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PETJIAMEHT
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1. O011He moJIoMKeHHu .

1.1.  JdesarensHocTh npueMHoii HagsiMckoro ropoackoro cyaa Smano-Henerkoro
aBTOHOMHOro okpyra (manee - I[lpuemHas cyna) pernamentupyercs [lonmoxeHuem o
npueMHoOl HazapiMckoro ropoackoro cypa SiMano-HeHerkoro aBTOHOMHOIO OKpyra,
YTBEPXKIAECHHBIM NpeacenaTesieM cyla Ha o¢HOBaHWU [IpMmepHOro nonoxeHust 0 NpUEeMHOM
(enepanbHOrO cynaa oOWeH IOPHCHUKIHM, YTBEP)KAEHHBIM mpukazoM CynaebGHoro
nenapramenTa rnpu Bepxosaom Cyne Poccuifckoit Denepaiivy ¥ HACTOSIIIMM PeriiaMeHTOM.

1.2.  IlpaBoBO€ peryiaMpoBaHHE |OTHOIIEHHH, CBS3aHHBIX C  OpraHM3alueH
paccMoTpenusi ofpailieHnid rpaxaaH (GUIUYeCKUX JIHI), NPEACTaBUTENed OpraHu3aruii
(FOpHIMYECKHUX JIMILI), OOIIECTBEHHBIX OOBETUHEHHd, OpPraHOB T'OCYJApCTBEHHOM BIIACTH U
OpraHOB MECTHOI'O CaMOYNpaBJIEHMs OCYLeCTBISICTCS B cooTBeTcTBUM ¢ KoHcTutynuen
Poccuiickoit ®enepauuu, ¢enepatbHBIMH KOHCTHTYIMOHHBIMH 3aKOHaAMH, (eneparTbHBIMA
3aKOHaMH, YCTaHABJIUBAIOLIUMH IIOPSIOK |CyJONpPOU3BOJICTBA, IIOJTHOMOYMS U IOPSIIOK
JeATeNbHOCTU CynoB, DenepanbHbIM 3a1<0140M or 22 nexabps 2008 r. Ne 262-®3 «O6
obecrieueHHH JOCTyIa K HHPOPMAIIHK O IesiTelIbHOCTH CYI0B B Poccuiickoit Menepaunn» U
MHBIMM AKTAMH, PETyJIMPYIOIIMMHU BONIPOCHI BHYTPEHHEH JesiTeIbHOCTH Cy/Ia.

r Opranu3anusi npuema.

2.1. Tlpuem rpaxnaH ((hU3HYECKUX | JIUII), IpPEACTaBHTENCH IOPUANYECKHX JIHI,
OpraHu3alui, O0IIEeCTBEHHBIX 00beIMHEHNI] OPraHOB IOCYIapPCTBEHHOW BIIACTU U OPraHOB
MECTHOTO CaMOYTIpaBIIeHHS (Jlajee - PHEM FpakaaH) MPOU3BOAUTCS B JIeHb UX OOpallieHUs
(denepanbHBIMM TOCYIJApCTBEHHBIMHM TpaXKJlaHCKUMM CIy)XallMMH ammapara cyaa, B
CIEelUaJbHO OTBEACHHOM ITOMEIIEHHWH, |OCHAIIIEHHOM HEeOOXOJIMMBIM HMYIIECTBOM,
HOPMAaTHBHBIMHM, CTIPABOYHBIMH ¥ HHBIMHM MaTepUaliaMH, CpPeICTBaMH CBS3H.

IIpuem rpakmaH BemeTCs €XEIHERHO B TedeHHe pabodero BpeMeHH Cyna,
YCT@HOBJIEHHOTO YTBep:KIEHHBIMH TipencgnareneM cyna IlpaBunamMu BHYTpEHHEIO
pacropsiika cyna, 6e3 npefBapuTENbHON 3alCH B MOPSIKE 04EPEIHOCTH, 338 UCKITFOUEHHEM
OTJIENIbHBIX KaTeropui rpaxiaH, UMEIOIMX B COOTBETCTBHH C 3aKOHOJATEIbCTBOM IPAaBO Ha




BHEOUYEPETHOU IPUEM.

Ilpu mpuemMe rpaxaaHUH TNpPEHbBSBISET JOKYMEHT, YIOCTOBEPSIOUIHH JIMYHOCTS,
JIOBEPEHHOCTb Ha COBEpIIEHHE COOTBETCTBYIOIIErO JEHWCTBUS (sl TpeACTaBUTEs
3asiBUTENIsA) TMOO0 oplep aJaBOKaTa.

Ilpy Hanuumy¥ TEXHWYECKOW BO3MOXKHOCTM B MHTEpecax OOECIIEYEHMS 3aLIMThI IIPaB
TPaXIaH BeJEHWE IIpHeMa MOKET CONPPBOXKIATHCS ayJuo- YW BUEO3aMHUCHhIO, O YeM
rpaxxaaHe B 00s3aTeIbHOM MOPSIKe YBEAOMIISIOTCS 10 Havyaia mpuema.

24. Bo Bpems npuema rpaxiaH, a TaKke NpU KX oOpaleHud mno TeneoHy
rpakJaHaM MOIYT [JaBaTbCs YCTHbBIE Pa3HICHEHHUS O MOJABEAOMCTBEHHOCTH PacCMOTPEHMS
UHTEPECYIOUUX MX BOIPOCOB, NOPSIKE OOPALIEHHUS, KOMIIETEHIIUU Cy1a, OPSIKE MOTydeHUs
uH(OpMarK 00 UTOrax pacCCMOTPEHUS 3asIBICHHH, KaN00, MHBIX 0OpaleHHH.

2.5. VYcTHBIE OTBETHI U pa3bsCHEHHS HAa YCTHbIE OOpalleHUsl IpaXkaH JaroTCs, Kak
[PaBHIIO, B IeHb oOpatenus. Ecnu nate yCTHBIN OTBeT (pa3bsCHEHHE) B I€Hb 00palleHUs
He TIPEeJCTaBIsAETCS BO3MOXHBIM HIIM | TPAKJAHUH HACTaMBaeT Ha IPEJOCTaBIIEHUH

ITMICBMEHHOI'O OTBE€Ta, €My HA€TCd YCTHOE€| pa3bsCHCHHE O CPOKE H IOPAAKE IMOJIYYEHHUA
OTBETA.

1 nosydeHns MUCHPMEHHOTO OTBET@ MO MTOraM TpHeMa TpaKAaHHHY IpeaaraeTcs
IIMCbMEHHO U3JIOKUTB CMBICIT CBOETO BOIIPO¢a (TIpeIioKeHus, Kaao0bl ).

2.6. PaborHuku IlpuemHoill cyna QO0si3aHbl OKa3biBaTh COJEWCTBHE IpakJaHam B
IIPAaBUJILHOM yKa3aHUM B NMCbMEHHOM OOpdIIieHnH Ha3BaHMs JOJDKHOCTH, (DaMuiiny, MIMEHH,
OTYeCTBa ajipecara, Ha3BaHus Cya.

2.7. Bce marepualibl, IOTy4YeHHbIE OT|TPaXKJaHWHA B XOZ€ NIpUeMa, PeTUCTPUPYIOTCS B
COOTBETCTBUU C MHCTPYKILMEH Mo cy1eOHOMY 1eTONPOU3BOICTRY.

2.8. PaGotHuku [IpuemHON cyna HeCcyT HENOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
HaJJIexaluee BeIeHUue mprema.

B ciiydae BO3HHMKHOBEHHUS IO MPUYMHAM, CBS3aHHBIM C OpraHu3anued paboTel B
Cyzie, MpOOIEMHBIX CUTYaLMH, TIPETIATCTBYIOIINX MPEICTABIECHHUIO JIULLY, 0OpaTHUBLLIEMYCS B CY/,
3anpaliMBaeMoi  MH(OpMalMK, BbIZaye | 3ampalldBaeMbIX JIOKYMEHTOB, IPUHSATHIO
[I0JaBa€MbIX KM JOKyMEHTOB, paboTHMkH IlpuemHO#i cyna oO0s3aHBl IPHHATH
MaKCHUMaJlbHO BO3MOXKHBIE MEPBI IJIsl pa3pelIeHHUs] CUTYallMH 110 CYLIECTBY, B TOM YHCIIE
o0paTuTbcss K pabOTHUKAM JpYTMX CTPYKTYPHBIX MNOApa3leNeHui cyna, Npelcenareiro
(3aMecTUTeNMO MpeacenaTens) cyaa.

29. Paspewenne moOObIX CHOpPHBIX CHUTyallMd, BO3HHMKAIOIMX B IPOLECCE
B3aumozeiicteusi [IpuemMHOM cyna ¢ IpyrMMU CTPYKTypHBIMH IIOJPa3JIENeHMsMH Cy[a,
NPOU3BOJUTCS Yepe3 HadalbHUKa COOTBETCTBYoIero oraena. Pabornukum Ilpmemnoi cyna
00si3aHbl MH()OPMHUPOBATH HAYAJIBHUKA OT/efla 000 BCEX BO3HHMKAFOIMX B Mpolecce paboThl
[ IpuemHo¥ cyna mpoOIeMHBIX CUTYaLMsX.

2.10. B cnyuasx, korja paspelleHrde Borpoca, ¢ KOTOPbIM rpakIaHuH o0palaeTcs B
CYI, He BXOJIHUT B KOMIETEHIHIO Cyaa, padorHuku [IpueMHO# cya pa3bsiCHAIOT, B KaKOK
CYI CllefiyeT 00paTUThCA ¢ MOJOOHBIM BOMPOCOM, THOO COOOIIAIOT, YTO JAAHHBIM BOIPOC
HE OTHOCUTCS K KOMIETEHLUH CY/0B.

2.11. Pabornuku [lpuemHol He HMEIOT MpaBa MNPEJOCTaBIATH CIEAYIOMIYIO
uHpOpPMaLIHIO:

- 0 NMYHBIX HOMepax Tene(OHOB PYKPBOACTBA U CYIEH Cyla, a Takke O HoMepax




Tene(OHOB IPYTUX CYIIOB;
- WH(OpMaIIHIO, COCTABISIONIYIO I
TallHy W HHYIO OXpaHSEMYH) 3aKOHOM
paclpoCTpaHEHHIO CBEIEHHUs, CTaBIIHE
JTOJDKHOCTHBIX 00SI3aHHOCTEH.

NIOMOIIb JIMLaM, OOPaTUBIIMMCS B CY/I,

OCYJIapCTBEHHYIO, CIyXeOHYI0, KOMMEpPUYECKYIO
[ TallHy, a TaKXke [pyrve, He MOMJIexKaIue
U3BECTHbIE KM B CBSI3M C HCIIOJTHEHUEM

2.12. PabotHuku IlpuemMHO# Cyna He HMMEIOT MpaBa OKa3bIBaTh IOPUIAHYECKYIO

a UCKIIIOYCHHUEM IPEHOCTABJICHUS I/IH(i)OpMaIIHPI

110 BoIpocaM 0(OpPMIICHHUS 3asBIEeHUH, Kai00, oOpallleH i, ToJaBaeMbIX B CyI, MOPSAIKa
MX TI0/1a4H, MOpPsJIKa NOJTy4YEHHUs OTBETa UJIM 3allpalliBaeMbIX IOKYMEHTOB.
2.13. Ilpu npueme oOpallleHH rpajkIaH HE TOMyCKAeTCsl BO3JIOXKEHWE Ha rpa)KIaH,

HE€ IMNpeaAyCMOTPEHHBIX 3aKOHOM,

00sI3aHHOCTEH HJIH OI'paHHUY€HUE BO3MOXHOCTH

peanu3zalu UX npaB, B 4aCTHOCTH HE NOIMYCKAKOTCS Tpe60BaHI/UIZ

- IIPpEACTaBJIEHUSA JOKYMEHTOB,

HE TMPE€AYCMOTPEHHbIX 3aKOHOAATCIIbCTBOM,

OpeAOCTaBISAIOIIMM  TpaXIAaHUHY M[OpaBp, HaA pPeaJIU3alAr0 KOTOPOIrO HaIpPaBJICHO

3asBiIeHHe (;kanoba, oOpaleHue);

HHBIX

B

- WCIIOJHEHMsI TpPaXJAHUHOM OQs3aHHOCTEH, HE CBS3aHHBIX C 3asBICHHEM
(>xa;moboi, obpallleHueM ), €CIIM 3TO He MPEIyCMOTPEeHO (heiepaibHbIM 3aKOHOM;

- peallM3alyy T'paXIaHWHOM CBOETO IpaBa TOJILKO TIPU YCIIOBUM peai3allui WHBIX
HE CBSA3aHHBIX C HUM IIPaB, €CIIH 3TO HE MPEAyCMOTPEHO (eepabHbIM 3aKOHOM;

- yI1atbl cOOpOB, OIJIaThl YCIYT, He |[TPeIyCMOTPEHHBIX 3aKOHOIaTEILCTBOM;

- CHATUS KON ¢ JOKYMEHTOB, €CJI{| 3TO HE NPEAYCMOTPEHO 3aKOHOAATENBCTBOM;

- 00s13aTeNIBHOTO 3aKJII0YEHUS JOTOHOPOB, CBA3aHHBIX C PACCMOTPEHHEM 3asiBICHHUS
(>kanoObl, oOpamieHusi), €cli¥ B COOTBEICTBUM C TPAXJAAHCKUM 3aKOHOAATENHCTBOM
Poccuiickoit @enepanuu NooOHbIE JOTOBOPHI 3aKIIOYAIOTCS B JOOPOBOJIBHOM MOPSIAKE;

- 00513aTeNIbHOTO MCIIONIH30BaHMsI TPAKIAHUHOM TP TNojiaue 3asBiIeHUH OJIaHKOB U

TUIIOBBIX  (opM,
3aKOHOZaTeJIbCTBOM;
- COBEpLICHUS
3aKOHO/IaTeIbCTBOM.

IpaXIaHUHOM

3. IIpremM 10KyMeHTOB

BbIJaBa€MbIX | CyAOM, €CJIH 93TO HE€ [MPEAYCMOTPCHO

VMHBIX OEWCTBUM, HE NpelyCMOTPEHHBIX

3.1. PaGoruuku IlpuemHoO# cyna NpUHUMAOT OT JMl, OOpallalolMUXcs B CYI,
JOKYMEHTBI, HENOCPEACTBEHHO IPUHOCUMBIE UMHU B CYA.

3.2. Paborauku IlpueMHO# 00s3aHBI NPOBEpHTH OGOpMIIeHHE O0OpalleHHH,
NI0JJaBaeMbIX B CyJ, Ha COOTBETCTBHE OOIIMM TpeOOBaHUSAM K O(POPMIICHHUIO, H3T0KEHHBIM

MMyHKTE

33

HaCTosdLIero perjiaMeHra, a TakKXe HOpMaM IIpOoLECCyalIbHOI'O

3aKOHOIATENIbCTBA M B Cliyyae HEBEpHOrQ OQopMiieHHs NPOMHPOPMUPOBATL 00 3TOM
sasButens. Eciu HemoctaTok B OohOpMIIEHHHM MOXKET OBbITh MCIpPaBI€H HEMEIJIEHHO,
pabotHuky IlpuemHON cyza HEOOXOAMMO Pa3bSCHUTH 3aSBUTENIO JaHHYIO BO3MOMKHOCTb.
HcnpasieHust B 3ampocax MPABOOXPAHUTENBHBIX W CyAeOHBIX OpraHax He OITyCKarOTCH.
OGpaiiienusi, coiepraliiie 0OCKOpOUTeIbHbIE BRIPKEHHUS], He MOAAIOLIHMeCs IIPOYTEHUIO JTHOO
oopMIIeHHbIE Ha OOOPOTHOW CTOpPOHE OJIAHKOB, OOpBIBKax Oymaru; oQOpMIICHHBIE HE
HaJUIeKalluM 00pa3oM MM He MOJUIeKallye [oa4e B JaHHbIA Cy[l, MOTYT OBITE MPHHATHI B
TOM CJly4ae, €CIM TII0Cile IOJIyueHUs paBbsicHeHuil oT pabortHuka IIpmemnoy cyna




rpaXJaHWH HacTauBaeT Ha nojaye (MPUHSTHAN) yKa3aHHBIX 0OpalieHui.

Pa6otHuk [lpuemMHON cyaa He UMeeT MpaBa MPHHUMATh OOpallleHHs], B KOTOPBIX B
Ka4yecTBe aapecaTta He ykasaH HanpiMmckuil ropozckoi cya Smano-HeHelkoro aBTOHOMHOTO
OKpyTa.

3.3. Jhoboe mpuHHMaeMoe 3asBI¢HHE (Kaoba, obpallleHWe) AOJDKHO COIEPKaTh
CIIeIyIONTYI0 UH(OPMAIIHIO:

- yKa3aHue ajpecarta (HaMMEHOBaHHe |JIaHHOTO Cy/a);

- (pamMMIIHIO, UMSI, OTUECTBO 3asSBHUTENS WM HAUMEHOBAHHUE OPTaHU3AII|H, SIBJISIOLIENHCS
3asiBUTEJIEM;

- IOJHBIA aJpec (C yKa3aHHEM IOYTOBOI'O MHIEKCA) MeCTa YKUTEJIbCTBA WM MecTa
HaXO0XXACHUs 3asBUTEII;

- HAMMEHOBAHUE IOKYMEHTa (3asiBIIEHUeE, kajioba, 3anpoc U T.I1.);

- JIAYHYIO TIOAIUCH 3asBUTENS WM JIOJDKHOCTHOIO JIML@ OpraHU3alluy, SBIISIFOILIEHCS
3asiBUTENIEM;

- naty obparlieHusl.

B Tekcre Tex xareropuii 3asBieHun (pkaao0, oOpalleHnii), KOTopble B COOTBETCTBUHU C
HOPMaMU IIPOLIECCYyalbHOIO 3aKOHOAATENIHCTBA MOTYT OBITh MOJAHB! TOJIBKO Y4aCTHUKAMMU
CyZOIIPOM3BOACTBA (JIMLIAMH, YYacCTBYIOUIMMH B Jeje; YYaCTHHKaMH IPOU3BOJCTBA I10
genaM o0 aJMUHUCTPATUBHBIX TPaBOHAPYIIEHMSX), TIOMMMO TMEPEeYMCICHHOM BBIILIE
uH(OpMAaIIMHU JOIDKHO OBITh YKa3aHO MPOIEe¢CyallbHOE ITOJI0KEHUE 3asBUTEIIS.

3.4. Ecnu 3asBHUTENs NPOCUT OTBET Ha MoJaBaeMOe OOpallleHHe WM 3alpallliBaeMylo
KOMUIO (HOAJMHHUK) NOKYMEHTa (-OB) HE |HampaBisfTh IOYTOM, a BBIJaTh Ha pyKU JUOO
OTIPaBUTH IO APYroMy aapecy (Ipyromy JHILY), 3TO 00sS3aTeNIbHO JOJDKHO OBITh YKa3aHO B
IIPYHUMAaeMOM OOpaIlieHHH.

3.5. Ecnu B mpuHUMaeMOM OOpallleHUM WMeeTcsl CHHCOK MpHIaraeéMblX K HEMY
JNOKyMEHTOB, paboTHUKH IIpHeMHO#N cyna Q0si3aHbl NMPOBEPUTH COOTBETCTBUE IPUIIOKECHUH,
yKa3aHHBIX B CIIUCKE, X TOJBKO MPH YCIOBUM HAMUKS BCEX MEPEUMCIICHHBIX IPHIOKCHUN
IPUHATH JOKYMEHT. B ciiydae OTCyTCTBUS KakuX-1MO0 NpuiokeHud pabotHuku [IpueMHoit
Cyla [OJDKHBI IPENIOKUTh 3asBUTENIO BBIYEPKHYTh OTCYTCTBYIOLIME IIPUIIOKEHHUS U3
CIMCKa M 3aBEPHTh NAHHOE HCIpaBlieHWE MOINMCHIO 3asBuTessi. OOpallieHue, B KOTOPOM
OTCYTCTBYIOT KaKHe-JIMOO MPUIIOKEHHSI, MOTYT ObITh MPUHATHI B TOM CITy4ae, €CJIH [10JIyYeHHs
pazbsicHeHMi OT paboTHHKa IlpreMHO# cyna 3asBuUTENh HacTauBaeT Ha nojade (IPUHATHH)
yKa3aHHBIX oOpateHuid. [Ipr 3ToM 06 OTCYT¢TBHU KaKoro-imdo JOKyMEHTa WU IPUIIOKEHHUS
K OOpalleHHI0 COCTaBISIETCS aKT B COOTBETCTBUM C TpeOOBaHMSIMHU MHCTPYKLHMH 10
CyaeOHOMY ENONPOM3BOACTBY, OIMH DK3EMIULIP KOTOPOTO BbIAAETCs (HampaBliseTcs)
3asBUTEIIIO MHBIE AK3EMIUISIPbl TPUOOIIAIOTCS K MOJyYeHHBIM NOKYMEHTaM U MepenaeTcs
BMECTE C HUMHM MO PUHAIIEKHOCTH.

3.6. B caydae, oTka3a 3asBUTEJIs OT BHECEHMUs YKa3aHHBIX MCIIPaBJICHUN B CIIMCOK
NPUIOKEHUN NU00 eclad OTCYTCTBHUE MPANIOKEHUA  YCTAHOBNEHO MOC/E MPHHATHS
obpamenus, paboTHuku [IpHeMHO# cyaa HHGOPMUPYIOT 00 3TOM HavyalbHUKA OTHAENa H
COCTaBJISIETCS aKT O TOM, YTO COOTBETCTBYlolee oOpailieHue MPUHATO Oe3 yKa3aHHBIX B
HEM MPUJIOKEHHM (aKT COCTAaBISETCS B COQTBETCTBUU C TPeOOBaHMSAMH MHCTPYKLHUH IO
CyZaeOHOMY JIeJIOTIPOU3BOICTBY ).

3.7. Ecmu oOpauieHue MOANUCAHO TPENCTABUTENEM WIIM 3aUIUTHUKOM 3asBUTEN,
pabotHuku [TpueMHol cyna oOs3aHbIL:




- MPOBEPUTH HAJMYHE y TpeACTaBUTeNsl JOBEPEHHOCTH OT 3asBUTEJISI Ha COBEpILICHHE
COOTBETCTBYIOILETO IPOLIECCYAIbHOTO JEHCTBUS, a y 3alllUTHUKA - opzepa (ajsl aaBoKara),
IIOCTAaHOBJIEHUA CyJa O [OIyCKE B KaHeCcTBe 3alllUTHUKA Hapsay C aJBOKaTOM WK
JOBEPEHHOCTH OT JIMIA, B OTHOLICHHWH |[KOTOPOIO BEHETCsl IPOW3BOJICTBO IO JeIy 00
aJIMUHHUCTPAaTUBHOM NPaBOHAPYLICHUH,

- B Clly4yae HEOOXOJIUMOCTH pa3bsiCH
opzaepa (A1 agBoOKara), 3aBEPEHHOM KOIIH
3alllUTHUKA HapsiAy C aJBOKATOM;
€Clld  JTOBEPEeHHOCTh (ee HOT|
UHGOPMALIMOHHOW CUCTEMBI Cyda WU Ii¢

UTh 00S3aTeJIbHOCTH MPHOOIIEHHS K OOpalleHHIO
I TIOCTAHOBJIEHHSI CyJia O JIONyCKe B KauecTBe
- APUAIIGHO  3aBEpEeHHOM KOIHH) 110  JaHHBIM
) COOOIIEHUIO PAOOTHUKOB COOTBETCTBYIOLIETO
CTPYKTYPHOIO IOJpa3/efieHus] Cyla OTCYyTCTBYeT B MaTepHallax zella, CHATh KOIHIO C
NMOJJUHHUKA WIA HOTAPHAIBHO 3aBEPEeHHON KOMWK JOBEPEHHOCTH, 3aBEpUTh €€ CBOei
MOAIHCBIO U IIEYaThIO /IS KUK U IPUOOIIUTH €€ K TI0JJaHHOMY OOpallleHHIO.

3.8. JIOKyMeHTbl, IPUHOCHMBIE B |IOTMOJIHEHHE K paHee TOJaHHBIM OOpallleHUsM,
MOTYT ObITh IPUHATHI B [IpreMHO#t cya TONBKO B TOM ClTy4ae, eClid oOpallieHHe, B JOMOJTHeHHE
K KOTOPOMY OHH NPEICTaBISIIOTCS, TOCTYIHJIO B CY/I U ellle He pACCMOTPEHO.

K noxymeHTaMm, mpencraBisieMbIM B |IONOJHEHHE K paHee MOAAHHBIM OOpAaILCHUSM,
JOJIKHO OBITH NMPUJIOKEHO 3asBIIEHHE C YKA3aHHEM Ha TO, B JIOTIOJIHEHHE K KaKOMy UMEHHO
oOpallieHHI0 OHW TIPEJCTaBISAIOTCA. B ciydae OTCYTCTBMSI TaKOIro 3asiBli€HHs, PaOOTHHK
IIpueMHO#i cyna o0si3aH yKa3aTh 3asfBHTEII0 Ha HEOOXOOMMOCTH €ro cocraBieHus. bes
NpUOOIIEHUST YKa3aHHOTO 3asiBIIEHUsI JOKYMEHTBI, IpeICTaB/sieMble B JIONIOJTHEHUE K paHee
NOJaHHBIM O0palleHUsIM, MOTYT OBITH NMPUHATHI TOJBKO B TOM CiIy4yae, eclid Mojarelb
HacTauBaeT Ha UX MpUHSATHH Oe3 3asBiieHus. IIpu stoM pabotHuk [lpueMHoil cyna obs3aH
IIPUHATH BCe BO3MOXHBIE MEPbI I YCTaHQBJIEHUs 0OpailieHusl, B JOMOTHEHHE K KOTOPOMY
NPEACTABIISIOTCS TIOJJaHHbIE JOKYMEHTBI, HQ HEe MOXXET HECTH OTBETCTBEHHOCTH B Cilyyae
HEBEPHOIo ompejeseHus OoOpallleHUs, K |[KOTOPOMY HaJIEXUT NpUOOIIUTH IOAaHHbIE
NOKYMEHTBI.

3.9. Ha npunstom pabotaukom IlpH
IIpuemHoO# cyna ¢ yka3aHueM TeKylieH aai

eMHOH Cyza oOpallleHHH MpOocTaRisgeTcs LTamIl
‘bl U BPEMEHH, KOTOPBIN CTaBUTCS Ha JIMIEBOM
CTOpPOHE MEepBOro JIMcTa OOpallleHus B IMPaBOM HUXKHEM YTIy, TaM K€ CTAaBUTCS BXOMALIMH
HoMmep. Illtamn IlpuemnoOll cyna, 3aBepeHHbIM TIOANUCBIO PAbOTHHMKA, IIPHHABLIETO
oOpartueHue, 1o npockOe nuua, npeacrasusiliero odpamenue B [Ipuemuyro cyna, craBUTCs
TaKXe Ha MPEeJCTaBJICHHON MM JOMOJHUTEBbHOW KOMUM JaHHOro obpamenus. Ilitamn He
CTaBUTCSI Ha JpyrMX JOKyMeHTaX, Aake ¢CJIM OHM MOJAITCsi B JOMNOJHEHHE K paHee
MOAAHHBIM OOpalleHusM 0e3 MPUOOIIEHHs (K HAM 3asBIICHHS, YKa3aHHOTO B IyHKTe 3.8.

HAaCTOSILIETO periiameHTa.
3.10. Bce npuHsTHIE JOKYMEHTHI, B TOM YHMCJi€ MOJAHHBIE B JOMOJHEHHWE K paHee
NOJaHHBIM  oOpalieHusM, paboTHHK IlpueMHON 00s13aH  3aperMcTpupoBaTh B

cooTBeTcTByIOIMX mnoacuctemMax ['AC «
obpamenust rpaxngan», [IM «CynebHas ko
npuemMa Mo NpHHAIJIEKHOCTH 10 ¢(hOPMHUPOB
«ITpaBocyue» COOTBETCTBYIOLIEMY PEECTP)
ydera BXOIMIEH  KOppecrnoHIEeHIMH (B
KoppecrnonaeHi B [IpuemHo# cyzna) mox

[EPEAAHBI TOKYMEHTHI, C YKa3aHUEM HM 34l

ITpasocyaue» (ITM «JloxymenToobopor u
pECTIOHJECHIMS» M Ap.) W nepenaTb B JIEHb
HOMY M pacrieyaraHHoMy u3 nogcuctem I'AC
/ TIepelay JOKYMEHTOB WM €JUHOMY PEeCTpy

cllyyae  PpETUCTpallid BCeH  BXOMALIEH
NOAIUCH JIMITy, HEIOCPEJCTBEHHO KOTOPOMY
HIMaeMOW JTOJDKHOCTH, @ B WMCKITFOYMTENIBHBIX




ciyyvasx - He nosasee 10:00 yacos cremytol
UHCTpYKLMEH 110 CyaeCHOMY [IENONPOU3BO

€ro p360qu0 AHs, €CJIIM HHOC HE NPEAYyCMOTPCHO
CTBY. PemCTpaupm JOKYyMCHTOB M II€peaada ux 1o

TIPHHAUIC)KHOCTU OCYILCCTBIACTCI B CTPOIOM COOTBCTCTBHUHU C Tpe60BaHI/ISIMI/I HHCTPYKIIUH

10 Cy1e0HOMY AENONPON3BOACTRY.

Ilpy riepenaye FOKyMEHTOB IO PUHAUIEKHOCTH B MHBIE CTPYKTYPHBIE TIOApa3/eNeH s
CyHa COCTaBiISeTCs peecTp, KOTOpbIM NOANMCHIBaeTCs pabOTHHUKOM NPHEMHOM Cyda H
PabOTHHKOM CTPYKTYPHOTO MOApa3fieNieHus|Cyia, B KOTOPOe MepearoTcs JOKyMeHThL. Korus

COOTBETCTBYIONIEE CTPYKTYpHOE NoApasze
cyna.

JaHHOTO peecTpa INOCie €ro MOANMCAHUSI BMecTeé C JOKyMEHTaMH TIiepelaeTcs B
eHHE CyZa, a OPUTHHANT XPAaHUTCS B TIPUEMHOR

3.11. JoxyMeHTHI, TIofaBaeMbie 10 ejiaM, Ha3HAYEHHbIM K PACCMOTPEHMIO, PAabOTHHK
Ilpuembolt cyga o0s3aH He3laMeIJIMTENbHO 3aperncTpupoBath B moxacucremax ['AC
«[IpaBocynue» u niepesaTh Mo peecTpam Mo NPHHALIEKHOCTH.

3.12. Ecam nuno obpamaercs ¢ nppcsOoi 0 mpreMe Kakux-JIH00 JOKYMEHTOB TIO

KOHKPETHOMY Jely HeNmoCpeACTBEHHO B
COOTBETCTBYIOLIETO Aena, pabotnuk [Ipue

IeHb, Ha KOTOPBHIH Ha3HAYEHO paccMOTpeHHe
0if cyna o0si3aH pPa3bsICHHTH OOpaTUBIIEMYCSI

uenecoo6pa3H00Tb pa3speHiCHNus COOTBCTICTBYIOLLEIO BOIIPOCA HENOCPEICTBCHHO B CyII€6HOM

3aCCcIaHMH.

3.13. Ha xaxnom mnpunstoM oOpdilieHWH, NOJAHHOMY IO KOHKPETHOMY JIENy
(Matepuary), paboTHrkoM [IpreMHOM Cyag KpOMe pPEeruCTpaliOHHOIO HOMEpa CTaBUTCS
HOMEpP COOTBETCTBYIOMHIETO nena/npon%ojxm‘Ba, ecn MH(QOpMaLMs O HEM HMeeTICs B

nmoxcucreMax «I'AC «[IpaBocyaue». Home
perucTpaluy  I[pUHATOro  obOpallieHWss B
COOTBETCTBEHHO - B PeeCTpax.

Jena (Matepuaia) MPOCTABIAETCS, TaloKe, MU

noacucremMax ['AC  «IlpaBocygue» u

3.14. Ecim k oOpallieHuIO NPWIOKEHA KBUTaHLKS 00 oOIulaTe roCyJapCTBEHHOM
TIOUUIMHBI WM 3aBEPEHHAs KOIMHUA IUIAaTeXXHOTO IOpPYYeHHs 00 oIulaTe TOCyIapCTBEHHOH
NOLUIMHBL, 00 3TOM Jenaercsi OTMeTKa (¢ 00sS3aTeNbHBIM yKa3aHUEeM CYMMBbl YIUIaU€HHOU
rOCyJapCTBEHHOH TNOIIUTMHEI) MIPU PErHCTpali JaHHOro obpatneHus B nogcucreMax I'AC

«IIpaBocynue».

4. Bzaumogeiicrue ¢ paGOTHUKaMHU a

4.1.

napartra cyaa

B cmyuasx, xorga paborHuk [Ipuemnoii cyna oOpaimiaercs k pabOTHHKaM

anmapara Cya, B COOTBETCTBYIOLIME CTPYKTYpHBIE NOmpa3iesieHus, IocieqHue 00s3aHbl

IIPUHATh HE3aMEIJINTENbHbIE Mepbl U [
CUTyalluu (Harpumep, MpOBEPUThL HAIAYUE
HH(QOpMAIIHIO 0 MaTepHallaM COOTBETCTBYK

4.2. Paborauku [Ipuemnoii cyna 0053
JOKYMEHTOB B APYTH€ CTPYKTypHbIE ITOAPA3
3.14 macrosimero PersiaMedTa, B COOTBETCTBH
JIEJIOIIPOU3BO/ICTBY.

43. 3a comepxaHue U IPaBUIBHOCTD

cyla JOKyMEHTa HeCeT OTBETCTBEHHOCTH Y
W3rOTOBUBLIMI [JaHHBIA JOKyMeHT. IIpu 31¢

JOKyMeHTa TpeOOBAaHUSM HHCTPYKIMH 1O CY

aspellleHHsl COOTBETCTBYIONIEH mnpoOIeMHON
Jena B CyJe, YCTaHOBHUTb 3allpalldBacMylo
)LIETrO JeNa/IPOU3BOACTBA U IIP.).

AHBI COOITIONATh TIOPSIOK Nepeaadd IPUHATHIX
eJIEHUs CyJa, YCTAHOBJIEHHBIH ITyHKTaMH 3.9 -

¢ TpeGOBaHUAMH MHCTPYKLMU IO CyAECOHOMY

oopMiIeHHs BbIIaBaeMoro 4epes IlpueMHyro
[TOJJHOMOYEHHBI pabOTHHK armmapara cyza,
)M COOTBETCTBHE O(OPMIIEHHs BBLIABAEMOIO
IeOHOMY  [IEIOTPOU3BOACTBY [TOJDKHO OBIThH



nposepeHo paboTtHukoM [IpueMHON cynd ¥ B TOM ciy4ae, KOrja AOKYMEHT [OArOTOBIEH
MHBIM yTIOJITHOMOYEHHBIM pabOTHHUKOM anmapara cya.




