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PEI'IAMEHT .
OPI'AHM3AIIMA JEATEJIBHOCTH IPHEMHOHU HUKOJIbCKOI'O PAMOHHOI'O CYJA
BOJIOI'OACKOU OBJIACUYTH

1. O0mue mo10:xKeHHAS

1.1. IesTenbHOCTh IpUEeMHOI cyfa (nanee - [Ipuemnuas cyna) pernamentupyetcs [lonoxkenuem o
IIPUEMHOMN CyJa, YTBEPKICHHBIM IIpeaceNaTeleM Cylna Ha OCHOBaHUM IIpuMepHOro mosoxeHus o
npueMHON (¢efepanbHOro cyna oOIed HOpUCIUKLIWU, YTBEpPKIEeHHBIM MpukazoM CyneOHoro
nenapramenTa npu BepxoBaom Cyne Poccuiickoit denepannn 1 HACTOSIIUM PETIAMEHTOM.

1.2. IlpaBoBoe peryaupoBaHUE OTHOLICHHWI, CBS3aHHBIX C OpraHu3alued pacCMOTPEHUS
oOpaiieHuil TpaxaaH ((puU3MUecKUX JHIl), MpeACTaBUTENEH opraHu3auui (FOPUIUYECKUX JIKL),
OOILIECTBEHHBIX  OOBEIMHEHUH, OpPraHoOB TOCYJapCTBEHHOW BIACTH U OPraHOB  MECTHOTO
CaMOYITpaBJICHUSI ocyllecTBisierca B cooTBercTBUM € KoHcturynuenr Poccuiickoit ®Denepauuu,
dbenepanbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHaMH, (eaepaabHbIMU 3aKOHAMH, YCTaHABJIMBAIOIIUMU
MOPSIIOK CYIOIPOU3BOACTBA, MTOJHOMOYHUS M NOPANOK ACSATEIBHOCTH Cyn0B, DenepalbHbIM 3aKOHOM
ot 22.12.2008 Ne 262-®3 «O06 obecriedeHHH AOCTyMa K HHPOPMAIMH O JEATEIBHOCTH CYIOB B
Poccniickoit denepanun» U MHBIMU aKTaMHU, PETYJIHPYIOIIMMU BOIPOCHI BHYTPEHHEW IEATEIBbHOCTH

cyna.
2. Opranusanus npuemMa

2.1. Ilpuem rpaxnan (pusnyeckux JuL), MpeACTaBUTENCH IOPUINYECKUX JIMI, OpraHU3alui,
OOLIECTBEHHBIX OOBEIMHEHUHN, OPraHoOB TOCYJapCTBEHHOW BIACTH U OPraHOB  MECTHOTO
caMmoyTipaBlieHHs (Jlajiee - MpHeM IpaxJaH) MPOM3BOIUTCA B JE€Hb UX oOpamieHus (enepanbHbIMU
FOCYJAapCTBEHHBIMU TPaXAAHCKUMH CIYKallUMH ammapara CyJa, B CHEUAIbHO OTBEIECHHOM
MIOMEIIEHUH, OCHAIIIEHHOM HEOOXOJIUMBIM HMMYIECTBOM, HOPMATHBHBIMH, CIIPABOYHBIMM U HHBIMU
MaTepualaMH, CPEICTBAMHU CBSI3H.

2.2. Tlpuem rpaxJaH BeIeTCs €XeIHEBHO B T€UeHHE pabovyero BpeMEHHU Cy/a, YCTaHOBJICHHOTO
YTBEpKACHHBIMU  TIpefcenareneM cyaa [lpaBunamu BHYTpeHHEro pacmopsjaka cyaa, 0e3
[IPEABAPUTEIILHON 3aIIMCU B IIOPAJIKE OYEPEIHOCTH, 33 UCKIIFOYEHUEM OTACIBHBIX KaTErOPUN Ipax1aH,
MMEOIINX B COOTBETCTBUU C 3aKOHOJATEIBCTBOM IPABO Ha BHEOYEPETHON IIPUEM.

IIpu pueme rpaxaaHuH IPEIbABIACT JOKYMEHT, YAOCTOBEPSIOINHI JIMYHOCTD, JOBEPEHHOCTD Ha
COBEpIIEHHE COOTBETCTBYIOIIETO NEHCTBUS (JIJIs1 MPEICTABUTENS 3asBUTENS) TUOO Opep aJABOKara.

2.3. [Ipu HanUYMK TEXHUYECKOI BO3MOXKHOCTH B MHTEpecax 0OecreueHus 3alluThl IPaB rpaxkIaH
BEJICHHE MTPHEMa MOXKET COMPOBOXKAATHCSA ayJu0- U BUIE03aIMChIO, O YEM TpakJlaHe B 00s13aTEIbHOM
MOPSIIKE YBENOMIISAIOTCS 10 HayaJla IIpueMa.

2.4. Bo Bpems mpuemMa rpaxiaH, a TakKe IMPU UX OOpalleHUH MO TeaepoHy TpakJaHaM MOTYT
JlaBaTbCsl YCTHBIE PAa3bsICHEHUs O IOJABEIOMCTBEHHOCTH PACCMOTPEHHs MHTEPECYIOLUX UX BOIIPOCOB,
HopsiiKe 0OpalleHysl, KOMIIETEHIIMH Cy/1a, MOPAIKEe MOIy4eHUsI HHPOPMALMU 00 UTOraX pacCMOTPEHHUs
3asIBJICHUI, Kali00, MHBIX OOpaICHHIA.

2.5. YcTHBIE OTBETHI M Pa3bsCHEHUs Ha YCTHbIE OOpallleHUs Ipak[JaH JAl0TCs, Kak MpaBWiIo, B
neHb oOpameHus. Ecnu naTh ycTHBIA OTBET (pa3bsCHEHHE) B JCHb OOpaIleHus He MPeCTaBIseTCs
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BO3MOXXHBIM WJIM TpakJIaHWH HAaCcTauBaeT Ha IPEIOCTABICHUWU MHUCbMEHHOTO OTBETA, €My JaeTcs
YCTHOE Pa3bsACHEHUE O CPOKE U MOPSAJKE NOJyUYEHUS OTBETA.

Jlj1g mony4eHusi MUCbMEHHOT'O OTBETA 110 UTOraM MpHeMa rpakJaHUHY MPEeAIaraeTcsi MuCbMEHHO
M3JI0KUTH CMBICII CBOET0 BOIpoca (MPEeI0KEHUS, KAIOOBI).

2.6. Pabotnuku IlpueMHol cyma 00s3aHBI OKa3bIBaTh COJCUCTBHE T'PaKJIaHaM B IMPAaBHIbHOM
yKa3aHUM B MUCHbMEHHOM OOpAIlleHWU Ha3BaHMS JOJDKHOCTH, (haMuivu, UMEHH, OTYEeCTBa ajpecara,
Ha3BaHUS Cy/Ia.

2.7. Bce wmarepuanbl, NOJY4YEHHbIE OT TIpaKAaHMHA B XOJ€ IpUEMa, PETUCTPUPYIOTCS B
COOTBETCTBUU C UHCTPYKIHMEH MO Cy1e0HOMY JETONPOU3BOACTBY.

2.8. Pabornuku IlpuemHO# cyna HeCyT HENOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a HaJyIeXkaliee
BEJICHHE MpUEMa.

B ciayyae BO3HMKHOBEHHS IO TPUYMHAM, CBS3aHHBIM C OpraHuM3auueil paboTel B CyIe,
NpOOJIEeMHBIX CUTYyallMid, TMPENSATCTBYIOIIUX TPEIACTABICHUIO JIUIly, OOpaTUBIIEMYCsi B CYI,
3ampanmmBacMoil MHPOpPMAIK, BbIaYe 3alpalidBacMbIX JTOKYMEHTOB, TMPUHSATHIO TOJIaBAEMBIX UM
JTOKyMEHTOB, paboTHuku [IpuemHOl cyna o0s3aHbl MPUHSATH MAaKCHMAlbHO BO3MOXKHBIE MEPBI IS
paspeuieHns CUTyallHd MO CYIIECTBY, B TOM YHCJIE OOpaTHThCSA K  JAPYIMM paOOTHUKAM armapara
cyla, mpeacenaTeNto cyaa.

2.9. Paszpemienue 0ObIX CIHOPHBIX CHUTyallMi, BO3HUKAIOIIHMX B IPOLIECCE B3aUMOACUCTBUS
[TpuemHoit cyna ¢ npyrumu pabOTHHKAaMH ammapara cynaa, MPOU3BOJIUTCS depe3 Mpeacenarens cyna.
Paborauku [TpuemHoit cyna o0s3aHpl HHPOPMHUPOBATH MpeaceaaTelis cyaa 000 BCeX BO3HUKAIOIINX B
nporecce padboTsl [IpuemHol cyna mpoOIeMHBIX CUTYaIUIX.

2.10. B cnywasx, korzna paspeuieHHe BOIIPOCa, C KOTOPbIM IpaKJaHUH OoOpallaercs B CyI, HeE
BXOJIUT B KOMIETECHIIUIO IAHHOTO cyaa, paboTHuKHU [IpremMHOl cyna pa3bacHSIOT, B KaKO#l Cya cleayeT
00paTUThCSI € TMOAOOHBIM BOMPOCOM, JIMOO COOOIIAIOT, YTO MJAHHBIA BOIPOC HE OTHOCUTCA K
KOMIIETEHIIUH CYI0B.

2.11. Pabotauku [IpuemMHOM HE UMEIOT TIpaBa MPEIOCTABIATE CIEAYIONIYI0 HHPOPMAIIUIO:

0 HoMepax TenedOHOB PYKOBOJACTBA U CyJIel JAHHOTO CyJa, a TAKXKe APYTUX CY/OB;

MH(OPMALIHIO, COCTABJIAIONIYIO TOCY/IapCTBEHHYIO, CIYKEOHYI0, KOMMEPUECKYIO0 TallHy U MHYIO
OXpaHAEMYI0 3aKOHOM TalHy, a TaKXkKe Apyrue, He IOJUIeKAIIMe PACIPOCTPAHEHHUIO CBEICHMS,
CTaBIIME U3BECTHHIE UM B CBSI3U C UCIIOJIHEHUEM JOKHOCTHBIX 00S13aHHOCTEH.

2.12. PabotHuku [IpuemMHOl cyna He UMEIOT MpaBa OKa3bIBATh IOPUIMYECKYIO TIOMOIID JIUIAM,
o0paTHBIIMMCS B CyJ, 3a MCKJIIOYEHHEM IpelOCTaBlIeHUs MH(OpPMALUU O BompocaM O(OpMIICHUS
3asIBJIICHUH, Kan00, oOpallleHul, moiaBaeMbIX B CyI, MOPSIKA UX MOJAa4YH, TOPSAAKA MOTYISHHUS OTBETa
WIM 3alpaniiBaeMbIX JJOKYMEHTOB.

2.13. Tlpu mnpueme oOpamieHud TpakJaH HE JOMYCKAeTCs BO3JOKEHHWE Ha TpaXKIaH HE
IPElyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEW WJIM OrpaHMYEeHHE BO3MOKHOCTU pealu3aliy UX Mpas, B
YaCTHOCTH HE JIOMYCKAIOTCs TPEOOBaHMS:

Mpe/ICTaBICHHUs] JOKYMEHTOB, HE MNPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM, MPEAOCTaBISIONINM
TpaXIaHUHY MPaBO, Ha Peau3alliio KOTOPOTO HAMPaBJICHO 3asBlieHUE (Kanoba, odpalieHue);

UCIIOJIHEHUSI TpPaXJTaHWHOM OOS3aHHOCTEHW, HE CBA3aHHBIX C 3asiBiICHHEM (XKaloOoH,
oOpaleHreM), eciii 3T0 He PEAYCMOTPEHO (heiepallbHbIM 3aKOHOM;

pea3alnuy TpakJJaHHHOM CBOETO IMpaBa TOJBKO MPHU YCIIOBUHU peAIU3alli UHBIX HE CBSI3aHHBIX
C HUM TIpaB, €CJIM 3TO HE MPEeTyCMOTPEHO (ellepaTbHbIM 3aKOHOM;

yIUI1aThl COOPOB, OIUIATHI YCIIYT, HE MPEYCMOTPEHHBIX 3aKOHOJATENLCTBOM,;

CHSITHS KOIIMH ¢ JOKYMEHTOB, €CJIM 3TO HE IIPEYyCMOTPEHO 3aKOHOIaTEIbCTBOM;

0053aTEILHOTO 3aKJIIOUEHUSI JIOTOBOPOB, CBA3aHHBIX C PACCMOTPEHHMEM 3asBIIEHUS (KaJoOBbl,
oOpalleHus), eciii B COOTBETCTBUU C TPaXKTAHCKUM 3aKoHoAaTenbcTBOM Poccuiickoit denepanmn
MO00HBIE IOTOBOPHI 3aKITIOYAIOTCS B I0OPOBOIBLHOM MOPSIIKE;

00513aTeTTLHOTO MCIIOIH30BAHMSI TPAXKIAHUHOM TIPU T0/1a4e 3asSBICHUI OJAaHKOB U MHBIX THIIOBBIX
¢dbopM, BeIITaBaEMBIX CYJIOM, €CJIH 3TO HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM;

COBEPILIECHUS TPAKIAHUHOM HUHBIX JIEUCTBUH, HE MPEAYCMOTPEHHBIX 3aKOHOIaTEILCTBOM.



3. IllpueM 10KYyMEHTOB

3.1. PaGotnuku IlpuemHO# cyna NMpUHUMAIOT OT JIKI, OOPAIAIOIIUXCSA B CYyJH, JOKYMEHTHI,
HEINOCPEACTBEHHO IPUHOCUMBIE UMHU B CY/I.

3.2. Pabotuuku ITpuemHoi 00s13aHbI TPOBEpUTHh OPOpMIICHUE OOpallleHUH, IMOJJaBaeMbIX B CYII,
Ha COOTBETCTBHE OOIIMM TpPeOOBaHMUSIM K O(GOPMIICHHIO, W3JIOKEHHBIM B IYHKTE 3.3 HACTOAIIETO
TunoBoro periaMeHTa, a Takke HOpMaM MPOIECCYalIbHOIO 3aKOHOAATENbCTBA U B CIIy4ae HEBEPHOTO
odopmiieHus ponHGopMUpoBaTh 00 ATOM 3asBuTeNs. Eciu HenocTtaTok B 0(hOpMIICHUN MOXKET OBITh
UCIpaBIIeH HEMeIJeHHO, paboTHUKY [IpuemMHON cyaa HEOOXOAMMO PAa3bICHUTH 3aIBUTENIO JAHHYIO
BO3MOXHOCTb. McmpaBieHus B 3alpocax NpPaBOOXPAHUTEIBHBIX U CyAE€OHBIX OpraHax He
JIOTTYCKaOTCA.

OOpartenus, conepkaiue OCKOpOUTENbHbIE BBIPAKEHUS, HE MOAJAIOIIMECcS MPOYTEHHIO JINOO
oopMIIEHHbIE HA OOOPOTHON CTOpOHE OJAHKOB, OOpBIBKaX OyMaru; oOpMIICHHBIE HE HaJJICKaLUM
00pa3oM WK He MOAJIeKAIUE 110/1a4€ B JAHHBIN CYJ, MOT'YT OBITh NPUHSATHI B TOM ClIy4ae, €CiH MOocie
MOJyueHUs1 pa3bsiCHEHUH OT pabotHuka I[lpueMHO#l cyna TpaxknaHWH HacTauBaeT Ha IMoOjAaye
(MpUHATUM) yKa3aHHBIX OOpalleHuH.

PaGotnuk IlpuemHOl cyna He UMeeT MpaBa MPUHUMATh OOpAIlEHUS, B KOTOPHIX B KadyecTBE
aJpecara He yKa3aH JaHHBIN CyI.

3.3. JIroGoe mpuHHMaeMoe 3asBlieHHE (Kanoba, oOpalleHue) JODKHO COAEpKaTh CISAYIOUIYIO
UH(pOpMaLUIO:

yKa3zaHue ajipecaTa (HaMMEHOBAaHHE JAHHOTO Cy/ia);

dbamunuio, WMS, OTYECTBO 3asBHUTENS WJIM HAaWUMEHOBAaHHE OpTaHU3AIUM, SBISIONICHCS
3asBUTEIIEM;

MOJIHBIM azpec (C yKa3aHHMEM IIOYTOBOTO MHAEKCA) MECTA >KMTEIbCTBA MM MECTa HAXOXKIACHUS
3asIBUTEIIS;

HaMMEHOBaHHE JIOKYMEHTa (3asBJICHHE, jkano0a, 3ampoc H T.11.);

JTUYHYIO TIOJINUCH 3asBUTENS WM JOKHOCTHOTO JIMIIA OpTaHU3aI|H, SIBIISIONIEIHCS 3asBUTEIEM;

JaTy 0OpaleHus.

B Tekcre Tex kareropuil 3asBieHuH (5kanod, oOpaleHuil), KOTopble B COOTBETCTBUU C HOPMaMH
MPOLECCYaTbHOTO 3aKOHOAATEIbCTBA MOTYT OBITh MOAAHBI TOJIBKO YYACTHHKAMM CYAOIPOM3BOJCTBA
(TuamMu, y4acTBYIOUIMMH B JieJle; YYacTHHKaMH IPOU3BOJICTBA MO JelaM 00 aJIMHUHUCTPATUBHBIX
[IPAaBOHAPYUIEHUSIX), MOMHMMO TE€PEUYHUCICHHONW Bbllle HWHGOPMALMU JOJKHO OBITh  yKa3aHo
IIPOLIECCYATIbHOE MOJIOKEHUE 3asBUTETIS.

3.4. Ecnu 3asBUTENs NPOCUT OTBET Ha I0JIaBaeMoe OOpallleHHEe WIH 3alpalliBacMyl0 KOIHIO
(MOAIMHHUK) TOKYMEHTa(0B) HE HANIPABIATH MOYTOMU, a BBIJIATh HA PYKU JTUOO OTIPABUTH MO APYTOMY
azpecy (Ipyromy JIMiry), 3T0 00s13aTeIbHO JIOJDKHO OBITh YKa3aHO B MPUHUMAEMOM OOpAIIEHUH.

3.5. Eciin B mpuHMMaeMoM OOpallleHUH MMEETCsl CIHMCOK MPUJIaraeMbIX K HEMY JOKYMEHTOB,
pabotHuku [IpuemHoil cyna 00s3aHbl MPOBEPUTH COOTBETCTBHE MPHUIIOKEHNUN, YKa3aHHBIX B CIIMCKE, U
TOJILKO TIPU YCIIOBUHM HAIW4YUS BCEX IMEPEUUCICHHBIX MPIIIOKEHWN MPHHATH JOKYMEHT. B crmyuae
OTCYTCTBHS KaKUX-TM00 mpuiioskeHui paboTHUKU [IpuemMHON cyna IOJKHBI NPEUIOKHUTh 3asBUTEIIO
BBIUEPKHYTh OTCYTCTBYIOIIME NMPUJIOKEHUS U3 CIHMCKA U 3aBEPUTh JAHHOE HCIPABICHUE MOAMUCKHIO
3agButens. OOpanieHue, B KOTOPOM OTCYTCTBYIOT KaKMe-THOO MPHIIOKEHHUS, MOTYT ObITh IPUHSATHI B
TOM CIIydae, eciii MOJMyYeHHs pa3bsiCHEHUH oT paboTHuka [IpuemMHOI cyna 3asBUTENb HaCTAaUBAaeT Ha
nojave (MPUHATHH) yKa3aHHbIX oOpamieHuid. [Ipu 3Tom 00 oTCyTCTBHM KaKoro-iu0o JOKyMEHTa WU
NPUIOKEHUsT K OOpAIeHUI0 COCTaBJSIETCS aKT B COOTBETCTBMM C TPeOOBAaHMSIMH HMHCTPYKIHH IO
CyeOHOMY JIE€JIOTPOU3BOICTBY, OJUH JK3EMIUISIP KOTOPOTrO BbLAAaeTcs (HAmpaBisieTcsl) 3asBUTEINIO,
UHBIE HK3EMIUISIPhl MPUOOINAIOTCS K TMOJTYYEHHBIM JOKYMEHTaM M TEepelaloTCsi BMECTe C HUMH IO
MPUHA]ICKHOCTH.

3.6. B cinyuae, oTka3a 3asiBUTENsI OT BHECEHUS] YKa3aHHBIX MCIPABICHUM B CIIUCOK MPUIIOKEHUN
anb0 eciM OTCYTCTBHUE TMPHIIOKEHUS YCTAaHOBJIEHO IIOCJIE TMPUHATHS oOpaiieHus, paOOTHUKHU
[TpuemHolt cyna uHGOPMHPYIOT 00 3TOM Mpeacedareis Cyla M COCTaBISeTCS akT O TOM, YTO
COOTBETCTBYIOIlEEe OOpalleHHe MPUHATO 0€3 yKa3aHHbIX B HEM HPUJIOKEHUHN (aKT COCTaBISeTCS B
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COOTBETCTBUU C TPEOOBAHUSIMH HHCTPYKIIMH 110 Cy/IeOHOMY JIEJIOTPOU3BOJICTBY).

3.7. Ecau oOpalieHre MOANUCAaHO MPEICTABUTENEM WM 3alUTHUKOM 3asBHUTENS, PAaOOTHHKH
[TpuemHoii cyna oOs3aHbI:

IIPOBEPUTh HAJIWYME Yy IMPEACTABUTENS JIOBEPEHHOCTH OT 3asBUTENSI HAa COBEPLICHHE
COOTBETCTBYIOLLETO IPOLIECCYalbHOTO JEHCTBHs, a y 3allUTHUKA - opzepa (I aJBoKara),
IIOCTAHOBJIEHUS CyZia O JIOIIyCKE B KAueCTBE 3alUTHUKA Hapsly € aJBOKATOM WJIM JOBEPEHHOCTU OT
JMIa, B OTHOIIEHMM KOTOPOIO BEJETCS IPOM3BOACTBO IO Jely 00 aJMUHUCTPaTHUBHOM
IIPaBOHAPYLIEHUH;

B clly4ae HEOOXOJUMOCTH Pa3bsICHUTh 00s3aTEIbHOCTh MPUOOILEHHUS K 0OpallleHHIo opaepa (s
aZiBOKaTa), 3aBEPEHHOM KONMM IIOCTAHOBJIEHHS CyJa O JONYCKE B KauecTBE 3allMTHHUKA Hapsay C
a/IBOKaTOM;

€CITM JIOBEPEHHOCTh (€€ HOTAapHaJbHO 3aBEPEHHOM KOMHUH) IO JaHHBIM HH(POPMALMOHHOM
CHCTEMBI CyJa MM 10 COOOIIEHUI0 pPaOOTHUKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJpPAa3/eleHus
Cyla OTCYTCTBYET B MarepHajiax Jiejia, CHATh KOMNMIO C MOJJUMHHHUKA WJIM HOTApUAJIBbHO 3aBEPEHHOM
KOIHMU JOBEPEHHOCTH, 3aBEPUTh €€ CBOCH MOJIMUCHI0 M MNEeYaThlO JUIsl KONUM M NpUOOIIUTH ee K
MOJJAHHOMY OOpaIICHUIO.

3.8. JIOKyMeHThI, IPUHOCUMBIE B JONOJHEHHE K paHee MOJAHHBIM OOpalleHHsIM, MOTYT ObITbh
npuHsTHl B [IpuemMHON cyna TOJIBKO B TOM ciyyae, eciii oOpalleHue, B JI0NOJHEHHE K KOTOPOMY OHM
IPECTaBISAIOTCS, HOCTYIUIIO B CYl U €le HEe pPAaCCMOTPEHO.

K nokymenram, npencTaBisieMbIM B IOTIOJTHEHUE K paHee MMOJaHHBIM 00paIieHusIM, TOIKHO OBITh
IOPUJIIOKEHO 3asBJICHHE C yKa3aHHMEM Ha TO, B JIONOJHEHHWE K KaKOMy MMEHHO OOpAlleHUI0 OHHU
NPECTaBISIOTCS. B ciyyae oTCyTCTBHS Takoro 3asBieHus1, paboTHUK [IpuemHO# cyna o0s3aH ykas3artb
3afBUTENII0 HAa HEOOXOAMMOCTb €ro cocraBieHHsA. be3 mnpuoOIIeHus yKa3aHHOIO 3asBJICHUS
JIOKYMEHTBI, TIPE/ICTABIISIEMbIE B JIOMOJHEHHUE K PaHee MOJaHHBIM 0OpaIleHUusIM, MOTYT OBITh IPHHATHI
TOJILKO B TOM CJIy4ae, €CJIM M0/1aTellb HacTauBaeT Ha UX NMPUHATUHN Oe3 3asBneHus. [Ipu 3Tom paboTHHK
[TpuiemHoOM cyna 00s13aH MPUHSTH BCE BOZMOXKHBIE MEPBI JIJIs1 YCTAaHOBJIEHUSI 0OpallleHus, B J0NOJHEHUE
K KOTOPOMY NPEACTABIIAIOTCS MOJaHHBIE JOKYMEHTBI, HO HE MOXKET HECTH OTBETCTBEHHOCTH B CIIydae
HEBEPHOTI'0 olpezesieHus: o0OpaleHus, K KOTOPOMY HaJUIEKUT MPUOOIIUTh MOJaHHbIE TOKYMEHTBHI.

3.9. Ha mpunsarom paGotHukom [IpueMHoii cyna obpaiieHuu mpocTasisercs mramn [IpueMHoi
CyJa ¢ YKa3aHHeM TeKyIlel aThl 1 BpEMEHH, KOTOPbIN CTaBUTCS Ha JIMLEBOIM CTOPOHE MEPBOTO JUCTA
oOpalieHnss B IPaBOM HIDKHEM YIUly, TaM ke cTaBUTcs Bxonasaummii Homep. Hltamn IIpuemHoit cyaa,
3aBEpEHHBIM MOANUCHI0 PAa0OTHMKA, MPHUHSBIIErO oOpallleHue, Mo Mpoch0e JuIa, MpeICTaBUBIIETO
oOpamienue B IlpuemHyI0 cyna, CTaBUTCA TakKe Ha IMPEICTABICHHONH UM JONMOJHHUTEIbHON KOMHMU
naHHoro oOpamenud. Illtamn He cTaBUTCS Ha APYTUX JOKYMEHTAxX, JIaXe €ClIM OHU MOJAalTCs B
JIOTIOJTHEHWE K paHee MOJAHHBIM oOpalieHusM Oe3 MpHOOIIEHUS K HUM 3asBJICHUS, YKa3aHHOTO B
nyHkTe 3.8. HacTosmiero TUmoBoro peraameHTa.

3.10. Bce nmpuHATBIE NOKYMEHTBI, B TOM YHCIIE€ IOJAHHBIE B JIONOJHEHHE K paHee IOJaHHBIM
oOpaiienusiM, paboTHuk IIpuemHOlN 00s3aH 3aperuCTpUpPOBATH B COOTBETCTBYIOLIUX IOJCHCTEMAX
['AC '"IIpaBocymue" (IIM "Hdokymentoobopor u oOpamenus rpaxaan", I "Cynebnas
KOppecnoHJieHIMsA" U Jp.) U NepenaTh B JeHb NpHeMa M0 MPUHAUIEKHOCTH N0 chOPMUPOBAHHOMY U
pacnieuatanHoMy u3 noxacucreM ['AC "lIpaBocynue" COOTBETCTBYIOIIEMY pEeCcTpy Iepenadu
JIOKYMEHTOB WMJIM €IMHOMY PEECTpPy ydeTa BXOsIIeld KOPPECHOHACHINH (B CIy4yae perucTpanuu Bcei
BXOJLIEN KoppecnoHAeHIMH B [IpuemHON cyna) moJ MOANHUCH JIMILY, HEMOCPEICTBEHHO KOTOPOMY
nepesaHbl TOKYMEHTHI, ¢ YKa3aHHEM MM 3aHMMaeMOM JOJIKHOCTH, & B UCKIIIOYUTENbHBIX CIy4asX - He
no3nHee 10.00 crnepyromero pabGouero 1Hs, €CIM HMHOE HE NPEAYCMOTPEHO HHCTPYKIHMEH ™o
CyneOHOMY JIeNIONPOU3BOACTBY. Perucrpanusi AOKYMEHTOB M Iepedada UX IO MPUHAAJIE)KHOCTH
OCYILECTBIISIETCSI B CTPOTOM COOTBETCTBUM C TpeOOBaHMUSMHU HWHCTPYKLIHMU IO CyAeOHOMY
JeJIONPOU3BO/ICTBY.

[Ipu mepenave ITOKYMEHTOB IO MPHUHAMICKHOCTH pAaOOTHHKAM ammapara cyaa COCTaBIseTCs
peecTp, KOTOPbIM MOANUCHIBAETCA PAOOTHUKOM almapara cyjaa, KOTOpOMY MEpelaroTcsl TOKYMEHTHI.
JlaHHBI peecTp mociie ero MOANMMCAHUsS MepemaeTcs Ha opopMIIeHHE JUTS JalbHEHUIIEr0 XpaHEHUs
OTBETCTBEHHOMY JIMIly alrmapara cyja.



3.11. JIokyMeHTBbI, mojiaBaeMble 110 JieJiaM, Ha3HAaYeHHBIM K PaCCMOTpEHUI0, paboTHHK [IpuemHuoit
cyna o0si3aH He3aMeUITHTEIbHO 3apeructpupoBarh B nmoacucremax I'AC "[IpaBocynue" u nepenars 1mo
peecTpaM IO IPUHAJIEKHOCTH.

3.12. Ecnu nuno obpamaercs ¢ npock00ii 0 mpuemMe KaKux-I100 JOKYMEHTOB IO KOHKPETHOMY
Jielly HENOCPEJCTBEHHO B [JI€Hb, Ha KOTOpBIH Ha3HAuU€HO PACCMOTPEHUE COOTBETCTBYIOLIETO Jena,
pabotnuk IlpueMHOli cyna o0si3aH pPa3bACHUTH OOpATHBIIEMYCS I€I€CO00pPa3HOCTh pPa3peIIeHUs
COOTBETCTBYIOLLETO BOIIPOCA HEIIOCPEACTBEHHO B Cy/1I€OHOM 3aceJaHUU.

3.13. Ha xaxnom NpUHATOM OOpalllEHUH, NOJAHHOMY II0 KOHKPETHOMY Jely (Marepuaiy),
pabotHukoM I[IpueMHoOl cyna KpoMe perucTpalMOHHOIO HOMepa CTaBUTCS HOMEpP COOTBETCTBYIOILEIO
Jiena/mpou3BOJICTBa, eciu uH(popmarus o Hem umeercs B noacuctemax "I'’AC "IIpaBocynue". Homep
Jena (Marepuana) IpOCTaBISETCA TaKXkKe MPH PEerucTpaluy MPUHATOro OOpalleHus B IMOJCUCTEMax
I'AC "IIpaBocyaue" 1 COOTBETCTBEHHO - B peeCcTpax.

3.14. Ecnu K oOpallleHuIo NMpHIoKeHa KBUTAHIMSA 00 oIulaTe rocyJapCTBEHHON MOLUIMHBI UIIH
3aBepeHHas KOIus IJIATEKHOT0 OpyUYeHus: 00 OIu1aTe rocyAapCTBEHHON MOIUIMHBL, 00 3TOM JeN1aeTcst
oTMeTKa (¢ 00s3aTelbHbIM YKa3aHHEM CYMMBbl YIUIAYEHHOM TroCylapCTBEHHOW MONUIMHBI) IpU
peructpanuu faHHoro odpaienus B noacucremax ['AC "[IpaBocyaue".

4. Boigaua 10KyMeHTOB

4.1. Beigaua TOKyMEHTOB paOOTHHKOM MPHUEMHOM OCYIIECTBISETCS HA OCHOBAHUU NMHMCHMEHHOTO
oOpailieHusi (3asBJCHUSI) TPaKJIaHWHA, 3aPErMCTPUPOBAHHOTO B YCTAHOBICHHOM HMHCTPYKIIHEH IO
CyaeOHOMY JIEIOTPOU3BOICTBY MOPSIIIKE.

PaGotnuk IlpuemHOl cyna npu BbIaue JOKYMEHTOB 00s3aH TMPOBEPUTH MPABHILHOCTD
oopmIIeHHS TOKYMEHTA, BBIIABAEMOTO CYAOM, W TOJBKO B Cly4ae HaJIekKallero ero o(opMieHus
BBIJATh IAHHBIA JJOKYMEHT.

JlokymeHThI, O(GOpMIICHHBIC HEHAJJIeKAIUM 0o0pa3oM, HE MOTYT OBITh BBIJIAHBL. PaOoTHUK
[TpuemHo# cyna o0si3aH YCTpaHUTh HEOOCTATKU B OGOPMIICHHH JOKYMEHTa CaMOCTOSITENBHO JTHOO
BO3BpaTUTh JOKYMEHT JUIsl HajJiexallero o(opmiieHUsI COOTBETCTBYIOLIEMY paOOTHHKY amnmapara
cyna.

4.2. PabotHuk [IpremMHOl cyna HECeT OTBETCTBEHHOCTDh TOJIBKO 3a COJEpKaHUE CaMOCTOSATEIbHO
MOJTOTOBJICHHOTO U BBIJABAEMOTO JOKYMEHTA JIMIIaM, OOpallarolIuMcs B Cy/, B TOM YHCIE B YacTH
COOTBETCTBUSl COJIEp)KaHUs JOKyMEHTa WH(OpMaluu, CoOJepKalleiics B  COOTBETCTBYIOIIHUX
noacucremax ['AC "IIpaBocynue".

4.3. Ecimu JOKyMEHT MOXET OBITh BBIIAH TOJBKO OINPEACICHHBIM KAaTerOpHsM  JIHII,
YCTaHOBJIEHHBIM 3aKOHOM, paboTHUK [IpuemHOl cyna o00si3aH yCTaHOBUTH JIMYHOCTH 3asiBUTENS U
ONpeAeNUTh €ro MNPUHAUIEKHOCTh K KaTeropuu JIMI, HWMEIOLIeH MpaBO Ha MOIY4YEHHE JaHHOTO
JIOKYMEHTA.

4.4. Ecnmu MTOKYMEHT BBIJAETCSl TIPEACTABUTENIO 3asiBUTENs, paboTHUK [IpuemHoOl cyma, mOMUMO
JIEMCTBUM, YKa3aHHBIX B MMyHKTE 4.3. periaMeHTa, JOJIKEH:

MPOBEPUTh HAJIMYME Yy TMPEACTaBUTENS JIOBEPEHHOCTH OT 3asBUTENS] Ha COBEpLICHHE
COOTBETCTBYIOIIETO JIEUCTBUSA, TMPH OTCYTCTBHH TAaKOBOW pa3bsCHUTH HEOOXOAMMOCTh €€
npencranienus B [Ipuemnyto cyna;

€ClIM yKa3aHHas [OBEPEHHOCTh (€€ HOTapHAIbHO YAOCTOBEPEHHAs KOMHUS) TO JIaHHBIM
cootBercTByromux mnoacucreM ['AC  "l[IpaBocyame" win 1o uHpopmanuu pabOTHUKOB
COOTBETCTBYIOIIETO CTPYKTYPHOTO MOJIpa3/ieieHus CyJa OTCYTCTBYET B jelie/MaTepHaie, CHATh KOIHIO
C MOJUIMHHUKA (€ro HOTapualbHO yJOCTOBEPEHHOMN KOMMHU), 3aBEPUTH €€ CBOEH MOJIHICHIO U MEYaThIo
JUTSL KOTIMH ¥ TIPUOOIITUTH K paCIIUCKE B TIOMyYEHUH 3aMPAITUBAEMOTO TOKYMEHTA.

be3 coBepiieHns ykazaHHBIX JIEHCTBHIA 3alpaliiBacMblid 3asIBUTEJIEM JOKYMEHT HE MOXKET OBITh
BBIJIaH €T0 MPEICTaBUTEIIO.

4.5. Ilpu Beimaue uepes [IpuemHyro cyna Jr000ro TOKyMEHTa C JIMIA, IMOTYYalomero JOKYMEHT,
OepeTcst COOTBETCTBYIONIAS PACIIMCKA B €T0 MOJIyUYEeHUH.

Pacrincka odopmisiercss mu60 Ha oOpallleHuu O BbIJade 3arpaiimBaeMoro JTOKYMEHTa, JTU0o Ha



OT/ICJTLHOM JIMCTE | JIOJDKHA COJACPIKATh CIICAYIOIINE CBEICHMUS:

HaMMEHOBAHHE JIOKYMEHTA (pacluckKa);

(haMHITHIO, UM ¥ OTYECTBO JIUIIA, TTOJTYYHBIIETO JOKYMEHT(bI);

®.M.0. AOMKHOCTHOrO JIMIIAa C YyKa3aHMEM HAWMEHOBAHMS 3aHMMAaeMOM JIODKHOCTH, 3a
HCKIIFOYCHHEM CTydaeB opOpMIICHHUS PACIIMCKU Ha oOpaIieHuu (3ampoce), coaepxkaiieM nH(opMaIuio
0 3aHMMAaeMOI UM JIOJDKHOCTH,

HAaUMCHOBAHHE TIOJYYCHHOTO(bIX) JIOKYMEHTa(OB), YyKa3aHWE KOJIMYECTBA IOJYYCHHBIX
AK3EMIUISIPOB U KOJIMYECTBA JIMCTOB MPUITIOKECHHUI;

MTOATMKCH JIMIIA, TTOTYYUBIIETO JOKYMEHTHI);

JaTy TOJyYeHUs JOKYMEHTa(0B).

4.6. Pabornuk IlpmemHOli cyna o00s3aH MPOBEPUTH MPABUILHOCTH OGOPMIICHUS PACIHCKH,
KOTOpasi MepeiaeTcss Mo MPUHAIICKHOCTH IS MPUOOMICHUS K MaTepuaiaM Jela/mpou3BOJCTBA, O
BbIJIau€ JOKYMEHTA JIEJaeTCsl TaKkKe OTMETKa B cooTBeTcTBYrouux noacucremax ['AC "[IpaBocynue",
B CIIPAaBOYHOM JIUCTE.

4.7. Kommu 3ampammBaeMbIX CyAeOHBIX AaKTOB H3TOTABIMBAIOTCI U OQOPMISIIOTCS B
COOTBETCTBUU C TPEOOBAHUSIMU MHCTPYKIMU IO CYACOHOMY JIEJIONMPOU3BOJCTBY HEMOCPEICTBEHHO
pabotHukom [IpuemMHOl cyna WM MHBIMH YIOJHOMOYEHHBIMU pAaOOTHUKAMU ammapaTta cyaa B JIeHb
MOCTYIUICHUS 3asIBJICHUS, a TIPH HEBO3MOXXHOCTH - B CPOK He OoJiee maTH paboumx JHEH C yKa3aHHON
JIaThI.

5. B3aumopneiicTBue ¢ pa0OTHMKAMH aNNnapara cyjaa

5.1. B cayudasx, korga pabotHuk Ilpuemnolt cyna oOpamaercs K paOOTHUKaM amnmapara cyza,
nocjaeqHue O00s3aHbl TMPHUHATH HE3aMEIJIMTEIbHBIE MEphl [UIS Ppa3pelieHuss COOTBETCTBYIOIICH
npoOJeMHOI cuTyalMu (HampuMep, MPOBEPUTh HAJMUME JieJla B CyJe, YCTAaHOBUTH 3alpalluBacMyro
MH(pOpPMaLIMIO [0 MaTeprajiaM COOTBETCTBYIOIIETO JeJ1a/IPOU3BOJICTBA U JIp.).

5.2. Pabotauku [IpuemMHo#i cyna 06s3aHbl COOIOAATh MOPAIOK Nepeay MPUHATHIX JOKYMEHTOB
JIpyruM paOOTHHKaM ammapaTa CyJa, yCTaHOBJIEHHBIH yHKTamMu 3.9 - 3.14 HacTosmIIero periiaMenTa, B
COOTBETCTBUM € TPEOOBAHUSAMH HHCTPYKIIMU MO CYAEOHOMY JIEJIONPOU3BOJICTBY.

5.3. 3a coxepxaHWe W MPaBWIBHOCTH OQOpMIICHUS BbIIaBaemoro uepe3 llpuemnHyro cyna
JIOKYMEHTa HeCeT OTBETCTBEHHOCTb YIIOJHOMOUYEHHBIH pabOTHHMK ammapara cyAa, H3rOTOBHBLIMHA
JTaHHBIA JOKyMeHT. Ilpu 3TOM cooTBeTcTBHE O(QOPMIIEHHS BbIIABAEMOIO JOKYMEHTa TpeOOBaHUSIM
UHCTPYKLIUU IO CyJeOHOMY JeNONpPOU3BOJCTBY JOKHO ObITh HpoBepeHO paboTHHKOM [IpuemHoii
Cyla U B TOM cClly4ae, Korja JOKyMEHT MOJrOTOBJIEH UHBIM YIOJHOMOYEHHBIM paOOTHUKOM ammapara
cyna.



