluy y4acTHHUKaMHU CyIeOHOro Ipouecca IpaB U 00SA3aHHOCTEH,
MIPEAYCMOTPEHHBIX MPOLECCYaTbHBIM 3aKOHOJATEIBCTBOM, B TOM YHCJIE IIpaBa Ha MOJA4y B Cy.I
JOKYMEHTOB B 3JIEKTPOHHOM BU/IE;

JIUIO, IoJarmee IOKYMCHTEI B CY, - 3adBUTCIIb WK €ro IIPCACTAaBUTCIIb, HOI[aIOH_[I/Iﬁ B Cya
JAOKYMCHTBI B OJICKTPOHHOM BHUJIC, ITOJIB30BATCIb JTUIHOTO Ka6I/IHCTa;

MOJIb30BaTeNh JMYHOTO KaOuHeTa (MOoJb30BaTeib) - (PU3MYECKOE JHIIO, B TOM YHUCIE
MpeACTaBUTENb IOPUIUYECKOTO JIUIA, HA Ybe UMS CO3/IaH JIMUYHBIA KaOWHET B IENIX peaanu3ainu
MpaB ¥ 00s13aHHOCTEH, YCTAHOBJICHHBIX MPOIECCYyATbHBIM 3aKOHOAATEIHCTBOM.

(n. 1.4 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 11.12.2023 N
265)

2. YCJIOBUA NIOJAYAN JOKYMEHTOB B 2JIEKTPOHHOM BUJIE
2.1. JIn4yHbIi KA0OMHET

2.1.1. JIOKyMEHTHI B DJICKTPOHHOM BHJIE€ MOJAIOTCS Yepe3 JMYHBIA KaOWHET IMOJIb30BaTells,
CO3/aHHBIM B MOayJie "DIEKTpOHHOE IpaBocyAue" mporpaMMmHoro usnenus "WHrepHer-nopran”
I'AC '"IIpaBocymame" (www.ej.sudrf.ru) B uHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CETH
"Uutepuer" (nmanee - numunbiii kabunetr I'AC "IIpaBocyame"), 1100 uepe3 TUYHBIN KaOWHET
EITY.

Jns momaun B CyJ JOKYMEHTOB B AJIGKTPOHHOM BHJIE B CEKTOpax IOJIH30BATEIbCKOTO
COTIPOBOXKJEHUS MHOTO(DYHKIIMOHATBHBIX IEHTPOB TPEIOCTABJICHHUS TOCYIAPCTBEHHBIX W
MYHULUNAIBHBIX YCIYT, 00ECHEUYMBAIOIINX BBIMNOJHEHUE (YHKIMI MO KOHCYJIbTAMOHHOW U
OpraHU3aIMOHHO-TEXHUYECKON MOJIepKKE 3asBUTENEH, MOXKET ObITh OOecredeH OecCIUIaTHbIN
noctyn 3asgButeneit kK [AC "l[lpaBocynue" u uHGpopMHUpPOBaHKE O MOPSAAKE AOCTyIA K YKa3aHHOU
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aBTOMAaTHU3UPOBAHHON CUCTEME.
(rmm. 2.1.1 B pex. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

2.1.2. Jlnuneiii xabuner EII'Y co3maercs Ha ¢u3myeckoe JHIO, KOTOPBIM MOAAIOTCS
JOKYMEHTBHI B AJICKTPOHHOM BHJIC€ B CyJ; NPH MojJade JTOKYMEHTOB IpEACTaBUTEIEM JIMYHBIN
KaOMHET co3/jaeTcsa Ha UM MpeacTaBuTenisa. Yepes IMUHbIA KaOMHET MPEeICTaBUTENSI MOTYT OBITh
MoAaHbl JOKYMEHTHI B OTHOIIEHHUU OJIHOTO U OoJjiee MpEeACTaBIsieMbIX UM (PU3UYECKUX U (WIIH)
IOPUINYECKUX JTHUII.

JInunsnii kabunet ['AC "lIpaBocyaue" co3gaeTcs Ha pu3nUeCcKoe JIUII0, KOTOPBIM IMOJAI0TCS
JOKYMEHTbl B DJJICKTPOHHOM BHJE B CyJI, JUOO Ha MpEeACTaBUTENS IOPUIAYECKOTO JIMIIA,
WHIWBHUAYaJbHOTO MPEANPUHUMATENS; IPH IMoJade JOKYMEHTOB TIPEICTaBUTEIEM JTUIHBINA
KaOMHET co3/1aeTcs Ha UMS MpeJcTaBUTeNs. Uepes IMUHBIA KaOMHET MPEeICTaBUTENSI MOTYT OBITh
MOAaHbl JOKYMEHTHI B OTHOIIEHWU OJTHOTO M 00Jiee MPEACTAaBISAEMbIX UM (U3UYECKUX U (WIIH)
FOPUIAYECKHX JIUII.

JInaHbIil KaOMHET cO3/7aeTCsl B aBTOMAaTHYECKOM PEKHUME MyTeM MOJITBEPIKACHUS JTHYHBIX
JAHHBIX (PU3UYECKOTO JINIIA, B TOM YHUCJE ero (haMIIni, UMEHH U OTYeCTBA (MIPU HAJTUYHH).
(nm. 2.1.2 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.3. Joctyn K JUYHOMY KaOMHETY OCYILECTBISETCS IMOCPEICTBOM HACHTHU(PHUKALUU U
ayTeHTU(UKAIIMU T0JH30BATENSI C MCIOJIB30BAHUEM TOJTBEPKJACHHONW YYETHOW 3alucu
¢m3uueckoro ymma ECHA, B TOoM 4YHCIe MNPUCOSIUHEHHONW K OpraHM3allid B KadyecTBE
MpeACTaBUTEIIS.

(. 2.1.3 B pex. [Ipukaza Cyne6Horo nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

2.1.4. JlokyMeHTbl B 3JEKTPOHHOM BHJE MOTYT ObITh MOJAaHbI B (hOpMeE SIEKTPOHHOIO
JOKYMEHTA, MOJANHMCAHHOTO JJICKTPOHHOW ITOAIMCHIO B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®eneparyu, unu B hopMe MEKTPOHHOTO 00pa3a J0KyMEHTA.

(nm. 2.1.4 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.2. TpeGoBaHus K 3J1EKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnexTpoHHbIN 00pa3 JOKYMEHTa CO3JAaeTCsl C MOMOILBIO CPEACTB CKAHUPOBAHMS.

CkaHupoBaHHE TOKYMEHTa Ha OyMa)KHOM HOCHUTEINE JTOJKHO NMPOU3BOJIUTHCS B MacuTabe
1:1 B yepHo-6enom nu60 cepom 1Bere (kadectBo 200 - 300 Touek Ha J10iM), 0OecreurnBarOIIEM
COXpaHEHHE BCEX PEKBHU3UTOB M AyTEHTHYHBIX MPHU3HAKOB MOJJIMHHOCTH, a WMEHHO:
rpadu4ecKoi MOAIMICH JIUIIA, IeYaTH M YIIIOBOro mITaMIia OyaHka (Mpy HAJIMYMK), CKAHUPOBAHHE
B peXHME TOJHOM IIBETONepeaauyrd OCYIIECTBISETCS MPU HAIWYUU B JOKYMEHTE ILIBETHBIX
rpadpuueckux u300pakeHHit JHUOO IBETHOTO TEKCTa, €CIM HSTO HUMEEeT 3HaueHue Uit
paccMOTpeHus Jaena.

2.2.2. @aiin BNEKTPOHHOTO oOpa3a [OKyMeHTa JobkeH OwniTb B (opmare PDF
(pexoMeHyeTcsi co3JaBaTh IEKTPOHHBIM 00pa3 JOKyMEHTa C BO3MOXKHOCTHIO KOIHMPOBAHUS
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TEKCTA).
(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne P® ot 23.01.2024 N 19)

®ailsibl JOKYMEHTOB (MaTepUaloB), MpuilaraéMeix K oOpalleHuIo B Cy/l, IPEACTaBISIOTCS B
¢dopmate PDF, eciiu nHoe He ykazaHo B HacToseM [lopsiike noiauu JOKyMEHTOB.

Pa3mep (aiina anexTpoHHOro 06pasza JoOKyMeHTa He J0JKeH npesbimats 30 MO.
(nm. 2.2.2 B pen. IIpukasza Cynebnoro nenapramenrta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.2.3. Kaxnplii OTHENbHBIM JOKYMEHT JOJDKEH OBITh NpPEJCTaBiI€H B BUIE OTAEIHHOTO
¢aiina. HaumeHnoBanue ¢aiina J0JKHO MO3BOJATh UAECHTU(DUIMPOBATH TOKYMEHT U KOJUYECTBO
JUCTOB B IOKyMEHTe (Harpumep: uckopoe 3aspienue ot 05122016 3m.pdf).

2.2.4. ®aiinbl M JaHHBIC, COACPIKAIIMECS B HUX, JODKHBI OBITh JOCTYITHBIMHU ISl pabOTHhI, HE
JOJDKHBI OBITH 3alUIICHBl OT KOMUPOBAHMS W TI€YaTH HJIEKTPOHHOTO o0pa3a, HE JIOJHKHBI
COJIepKaTh HHTEPAKTUBHBIE U MYJIbTUMEINIHBIC 3JIEMEHTHI UJIU BHEJIPEHHBIC CIICHAPHH.

2.2.5. DnekTpoHHBIA 00pa3 JTOKyMEHTa 3aBepsieTcs B cooTBeTcTBUU ¢ llopsiakom momauu
JOKYMEHTOB MPOCTOM 3JEKTPOHHOM MOJNUCHIO WM YCUJIEHHOM KBaIM(PHUIIMPOBAHHON
IEKTPOHHOU MOAIHNCHIO.

2.2.6. Ilogaua obpamieHus B cya B (popMe 3JIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBepEeHHOIr0
MPOCTOM  DJIEKTPOHHOW TMOAMMCHI0 WM YCHUJIEHHOM KBadu(UUHUPOBAHHOW 3IEKTPOHHOMN
MOJIMUCHIO, JONYCKAETCS HE TOJBKO M3 JIMYHOIO KaOMHETa, MPHUHAJIekKAIIEro JUIY, KOTOpPOoe
yKa3aHO B TEKCTE JIOKyMEHTa Kak JIMI0, ero MOJMKCAaBIIee, HO M W3 JIMYHOTO KaOWHeTa JHIa,
YIIOJTHOMOUYEHHOI'0 Ha MOAauy JOKYMEHTa (IIPeICTaBUTENs).

Eciu B xkadectBe 3asBurenedt (i, mnomarommx oOpamieHne B Cyn) W (WIK) UX
MpeCTaBUTENIEH BHICTYMAIOT MPOIECCYaIbHBIE COYYACTHUKH (COUCTIIBI, COOTBETUMKH), JIHIIA,
3asBISIONINE COBMECTHOE XOAaTalCTBO (HampuMep, 00 yTBEPKICHUH MUPOBOTO COTJIANICHHs], 00
OTJIO)KEHUU CyNeOHOro 3acefaHusi, O MPUOCTAHOBIEHWH TPOU3BOJICTBA MO JENy), TO Tojavya
TaKoro oOparieHus B cyl B popme dIIEKTPOHHOTO 00pa3a JOKYMEHTa MOKET OBITh OCYIIECTBICHA
OJTHUM W3 YKa3aHHBIX JHIl. B 3TOM ciy4ae momaBath Takoe oOpalieHne B Cy/1 OTACIBFHO KaKIOMY
W3 YKa3aHHBIX JIUI] U3 CBOETO JTMYHOTO KaOuHeTa (KabMHEeTa MpeICTaBUTeNs ) He TpeOyeTcsl.

Ecim B kawecTBe 3asBUTeNe (Jinll, MNOJAOIIMX oOOpalieHue B Ccyla) W (WIU) HUX
MpecTaBUTENEeH BBICTYNAIOT JIMIA, OOpAaTUBIIMECS B CY/ C HUCKOBBIM 3asiBJICHHEM, MOJaHHBIM B
3allMTy TpaB U 3aKOHHBIX HUHTepecoB rpynnbl jul (ctateu 244.20, 244.21 TTIK P®D),
KOJUIEKTHUBHBIM aJMUHUCTPAaTUBHBIM HCKOBBIM 3asBJICHUEM B 3aIUTy HAPYIIEHHBIX WU
OCIapuBaeMbIX MpaB M 3aKOHHBIX HHTepecoB rpymmsl nui (cratest 42 KAC P®), To momaua
TaKkoro oOparieHus B cyJ B (popme 3JIeKTPOHHOTO 00pa3a TOKyMEHTa MOKET ObITh OCYLIECTBICHA
OJIHUM U3 JIUL], KOTOPOMY MOPYYEHO BEIEHUE COOTBETCTBYIOILETO Jiejla B UHTEpECaxX IPyIIbI JIULL.
(mm. 2.2.6 BBeneH IIpukazom CynebHoro nemapramenta npu BepxoBaom Cyne PO ot 11.12.2023
N 265)

2.3. TpeGoBaHUSA K JIEKTPOHHBIM TOKYMEHTaM

2.3.1. DneKTpOHHBI JOKYMEHT H3HA4YaJlbHO CO3/1aeTcsi B DIIEKTpOHHOU (opme 06e3
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IIPeIBAPUTEIBHOTO JOKYMEHTUPOBAHUS HA OYMaKHOM HOCHUTEIIE.

2.3.2. @aiin oOpamenus B cya AomkeH ObiTh B (opmare PDF ¢ B03MOXHOCTBIO
KOMMPOBAHHUS TEKCTA.

daiinasl JOKYMEHTOB (MaTepUaJIOB), IPUIAraeéMbIX K OOPALIEHUSM B CYJ, IPEACTABISIOTCS B
ToM (opmare, B KOTOPOM OHHM IOANUCAHBI 3JIEKTPOHHOW mnonmuceio. Ilpu 3ToM Qaiisl
MaTepuasoB W (WIM) JOKYMEHTOB, IpWIaraéMplXx K OOpalleHusM B CyA, MOIYT OBITh
IpEeCTaBICHBI B CIEAYIOIUX (hopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis IOKyMEHTOB C TEKCTOBBIM
COJIepIKaHHEM;

2) PDF, JPEG (JPG), PNG, TIFF - s 1oKyMEHTOB ¢ rpaMueCKUM COJICPIKaHUEM.
Pa3mep (aiina >3neKTpoOHHOr0 JOKYMEHTA He JOJKeH npesbimats 30 M6.

2.3.3. Kaxnplii OTHENbHBIN JOKYMEHT JOJKEH OBITh MPEJACTAaBICH B BHUIE OTIACIHHOTO
(aiina. HaumenoBanue ¢aiina JOMKHO MO3BOIATh UACHTU(OHUIIMPOBATH TOKYMEHT U KOJIWYECTBO
JUCTOB B IOKyMEHTE (Harpumep: uckopoe 3aspienue ot 05122016 3m.pdf).

2.3.4. daiinbl U JaHHBIC, COACPIKAIIMECS B HUX, JODKHBI OBITh JOCTYITHBIMHU ISl pabOThI, HE
JOJDKHBI OBITH 3aIMIICHBI OT KOMUPOBAHUS M M€YaTH, HE JOJDKHBI COJEPKaTh HHTEPAKTHBHBIC U
MYJIbTUMETUNWHBIE YJIEMEHTHI WM BHEIPEHHbBIE CIICHAPUU.

2.3.5. OGpamenue B cya B (opMme 3JIEKTPOHHOTO JOKYMEHTA JIOJKHO OBITh IOAIHCAHO
YCHJIEHHOM KBaTU(UITMPOBAHHON AIIEKTPOHHOM MOAMHCHIO.

[Topsimok mojmauu JOKYMEHTOB HE MPEayCMaTpUBAcT BO3MOXHOCTH TOJaud OOpaleHus B
cynl B ¢dopMe SIEKTPOHHOTO OKYMEHTa, TMOIIMUCAHHOTO YCHUJIEHHOW HEKBaTU(pUIIMPOBAHHOU
3JIEKTPOHHOW MOJMUCHIO.

Ycunennas kBanuuImpoBaHHas JIEKTPOHHAS MOAMUCH, KOTOPOH MOANMUCAHO oOpaleHne B
Cyl, IoibKHA cooTBeTcTBOBaTh Qopmaty PKCS#7 (oTcoenuHeHHas »yeKTpOHHAs MOJIUCH) U
COJIEp’KaThCA B OT/ACIBLHOM (aiine.

[Ipu  moamucanuu  oOpamieHUss B CyAd  HECKOJIBKMMH  JIMIIAMUA  YCUJICHHAs
KBATH(DHUIIMPOBAHHAS AJIEKTPOHHAS TOJIMUCH KAXKIOTO JIMIA, TOAMKCHIBAIOIIECTO TOKYMEHT,
JOJDKHA COZICPKaThCs B OT/ACIBHOM (paiine.

[Topsimok mojmaun JOKYMEHTOB HE MpeaycMaTpPHBAET BO3MOXKHOCTH TMOAAYM DJIEKTPOHHBIX
JOKYMEHTOB, OAMUCAHHBIX PUCOEANHEHHBIMU AJIEKTPOHHBIMH MOMUCIMHU.
(. 2.3.5 B pex. [Ipukaza Cyne6uoro nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

2.3.6. O6pamenne B cya B ¢GopMe 3IEKTPOHHOTO JTOKYMEHTAa JOJIKHO OBITh IOAIHCAHO
YCUJICHHON KBaJIM(HUIIMPOBAHHON 3JCKTPOHHOW TOIIKMCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE
AJIEKTPOHHOTO IOKYMEHTA KaK JIUIO, €r0 MO IHCAaBIIEe.

He AOIMYCKACTCA TMPCACTABJICHUC B CYJA OJJCKTPOHHBLIX HJOKYMCHTOB, IOAIMMCAHHBIX
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BJIGKTpOHHOfI MNOANMCBHIO JiMIa, KOTOPOC HC YKAa3aHO B TCKCTC IJ3JICKTPOHHOI'0 AOKYMCHTA KakK
JIMIIO0, €0 MMOAIIMCaBIICC.

OG6partienue B cya B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MOXKET ObITh MOAMUCAHO YCUICHHOM
KBaJTM(UIIMPOBAHHOMN JICKTPOHHOHN TOIHMCHIO KaK JIUIIA, SIBJISIOIIETOCS T0JIh30BATEIEM JIUTHOTO
KaOWHEeTa, TaK W JIUIA, KOTOPOE HE SBISICTCS TOJIH30BATENIEM JMYHOTO KaOMHETa, U3 KOTOPOTO
OCYIIECTBIISIETCS TI0JJa4a OOpaIIeHHs B CY/I.

(nm. 2.3.6 B pen. IIpukaza CynebHnoro nenapramenrta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.3.7. Tlomaua oOpaiieHus B cyAd B (QopMe DIIEKTPOHHOTO TOKYMEHTa, MOAMMCAHHOTO
YCWJIEHHOHN KBaJU(UIUPOBAHHON 3JIEKTPOHHOW MOJAINHUCHIO, JOIYCKAETCA HE TOJIBKO M3 JIMYHOTO
KaOuHeTa, MPUHAJJISKAIIErO JHUIYy, KOTOPOe YKa3aHO B TEKCTa DJIEKTPOHHOIO JOKyMEHTa Kak
JUI0, €ro TMOJIHUCaBIIee, HO U W3 JIMYHOTO KaOWHEeTa JuIla, YIMOJIHOMOYEHHOTO Ha Mojady
JOKyMEeHTa (TpeICTaBUTES).

(nm. 2.3.7 BBeneH Ipukazom Cynebnoro nenapramenta npu Bepxosaom Cyae PO ot 11.12.2023
N 265)

3. IOJAYA JOKYMEHTOB B 2JIEKTPOHHOM BUJIE
(8 pen. Ilpukaza CynebHoro aemaprameHTa
npu BepxosHom Cyne PO ot 11.12.2023 N 265)

3.1. O0uue TpedoBanus

3.1.1. TpeGoBanus k popmMe U COAECPKAHUIO TOKYMEHTOB, MOJIaBA€MbIX B COOTBETCTBUH C
[TopsiakoM mMogayu  JOKYMEHTOB, OIPEICISIOTCS  MPOIECCyallbHBIM — 3aKOHOJIATE€IbCTBOM
Poccuiickoit @enepanum.

3.1.2. Ilpy mnOATOTOBKE K HANpaBIEHUIO JOKYMEHTOB B DJJIEKTPOHHOM BHJAE B CYI
M0JIb30BaTeNIeM JIMYHOTO KaOuHeTa 3anoiHsaeTcs (opma, pa3MelieHHas B JUYHOM KaOUHETe:

1) B oOTKpbIBIIEHCS dKpaHHOH (opMme TO Tojade JAOKYMEHTOB B CyJ HEOOXOAMMO
O03HAKOMHTBCSI C TPEeOOBAaHUSIMHU W TPaBWIAMH TOJIa4yd JOKYMEHTOB B JJICKTPOHHOM BHUJE U
COTJIACUTBHCS C HUMU;

2) BbIOparh cmoco0 momauu (IMYHO JMOO KakK TPEACTaBUTENb 3asBUTENS), BHJ
CyJIONpPOU3BOJICTBA, B paMKax KOTOpOro OyAeT NoJaH JOKYMEHT B JJIEKTPOHHOM BHJIE:
IpaXkJIaHCKOE CYIONPOM3BOJICTBO, AAMHHUCTPATUBHOE CYIONPOM3BOJICTBO, IMPOU3BOACTBO IO
aeny 00 aAMUHHUCTPATUBHOM MPABOHAPYIICHUH WM YTOJIOBHOE CYJOTPOU3BO/ICTBO;

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

3) ykaseiBaeTcsi uH(OpMaIMs O 3asBUTENE, 00 y4yacTHUKAX CyJeOHOro mpoiecca (JaHHas
uHpOpMaIHsl YKa3bIBAeTCs TAK)KE B TEKCTE M01aBaeMOro 00palleHusi), B TOM YHCIE:

eclid 3asiBUTeNeM (MCTIOM) sIBIIseTC (PU3MUECKOE JIUI0, YKA3bIBAIOTCS €ro (pamMuins, uMs,
OTYECTBO (NP €ro HaJIM4YMHK), J1aTa M MECTO pPOKIEHHUS, MECTO JKUTEIbCTBA WU MECTO
npeOpiBaHus (PU3NUEcKOTo Jmna (¢ 00sA3aTeabHBIM yKa3aHHEM IOYTOBOTO MHAEKCA), OJIUH U3
uAeHTUPUKATOPOB (CTpaxoBOW HOMEp HHAMBHAyanbHOro JuneBoro cyera (CHUJIC),
uaeHTU(PUKAMOHHBIA HOMep Hajoromnarensinuka (MHH), cepus u HoMep noKymeHTa,
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YAOCTOBEPAIOUIETO JUYHOCTb, CEpUsi U HOMEP BOJUTENHCKOTO YIOCTOBEPEHUs), SBISETCS JIH
110JIb30BATEb WHMBH1yaJIbHbIM npeAnpUHUMATEIEM (st WHJVBH1yaTbHbIX
npennpuaumaresnei ykazanne MHH n 0cHOBHOTo rocyjapcTBEHHOTO pETHCTPAlMOHHOTO HOMEpPA
unauBuayaisHoro mnpeanpunumarens (OI'PHUIIL) oOs3atensHO, Takke yKa3bIBaeTCs ajapec
¢dakTuueckoro mnpoxkupaHus). Eciaum uctnamu (3asgBUTENSIMU) BBICTYNAIOT HECKOJIBKO JIMII,
yKa3biBaeTcss WHGpoOpMalus O KaKIOM M3 HHUX. Eciu 3asBuTeneM ABISETCS HMHOCTPAHHOE
¢dusuyeckoe nuio, TpedboBanue 06 ykazanuu MHH u OI'PHUII ne npumensiercs;

€CJIM 3asBUTEJIEM SIBISIETCA FOPUINYECKOE JIMIIO, YKA3bIBAKOTCA €ro MOJHOE HAMMEHOBAHHUE,
NHH, ocHoBHO# rocynapcTBeHHbIN peructpannonubiii Homep (OI'PH) (mpu orcyTcTBUM y HEro
NHH ykaseiBaetcss ero OI'PH), KIIII, anpec mecra HaxoxaeHus (c 00g3aTENIbHBIM YKa3aHUEM
OYTOBOTO MHAEKca). Eciu 3asgBuTeneM ABisgeTcs HHOCTPAHHOE IOPUIUIECKOE JIUI0, TpeOOBaHME
00 ykxazanuu MHH u OI'PH nHe npumensercs;

B Clly4ae eciu OOpallleHHe TOoJaaeTcsl MpeACTaBUTEIEM, YKa3bIBAIOTCS (amuius, uMms,
0TYeCTBO (MPY HAJIMYKH), JaTa U MECTO POXKACHUS, aJipec ISl HallpaBJIeHUs CyIeOHbBIX TTOBECTOK
Y MHBIX CyJIeOHBIX U3BEIICHUH, OUH U3 HaeHTHGHUKaTOpoB duzudeckoro yuma (CHUIIC, MHH,
cepus M HOMEp JOKYMEHTA, YIAOCTOBEPAIOLIECTO JUYHOCTh, CEpUSl U HOMEP BOAUTEIBCKOTO
YAOCTOBEPEHHUSI), HAIMYUE JOBEPECHHOCTH, BBIIAHHOM JIMIIOM, OT MMEHH KOTOPOTO IMOJAIOTCS
JIOKYMEHTHI;

€CJId OTBETYHKOM (JIOJDKHUKOM) SBJISIETCS (PU3MUYECKOE JIMIIO0, YKa3bIBAIOTCS ero (pamuus,
UMs, OTYECTBO (IIPH €ro HaJu4MH), JaTa U MECTO POXKIACHHS, MECTO >KUTEIbCTBA WUJIU MECTO
npeObIBaHus (pu3Mueckoro juua (¢ o0s3aTe’abHBIM yKa3aHHEM IOYTOBOTO MHJEKCA), OJUH U3
UICHTU(PUKATOPOB (CTpaxoBOM HOMep MHAMBHUAyanbHOro muueBoro cyera (CHUJIIC),
uneHTuukanuoHHpii  Homep Hamororuatensiuka (MMHH), cepuss u HomMep nokymeHTa,
YAOCTOBEPSIOLIETO0  JIMYHOCTh, OCHOBHOM TIOCYJAPCTBEHHBIM PETHMCTPALMOHHBIM  HOMED
WHIUBUYaJbHOTO NPEJIPUHUMATENS, CEPUS U HOMEP BOAUTEIBCKOIO YIOCTOBEPEHHUS);

€CJIM OTBETYMKOM SIBIIACTCS IOPUIMYECKOE JIMIO, YKA3bIBAIOTCS €ro MOJHOE HAMMEHOBAHME,
UICHTU(PUKAIMOHHBI  HOMEpP  HAJOroIUIaTebIIMKa U  OCHOBHOM  TOCYAapCTBEHHBIN
peructpanonnbiii Homep, KIIII, agpec mecta HaxoxaeHusi (¢ 00s3aTENbHBIM YKa3aHUEM
MOYTOBOT'O MHJICKCA);

€CIIM 3asBUTEJIEM SIBJISETCS MHOCTPAHHOE HOPHUIMYECKOE JIMIO, TpeOoBaHUE 00 yKa3aHUU
NHH u OI'PH e npumensiercs;

€ClId YYaCTHUKOM CyAeOHOro mpolecca (TpeThbUM JIMIIOM, 3aWHTEPECOBAHHBIM JIHIIOM)
ABIIeTCS (U3MUECKOE JUI0, YKA3bIBAIOTCS (aMWIMsi, UMs, OTYECTBO (MIPH HAIWYWHU), JaTa U
MECTO POXJEHUsl (€CIM W3BECTHBI), MECTO MXHUTEIBCTBA WMIU MECTO MPEOBIBAHUS, OJWH W3
uaeHTU(PUKATOPOB (€cliu W3BECTHHI), HOMEp TenedoHa, aapec SIEKTPOHHON TOUTHI (eciu
W3BECTHBI);

€ClIi YYaCTHHKOM CyZeOHOro mporecca sBISETCS MyOIMYHO-TIPaBOBOE 0Opa3oBaHHE,
ykaspiBaeTcs UHH, OI'PH u KIIII oprana rocynapcTBEHHOM BIAaCTH WJIM OpraHa MECTHOIO
CaMOYIIPABJIEHUsI, B JIULIE KOTOPOrO, IO MHEHHIO 3asBUTEINSI, BBICTYIAET IYOJIMYHO-IIPABOBOE
oOpa3oBaHue;

cCliIn  Yy4aCTHUKOM cyz[e6Horo mnmponoecca ABJACTCA  JOJDKHOCTHOC  JIMIOO  OpraHa
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roCy/IapCTBEHHOM BJIaCTU WJIM OpraHa MECTHOIO camoynpasienus, ykassisaercas UHH, OI'PH u
KIIIT oprana rocy1apCTBEHHOM BJIACTH WJIM OpPraHa MECTHOI'O CAMOYIIPABIIEHHUSA, B KOTOPOM 3TO
JOJKHOCTHOE JIMIIO OCYILECTBIISIET CBOKO MPO(PECCHOHAIBHYIO CIYKEOHYIO 1EATENBHOCT;

€ClIi YYaCTHUKOM CyAeOHOro Ipoliecca SBISETCS BOWCKOBas YacTh, HE SIBIISIFOLIASICS
ropuaudeckum uiom, ykaseiBaetcs MHH, OI'PH u KIIII cootBeTcTBYytomero ¢geaepaibHOTO
opraHa MCIHOJIHUTEIIbHOW BJIACTH, B KOTOPOM (eaepalbHbIM 3aKOHOM MpPeIyCMOTpeHa BOCHHAas
cityx0a;

€Clii YYaCTHHUKOM CyneOHOro Iipoliecca SBJSETCS OpraH, HE HMEIOMIMA cTaTyca
IOpUJIMYECKOT0 JIMIlA, HAJACJICHHBIA (eAepalibHbIM 3aKOHOM OTACIbHBIMH TOCYAapCTBEHHBIMU
WU UHBIMHU MMYOJIVMYHBIMHA MOJTHOMOYHUSMH M CO3/IaHHBIA HAa OCHOBaHUU (eJepaibHOTO 3aKOHA
WK pemieHus (eaepalibHOTO OpraHa rocyaapcTBeHHOH Biactu, ykassiBaetcss UHH u OI'PH
denepanbHOrO OpraHa, 0OECMEYHBAIOLIETO NEATEIbHOCTh TMOJb30BaTenst (MO0 OTBETUYHKA,
3aMHTEpecoBaHHOTO JuIa), a Takxke KIIII atoro oprana;

€CIM Y4aCTHHKOM CyneOHOro mpoliecca sBIsIeTCs mopapaszzieneHue lleHTpanpHOTO OaHKa
Poccuiickoit @eneparuu (banka Poccun), He sBISIONIEeCs IOPUANUYECCKUM JIMIIOM, YKAa3bIBACTCA
WNHH u OI'PH LlentpansHoro 6anka Poccuiickoit ®enepanum, a takxke KIIII;

€ClIi YY4aCTHHUKOM CyneOHOTo Tipoliecca SBJSETCS OpraH, HE WMEIOIIMA cTaTyca
IOPUANYECKOTO JIMIA, HANCICHHBIM 3aKOHOM OTIEIbHBIMU TOCYJAPCTBEHHBIMU WM HWHBIMU
MyOJUYHBIMU TOJTHOMOYMSIMHU M CO3/IaHHBIA Ha OCHOBAHHUU DPEIICHHUS OpraHa ToCyJapCTBEHHOU
BnacTu cyobekta Poccmiickoit ®enepamun, ykassiBaetcs WHH wu  OI'PH  Bricmiero
WCIIOJIHUTEIHHOTO OpraHa TOCy/IapCTBEHHOMW BJIACTH COOTBETCTBYIONIETO cyObekTa Poccuiickoii
®enepannu, a Taxkxke KIIIT;

€CJIM YYaCTHUKOM CyJeOHOTO Tpoliecca SBISIETCS OpraH (Hampumep, aIMUHHCTPAaTUBHAs
KOMHCCHS), HE MMEIOLIMK CTaTyca HOPUIUYECKOro JIMIA, HAJCJICHHBIM 3aKOHOM OT/AEIbHBIMU
MOJHOMOYMSMH TI0 PEHICHUIO BOMPOCOB MECTHOTO 3HAYEHUS, FOCYJAPCTBEHHBIMU WJIM WHBIMU
MyOJUYHBIMU TOJTHOMOYMSMH W CO3/IaHHBIM Ha OCHOBAaHWUW pEIICHUS OpraHa MECTHOTO
camoymnpasienus, ykaspiBaetcs MHH u OI'PH mectHOW anMuHUCTpanuu (MCIOTHUTEIBHO-
pacropsiANTEIHHOTO OpraHa COOTBETCTBYIOIIET0 MYHUIIMITAIBHOTO oOpa3oBanus), a Takxe KIII;

4) yxa3pIBaloTcs HoMepa TeleoHOB (MOOMIIBHBIN, CTAlMOHAPHBIN), HOMepa (akcoB (TIpu
HAJIMYHH), aJIpeca HIEKTPOHHOM MMOUTHI U APyTUe TpeOyeMble CBEICHNUS;

5) yka3bIBaeTCs agpecaT oOpaIieHus;
6) yka3bIBaeTcs (BhIOMpaeTCs) HAMMEHOBaHUE CyJ1a, B KOTOPBIA aJpeCOBAHO OOpAIlCHUE;

7) BeIOMpaeTcs BUA OOpaIIeHus B CyJl, YKa3bIBAIOTCS €r0 PEKBU3UTHI U 3arpysKatoTcs (aiibl
MOJIaBAEMBIX IOKyMEHTOB;

8) BBOAMTCS HOMep Jena (IIPOU3BOJCTBA, MaTepHaia) B clydyae, €CiId MPOU3BOJICTBO IO
7iesry BO30YXKEHO B CY/E;
(. 8 B pen. Ilpukaza Cyaebnoro nenapramenta npu BepxoBHom Cyae P® ot 24.07.2025 N
116)

8.1) mpu 06kalOBaHUU MMOCTAHOBJICHUS TIO J1eNTy 00 aJIMUHUCTPATUBHOM IPABOHAPYILIEHUH,
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HE SIBJIABIIETOCA paHee IPEeJAMETOM pACCMOTPEHHUs B CYACOHOM MOpPSIKE, BBOAUTCS HOMEpP
00ayeMoro MoCTaHOBJICHHs, HAUMEHOBAaHUE OpraHa, BHIHECIIETO TOCTaHOBJICHHE.

(. 8.1 BBeneH Ilpukazom CynebHoro aenapramenta npu BepxoBnom Cyne PD ot 24.07.2025
N 116)

(rmm. 3.1.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.1.3. K oOpaiuenuro, nojjaBaeMoMy OT UMEHHU APYroro JIMLA, JOJKHBI ObITh MPHUIIOKEHBI
JOKYMEHTBHI, IOATBEPAKAAIONIME CTATYC OOpaIlaroIIerocs B Cy 1 Jula (HapuMep, yA0CTOBEPEHHE
a/IBOKaTa), €ro IOJHOMOYHUs (HAalpuUMep, JOBEPEHHOCTh WJIM HHOM JOKYMEHT), a TaKXe B
cllydasix, IIPEyCMOTPEHHBIX poLecCyaIbHbIM 3aKOHOAATENIbCTBOM, JOKYMEHTHI,
HOJTBEPXKAAIOIIUE HAJMYUE BBICHIETO IOPUAMYECKOrOo OOpa3oBaHMsS WIM YYEHOW CTENEHU IO
IOPUINYECKON CIIeIUaIbHOCTH.

B coorBetctBuM ¢ I'TIK PO, KAC P®, KoAIl P®:

JIOBEPEHHOCTh IMpEeJCTaBIsgeTcss B (opMe 5SIEKTPOHHOrO JOKYMEHTa, IOANKUCAHHOTO
YCWJICHHON KBaJM(UIMPOBAHHOW 3JIEKTPOHHOM MOJIMHUCHIO MPEJCTaBIsIEMOro Juua, Judo B
dbopme HIEKTpOHHOTO o0Opa3a JOKYMEHTA, 3aBEPEHHOTO YCWJICHHOM KBaTM(UIIUPOBAHHON
3JIEKTPOHHOM TOJMKMCHIO MPEACTABIAEMOro Juua, Ju00 B (QopMe 3JIEeKTpOHHOro o0pasa,
3aBEPEHHOr0 IPOCTOM DBJIEKTPOHHON MOANUCHIO WM YCUJICHHONW KBaJM(UIIUPOBAHHOU
ANEKTPOHHOU MOANKCHIO JIMIIA, TOIAIOIIEr0 JOKYMEHTHI;

opJiep Ha UCIOJIHEHUE TIOPYYCHHS, BBIIABAEMBI COOTBETCTBYIOIIUM aJBOKATCKUM
oOpa3oBaHuEM, MpeACTaBIsIeTCs] B (opMe DIIEKTPOHHOTO o0pa3a JIOKyMEHTa, 3aBEPEHHOIO
YCUJICHHON KBadU(UIIMPOBAHHOW JJIEKTPOHHOW MOJMUCHIO JTOHKHOCTHOTO JIMIIA, BBIABIIETO
opaep, JuOO  3aBEpPEHHOr0  MPOCTOM  BJICKTPOHHOM  MOANMUCHIO WM YCUJICHHOU
KBUTU(DUIIMPOBAHHOM SJIEKTPOHHOM MOMUCKIO JUIA, TOJAIOIIETO JOKYMEHTHI,

eciu oOpalleHue B CyAd B COOTBETCTBMM C 3aKoHojaTenbcTBOM U llopsakoM nopaun
JOKYMEHTOB JIOJDKHO OBITh MOANHMCAHO (3aBEpEHO) YCHUJIEHHOW  KBaIM(PHUIIMPOBAHHOMN
AJIEKTPOHHOM MOJANHUCHIO, MPH MOJa4e TAKOro OOpalleHHs B JJIEKTPOHHOM BHAE K HEMY
MIPUKJIAIbIBAETCS TOBEPEHHOCTh, MOJINUCAHHAsA (3aBEPEHHAs) YCHJIEHHOW KBaIH(PHUIIMPOBAHHOMN
JIEKTPOHHOM MOJIMUCHIO MPEACTABIIAEMOrO JIULIA;

JOKYMEHTBHI, TTOATBEPKAAIOINE CTaTyC 0OpAIIAIONIErocs B Cy/I JIULA, a TAKKE JOKYMEHTHI O
BBICIIIEM FOPUINYECKOM 00pa30BaHUU UM 00 YUEHOW CTENEHU IO IOPUINYECKON CHeHalbHOCTH
MpeACTaBIsAOTCS B (OpME DBIEKTPOHHBIX O0pa30B JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM
AJIEKTPOHHOM TOANHUCHIO WM YCUJICHHOM KBaMU(UIMPOBAHHOW 3IEKTPOHHOW MOJMKCHIO JIHIIA,
MOJIAIOIIETO JOKYMEHTHI, JIN00 B (hopMe IIEKTPOHHBIX TOKYMEHTOB.

B coorBerctBuu ¢ YVIIK PO:

JIOBEPEHHOCTh MpPEJCTaBIsgeTcss B (opMe DIEKTPOHHOrO JIOKYMEHTa, IOANKUCAHHOTO
YCUJIEHHON KBaJIM(PUIIMPOBAHHON AIIEKTPOHHOM MOJMUCHIO MPEICTaBIsSEMOro Jjuia Jaudo B
¢dopme 3IEKTpOHHOro oOpa3a JIOKYMEHTa, 3aBEPEHHOI0 YCWIEHHOM KBaJM(UIUPOBAHHOU
AJIEKTPOHHOU IMOAIMCHIO IIPEACTABISIEMOTO JIULIA;

opacp Ha HCIOJHCHHUC IIOPYUYCHHA, BbIJIaBA€MBbI COOTBCTCTBYIOIIUM  aABOKATCKUM
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oOpa3zoBaHueM, HpeAcTaBigercss B (GopMe 3IEKTPOHHOrO o0pa3a JOKYMEHTa, 3aBEPEHHOIO
YCUJIEHHON KBaTH(PUIIMPOBAHHOW 3IEKTPOHHON MOIMHUCHIO0 JODKHOCTHOTO JIMIIA, BBIIABIIETO
opzep.

(nm. 3.1.3 B pen. IIpukasza Cynednoro nenapramenra npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2. Ilogaya JOKYMEHTOB B pAMKAaX IPakKIaHCKOr0
CyJI0NPOU3BOACTBA (B cOOTBeTCTBMU ¢ ['paxknanckum
npoueccyajabHbIM KogekcoM Poccuiickoin @enepannn)

3.2.1. OOpaiieHue B cyAd MOXKET OBbITh MOAAHO B (hOpPME BIIEKTPOHHOIO JOKYMEHTa,
MOJIMMCAHHOTO YCHUJICHHOW KBAIU(DHUIIMPOBAHHON 3JIEKTPOHHON MOMMUCHI0, 1100 B (dopme
AJNIEKTPOHHOTO 00pa3a JIOKyMEHTa, 3aBEPEHHOT0 MPOCTOM SJIEKTPOHHON MOIMUCHIO WIH
YCUJICHHOUM KBATM(PUIIUPOBAHHOMN AJIEKTPOHHOM MOIHUCHIO.

(nm. 3.2.1 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.2. Obpamenue B cya, kotopoe cornacHo ['TIK P® nomkHO OBITH MOANUCAHO YCUICHHOM
KBUTH(DUIIMPOBAHHON JIEKTPOHHON MOAMKCHIO (HampumMep, 3asBlieHHe 00 00eCrieYeHnH HCKa, a
TaK)Ke UCKOBOE 3as1BJICHUE, COJIEprKallee X0AaTaiicTBo 00 obecrieueHUn ucka (4actb 4 crarbu 131
u yacth 1 crateu 139 I'TIK P®), xogaTaiicTBO 0 MPHUOCTAHOBIICHUH UCTIOJIHEHHS CYI€OHBIX aKTOB
(cratest 379.3 T'TIK P®), momaercss B cya B GopMe 3ACKTPOHHOIO AOKYMEHTA, MOIIMHCAHHOTO
YCUJIEHHON KBaTU(DUIIMPOBAHHONW 3JEKTPOHHON MOMAMUCHIO YIMOJTHOMOYEHHOTO Ha TMOJINHCaHUE
JOKYMEHTa Juia (3asBUTENS WM €ro INpeacTaBuTels), Jubo B (opme 3JIeKTpOHHOro obpasa
JOKYMEHTA, 3aBEPEHHOT0 YCUJIEHHOW KBaIU(pUIMPOBAHHON 3JIEKTPOHHOU moanuchio. [lpu sTom
yCUJICHHAs KBaNMU(UIMPOBAHHAS JIEKTPOHHAs MOANUCH, KOTOPOH 3aBepeH JIEKTPOHHBIA 00pa3
oOpaleHus B CyJl, J0JKHA MPUHAIIIEKATH JIMILY, YIIOJIHOMOYEHHOMY Ha MOMHCAaHuE T0KYMEHTa,
MOJNUCABIIEMY IOKYMEHT Ha OyMaKHOM HOCHTEJIE.

(nm. 3.2.2 B pen. IIpukaza CynebHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.3. Ecnu oOpaiieHne B CyJ MOJNKCAHO (3aBEPEHO) MPOCTOM 3JICKTPOHHOW IOIITHUCHIO,
AJIEKTPOHHBIE O00pa3bl JOKYMEHTOB, TMpuUjaraeMbie K OOpalleHHuI0 B CyJA, CUHUTAIOTCS
3aBEPEHHBIMU IIPOCTOM MIEKTPOHHOU MOAIHUCHIO.

Ecnmu oOpamenne B cya MOANMCAaHO (3aBEPEHO) YCWICHHOW KBaIM(UIIMPOBAHHOU
AJIEKTPOHHOM MOAMKUCHIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIpUlaraeMblie K OOpaIleHuIo B CY/I,
CUMTAIOTCS 3aBEPEHHBIMU YCUJICHHON KBATH(DHUIIMPOBAHHOM IEKTPOHHOM MOAMHUCHIO.

(nm. 3.2.3 B pen. IIpukaza Cynebnoro nenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3 CynebHoro nemapramenta npu BepxoBHom Cyne P® or
05.11.2019 N 255.

3.3. [logaya JOKYyMEHTOB B paMKaxX aIMUHUCTPATHUBHOIO
cyaonpou3BoacTsa (B coorBercTBuu ¢ Kogexcom
aIMUHUCTPATUBHOIO CyJI0NPON3BOJACTBA
Poccuiickoit ®enepauun)
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3.3.1. OOpamenue B cya MOXeT OBITh MOAaHO B (OpPME DIEKTPOHHOTO JIOKYMEHTa,
HOJNMCAHHOTO YCHJIEHHOW KBaJU(QHUIMPOBAHHON 3JIEKTPOHHON MOANHUCHIO, OO B (Qopme
ANIEKTPOHHOIO 00pa3a JTOKyMEHTa, 3aBEPEHHOI0 MPOCTOM 3JIEKTPOHHON MOANUCHIO WIH
YCWJIEHHOH KBaJM(ULUPOBAHHON AJIEKTPOHHOM MOAIHUCHIO.

(rmm. 3.3.1 B pex. Ilpukaza Cyne6Horo nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.3.2. O6pamenue B cya, kotropoe cornacHo KAC PO nomxHO ObITh MOANUCAHO YCUICHHOM
KBAJIM(UIUPOBAHHONW 3JIEKTPOHHOW TMOJNUCKHIO (HAMpUMEp, 3asBJIICHHE O TNPUMEHEHUU Mep
IpeIBApUTEIIHHON 3aIUTHI 0 AIMUHUCTPATUBHOMY HCKY, a TakKe aJJMUHUCTPATUBHOE UCKOBOE
3asBJIEHUE, COJIepXkKallee XOAaTalCTBO O MPUMEHEHUH MEpP MPEeIBAPUTEIBLHON 3allUTHI IO
aMUHUCTPATUBHOMY UCKY (4acTh 9 ctathu 125 u yacth 1.1 ctateu 86 KAC P®), momaercs B ¢y
B (opme DSIEKTPOHHOTO JOKYMEHTa, TWOJMUCAHHOTO YCUJICHHOW KBaTH(PHUIIMPOBAHHOMN
AJIEKTPOHHOM TMOAMHUCHIO JIUIA, YIIOJTHOMOUYEHHOIO Ha TMOJAMHUCAHUE JOKYMEHTa (3asBUTENS WU
€ro mpeacTaBUTENs ), MO0 B opMe 3JIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOTO YCUJICHHOU
KBUTU(DUIIMPOBAHHON AJIEKTPOHHOW moanuckio. [Ipu 3ToM ycuileHHas KBanuuUIIMpOBaHHAsS
AJIEKTPOHHAs] TOJIKCh, KOTOPOHM 3aBepeH 5SJIEKTPOHHBIM o00pa3 oOpalieHuss B CyaA, IOJKHA
MIPUHAJJICKATH JIMILY, YIIOJTHOMOYEHHOMY Ha MOJIKCAHUE JOKYMEHTA, MOAMUCABIIEMY JOKYMEHT
Ha OyMa)XHOM HOCHTEIIE.

(nm. 3.3.2 B pen. [Ipukaza Cynebnoro nenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N
265)

3.3.3. Ecnu oOpaiiieHre B Cy[ MOJIMUCAHO (3aBEPEHO) MPOCTOU SJIEKTPOHHON MOMAMKCHIO,
AJNIEKTPOHHBIE O00pa3bl JOKYMEHTOB, TMpHJIaraeMble K OOpalleHHuI0 B CYJ, CUHUTAIOTCA
3aBEPEHHBIMU MTPOCTOM AJIEKTPOHHOU MOAMUCHIO.

Ecniu oOpamenue B cyd NOANMUCAHO (3aBEPEHO) YCHIIEHHON KBaJM(PUIIMPOBAHHOM
3JIEKTPOHHOM MOJIHUCKIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIpUIaraéMble K 0OpallieHuIo B CY/,
CUMTAIOTCSI 3aBEPEHHBIMU YCUJIEHHOM KBaTU(ULIUPOBAHHON AJIEKTPOHHOM MOAMKCHIO.

(nm. 3.3.3 B pen. [Ipukaza CynebHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.3.4. K xaccaumoHHOW »*anobe, MpeACTaBICHUIO MPUIAralTcs oOKadyeMble CyleOHbIe
aKTel B (OpME DICKTPOHHBIX JOKYMEHTOB, TOANMHMCAHHBIX YCHJICHHON KBaIM(UIIMPOBAHHOU
AIEKTPOHHOU MOAMKCHIO (TIOMUCSIMU) CYIbH (CyZeH ), MPUHSBIIETO (MPUHSBIINX) CYA€OHBIHN aKT,
1160 B (hopMe DIIEKTPOHHBIX 00pa30B 00XKaTyeMbIX CyIeOHBIX aKTOB, 3aBEPEHHBIX YCHJICHHOM
KBJIU(PUIIMPOBAHHON SJIEKTPOHHON MOAMMCHIO CYMbH, MPEACENaTeIbCTBYIOLIETO MO ey, a B
cllydae ero OTCYTCTBHS - IpeiceaTels cyaa (3aMecTUTENs IpeaceaaTels cyna).

K kaccanmonHoii »xanobe, mpeAcTaBICHUIO, TOABAEMbIM B CyJl KaCCAIIMOHHOW MHCTaHIINH,
3asBUTENb BIIPaBe HE MPHIIaraTh 00kalyeMble Cy1eOHbIC aKThl.
(mm. 3.3.4 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyzae P® ot 11.12.2023 N
265)

3.4. Ilogaya JOKYMEHTOB B pAMKAax YyroJIOBHOI0 Cy/10IPOM3BOJICTBA
(B COOTBETCTBHHM € YT0J0BHO-NIPOLECCYATbHBIM KOAEKCOM

Poccuiickoit ®enepauun)

3.4.1. Obpamenne B cya momaercss B GopMe 3JIEKTPOHHOTO JOKYMEHTAa, MOJIMHUCAHHOTO
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YCHJICHHON KBATH(PUIIMPOBAHHOW AIIEKTPOHHOM MOJIMUCHIO JIUIIA, TIOJAIOMIETO o0paleHue, oo
B (opme 51IeKTpoHHOro o0pa3a JOKYMEHTa, 3aBEpPEHHOM YCUJIEHHOH KBaJM(UIIMPOBAHHOU
JIEKTPOHHOM MOIMUCHIO JIMLA, TOAAIOIIEr0 OOpaLICHHE.

[Tpunaraemple K OOpalleHHUI0O B CyJ MaTepuanbl (JOKYMEHTHI) MOAAIOTCS B (opme
AJIEKTPOHHBIX JOKYMEHTOB, IOJIMCAHHBIX YCHUJICHHOM KBAJU(PUIMPOBAHHON 3JIEKTPOHHOU
MOJANUCHI0, JMOO B (QopMe BIEKTPOHHBIX OOpPa30B JOKYMEHTOB, 3aBEPEHHBIX YCHIJIEHHOMN
KBAIM(PUIIMPOBAHHOM 3JIEKTPOHHOM moanuchio. IIpm 3TOM  3IEKTPOHHBIE JTOKYMEHTHI,
M3rOTOBJICHHBIE MHBIMM JIMLIAMH, OpraHaMH, OpraHU3alUsIMU B cBOOOAHOHN (opme uimm dopme,
YCTAaHOBJICHHOW JUIsl 3TUX JOKYMEHTOB 3aKOoHOJaTenbcTBOM Poccuiickoit denepanuu, IOIHKHBI
OBITh OJNMCAaHbl UMM YCWJIEHHON KBAJIM(DUIIMPOBAHHOM 3IE€KTPOHHOMN MOJIHUCHIO.

XonartaiicTBo 00 O03HAKOMJICHHM C MaTepuajiaMH YTrOJIOBHOTO Jella, O IOJIyYeHUH KOMHH
MPOLECCYAIbHBIX IOKYMEHTOB, MOJIYyYeHUH UH(POPMALIMU B COOTBETCTBUU € MYHKTOM 21.1 yacTu
BrOopoi crarbu 42 YIIK P®, unpopmanuu o0 ydyactuu B CyJeOHBIX 3aCEAAHUSIX, B TOM YHCIIE C
UCIOJIb30BAHUEM CHUCTEM BHUAE0-KOH(EPEHI-CBA3M, TPAKAAHCKMM MCK, HE COJEeprKallui
XOJaTalicTBa O TMPUHATHM Mep IO OOECHeYeHUI0 BO3MEUICHHUsS Bpela, NPUYNHEHHOTO
MIPECTYIUIEHHEM, JINOO BO3MOKHOM KOH(HCKAIMUM MMYILECTBA, MOTYT OBITh MOJAHBI B (hopme
AJIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YCWJICHHOW KBaJU(pUUIUPOBAHHON 3JIEKTPOHHOMN
NOJNUChIO, JHOO0 B (QOpMe »HIEKTPOHHOro o0pa3a JOKYMEHTa, 3aBEPEHHOI0 IPOCTOU
3JIEKTPOHHOM MOJINUCHIO WM YCUJICHHOM KBalIU(DUIUPOBAHHOW 3JIEKTPOHHOW MOJMKCHIO JIHIIA,
MOAIOIIEro 0OpallleHue.

OOparenue B ¢y Kak B ¢popMe dJIEKTPOHHOTO JOKYMEHTa, Tak B B (OpMe dIEKTPOHHOTO
o0pa3a JOKyMEHTa MOKET OBITh TIOJJaHO TOJBHKO W3 JIMYHOTO KaOWHETA JINIA, ITOANKUCHIBAIOIIETO
(3aBepSIOIIETo) MMEKTPOHHBIN TOKYMEHT (JIEKTPOHHBIN 00pa3 JOKYMEHTA).

(nm. 3.4.1 B pen. IIpukaza Cynebnoro nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.4.2. K kaccallMOHHOM >kayiobe, MPEACTABICHUIO MPUIIAraloTcsi KOMHHM 00XkKalyeMBbIX
CyneOHBIX pemeHui B (opMe dJIEKTPOHHBIX JIOKYMEHTOB, TOJMHCAHHBIX YCHJICHHON
KBUTU(DUIIMPOBAHHOW AJIEKTPOHHOW TMOAMUCHIO (MOANMUCAMH) CyabU (CyAei), MNPUHSBIIETO
(npuHsABIIMX) oOXxanyeMoe cyaeOHOe pelieHue, U060 B (opme SIEKTPOHHBIX 00pa3oB
o0XxanyeMbIX Cy/leOHBbIX PEIICHUN, 3aBEPEHHBIX YCUJICHHON KBAIU(QHUIIMPOBAHHON 3JIEKTPOHHON
MOJINHUCHIO CYJIbH, IIPEJICEAATENbCTBYIOILIETO 10 /1Y, a B CIIy4ae €ro OTCYTCTBUS - MPeACceaaTeNs
cyJa (3aMecTuTelNs MpeaceaTeNs cya).

(. 3.4.2 B pex. [Ipukaza Cyne6Horo nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

3.5. Ilopaya JOKYMEHTOB YYACTHUKAMHU NPOU3BOACTBA
1o ey 00 aIMUHUCTPATHBHOM NPABOHAPYLIEHNH (B COOTBETCTBHHU
¢ Kogexcom Poccuiickoit ®@enepauuu
00 aAMHUHMCTPATHBHBIX IPABOHAPYILICHUSIX)
(B pen. [Ipukaza CynebHoro nenapramenta npu BepxoBaom Cyne PO
ot 24.07.2025 N 116)

(BBeneH IIpukazom CyneOHOro nemnaprameHTa
npu BepxosHom Cyzae PO ot 17.11.2021 N 223)
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3.5.1. OOpamenue B cya MOXeT OBITh MOAaHO B (OpPME DIEKTPOHHOTO JOKYMEHTa,
HOJIMCAHHOTO TPOCTOM 3JEKTPOHHON MOANMUCHIO WM YCWJIEHHOW KBaTU(UIIMPOBAHHON
AJIEKTPOHHOM TMOJMUCHIO, JUOO0 B (opMe DIEKTPOHHOIO o0pa3a JOKYMEHTa, 3aBEPEHHOTO
MPOCTOM BJIEKTPOHHOW MOANKMCHI0 WM YCHJIEHHOM KBaJu(UUHUPOBAHHOW 3JIEKTPOHHOMN
HOJIHCHIO.

Ob6pamenue B cyan, kotopoe cornacHo KoAIl PO nomkHO OBITH MOJIMUCAHO YCHUIICHHOM
KBATU(UIUPOBAHHONW JJICKTPOHHOW TMOAMUCKHI0, TOAAETCS B Cyd B (QOpMe 3IEKTPOHHOTO
JOKYMEHTa, TMOAMMCAHHOTO YCHUJICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHON MOANMUCHIO JIHIIA,
YIOJIHOMOYEHHOT'O Ha MOJNUCAaHNe TOKYMEHTA (3asBUTENIS, €r0 3alIUTHUKA WU TIPEJICTAaBUTEIS),
1160 B opMe 3IIEKTPOHHOT0 00pa3a JOKYMEHTA, 3aBEPEHHOTO YCUIICHHON KBATU(DUITUPOBAHHOMN
ANEKTPOHHOU moanuchio. [Ipu 3TOM ycuneHHas KBanuUUUpOBaHHAs SJEKTPOHHAS MOAMKCH,
KOTOpPO# 3aBepeH SJEKTPOHHBIM 00pa3 olpallleHus B CyA, JOJKHA TPUHAIJIEkKATh JIUILY,
YIOJIHOMOYEHHOMY Ha TOJMHCAHUE JOKYMEHTa, MOJAMHCABIIEMY JOKYMEHT Ha OyMaKHOM
HOCHTEJIE.

(m. 3.5.1 B pen. [Ipukaza Cyneb6Horo nenapramenta npu BepxoBHom Cyne PO ot 24.07.2025 N
116)

3.5.2. Ecnu oOpamieHue B CyJ] MOJANUCAHO (3aBEPEHO) MPOCTOW 3IEKTPOHHOM MOJIHUCHIO,
DIIEKTPOHHBIE O00pa3bl JOKYMEHTOB, TIpWJIaraeMble K OOpameHui0o B Cy[A, CUYUTAIOTCS
3aBEPEHHBIMU MIPOCTOM JIEKTPOHHON TOAMHUCHIO.

Eciu oOpamenue B cyAd MOANUCAaHO (3aBEPEHO) YCUIIEHHOW KBalu(UUHMPOBAHHOU
3JIEKTPOHHOM MOAINKUCHIO, HJIEKTPOHHBIE 00pa3bl TOKYMEHTOB, ITpUJIaraeéMble K 0OpaIeHHIO B CY/I,
CUMTAIOTCSI 3aBEPEHHBIMU YCUJIEHHOM KBaTU(ULIUPOBAHHON AJIEKTPOHHOM MOAMKCHIO.

(m. 3.5.2 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBuom Cyne P® ot 24.07.2025 N
116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNMUBIINE B 3aKOHHYIO CHUJIY IOCTAHOBJIEHHE IO JIEIy 00
aJIMAHUCTPATUBHOM TPABOHAPYIICHUW, PEIICHHUs IO pe3yabTaTaM pacCMOTpPEHHUs KaioO,
nporectoB (ctathsi 30.13 KoAIl P®, crates 30.14 KoAIl P®) mpunararorcs obOxkamyembie
oIpesielieHre, IOCTaHOBIIEHUE 10 ey 00 aJMUHUCTPATUBHOM INPaBOHAPYLICHUH, PELICHUE 110
pe3ynapTaTaM  pacCMOTPEHHs JKaloObl, TpOTecTa Ha I[OCTAHOBJICHHWE IO Jedy 00
aJIMAHUCTPATUBHOM MPAaBOHAPYIICHWH B (OpPME DIEKTPOHHBIX JOKYMEHTOB JIMOO B (opme
AIIEKTPOHHBIX o0pa3oB JOKYMEHTOB, HOITMCAHHbIE (3aBepeHHbIE) yCUIIEHHOU
KBaTM(UIIMPOBAHHON DIIEKTPOHHOW TOAMUCHI0 BBIHECIIETO €ro CYyIbH, JIMOO OmpesesieHue,
MOCTAHOBJICHUE IO NIy 00 aIMUHHCTPATHBHOM INPABOHAPYIICHUH, PEIICHHE MO pe3yJbTaraM
paccMOTpeHHusl KayloObl, TPOTECTa, BHIHECEHHBIE JOJDKHOCTHBIM JIMIOM, KOJUIETHAIbHBIM
opranom, B (opMe DIEKTPOHHBIX JOKYMEHTOB JHOO B (¢opMe OdIEKTPOHHBIX 00pPa30B
JOKYMEHTOB, TIOJITMCAaHHBIE (3aBEPEHHBIC) YCHUJICHHON KBaTM(UIIMPOBAHHON JJIEKTPOHHOU
MOJIMTUCHIO B YCTAaHOBIICHHOM TIOPSI/IKE.

(m. 3.5.3 B pen. [Ipukasza CynedbHoro nenapramenta npu BepxosHom Cyne P® ot 24.07.2025 N
116)

4. BABEPHIEHUE NIOJAYU JOKYMEHTOB
4.1. Tlo 3aBepiieHuun 3arpy3ku (aioB, cofepKaiux odpalieHre B CyJ U Npujaraembie K

HCMY JOOKYMCHTBI, IIOCJIC OCYIOCCTBIICHUA IIPOBCPKH IIPABUJIBHOCTH BBCIACHHLIX HOAaHHBIX
I10JIB30BAaTCIIb, BI:I6I/Ipa$[ COOTBCTCTBYIOIIYIO OIMIINIO, HAIPABIIACT JOKYMCHTHI B CY/I.
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4.2. Ilocne HampaBieHUs] JOKYMEHTOB B CyJ MOJb30BaTENI0 B JUYHbIA KAOMHET MPUXOAUT
YBEJIOMJIEHHE O MOCTYIUIEHUH JOKYMEHTOB B MH(GOPMAIMOHHYIO CUCTEMY, COJEpIKallee naTy U
BpeMsI IOCTYIJIEHUS JOKYMEHTOB.

4.3. B wmemsix omnpeneneHus MOMEHTA MOJAYM JOKYMEHTOB JaTa U BPEMs MOCTYIUICHUS
JOKYMEHTOB B HH(OPMAITMOHHYIO CUCTEMY (PUKCHPYIOTCS aBTOMATHYECKH, TI0 00IIeMy IpaBuiIy
OTIPEIECTISIIOTCS 10 MOCKOBCKOMY BPEMEHU U YUUTBHIBAIOTCS CYJIOM MIPU PACCMOTPEHUU BOIIPOCA O
COONIIOIGHUM CpOKa [Jisi HalpaBlieHUs oOpalieHuss B CyJ COIVIaCHO MPOIECCyalbHOMY
3akoHojaTesbcTBY Poccuiickoit @enepanuu (yactb 3 cratbu 108 I'TIK P®, vacte 4 ctatbu 93
KAC P®, cratbs 129 VIIK P®, crathsa 4.8 KoAll P®D).

(B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 17.11.2021 N 223)

B nensix onpeneneHuss MOMEHTa MOJa4H IOKYMEHTOB 10 0011IeMy MpaBHIly IPUHUMAETCS BO
BHUMaHHE JaTa ¥ BpeMs WH(OPMAIIMOHHOW CHUCTEMBI, a HE JaTa U BpeMs YacOBOW 30HBI, B
KOTOpOI HAXOAUTCA CYA - aApecaT HapaBlIIeMOro oOpaIieHus.

Jlata ¥ BpeMs OCTYIUICHHS B HH()OPMAIIMOHHYIO CHCTEMY JOKYMEHTOB, IOJJAHHBIX B CY/IbI,
pacnosiokeHHble B 1-i yacoBoi 30He (KammHuHrpazackas o0jacTh), ONPEENslOTCA MO JaTe U
BPEMEHHU TOCTYIUICHHS TOKyMEHTOB B HH()OPMAIMOHHYIO cHCTeMy MUHYC | bac.

4.4. TIpocMOTp JOKYMEHTOB, IMOJAHHBIX B CYJ B DJIGKTPOHHOM BHJE, OCYIIECTBISCTCS
pabOTHUKOM armapaTta Cy/aa, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB B JJICKTPOHHOM BHJIE,
KOTOPBIM JIOJDKEH YOEIUThCS B TOM, 4YTO JOKYMEHTBI, IMOCTYIHBIINE B WH()OPMAIMOHHYIO
CHUCTEMY, aJpecOoBaHbl CYAYy, JOCTYIHBI JUIS TPOYTCHHS, OQGOPMIICHBI B COOTBETCTBHH C
[TopsakoM mogavw JOKYMEHTOB, BKIIIOYasl COOJOJICHHE TPeOOBAaHMS O HAMYUU TpapuUIecKon
TIOJIITHCH JIUIIA B 3JICKTPOHHOM 00pasze oOpaIieHus B CyJl, TPEOOBAHMIA K 3JICKTPOHHOMW ITOITUCH.
Ecnu nanHBle YCIOBHS COOJIOJICHBI, TOJI30BATEI0 B JIMYHBIM KaOWHET HaIpaBIIsSETCS
YBEJOMJICHE O TIOJYYCHHUH CYAOM TIOJIAaHHBIX B DJJIGKTPOHHOM BHJEC JOKYMEHTOB. B
YBEJOMJICHUH YKa3bIBACTCS HANMECHOBAHUE CY/a, HAPABJISIONIETO YBEIOMIICHUE, HAUMEHOBAHUS
MOJIYYCHHOTO OOpalieHusl B CyJ M NpHWIaracMblX JOKYMEHTOB, JaTa W BPEMsl TOCTYIUICHHS
obpamieHuss B MHOOPMAIMOHHYIO CHUCTEMY M JaTa M BpeMs ero IojJydeHus cyaoMm. B
YBEJIOMJIICHMM TaKXXE MOJXET YKa3bIBaThCsi HOMEDP COOTBETCTBYIOIIETO CyIeOHOTO jela
(Ipon3BOACTBA).

Ecnu Ha3BaHHBIE YCIOBHSA HE COOJIIOJEHBI, MOJIb30BATEII0 HANpPABISIETCS YBEIOMIIEHUE O
TOM, 4YTO JOKYMEHThl HE MOTYT OBIThb MpPH3HAHBI MOCTYNUBIIMMHU B cyd. B yBemomieHuu
YKa3bIBalOTCSl NPHUYUHBI, B CHIIy KOTOPBIX JOKYMEHTbI HE MOTYT CUMTATbCS MOCTYIHBIIMMHU B

Cya.
4.5. JIoKkyMeHTbI OTKJIOHSIFOTCS 110 CIEAYIOLUM IPUYMHAM:
1) obparienue B Cyq1 HE aJpeCOBaHO JAHHOMY CYAY;
2) oOpaiieHne B CyJl IBISIETCA HACHTUYHBIM paHee HallPaBIEHHOMY OOpaIleHHuIo;

3) JOKYMEHThl HEUMTaeéMbl, B YAaCTHOCTH: CTpPaHUIbl JOKyMEHTa (JOKYMEHTOB)
NEPEBEPHYTHI; JTOKYMEHT (JOKYMEHTBI) COAEPKUT HE BCE CTPAHMIIBI; OTCYTCTBYET BO3ZMOXHOCTD
OTpEJICNIUTh HAIMYUE BCEX CTPaHUIl; B (¢aiie OTCYTCTBYET JJICKTPOHHBIM JOKYMEHT WIIH
ANIEKTPOHHBIN 00pa3 TOKyMEHTa; OTCYTCTBYET CBA3HBIN TEKCT;
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4) (aiin obpamenuss B cyq u (wim) ¢ailniel npuiiaraéMelXx K HEMY JOKYMEHTOB
npezcTaBieHsl B popMaTax, He IpeIycMOTpeHHBIX [lopsiikoM nogaun J0KyMEHTOB;

5) obOpamienue B ¢y U (WIM) HpUaraeMble K HEMY JOKYMEHTHI HE IMPEACTaBIEHbI B BUJIE
OTAETBHBIX (hailIoB: B OJHOM (aiisie CONEP>KUTCS HECKOJBKO SIEKTPOHHBIX JOKYMEHTOB HIIH
HECKOJIBKO 3JIEKTPOHHBIX 00pa3oB OKyMeHTOB. HawmmeHnoBanume ¢aiiloB He TMO3BONISET
UACHTU(UITUPOBATH TOKYMEHTHI, B HUX COJIEPKAIINECs;

6) ¢aiin obpamenus B cyn U (wid) Qaiabl IpuiiaraéMblX K HEMY JOKYMEHTOB M (WJIH)
JaHHBIC, COJEpIKAIUeCs B HHUX, HEJOCTYIHBI JUIsi pabOThl, B YAaCTHOCTH: 3allHWINEHBI OT
KOMUPOBaHUS W (WJIM) TIEYaTH, COJIEPKAT WHTEPAKTUBHBIC WU MYJIbTUMEIUIHBIC DJIEMEHTHI,
BHEJIPCHHBIC CIICHAPHH,

7) B HapyuieHue 3akoHojartenbcTBa Poccuiickoit ®enepaunu u Ilopsaka nopadyum
JIOKYMEHTOB oOpaliieHrue B cya B (opMe 3JIEKTPOHHOTO JOKYMEHTa HE MOIIMUCAHO YCUJICHHOU
KBATU(UIMPOBAHHON 3JIEKTPOHHOHN MOAMUCKHIO OO oOpaiieHue B cyd B popMe 3IEKTPOHHOTO
o0Opasa IOKyMEHTa He 3aBePCHO YCHICHHOW KBATM(PHUITUPOBAHHOM 3JIEKTPOHHOH MOAMKCHIO;

(nn. 7 B pen. Ilpukaza CyneOnoro nenapramenrta npu BepxoBHom Cyae P® or 11.12.2023 N
265)

8) anekTpoHHBIH 00pa3 oOpaiieHHsl B CyJ HE COACPKHT rpadUyuecKol IMOMANUCHU JIUIA,
oOpaTuBIIETOCS B CY/;

9) snexkTpoHHasl MOAMHUCH HE COOTBETCTBYET BHUAY, ycTaHoBiIeHHOMY [lopsiakom momauu
JOKYMEHTOB. Y CWJICHHAas KBaJU(QHUIMPOBAHHAS 3JIEKTPOHHAs MOANKCH HE MPOIIIa MPOBEPKY: Ha
MOMEHT MOJNUCAaHUSA JOKYMEHTa CpPOK JeHCTBUSA cepTU(dUKaTa ANEKTPOHHOM MOJIMUCU HCTEK,
ANIEKTPOHHAs  MOANHMCH HE  COOTBETCTBYET JOKYMEHTY, JOKYMEHT Obll  HM3MEHEH
(MoaMdUUIMPOBaH) MOCIE MOIMUCAHUS €r0 IEKTPOHHOM MOIMHUCHIO;

10) Homep nena (IPOU3BOJCTBA), YKa3aHHBIN MOJIB30BATEIEM IIPU MOAAYe TOKYMEHTOB, HE
COOTBETCTBYET HOMEDPY Jiena (MPOU3BOJICTBA), YKa3aHHOMY B OOpaIlleHUH B CY/I;

11) x oOpameHu0 B CyA, MOJaBaéMOMY TMpEACTaBUTENIEM, HE TMPWIOKEH TOKYMEHT,
MOATBEPKIAFOIINI TTOJITHOMOYHS TIPEACTABUTENS HA MIPEAbIBICHNE JOKYMEHTOB B CY/I;

12) oOpamieHre B Cya TOCTYIHIO C HCIOJB30BAHHEM CHCTEMBI MEKBEIOMCTBEHHOTO
3NIEKTPOHHOTO JoKyMeHToobopoTta (MO 10);

(nm. 12 BBegeH Ilpukazom CyaeOHoro nenapramenta npu Bepxosnom Cyae PO ot 11.12.2023 N
265)

13) mapymieHsl WHBIE TpeOOBAaHUS K AJIEKTPOHHBIM JOKYMEHTaM U (M) 3JIEKTPOHHBIM
o0Opa3aM JOKYMEHTOB, ycTaHOBJIEHHbIE [Tops/ KoM mogauu JOKYMEHTOB.

4.6. B nensx nproOuieHus K cyeoHoOMY J1eny (IPOU3BOICTBY) pacreyaThiBaIOTCS:

KOMHsI OOpAaIeHHsI B CyJI, MOCTYNHBIIETO B (hOpMe 3IEKTPOHHOTO 00pa3a JOKyMEHTa WU
ANIEKTPOHHOTO JJOKYMEHTA;
(B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N 265)

CBEICHUS O pe3ynbTaTaXx TPOBEPKH YCHUJICHHONH KBAIM(UIIMPOBAHHOW D3JIEKTPOHHOU
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MOJNUCH  DJIEKTPOHHOIO  JOKYMEHTa,  BKIOYas  uHopManmuioo 00  yCHJIEHHOU
KBAJIM(DUIIUPOBAHHOM 3JEKTPOHHOM MOAIMUCH, KOTOPOU MOAMUCAH IEKTPOHHBIN TOKYMEHT;

CBEJICHHSI O pe3yibTaTaX TMPOBEPKH YCUJICHHOW KBaTU(UIMPOBAHHOW BJIEKTPOHHOM
HOJIIMCK  AJEKTPOHHOTO o0Opa3za JIOKyMeHTa, BKIouyas uHopMmaiuioo 00 yCHUJIEHHOM
KBAJIM(UIUPOBAHHOW OJEKTPOHHOM TMOJMUCH, KOTOPOM TMOAMUCAH DSJIEKTPOHHBIH 00pa3
JOKYMEHTA;

CBEJICHHUSI O TMPOCTOM SIEKTPOHHON TMOMAMKMCH, KOTOPOM 3aBEpeH SJIEKTPOHHBIN 00pa3
JIOKYMEHTA.

[Ipy HEoOXOIMMOCTH pacrneyaThlBalOTCAd M NPHOOIIAIOTCS Ha OyMa)KHOM HOCUTENE K
MaTepuasiaM CyJaeOHoro jena (IPOM3BOACTBA) KOMMU JOKYMEHTOB, IIOCTYNHBIIUX B
3JIEKTPOHHOM BHJIE.

4.7. JlokyMeHTBI, TMOCTyNUBIINE B HWH(POPMAIMOHHYIO CHUCTEMY, JOJDKHBI OBITh
3apeTUCTpUPOBaHbl B  cHelUaldbHBIX mporpaMMmubix cpeacrBax ['AC  "IIpaBocyaue",
o0ecreynBarouX BeJIeHHe aBTOMaTU3UPOBAHHOTO CYy1I€0HOTO JeTOTPOU3BO/ICTRA.

4.8. IlpmeM, yder um perucrpanus IOCTYNUBIIMX B JIEKTPOHHOM BHUIE JOKYMEHTOB
IIPOU3BOJATCA B TOM JK€ MOPSAKE, B KOTOPOM OCYLIECTBIISIETCSI IIPUEM, YUET U PETUCTPALHS
JOKYMEHTOB  Ha  OyMaXXHOM  HOCHUTEIE€ C  OCOOEHHOCTSMH,  MpPelyCMOTPEHHBIMU
COOTBETCTBYIOUIMMHU UHCTPYKLUHUSAMHU 10 CYJ€OHOMY JI€TONPON3BOCTBY.



