CYJEBHbIN JAEITAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHUUCKOU PEJEPALINN

INPUKA3
ot 27 nexadps 2016 r. N 251

Ob YTBEPKAEHUMU NTOPAIKA
MOJAYM B ®EJNEPAJBHBIE CYJIbl OBIIEN FOPUCIAUKIIUA JOKYMEHTOB
B 9JIEKTPOHHOM BU/JIE, B TOM YUCJIE B ®OPME
IJIEKTPOHHOTI'O JOKYMEHTA

Crnucok U3MEHSAIOIUX JOKYMEHTOB
(8B pen. IIpukazos CynebHoro aenapramenTa npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

B cootBetcTBUUM ¢ (enepanbHbiMu 3akoHamMu OT 8 stHBapst 1998 r. N 7-@3 "O CynebHoM
nenapramente pu BepxoBaom Cyne Poccuiickoit @eneparnuu” u ot 23 utons 2016 r. N 220-d3
"O BHECEHMH U3MEHEHHI B OT/ICIIbHBIE 3aKOHOIAaTENbHbIE aKThl Poccuiickorn deaepannu B 4acTu
MPUMEHEHHS] DJEKTPOHHBIX JIOKYMEHTOB B JICSITEILHOCTH OpraHoB cyneOHoi Biactu"
MIPUKA3BIBAIO:

YTBepauTe n BBecTH B AciictBue ¢ 1 suBaps 2017 r. npunaraemsiii [lopsaok nmomaun B
benepasbHble CyAbl OOILIEH IOPUCIUKLIMU JOKYMEHTOB B JJIEKTPOHHOM BHJE, B TOM YHCIE B
(hopme IIEKTPOHHOTO JIOKYMEHTA.

['eHepanbHbBIA TUPEKTOP
A.BITYCEB

Yr1BepxacH

npukazoM CyneOHOro genapraMeHTa
npu Bepxosnom Cyne

Poccuiickoit @enepanuun

ot 27 nexabpst 2016 r. N 251

HOPAIOK
MMOJAYH B ®EJEPAJBHBIE CYJIbl OBIIEN FOPUCIUKIINA JOKYMEHTOB
B OJIEKTPOHHOM BHUJE, B TOM YUCJIE B ®OPME
JIEKTPOHHOTI'O JOKYMEHTA

Crnucok M3MEHSIOIINX TOKYMEHTOB
(8B pen. IIpukazor Cynebnoro aemapramenta npu BepxoBaom Cyne PO



ot 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)

1. OBHIME ITOJIO’KEHUA

1.1. Tlopsimok mnonmauu B denepanbHbie Cyabl OOMEH MOPUCAUKIUUA JIOKYMEHTOB B
AJNIEKTPOHHOM BHJIE, B TOM YHCIie B pOopMe IEKTPOHHOTO JokyMeHTa (mainee - [lopsimok momauu
JOKYMEHTOB) pa3pa00TaH B COOTBETCTBUHU C MOJIOKEHHSIMH [ pa’kJaHCKOTO MpolieccyaabHOTOo
kojekca Poccuiickoit ®denepauuu (nanee takxke - [TIK P®d), denepanbHOro 3akoHa OT
14.11.2002 N 137-®3 "O BBemeHuu B JAeicTBHE [ 'pakIaHCKOTO MPOIECCYaTbHOTO KOICKCa
Poccuiickoit ®enepauun”, Kopekca aaMHHUCTPATUBHOIO CYJIONPOM3BOJACTBa Poccuiickoit
Oepnepannn (nanee take - KAC P®), denepanbHoro 3akona ot 08.03.2015 N 22-03 "O
BBeICHNMM B JelictBue Kozaekca aaMHUHUCTPATHUBHOIO CYAONPOM3BOJACTBA Poccuiickoin
Oenepanun, YTroJIOBHO-TIpoIecCyallbHOTO Kojaekca Poccuiickoit denepanuu (anee Takxke -
VIIK P®), ®enepanpHoro 3akoHa oT 18.12.2001 N 177-®3 "O BBeneHHH B IeHCTBUE YTOJIOBHO-
npoueccyanbHoro koxaekca Poccuiickoit ®enepanun, Kogexca Poccuiickoit @enepanuu 06
aJIMMHHCTPATUBHBIX MTpaBoHapylIeHusx (nanee takxe - KoAll PO®), ®denepanpHoro 3akona ot 30
nekabps 2001 r. N 196-®@3 "O BBenenuu B aeiictBue Kopekca Poccuiickoit denepanuu 06
aJMUHUCTPAaTUBHBIX IpaBOHapymeHusx', PeaepanpHoro 3akoHa ot 23.06.2016 N 220-d3 "O
BHECEHMHM W3MEHEHHI B OTJENbHBIE 3aKOHOAATENbHbIE akThl Poccuiickoin deaepanuu B 4acTu
MPUMEHEHHS] AJIEKTPOHHBIX JOKYMEHTOB B JESATEIBHOCTH OPraHoOB CyAeOHOW BiacTu',
®enepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-®@3 "O BHecenuu usMmMeneHuid B Kojekc
Poccuiickoit @enepaunn 00 aAMUHHCTPATUBHBIX NpaBoHapymeHusx" (naiee - denepanbHbII
3akoH oT 07.04.2025 N 59-@3), denepanpuoro 3akona ot 30.12.2021 N 440-®3 "O BHeceHUH
W3MEHEHUW B OTJCJIbHBIE 3aKOHOJATebHbIE akThl Poccuiickoit ®Penepauuun” (manee -
Oenepanbubiii 3ak0H N 440-D3), OeaepanbpHoro 3akoHa ot 29.12.2022 N 610-d3 "O BHeceHUH
U3MEHEHH B YTOJOBHO-TMIpolecCyallbHbIM Koaekc Poccuiickoit @epepanuun" (ganee -
@®epnepanbublii 3ak0oH N 610-D3), npearycMaTpuBalOIIMMU BO3MOXXHOCTh MOA4YU TOKYMEHTOB B
JJNIEKTPOHHOM BHJE, B TOM 4uHcie B (opmMe DSIEKTPOHHOTO JOKYMEHTa, IOCPEICTBOM
dhenepanbHO roCyaapCTBEHHOMN nH(OpMaIMOHHON CHUCTEMBI "E nunbIii nopTan
TOCYJapCTBEHHBIX M MYHHMIMNAIbHbIX ycnyr (QyHkumii)' (mamee - eAMHBIM mopTan
TOCY/IapCTBEHHBIX U MYHHIIMITAIBHBIX YCIYT) TU00 MH(POPMAIIMOHHON CHCTEMBI, OIpeIelIEHHOM
Cyneb6nbim nemapramenToM npu BepxoBaom Cyne Poccuiickoit @eneparuu.

(8 pen. [Ipukazos CyneOHoro nenapramenta npu Bepxosuom Cyne P® ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cootBerctBum ¢ yacthio 1.1 crateu 3 I'TIK PO (B penakuuu @eaepanbHoro 3akona N
440-03, BcrymmBiiero B cuiny ¢ 01.01.2022) wuckoBoe 3asBicHHE, 3asBICHHE, >Kaloda,
MIPE/ICTABIICHUE U MHBIC JOKYMEHTHI MOTYT OBITh MOJIaHBI B CyJl HA OyMa)KHOM HOCHUTEJIC WIH B
AJIEKTPOHHOM BHJIE, B TOM YHUCIIE B OpPME DIIEKTPOHHOTO TOKYMEHTA.

HckoBoe 3asiBIeHUe, 3asdBJICHHUE, Kajgo0a, MPEICTABICHUE W WHBIE JOKYMEHTHI, KOTOPHIC
MOJIAFOTCSI TTOCPEACTBOM E€IMHOTO TIOPTaJia TOCYJAPCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT JIHOO
nH(OPMAIIMOHHON cucTeMbl, onpenenenHol CynebnpM nenaprameHToM mpu BepxoBaom Cyne
Poccuiickoit ®eaeparuu, MOTYT OBITh MOANUCAHBI TPOCTOM D3JEKTPOHHON TMOINMUCHIO B
COOTBETCTBUMU C 3aKOHOJATEIILCTBOM Poccuiickon ®Penepanvii U MOPSIKOM, OINPEACIIEMbIM
Cynebnsim aenapramentom npu BepxoBHom Cyne Poccuiickoit ®enepauuun, eciu ['TIK PO He
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YCTAHOBJIEHO, 4YTO YKa3aHHbIE JIOKYMEHTBhl JOJDKHBI OBbITh TOJMHUCAHBI  YCHJICHHOM
KBAJIM(DUIIUPOBAHHOM 3JIEKTPOHHO MOIIHUCHIO.

B cootBerctBuu ¢ yacthio 2 ctathu 45 KAC PO (B penpakuuu denepanbuoro 3akona N 440-
@3, BcrynuBmero B cwiry ¢ 01.01.2022) agMuHHUCTpaTHBHOE HCKOBOE 3asBIICHHE, 3asBJICHUE,
*anoba, MpeICTaBICHUE U UHbIE JOKYMEHTBI MOTYT OBITh MOJIaHbI B Cy/1 HA OyMa)XHOM HOCHUTEIE
WJIU B AJIEKTPOHHOM BHJIE, B TOM UHKCIie B (popMe 3IEKTPOHHOTO JOKYMEHTA.

AJIMUHHUCTPAaTUBHOE HCKOBOE 3asBIICHHE, 3asBJICHHE, Xallo0a, MPEICTABICHUE U HWHBIE
JOKYMEHTBI, KOTOpPbI€ TMOJAIOTCS TOCPEACTBOM €IMHOTO TMOpTajla TOCYJAapCTBEHHBIX W
MYHUIMOAIBHBIX ~ycIyr Ju00 WH(OpMAMOHHOM cHucTeMbl, onpeneiaeHHod CyneOHbIM
nenapramenToM npu BepxoBHom Cyne Poccuiickoit ®denepanuu, MoryT OBITh HOANKMCAHBI
MPOCTOM BJIEKTPOHHOW MOANKCHIO B COOTBETCTBHMM C 3aKOHOAATEJIBCTBOM Poccuiickoit
Oenepany U ToOpsiAKOM, ompeaensieMbiM CyneOHbpIM AenapTameHToM mpu BepxoBHom Cyne
Poccniickoit @enepannn, eciiu KAC PO He ycTaHOBIEHO, YTO YKAa3aHHBIE JOKYMEHTHI JTOJKHBI
OBITH MMOJITMCAHBI YCHJICHHONW KBaTU(UIIMPOBAHHOM JIEKTPOHHOM TOAMKCHIO.

B cootBerctBuu co cratbeit 474.1 VIIK P® (B penakuuu @enepanbHoro 3akoHa N 610-D3,
Berynusiiero B cuity ¢ 09.01.2023) xomataiicTBo, 3asiBIIeHUE, Xajo0a WA MPEACTaBICHUE, HE
COJIepIKalllie CBEJCHUM, COCTaBISIONMIUX OXpaHseMylo ¢eepaabHbIM 3aKOHOM TaiHy, Npu
HAJIMYUW TEXHHUYECKOW BO3MOXXHOCTU MOTYT OBITH MOJAHBI B CYyJ B MOPSIKE U CPOKH, KOTOPHIC
yctanoBieHsl YIIK P®, B ¢opme 37IeKTpPOHHOrO MOKYMEHTa W TMOAMUCHIBAIOTCS JIUIIOM,
HalpaBUBLIMM TaKOW JOKYMEHT, YCHUJICHHOW KBaJU(DUIMPOBAHHOW AIIEKTPOHHOW MOJIMHUCHIO,
ecimn YIIK P® He ycraHoBiIeHO HHOE. XO0aTaliCTBO, 3asBIICHHE, JKaJlo0a WIIM TIPEICTaBICHUE, HE
coJiep Kallue CBEJCHUN, COCTABISIONIUX OXpaHsieMyto (peaepaabHbIM 3aKOHOM TalHY, MOJIal0TCs
MOCPEJICTBOM  €IMHOTO TMOpTaja TOCYJAApCTBEHHBIX W  MYHUIUIAIBHBIX  YCIAyr  JHOO
nH(MOPMAIIMOHHON cucTeMbl, onpeneneHHoi CynebHpIM nenapramenToM npu BepxoBHom Cyne
Poccuiickoit ®enepanuu. Marepuansl, NPUIOKEHHBIE K TakKUM XOJATaWCTBY, 3asBIICHUIO,
kKano0e WM MPEeJCTaBICHUIO, TAKXKE MOJAIOTCS B DJIEKTPOHHOM BHJE, B TOM 4HCiIEe B (opme
AJIEKTPOHHOTO JOKYMEHTA, U 3aBEPAIOTCS JIMIIOM, HAMPABUBIIUM TAKUE TOKYMEHTHI, YCUIICHHOU
KBTU(PUIIMPOBAHHOM AJIEKTPOHHOM MOITHUCHIO.

XoparaiicTBO 00 O3HAKOMJIEHMH C MarepHallaMHd YTrOJOBHOIO Jieda, O MOJYYEHHH KOMHIA
MpOLIECCYyaNIbHBIX JOKYMEHTOB, MOJIY4YeHHH UH(OPMALIUKA B COOTBETCTBUM C MMYHKTOM 21.1 yactu
BTopoii ctarbu 42 YIIK P®, undopmannu 06 ydactun B CyeOHBIX 3aC€JaHHSIX, B TOM YHCIE C
UCIIOJIb30BAHUEM CHUCTEM BUJEO-KOH(EPEHII-CBS3U, TPaXAAHCKUH HCK, HE COJepKalui
XoJaTaiicTBa O TMPUHATHUM Mep M0 O0OecleueHu0 BO3MEUIEHUS Bpela, NTPUUYUHEHHOTO
NPECTyIJICHHEM, OO0 BO3MOXHOMW KOH(HUCKAIIMM WMYILECTBA, IOJAaBaeMble TIpakIaHAMU
MOCPEICTBOM  €AMHOTO TMOpTala TOCYAApCTBEHHBIX M MYHHMLIMNANBHBIX YCIYyr JH0O
uH(pOpPMaLIMOHHON cucTeMbl, onpeneneHHon CynebHbiM JenaprameHToM npu BepxoBaom Cyne
Poccuiickoit ®eaeparuu, MOTYT OBITh TOJMUCAHBI TMPOCTONM DBJEKTPOHHON TMOIMUCHIO B
COOTBETCTBUU C 3aKOHOIATenbCcTBOM Poccuiickon denepanuyu U MNOPSAKOM, OINPEAECISIEMbBIM
Cynebnpim aenaptamentom npu BepxoBHom Cyne Poccuiickoit @eneparuu, ecnmu YIIK PD ne
YCTAHOBJIEHO, YTO YyKa3aHHbIE JOKYMEHTBbl JIOJDKHbI OBITb  TOJMUCAHBl  yCHUJIEHHOM
KBaJTM(UIIMPOBAHHOHN 3JIEKTPOHHON MOIHCHIO.

B cootBercTBuu ¢ yacthio 1 cratbu 24.8 KoAlIl PO (B pepakuuu deaepanibHOro 3aKOHa OT
7 ampens 2025 r. 59-®3, BcTynuBmiero B cuiy ¢ 1 urons 2025 r.) 3asBiIeHHE, XOJATaMCTBO,
*ano0a, MPOTECT U UHBIE JOKYMEHTHI MOTYT OBITh MOJaHbl Y4aCTHUKAMH MTPOU3BOJICTBA IO JIETy
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00 agIMUHHCTPATHBHOM IPABOHAPYIICHWM HAa OyMaXHOM HOCHTENE WJIA TpPU HAJHUIUU
TEXHUYECKOW BO3MOXXHOCTH B CyJ€ B JIEKTPOHHOM BHJE, B TOM 4HCie B (hopMe 3JIEKTPOHHOTO
IOKyMeHTa. B ciydae momaum 3asBieHMs, XOAaTalCTBa, jKajJ00bl, TPOTECTa M MHBIX JTOKYMEHTOB
B DJIEKTPOHHOM BHJE, B TOM YHCIE B (OPME AIEKTPOHHOTO TOKYMEHTA, MpHJIaraeéMble K HUM
JTOKYMEHTBI JOJDKHBI OBITH MPEICTABICHBI TaKKE B JJEKTPOHHOM BHJE, B TOM YHCIe B (hopme
AIIEKTPOHHOTO JOKYMEHTA.

(B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

3asBiieHHe, XOJATalCTBO, »anoba, MPOTECT W HHBIE JIOKYMEHTHI, H3TOTOBIICHHBIE B
AJIEKTPOHHOM BHJE, B TOM 4ucje B (popMe AJIEKTPOHHOTO JOKYMEHTA, a TaKXKe Mpujiaraembie K
HUM JIOKYMEHTBl MOTYT OBITh TMOJAHbl yYaCTHHUKOM IMPOM3BOJCTBA MO Jeny o0
aMUHUCTPATUBHOM IIPABOHAPYIIEHUHU B CYJ MOCPEICTBOM €IMHOI0 MOPTalia rOCyIapCTBEHHBIX
U MYHHUIUNAIBHBIX YCIYr J00 HWHQPOPMAMOHHOW cucteMsbl, orpeaeneHHoi CyneOHbIM
nenaptamenTtoM mpu BepxoBuom Cyne Poccuiickoit ®@eneparnuu (yacts 2 ctathu 24.8 KoAll
PD).

(a63ar BBeneH [Ipukazom Cynebnoro nenapramenta npu BepxoBHom Cyne PO ot 24.07.2025 N
116)

3asiBNIeHUE, X0JaTalCTBO, Kano0a, MPOTECT U UHBIE IOKYMEHTHI, KOTOPhIE TIOJIAI0TCS B CY
MMOCPEJICTBOM  €IMHOTO TMOpTaja TOCYJapCTBEHHBIX W  MYHHUIIMMAIBHBIX  YCIAyr  JHOO
nH(pOopMaMOHHON cHCTeMBI, onpeaeneHHor CyaeOHpIM AenapTameHToM mpu BepxoBHoMm Cyje
Poccuiickoit ®denepannn, MOTyT OBITh MOJINKCAHBI MPOCTOM AJIEKTPOHHOW TMOIMUCHIO, €CIU
KoAIl P® He ycTaHOBJIEHO, UYTO OHH JOJDKHBI OBITH IOJANHCAHBl  YCHJICHHOM
KBTU(DUIIMPOBAHHOM STIEKTPOHHOM MOANMUCKIO (YacTh 3 ctaThk 24.8 KoAIl PD).
(a63arn BBeneH IIpukazom CynebHoro nenapramenta npu Bepxosuom Cyne PO ot 24.07.2025 N
116)
(n. 1.2 B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxonom Cyae PO ot 11.12.2023 N
265)

1.3. [Tonoxenus I'TIK PO, KAC PO, VIIK P®, KoAll P®, npenycmarpusaronume nogady B
denepanbHbie Cyabl OOIIEH FOPUCAUKINK JTOKYMEHTOB B JJIGKTPOHHOM BHJE, B TOM YHUCJIE B
dbopMe DIEKTPOHHOTO JAOKYMEHTA, PEAM3YIOTCS TMyTeM NpuMeHeHus: Hactosiero Ilopsaka
MoJa4u TOKYMEHTOB.

(B pen. IIpukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyne P® ot 24.07.2025 N 116)

[Tomaya 3ampocoB, NpPEIJIOKEHUHM, 3asBICHUN WIM Kajno0 B Cyd B COOTBETCTBHH C
denepanbabiMu 3akoHaMu 0T 22.12.2008 N 262-®3 "O6 obecneyeHNH 10CTyNa K HHPOPMALUHU O
nesTenbHOCTH cynoB B Poccmiickoit ®enepanmu”, ot 02.05.2006 59-®3 "O mnopsake
paccMmoTpeHust obpamieHuii rpaxaan Poccuiickoii ®enepanun" [lopsakom mogayn JOKYMEHTOB
HE peryJIupyercs.

[logaya AOKYMEHTOB B 3JEKTPOHHOM BHJE, KOTOPBIE COJEPkAT CBEACHUS, COCTABIIAIOIINE
rOCYJapCTBEHHYIO TalHy, [lopsakoM nogaun JOKYMEHTOB HE PEryJIUPYyeTCs.

[Tomaya  JOKYMEHTOB B  JJICKTPOHHOM  BHJE C  HCIIOJIB30BAaHHUEM  CUCTEMBI
MEXXBEJIOMCTBEHHOTO  3JIGKTPOHHOTO  JOoKyMeHTooOopora  (MDJIO)  mpoieccyalibHbIM
3aKOHOJATEIILCTBOM HE TPETyCMAaTPUBACTCHL.

ITopaua AOKYMCHTOB B J3JICKTPOHHOM BHJIC TIOCPCACTBOM CHCTEM OJJICKTPOHHOI'O
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JIOKYMEHTOO0OpOTa y4acTHHKOB cyzaeOHoro Ilpomecca ¢ ucmonbp3oBaHMEM €IUHOW CHCTEMBI
MEKBEIOMCTBEHHOTO JJICKTPOHHOTO B3auMojeiicTBus [lopsakom momadn JOKYMEHTOB HE
perynupyercsi.

(n. 1.3 B pen. Ilpukaza Cynebnoro nemapramenta npu BepxoBuom Cyae P® ot 11.12.2023 N
265)

1.4. B nensax peanusanuu Hacrtosmiero llopsaka mogadu JOKYMEHTOB HCIOJIB3YIOTCS
CJIeIYIOIlI€€ OCHOBHBIC MTOHSTHUSA:

dbenepanbHbIe CYIbI 00IIEH IPUCIUKITUN (Jajee - Cybl, Cya) - KaCCallMOHHBIE CY/IBI 0OIIIeH
IOPUCAVKIINY, KacCallMOHHBIM BOCHHBIM CYJ, AamneIUISIUOHHBIE CYyIbl OOIIeH IOPUCIUKITUH,
aneJUIAIIMOHHBIA BOSHHBIA CYJI, BEPXOBHBIE CYJbI PECIYOIIHMK, KpacBble, 00JIACTHBIC CYIBI, CY/IbI
ropoZioB (eepaJbHOrO0 3HAUCHUS, CYIbl aBTOHOMHOW OOJIACTH M aBTOHOMHBIX OKPYTOB,
OKpyXHbIe ((pIOoTCKME) BOCHHBIE CYyIbl, pailOHHBIC, MEXKpPAHOHHBIE M TOPOJICKHE CYIIbI,
TapHU30HHBIC BOCHHBIC CY/IBI;

oOpaiieHre B CyAd - JOKYMEHT, CO3JaHHBIH B COOTBETCTBUU C HPOIECCYyasIbHBIM
3aKOHOJIATEeIbCTBOM, HAIpPaBJICHHBIN B Cy/ (HalpuMep, UCKOBOE 3asBJICHHUE, aIMUHUCTPATUBHOE
MCKOBOE 3asBIICHHE, XOAATAaWCTBO, 3asBICHHE, 3asBJICHHE O BBHIHECEHWH CYJIeOHOTO MpHUKa3a,
kano0a, aneJIIUOHHAs Kanoba U IMpelCTaBlIeHue, KacCallMOHHBIE jkajo0a U MpeJCTaBlIEHUE,
MPOTECT);
(B pex. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

JOKYMEHT B DJJIGKTPOHHOM BHJIE - OJJICKTPOHHBIM JOKYMEHT (JIOKYyMEHT B (opme
AJNIEKTPOHHOTO JIOKYMEHTA) WM OJJIEKTPOHHBIM 00pa3 JokymMeHTa (IOKyMeHT B (dopme
3JIEKTPOHHOTO 00pa3a TIOKYMEHTA);

AIIEKTPOHHBIA JOKYMEHT - JOKYMEHT, CO3/JaHHbIi B JJIEKTpOHHOW ¢dopme 0Oe3
MPEABAPUTEIHLHOTO JIOKYMEHTHPOBAHHUS Ha OYMa)XHOM HOCHTENE, IMOAMMCAHHBIN 3JICKTPOHHON
MOJIUCHIO0 B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

AIIEKTPOHHBIA 00pa3 JOKyMEHTa (AJIEKTpPOHHAs KONHUS JOKYMEHTAa, H3rOTOBJIEHHOIO Ha
OyMa)XHOM HOCHTEJE) - TMepeBelleHHass B OJJIGKTPOHHYIO (OpMYy C TOMOIIBIO CPENCTB
CKaHHUPOBAHMS KOMMS JTIOKYMEHTA, M3TOTOBJIEHHOTO Ha OyMa)kHOM HOCHTEJE, 3aBEpEHHAsl B
coorBeTcTBUU ¢ llopsiakomM mogaum AOKYMEHTOB IHPOCTOM DJIEKTPOHHOM NOANMCBHIO HIIU
YCUJICHHON KBaJH(PHUIIMPOBAHHOMN JIEKTPOHHOHN MOMHCHIO;

AIIEKTPOHHAs TONMUCh - HUHGOpPMalMs B JJIEKTPOHHOU QopMe, NpHUCOEAMHEHHas K
MOJIMMUCHIBAEMOMY  (3aBepseMOMY)  DJIGKTPOHHOMY  JOKYMEHTY  (3JIEKTpOHHOMY  oOpa3zy
JOKYMEHTA) WM WHBIM 00pa3oM CBA3aHHAs C HUM U IO3BOJIAIONIAS MACHTH()HUIUPOBATH JIUIO,
Mo/NucaBIiee (3aBepUBILIEE) AJIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTA);

KJIIIOY  JJIEKTPOHHOM  TOJNWUCH -  YHUKaJIbHAasl  IOCJIEJ0BATEIBHOCTH  CHUMBOJIOB,
MpeHa3HAYCHHAS U1 CO3AaHUs SJICKTPOHHOM MOINCH;

MpocTas AJIEKTPOHHAsT TOAMUCH - DJEKTPOHHAA TMOJIUCH, KOTOpash MOCPEICTBOM
WCIIOJb30BAHUS KOJOB, Mapojedl WIM HMHBIX CPEACTB NoATBepkaaeT (axkt GopMupoBaHuUs
AJIEKTPOHHOW TMOJIKCHU OIPENCIICHHBIM JIMOOM. B KadecTBe KI04a MNPOCTOM 3IEKTPOHHOU
MOJIMKCH MCTIOJIb3YETCsl TOATBEPIKICHHAs yueTHas 3anuch Gusznueckoro ymma ECUA;
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yCWJICHHas] KBaIM(UIMPOBAHHAS dJIEKTPOHHAS IOJINUCH - JJIEKTPOHHAS MOJIIHCH,
COOTBETCTBYIOIIAS] MpPU3HAKAaM, yKa3aHHbIM B 4actd 4 cratbu 5 DenepaabHOro 3akoHa OT
06.04.2011 N 63-®3 "O06 snexTpoHHON moamHcH";

KBJIM(DUIIMPOBAHHBIM CepTU(UKAT KIII0OYA MPOBEPKHU JIEKTPOHHOW MOANKCH - CEpTU(UKAT
KJII0Ya TPOBEPKHU DJIEKTPOHHOW MOAMKUCH, COOTBETCTBYIOMIMMA TpeOOBaHUSM, YCTaHOBICHHBIM
3aKOHOM 00 D3JIEKTPOHHOW MOJANMCH ¥ HWHBIMM HIPUHUMAEMBIMH B COOTBETCTBUU C HHUM
HOPMAaTHUBHBIMU ITPAaBOBBIMH AKTaMH, CO3/IaHHBIN aKKPEJUTOBAHHBIM YIOCTOBEPSIOIINM LIEHTPOM
6o ¢eneparbHBIM  OpPTaHOM  HCIOJHUTENBHON BJIACTH, YIOJHOMOYEHHBIM B  cdepe
UCIIOJIb30BAHUS DJIEKTPOHHOW TMOAMKMCH, WM SBJSIONIMICS B CBSI3M C JITHUM O(UIIMAIBHBIM
JOKYMEHTOM;

ECHUA - ¢enepanbHas rocynapcTBeHHass uHpopMainmoHHas cucrtema "EnunHas cucrema
UICHTUPUKAIMN U ayTeHTUUKauu B MHPpaACTPyKType, obecreunBaromeid nHGpOpMaImoHHO-
TEXHOJIOTHYECKOE  B3aMMOJICUCTBHE  HMH(GOPMAIMOHHBIX  CHUCTEM,  HCIOIB3YEeMbIX IS
MPEIOCTABICHHSI TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT B JIEKTPOHHOU hopme";

EIIl'Y, enuublii moprajd TOCYAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT - (enepayibHas
rocygapcTBeHHass uHpopmanmoHHas cucrema "ENWHBIA MOpTan TrOCYyJapCTBEHHBIX U
MYHHUIIHAITATBHBIX yeIyT (pyHKIMi)";

uH(pOpMaIMOHHAs cucTeMa - ['ocynapcTBeHHas aBTOMaTU3UpOBaHHas cucteMa Poccuiickoit
Oenepannn "llpaBocyaue" (mamee - 'AC "lIpaBocyaue" uiam COOTBETCTBYIOIIAS MOACHUCTEMA
I'AC "TIpaBocyaue");

JUYHBIA KaOWHET - WHOOPMAIMOHHBIM pecypc, pa3MelIeHHBI Ha €IUHOM TMopTaie
TOCYJApPCTBEHHBIX M  MYHHUIMOAIBHBIX yCIyr JuO0 B  HWH(POPMAIMOHHOW  CHCTEME,
MpeHa3HAuYCHHBIN JUIsl pealin3alii y4acTHUKAMH CyleOHOTO IMpoliecca MpaB U 00s3aHHOCTEH,
MIPEYCMOTPEHHBIX MTPOLECCYATBHBIM 3aKOHOAATEIBLCTBOM, B TOM YHUCJIE IIpaBa Ha NoAavy B CyJ
JTOKYMEHTOB B 3JICKTPOHHOM BU/IE;

JIMLIO, MOJAIIEE IOKYMEHTHI B CY/1, - 3asIBUTENb WM €0 MPEICTAaBUTENb, TOJAIOIINN B Cy[
JIOKYMEHTHI B DJICKTPOHHOM BHJIC, ITOJIB30BATENb JINYHOTO KaOMHETA;

HOJIb30BaTeNb JIMYHOTO KaOuHeTa (TOib30BaTeNnb) - (HU3MYECKOe JHI0, B TOM YHCIE
MPEICTaBUTEh IOPUANYECKOTO JIMIIA, HA Yb€ MMl CO3/IaH JIMYHBIN KaOMHET B LEJSAX peatn3aliu
MpaB U 0053aHHOCTEH, YCTAHOBJICHHBIX MPOIECCYAIbHBIM 3aKOHOIaTEIHCTBOM.

(n. 1.4 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxoBnom Cyae PO ot 11.12.2023 N
265)

2. YCJIOBUSA TIOJAYU JOKYMEHTOB B 9JIEKTPOHHOM BUJE
2.1. JInYHBIA KAOUHET

2.1.1. JIokyMeHTBI B 3JICKTPOHHOM BHJI€ MOJNAIOTCS Yepe3 JTMYHBIA KaOMHET IMOJIb30BATEIS,
CO3aHHBIM B MoayJie "DIIEKTPOHHOE IpaBocyAue" mporpaMMmHoro usnenus "WHrepHer-nopran”
I'AC '"IIpaBocymme" (www.ej.sudrf.ru) B wuHpOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CEeTH
"Untepuer" (manmee - nuunbiii kabuner ['AC "IlpaBocynue"), nubGo dYepe3 NUYHBIA KaOWMHET
EIIT'Y.
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Jlns mojauM B Cyl JOKYMEHTOB B AJIEKTPOHHOM BHUJE B CEKTOpaX I0JIb30BATEIbCKOTO
COTIPOBOXKJEHUSI MHOTO(YHKIIMOHAIBHBIX LEHTPOB TMPEIOCTABICHUS TOCYJAapCTBEHHBIX H
MYHUIMIAIBHBIX YCIYT, 00€CIEeYMBAIOIIMX BBINOJHEHUE (YHKUUNA 1O KOHCYJIBTALIUOHHOW M
OpraHU3alMOHHO-TEXHUUYECKON TOJAEPKKE 3asiBUTENEH, MOXKET ObITh OOECIedeH OecIIaTHBIN
noctyn 3asgButeneit k [AC "IlpaBocynue" n nHGOpMHUpPOBaHKE O MOPSAAKE JOCTyIA K YKa3aHHOU
aBTOMATH3UPOBAHHOMN CUCTEME.

(nm. 2.1.1 B pen. Ilpukaza CynebHoro nenapramenrta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.2. JIlnunerii xabuner EII'Y co3maeTcs Ha ¢uU3MYECKOE JIMIO, KOTOPHIM IMOAAIOTCS
JOKYMEHTBHI B 3JIEKTPOHHOM BHJI€ B CyJ; INPU MOJAa4€ JOKYMEHTOB MPEACTABUTEIEM JIWYHBIN
KaOWHET co37aeTcsl Ha UM TpeAcTaBuTeNs. Yepes IMUHbIH KaOMHET MPEeICTaBUTENSI MOTYT OBITh
MOAaHbI JOKYMEHTHI B OTHOIIEHWU OJHOTO M 0oJiee MPEACTABIAEMBIX UM (U3UYCCKUX U (WIIH)
FOPUANYECKHUX JIULI.

JInunbiit kabunet I'AC "[IpaBocynue" coznaercs Ha (U3HUECKOE JUI0, KOTOPHIM MOJAI0TCA
JOKYMEHTBl B JJICKTPOHHOM BHJI€ B CyH, JUOO Ha NPEJCTaBUTENS IOPUAMYECKOrO JIHIIA,
VHJVBHUIYaJbHOTO MPEANPUHUAMATENA;, NPU MOJAa4e JOKYMEHTOB IPEICTABUTENIEM JIMYHBIN
KaOMHET co3JaeTcsl Ha UMl IpeacTaBuTens. Yepes JIMUHbI KaOMHET MPeICTaBUTENS MOTYT OBITh
MOJIaHbl JIOKYMEHTHI B OTHOIIEHUHU OJHOTO U 0ojee MpeACTaBIseMbIX UM (PU3UYECKUX U (WIIH)
FOPUINYECKUX JIUII.

JInuHbIil KaOMHET co3JaeTcsi B aBTOMAaTHUYECKOM PEKHMME MYTEM MOJITBEP)KIECHUS JTHYHBIX
JTAHHBIX (PU3UYECKOTO JIUIA, B TOM YHCIe ero (PaMWINU, IMEHU U OTYECTBA (TIPU HAJTMYUH).
(nm. 2.1.2 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.3. Joctyn K NTUYHOMY KaOWHETY OCYIIECTBISETCS IMOCPEICTBOM HUACHTH(PUKALIUU U
ayTeHTU(UKAIIMU TIOJIH30BaTENsl C HCIOJIb30BAHMEM TOJATBEPKICHHOW YYETHOW 3amlucu
¢usuueckoro ymma ECUA, B ToM uyuciae NPUCOEAMHEHHONW K OpraHu3allid B KayecTBE
MpeACTaBUTEIIS.

(nm. 2.1.3 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.4. JIokyMeHTBI B JJICKTPOHHOM BHJE MOTYT OBITH MOJAHBI B (OpME DIECKTPOHHOTO
JOKYMEHTA, MOJAMHMCAHHOTO 3JICKTPOHHOW MOAMUCHI0 B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepannu, uin B GopMe dIEKTPOHHOTO 00pas3a JOKyMEHTA.

(m. 2.1.4 B pen. [Ipukaza Cyne6noro nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

2.2. TpeOoBaHMs K 3JIEKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnexTpoHHBIN 00pa3 JOKYMEHTa CO3JaeTCsl C MOMOIIBIO CPEACTB CKAHUPOBAHMSI.

CkaHupoBaHHE TOKYMEHTa Ha OyMa)XKHOM HOCHTENIE TOJDKHO MPOU3BOIUTHCS B MacmiTade
1:1 B wepHO-6emom b0 cepom 1BeTe (kauecTBo 200 - 300 Touek Ha ArOIM), 0OECTIEUHBAIOIIEM
COXpaHEHHE BCEX PEKBU3UTOB M AyTEHTHYHBIX MPHU3HAKOB MOJJIMHHOCTH, a WMEHHO:
rpaduyecKoil MOANUCH JIUIIA, TIeYaTH U YIIIOBOTO ITaMia O1aHKa (MpU HAIMYHH), CKAHUPOBaHHE
B PEXMME TOJTHOM I[BETONEPENadyd OCYIIECTBISETCS NMPH HATUYMA B JOKYMEHTE IIBETHBIX
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rpadpuuecknx u300pakeHWd JMOO IBETHOTO TEKCTa, €CIUM HSTO UMEET 3HAaueHue It
paccMOTpeHUs JIeia.

2.2.2. @aiin 3JIEKTPOHHOrO 00pa3a JOKyMeHTa JobkeH ObiTh B (opmate PDF
(pekoMeHayeTcs co3/1aBaTh SJIEKTPOHHBIM 00pa3 JOKyMEHTa C BO3MOXKHOCTBIO KOMHPOBaHUS
TEKCTa).

(8B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 23.01.2024 N 19)

®ailsibl TOKYMEHTOB (MaTepuaioB), NpUIaraéMblX K 0OpaIieHuIo B Cy[, IPEICTaBISAIOTCS B
¢dopmate PDF, eciiu nuHoe He ykazaHo B HacToseM [lopsiike noiaun JOKyMEHTOB.

Pa3mep ¢aiina s3nekrpoHHOro o06pasza JOKyMEHTa He JOJKeH npesbimars 30 M6.
(nm. 2.2.2 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.2.3. Kaxnpiii OTHENbHBIN JOKYMEHT JOJKEH OBITh MPEJCTaBICH B BHUAEC OTACIBHOTO
¢aiina. HanmenoBanue ¢aiina 10oMKHO MO3BOJATh HACHTU(DUIIMPOBATH TOKYMEHT U KOJUYECTBO
JUCTOB B IOKyMeHTe (Harpumep: uckopoe 3asBienue ot 05122016 3m.pdf).

2.2.4. daiinbl U JaHHBIC, COAEPKAIIMECS B HUX, JOJHKHBI OBITh JOCTYIHBIMU JJIs1 pabOTHI, HE
JOJDKHBI OBITH 3aIUIICHBI OT KOIMMPOBAaHHMS M TI€YaTH DJICKTPOHHOTO oOpasa, HE JIOJKHBI
coAep)KaTh UHTEPAKTUBHBIC U MYJbTUMEIUUHBIC JIEMEHTHI UM BHEAPEHHbBIC CIICHAPHUU.

2.2.5. DAexTpoHHBIM 00pa3 MOKyMEHTa 3aBepsieTcss B coOoTBeTCTBUU ¢ [lopsakoM momadyu
JOKYMEHTOB TIPOCTOM  SJEKTPOHHON TOMNMUCHI0O WM YCHUJICHHOW KBAIU(DPUIIMPOBAHHOM
3JIEKTPOHHOM MOIUCHIO.

2.2.6. Ilonaua obpamienust B cya B (hopMe AIEKTPOHHOTO oOpasa JOKYMEHTa, 3aBEPEHHOTO
MPOCTOM  DIIEKTPOHHOW TMOAMHUCHIO WM YCUJIEHHOW KBaTU(UIMPOBAHHOW AJIEKTPOHHOMN
MOJMUCHIO, JOMYCKAETCS HE TOJBKO U3 JIMYHOTO KaOWHETa, MPUHAJJICKAIIETO JHUILYy, KOTOPOE
YKa3aHO B TEKCTE JOKYMEHTa KakK JIMI0, €ro IMOJIUCABIIee, HO U U3 JUYHOrO KaOMHETa JIMIIA,
YIOJHOMOYEHHOT 0 Ha M0/1auy JOKYMEHTA (MpeICTaBUTENS ).

Eciu B xkadectBe 3asBurenedt (Jidi, mnomarmmx oOpamieHne B Cyn) M (WIH) UX
MPEJICTAaBUTEJICH BBICTYIAIOT MPOIECCYaTbHBIC COYYACTHUKH (COUCTIBI, COOTBETUWKH), JIHIIA,
3asIBIISIFOIINE COBMECTHOE XO0JIaTalCTBO (Hampumep, 00 YTBEPKICHUH MUPOBOTO COTJIAIICHHUS, 00
OTJIO)KEHUU CyNeOHOTO 3acelaHusi, O MPUOCTAHOBIEHWH MPOU3BOJICTBA MO JENy), TO Tojavya
TaKOTo 0OpaIIeHus B Cy1 B (hopMe DIIEKTPOHHOTO 00pa3a JOKYMEHTa MOXKET OBITh OCYIIECTBIICHA
OJTHUM W3 YKa3aHHBIX JHIl. B 3TOM ciy4ae mogaBath Takoe 0OpalieHue B Cy/I OTIEIBHO KaXKIOMY
U3 YKa3aHHBIX JIUI] U3 CBOETO JIMYHOTO KabnHeTa (kabuHeTa mpeIcTaBUTeNs ) He TpeOyeTcs.

Eciu B kadectBe 3asBurenedt (i, mnomarommx oOpamieHne B Cyn) W (WIK) UX
MpeAcTaBUTENel BBICTYNAIOT JIUIIA, OOPATUBIINECS B CyJl C UCKOBBIM 3asiBJICHUEM, MOJIaHHBIM B
3allUTy TpaB M 3aKOHHBIX WHTEpecoB Trpynnbl null (ctateu 244.20, 244.21 TTIK P®D),
KOJUICKTUBHBIM aJIMUHUCTPATUBHBIM KCKOBBIM 3asBIICHUEM B 3allUTy HAPYIICHHBIX WIH
ocTlapuBaeMbIX TpaB M 3aKOHHBIX MHTepecoB rpymmbl Jmi (ctaths 42 KAC P®), To momava
TaKOTO oOpamieHust B Cy/1 B (popMe 3JIeKTPOHHOTO 00pa3a TOKyMEHTa MOXKET ObITh OCYIIECTBICHA
OJIHMM M3 JIUI], KOTOPOMY MOPYYE€HO BEICHUE COOTBETCTBYIOIIETO Jiejia B UHTEpPECaxX IPyMIIbl JIHII.
(. 2.2.6 BBeneH [Ipukazom Cynebnoro nemapramenta npu BepxosHom Cyae P® ot 11.12.2023



N 265)

2.3. TpeGoBaHUs K JIeKTPOHHBIM JOKYMEHTaM

2.3.1. DneKTpOHHBIN JOKYMEHT W3HAYaJlbHO CO3/1aeTcsi B DIIEKTpoHHOU (opme 06e3
IpeIBApUTENIHLHOTO JOKYMEHTHUPOBAHUS Ha OyMaKHOM HOCHTEJIE.

2.3.2. @aiin oOpamenuss B cya pAokeH ObiTh B Qopmare PDF ¢ B0O3MOXHOCTBIO
KOITMPOBAHUS TEKCTA.

daiinsl JOKYMEHTOB (MaTepUaJIOB), IPUIAraéMbIX K OOPALIEHUSIM B CYJ, IPEACTABISIOTCS B
TOM QopMmaTe, B KOTOPOM OHHM HOJINHUCAaHbl 3JEKTPOHHOM mnonanuchio. Ilpu sToM Qailsbl
MaTepualioB W (MJIM) JOKyMEHTOB, IpHJIaraéMbIX K OOpalleHusM B CyA, MOryT OBITh
IIPEICTABIICHBI B CIEAYIOMUX (popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis IOKyMEHTOB C TEKCTOBBIM
COJICpPIKaHHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - 151 TOKyMEHTOB ¢ rpad@UUYeCKUM COACPKAHUEM.
Pa3mep (aiina 3meKTpoOHHOr0 JOKYMEHTA He JOJKEH npeBbimats 30 M6.

2.3.3. Kaxnplil OTIeNbHBI OKYMEHT JOJDKEH OBITh IPEICTaBICH B BUAE OTAEIHHOIO
¢aiina. HaumenoBanue ¢aiina J0MKHO MO3BOJIATh HACHTU(DUIMPOBATH TOKYMEHT U KOJUYECTBO
JUCTOB B IOKyMEHTe (Harpumep: uckopoe 3aspienue ot 05122016 3m.pdf).

2.3.4. @aiinbl ¥ 1aHHBIE, COAECPKAIINECS B HUX, JOJDKHBI OBITh JOCTYIMHBIMU IS pAOOTHI, HE
JOJDKHBI OBITh 3alMINECHBI OT KOMUPOBAHUSA U ME€UaTH, HE JOJDKHBI COJEPKAaTh HHTEPAKTUBHBIE U
MYJIbTUMEIUMHBIC 3JIEMEHTHI UM BHEAPEHHBIE CLIEHAPUU.

2.3.5. OGpamenue B cya B (opMme 3JIEKTPOHHOTO JOKYMEHTA JIOKHO OBITh IOAIHCAHO
YCUJICHHOUM KBATU(PUITUPOBAHHOMN AJIEKTPOHHOM MOHUCHIO.

[Topsamox mojgayn TOKYMEHTOB HE MpelycMaTpUBAEeT BO3MOXKHOCTH IOJAaYd OOpalleHus B
cynl B (opMe 3JIEKTPOHHOTO JOKYMEHTA, IMOJIMUCAHHOTO YCHJICHHOW HEKBATH(HUIIUPOBAHHOU
3JIEKTPOHHOM MOAIUCHIO.

Ycunennast KBanuuIMPOBaHHAS SJIEKTPOHHASI TIOIITUCH, KOTOPOU MOAMKMCAHO 00palleHne B
Cyl, AoJKHA cooTBeTcTBOBaTh (popmaty PKCS#7 (oTcoenmuHeHHas 3JIEKTPOHHAs MOJIUCH) U
COJIEp’KaThCA B OT/ACIBLHOM (aiine.

[lpu  nmoanucanum  oOpamieHHs B Cyd  HECKOJBKUMH  JIMIIAMH  yCHUJICHHAS
KBJIM(PUIIMpOBAHHAS AJIEKTPOHHAS MOJMUCH KaXKJOTO JIMIA, MOAMKCHIBAIOIIETO JTOKYMEHT,
JI0JKHA COAepkKaThCsl B OTNIEIbHOM (haiine.

[Topsimok momaum JOKYMEHTOB HE MPEAYCMATPUBACT BO3MOXKHOCTH TMOJAYH AJIEKTPOHHBIX
JOKYMEHTOB, MIOANMCAHHBIX MPUCOEANHEHHBIMHU 3JIEKTPOHHBIMU TTOAMUCIMH.
(mm. 2.3.5 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)
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2.3.6. O6pamenne B cya B ¢GopMe 3IEKTPOHHOTO JTOKYMEHTAa JOJIKHO OBITh IMOAIHCAHO
YCUJICHHON KBaJM(HUIIMPOBAHHON 3JICKTPOHHOW TOIIKMCHIO JIUIA, KOTOPOE YKa3aHO B TEKCTE
AIIEKTPOHHOTO TOKYMEHTA KaK JIUIO, €r0 TOIHICABIIEE.

He AOIMYCKACTCA TMPCACTABJICHUC B CYA OJCKTPOHHBLIX HJOKYMCHTOB, IIOAINMMCAHHBIX
3J'IeKTp0HH0171 IIOAIMNUCBIO JIMIIA, KOTOPOC HC YKA3daHO B TCKCTC JJICKTPOHHOI'O AJOKYMCHTA Kak
JINIO, €ro IMoAIrnCcaBIIce.

OG6partienue B cya B (hopMe 3JIEKTPOHHOTO JOKYMEHTA MOXKET ObITh MOAMUCAHO YCUICHHOM
KBaJIM(DUIIUPOBAHHOM 3JIEKTPOHHOM MOJIMUCKHIO KaK JIMIIA, SBIISIOMIETOCS MOJIh30BATEIEM JTUYHOTO
KaOuHeTa, TaK U JIMIA, KOTOPOE HE SBJSETCS IMOJb30BaTEIEM JUYHOIO KaOMHETa, U3 KOTOPOro
OCYIIECTBIIETCA [101a4a OOpaIieHUs B Cy/.

(nm. 2.3.6 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.3.7. Tlomaua oOpamieHust B cya B ¢opMme DJIEKTPOHHOTO JIOKYMEHTa, IMOJIMHUCAHHOTO
YCUJIEHHOM KBaTH(HUIIUPOBAHHOMN JIEKTPOHHON MOJMUCKHIO, AOMYCKAETCS HE TOJBKO U3 JIMYHOTO
KaOuHeTa, MPUHAJJIEKAIEro JHUIYy, KOTOPO€ YKa3aHO B TEKCTa DJIEKTPOHHOIO JIOKyMEHTa Kak
JUI0, €ro MOJNUCaBLIee, HO U M3 JMYHOTO KaOWHETa Julla, YINOJHOMOYEHHOI'O Ha Mojady
JTOKyMEHTa (TIpeICTaBUTEIs).

(nm. 2.3.7 BBeneH Ipukazom CynebHoro nenapramenta npu Bepxosanom Cyae PO ot 11.12.2023
N 265)

3. IOJAYA JOKYMEHTOB B JIEKTPOHHOM BHU/JIE
(B pen. Ilpukaza CyneOHoro aenaprameHTa
npu Bepxosnom Cyne P® ot 11.12.2023 N 265)

3.1. O0uue TpedboBanus

3.1.1. TpeGoBanus k popmMe U COAECPKAHUIO TOKYMEHTOB, M0OJIaBA€MbIX B COOTBETCTBUH C
[TopsakoM mojgaym JTOKYMEHTOB, OIPEIEHSAIOTCS  MPOLECCYyalbHBIM  3aKOHOJIATE€IbCTBOM
Poccuiickoit @enepanuu.

3.1.2. Ilpy mnOATOTOBKE K HAIpPaBICHUIO JOKYMEHTOB B DJJEKTPOHHOM BHJAE B CY.I
MOJIb30BaTENIEM JIMYHOTO KaOMHEeTa 3anoaHseTcs popma, pa3MenieHHast B JUYHOM KaOUHETe:

1) B oOTKpbIBIIEHCS BKpaHHON ¢(opMme 1O mojaye JAOKYMEHTOB B CyJI HEOOXOAMMO
O3HAKOMUTBLCS C TpeOOBAaHUSMU U MpaBUIAMH TOJA4YM JIOKYMEHTOB B AJIGKTPOHHOM BHUJE U
COTJIACUTBHCS C HUMU;

2) BbIOpaTh cmocod mnogauM (JMYHO JUOO Kak MpeACTaBUTENb 3asBUTENS), BUJ
CYIOIIPOM3BOJICTBA, B paMKax KOTOPOTO OyJdeT NoJaH JOKYMEHT B DJJCKTPOHHOM BHJIE:
IpaXXAaHCKOE CYAOINPOMU3BOACTBO, AJAMHHHMCTPATUBHOE CYJONPOU3BOACTBO, IPOU3BOJCTBO IO
neny 00 aAIMMHUCTPATUBHOM MPABOHAPYUICHUU WIH YTOJIOBHOE CYJONPOU3BOCTBO;

(8 pen. Ilpukaza CyneOnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

3) ykasbiBaeTcsi uHbopmalus o 3asiBUTeNe, 00 ydyacTHHKax CyaeOHOro mpolecca (JaHHas
UHPOpPMAIIHS YKA3bIBACTCS TAKXKE B TEKCTE TI0JJaBAEMOT0 O0pAIEHHs ), B TOM YHCJIE:
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eclid 3asiBUTENIeM (UCTIIOM) SIBIISIETCS (DU3UYECKOE JIUI0, YKA3BIBAIOTCS €r0 (pamMIuIus, UM,
OTYeCTBO (MPU €ro HaJIM4YMU), JlaTa U MECTO POXKIEHUS, MECTO JKUTEIbCTBA HIU MECTO
npeObiBaHusl (U3NUECKOro Juia (¢ o0s3aTeNbHbIM YKa3aHHEM IMOYTOBOrO WHJEKCA), OJIUH U3
UIACHTU(PUKATOPOB (CTpaxoBOM HOMep MHAMBUAyanbHOro JjuueBoro cyera (CHUIIC),
uaeHTUPUKAMOHHBIH HOMep Hajoromnatensimuka (MHH), cepus u HoMep noKymeHTa,
YIOCTOBEPSIOIIETO JMYHOCTh, CEpUsi U HOMEpP BOIUTEIBCKOIO YJIOCTOBEPEHMS), SIBISETCS JIU
M0JIb30BATENb WHIUBUTYaIbHBIM npeAnpUHIMATEIEM (mmst WHIUBUTyaTbHBIX
npeanpunumarteneit ykazanue MHH u 0oCHOBHOTO rocy1apcTBEHHOTO PETHCTPAlMOHHOIO HOMEpPa
uHauBUayansHoro Tpeanpunumatens (OI'PHUII) oGs3aTenbHO, Takke yKa3bIBaeTCsS ajapec
(akTuyeckoro mnpoxuBaHus). Eciam uctuamu (3asiBUTEISIMU) BBICTYNMAIOT HECKOJIBKO JIUII,
yKa3pIBaeTca HHpOpMaIus O KakJIoM U3 HuUX. Ecnu 3asBuUTeNneM SBISIETCS HMHOCTPAHHOE
¢duszudeckoe nuio, TpedoBanue 06 ykazanun MHH u OI'PHUII He npumensiercs;

€CJIM 3asBUTEJIEM SIBISICTCA IOPUINYECKOE JIMIIO, YKA3bIBAKOTCA €ro MOJHOE HAMMEHOBAaHMUE,
NHH, ocHoBHOI1 rocynapctBeHHbIl peructpanronsbiii Homep (OI'PH) (mpu oTcyTcTBHM y HETO
NHH ykaswsiBaetcs ero OI'PH), KIIII, anpec mMecra HaxoxaeHus (¢ 00s3aTeNIbHBIM YKa3aHHUEM
MOYTOBOTO UHAEKCA). Eciu 3asBuTENEeM SIBISIETCSI MHOCTPAHHOE FOPUIMYECKOE JIUIIO, TpeOOBaHUE
00 ykxa3zanuu UHH n OI'PH nHe npumensercs;

B Cllydae eciau OOpallleHHe ToJaeTcs IpeACTaBUTEIEM, YKa3bIBAlOTCA (hamMumms, uMms,
0TYeCTBO (MPY HAIMYKH), JaTa U MECTO POXKACHUS, aipec ISl HallpaBJIeHUs CyIeOHbBIX TTOBECTOK
Y UHBIX CyJIeOHBIX U3BEIICHUH, 0uH U3 uaeHTugukaTopoB ¢uzndeckoro guma (CHUIIC, UHH,
cepusi U HOMEpP JOKYMEHTa, YJOCTOBEPSIONMIETO JIMYHOCTh, CEPUS W HOMEP BOIUTEIHCKOTO
YAOCTOBEPEHHUS), HAJTUYUE JTOBEPEHHOCTH, BBIJIAHHOM JIMIIOM, OT MMEHH KOTOPOTO IOJAIOTCS
JIOKYMEHTHI;

€CJId OTBETYMKOM (JIOJDKHUKOM) SBJISIETCS (PU3MUYECKOE JIMIO0, YKa3bIBAIOTCS €ro (pamuius,
UMs, OTYECTBO (IIPY €ro HaJW4MH), JaTa U MECTO POXKICHHS, MECTO >KUTEIbCTBA WU MECTO
npeObIBaHusl (PU3NYECKOro Juia (c 00g3aTesNbHBIM YKa3aHHEM MOYTOBOTO MHIEKCA), OJUH W3
UICHTU(PUKATOPOB (CTpaxoBOM HOMep MHAMBHUAyanbHOro muueBoro cyera (CHUJIIC),
UICHTU(PUKAIMOHHBI HoMep Hamororuarensiuka (MHH), cepuss u Homep noKymeHTa,
YAOCTOBEPSAIOLIETO  JIMYHOCTh, OCHOBHOW TOCYAApPCTBEHHBIA  PErUCTPALlMOHHBIA  HOMEp
WHIUBUAYaJbHOTO MPEJIPUHUMATENS, CEpUs U HOMEP BOAUTEIBCKOIO YIOCTOBEPEHHUS);

€CJIM OTBETUYMKOM SIBJISIETCS] FOPUAMYECKOE JIMIIO, YKA3bIBAIOTCSl €r0 MOJIHOE HAMMEHOBAHMUE,
WIeHTU(DUKAIIMOHHBIA ~ HOMEpP  HAJOTOIJIATebIIMKa W OCHOBHOW  TOCYJapCTBEHHBIM
peructpanuonnsiii Homep, KIIII, agpec mecta HaxoxaeHUs (C 00sA3aTeNbHBIM YKa3aHUEM
MOYTOBOT'O UHJECKCA);

€CITU 3asBHUTEJIEM SIBISAECTCS WHOCTPAHHOE IOPHIMYECKOE JHI0, TpeOoBaHHME 00 yKa3aHUU
NHH u OI'PH nHe npumensiercs;

€ClIi YJaCTHHUKOM cyAeOHOro mporecca (TpeTbUM JIMLOM, 3aWHTEPECOBAHHBIM JIUILIOM)
aBigeTca (U3MUECKOoe JUI0, YKa3bIBAlOTCA (amMuius, UMs, OTYeCTBO (IIpU HAIMYMHU), JaTa U
MECTO pOXKJEHUsl (€ClM H3BECTHBI), MECTO MKHUTEJIbCTBA MJIM MECTO MPEObIBAHUSA, OAUH U3
UACHTU(UKATOPOB (€CIM M3BECTHBI), HOMEp TenedoHa, aapec SIEKTPOHHOW IMOYTHI (eciu
W3BECTHBI);

CCJIn YYaCTHUKOM Cy,Z[e6HOFO nponecca ABJIACTCA HY6HI/I‘IHO'HpaBOBOG 06pa3013aHI/Ie,
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ykaszsiBaercs MHH, OT'PH u KIIII oprana rocyaapcTBEHHOH BJIACTH WM OpPraHa MECTHOIO
CaMOyTIpaBJICHUs, B JIMIE KOTOPOrO, IO MHEHHIO 3asBUTEINs, BBICTYNAET MyOJIMYHO-IPABOBOE
oOpa3oBaHue;

€CJIi yYaCTHUKOM CYJEOHOro mpouecca SBISETCS JIOJDKHOCTHOE JIMLO OpraHa
roCy/IapCTBEHHOM BJIACTH WJIM OpraHa MECTHOTO camoyrpasieHus, ykaspiBaetca MHH, OI'PH u
KIIII oprana rocygapCTBEHHOM BJIACTH WJIM OpraHa MECTHOI'O CaMOYIIPaBJIEHUs, B KOTOPOM 3TO
JOJKHOCTHOE JIMIO OCYILECTBISIET CBOIO MPO(ECCUOHANBHYIO CIYKEOHYIO I€ATEIbHOCTD;

€clii Y4YaCTHHKOM CyAeOHOTo TMpoliecca SIBISETCS BOMCKOBAash YacTh, HE SIBISIFOIIASICS
opunuueckum nuiomM, ykaseiBaercs MHH, OI'PH u KIIII cootBercTBYytomiero (enepanbHOro
opraHa MCIOJIHUTEJIbHOW BJIACTH, B KOTOpOM (eepaibHbIM 3aKOHOM MPEAyCMOTpPEHA BOCHHAs
ciyxo0a;

€Clii Y4aCTHHUKOM CyIeOHOTo Iipoliecca SBJSIETCS OpraH, HE HMEIONIMA cTaTyca
IOPUJIMYECKOTO JIMIlA, HAJACJICHHBIA (eAepalbHbIM 3aKOHOM OTACIBHBIMH TOCYAapCTBEHHBIMU
WIM WHBIMHU MyOJWYHBIMU TIOTHOMOYHUSIMUA U CO3JIaHHBIM Ha OCHOBaHUU (eAepaIbHOr0 3aKoHa
Wiau peuieHust (eaepalbHOTO OpraHa rocyaapcTBeHHOW Bnactd, ykaswsiBaeTcss UHH u OI'PH
denepanbHOro opraHa, oOeCNedYHBAIOLIErO JEATEIbHOCTh MOJb30BaTedst (MO0 OTBETUHKA,
3anHTepecoBaHHOro JuIa), a Takxke KIIII storo oprana;

€CIM Y4aCTHHUKOM CyJIeOHOro TMpoIiecca sBISETCsA mMoiapaszzaeneHue lleHTpanpHOTO OaHKa
Poccuiickoit @eneparuu (banka Poccun), He sBIsIONIEeCs IOPUANUYESCKUM JIUIIOM, YKAa3bIBACTCA
MHH u OI'PH LlenTpansHoro 6anka Poccuiickoit deaepanuu, a Taxxe KIIIT;

€Clld YYaCTHMKOM CyAeOHOro Tpoliecca SBISETCS OpraH, He UMMM cTaTyca
IOPUAMYECKOr0 JIMLA, HAJEJCHHbIH 3aKOHOM OTAENIbHBIMU TOCYJapCTBEHHBIMU WM WHBIMU
MyOIMYHBIMU MTOJIHOMOYHMSIMM M CO3/IaHHBIM Ha OCHOBAHMU PEIIEHUsI OpraHa rocyJapCTBEHHOU
BnacTu cyobekta Poccmiickoit ®enepannu, ykaspiBaercs WHH wu OI'PH  Bricmiero
WCIIOJIHUTEIBHOTO OpraHa TOCyIapCTBEHHOM BIACTH COOTBETCTBYIOLIEro cyobekTa Poccuiickoit
®enepannu, a Taxkxke KIIIT;

€ClIi YJaCTHHKOM CyAeOHOTO Mpoliecca SBJISETCS opraH (Hampumep, aJMUHUCTpATHBHAsS
KOMHCCHS), HE MMEIOIUNA CTaTyca IOPUAUYECKOTO JIUIA, HAJACIICHHBIM 3aKOHOM OTEIbHBIMU
IOJITHOMOYMSIMU [0 PELICHUIO BOIPOCOB MECTHOTO 3HAYEHHUS, TOCYAAPCTBEHHBIMU WU WHBIMU
MyOTUYHBIMA TIOJIHOMOYUSMH M CO3JIaHHBII HAa OCHOBAaHWUU PEIICHUS OpraHa MECTHOTO
camoympasyienus, ykaspiBaetci MHH u OI'PH wmectHOl amMuHUCTpamuu (MCIOJIHUTEIBHO-
pacropsiANTEIHHOTO OpraHa COOTBETCTBYIOIIET0 MYHUIIMIIATLHOTO 00pa3oBanust), a Takxke KIIIT;

4) yka3bIBaloTCs HOMepa TenedoHOB (MOOMIBHBIN, CTAIMOHAPHBIN), HOMEpa (hakcoB (IpH
HAJIMYHH), aJpeca HIEKTPOHHOM MOYTHI U APYTUE TpeOyeMble CBEICHUS;

5) yka3bIBaeTCs agpecaT oOparieHus;
6) yka3bIBaeTcs (BIOMpaeTcs) HAMMEHOBAHUE Cy/a, B KOTOPBIA aJpeCOBaHO OOpAIllCHHUE;

7) BbIOMpaeTcst BUJ oOpalleHus B Cy/Jl, YKa3bIBAIOTCS €r0 PEKBU3UTHI U 3arpysKatoTcs (ailyibl
MOJaBaE€MbIX JIOKYMEHTOB;

8) BBOOUTCS HOMEp Jena (MPOU3BOJCTBA, MaTepuaia) B cliydyae, €CiId MPOU3BOJICTBO MO
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JieTy BO30YXJEHO B CY/JIE;
(mm. 8 B pen. Ilpukaza Cyaebnoro nenapramenrta npu BepxoBHom Cyae P® ot 24.07.2025 N
116)

8.1) npu 00ka0OBaHUU MMOCTAHOBJIEHUS MO /1€y 00 aIMUHUCTPATUBHOM MPaBOHAPYILIEHUH,
HE SIBISBLIETOCS paHee NPEAMETOM pPAacCMOTPEHHUS B CyNEeOHOM MOpSJIKE, BBOJIUTCS HOMEpP
00ayeMoro noCTaHOBJIEHMsI, HAUMEHOBAaHUE OpraHa, BBIHECIIETO TIOCTaHOBJICHHUE;
(. 8.1 BBeneH Ilpukazom CynebHoro aenapramenta npu BepxoBHom Cyne PD ot 24.07.2025
N 116)

8.2) B cily4ae OTCYTCTBHS y JIMIIA, MOJAIOIIETO JOKYMEHThI, HOMepa jena (MaTepuaina) oo
aJIMUHUCTPATUBHOM MPABOHAPYIIECHUH, TOCTYIUBIIETO B CY/I, YKa3bIBA€TCSI HOMEP MPOTOKOIa 00
aJIMUHHCTPATUBHOM TPABOHAPYIICHUH WM HOMEpP ITOCTAHOBIEHUS, a TaK)K€ HAMMEHOBAHHE
opraHa, COCTaBUBIIETO MPOTOKOJ WIJIM BHIHECIIETO MTOCTAHOBIICHHUE.

(. 8.2 BBeneH Ilpukazom CynebHoro aenapramenta npu BepxoBHom Cyae PD ot 28.10.2025
N 192)

(nm. 3.1.2 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.1.3. K oOpaiuenuio, nojjaBaeMoMy OT UMEHHU APYroro JMUA, JOJKHBI ObITh MPHUIIOKEHBI
JOKYMEHTBHI, TOATBEPAKAAIOIIUE CTATyC OOpaIIaroIIerocs B Cy1 Juia (HaupuMmep, yA0CTOBEpEHHE
aZBoKaTa), €ro IOJIHOMOYHMs (HampuMmep, IAOBEPEHHOCTb WM HHOM JIOKYMEHT), a TaKke B
ciyyJasix, MPEAYCMOTPEHHBIX pOoLECCyabHBIM 3aKOHOJATEIbCTBOM, JIOKYMEHTHI,
MOJTBEPKAAIOIINE HATUYKUE BBICIIETO IOPUAMYECKOr0 0Opa3oBaHUS MM YYEHOM CTENEeHH IO
IOPUANYECKON CIIENUATIBHOCTH.

B coorBerctBuM ¢ I'TIK PO, KAC P®, KoAIl P®:

JIOBEPEHHOCTh IMpEJCTaBIsgeTcss B (opMe DIEKTPOHHOrO JOKYMEHTa, IOANKUCAHHOTO
YCWJIEHHON KBaJM(UIIMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO MPEJCTaBIsieMOro Jnuua, Judo B
dbopme HIEKTpOHHOTO o0Opa3a JOKYMEHTA, 3aBEPEHHOTO YCWJICHHOM KBaIM(UIIMPOBAHHON
AJICKTPOHHOM TOANHUCHIO MPEJCTaBIIEMOro JMia, Ju00 B ¢dopMme 3JIEeKTpOHHOTO o0pasa,
3aBEPEHHOT0 TMPOCTOM DJIEKTPOHHOM MOJNUCHIO WJIM YCUJIEHHOW KBaJM(PUIIMPOBAHHOM
ANIEKTPOHHOU MOANKCHIO JIMIIA, TOIAIOIIET0 JOKYMEHTHI;

OpIep Ha WCHOJHEHUE IIOPYYEHMS, BBIJABAEMBIA COOTBETCTBYIOIIMM aJABOKATCKUM
oOpa3oBaHuEM, MpeACTaBiIseTcs] B (opMe BIEKTPOHHOrO o0pa3a JOKyMEHTa, 3aBEPEHHOIO
YCWICHHOW KBaTM(UIIMPOBAHHOW DJIEKTPOHHOW TMOJMUCHIO JTOJDKHOCTHOTO JIMIIA, BBIAABIIETO
opaep, JuOO  3aBEPEHHOTO  MPOCTOM  JJCKTPOHHOM  TONNUCHIO  WIM  YCUJICHHOU
KBUTH(DUIIMPOBAHHON SJIEKTPOHHOM TMOJIITUCKIO JIUIA, TOJAIOIIETO JOKYMEHTHI,

eciu oOpalleHue B CyAd B COOTBETCTBMM C 3aKoHojaTenbcTBOM U IlopsakoM nogaun
JOKYMEHTOB  JIOJDKHO OBITh TOJMHCAHO (3aBEPEHO) YCHUJICHHOM  KBaJM(UIIUPOBAHHOU
AJIEKTPOHHOW TOJANHUCHIO, MPH TOJa4e TAKOro OOpamIeHHs B JJIEKTPOHHOM BHUAE K HEMY
MIPUKJIA/IbIBAETCS. TOBEPEHHOCTh, MOJIKCAaHHAsA (3aBEpPEHHAs) YCHJICHHOW KBaTM(PHUIIMPOBAHHOMN
JIEKTPOHHOU MOANMCHIO IPEJICTABISAEMOrO JINLIA;

JAOKYMCHTBI, IIOATBCPIKAAOIIUC CTATYC 06pa1ua10mer0csl B CyJ Jnna, a TAaKKC TOKYMCHTBI O
BBICHICM IOPHANYCCKOM O6p330BaHI/II/I WA 00 y‘ICHOﬁ CTCIICHH IIO IOpPII[PI‘I@CKOfI CIICOHUAJIBHOCTH
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MPEACTABIAOTCS B (OpME BIEKTPOHHBIX O0pa30B JOKYMEHTOB, 3aBEPEHHBIX IPOCTOM
3JIEKTPOHHOM MOJINHUCHIO WM YCUJICHHOM KBalIM(DPUIUPOBAHHOW 3JIEKTPOHHOW MOJMKMCHIO JIMIA,
MO/IAIOILETO JOKYMEHTHI, JIN00 B JOpME 3JIEKTPOHHBIX TOKYMEHTOB.

B coorBerctBUU ¢ VIIK PO:

JIOBEPEHHOCTh IMpEJCTaBIsgeTcss B (opMe 5SIEKTPOHHOrO JOKYMEHTa, IOANKUCAHHOTO
YCWJICHHON KBaJIU(PUIMPOBAHHON 3JIEKTPOHHON MOANMCHIO MPEACTABIAEMOro Juua Judo B
dopme 3IeKTpOHHOro oOpa3a JOKYMEHTa, 3aBEPEHHOIO YCWJIEHHOM KBaJM(UIUPOBAHHOU
AIEKTPOHHOU MOANMCHIO IPEICTABIAEMOTO JINLA;

OpACp Ha UCIOJIHEHHWE TMOPYYEHUS, BBIJABAEMBIH COOTBETCTBYIOIIUM aJBOKATCKAM
oOpa3zoBaHueM, NpeAcTaBiIsgeTcs B (OpMe DIEKTPOHHOTO o0pa3a JOKyMEHTa, 3aBEpEHHOTO
YCUJIGHHON KBaTH(PUIIMPOBAHHOW 3IEKTPOHHON MOIMHCHIO JOJDKHOCTHOTO JIMIIA, BBIIABIIETO
opzep.

(nm. 3.1.3 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2. Ilogaya TOKyMEHTOB B paMKaXx IrpaskIaHCKOT0
CyIONPOM3BOACTBA (B COOTBEeTCTBMH ¢ I'pakaanckum
npoueccyajabHbIM KogekcoM Poccuiickoin @enepannn)

3.2.1. OOpaieHue B cyAd MOXeT ObITh MOAAHO B (OpPME BIIEKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO YCUJICHHOW KBaJTM(UIIMPOBAHHON DJJIEKTPOHHOW MOAMKCHIO, MO0 B (opme
ANIEKTPOHHOTO 00pa3a JIOKyMEHTa, 3aBEPEHHOr0 MPOCTOM 3JIEKTPOHHON MOANUCHIO WIH
YCUJICHHOM KBaNM()ULIUPOBAHHON 3JIEKTPOHHOM MOJIHUCHIO.

(nm. 3.2.1 B pen. IIpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.2. Obpamenue B cya, kotopoe cornacHo ['TIK P® nomkHO OBITH MOANUCAHO YCUICHHOM
KBUTU(DUIIMPOBAHHON 3JIEKTPOHHOU MOAMKCHIO (HampuUMep, 3asBiieHHe 00 00eCreYeHUH HCKa, a
Tak)Ke UCKOBOE 3asiBIICHUE, COJIEpIKalliee X01aTaiicTBo 00 obecrieueHuu ucka (4actb 4 crarbu 131
u yacth 1 ctateu 139 I'TIK P®), xogaTalicTBO 0 MPHUOCTAHOBICHUH UCTIOJIHEHHS CY/I€OHBIX aKTOB
(crates 379.3 T'TIK P®), nomaercs B cyn B opMe 3JIEKTPOHHOTO JOKYMEHTA, MOAIMUCAHHOTO
YCWJICHHON KBATU(DHUIIMPOBAHHON 3JIEKTPOHHOU IMOAMKCHIO YIMOJTHOMOYEHHOTO Ha TOJMUCAHUE
JOKyMEHTa JIhIa (3assBUTENSl WJIM €ro MpeacTaBuTess), Ju00 B ¢GopMe SIEKTPOHHOTO olpasa
JOKYMEHTa, 3aBEPEHHOT0 YCUJIEHHOW KBaIU(UIMPOBAHHON AJIEKTPOHHOU moanuchio. [lpu sTom
YCWJICHHAs KBaTU(UIIUPOBAHHAS AJICKTPOHHAS MOAMKCH, KOTOPOW 3aBEpPEH AIICKTPOHHBINA 00pa3
oOpalieHus B Cy, TOJDKHA MPUHAJICKATD JIUILY, YIIOTHOMOYCHHOMY Ha MONICAHKUE IOKYMEHTA,
MOJNUCABIIEMY TIOKYMEHT Ha OyMa)KHOM HOCHUTEJIE.

(nm. 3.2.2 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.3. Ecnu oOparmieHue B CyJ MOJMUCAHO (3aBEPEHO) MPOCTON 3JIEKTPOHHOM MOJIHUCHIO,
JIIEKTPOHHBIE 00pa3bl JOKYMEHTOB, NpujaraeMble K OOpameHHI0 B CYA, CYHTAIOTCA
3aBEPEHHBIMU MTPOCTOM 3JIEKTPOHHOM MOAUCHIO.

Ecniu oOpamenue B cya MoanucaHo (3aBEpPEHO) YCHIJIEHHOW KBalu(UUIHMPOBAHHOU
AIEKTPOHHOU MOAMKUCHIO, MIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IIPHJIaraeMbie K OOPAIEHUIO B CYI,
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CUMTAIOTCS 3aBEPEHHBIMH YCUJICHHON KBATH(DUIIMPOBAHHON FIEKTPOHHOH IOAIHKCHIO.
(rmm. 3.2.3 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3 CynebHoro aemapramenta npu BepxoBnom Cyne P® or
05.11.2019 N 255.

3.3. [logaya 1OKYyMEHTOB B paMKaxX aIMUHUCTPATUBHOIO
cyaonpou3BoacTsa (B coorBercTBuu ¢ Kogexcom
aIMUHUCTPATUBHOIO CYJ0NPOU3BOJACTBA
Poccuiickoit ®enepanun)

3.3.1. OOpamenue B cya MOXeT OBITh MOAaHO B (OpMeE DIIEKTPOHHOTO JOKYMEHTa,
MOJANUCAHHOTO YCHUJIEHHOW KBaJIM(PHUIIMPOBAHHON 3JEKTPOHHOM NOJNMUCHI0, JHO0 B (dopme
ANEKTPOHHOTO 00pa3a JTOKyMEHTa, 3aBEPEHHOr0 MPOCTOM 3JIEKTPOHHON MOJNUCHIO WIH
YCHJIEHHOU KBaTU(UIIMPOBAHHON AIICKTPOHHOM MOIHUCHIO.

(nm. 3.3.1 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.3.2. O6pamenue B cya, kotopoe corinacHo KAC P® momkHO OBITH MOANHUCAHO YCUICHHOM
KBUTU(DUIIMPOBAHHON AJIEKTPOHHOW TMOJMUCHI0 (HAmpuUMep, 3asBICHHE O MPUMEHEHHH Mep
MPEABAPUTEIHHOM 3aIIUTHI IO aIMUHUCTPATUBHOMY HCKY, a TaK)K€ aJMUHUCTPATUBHOE HCKOBOE
3asiBJICHHE, COJIEpKalllee XOJaTaliCTBO O NPUMEHEHUHU Mep MPEABAPUTEIBHOM 3alUTHI O
aIMUHUCTPATUBHOMY UCKY (4acThb 9 ctatbu 125 u yacts 1.1 ctateu 86 KAC P®), nonaercs B cyn
B (QopMe DIEKTPOHHOTO JIOKYMEHTa, TMOJIMHUCAHHOTO YCHUJICHHOW KBaIU(UIIMPOBAHHOM
AJIEKTPOHHOM TMOAMHUCKHIO JUIA, YIIOJTHOMOUYEHHOTO Ha TOJMHUCAHUE JTOKYMEHTa (3asBUTENS WU
€ro MpeACTaBUTeNs), MO0 B (hOpME IMEKTPOHHOTO 00pa3a JOKYMEHTA, 3aBEPEHHOTO YCUIICHHOU
KBUTU(DUIIMPOBAHHOW AIIEKTPOHHOW moanuckio. [Ipu 3ToM ycuiieHHas KBanupuUIMpOBaHHAs
JJIEKTPOHHAST TOAMUCH, KOTOPOW 3aBEpEH SJEKTPOHHBIM o0pa3 oOpalieHuss B Cy[, JOJDKHA
MIPUHAJIEKATD JIUILY, YIIOJTHOMOYEHHOMY Ha MOJANUCAHUE JOKYMEHTA, MOANUCABIIEMY TOKYMEHT
Ha OyMa)XHOM HOCHTEIIE.

(nm. 3.3.2 B pen. IIpukaza Cynebnoro nenapramenrta npu Bepxosnom Cyne P® ot 11.12.2023 N
265)

3.3.3. Ecnu obparienrie B CyJ MOJAMUCAHO (3aBEPEHO) MPOCTON AIEKTPOHHOUW TMOAMHUCHIO,
AJICKTPOHHBIC O00pa3bl JOKYMEHTOB, TIIpWJIaracMble K OOpAIIEHUI0O B CYJ, CUHUTAIOTCS
3aBEPEHHBIMH MPOCTOU AICKTPOHHOM MO IHUCHIO.

Ecnmu oOpamenne B cyA MOANMCAHO (3aBEPEHO) YCWICHHOW KBaJIM(PHUIMPOBAHHOM
ANEKTPOHHOM MOAMKUCHIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUlaraeMbie K OOpaIleHUIO B CY/I,
CUMTAIOTCS 3aBEPCHHBIMH YCUJICHHON KBATH(DHUIIMPOBAHHOM IEKTPOHHOH MOAIHUCHIO.

(mm. 3.3.3 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyzne P® ot 11.12.2023 N
265)

3.3.4. K kaccanmoHHO# »xayo0e, MpEeACTaBICHUIO TMPHJIATaloTCs o0XalyeMble CyneOHbIe
aKThl B (opMe DJIEKTPOHHBIX JTOKYMEHTOB, IMOJIMHUCAHHBIX YCWJICHHOW KBalU(UIIUPOBAHHOU
3JIEKTPOHHOM MOMUCHIO (TIOAMUCIMU) CYIbH (CyeH), MPUHSBIIETO (TPUHSABIINX) Cy/IeOHBIN aKT,
100 B opMe AIIEKTPOHHBIX 00pa30B 00KATYEeMBIX CYIEOHBIX aKTOB, 3aBEPEHHBIX YCHIICHHOW
KBUTH(DUIIMPOBAHHOW 3JIEKTPOHHOW MOMAMKCHIO CYIbH, MPEACEIATEIbCTBYIONIETO 1O ey, a B
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CJIy4yae ero OTCyTCTBUS - IPEACeaaTelNs cy/aa (3aMeCTUTENIS MpeIceIaTeNs Cyaa).

K kaccanmonHoi xanobe, npeacTaBiIeHHIO, TOAaBAEMbIM B CYyJl KACCAIIMOHHOW MHCTAHIIUU,
3asBUTENb BIIPAaBe HE MpPHIIaraTh 00KalyeMble Cy1eOHbIC aKThl.
(. 3.3.4 B pen. Ilpukaza Cyne6Horo nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.4. Ilogaya JOKYMEHTOB B pAMKAaX YyroJIOBHOI0 Cy/10NPOM3BOICTBA
(B COOTBETCTBHMH C YT0JJ0BHO-NPOLECCYATbHBIM KOAEKCOM
Poccuiickoit ®enepanun)

3.4.1. OOpamenne B CyJ Mmomaercs B (OpME IICKTPOHHOTO TOKYMEHTA, MOAMACAHHOTO
YCUJICHHON KBaJIM(DUIIMPOBAHHOW 3JIEKTPOHHOM TOIITUCHIO JIUIA, TIOJAIOIIETo o0paleHue, JIU0o
B (opme 2JIEKTpOHHOrO 00pa3a JAOKYMEHTAa, 3aBEPEHHOW YCWJICHHOM KBadU(UIIMPOBAHHOM
AIIEKTPOHHOU MOIMUCHIO JINIIA, TIOAAIOIIET0 OOpaICHHE.

[Ipunaraemple K OOpalleHHIO B CyJd MaTepHanbl (JOKYMEHTBI) MOMAIOTCA B (dopme
9JIEKTPOHHBIX JIOKYMEHTOB, TOJMUCAHHBIX YCHUJICHHON KBaTu(DUIIMPOBAHHOM JIIEKTPOHHOU
MOAMMUCKHI0, JHOO B QopMe DIIIEKTPOHHBIX O0Pa30B JIOKYMEHTOB, 3aBEPEHHBIX YCHICHHOU
KBATU(UIIMPOBAHHOW 3JIGKTPOHHOM TMOANMUCHIO. [Ipu  3TOM  3JIEKTPOHHBIE JAOKYMEHTHI,
WM3TOTOBJICHHBIC MHBIMH JIMIIAMHU, OpraHaMH, OpraHU3alusIMHd B CBOOOIHON ¢dopme muiau ¢opme,
YCTAHOBJIEHHOM [JIsI 3TUX JOKYMEHTOB 3aKOHOAATENbCTBOM Poccuiickonn denepanuu, T0IKHBI
OBITH MMOJAITMCAHBI UMH YCHUJICHHON KBATM(PUITUPOBAHHOMN AJICKTPOHHOM MOITHCHIO.

XomaraiicTBO 00 O3HAKOMIIEHWH C MaTepHallaMHd YTOJOBHOTO Jiela, O TMOJYYCHHH KOTIHMA
MpOLECCYyaANIbHBIX JOKYMEHTOB, MOJIY4YeHUH UH(OPMALIUKA B COOTBETCTBUM C MMYHKTOM 21.1 yactu
BTOpoi crarbu 42 YIIK P®, unpopmanuu 06 yuyactuu B CyJeOHBIX 3aCEAAHUSIX, B TOM YHCIIE C
UCTIOJb30BAHUEM CHUCTEM BHUAEC0-KOH(EPEHI-CBA3M, TPAKAAHCKMA MCK, HE COJEpKallui
XoJaTaiicTBa O TMPUHATHM Mep MO OOECleYeHUI0 BO3MEIICHHs BpeAa, MNPUUYUHEHHOTO
MIPECTYIUICHUEM, JINOO BO3MOKHOM KOH(HCKAIMUM MMYILECTBA, MOTYT OBITh MOJaHbl B (hopme
AJNIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHUJICHHOW KBaJU(UIIMPOBAHHON AJIEKTPOHHOMN
MOAMUCKI0, JUOO B (QopMe »dIEKTPOHHOTO oOpaza [TOKYMEHTa, 3aBEPEHHOTO MPOCTOU
AJIEKTPOHHOW MOJANUCHIO MM YCUJIEHHOW KBaTM(UIHUPOBAHHOW AJIEKTPOHHOW MOJIMHUCHIO JIHUIIA,
MTOIAIOIIET0 0OpaIleHHE.

Obpaienue B cya Kak B (popMe 3IIEKTPOHHOTO JOKYMEHTA, TaK M B (pOopMe IEKTPOHHOTO
o0pa3a JOKyMEHTa MOKET OBbITh IOJAaHO TOJBKO U3 JINYHOTO KaOMHETa JIUIA, IOJIUCHIBAIOLIETO
(3aBepAIOIIETo) SICKTPOHHBIN TOKYMEHT (3JEKTPOHHBIN 00pa3 JOKYMEHTa).

(mm. 3.4.1 B pen. [Ipukaza Cyne6Horo nenapramenta rnpu Bepxosaom Cyzae P® ot 11.12.2023 N
265)

3.4.2. K kaccanuoHHON xajo0e, MPEICTABICHUIO MPHUIATalOTCsAd KOMHHU O00XKaTyeMbIX
CyneOHBIX pemeHHH B (opMe SJIEKTPOHHBIX JOKYMEHTOB, TOJMHCAHHBIX YCHICHHON
KBIM(PUIIMPOBAHHOM 3IEKTPOHHOM MOANMUCHIO (MOAMUCAMM) CYIbU (CyAeil), NPUHSABIIETO
(npuHsaBmKX) oOxamyemMoe cyaeOHOe pemieHue, U060 B (opMe SJIEKTPOHHBIX 00pa3oB
00KalTyeMbIX CyJeOHBIX pEIIeHU, 3aBePEHHBIX YCHICHHOW KBATH(DHUIIMPOBAHHOW 3IEKTPOHHON
HOJIKCHIO CYAbH, IIPEJICEAATENbCTBYIOLIETO 110 AENy, a B CJIy4ae ero OTCYTCTBUS - IpeceiaTels
cyaa (3aMecTuTeNs npejacenaTesns cyaa).

(mm. 3.4.2 B pen. [Ipukaza Cyne6Horo nenapramenta npu Bepxosaom Cyzne P® ot 11.12.2023 N



17
265)

3.5. Ilogaya TOKYMEHTOB y4aCTHUKAMM MPOU3BOJACTBA
o ey 00 aIMUHUCTPATHBHOM NPABOHAPYLICHNH (B COOTBETCTBHHU
¢ Kogexkcom Poccuiickoit ®@enepanuu
00 aAMUHMCTPATUBHBIX PABOHAPYILIEHUSIX)
(B pex. Ilpukaza CynebHoro aenapramenta npu Bepxosnom Cyne PO
ot 24.07.2025 N 116)

(BBeneH I[Ipukazom CyneOHOro nenapraMeHTa
npu Bepxosnom Cyne P® ot 17.11.2021 N 223)

3.5.1. OGpamenue B cya MoXeT OBbITh MOAAHO B (OpMe BIEKTPOHHOTO JOKYMEHTa,
MOAMUCAHHOTO TMPOCTOM AJICKTPOHHOW TMOJMUCHI0 WX YCHWICHHOM KBaTH(UIIUPOBAHHOU
AJNIEKTPOHHOW TMOAMKCHIO, JIMOO B (QopMe DIIEKTPOHHOTO o0Opas3a JIOKyMEHTa, 3aBEPEHHOTO
MPOCTOM  3JIGKTPOHHOW TMOJIMUCHI0 WM YCHUJICHHOH KBadU(DUIIMPOBAHHOW JJICKTPOHHOM
MOJITUACHIO.

O6pamenne B cyn, kotopoe coriacHo KoAll P® momkHO OBITH MOANMUCAHO YCHUIIEHHOM
KBUTU(DUIIMPOBAHHON AJIEKTPOHHOM TOJMUCHI0, TOJAETCS B Cyd B (opMe BIEKTPOHHOTO
JOKYMEHTa, TMOANMCAHHOTO YCHJICHHOW KBaMH(DUIMPOBAHHOW SJCKTPOHHON MOMMUCHIO JIHIIA,
YIIOJTHOMOYEHHOTO Ha TOMUCAHNE JJOKYMEHTA (3asiBUTENS, €T0 3aIlIUTHUKA WIIA TIPEICTaBUTENs),
1160 B hopMe IEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOT0 YCHICHHON KBAIU(UIIMPOBAHHOMN
AJIEKTPOHHOW monnuchio. [Ipu sToM ycusneHHas KBanu(UIMPOBAHHAS SJIEKTPOHHAS IOIHCH,
KOTOpOW 3aBepeH OJJIEKTPOHHBIM 00pa3 oOpaiieHuss B CyHd, JOJDKHA MPUHAIJIEKATh JIHILY,
YIIOJIHOMOYEHHOMY Ha TMOANHUCAHUE JIOKYMEHTA, IOANUCABIIEMY JOKYMEHT Ha OyMa)KHOM
HOCHUTEIIE.

(m. 3.5.1 B pen. IIpukasza CynebHoro aenapramenta npu BepxoBaom Cyne PO ot 24.07.2025 N
116)

3.5.2. Ecnu obparienue B CyJ MOJMUCAHO (3aBEPEHO) MPOCTON AJIEKTPOHHOM MOJIHUCKIO,
AJIEKTPOHHBIE O00pa3bl JOKYMEHTOB, TMpuUjiaraeMble K OOpalleHUuI0 B CyA, CUMTAIOTCSA
3aBEPEHHBIMU MTPOCTOM 3JIEKTPOHHOU MOAMUCHIO.

Ecnmu oOpamenne B cya MOANMCAaHO (3aBEPEHO) YCWIICHHOW KBaM(UIIMPOBAHHON
ANIEKTPOHHOU MOAMKUCHIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUlaraeMblie K OOpaIleHUIO B CY/I,
CUMTAIOTCS 3aBEPEHHBIMU YCUJIEHHOM KBaTU(UIUPOBAHHON AJIEKTPOHHOM MOAMKCHIO.

(m. 3.5.2 B pen. IIpukasza CyneOnoro nenapramenta npu Bepxosanom Cyne PO ot 24.07.2025 N
116)

3.5.3. K xanobe, mpoTecTy Ha BCTYMUBILIUE B 3aKOHHYIO CHJTYy NTOCTAHOBJIEHHUE MO Jelly 00
aJMUHUCTPATUBHOM MPaBOHAPYILIECHUU, PEIICHHUS [0 pe3yJbTaTaM pPACCMOTPEHHs KajoO,
nporectoB (ctathsa 30.13 KoAIl P®, crates 30.14 KoAIl P®) mpunaratorcs oOkamyembie
ompeeneHre, MOCTaHOBICHUE TI0 JIeNly 00 aJMUHUCTPATUBHOM MPAaBOHAPYIIEHUU, PEUICHUE TI0
pe3yiapTaTaM  pacCMOTPEHHS JKaloObl, NpOTecTa Ha IOCTAHOBJICHHWE IO JAeTy 00
aJIMUHUCTPATUBHOM TIPABOHAPYIIEHUU B (OpME IIIEKTPOHHBIX JIOKYMEHTOB JOO B ¢opme
IIEKTPOHHBIX o0pa3oB JTOKYMEHTOB, MOANMCAHHbIE (3aBepeHHbIE) YCUJIEHHOU
KBAJIM(ULIIUPOBAHHONW SJIEKTPOHHOM MOJANMUCHIO BBIHECIIETO €ro CylbH, JUOO OmpeeseHue,
MMOCTAHOBJICHUE 110 ey 00 aJMHHHCTPATUBHOM IPABOHAPYIICHUH, PEIICHHE IO pe3yibTaTam
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paccMOTpeHusi KajnoObl, MPOTECTa, BBIHECEHHBIE JIOJLKHOCTHBIM JIMIIOM, KOJIJIETHATbHBIM
opraioM, B (opme D3JIEKTPOHHBIX JOKYMEHTOB JMOO B ¢opMe DIEKTPOHHBIX 00pa3oB
JOKYMEHTOB, TIOJMUCAHHbIC (3aBEPEHHbIC) YCUJICHHON KBaTu(DUIIMPOBAHHON AJIEKTPOHHOM
MOAMUCKHIO B YCTAHOBIICHHOM TOPSIIKE.

(m. 3.5.3 B pen. IIpukaza CynebHoro nenapramenta npu BepxoBaom Cyne P® ot 24.07.2025 N
116)

4. BABEPHIEHUE IOJAYU JOKYMEHTOB

4.1. o 3aBepuieHnu 3arpy3ku ¢GaiaoB, coaepxaniux oOpalieHue B CyJ U IMpHiiaraéMble K
HEMY JOKYMEHTBI, IOCJI€ OCYIIECTBICHUS MPOBEPKU TMPABUIBHOCTH BBEJICHHBIX JaHHBIX
M0JIb30BATENb, BRIOUPAsi COOTBETCTBYIOIIYIO OMIIUIO, HAIIPABIISAET JOKYMEHTHI B CY/I.

4.2. Ilocne HampaBiieHUs! JOKYMEHTOB B CYJl MOJIb30BATENIO B JIMYHBIN KaOWHET MPUXOIUT
YBEJOMJIEHUE O MOCTYIUIEHUH TOKYMEHTOB B MH(OPMALMOHHYIO CUCTEMY, COAEpkKallee 1aTy U
BpeMsl IOCTYIUICHUS JOKYMEHTOB.

4.3. B memsx ompeneneHHss MOMEHTa MOJayd JOKYMEHTOB JaTa W BpeMsl MOCTYIUICHHUS
JOKYMEHTOB B MH(OPMAIMOHHYIO CUCTEMY (PUKCHPYIOTCS aBTOMAaTHYECKHU, TI0 00IIEeMY MPaBUIy
OTIPEICNIAIOTCS IO MOCKOBCKOMY BPEMEHH M YUUTBHIBAIOTCS CYJIOM IPU pacCMOTPEHUHU BOIIPOCA O
COONIOZICHMH CpOKa JJisi HampaBlieHHss oOpallleHus B CyI COTJacHO MPOLECCyallbHOMY
3akoHoaarenbCcTBy Poccuiickoit @eneparuu (vacte 3 crathu 108 I'TIK PO, yacte 4 ctathu 93
KAC PO, cratbs 129 VIIK PO, ctaths 4.8 KoAll PO).

(8 pen. Ilpukaza Cynebnoro aemapramenta npu Bepxosaom Cyne PO ot 17.11.2021 N 223)

B nensix onpeaeneHus MOMEHTa MOJa4u JOKYMEHTOB 1O 00IIeMy MpaBUIly TPUHUMAETCS BO
BHUMaHHE JaTa ¥ BpeMs WH(OPMAIIMOHHOW CHUCTEMBI, a HE JaTa U BpeMs YacOBOW 30HBI, B
KOTOPOI HAXOAUTCA CY/ - aApecaT HalpaBlIIeMOro OOpaIieHHs.

JlaTta 1 Bpems MOCTYIUICHUSI B MHOOPMAIMOHHYIO CUCTEMY JJOKYMEHTOB, TTOJAHHBIX B CY/IBI,
pacnonoxkeHHble B 1-ii yacoBoi 30He (KammHuHrpaackasi o0iacTh), ONpEENsiOTCsS MO JaTe U
BpPEMEHU MOCTYIUICHUS IOKYMEHTOB B MH(OPMAIIMOHHYIO CUCTEMY MHUHYC | yac.

4.4. IIpocMOTp OKYMEHTOB, IOJAHHBIX B CYJ B DJJEKTPOHHOM BHJE, OCYIIECTBIISIETCS
pabOTHUKOM ammapara Cyaa, OTBETCTBEHHBIM 3a NpPHUEM JTOKYMEHTOB B JJIEKTPOHHOM BHJIE,
KOTOPBIM JIOJDKEH YOEeIWThCS B TOM, YTO JOKYMEHTHI, MOCTYNHUBIIME B HH()OPMALMOHHYIO
CUCTEMY, aJpEeCOBaHbl CyAY, HOCTYHHBI JJisi MPOYTEHUs, OQPOPMIIECHHI B COOTBETCTBUHU C
[TopsinikoM moaauum AOKYMEHTOB, BKIItOuUas COOJIO/IeHHE TpeOOBaHUS O HATUYHMM TpaduuecKoit
MOJIMTUCH JIMLIA B JIGKTPOHHOM 00Opa3ze oOpaiieHus B Cy, TpeOOBaHUHN K 3JIEKTPOHHON MOIMHCH.
Ecnu panHble ycioBHSL COOJIOJIEHBI, MOJIb30BATENI0 B JIMYHBIM KaOWMHET HaIpaBiseTcs
yBEJAOMJICHME O TMOJYYeHHH CYIOM TMOAAHHBIX B DJJIEKTPOHHOM BHJE JTOKYMEHTOB. B
YBEJOMJIEHUH YKa3bIBa€TCs HAUMEHOBAaHUE Cy/a, HAIPABJISIOLIErO YBEJOMIICHUE, HAMMEHOBAHUS
MOJyYEHHOTO OOpallieHusi B CyJl U NIpUJIaraeMbIX JOKYMEHTOB, JaTa U BpPEeMs IMOCTYIUICHHUS
oOpaiieHuss B HMH(QOPMAIMOHHYIO CHUCTEMY M JaTa W BpeMs ero IMoJiyueHus cynom. B
YBEIOMJIEHUH TAaKK€ MOXET YKa3bIBaTbCs HOMEP COOTBETCTBYIOLIETO CyAEOHOro Jelna
(mIpon3BOACTBA).

Ecnau Ha3zBaHHBIE YCJIOBHUA HC CO6J'IIOI[€HI>I, IMOJIB30BATCIIO HAIIPABJIACTCA YBCOAOMIICHHUC O
TOM, 4YTO HOJOKYMCHTBI HC MOTIYT OBITH IMPHU3HAHbI TOCTYIIMBIIMMHU B CYI. B YBCAOMIJICHUHA
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YKa3bIBAIOTCS MPUYHMHBI, B CHJIy KOTOPBIX JOKYMEHTHI HE€ MOTYT CUMTAThCS MOCTYNHUBIIUMHU B
CY/I.

4.5. IOKyMEHTBI OTKJIOHSFOTCS 10 CIEAYIOIUM PUYNHAM:
1) obparienue B cyq1 HE aJpecOBaHO JAHHOMY CYAY;
2) oOpaiieHue B CyJ1 IBJIsIETCA UACHTUYHBIM paHee HAallpaBI€HHOMY OOPaIeHHIO;

3) JOKYMEHTbl HEUYWTAaE€Mbl, B YAaCTHOCTH: CTpPaHHUIbl JOKYMEHTAa (JOKYMEHTOB)
HePEeBEPHYTHI; JOKYMEHT (JIOKYMEHTBI) COJAEPKUT HE BCE CTPAHMULIBI; OTCYTCTBYET BO3MOXHOCTb
ONpEENINTh HAJIMYUE BCEX CTPAaHUL; B (Qailie OTCYTCTBYET AJIEKTPOHHBIM JOKYMEHT WU
ANIEKTPOHHBIN 00pa3 TOKyMEHTa; OTCYTCTBYET CBA3HBINA TEKCT;

4) daiin oOpameHus B cyq W (Wiau) ¢daiabl mprilaraeéMbplx K HEMY JOKYMEHTOB
MpeJIcTaBlIeHbI B (popmMaTax, He MPeyCMOTPEHHBIX [lopsiakomM moaduu TOKyMEHTOB;

5) obpaienrie B cyn U (WiK) MpuUjiaraeéMbie K HEMY TOKYMEHTHI HE MPEACTaBICHBI B BUJC
OTICNbHBIX (haiyIoB: B OAHOM (haiiie COMEPKUTCS HECKOJBKO AJIEKTPOHHBIX JOKYMEHTOB WU
HECKOJIBKO DJICKTPOHHBIX 00pa3oB JOKyMEHTOB. HamMeHoBanme (hailioB HE MO3BOJSET
UACHTU(UITUPOBATH TOKYMEHTBI, B HUX COJICPIKAIINECS;

6) ¢aiin obpamenus B cyn U (uiad) ¢aiiabl IpriIaraéMblX K HEMY JOKYMEHTOB M (WUIIH)
JTaHHBIC, COJIEPXKAIIUECSs B HUX, HEJOCTYNHBI JUIsl pa0dOThl, B YAaCTHOCTH: 3alllUIIECHBI OT
KOMUPOBaHUS U (WIM) TIEYaTH, COJEPKAT WHTEPAKTUBHBIC WU MYJIbTUMEIUIHBIC DJIEMEHTHI,
BHEJIPCHHBIE CIICHAPUH,

7) B HapylieHue 3akoHogaTenbcTBa Poccuiickoit ®enepauuu u Ilopsaka mnomaun
JIOKYMEHTOB oOpalleHue B cya B GopMe DJIEKTPOHHOTO JOKYMEHTa HE MOJIMUCAHO yCHIIEHHOM
KBATU(UIIMPOBAHHON 3JIEKTPOHHOH IMOIANMHUCHIO OO0 oOpaiieHne B cya B popMe 3JIEKTPOHHOTO
oOpa3a JOKYMEHTa He 3aBepEHO YCUIICHHOW KBAIM(DHUIIMPOBAHHOM JICKTPOHHOM TOJIIHCHIO;

(mm. 7 B pea. Ilpuka3za CyneOHoro nenapramenta npu Bepxosnom Cyae P® or 11.12.2023 N
265)

8) anekTpoHHBIH 00pa3 oOpaimieHuss B CyJ HE COACPKHUT rpaduyueckoil MOAMMCH JHIA,
oOpaTHBILIETOCs B CY/;

9) snexkTpoHHasl MOANMCH HE COOTBETCTBYET BHUAY, yCTaHOBIEHHOMY llopsakom momaun
JOKYMEHTOB. Y CHUJIEHHas KBaJM(UIIMPOBaHHAS 3JIEKTPOHHAS MOANKMCH HE MPOLLIa IPOBEPKY: Ha
MOMEHT TOJNUCAHUS JOKYMEHTa CpPOK JeHCTBUSA cepTU(dUKaTa 3IEKTPOHHON MOAMKMCH HUCTEK,
QJIEKTPOHHAS  MOANUCh HE  COOTBETCTBYET  JOKYMEHTY, JIOKYMEHT OblI  HM3MEHEH
(MoauuUUMpOBaH) MOCJE MOAMUCAHUS €T0 AIEKTPOHHOMN MOIUCHIO;

10) HoMep aena (MPOU3BOJCTBA), YKa3aHHBIN MOJIb30BATENIEM MPHU MOJlaye TOKYMEHTOB, HE
COOTBETCTBYET HOMEPY Jiena (IPOU3BOJICTBA), YKa3aHHOMY B 0OpalleHUH B CY/I;

11) x oOpameHuto B Cyd, MOJaBa€MOMY IMpEACTaBUTENIEM, HE MPUIOKEH TOKYMEHT,
MOATBEPKAAIOIINI TOJIHOMOYHS ITPEACTABUTENS HA IPEAbIBICHNE JOKYMEHTOB B CY/I;

12) oOpameHue B CyA MOCTYHWIO C HCIOJIb30BAHUEM CUCTEMBI MEXBEIOMCTBEHHOIO



20

3JIEKTPOHHOTr0 J0KyMeHTooOopoTa (MD/0);
(. 12 BBeaeH Ilpukazom CynebHoro nenapramenta rnpu Bepxosanom Cyme PO ot 11.12.2023 N
265)

13) mapymieHsl WHBIE TPeOOBAaHWS K AIIEKTPOHHBIM JOKYMEHTaM W (WJIM) 3JICKTPOHHBIM
oOpa3aM JOKYMEHTOB, ycTaHOBJIeHHBbIE [lopsakoM moiaun JOKYMEHTOB.

4.6. B nensx npuoOiienus kK cyaeOHoMy Aeny (Ipou3BOJCTBY) paclevyaThIBalOTCS:

KOMHUsl OOpaIeHus: B CyJ, MOCTYNUBLIETO B (OpME 3JIEKTPOHHOTO oOpas3a JTOKYMEHTa WIIH
3NIEKTPOHHOTO JJOKYMEHTA;
(B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N 265)

CBEJCHUS O pe3ylbTaTaXx IPOBEPKH YCHUJICHHON KBaJIU(UIIMPOBAHHONW 3JIEKTPOHHOU
MOAMUCH  DJIGKTPOHHOTO  JIOKYMEHTA, BIIOYass ~ uHpopMmanuio 00  yCHJIGHHOH
KBJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJIUCH, KOTOPOU MOJANUCAH AJIEKTPOHHBIA JOKYMEHT;

CBEJICHUS O pe3ysibTaTaXx IPOBEPKH YCUJICHHON KBaJU(UIIMPOBAHHONW 3JIEKTPOHHOU
MOJANUCH BJEKTPOHHOrO o00pa3a JOKYMEHTa, BKIOuYasg HHPoOpManuo 00 YCHIEHHOH
KBAIM(PUIIMPOBAHHON 3JIEKTPOHHOM MOJANHUCH, KOTOPOM TOANUCAH AJIEKTPOHHBIA 00pa3
JTOKYMEHTA;

CBEJICHUSI O TMPOCTOM SJIEKTPOHHOW TOJMUCH, KOTOPOW 3aBEpeH AJIEKTPOHHBIA 00pa3
JIOKYMEHTA.

[Ipn HEOOXOIMMOCTH pacleuaThBAIOTCS W MPHOOMIAIOTCS Ha OyMa)KHOM HOCUTENE K
MatepuajiaM cyaeOHoro jena (TPOW3BOJCTBA) KONMUU JOKYMEHTOB, TIOCTYIHUBIIUX B
AJICKTPOHHOM BHJIC.

4.7. JIOKyMEHThl, TOCTYNHBIINE B MH(POPMALMOHHYIO CHUCTEMY, JOJDKHBI OBITh
3apEeruCTpUpOBaHbl B CHEelUalbHBIX IporpaMMHbix cpeacrBax ['AC  "[IpaBocyaue",
o0ecrneunBaroiX BeACHUE aBTOMAaTU3UPOBAHHOIO Cy1e0HOI0O AEIONPOU3BOCTBA.

4.8. IlpueM, yuer W perucrpauus HOCTYNHUBIIUX B 3JIEKTPOHHOM BHUJAE JTOKYMEHTOB
MIPOU3BOJATCA B TOM K€ MOPAJIKE, B KOTOPOM OCYILIECTBIISIETCS NPUEM, YY4E€T U pPErucTpanus
JOKYMEHTOB  Ha  OyMaXHOM  HOCHUTENEe C  OCOOEHHOCTSIMH,  MPEAYyCMOTPEHHBIMHU
COOTBETCTBYIOIIMMHU UHCTPYKIMSIMH IO CY1€0HOMY JI€TIOMPOU3BOICTBY.



