HemaHCKMin ropoAcKom cyq,
KanuHunHrpaackoi obnactu

MPNKAS

«/9» ckx&eCnA  elll# NQ /4-/7

r. HemaH

06 yTBEPXAEHUN
[MoNoXeHUs 0 NPUEMHOM HemMaHCKOro ropofckoro cyaa KanmHnHrpaackoin obnactu
1 PernameHTa feaTenbHOCTM NPUEMHOM HemaHCKOro ropofckoro cyaa
KanvHuHrpaackom obnactu

B uenax obecneyeHns peasmsaumn npas rpaxaaH Ha obpalleHve B Cyf 3a 3aLyTom
HapyLLeHHbIX /b0 ocrapriBaembIX MpaB, C€BOOOL WM  3aKOHHbIX WHTEpPecoB, B
cooTBeTCTBUM PefepabHbIM 3aKOHOM OT 22 fekabps 2008 roga Ne 262-P3 «O6
obecrieveHnn AOCTyna K MH(opMauumn o [edTeNlbHOCTU CyaoB B Poccuiickon deaepaumin,
«[pUMEPHbIM  MOOXKEHWEM O TMPUEMHON B Cyfax OOLLEH HPUCOUKLMM 1 TUMOBbLIM
pernaMeHToOM OpraHu3aumy  [edTeflbHOCTM  MpUeMHOM  (hefepanibHOro  cyaa  OOLLuei
FOPUCAMKLMMY», YTBEPXAEHHbIMM Mprka3oMm CyaebHOro fgenaptaMeHTa npy BepxoBHOM
Cyne Poccuiickoin ®epnepauym ot 20 Hosops 2019 r. Ne263, MPNKA3 bIBA O

1  Yteepautb [lonoxeHve O MpUMEMHOM HeMaHCKOro ropoAckoro cyfda
KannHuHrpagckoin obnactu (npunoxeHue Ne 1).

2. YTBepauTb PernameHT opraHusauyn  [edTeflbHOCTM NPrEMHOM  HemaHcKoro
ropoAcKoro cyaa KannHmHrpaackom o6nactu (npunoxeHve Ne 2).

3. MpusHatb yTpaTvBLLKMM cuy npukas ot 7 espand 2020 roga Ne 16 «O6
yTBEPXKAeHUN TTONoXEHUA O MpreMHOM HemaHCKOro ropoAckoro cyga v PernaveHTa
opraHusaumn LedTelbHOCTU MPUEMHON HeMaHCKOro ropofckoro cyfa KanMHWHIrpaackoim
obnact».

4. KOHTPO/Ib 32 UCTMOHEHMEM HaCTOALLEro NMprKasa 0CTaB/IAko 3a COOOA.

Bpun npeacenatens
HemaHckoro ropogckoro cyga A.C. Kusauko



YTBEPXIEHO

nprKasom npeacefarens
HemaHcKoro ropofckoro cyfa, r
oT « 7N 2024 Wry-/J

NMOJTOXXEHUE
OMNpuémHon
HeMaHCKOro ropoackoro cyga
KannHuHrpagckom obnactu

1. O6ume NONOXKeHUS

1.1. MpremHaa HemaHcKoro ropofckoro cyaa KanmHuHrpaackon obnactu (ganee -
MpveMHas cyaa) SBNAETCS COCTaBHOM 4acTbl0 CTPYKTYPHOro nogpasgeneHns cyga
(oTgena cynebHoro Aenonpov3BoACTBa), CO3AaHHON B LEeNAX 06ecrneyeHns A0CTYNHOCTU
npaBocyams nytem 3(h(HeKTUBHOM opraHu3auumn paboTbl cyga Mo npuemy 3asaBfieHUA U
obpallleHnin rpaxkaaH ((u3nyecKux nuu), NpeacTaBuTeneil opraHusaunn (pUaNYeCcKnX
nny), O6LLECTBEHHbIX O00bLEAMHEHWNA, OpraHoB rOCYApPCTBEHHON BlacTM M OpraHoB
MeCTHOro camoynpasfieHus (fanee - Npuem rpaxmiaH).

1.2. ®YHKUMN NpremMa rpaxgaH MoryT ObITb BO3/IOXKEHbI MpefcefaTesieM cyja Ha
(hefepasibHbIX TOCYAAPCTBEHHbLIX CAYXaLMX, 3ameLLalonx LOMKHOCTA, He BXOAALLME B
COCTaB CTPYKTYPHOro nojpasgenieHns annapara cyaa («noMOLHUK npeacefartens cya»,
MOMOLLHWK CyabUu» U T.4.).

1.3. MpveM rpaxaaH OCYLLEeCTBNsSETCA paboTHMKaMK annapara cyfa, Ha KOTOpbIX
NpuKasom npegcefatens cyaa BO3/IOXKEHbI M COOTBETCTBEHHO 3aKpensieHbl B UX
[OO/DKHOCTHbIX — pernaMeHTax 06s3aHHOCTM MO npuemy  rpaxgaH. B cnydae
HeoOX0AMMOCTM NPUKa3oM Mnpeaceaatens cyfa yTBepxaetca rpauk BefeHus npuema
rpaXkaaH ynoiHOMOYeHHbIMKU paboTHMKaMKM annaparta cyaa.

14. B cBoel [OeAaTeNnbHOCTM paboTHMKM [IpuemHOM cyda PYKOBOACTBYHOTCA
KoHcTutyumen Poccuiickon ®efepaunmn, pegepasibHbIMU KOHCTUTYLMOHHBIMK 3aKOHaMK
Poccuiickoin Pepepaummn ot 31 aekabps 1996 r. Ne 1-®K3 «O cygebHoi cucteme
Poccuiickon depepaummn», ot 7 qespana 2011 1. Ne 1-®K3 «O cygax o6uei
topucamKumm B Poccuiickoin ®efepaunny», defepasibHbIM 3aKOHOM 0T 22 aekabps 2008 T.
« 262-®3 «O6 obecneveHny [OCTynNa K WHGOpMaUMM O [esATeNlbHOCTU CYy[OB B
Poccuidickon  ®egepaummn»,  npoueccyasibHbIM - 3aKOHOAATE/IbCTBOM  PoCCUInCKOM
degepaum, MHbIMM HOPMAaTMBHbLIMKM NPaBOBbLIMW akTamy Poccuiickoin defepaumm,
npukaszamn u pacrnopskeHnsamun CygebHoro penaptameHTa npu BepxoBHom Cyge
Poccuiickon defepaunn, nprkasamm 1 pacropskeHUsAMU npegcefaTtens cyda, a Takke
HacToALmMM NonoxeHveM.

2» OCHOBHbIe 33ja4u

2.1. ObecrieyeHne peanmsauuy npas rpaxjaH Ha obpalleHue B Cy[ 3a 3aWuTOM
HapyLUeHHbIX IM60 ocrnaprBaeMbIX Npas, CBOOOL MM 3aKOHHbLIX MHTEPECOB.

2.2. YnopagoyeHve npoueaypbl peannsaumm npasa Ha CyAebHy 3aLmnTy.

2.3. OnTMmK3aLms JOKyMeHTO060poTa.
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2.4. VickniodyeHve 06LeHNA Ccygeid ¢ iMuamu, y4yacTBYKOWMUMW B [Jefie,
paccMoTpeHuns fena.
3. OCHOBHble (hyHKL MY

3.1. OpraHumsauma exefHeBHOro npveMa rpaxgaH (KpoMe BbIXOLHbIX WU
npasgHn4YHbIX aHeit) ¢ 08-30 vac o 17-30 yac.

3.2. Ob6ecneyeHne npuema NUCbMEHHbLIX O6paLleHWA, a TakXe [LOKYMEHTOB M0
KOHKPEeTHbIM CyAeOHbIM fienamM, 3arpocoB, >Xasiob Ha AelCTBUA cyder, paboTHWKOB
annaparta cyza.

3.3. Tlprvem WUCKOBbIX (3AMUHUCTPATUMBHBIX WCKOBbIX) 3aAB/IEHWI, 3asBMIEHUIA,
anennAUMOHHbIX (4aCTHbIX), KaCcCaLMOHHBIX Xanob, NpeLcTaB/eHNIA, NPOTECTOB.

3.4. Bblgaya Konuii cyfebHbIX akToB.

3.5. Co3paHue ycroBuia o peannsaumm npas rpaxiaH Ha CHATME KOMUIA CYLeOHbIX
M WHBbIX AOKYMEHTOB, ayAmo3anucy cyfebHbIX 3acefjaHuid, C MOMOLLBIO UX TEXHUYECKUX
CPeACTB 1 3a CBOI CYeT.

3.6. O3HaKoMNeHWe ¢ maTepuasiaMu Aen, HaxosaLwmxcs B Npou3BOACTBe Ccya.

3.7. VIHpopmmpoBaHue rpaxkaaH o pesy/bTatax paCCMOTPEHMs UX obpalleHnmn B
cya.

3.8. ObecneyeHne COXPaHHOCTM MOCTYMMUBLLEN KOPPECMOHAEHLNN.

3.9. NMepepfaya maTepmaioB NO NPUHALIEXHOCTH.

3.10. OnepaTMBHOE M Nepuoanyeckoe MHMOPMUPOBaHWE MpeAcedatens cyga o
pe3ynbTaTax paboTsbl.

3.11. PaboTHUK NpreMHOi cyfa AaeT pasbsCHEHMS MO CredyHLLM BOMpocam:

(bopMbl  UCKOBOT0O (3AMWHUCTPATMBHOIO WCKOBOM0) 3asBfieHUs (3asBfieHMs O
BbIHECEHMMN CYy[eOHOro npukasa), KacCauMOHHbIX W aneisuMOoHHbIX (YacTHbIX) asnoo,
MHbIX 3a5B/IEHUIA, XKanob v ap.);

nepeyHs LOKYMEHTOB, NpuiaraeMbiX K MCKOBOMY (aAMWUHUCTPATUBHOMY MCKOBOMY)
3aB/IEHUNIO, 3aB/IEHUNIO, XXanobe);

nopsagka MpUHATAA  WCKOBOIMO  (8AMWHUCTPATMBHOIO WCKOBOrO)  3asB/eHUS,
3asBNIeHNS, XXanobbl K NPON3BOACTBY CyAa;

OCHOBaHWI OTKa3a B MPWHATUWM, BO3BPaLLEHWM, OCTaBMIEHUN 6e3 [BUKEHUA
MCKOBOrO  (aAMMHUCTPATMBHOTO  WCKOBOIO)  3adBfIEHWs,  3asB/IeHWs,  >Kaioobl,
npeabABIeHNS BCTPEYHOIO MCKOBOMO 3asB/IEHNS U T.M.;

Onnatbl rocyfapCTBEHHOM MOLL/MHBI, 0OCBOOOXAEHNSA OT YyrnaTbl FrOCYLapCTBEHHON
MOLL/IMHbI, YMEHbLLEHUA pa3mepa rocyAapCTBEHHOM MOLUIMHGI, MPeACTaB/IEHNS OTCPOUKMN
(paccpoukun) ee ynnarbl;

nopsigka BblAaunm KOMUA CyAe6HbIX U MHbIX AOKYMEHTOB, JIMYHbIX LOKYMEHTOB,
BeLLLeCTBEHHbIX [J0Ka3aTe/NbCTB, UCMOMHUTENbHbLIX JOKYMEHTOB;

MHbIM BOMpOCaM CyAONpOn3BOACTBA, BeAeHMs CyaebHOro [enonpou3BOACTBa, 3a
NCK/IOYEHNEM KOHCY/bTalUMOHHbIX BOMPOCOB, KacalLMXCA OLEHKN [0Ka3aTe/bCTs,
B/IMSAOLMX Ha XapaKTep, 06beM NPaBOOTHOLLEHWIA U TOMY NMOA06HbLIM BOMpPOCaMm.

4. TopsAfok paboTbl MNpueMHoMN
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4.1. Tlpvem rpaxaaH OCYLLECTBNSETCA €XeAHEBHO B TeyeHMe BCero paboyero
BpemeHn cypga ¢ 08-30 vac po 17-30 yac, YCTaHOBNEHHOrO YTBEPXAEHHbIMU
npeaceparenem cyga lNpasunamm BHyTPeHHEro pacnopszka cyaa.

YCTaHOBNEHME COKpaLLEeHHOro BpemMeHu paboTel NpreMHON cyfa He AoMnyCKaeTcs.

4.2. Tpuem rpaxpaH Begetcsd 6e3 npeaBapuTeNnbHOM 3anucy B MOpsAAKe
OYepefiHOCTK, 32 WCK/IKOYEHWEM OTAENIbHbIX KaTeropuid  rpaxgaH, MWMEWLWnX B
COOTBETCTBUM C 3aKOHOAATE/IbCTBOM MPaBO Ha BHEOYepPeLHOW NMpUeM.

4.3. Tpy npremMe rpaxaaHnH NpegbasiseT 4OKYMEHT, YAOCTOBEPSAIOLMNIA NIMUYHOCTD,
[OBEPEHHOCTb HAa COBEpLUEHWEe COOTBETCTBYIOLLEro [fencTBua (419 npeacTaBuTens
3a9BuTeNs), MO0 opaep aABokKara.

4.4, T'paxaaHe, HaxogdawMeca B COCTOAHUM &TKOTONbHOr0, HapKOTUYECKOro Wan
MNHOT 0 OMbSAHEHWSA, HAa NPUEM HE AOMYCKatOTCS.

45. B cnyyae rpyboro, arpeccMBHOro MOBEAEHUS rpaaaHWHa MpPUeM
npekpawlaetca. pu CoBepLUEHUN TPaXLAHWUHOM B XOAEe JIMYHOrO Mnpuema [LencTsui,
HapyLlaloLWmMX 00LEeCTBEHHbIN MOPSAAOK M MPeLCTaBAIOWNX YIPo3y KU3HU 1 340P0BbIO
OKpy)XatoLmx, paboTHUK [IpuemMHOW cyfda HesaMeAUTeNbHO BbI3blBaeT CyaebHOro
npuctasa no obecneyeHNo YCTaHOB/IEHHOIO MOPsAAKa AeATeNbHOCTH Cya.

5. ObecneyeHune aesTenbHocTH MpreMHo cyaa

5.1. fedAtenbHocTb MNMpuemHo cyaa obecneymBaeTca paboTHMKOM annapara cysa.

e 5.2. KOHTPO/b 3a fAeATeNIbHOCTbIO [MpuemMHON cyfa OCyLLecTBAsSeT npeacedaresib
cyna.

5.3. TpuemHaa cyga (YHKUMOHWPYET B TeCHOM B3aVMOAENCTBUM C OTAE/IOM
CyaebHOro enonpon3BoCcTBa.

5.4. [TlpueM oOcCyLlecTBNgeTca B CrneuuaibHO  OTBEAEHHOM  MOMELLEHUN,
obecneymBaroLLeM CBOOOAHbIN AOCTYN rpaxiaH B TeUueHue Bcero paboyero AHa (kabuHet
Ne 107). B ymoOGHbIX 01 MOCETUTENeil MecTaX Ha MepBOM 3TaKe Cyda pa3MeLLEeHbI
CMpaBOYHbIN MaTepyan M WHPOPMALMOHHBIA KMOCK, COofepXKalime HeobXoaumMyto
nHhopMaumto 0 pabote  lMpuemHo  cyda  (LOKYMEHTHI,  pernameHTupyrome
[eaTeNIbHOCTb).

'6. 3aKNKUNTENbHBbIE MONOXKEHUS

6.1. BBeaeHve [enonpon3soacTBa (perucrpauus, yueT, nepefava) no o6patlieHu
rPaXAaH OCYLLECTB/ISIETCA B COOTBETCTBUM C MOMOXKEHUAMU UHCTPYKLMK NO CyAe6HOMY
[IeI0NPOV3BOACTBY.



MpunoxxeHne Ne2

YTBepXXaeH

nprkKasom npeacenarens
HemaHcKoro ropogckoro cyaa

oT « /™ » 2024 Ne N /7

PEIr TAMEHT
opraHu3aumn AeaTeNbHOCTM NPUEMHON HeMaHCKOro ropoAcKoro cyaa
KanvHuHrpaackon obnactu

1. O6ume NoOMoXKeHNN

1.1. [deATeNIbHOCTb NpUYeMHOM HemaHCKOro ropofckoro cyga (ganee - lNMpuemHas
cyga)  pernameHTupyetcd  lonoxeHvem 0 NPUEMHOM  Cyfda,  YTBEPXAEHHbIM
npeacenareneM HemaHCKOro ropofckoro cyaa, Ha OCHoBaHWUW MNpYMepHOro NoJIOXKeHUA 0
NpUemMHON  (PefepasibHOrO cyfa obuwein pucaMkummM, wn  TUNOBOrO persiameHTa
opraHmsauny  [esTe/lbHOCTM MPUEMHOM (heflepaibHOro cyda o6Leit  HopuCcamKLmMu,
yTBePXAeHHbIMM  Mpukazom CypebHoro pgenaptameHTa npu  BepxosHom  Cyge
Poccuiickoin @egepaunm ot 20 HoA6psa 2019 1. Ne 263, 1 HacTOAWMM PernameHToM.

1.2. TlpaBOBOe perynnpoBaHve OTHOLUEHWI, CBA3AHHbIX C OpraHu3auuen
PacCMOTPeHMSA 0bpalLeHnin rpaxkaaH (hr3nyecKnx nuy), npeacTaBUTeNnein opraHn3auui
(ropngnyecknx nny), o6LeCTBEHHbIX 00beAVHEHNIA, OPraHOB rocyfapCTBEHHON BNacTu w
OpraHoB MeCTHOr0 CamOyrnpaB/ieHUsi OCYLLECTB/ISETCA B COOTBETCTBUU C KOHCTUTYLMeN
Poccuiickon ®Pepepaumnn, efepasibHbIMU KOHCTUTYLMOHHBIMY 3aKOHaMK, (pegepasibHbIMK
3aKOHamK, yCTaHaB/NMBalOWMMK MOPAAOK CYAOMNPOM3BOACTBA, MOHOMOYMSA U MOPALOK
nesTeNbHOCTU cyaoB, PefepanbHbIM 3aKOHOM OT 22 fAekabps 2008 r. Ne 262-d3 «06
obecneyeHnmn JOCTyNa K MHoOpMauun 0 AeaTenbHOCTU CyfoB B Poccuiickon degepaumm»
N VIHbIMW aKTaMu, Perysimpytowmmm BoNpockl BHYTPEHHEN AeATeNbHOCTU Cyaa.

2. OpraHusaymsa npmvema

2.1. Tlpyem rpaxgaH ((M3MYeCKMX finL), MpeLcTaBUTENEd  OpraHM3auuia
(ropnanyecknx nny), o6LEeCTBEHHbIX 00beAVHEHNIA, OPraHOB rocyapCTBEHHON BacTu w
OpraHoB MeCTHOro camoynpaB/fieHVs (fanee - NpuMeM rpaxgaH) NPon3BOAMTCS B A€Hb UX
obpalleHns (efepanbHbIMA TOCYAAPCTBEHHBIMU TPaXAAHCKUMW CRyXalymMuy annapara
cyja B cneuuanbHO 0TBeleHHOM MOMELLEHMM, OCHALEHHOM He06X04AMMbIM UMYLLECTBOM,
HOPMAaTUBHbLIMW, CMPaBOYHLIMW N MHBIMW MaTepuanaMun, CPeAcTBaMu CBS3M - Ha MepBOM
aTaxe cyaa B KabuHeTe Ne 107.

2.2. Tpuem rpaxgaH BeAeTCs eXeAHEeBHO B TeyeHMe paboyero BpeMEHW,
YCTaHOB/IEHHOIO YTBEPXAEHHbIMW nNpeacefaTtenem cyaa [lpaBunamy  BHYTPEHHEro
pacnopsgka, 6e3 npegsapuTesibHON 3anuncy B MOPsSAKE OYEpPefHOCTU, 3a UCKITHOUYEHMEM
OTAEe/NbHbIX KaTeropuin rpaxaaH, MMeLWmMX B COOTBETCTBMU C 3aKOHOAATENIbCTBOM MPaBo
Ha BHEOYepeaHON npuem.
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Mpn npueme rpaxpaHWH NPeabaBaseT LOKYMEHT, YAOCTOBEPAIOLWMIA JIMYHOCTD,
[OBEPEHHOCTb Ha COBEpLUEHMEe COOTBETCTBYIOLEro [AencTBua (4nd npeacTaBuUTenNs
3a9BUTeNA) MO0 opaep agBokara.

2.3. Bo Bpems npuema rpaxpgaH, a Takxe npu Mx obpawieHun no TeneoHy
rpaxgaHam MOryT 4aBaTbC YCTHble Pa3bACHEHWUA O NMOABEeLOMCTBEHHOCTU PAacCMOTPEHUS
MHTEPECYIOLWMX WX BOMPOCOB, MOpsfAKe O6palleHns, KOMMEeTeHUMM cygda, Mopsake
nofy4eHns nHpopmMaumm 06 Torax pacCMOTPEHNSA 3asB/IEHNIA, Xano6, NHbIX 00paLLEHWNIA.

2.4. YCTHble OTBETbI U Pa3bACHEHUS HA YCTHble 0OpalleHNsa rpaXKaaH JatoTcs, Kak
NpaBuno, B AeHb obpalleHns. Ecnv gatb YCTHBIA OTBET (pa3bsACHEHWE) B AeHb 0bpalleHuns
He MNpeACTaB/NAETCA BO3MOXHbLIM WM TPaXKAaHWH HacTavBaeT Ha MpefoCTaB/IeHUN
MACbMEHHOrO OTBETa, eMy AaeTCsi YCTHOE Pa3bACHEHME O CPOKe M Mopsake MosyyveHus
oTBeTa.

[ns  nonyyeHUs MUCbMEHHOrO OTBeTa MO MTOraMm npuema rpaxgaHuHy
npegnaraeTcs NMCbMEHHO MU3M0XUTb CMbIC/T CBOEro Bonpoca (Npea/ioXKeHns, Xanoobl).

2.5. PaboTHMK [MprvemMHoi cypga 06s3aH OKa3blBaTb COAENCTBME TpaXKaaHaMm B
NMpaBU/IbHOM YKa3aHWM B MWUCbMEHHOM OOpaLLeHUM Ha3BaHWA [O/MKHOCTK, aMuamu,
MMeHW, OTYEeCTBa agpecara, Ha3BaHus Cyaa.

2.6. Bce wmartepuanbl, noNyyYeHHble OT rpaxgaHMHa B  Xofe Npuema,
PErNCTPUPYHOTCA B COOTBETCTBUMN C UHCTPYKLMEN MO CyaebHOMY [eflonpon3BOACTBY.

2.7. PaboTHMK TllprMemMHON cyfa HeceT HemnocpefCTBEHHYH OTBETCTBEHHOCTb 3a
Hag/1exallee BefjleHVe npvema.

B cnyyae BO3HMKHOBEHWA MO MPUYMHAM, CBSi3aHHbIM C OpraHusauueirt paboTbl B
cyfie, NPo6MeMHbIX CUTyauuiA, NPENATCTBYHOLWMX NPeACTaBEHNIO ULy, 06paTMBLIEMYCS
B Cyfl, 3anpalinBaemMoin MH(opmauun, Bbigade 3anpallinBaeMbiX LOKYMEHTOB, MPUHATUIO
nofaBaeMbIX UM AOKYMEHTOB, paboTHMK NpreMHOI cyfa 06s3aH MPUHATL MaKCUMasbHO
BO3MOXHble Mepbl A5 pa3peLlleHns cUTyaumMmn no CyLecTsy, B TOM yucsie 06patuTbes K
paboTHMKaM [APYrux CTPYKTYPHbIX MOApa3AeneHnin cyaa, npeaceaarento cya.

2.8. PaspewleHvie /OObIX CMOPHbIX CUTYyauMid, BO3HMKAKOWMX B MpoLecce
B3aumogencTeuna MpreMHON cyaa ¢ ApYrUMKU CTPYKTYPHBIMU NOApa3feneHusaMn cyaa,
MPOM3BOANTCA Yepe3 Hayda/lbHMKA COOTBETCTBYIOLLEro oTAena. PaboTHUK MNMpreMHon cyaa
06513aH NH(POPMMPOBATL HavaslbHMKa OTAena 060 BCEX BO3HMKAIOLMX B MPoLecce paboThbl
MpveMHol cyaa NpobneMHbIX CUTYaLUAX.

2.9. B cnyyanx, Korfa paspeLleHune Bonpoca, ¢ KOTOpbIM rpaxaaHnH obpallaeTcs B
Cyfl, He BXOAMT B KOMMETEHLMIO JaHHOr0 cyfa, paboTHUK MPUeMHOI Cyfa pasbsACHSeT, B
KakoW cyfl cnefyet obpatuTbecst ¢ NOA0OHLIM BOMPOCOM, M60 COOBLLAKOT, YTO AAaHHbIN
BOMPOC He OTHOCMTCA K KOMMNETEHLMN Cy/10B.

2.10. PaboTHuMK [MpuemHOM cyaa He WMMeeT MnpaBa NPefoCTaBNsATb ClefyHoLLYH
NH(OPMaLMIO:

0 HOMepax TeneoHOB PYKOBOACTBA U CyAel AaHHOTO Cya, a TakxKe ApYyrux Cyfos;

MH(OPMALMIO, COCTaBNAIOLLYH TFOCYAAPCTBEHHYHO, C/Y)KEOHYI, KOMMEPUYECKYHO
TalHy W WHYI0 OXPaHSEMYH) 3aKOHOM TaiHy, a Takke [pyruve, He nog/exatiue
pacrnpoCcTpPaHEHUIO CBefeHWs, CTaBLUME W3BECTHble WM B CBA3WM C  WCMOSIHEHVEM
[O/MKHOCTHbIX 06513aHHOCTENA.

2.11. PaboTHMK [lpuemMHON cyaa He WMMeeT npaBa OKasblBaTb HOPUANYECKYHO
MOMOLLb /LM, 06paTMBLUMMCA B CYf, 32 UCK/HOYEHUEM MNpeaocTaB/ieHns MHpopMaLmm
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Mo BonpocaM OhOPM/EHNS 3aAB/IEHNIA, XKanob, 0bpalLeHni, NoaaBaeMblX B Cyf, nopsaaka
MX nogayu, nopsaka nosyyeHnss 0TBeTa UM 3anpallivBaeMblX JOKYMEHTOB.

2.12. Mpy npreme obpalleHni rpaxaaH He [OMYCKAeTCA BO3/IOXEHME Ha Mpax[a
He NPefyCMOTPEHHbIX 3aKOHOM 0053aHHOCTEM WM OrpaHUYeHne  BO3MOXXHOCTM
peasM3aumm ux npas, B YaCTHOCTU, He JOMYyCKarTCca TpeboBaHUS:

NPeACTaBNeHNss  [OKYMEHTOB, He  MpPefyCMOTPeHHbIX  3aKOHOAATE/IbCTBOM,
NPefoCTaBNAIWMM  TPaX4aHUHY NpaBo, Ha peasmM3auuio  KOTOPOro  Hamnpas/ieHO
3aaBneHme (kanoba, obpalleHune);

MCMOMHEHNS TPaXAaHMHOM 006A3aHHOCTEN, He CBA3aHHbIX C 3asiBNeHneM (XKanobowu,
obpallieHnem), ecim 3T He NPefyCMOTPEHO (heaepasibHbIM 3aKOHOM;

peanu3aumy rpaxgaHMHOM CBOEro npasa TO/IbKO MpY YCMOBUWM peannsaummn UHbIX
He CBA3aHHbIX C HAM MpaB, ec/v 3TO He NpeAyCMOTPEHO (efepasibHbIM 3aKOHOM;

ynnaTbl C60POB, OMnatbl YCAyr, He NPeayCMOTPEHHbIX 3aKOHOAATE/IbCTBOM;

CHATWSA KOMNWIA C JOKYMEHTOB, €C/IM 3TO He NPeayCMOTPEHO 3aKOHOAATE/TbCTBOM;

06513aTe/IbHOr0  3aKMKYeHUs [0roBOPOB, CBA3AHHbLIX C PAacCMOTPEHWEM 3asB/eHUs
(kanobbl, o0b6palleHns), ecinm B COOTBETCTBUM C TPaXLAHCKMM 3aKOHOZAATE/IbCTBOM
Poccuiickor defepaummn nofooHbIe 4OrOBOPbI 3aK/H0YAKTCA B OOPOBOILHOM MOPAAKE;

06513aTe/IbHOr0 MCMOo/b30BaHMSA TPaXKAaHWMHOM Mpy nofadve 3asBfeHWid GNaHKOB U
MHbIX TWUNOBbIX ; POPM, BblAaBaeMblX CyAOM, €CAM  3TO He NpeayCMOTPEHO
3aKOHOAATe/IbCTBOM;

COBEPLUEHNA  TPaKAAHMHOM  WHbIX  [eNCTBUMW, He  MpeayCMOTPEHHbIX
3aKOHOAATEeNIbCTBOM.

3. MpremM JOKYMEHTOB

3.1. PaboTHMK [lprveMHOW cyga NpPUHUMAaEeT OT /iU, ObpallatolmMxcs B Cya,
[OOKYMEHTbI, HENOCPeACTBEHHO NMPUHOCUMbIE UMW B CYA,

3.2. PaboTHuK [lpuemHoin 006s3aH NpPOBEPUTL  OOPMIEHME  OBpaLleHWiA,
nofaBaeMblIX B Cy[, Ha COOTBETCTBME 0OLWMM TpeboBaHMAM K ODOPMIIEHUIO, U3/OXKEHHbLIM
B nyHkte 3.3 HacToswlero PernameHta, a TakKXKe HOpmMaMm MNpoLeccyasbHOro
3aKOHOaTeNlbCTBa U B C/lydae HEBEPHOro OgopM/IEHNA MPOMH(OPMUPOBATL 06 3TOM
3adBuTeNs. Ecnu HefoCTaTOK B O(OPMIEHUM MOXET ObITb WCMPaB/EH HEMeLJIEHHO,
PaboTHMKY lNpremMHON cyfa He0OX0AMMO Pa3bACHUTL 3asBUTENH0 [aHHYH BO3MOXKHOCTb.
icnpaBneHns B 3anpocax NpaBoOXPaHUTENbHBIX U CyAebHbIX OpraHax He A0MyCKarTCA.

ObpalleHns, cofep)kalime OCKOpOUTe/bHble BbIpXKEHWs, He MoAjatoLmecs
MPOYTEHNIO /IMO60 OPOPM/IEHHbIE HA 0OOPOTHOM CTOPOHe 6/1aHKOB, 00pbLIBKax OGymaru;
O(hopM/IeHMEe He HafnexawMMm 06pasom WM He nog/exawye nofgade B [aHHbIA Ccypg,
MOrYT ObITb MPUHATLI B TOM C/ly4yae, eciiv Noc/e noayyeHus pasbsCHeHWU 0T paboTHMKA
MpreMHOI cyaa rpaxxaaHnH HacTavMBaeT Ha nogayve (MPUHATMM) YKa3aHHbIX 06paLLEHNIA.

PaboTHMK TpveMHOM He WMeeT npaBa MNPUHUMAaTL O0OpaLleHusi, B KOTOPbIX B
KayeCcTBe afpecara He yKasaH [JaHHbIA Cy[,

3.3. lloboe npuHMMaeMoe 3asBfieHne (>kanoba, obpalleHue) AO0MKHO COoAepXKaTb
CNefyHoLLYy0 UH(opMaLKIO:

yKasaHue agpecara (HaMMeHOBaHWe JaHHOro Cyaa);
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(hamunio, WUMsA, OTYEeCTBO 3asBUTENS WM HaUMEHOBaHWE  OpraHu3auum,
ABNSAOLLENCSA 3a9BUTENEM,;

MoSHbIA agpec (C yKasaHVMeM MOYTOBOrO MHAEKCA) MecTa XXUTeNbCTBa UM MecTa
Hax0oXKaeHNs 3as8BUTENS;

HavMeHOBaHWe JOKyMeHTa (3asBneHue, »anoba, 3anpoc 1 T.1.);

NNYHYIO NOAMUCH 3a8BUTENA WX [O/HKHOCTHOMO /MLa opraHu3aummn, SBsKLLencs
3asBUTENEM;

[aTy obpatleHus.

B TeKcTe Tex KaTeropuii 3asBnieHnin (kanob, obpalleHni1), KOTopble B COOTBETCTBUM
C HOpMamy MpoueccyalbHOro 3akoHofaTeflbCTBa MOryT ObiTb  MOAaHbl  TOJbKO
yyacTHMKaMy cyaonpom3BoAcTBa (mMuamu, y4vacTBYHOWUMU B Aene; y4vaCTHUKaMK
npomM3BoAcTBa MO fJenaMm 00 aAMWUHUCTPATUBHLIX MNPaBOHAPYLLEHUSX), MOMUMO
MepPeYnCieHHON Bbllle MH(OPMaLMK LO/MKHO ObITb YKa3aHO NpoueccyasibHOe MOSIoKeHNe
3aABUTENS.

3.4. Ecnn 3adBuTENb MPOCMT OTBET Ha MNOAaBaemoe obpalleHne  uau
3anpaluvBaeMyto Konuwo (MOA4/IMHHUK) AOKYMeHTa (0B) He HanpaBnsaTb MOYTOW, a BblaaTb
Ha pyKu NnMbo oTnpaBnTb NO APYromy agpecy (apyromy nuuy), ato 06s3aTesIbHO AO/MKHO
ObITb YKa3aHO B MPMHUMAEMOM O6paLLEHNN.

3.5. EcM B NPYHMMaeMOM O00palLleHMM UMEeeTCA CMMCOK MpunaraeMblX K Hemy
[IOKYMEHTOB, paboTHUK lMpreMHon cyga 06s3aH NPOBEPUTL COOTBETCTBME MPUIOXKEHWNA,
YKa3aHHbIX B CMUCKE, U TONbKO NPY YCIOBUN HA/IMUMNA BCEX MEPEYUMCNEHHBIX MPUIOXKEHWI
MNPUHATb OOKYMEHT. B cyyae OTCYTCTBUA KaKMX-NMBO0 NPUNOXKEHNA paboTHUK premMHon
cyfa OO/MKEH MNPeAsIOKUTL 3afBUTENI0 BbIYEPKHYTb OTCYTCTBYIOLLME MPUMIOXKEHNA W3
CMM1CKa 1 3aBepuTb AaHHOE MCnpaB/ieHne Noanncbio 3asasutens. ObpalleHne, B KOTOPOM
OTCYTCTBYIOT Kakue-nnmbo NPUIoXKeHWs, MOryT OblTb MPUHATbI B TOM C/y4vae, €c/u
MoNTyYeHNs pasbACHEHNA OT paboTHMKa NMpreMHON Cyfa 3asaBUTeNb HacTanmBaeT Ha nojade
(MPUHATMK) YKa3aHHbIX 00paLLeHWiA. Tpyn 3ToM 06 OTCYTCTBMM KaKoro-nnmbéo AOKyMeHTa
NN NPUNOXKEHNS K OOpaLLEHUIO COCTaB/ISETCA aKT B COOTBETCTBUM C TPebOBaHUSMU
WHCTPYKUMN 1O Cyfe6HOMY [enonpov3BOACTBY, OAMH 3K3eMMNAAP KOTOPOro BblAaeTcs
(HanpaBnseTcs) 3aiBMTENO, WHble  3K3EMMNAPbI  NPUOOLWAKTCH K MOMYYEHHbIM
[IOKyMeHTaMm, 1 nepefaeTcsl BMECTE C HAMWU MO NPUHAAIEXHOCTW.

3.6. B cnyyae oTKasa 3asaBUTENs OT BHECEHWA YKa3aHHbIX MCNpaBneHuid B CMNCOK
NPUIOXKEHNA NMBO, €CnM  OTCYTCTBME MPUIOXKEHUA YCTAHOB/IEHO MOC/e MPUHATUA
obpalleHuns, paboTHUK MpreMKor cyfa UHHPOPMUPYIOT 06 3TOM Hava/lbHMKa OTAena u
COCTaB/IAETCA aKT O TOM, YTO COOTBETCTBYHOLLEE O6palleHne NPUHATO 6e3 yKa3aHHbIX B
HEM MPWIOXEHWNA (aKT COCTaBNAETCA B COOTBETCTBUM C TPEOOBAHUAMU MHCTPYKUMM MO
cyaebHOMY [e/lonpon3BOACTBY).

3.7. Ecnn obpallieHne noanucaHo npeacTaBUTeNeM WAN 3aMTHUKOM 3asBUTENS,
paboTHMK MpuemHo cyaa 06s3aH:

NPOBEPUTL HaNYKE Y NpPeacTaBMTeNs AOBEPEHHOCTN OT 3afBUTENA Ha COBEPLLEHME
COOTBETCTBYHOLLErO0 MPOLEeCcCya/ibHOrO0 [JelcTBMS, a Yy 3aluTHUKa - opgepa (4ns
aflBokarta), NMocTaHOB/IEHMS CyAa O AOMYCKe B KayecTBe 3alUTHMKA Hapsagy C afBOKaTOM
VNN JOBEPEHHOCTM OT /iMua, B OTHOLLEHWM KOTOPOro BeAeTCA MPOW3BOACTBO MO feny 06
aAMUHUCTPATMBHOM NPaBOHapYyLLEHNN;
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B C/ly4ae HeO6X0AMMOCTM pasbACHUTL 0043aTe/IbHOCTb MPUOBLLEHNSA K 06paLLeHnto
opzepa (a19 afBokarta), 3aBEPEeHHOM KOMuU NOCTaHOB/EHUS Cyda O [OMYCKe B KayecTse
3alMTHMKA Hapsdy C afjBOKaTOM;

ecnM  [l0BepeHHOCTU (ee HOTapualbHO 3aBEPeHHOM KOnwuW), Mo  [AaHHbLIM
MH(OPMAaLMOHHOM CUCTEMbI Cyda UM Mo COOOLLEHMIO pabOTHUKOB COOTBETCTBYHOLLENO
CTPYKTYPHOTO MoApasfenieHns cyaa, HeT B Matepuanax fena, CHATb KOMUKo C NOA/IMHHUKA
WA HOTapuasibHO 3aBEPEHHOW KOMWM [OBEPEHHOCTW, 3aBEPUTbL ee CBOeil MOAMUCHIO U
Meyartbto A4/19 KONuiA U NPUoGLLMTL ee K MoJaHHOMY 00paLleHuH.

3.8. [1OKyMeHTbl, MPUHOCUMbIe B [OMOJSIHEHME K paHee MofaHHbIM 00paLleHusMm,
MOryT ObITb MPUHATLI B [pYeMHOM Ccyfa TO/bKO B TOM C/y4yae, ecnv obpalleHve, B
[0NO/THEHVE K KOTOPOMY OHW MPeLCTaBIATCA, NOCTYNUIO B CY/ M eLle He paCCMOTPEHO.

K oKymeHTaMm, NpeacTaBnsiemMbiM B [OMNOMHEHME K paHee MofJaHHbIM 0bpalleHusM,
[O/MKHO ObITb MPUIOXKEHO 3asB/IEHME C YyKa3aHVWEM Ha TO, B [JOMOJIHEHWE K Kakomy
MMEHHO O06paLLeHN0 OHW MpPeAcTaBnsalnTCcA. B cnyyae OTCYTCTBUA Takoro 3asB/eHMS
paboTHWK [pveMHOM cyfja o06s3aH YyKasaTb 3afBUTENIl0O Ha HEOOXOAMMOCTb ero
cocTaenieHus. be3 nprobLieHns yKa3aHHOrO 3asB/ieHNA OOKYMEHTbI, NpeAcTaBisemble B
[ONONIHEHEe K paHee MOAaHHbIM 06palleHNAM, MOryT ObITb MPUHATBHI TO/IKO B TOM
C/lyyae, ecnn nofatenb HacTamBaeT Ha UX MPUHATMKN Be3 3asaBneHns. Ipu aToM paboTHUK
[MpremHOiA cyaa 0653aH NMPUHATL BCE BO3MOXHbIE MePbI A5 YCTaHOB/IEHWS 0bpaLLleHns, B
[OMNOSIHEHVE K KOTOPOMY MPeACTaBNsATCA MOAaHHble [OKYMEHTbI, HO HEe MOXET HECTU
OTBETCTBEHHOCTM B C/ly4ae HeBEpPHOro onpefeneHus obpalleHnsi, K KOTOPOMY HaA/IexXuT
NPUOBLUNTL NMOAAHHbIE AOKYMEHTBI.

3.9. Ha npuHAaTom paboTHUKOM NpreMHON cyfa 0bpalleHnmn NpoCcTaBseTCcs WTamn
[MpremMHO cyfa C yKasaHWeM TeKyLlen AaTbl U BPEMEHWN, KOTOPbIA CTaBUTCA Ha NNLEBOW
CTOPOHE MePBOro N1cTa obpalleHNs B NPaBoOM HUXHEM YTy, TaM XKe CTaBUTCA BXOAALLMIA
Homep. LUTtamn [MpuemHO cyda, 3aBepeHHbIA MOAMUCHI0 PaboTHMKA, MPUHSABLLENO
obpallieHne, Mo nNpocbbe nnua, NpefcTaBmMBLLErO obpatleHve B MNpremMHyto cyaa, CTaBUTCA
TaKXXe Ha MpefCcTaB/IEHHOW UM [OMOHUTENbHOMN KOMWUK faHHOro obpalleHuns. LLitamn He
CTaBUTCHA Ha ApYrux [OKYMeHTaX, [aXe €eCnM OHM MNOoJatoTcA B [OMOSIHEHME K paHee
nofaHHbIM obpalleHnsaM 6e3 NPUOOBLLEHUSA K HUM 3asBNeHUs, YKa3aHHOro B NyHKTe 3.8
HacTosLLEero PernameHTa.

3.10. Bce npuHATbIE 4OKYMEHTbI, B TOM 4YuMC/e MOAaHHble B AOMO/HEHVE K paHee
nofaHHbIM  obpauleHnsM, paboTHMK  [pveMHOM  06s3aH  3aperncTpuposatb B
cooTBeTCcTBYOWMX nofacuctemax [AC «[lpasocyame» (MU «[JOKyMeHTOO60pPOT W
obpalleHns rpaxgaH», M «CypebHad KOppPecrnoHAeHUmMs» 1 4p.) W nepegatb B [eHb
npuema no NPUHAANEXHOCTM MO CHOPMUPOBAHHOMY K pacreyaTaHHOMY W3 MOACUCTEM
TAC «[lNpaBocyave» eanHOMY peecTpy y4yeTa BXOAALLENA KOPPECNOHAEHLMN MO MOAMUCH
LY, HENoCpeACTBEHHO KOTOPOMY MnepefaHbl JOKYMEHTbI, C yKa3aHMeM UM 3aHUMaeMo
NO/HKHOCTK, @ B WCKIKOUYUTENbHbIX Cly4dasx - He no3gHee 10.00 yacoB cnepytoLlero
paboyero AHA, €ciM  WHOe He MpefyCMOTPEHO MHCTPYKUMen no  cyaebHomy
[eNI0NpPon3BOACTBY. Peructpauums JOKYMEHTOB U Mepefada MX MO MPUHaL/IEXHOCTY
OCYLLECTB/IETCA B CTPOrOM COOTBETCTBUM C TPe6OBaHMSAMU MHCTPYKUMUK MO CyAeOHOMY
[EeNonpon3BOACTBY.

PeecTp BX0ofsLLEe KOPPeCMNOHAEHUMN XpaHUTCs B MNpreMHoN cyaa.
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3.11. [OKyMeHTbl, MoAaBaeMble MO [JenaMm, HasHauyeHHbIM K pPacCMOTPEHUIO,
paboTHUK lNpremHON cyfa 06s3aH He3aMeLUTe/IbHO 3aperncTpupoBatb B MOACUCTEME
"[lokymeHTO060pOT" TAC "lMpaBocyame” 1 nepedatb Mo peectpam o npuHagIeXHoOCTH.

3.12. Ecnmn nvuo obpallaeTtca ¢ npocbboil 0 npueme Kakux-nmbo [LOKYMEHTOB MO
KOHKPETHOMY [ieNly HernocpeACTBEHHO B [eHb, Ha KOTOPbIN Ha3Ha4yeHO paccMOTpeHue
COOTBETCTBYHOLLEro fena, paboTHUK MNpreMHoN cyfa 0653aH pa3biCHUTbL 06paTUBLLEMYCA
LIeN1eco0bpa3HOCTb  paspeLleHnss COOTBETCTBYIOLLErO0 BOMpPOCa HernocpeACTBEHHO B
Cyfle6HOM 3aceaHuN.

3.13. Ha Kakgom npuHATOM O06palleHun, MOAaHHOMY MO KOHKPETHOMY [feny
(MaTepuany), paboTHMKOM [MpUeMHON cyfa Kpome perncTpaumMoHHOro Homepa CTaBUTCA
HOMep COOTBETCTBYIOLLEro [Aena/mpou3BofeTsa, ecnv WHgopmMaums 0 HeM UMeeTcs B
nogcuctemax M'AC «[pasocygme». Homep fena (matepuana) NpoCTaBfseTCs Takke Npu
perncTpauum npuHATOro obpawleHns B noacuctemax [AC  «[pasBocygme» U
COOTBETCTBEHHO - B peecTpax.

3.14. Ecnm K 06palleHnio NpuioXXeHa KBUTaHUMS 06 onsiaTe rocyfapCTBEHHON
MOLL/IMHBI UM 3aBEPeHHAass KOMUA NaTEXHOro nopyyeHns 06 onsarte rocyaapcTBeHHOW
MOLW/INHBI, 06 3TOM fenaeTca oTMeTKa (C 0653aTe/lbHbIM YKasaHMeM CyMMbI yniayeHHO
FOCYAapCTBEHHON MOLU/MHBI) NPU perucTpaumMnm AaHHOro obpalleHus B nogcucTeMax
["AC «[paBocyaue».

4. Bbljaya JOKYMEHTOB

4.1. Bblgaya AOKYMEHTOB pabOTHUKOM MPUEMHOW OCYLLECTB/ISETCA Ha OCHOBAHWM
MACbMEHHOro  obpaleHns  (3adBfieHWs)  rpakaaHuHa,  3aperucTpMpoBaHHOIO B
YCTaHOB/IEHHOM WHCTPYKLMEN No cyaebHOMY Aenionpov3BOACTBY MOPSAKe.

PaboTHUK T[lpremHOn cyga npu  Bblgade [OKYMEHTOB 00s3aH MpPOBEPUTH
NPaBuIbHOCTL OPOPM/IEHUS [OKYMeHTa, Bbl4aBaemMoro CyfoMm, W TONbKO B Cfy4ae
HaJ/1exatlero ero opopmMIeHus Bbl4aTb AaHHbIA JOKYMEHT.

[ OKYMeHTbI, OPOPM/IeHHble HeHafieXalwm 06pa3oM, He MOryT ObiTb BblAaHbl.
PaboTHUK MpuemHo cyfa 06s3aH YCTPaHUTb HefoCTaTKM B OOPM/IEHUM [OKYMEeHTa
CamMOCTOSTeNIbHO /IM60 BO3BPaTUTb AOKYMEHT [N1A HaAnexawlero ojopMieHus B
COOTBETCTBYHOLLEe CTPYKTYPHOE NnoApasaeneHne cyaa.

4.2. PaboTHUK [pveMHOM cyaa HeceT OTBETCTBEHHOCTb TOJ/IbKO 3a COfep)KaHue
CaMOoCTOATe/IbHO MOArOTOB/IEHHOIO Bbl4aBaeMOro AOKYMeHTa finuam, obpaiiarolmmes B
Cyl, B TOM u4uC/le B 4acTM COOTBETCTBUA COAEpPXaHUS [OKYMeHTa WHpopMaumm,
cogepxatleiica B cooTBeTcTBYOLWMX nogeuctemax FAC «lpasocyame».

4.3. ECiM JOKYMEHT MOXET ObITb BblfjaH TO/IbKO OMpeAesieHHbIM KaTeropusam L,
YCTaHOB/IEHHbIM 3aKOHOM, PaboTHMK [lprveMHO cyfa 06s3aH YCTAHOBWUTbL JIMYHOCTb
3adBUTENA W OMpefenUTb ero MpPUHaAIeXXHOCTb K KaTeropumn finu, MMEKLLe NpaBo Ha
nosyyeHme AaHHOro AOKYMEHTa.

4.4, ECnv JOKYMEHT BblJaeTca MpeACTaBUTENO 3asBUTeNs, paboTHUK premHoi
cyfa, NOMUMO AeNCTBUIA, YKa3aHHbIX B MyHKTe 4.3 PerfnameHTa, [LO/DKEH:

NPOBEPUTL Ha/IMUKME Yy NPeAcTaBUTENS AOBEPEHHOCTU OT 3aABUTENA Ha COBEpPLLEHMe
COOTBETCTBYHOLLEro [enCTBUSA, NMPU OTCYTCTBUM TAKOBOW Pa3bACHUTL HEOOXOAMMOCTL ee
npeacTasneHns B NpremMHyto cyaa;
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ec/in yKaszaHHad [0BepeHHOCTb (ee HOTapuaibHO YAOCTOBEPEHHas Konus), Mo
AaHHbIM cooTBeTCcTBYtOWMX nogcuctem FAC «[pasBocygue» wav Mo MHGopmaumm
pPab0THMKOB COOTBETCTBYHOLLErO CTPYKTYPHOro mnofpasgeneHns cyfga OTCYTCTBYeT B
nene/matepvane, CHATb KOMWKO C MOA/MHHMKA (Ero HoTapuaibHO YAOCTOBEPEHHOM
KOonuu), 3aBepuTb ee CBOel MOAMUCLIO N NeYaTbio 4715 KOMWI U NPMOBLLMTL K pacrmcke B
noslyyeHUM 3anpaLlBaemMoro JOKyMeHTa.

Be3 coBepLUeHNA yKa3aHHbIX 4eCTBUIA 3anpallviBaeMblid 3asBUTENIEM AOKYMEHT He
MOXET ObITb BblaH ero npeLcTaBUTENIO.

4.5. Mpw Bblaaye Yepe3 MNpremMHyHo cyaa NHO0ro JOKYMeHTa € niua, NoyyaroLLero
LNOKYMEHT, 6epeTcs COOTBETCTBYHOLLAA PacrnCKa B ero rnosyyeHun.

Pacrnncka odopmnsieTca nmMbo Ha obpalieHMM O Bblgade 3anpaliyvBaeMoro
NOKYMEHTa, IM60 Ha OTAEeNIbHOM JINCTE U [O/HKHA COAepXKaTb CrefyroLime CBeeHNs:

HavIMeHOBaHWe JOKYMeHTa (pacnucka);

(haMunio, UMSA U 0THECTBO N1LA, NOMYUMBLLErO AOKYMEHT (bl);

®.1.0. JOMKHOCTHOrO nLa € yKazaHMeM HavMeHOBaHWe 3aHUMaeMoi LO/IHKHOCTH,
32 UCKJTOYEHMEM C/y4aeB OhopMIIEHNS PaCMUCKM Ha 0bpalleHnn (3anpoce), cofepxallem
MHHOPMaLMIO 0 3aHUMAEMOI UM AO/MKHOCTY;

HavIMeHOBaHWe nofiyyeHHOro (bIX) [OKymeHTa (0OB), YKasaHMe KO/IMyecTBa
MOSTyYeHHbIX 3K3eMM/IAPOB N KONNYECTBA /INCTOB NMPUIOXKEHNI;

NnoAMNucb Nnua, NonyyYnBLLErO JOKYMEHT (bl);

[aTy noslyyeHus foKymeHTa (0B).

4.6. PaboTHUK TNprveMHoOM cyda 06s3aH NPOBEPUTL MPaBWUIbHOCTL OOPMIIEHUSA
pacnmnckn, Kotopas nepefaeTca Mo MPUHALNEXHOCTU AN MPUOBLLEHNA K maTtepuaiam
[1ena/nmpon3BoACTBa, O Bbljaye LOKYMeHTa [eflaeTCca TakKe OTMeTKa B COOTBETCTBYHOLLUX
nogcuctemax F'AC «[lpasocyane», B CNpaBoYHOM JIUCTE.

4.7. Konum 3anpalumBaembiX CyLeOHbIX aKTOB U3roTaB/IMBAKOTCA M OhOPMIIAIOTCS B
COOTBETCTBUM C TpebOBaHMAMM WUHCTPYKUMM NO CyAebHOMY [enornpon3BOACTBY
HENoOCpPeACTBEHHO pPaboTHMKOM [lpveMHOW cyja WaM  UHBIMW - YMOSTHOMOYEHHbIMY
paboTHMKamu annaparta cyja B AeHb NOCTYMN/eHNs 3asB/IeHNs, a NPy HEBO3MOXXHOCTU - B
CPOK He 60nee NATN paboumx gHel C yKa3aHHOW faTbl.

5> B3anmopeincteme ¢ paboTHMKamMu anmnaparta cyaa

5.1. B cnyuasAx, korga paboTHWK [pveMHON cyda obpallaeTcs K paboTHUKam
annapara cyfa, nocnefHve 06s3aHbl NPUHATL He3aMea/IMTeNbHbIe Mepbl 418 paspeLLeHuns
COOTBETCTBYHIOLLEN NMPO6MEMHOM cuTyaummn (HanpyumMep, NPOBEPUTL Hanuve fena B Cyfe,
YCTaHOBWUTL  3anpalivBaeMytd  WMHMOPMaUMiO MO MaTepuasaM  COOTBETCTBYHOLLENO
Aena/npoussoacTtsa v ap.).

5.2. PaboTHMK lNpremHoin cyaa o6si3aH cobnodatb MOPAAOK Mepefayvn MPUHATBLIX
NOKYMEHTOB B Apyrve CTPYKTYpPHble MnoapasfieneHns cyaa, YCTAHOBMEHHbLIA MyHKTaMu
3.9-3.14 HacTosAWwero PernameHTa, B COOTBETCTBMM C TPEOOBaHUAMU WMHCTPYKLUUW MO
cyfebHOMY [e/10npon3BOACTBY.

5.3. 3a cogepxkaHue M NpPaBUILHOCTL OPOPM/IEHNS BblgaBaeMoro 4epes NpremHyto
Cyfa [OKYMeHTa HeCeT OTBETCTBEHHOCTb YMO/IHOMOYEHHbI pabOTHUK annapata Cyfa,
M3roTOBUBLUMIA OaHHbIA AOKYMEHT. Tpn 3TOM COOTBETCTBME OWOPM/IEHWNS BblAaBaeMoro
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AOKyMeHTa TpeboBaHMAM MHCTPYKUUM NO CyAeOGHOMY Aenonpov3BOACTBY AO/MKHO ObITb
NpoBepeHO paboTHMKOM MpMeMHOIA cyda U B TOM Clydyae, KOraa JOKYMEeHT MOAroTOB/EH
VHbIM YMO/THOMOYEHHbIM PabOTHMKOM annapaTa cyaa.



