CYJEBHbIN JAEITAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHUUCKOU PEJEPALINN

ITPUKA3
ot 25 okTsa0ps 2023 r. N 216

Ob YTBEPKJIEHUU UHCTPYKIIUH
OB OPTAHU3AIIMU PABOTHI C BJIAHKAMU UCHOJTHUTEJBHBIX JINCTOB
B ®EJIEPAJIBHBIX CYJAX U YIIPABJIEHUSIX CYJEBHOI'O JETAPTAMEHTA
B CYBBEKTAX POCCUIICKOM ®EJEPALINN

Crnucok U3MEHSAIOIUX JOKYMEHTOB
(8B pen. IIpukazos CynebHoro aenapramenTa npu Bepxosaom Cyne PO
ot 22.03.2024 N 63, ot 17.06.2025 N 93)

B cootBerctBuu ¢ ®enepanbHbiM 3akoHOM oT 8 sHBaps 1998 r. N 7-®3 "O CynebHom
nenapramente npu Bepxosanom Cyne Poccuiickoit @enepannn’ mprKas3bpIBaro:

1. YtBepauth u BBectH B neiictBue ¢ 1 sHBaps 2024 r. MHCTpyKkunio 00 OopraHu3aluu
paboThI ¢ O1aHKAMU UCIIOJIHUTENBHBIX JINCTOB B (pefiepalibHbIX cyAax U ynpasieHusx CyneOHoro
nenapTamenTa B cyobekTax Poccuiickoit denepannu (nanee - MaCTpyKIus).

2. IlpeacenaTensM KacCallMOHHBIX CYJOB OOIIeH IOPUCIUKLNHU, KACCALIMOHHOIO BOEHHOTO
CyJa, aneJUIIHUOHHBIX CYJ0B 00IIel IOPUCIUKIINY, alleJUIILMOHHOTO BOEHHOT'O CYy/1a, BEPXOBHBIX
CYJIOB pPECITyOJIMK, KPAaeBBIX U 00JACTHBIX CYZ0B, CYJAOB rOopoA0oB (enepanbHOro 3Ha4€HUs, Cy/10B
aBTOHOMHOM 00JacTH M aBTOHOMHBIX OKPYIOB, OKPYXHBIX ((JIOTCKMX) BOCHHBIX CYIOB,
apOUTPaXHBIX CYJOB OKPYTOB, apOMTPa)KHBIX aANEJUISIHOHHBIX CYJIOB, apOUTpPa)xKHBIX CYJOB
cyonrekToB Poccuiickoit ®enepanuu, crnenMaqIu3MpOBaHHBIX apOUTPAKHBIX CYJIOB, pPalOHHBIX,
TOPOJICKMX, MEXPAaHOHHBIX CYAOB, F'APHU30HHBIX BOEHHBIX CYOB, HadaJbHHUKaM YIIpaBJICHUII
CynebHoro paemaprameHta B cyObekTax Poccuiickoii ®Denepanuu OpraHU30BaTh HU3YUYCHHE
Ha3zBaHHOW WHCTpYKIMK 1 00ecreunTh ee NPUMEHEHNE B TPAKTUYECKOM 1eATEeIbHOCTH.

(B pen. [Ipukaza Cyne6Horo nenapramenta rpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

3. Ilpusnats yrpatuBmmM cuiy ¢ 1 saBaps 2024 r. npuka3 CyneOHOro nenapraMeHTa npu
BepxoBuom Cyne Poccuiickoit ®@eneparuu ot 28 aexabps 2015 r. N 399 "OO6 yrBepx)aeHuu
NucTpykuuu o nopsjke odbecrnieuyeHus: OJaHKaMU UCTIOJHUTENbHBIX JTUCTOB U MX MpUEMa, y4eTa,
XpaHEHHsI, MCIONb30BAHUA W YHHUTOXKEHHUS B (efepalbHbIX Cyaax OOIIed HOPUCAUKIUU U
benepanbHBIX apOUTpaKHBIX cyaax".

I'enepanbHblil TUPEKTOP
A.BI'YCEB

YTBepKaeHa

npuka3oM CyznebGHoro genapramMeHra
npu Bepxosrom Cyne

Poccniickon @enepanyun

ot 25 okts10pst 2023 r. N 216
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CormnacoBaHo

nocraHosieHueM lIpesnnnyma

Cogera cyneit Poccuiickoit denepanyu
oT 4 okTsa0ps 2023 1. N 56

UHCTPYKIUS
OB OPTAHU3AIIMU PABOTHI C BJIAHKAMU UCHOJTHUTEJBHBIX JINCTOB
B ®EJIEPAJIBHBIX CYJAX U YIIPABJIEHUSIX CYJEBHOI'O JETAPTAMEHTA
B CYBBEKTAX POCCUIICKOM ®EJEPALINN

Crnucok U3MEHSAIOIUX JOKYMEHTOB
(8B pen. IIpukazos CynebHoro aenapramenTa npu Bepxosaom Cyne PO
ot 22.03.2024 N 63, ot 17.06.2025 N 93)

1. O01IHe MoJI0KEeHUS

1.1. UHcrpykmust o0 opranuzanuu paboThl ¢ OJaHKaMU MCIOJHUTENBHBIX JIHCTOB B
benepanpHbix cymax u ympasinenusx CyneOHoro pemaprameHTa B cyObekTax Poccuiickoi
Oenepannn  (manee - WHCTpykius) sBISETCS HOPMAaTUBHBIM aKTOM, pa3pabOTaHHBIM Ha
OCHOBaHMM ['pakIaHCKOro ImpoueccyalibHOro koaekca Poccuiickon Penepanuu, YTOJIOBHO-
npoleccyalibHoro kKojaekca Poccuiickoit deneparuu, ApOoUTpaxHOTO MPOLECCYAIbHOTO KOACKCa
Poccuiickoit  ®@enepaunn, Koaekca aIMHUHUCTPATHBHOIO CYIONPOM3BOACTBA Poccuiickoit
Oenepannu, deaepaibHbiX 3aK0HOB OT 8 stHBaps 1998 r. N 7-®3 "O CyneOHOM nenapTaMeHTe
npu BepxoBanom Cyae Poccuiickoii ®enepamuu", or 2 oxtsiops 2007 r. N 229-03 "O6
WCIIOJIHUTENBHOM TNpou3BojacTBe", nocraHoBieHus [IpaButensctBa Poccuiickoit denepauuu ot
31 wmroms 2008 r. N 579 "O Onankax HCHOJHHUTEIBHBIX JUCTOB" (mamee - IlocTtaHoBieHue
[IpaBurensctBa P®), pacnopsixenus Ilpesunenra Poccuiickoit @eneparnuu ot 14 utons 2008 r.
N 405-pn "O pa3memeHud TrOCyJapCTBEHHBIX 3aKa30B Ha M3TOTOBIICHHWE OJaHKOB
WCIIOJIHUTENBHBIX JIMCTOB", mpuKaza MunucrepctBa guHancoB Poccuiickoit ®@enepanuu ot 17
utoHs 2009 1. N 237 "O6 yTtBepkaeHUN 00pa3IoB OJIAHKOB UCIIOJHUTEIBHBIX JIUCTOB" U MHBIX
HOPMAaTUBHBIX aKTOB.

1.2. MHCcTpyKIMs pazpaboTaHa B HeNsX oOecreueHus: eIMHO00Pa3HOTo MOAX0Aa K MOPSIKY
npuema, yueTra, XpaHeHHsl, UCIIOIb30BAaHUS U YHUUYTOKEHUSI OJJAaHKOB MCIOJHUTENbHBIX JIUCTOB B
KaCCaI[MOHHBIX CyJax oOIed IOPUCIUKINHU, KacCallMOHHOM BOEHHOM CYZE, amleUIAIHOHHBIX
cygax oOmel HOpUCAMKINY, aleUIIIIHOHHOM BOEHHOM CY/€, BEPXOBHBIX CyJax pecryOJuK,
KpaeBbIX M OO0JIACTHBIX CyJaX, Cylax ropoaoB ¢eaepaJbHOr0 3HA4Y€HHUs, CyJle aBTOHOMHOMN
o0rjacTh, cy/lax aBTOHOMHBIX OKPYTOB, OKPYKHBIX (()JIOTCKHX) BOEHHBIX CyJaX, apOUTPaKHBIX
Cyllax OKpYTOB, apOWTpaXHBIX AamNeJUIAIUOHHBIX CylaX, apOUTPAKHBIX CyAax CyOBEKTOB
Poccuiickoit denepanum, cnenuaaTu3upoBaHHBIX apOUTPAKHBIX CyAax (Hajee - KaccallMOHHbIE
CYJIbl, aneJUISIIIMOHHBIE CYJIbl, O0JIACTHBIE U PaBHbIE UM CYAbl, OKpPY>KHbIE ((JIOTCKHE) BOCHHBIC
Cynbl, QenepanbHbie apOUTPaXHBIE CYJbI), PAHOHHBIX, TOPOJCKUX, MEXKPAHOHHBIX CyJax,
TapHU30HHBIX BOGHHBIX CyJax (manee - pallOHHbIE CyJbl, TAPHU30HHBIE BOCHHBIE CYy.bl) (Hanee
TaKXKe - CyJ, Cy/bl), IOCTOSIHHBIX CYJEOHBIX MPUCYTCTBUSIX (asiee - cyaeOHble TPUCYTCTBUSA) U
ynpaBienusx CyneOHoro npemaprameHTa B cyOwbektax Poccuiickoit denepanum (manee -
yIpaBIIEHUs).

(B pen. IIpukaza Cyne6Horo nenapramenta rpu Bepxosaom Cyne P® ot 22.03.2024 N 63)
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1.3. KaccauuoHHble Cynabl, aneJUIILUOHHBIE CYy/Abl, OOJACTHbIE W paBHbIE MM CYIBI,
OKpyXHbIe ((JIOTCKHE) BOCHHBIE CYIbl, ¢eaepaibHble apOUTPaXKHbIE CYAbl, YIPaBICHUS
SBJIAIOTCS] HEMOCPEACTBEHHBIMU I'PY30I10JIydaTeIIMUA OJaHKOB MCIIOJIHUTENBHBIX JIUCTOB (Hajee -
Tpy30I0IyydaTesnn).

(B pen. IIpukaza Cyne6Horo nenapramenta rpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

praBJ’IeHHH OCYILICCTBJIAIOT IIPHUCM OJIaHKOB HMCIIOJIHUTEIIBHBIX JIMCTOB JIIA o0OecIeyeHus
paﬁOHHBIX CYJ0B Y TAapHNU30HHBIX BOCHHBIX CYIOB.

1.4. Hactosmass MHCTpYyKIMS yCTaHABIMBAET €IUHBIN MOPSAOK MpUeMa, ydeTa, XpaHEHUs,
nepeiayy, UCIOIb30BAaHUS U YHUUYTOXKEHUS OJIAaHKOB HCIIOJIHUTEIBHBIX JINCTOB, 00S3aTEIbHBIN
JUIS BceX paOOTHUKOB alapaToB CyJ0B U YIIPaBICHHIA.

KOHTpOJIB 3a CO6J'I}0I[6HI/ICM MOJIOKCHUM HACTOSIICH HHCTpYKI_II/II/I OCYHICCTBILACTCA
npeaccaarciiiMm Cya0B, Ha4aJIbHUKaAMHA ynpaBJ'IeHI/Iﬁ COOTBCTCTBCHHO.

1.5. Ilpuka3om npencenarens cya Ha3HaA4YaeTcsd pabOTHUK, OTBETCTBEHHBIN 3a IPUEM, YUET,
XpaHEHUe, BbIIauy MJisi Mocienyromero odopmieHus OJaHKOB HCIOTHUTENBHBIX JUCTOB B
COOTBETCTBYIOIIEM CYy/e (J1ajiee - OTBETCTBEHHBIN paOOTHHK arllapara cyjaa).

[TpukazoM mnpencenarenis COOTBETCTBYIOLIErO Cyaa M3 4YHcia pPabOTHUKOB CYAEOHOIO
MPUCYTCTBUSI Ha3Ha4yaeTcsl paOOTHUK, OTBETCTBEHHBIN 3a MpHUEM, y4YeT, XpaHEHHE, BbIIauy JUIs
nocJieyromero opopmieHus 6J1aHKOB UCIIOTHUTENBHBIX JINCTOB B COOTBETCTBYIOIIEM Cy/1€0HOM
MPUCYTCTBUU (Jajiee - OTBETCTBEHHBIN paOOTHUK CYJ€OHOTO MPUCYTCTBUS).

[TpukazoM ympaBieHUss Ha3HadaeTcs PaOOTHUK YIpPABIICHUS, OTBETCTBEHHBIM 3a TPUEM,
y4eT, XpaHEHHUE, BbIJIauyy OJAHKOB HCIOJHUTEIBHBIX JIUCTOB B COOTBETCTBYIOIIEM YMPABICHUU
(manee - OTBETCTBEHHBIN PAaOOTHUK yIPaBICHUS).

B cnydasx quMTensHOTO OTCYTCTBUSL OTBETCTBEHHOTO palOOTHHMKA ammapara cyza,
CyneOHOro TMPUCYTCTBUS, yIpaBieHUs (OTIYCK, OOJE3Hb U JPyroe) ero oOSA3aHHOCTH
COOTBETCTBYIOIIMM TMPHUKA30M TMpejceaaTessi CyAa, YIPaBJICHHUs BO3JAraloTcs Ha JPyroro
paboTHuka ¢ oQopMIIEHHEM JOBEPEHHOCTH B CIIy4asX, MPEAYCMOTPEHHBIX HACTOSIIEH
NHcTpykuumeii.

1.6. braHkd HWCHOJHUTEIBHBIX JHCTOB [JIsl CYJIOB U3TOTABIMBAIOTCS aAKIIMOHEPHBIM
obmectBoM "I'o3Hak" (manee - AO "['o3Hak") B paMKax LEHTPATU30BAHHOTO TOCYIapCTBEHHOTO
KOHTpakTa, 3akitouaeMoro CyneOHbiM aenaprameHToM mnpu BepxoBnom Cyne Poccuiickoit
Oeneparun 1 AO "T'o3nak", mo o6pasiy, yrBepxkaeHHoMmy IloctanoBienuem IlpaButenbcTBa
PO.

TpeOoBaHus K TMOPSAKY H3TOTOBICHHUS W (opMe ONAaHKOB HCIHOJIHUTEIBHBIX JIMCTOB
yctanaBnuBaroTcsa [locranoBnenuem IlpaButensctBa PD, cOOTBETCTBYIOIIMMHU TEXHUYECKUMHU
ycioBusimu, pazpabotanasiMu AO "T'o3Hak" u cornacoBanHbiME ¢ Cye0HBIM JIEIAPTAMEHTOM, U
WHBIMU HOPMAaTUBHBIMU aKTaMH.

1.7. Hacrosimas WHCTpyKuMs He perjiaMeHTUPYET BOMPOCHI OpraHu3aluu padboThl ¢
WCIIOJTHUTENBHBIMU JILCTAaMU B (DOpME JIEKTPOHHOTO TOKYMEHTA.

1.8. Hacrosas HHCTpYKI_II/IH MOJKET OBITh MCIIOJIB30BaHA B OpraHu3anuvu ACATCIbHOCTU
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MHPOBBIX CYJEH.

H3rotoBneHue u mocraBka OJIAHKOB UCHOJHUTENBHBIX JIUCTOB Ul OOECIIEYEHHUS] MUPOBBIX
Cyllel OCYHIECTBISIOTCS B COOTBETCTBHM C TOCYAAPCTBEHHBIMU KOHTPAKTaMH, 3aKIIOYaEeMbIMU
Mexay AO "T'o3nak" U opraHamMu HCIIOJTHUTEILHOM BilacTH cyobekToB Poccuiickoit deneparuu,
OCYIIECTBIIAIONIMMH MaTepUAIbHO-TEXHUUECKOE 00ecriedeH e e TeIbHOCTH MUPOBBIX CY/IEH.

2. Co3naHue ¥ MOJTHOMOYHUS KOMHUCCHH 10 OPraHU3aluy padoThl
¢ 0JIaHKaMHM MCTIOJTHUTEIbHBIX JINCTOB

2.1. Ilpukazom mpencenarens cyAa, yOpaBICHHUS B COOTBETCTBYIOUIEM CYAE, YIPAaBICHUU
CO3/aeTcsd KOMHUCCHS N0 OpraHu3aluu padoThl ¢ OJaHKaMU HCTIOJHUTENBHBIX JUCTOB (Halee -
Komuccust) B coctaBe He MeHEe TpeX YeJIOBEK C 00sf3aTeNbHBIM BKIIOYEHHEM OTBETCTBEHHOTO
paboTHuKa ammapata cyaa, ynpasineHus. [Ipeacenarenem Kommccuu siBisieTcst mpezcenareib
COOTBETCTBYIOLIETO CyJa (Ha4YaIbHUK yIPABICHUSA).

B cootBeTcTBUM C mpuKa3zoM Tpencenatenis cyAa B CyAeOHOM MPUCYTCTBHM CO3/1a€TCs
Komuccust B coctaBe HE MeHee TpeX 4YeNIOBEK C 00s3aTeIbHBIM BKJIIOYEHHEM OTBETCTBEHHOTO
paboTtHHKa cyaeOHoro mnpucyrcTBus. Komuccus cyaeOHOTO TPHUCYTCTBUS BO3TJIABISETCS
3aMecTUTENIEM MpeJCceaaTeNs Cy/la WIH CYyAbeH.

2.2. K nonaomouunsim Komuccum, co3maBaeMoil B KacCallMOHHOM CYJE, amne/UISIIIMOHHOM
cyne, 00JaCTHOM U PaBHOM €My CyJe, OKpYX HOM ((pIoTCKOM) BOGHHOM cyje, (eaepalbHOM
apOUTPaKHOM CYZI€, OTHOCSITCSL:

(B pen. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

MpOBEACHUE TPOILEAYpPhl OTKaza OT TmpueMa OJaHKOB HCIOJHUTEIBHBIX JINCTOB
HEHAJJIE)KAIIEr0 KauyecTBa;

IMPOBCPKa HATNYIUA 0JJAHKOB MCITOJTHUTEIBHBIX JIUCTOB,

CIIUCAaHNC W YHHUUYTOXCHHEC MHCIIOPYCHHBIX OJJAHKOB MCIIOJHHUTEIIHHBIX JHUCTOB, 0JaHKOB
HCIIOJJHUTCIBHBIX JIMCTOB, BBIINICAIIINX M3 060p0Ta;

CIIMCAaHNC U YHHUYTOKCHHUC BO3BPAIICHHBIX WCIIOJHUTCIIBHBIX JIUCTOB IO MCTCUYCHHU CPOKa
X XpaHCHUA,

CIIMCAaHUC YTPAUCHHBIX OJIaHKOB MCITOJHUTEIBHBIX JIMCTOB.

2.3. K nonnomouussim Komuccuu, co3naBaemMoil B palOHHOM CyJ€, FTapHU30HHOM BOEHHOM
Cyle, OTHOCSTCS:

IMPOBECpPKa HATNYIUA 0JIAaHKOB MCIOJHUTEIHHBIX JHUCTOB,

CIIUCAHNC W YHHUYTOXCHHC MHCIIOPYCHHBIX OJIaHKOB MCITOJHUTEIBbHBIX JHUCTOB, 0JIaHKOB
HCITIOJIHUTCIIBHBIX JIMCTOB, BBIIICAIIINX M3 06op0Ta;

CIIMCAHUC N YHHUYTOXCHHUC BO3BPAIICHHBIX HCIIOJHUTCIIBHBIX JIMCTOB IO MCTCUCHHUHN CPOKa
X XpaHCHUA,
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CIIMCAaHNC YTPAUCHHBIX OJIAaHKOB MCITOJIHUTEIBHBIX JTUCTOB.
2.4. K nonaoMouusm KOMI/ICCI/II/I, CO3I[3B3€MOI>1 B Cy,I[e6HOM IIPpUCYTCTBUU, OTHOCATCA,
IMPOBCPKa HAJTNIUA 0JJaHKOB MCIIOJTHUTCIBHBIX JIUCTOB,

CIUCAaHUE WCIOPYCHHBIX OJAHKOB HCIOJIHUTEIBHBIX JIUCTOB, a Takke OJaHKOB
WCIIOJHUTENBHBIX JIMCTOB, BBIMICAUINX M3 000poTa, JUIsl WX JadbHEWIIEro HarpaBlCeHUs Ha
YHHUUTOXKEHHUE B COOTBETCTBYIOIIUHN CY/I;

CIIUCAaHUC BO3BPAIICHHBIX NCIIOJITHUTCIIbHBIX JIMCTOB II0 UCTCUYCHUU CPOKA UX XPAHCHUA OJIA
ux I[aJIBHCI\/'IIHCFO HarpaBJICHUS HA YHUYTOXCHHUC B COOTBCTCTBYIOH_[I/Iﬁ cya.

2.5. K nonmnomounsam Komucenn, co3naBaeMoil B yIIpaBI€HUH, OTHOCATCSL:

IIPpOBCACHUC IIpOoOCAYypbl OTKa3a OT IIpucMa OJJaHKOB  MCIOJIHUTENILHBIX  JINCTOB
HCHaAJICXKAIICro KayCCTBa,

MpOBEpKa HANU4Ks OJAHKOB MCIIOJHUTENBHBIX JTUCTOB, HAXOMAAIIUXCS B pe3epBHOM (OHIIE
(Ipu ero HAJIMYUN);
(B pen. [Ipukaza CyneOHoro nenapramenta rpu Bepxosuom Cyne P® ot 22.03.2024 N 63)

CIIMCAHUC W YHHUYTOXCHHC HCIIOPYCHHBIX OJIAHKOB MCITOJHUTEIBHBIX JUCTOB, a TaKXC
0JJAaHKOB HCITOJTHUTEIBHBIX JIUCTOB, BBIIICAIINX U3 060p0Ta, HaxoJauxcs B pE3CPBHOM (bOHI[C;

CIIMCaHNEC YTPAUCHHBIX 0JJaHKOB HMCITOJIHUTEIBbHBIX JINCTOB.

3. OnpenesieHne MOTPEOHOCTH CYI0B B OJIaHKAX
HCHOJHUTEIbHBIX JINCTOB

3.1. KonudyecTBO OJAHKOB MCIIOJHUTEIBHBIX JIHCTOB, HEOOXOJAMMOE K H3TOTOBJICHHIO,
onpenensiercs CyaeOHbIM IeTapTaMeHTOM Ha OCHOBaHUU MOTPEOHOCTH CYJIOB, a TAKXKE C yUeTOM
CBEJICHUM O KOJIMYECTBE OJIAHKOB MCITOTHUTEIBHBIX JJUCTOB, UCIIOJIB30BAHHBIX CY/IaMH.

3.2. Jlns ompeneneHus NOTPeOHOCTH CyNOB B OJaHKaxX MCIIOJHUTENBHBIX JIMCTOB Ha
odepenHON kajmeHaapHbIl rog CyaeOHBIM AeapTaMeHTOM €XETOJHO B aJpec TPy30morydaTeneii
HaMpaBISETCS COOTBETCTBYIONIUI 3ampoc.

3.3. Cenmenust o moTrpeOHOCTH B ONaHKaX MCIOJHUTENBHBIX JIMCTOB HA OYEPEIHOU
KaJICHJIapHBIN T0oa (HOPMUPYIOTCSA CyJIaMH HCXOMsl U3 CPETHEroJIOBBIX IOKa3aTeleil ¢ y4eToM
JTaHHBIX CyNeOHOW CTAaTHCTUKH, W3MEHEHUW JEeHCTBYIONIETO 3aKOHOJATENbcTBA PoccHiickoii
®denepanyiyi, MPOTHO3UPYEMOTO YBEIWYEHUS YHCIA [J€J1 COOTBETCTBYIOLIMX KAaTerOpuil u
OCTaTOYHOTO KOJUYECTBA OJTaHKOB UCTIOJHUTEIBHBIX JIUCTOB B CyaX.

3.4. KaccammoHHble Cyapl, aneUISIMOHHBIE CYyAbl, OOJIACTHBIC W pPAaBHBIE WM CYIbI,
OKpyxHbIe ((hIIOTCKUE) BOCHHBIC CYbI, (heepaibHble apOuTpaskHbIe Cy/Ibl HE Mmo3aHee | aBrycra
TEKYIIEero rojjla BMECTE C COMPOBOJUTENIbHBIM MUCHbMOM MPEACTABISAIOT B [ J1aBHOE yrpaBiieHUE
OpraHM3alMOHHO-TIPABOBOrO olecreyeHus: nedarenbHocTd cynoB CyneOHOro nenapramMeHTa
(manmee - TI'YOIIO CynebHoro pgenaprameHTa) 3asBKy O TMOTpeOHOCTH B OjaHKax
UCTIOJTHUTENBHBIX JINCTOB HAa OYEPEAHOW KaJIeHJApHBIH T'OJl B COOTBETCTBUHM C YTBEPKIECHHOM
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dhopwmoii 3asBku (mpunoxkenue N 1 k Hactosmen MHCTpyKiun).
(B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyae P® ot 22.03.2024 N 63)

3.5. PailoHHbIE Cy/ibl M TAPHU30HHBIE BOCHHBIE CY/Ibl HAIIPABIISIOT CBEJCHUS O IOTPEOHOCTH
B OJIaHKaxX MCIOJHUTENbHBIX JIUCTOB HA OUYEPEHON KaJleHIapHBINA roJl B YIPaBJIeHHE HE IO3/IHEE
25 wurons TEKyIIero roja B COOTBETCTBHU C YTBEp)KICHHOM (opmoit (mpunoxenue N 2 k
Hacrosied MHcTpykuum).

O06o0mieHHas 3asBKa O NOTPEOHOCTU B OJIaHKaX MCHOJHUTENbHBIX JINCTOB HAa OYEPETHOU
KaleHaapHelii ron (mpunoxenue N 1 k Hacrosimedt MHcrpykumm), cpopmupoBaHHas Ha
OCHOBAaHMHU TMPEACTABICHHBIX PpAaHOHHBIMU CYAaMH U TApPHU30HHBIMH BOEHHBIMU CYAAMH
CBEJICHUI, BMECTE C COINPOBOJMUTENIbHBIM MHCHbMOM Hampasisercs ynpasieHueM B ['YOIIO
CynebHoro aenapraMeHTa He Mmo3Hee 1 aBrycra TeKyIero roja.

3.6. 3asBKH 0 MOTPEOHOCTH B OJaHKAX HUCIIOJHUTEIBHBIX JINCTOB KaCCAllMOHHBIMU CYyJIaMU,
aneJUIIMOHHBIMU CyJlaMH, OOJACTHBIMU M PAaBHBIMH UM CYyJaMHU, OKPYXHBIMU ((IOTCKUMHM)
BOEHHBIMU CyAaMH, (helepalibHbIMU apOUTPAKHBIMU CyJaMU, YIPaBICHUSIMH HAMPaBISIOTCS B
I'VOIIO CyneOHoro  nmemapraMeHTa IO  CHCTEME  BEJOMCTBEHHOTO  3JIEKTPOHHOTO
JTIOKyMEHTO000pOoTA.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

3.7. B cinydae oTCyTCTBUA MOTpeOHOCTH B OJaHKAX MCIOMHUTENbHBIX JUCTOB B ['YOIIO
CyneOHoro nenapraMeHTa HalpaBiseTCsl COOTBETCTBYIOLEE IMUCHhMO, NPU 3TOM 3asBKa HE
HaIpaBJIsAETCS.

3.8. B ynpaBneHuu B 1eNIIX CBOEBPEMEHHOT0 00ecrieueHus! paliOHHBIX CY0B, TAPHU30HHBIX
BOEHHBIX Cy/OB OJaHKaMU HCIOJHUTEIBHBIX JIUCTOB MPU HEOOXOAMMOCTU MOXKET OBITh CO3JaH
pe3epBHBII (HOHJ OJIAHKOB UCIIOJHUTEIBHBIX JINCTOB, COCTABIAONINI HEe Oosiee 10 mMPOIEHTOB OT
o011eil ro/I0BOM MOTPeOHOCTH ITHX CYJ0B, YKa3aHHOW B 000O0IIeHHOM 3asBKe (mpuioxkenue N 1
K Hacrosime MHcTpykuum).

[To cornacoBanuto ¢ I'YOIIO CyneOHoro nemaprameHTa pa3Mep pe3epBHOro Gonzaa
OJTaHKOB MCIOJHUTENBHBIX JIMCTOB MOXET OBITh YBEIMYEH NpPU HAIPABICHUH YIIPaBICHUEM
COOTBETCTBYIOIIET0 0OOCHOBAHUS.

3.9. XpaHeHue, ydeT, NpPOBEpPKa HaIW4Ms, NepeJada, YHUUYTOKEHUE HCIIOPUYEHHBIX,
BBIIIEAMUX U3 000pOTa GJIAHKOB MCIIOJHUTENBHBIX JIMUCTOB PE3EPBHOTO (POHIA OCYIIECTBISIETCS
B MOpsAJIKE, IPEYCMOTPEHHOM HacTosAmen MHCcTpyKIuen.

PesepBHbIii  (oHA ONAaHKOB WCTOJHUTENBHBIX JIMCTOB TIOJUICKHUT MEPBOOYEPETHOMY
WCIOJIb30BAHUIO MPU BO3HUKHOBEHHHM B PAWOHHBIX CyJaX M TapHU30HHBIX BOEHHBIX CyJax
MOTPEOHOCTH B IOMOJIHUTEIIbHBIX OJJAaHKAX UCTIOTHUTEIbHBIX JINCTOB.

Taxxe o cornmacoBanuto ¢ ['YOIIO CynebHoro aemnaprameHTa HaXOJSIIHECS B PE3EPBHOM
(doHae OMaHKM HCIOTHUTEIBHBIX JUCTOB MOTYT OBITh MEpPElaHbl MHBIM TPY30MOJydaTeNisiM ¢
coOroIeHreM ToJIoKeHUH pasnaena 12 Hacrosmend MHCTpyKimm.

4. IllpueM 0,1aHKOB MCIOJHUTEIbHBIX JUCTOB 0T AO "T'o3HaKk"
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4.1. bnaHKM HCIOJIHUTENBHBIX JIMCTOB IIOCTABIAIOTCS B aJpec rpy3oloiydareieid B
COOTBETCTBUU C BEJOMOCTHIO IOCTABKH IMPOAYKIMHM U IJIAHOM-TpauKOM ITOCTaBKH OJaHKOB
WCIIOJIHUTENbHBIX JINCTOB.

[Inan-rpaguk  MOCTaBKM  HMCHOJHUTENbHBIX  JHCTOB  (Qopmupyercs  CyneOHbIM
JeIapTaMEHTOM C Y4YeTOM IPEJICTaBJIEHHBIX I'PY30IMOJIydaTeIsIMU CBEIEHUN O MOTpeOHOCTH B
OJIaHKaxX Ha OYEPETHOM KaJeHIapHbIA roJl U UX OCTATOYHOI'0 KOJUYECTBA B Cyax.

4.2. Tlopsanok AOCTaBKM OJIAaHKOB MCHOJHUTENbHBIX JUCTOB OT AO "['o3Hak" (manee -
MIOCTABIIUK) TPY30MOIydaTeNIIM ONPEICISICTCS YCIOBUSAMU TOCYJIapCTBEHHOTO KOHTpaKTa Ha
W3TOTOBJICHUE ¥ IMIOCTABKY OJIAHKOB MCIIOTHUTEILHBIX JICTOB.

4.3. I'py3omnonyyaTensiM B KOMIUIEKTE C OJaHKaMU HCIOJHUTENIBHBIX JINCTOB IMEPEIAI0TCs
TOBapHbBIC HAKJIAJHBIC U aKThI IPUEMA TOTOBOTO 3aKa3a B TPEX IK3EMIUISAPAX.

4.4. llpuem ONaHKOB MCHOJHUTENBHBIX JIUCTOB Yy TOCTaBIIMKA IPOU3BOAMUTCS
OTBETCTBEHHBIM paOOTHUKOM ammapara KacCallMOHHOTO CyJa, amneJUIIUOHHOTO  CcyJa,
00JJaCTHOTO M PaBHOTO €My cyla, OKPYXKHOTO ((JIOTCKOro) BOEHHOTO cyna, (eaepalibHOTO
apOUTPa)KHOTO CyJa, YIPaBIEHUS HAa OCHOBAaHUHU JIOBEPEHHOCTH, BBIJAHHOW IpejcenaTesieM
COOTBETCTBYIOLIETO CYJ1a, HAUaJIbHUKOM YIIpaBJICHHUS.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

4.5. Ilpuem OnaHKOB MCIHOJHHUTEIBHBIX JHUCTOB MPOU3BOAUTCS B COOTBETCTBUH C
[IpaBunamMu U3roTOBIICHHUS, YUETA, XPAHCHHS U YHUUTOXEHUS OJJAHKOB UCTIOJIHUTEIIbHBIX JINCTOB,
yTBep)KaeHHbIMU [locTtanoBnenuem IlpaBurensctBa PP, MHcTpykuuein o0 mopsiake NPUEMKHU
MPOAYKIIMM TPOU3BOJICTBEHHO-TEXHUUYECKOTO HA3HAYEHHUSI U TOBAPOB HAPOJIHOTO MOTPEOJICHHS
M0 KOJIMYECTBY, YTBEpkJeHHOM noctaHoBienueM ['ocapoutpaxa CCCP ot 15 utons 1965 r. N
[1-6, m MWHcTtpykumeil o mnopsake NPUEMKH MTPOAYKIHMH ITPOU3BOJICTBEHHO-TEXHUYECKOTO
HA3HAYEHUsSI U TOBAPOB HAPOJHOTO MOTPEOJICHUS MO KAa4eCTBY, YTBEPKICHHON MOCTAHOBJICHUEM
I'ocapoutpaxa CCCP ot 25 anpens 1966 r. N I1-7.

4.6. I1pu npueme 6J1aHKOB UCIIOIHUTEIBHBIX JUCTOB MPOBEPSETCS TOCTOBEPHOCTh CBEICHUIM
O rpy3omnojyyaresie, yKa3aHHbIX B TOBAPHBIX HAKJIAJHBIX U aKTax FOTOBOIO 3aKa3a, (hakTHUYecKoe
KOJIMYECTBO OJAaHKOB, COOTBETCTBUE CEpUN M HOMEPOB, YKa3aHHBIX Ha KOpOOKaX, JTaHHBIM,
OTPa)KEHHBIM B TOBAPHBIX HAKJIAAHBIX.

4.7. Tlo pesynpraramMm mnpueMa OJAHKOB HCIIOTHUTEIBHBIX JIMCTOB 3arOJMHSIOTCS aKThI
mMpueMa TOTOBOTO 3aKa3a M TOBAapHbIE HAKJIaJHbIC, TEpeAaHHbIC MOCTABIIMKOM B TMOPSJIKE,
MpeAyCMOTPEHHOM MyHKTOM 4.3 HacTosie MHCTpyKIiuu.

AKTBI TIpueéMa TOTOBOrO 3aKa3a B TpeX HK3EeMIUIIpax MNOAMMCHIBAKOTCS MpeaceaaTeIeM
COOTBETCTBYIOUIETO KaCCAallMOHHOTO CyZAa, aleUISIIIHOHHOTO CyJa, 00JacTHOTO W PaBHOTO €My
Cyla, OKpPYXHOro (¢JI0TCKOro) BOEGHHOTO cynaa, ¢eaepaabHOoro apOWTpPa)xKHOTO Cyja,
HayaJIbHUKOM YIIPABIEHUS, PAJIOM C MOAMKUCHIO MPOCTABISAETCS OTTUCK NIEYaTH Cya, YIpaBICHUs
¢ BocmpousBeaeHueM [ocynapctBeHHoro repba Poccuiickoii denepannu (manee - repOoBas
1e4aTh); TOBapHbIE HAKIAJHbIE B TpeX OSK3EMIUISIpaxX MOANUCHIBAIOTCS OTBETCTBEHHBIM
pabOTHUKOM COOTBETCTBYIOIEIO KACCAlMOHHOTO Cy/a, aleJUIIUOHHOTO CyJa, OOJacTHOTO H
PaBHOTO MY CyZa, OKPY>KHOTO ((I0TCKOr0) BOEHHOTO cya, eiepaibHOro apoOUTpaxHoOro cyja,
yIpaBleHUs, PAJIOM C MOJAMUCHIO0 TPOCTABISAETCS OTTUCK repOoBOil meyaTu.
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(8B pex. Ilpukaza CyneOHoro aenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N 63)

[Ipu »TOM B aKkTe mpueMa TrOTOBOrO 3aka3a B 0053aTeIbHOM TMOPSIKE YKa3bIBAIOTCS
CBEIEHUS O Ipy301oJydarese OJaHKOB UCIOJHUTEIbHBIX JIUCTOB.

He no3gxee nsatu pa6quX JIHEM cO gHS IMOJIYUCHUA OJIaHKOB MCITOJTHUTEIBHBIX JINCTOB:

HEePBBIN SK3EMIUISIp aKTa MpHeMa TOTOBOTO 3aKa3a W TOBapHas HaKJagHas HANPaBISIOTCS B
I'VOIIO Cyne6Horo nenapramMeHTa;

BTOPOI 9K3eMIUISIp aKTa MpreMa FOTOBOTO 3aKa3a W TOBapHas HAKJIaJHAs HAIlPaBISAIOTCS B
aapec AO "T'o3Hak", yka3aHHBIN B CONPOBOAUTENBHBIX JOKYMEHTAX;

TPETHI SK3EMIUISP aKTa MpHeMa TOTOBOTO 3aKa3a W TOBapHAsl HAaKJIaJHAs TOJIIMBAIOTCS B
COOTBETCTBYIOIIMKA Hapsa (IeN10), MPeAYCMOTPCHHBIH HOMCHKJIATYPOH e aneUISIUOHHOTO
cyna, 00JIaCTHOTO M PaBHOTO UM CyZa, OKPY>KHOTO ((PJIIOTCKOr0) BOEHHOTO Ccyna, (peaepaabHOro
apOUTPaKHOTO CyJa, YIIPABICHUS.

B cnyuae HecBOEBpeMEHHOrO HaIlpaBiCHHUS akTa IpHeMa TOTOBOI'O 3aKa3a U TOBApPHOU
HakimanHon B azapec ['YOIIO CynebHoro paemapTamMeHTa TIpy30IMojydarelieM BMECTe ¢
Ha3BaHHBIMU JOKYMEHTAMM TaKk)K€ HaIlpaBIseTCss MUChMO, cojepxaiiee HHpopMmaiuo o
MPUYMHAX HECOOIIIOICHHS YCTAaHOBIIEHHOTO CPOKa.

4.8. Ilpu ycTaHOBIIEHHM HEAOCTAYM WJIM BBISBJICHUU (PAKTOB HEHAAJIEKAIIETO KadyecTBa
OJIaHKOB HCIIOJIHUTENIBHBIX JHUCTOB (Opak MpOAYKIMH, HECOOTBETCTBHE PEKBU3UTOB U JAPYroe)
IIPOBOJATCS IIPOLIEypa OTKa3a OT UX IpUema.

Komuccusi cooTBETCTBYIOIIET0 KaCCALIMOHHOTO CyAa, aleJIIIUOHHOTO Cy/ia, 00JIaCTHOTO U
PaBHOTO €My Cy/1a, OKPYKHOTO ((pII0TCKOTr0) BOEHHOTO cyaa, (eaepalbHOro apOUTPaskHOTO CyAa,
yIIpaBJICHUs] YCTaHABJIMBAET HECOOTBETCTBHE MOCTYNMMBIIUX OJIAHKOB HMCIIOJIHUTENBHBIX JIUCTOB
MpeabABIIEMbIM TPEOOBAHUSAM M COCTaBISIET aKT O HEJOCTaye WIM HEHaJJeXkallleM KauecTBe
npoaykuuu (npuioxenue N 3 k Hacrosme MHCTpyKIumM) B TpeX dK3eMIUISIpax.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

OauH S3K3eMIUIIp aKTa O HEJOCTaye WJIM HEHAJUIeKalleM KadecTBE MNPOAYKIHMH H
npuiiaraemMasi K HeMy Bcsl AeeKTHas MPOIYKIHUS W BCE AJIEMEHTbl BHYTPEHHEW M BHEIIHEH
YIIaKOBKH, B KOTOPOH OOHapykeHa HeaocTada WM JedeKTHas MPOAYKLUsS, He3aMeITUTEIbHO
nepenatorcst B AO "T'o3Hak"; BTOpOIi K3eMIUISp akTa B TEYEHHE MATU paboyuX JHEH ¢ MOMEHTa
ero coctaBnenus Hampasisiercs B ['YOIIO CyneGHoro aemapraMeHTa; TPETHH 3K3eMIUISp aKkTa
XpaHUTCA B COOTBETCTBYIOIIEM Hapsane (Iene), MNpeAyCMOTPEHHOM HOMEHKIATypou Jien
KacCaI[MOHHOTO CyJa, amneuUIAIMOHHOTO CyAa, O0JacTHOTO M PAaBHOTO €My CyJa, OKPYKHOTO
(roTCcKOT0) BOCHHOTO CyAa, (PeaepanbHOro apOUTPAKHOTO CYy/Ia, YIIPABJICHHUS.

(8 pen. Ilpukaza CyneOHoro aenapramenta npu Bepxosnom Cyne PO ot 22.03.2024 N 63)

O mnpoBeneHUU MNPOUEAYpPHl OTKa3a OT MpuemMa OJIAHKOB HCIOJHUTEIbHBIX JIUCTOB HE
MO3/IHEE CIIEAYIOMIEr0 padodero JHs MocpeAcTBOM TenedoHHOM cBsizu yBemomisiercs ['YOIIO
CynebHoro aenapramMeHTa.

4.9. Meporipustus 0 3aMeHE BO3BPALIEHHON B COOTBETCTBUM C MYHKTOM 4.8 HacTosIen
Nuctpykumn B AO "T'o3nak" mpoaykmuu ocymiectBisitoTess CyneOHpIM nenapraMeHToM u AO
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"I"o3HaK" B COOTBETCTBUM C YCIOBUSIMH rOCYJapPCTBEHHOI'O KOHTPAKTA.

[Tpriem G1aHKOB MCIOJIHUTEIBHBIX JTUCTOB, MOCTYNUBIINX B KAYECTBE 3aMEHBI, IPOBOJIUTCS
Ipy30I01y4daTesiMi B COOTBETCTBUU C TPEOOBAHUSIMU HACTOsAIIEro paszaena MHcTpykuuu.

5. Yder 0J1aHKOB HCIOJHUTEJILHBIX JUCTOB

5.1. Ilocne moamucaHusl akTa IpHeMa TOTOBOrO 3aKa3a M TOBAapHOW HAKIAJHON OJIaHKU
UCIIOJIHUTENbHBIX JIUCTOB IPUHUMAIOTCS HA y4eT.

5.2. YueT 6J1aHKOB HUCIIOJIHUTEIBHBIX JIUCTOB OCYIIECTBIISIETCSI OTBETCTBEHHBIM PAOOTHHUKOM
anmapara cyna, cye0HOro NpUCyTCTBUS, YIIPABICHUS MO CEpUSIM U HOMEpPaM B JKypHaje ydyeTa
0JIaHKOB MCITOJIHUTEIBHBIX JTUCTOB (Tipuiioskenue N 4 k Hactosmeit UacTpykuun).

B cyneOHOM mpucyTCTBUU BEIETCsSl OTIENBHBIN KypHaJ ydera OJIaHKOB HMCIIOJHUTENIBHBIX
muctoB (mpuiioxkenue N 4 k HacToswmed MacTpykuun).

OTBeTCTBEHHBIM DPAOOTHHMKOM ammapara cyja, CyJeOHOro NPHUCYTCTBUS, YIpPAaBICHUS B
KypHasie ydera OJaHKOB HCIHOJHUTENBHBIX JHUCTOB (mpwiokenue N 4 K HacToslen
WNucTpykuuu) nenaercs 3a0uch O MPUHATUU Ha XpaHEHUE OJIAHKOB HCIIOJHUTEIBHBIX JIMCTOB (C
IIPOCTABIEHUEM UX KOJIUYECTBA, CEPUU U HOMEPOB, JaThl OCTYIIICHHUS).

Kypnan yyera ONaHKOB HCIOJHUTENBHBIX JUCTOB (mpmioxkeHue N 4 K HacTosmen
WNHceTpyKumK) U3roTaBauBaeTcss TUIOTPadCKUM CIOCOOOM; KypHaNl JOKEH ObITh MPOUIUT, €ro
JUCTBI IPOHYMEPOBaHbI. KOJIMYECTBO JUCTOB B >KypHAJIE 3aBEPAETCA Ha IOCIEIHEH CTpaHULE
MOJNUCHIO OTBETCTBEHHOI'0 pabOTHHUKA ammnapara cyAa, CyAeOHOTO NPUCYTCTBUS, YIpaBICHUS U
OTTHUCKOM I'epOOBOIi MeyaTH cyja, ynpaBJIeHHUs.

Yyer ONaHKOB HCIIOJHUTEIBHBIX JINCTOB TaKKe BENETCS OTBETCTBEHHBIM PaOOTHHUKOM
amnmapara cyja, CyJleOHOTO MPHUCYTCTBUS B COOTBETCTBYIOIICH aBTOMATH3UPOBAHHOW CHCTEME
Cy1e0HOTO JIEJIOMPOU3BO/ICTRA.

5.3. [Ilepemaua OnaHKOB HCIOJHUTENbHBIX JIUCTOB (32 HCKJIIOYEHHEM OJIaHKOB,
HaXOoJUIMXCA B pe3epBHOM (oHAE yIpaBieHHs) B pallOHHBIE CyAbl U TapHU30HHBIE BOCHHbIE
CYJIbl OCYILIECTBIsIETCS yripaBieHueM B TeueHue 10 (necaru) pabouux AHEH co AHA UX MOJTyYEHUs
OT ITOCTAaBILMKA.

OTBETCTBEHHBIM PA0OTHUKOM YTPAaBIIEHUs OJIAHKH HCIIOJTHUTEIBHBIX JIICTOB MEPEIAI0TCS
pabOTHUKY palOHHOIrO CyJlia, TApHU30HHOI'O0 BOEHHOTO Cyna, aJIMUHUCTPATOPY CyJa, KOTOPOMY
mpesiceaTeNieM COOTBETCTBYIOIIETO Cy/a BbIJIaHA JIOBEPEHHOCTh HA MPAaBO MOJyYEHUs] OJIAHKOB
WCIIOTHUTENBHBIX JTUCTOB OT YIIpaBlIeHUS (Jjajee - YIIOTHOMOUYEHHOE JIUIIO).

®akT nepenaun GUKCUPYETCs aKTOM MpHema/mepenayr 0JaHKOB MCIOJHUTEIbHBIX JINCTOB
(mpunoxenue N 5 k Hactosimeit HCTPYKIINM), KOTOPBIA 3aNIOTHIETCS B IBYX SK3EMILIAPAXx.

OI[I/IH OK3CMILIAP aKTa HpI/IeMa/nepez[aqH OJIaHKOB HKCITOJJHHUTCIBHBIX JINCTOB BMECTE C
OJlaHKaMH WCIOJHUTENBHBIX JINCTOB nepeaacTcAa yrioJJHoMO4YCHHOMY JIMITY.

Bropoii sk3emmuissp akta mpuema/mepenadnd OJIAHKOB HCIOJHUTEIBHBIX JINCTOB WM KOIIHS
JIOBEPEHHOCTH TOAIIMBAIOTCS B COOTBETCTBYIOIIMH Hapsa (Aeno), MNpeayCMOTPEHHbIN



HOMEHKJIATYPOU J1€J1 yIIPABIICHMUS.

OTBETCTBEHHBIM PAOOTHHKOM YIPAaBICHHUS B JKypHaje yueTa OJIaHKOB HCIIOJIHUTEJBHBIX
muctoB (npusnoxkenue N 4 k Hacrosuied MHCTpyKIMK) AenaeTcs 3auch O NepeJaHHbIX OJaHKax
UCIIOJIHUTENBHBIX JIACTOB (C YKa3aHMEM HX KOJIMYECTBA, CEPUM M HOMEPOB, JATHI IIEpPEaayn),
yKa3bIBalOTCSl JOJDKHOCTh, (aMHJIUS M HMHHULIMAIBl YHOJHOMOYEHHOIO JIMIA, CTABUTCS €ro
MTOATIHUCK.

5.4. Axr npuema/mepenayu OJAHKOB MCIOJHUTEIBHBIX JUCTOB (mpmioxeHue N 5 k
HacTosAmerd WHCTpyKIMM) SBISETCS OCHOBAaHUEM JMJI TNPUHSATUS OJIAHKOB HCIOJHUTENBHBIX
JIUCTOB Ha Yy4YeT OTBETCTBEHHBIM pA0OTHUKOM ammapara palOHHOrO Cyla, TapHU30HHOTO
BOEHHOIO CyJa.

B ciydae momyueHus OJaHKOB HCIOJHUTENBHBIX JINCTOB YMOJIHOMOUYEHHBIM JIMIIOM, HE
SBJIIOIIMMCS] OTBETCTBEHHBIM PaOOTHUKOM arapaTa pailoHHOTO CcyJa, TApHU30HHOTO BOEHHOI'O
Cyla, Takoe YIOJIHOMOYEHHOE JIMIIO IOCJI€ NMPUOBITUS B COOTBETCTBYIOIIMHA palOHHBIA CYJ,
TapHU30HHBIN BOGHHBIM CyJl He3aMeIUIMTEIbHO IepelaeT aKT Ipuema/mepenadd OJaHKOB
UCIIOJIHUTENBbHBIX JHUCTOB (mpuioxkeHne N 5 k Hacrosmed WHeTpykuuil) u  OnaHku
WCIIOJIHUTENBHBIX JINCTOB OTBETCTBEHHOMY paOOTHHKY amrmapaTta palOHHOTO Cy/Ja, TapHU30HHOTO
BOEHHOIO CyJa.

OTBETCTBEHHBIM PA0OTHUKOM aIapara paiOHHOTO Cyjia, TapHU30HHOTO BOSHHOTO CyJa B
COOTBETCTBUM C MYHKTOM 5.2 Hacroswmed WHCTpykumm B KypHase ydera OJIaHKOB
HCTIOJIHUTENBHBIX JIUCTOB (mpuiokenne N 4 Kk Hacrosmed WMHcTpykiuu) —genaercs
COOTBETCTBYIOIIAs 3aMKCh O MPUHSATUU HA XpaHEHUE OJAaHKOB MCIOJIHUTEIBHBIX JIUCTOB, a TAKXKE
YKa3bIBAIOTCS JOJDKHOCTh, (aMmivs W HWHUIHAIBI YIOJHOMOYEHHOTO JIMIA, MepeaaBIIero
Omanku, craBurcs ero mnoamuch. CooTBeTcTBylomias  wHGOpMAIUs  BHOCHTCS B
aBTOMATH3UPOBAHHYIO CUCTEMY CYAEOHOTO JEIONMPOU3BO/ICTBA.

AXT npueMa/niepeiadn OJAHKOB MCIIONHHUTEIBHBIX JTUCTOB (mpriokenue N 5 k HacTosIien
WNHceTpyKimK) XpaHUTCS B COOTBETCTBYIOIIEM Hapsie (Jere), IpelyCMOTPEHHOM HOMEHKIIATypoil
JIeJ1 PaiilOHHOTO CyJ1a, TAPHU30HHOIO BOEHHOI'O Cy/1a.

5.5. Tlepemaua OnaHKOB HWCIIOJHUTEIBHBIX JIMCTOB B  CylneOHbIE MPUCYTCTBUS
OCYILECTBIIIETCS CyJaMH 10 Mepe HEOOXOIUMOCTH.

OTBETCTBEHHBIM pPa0OTHUKOM ammapara cyjaa OJaHKM HCIOJHUTENbHBIX  JIUCTOB
nepenaTcss padbOTHUKY CyAeOHOTO MPUCYTCTBUSA (aAMUHHUCTPATOPY CyAeOHOTO MPUCYTCTBUS),
KOTOPOMY INPEJCENATENEM COOTBETCTBYIOIIEIO Cy/ia BblIaHA JOBEPEHHOCTh HA MPABO MOJIYYEHUS
ONaHKOB MCIIOJIHUTENBHBIX JIUCTOB OT cyAa (Jajee - YIOJIHOMOYEHHOE JIMIO CyneOHOTro
MIPUCYTCTBUSA).

®akT nepenaun GUKCUPYETCs aKTOM MpHema/mepenayr 0JaHKOB MCIOJHUTEIbHBIX JIUCTOB
(mpunoxenue N 5 k Hactosimeit HCTPYKINN), KOTOPBIHA 3aMOTHIETCS B IBYX dK3EMIUIIpaXx.

OauH 53K3eMIUIAp akTa mpuema/mepenayd OJIAaHKOB HCIOJHUTEIbHBIX JIMCTOB BMECTE C
OnmaHKaMU HWCHOJHHUTEIBHBIX JIUCTOB TMEPENAeTCs YIMOJHOMOYEHHOMY JIMIly CyJeOHOTo
IIPUCYTCTBUS.

BTOpOf/'I 9K3CMILIAP aKTa HpI/IeMa/Hepez[an/I OJIaHKOB  MCIIOJIHUTEJIBHBIX  JIMCTOB



MOAIIMBAETCS B COOTBETCTBYIOIIMI Hapsij (11€710), MPeAyCMOTPEHHBI HOMEHKIIATYPOU JIe] Cy/a.

OTBeTCTBEHHBIM pa0OTHUKOM arapaTa cyja B )KypHalle yuyera OJIaHKOB MCIIOTHHUTEIbHBIX
nucToB cyna (mpunoxkenue N 4 k Hactosimedl MHCTpyKuumM) nenaercsi 3aluch O KOJIUYECTBE
NepelaHHBIX OJaHKOB HCIOJHUTEIBHBIX JHUCTOB (C yKa3aHMEM HX CEpUH U HOMEPOB, IaThl
nepefadyn), VYKa3bIBAIOTCS JOJDKHOCTh, (aMWiIMs ¢ HMHHUIMAIB  YIOJIHOMOYEHHOTO JIMIIA
CyZ1e0HOTO MPUCYTCTBUSI, CTABUTCS €r0 MOJIIHUCH.

AKT npuema/nepenaun OJaHKOB MCIOJHUTENBHBIX JUCTOB (mpuioxeHue N 5 Kk HacTosmen
WHCTpyKIMK) SBISETCSI OCHOBAHUEM JJISl IPUHATUS OJAHKOB MCIIOJIHUTENBHBIX JIUCTOB HA Y4eT
OTBETCTBEHHBIM PAOOTHUKOM CYJEOHOIO MPUCYTCTBHS.

B cnyuyae monydyeHuss OJaHKOB HCIHOJIHUTEIBHBIX JIMCTOB YIOJHOMOYEHHBIM JIMIIOM, HE
SBJISIOIIMMCST OTBETCTBEHHBIM PAOOTHUKOM TMOCTOSIHHOTO CYJIeOHOrO0 MPHUCYTCTBUSA, TaKOe
YIOJHOMOYEHHOE JIMIO TOciae NpUOBITHS B COOTBETCTBYIOLEE CYyNEOHOE MPUCYTCTBHUE
HE3aMEeJUIMTENIbHO TMepeAaeT akT MpueMa/nepenadyd OJaHKOB MCIOJIHUTENBHBIX JIUCTOB
(mpumoskenne N 5 k  Hactosmied WMHCTpyknmu) W OJNIAaHKM HMCIOJHUTEIBHBIX  JIHCTOB
OTBETCTBEHHOMY pPa0OTHHKY CyA€OHOTO IPUCYTCTBUS.

OTBETCTBEHHBIM PAOOTHUKOM CYIe€0OHOrO0 MPUCYTCTBUS B COOTBETCTBHHM C IYHKTOM 5.2
Hactosimed MHCTpykuuMum B JKypHaie ydera OJaHKOB MCIIOJHUTENBHBIX JIMCTOB CYIEeOHOro
npucytcTBus (nmpuioxkenue N 4 k Hactosdmed MHCTpykuun) nenaercs 3amuch O NPUHATHUA Ha
XpaHeHue OJIaHKOB HCIIOJHUTEIBHBIX JHCTOB, YKa3bIBAIOTCS JOJIKHOCTD, (DaMUIIUS U MHUIAJIBI
YIIOJIHOMOYEHHOT'0 JIMIIA Cy/1eOHOT0 MPUCYTCTBUSA, NIEPEaaBIIero OJaHKH, CTABUTCS €ro MOIHCh.
CootBercTBytomasi uH(pOpMaIUsl BHOCUTCA B aBTOMAaTHU3UPOBAHHYIO CHCTEMY CYyJIEeOHOro
JICJIONPOU3BOJICTBA.

AKT npuema/nepenayn OJaHKOB UCIOJHUTENBHBIX JTUCTOB (mpuiioxkeHue N 5 Kk HacTosen
WNHCcTpyKIMM) XpaHUTCS B COOTBETCTBYIOLIEM HOMEHKJIATYpHOM Hapsne (mene), BeAyliemcs B
Cyl1eOHOM MPUCYTCTBUH.

5.6. biiaHKy MCTIOJIHUTENBHBIX JIUCTOB BBIIAIOTCA paOOTHUKAM ammapara cynaa, CyaeOHOro
MPUCYTCTBUSA UL X OQOPMIICHUSI B COOTBETCTBHH C MPOLIECCYaTbHBIM 3aKOHO/IATEIBCTBOM IO
BCTYIIMBIIINM B 3aKOHHYIO CUJTY CYJI€OHBIM aKkTaM (Jajnee - paOOTHUKH amnmnaparta cyja (cyaeOHoro
MPUCYTCTBHUSA), OTBETCTBEHHBbIE 332 O(GOPMIICHHE HWCIOJHUTEIBHBIX JIUCTOB) IOJ TMOANUCH B
KypHasle ydera OJaHKOB HCIOJIHUTENBHBIX JHUCTOB (mpwiokenue N 4 K HacTosAlen
WNuctpykumm).

5.7. bnaHKH MCIIOTHHUTENIBHBIX JINCTOB HE SABJISIOTCS OJJaHKaMH CTpOFOP'I OTYETHOCTHU.

Yyer ONaHKOB WCIOJHUTENIBHBIX JIMCTOB OCYIIECTBISETCS (PUHAHCOBOW  CITY>KOOi
KacCaIl[MOHHOTO Cy/a, amneJISIUOHHOTO CyAa, OOJaCTHOTO M PaBHOTO €My Cya, OKPY>KHOTO
(¢morckoro) BoeHHOro cyaa, (¢eAepalbHOTO apOMTPaXKHOTO CyAa, VYIpaBICHUS Ha
JIOTIOJTHUTEIIbHOM 3ab0anancoBoM cuere 90 "biaHkW MCIOJHUTENLHBIX JIMCTOB', BBEACHHOM B
paMkax popMHUpPOBaHUS YUETHON MOJIUTHKH.

(B pen. IIpukaza Cyne6Horo nenapramenta rpu Bepxosaom Cyne P® ot 22.03.2024 N 63)

VYyer OnaHKOB BeJETCS B YCIOBHOM OIEHKE: OAWH OJaHK - OAuUH pyOJib B paspese
OTBETCTBEHHBIX JIMI. BbIObITHE OJIAaHKOB HCHOJIHUTENBHBIX JUCTOB MPOU3BOJIUTCS OJUH pa3 B
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MOJIYTOAME IO OOIIeMy KOJIMYECTBY BBIJIAHHBIX (HAIPABICHHBIX) HWCIIOJHUTEIBHBIX JUCTOB,
UCTIOPYCHHBIX, YTPAaYCHHBIX, IEpEepaclpeieieHHbIX OJIAHKOB HCIOJHUTEIBHBIX JIMCTOB Ha
OCHOBAaHWW CBEJICHUW O KOJUYECTBE WCIOIb30BAHHBIX OJAaHKOB HCIIOJTHUTEIBHBIX JIUCTOB
(mpunmokenue N 12 k Hactosmieit MHCTpyKIMK), NMPEaCTaBIIeMbIX B (DHHAHCOBYIO CIyX Oy
OTBETCTBEHHBIMH pAOOTHUKAMM ammapata KacCallUOHHOTO CyJa, aneJUIIIUOHHOrO Ccyaa,
00JJaCTHOTO M PaBHOTO €My cyda, OKPYXKHOTo ((hJOTCKOro) BOGHHOro cyna, (enepanbHOro
apOUTPaXHOTO CyAa, YIIPABICHUS.

(B pen. Ilpukaza CynedbHoro nenapramenTa npu Bepxosuom Cyae P® ot 22.03.2024 N 63)

Jlo wmomenTta mocrtymiaeHus u3BemeHus  (¢p. 0504805) momyueHHble — OJIaHKH
WCIIOJIHUTENBHBIX JINCTOB YYMTHIBAIOTCS TaKXKe Ha 3abasaHcoBOM cuere 22 "MatepuanbHble
[IEHHOCTH, TIOJTyY€HHBIE 110 IIEHTPATN30BaHHOMY CHA0XKEHHIO".

YunuTsiBaeMble Ha 3a0aaHCOBOM cueTe 22 OJaHKU WCIIOJHUTEIBHBIX JHCTOB pa3periaeTcs
HCIMOJIB30BaTh C MOMEHTa ux nosrydenust or AO "['o3nak".

6. XpaneHnue 0,1aHKOB HCIIOJTHUTEIbHBIX JHCTOB, IPOBEPKA
UX HAJIMYHUSA

6.1. B cynax, cyaeOHBIX NPUCYTCTBUSIX, YIpPaBICHHUSIX ONAHKA HCIOIHUTEIBHBIX JIMCTOB
XpaHATCA B 3alMUpaeMblX MeTaUIM4eckux Mmkadax, ceiidbax u (UIuM) B CHEIHAIBHO
000pYyIOBAaHHBIX MMOMEIIEHUSX B YCIOBHUSIX, UCKIIFOUAIOIIUX JOCTYI K HUM MOCTOPOHHUX JIUII, UX
MOpYy U XHIICHHUE.

[Io oxoHuaHuu pabouero JHS MeCTa XpaHEHHs OJIAHKOB ONEYaThIBAIOTCA WU
OTUIOMOUPOBBIBAIOTCS.

6.2. OTBeTcTBeHHBbIC PAOOTHUKU armapara cyja, CyJAeOHOTrO MPHUCYTCTBUS, YIPABICHUS,
MOJTYYUBIIIME OJIAHKU WCIIOJTHUTENBHBIX JIMCTOB, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a MX
XpaHEHUE W BbIAAYY IS TMOCJIEAYIoImero o(GopMICHHS MO BCTYMHUBIIMM B 3aKOHHYIO CHITY
Cy/1IeOHBIM aKTaMm.

6.3. ExekBaprampHo Komwmccueilr cyma, cyaeOHOTO TPUCYTCTBUS,  yNPaBICHUS
OCYIICCTBIIICTCS TIPOBEPKA HaIWUWsl OJAHKOB HWCIOJHUTEIBHBIX JHUCTOB, MO WUTOTaM KOTOPOU
COCTaBIISIETCS aKT MPOBEPKHU HAIW4YUs OJIAHKOB HCIIOJHHUTENBHBIX JIUCTOB (TpuiiokeHne N 6 K
HacTosimeld MHCTpyknmu), B KOTOPOM OTpaxkaeTcsi HHQpOpMAIlMs Ha HAYajlo W KOHEIl
MIPOBEPSIEMOTO TIeproaa (KBapTaia).

B cnyuyae oTcyTCTBUSI HA MOMEHT OKOHYaHHs KBapTajia B CyJe, CyJeOHOM MPHUCYTCTBUU, B
yIpaBieHUH OJIAHKOB HCIIOJHUTENBHBIX JHCTOB B akT (mpuioxkenne N 6 K HacTosmel
WNHcTpyKimK) BHOCUTCS COOTBETCTBYIOIIAs HHPOpMaLHSI.

AKT NpoBEpKHU HaIN4Msl OJAHKOB UCIIOJIHUTEIBHBIX JUCTOB (MpuiokeHne N 6 K HacTosen
WNHcTpyKuMM) MOAIIMBAETCA B COOTBETCTBYIOIIMM HOMEHKJIATYpHBIM Hapsaj (Zeno) cyna,
CyJeOHOTro MPUCYTCTBUSI, YIPABIICHUS.

[Ipu oTcyTcTBHM B COOTBETCTBYIOIIEM YIIPABICHWW pPe3epBHOTO (OHAA aKT MPOBEPKU
Hanuusl OJAHKOB MCIOTHUTENBHBIX JUCTOB (mpuinoxeHue N 6 k Hacrosiuiedt MHcTpykuuu) He
COCTaBJISIETCH.
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(a63an BBeneH [pukazom Cynebnoro nenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N
63)

6.4. Bueouepennas mpoBepka HaU4YWs OJIAHKOB HCIOJHUTENBHBIX JUCTOB MPOBOJIUTCS
nepes cMeHoi npencenatens Komuccuu, oTBETCTBEHHOT0 pa0OTHHKA ammapara cyza, CyJaeoHoro
NPUCYTCTBUS, YIPABICHUSA, a TaKXKe II0CIe BO3HHUKHOBEHHUS 4YpE3BbIYAWHBIX CHUTyalluid, B
pe3yabpTaTe KOTOPBIX BO3MOXKHA yTpaTa OJaHKOB UCIIOJHUTENbHBIX JINCTOB.

6.5. Ilpu oOHapyxkenun Komuccueill cyna, cyneOHOro HpPUCYTCTBUS, YIpPaBICHUS NpU
NPOBEJICHUU MPOBEPKU HAIWYUS OJAHKOB MCIOJHUTENBHBIX JUCTOB yTpaThl OyiaHka (OJIAHKOB)
OCYILECTBIIAIOTCS MEPONIPUATHS, IPEAYCMOTPEHHBIE pa3aenoMm 11 Hactosmen UHCTpyKImuy.

7. Ucnoan3oBaHue 0JIAHKOB MCIMOJHUTEIbLHBIX JIUCTOB

7.1. B1aHK UCHOJHUTEIBHOTO JIUCTA COCTOUT U3 YETHIpEX JIBYCTOPOHHUX JIMCTOB (hopmara
A4, CKperICHHBIX MEXIY cO00# CKieHKoM, mephoprupoBaHHONW MO MpaBoi TpaHuie Gopmara,
KOTOPBIE KPETISITCS Ha €IUHOM KOPEIIKE.

7.2. 1ns opopmiieHHs] UCTIOTHUTENIBHOTO JIMCTa paOOTHUK ammnapara cyna, OTBETCTBEHHBIN
3a odopmieHre OJaHKa HCIOJHUTEIBHOTO JIMCTA, OTPBHIBAET KOPEIIOK OJaHKa IO JIMHHUU
nepdopanuu, pazbeIuHsIET JUCTHl BO M30€KaHWE MPWIMNAHUS W MPHUCTYNAaeT K 3aloJHEHUIO
OJIaHKa MCIIOJIHUTENIBHOTO JIUCTA.

7.3. biaHK HCHOJHUTEIBHOTO JIUCTA 3alOJHAETCA C HCIOJIB30BAaHUEM BJIEKTPOHHOTO
mabJioHa WCIOJHUTEIBHOTO JINCTa, MNPEAYCMOTPEHHOIO B aBTOMATHU3MPOBAHHOW CHCTEME
Cy1eOHOTO JIeJIOMPOU3BOICTRA.

B ciydae oTCcyTCTBUSI TEXHHMYECKOW BO3MOKHOCTH HCIOJIb30BAaHMS aBTOMATHU3WPOBAHHOU
CHCTEMBI CyJEOHOTO MEJIONMPOU3BOJICTBA JOIYCKAETCS 3allOJIHEHUE OJIAaHKOB MCITOJHUTEIIBHBIX
JUCTOB C NPUMEHEHHEM MIA0JOHOB, CHOPMHUPOBAHHBIX C IMOMOIIBIO TEKCTOBOI'O penaKTopa
HEMOCPEJCTBEHHO B cyAe. B 1aHHOM ciyyae Bce HEOOXOJUMBIE PEKBU3UTBI U TEKCT
PE30JIIOTUBHON YacTH CyZ€OHOT0 aKTa 3aHOCSITCSI OTBETCTBEHHBIM PA0OTHHUKOM CaMOCTOSITEIIBHO.

B uCKIIOUMTENBHBIX CITy4asX MPH HEBO3MOXKHOCTH 3allOJIHEHUS OJJaHKa MCTIOTHHUTEIHHOTO
JUCTa BBIIICYKAa3aHHBIMH CIIOCOOAMH 3aIlOJIHEHHE OCYIIECTBIISETCS PYKOIUCHBIM CIIOCOOOM C
yueroMm TpeOoBanmii ctathl 13 denepanbHoro 3akoHa ot 2 oktsaops 2007 r. N 229-®d3 "O6
WCTIOJIHUTEILHOM MPOU3BOJICTBE".

7.4. UcOMHUTENBHBIN JIUCT JOJKEH OBITh 3alOJHEH YeTKO W TPaMOTHO, 0€3 MCIpaBIICHUH,
OIIEYaTOK U JOIOJIHECHHUH.

Bech TeKCT HCHOJHUTEIBHOTO JIMCTA 3aIlOJIHSACTCS € IUHBbIM CHOCO6OM, IMPUMCHCHHC
KOM6I/IHI/IpOBaHHOFO METOAAa HE OJOITYCKACTCH.

7.5. 3anonHeHne OJlaHKa MCIIOJHUTEIBHOTO JIUCTa MPOM3BOAUTCS ¢ 00euX CTOpOH. TekcT
PE30JIIOTUBHON YacTH CyJeOHOT0 akTa BHOCUTCS B OJIaHK C IIEpBO IO YyeTBepTyro cTpaHuly. Ha
MATOW W IIECTOW CTpaHWIax OyiaHka pasMemniaercs WH(oOpManus O TOKHHKE U B3BICKATEINE,
msATas CTpaHWIa MOANKCHIBAE€TCA Cyaped. Bce HesamonHeHHele rpadpl W ocTaBIIMECS
HE3aIl0JHEHHBIMM CTPaHMIIbI OJIAHKA, 32 UCKIIOYEHUEM CTPaHULl 7 U §, MIPOUYEPKUBAOTCS 3HAKOM
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"Z" mmbo 3a0MBAIOTCS JMAaHHBIM 3HAKOM aBTOMATHYECKH WIPHU PACIEYAaThIBAHUHM TEKCTa
UCIIOJIHUTENBHOTO JIUCTA.

CenpMass M BOCbMas CTpaHMIBI OJaHKAa NpEIHA3HAYEHBI JUIsl OTpa)KeHUs HHQPOpMaluu
noJipa3JielieHus CyJneOHBIX TPUCTABOB (HAJOTOBOTO oOpraHa, OaHKa M HWHOM KpeauTHOU
OpraHu3aluy, rOCyAapCTBEHHOTO OpraHa) U 3alO0JHEHUIO CYJIOM HE MOAJIEeXkKaT.

7.6. TexkCT UCIOJIHUTENBHOTO JIMCTA IeyaTaercs 4depe3 | - 1,5 MekCTpouHBIX MHTEpBaia,
mpugprom Times New Roman, uepHoro nera, pazmepom ot 10 10 14, Ha pacCTOSIHUM OT JIEBOU
TpaHMIBI TEKCTOBOTO Moy - 30 MM, OT mpaBoi - 15 MM, BepxHel u HwkHer - 20 mMm. ['padbr
0JlaHKa B cllydae HEOOXOJUMOCTH MOTYT 3amoJIHAThCsA Oojee menkuM mpudrtom Times New
Roman, yepHoro 1nigera, Ho HEe MeHee pa3mepa 8.

7.7. B cmydae ecaum TEKCT PpE30JIIOTMBHOM YacTH CyJeOHOro axkTa MpPEeBbIIIAET
MpeHa3HAuYEHHbIE JUJIS 3TOr0 CTPAHULBI HMCIOJIHUTENIBHOIO JINCTA, HAa YETBEPTOU CTpaHUIIE
OmaHka BblNosHsAeTcS Haamuch. "llpomomkenue Ha OnaHke ucnojgHuTeNbHOro nucrta "Cepus

N ". Ha yka3zaHHOM OJIaHKe HMCIIOJIHUTEJIBHOTO JIUCTA B MIPABOM BEPXHEM YTy
BBINOJHsETCA HaAnuch "llpogomkenne ncnoJHUTENbHOrO Jcta "'Cepust N "
3aTeM 3aroJHSIOTCA BCE MOJS NEpBOM CTpaHUIBl OJaHKa, a Mocjie clIoB "peurwl (ompenenud,
MOCTAHOBMII)" MPOIOJIKACTCS U3JI0KEHUE PE30TIOTUBHOM YacTH CyAeOHOro akra ¢ TeX CJIOB, Ha

KOTOPBIX ITPECPBATIOCH U3JI0KCHUC Ha ITPCABIAYIICM 6J'IaHKe, Tak, YTOOBI HE JAOITYCKAaThb IIOBTOPOB.

7.8. Ilocne 3amojgHEHUs TEKCTOBOW YacTH MCIOJIHHUTENBHOTO JIMCTa PabOTHUK ammapara
Cyla, OTBETCTBEHHBIH 3a O(QOpPMIIEHHE HCHOJHUTEIBHOIO JIMCTAa, MPOBEPSET COAEpIKaHUE
MCTIOJHUTEIBHOTO JINCTA HAa €r0 COOTBETCTBUE CYZACOHOMY aKTy.

CdopMupoBaHHBIN 3JIEKTPOHHBIN I1a0J0H HCIOJHUTEIBHOTO JIUCTA PacledyaThIBacTCs Ha
OJIaHKE UCIIOJIHUTEIHLHOTO JIUCTA.

[Tpy HEOOXOAMMOCTH OCYIIECTBIISIETCS IMPEABAPUTEILHOE KOHTPOJBHOE pacriedyaThiBaHUE
MOATOTOBJIEHHOTO TEKCTa JIOKYMEHTa Ha OOBIYHOM JiucTe Oymaru gpopmara A4.

7.9. Bce nucThl G1aHKa HCTIONHUTENIBHOTO JINCTA MIPOIIMBAIOTCS HA JIBAa MPOKOJIA B BEPXHEM
JIEBOM YTIIy 4epe3 JIEBBI U BEpXHHI Kpail Jincta MpOoYyHOW HUTHIO (HE MEHEe JIByX 00OpOTOB B
KOKIYI0 CTOPOHY), KOHIBI KOTOPOH CBSI3BIBAIOTCS W BBIBOJAATCA Ha OOOPOTHYIO CTOPOHY
IIOCJIETHETO JINCTA.

[IpommBKka Takke MOXKET ObITh OCYILIECTBIIEHA C MPUMEHEHUEM JIFOBEpPCa U MOCIIEIYIOIIUM
MPOITYCKOM B 00pa3oBaBIlIeecss METAJUTMUECKOE KOJIbLIO MPOYHON HUTH HE MEHee JBYX 000pOTOB
Ha KaXJ1yI0 CTOPOHY JIUCTA.

MecTo npomuBKY 3aKiIenBaeTcsl OyMakKHOM HaKJIEHKOH (MPSIMOYTOJIBHOM MM KBaJpaTHOU
dhopmbl, pazmepoMm 45 - 55 MM Ha 35 - 45 MM), cofepIKallel CAEaYIONIYI0 yI0CTOBEPUTEIbHYIO
HaJIIUCh:

"HacTosmuii MCIOTHUTEIBHBIN JINCT BBHIITOJHEH HA JHUCTaX.
Cynaps (moanuck cyapu/pacimm@poBKa MOAMUCH CYIbH), 1aTa'.

Haxknetika AOJIDKHA 3aKpbIBATh MCCTO HPOMIMBKHU IMOJITHOCTBIO, 3a MPCACIIbL HaKJIEeHKHU MOTYT



BBIXOJIUTH TOJBKO KOHIIbI ITPOIIUBHBIX HUTEH, HO HE OoJee yem Ha 2 - 2,5 cM.

VYaocToBepuTenbHas HaJIIUCh 3aBepseTcss repOOBOW MeYaThio, KOTOPAas CTaBUTCS TaKUM
00pa3oM, 4TOObI YaCTUYHO 3aXBaThIBATh OYMaXKHYIO HAKJIEHKY, 3aKI€UBAIOLYI0 KOHIIbI HUTH.

HpI/I HCIIOJIb30BAHUU JIBYX H OoJyice OJaHKOB JJIA U3rOTOBJICHUA HCIIOJTHUTCIBHOI'O JIMCTA
OHH CHIMBAIOTCA BMCCTC B IIOPAAKE, YCTAHOBJICHHOM HACTOAIIUM ITYHKTOM.

7.10. PaboTHuk annapara cyja (cyae0HOro NpucCyTCTBHS), OTBETCTBEHHBIN 3a 0(opMIIeHUE
MCTIOJTHUTEIBHOTO JICTA, HECET MEePCOHATIBHYIO0 OTBETCTBEHHOCTH 3a HaJuIexaliee opopMieHne
UCIIOJIHUTEIBHOTO JIHCTA.

7.11. PabOTHHKOM amnmapara cyaa, OTBETCTBEHHBIM 3a O(QOpPMIIEHHE HCIOIHUTEIBHOTO
JMCTa, TOATOTOBJICHHBINH WCIIOJHUTENBHBIM JIUCT MepeJaeTcss Ccyabe Uid MNOMNUCAHMUS U
MPOCTaBJIEHUS TepOOBOM NEYATH.

CYI[BH IIOAIIMChIBACT HWCIIOJTHUTEIBHBIM JUCT HA TISITOM CTpaHUIC, a TaKXKXEC B MCCTC
IIPOIINBKH I101 YHOCTOBepHTeHBHOﬁ HaAIIUCBhIO.

B cnydae ecnu 11 M3TOTOBJICHHS UCTIOIHUTENIBHOTO JIMCTa TOTPe0OBATIOCH 3a1eiiCTBOBATh
nBa W Ooyee OJIAaHKOB WCIIONHUTENBHOTO JIMCTA, CYAbS TMOANKCHIBAET IIATYIO CTPAHUILY
MOCJIETHETO U3 UCIIOIb30BaHHBIX OJAaHKOB. MecTo Uil MOAMKCH CYAbH Ha MPEAbIIyIINX OJaHKax
3a0uBaeTcsd 3HaUKOM X, HallpUMep:

XXKXXXXKXKXKXKXXKKKK
Cyobsg —————————————— (momnmuchk, dbaMunmsa, MHULIKAJE) .

7.12.  Yder u Bblgaya (HampaBlieHHWE) HaaJeXamuM o0pa3oM  O(OpPMIIEHHBIX
UCTIOJHUTEIBHBIX JIUCTOB OCYIIECTBISIOTCS B MOPSAKE, MPEIYCMOTPEHHOM IPOLECCyaTbHBIM
3aKOHOJIATEIbCTBOM W COOTBETCTBYIOIIEH HWHCTPYKIHMEH TO CyAeOHOMY AeIONpPOU3BOJCTBY
(memonpou3BOACTBY).

B peructpauMOHHOM KapTOYKE KOHKPETHOIO Jeina, COAEpKalenucss B CUCTEMax
aBTOMATH3UPOBAHHOTO CYAEOHOI0O JEIONPOU3BOICTBA, JI€JAeTCs 3alUCh O CEpUU, HOMEpE U J1aTe
BblIauu (HampaBlI€HUH ) UCTIOIHUTEIBLHOTO JIUCTA.

7.13. B ciy4ae yTpaThl MCIIOJHUTEIBHOTO JIMCTa €ro NyOJMKaT BBIJACTCS CYAOM, paHee
BBIJIABIIMM YTPAYEHHBI WCIOIHUTEIbHBIN JIUCT, HAa OCHOBAHMM IMCHMEHHOTO 3asiBJICHUS
B3bICKATENsl WJIM CyAeOHOTO MPUCTaBA-UCIOJHUTENS, KOTOPOE paccMaTpUBAaEeTCsl B MOPSJKE,
YCTaHOBJICHHOM IIPOLIECCYaJIbHBIM 3aKOHOAATENLCTBOM Pocculickon denepanun.

HpI/I 9TOM I[y6.]'II/IKaT HUCIIOJIHUTCIIBHOIO JIMCTAa [JOJIKCH TIIOJIHOCTBIO BOCIHPOU3BOAUTDH
YTpaIIGHHblf/'I WCHOJIHUTEIbHBIN JIUCT.

7.14. Nybnukar 3anoiHserca Ha OJaHKe WCIOJHUTEIBHOTO JINCTA, B IPABOM BEPXHEM YTy
MEePBOro JIUCTa KOTOPOro npocrasigercsd mramn "yoaukat".

3anoyiHeHUe U Bbladya TyOnMKaTa MCIOJHUTEIBHOIO JINCTA MPOBOJUTCS B COOTBETCTBUM C
TpeOOBaHUSAMHU HacTosIIero pasaena MHcTpykuuu.

8. XpaHeHnmue, noramenue, CiucaHue



U YHMYTOKEHHEe UCTIOJTHUTEIbHBIX JUCTOB, BO3BPAIleHHBIX B CY/
(cyneOHOe MpUCYTCTBHE)

8.1. McnomHuTENbHBIE JTUCTHI, BO3BPAICHHBIE B CyI, CyAcOHOE NMPUCYTCTBHE B CBS3H C
HEBO3MOXXHOCTBIO WX JIOCTaBKH ajpecary (lanee - BO3BPALICHHBIC HMCIIOJHUTEIBHBIC JIHCTHI)
BMECTE C COIPOBOJAUTEIHHBIM ITHCHMOM M IIOYTOBBIM KOHBEPTOM ITOMEIIAIOTCS B (haiiI-BKIIA IBIIII,
KOTOPBIM MOJIIMBACTCS B COOTBETCTBYIOIIMIT HOMEHKIATYpPHBIN Hapsan (ZIe70) cyaa, cyneOHOro
NPUCYTCTBUSL TaKUM CIIOCOOOM, YTOOBI TIpU HEOOXOJUMOCTH HWCIOJHUTEIBHBIA JIUCT B
HETIOBPEIKJICHHOM BHUJI€ MOKHO OBIJIO BBIIATH (IIOBTOPHO HAMPABUTH) IMOTYYATEIIO.

Bo3BpaliieHHbIe MCHOJIHUTENBHBIE JMCTBHl XPAHATCA B CyA€, CyleOHOM MPUCYTCTBHHM B
TE4YEHUe TpeX JIET CUUTAsl C JaThl BO3BPALIEHUS B CyJl, CyJeOHOE IPUCYTCTBHE, a 3aTEM MOJIeKAaT
YHUYTOXKEHHIO B COOTBETCTBMM C TpeOOBaHUSAMH NYHKTOB 9.5 - 9.8 pasznmena 9 Hactosmieit
NHcTtpykumu.

8.2. Opranuzanus paOOThl C HUCHOJHUTEIBHBIMU JINCTaMH, BO3BPAIlEHHBIMH B CYI,
cyneOHOe MPUCYTCTBHE MO MHBIM MPUYMHAM, OCYIIECTBISETCS B COOTBETCTBUU C TPEOOBAHUAMU
WHCTPYKIIUHU MO CyA€OHOMY JEJIOMPOU3BOJICTBY (ACIOMPOU3BOJICTBY).

9. Horamelme, CIIMCAHUEC U YHUITOKCHUC 0JIaHKOB
HCITOJIHUTCJIBbHBIX JIUCTOB

9.1. biaHK HMCHOTHUTENHLHOTO JIUCTA, MUCIOPYCHHBIH TpU ero odopMIeHUH (BCIEICTBUE
OIIMOKH, OTEYaTKU, UCTIPABIICHUS, HEBEPHOTO YKa3aHUsI KaKUX-TUOO CBENEHUMN, HEMCIIPABHOCTH
OPIrTEXHUKU U T.ML.), B PE3yJbTaTe YPE3BBIYAWHOTO WM HWHOTO MPOUCIIECTBUS, MOICKHUT
MOTAIICHHUIO.

9.2. Vcriop4yeHHbIH O6J1aHK UCIIOJHUTEIBLHOTO JINCTA HE MO3/IHEe CIIeyIoIero padodero IHs
BO3BpalIaeTCsi OTBETCTBEHHOMY pa0OTHHUKY amnmnapara cyjaa (Cy1e0HOro npucyTCcTBHs).

B xypHane yuera OJaHKOB HMCHOJHUTEIBHBIX JHUCTOB (mpuioxeHue N 4 K HacTOsIICH
WNuctpykuun) otpaxkaercs uHpopmalus o BO3BpaTe HCIOPYCHHOTO OJaHKa MCHOJIHUTEIHHOTO
JICTA.

B cnyuae mopum Haxozsmierocst B pe3epBHOM (OHJIE yrpaBieHusl OJ1aHKa UCTIOTHUTEIBHOTO
JMCTa OTBETCTBEHHBIM Pa0OTHUKOM YTIPABJICHHUS JIETAETCS COOTBETCTBYIOIIAS 3alHCh B )KypHAJe
yudeTra O0JJaHKOB UCIIOJIHUTENbHBIX JTUCTOB (mpuiiockenne N 4 k Hactosmen MHcTpykuun).

9.3. Jlns morameHus OJlaHK MCIOJIHUTENBHOIO JHCTa (BCE €ro JMCThI) meperudaercs
MOTIONIaM Y TPOKAJBIBACTCS JBIPOKOJIOM OKOJIO JIMHUM Ccruba TakuM o00pa3oM, YTOOBI
00pa30Bajioch YeThIpe CUMMETPUUYHBIX OTBepcTUsA. Bce nucThl OnaHKa MepeuepKUBaIOTCS MO
quaroHanu (OT MPaBOro BEPXHETO YIJIa K HUKHEMY JIEBOMY) KPAaCHBIM MapKepoM, BIOJb JUHUU
MepeYePKUBAHNS PYUYKON BhIMOJHAETCS Haanuch "lloramieHo", yka3plBaeTcsl JlaTa MOTallCHUS
WCIIOJIHUTENBHOTO JIUCTA, (paMuIus, UMsI, OTYECTBO OTBETCTBEHHOI'O0 pabOTHHKA ammapara cyia
(cynebHOro mpuCcyTCTBUS, YIIPABIEHUS) U CTABUTCS €T0 MOAMKCH.

[loramennsli TakuM 00pa3oM OJIAHK HCIOJHUTEIBHOTO JIUCTAa TMOAIIMBAETCA B
COOTBETCTBYIOUIMI Hapsia (Zeno), MpeayCMOTPEHHbI HOMEHKIATypoil aen cyna (cyneGHoro
NPUCYTCTBUS, YIIPABICHUS).



9.4. VicnopueHHbIE U MOTALIEHHbIE B COOTBETCTBUU € MYHKTOM 9.3 Hactosueil UHcTpykumnu
OJIaHKM HMCIOJHUTEIBHBIX JINCTOB XpaHATCS B cyle (CyaeOHOM NpUCYTCTBUM, YIPABICHHH) B
TEUYEHUE CPOKA, YCTAHOBJIEHHOIO COOTBETCTBYIOIIEH HOMEHKIATYPOIl €.

9.5. Komuccueil COOTBETCTBYIOIIETO cyda (ympaBieHHUs) HE pPEXe OJHOr0 paza B roj
OCYIIECTBIIAETCA CIUCAaHUE U YHUUTOXKEHUE UCIIOPUYEHHBIX OJaHKOB MCIIOTHUTEIBHBIX JIUCTOB (B
TOM YKCJI€ MOCTYNUBIIUX U3 CYACOHOT0 MPUCYTCTBUS) IPU UX HAJTUYUU B Cy/i€, YIIPABICHUHU.

[To uToraM yHUYTOXKEHHUS UCIIOPYEHHBIX OJaHKOB HCIIOJHUTEIBHBIX JIUCTOB COCTABIIAETCS
aKT O CIIMUCAaHUHU HCIOPYEHHBIX OJIAHKOB M UX YHMUTOXEHMM (mpuioxkeHue N 7 K HacTosmen
WNHCcTpyKIMK), KOTOPBIM XpaHUTCS B COOTBETCTBYIOLIEM Hapsane (Iese), MpelyCMOTPEHHOM
HOMEHKJIATYpOU JIeN Cy/a, YIPaBIEHUS.

B xypHane ydera 0JIaHKOB HCIIOJHUTENBHBIX JHUCTOB (mpmioxkeHne N 4 K HacTosmei
WNHcTpykuun) Aenaercs 3aluch O CIUCAHUM UCIIOPYEHHBIX OJJAHKOB MCIOJIHUTEIBHBIX JIUCTOB U
UX YHUYTOXKEHUHU (C yKa3aHUEM CEpHUH, HOMEPOB YHUUYTOKEHHBIX OJIAHKOB) CO CCBUIKOM Ha
COOTBETCTBYIOIIMN aKT.

OTBeTCTBEHHBIM pAa0OTHUKOM armapara cyia HH(OpMalus O CHUCAHUU HCHOPYEHHBIX
OJIaHKOB M MX YHUYTOXXEHHHM 3aHOCHUTCA B COOTBETCTBYIOLIME CHUCTEMBI aBTOMATHU3UPOBAHHOIO
CyIeOHOTro J1eJ0IPOU3BOICTBA.

PaiioHHble Cy/bl, TAPHU30HHBIE BOCHHBIE CY/bl B T€UEHHE MATH pabouMX AHEH C MOMEHTa
COCTaBJICHUSl aKTa O CIHCAHWU MCIIOPYEHHBIX OJIAHKOB M MX YHUYTOXXEHUU HAIPaBISIOT €ro
KOITHIO B COOTBETCTBYIOILIEE YIIPABICHUE JUIsl CBEICHHUS.

VYrpaBiaeHUAMH KOMUU aKTOB 00 YHWUYTOXXCHUU HCIOPUYCHHBIX OJAHKOB HMCTOJHUTEIBHBIX
JIMCTOB, TOCTYNHUBIIME W3 PAOHHBIX CYJOB, TAPHU30HHBIX BOEHHBIX CYAOB, XpaHATCS B
COOTBETCTBYIOILIIEM HOMEHKJIATYPHOM Hapsje (znene).

9.6. CyneOHble MPUCYTCTBHUSI MO HCTEYEHHHM CPOKA XpaHEHHUs MEepealoT HCIIOPYECHHbIE
OJTaHKU MCTIOJIHUTENIBHBIX JIUCTOB JUISl YHUUTOKEHUSI B COOTBETCTBYIOIIUMN CY/I.

Pemenue o crimcanuu u nepeaauc UCIIOpYCHHBIX OJIaHKOB MCITOJHUTEJIBHBIX JTHUCTOB B cya
AT UX TOCIICAYIOMIETO YHUYTOXKCHUA IPUHUMACTCA Komuccueit Cy11€6HOFO HIpUCYTCTBHUA.

Komuccueit B AByX OJK3eMIUISIpaX COCTaBISETCS aAKT O CIHCAaHUM U IIepelade Ha
YHUYTOXKEHUE UCTIOPUYEHHBIX OJJAHKOB MCIIOJIHUTENIBHBIX JIICTOB COTJIACHO YTBEPKICHHOU popme
(mpunosxenue N 8 k Hacrosimein MHCTpyKIMH).

[Ipu mnepenaye HCMOPYEHHBIX OJAHKOB HCIOJHUTEIBHBIX JIMCTOB OTBETCTBEHHBIM
pabOTHUKOM ammapara cyJa Ha OJIHOM U3 SK3eMIUISIPOB aKTa JejaeTcs 3amuch 00 MX MpueMe.
JlaHHBIN 2K3eMIULSIp aKTa MOJIIMBACTCS B COOTBETCTBYIOIIUM HOMEHKJIATYpPHBIM Hapsj (Z1e7o),
BEJIYIIUNCA B CyIeOHOM TPUCYTCTBUHU. BTOpOW SK3EeMIULSIp aKTa ¢ HUCIOPUYEHHBIMH OJIaHKAMH
IepesaeTcs B Cy.

B xypHane yyera OJaHKOB HCIOJIHUTEIBHBIX JHUCTOB (mpuiiokeHue N 4 K HacTosmiei
WHCTpyKIIMHM) OTBETCTBEHHBIM PAaOOTHUKOM CyA€OHOTO WPUCYTCTBHS JAENACTCS 3alHucCh O
CIMCaHUM MCIOPYEHHBIX OJJAHKOB MCIIOJIHUTEIBHBIX JIUCTOB U UX IEpe/lade Ha YHUUYTOKEHUE B
CyJl CO CCBUIKOM Ha COOTBETCTBYIOIIMI aKT.



HH(I)OpMaI_II/IH O CIIMCAHUH UCITOPYCHHBIX 0JJaHKOB MCIIOJHUTEIILHBIX JTUCTOB U nepecaadyc nx
Ha YHHYTOXKCHHC 3aHOCHUTCSA B COOTBCTCTBYIOIIHNC CHUCTCMBI aABTOMATHU3UPOBAHHOI'O cyz[e6Hor0
ACIJIOMPON3BOACTBA.

[Tpu noctymieHuu U3 cyeOHOro NPUCYTCTBUS aKTa O CIMCAHUM U Iepeaade UCIIOPUYEHHBIX
OJJaHKOB HCIIOJHUTENBHBIX JIMCTOB C MCIIOPYEHHBIMU OJaHKaMM HCHOJHHUTEIbHBIX JIMCTOB
OTBETCTBEHHBIM pAOOTHUKOM ammapara cyJa B JKypHaje yyeTa OJIAaHKOB MCIIOJTHHUTENIBHBIX
muctoB (mpuioxenue N 4 k Hacrosiued MHcTpykuuum) pnenaercs 3amuch O MOCTYIJIEHUU
UCIIOPUYEHHBIX OJIAaHKOB UCIIOJIHUTEIBHBIX JUCTOB JJIs1 YHUUYTOXKEHUS CO CCHIJIKOM Ha JTaHHBIN aKT.

YHUYTOXKEHUE TOCTYNUBIIMX U3 CYAeOHOro MPHUCYTCTBUS HCIOPYEHHBIX OJIAHKOB
WCTIOJIHUTENBHBIX JINCTOB OCYLIECTBIISIETCA CYJIOM B COOTBETCTBHM C IIYHKTOM 9.5 HacTosIien
HNuctpykuum.

9.7. Tlpu 3amoJIHEHUM aKTOB O CHUCAHUU HCIOPUYEHHBIX OJAHKOB U HMX YHUUYTOXKCHUU
(mepenaue Ha YHUYTOXKEHHME) HUHQPOpMAIMS O CEpUAX W HOMEpax OJaHKOB, MOISKAIINX
CIUCaHMIO, B CIIydae COXpaHEHUs MOPSIKOBOW HyMepalliil MOXET OTPa)KaThCsl MHTEPBAIBHO (HE
ooiee 250 equHuI).

B ciiydae HEBO3MOKHOCTH COOJIOIEHUS TTOPSIAKOBOM HyMepalii HOMepa MepenuchiBaloTCs
MOIITYYHO.

9.8. Cioco6 yHUYTOXKEHHS UCTIOPUYCHHBIX OJJAHKOB UCIIOJTHUTEIBHBIX JINCTOB ONpPEIEIsIeTCs
UCX0Msl U3 00BEMOB YHUUYTOXKAEMOUM MPOAYKIIMHA CAMOCTOSITEIBHO (ammapatr sl YHUYTOKEHUS
Oymarw (mpenep), CKUTaHue 1 T.J1.).

10. YHn4YTOKeHHe 0JJAHKOB MCIOJIHUTEIbHBIX JIUCTOB, BhIIIEIIINX
u3 obopora

10.1. bnaHKY MCTIOJHUTENBHBIX JIUCTOB, BBIIIEAIINE B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu u3 060pora (B TOM YMcie NOCTYNUBLIMNE U3 CyleOHOTO MPUCYTCTBUS),
MOJJIe’)KAaT CIUCAHUIO M YHUYTOXKEHHMIO MO pemeHuto Komuccuun cyna, yrnpaBi€HHUs, O 4YeM
COCTaBJISIETCS aKT MO ycTaHOBJIEHHOU dopme (mpmnoxkenue N 9 k Hactosmen MHCTpykiun). AKT
XpaHUTCS B COOTBETCTBYIOIIEM Hapsje (Aene), mpeIyCMOTPEHHOM HOMEHKIATypoil 1en cyha,
yIpaBJCHUSI.

B xypHane ydyera OJaHKOB HCIOJIHUTEIBHBIX JIUCTOB (mpuiiokeHue N 4 K HacTosuiei
WNHucTpykuun) nenaercs 3anuch 00 YHUUYTOKEHUN OJIaHKOB MCTIOTHUTENbHBIX JTUCTOB, BBIIIEAIINX
u3 obopora (C yKazaHHEM CEpUH, HOMEPOB), CO CCBHUIKOM Ha BBINICyKa3aHHBIA akT 00
YHUUYTOXXEHHUH OJIAaHKOB UCTIOJHHUTEIBHBIX JIMCTOB, BBIIEAIINX U3 000pOTa.

Cynamu uHpOpMalus 00 YHUUYTOKEHUU OJAHKOB MCIOJHUTEIBHBIX JHCTOB, BBIIICAIINX B
COOTBETCTBUU C 3aKOHOJaTenbcTBOM Poccuiickoit ®enepanuu u3 000poTa, 3aHOCHUTCS B
COOTBETCTBYIOIINE CUCTEMBI aBTOMATH3UPOBAHHOTO CyI€OHOTO 1EJI0MPOU3BOICTBA.

PaiioHHBIMU cyJaMu, TapHU30HHBIMH BOSHHBIMU CYJaMU KOMHS aKTa 00 YHUYTOKEHUH
OJJaHKOB HMCIOJIHUTENILHBIX JINCTOB, BBIIMIEAIINX B COOTBETCTBHM C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepanuu u3 o00poTa, B TCUCHHUE MATH PabOYMX JHEH CO JHS €r0 COCTaBIICHHUS
HAIpaBJIseTCS B COOTBETCTBYIOIIEE YIIPABICHHUE JIJIsi CBEJICHHUS.



VYnpaBineHUsIMH KONMH aKTOB 00 YHHUYTOKEHHHM OJIAHKOB HCIIOJHUTENBHBIX JIMCTOB,
BBIIIEAIINX B COOTBETCTBUH C 3aKOHOJaTenbCcTBOM Poccuiickoit ®enepaumu u3 obopora
(mpunoxenue N 9 k Hacrosmeit MHCTpYKIMN), TOCTYMUBIINE U3 PAHOHHBIX CYI0B, TAPHU30HHBIX
BOEHHBIX CYJIOB, XPaHITCS B COOTBETCTBYIOLIEM HOMEHKIIATYPHOM Hapsizie (aene).

10.2. CyneOHble MpUCYTCTBUS MepenatoT OJaHKU MCIOJHUTEIbHBIX JHMCTOB, BBIIEAIINE B
COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit denepanyu u3 o0opoTa, 1jisl YHUUTOKEHUS B

CY/I.

Crnucanue u nepejnadya OJAHKOB HCIOJHUTENBHBIX JIUCTOB, BBILIEIIIMX B COOTBETCTBHM C
3aKkoHoAaTeNbcTBOM Poccuiickoit ®Pexnepauuu U3 000poTa, B Cya A HMX HOCIEAYIOIIETO
YHUUTOXEHHSI OCYILECTBIIIETCA 10 perieHno Komuccuu cy1e0Horo npucyTCTBHUS.

Komuccueit cyae6HOro npucyTCTBUS B IBYX IK3EMIUIIpaX COCTABIACTCS aKT O CIUCAHUH U
nepefaye Ha YHUYTOXKEHHE OJaHKOB WCIOJHUTEIBHBIX JIMCTOB, BBIIICAIINX M3 000pOTa
(mpunosxenue N 10 k HacTosie MHCTpyKIuN).

[Ipu mnepenade OJAHKOB MCIOJHUTENBHBIX JIUCTOB, BBIMIEAIINX B COOTBETCTBHU C
3akoHoAaTenbcTBOM Poccuiickoit ®denepanuu U3  000poTa, OTBETCTBEHHBIM PAOOTHUKOM
afnmapaTta CcyAa Ha OJHOM M3 JK3EMIULIPOB aKTa JAejacTcs 3amuch 00 MX mpueme. JlaHHBIN
HK3EMIUISIP aKTa MOJIIMBAETCS B COOTBETCTBYIOIIMI HOMEHKJIATYPHBIN Haps (1e10), BeAyuiics
B CyAeOHOM MpHUCYTCTBHM. BTopoil sx3eMIuisip akta ¢ OJaHKaMHM MCIOJIHHUTENIbHBIX JIMCTOB,
BBILLIEANMYI U3 000pOTa, IEPEAETCS B CYI.

B xypnane yuera OIIaHKOB HCIIOJHHUTENBHBIX JUCTOB (mpmioxeHue N 4 Kk HacTosmen
WNHceTpykuuu) Aenaercs 3aluch O CIMCAHUM OJAHKOB HMCIOJIHHUTENbHBIX JUCTOB, BBIIIEIIINX B
COOTBETCTBUHU C 3aKoHoAaTenbcTBOM Poccuiickoit denepanyu u3 obopoTta, U UX Hepenade Ha
YHUUYTOXKEHHE B CYJ CO CCBUIKOM Ha COOTBETCTBYIOIIUMN AKT.

OTBeTCTBEHHBIM PAa0OTHUKOM ammapara cyeOHOTO MpUCYTCTBUSI MHGOpMaIUs O mepeaayde
Ha YHUYTOXXEHHE OJAHKOB WCIOJHUTEIbHBIX JIUCTOB, BBIMICANIUNX B COOTBETCTBUU C
3aKoHOMaTeNbcTBOM Poccuiickoit denepanuu U3 000poTa, 3aHOCHUTCS B COOTBETCTBYIOIIWE
CHUCTEMBbI aBTOMATHU3UPOBAHHOTO CY1I€0HOTO JIETOTPON3BOICTBA.

[Ipy mnocTymiaeHuM u3 CyAeOHOro NPHUCYTCTBUS akTa O CIHUCAaHUM M TMepenaye Ha
YHUUTOXXKCHHE ONAHKOB HWCIOJHUTEIbHBIX JIMCTOB, BBINEAIINX U3 000poTa, ¢ OJaHKamu
WCIIOJTHUTENBHBIX JINCTOB, BBIIICAIIMMHU B COOTBETCTBHM C 3aKOHOZATENLCTBOM Poccuickon
®denepanuu U3 000poTa, OTBETCTBEHHBIM PAOOTHUKOM arapaTa cy/ia B )KypHayie ydeTa OJJaHKOB
WCIIOJIHUTENBHBIX JUCTOB (mpuiokeHne N 4 k Hacrosmed MHCTpykuuM) nenaercss 3amuch O
MOCTYIUICHUH YKa3aHHBIX OJIAHKOB ISl YHUUTOXEHUS CO CCHUIKOW Ha JTAHHBIN aKT.

YHUUYTOKEHUE TMOCTYMUBIIUX W3 CYACOHOTO MPHUCYTCTBUS OJIAHKOB MCIOJHUTEIbHBIX
JUCTOB, BBIIIEANINX B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deneparu u3 060pora,
OCYIIECTBIIAETCS CYJIOM B COOTBETCTBUHM ¢ MyHKTOM 10.1 HacTosmein MHCTpyKInu.

10.3. 3amosiHeHHE aKTOB O CIHMCAaHUM W YHHUUYTOXKEHUHW (Tepenade Ha YHUUYTOXKCHHE)
OJIaHKOB HCITOJTHUTEIHHBIX JUCTOB, BBIMIEANINX M3 000pOTa, a TaKXKe ONpeAesieHne crocoda mx
VHUYTOXXCHHSI OCYIIECTBIISIETCS B TMOPSAKE, YCTAaHOBIEHHOM TyHKTamu 9.7 u 9.8 Hacrosmiei
HNucTtpykunm.



11. YTpara 0;1aHKOB MCIIOJHUTEJIbHBIX JIMCTOB

11.1. B cnyuae yrpaThl OJaHKOB HCIOJIHUTENIBHBIX JHUCTOB OTBETCTBEHHBIH pPAOOTHHUK
anmapara cynaa, cyneOHOro TPUCYTCTBHS, YIPaBICHHs HEMEIJEHHO coolm@aer o0 3ToM
npefceaaTeNio CyAa, HAaYaJlbHUKY YNpaBICHUS M MPUHUMACT MEpbl K IMOUCKY YTPauyeHHBIX
0JIaHKOB UCITOJTHUTEIbHBIX JTUCTOB.

[IpencenareneM cyna, HAYaJIBHUKOM YIIPABJIEHUS IPUHUMAETCS PelIeHHe 0 HE0OX0AUMOCTH
(OTCYTCTBUM HEOOXOAMMOCTH) TIPOBEIEHUS CIy)KEOHOW MpOBEpKH IO JaHHOMY (akTy B
COOTBETCTBHUU € 3aKOHOAATENBLCTBOM Poccuiickon denepanun.

B ciydae npoBenenus ciry>xeOHON MpoBepKU MO (HaKTy yTpaThl OJAHKOB MCIIOJHUTEIBHBIX
JUCTOB €€ pe3yJabTaT OTpakaeTcs B KypHaJe ydyeTa OJAHKOB HCIOJIHHUTEIbHBIX JIMCTOB
(mpunoxenne N 4 k Hacrosmieidi WHCTpyknmu) cynma, CyleOHOrO MPHCYTCTBUS, YIIPABJICHUS
COOTBETCTBEHHO.

11.2. Komuccueit cyna, ynpaBieHusl B ciydae yTparbl OJaHKOB HCIIOJHUTENIbHBIX JIUCTOB B
JBYX 9K3EMIUISIpaX COCTaBIISETCS aKT O CIHCAaHWUU YTPAYCHHBIX OJIAHKOB HCIIOTHUTEIBHBIX
nuctoB (npmitoxenue N 11 k HacTosmieit THCTpyKInnN).

OnuH SK3eMIUISIp JaHHOTO aKTa He TMO3/JHEE CIeAYIOLEro padodero THS HampaBIseTcs B
I'VOIIO CyneGHoro aemapTamMeHTa, BTOPOW SK3EMIUISP MOJMIIMBACTCS B COOTBETCTBYIOIIUMA
HapsJ (1e1o0), NpeyCMOTPEHHbI HOMEHKIIATYPOU A€l CyAa, YIPaBICHHUS.

PaiionHBIC CY/IBI, TApHU30HHBIE BOCHHBIE CY/IbI B TEUEHUE OJHOTO PabOYero JHS ¢ MOMEHTA
COCTaBJICHUS aKTa O CIIUCAHUM YTPAUYCHHBIX OJJAHKOB HMCIOJHUTEIBHBIX JIMCTOB HAMPABISIIOT €T0
KOIIUIO JIJIsL CBEJICHHS B JIpEC YIIPABIICHUS.

B cnydae yrpaThl 0J1aHKa UCIOJHUTEIBHOTO JIMCTA B CYACOHOM MPUCYTCTBHM KOIUS aKTa O
CIHMCAHUU YTPAUYCHHBIX OJAHKOB MCIIOJIHUTEIBHBIX JMCTOB HAMpaBIsSCTCS TaKKe B JaHHOE
cyneOHOe IPUCYTCTBHE.

B xypnane yuera OIIaHKOB HCIOJHHUTENBHBIX JUCTOB (mpmioxeHue N 4 K HacTosien
NHctpykumm) cyaa, cyaeOHOTO MPUCYTCTBUS, YIIPABICHUS JelIaeTcsl 3aluch 00 yTpaTe OJIaHKOB
(c ykazaHueM cepuu, HOMEpa) U UX CIUCAHUU CO CChUIKOW Ha COOTBETCTBYIOIIMIM aKT.

Cynamu (cyneOHBIMU MPUCYTCTBUSAMH) MHpOpMAIHs 00 yTpaTe OJaHKOB MCIIOJHUTEIBHBIX
JUCTOB 3aHOCUTCA B COOTBETCTBYIOIIME CHCTEMbl aBTOMATH3MPOBAHHOIO CYAEOHOTO
IEIONPOU3BOJACTBA.

11.3. He mo3nHee cnemyromero paboyero THS C JaThl COCTaBJICHUS aKTa O CIUCAaHUU
yTPAYCHHBIX  OJIAHKOB  WMCIOJHHUTEIBHBIX JIMCTOB WHpopMamus o0 yrpaTe OJIAaHKOB
WCTIOJIHUTENBHBIX JIUCTOB C YKa3aHMEM WX CEpUUM M HOMEpa HaIpaBiseTcs MpejceaaTreneM
COOTBETCTBYIOIIECTO Ccy/a (Ha4aJIbHUKOM YIPABIICHUS) JUISl CBEJICHUS B TEPPUTOPHAIBHBIN OpTraH
BHYTpeHHUX e, DeaepaibHy0 cayx0y cyneOHbIX mpucTaBoB, denepanbHoe Ka3HAUYCHCTBO U
LenTpanbhblil 0ank Poccuiickoii @enepanun.

12. IlepepacnpeneneHue 0JJAHKOB HCIOJTHUTEIbHBIX JTUCTOB



12.1. Ilpu BO3HUKHOBEHHH Yy CYAOB MOTPEOHOCTH B OOECIIEYCHHH OMOJHHUTEIbHBIM
KOJINYECTBOM OJIAHKOB HCIIOJIHUTEIBHBIX JIUCTOB DELICHHE O IepepaclpeaeieHuu OJIaHKOB
WCIIOJIHUTENBHBIX JIMCTOB MeEXAy rpy3ononydarensiMu npunumaercas ['YOIIO CypeOHoro
JenapTaMenTa.

12.2. B ciy4ae yBelIMuY€HHUs B KACCAIMOHHBIX CyJax, aleUIAIMOHHBIX CyJaX, 00JacTHBIX U
PaBHBIX UM CyJZlax, OKPYKHBIX ((PJIOTCKMX) BOEHHBIX CyJaX, (perepanbHbIX apOUTPaXKHBIX Cylax
KOJIMYECTBA PAaCCMATPUBAEMBIX JI€JN, B CBS3H C KOTOPHIM MOKET BO3HHUKHYTh HEOOXOAMMOCTH B
oOecreyeHnH AOTMOJHUTEIBHBIM KOJIHMYECTBOM OJaHKOB MCIIOTHHUTENBHBIX JINCTOB, HAa3BaHHBIC
cynbl He MeHee 4ueM 3a 30 mgHel A0 Hadaja O4epeqHOro KBapTaja rojia, B TEYEHHE KOTOPOTo
IPOTHO3UPYETCS  yBEJIMYEHHWE KOJWYEeCTBa BbIAAUM OJAHKOB HCIIOJHUTEIBHBIX JIUCTOB,
uHpopmupyroT 00 3ToM ['YOIIO CynebHoro nenapraMeHTa MOCPEACTBOM TelehOHHOU CBSA3U U
MOCJIEAYIOMIEr0  00A3aTENIbHOIO  HAMpaBlI€HUS  MHCbMEHHOIO  3alpoca IO  CHUCTEME
BEJIOMCTBEHHOTO 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

12.3. B ciyyae yBenudeHusl B pailOHHOM cCyJie, TApHU30HHOM BOEHHOM CyJi€é KOJIMYECTBa
paccMaTpuUBaeMbIX  JI€Nl, KOTOPOE€ MOXET TIOBJIeYb HEOOXOJMMOCTh B  00€CleueHUU
JIOTIOTHUTENFHBIM KOJUYECTBOM OJIAHKOB HCIOJHUTENBHBIX JTUCTOB, COOTBETCTBYIOLIUN CYH 3a
45 nHeW 10 Hadajma OYEPEJAHOr0 KBapTaja Trojla, B TEUYEHHE KOTOPOrO IMPOTHOZUPYETCS
YBEIMYEHUE KOJUYECTBA BBIJAYu OJIAHKOB HCIIOTHUTEIBHBIX JUCTOB, YBEAOMIISIET 00 ASTOM
yIpaBJieHUE.

VYrupasnenuem B Teuenue 10 pabouux AHEW C MOMEHTa IMOJY4YEeHUS OT palOHHOTO CY[a,
TapHU30HHOTO BOEHHOI'O CyZa YKAa3aHHOI'O YBEIOMIJICHHMSI PACCMAaTpPUBAETCS BOINPOC O BhIIAYE
HE0OXOIMMOTO KOJTUYeCcTBa OJIAHKOB MCIOJHUTENBHBIX JIMCTOB U3 pe3epBHOrO (oHAa (Mpu ero
HaJu4un).

[Tpu oTcyTcTBUM pe3epBHOIO (POHIA MIIM €ro HETOCTATOYHOCTH YIPABIIEHUE pacCMaTPUBAET
BOMNPOC O BO3MOXHOCTH IepepacupeesieHuss OJaHKOB MCIIOJHUTENBHBIX JINCTOB W3 JIPYroro
PalloHHOTO CyJ1a, TApHU30HHOT'O BOEGHHOI'O CYy/1a.

braHkM UMCHOMHUTENBHBIX JIMCTOB, MOMJIEXKAIIME IEPEPACHPENCICHUI0, TEPEaaloTCs
pPallOHHBIM  CYJIOM, TapHU30HHBIM BOCHHBIM CYAOM, OKAa3bIBalOIIUM COACHCTBHE B
nepepacrpesielieHd, B YIpaBlI€HHE IO aKTy MpueMa/mepenadyd OJaHKOB HMCIIOJHUTEIBHBIX
mucToB (mpuiiokenue N 5 k HacTosmen MucTpykuun).

VYrpaBneHueMm OJaHKU UCHOJHUTENBHBIX JIUCTOB MEPEAAlOTCs B COOTBETCTBYIOLIUHN CYJ C
co0III0IeHNEM TTOJIOKEeHUH HacTosmel MacTpykimu.

12.4. B cnyyae coxpaHeHHs] MOTPEOHOCTH B OOECIIEUEHUN PAlOHHBIX CY/I0B, TAPHU3OHHBIX
BOEHHBIX CY/IOB JIONIOJIHUTEIbHBIM KOJIMYECTBOM OJIAHKOB UCIIOJHUTENBHBIX JUCTOB YIIpaBICHHUE
He MeHee veMm 3a 30 gHed 10 Hayala OYepeJHOro KBapTaja rojia, B TEYEHHE KOTOPOro
MPOTHO3UPYETCSl yBEJIMYEHUE KOJMYECTBAa BbIJAYM pPAHOHHBIMU CyJlaMH, TapHU30HHBIMHU
BOCHHBIMH CyJaMd OJAHKOB WCIOJHUTEIBHBIX JUCTOB, WHpopmupyer o0 stom ['YOIIO
CynebHoro nemapTamMeHTa MOCPEICTBOM TeIS(POHHOW CBSI3U M TOCIEAYIOIMIEro 0053aTeIbHOTO
HalpaBlIeHUs MUCBMEHHOIO  3alpoca IO  CHUCTEME  BEJOMCTBEHHOIO  3JIEKTPOHHOI'O
JOKYMEHTO000poTa.
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VYpaBieHHEe NUCBMEHHO YBEIOMIISICT pPAWOHHBIM CyJA, TapHU30HHBIM BOCHHBIM CYI,
HYX/IAIOIUICS B TOTIOJHUTEIBHOM KOJIMYECTBE OJAHKOB MCIOIHUTEIBHBIX JIUCTOB, O MIPUHITOM
pELICHUMN.

12.5. TYOIIO Cypebnoro nemapramenta B TedeHue 10 pabouux gHEH C MOMEHTa
YBEIOMJICHUSI TPY30MOJydaTeJieM O BO3HHUKIIEH MOTPEOHOCTH B JOIMOJHUTEIBLHOW TOCTaBKe
0JIaHKOB WCIIOJIHUTEIBHBIX JINCTOB PAacCMAaTPUBACT JAHHBINH BOMPOC W MHUCHMEHHO YBEIOMIISCT
TPy30II0JIydaTes O MPUHATOM PEUICHHH.

12.6. Tlopsimok JOCTaBKU JOMOIHUTENBHOTO KOJUYECTBA OJIAHKOB UCIIONHUTENBHBIX JIUCTOB
rpy3ononyuarensim omnpeaensercs ['YOIIO CynebHoro aemapraMeHTa, O Y€M YBEIOMIISIOTCS
HY>XIAIOUIUNCS TPYy30MOJydarelib U KaCCAIlMOHHBIA CYJ, aleJUISIIMOHHBIA CyJ, 0OJacTHOW U
paBHBIA €My CyI, OKpYyXHOH ((oTCKuil) BOCHHBIM cya, (enepaabHbI apOUTpPakKHBIN CY,
ylpaBiieHue, nepearoniee OJaHKA UCTIOTHUTEIBHBIX JINCTOB.

(B pen. [Ipukaza Cyne6noro nenapramenta rpu Bepxosuom Cyne P® ot 22.03.2024 N 63)

12.7. Tlepemaua OJIaHKOB WCHOJHUTEIBHBIX JIMCTOB TPEICTABUTENIO HYKIAIOMIETOCs
Tpy30Ioiaydarensi OCYIIECTBISIETCS Ha OCHOBAHWHM TIPEICTABICHHOM WM JOBEPEHHOCTH,
BBIJTAHHOM TIpe/icenaTesieM Cya, HaYaIbHUKOM YIIPaBJICHUSI.

dakt nepenaun GUKCUpPYETCs aKTOM IpHeMa/riepesiaud 0JIaHKOB UCTIOJIHHUTEIbHBIX JIHCTOB
(mpunoxenne N 5 k Hacrosmed MHCTpYKIMH), COCTaBISIEMBIM KaCCAIlMOHHBIM CYJIOM,
aneJUIIUMOHHBIM CYJIOM, OOJacTHBIM M PaBHBIM €My CYJIOM, OKPYKHBIM (()JIOTCKMM) BOECHHBIM
cynmoMm, (QenepanbHbIM  apOUTPaXHBIM  CYIOM, YIpPaBJICHHUEM, TMEpPEeAaAoIMM  OJaHKU
UCTIOJHUTEIBHBIX JIUCTOB, B JIBYX OJK3eMIUIIpax, OJMH W3 KOTOPBIX BMECTE€ C KOMHEH
JIOBEPEHHOCTH XPAHUTCS B COOTBETCTBYIOIIEM HOMEHKIATYpHOM Jiee (Hapsje) Ha3BaHHOTO
CyJia, yIpaBjieHHs], BTOPOH - y Ipy30M0JIydaTess.
(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 22.03.2024 N 63)

[Tocne mepenaun OJaHKOB MCHOJHUTENbHBIX JIMCTOB HYXIAIOUIEMYCS TPY30IO0JIy4aTesto
KaCCallMOHHBIN CY/, aneUISILIMOHHBIN CyJ, 001aCTHOM U paBHBIA €My Cy[, OKPYKHOMU ((hJIOTCKUIT)
BOCHHBIM Cyl, QenepanbHbli apOUTPaKHBIM CyA, yhOpaBieHUE, Mepeaarliee OaHKU
WCIIOTHUTENBHBIX JUCTOB, B ajipec [ YOIIO CynebHoro nemnapraMeHTa HampaBlisieT 3aBEPEHHYIO
KOIUIO aKTa Mpuema/nepenayu 0JaHKOB UCIIOJHUTEIbHBIX JINCTOB.

(B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 22.03.2024 N 63)

12.8. TlocTyruieHne u BBIOBITHE OJIAHKOB MCIIOJIHUTENBHBIX JINCTOB OTPAXXAaeTCsl B JKypHaJIe
yudera 0JIaHKOB MCTIOTHUTENbHBIX JUCTOB (npuioxkenue N 4 k Hactosamei MHCTpykumn), a Takxke
B COOTBETCTBYIOUIMX CHCTEMaX aBTOMATU3HUPOBAHHOTO CYACOHOT0 JEIONpPON3BOICTBA.

13. Ilopsinok mpeacTaBieHUsI OTYETHOCTH O KOJIMYECTBe OJIAaHKOB
HCHOJTHUTEIbHBIX JINCTOB, HCIOJIb30BAHHBIX Cy1aMH

13.1. KaccanuonHble CyIbl, aneUBIIIMOHHBIE CYAbl, OOJACTHBIE W paBHBIE MM CYIbI,
OKpyxHbIe ((prroTCKUE) BOCHHBIE Cy/bl, (hefepalibHble apOuTpaskHbIe Cynbl 1 pa3 B moixyrojaue He
no3aHee 20 yucna Mecsua, CIEAYIOLIEro 3a OTYETHBIM NepuoioM, npeactasisitoT B I'YOIIO
CyneOHoOTO nernapTaMeHTa CBEJEHUSI O KOJIMYECTBE MCIIOIH30BAHHBIX OJAHKOB MCIIOTHUTEIIBHBIX
JUCTOB 3a TOJYTOAME B COOTBETCTBUU C YTBEpKIAeHHOU ¢(opmoi (mpunoxkenue N 12 k
Hacrosend Muctpykuun).
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CBeneHnss O KOJMWYECTBE HCIOJIB30BAHHBIX  OJNAHKOB  WCHOJHUTEIBHBIX  JIHCTOB
IPEACTABIAIOTCS 10 CHUCTEME BEJOMCTBEHHOTO JJIEKTPOHHOTO JIOKYyMEHTOOOOpOTa ¢
COIPOBOJIUTEIBHBIM TUCBMOM, K KOTOpOMY Ipuiaraercs Tabnuna B popmare Microsoft Excel, a
TaKKe JCKTPOHHASI KOTHS CBECHUH O KOJIMYECTBE UCIIOIBF30BAHHBIX OJAHKOB MCIIOJHUTEIBHBIX
JMCTOB, TIOANMCAHHBIX Tpe/iceaarTeneM cyaa, B popmate PDF.

(. 13.1 B pen. Ilpukaza Cyaednoro nemapramenTa npu BepxoBHom Cyne PD ot 17.06.2025 N
93)

13.2. PaiioHHBIE Cybl U TAPHU3OHHBIE BOCHHBIE CYbI B LIETSX (OPMUPOBAHUS 000OIICHHON
OTYETHOCTU O KOJUYECTBE HCIOJIb30BAHHBIX MMHU OJAHKOB HCIIOJHUTEIBHBIX JUCTOB 1 pa3 B
nosiyroave He no3aHee 10 umcna mecsia, CIAEAYIOLIEro 3a OTYETHBIM NEPHOIOM, HAIPABIISIOT
COOTBETCTBYIOIIME CBEACHHUS B VIpPaBIECHHWE B COOTBETCTBUM C YTBEpX ACHHOW (opmoit
(mpunoxenue N 12 k HacTosmei MHCTpyKIUN).

VYnpasnenue 1 pa3 B nonyrogue He no3gHee 20 yucia Mecsua, CIEIyIOMEro 3a OTYETHBIM
nepuogom, mnpeactaBiusier B ['YOIIO CypeOHoro nenapraMeHTa CBEICHHUS O KOJUYECTBE
MCIIOJIb30BAHHBIX OJIAHKOB UCTIOJHUTEIBHBIX JUCTOB 3a nonyroaue (¢ 1 ssaBaps mo 30 urons, ¢ 1
utonss no 31 gexaOpsi) B COOTBETCTBUU C YTBEpKIAEHHOW (opmoil (mpuioxkenue N 12 k
Hacrosed MHcTpykumm).

CBeneHuss O  KOJIMYECTBE  HCIOJB30BAHHBIX  OJAHKOB  HCHOJHUTEIbHBIX  JIHCTOB
IPEICTABISIIOTCA IO CHCTEME  BEIOMCTBEHHOIO 3JIEKTPOHHOIO  JOKYMEHTO00OpoTa ¢
COIPOBOJIUTEIBHBIM TUCBMOM, K KOTOpOMY Ipuiaraercs Tabnuma B popmare Microsoft Excel, a
TaKXe JICKTPOHHAs KOMHS CBEJICHUH O KOJIMUYECTBE MCIOIb30BAHHBIX 0JIAHKOB UCTIOJIHUTEIBHBIX
JIUCTOB, MOJANUCAHHBIX HAaYaJIbHUKOM yIpaBieHus, B popmate PDF.

(n. 13.2 B pen. Ilpukaza CyneOHoro nenapramenta npu BepxoBHom Cyae P® ot 17.06.2025 N
93)

[Tpunoxenne N 1

K MHCTpyKIIMK O MOpSIAKE OpraHu3aluu
paboThI ¢ OJIAaHKAMU UCTIOTHUTEIIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u ynpasieHusx CyaeOHoro nemnapramMeHTa
B cyOobekTax Poccuiickoiit denepanuu

3A5BKA
(06o0meHHas 3asBKa)
0 MOTPEOHOCTH B OJIaHKAX MCIOJHUTEIBHBIX JIUCTOB HAa 20 roj

Haumenosn ITouToBBIN U KommuecTBo KommuecTBo Hroro

aHue (dakTuyeckui 0JIaHKOB 0JIaHKOB 0JIaHKO
rpy3010Iy azpec HUCITOJTHUTEIBHBIX HUCIIOJITHUTEIBHBIX B

yaTeas | rpy3ornojydarens, JINCTOB JJIs JINCTOB IS WCITOJIH
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Tenedon oOecrieueHusI CyIoB | pe3epBHOTO GOHAA | UTEIbH
<1> BIX
JUCTOB
" " 20 T
(monmuce) (®.1.0. npencenarens cyaa

(HavanbHUKA yTIPaBICHUS)

<1> 3amnonHsieTcss ynpaBJICHUSAMH TMPU HATWYUH HEOOXOAMMOCTU B CO3IaHHH
dbonma.

pe3epBHOTO

[Tpunoxenne N 2

K MHCTpYKIMH O MOPSIKEe OpraHU3aluN
paboThI ¢ OJIaHKAMU MCTIOTHUTEIBHBIX
JUCTOB B (peiepabHBIX CyJax

u ynpasieHusx CyneOHoro qenapraMenTa
B cyobekTax Poccuiickoit deneparnuu

CBEJAEHUA
0 MOTPEOHOCTH B OJIaHKAX MCTIOJHUTEIBHBIX JINCTOB B PallOHHOM CYJIE,
rapHU30HHOM BOCHHOM CYyJ€

HanmenoBanue pailoHHOrO cyna, KonunuecTBo 06J1aHKOB HCITOJIHUTEIBHBIX
TapHU30HHOTO BOEHHOTO CyzAa JUCTOB
II_II 20_ r
(monmuceo) (®.1.0. mnpencenarens paiilOHHOTO

cyJla, TapHU30HHOTO BOEHHOTO CY/1a)



[Tpunoxenne N 3

K MIHCTpYKIIMU 0 MOPSIKE OpraHU3alUN
paboThl ¢ OJIAHKAMU MCTIOTHUTENbHBIX
JUCTOB B (pe/iepabHbIX CyJaax

u yrpasieHusx Cyae6Horo qenapraMenTa
B cyOobekTax Poccuiickoit enepanuu

Cnucok U3MEHSIOMNX JOKYMEHTOB
(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne PO
ot 22.03.2024 N 63)

YTBEPXAIO

(mpencenarens kKoMuccuun) <1>

(moamuckh, paMUITUS U HHULIHAIIBI )

n n

L 20 1.

AKT
0 HEJOCTaye WU HEHAIEKAIIEM Ka4eCTBE IPOIYKIUU

" 20 1. T.

Kowmuccug B cocTase:

(MOJKHOCTB, (haMUITHST ¥ MHUITUAITBI)

(IOIXKHOCTD, (PaMUIIMS Y MHULTUAIIBI)

(IOIKHOCTD, (PaMUIIMS ¥ UHULTUAIIBI)

BbIIBHJIa HCCOOTBCTCTBHUC IOCTYIHBIINX OJJaHKOB HMCIIOJHHUTEIBHBIX JINCTOB

MpCaAbABIIACMBIM Tpe60BaHI/I}IM
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(Yka3aTh mpUYMHBI HECOOTBETCTBUS, IEPEUYNCITUTD CEPUU U HOMEpa OJIAHKOB
HCTIOJTHUTEIBHBIX JINCTOB, HE COOTBETCTBYIOIINUX MPEIBABISIEMBIM TPEOOBAHUSIM,
yKa3aTh 00111e€ KOJMYECTBO OJIAHKOB UCTIOIHUTEIBHBIX JTUCTOB)

B cBs3u ¢ aTuM

(HauMEeHOBaHKE KacCAllMOHHOIO Cy/1a, aleJUIIIMOHHOTO Cy/1a,
00JaCTHOT'O U PABHOTO €MY CYJIa, OKPYKHOIO ((pJIOTCKOrO0)
BOGHHOTO Cy/1a, GeepaTbHOro apOUTPasKHOTO Cy/a, YIPAaBICHHUS)

OTKa3bIBaEeT MOCTABLIMKY B MpHUEME NOCTYNUBIIEH MO TOBapHON HaknaaHoi ot " "
20 . N nedeKTHON MpoAyKIuU (U060 KOpoOKH, B KOTOpPOM
oOHapy’keHa HeJlocTaya).
Best nedexrnas nponykuusa (ubo kopoOka, B KOTOpol oOHapyeHa HeaocTaya
OJIaHKOB UCIOJIHUTEIBHBIX JINCTOB), & TAKXKE BCE 3JIEMEHTHI BHYTPEHHEN U BHEIIHEH
YIIaKOBKH OT KOPOOKHU BO3BpAILAIOTCS aKI[MOHEepHOMY oOuiecTBy "['03HaKk".

YJieHbl KOMUCCHUM:

(moamucek) (baMuTUs ¥ MHULIHAIIBI)

(moamnuce) (pamunust 1 MHULIKMATIBI)

<1> INoanuck npeacenaTensi KOMAUCCHH MPOCTABIISIETCS OJWH pa3 Ha Tpude yTBEPKICHUS.

[Tpunoxenne N 4

Kk MHCTpYyKIIMH 0 TIOpsi/IKe OpraHu3alun
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u yrpasieHusx CyaeOHoro qenapraMenTa
B cyOobekTax Poccuiickoiit denepanuu

XYPHAJI
ydeTa OJIaHKOB UCTIOJTHUTEIBHBIX JIMCTOB



KO/JIbI
®opma o | 0504718
OKY [
Jlata oTKpbITHS
Jlara 3akpbITHs
o OKIIO
HaumenoBanue cyaebHoro oprana,
rOCy/IapCTBEHHOTO OpTraHa I'maBa mo BK
CtpykTypHOE Mojipa3ieJicHIe
JIuno, OTBETCTBEHHOE 3a XpAHEHUE U
y4eT OJIAaHKOB UCTIOTHUTEIbHBIX
JIUCTOB
(momKHOCTB, pamuius,
170502000260 18]
N Brinaua 6mankoB bnanku Bosspar (yTpata, mopya) bnanku Pe3ynbTar
/Tl | UICTIOJTHUTEINIBHBIX JTUCTOB | UCTIOTHUTETBHBIX OJIaHKOB UCIIOJTHUTEIbHBIX MPOBEACHUS
JIMCTOB MOJIYYUJ | ICTIOJIHUTENbHBIX JINCTOB | IUCTOB BO3BPAaTUII CITYKEOHBIX

KOJIMYECTBO
BBIIaBAE€MBI
X OJIAaHKOB

JaTta | cepu
AU

HOME

p

JOJKHOCTb, | TIOA
bammus, | muc
WHUIAATBL | b

cepus | mpu4MHA (IOpTa,
" BO3BpaT
HOMEp | OCTAaTKOB, Opak,
yTpara u Jip.) ¢
yKa3zaHHEeM
HOMEpa U J1aThl

JOJKHOCTD, | TIOJ
damunus, |mHCh
WHUIIHAITBI

paccie0BaHun Mo
(dhaxkTam HapyLICHUS

[IpaBun

W3TOTOBJICHUS, YU€ETa,

XpaHEHUs U
YHUYTOXXCHHS
OJIAaHKOB
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aKTa O CIIMCaHUuU UCTIOJIHUTEIbHBIX
JHCTOB
8 10 11




[Ipunoxenune N 5

K MHCTpyKIIMM 0 OpsiiKE OpraHu3anu
paboThI ¢ G1aHKaAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepabHbIX Cyaax

u ynpasieHusx CyneOHoro nenapraMeHTa
B cyobekTax Poccuiickoit enepanuu

AKT
npuema/nepenayu 0J1aHKOB UCTIOJHUTENbHBIX JIUCTOB

" 20 r. T.

(HaMMEHOBaHUE CYy/1a, YIIPABICHUS)
nepeanbl OJaHKW UCTIOJIHUTENBHBIX JINCTOB B KOJIMYECTBE

HITYK

(KOIMUYECTBO MPONUCHIO C YKa3aHUEM CEPHUIl 1 HOMEPOB)

B
(HauMeHOBaHUE CyJa, Cy1IeOHOrO MPUCYTCTBHUSA, YIIPABIICHUS, TOJIKHOCTH,
dbaMuIHs ¥ UHULIAATIBI JIUIA, TOTYYUBIIET0 OJaHKU, HOMEP JOBEPEHHOCTH)
MOJIHUCH, bammus u NOJNUCh, (paMuUIMsT ¥ HHULUANBl PabOTHUKA
WHUIMATBl  OTBETCTBEHHOTO anmapara cyjaa, cyneOHOro MpUCYTCTBUS,
paboTHUKa ammapata Cyja, yIpaBlieHUsl, KOTOPOMY TMpejcenareieM cyna,
ynpasiieHus <1> Ha4YaJIbHUKOM YIIpaBJICHUS BbIJJaHA

JIOBEPEHHOCTh Ha MPaBO IOJIy4eHHs] OJaHKOB
VCIIOJTHUTENBHBIX JTUCTOB, 1AaTa MOJTYyYCHUS

<1> Ilpu mnepenaye OJAHKOB HCIOJHHUTEIbHBIX JUCTOB HHOMY TIpY30IOJydYaTeNI0 aKT
MOAMUCHIBAETCS MpeACcCeaaTeNIeM Cy/la, HAYaIbHUKOM YIIPaBICHUSI.



[Ipunoxenue N 6

K MHCTpyKIIMM 0 OpsiiKE OpraHu3auu
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u ynpaieHusx CyneOHoro nenapraMeHTa
B cyObekTax Poccuiickoit deneparuu

CIUCOK M3MEHSIOIINX TOKYMEHTOB
(B pen. [Ipukaza Cynebnoro nenapramenta rnpu Bepxosuom Cyne PO
ot 22.03.2024 N 63)

YTBEPXKJIAIO

(mpencenarens kKoMuccuu) <1>

(moanuce, pamMuiIug U UHULKAAIIBI)

n n 20 T.

AKT
IMPOBCPKU HAITNIUA 0JJaHKOB MCITOJIHUTEIBHBIX JINCTOB

R 20 1. T.

Kowmuccusga B cocrase:

(TOMKHOCTD, (PaMUITUS U UHULIUAIIBI)

(OIDKHOCTD, (haMHITHST ¥ MHUITHAITHI )

(OJDKHOCTD, (haMHITHST ¥ MHUITHAITBI )

oCylleCTBMUIJIa MNPOBEepPKYy Haduuusa OJIaHKOB MCIIOJIHUTEJILHEX JIMCTOB U
COOTBETCTBMA UX KOoJIMuecTBAa OG%SMV IIOCTYIIMBIIMX WM BBIIOaHHBIX OJIaHKOB
MCIIOJIHMTEJIbHBEIX JIMCTOB, IIO resyjJbTaTrTaMm KOTOpOﬁ YCTAaHOBJIEHO, UYTO Ha
HauaJjio MNPOBEPSEMOTO MNeprola Ha XpPaHeHur (B pes3epBHOM oGoHIe <2>)
HaxXOIUJIUChH BIlaHKK VICIIOJIHUTEJIb HEIX JIMCTOB B KOJIMUeCTBE :
MTYyK, M3 HUX:

(oBumee KOMMUECTBO OJIAHKOB MCIOJIHUTEJbHEIX JIMCTOB)
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BbBIZIAHO

(oO11Ee KOTMYECTBO OJIAHKOB UCIIOJTHUTEIHHBIX JTUCTOB)

HCIIOPYCHO

(oO11ee KOTMYECTBO OJJAHKOB UCIIOJTHUTEIHHBIX JTUCTOB)

yTpa4yeHo:

(oO1IIee KOTMYECTBO OJIAHKOB UCTIOJTHUTEIBHBIX JIUCTOB, CEPUS
HOMEpA)

OCTAaTOK Ha KOHCII ITPOBCPACMOI0 IICpruoaa
COCTaBHUII:

(oO11ee KOIU4IecTBO OJIAHKOB
HCITOJTHUTCIIHHBIX JTUCTOB)

Komuccus npumna k
BBIBOJY

(YkazaTh pe3yabTaThl TPOBEPKU)

Yj1eHbI KOMUCCHH;

(monmuce) (pamunust U MHUTLIAATIBI)

(monmuce) (pamunust U MHUTLIAATIBI)

<1> [Toanuck npeacenaTesss KOMUCCHH MTPOCTABIIAETCS OJUH pa3 Ha rpude yTBepKAeHUsI.

<2> [Ipu OTCYTCTBUU B COOTBETCTBYIOILIEM YIPABJICHUHU PE3EPBHOTO (HOHAA aKT MPOBEPKU
HaJIN4Ksl OJTAHKOB MCTIOJTHUTEIBHBIX JTUCTOB HE COCTABIISETCS.

IIpunoxenne N 7

K MHCTpyKIIMKM 0 OpsiiKe OpraHu3auu
paboThI ¢ OJIAHKAMU HCTIOTHUTEIIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u ynpasieHusx CyaeOHoro nemnapraMeHTa
B cyOobekTax Poccuiickoit denepanuu



YTBEPXAIO

(mpencenarenb KOMHCCUH) <1>

(monmnuck, pamMuIUs U UHULIUAIIBI)

n n

AKT

20 1.

0 CITMCaHNU UCITOPYCHHBIX 0JJaHKOB HMCITOJIHUTECIBHEIX JIUCTOB (BOSBpaH_ICHHBIX

HCIIOJIHUTCIIBHBIX J'II/ICTOB) U UX YHUYTOXCHUU

" 20 r. T.

Komuccus B cocrase:

(OKHOCTD, (PaMHITHST ¥ MHUITAIIBI)

(TOMKHOCTD, (PaMUITUS U UHULIUAIIBI)

(OKHOCTD, (PaMUITHST ¥ MHUITAIIBI)

InpomsBejia CIIMCaHue nu YHUUYTOXEHUE VMCIIOPUYEHHEIX OJIaHKOB
MCIIOJIHUTEJIb HBIX JIMICTOB (BOBBpaHleHHbIX MCIIOJIHMUTEJIb HBIX J'IMCTOB)

(cepusa m HoOMep OJIAHKOB IO NOPSAIKY)

B 00111EM

KOJIMYECTBE

YHUUTOXEeHUE VCIIOPYEHHEIX OJIaHKOB VICIIOJIHNUTEJIb HBIX JIICTOB
(BOBBan.[eHHBIX VICIIOJIHNUTEJIb HBIX J'H/.[CTOB) IIpomM3BEeIeHO InyrTeM

(yxazaTe Cnocod yHMUTOXEHUS)

YsieHbl KOMUCCUU:

HITYK.

(monmuce) (pamunust 1 MHUTIAATTBI)




(moamuck) (baMuus ¥ MHULIMAIIBI)

<1> INoamnuck npeacenaTensi KOMUCCUH MPOCTABIIAECTCA OJUH pa3 Ha Tpude yTBEPKICHUS.

[Tpunoxenne N 8

K MIHCTpYKIIMU O MOPSIKE OpraHU3aluN
paboThI ¢ OJIaHKAMH UCTIOTHUTEIBHBIX
JUCTOB B (pe/iepabHBIX CyJax

u yrpasieHusx CyneOHoro qenapraMenTa
B cyobekTax Poccuiickoit denepanuu

YTBEPXIAIO

(npencenarenb KOMHCCUH) <1>

(moanuck, pamMuiIusg U UHULKAAIIBI)

n n 20 T.

AKT
0 CIIMCaHWU U Tiepejaye Ha YHUYTOKCHUE UCTIOPUYEHHBIX OJIAHKOB MCTIOTHUTEIBHBIX
JUCTOB (BO3BpAIICHHBIX UCTIOTHUTEIBHBIX JTUCTOB) <2>

" 20 r. T.

Kowmuccusa B cocrase:

(OJDKHOCTD, (haMHITHST ¥ MHUITHAITBI )

(TOMKHOCTD, (PaMUITUS U UHULIUAIIBI)

(IOMKHOCTD, PaMUIUS U MHULIUAIIBI)



IIpomsBejia CliMCaHue VCIIOPYEHHEIX OJIaHKOB MCIIOJIHMTEJIbHEIX JIMCTOB
(BOSBpameHHHX UCIIOJIHUTEJIBHEIX JIMCTOB)

(cepus m HOMep OJIAHKOB
VICIIOJIHUTEJIbHEIX JIMCTOB
10 HOPAOKY)

B 00111EM
KOJIMUECTBE HITYK.
(rdpamMu U TPOMHUCHIO)
BumeyKasaHHHe CIIMMICaHHEIE OJIaHKU VCIIOJIHUTEJIb HBIX JIICTOB

(BOBBpameHHHe VICIIOJIHUTEJIb HEIE JIMCTHI) nepernanTcd Ha YHUUTOXEHNE B

(ykaszsaTb HasBaHue Ccyna)

YJieHbl KOMUCCHUM:

(moarmuck) (baMuTUs ¥ MHULIHAIIBI)

(monmuck) (baMuus ¥ MHULIMAIIBI)

Crnucannble OIaHKU
VICIIOJIHUTENbHBIX JINCTOB
(BO3BpalllEHHBIE UCTIOTHUTEIbHBIE
JIUCTBI) TIPUHSLIT

(moamnuce) (momxHOCTD, (hamunus u
WHUIIAAIIBI)

<1> Iloamnuck npeaceaaTenss KOMAUCCHH IMPOCTABIIICTCS OJIMH pa3 Ha rpude yTBEP KICHHS.

<2> dopma aKTa MPUMEHSETCS TOJIBKO B IEATEIBHOCTH CYI€OHBIX MTPUCYTCTBUA.

[Ipunoxenue N 9

K MHCTpYKIMK O MOPSIKE OpTaHU3aluN
paboThI ¢ OJIAHKAMU UCTIOTHUTEIBHBIX
JUCTOB B (peiepaibHBIX CyJax

u ynpaieHusx CyneOHoro renapraMeHTa
B cyObekTax Poccuiickoit deneparuu

VTBEPXJIAIO



(mpencenarenb KOMHCCUH) <1>

(monmuch, pamMuIUs U UHULIUAIIBI)

mn n 20 r.

AKT
00 YHMUYTOKEHUH OJIAaHKOB MCIIOJTHUTENBHBIX JUCTOB, BBIIIEIIINX U3 000poTa

"o 20 1. T.

Komuccus B cocrase:

(mOMKHOCTH, aMUITUSL ¥ MHULIMAIIBI)

(TOIKHOCTD, (paMUITHSL ¥ UHUITUAIIBI)

(MOIKHOCTD, (paMUITHSL ¥ UHUITUAIIBI)

Ha OCHOBAHUU (B CBSI3U C BCTYIUICHUEM B
CHUITY)

(Ha3BaHWE HOPMATHUBHOTO ITPABOBOTO
aKTa, JiaTa, Homep)

NpomsBeJyla CIMCaHMe U YHUUTOXeHMe OJIAHKOB MCIIOJIHUMTEJIbHEIX JIMCTOB,
BEIIEOUIMX U3 obopoTa,

(cepusa m HOMep OJIAaHKOB IO TNOPSAIKY)

B 0011IEM
KOJINYECTBE HITYK.

(undpamu 1 TPONHUCHIO)

YHUUTOXEHUE OJIaHKOB VCIIOJIHUTEJIbHEIX JIMCTOB, BHIISIOUMX M3 OGOpOTa,
IIPOM3BEIOECHO IIyTEM

(ykazaTb crnocob® yHUUTOXEHUS)

YsieHbl KOMUCCUH:

(monmuce) (pamunust u MHUTIAATTBI)



(moamuck) (baMuTHs ¥ MHULIHAIIBI)

<1> INoamnuck npeacenaTensi KOMUCCHH MPOCTABIAECTCA OJUH pa3 Ha Tpude yTBEPKICHUS.

[Tpunoxenne N 10

Kk MHCTpYyKIIMK 0 IOpsiIKe OpraHu3aluu
paboThI ¢ OJIaHKAMU MUCTIOTHUTEIBHBIX
JUCTOB B (peiepanbHbIX Cyaax

u yrpasieHusx CyneOHoro qenapraMenTa
B cyOobekTax Poccuiickoit deneparnuu

YTBEPXKJIAIO

(npencenarens komuccuun) <1>

(moanuck, pamMuiIusg U MUHULAATIBI)

n n 20 T.

AKT
O CIMCaHWH U Mepeaue Ha YHUUTOKEHHE OJIAHKOB UCIIOJIHUTEIIBHBIX JINCTOB,
BBIILIEAINX U3 000poTa <2>

" 20 r. T.

Kowmuccusa B cocrase:

(IOIXKHOCTD, (PaMUIIMS Y MHULTUAIIBI)

(MOmKHOCTH, aMUITUS Y MHULIHAJIBI)




(MOmKHOCTH, (paMUITUS Y MHULIHAJIBI )

Ha OCHOBAHUU (B CBSI3U C BCTYIUICHHEM B
CHUITY)

(Ha3BaHHWE HOPMATUBHOI'O IIPABOBOIO
aKTa, aTa, HoMep)

IIpOU3BCJia CIIMCAHUC OJIAHKOB MCITOJTHUTEIIBHBIX JINCTOB, BBINICAIINX N3 060p0Ta,

(cepust u HOMep OJIAHKOB IO MOPSIAKY)

B 0011IEM
KOJINYECTBE HITYK.

(mudpaMu ¥ IPOTHCHIO)

BruneyxkasaHHBEE OJ1aHKMU MCIIOJIHUTEJIbHEIX JIMCTOB, BHIIEeOUME M3 O@OpOTa,
InepernanTcda Ha YHUUTOXEeHMVEe B

(yxkaszaThk Hal3BaHMe cyma)

YJieHbl KOMUCCHUM:

(moamnuce) (pamunust 1 MHULIKMATIBI)

(moamnuce) (pamunust 1 MHULIKMATIBI)

biianku UCTIOTHUTENBHBIX JTUCTOB,
BBIIIEIIITNE U3 000POTa, MIPUHSIT

(moamnuce) (momxHOCTD, (hamunus u
VHUITUATIBI)

<1> Iloamuck mpeacenaTesnss KOMUCCHH MTPOCTABIISIETCS OJUH pa3 Ha rpude yTBepKACHUSI.

<2> @opMa aKTa IPUMEHSETCS TOIbKO B IEATEIbHOCTH CYA1€OHBIX TPUCYTCTBUM.

[Tpunoxenne N 11

K MHCTpyKIIMK O TIOpsiIKe OpraHu3aluu
paboThI ¢ OJIAHKAMU HCTIOTHUTEIIBHBIX
JUCTOB B (peIepabHBIX Cyax



u ynpaieHusx CynedHoro nenapraMeHTa
B cyOobekTax Poccuiickoit deneparuu

YTBEPXKJIAIO

(mpencenarens komuccuun) <1>

(moamuckh, paMuIUs ¥ UHULHAIIBI)

n n

AKT
O CIIMCAaHUU YTPAYEHHBIX OJJAHKOB UCIIOJIHUTEIbHBIX JINCTOB

" 20 1. T.

20 1.

Kowmuccusa B cocrase:

(MOIKHOCTD, (paMUITHSL ¥ UHUITUAIIBI)

(MOIKHOCTD, (haMUITHSL ¥ UHUITUAIIBI)

(MOMKHOCTH, aMUITUSL Y MHULIUAIIBI)

IMpOBECJIa MPOBCPKY HAJINIUA OJJAHKOB MCITOJIHUTEIBHBIX JTUCTOB.

B pe3ynbTare npoBepKku yCTaHOBJIEHO OTCYTCTBUE MEPEUUCICHHBIX HUXKE OJJaHKOB

HUCIIOJTHUTCIIBHBIX JINCTOB.

[IpMHATEIE MEPH IO IIOMCKY IIOJIOXKMTEJIBHEIX Pe3yJibTaTOB He nauu,
B CBA3M C deM KoMmmccueM NpOM3BEIEeHO CHATME C ydeTa M CHMUCaHUE
YTPadYeHHEX OJIAaHKOB MCIIOJIHUTEJILHEIX JIMCTOB

(cepus m HOMep OJIaHKOB
10 MOPAIKY)

B 0011IEM
KOJINYECTBE

(mudpaMu ¥ IPOTIHCHIO)

YsieHbl KOMUCCUH:

LITYK.

(moamuck) (baMuus ¥ MHULIHAIIBI)



(moamuck) (baMuTHs ¥ MHULIHAIIBI)

<1> [loanucek npeacenaTens cyaa, HadaJbHUKA YIIPaBICHHUS, ABJISIONIETOCs MpeiceaaTeIeM
KOMHCCHH, IPOCTABIIAETCS OJIUH pa3 Ha rpude yTBEpKIACHHUS.

[Tpunoxenne N 12

K MIHCTpYKIIU O MOPSIKE OpraHU3aluN
paboThI ¢ OJIAHKAMH MCTIOTHUTEIbHBIX
JUCTOB B (pe/iepabHBIX CyJax

u ynpaieHusx CyneOHoro renapraMeHTa
B cyOobekTax Poccuiickoit deneparnuu

Cnucok U3MEHSIOMNUX JOKYMEHTOB
(8B pen. IIpukaza CyneOHoro aenapramenTa npu Bepxosuom Cyne PO
ot 17.06.2025 N 93)

CBEJEHUA
0 KOJIMYECTBE HUCIOJIb30BAHHBIX OJaHKOB MCIOJHUTEIbHBIX JIUCTOB

(HaMMEHOBaHWE KaCcCallMOHHOTO CYa, aleJUISIIIHOHHOTO Cy/a, 00JIACTHOTO ¥ PaBHOTO
eMy CcyJia, OKPY>KHOTO ((PJIOTCKOr0) BOGHHOTO Ccy/a, (heIlepaibHOTO apOUTPaKHOTO
cyla, palOHHOTO Cy/a, FTApPHU30HHOTO BOEHHOTO CY/a, YIPaBIICHUS)
3a 20  ronma
(nepBoe, BTOpOE MOJIYTOue)
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N | HaumenoBanu | Octarou | Konmnue | Beiga | [Toar | Mcn | Y1p | Paiionn | Paitonn | [Tepepacrp |I[Tonydeno | Ocrarou | Hampa
n/n e cyna HOE CTBO HO | OTOB | OpY |au€H| BbIM BIM | €/IEJICHO B oT HOE | BJIIEHO
(ymipaBneHust) | koynuec | 6JlaHKo | (Hamp | JIHO | €HO | O | CYJOM | CYAOM |COOTBETCTB| JIPYroro | KOJWUYEC | UCIION
TBO B aBjeH | Kk | O;ma |[O;aH| BO3Bpa | moiyue UU C rpy3010J TBO | HATEN
HEHUCIION | UCTIONIH |  0) | BbIJA | HKO | KOB | IIIEHO B | HO U3 | IMYHKTOM |ydYaTels B | HEUCIOJ | bHBIX
b30BaHH | UTENbH | CyJaM | 4e B |MCIIO| yNpaBil | yIpasil 12.2 pamMKax | b30BaHH | JIHCTO
BIX BIX M | UCIIO | UCII [JIHUT | €HHE B | eHud B | MHCTpyKI | mepepacn BIX B JUIsl
OJIaHKOB | TUCTOB, | (CYZIO | JTHUT | OJH | €JIbH | PAMKaX | paMKaXx | MM IPYTUM | peesieHH | OTaHKOB | UCTION
WCIIOJIHU | TTOJIy4€ | M) | €JbH | UTE | BIX |Ilepepac | mepepa | Ipy30moiy | 0JIaHKOB | ICTIOJIHY | HEHUS
TEJIbHBIX | HHBIX |HUCIOJI | BIX | JIbH |JIUCT |MIPEJeIie | CIpee | yaTesaM (C | UCTIONHUT | TEIbHBIX | B
JIMCTOB 0 | HATEN | JIUCT | BIX | OB HUSA | JIGHUS | YKa3aHHEM | €JbHBIX | JIUCTOB | BJIEKT
Ha rocyjaa | bHbIX | OB, |JuC | (WT. | 6JaHKO | GJIAaHKO | HOMEPHOTO | JINCTOB B Ha POHHO
HAYaJI0 | PCTBEH | IUCTO | HO | TOB | ) B B JMana3oHa | COOTBETCT | KOHEIl M
OTYETHO | HOMY | BcC | emie |(mT. WCIIOJIH | UCTIOJIH | OJJAaHKOB M | BHHM C | OTYETHO | BHJIE
ro KOHTpA | UCTIOJI | HE ) UTEJIbH | UTENBH | aJpecara) | MyHKTOM ro
nepuosaa | KTy B | b30Ba | BbIJA BIX BIX (mT.) 12.2 nepuoaa
(IIT.): | TEYEHH | HUEM | HBI JIMCTOB | JIUCTOB Nuctpyxkir| (wmt.)
e OnaHK | (1mT.) (wr.) | (wT.) uu (IT.)
MIOJIYTO | OB
mus | (mmT.)
(mt.)
1 2 3 4 5 6 7 8 9 10 11 12 13
1
2
3

HUroro:




o 20__

(moamucs) (baMunus ¥ MHULKAIIBI TIPEJICeAATENS
cyJa (HayalbHHUKA yIpaBICHUS)

HOpHI[OK 3aI10JIHCHUA CBGI[CHI/Iﬁ 0 KOJIMYECTBE MCIOIB30BAaHHEIX OJJAHKOB MCIIOJTHUTEIILHBIX
JIMCTOB.

1. B croabue 1 "HaummeHoBanme cyna (ympaBieHus)" yKas3bIBacTCs HAaMMEHOBAaHHE
KacCallMOHHOIO CyJa, aneJUIIMUOHHOIO Cyja, OoO0JacTHOIO M PaBHOIO €My CyAd, OKPYKHOIO
(¢pmoTckoro) BoeHHOro cyda, (QenepantbHOro apOUTPaKHOTO Cylda, paloOHHOTO Cyla,
TapHU30HHOTO BOCHHOT'O CY/Ia, YIIPaBIICHUSI.

VYnpasienneM 0o00OIEHHbIE CBEJIEHUS, MOCTYNHUBIINE U3 PAMOHHBIX CYJOB, FAPHU30HHBIX
BOEHHBIX CYyJIOB, YKa3bIBAalOTCS B pa3pe3e Ka)XJA0ro pallOHHOro cyza, FapHU30HHOI'O BOEHHOTO
cyZa B aja(paBUTHOM IHOPSKE.

2. B ctonbue 2 "OcTaToyHOE€ KOJIUYECTBO HEHUCIOJIL30BAHHBIX OJIAHKOB MCIOJHUTEIBHBIX
JMCTOB HAa HAYaJl0 OTYETHOrO TMepuoja (IIT.)" yKa3pIBaeTcs cymMMa (paKTHUYECKOTO OCTATOYHOTO
KOJIMYECTBA HEHUCIIOIL30BAaHHBIX OJIAHKOB HCIIOJHUTENBHBIX JIUCTOB Ha HAYal0 OTYETHOIrO
nepuojaa (mo cocrosiuuio Ha 1 ssHBaps, 1 urons). OcTaToOyHOE KOJIMYECTBO HEUCTIOIB30BAaHHBIX
0JIAaHKOB HMCIIOJTHUTEIBHBIX JIICTOB HA HaYaj0 OTYETHOrO Teproia (CTONIOEI] 2 TeKYyIIero oT4eTa)
JOJDKHO PAaBHATHCS OCTATOYHOMY KOJHMYECTBY HEHCIOJIb30BAaHHBIX OJaHKOB HCITOTHUTEIHHBIX
JUCTOB Ha KOHEI[ MPEebIAYIIEro OT4YEeTHOro mnepuoaa (cronben 12 oTdera 3a mpeablaylice
MOJIYTOAME).

3. B cronbue 3 "KonudecTBO OJIAaHKOB MCIHOJHUTENBHBIX JIUCTOB, MOJYYECHHBIX I10
rOCYJapCTBEHHOMY KOHTPAaKTy B TE€YCHHE MOIYroaus (IIT.)" yKa3bIBaeTCs KOJUYECTBO OJIAaHKOB
WCTIOJTHUTENBHBIX JIUCTOB, TOJYYEHHBIX IO TOCYAApPCTBEHHOMY KOHTPAKTy, 3aKIIOYCHHOMY
CynebnpiM nenaptameHToM npu BepxoBHoM Cyne Poccuiickoii denepanui B COOTBETCTBHH C
nyHKToM 1.6 MHCTpyKIMu, B TeueHue nonyroaus (oryetHoro nepuona). Cronben 3 3amonHseTcs
TOJIbKO YTMPABJICHHEM, KACCAIIMOHHBIM CYAOM, ameJISIUOHHBIM CYJIOM, OOJIACTHBIM U PaBHBIM
eMY CYIOM, OKPYXHBIM ((hJIOTCKMM) BOGHHBIM CYZIOM, (he/lepaIbHBIM apOUTPAKHBIM CYIOM.

4. B cronbue 4 "BpigaHo (HampaBieHO) cyAaMu (CyIOM) HMCHOJHUTEIbHBIX JIUCTOB C
UCIOJIb30BaHMEM OJaHKOB (IUT.)" yKa3bIBAaeTCS KOJMWYECTBO BBIJAHHBIX (HANpaBJIEHHBIX)
B3bICKATENO (IpakaaHaM, OpraHU3alMsaM), NPEJICTaBUTENIO B3bICKATENS, B MOJApa3JeICHUE
CITy>KOBI CyI€OHBIX TPUCTABOB MCIIOJIHUTEIBHBIX JINCTOB C UCTIOIH30BAaHUEM OJIAHKOB.

5. B cronbue 5 "IloAroToBiIeHO K BbIJay€ MCIIOJHUTEIBHBIX JIMCTOB, HO €Il¢ HE BBIIAHBI
(mT.)" KOJNIMYECTBO MOATOTOBJIEHHBIX K BbIJaue (HAMpaBJICHUIO HA KMCIOJHEHHE), HO €IlIE HE
BBIJJAHHBIX HUCTIOJHUTEIbHBIX JINCTOB C UCIOJIb30BAaHUEM OJIAHKOB.

6. B cronbue 6 "HcmopueHo OJaHKOB HCIOMHUTENBHBIX JUCTOB (INT.)" yKa3bIBaeTCA
KOJIMYECTBO UCIIOPUYCHHBIX OJIAHKOB UCITOJIHUTEIBHBIX JTUCTOB.

7. B crombne 7 "YTpaueHo OJIaHKOB HCIIOJIHUTEIBHBIX JIUCTOB (IIT.)" yKa3bIBAeTCS
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KOJIMYCCTBO YTPAUCHHBIX CY/I0OM, YIIPABJIICHUCM OJJAHKOB HMCITOJIHUTEIBHBIX JIUCTOB.

8. B cronmbme 8§ "PalioHHBIM CyAOM BO3BpallleHO B YIpaBlIeHHE B paMKax
nepepacnpenesieHuss OJIAaHKOB HCIOJHUTEIbHBIX JIMCTOB yIpaBlieHHeM (IIT.)" yKa3bIBaeTCs
KOJIMYECTBO BO3BPAILECHHBIX B YIPABICHUE PANOHHBIM CYJAOM, TAPHU30HHBIM BOCHHBIM CYJOM B
paMKax repepacrpeziesieHus yrpaBieHueM OJaHKOB UCIOJHUTEIBHBIX JIUCTOB B COOTBETCTBUH C
nyHkToM 12.3 UHCTpYyKIHH.

9. B cronbue 9 "PailoHHBIM CyJJOM MOJIYy4Y€HO U3 YIPABIEHUS B paMKax NepepacipeneacHus
OJJAHKOB MCITOJIHUTENIBHBIX JINCTOB (IIT.)" yKa3bIBA€TCsA KOJMYECTBO IOJIYYEHHBIX PalOHHBIM
CyZOM, TapHU30HHBIM BOCHHBIM CYIOM W3 YIIPAaBICHUS B paMKax IepepacupesiesieHus: OJIaHKOB
VCIIOJTHUTENBHBIX JTUCTOB B COOTBETCTBUM C MYHKTOM 12.3 MHCTpyKIMU.

10. B cronbue 10 "IlepepacmpeneneHo B COOTBETCTBHU ¢ MyHKTOM 12.2 MHCTpyKIum
JIpYTUM T'py30I0JiydarensM (C yKa3aHHEM HOMEpPHOro auamna3zoHa OjJaHKoOB W ajapecata) (wT.)"
HOMEpPHOH J1Marna3oH OJaHKOB M aJpecaT YKa3bIBalOTCS OTIEIbHBIM MPUMEYAHUEM K TaOJHIIE.
Cron6en 10 3amonHseTcst TOIBKO YIPAaBIECHUEM, KACCALIMOHHBIM CYOM, aleUISIHOHHBIM CYIO0M,
00JaCTHBIM U PaBHBIM €MY CYIOM, OKPYXHBIM ((JIOTCKMM) BOEHHBIM CYAOM, (eaepabHbIM
apOUTPaKHBIM CYJIOM.

11. B cronbue 11 "ITomydeHo oT Apyroro rpy3onojydarelis B paMKax IepepacipeaeieHus
OJIaHKOB MCIIOJHUTENIbHBIX JINCTOB B COOTBETCTBUUM € NyHKTOM 12.2 WHcTpykumm (uT.)".
Cronben 11 3anonHseTcs TOJBKO YIpaBlI€HUEM, KACCALIMOHHBIM CYAOM, all€JUIALIMOHHBIM CYIOM,
00JIaCTHBIM M PaBHBIM €My CYIOM, OKPYKHBIM ((pJIOTCKMM) BOCHHBIM CyAOM, (heaepaabHbIM
apOUTPaKHBIM CYJIOM.

12. B cton6me 12 "OcrarouyHoe KOJIMYECTBO HEUCIOJIB30BAHHBIX OJIAHKOB HUCITOJIHUTEIBLHBIX
JUCTOB Ha KOHEI] OTYETHOTO Meproa (IT.)" yKka3piBaeTcs PakTHIeCKOe OCTATOYHOE KOJTHYECTBO
HEHUCIOJIb30BAHHBIX OJJAHKOB MCIIOJIHUTEIBHBIX JMCTOB B CYyJIE, YIIPABICHUN Ha KOHEI] OTYETHOTO
nepuoaa (mo coctosauto Ha 30 wuroHs, 31 nexaOpsi). Cronbery 12 COAEPXKHUT CHEAYIONIYIO
dbopmymy: cronben 2 + cronben 3 + cronbden 9 + cronben 11 - cronbus 4, 5, 6, 7, 8 = cTondery
12.

13. B cron6ue 13 "HanpaBieHO UCTIOMHUTENBHBIX JIUCTOB JJII UCIIOJIHEHHS B AJICKTPOHHOM
BHUje (IIT.)" yKa3bIBaeTCsl KOJIMYECTBO HMCIOJIHUTENbHBIX JUCTOB, HAIMPABICHHBIX CYIOM JUJIs
WCIIOJIHEHUS B (pOpME 3IIEKTPOHHOTO JOKYMEHTA.



