CYJAEBHBIN JENAPTAMEHT IIPM BEPXOBHOM CY/IE
POCCHUHCKOMH ®EJIEPAIINN

IMPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPKJIEHUM MOPSIJIKA
MOJAYM B ®EJEPAJIBLHBIE CYAbI OBUIEN FOPUCIUKIIAA JOKYMEHTOB
B DJEKTPOHHOM BHJIE, B TOM YHCJIE B ®OPME
JIEKTPOHHOI'O JOKYMEHTA

Cnucok U3MEHSIIOIIUX TJOKYMEHTOB
(B pen. IIpukazor CynebHnoro nenapramenta npu BepxoBaom Cyne PO
ot 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19)

B cootBercTBUM ¢ (deaepanbHbiMu 3akoHaMu OT 8 sHBaps 1998 r. N 7-03 "O CynebHom
nenapramente npu BepxoBHom Cyne Poccutickoit @enepanuu" u ot 23 utonst 2016 r. N 220-D3
"O BHeCEeHUMM H3MEHEHUN B OTJICNIbHBIE 3aKOHOJAATeNbHbIe akThl Poccuiickoit denepanuu B
YacTH MPUMEHEHUS SJICKTPOHHBIX JIOKYMEHTOB B JAESITEIbHOCTU OPraHoB cyaeOHOW BiacTu"
MIPUKA3bIBAIO:

Yr1BepauTs U BBecTH B AeiictBue ¢ 1 siuBaps 2017 r. mpunaraemeiii [lopsigok mogauum B
denepanbHbie CyIbl OOIICH FOPUCAUKIIUU JOKYMEHTOB B DJIGKTPOHHOM BHJIE, B TOM YHUCIIC B
dbopme IEKTPOHHOTO TOKYMEHTA.

['enepanbHbIil TUPEKTOP
A.BITYCEB

YT1BEpxkacH

npuka3oM CyneOHOTo enapTaMenTa
npu Bepxosnom Cyne

Poccuiickoit ®enepanuu

ot 27 nexabps 2016 r. N 251

HOPANOK
MOJAYM B ®EJEPAJIBHBIE CY bl OBIIENA IOPUCIUKIINA JOKYMEHTOB
B 9JIEKTPOHHOM BUJE, B TOM YUCJIE B ®OPME
SJIEKTPOHHOI'O JOKYMEHTA

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. IIpukazor CyaebHoro nenapramenta npu Bepxosaom Cyne PO
ot 27.08.2019 N 187, o1 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19)

1. OBIIME ITOJIOXKEHUA



1.1. Tlopsgok momaun B (enepanbHble CyIObl OOIIEH FOPUCAUKINUA JTOKYMEHTOB B
AJIEKTPOHHOM BHJIE, B TOM YHCJIE B OpMeE IEKTPOHHOIrO JoKyMeHTa (nanee - [lopsnok nogaun
JIOKYMEHTOB) pa3pa0doTaH B COOTBETCTBUU C MOJIOKEHHUSAMH [ Pa)kIaHCKOTO MPOIecCyalbHOTO
kojekca Poccuiickoit ®enepanuu (manee Ttakke - [TIK P®), denepanpHOro 3akoHa OT
14.11.2002 N 137-®3 "O BBeneHuu B JEWUCTBHE ['pa)kIaHCKOTO MPOLIECCYaTbHOTO KOAEKCa
Poccuiickoit ®enepanun”, Koaekca aaMHUHHCTPaTUBHOIO CyAONpPOU3BOACTBA Poccuiickoit
Oeneparn (nanee takke - KAC P®), denepanpHoro 3akona ot 08.03.2015 N 22-®3 "O
BBeJeHUH B JeiictBue Kojekca agMUHHCTPAaTUBHOrO CYJAONPOM3BOACTBA Poccuiickoit
Oenepanun'", YroaoBHO-TpolieccyaabHOro kojaekca Poccuiickoit Denepanuu (ganee Takxke -
VIIK P®), ®enepanpHoro 3akona ot 18.12.2001 N 177-®3 "O BBeaeHUM B 1elCTBUE YTOIOBHO-
npoueccyanpHoro koaekca Poccuiickoit @enepanun', denepanpHoro 3akona ot 23.06.2016 N
220-®3 "O BHECEHMH HW3MEHEHUW B OTIEIbHBIC 3aKOHOAATENbHBIE aKThl Poccuiickoin
@enepanii B 4acTU IPUMEHEHUS DJEKTPOHHBIX JIOKYMEHTOB B JIE€ATEIBHOCTU OPraHOB
cynebnoi Biactu", @enepanbroro 3akona ot 29.12.2020 N 471-d3 "O BHeceHWH U3MEHECHHI B
Kopexc Poccuiickoit ®enepaunu 00 aIMUHMCTPATUBHBIX NPABOHAPYLIEHUAX U CTAaTblo 2
O®enepanbHoro 3akoHa "O BHecenun wusmeHenuii B Kopexc Poccuiickoit ®denepauun 00
aJIMUHUCTPATUBHBIX MpaBoHapyleHusx" (nanee - denepanbHblit 3akoH oT 29.12.2020 N 471-
®3), Oenepanpuoro 3akoHa ot 30.12.2021 N 440-d3 "O BHeceHHH W3MEHEHUN B OT/ACIIbHBIC
3aKoHoO/aTenbHble akThl Poccuiickoit @enepauun" (manee - @enepanbhbiii 3akoH N 440-D3),
®enepanbHoro 3akoHa oT 29.12.2022 N 610-®3 "O BHeceHWHM HW3MEHEHUW B YTOJIOBHO-
nporeccyanbHblil Kojeke Poccuiickoit @enepauun” (nanee - denepanpHblii 3akoH N 610-D3),
IIpelyCMaTpUBAIOLIMMHI BO3MOKHOCTb I10Ja4l JOKYMEHTOB B 3JIEKTPOHHOM BHUJE, B TOM YHCIIE B
dopMe  BJIEKTPOHHOIO  JIOKYMEHTa, IOCPEIACTBOM  (elepanbHOMl  rocyaapCTBEHHOM
uHbopMalMoHHON cucTteMbl "EnuHbBIN MOpTan rocyAapcTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pynkumit)" (manmee - eQUHBIM MOpPTal TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr) JIMOO
MH(POPMALIMOHHON cucTeMBl, onpeneneHHoi CyaeOHpiM nenapramenTom npu Bepxosaom Cyne
Poccuiickoit deneparuu.

(m. 1.1 B pen. Ilpukaza Cynebnoro nenapramenrta npu BepxoBuom Cyne P® ot 11.12.2023 N
265)

1.2. B coorBercTBuu ¢ yacthio 1.1 ctatbu 3 I'TIK P® (B penakunu deaepanibHOro 3aKoHa
N 440-®3, BcrymuBmero B cmiry ¢ 01.01.2022) uckoBoe 3asBieHHE, 3asBIEHUE, Kalooa,
MPEJICTABICHUE U MHBIE JJOKYMEHTHI MOTYT OBITh TIOJJaHBI B CyJl HA OyMa)KHOM HOCHTEIC WIH B
3JICKTPOHHOM BHJIE, B TOM YHCJI€ B OpME IIECKTPOHHOTO IOKYMEHTA.

HckoBoe 3asiBneHue, 3asBieHHE, Kajao0a, MPEJCTABICHUE U WHBIE JOKYMEHTHI, KOTOpPbIE
MOJIAI0TCS MOCPEICTBOM €JMHOI0 MOpTaia roCyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT JTHOO
WH(POPMAIIMOHHON CHCTEeMBI, onpenereHHoi CyneOHbIM nenapramMeHToM mpu BepxoBaom Cyne
Poccuiickoit ®eneparnuiii, MOTYT OBITh MOAMUCAHBI TMPOCTOW JJICKTPOHHOW TOJANKCHIO B
COOTBETCTBUM C 3aKoHoAaTesnbcTBOM Pocculickonn denepauuu U MOPSAAKOM, OIPEAEIIIEMbIM
Cyne6nsiM nerapramenTom nipu BepxoBHoMm Cyne Poccuiickoit @enepanuu, ecnu ['TIK PO we
YCTAHOBJIEHO, 4YTO YKa3aHHbIE JOKYMEHTBHl JIOJDKHBI OBITH  TOJIMUCAHBl  yCWJICHHOU
KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

B cootBerctBum ¢ yacteio 2 crateu 45 KAC PO (B penakuun denepanbHOro 3akoHa N
440-®3, BcrynuBmiero B cuiay ¢ 01.01.2022) agMuUHHUCTpaTHBHOE HWCKOBOE 3asBJICHHE,
3asiBJICHHE, Kano0a, TPEJCTaBICHWE W WHBIC JOKYMEHTHI MOTYT OBITh TOJaHBI B CyJ Ha
OyMa)XKHOM HOCHUTEJE€ WM B ODJIGKTPOHHOM BHJAE, B TOM uucie B (opMe DIEKTPOHHOTO
JIOKyMEHTA.

A,Z[MI/IHI/ICTpaTI/IBHOC HCKOBOC 3as1BJICHHUC, 3asiABJICHHC, >1<ano6a, npeaACTaBJICHUC U HHbBIC
AOKYMCHTBI, KOTOPBIC TOAAKOTCA TOCPEACTBOM CAWMHOI0 TIOpTaja TOCYyAAapCTBCHHBIX U



MYHHULIMNAJIBHBIX YCIyr Jnbo HH(OpMalMOHHOW cucTemsbl, omnpezaeneHHo CyneOHbIM
nernaprameHToM npu BepxoBHom Cyne Poccuiickoit @enepanuu, MOryT OBbITh HOIMHMCAHBI
MPOCTOM AJEKTPOHHOW MOJAMMUCHIO B COOTBETCTBHM C 3aKOHOJATENIbCTBOM Poccuiickoit
@enepanun 1 nopsaakoM, ompenaenseMbiM CyneOHbIM nenapramMeHToM npu BepxoBrom Cyne
Poccuiickoit @eneparun, ecniu KAC PO He ycTaHOBIEHO, YTO yKa3aHHBIC JOKYMEHTHI JOJKHBI
OBbITH MOMUCAHBI YCHJICHHON KBAJIM(UIIMPOBAHHOM 3IEKTPOHHON MOMHCHIO.

B cootBerctBum co crarheit 474.1 VIIK PO (B penakuuu denepanpHoro 3akona N 610-
@3, BerynuBuiero B cuiy ¢ 09.01.2023) xonaTaiicTBo, 3asBieHUE, Kaja00a WK MpeCTaBICHHE,
HE COJIeprKalllie CBEJIEHUI, COCTABIISIOIIUX OXpaHAeMylo (elepaabHbIM 3aKOHOM TailHy, Hpu
HAJIMYUU TEXHUYECKONW BO3MOXKHOCTH MOTYT OBITh HOJAHbI B CyJl B MOPSJKE U CPOKHU, KOTOPbIE
yctanoBieHsl YIIK P®, B Qopme >31€KTpOHHOr0 IOKYMEHTAa M MOJIMUCHIBAIOTCS JIUIIOM,
HaNpaBUBIIUM TakOW IOKYMEHT, YCHWJIEHHOW KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOW MOJIMHCHIO,
eciu YIIK P® He ycTanoBieHo nHoe. X0/1aTaliCTBO, 3asBJICHHE, Kajo0a WIu MpeICTaBlICHNUE, HEe
coJiepKalliie CBeJICHH, COCTaBIIIONUX OXpaHIeMyIo (eiepaIbHbIM 3aKOHOM TaiHy, MOAAI0TCS
MOCPEACTBOM  €IUMHOr0 IOpTaja TOCYJAapCTBEHHbIX W MYHHUIUNAIbHBIX YCIyT JHOO
UH(POPMALIMOHHON cucTeMsl, onpeaeneHHoi CyneOHbIM aenapramenToM npu Bepxosaom Cyne
Poccniickoit ®enepanuu. Marepuanbl, IPWIOKEHHbIE K TAaKUM XOJATaNCTBY, 3asBICHUIO,
*ano0e WM MPeICTaBICHHUIO, TaKXKe MOJAI0TCS B JIEKTPOHHOM BHJE, B TOM uucie B (Gopme
JJIEKTPOHHOIO JIOKYMEHTA, ¥ 3aBEPAIOTCS JINLIOM, HAIIPaBUBIIMM TaKue€ JOKYMEHTHI, YCUJICHHOU
KBaJH(PHULIHUPOBAHHON 3JIEKTPOHHOH MOAIMUCHIO.

XonaraiicTBO 00 O3HAKOMJIEHUHM C MaTe€pUaJlaMd YIOJIOBHOIO Jieja, O MOJYyYeHUU KOIUi
IpoIeCCyalIbHBIX JOKYMEHTOB, MOJIy4eHUN HH(OpMAIMK B COOTBETCTBUHU € IMyHKTOM 21.1 yactu
BTOpOil ctathu 42 YIIK P®, undopmaruu 06 yyactuu B cyZeOHBIX 3aC€IaHUAX, B TOM YHUCIE C
UCIIOJIb30BAaHUEM CHCTEM BHJICO-KOH(EPEHII-CBA3M, TPaXJTaHCKUH HCK, HE COAepKalui
XoJaTaiicTBa O NPUHATHUM Mep 1O OOECHEYEeHHUI0 BO3MEILEHUs Bpena, IPUYUHEHHOIO
OPECTYIUIeHHEM, JIMOO BO3MOXKHOM KOH(HCKAlMM HMYILIECTBA, IOJaBaeMble TIpakJaHaMU
HOCPEJICTBOM  E€IMHOTO TMOpTajla TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr JIMOO
nH(OpMaAITMOHHOM cucTeMbl, onpeaeneHHorn CyneOHsIM nenapramenToM npu BepxosaHom Cyne
Poccuiickoit ®enepanuu, MOryT OBITh MOJNMCAHBI MPOCTOM JIEKTPOHHOH MOJMUCHIO B
COOTBETCTBUM C 3aKoHoAaTeslbcTBOM Poccuiickoin ®denepanuu U MOPSAIKOM, ONpPENETIIEMbIM
Cynebnsim nenapramentom npu BepxoBaom Cynae Poccuiickoit @eneparuu, ecnu YIIK PO ne
YCTaHOBJIEHO, YTO YKa3aHHbIe JOKYMEHTHl JOJDKHBI OBITh MOJNHCAHBl  YCHJIEHHOU
KBaJTH(PHUIIUPOBAHHON SJIEKTPOHHOH MOAIHUCHIO.

B cootBercTBuu ¢ yacThio 3.1 crateu 30.2 KoAlIl PO (B penakiuun denepanbHOro 3aKoHa
or 29.12.2020 N 471-®3) xanoba Ha NOCTAaHOBJIEHUE IO Jedy 00 aJIMHUHUCTPATUBHOM
paBOHApyUIEHUH B ciydyae (QUKCAUd HTOr0 aJMUHHCTPATUBHOTO TpaBOHAPYILIEHUS
paboTaronMMU B aBTOMATHYECKOM pPEXKUME CIEHHUATbHBIMU TEXHUYECKUMH CpPEJICTBAMH,
uMerouMi - QyHkiuu  (HOTo- M KUHOCHEMKH, BUACO3AMUCH, HIW CpeAcTBaMU (POTO- U
KMHOCHEMKH, BHJEO3AMMCH MOXET OBITh ToJaHa B (opMe DIEKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO YCUJIEHHOW KBaTU(UIIMPOBAHHON AJIEKTPOHHOW MOIMUCHI0 JMOO TPOCTOU
AJIEKTPOHHOMU MOAMKUCHIO, KIIFOY KOTOPOU MOJYyYeH B COOTBETCTBUM C IIPABUIIAMH UCIIOJIb30BAHUS
MPOCTONM AJNEKTPOHHOW MONMUCH TpuU OOpalleHuu 3a TOJMyUYEeHHEM TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX  YCIYT B JJIGKTPOHHOH Qopme, ycTaHaBIuBaeMbIMH [IpaBUTEIIECTBOM
Poccuiickoit @eneparuu, MocpeaCTBOM 3aMOJHEHHS (OPMBI, pa3MEICHHOW Ha O(UIIMATbHOM
caiite cyJa B ”H(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM ceTH "MHTepHeT".

(m. 1.2 B pen. Ilpukaza CynebHoro aenapramenta npu BepxoHom Cyne P® ot 11.12.2023 N
265)

1.3. Ionoxenus I'TIK PO, KAC P®, VIIK PO, ct. 30.2 KoAll PO, npenycmarpuBaroiire
nojnady B QenepalibHbIe CyIbl OOIIEH FOPUCAUKIINU TOKYMEHTOB B AJICKTPOHHOM BHUJE, B TOM



gyrciae B (opMe SIIEKTPOHHOTO JIOKYMEHTa, PEANM3YIOTCS IyTeM NPUMEHEHHUS HACTOSIIETO
[Topsiaka mosauu JOKyMEHTOB.

[Togaua 3ampocoB, TpeMTIOKEHHH, 3asBICHUN WU >XKalo0 B Cyd B COOTBETCTBUHU C
denepanbHbIMU 3akoHaMu OT 22.12.2008 N 262-03 "O06 obecrneyeHnu 10CTyna K HHPOpMaLUuu
0 nearenbHOCTH cynoB B Poccuiickoit ®eneparuu”, ot 02.05.2006 59-®3 "O mnopsake
paccMmoTpenus obpaimieHuit rpaxnaan Poccuiickoit @enepanmu” TlopsakoM momayu T0KyMEHTOB
HE PEeryIUpyeTCs.

ITogaya 1OKyMEHTOB B 3JIEKTPOHHOM BUJE, KOTOPBIE CONEPKAT CBEACHUS, COCTABIIAIOIINE
roCyJJapCTBEHHYIO TalHy, [lopsAaKoM mogadn JOKyMEHTOB HE PEryJINPYETCs.

[lomaua  TOKYMEHTOB B  JJIGKTPOHHOM  BHMJE C  KCIOJIb30BAaHHEM  CHUCTEMBbI
MEXXBEJOMCTBEHHOTO  JJIEKTPOHHOTO  JIoKymMeHTooOopota (MOBOJIO)  mporneccyaibHbIM
3aKOHOJATEILCTBOM HE MPEyCMaTPUBACTCS.

[lomaya 1OKYMEHTOB B OJCKTPOHHOM BHJE ITOCPEICTBOM CHCTEM D3JIEKTPOHHOTO
JTIOKYMEHTO000pOTa y4acTHUKOB cyaeOHoro IIpormecca ¢ ucmonb30BaHHWEM EIHMHON CUCTEMBI
MCKBCIAOMCTBCHHOI'0 JJICKTPOHHOI'O BSaI/IMOI[eI\/IICTBI/Iﬂ HOpr}IKOM nmogadyn JOKYMCHTOB HE
peryiupyercs.

(m. 1.3 B pen. [Ipukaza Cynedbnoro aenapramenta npu BepxoBaom Cyne P® ot 11.12.2023 N
265)

1.4. B memsax peanmzanuu Hactosimero I[lopsaka momadnd JOKYMEHTOB HCIOJIB3YIOTCS
CJIEIyIOI1l€€ OCHOBHBIE ITOHATHS:

(benepanbpHbie CyAbl O0IIECH FOPUCIAUKIUU (Jajiee - CyHAbl, Cyl) - KacCallMOHHBIE CYIIbI
oOmieil IOpPUCIUMKINMM, KACCAllMOHHBIA BOCHHBIA CyJ, ameJUISIUOHHBIE CYIbl  OOIen
IOPUCIUKIINK, aleJUIAIMOHHBI BOCHHBIM CyJ, BEPXOBHBIC CYyJbl pecryOJnK, KpaeBble,
o0JacTHBIE CyJbl, CYIbl TOPOJOB (eAepalbHOrO 3HAYCHHs, CyAbl aBTOHOMHOW oO0JacTu u
ABTOHOMHBIX OKPYTOB, OKPYXKHBIC ((hJIOTCKHE) BOCHHBIC CYJIbI, PailOHHBIC, MEXPAaWOHHBIC W
TOPOJICKHE CYJIbl, TAPHU30HHBIC BOCHHBIE CY/IBI;

oOpameHue B CyI - JIOKyMEHT, CO3JaHHBIH B COOTBETCTBHUH C IPOIECCYATbHBIM
3aKOHOAATETHCTBOM, HAMPABJICHHBIN B CyJ (HalpuMep, UCKOBOE 3asBlIEHUE, AMHUHUCTPATUBHOE
HCKOBOE 3asBJIICHUE, XOJAaTaliCTBO, 3asBJICHHE O BBIHECEHHH CYyNEOHOTO TpHKasa, kanooa,
aneJISIMOHHAA kKallo0a 1 peICTaBlIeHNe, KaCCAaIMOHHBIE Kano0a U Mpe/ICTaBICHHE);

JOKYMEHT B DOJEKTPOHHOM BHUJIE - OJJICKTPOHHBIM JOKYMEHT (JIOKyMEeHT B ¢dopme
AJIEKTPOHHOTO JIOKYMEHTA) WJIM OJJEKTPOHHBIH 00pa3 JOoKyMeHTa (JIOKyMeHT B Qopme
AJIEKTPOHHOT0 00pa3a JOKYMEHTA);

ANEKTPOHHBIA JOKYMEHT - JOKYMEHT, CO3JaHHBIi B DJIEKTpOHHON ¢opme 6e3
IPEJIBAPUTEIBHOTO JTOKYMEHTHPOBaHHUSI Ha OyMa)KHOM HOCHTEJE, MOANHUCAHHBIM AJIEKTPOHHON
MOJANKCHIO B COOTBETCTBUHU € 3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu;

ANEKTPOHHBIA 00pa3 NOKyMEHTa (3JIEKTpPOHHAs KOIMHUS JTOKYMEHTa, M3TOTOBJIEHHOI'O Ha
OyMa)XHOM HOCHTEJE) - IepeBeJeHHas B JJEKTPOHHYIO (OpMYy C IOMOUIbIO CpEACTB
CKaHHPOBAHMS KOMMS JOKYMEHTAa, M3TOTOBJIEHHOTO Ha OyMa)KHOM HOCHTENE, 3aBEpPEHHAs B
coorBercTBUU ¢ IlopsnxkomM nomauu NOKyMEHTOB IIPOCTOM DJIEKTPOHHOM MOXIHUCHIO HIIU
YCHJICHHOH KBaJTM(UIIMPOBAHHON AIIEKTPOHHOH TMOAIHUCHIO;

ANEKTPOHHAsT TONMUCH - HH(OpMAIMs B SJIEKTPOHHON ¢dopMe, NPUCOECTUHEHHAs K
HOJIMHUCHIBAEMOMY  (3aBEpSIEMOMY) IJIEKTPOHHOMY JOKYMEHTY (JIEKTPOHHOMY  00pasy



JOKYMEHTA) WJIM UHBIM 00pa3oM CBsI3aHHAst ¢ HUM U TIO3BOJISIFOINAS WACHTH(QHUIMPOBATH JIUIIO,
noJmucasliee (3aBepuBILIee) SIEKTPOHHbIN JOKYMEHT (3JIEKTPOHHBIM 00pa3 T0OKyMeHTa);

KIII04 BHCKTpOHHOﬁ oAU CH - YHUKaJIbHAasA nOoCICa0BAaTCIIBHOCTD CHUMBOJIOB,
MMpeaHa3sHa4YCHHAaA AJId CO3AaHUA SHGKTpOHHOﬁ IIOAIIMUCH,

IpoCTasi JJIEKTPOHHAs MOJNUCh - OJJIEKTPOHHAs MOAIMUCH, KOTOpas MOCPEACTBOM
UCIIOJIb30BAaHUSl KOJOB, Mapojie MM HMHBIX CPEICTB HOATBEpkIaeT (GakT (OopMHUpPOBAHUS
JJIEKTPOHHOW IIOJIMCH ONPEIEICHHBIM JINIIOM. B KadecTBe KIltO4a IMPOCTOW 3IEKTPOHHOU
HOJIKMCH UCTIONIb3YeTCs OTBEPXkKACHHAs yueTHas 3anuchk ¢pusndeckoro auna ECUA;

YCWICHHAS KBaIM(PUIIMPOBAHHAS JJICKTPOHHAS IOJANUCH - D3JIEKTPOHHAS TIOJIIHCH,
COOTBETCTBYIOIIAs TpU3HAKAM, yKa3aHHbIM B 4yacTu 4 ctatbu 5 DenepalbHOTO 3aKOHa OT
06.04.2011 N 63-®3 "OO6 351eKTPOHHOM TTOATIHCH'";

KBAJTM(UIUPOBAHHBIN CepPTUDHUKAT KIH0Ya MPOBEPKH SJIEKTPOHHOM MOJMNCH - CepTUDUKAT
KJII0Ya TMPOBEPKH AJIEKTPOHHOW MOJIUCH, COOTBETCTBYIOIIMHA TpeOOBaHUSIM, yCTAaHOBICHHBIM
3aKkOHOM 00 D3JEKTPOHHOM NOANMCH M HWHBIMU NPUHUMAEMBIMH B COOTBETCTBUHU C HUM
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMM, CO3/JAHHBI AaKKPEAMTOBAHHBIM YAOCTOBEPSIOLIUM
LEHTPOM JIHO0 (enepaabHbIM OPraHOM HCIIOJIHUTENBHON BIIACTH, YIOJIHOMOYEHHBIM B cdepe
UCIIOJIb30BAaHUSl JJIEKTPOHHOM MOJINNCH, W SBJSIIOMIMICS B CBA3M C 3TUM O(QULHATBHBIM
JIOKYMEHTOM;

ECUA - ¢enepanvhas rocymapctBeHHas umH(opmanuoHHas cucrtema "Enunas cuctema
uaeHTU(UKAIMK U ayTeHTUPUKauu B UH(pacTpyKType, obecrneunBaroiieii nHhpopMamoHHo-
TEXHOJIOTHYECKOE  B3aMMOJIEHCTBHE  HMH(POPMAIMOHHBIX  CHUCTEM, HMCIOJB3YyeMBIX IS
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHIIMITATIBHBIX YCIYT B 3JIEKTPOHHOU hopme";

EIII'Y, enuHblil moprang rocyJapCTBEHHBIX M MYHUIMNAIbHBIX YCIyr - QenepajibHas
rocyJlapcTBeHHass uH(popMalMoHHas cuctema "EQuHBIE mopTanm rocylapcTBEHHBIX U
MYHHUIMNAIBHBIX YCIyT (pyHKImiA)";

uHpopmanoHHass cucrema - l[ocymapcTBeHHass aBTOMAaTH3MpPOBAHHAs ~ CHCTEMa
Poccuiickoit ®enepanuu "llpaBocyaue" (manee - TAC "IIpaBocynue" mim COOTBETCTBYIOIIAS
noacuctema 'AC "[IpaBocyaue");

JUYHBIA KaOWHET - HWH(OPMAIMOHHBIA pecypc, pa3MEUICHHBI Ha E€IHHOM IopTale
TOCYJJapCTBEHHBIX W  MYHHULIMNAIbHBIX ycayr Ju0o B  MH(pOpPMAIMOHHON cuUCTEMe,
NpeIHa3HAYSHHBIN U peain3aliil YYacTHUKaMH Cy/Ie0HOTO Tpoliecca MpaB U 00s3aHHOCTEH,
IIPEyCMOTPEHHBIX MPOLECCYAIbHBIM 3aKOHOAATEIBLCTBOM, B TOM YHCJIE IIpaBa Ha MOJady B Cy[
JIOKyMEHTOB B JIEKTPOHHOM BH/JIE;

JIMO, MmoJaromee TOKYMCHTBI B CYy, - 3ajdBUTCIIb WM €ro MpCaCTaBUTCIIb, HO,Z[aIOH_[I/Iﬁ B
Cyd JOKYMCHTHI B 3JICKTPOHHOM BUAC, IMOJIB30BATCIIb JINYHOT'O KaGI/IHCTa;

MOJIb30BAaTENb JINYHOTO KaOWHeTa (Tosib30BaTeNb) - (PU3MYECKOE JHUIO, B TOM YHCIE
MpeaACTaBUTECIIb FOPUIUICCKOTO JIUIA, HA Yb€ UM CO3JaH JIAYHBIA KaOWHET B OeJsX peajin3alnun
1paB v 0053aHHOCTEH, YCTAHOBICHHBIX MTPOIIECCYATbHBIM 3aKOHOIATEIIECTBOM.

(m. 1.4 B pen. Ilpukaza CyneOHoro nenapramenrta npu Bepxosuom Cyae P® ot 11.12.2023 N
265)

2. YCJIOBUSA MOJAYN JOKYMEHTOB B OJIEKTPOHHOM BUJE

2.1. JINYHBIA KaOUHET



2.1.1. JIokyMeHTBI B 3JIEKTPOHHOM BHJIE MOJAIOTCS Yepe3 JIUYHbIN KaOMHET M0JIb30BaTels,
CO3/aHHBIN B MoAyJse "DIeKTpoHHOE IpaBocyaue" nmporpaMmHoro usaenus "Murepuer-nopran”
'AC "llpaBocyaue" (www.ej.sudrf.ru) B HMHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
"Uutepuer" (manee - mmunblii kabuaer ['AC "llpaBocyame"), mubo depe3 TUUHBIA KaOWHET
EIITY.

JUia mojauM B CyJ TIOKYMEHTOB B 3JEKTPOHHOM BHJE B CEKTOpPax IO0JIb30BATEIBCKOIO
COIIPOBOXKJCHUS MHOTO(QYHKIMOHAJIBHBIX ILIEHTPOB MPEIOCTABICHUA TOCYIJapCTBEHHBIX U
MYHHIMIAIBHBIX YCIYyT, 00€CIeYMBAIOIINX BBIMOIHEHUE (YHKUUN MO KOHCYJIbTALlMOHHOW WU
OpraHU3aIMOHHO-TEXHUYECKOM MOIIepKKe 3asiBUTENCH, MOXKET ObITh OOecredeH OecIuIaTHBIN
nocrtyn 3assureneit k ['TAC "IIpaBocynue" u uHGOpMHUpPOBaHUE O MOPSIIKE TOCTYIA K YKa3aHHOU
aBTOMAaTU3UPOBAHHOW CUCTEME.

(mm. 2.1.1 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

2.1.2. JInuneiii xabusner EII'Y cozpaercss Ha ¢u3nyeckoe WO, KOTOPHIM IOJAIOTCS
JOKYMEHTBI B 3JIEKTPOHHOM BHJE B CyJ; NpPU I0Ja4e JOKYMEHTOB IPEACTABUTEIEM JIMYHBIN
KaOMHET cOo3/1aeTcsl Ha UMs IpeacTaBuTeNs. Yepes JIMuHbIM KaOMHET MpeICTaBUTENsI MOTYT OBITh
HOJaHbl JIOKYMEHThI B OTHOILEHUM OJHOTO U 0ojee MpeICTaBIseMbIX UM (PU3NYECKUX U (WIIH)
IOPUAMYECKUX JIULL.

JInunsiit kabuner ['AC "lIpaBocynue" co3maercss Ha (QU3MUECKOE JIMIO, KOTOPBIM
MOJIAI0TCS JIOKYMEHTBI B 3JIEKTPOHHOM BHJIE B CY[, JMOO Ha IMPEACTaBUTENS IOPUAUYECKOTO
T, UHIUBUAYAJIbHOIO NIPEANPUHUMATENS; IIPU [10Aaue JOKYMEHTOB MPEACTABUTEIEM JINYHBIN
KaOMHET cOo3/1aeTcsl Ha UM IIpeacTaBuTels. Yepes JIMUHbIM KaOMHET MpeICTaBUTENsI MOTYT OBITh
HOJaHbl JIOKYMEHThI B OTHOILIEHUH OJHOTO U 0ojee MpeaCTaBIseMbIX UM (PU3NYECKUX U (WIIH)
IOPUIMYECKUX JIULI.

JInuHbIi KaOMHET CO3AaeTCA B aBTOMATHUYECKOM PEKHMME MyTeM MOATBEPIKICHHUS JTHYHBIX
JTAHHBIX (PU3UIECKOTO JIUIA, B TOM YHUCIIE ero (haMUIHK, UMEHHU B 0TYeCTBa (TIPU HATUYIHUH).
(mm. 2.1.2 B pen. [Ipukaza Cyne6Horo nemapramenta rnpu BepxosHom Cynae P® ot 11.12.2023 N
265)

2.1.3. Jloctynn K JIMYHOMY KaOHMHETY OCYIIECTBISIETCS IOCPEACTBOM HISHTH(DHUKAIIUA H
ayTeHTU(UKAIIMKA TI0JIB30BATENsl C HWCIOJB30BAaHWEM IMOJATBEPIKICHHOW YYETHOW 3aIrmcu
¢usnueckoro nmma ECHUA, B TOM 4YuCIe NPHUCOSTUHEHHONW K OpraHM3allid B KadyecTBE
MPEICTaBUTES.

(nm. 2.1.3 B pen. [Ipukaza CynebHoro nemapramenta rnpu BepxosHom Cyae P® ot 11.12.2023 N
265)

2.1.4. JIokyMeHTBI B AJIGKTPOHHOM BHJIE€ MOTYT OBbITh MOAAHBI B (hOpME DIIEKTPOHHOTO
JIOKYMEHTa, MOJIMCAaHHOIO 3JEKTPOHHOM MOJNUCHI0 B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccutickoii @eneparuu, wiv B popme JIeKTPOHHOTO 00pasa TOKyMEHTa.

(mm. 2.1.4 B pen. Ilpukaza CynebHoro nenapramenta npu BepxosHom Cyne PO or 11.12.2023 N
265)

2.2. TpeGoBaHuUs K 3JIEKTPOHHBIM 00pa3aM I0KYMEHTOB

2.2.1. DnexTpoHHBIN 00pa3 TOKYMEHTa CO3/JaeTCs C TTIOMOIIBIO CPEJICTB CKAHUPOBAHMS.

CkanupoBaHUE TOKyMEHTAa Ha OyMa)XHOM HOCHTEJIE JIOJDKHO MPOU3BOJUTHLCS B MacIiTade
1:1 B uepHO-6eom 60 cepom 1BeTe (kauecTBo 200 - 300 Todyek Ha ArONM), 0OECTICUHBAIOIIEM



COXpPaHEHHE BCEX PEKBU3UTOB U ayTEHTUYHBIX NPU3HAKOB MOJJIMHHOCTH, a HMMEHHO:
rpa¢puyeckoil MOANUCH JMIa, I€4YaTd M YIJOBOrO InTamma OsiaHka (MpU  HAJIUYUH),
CKaHHPOBAHUE B PEKMME IOJHOM LIBETONEpENaud OCYLIECTBIISAETCS MPHU HAJUYUU B JOKYMEHTE
[[BETHBIX TI'paMuecKux H300pakeHUil JUOO LIBETHOIO TEKCTa, €CIIM 3TO MMEeT 3HAueHHe Jis
paccMOTpeHus Jena.

2.2.2. @aiin »nekTpoHHOro oOpa3a JOKyMeHTa [obkeH ObiTh B ¢opmate PDF
(pexoMeHayeTcsl co3[aBaTh 3JEKTPOHHBIM 00pa3 JOKyMEHTa ¢ BO3MOKHOCTBHIO KOIMHMPOBAHHS
TEKCTa).

(8B pea. [Ipukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 23.01.2024 N 19)

@aiinbl TOKyMEHTOB (MaTepuasoB), IpUIaraéMbIX K OOpalleHUIO B Cy /I, IPEICTABISIFOTCS B
dopmare PDF, ecnii nHoe He ykazaHo B HactosmieM [lopsiike momauu JOKYMEHTOB.

Pasmep ¢aiina snekTpoHHOr0 00pasza JOKyMeHTa He AO0JDKEH npeBbimats 30 M6.
(mm. 2.2.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

2.2.3. Kaxnaplii OTHENTbHBIN JOKYMEHT JOJDKEH OBITh MPEACTABICH B BHUAC OTACIBHOTO
daitna. HaumenoBanue ¢aiina JOIKHO MO3BONATH UACHTU(DUIIUPOBATH JOKYMEHT U KOJIHYECTBO
JUCTOB B JOKYMEHTe (HampuMep: uckoBoe 3asieHue ot 05122016 31.pdf).

2.2.4. ®aiinbl ¥ JaHHBIE, COAEPXKAIIMECS B HUX, JOJKHBI OBITh TOCTYIHBIMU JAJIs1 paboThI,
HE JIOJDKHBI OBbITh 3aIIMIIEHbl OT KOMMPOBAHMS M IME€YaTH 3JEKTPOHHOTO 00pas3a, HE JOJIKHBI
COJIep’KaTh UHTEPAKTUBHBIE U MYJIbTUMEIUNHBIE JIEMEHTHI UJIM BHEIPEHHBIE CLICHAPUU.

2.2.5. DnekTpoHHBIM 00pa3 JOKYMEHTa 3aBepseTcsi B COOTBETCTBUM ¢ [lopsiakoM momadyum
JOKYMEHTOB TMPOCTOM DSIEKTPOHHON TOANUCHI0 WM YCHJIECHHOW KBATH(PHUIIMPOBAHHOU
3JIEKTPOHHOU MOJIIHUCHIO.

2.2.6. Ilogaua obparieHus B ¢y B (popMe JIEKTPOHHOIO 00pa3a JOKYMEHTa, 3aBEPEHHOTO
IPOCTOW JJIEKTPOHHON TMOANMCHIO WIM YCUJIEHHOW KBaJU(UIUPOBAHHON AJIEKTPOHHOMN
HOJMKCHIO, JOMYCKAETCsl HE TOJBKO M3 JIMYHOIO KaOMHEeTa, MPUHAMJIEKAIIETo JHILy, KOTOpOoe
yKa3aHO B TEKCTE JOKYMEHTa Kak JIMIIO, €T0 IMOAINUCABINee, HO U U3 JIMYHOTO KaObWHeTa JInIa,
YIOJHOMOYEHHOTO Ha 10/1a4y AOKyMEHTa (IIPEICTaBUTEs).

Ecmn B KadecTBe 3asBUTENed (ML, NOJAIOMIMX oOOpamieHWe B Cyd) W (WIH) HX
Mpe/CTaBUTENIed BBICTYHAIOT MPOILIECCyalIbHbIE COYYaCTHUKH (COMCTIIBI, COOTBETUMKH), JIMIIA,
3aSIBJISTFOIIIME COBMECTHOE XOaTaliCTBO (HAIIpUMeEp, 00 YTBEPKICHUU MUPOBOTO COTJIAIIICHUS, 00
OTJIOKEHUU CyAeOHOr0 3aceqaHusi, O MPUOCTAHOBICHUHM MPOU3BOJCTBA MO JeNy), TO IMojaaya
TaKoro oOpamieHuss B cyd B (opMe 3JIEKTpPOHHOro o0paza JIOKyMEHTa MOXeT OBbITh
OCyIIEeCTBIIEHA OAHUM W3 yKa3aHHBIX JUI. B 3TOM ciydyae mojgaBaTh Takoe oOpalleHHe B CYI
OTJENIFHO KaXKJIOMY W3 yKa3aHHBIX JIMII U3 CBOETO JJMYHOTO KaOMHeTa (KaOWHeTa MpeICTaBUTEIs)
He TpeOyeTcsl.

Ecmn B KadecTBe 3asBUTENed (ML, NOJAIOMIMX OOpamieHWe B Cyd) W (WIH) HX
IpecTaBuTeNIel BHICTYIAIOT JIMLA, OOPATUBLIMECS B CyJl C UCKOBBIM 3asiBIIEHUEM, MOJAAHHBIM B
3alllMTy IpaB M 3aKOHHBIX HHTepecoB rpynnel jui (ctatbu 244.20, 244.21 TTIK PO®),
KOJIJIEKTUBHBIM a/IMUHUCTPATUBHBIM MCKOBBIM 3asBJICHHEM B 3alllUTy HapYyIIEHHBIX WU
OCIIApUBAEMBIX NPaB M 3aKOHHBIX MHTepecoB rpymnmnsl Jul (ctatbs 42 KAC P®), To nmomaua
Takoro oOpamieHuss B cyq B (opMe 3JIEKTpOHHOro o0paza JOKYMEHTa MOXeT ObITbh
OCYILECTBJIEHA OJHMM H3 JIUI, KOTOPOMY IOPYYEHO BEJIEHHE COOTBETCTBYIOIIErO Jeia B
UHTEpecax rpymIbl JIUIIL.



(mm. 2.2.6 BBemen Ilpumkaszom CypeOHoro npenmapramenta npu BepxoBnom Cyae P® or
11.12.2023 N 265)

2.3. TpeGoBaHus K 3JIeKTPOHHBIM JOKYMEHTAM

2.3.1. DnexkTpoHHBIH [OKYMEHT M3HAYaJIbHO CO3JAeTCsl B 3JIEKTPOHHOM (opme 6e3
IpeIBapUTEIFHOTO JOKYMEHTUPOBaHHS Ha OyMa)KHOM HOCHTEJIE.

2.3.2. Qaiin obpameHuss B cyln JaokeH ObiTb B ¢opmare PDF ¢ BO3MOXHOCTBIO
KOIPOBAHUS TEKCTA.

@aiiapl JOKYMEHTOB (MaTepHaloB), MPUJIAraeMbIX K OOPAICHUsAM B CY[, IPEICTABISIOTCS
B TOM (Qopmare, B KOTOPOM OHM IOJIHUCAHBI 3JEKTPOHHON nonmuceio. Ilpu stom daiiisl
MaTepuagoB W (WIM) JOKYMEHTOB, IpHJIaraeMbelx K oOOpameHussM B CyJ, MOTYT OBITh
IPECTaBIIECHbI B CIEAYIOMUX popMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis [OKyMEHTOB C TEKCTOBBIM
COJIEpKAHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nns 1okyMeHTOB ¢ Tpad)U4eCcKUM COJEPIKAHUEM.
Pa3mep ¢aiina 31eKTpOHHOTO JOKYMEHTa He J10JKeH npeBbimath 30 MO.

2.3.3. Kaxnaplil OTOeNbHBIA JTOKYMEHT JOJDKEH OBITh MPEACTaBIE€H B BHJE OTIEIBHOTO
¢aitna. HaumenoBanue ¢aiina JOIKHO MO3BOJIATH UAEHTU(UIUPOBATH TOKYMEHT U KOJIMYECTBO
JHMCTOB B JOKYMEHTe (Harpumep: uckoBoe 3assieHue ot 05122016 3i.pdf).

2.3.4. daiinel U 1aHHBIE, COJAEPKALIUECS B HUX, JOJKHBI OBITh JOCTYIHBIMU JUIsl pabOTHI,
HE JIOJUKHbI OBITh 3aIMIICHbl OT KONUPOBAaHWS H TMeYaTH, HE JIOJDKHBI COAEp)KaTh
UHTEPAaKTUBHbIE U MYJIbTUMEIUNHBIE AIIEMEHTHI UM BHEIPEHHbIE CLICHAPUU.

2.3.5. Obparienne B cya B (popme 3JIEKTPOHHOTO TOKYMEHTa JOJKHO OBITh MOJIMUCAHO
YCUJIEHHOU KBaJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO.

[Topsimok momaun TOKyMEHTOB HE IMpeaycMaTpUBaeT BO3ZMOKHOCTH TOJAa4H OOpalieHus B
cyn B ¢GopMe DIIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO YCWICHHOW HEKBATH(DHUIIMPOBAHHOMN
AIEKTPOHHON MOJIITHUCKIO.

YcuneHHas KBaTuQpUIUPOBAaHHAS JICKTPOHHAS MOANMKUCH, KOTOPOH MOAIMKMCAHO oOpalieHne
B CyH, J0/bKHaA cooTBeTcTBOBaTh (hopmaty PKCS#7 (oTcoemuHeHHas 3JIeKTpOHHAs MMOJIUCH) U
COJIEpKaThCs B OTNIEIBHOM (haiiie.

I[Ipu  moanmucanmu  oOpamieHWss B CyJI  HECKOJBKMMH  JIMIIAMH  yCHJICHHAsS
KBaTM(UIIMPOBAHHAS DJIEKTPOHHAS TOJMUCH KAXKIOTO JIMIA, IOAMMCHIBAIONIETO JOKYMEHT,
JIOJDKHA COJIEPIKATHCS B OTACIBHOM (aite.

HOpSII[OK nmogadyv JOKYMCHTOB HEC NPCAyCMATPHUBACT BO3MOKHOCTU NOAAYHN SJICKTPOHHBIX
JOKyMEHTOB, ITOITMCAHHBIX MPUCOCAMHEHHBIMHU 3JIEKTPOHHBIMHU TTOATUCSIMHU.
(mm. 2.3.5 B pen. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

2.3.6. OOparmienrne B cya B (popme 3JIEKTPOHHOTO JOKYMEHTa JOJKHO OBITH IMOIMHCAHO
YCHJICHHOM KBaJM(PHUIIMPOBAHHOW 3JCKTPOHHOW TOIIMMCHIO JIUIA, KOTOPOE YKa3aHO B TEKCTE
AIIEKTPOHHOTO JIOKYMEHTA KaK JIMIIO0, €T0 MOJIMUCABIIEE.



He AOIMYCKACTCA TMPEACTABJICHHUEC B CYO OJJCKTPOHHBIX OJOKYMCHTOB, MNOANMCAHHBIX
3J'ICKTpOHHOI>i NOANHCBHIO JIMIa, KOTOPOC HE YKA3dHO B TCKCTC JJICKTPOHHOI'O JOKYMCHTA KakK
JIMIIO, €TI0 MOAIKCAaBIICC.

Ooparenue B ¢yl B GopMe 3JIEKTPOHHOTO JJOKYMEHTA MOXKET OBbITh MOAMMCAHO YCUIICHHOM
KBAJTM(HUIUPOBAHHON JIIEKTPOHHONW TMOMNKMCHIO KaK JIMIA, SBJSIOIIErOCs IOJIh30BaTEIEM
JUYHOTO KaOWHeTa, TaKk M JMIA, KOTOPOe He SIBJISETCS MOJb30BaTElEeM JIMYHOTO KaOMHETa, U3
KOTOPOT'O OCYIIECTBIIAETCS TT0Aa4a OOpAIEHHS B CYI.

(mm. 2.3.6 B pen. [Ipukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.3.7. Tlogaua oOpamieHuss B cyA B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa, IOJAMUCAHHOTO
YCHJICHHOH KBaTM(DUIIMPOBAHHOH AIIEKTPOHHOMN MOJIHCHIO, TOIyCKACTCs HE TOJIBKO U3 JTMYHOTO
KaOMHeTa, MPUHAAIEKAIIETO JIUIY, KOTOPOE YKa3aHO B TEKCTa 3JEKTPOHHOIO JOKYMEHTa Kak
JMIIO, €ro TIOATNHKCABIIEee, HO M W3 JIMYHOTO KaOWHETa JHIa, YHOJHOMOYEHHOTO Ha TOAady
JIOKyMEHTa (TIpeICTaBUTEIIS).

(mm. 2.3.7 BBegen Ilpukaszom Cypebnoro nemapramenta npu BepxoBanom Cyne P® ot
11.12.2023 N 265)

3. HIOAAYA JOKYMEHTOB B DJIEKTPOHHOM BU/JE
(8B pen. [Ipukasa CynebHoro aenapraMeHTa
pu Bepxosaom Cyzne P® ot 11.12.2023 N 265)

3.1. O6mue TpedGoBaHus

3.1.1. TpeboBanus k Gopme U colep>KaHUIO JOKYMEHTOB, [10/1aBa€MbIX B COOTBETCTBUH C
[TopsinkoM Tmojayum JOKYMEHTOB, ONPEIENSIOTCS MPOLECCYaJbHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun.

3.1.2. Ilpu noAroToBke K HAIpPaABICHUIO JOKYMEHTOB B JJICKTPOHHOM BHJIE€ B CY]
M0JIb30BaTENIEM JTUYHOTO KaOMHeTa 3anonnserca Gopma, pa3MelleHHas B JMYHOM KaOUHeTe:

1) B OTKpbIBIIEHCS SKpaHHOH (opMe Mo mojade JOKYMEHTOB B CyJ HEOOXOAMMO
O3HAKOMUTBCSI C TPeOOBAHMSAMHU U NpaBWIAMHU I10J1a4M JOKYMEHTOB B 3JIEKTPOHHOM BHJE U
COIJIACUTHCS C HUMU;

2) BBIOpaTh crmocod momaun (MMYHO JIMOO Kak TIPEACTABUTENb 3asABHUTENS), BUJ
CYJOIIPOM3BOJICTBA, B paMKax KOTOpPOro OyJeT MoJaH JOKYMEHT B DJJIEKTPOHHOM BHJE:
TPaXJIAHCKOE CYyJIONPOU3BOACTBO, aJIMHUHHCTPATUBHOE CYyJONPOM3BOJCTBO, JKajoba Ha
MOCTAHOBJICHHE TIO Jiely 00 aJIMUHUCTPATUBHOM I[PABOHAPYIICHWH WU  YTOJOBHOE
CYJIOTIPOU3BOJICTBO;

3) ykasbiBaeTcs MHPOpPMAIHUs O 3asBUTENe, 00 yJ4acTHUKAX CyJeOHOTO mporecca (IaHHas
UHPOPMAIIUS YKa3bIBAETCS TAKXKE B TEKCTE MOJITABAEMOT0 OOpAIIEeHUs ), B TOM YHUCIIE:

€CJIN 3asBUTENIEM (HCTIIOM) SIBIISIETCS (PU3UIECKOE JIUI0, YKA3BIBAOTCS €r0 (haMumus, ums,
OTYeCTBO (TPU €ro HaIU4MM), JaTa M MECTO POXKIEHHUS, MECTO J>KUTEIbCTBA WU MECTO
npeObiBaHus (Ppu3ndeckoro jguna (¢ o0g3aTeNbHBIM yKa3aHHEM I1OYTOBOIO HMHJIEKCA), OJUH W3
UAeHTU(UKATOPOB (CTpaxoBOW HOMEp HHAMBHAyaidbHOTo JmneBoro cuera (CHWJIC),
uacHTU(GUKAIMOHHBI HOMep Hanoromateneimka (MHH), cepust m HOMEp JTOKYMEHTa,
YAOCTOBEPSIOLIETO JTUYHOCTh, CEPUS U HOMEP BOJUTENBCKOTO YJIOCTOBEPEHHS), SIBISETCA JIU
M10JIb30BaTENb MHAWBUYaJIbHBIM MpeAnpUHUMATENIEM (ns WHIUBUTY AIbHBIX
npeanpunumMareneid ykazanue MHH wu OCHOBHOro rocymapcTBEHHOro perucTpaniMOHHOIO



HoMepa uHauBHayanbHoro npennpunumarens (OIPHUII) obs3aTensHO, Takke yKa3bIBaeTCs
azpec (aKTUUECKOro npokuBaHus). Eciu uctuamu (3asBUTENIMH) BBICTYIIAIOT HECKOJIBKO JIMIL,
yKa3bIBaeTCsl WHpOpManus O KaXJAOM U3 HUX. Ecim 3asgBUTENeM SBISIETCS WHOCTPAHHOE
¢usnueckoe auno, TpedboBanue 06 ykazanun MHH u OI'PHUII ve npumensiercs;

€CJIM 3asIBUTENIEM SIBIIACTCS IOPUANYECKOE JIMIO, YKAa3bIBAKOTCS €0 IOJIHOE HANMEHOBAHME,
WNHH, ocHOBHOI rocyaapcTBeHHblN peructpanuonssiii Homep (OI'PH) (mpu oTcyTcTBHM Y HEro
WNHH yxka3siBaercs ero OI'PH), KIIII, anpec mecta HaxoxaeHus (C 00s13aTENbHBIM yKa3aHUEM
IOYTOBOro uMHAekca). Ecim 3asBuTEneM sBIAETCS HWHOCTPAaHHOE IOPUINYECKOE JIMIIO,
tpeboBanue 00 ykazannu MHH u OI'PH ne npumensiercs;

B ciyyae eciu oOpalleHHe I0JaeTcsl NpeACTaBUTENIeM, YKa3blBalOTCS (aMuius, ums,
OTYeCTBO (IIPU HAJIMYHUH), 1aTa U MECTO POKICHHUS, aipec /Ul HaIlpaBJICHUs Cy1€0HBIX ITOBECTOK
U MHBIX Cy/1eOHbIX W3BELICHUH, OUH U3 uaeHTH(ukaTopoB ¢pusudeckoro suna (CHUIIC, MHH,
cepusi M HOMEP NOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTb, CEPUS MU HOMEDP BOIUTEIBCKOIO
YAOCTOBEPEHUS), HAJIIMYUE AOBEPEHHOCTH, BBIIAHHOM JIMIIOM, OT MMEHM KOTOPOrO IOJAOTCS
JIOKYMEHTHI;

€CIIM OTBETYMKOM (JOJDKHUKOM) SIBIISETCS (PU3MUYECKOE JIUIIO, YKA3bIBAIOTCS €ro (haMuius,
UMs, OTYECTBO (IIPU €ro HaJU4YMHU), 1aTa U MECTO POXKACHUS, MECTO >KUTEJIbCTBA WM MECTO
npeObIBaHus (pu3nueckoro auua (¢ o0sA3aTesIbHBIM yKa3aHHEM MOYTOBOIO MHAEKCA), OJUH M3
uaeHTuukaTopoB (cTpaxoBoil HoMmep HHIMBHUAYyanbHOro juneBoro cuera (CHUJIC),
UIeHTUQUKAIMOHHBI HoMmep Hanoromtarensika (MHH), cepus u HoMmep [OKyMeHTa,
YAOCTOBEPSIIOIIET0  JMYHOCTh, OCHOBHOM T'OCYJAapCTBEHHBI PErUCTPALMOHHBIA  HOMEpP
UH/IMBUAYAJIBHOTO MIPENPUHUMATENS, CEpUsi 1 HOMEP BOJUTEIBCKOIO YJJOCTOBEPEHHUS);

€CJIM OTBETUYMKOM SIBJISIETCS FOPUIUYECKOE JIMIO, YKA3BIBAKOTCS €ro IMOJIHOE HANMEHOBAHUE,
UICHTU(QUKAIIMOHHBIT ~ HOMEp  HaJoromjareiblldKa W  OCHOBHOW  IOCYAapCTBEHHBIN
peructpanuonnslii Homep, KIIII, agpec mecta HaxoxaeHus (c oO0s3aTelabHBIM YyKa3aHHEM
HOYTOBOT'O UH/IEKCA);

€CIIM 3asiBUTEJIEM SIBJISETCS MHOCTPAHHOE IOPUIMYECKOE JIMIO, TpeOoBaHHE 00 yKazaHUH
NHH u OI'PH He npumensieTcs;

€CJIM YYaCTHHUKOM CyAeOHOro mporecca (TpeTbUM JIMLOM, 3aUHTEPECOBAHHBIM JIMIIOM)
ABIsIeTCS (PU3MUECKOE JIUIIO, YKA3bIBAIOTCS (aMMIUs, UM, OTYECTBO (MIPH HATWYMM), AaTa U
MECTO PpOXKJIE€HMsI (€CIU H3BECTHBI), MECTO J>KHUTEJbCTBA WM MECTO MpeObIBaHUS, OIUH U3
uACHTU(UKATOPOB (€CTU HW3BECTHHI), HOMEp TenedoHa, aapec AJIEKTPOHHOW MOYTHI (eciu
U3BECTHBI);

€ClIM YYaCTHMKOM CyJleOHOro Ipolecca sBiseTcss NMyOJIM4YHO-paBoBoe 0Opa3oBaHUeE,
ykaszbiBaeTcsi MHH, OI'PH u KIIII oprana rocyaapcTBEHHOW BiacTH WJIM OpraHa MECTHOI'O
CaMOyYTIpaBJIEHUs, B JIUIE KOTOPOro, IO MHEHMIO 3asBUTENS, BBICTYNAET ITyOJIMYHO-IIPABOBOE
o0Opa3oBaHue;

€ClIM  y4aCTHUKOM CyAeOHOro mpolecca SBIS€TCS JOJDKHOCTHOE JIMIIO —OpraHa
roCyAapCTBEHHOW BJIACTU MJIM OpraHa MECTHOTro camoynpasieHus, ykaszbBaercss UHH, OI'PH u
KIIIT oprana rocy1apcTBEHHOM BJIACTH MJIM OpraHa MECTHOI'O CaMOYIPAaBIEHUS, B KOTOPOM 3TO
JIOJKHOCTHOE JIUIIO OCYIIECTBIISIET CBOIO MPO(ECCHOHANBHYIO CIIyKEOHYIO AEATeIbHOCTD;

€ClIM Y4aCTHHKOM CyJeOHOro mpoliecca sBJIsSeTCS BOIMCKOBas 4YacTh, HE SIBIISIOLIAsICA
ropuanyeckuM sunoM, ykaseiBaercds UHH, OI'PH u KIIII cootBercTByIomiero genepaibHOTO
OpraHa UCIIOJIHUTEILHON BJIAcTH, B KOTOPOM (elepaabHbIM 3aKOHOM IPEAyCMOTPEHA BOCHHAs



ciyx0a;

€CIM YYaCTHHKOM CyAeOHOro Iipoliecca SBISIETCS OpraH, HE HMEIIIUNA cTaryca
IOPUIMYECKOTO JIUIa, HAACICHHBIA (eIepabHBIM 3aKOHOM OTICIBHBIMH TOCYAapCTBEHHBIMU
WIM WHBIMU MyOJUYHBIMU TOJTHOMOYHSIMH U CO3/IaHHBII Ha OCHOBaHWU (heepaabHOrO 3aKOHA
WK penicHust GefeparbHOro opraHa rocyaapcTBEeHHOW Biactv, ykasbiBaetcss MHH m OI'PH
denepanbHOrO oOpraHa, OOECHEYMBAIOIIECTO MACSITENLHOCTh IMOJIb30BaTes (JIMO0 OTBETYHKA,
3aMHTEepecoBaHHOrO Juia), a Takxe KIIII storo oprana;

€ClIM YYaCTHHUKOM CyAeOHOro mpoiiecca siBisieTcs nojpasnenenue LlentpanpHoro GaHka
Poccuiickoit ®enepanuu (banka Poccun), He siBisttomeecs IOPUIAIECKUM JTUIIOM, YKa3bIBACTCS
WHH u OI'PH LientpansHoro 6anka Poccuiickoit @enepannmy, a Taxoke KIIIT;

€CJIM YYaCTHUKOM CyAeOHOro Ipolecca sBISIETCS OpraH, He MMM cTaryca
IOPUIMYECKOTO JIMLA, HAJEIECHHBI 3aKOHOM OTIEJIbHBIMU T'OCYJAapCTBEHHBIMM WM HWHBIMU
nyOJIMYHBIMY MOJTHOMOYUSMHU U CO3JAHHBIA HAa OCHOBAaHUM PELIEHMs] OpraHa rocy1apCTBEHHON
Biractu cyobekra Poccuiickoii ®enepanun, ykaspiBaetcs WHH wu  OI'PH  Boicmiero
HCIIOJTHUTENIbHOTO OpraHa rocyJIJapCTBEHHOM BJIACTU COOTBETCTBYIOIIEro cyOnekra Poccuiickoit
®enepaunn, a Takxe KIIIT;

€CJIM YYaCTHUKOM CyJIeOHOTO Tpoliecca SIBISETCS OpraH (Hampumep, aJMUHUCTpPATHUBHAS
KOMHUCCHSI), HE MMEIOIIMI cTaTyca IOPUIUYECKOTO JIMLA, HAIEJNECHHBI 3aKOHOM OT/AEJIbHBIMU
MOJTHOMOYMSIMH T10 PEIICHUI0 BOIPOCOB MECTHOTO 3HAYEHHSI, TOCYAapPCTBEHHBIMU WJIM WHBIMH
nyOJMYHBIME TOJIHOMOYHSIMU M CO3/IaHHBI Ha OCHOBAaHHWHM pEIIEHUS OpraHa MECTHOTO
camoymnpasiienusi, ykaspiBaercss UHH u OI'PH wmecTtHOM agmuHucTpanuu (MCIOTHUTEIHHO-
paclopsANTEILHOTO OpraHa COOTBETCTBYIOIIETO MYHHUIIMIAIBHOTO OOpa3oBaHHUs), a TaKxke
KITIIT;

4) yxa3bIBaloTCsi HOMepa TeaepoHOB (MOOMIIBHBIN, CTAllMOHAPHBIN), HOMepa (GakcoB (Ipu
HaJIM4YMN), afipeca IEKTPOHHON IIOYTHI U Apyrue TpeOyeMble CBEACHNUS;

5) yka3bIBaeTcs aapecar oOpaiieHus;
6) yka3piBaeTCs (BhIOUpAETCsl) HAMMEHOBAHUE Cy/a, B KOTOPBIM aJipecoBaHO OOpalleHue;

7) BblOUpaeTcst BUA OOpalleHHs B CyJ, YKa3bIBAIOTCS €r0 PEKBU3UTHI U 3arpyxkaroTcs
(aiinel moaBaeMbIX JOKYMEHTOB;

8) BBOIUTCSA HOMEp Aena (MPOM3BOJCTBA, MaTepHana) B Clydae, €ClIU MPOU3BOACTBO IO
Jeny BO30yKJIeHO, a IO JeslaM 00 aJMUHHUCTPAaTUBHBIX NPABOHAPYIIECHUSX BBOJUTCS HOMED
00’karyeMOoro OCTaHOBJICHNUS, HANMEHOBAaHHE OpPTraHNU3aIliH, BBIHECIIEH ITOCTaHOBJICHHE.

(mm. 3.1.2 B pen. Ilpukaza CynebHoro nenapramenta npu BepxoBaom Cyne PO ot 11.12.2023 N
265)

3.1.3. K ofOpamienuto, nogjaBaeMoMy OT UMEHH JIPYroro JHIa, JOHKHBI ObITh MPUIIOKEHbI
JOKyMEHTBI, TIOATBEPXJIAIOIMEe CTaTyc oOpamaromerocss B CyJd Juua  (Hampumep,
yIOCTOBEPEHHE aJ[BOKATa), €r0 MOJHOMOYHS (HalpuMep, TOBEPEHHOCTb UM HHOM JIOKYMEHT), a
TaKke B CIydasX, MPEAYCMOTPEHHBIX MPOIECCYabHBIM 3aKOHOAATEIbCTBOM, JIOKYMEHTHI,
MNOATBCPKAAIOIMIUC HAJIUYUC BBICHICTO HOPUINYCCKOTO 06p330BaHI/I$I 501041 yquOﬁ CTCIICHU IIO
IOPUANYECKOH CIIeUATbHOCTH.

B cootrBerctBun ¢ I'TIK P, KAC P®, KoAIl P®:

JOBCPCHHOCTL TIPCACTABIIACTCA B (1)OpMe QJICKTPOHHOTIO OOKYMCHTA, IIOAIIMCAHHOI'O



YCWJIEHHOW KBaJM(ULIMPOBAHHON 3JIEKTPOHHOW MOJNHMCHIO IMPEACTaBIAEMOro Julla, Jubo B
dopmMe DSIEKTPOHHOTO o00pa3a [IOKYMEHTa, 3aBEpEeHHOr0 YCHJIEHHOM KBanuduuupoBaHHOMN
3JIEKTPOHHON TOAMKCHIO MPEACTABIAEMOro jauua, 6o B Qopme 31eKTpoHHOro o0pasa,
3aBEPEHHOT0 IPOCTON 3JEKTPOHHON MOANMUCHI0 MM YCHJICHHOH KBaJu(UIIMPOBAHHOM
AJIEKTPOHHOM MOANMCHIO JIULA, TOJAOIIEr0 JOKYMEHTHI;

opAep Ha WCIOJIHEHHE TOPYYEHUS, BbIIaBa€MbIi COOTBETCTBYIOIIMM aJBOKATCKUM
oOpa3oBaHMeM, TMpEICTaBIseTCS B (OpMe DIIEKTPOHHOrO o0pas3a JOKYMEHTa, 3aBEpEHHOTO
YCUJIGHHOW KBaIU(DUIIMPOBAHHON SJIEKTPOHHOMN MOAMUCHIO TOMKHOCTHOTO JIUIIA, BBIAABIIETO
oprep, JuOO  3aBEpEHHOTO  MPOCTOM  AJIEKTPOHHOW  TOAMKHCHIO WM YCHJICHHOW
KBaJTM(UIIMPOBAHHOM 3TEKTPOHHON MOAMKUCHIO JTUIA, TOAAIOIIET0 JOKYMEHTHI,

eciu oOpalleHue B CyJ B COOTBETCTBMM C 3aKOHOAATeslbcTBOM U [lopsakoM mnopadu
JOKYMEHTOB  JIOJDKHO OBITh MOJNHCAHO (3aBEPEHO) YCHJICHHOM KBaJU(UIIMPOBAHHOM
JEKTPOHHOW TMOANKMCHIO, NPU MOJauye TaKoro oOpauieHusl B 3JEKTPOHHOM BHUAE K HEMY
IPUKJIA/IbIBACTCS IOBEPEHHOCTb, MOANUCAHHAs (3aBEpEHHAs) YCHJICHHON KBaJU(pHUIMPOBAHHOU
JIEKTPOHHOMU MOAMMCHIO IPECTABIIEMOTr0 JINLIA;

JOKYMEHTBI, OATBEPKIAIOIINE CTAaTyC OOPALIAIOIErocs B Cy/1 JIUIA, a TAKKE JOKYMEHThI
O BBICHIEM IOPUIMYECKOM OOpa30BaHUM WM OO0 YYEHOW CTENeHUu IO IOPUIUYECKON
CHELMATbHOCTU TMPEACTABIAIOTCA B (POopMe 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB, 3aBEPEHHBIX
IPOCTOW JJIEKTPOHHON TMOANMCHIO WIM YCUJIEHHOW KBaJU(UIUPOBAHHON AJIEKTPOHHOMN
HOJKCHIO JIMLIA, TOAAIOLIET0 JOKYMEHTHI, T100 B (hopMe 3JEKTPOHHBIX TOKYMEHTOB.

B cootBercTtBUU ¢ YIIK PD:

JIOBEPEHHOCTh TpeACTaBiIsgeTcss B (opMe 3JIEKTPOHHOIO JOKYMEHTA, IOAMUCAHHOTO
YCWJIEHHOW KBalIU(PUIMPOBAHHON 3JIEKTPOHHOM MOJIUCHIO HPEICTaBISIEMOro Jula Jubo B
dopMe SIEKTPOHHOTO 0O0pa3a JOKYMEHTa, 3aBEpEeHHOr0 YCHJICHHOM KBanu(UIUpOBaHHOMN
JNEKTPOHHOU MOAIHUCHIO IPEICTaBIISIEMOrO JIHIIA;

opJiep Ha UCIHOJHEHHE TMOpPYYEHUS, BBIJABAEMbIH COOTBETCTBYIOIIMM aJIBOKATCKUM
o0Opa3oBaHueM, MpeICTaBIseTCs B (opMe DIIEKTPOHHOro oOpas3a JOKYMEHTa, 3aBEpEHHOIO
YCUJIEHHOW KBaM(UIIMPOBAHHON SJIEKTPOHHOH MOAMUCHIO TOMKHOCTHOTO JIUIIA, BBIIABIIETO
opzep.
(mm. 3.1.3 B pen. [Ipukaza Cyneo6Horo nenapramenta rnpu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.2. [logaya TOKyMEHTOB B PaMKaX I'PaxJIaHCKOI0
Cy0NPou3BOACTBA (B cOOTBeTCTBUU ¢ ['paxaanckum
npoueccyajabHbIM KoaekcoMm Poccuiickoii @enepannn)

3.2.1. OOpamenue B CyJI MOXET ObITh MOJAHO B (OpPME DIIEKTPOHHOTO JIOKYMEHTa,
HOANMCAHHOTO YCWJIEHHOM KBaJM(HUIMPOBAHHON OHIEKTPOHHON MOANMUCHIO, JTHO0 B (opme
3JIEKTPOHHOTO 00pa3a JIOKyMEHTa, 3aBEPEHHOI0 IPOCTOI 3IEKTPOHHOM MOJMHUCHIO HIIH
YCHUJIEHHOH KBaTH(DUIIMPOBAHHOH JIEKTPOHHON MOAMHUCHIO.

(mm. 3.2.1 B pen. Ilpukaza CynebHoro nenapramenta npu BepxoBaom Cyne PO or 11.12.2023 N
265)

3.2.2. Obpamenne B cya, kotopoe cormacHo [TIK P® pomkHO OBITH MOAMHCAHO
YCUJIGHHOW KBamu(UIIMPOBAHHOM JJIGKTPOHHOW TMOAMUCHIO (Hampumep, 3asBiIeHHEe 00
o0ecrieuyeHnn HMcKa, a TaKkKe MCKOBOE 3asBIIEHHE, COZepKallee XojaaTaiicTBo 00 obecriedeHun
ucka (dactb 4 cratbu 131 m vacte 1 crateu 139 T'TIK P®), xomaTalicTBO 0 IPHOCTaHOBICHUHN



UCTIONTHEHUS cyeOHbIX akToB (ctaths 379.3 I'TIK P®), momaetcs B cyn B popme dIIEKTPOHHOTO
JOKYMEHTa, T[OANUCAaHHOTO YCHJIEHHOM KBalW(UIMPOBAHHON 3JEKTPOHHOM MOINMCHIO
YIOJHOMOYEHHOT'O Ha MOANMCAHNE TOKYMEHTA JIMLA (3assBUTENS UM €ro MPEACTaBUTENS ), TNO0
B (opme 37eKTpOHHOro o0pasza IOKYMEHTa, 3aBEPEHHOr0 YCHJIEHHON KBaIU(pHUIHPOBAHHON
AJIEKTPOHHOM mnoanuckto. [Ipu 3ToM ycuieHHass KBaau(pUUUpPOBAaHHAS 3JEKTPOHHAs IMOAINHUCH,
KOTOpOIl 3aBepeH 3JEKTPOHHBIA 00pa3 oOpalieHuss B CyJ, AODKHA NpUHAAIEKATh JIMLLY,
YIOJHOMOYEHHOMY Ha NOJIMCAaHUE JOKYMEHTa, IOJNHUCABIIEMY JOKYMEHT Ha OyMa)XHOM
HOCHUTEJIE.

(mm. 3.2.2 B pen. Ilpukaza CynebGHoro nenapramenta npu BepxoBaom Cyne PO ot 11.12.2023 N
265)

3.2.3. Eciiu oOparmieHue B CyJ MOJMUCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOW TMOJIHUCHIO,
JNIEKTPOHHBIE O00pa3bl JOKyMEHTOB, TMpWIaraeMble K OOpalleHUI0 B CyA, CUHUTAIOTCS
3aBEPEHHBIMU ITPOCTOM JIEKTPOHHOUN MOAMUCHIO.

Ecnu ofpamenne B cyl MNOAMUCAHO (3aBEPEHO) YCHUIECHHOW KBaTU(pUIIMPOBAHHOM
AJICKTPOHHOW TOANKCHIO, DJICKTPOHHBIE 00pa3bl JOKYMEHTOB, MpHiiaraeMbie K OOpaIlcHHIO B
CyJl, CUMTAIOTCS 3aBE€PEHHBIMU YCUIICHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO.

(mm. 3.2.3 B pen. [Ipukaza Cyne6Horo nemapramenta rpu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3z CygneOnoro nemnapramenta npu Bepxosnom Cyne PD ot
05.11.2019 N 255.

3.3. Ilogaya 10KYMEHTOB B paMKaxX aIMUHUCTPATHBHOI0
cyaonpou3BoacTsa (B coorBercTBuu ¢ Konexkcom
aAMHHHUCTPATUBHOIO CYy0NPOU3BOACTBA
Poccuiickoit ®@exepanun)

3.3.1. OOpamenue B CyJI MOXKET OBbITh MOJAHO B (OPME 3IIEKTPOHHOIO JOKYMEHTA,
HO/MMCAHHOTO YCHJICHHOH KBaIM(HIUPOBAHHOW DICKTPOHHOW IOIIKCHIO, MO0 B (opme
SJIEKTPOHHOTO 00pa3za JOKyMEHTa, 3aBEPEHHOTrO IIPOCTOM JJIEKTPOHHOM MOAIKCHIO HIH
YCUIICHHON KBaTH(HIUPOBAHHOW 3JIEKTPOHHOI MOAMHUCHIO.

(mm. 3.3.1 B pen. Ilpukaza CynebHoro nenapramenta npu BepxosHom Cyne PO or 11.12.2023 N
265)

3.3.2. Ob6pamenue B cyn, koropoe cormacHo KAC P® nomkHO OBITH MOAMHCAHO
YCUJICHHON KBalIM(UIUPOBAHHON SJEKTPOHHOM MOANMUCHIO (HAampuMmep, 3asBIEHUE O
IPUMEHEHUH Mep TMpeABapUTENbHOM 3alllUThl 1O aJMHUHUCTPATUBHOMY HCKy, a TakKke
aJIMUHUCTPAaTUBHOE HCKOBOE 3asBJIIEHHE, COJepKallee XOJaTaiicTBO O MPUMEHEHUH Mep
IPEIBApUTEIBHON 3alUThl 110 aJMUHUCTPATUBHOMY MCKY (4acTb 9 crtatbu 125 m wacts 1.1
cratb 86 KAC P®), momaercs B cyn B ¢GopMe SJIEKTPOHHOTO JOKYMEHTa, MOJIMHUCAHHOTO
YCWJIEHHOW KBaJIM(UIMPOBAHHON 3JEKTPOHHOM MOANHUCHIO JIMIA, YIOJIHOMOYEHHOIO Ha
HOJMNMCAaHUe JOKyMEHTa (3asBUTENS WIHM €ro INMpeJcTaBUTeNs), J1M00 B (opMe 3IIEKTPOHHOIO
o0pa3a JOKyMEHTa, 3aBEpEHHOTO YCWJIEHHOW KBaTM(DPUIMPOBAHHON SJIEKTPOHHOU MOIIMHUCHIO.
[Ipu »>TOM ycuneHHas KBaJU(UIMPOBAHHAS AJIEKTPOHHAs TMOAMUCh, KOTOPOH 3aBepeH
ANIEKTPOHHBIN 00pa3 oOpalmieHust B CyJ, IOJDKHA MPUHAIJISKATh JIHILY, YIIOJTHOMOYEHHOMY Ha
HOJKMCAaHUE TOKYMEHTA, MOAMNKUCABIIEMY TOKYMEHT Ha OyMa)KHOM HOCHUTEIIE.

(mm. 3.3.2 B pen. Ilpukaza CynebHoro nenapramenta npu BepxosHom Cyne PO or 11.12.2023 N
265)

3.3.3. Eciu oOpamieHue B CyJ MOJIMUCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOU TMOJIHUCHIO,
JJIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, TMpHJaraeMble K OOpalleHuI0 B CYJ, CUHTAOTCA



3aBEPEHHBIMU ITPOCTOM JIEKTPOHHOUN MOAMUCHIO.

Ecnmu oOpamienne B cyl TNOAMMCAaHO (3aBEPEHO) YCWICHHOW KBaTH(DUIIMPOBAHHOM
AIIEKTPOHHON MOJIKCHIO, JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, NpUiiaraeMble K OOpamieHuio B
CYI, CYUTAIOTCSI 3aBEPEHHBIMH YCUIICHHOH KBaTH()UIIMPOBAHHOM JICKTPOHHOMN TTOAIHUCHIO.

(mm. 3.3.3 B pexn. Ilpukaza CynebHoro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

3.3.4. K kaccanMoHHOW »*ayobe, MpeACcTaBICHUI0 NPUJIAraloTcsl o0KalyeMmble CyJieOHbIe
aKkThl B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, MOANUCAHHBIX YCHJIEHHOM KBaJHU(PHUIMPOBAHHON
JEKTPOHHON MOAMKUCHIO (MOAMUCSAMU) CyIbU (Cynel), IpUHABIIErO (MIPUHSIBIIMX) CyIeOHBIN
akT, J100 B (QOpMe HIEKTPOHHBIX OOpPa30B OOKalTyeMbIX CYyJIEOHBIX aKTOB, 3aBEPEHHBIX
YCUJICHHOM KBaTU(UIIMPOBAHHOMN SJIEKTPOHHOM MOAMUCKHIO CYAbH, MPEACEAATEIILCTBYIOIIETO 110
Jielly, a B cIydae ero OTCyTCTBUSA - MpeJiceaTelIs cyia (3aMecTUTeNs IpeceiaTels cyaa).

K kaccanmonHo# x)ano6e, MpeICcTaBICHHIO, IIOAaBaeMbIM B CYyJI KACCAIIMOHHOW WHCTAHIIHH,
3asiBUTEIb BIIPaBe HE MpUIaraTh 00KaayeMble cyAeOHbIC aKThI.
(mm. 3.3.4 B pen. [Ipukaza Cyne6Horo nemapramenta rpu BepxosHom Cyne PO ot 11.12.2023 N
265)

3.4. Ilonaya 10OKyMEHTOB B paMKaX YroJ0BHOI'0 CyA0NIPOU3BOACTBA
(B COOTBETCTBHM € YT0J0BHO-NPOLECCYATbHBIM KOJEKCOM
Poccuiickoii @exepanun)

3.4.1. OGpamieHue B cyn nojaerca B (opMe 3JIEKTPOHHOIO JOKYMEHTa, MOJINHCAHHOTO
YCHJIEHHOH KBAM(HUINPOBAHHON 3JIEKTPOHHON MOANMCHIO JIUIA, HOAAIOUIEr0 o0palieHue, oo
B (opMe D3JIEKTPOHHOTO o0pa3za JOKyMEHTa, 3aBEpEHHOM YCHJIEHHOW KBaJU(pHUIMPOBAHHON
JIEKTPOHHOHN TOAIUCHIO JINIA, TOAAIOLIET0 OOpalieHue.

[Ipunaraemble K oOpallleHHMIO B CyJ MaTepHaibl (JOKYMEHTHI) MoJaroTcsi B (opme
AIIEKTPOHHBIX JIOKYMEHTOB, IOJIMUCAHHBIX YCHJICHHOM KBaTM(PUIMPOBAHHON 3IIEKTPOHHOU
HOJMNKCHI0, JIMOO B (OpME 3IIEKTPOHHBIX OOPa30B JOKYMEHTOB, 3aBEPEHHBIX YCHIJIEHHON
KBaJTM(HUIMPOBAHHONW AJIEKTPOHHOW TMOAMHUCHIO. IIpM 3TOM DIIEKTPOHHBIE JIOKYMEHTHI,
U3rOTOBJICHHbIE MHBIMU JIMIIAMHU, OpraHaMM, OpraHu3alUsIMH B CBOOOJHOM dopme uimm Gopme,
YCTAHOBJICHHOM U1l 3TUX JOKYMEHTOB 3aKOHOJATeNIbcTBOM Poccuiickoi denepanuu, T0IKHBI
OBbITH MOMUCAHBI UMU YCUJIEHHOW KBAaJIH(PHUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

XoJaTaiicTBO 00 03HAKOMJICHMH C MaTe€pHajIaMU YTOJIOBHOIO JieNla, O MOJYyYEHHH KOIUM
IpoIeCcCyabHBIX JOKYMEHTOB, MOJIy4eHUU HH(OpMaIMK B COOTBETCTBUHU ¢ IMyHKTOM 21.1 yactu
BTopoi crathu 42 YIIK P®, nnpopmanuu 06 ydactuu B cyAeOHBIX 3aCelaHUsIX, B TOM YHCIIE C
UCIIOJIb30BAHUEM CHCTEM BHJICO-KOH(EPEHII-CBA3H, TPaXJTaHCKUH HCK, HE COAepKalui
XOJaTaliCTBa O TPHHATHH MeEp IO O0O0ECNeYeHUI0 BO3MEUICHHS Bpeaa, MPUYMHEHHOTO
IpecTyIUIeHneM, JM00 BO3MOXKHON KOH(HCKALMU MMYILECTBA, MOTYT OBITh HOJAaHbI B (hopMme
AJIEKTPOHHOI'O JIOKYMEHTA, IOJINUCAHHOIO YCHUJIEHHOW KBaJU(UIUPOBAHHON 3JIEKTPOHHOMN
noanucelo, 160 B (QopMe 3UIEKTpOHHOro oOpa3a JOKYMEHTa, 3aBEPEHHOro IpOCTOH
AIIEKTPOHHOHN TOJMHUCHI0 WM YCHJICHHON KBaTH(PHUIMPOBAHHON AIIEKTPOHHON MOIMHCHIO JIHIIA,
HOJaloIIEero oopalieHue.

Oopamenne B cya Kak B popMe AIIEKTPOHHOTO TOKYMEHTa, Tak U B ()OpME IIEKTPOHHOTO
o0Opa3a TOKyMEeHTa MOXET ObITh MOaHO TOJHKO U3 JIMYHOTO KaOWHETA JIMIIA, MOAMUCHIBAIOLIETO
(3aBEpSIOIIETO) PIEKTPOHHBIN TOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTa).

(nm. 3.4.1 B pen. [Ipukaza CynebHoro nemapramenta rnpu BepxosHom Cyae P® ot 11.12.2023 N
265)



3.4.2. K xaccanuoHHOH >xano0e, MpenCTaBICHUIO MPUJIAraroTcsi KOMUH 00XalyeMbIX
CyneOHBIX peleHuit B (GopMe 3JIEKTPOHHBIX JOKYMEHTOB, TIOJANUCAHHBIX YCHJIEHHOU
KBJTM()UIIMPOBAHHON 3JIEKTPOHHON TOMNHUCHIO (TIOAMUCIMH) CyAbH (Cynael), MPUHSBIIETO
(mpuHSABIINX) oOXxallyemMoe cyneOHoe pemieHue, Tubo B (opme SIEKTPOHHBIX OOpa3oB
00KaTyeMBbIX CyJIeOHBIX PEIICHHH, 3aBEPEHHBIX YCUICHHOW KBATH(DUIIMPOBAHHOHN AIIEKTPOHHON
HOJMNKMCHIO CYAbH, NpEACEeNaTeIbCTBYIOIIErO0 IO Jiely, a B Clydyae ero OTCYTCTBHSA -
npejcenarens cyaa (3aMecTUTeNs peceaaTes Cyaa).

(rm. 3.4.2 B pen. [Ipuxaza CyneOnoro nenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N
265)

3.5. IIogaua kaj100bI HA MOCTAHOBJIEHHE
1o ey 00 aAMUHUCTPATUBHOM NMPABOHAPYIIEHUHU
(B coorBeTcTBUM O cTaTthbeil 30.2 Konekca Poccniickoii denepanun
00 aIMMHUCTPATUBHBIX NPABOHAPYILIEHUSIX)
(BBeneH Ilpukazom Cyaebnoro nenapramenta nmpu Bepxosaom Cyne PO
ot 17.11.2021 N 223)

3.5.1. XKanoba Ha MOCTaHOBJIEHUE IO Jieny 00 aIMUHHMCTPATUBHOM IPABOHAPYLICHUH, B
clydyae  (UKCAMM 3TOr0  aJMUHHUCTPATUBHOTO  IMpPAaBOHApPYIIEHHUS  pabOTaloOUMMH B
ABTOMATHYECKOM PEXHUME CHELHATbHBIMU TEXHUYECKHMMU CPEJICTBAMM, UMEIOIIMMHU (YHKIMU
($oTO- U KMHOCHEMKH, BHUJICO3AIUCH, WU CPEACTBAMU (OTO- U KUHOCHEMKH, BHUJICO3AIUCH B
BUJI€ AJIEKTPOHHOTO JIOKYMEHTa MOKET OBITh 10/IaHA B pailOHHBIE, TOPOACKHE U MEXpalHOHHBIE
CY/lbl, TAPHU30HHBIE BOEHHBIE CYIbI.

3.5.2. Xamoba Ha Takoe TOCTaHOBIEHHE TO Jedy 00 aJIMUHUCTPATUBHOM
MpaBOHAPYIICHUH W TpUJlaraeMble K HEW JOKyMEHThI MOTYT OBITh MOJAHBI B CyA B (opme
AMEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX YCHJICHHOW KBaNU(MUIIMPOBAHHON AIEKTPOHHON
MOJIITMCKIO JIUIIA, MOJAIOIIEr0 JOKYMEHTHI (3asiBUTEIISI WM €r0 MpeAcTaBuTes), 11ubo B ¢popme
JIEKTPOHHBIX 00pa30B JOKYMEHTOB, 3aBEPEHHBIX MPOCTOM JJIEKTPOHHOM MOANUCHI0 WU
YCWJICHHOW KBATH(DUIIMPOBAHHOMN AIIEKTPOHHOUN MOIMHICHIO JIUIIA, TIOJAIOIIETO TOKYMEHTEHI.

(mm. 3.5.2 B pen. [Ipukaza Cyne6Horo nemapramenta rnpu BepxosHom Cynae P® ot 11.12.2023 N
265)

3.5.3. Ecnu xano0a Ha MOCTaHOBJICHHE MO JIeTy 00 aAMUHUCTPATUBHOM MIPaBOHAPYIIEHUN
B JOopMe PIEKTPOHHOTO JOKYMEHTA MM B ()OpME AIMEKTPOHHOTO 00pasa JOKyMEHTa MOJIHCaHa
(3aBepeHa) YCWJIEHHOM KBanU(PUIIMPOBAHHOW SIEKTPOHHOM MOMIMKCHIO, 3JIEKTPOHHBIE 00pa3bl
JIOKyMEHTOB, TIpWJIaraéMble K Jkajlo0e B CyJ, CUYUTAIOTCS 3aBEPEHHBIMU YCUJICHHOU
KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCHIO.

Ecnu xanoba monana B cya B (hopMe 3IEKTPOHHOTO 00pasa JOKyMEHTa, Takas xajioba u
npuiiaraeMble K HeW SJIeKTpPOHHBbIE 00pa3bl JOKYMEHTOB CUMUTAIOTCS 3aBEPEHHBIMH MPOCTOMN
AJIIEKTPOHHON MOANKCHIO JHIA, MTOJAOIIET0 JOKYMEHTHI.

(nm. 3.5.3 B pen. [Ipukaza CynebHoro nemapramenta rnpu BepxosHom Cyae P® ot 11.12.2023 N
265)

4. 3BABEPIHIEHME IIOJAYHU JOKYMEHTOB

4.1. To 3aBepiieHNy 3arpy3ku (HaiIoB, CoAEpKAIIMX OOpaIleHHe B CYJ U MPUIaraeMbie K
HEMY JOKYMEHTBI, TOCJ€ OCYIIECTBICHUS TPOBEPKH MPABMWIBHOCTH BBEIEHHBIX JIaHHBIX
M0JIb30BATENb, BRIOWPAsi COOTBETCTBYIOIIYIO OIIINIO, HAPABIISIET TOKYMEHTHI B CY/I.

4.2. Ilocne HampaBiieHUs] JOKYMEHTOB B CyJ| I1OJIb30BATENIO B JINYHBIN KaOMHET MPUXOIUT
YBEJAOMJIEHHE O MOCTYIIJIEHMHM JOKYMEHTOB B MH(OPMAIIMOHHYIO CUCTEMY, COJEpKalllee aTy U



BpEMA NNOCTYIINICHUS JOKYMCHTOB.

4.3. B nensax ompejeneHuss MOMEHTa MOJA4YM JOKYMEHTOB JaTa U BpeMs MOCTYIUICHUS
JIOKYMEHTOB B MH()OPMAIMOHHYIO CHCTEMY (DUKCHUPYIOTCS aBTOMATHYECKH, 110 OOIIEMY MPaBUITY
OTIPEICIIAIOTCS 110 MOCKOBCKOMY BPEMEHH U YUUTHIBAIOTCS CYJIOM MPU PaCCMOTPEHUH BOMPOCaA O
COONIOICHUH CpOKa JUIsl HaIpaBJeHUsi oOpalieHuss B CyJl COIVIACHO MPOIECCyalbHOMY
3akoHOAaTensCTBY Poccuiickoit ®@enepanuu (dactb 3 ctate 108 ['TIK PO, vacts 4 cratbu 93
KAC P®, crates 129 VIIK PO, crates 4.8 KoAIl P®D).

(B pexn. IIpukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne P® ot 17.11.2021 N 223)

B nensix onpenenenus MOMEHTA MOJA4YH JTOKYMEHTOB IO OOIIEMYy MpaBUIy MPUHUMACTCS
BO BHUMAaHHE JaTa U BpeMs MH(OPMALMOHHOW CHUCTEMBI, a HE JaTa U BPEeMs YaCOBOW 30HBI, B
KOTOPOM HaXOJUTCS CyJ - aJpecaT HalpaBisieMoro oopalieHus.

Jlata u Bpemsl MOCTYIUICHHS B MH()OPMALMOHHYIO CHUCTEMY JIOKYMEHTOB, IOJAaHHBIX B
CyJlbl, pacnojiokeHHble B 1-ii yacoBoil 30oHe (Kamuuunrpazackas o0iacTh), OnpenenstoTcs 1o
JlaTe ¥ BpEMEHM MOCTYIJICHUS JOKYMEHTOB B HH(OpPMAIIMOHHYIO cUcTeMy MUHYyc 1 Jac.

4.4. TIpocMOTp JOKYMEHTOB, NMOJAHHBIX B CyJ B JJIEGKTPOHHOM BHUJE, OCYLIECTBIISETCS
paOOTHUKOM armnaparta CyAa, OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE,
KOTOpLIf/’I JOJIDKCH Y6GI[I/ITI)C$I B TOM, 4YTO MJOKYMCHTBI, IOCTYIIHMBIIUC B I/IH(l)OpMaIII/IOHHYI-O
CHUCTEMY, aJIpecOBaHbl CyAy, OOCTYIHBI JIi MPOYTeHUs, O(OPMIIEHBI B COOTBETCTBHM C
[Topsiakom mojavu JOKyMEHTOB, BKJIIOYas COOJIOeHNE TPeOOBaHUS O HATWYUU TrpaduyecKon
HOJMKCH JIMLIA B 3JIEKTPOHHOM 00pa3e oOpalieHus B ¢y, TPeOOBaHUI K 3JIEKTPOHHON MOJIHCH.
Ecnmu naHHBIE YCIOBUSI COOJIIOJCHBI, IOJB30BATENI0 B JIMYHBIM KaOWHET HampaBisieTcs
yBEIOMJIEHHE O TMIOJyY€HUH CYIOM I[IOJAHHBIX B OJJIGKTPOHHOM BHJE JOKyMEHTOB. B
YBEIOMIIGHMHM  yKa3bIBAaeTCs  HAUMEHOBAaHME  Cy/Aa, HANPABIAIONIETO  yBEJOMJICHHE,
HaMMEHOBAHHUS IMOJYYEHHOTO OOpalleHUs B CyJ M NpHJIaraeMblX JOKYMEHTOB, JaTa U BpeMs
NOCTYIUIEHUs oOpanieHusi B MHQOPMALIMOHHYIO CUCTEMY U JJaTa U BPEMsI €ro MOJIy4YEeHHUS CYIOM.
B yBemomieHMH TakKe MOMKET YKa3blBaThCS HOMEpP COOTBETCTBYIOIIEIO CyAeOHOro Jerna
(mpousBOCTBA).

Ecnu Ha3BaHHBIE YCIOBUSA HE COOJIIO/ICHBI, MOJIH30BATENI0 HAMPABISAETCS YBEAOMIICHHE O
TOM, YTO JIOKyMEHTBl HE MOTYT OBITh MPHU3HAHBI TOCTYNHUBIIMMH B CyJ. B yBemomiieHHn
YKa3bIBalOTCA MPUYUHBL, B CHIy KOTOPBIX JOKYMEHTHI HE MOTYT CUHTATbCA MOCTYMHUBIIMMU B
Cyn.

4.5. IOKyMEHTBI OTKJIOHSIFOTCS 10 CJICTYFOIUM ITPHYUHAM
1) oOpaiieHre B Cyj HE aIpeCOBAHO IAaHHOMY CYI1Y;
2) oOpaleHue B Cy/1 SIBISICTCS WICHTUYHBIM PaHEe HAIIPABICHHOMY OOPAICHHUIO;

3) [OKYMEHTbl HEUMUTAaeMbl, B YaCTHOCTU: CTPAaHULBI JOKyMEHTa (JIOKyMEHTOB)
HEPEBEPHYTHI; JOKYMEHT (JOKYMEHTBI) COEPKUT HE BCE CTPAHMIIbI; OTCYTCTBYET BO3MOKHOCTh
OTIPEeNIeINTh HAJIMYMe BCEX CTPAaHUI;, B (Qaillie OTCYTCTBYET SJIEKTPOHHBIH JOKYMEHT WU
3JIEKTPOHHBIN 00pa3 JOKYMEHTa; OTCYTCTBYET CBA3HbII TEKCT;

4) ¢aiin oOpamenuss B cyq W (wiu) ¢ailmel NpuiaraéMbelx K HEMY JOKYMEHTOB
Ipe/ICTaBICHBI B (JOpMaTax, He MPEeyCMOTPEHHBIX [1opsaKoM mmojauu TOKyMEHTOB;

5) obOparenue B cya U (WIKM) IpUiiaraéMble K HEMY JIOKYMEHTBI HE MPEJCTaBICHBI B BUJIC
OTIENBHBIX (DalIOB: B OJHOM (aiisic COAEPKUTCS HECKOJIBKO JJICKTPOHHBIX JIOKYMEHTOB WIIU
HECKOJIbKO DJICKTPOHHBIX 00pa3oB JOKyMeHTOB. HammeHoBanue ailioB He TO3BOISET



I/II[eHTI/I(i)I/IHI/IpOBaTB JOKYMCHTBI, B HUX COACPKAIIUCCA,

6) ¢aiin obpamenus B cya u (wiu) Qailel mpuiaraeMbplXx K HEMY JOKYMEHTOB U (W)
JAHHBIE, COJEpKAIllMecss B HHX, HEIOCTYNMHBI s pabOThl, B YaCTHOCTH: 3alMIICHBI OT
KOMUPOBaHUS W (MJIM) TeYaTH, COAEp)KaT MHTCPAKTHBHBIC WIIM MYJIbTUMEIUIHBIC JIIEMEHTHI,
BHE/IPCHHBIC CIICHAPHH;

7) B HapyuieHue 3akoHogatenscTBa Poccuiickoit @enepammu u Ilopsnka momaum
JTIOKyMEHTOB OOpaiieHrue B ¢y B (OpMe AJIEKTPOHHOTO JOKYMEHTA HE IMOAMUCAHO yCHJICHHOU
KBaJTM(UIIMPOBAHHON 3JIEKTPOHHOM MOMAMKUCKHIO 100 oOpaleHne B cya B ¢hopMe 3JIEKTPOHHOTO
o0pasa IOKyMEHTa HE 3aBEPEHO YCWICHHOW KBATU(UIIUPOBAHHOM JIEKTPOHHOM MOUCHIO;

(mm. 7 B pen. Ilpukaza Cynebnoro nenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N
265)

8) snexTpoHHBI 00pa3 oOpaiieHus] B Cyd HE COACPKHUT TpadUyecKoil MOIMUCH ITUIIa,
00paTUBIIETOCs B CY/I;

9) QJICKTPOHHAA IMOAIKUCH HE COOTBCTCTBYCT BUAY, YCTAHOBJIICHHOMY HOpHI[KOM nogadyu
JOKYMCHTOB. Vcunennas KBaHI/I(i)I/IIII/IPOBaHHaH OJICKTPOHHAA IMOANKCH HE IMPOoIIa IMPOBCPKY: HA
MOMCHT IIOAIIMCAHUA NOKYMCHTa CPOK HGP’ICTBI/ISI CepTI/I(I)I/IKaTa 3H€KTpOHHOI>’I IOAIIMCH HCTCK,
OJICKTPOHHAA noAnucCh HE COOTBCTCTBYCT AOKYMCHTY, JOKYMCHT OBLI HN3MCHCH
(MOI[I/I(bI/IL[I/IPOBaH) IMOCJIC NMOAIIMCaHusA €Iro 3J'ICKTp0HHOI71 MNOAMHMCBIO,

10) Homep niena (MPOU3BOJCTBA), YKA3aHHBIM MOJIB30BATENIEM MPU M0AaY€e JOKYMEHTOB, HE
COOTBETCTBYET HOMEDY JieJia (IIPOU3BOICTBA), YKa3aHHOMY B OOpallleHUH B CYI;

11) x oOpamenuio B Cyl, I0JaBaeMOMY IpEACTaBUTEIEM, HE MPWIOKEH IJOKYMEHT,
MOJITBEP K TAIOLIUI MTOTHOMOYHS MIPEICTABUTEINS HA IPEIbSIBICHHE TOKYMEHTOB B CY/I;

12) oOpamenne B CyJ MOCTYNHJIO C HCIIONB30BAaHUEM CHCTEMBI MEKBEIOMCTBEHHOTO
3MEKTPOHHOTO0 JoKyMeHToobopota (M3 10);
(nm. 12 BBeaen I[lpukazom CynebHoro nenapramenTa npu Bepxosuom Cyne P® or 11.12.2023
N 265)

13) HapymieHbl WHBIE TPEOOBAHHUS K AJICKTPOHHBIM JIOKyYMEHTaM W (WUIH) DJIEKTPOHHBIM
o0pa3aM JOKyMEHTOB, ycTaHOBJIEeHHbIE [lopsaKoM Mogauu T0KyMEHTOB.

4.6. B nensx mpuoOmieHus K cyie0HOMY Jeiny (MPOU3BOJICTBY ) PacTieuaThIBAIOTCS:

Komusi oOpaleHusi B CyJl, MOCTYNUBIIEro B (hopMe ANEKTPOHHOTO o0pa3a JOKyMEHTa WU
AJIIEKTPOHHOTO IOKYMEHTA;
(B pen. ITpukaza CynebHnoro nenapramenTa npu Bepxosaom Cyae PO ot 11.12.2023 N 265)

CBEIGHUS O pe3yJbTaTax MPOBEPKH YCHUJICHHOW KBaJHU(PHIMPOBAHHON 3JIEKTPOHHOM
HOJNMCH  3JEKTPOHHOTO  JOKyMEHTa,  BKIo4as  MHQopMamuioo 00  yCHJIEHHOU
KBaJTM(PHUIIMPOBAHHON SJIEKTPOHHOM MOAMMCH, KOTOPOH IMOANKCAH IEKTPOHHBIN JTOKYMEHT;

CBEICHMSI O pe3yibTaTax TMPOBEPKH YCHJICHHON KBaIU(DHUIMPOBAHHONW AIIEKTPOHHOMN
NOJNKMCHA 3JEKTPOHHOTO o0pa3a JOKyMeHTa, BKJIodas wuH(opManuio 00 yCHIEHHON
KBaJM(UIIMPOBAHHON JJNEKTPOHHOW TMOAMKMCH, KOTOPOM TMOAMHMCAH DSIEKTPOHHBIM 00pa3
JIOKYMEHTa;

CBEICHMSI O IMPOCTOM HSIEKTPOHHOM MOIMHCH, KOTOPOIl 3aBepeH HIIEKTPOHHBIN 00pa3
JIOKyMEHTA.



[Ipn HEoOXOIMMOCTH pacleyaThIBAIOTCSI U NPUOOIIAIOTCs Ha OyMa)kHOM HOCHUTENE K
maTtepuagam cyneOHoro Jena (IPOM3BOJCTBA) KOMUHU JOKYMEHTOB, IOCTYNHUBIIUX B
DJIEKTPOHHOM BHJIE.

4.7. JIoKyMeHTbBI, MOCTYyNHBIIME B HWH(MOPMALMOHHYIO CHUCTEMY, JAOJDKHBI OBITH
3aperucTpUpoBaHbl B  CHEUMANIbHBIX Hporpammueix cpeactBax ['AC  "[IpaBocynue",
o0ecrneynBaroInX BeJIeHHE aBTOMaTU3UPOBAHHOTO Cy1I€OHOTO JIEJIONPOU3BO/ICTBA.

4.8. IlpueM, yder MU perucrpaunusi MOCTYNMBIIUX B 3JIEKTPOHHOM BHJIE€ JOKYMEHTOB
IIPOU3BOJATCSA B TOM JK€ IOPSAJAKE, B KOTOPOM OCYIIECTBIISICTCS IIPUEM, y4E€T U PErucTpanus
JOKYMEHTOB  Ha  OyMa)XHOM  HOCHUTEJIE C  OCOOEHHOCTSIMHM,  IPEeAyCMOTPEHHBIMU
COOTBETCTBYIOIUMH HHCTPYKIMSIMHU O CyJeOHOMY JI€IONPOU3BO/ICTBY.




