MPE3UANYM COBETA CYJIENA POCCUMCKOM ®EJNEPAIINN

INOCTAHOBJIEHUE
ot 21 nrous 2010 r. N 229

OB YTBEPXJIEHUM MOJOKEHUSA
O MMOPSIIKE PACCMOTPEHMS CYJJAMHY OBLIEN
IOPUCIUKIUY NOCTYHAIOIINX B DJIEKTPOHHOW ®OPME OBPAIIEHU
TPAKIAH (PM3UUYECKHX JIMIY), OPTAHU3ALINI (FOPUINYECKUX JINLL),
OBIIECTBEHHBIX OBBLEJIMHEHU, OPTAHOB I'OCYJIAPCTBEHHOI1 BJACTH
U (MWJIN) OPTAHOB MECTHOI'O CAMOYIPABJIEHMS

Cnucok U3MEHSIOMNX JOKYMEHTOB
(8 pen. Ilocranosnenus [Ipesunuyma Cosera Cyneit P® ot 23.05.2016 N 511)

3acnymaB W OOCyIMB JOKJIAJ 3aMECTUTENs] HayalbHMKA [J1aBHOrO yHpaBiIeHUS
OpraHU3alMOHHO-TIPABOBOI0 O0ECIeUYeHUs AesITeNbHOCTH cynoB CyneOHoro aemnaprameHTa mpu
BepxoBauom Cygae Poccuiickoit ®@eneparuu Muuypunoit JI.B. 06 yrBepxkaenun Ilonmoxxkenust o
MOPAJIKE PACCMOTPEHHUsI CylaMH OOIel FOPUCAUKIMU TMOCTYMAIONMIUX B JJIEKTPOHHOU (opme
oOpameHuii rpaxaaH (GU3WYECKUX JHI]), OPraHU3alnuil (FOPUIUYECKUX JUIl), OOIIECTBEHHBIX
00BEAMHEHH, OPTaHOB TOCYJApPCTBEHHON BJIACTU U (WUJIM) OPraHOB MECTHOTO CaMOYIPABJICHUS
(manee - Ilomoxenwme), Ilpesmmuym CoBera cyneit Poccuiickoii ®Depepaiiuu OTMEYAET, YTO
OdenepanbHblii 3ak0oH OT 22 gexadps 2008 1. N 262-®3 "OO6 oOecrneueHun [n0CTyna K
nH(popManuu o AesITeTbHOCTH cy10B B Poccuiickoii ®enepanun" (nanee - GenepanbHblil 3aK0H),
Berynaronuii B cuiny ¢ 1 utons 2010 r., mpusBaH 00ecreuuTs MpaBo KaXA0ro Ha HHPOPMAIIUIO.
JIns ycnenmHou peann3anny NoJI0KEHUN Ha3BaHHOTO DenepaibHOTO 3aKOHA, YCTAaHABIMBAKOLIETO
(GhopMBbI ¥ CTOCOOBI TTOJTYYEHHUS TpaXaaHaMU, OPraHU3alUSIMH, OOIIECTBEHHBIMU 00bEeTMHEHUSIMU
U JpYyTUMH (Jaee - mojib3oBatelb nHpopmalireit) nuHpopmaliu o 1esTeIbHOCTH CY/10B, OPTaHOB
cyneiickoro coobmectBa, Cyneb6Horo nenapramenta mpu BepxoBHnom Cyne Poccuiickoit
Oenepanuu (nanee - CyaeOHbIN JemapTaMeHT) M €ro OpraHoB, HEOOXOOUMO MpPHUHATHE psaa
MOJ3aKOHHBIX aKTOB.

OpgnuMm u3 crnocoOoB obOecrieueHuss MOCTyna K WHGOpMALUU SIBISIETCSl TPEIOCTABICHUE
MOJTb30BATENSIM HH(GOPMAITUEH 0 UX 3aMPOCy CBEIICHUH O NEATEIBHOCTH CYA0B (ITyHKT 6 CTaThH
6 ®enepanbHOro 3aKOHA).

PaccmoTrpenue cynamu oOmiei opUCIUKIMN OOpaLIeHU B AJIEKTPOHHOM (opme sBIseTCs
OJIHMM M3 BUJIOB PEATIN3ALMH Ps1/1a KOHCTUTYLIMOHHBIX TOJIOXKEHUM, @ UMEHHO:

npaBa Ha wuHpopmaiuio (cormacHo dvactu 4 crtateu 29 Konctutyuum Poccuiickoit
denepanuu Kbl UMEET MPaBO CBOOOIHO WMCKaTh, MOJIy4aTh, MEpeaBaTh, MPOU3BOAUTH U
pacrpocTpaHsITh HHHOPMAIUIO JTFOOBIM 3aKOHHBIM CITIOCOOOM);

mpaBa KakJI0ro Ha JOCTYM K JOKYMEHTaM U MaTepuajiaM OpTraHOB rOCy/1IapCTBEHHOU BJIACTH,
HEIMOCPEACTBEHHO 3aTparuBarolllUM €ro mpaBa U cBoOoAbl (4acTh 2 ctatbu 24 KoHcTUTyLMH
Poccuiickoit denepanun).

Bo ucnonnenue crateu 3 depepanbHoro 3akoHa ot 22 aekabps 2008 r. N 262-0d3 "O6
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obecriedeHnH J0CTyna K WHPOpMANMU O JeATeIbHOCTH cynoB B Poccwmiickoit denmeparun’,
IpelyCMaTpUBAIOIICH OCYIIECTBIEHHE MPABOBOTO PEryIUPOBAHMS OTHOIICHUM, CBSI3aHHBIX C
obecriedeHreM JIOCTyna K HH(pOpMAIMU O JesATEIbHOCTH CcynoB, CymeOHBIM nernapTaMeHTOM
paspabotano [lonoxxeHne 0 MOPSIKE paCCMOTPEHUS CyJaMU OOIIEH FOPUCIUKITAN MTOCTYIAFOIINX
B JJICKTPOHHOM (popMe oOpamieHnit rpaxaaH ((pU3HYECKUX JIUI), OpraHu3anuil (IOpuIndecKux
7uI), OOIIECTBEHHBIX OOBEAMHEHM, OpPraHOB TOCYAAPCTBEHHON BiacTh M (WJIM) OpPTaHOB
MECTHOTO CaMOYIPaBIICHUS.

Hannoe ITonoxxeHue B COOTBETCTBUM C 4acCThlO 2 cTaThu 9, yacThio 1 cTtaTtbu 10 ykazaHHOTO
Bbiie  DenepaibHOTO 3aKOHA ONpEAeNseT MeXaHu3M oOQopMIIeHHUs, HaIpaBlIeHUs, IpUEMa,
peructpanuy, oOpaOOTKM U  paccMOTpeHHs oOpalleHuid  (3ampocoB)  IOJIb3OBaTeNeh
uH(dopMaIMel, MOCTYMAINX Yepe3 OQHUIMaIbHBIA CalT Ccyaa, B TOM YHCJIE COJICPKHUT
TpeOOBaHUs, MPEIBABISIEMbIC K OOpalIeHHIo (3ampocy), mocTynuBIneMy 1o cetu "MHtepHer" B
Cyll, U K OTBETY Ha TaKOM 3aIpocC; yCTaHABIUBAET MOPSAIOK U CPOKH PETUCTPALIUU, PACCMOTPEHUS
oOpareHut (3ampocoB), UX Mepeagpecauu 1 TOMy IMoJ00HOE.

VYuuteiBas, 4To MpUHATHE paccMarpuBaeMoro llonoskeHus, pa3pabOTaHHOTO B pa3BUTHE
crareir 18 - 20 masBanHoro ®dexepaabHOrO 3aKOHA, HAIMPABICHO HAa PEAIM3AIMIO TPABOBOTO
peryIupoBaHus  BHYTPEHHEW  OpraHu3ald  JACSITEIBHOCTH  CYJI0B, 00€CIEUMBAIOIIETO
ONTUMAJILHYI0  OpraHW3allii0 paboOThl WX  ammapaToB B  YCIOBUSX  HCIOJb30BaHUS
uH(popManMoHHbIX TexHoJorul, [Ipesunnym Coseta cyneit Poccuiickoii @enepanuu

IIOCTAHOBJIACT .

1. YtBepauth I[lonokeHne o0 MOPSAIKE PACCMOTPEHUS CyAaMH OOIIeH HOPUCAUKIUU
MOCTYMAIOUIUX B 3JEKTPOHHOU (dopme oOpamieHuid rpaxaan (pu3nueckux JWil), OpraHu3alnui
(ropuIMYecKUX IUIl), OOIIECTBEHHBIX O0bEIMHEHNUN, OPTaHOB TOCYJAAapPCTBEHHON BIACTH U (WIIH)
OpraHoOB MECTHOI'O CAMOYITPaBJICHHUS.

2. PexoMeHI0BaTh MpejceaTeNsiM BEPXOBHBIX CYAOB PECIyOlINK, KpaeBbIX U OOJACTHBIX
CYZIOB, CyJIOB TOpOJIOB (peiepaibHOrO 3HAYCHHSI, CYJOB aBTOHOMHOM 0OJacTH M aBTOHOMHBIX
OKPYTOB, PaiOHHBIX CYJO0B, OKPYKHBIX ((PIIOTCKMX) BOECHHBIX U TAPHU30HHBIX BOCHHBIX CYJIOB,
MHUPOBBIM CY/BSIM MPU PACCMOTPEHUU MOCTYMAIOIIUX B CYJ B 3JEKTPOHHOU dopme obOparieHui
rpaxaad (puU3MYecKux JnIl), OpraHu3auil (FOPUINYECKUX JINIT), OOMIECTBEHHBIX 00BEIMHEHUH,
OpraHoB TOCYJAapCTBEHHON BilacTh W (WJIM) OPraHOB MECTHOTO  CaMOYIpaBJICHUs
PYKOBOJCTBOBATHCs HacTOSsIIUM [looxeHnuem.

[Ipencenarens CoBera cyaeit
FO0.N.CUJOPEHKO

MOJIOKEHUE
O TTOPSIIKE PACCMOTPEHMS CYJIAMHY OBLIEM
IOPUCIUKIUY NOCTYHAIOIUNX B DJIEKTPOHHOW ®OPME OBPALIIEHU
TPAXKIAH (PM3UUYECKHX JIML), OPTAHU3ALINI (FOPUAUYECKUX JIHLL),
OBIIECTBEHHBIX OFLEJAMHEHUIA, OPTAHOB I'OCYJIAPCTBEHHOI1 BJACTH
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N (MJIN) OP'AHOB MECTHOI'O CAMOYIIPABJIEHUSA

CIUCOK M3MEHSIOIINX TOKYMEHTOB
(B pen. [loctanoBnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

1. OO01re noJI0KEHUS

1.1. IonoxxeHune o MOPSAKE PAaCCMOTPEHHUS CyJlaMH OOIIeH FOPUCAUKIINK MOCTYMAOIIUX B
AJIEKTPOHHOU (opme oOpaimieHnit rpaxaaH (PuU3MUecKux JHI[), OpraHu3aluil (IOPUIAYECKUX
JUIl), OOIIECTBEHHBIX OOBEIUHEHUM, OPraHOB TOCYJAPCTBEHHOW BIAacTU W (WIM) OPraHOB
MECTHOTO camoympaBieHus (nmanee - IlomokeHue) pa3paboTaHO B IENAX ONpeaeTeHUs
MexaHn3Ma OoGOpPMIICHHUS, HaMpaBIICHHs, NPHEMa, PETHCTpPAlMH, OOpaOOTKH U PacCMOTPEHUS
AJIEKTPOHHBIX JOKYMEHTOB, OCTYMAIOIIUX Yepe3 OPHUIIHaATbHBIN CalT cya.

1.2. TIpaBoBoe peryiaupoBaHUE OTHOIIEHUH, CBSI3aHHBIX C PACCMOTPEHUEM 3JIEKTPOHHBIX
JOKYMEHTOB, MOCTYMAIONINX Yepe3 opUIMaIbHbIi CallT cyaa, OCYIIECTBISETCS B COOTBETCTBUU
co crateerr 33 Konctutyuuu Poccuiickoit @enepanuu, denepaibHbIM 3aKOHOM OT 22 nekadps
2008 1. N 262-®3 "O6 obecrneueHnn nocTyna K HHPOPMAIMU O JEATCIBHOCTH CYJIOB B
Poccuiickoit @enepanun" (nanee - enepanbHbiii 3akoH N 262-D3), denepaabHbIM 3aKOHOM OT
2 mas 2006 r. N 59-®3 "O mnopsake paccMOTpeHHs oOpaiieHud TrpaxiaaH Poccuiickoii
Oepnepanun” (nanee - Genepanpubiit 3akoH N 59-03), GenepanbHbiM 3akoHOM OT 27 utoiisa 2006
r. N 152-@3 "O nepconanbHblx qaHHBIX" (manee - ®enepanbhbiit 3akoH N 152-D3), 3akoHoM
Poccuiickoit ®eneparuun ot 27 gexabps 1991 1. N 2124-1 "O cpeactBax MaccoBoi
nnopmanuu" (ganee - 3akoH N 2124-1) u COOTBETCTBYIOIIUMH UHCTPYKIUSMH MO CYJIeOHOMY
JENONPOU3BOJICTBY, HacrosmuM [lonokeHneM © JIpyrMMH HOPMATHBHBIMU  MPAaBOBBIMHU
JOKYMEHTaMHU, PEryIUPYIOIIUMU JaHHbIE IPABOBbIE OTHOUICHUSI.

HevictBue [lonokeHuss HE pacpOCTPaHIETCA Ha MOPSIOK OCYIIECTBICHHS TPaKJaHCKOTO,
aIMHUHUCTPATUBHOTO U YTOJIOBHOTO CYJIOIIPOU3BOICTBA.
(a63ar BBeaen [loctanosnenuem [Ipesunuyma Cosera Cyneit PO ot 23.05.2016 N 511)

1.3. OcHOBHBIE IOHATUSA, UCTIONb3YeMBbIE B [lonoxennu:

"9IEKTPOHHBIA JTOKYMEHT" - oOpaimieHue (3ampoc), TMpeacTaBlieHHOe B (opme Habopa
COCTOSIHUHM, DJIEMEHTOB 3JIEKTPOHHON BBIYUCIUTEIBHON TEXHUKH, UHBIX AJIEKTPOHHBIX CPEJICTB
00paboTKH, XpaHeHHUs W TNepenayd UHpopmanuu, Moryiiee ObITh MTPeoOpa3oBaHHBIM B (opMYy,
NPUTOJHYIO JJIi  OJHO3HAYHOTO BOCHPHATHA  YEJIOBEKOM, HMEIOLIeH aTpuOyThl  uis
uAeHTU(UKANY JOKYMEHTa (j1anee - oopaieHue (3ampoc));

"ampecant" - rpaxaaHuH ((usznueckoe HIO), oOpraHuzanusg (FOPUIAYECKOE JHIO),
o0miecTBeHHOE O0BEOUHEHHE, OpraH TOCYJapCTBEHHOW BIIACTH WJIM OpraH MECTHOTO
CaMOYTIPaBJICHUS, OCYIIECTBISIONNI MOUCK HEOOXOAMMON HWH(GOPMAIMM W HAlPaBUBIINN
AIIEKTPOHHBINA JOKYMEHT B CYII;

"ampecat" - (enepanbHbIi CyJ O0OIIEH OPUCIUKIIMU, O JEATEIbHOCTH KOTOPOTO
OCYIIECTBIISIETCS TOUCK WH(OPMAIINH Yepe3 CIEIUAIBHYIO0 HHTEPHET-POpPMY;

"OTBETCTBEHHOE JHIIO" - pabOTHUK ammapata cyaa (B TOM 4HcCIe NPUEMHON cyna),
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Ha/ICTICHHBIH TOJTHOMOYHSIMH T10 IPHEMY, PETHCTPAIMU U 00pabOTKe AIEKTPOHHBIX TOKYMEHTOB;

"HcmoaHUTENR" - paOOTHUK arapara CyAa, OTBETCTBEHHBIN 3a MCIOJHEHHUE JIEKTPOHHOTO
JIOKYMEHTA.

1.4. udopmarius o IepcoHANbHBIX TaHHBIX aJIpecaHTa JIEKTPOHHOTO JOKYMEHTA XpaHUTCS
1 o0pabaThiBaeTCs ¢ cOONMI0IeHHEeM TPeOOBaHUI 3aKOHOJATENILCTBA O IEPCOHANBHBIX JIAHHBIX.

1.5. OGpaiuenus noanexar 00s3aTeIbHOMY PACCMOTPEHHUIO.

1.6. OdunmanbHbIi CalT cyaa SBISCTCS JOMOJHUTEIBHBIM CPEICTBOM 00ECIeUeHHUs TpaBa
rpakJiaH Ha 0OpallleHus B CY/I.

1.7. Hacrosimee Ilonoxenne moanexuT onyOIMKOBAaHUIO HAa O(HUIIMAIBHOM caiiTe cyla U
JIOJDKHO CO/IEP)KaTh MHTEPAKTUBHBIE CCHUIKM HAa TEKCThl yKa3aHHBIX B HEM 3aKOHOB U JIPYT'HX
HOPMAaTUBHBIX NTPABOBBIX aKTOB.

(B pen. [loctanoBnenus [Ipesuauyma Cosera Cyneit PO ot 23.05.2016 N 511)

1.8. KonTponb ucnoaHeHus: 0OparieHuii (3ampocoB), MOCTYMAIINUX B CY, OCYIIECTBISETCS
npejaceaaTesieM Cy/ia Uiu YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM - TIOCTOSIHHO.

2. [Mopsinox odopMieHus: U HampapiieHUs: 0OpaIIeHuid (3apocoB)
B CyIl

2.1. Jnsa npuema OSJIEKTPOHHBIX JIOKYMEHTOB IPUMEHSETCS  CIELHUAIU3UPOBAHHOE
nporpammHoe obecrniedenue (mocpenctsom ['AC "llpaBocyaue" u apyrux HHPOPMAITMOHHBIX
CUCTEM) B pazjiene opulnaibHbIX cailToB cyaoB "OOpamenus rpaxaan” ("UnrepHer-npuemuas”,
"OnekTpoHHas mpueMHas" W T.I.), NPEeIyCMaTPUBAIONIEM  3aAMOJIHEHUE  aJpEecaHTOM
YCTaHOBJIEHHOU (DOPMBI C PEKBU3UTAMH, HEOOXOIUMBIMU JIJIsI TOJATOTOBKH M OTIPAaBKH OTBETA.
(m. 2.1 B pen. [loctanoBnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.2. QOOpamenue (3ampoc) ajapecaHTa 3amoiHsercs mo ¢opMe, pa3MEIIeHHOW Ha
oduIMaIbHOM caiiTe cyna, ¢ yueToMm TpeboBanmii ctatbu 18 denepanbHoro 3akoHa N 262-D3,
crateit 7, 8 u 11 ®denepanbpHoro 3akona N 59-03.

(B pen. [TocranoBnenus [Ipesuauyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.3. Hapsgy c¢ ¢Qopmoii 5IEKTpOHHOTO JOKyMEHTa Ha OQUIMAIbHOM caiTe cyna
pa3MenIaTcs MpaBuiia 3aroTHEHUs YKa3aHHOH (OPMBI.

2.4. ®opma 3IEKTPOHHOTO JOKYMEHTA COJIEPKUT CIAEAYIOIINE PEKBU3UTHI:
aapecar (HauMEHOBaHUE Cy/1a);

cTaryc ajpecanTa (BBIOMpaeTcs M3 CHHCKa: TpakAaHuH ((pusnyeckoe JIHI0), OpraHU3aUs
(ropuaryeckoe JIMIO), OOIECTBEHHOE 00bEAMHEHNE, OPTaH TOCYAapCTBEHHON BIACTH WA OpPraH
MECTHOT'O CaMOYIPaBJICHUs, CPECTBO MacCOBOI HH(pOpMaLnH (peaaKIys);

q)aMI/IJ'II/I}I, HMA, OTUCCTBO aApPCCaHTa,

HaNMMCHOBAHHC OpraHu3anuvu, MAOJKHOCTH (HaI/IMCHOBaHI/IC HOPpUANYCCKOTO JIMlld, B TOM
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YlCJIe€ CPEJACTBA MAacCOBOM HH(OpPMALUH, JOJKHOCTb PYKOBOIMUTEINS, YIOJIHOMOYEHHOIO UM
JUIa, TIIaBHOTO peJakTopa CpeicTBa MacCOBOM HH(pOpMAIUU U T.11.);
MTOYTOBBIN aJPEC;
TeneoH aJpecanTa;
AIEKTPOHHBIN agpec (e-mail) axpecanTa;
TeMa 0OpalleHHUS;
TEKCT OOpaIeHus Win 3arpoca (M3J0KEeHHE CYIIecTBa 00OpaIlleHHs K 3allpoca);
1oJjie "'CorjJaceH Ha MOJIy4eHUE OTBETA B AJIEKTPOHHOM BUJE";
noJie "'coryiaceH Ha pa3MellleHne oOpaIleHus Ha caiiTe CyJia B OTKPBITOM JIOCTyT1ie";
noJie "mpukpenuTs pain";
noJie "oTIpaBUTh coolIeHne";
JlaTa OTIPABIEHUS cOoOOUIeHUs M HOMep ((POpMUPYIOTCS aBTOMAaTUUECKH );

3AIIUTHEIN KO,
(. 2.4 B pen. [loctanoBnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.5. OOs3atenbHble MONS A 3alOJHEHUS aapecaHToM (pamuiusg, HUMs, OTYECTBO
(mocnenHee - MpU HAIWYUHM), TEKCT oOpalieHus (3ampoca), aapec AIEKTPOHHOW MOYTHI, €CIU
OTBET JOJDKEH ObITh HampaBiieH B (pOopMe 3IEKTPOHHOTO JTIOKYMEHTA, U MOYTOBBIN aJipec, eciu
OTBET JIOJKEH OBITh HAMPABJICH B MUCEMEHHOU (pOopMe) 0TMEHaroTCs 3B€30UKOM.

(m. 2.5 B pen. [Tocranosnenus [Ipesunauyma Cosera Cyzaeit PO or 23.05.2016 N 511)

2.6. B cinydae He3amoJHEHHS 00S3aTEIbHBIX PEKBU3UTOB YCTAHOBJICHHOW (OPMBI
3JIEKTPOHHOTO JOKYMEHTa aJpPECaHTy BBIAACTCS COOOIICHHE O HEBO3MOXHOCTH MPHHITH €ro
oOparreHue.

2.7. ®opma 3IEKTPOHHOIO JOKYMEHTa MOXKET TaK)XKE COIEpP’KaTh WHBIE JOINOJHUTEIbHBIE
NOJIs, HEe sBISAIOIMEcs 00sA3aTeabHBIMU JUId  3alojHEHHs (YBEJOMJICHHME aJpecaHTa Ha
AJIEKTPOHHBINA aJpec O NPUHIATHH NIEKTPOHHOTO JOKYMEHTA; COTJIaCUe apecaHTa Ha MOIyYeHHUE
OTBETA B BHUJIE AJIEKTPOHHOTO COOOIICHUSI HAa YKa3aHHBIM 3JEKTPOHHBIN ajgpec 0e3 HarpaBJIeHUs
MMCbMEHHOTO OTBETA U APYyTHUE).

(m. 2.7 B pen. Ilocranosnenus Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

2.8. Yrpatun cuny. - Ilocranosnenue I[lpesunuyma Cosera Cyneid P® or 23.05.2016 N
511.

2.9. AnpecaHT BhpaBe NMPUIIOKHUTH K OOpalieHuIo (3arnpocy) HeoOXOAUMbIE TOKYMEHTHI U
MaTepHualibl B AJICKTPOHHON (opMe IyTeM MPUKPEIUICHHs BIOKEHHBIX (ailyIoB IMOO HANpPaBUTh
yKa3aHHbIC JIOKYMEHTHI M MaTepUaIbl M UX KOTIMHA B TUCHMEHHOH Qopme.

(n. 2.9 B pen. [locranoBnenus IIpesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)
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2.10. Tlpu nmonyuenuun oOpamieHus (3ampoca), B KOTOPOM COJAEPKATCS HELEH3YpHBIE JTNOO
OCKOPOUTEIIbHBIC BBIPAKEHUS, YIPO3bl KU3HU, 3T0POBBI0O U UMYIIECTBY MOJHKHOCTHOTO JIWIIA, a
TaK)K€ YJICHOB €r0 CEMbH, JaHHOE oOpamieHue (3ampoc) MOXKET ObITh OCTaBJICHO 0€3 OTBETa IO
CYIIECTBY TIOCTAaBJICHHBIX B HEM BOIPOCOB C COOONICHHUEM TPaXIAHWHY, HAIPABUBIIEMY
oOparreHue (3ampoc), 0 HeJOMyCTUMOCTH 3JI0YITOTPEOICHUS TPABOM.

(. 2.10 B pen. Iocranosnenus Ipesuanyma Cosera Cyneii PO ot 23.05.2016 N 511)

3. [lopsanok peructpanuu 1 06pabOTKH JIEKTPOHHBIX TOKYMEHTOB

3.1. Peructpamust u o00paOoTKa NOCTYHNAIOMUX B CYyI 3JIEKTPOHHBIX JOKYMEHTOB
OCYIIECTBIISIETCS OTBETCTBEHHBIM JIMIIOM, YKa3aHHBIM B TTyHKTe 1.3 Hacrosmiero Ilonoxenns, Ha
CIeUaTbHO O00OPYJIOBAaHHBIX ABTOMATH3MPOBAHHBIX pabOuMX MecTax B MOPSAAKE M CPOKH,
yCTaHOBJICHHBIC HOPMATUBHBIMU JTOKYMEHTAMHU, PETYIHPYIOMIUMHU Cyae0HOE IeOpPOU3BOJICTRO,
BOIIPOCHI AEATEIBHOCTH CYJIOB.

3.2. Ilpunsroe obOpamieHue OTOOpa)KaeTcsi Ha PKpaHe KOMIBIOTEpa B BUIE DIIEKTPOHHOU
PETUCTPAIIMOHHON KapTOUYKH.
(B pen. [loctanoBnenus [Ipesuauyma Cosera Cyneit PO ot 23.05.2016 N 511)

3.2.1. Peructpamusi 3JEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS B  IOJACHCTEME
" JIokyMeHTO00O0pOT U oOpaieHus rpaxaan", Bxozsmieit B coctaB 'AC "[IpaBocynue" (a mpu ee
OTCYTCTBHH - B MOACUCTEME APYrOoro MpOrpaMMHOTO CPEACTBA), MPU OTKPHITHH OTBETCTBEHHBIM
JUIIOM PETUCTPAIMOHHON KapTOUYKH.

3.2.2. B peructpannoHHy0 KapTO4Ky oOparieHus (3ampoca) B COOTBETCTBYIOIIHME MO3UIIAN
ABTOMATUYECKH TEPEHOCUTCA CoJepX)aHue Tojied (OpMbI, 3arlOJHEHHOW aJpecaHToM
oOpareHus.

3.2.3. PeructpanlMOHHbIA HOMEpP M JaTa MOCTYNUBIIMX B CYJ JJIEKTPOHHBIX JOKYMEHTOB
MPUCBANBAIOTCS aBBTOMATUYECKHU.

3.2.4. OTBETCTBEHHOE JIMIIO, TPUHUMAIOIIEE dJIEKTPOHHBIA JOKYMEHT, 00513aHO MPOBEPUTH
€ro Ha COOTBETCTBUE MyHKTaMm 2.4, 2.5 Hactosmero [lonoxxeHus: U mepenarb ero npeaceaaTesto
CyJla WIH YIOJTHOMOYEHHOMY UM JIMILY AJIsl ONPEAeTICHHS UCTIOTHUTEIIS.

(B pex. Ilocranosnenus IIpesunnyma Cosera Cyneit PO ot 23.05.2016 N 511)

3.2.5. llepemaua SJIEKTPOHHOIO JOKYMEHTa HCIOJIHUTEISIM  OCYLIECTBIIETCS €
WCIIOJIb30BAHUEM CIIEHUAIIBHBIX IPOIPAMMHBIX CPEJCTB.

3.2.6. Ilocne ompeneneHusi NpeacenaTesieM cyla WIA JIMIOM, UM YIOJHOMOYEHHBIM,
WCIIOJTHUTEJIS SJIEKTPOHHOTO JOKYMEHTA OTBETCTBEHHOE JIUIO CTABUT OTMETKY 00 MCIIOJTHUTEIIC B
AJICKTPOHHOW PErUCTPAMOHHOW KapTOYKE DJJICKTPOHHOTO JOKYMEHTa M IepeiacT ero Ha
WCIIOJIHEHUE B DJICKTPOHHOM BHJIC WJIM HA OyMaKHOM HOCHTETIE.

(8 pen. [Tocranosnenus [pesnanyma Cosera Cyneit PO ot 23.05.2016 N 511)

3.3. IIpu OTCYTCTBUM TEXHUYECKON BO3MOXKHOCTH PETHCTPAIMH 3JIEKTPOHHBIX JOKYMEHTOB
B JJEKTPOHHBIX PETUCTPALMOHHBIX KapTOYKaX IOJYYEHHBIM 3JIEKTPOHHBIA  JTIOKYMEHT
pacreyaTblBa€TCd M PETUCTPUPYETCS B PYYHOM pEXKUME B OKypHaje  BXOJSIIEH
KOPPECIIOHICHIINH.


https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100045
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100047
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100048
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100049
https://login.consultant.ru/link/?req=doc&base=LAW&n=201046&dst=100050

7

3.3.1. Ha pacneqataHHOM 3J€KTPOHHOM JOKYMEHTE IMPOCTABIISETCS IITaMIT IPUEMHOM cyaa
(wTamn cyna) ¢ ykazaHMEM TEeKYyLIeH JaThl, KOTOPBI CTaBUTCS HA JIMIIEBOM CTOPOHE IEPBOIO
JUCTa OOpallleHus] B IPABOM HUYKHEM YTy, TaM K€ CTAaBUTCS BXOJSAIIUN HOMED.

3.3.2. OTBEeTCTBEHHOE JHUIO TEPENAeT 3aPETUCTPUPOBAHHBIA SIEKTPOHHBINH JOKYMEHT II0
peecTpaM Iepeiavyd JOKYMEHTOB B COOTBETCTBYIOLIME CTPYKTYpHBIC IOIpa3JeiCHUs Cyaa
(MCTIOJTHUTEIISIM) TIOJT POCIIACH B JICHH MPHEMa, a B UCKIIOYUTEIBHBIX CITydasx - He mo3nHee 10
YacoB yTpa CcIeIylmero pabodero IHs, €CIM WHOE HE NPEAYCMOTPEHO HHCTPYKIHEH MO
Cy/IeOHOMY JIeJIOTIPOM3BOJICTBY. B peecTphl mepenaun JOKYMEHTOB 3aHOCUTCS BCsi HH(POpMAIHS,
IpeyCMOTPEHHAs! COOTBETCTBYIOIICH HHCTPYKIIUECH 110 CyIeOHOMY JeIONPOU3BO/ICTBY.

(B pen. [locranoBnenus IIpesuauyma Cosera Cyneit PO ot 23.05.2016 N 511)

3.4.3. Yrparun cuny. - [locranosnenue [Ipesuanyma Coera Cyzaeit PO ot 23.05.2016 N
511.

3.4. Tlpencematento cyaa WIM YIOJTHOMOYEHHOMY WM JIMIy JJICKTPOHHBIA JOKYMEHT
nepenaercss B JIOKYMEHTHPOBAHHOM (paclieyaTaHHOM Ha OyMaXKHOM HOCHTENE) BHUJIE.
[Ipencenatens cyna wWiM yHNOJHOMOYEHHOE UM JIMLO ONPENENSeT HWCIOJHUTENS M CPOK
WCIIOJIHEHUS JIEKTPOHHOTO IOKYMEHTA.

(8 pen. Ilocranosnenus [Ipesunuyma Cosera Cyneit P® ot 23.05.2016 N 511)

4. ITopsiHoK MOATOTOBKHU M OTIPABKU OTBETA
Ha oOpaitieHue (3ampoc)

4.1. Tlocne mepegauyr HMCHOJHUTENIO JJIEKTPOHHOTO JIOKYMEHTa dalibHEIas paborta 1o
HEMY BEJIETCS KaK ¢ MUCbMEHHBIM OOpaIieHueM (3arpocoM) B TIOPSIIKE U CPOKH, YCTAHOBJICHHBIC
cratesimu 10, 11, 12 ®denepanpHoro 3akoHa N 59-D3 u cratesamu 18, 19 deaepanbroro 3akona N
262-D3, a Tak)Ke COOTBETCTBYIOIIMMHU HHCTPYKIIUSIMH 110 CYACOHOMY JISTIOMPOU3BOCTBY.

(B pen. [TocranoBnenus [Ipesuguyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.2. DNeKTPOHHBIN JOKYMEHT MOJJICKUT PACCMOTPEHUIO B TPUILATUAHEBHBIN CPOK CO JHS
€ro perucTpainuu, €ciii UHOE HE MPEJYCMOTPEHO 3aKOHOAATEILCTBOM Poccuiickon denepamuu.
JlaHHBIN CPOK MOXKET OBITh MPOMJIEH TOJBKO B CiIydyasX, B MOPSJAKE M IO OCHOBAHUSIM,
MIPEAYyCMOTPEHHBIM cTatbeil 12 @epepanbHoro 3akoHa N 59-@3 u crareeit 18 PenepanbHOro
3akoHa N 262-®3.

(. 4.2 B pen. [loctanosnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.3. 3ampochl pemakuud CpeACTB MaccOoBOM HHGOpPMAlMK  paccCMaTpUBAIOTCA U
paspemaTcs B CEMUIHEBHBIN cpoK. OTBET Ha 3aMpocC NPEACTABISIETCS NPEACEAATENeM Cy1a U
YIOJHOMOYEHHBIM UM JHIOM. OTCpodka B NPENOCTABICHUM 3ampaniuBaeMoil MH(opmanuu
JIOTYCKaeTCs B Cy4asix U B MOPsIKE, MpeaycMOTpeHHbIX cTatbeit 40 3akona N 2124-1.

(B pexn. Ilocranosnenus IIpesunnyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.4. OOpamenus (3ampocsl), COAEpIKAIIUE BOIPOCHL, PELICHHE KOTOPBIX HE BXOJUT B
KOMIICTCHIIMIO CyJa, HAMPABJIAIOTCA IO IMpaBWJIaM, MPEAYCMOTPEHHBIM NYHKTOM 3 CTaTbu 8
®enepanbHoro 3akoHa N 59-®3, yacteio 5 crarbu 18 denepanbHoro 3akoHa N 262-D3.

4.5. Yrpatun cuiy. - Ilocranosnenue Ilpesunuyma Cosera Cyneit PO ot 23.05.2016 N
511.
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4.6. OtBer Ha oOpalieHue (3ampoc) HampasisieTcsl B OopMe 3IEKTPOHHOTO JOKYMEHTA IO
aJipecy MEeKTPOHHOH MMOUTHI, YKa3aHHOMY B 0OpallieHu! (3anpoce), Wik B TUCbMEHHOH (opme 1o
MIOYTOBOMY aJ[peCy, YKa3aHHOMY B 0OpaIieHuH (3ampoce).

(. 4.6 B pen. [loctanosnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.7. B nucbMEHHOM BHJE OTBET Ha oOpalleHHe (3ampoc) rOTOBUTCS Ha OJlaHKe cyla B
coorBerctBun ¢ DegepanbHbiM  3akoHOM N 59-O3 u  wuHCTpyKumein mo cyaeOHOMY
JIEJIONPOU3BOJICTBY, MOANMUCHIBAETCS MPEACEAATENEM CyAa WIM YIOJHOMOYEHHBIM UM JIUIIOM,
3aTeM PETUCTPUPYETCS B JIEKTPOHHON KapTOUKE WIM B )KypHase UCXOAIIEeH KOPPECIOHIEHIIUH,
Y HaIlpaBJIETCS 110 IOYTOBOMY a/Ipecy, yKa3aHHOMY B 3JIEKTPOHHOM JIOKYMEHTE.

4.8. B oTtBeTe Ha oOpaleHue (3ampoc) yKa3bIBalOTCs HAMMEHOBAHKE, MIOYTOBBIN ajipec cyna,
TEKCT OTBETa aJpecaHTy MO CYHIECTBY IIOCTABIEHHBIX BOIIPOCOB, JOJKHOCTH JIWIIA,
MOJMUCABIIETO (JIaBIIETO) OTBET, a TaKKE PEKBU3UTHI OTBETa HA 3ampoc (PEeruCTparlOHHBIN
HOMED U J1aTa).

(. 4.8 B pen. [Tocranosnenus [Ipesuanyma Cosera Cyneit PO ot 23.05.2016 N 511)

4.9. OTBeT B BJEKTPOHHOM BHJE TOTOBUTCS C MOMOUIBIO CHEUUAIBHBIX MPOTPAMMHBIX
CPEJICTB 1O YCTAaHOBJIEHHOW (opMe W, MpU HAIUYUU COIJIaCHs aJPECaHTa, HAMpaBJseTCs MO
ANEKTPOHHOMY aJIpecy.

(8 pen. Ilocranosnenus [Ipesunuyma Cosera Cyaeit P® ot 23.05.2016 N 511)

JI1s1 MOATOTOBKM OTBETa B AJIEKTPOHHOM BHJE MCIIOIHUTEIh BBOJUT B YKa3aHHYIO (GopMy
OTBETa PEruCTPAllMOHHBIM HOMEp W Jary oOparmieHus (3ampoca) aapecanta. Ilocie storo B
ANEKTPOHHOU (opMe OTBeTa aBTOMATHUECKH OTOOpa)kaeTcs COJEpKaHHE COOTBETCTBYIOIIUX
moJieit GopMpbl, 3aIMOJTHEHHONW aBTOPOM 3JIEKTPOHHOTO TOKYMEHTA.

4.10. OtBer Ha oOpamieHHMe HE JaeTcsl B clydasx, HOPelyCMOTPEHHBIX cTartbei 11
®epnepanbHoro 3akona N 59-03".

OTBeT Ha 3anpoc HHPOPMAINH O ACITEIHLHOCTH CYIO0B JOJDKEH COMIEPKATh 3alpalInBacMyro
uHpopMaMiO JMOO0 MOTHUBUPOBAHHBIA OTKAa3 B TPEJOCTABICHUU TaKoH HHQOpMAIUU.
Wudopmanust 0 AEATETBHOCTH CYIOB HE MPEAOCTABISAETCS B CIydasX, MNPEIyCMOTPEHHBIX
crateeli 20 denepanbHoro 3akoHa N 262-03.

(n. 4.10 B pen. IlocranoBnenus IIpesunnyma Cosera Cyaeit PO ot 23.05.2016 N 511)

4.11. B cnyuae, ecnu 3ampamrBaeMass HHPoOpMaUs O AESTETbHOCTU CYJOB OTHOCHTCA K
MH(pOpPMALIMM OTPAaHUYEHHOTO JOCTYIa, B OTBETE HA 3alpoC YKa3bIBAIOTCS BUJ, HAUMEHOBAaHMUE,
HOMEp U Jara NPUHATHS aKTa, B COOTBETCTBHM C KOTOPBIM JOCTYN K 3TOH HH(pOpManuu
orpannveH. B ciydae, ecnu wacTe 3ampammBaeMoil MH(GOpPMAIMM OTHOCHTCA K HMH(OpManuu
OTPaHMYEHHOTO  JOCTyma, a  ocTalbHas HHQOpMaIUs  sBIAETCA  OOIIENOCTYIHOM,
MpeoCcTaBIsieTCs 3anpanBaemMasi “HQpopMalus, 3a UCKI0YeHUEM HH(OPMALIMY OTPAHUYEHHOTO
JOCTYyIA.

(n. 4.11 B pen. IloctanoBnenus IIpesunnyma Cosera Cyaeit PO ot 23.05.2016 N 511)

4.12. YTpatun cuny. - [locranoBnenue IIpesunuyma Cosera Cyneit PO ot 23.05.2016 N
511.

4.13. 9J'IeKTp0HHI>Ie JAOKYMCHTBI IIOCJIC HX HCIIOJHCHHA IIOICKAT XPAHCHUIO B
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YCTAaHOBJICHHOM IOPAAKE B TCUCHUC CPOKOB, IMPCAYCMOTPCHHBIX JISI aHAJIOTMYIHBIX TOKYMCHTOB
Ha 6YMa)KHOM HOCHTCIIC.

[Tpunoxenue 1
[TPUMEPHAS ®OPMA
SJIEKTPOHHOT'O JOKYMEHTA, OTOBPAXKAEMAS HA OOUILIUAJTIBHOM
CAUTE CYJA OBLIEW FOPUCIUKI NN

Yr1paruina cuny. - [locranoBnenue I[Ipesnanyma Cosera Cyaeit P® ot 23.05.2016 N 511.

[Tpunoxenne N 2
Perucrpanuonnas kapToyka 3J€KTPOHHOTO JOKYMEHTA

Yrpatuna cuny. - [locranosnenue IIpesnaguyma Cosera Cyzeit PO ot 23.05.2016 N 511.

[Tpunoxenne N 3
dopma a1 TOArOTOBKHU OTBETAa HA OOPAIICHHUE B SJIEKTPOHHOM BH/IE

Yrparuna cuiy. - [locranoBnenue [Ipesunnyma Cosera Cyneit PO ot 23.05.2016 N 511.
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