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K npukasy Ha3blBaeBCKOIo
ropogckoro cyga OMCKoi obnactu
0T 28.12.2022 Ne 64

PEMrMAMEHT
opraHusaumun aesTeNlbHOCTM NMPUeMHOM HasbiBaeBCKOro ropofAcKoro cyaa
OMCcKoi obnactu

1.06wme NoNoXKeHUA

1.1. [eaTenbHOCTb MpMeMHOlM Ha3biBaeBCKOro FopoAckoro cyga OMCKoi 06/1acTu
(panee - TlpuémHas cypa) pernameHTupyetcs [lonoxeHWeM O MNpPUEMHOW  cyja,
YyTBEPXAEHHbIM MNpefcefaTenieM Cyfa Ha OCHOBaHWWM [pUMeEpPHOro MOMIOXKEHWSA O NPUEMHON
(befepanbHOro cyfga o6LWel  OPUCAMKUAW, YTBEPXAEHHbIM npukazom Cyae6Horo
AenaptameHTa npu BepxoBHoM Cyfe Poccuitckon ®egepaymm 1 HaCTOAWMM pPernaMeHTOM.

1.2. lpaBoBOe perynupoBaHMe  OTHOLUEHWIA, CBfA3AHHbIX C  OpraHusayuei
paccMOTpeHUss obpaweHnin rpaxgaH (husnmyecknx nuy), nNpeacTaBUTeNelt opraHu3auuni
(topuanyecknx nuu), o6LLecTBEHHbIX 06bEAMHEHWA, OpraHoB rocyAapCTBEHHON BnacTu u
OpraHoOB MECTHOrO CamoyrnpaBfeHUs OCYLeCcTBASeTCS B COOTBETCTBMM C KOHCTUTyuwmein
Poccuiickoin Pepepaunn, ¢egepanbHbIMU KOHCTUTYLMOHHBLIMU 3aKOHaMK, ¢eaepanbHbIMy
3aKOHaMu, YCTaHaB/IMBAKOWMMU MOPSAJOK CYyLONPOM3BOACTBA, MOMHOMOYUSA U MOPALOK
feAaTenbHOCTM cynoB, PepepanbHbIM 3aKOHOM OT 22 fekabps 2008 r. No 262-d3 «06
obecneyeHnn gocTyna K MHpopmaLum o AesTeNnbHOCTU CyaoB B Poccuitickoii degepaunmn» n
MHBIMW aKTamu, peryanpyowmMm BONpochbl BHYTPEHHEN LeATeNbHOCTU cyaa.

2.0praHusauna npuema

2.1. Mpuem rpaxgaH ((pm3nyecknx nuy), NpPeacTaBUTENEN HPUANYECKUX N,
opraHusauuii, o6wecTBeHHbIX 06beANHEHWNIA, OpPraHOB rocyapCTBEHHON BacTU M OpraHoB
MECTHOr0 camoynpasneHusa (fanee - NpuemM rpaxsiaH) nNpov3BoOAUTCS B AeHb UX 0bpaLLeHus
(beflepanbHbIMU  FOCYAAPCTBEHHBLIMU  FPaXAAHCKUMW  ClyXalwumu annapata cyga, B
cneyuanbHO  OTBEAEHHOM MNOMELLEHMM, OCHALLEeHHOM Heo6XOAUMbIM  UMYLLECTBOM,
HOPMaTUBHbIMMW, CPABOYHLIMU U MHBIMU MaTepuanamun, CpeLcTBammn CBA3W.

2.2. Mpuem rpaxiaH BefeTcAa €XeAHEBHO B TeyeHMe paboyero BpemMeHU Ccyaa,
YCTAHOBNEHHOI0  YTBEPXAEHHbIMW npefcejateneM cyga [lpaBunamu  BHYTPeEHHeEro
pacrnopsigka cyfa, 6e3 npefBapuTenbHON 3anucK B NOpALKe 04epefHOCTH, 3a UCK/IOYEHNEM
OTLEeNbHbIX KaTeropuin rpaxaaH, UMerLWmx B COOTBETCTBUMN C 3aKOHOAATeIbCTBOM MPaBo Ha
BHeo4YepeAHON nprem.

Mpn npveme rpaxgaHWH MpeabaBaseT [LOKYMEHT, YLOCTOBepPSOWUA IMUYHOCTD,
[JOBEPEHHOCTb HAa COBepLUeHMEe COOTBETCTBYIOLLEro AeicTsua (4na nNpefcTaBuTeNs
3asBUTENA) NM60O opaep aABoKara.

2.3. Mpy HaNMYUKM TEXHUYECKOW BO3MOXHOCTU B MHTepecax obecnevyeHns 3awuTbl
npae rpaxpjaH BefeHWe fnpriemMa MOXXeT COMPOBOXAATbCA ayAMO- M BUAE03AaNUCbio, O YeM
rpaxgaHe B 06a3ate/lbHOM MOPsALKe yBeLOMATCA L0 Havana nprema.

2.4. Bo Bpems npuema rpaxgaH, a Takxke npu ux obpalieHum no TenedoHy



rpakfjaHaMm MOTyT [aBaTbCf YCTHble Pa3bACHEHMA O MOLBEAOMCTBEHHOCTU PacCMOTPEHUA
MHTepecylowWmnx ux BOMPOCOB, MNOPALKe o06palleHns, KOMMeTeHUuMM cyfa, nopsake
noayyYeHns nHGopmaLum 06 ntorax pacCMOTPEHUS 3asaBeHNI, XKanob, NHbIX 06paLLeHNiA.

2.5. YCTHble OTBETbI U Pa3bACHEHMA Ha YCTHble 06palleHns rpaxgaH JalTcs, Kak
npaesuno, B feHb o6paleHnsa. Ecnn gaTb YCTHbIN OTBeT (pa3biCHeHME) B [eHb obpalleHuns
He nNpeACTaBNsSeTCA BO3MOXHbLIM WAM TPaXAaHWH HacTamBaeT Ha NpefoCTaBleHUm
NMUCbMEHHOr0 OTBETA, €My [aeTcsi YCTHOe pa3bfCHeHMEe O CPOKe W NopsfKe MnofyyeHUs
oTBeTa.

[na nonyyeHns NMCbMEHHOro OTBETa MO UTOraM npuema rpaxgaHuHy npegnaraercs
MUCbMEHHO U3NI0XWUTb CMbIC/T CBOEr0 BOMpoca (MpeaioXKeHns, >anoobbl).

2.6. PaboTHuKkM lpuemHoi cyna o06s3aHbl OKasbiBaTb COAENCTBUE TpaxKjaHam B
NpaBU/bHOM YKazaHWUW B MUCbMEHHOM O06palleHUn Ha3BaHWA [LO/MDKHOCTU, (aMUInu,
MMeHW, 0TYeCTBa ajpecarta, Ha3BaHuA cyga.

2.7. Bce wmartepuansl, MOy4yeHHble OT TrpaXgaHuWHa B  Xode MNpuema,
PErncTpupytoTCs B COOTBETCTBMU C UHCTPYKLMEN MO CyAeOHOMY [e/lonpon3BOoACTBY.

2.8.  PaboTHuMKM [puemHOl cyfa HecyT HenocpeAcTBEHHYH OTBETCTBEHHOCTb 3a
Haj/iexkalllee BefleHWe nprema.

B cnyyae BO3HWKHOBEHUS MO NpUYMHaM, CBA3aHHbLIM C OpraHu3auueil paboTbl B Cyfe,
NPo6NEMHbIX CUTyauuid, NPenaTCTBYIOLWNX NPeLCTaBNeHNIO nuLy, 06paTuBLLUEMYCA B CY[,
3anpawivBaeMon  UHGpoOpMauuK, Bbljaye  3anpalinBaeMblX — [OKYMEHTOB, MNPUHATUIO
NnoAaBaeMbIX UM LOKYMEHTOB, paboTHUKK MpuemHol cyaa 0653aHbl NPUHATL MaKCUMaibHO
BO3MOXHble Mepbl AN1f paspelleHns cuTyaumm no CyulecTsy, B TOM 4ucie 06paTUTbCA K
Lpyrum paboTHMKaAM cyfa, npefcefatento cyga.

2.9. PaspewweHve NOObIX CMNOPHbIX CUTyauuid, BO3HMKAKOWMX B MpoLecce
B3aumogeicTema lMpremHoOW cyfa ¢ gpyrumm paboTHMKAMK cyfa, NpPoU3BOAUTCH 4yepes
BeAyllero cneuwanucta cyga. PaboTHuMku [MpuemHoM cypa o06s3aHbl MHPOPMUPOBaTb
BeAyLlero creunanucta o060 BCeX BO3HMKaWLWMX B npouecce paboTbl lMpuemMHOM cypa
NPo6/7EMHbIX CUTYaUUAX.

2.10. B cnyuvasax, Korga paspelleHue Bonpoca, ¢ KOTOpbIM rpaxkjaHuH obpaliaetcs B
CYyA, He BXOAUT B KOMMETEHLUMIO JaHHOTO cyfa, paboTHUKM [puemMHOl cyda pasbsacHAT, B
Kakoi cyp cnepyet o6patuTbCA € NOLOOHbIM BOMPOCOM, /IM60 COOOLWIAKOT, YTO AaHHbIN
BOMPOC He OTHOCUTCA K KOMMETEeHLUN Cy[0B.

2.11. PaboTHMKM T[lpMeMHOW He WMEKT npaBa NpPeaocTaBATb CAeAyHLW Yo
NH(opMaLuto:

0 HOmMepax Tene)OHOB PYKOBOACTBA W CYAe [aHHOro cyfja, a Takxe [ApYyrux
CyA0B;

WH(OpMaLMIo, COCTaBMAIOLWLY TOCYAapCTBEHHYIO, CNYXeOHYH, KOMMepYeCKyto
TallHy W VHYI0 OXpaHAeMyl0 3aKOHOM TaliHy, a TakKXe Apyrue, He nognexaiwme
pacrnpoCTpaHEHUIO CBefeHMs, CTaBlUMe W3BECTHble WM B CBA3M C MWCMNOJSIHEHUEM
[AOMKHOCTHbLIX 06513aHHOCTENA.

2.12. PaboTHUKM [MpuemMHON cyfa He MMEKT MnpaBa OKasblBaTb HPUANYECKYHO
MOMOLLb NnLam, 06paTMBLLUMMCA B CYf, 3a UCKNKOYEHWEM NPeaoCcTaBNeHns MHopMaunmn no
Bonpocam OoopMAeHUs 3asBNeHN, kanob, obpalieHWiA, NofaBaeMbiX B CyAd, Mopsigka ux
nojayn, nopsgka nosyyeHs oTBeTa UK 3anpalinBaeMblX LOKYMEHTOB.

2.13. Tpu npveme obpalleHUin rpaxgaH He LOMYCKAeTCA BO3/I0XKEHWe Ha rpaxjaH
He NPejyCMOTPEHHbIX 3aKOHOM 0653aHHOCTER UAN OrpaHMyeHne BO3MOXHOCTU peanunsaLmm
MX Mpa., B YACTHOCTU He AOMYCKaKTCA TpeboBaHUA:

npefcTaBfeHns  LOKYMEHTOB, He  MNpPefyCMOTPEeHHbIX  3aKOHOAaTe/IbCTBOM,



NpefoCcTaBNAWMM rpaXAaHUHY NpaBo, Ha peann3aunio KOTOPOro Hamnpae/ieHO 3asBfiEHNE
(>kanoba, obpalleHue);

NCNONHEHNSA TPaXAaHWHOM 0053aHHOCTEN, He CBSA3aHHbIX C 3asaBfeHWEM (XKanobol,
obpaleHnem), ecnm 3To He NpefyCcMOTPeHO thedepasibHbIM 3aKOHOM;

peanu3aunn rpaxxjaHMHOM CBOEro npaBa TO/IbKO NPW YCNOBUWU peann3aunm UHbIX He
CBSA3aHHbIX C HUM MpaB, €CNN 3TO He NMPeAyCMOTPeHO (efepasnbHbIM 3aKOHOM;

ynnaTbl c60poB, onnaTbl YCAYT, HEe NPeAYyCMOTPEHHbIX 3aKOHOAATENIbCTBOM;

CHATWA KOMWUIA C JOKYMEHTOB, eClv 3TO He NPeAyCMOTPEHO 3aKOHO4ATe/IbCTBOM;

0653aTeNbHOI0 3aKNKYEHUS AOTOBOPOB, CBSi3aHHbLIX C PAcCMOTPEHMEM 3asBNEHUS
(kanobbl, ob6paweHns), ecnm B COOTBETCTBMM C TrpaXKAaHCKUM 3aKOHOAATEe/IbCTBOM
Poccuiickoin ®efepaunn noaobHble 4OrOBOPbI 3aK/1HOYaOTCA B 4OOPOBOILHOM NOPSAKE;

0653aTeNIbHOT0 MCMOMb30BaHMA TPaX/JaHWHOM MNpX nojaye 3asBNeHWA 6GNaHKOB U
MHbIX  TWUMOBbIX  (OpPM, BblgaBaemMbiX CYAOM, €CAM  3TO He MNpeaycMOTPEHO
3aKOHO/aTeNbCTBOM;

COBepLUEHMS rpaXXAaHNHOM NHbIX AencTBUN, He npefyCcMOTPEeHHbIX
3aKOHOAAaTeNbCTBOM.

3. MNprvem NOKYMeEHTOB

3.1. PaboTHukn [lpvemHOA cyAa NpUHMMalOT OT Uy, obpaljarowmxca B Cya,
[LOKYMEHTbI, HEMOCPeACTBEHHO NPUHOCKMbIE MU B CYA.

3.2.  PaboTHukM TlpueMHO 0653aHbl NPOBEpUTb  OGOpPMIeHME  0bpaLLeHuH,
nojaBaeMblX B Cy[, Ha COOTBETCTBUE 06LWMM TpeboBaHUAM K ODOPMIIEHUIO, U3MI0XKEHHBIM B
NyHKTe 3.3 HaCTOSALLEero pernameHTa, a TakXKe Hopmam npoLeccyaibHOro 3aKoHo4aTenbCcTBa
M B C/llyyae HeBEpHOro oqopmaeHUs NpouHpopMupoBaTb 06 3TOM 3aasBuTend. Ecnu
He4OCTaTOK B O()OPMAEHUM MOXET ObiTb UCMpaBfeH HeMeANeHHO, paboTHUKY [pueMHOl
cyfia Heo6X04MMO Pa3bACHUTL 3aABUTENIO AaHHYI0 BO3MOXHOCTb. McrnpaBieHns B 3anpocax
NpaBOOXPaHUTENIbHbLIX U CyAeOHbIX OpraHax He AOMYCKarTCS.

Ob6palleHuns, cogepxalime OCKOpOWUTeNbHble  BbIpaXeHWs, He  noagatoLymecs
NPOYTEHNIO NMO0 O(OPMSIEHHbIE Ha 0OOPOTHOW CTOpPOHe 611aHKOB, OOpbIBKax Oymaru;
Oo(hopM/IeHHble He Hagnexawum o6pasoM WAM He MoAnexawime nojaye B AaHHbIA CyA,
MOTYT ObITb MPUHATLI B TOM CAy4ae, ecin Mocfie NofyyeHUs pasbACHEHUn OT paboTHMKa
MpueMHON cyaa rpaXaHuUH HacTaMBaeT Ha nogaye (MPUHATUKN) yKa3aHHbIX 06paLleHnii.

PaboTHUK TMpueMHON cyfa He MMeeT npaBa NPUHUMATb 06palleHusi, B KOTOPbIX B
KauyecTBe afjpecaTa He yKasaH [aHHblli Cya.

3.3.  Jlioboe npuHumaemoe 3asBneHue (Kanoba, obpalleHue) AO/MKHO CcofepXkaTb
cnegyrowyo NHhopMauuto:

yKasaHue agpecarta (HaMMeHOBaHWe [aHHOro cyja);

(hamnnnio, Ms, OTYECTBO 3asBUTENSA WAN HAUMEHOBaHME OpraHu3auuun, ABAsoLLeics
3anaBUTENEM;

NoMHbIN agpec (C yKasaHMeM MNOYTOBOrO WMHAEKCa) MecTa >XXWUTeNbCTBa WM MecTa
HaXOX/[eHNA 3aaBUTENS,;

HavMeHOBaHMe JOKYMeHTa (3asaBneHue, Xanoba, 3anpoc u T1.n.);

NNYHYIO MNOANUCL 3afBUTENSA WAM LO/DKHOCTHOIO /Mua OopraHusauuun, sBfstoLelics
3anaBUTENEM;

Aaty obpaleHns.

B TekcTe Tex KaTeropwuii 3asaBneHuin (>xano6, obpalleHnin), KOTopble B COOTBETCTBUN C
HOpMamMu MpoLeccyasbHOro 3aKoHoAaTe/lbcTBa MOTYT ObITb MNOAAHbI TOMLKO YyYacTHUKamMu



cyfonpoussBoAcTBa (Muamu, y4yacTBylOWMMU B [ene; yyaCTHMKaMM MpPOM3BOACTBA MO
fenaMm 06 aAMUHUCTPATMBHbLIX MNpaBOHapYyLIEHNUAX), MOMUMO MNEPEeYUCNEHHON Bbllle
MH(opMaLnmn LO/MKHO 6bITb YKa3aHO MnpoLeccyasnbHOoe NoI0XKeHWe 3aaBUTENS.

3.4. Ecnnm  3agBWTeNb  MpPOCUT  OTBET Ha MoJaBaemMoe  obpallieHue  wUau
3anpawmBaemyro Konuto (MOANMHHUK) AOKYMeHTa (0B) He HanmpaBAATb NOYTOM, a Bbl4aTb Ha
PYKN nnb0o oTnpaBuTb NO APYyromy agpecy (Apyromy nuuy), ato obs3atesibHO AO/HKHO ObiTb
YKa3aHo B NPUHMMaeMOM 06paLleHunn.

3.5. Ecnu B npuvHMMaemom o06palleHUn MMeeTCA CMUCOK MpunaraeMbiX K Hemy
[OKYMEHTOB, paboTHMKN MpreMHON cyfa 06s3aHbl NPOBEPUTb COOTBETCTBME MPUNOXKEHUN,
YyKa3aHHbIX B CMMCKE, U TONbKO MPWU YCNOBUW HaNNYMsA BCEX MEPEYUCNEHHbIX MPUIOXKEHWNI
NMPUHATL AOKYMEHT. B ciyyae OTCYTCTBMA KaKWUX-MO0 MPUIOXKEHN pabOTHUKK MpruemMHoii
cyfia [O/MKHbI NPeasioXuTb 3afBUTEN0 BblYEPKHYTb OTCYTCTBYHOLLME TMPUSIOXKEHUA €3
CNUCKa M 3aBepuUTb [JaHHOe WcnpasfieHWe noanucbio 3assutens. ObpalleHVe, B KOTOPOM
OTCYTCTBYIOT Kakue-nnbo npunoXxeHusd, MOryT OblTb MNPUHATBI B TOM C/yvae, ecnu
NnonyyYeHNs pas3bsACHeHUM OT paboTHMKa MpreMHON cyda 3adBUTeNlb HacTaMBaeT Ha nojadve
(MpuHATUN) yKa3aHHbIX 06palieHnin. Mpu 3TOM 06 OTCYTCTBUW KaKOro-nmbo AOKyMeHTa
UM MPUNOXeHUs K 0OpalleHUI0 COCTaB/ISETCA aKT B COOTBETCTBUM C TpeboBaHMUAM?
WHCTPYKUUKM N0 Cyae6GHOMY [eflonpon3BOACTBY, OAMH 3K3EMMAP KOTOPOro BblAaeTcs
(HanpaBnseTcs) 3aA9BUTENO, UHble 3K3eMNAPbI MPMOBLLAIDTCA K NOMYYEHHbIM LOKYMEHTam
1 nepefaeTca BMECTE C HUMW MO MPUHAAIEXHOCTMU.

3.6. B cnyuae, oTKasa 3afBUTENs OT BHECEHMS YKa3aHHbIX MCMNpaBfieHWUI B CMUCOK
NPUNOXEHWUIA NM60 ecnu  OTCYTCTBME MNPUIOXKEHUA YCTaHOBNEHO MNOCNe MNPUHATUSA
obpatyeHuns, paboTHUKKU [MpueMHO cypa MHOPMUMPYIOT 06 3TOM npefcefatens cyga u
COCTaBNSAETCA aKT O TOM, YTO COOTBETCTBYIOLLEe obpaLleHne NPUHATO 6e3 yKa3aHHbIX B HEM
NPUIOXEHUA (aKT CcOCTaBNseTCA B COOTBETCTBMM C TpebGOBaHMAMM WHCTPYKLMMK MO
cygebHOMY 4enonpon3BoACTBY).

3.7. Ecnu obpauwieHve nognucaHo MpeacraBuTeneMm WAM 3alMTHUKOM 3asaBUTENS,
paboTHMKN MpuemMHoii cyfa 065a3aHbl:

NMPOBepUTb HanuMuue y NpeacTaBUTENs LOBEPEHHOCTM OT 3afBUTENS Ha COBEpPLUeHUne
COOTBETCTBYHLLEr0 npoLeccyanbHOro AencTeus, a 'y 3alWMTHUKA - opaepa (418 agBokaTa),
MocTaHOB/IEHNS cyfa O [ONYyCKe B KayeCTBe 3allMTHUKA Hapsagy C afBOKaToOM Wu
[OBEPEHHOCTM OT /iMua, B OTHOLUEHWW KOTOPOro BeAeTcs MNPOWM3BOACTBO MO Aeny 06
aAMUHUCTPATUBHOM MpaBOoHapyLUeHNu;

B Cny4vyae Heo6X0AUMOCTM pPasbACHUTbL 0653aTeNlbHOCTb NpUobLLeHna K obpalleHuto
opgepa (4ns ajBokarta), 3aBepeHHOM KOMUW MOCTaHOB/EHWA Cyda O AOMYCKe B KayecTBe
3alWMUTHNKA Hapady C afiBOKaToM;

ecnn  [0BEepeHHOCTb  (ee  HOTapuWanbHO  3aBEPEHHOW  KOnMuu) No  AaHHbIM
NH(OPMaLMOHHON CUCTEMbI Cyda WAM MO CO06LEeHN0 paboOTHMKOB Cyda OTCYTCTBYeT B
maTepmanax fena, CHATb KOMWKO C MOAJIMHHWUKA WX HOTapuanbHO 3aBepeHHOW Konuu
[OBEPEHHOCTW, 3aBEPUTb €e CBOEeW MOAMUCHLIO W MeyaTblo A1 KONUIn U NpuobliunTb ee K
nofaHHOMY obpaLleHuto.

3.8.  [OKYyMEeHTbl, MPUHOCUMble B AOMOJIHEHWE K paHee MNofaHHbIM 06paLieHusaMm,
MOTryT 6bITb MPUHATHI B [pMeMHON cyfa TONMbKO B TOM Ccllyvae, ecnu obpalleHue, B
[OMOJIHEHNE K KOTOPOMY OHM MpefCcTaBnAaoTCA, NOCTYNWI0 B CY[ U eLle He pacCMOTPEHO.

K [goKymeHTaMm, npeAcTaBnseMblM B [OMNOJSIHEHWE K paHee MOJAHHbIM 06paLleHusaMm,
LO/KHO ObITb MPUNOXEHO 3aBfIeHNe C YKa3aHWem Ha TO, B LONOJSIHEHME K KaKOMY UMEHHO
obpallleHUI0 OHWM MpeAcTaBnAlTCcAa. B cnyyae OTCYTCTBMA Takoro 3asBieHus, pPaboTHUK
MpuemHON cypa 06s3aH ykasaTb 3asBUTE/N0 Ha HEOOXOAMMOCTb €ro cocTaBfeHus. bes



NPUOBLLEHMNA YKa3aHHOIO 3asaBNEHUA LOKYMEHTbI, NpeAcTaBnseMble B AOMOMHEHNE K paHee
NofaHHbIM 06paleHnsaM, MOryT OblTb MPUHATbI TOMILKO B TOM C/lyyae, ecnv nogatefib
HacTaMBaeT Ha UX MPUHATMM Ge3 3asaBneHud. MNpu 3ToM paboTHMK MpremHON cyga 06s3aH
NMPUHATb BCE BO3MOXHbIE Mepbl AN YCTaHOB/IEHNA 06palleHuns, B LOMONHEHNE K KOTOPOMY
npeAcTaBnAlTCA MOLaHHble [OKYMEHTbl, HO HE MOXET HECTU OTBETCTBEHHOCTW B Ciyyae
HeBEPHOro onpejeneHns o6palleHns, K KOTOPOMY HaANeXWUT MpuobWnUTL NofaHHbIe
LOKYMEHTbI.

3.9. Ha npuHaTom paboTHMKOM NpuemHol cyfa obpalieHMn NpPoCTaBNseTCsA WwTamn
MpueMHON cyfa C yKaszaHMeM TeKylueid faTbl ¥ BPEMEHW, KOTOPbIA CTaBUTCA Ha /IMLEBON
CTOpPOHE MepBOro fincTa obpalleHns B NPaBOM HVDKHEM YI/y, TaM >Xe CTaBUTCA BXOAALLWIA
Homep. LTamn T[lpuvemMHOW cyfa, 3aBepeHHbIn MNOANUCLID PaboTHMKA, MNPUHABLLETNO
obpalleHune, no npocbbe nuua,

npeacTaBMBLLEro obpauieHne B MNpreMHYIO cyfa, CTaBUTCA TakKe Ha NpefCcTaBNeHHON
UM  [JONOMHUTENbHOMW KOMWUW [aHHOro obpaweHus. LLTtamn He CTaBUTCA Ha [pyrux
NOKYMEHTaX, faxe ec/iv OHW NofalTca B AOMOMHEHWE K paHee NofaHHbIM obpalleHnam 6e3
NPUOBLLEHNA K HUM 3asB/IeHUS, YKa3aHHOT0 B MyHKTe 3.8. HACTOALLero pernameHTa.

3.10. Bce npuHATble LOKYMEHTbl, B TOM 4YMUCNe MNOAAaHHble B [AOMOJIHEHME K paHee
nofjaHHbiM  obpauwieHnam, paboTHMK  [MpuemHon  06s3aH  3aperucTpupoBatb B
COOTBETCTBYIOLNX nofcucremax FAC «[1paBocyaue» (Mn «CypebHas
KOppecnoHAeHumsa») M nepegatb B  [eHb MpuMemMa N0  MNPUHALNEXHOCTU MO
chopMMpOBaHHOMY M pacrneyataHHOMY U3 MOACUCTEM FAC  «[lpaBocygue»
COOTBETCTBYHOLEMY peecTpy nepefayn [OKYMEHTOB WAM eAUHOMY peecTpy yueTta
BXOAALLEN KOppPecnoHAeHUMN (B Cliyyae permcrpauum Bcer BXOAALLEN KOPPecrnoHAeHUMn B
MpuemMHoOR cypa) nog NoANUChL LY, HENOCPeACTBEHHO KOTOPOMY nepefaHbl AOKYMEHTbI, C
yKaszaHvem UM 3aHMMaeMOol LO/MKHOCTU, a B UCKIIOUYNTENbHBIX cnydvaax - He nosgHee 10.00
cnepyollero paboyero AHA, eCiM WHOe He MPeLYCMOTPEHO MHCTPYKUMWein no cynebHomy
[enonponsBoAcTBy. Perucrtpauns AOKYMEHTOB W repejaya MX M0 MNPUHALNEXHOCTH
OCYLLECTB/AETCA B CTPOrOM COOTBETCTBUM C TPebOBaHUAMWU WHCTPYKLUMUU NO CyaebGHOMY
[lenonpon3BoACTBY.

Mpn nepefavye [OKYMEHTOB MO MNPUHAANEXHOCTU  ApyruM paboTHMKaM cypa
COCTaBNSAETCA PeecTp, KOTOPbI NoAnucbiBaeTcHd PaboOTHUKOM MPUEMHON cyfa U ApYrum
paboTHMKOM cyfa, B KOTOpOe nepefarTca AOKYMeHTbl. OpurnHan [LaHHOro peecTtpa nocne
ero nognucaHns BMecTe ¢ JOKYMeHTaMn XpaHUTCA B MPUEMHON cyfa.

3.11. loKyMeHTbl, NojaBaemMble No fenam, Ha3HaYeHHbIM K pacCMOTPEHUIO, paboTHUK
MpuemMHOW cyda 0653aH He3ameanuTeNbHO 3aperucTpupoBatb B nogcuctemax [AC
«lMpaBocyave» 1 nepefatb MO peectpam Mo NPUHaANEXHOCTMW.

3.12. Ecnu nuuo obpawiaetcs ¢ Npocb6or 0 npuemMe Kakux-nmbo AOKYMEHTOB MO
KOHKPETHOMY [eny HEenocpefiCTBEHHO B [AeHb, Ha KOTOPbI Ha3HAYeHO pacCMOTpeHue
COOTBETCTBYIOLLEro fena, paboTHMkK MNpueMHON cyaa 0653aH pasbACHUTL 06paTuMBLIEMYCS
Lleniecoobpa3HOCTb  paspelleHUs COOTBETCTBYIOLLEro BOMpoca HENnocpeAcTBEHHO B
cyfebHOM 3acefaHun.

3.13. Ha kaxgom npuHATOM o06paleHnn, noJaHHOMY MO0 KOHKPETHOMY Aeny
(matepuany), paboTHMKOoM [MpuemMHOl cyfa KpoMe pPerucTpaLuoHHOro HoMepa CTaBMTCH
HOMep COOTBETCTBYHLLEro [Aena/npov3BoAeTBa, ecnv WHGpopmauus O HEM WMeeTcs B
nogcuctemax «AC «[paBocyane». Homep fena (mMatepuana) NpocTaBNAETCA TakXKe Mpu
perucTpaumm  npuHaToro obpaweHus B noacuctemax [AC  «[lpasBocygue»
COOTBETCTBEHHO - B peecTpax.



3.14. Ecnm K ob6palleHnto NpuioXKeHa KBUTaHUMS 06 onnate rocyfapCTBEHHOMN
MOW/INHBI UAN 3aBEpPeHHas KOMusi NaaTeXHOoro nopyyeHus o6 onnaTe rocyfapCTBEHHOW
NOW/INHbI, 06 3TOM fAenaeTcsi oTMeTKa (C 06si3aTeNlbHbIM YKa3aHWEM CYMMbl YM/a4eHHOM
rocyapCTBEHHOI MOLUNWHbI) NpU perncTpauumn gaHHoro obpauieHus B nogcmuctemax FAC

«[MpaBocyaue».
4. Bblgaya JOKYMEHTOB

4.1. Bbljaya [JOKYMEHTOB pabOTHMKOM MNPWEMHON OCYLLEeCTBAAETCA Ha OCHOBaHMM
NMUCbMEHHOro  obpauwieHnsa  (3asaBneHns)  rpaxgjaHuHa,  3aperucTpupoBaHHOro B
YCTaHOB/IEHHOM WHCTPYKLMe Nno cyaebHOMY [enonpon3BOACTBY NOPsAAKe.

PaboTHMK [lpuvemMHON cyfa npuv  Bbljaye [LOKYMEHTOB 0653aH MPOBEPUTH
NpaBUIbHOCTL OMOPMNEHUA [OKYMEHTa, Bbl4aBaemMoro CcyLoM, W TO/MbKO B Clly4yae
Hagnexawiero ero opopmaeHnsa BblaaTb AaHHbIA JOKYMEHT.

[ OKYMEHTbI, O(OpPM/IEHHbIe HeHajnexalwum o06pa3oM, He MOryT ObiTb BblfaHbl.
PaboTHUK [MpueMHO cyaa 0653aH YCTpPaHUTb HeAOCTaTKM B OMOPM/IEHUM [OKYMeHTa
CaMOCTOATENIbHO NGO BO3BPaTUTb AOKYMEHT A5 Hajjexallero oopmieHns paboTHUKY
Cyfa, OTBETCTBEHHOMY 3a UCNOJIHEHNE.

4.2. Pa6oTHUK [lpmMeMHOIn cyfga HeceT OTBETCTBEHHOCTb TO/MbKO 3a COAepXaHue
CaMOCTOATENIbHO NOArOTOB/IEHHOIO M BbIaBAaEMOro AOKYMeHTa nuuamM, obpaliatolimmca B
CyL, B TOM u4uCne B 4acTU COOTBETCTBUA COAepXaHUs [OKYMeHTa WH(popmaLlmu,
cofepxauieiics B cooTBeTcTBYOWMX noacuctemax FAC «[lMpaBocygues.

4.3. EC1 LOKYMEHT MOXeT OblTb BblgaH TO/IbKO OMNpefefieHHbIM KaTeropusam ud,
YCTAHOBNIEHHbIM 3aKOHOM, paboTHMK [lpueMHON cyfa 0653aH YCTaHOBUTb JIMYHOCTb
3adaBUTENA M ONpefennTb ero NPUHALNEXHOCTb K KaTeropum vy, MMetoLweli npaBo Ha
nony4yeHne AaHHOro LOKYMeHTA.

4.4. Ecnv LOKYMEHT BblaeTca npefcTaBUTeNto 3asaBuTens, paboTHUK MpruemHon cyaa,
NOMUMO [LeACTBUI, YKa3aHHbIX B MYyHKTe 4.3. pernameHTa, LO/DKEH:

NMPOBepuUTb Hanuume y npeacTaBUTENs [LOBEPEHHOCTW OT 3aABUTENIA Ha COBepLUeHue
COOTBETCTBYHOLLEr0 AeiCTBUSA, NPU OTCYTCTBUM TAKOBOW Pa3bACHUTb HEOBXOAMMOCTbL ee
npefctasneHuns B MNpuemMHyto cyaa;

eCnN yKa3aHHas JOBEPEHHOCTb (ee HOTapumasbHO YAOCTOBEpPEHHAasA KOMWUA) Mo LaHHbIM
cooTBeTcTBYlOWMX noacuctem FAC «[lpaBocygme» unv no nHhopmalmy paboTHUKOB Cyaa»
OTCYTCTBYeT B Jefne/matepuane, CHATb KOMWKO C NOAJIMHHMKA (ero HoTapuanbHO
YAOCTOBEPEHHON KOMuW), 3aBepuUTb €e CBOE MNOAMWCbID W MNeyaTblo ANS KOMWiA W
NPUOGLLUNTL K pacnucke B NOJlyYeHUN 3anpalinBaemMoro OKyMeHTa.

be3 coBeplleHNs yKa3aHHbIX [AeACTBUIA 3anpalinBaemMblii 3asBUTENEM [LOKYMEHT He
MOXET ObITb BblfjJaH ero npescTaBUTeNo.

4.5. Mpwn Bbifadve 4vepe3s MNMprvemHylo cyfa N060ro 4OKyMeHTa € Mua, nonay4varouero
[LOKYMEHT, GepeTcsi COOTBETCTBYHOLLAA pacnucka B ero nosyyeHuun. Pacnucka oopmnsercs
nnm6o Ha obpalleHUM O Bblfadye 3anpaliMBaeMoro JOKYyMeHTa, 1Mb60 Ha OTAEe/IbHOM /UCTe U
[O/KHA coflepXXaTb Crefytolne CBeLeHUS:

HauMeHOBaHue JOKYMeHTa (pacnucka);
(hamununio, UM 1 0THECTBO NNLA, MONYYMBLUETO AOKYMEHT (bl);

®.1.0. OMKHOCTHOrO /MLa C yKa3aH1neM HanMeHOBaHWA 3aHUMaeMOR LO/MKHOCTH, 3a
NCKNIOYEHMEM CNyyaeB O(OPMIEHUSA pacnucky Ha obpalieHun (3anpoce), CofepxKallem
NH(OopMaLUIo 0 3aHUMaeMOl UM LO/HKHOCTMU;

HauMeHOoBaHue nonyyeHHoro(bix) 4OKYyMeHTa(0B), yKa3aHue KOMM4ecTBa NoMyYeHHbIX
3K3eMNAAPOB U KOMIMYECTBA TMCTOB NPUNOXKEHWIA;



NoAMUCb Nnua, NOMYUYUBLUETO JOKYMEHTHI);

faty nony4vyeHus fOKymeHTa (0B).

4.6. PaboTHMK [lpuemHol cyga 0653aH NpoOBEPUTb MNPaBUbHOCTL O(POPMIEHNS
pacnucku, KoTopas nepefaetca no NpPUHALNEXHOCTU Ana NpuobLLeHns K maTepuanam gena/
Npou3BOACTBa, O Bbljaye AOKYMeHTa [eflaeTca TakXe OTMeTKa B COOTBETCTBYHOLLMNX
noacuctemax FAC «[pasocyane», B CNpaBoOYHOM JIUCTE.

4.7. Konun 3anpativBaembiX CyfeOHbIX aKTOB M3roTaB/iMBAKOTCA U OPOPMAIOTCA B
COOTBETCTBMUM C TpebOBaHUAMW  WUHCTPYKUMW N0  cyaebHOMY  [eflonpou3BOACTBY
HenocpeAcTBEHHO paboTHMKOM [lpMeMHOW cyfa WAM  WMHBIMU  YNOJIHOMOYEHHbIMU
paboTHMKaMK annaparta Cyfa B [eHb MOCTYM/EHUS 3asaB/ieHWs, a Npu HEeBO3MOXHOCTU - B
CPOK He 6onee NATK paboumx AHeR ¢ yKasaHHON Aatbl.

5. BsaumopgencTBue ¢ paboTHMKaMK annapaTa cyja

51. B cnyuyasax, korga paboTHuk T[lpuemHOn cyfa obpawaetrca K ApYrum
paboTHMKaM annaparta cyfa, nocnegHue 06s3aHbl NPUHATL He3amea/InTeNlbHble Mepbl Ans
paspelleHns COOTBETCTBYHOLWENW NPO6MEMHON cuTyauuu (Hanpumep, NPOBEPUTHL Halnuume
fena B CyAe, YCTaHOBUTbL  3anpawivBaeMyrd  MHMOpMauui Mo  Matepuanam
COOTBETCTBYIOLLEr0 Aena/npon3BoacTea v ap.).

5.2. PaboTHukn MNpuemHol cyfa o06sa3aHbl cob6at0AaTh NOPALOK Nepedadn NPUHATBLIX
JOKYMEHTOB, YCTaHOB/IeHHbIA nNyHKTamu 3.9 - 3.14 HacTosAWwero pernaMeHta, B
COOTBETCTBUMN C TPebOBaHUAMWN UHCTPYKLUKN NO Cyae6HOMY [enonpon3BOACTBY.

5.3. 3a copepxaHue 1 NpaBMNbHOCTbL OOPMNEHMA Bbl4aBaeMoro 4yepes puemHytro
cyfa [LOKYMeHTa HeCceT OTBETCTBEHHOCTb YMO/IHOMOYEHHbIA pPabOTHUK anmnapata cyfa,
M3rOTOBMBLUWIA AaHHbIA JOKYMeHT. [py 3TOM COOTBETCTBME O(OPM/IEHUS Bbl4aBaemMoro
LOKYyMeHTa TpeboBaHUAM WHCTPYKUUKM N0 cyfebHOMY [enonpou3BOACTBY LOMXKHO ObiTb
npoBepeHO paboTHUKOM [MpMEMHOI cyfa U B TOM Cnyyae, Korga JOKYMEHT NOArOTOB/EH
WNHbIM YMONTHOMOYEHHbIM paboTHMKOM annapara cyga.



