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OPI'AHH3ALIMH JIEATEIBHOCTU NPMEMHOM BABAEBCKOI'O PAHOHHOTO CYA
BOJIOTOJICKOM OBJIACUTH

1. O6mue noJoxennsa -

1.1. HeArensHocTh NpUeMHOH cyaa (laiee - [Ipuemubas cyna) pernamentupyercs IlogoxenneM o
NPHEMHOH CyJd, YTBEPIKIACHHBIM IIpejcenareeM cyla HAa OCHOBaHWH [IpUMEpPHOro MONOMKEHHA O
npueMHOH  QefepalibHOrO cyda o0Imelf ropuc/uxiuu, YTBEPKIEHHBIM mnpukazoM CyneGHoro
IenapramenTa npu Bepxosnom Cyne Poccuiickoii @eepaliuy U HaCTOANTMM PETAMEHTOM.

1.2. IlpaBoBoe peryJWpoBaHUE€ OTHOIIEHHH, CBS3aHHBIX C OpraHM3auuedl paccMOTpeHHs
obpalleHuii rpaxiaH ((pH3HYECKHX L), NPCACTABHTENCH Opranu3anuii (IOpHAMYECKHX JHIL),
OOLISCTBEHHBIX  OOBE/MHEHRH, OpraHoB rOCYAApCTBCHHOW BJAACTH #  OPraHOB  MECTHOIO
CaMOYTIPABJIEHHsI OCYUIECTBISETCS B COOTBETCTBHM ¢ KoucTuryumeii Poccumiickoii ®epeparan,
(henepanbHEIME  KOBCTHTYLHOHHEIMH 3aKOHAMH, (ICACPAIbHBIME 3aKOHAMM, YCTAHARIHBAIOIIUMH
IOPAAOK CYJIONPOH3BOACTBA, NIOJHOMOYHA H NMOPIAOK JCSTEIBHOCTH Cy/10B, QelepalibHBIM 3aKOHOM
oT 22.12.2008 Ne 262-®3 .«06 obecneveHnn nocryna K WHGOPMAHH O JEATCHLHOCTH CYZOB B
Poccuiickodl Mejpepanuu» W WHBIMA aKTAMM, PETYIHPYIOUIHMH BOMPOCHI BHYTPEHHEH JEATENbHOCTH
cyna.

2. OpraHn3anus npueva

2.1. TlpueM rpaxnan ((PU3HYECKUX JIMH), NPEACTABHTENEH HOPHAMYCCKHUX JIMI, OpraHH3allMii,
obllecTBEHHBIX  OOBEIUHEHHII, OPraHoB TOCYAAPCTBEHHOM BI4CTH M OPraHOB  MECTHOTO
caMoympasieHus (Jajee - TIpHeM TPakAaH) MPOM3BOAMTCS B JeHP HX oOpamieHus paboTHHKaMH
ammapaTa cyaa - B I. ba0aeBo - HaualbHUKOM OTZend AETONPOM3BOJACTBA H  00CCICUCHHS
CYIOTPOU3BOACTBA, IIABHBIM CIIELUAIMCTOM, HOMOIIHHUKOM IIpeAceqaTesid cyla W INOMOLIHHKaMH
cynmei, B . Yaroma- 3aMecTHTeNneM HadalbHHKA OTACNA JCIONPOH3BOACTBA H  0OOECHCYCHHN
CYONPOU3BO/ICTBA, IOMOIIHHKAMHE CyJAeH M cTapliuM clielHanicToM | paspsina (ganee- paboTHHKH
ITpueMHOMH), B CHELMANbHO OTBEACHHOM NOMEUICHHH, OCHANICHHOM HEOOXOAMMBIM HMYIHCCTBOM,
HOPMATHBHBEIMH, CIPABOYHBIMM M HHBIMH MaTepHanaMM, Cpe/ICTBaMM CBA3H, a B IIPHEMHOH CyIa II.
Yarona, B T.4. OCHAINEHHOH CpeACTBAMU BUICO3AIHCH.

2.2, IlpueM rpaxjian BeJeTCs €XKeIHEBHO B TeueHHe padouero BPEMEHH CY/Ia, YCTAHORICHHOIO
YTBEPXKAECHHBIMM  mpeacenaTeneM cyda [IpaBunaMu  BHyTpesHero pacnopsaka cyna, 0Oes
NIPEIBAPHTELHON 3A1IMCH B NOPSA/IKE OUSPEOHOCTH, 3a HCKIIIOUEHHEM OTAEIbHBIX KaTeropui rpaxnan,
HMEIOIIMX B COOTBETCTBHH C 3aKOHOATENBCTBOM IPABO HA BHEOUEPEIHOH IIpHEM.

lipu npuemMe rpaskiaHuH NPeIbABIACT JOKYMEHT, YIOCTOBEPAIOMINH IMUHOCTE, JOBEPEHHOCTD Ha
COBCPLIEHHE COOTBETCTBYIOIIETO ASHCTBUS ()14 [IpeACTABUTENS 3asIBUTENA) TUOO0 OpJep aIBOKAaTa.

2.3. llpn Hanyuu TeXHUYECKOH BO3MOXKHOCTH B HHTEpecaX 00cCIeUeHHS 3alHTEI IIpaB Ipaxian
BC/ICHUE NIPHEMA MOKET CONPOBOKATECS AYAHO- U BUACOIAMUCLIO, O HEM [PaXIAHE B 00sA3aTENBHOM
MOPSAKE YBEAOMIAIOTCS 10 Hadala npyeMa.

2.4. Bo BpeMs npHeMa Tpax/jaH, a TakKe NpH HX oOpalieHHH 1o TeaedoHy IpakaaHnaM MOTYT
JaBaTLECH YCTHBIE PA3BACHEHHA O NMOJBEOMCTBEHHOCTH PacCMOTPEHHS MHTEPECYIOMINX HX BOIPOCOB,
NOpAAKe 00pALIEHHS, KOMIIETEHI[HH CY/Id, MOP/IKE MOJlydeHus nH(opMaiik 00 UTOraX paccMOTPEHHUS
3agBJICHUH, KANO0, HHBLIX OOpaIEHHIA. ‘

2.5. VCTHEIC OTBETHl M Pa3bsCHEHHS HA YCTHBIE OBPAIEHAS IPAXIAH JMATCS, KAK NPABHIO, B
JeHb obOpameHus. Ecnu pars yerHelil oTBeT (pasbicHeHHe) B JieHb o0pallleHus HE NpeiCcTaBIsaeTCs
BO3MOXKHBIM HIIH TpaKJaHWH HacTauBacT HA INPEAOCTABICHHH HHUCBMEHHOTO OTBETZ, €MY JaeTcs



YCTHOE Pa3bsACHEHUE O CPOKE H NOPAJIKE MOJTYIECHUS OTBETA.

Hns mony4enus NHCbMEHHOTO OTBETA MO UTOT'aM TIpHEMa I'PAKIAHHHY MPE/UIATAETCS THCBMEHHO .
H3JIOKHTE CMBICI CBOCTO BOMpoca (IIPeJIoKeHN, XKanoOb).

2.6. PaGotnuxn IIpueMno#i cysa o0sizaHbl OKasbiBaTh CONEHCTBHE TPAX/IAHAM B IIPABHILHOM
YKa3aHHH B IHCEMCHHOM OOpALUCHHH HAa3BaHWS JAOJDKHOCTH, GaMUIIHH, MMEHH, OTUECTBA aIpecara,
Ha3BaHHA Cy/a. ‘

2.7. Bce Marepuanbl, NONYYEHHBIE OT TpaxIaHUHA B XORE MPHEMA, PETHCTPUPYIOTCS B
COOTBETCTBMM ¢ HHCTPYKIUEH 110 CYZ€OHOMY AENONPOH3BOACTRY.

- 2.8. Pabornukn [IpueMHOH cyaa HecyT HEMOCPEACTBCHHYIO OTBETCTBEHHOCTHL 34 HaJNIeXKallce
BEICHHE MPHEMA.

B ciyuae BO3HHKHOBEHHS 110 NPHYHHAM, CBI3aHHBIM C OpraHH3anudedl paboTel B cyne,
NpoONEMHBIX CHTYalUWH, TNPensATCTBYIOMMX TIPSACTABICHHIO JHLY, OOpaTHBIIEMYCa B CYX,
3aIpalUuBacMol HHGOPMAIMY, BhUIAYE 3aNpAIlHBAEMEIX NTOKYMCEHTOB, IPHHATHIO [OABAEMEIX HM
IOKYMCHTOB, paboTauxn Ilpnemroli cyna 00S3aHEI NPHHATH MAKCHMAIIBHO BO3MOXKHBIE MeEphl 1
pa3spelIeHns CUTYalHH O CYLIECTBY, B TOM MHCIE OGPAaTHTBCA K pabOTHHKAM JIPYTHX CTPYKTYPHBIX
nonpasIeNieH i Cyaa, mpeaceaarTento (3aMecTHTENIO MIPpeace1aTeN) Cyaa.

2.9. Paspemenne JoOBIX CIOPHBIX CHTyauuif, BO3HHKAIONIMX B NPOHECCE B3aHMOACHCTBHA
ITpueMHO#H cyna ¢ APYTUMH CTPYKTYPHBIMH TIONPA3AEICHHIMH CYIA, IPOU3BOIMTCA Yepe3 HauanbHHKA
COOTBETCTBYIOIIErO oTAcna. Paborumkn Ilpwemuoil cyma obs3amnl HHGOPMHPOBATH , HAYAILHAKA
or/iena 060 BeeX BOHHKAIOMAX B Iporecce paboTel IIpHeMHOi cy/ia Tpo6IeMHBIX CHTYaUHX.

2.10. B cyuasx, kKorga pa3peleHde BOmpoca, © KOTOPBIM TpaKlaHuH obparaercs B ¢y, He
BXOJHUT B KOMOETEHIWIO JTAHHOTO ¢Y1a, paborauky JIpueMHOHR cyJa pasbacHsIoT, B Kakoi Cy/ ClIeayer
OOpaTHTbCS ¢ HOAOOHBLIM BOTIPOCOM, JMBO COOBMIAIOT, YTO JAHHBIA BOIPOC He OTHOCHTCH K
KOMIETEHITHH CY/IOB, '

2.11. Pabotuuku ITpueMHOI He MMEIOT NpaBa IPEROCTABNATE CNEAYIOINYIO HHGOPMALHIO:

O HOMEpaxX TeNne@OHOR PYKOBOICTBa M CYZEH JaHHOTO CY/a, 8 TAKKE APYTHX CYI0B;.

HH(OPMALHIO, COCTABISIONIYIO TOCYJApCTBEHHY0, CyXeGHYI0, KOMMEPUECKYHO TailHy H HHYIO
OXpaHACMYHO 3aKOHOM TaiiHy, a TaKkKe APYrHe, He MOANENKANIHE PACHPOCTPAHEHHIO CBENCHH,
CTaBlIME H3BECTHLIE HM B CBA3H C HCIONHEHHEM JIOJKHOCTHRIX 00S3aHHOCTE . :

2.12. Pabotauku [IpueMHOIl cyJa He UMEIOT NpaBa OKa3LIBAThH IOPHAHUECKYIO IOMOIID JIHIEM,
OOpaTHBIIMMCS B Cy[, 38 HCKIIOYCHHEM NpesiocTasieHus HubOpManne 1o Bompocam ohopMiIeHHs
3adBIICHAH, kanol, oOpalieHui, NoJaBaeMbIX B CyA, IOPSAAKA HX TIOAAYH, HOPSAKA IOJYYCHHs OTBETA
HITH 3aIpAlMBAEMbIX JOKYMEHTOB.

2.13. llpm npueMe oOpamicHuii TpaxjaH He IONYCKAeTCs BOINOKEHHE HA TPANJIAH He
NPEXYCMOTPEHHBIX 3aKOHOM O0S3aHHOCTEH WM OTPAHHYEHHC BO3MONKHOCTH PEAH3AlHM WX IIpaB, B
Y4CTHOCTH HeE JOIYCKalTCs TpeOoBaHH:

. TIPEJICTABIIEHHs NOKYMEHTOB, HE MPELyCMOTPEHHBIX 3aKOHOJATENBCTBOM, [PEAOCTABISIOLINM
TpaXJIaHHHY IPaBo, Ha PEaH3allio KOTOPOTO HATPABICHO 3asBienne (xanoda, obpamienue);

HCMIONMHEHH TPAKNAHHHOM. O0A3aHHOCTCH, He CBA3AHHBIX ¢ 3adBNieHHEM  (KaI0Goil,
obpatenrem), €CIIH 3TO HE MPeAyCMOTPEHO (eiepaibHbIM 3aKOHOM, _

PeaHzaluy rpakIaHHHOM CBOETO TPaBa TONBKO NPH YCJIOBHH PEaTH3ALNH HHBIX HE CBA3AHHBIX
C HUM TIPaB, €CITH 3TO He IPEAYCMOTPEHO (helepaILHEIM 3aKOHOM;

ynnarst cGOpoB, ONaThl yCIyr, He IPeayCcMOTPERHBIX 3aKOHOAATENLCTBOM,

CHATHS KOMMH ¢ JOKYMEHTOB, €CJIH 3TO HE MPeyCMOTPEHO 3aKOHO/IATENBCTBOM;

00A3aTENBHOTO 3aKIIOUYCHHS JIOTOBOPOB, CBSIZAHHBIX C DACCMOTPEHMEM 3afBNEHUs (Kanobwl,
O0paleHus), cciii B COOTBETCTBHM ¢ I'PAKIAHCKUM 3aKOHOJATENLCTBOM PoccHitCKOi (I)enepauun
0JIOOHBIE IOTOBOPEI 3AKITIOYAIOTCS B J0OPOBOIEHOM MOPSIKE;

0053aTeNBHOr0 HCTIONB30BAHMS TPAKIAHHHOM TIPH TIOJAYC 3aSBICHUH GNANKOB M HHBIX THIIOBBIX
bopM, BEIaBAEMBIX CYZOM, €CITH FTO HE TIPEAYCMOTPEHO 3aKOHOMATEIECTBOM;

COBEPIICHUS I'PAK/TAHWHOM HHBIX AeHCTRHH, HE IPSAYCMOTPEHHDBIX 3aKOHOIATEIBCTBOM.
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3. Hpuem'noxymeﬂ"mh

" 3.1. Paboraukn [lpuemnoii cy,ua MPHHHUMAIOT OT JIHIL, 06pama10umxcn B Cyd, JOKYMEHThI,
HEMOCPE/ICTBEHHO NPUHOCHMEIC HMH B CYI.

3.2. PaGotruxu [IpHemHoOl 06si3aHb IPOBEPHTH OMOPMIIEHHE OOPALICHHH, [0/[@BAEMEIX B cyn,
Ha COOTBETCTBHE OOMMM TpeboBaHMAM K OQOPMIICHHIO, H3JI0KEHHLIM B NYHKTe 3.3 HacTosmero
Tunosoro pernaMeHTa, a TAKXKe HOPMAaM IIPOIECCYaTIBHOTO 3aKOHOJATENLCTEA U B CJ1y4ae HEBEPHOTO
odopmieHns npourdopMupoBats 06 3ToM 3asBHTENs. Eciin HEMOCTATOK B OGOPMICHHH MOXKET GBITH
UCTIpABIIEH HEMEIICHHO, paboTHuky lIpMeMHOH cyzna HeoOXOANMO pasbACHUTL 3ASBHTENK JAHHYIO
BO3MOKHOCTL. Mcnpasnenns B 3ampocaX TpaBOOXPaHHTENBHBIX M CyAeOHBIX OpraHax He
JIOITYCKaIOTCSL. : ‘ ,

Obpamenus, comepxkaiige OCKOPOUTENbHBIE BLIPAXKCHHS, HE TIOLTAIOIMECS NPOYTEHHID IGO0
oopMmieHHBIe Ha 0OOPOTHOH CTOpOHE GiiaHKOB, 0GPLIBKAX OyMard; o(QOPMIIEHHBIE HE HaJlIEKAIAM
00pa3oM WK HE NONEKALINE [I0JAY€E B JAHHEIHA CYI, MOTYT GHITH IPHHATEL B TOM CIIydae, ecild [ocne
MOAYYCHHA pasbacHeHud oT paGoTHuka [lpumemmnoit cyma rpaxianuH HacTawBaeT Ha Moja4e
(IpUHATHAH) yKa3aHHBIX OOpaLIleHHI.

PaGoraux IIpHemMHO#i cyna He MMeeT MpaBa NPHHEMATh OOpAIlEHHs, B KOTOPbIX B KAaYecTBe
ajpecara He YKa3aH JaHHBIH CYII.

3.3. Jroboe nmpuruMaeMoe 3asBienue (kainola, oOpalleHue) AO0MKHO COAEPKATEH CISAYIONIVIO
HH(popMaIuio:

yKaszaHue ajipecara (HaMMeHOBAHHE JIAHHOTO CY/a); _

dbaMumMIO, MMsA, OTYECTBO BasBHTENS WIH HAHMEHOBAHHE OPTAHM3ALNH, SBISIOCHCS
3asIBUTENEM;

NONHEI aapec (¢ yKﬂBaHHeM MOYTOBOTO HHIEKCA) MECTA KUTCNLCTRA MM MECTa HAXOMIEHHS
3AABUTENSA;

HaHMEHOBAHHUE JOKYMEHTA (3asBJIEHHE, Kan00a, 3anpoc | T.11.);

JIUYHYIO OOANMCE 3asBHTENS HITH ,HOJI)KHOCTHOFO /112 OPraHH3AIHH, ABIAIOMICHCS 3aABHTEIIEM;

AaTy oOpallcHus.

B Tekcte Tex kareropuil 3aasneHuil (xanob, oGpaiieHuii), KOTOpEIe B COOTBETCTBHH C HOPMAaMu
TPOLECCYANTBLHOIO 3AKOHOAATENBCTBA MOTYT ObITh MOAAHBI TOJBKO YYaCTHHKAMH CYHONPOH3BOACTBA
(nMHIlaMH, Y4YacTBYIOIIMMH B Jlelie; YYACTHHKAMH [POHM3BOACTBA N0 IeiaM 00 aJMUHHCTPATHBHEIX
NPaBOHAPYIICHUSX), IIOMHMO IIEPEYHCIEHHON Bbllle HHGOPMALMHM OIKHO OBITH  YKA3aHO
[IpoLiecCcyalbHOE [0JIOKEHUE 3asIBHTEITS. :

3.4. Eciin 3asiBHTENs HPOCHMT OTBET HA [OJaBacMoe oOpalieHHe WM 3alpalldBacMyIo KOIHIO
(DOUTHHHAK) AOKYMEHTA(OB) HE HANPABJATE IIOYTOH, a BBIATh HA PYKH JTHO0 OTHPABHTE.TIO APYTOMY
ajipecy (JIpyromy JIHIy), 3TO 00A3aTENLHO JOKHO ObITh YKA3aHO B IPHHHMAEMOM OGpalleHUH.

3.5. Eciu B nmpuHHMaeMoM OOpAaIIeHHH HMMEETCS CIHCOK MPHIATacMbIX K HEMY JOKYMCHTOB,
paborHuKY IIpueMuoi cyna o613aHbl IPOBEPUTHL COOTBETCTBUE MPHIOKEHHH, YKA3aHHEIX B CIIHCKE, H
TOJILKO TIPH YCHOBHH HAJIMUMS BCEX MEPEUMCICHHBIX MPHUIOKCHHH MPHHATL JOKYMEHT. B cmydae
OTCYTCTBHA Kaxux-nu00 nmpunoxkeH#i pabotHuxu llpueMHON cyha DOMKHBI MPSANOXKHTE 3aIBHTENIO
BEIYCPKHYTH OTCYTCTBYIOINUE NPUIIOKEHHA H3 CIHCKa M 3aBEPHUTH JaHHOE HCIPABICHHC TIOANMCHIO,
sagputens. OfpaiieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-TAGO TIPHIOKEHHS, MOTYT GBITE NIPHHATBL B
TOM CJIydae, eclH NOIydeHUs pasbsicHeHUH oT paboTHmKa [IpueMHol cyia 3asiBHTENIbL HACTAMBAET HA
mojaye (UPHHATHA) yKasaHHbIX oOpamenuit. [Ipu 3ToM 00 OTCYTCTBHE KaKoro-1ubo JAOKYMEHTa HIM
NPHIOKCHHA K OOPAlLEHHI0 COCTABJIACTCS aKT B COOTBCTCTBMHM € TPEGOBAHMSMA HHCTPYKIMH 1O
cy/eOHOMY €NOMPOU3BO/CTRY, OXMH JK3EMIINSP KOTOPOrO BbLIAETCs (HANPABISETCH) 3aABHTEIIO,
MHBIE 3K3eMIUIAPBI MPUOOINAIOTCA K TOMYHYEHHBIM BOKYMEHTAM M [EPE/IAOTCS BMECTE ¢ HHMH 110
TPHHAAJISKHOCTH.

3.6. B cioydae, oTka3a 3asBHTENS OT BHECEHMS YKA3aHHBIX HCIPABJICHHH B CIHCOK MPHIOKEHHI
nub0 eclu OTCYTCTBHE UPHIOKEHHS YCTAHOBJICHO TIOCHE TPHHATHS oOpauleHus, pabOTHHKH
[IpueMHOll cyma undopmMupyior 06 ITOM HAYAIBHHKA OT/ENa W COCTABIACTCS aKT O TOM, 4TO
COOTBETCTBYIOImMEe oOpallleHHe NPUHATO 0e3 YKazaHHBIX B HeM NPHIIIKEHUH (aKT COCTABNACTCHA B
COOTBETCTBHH ¢ TPeDOBaHUAMH MHCTPYKIHH MO CYASOHOMY JCTONPOM3BOACTRY ).
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3.7. Ecnn obpanieHne DOANHCAHO MPEACTABUTENEM HIIH 3AIUTHHKOM 3asBHTEIA, pa6omm<n
IpuemHoii cyaa 00s3aHbL:

NIPOBCPUThL HaTWYHe Yy MpPeACTABHTEId NOBEPEHHOCTH OT 3asgBHTEIS Ha COBCPLICHHE
COOTBETCTBYIOINETO IIPOILIECCYaANBHOTO NEHCTBHS, a y 3allldTHHKAa - opaepa (ANnS aaBoKarta),
ITOCTAHOBJIEHHUS CYJa O JIOMYCKE B KAYECTBE 3AIUTHHKA HAPAAY ¢ @BOKATOM HIIM JOBEPEHHOCTH OT
TMNa, B OTHOLIEHHH KOTOPOI'O BCHETCS [POHM3BOACTBO 10 Aeny o0 aJIMHHHCTPAaTUBHOM
. TIpaBOHAPYLICHHH,;

B CilyYac HeOOXOAMMOCTH pa31=;1cmms 0bs3aTeNBHOCTD MpHODIICHHA K oOpalenuio opaepa (s
anBoKaTa), 3aBepcHHOI KOMMM ITOCTAHOBACHHS cyJa O JONYCKE B KAa4yecTBe 3AHIATHWKA Hapany ¢
aJBOKaTOM; _

€CHH JOBEPEHHOCTL (€¢ HOTApHANLHO 3aBEPCHHOM KOIMH) NO HaHHBIM HthopMauHOHHOﬁ
CACTEMBI CyJla MM [0 COOOIEHHIO PAabOTHHKOB COOTBETCTBYIOIIETO CTPYKTYPHOIO MOJpa3/ielieHus
CyHa OTCYTCTBYeT B MaTepHalaX fella, CHATh KOMMIO ¢ NMOJTMHHUKA UM HOTAPHANIBHO 3aBEPEHHOM
KOMMM J1I0BEPEHHOCTH, 3aBEPHTh ©€. CBOCH MOMNKCHI0 M IEYaThIO IS KOMHMH M NpHOBIIHTE ee K
HOIIaHHOMy ofpalleHuIo. .

3.8. JIOKYMEHTBI, IPHHOCHMEIE. B JONOJHEHHE K paHee HO,I[HHHBIM ofpaleHusM, MOTYT ObITh
npussgTsl B [IpueMHoil cyja TONbKO B TOM cilyuae, eciM oOpallleHHe, B TONOIHEHHE K KOTOPOMY. OHH
TPECTABNMIOTCS, MOCTYNHUIIO B CYA U LI HE PACCMOTPEHO.

K JOKYMEHTaM, IPe/ICTABIAEMBIM B JOTIONHEHHUE K PaHee IIOIAHHBIM OOpAIICHUSIM, JOMKHO OBITH
IPMIIOKEHO 3a4BJICHHE ¢ YKa3dHWEM Ha TO, B JOMOJNHEHHE K KaKOMYy HMEHHO OOpallicHMIO OHH
npencrasagiorcd. B cayvae oTcyTeTBHA Takoro 3aseneHus, padoTHrk llpueMuoi cyna o0s3aH ykaszare
3QSBUTENIO HA HEOOXOOMMOCTh €ré COCTaBjIeHHsA. be3 INpHOOLIEHHS VKA3aHHOTO 3asBICHHS
JOKYMEHTSH!, IPEACTaBIAEMBbIE B JIONOIHEHHE K paHee MOJaHHBIM 00pallcHHAM, MOTYT OBITh NPHHATHI
TOJILKO B TOM Clly4ae, €C/M oiaTelb HACTAHBAeT HAa HX NPUHATAH Ge3 3asasienus. [1pu aroM pabGoTHHK
TIpuemHOH cyna 00s3aH IPHHATE BCE BO3MOMKHBIE MEPHI [Nl YCTAHOBJIEHUS 00pallieHHs, B JOTIONHEHHE
K KOTOPOMY NpPEJICTABISIOTCH NO/IaHHBIE TOKYMEHTH], HO HE MOKET HECTH OTBCTCTBCHHOCTH B CIyYae
HEBEPHOIO OHpeAENeHns 00paleHHs, K KOTOPOMY HAaAJIeKHT IIPAOOIITHTE NMOJAHHbIE JOKYMEHTHI,

3.9. Ha npunnsarom paboraukom ITpremuoit cyna obpameHun npoctaBnsiercs wraMn ITpueMHO#
CyZa ¢ YKa3aHUCM TCKYILEH JIAaThl M BPEMEHH, KOTOPBIH CTAaBHTCS HA JIMIEBOH CTOPOHE MEPBOro JIMCTA
obpamieHus B NMPaBoM HEDKHEM YIUIy, TaM e CTaBWTCs Bxoasummit Homep. lltamn Ilpuemmuoii cyna,
*IBEPEHHLIM TIOANMCEIO paDOTHHKA, NPHHABINEro o0pallieHWe, MO NPOchOe NHLE, NPEACTABHBILETO
obpaiuenue B IIpueMHyl0 cyja, CTaBHTCA TakkKe HA NPEACTABICHHOM MM AOMOIHHTENLHOH KOMHH
AaHnoro obpautenus. [UTaMn He cTaBATCA HA JPYTHX JAOKYMEHTAX, JIAKe eClH OHH [ONAIOTCA B
* JIOTIOJHEHHE K panee MOJaHHBIM OOpaileHHsIM Oe3 NPUOOIIEHNS K HEM 3aABICHHL, yKasaHH()ro B
nyHkre 3.8. HacTosMmEero THIOBOTO PErnaMenTa.

3.10. Bce mpHHSTHE JOKYMEHTBI, B TOM UHCIC NOJAHHBIE B AONOTHEHAE K paHee MOZAHHBIM
obpamenusaM, paboTHuk IIpHeMHON 00f3aH 3aperncTPHPOBATH B COOTBETCTBYIOMIMX NOACHCTEMAX
I'AC "Mpasocymue" ([T "JlokymentooGopor w® oOpamenus rpaxman’, T "CyueGuas
KOppecnoHeHms” ¥ 1Ip.) B IEpeNarth B JCHE NIPHEMA [0 NPHHALIEKHOCTH TI0 ¢hOPMHPOBAHHOMY H
pacneyaTaHHomMy u3 nojcucteM I'AC  “llpasocyame” COOTBETCTBYIOWIEMY peecTpy Iepefadu
DOKYMCHTOB MIIM €IHHOMY PEECTPY YUYETa BXOJALIEH KOPPECIIOHACHINH (B Cly4ae PETHCTPAIMH BCeH
BXOJMICH KOppecloHAeHUMH B 1IpHeMHOR Cyna) NMojl HOANHCH JIHLY, HENMOCPEACTBEHHO KOTOPOMY
nepeaaHbl JOKYMEHTHI, ¢ YKA3aHHEM MM 3aHMMaeMOK JODKHOCTH, & B HCKIHOYHMTEIBHBIX CIVYasX - He
nosaHee 10.00° cmenyromero pabodero mHs, €M HMHOE HE RPEAYCMOTPEHO HHCTpYKumel 1o
CYASOHOMY JENONPOU3BOACTBY. PerHcTpamus IOKYMEHTOB M mepedada MX IO TPHHAATCKHOCTH
OCYILECTBISETCA B CTPOrOM COOTBETCTBHH C TpeDOBaHHMAMM WHCIPYKIMH 0O cyaeGHOMY
- 1eIOTIPOU3BOACTBY.

3.11. lokyMenTsl, mofasaemele 1o JIeaM, Ha3HAYEHHBIM K PACCMOTPEHHIO, PaGoTHHK IIpHemMHoi
cyna 0bs3aH He3aMeTUTENEHO 3apeFHCTpHpOBaTB B HO,Z[CHCTBM&X I'AC "l[IpaBocynue" n nepenats 1o
. peecTpaM 110 MPWHAIIEKHOCTH.

3.12. Ecnm nuno obpamaercs ¢ npock0oi 0 npHeMe KaKHX-ubo JOKYMCHTOR 110 KOHKPETHOMY
A€My HENOCPEACTBEHHO B CHB, HA KOTOPHIA HA3HAYEHO PACCMOTPEHNEC COOTBETCTBYIOMIETO JEAA,
pabotuux llpuemHol cyna ofs3aH pasbsicCHUTE OOpaTHBILEMYyCS IENecO0BpaZHOCTE paspeieHns



COOTBETCTBYIOHIETO BOIIPOCA HEHOCPEACTBEHHO B CY/1e0HOM 3aCeIaHuIH.

3.13. Ha kaxnoM IPHHATOM OOpAlieHWM, IIOJGHHOMY MO KOHKPETHOMY Oenmy (MaTephainy),
paboruukom IIpuemHOl cya KpoMe PerHCTPallHOHHOT0 HOMEPA CTABHTCA HOMED COOTBETCTBYIOLICTO
Aena/npoM3ROACTRA, ec/iM HHPopMalus o HeM umeercs B noacucremax "TTAC "lpasocyaue”. Homep
Aena (MaTepuana) IPOCTABIACTCH TAKXKE NIPH PETHCTPAlMM IIPUHATOrO OOPAINEHHA B MOACHCTEMAX
I'AC "TIpasocynue” U COOTBETCTBEHHO - B PEECTPAX.

3.14. Eciu k o0pallleHHIO TPUIOMKEHA KBHTAHLUMs 00 OIUIaTe rocyJapCTBEHHON MOIUIHHE] HITH
3aBEPEHHAS KOMHS [UIATEKHOTO MOPYYEHUs 00 OIATe TOCYapCTBEHHOM MONIIHHEL, 06 DTOM JelacTes
OT™MeTKa (¢ 00A3aTeNbHBIM YKa3aHMeM CYMMBI YIUIQUEHHOH rOCYHapCTBEHHON MOMITHHBLI) ITPH
PErucTpaluy JaHHOro obparnienns B noacucremax FAC "Tlpasocyaue”. '

4. Beigava 10KYMEHTOB

4.1. Beixaya JOKYMEHTOB pabOTHHKOM MPUEMHOM OCYINECTRIISETCS HA OCHOBAHMH MUCBEMEHHOIG
oOpamenus (3asiBNCHUA) TPAKAAHHHA, 3APECHCTPUPOBAHHOTO B YCTAHOBIEHHOM HHCTPYKLUMEH no
cye0HOMY JI€TONPON3BOACTBY NOPSIKE. .

Pabotnuk llpuemhoii cyma upu Beyladye NOKYMEHTOB 00s3aH IPOBEPUTH IIPABHIILHOCTE
o(hOpMIEHHS TOKYMEHTA, BBIIABAEMOIO CY/OM, M TOJBKO B CAy4yae HAMIEKALIETO ero o(opMIeHHs
BBIIATH JAHHLIH JOKYMECHT.

JoKyMeHTBI, 0QOpMIIeHHBIC HEHAmIeKauluM o0pa3zoM, He MOryT OBITH BEIIAHBL PaboTHnk
IlpueMuoi cyna 00d3aH yCTpaHHTH HEAOCTATKH B OGMOPMICHHH JOKYMEHTA CAMOCTOSNTENBHO MO0
BO3BPATHTL JIOKYMEHT [N HAaJJICKAIICTO OQ)OpmneHm B COOTBETCTBYIOUIEE CTPYKTYPHOE
noJpa3AeieHne cyaa. :

4.2. Paboraux IlpueMHO cyna Hecer OTBETCTBEHHOCTE TOJBKO 3a COAEPKAHHE CAMOCTOSTENLHO
NOJArOTOBIEHHOTO U BbLAABAEMOIO JOKYMEHTA JIHMIIaM, OOpallaloliUMcs B CY/l, B TOM YHCIIC B 4acTH
COOTBETCTBHSI COJACPKAHMS JOKYMEHTa MHPOPMANMH, COAEPXKAIEHCS B  COOTBETCTBYIOLIUX
noacucremax ['AC "IlpaBocynme".

43. Eciu [OKYMEHT MokeT OBITh BBIJAH  TOJBKO ONPEASIEHHBLIM KATETOPHAM  JIHII,
YCTAHOBJIECHHBIM 3aKOHOM, paboTuHuk [Ipuemnoit cyma o0s3aH yCTaHOBHTH JIHYHOCTH 3assBHTENS W
ONpeAeNnTL €r0 NPHHAMICKHOCTh K KaTETOPHH JIMll, MMEMINeil IpPAaBO Ha INONYYEeHHE JAHHOIo
JIOKYMEHTA. '

4.4. Ecnu JOKYMEHT BBIAACTCH NMPCACTABUTENIO 3asBUTENS, paboTHHK HpHeMHOH cysia, HOMHMO
NeHCTBUH, YKa3aHHBIX B MyHKTE 4.3. pernamMenTa, JOJIKEH:

OPOBEPUTE HAIMYHE Yy IIPEACTaBUTENA JOBECPCHHOCTH OT 3asfBHTENIS Ha COBEpIIEHHE
COOTBETCTBYIOIIEFO ~ JGHCTBHS, NpPH OTCYICTBHHM TAKOBOH pasBACHHTL HEOOXOMMMOCTH  ee
npeAcTasichus B [IpuemMuyro cyna; ,

€CIH  YKa3aHHAs JIOBEPEHHOCTh (€€ HOTapHAJIBLHO leOCTOBepeHHaH KOIHS) [0 JaHHBIM
coorBeTcTBYlomMuX  nogcucrem - FAC  "llpapocynue" wmm  mo  wHGoOpMamud  pabOTHHKOB
COOTBETCTBYIOINETO CTPYKTYPHOIO NOApa3AeNeHts cyJa OTCYTCTBYET B Jclie/MaTepHalle, CHATh KOIHIO
C MO/UIMHHKKA (€r0 HOTApHANbHO YIOCTOBEPEHHOM KOIHH), 3aBEPUTE €€ CBOCH MOJIMMCHIO B MEYATHIO
T KON | puOGHINTh K PaclICKe B MOTYMEHHH 3aIPAIIHBAEMOT0 JOKYMEHTA.

bes copepuieHus ykazaHHBIX JCHCTBHH 3anpaliiBacMbIi 3asIBUTEIEM JOKYMEHT HE MOXKET OBITh
BBIAH €r0 NPEACTABHTENIO, : '

4.5. Tlpu Beiaue yepes [lpuemnylo cyna moboro ,I[OKyMeHTa ¢ NIUIA, MONYYaloNIero JOKYMEHT,
fepercs COOTBETCTBYIOMAS PACIIMCKA B Cro IIOTYYCHHHE. : :

Pacnucka odopMstercs nubo Ha oOpaleHHH O Bblaaye 3alpaliuBaeMoro JOKyMeHTa, jJubo Ha
OT/IETBHOM JIUCTE U JOJDKHA COAEPIKATE CIIEAYIOIHE CBCICHHA:

HaHMCHOBaHHE JOKYMEHTA (pacIucKa);

(hbaMUITHIO, UMS M OTUECTBO AMIIA, TOJIYUHBIICTO ,uoxyMeHT(m)

®.JM.0. nOKHOCTHOrO INHIA C YKa3aHHEM HAMMEHOBAHUSA 3aHUMAEMOH MOJDKHOCTH, 33
HCKITIOYCHHEM CIy4aeB OOPMIICHHS PaClIHCKH Ha 06paIIL6HHH (zampoce), cogepiKalieM HHQ)opMauH}o
0 3aHUMAEMOM UM JIOJDKHOCTH;

HaHMEHOBaHHE n0ﬂyquH0ro(mx) JOKYMEHTA(OB), . yKa3zaHHe ~KOJMYECTBA  TOJYUYCHHBIX



IK3EMILIAPOR H KOJMMYECTRBA JTHCTOB IIPHIOXKEHHIH;

NOANUCH JIAIA, TTOJYYHBIIErO JOKYMEHTHI);

AaTy TONYYEHHs AOKYMEHTa(OB).

4.6. Pabornux [lpuemnoli cyga o0s3aH TPOBEPHTH ‘HpaBHJ:IbHOCTB odopMIICHHS PACIIHCKH,
KOTopas nepefacTcs MO TPHHALICKHOCTH MU NMPUOOIIEHHS K MaTepHanaM Nena/IpoH3BOACTBA, O
BBIAaUE AOKYMCHTA j:[enaeTcsI TaKKe OTMETKA B coorBeTcTBYIOIHX noacucreMax I'AC "Iparocynue”,
B CIIPAaBOYHOM JIHICTE. ' ‘

4.7. Konun 3anpamHBaeme CYNeOHBIX aKTOB H3TOTARIMBAIOTCH K 0(1)0pMJ'I§HOTCH B
COOTBETCTBHHM ¢ TPcOOBAHMAMH HMHCTPYKUMH IO CyneOHOMY JIEJIOMPOU3BOACTBY HEMOCPEICTBCHHO
paGorHuxoM [TpueMHOH cyla MM MHBIMH YHOJHOMOYEHHBIME pa0OTHHKAMH ammapaTta CyAa B JeHb
MOCTYILIEHUS 3asBJICHHU, a IIPH HEBO3MOKHOCTH - B CPOK He Oonee naATH pabounx gHel ¢ ykazaHHOMH
1aThl. .

5. BzaumoneiicTBHe ¢ pa0OTHHKAMY anmapara cyja

5.1: B cayuasx, xorja pabotHuk IIpuemHoii cyna obpamaercs kK pabOTHUKAM ammapaTa cyaa, B
COOTBETCTBYIOILNE CTPYKTYPHBIC MOAPA3JCNcHUs, ITOCHEAHHE 00si3aHbl MPHHATE HE3aMeUTHTEABHbIE
MEpPBI IS PA3PELICHNs COOTBCTCTBYIOMIEH MpoOIeMHON CHTyaruy (HampuMep, MPOBEPHTH Haluuue
Jena B CyJe, YCTaHOBHTL 3anpamHBaeMy}o HH(OpMaLHMIO [0 MaTepHalaM COOTBETCTBYIOIIETO
ZeNa/IPOM3BOACTBA | Ap.): _

5.2. PaboTHUKH HpHEMHOﬁ cya o0s3aHbI coGmonaTh HOPSIOK IEpeaadn MPHHATEIX JOKYMEHTOB
B JpyTHE CTPYKTYPHBIC IOAPA3JACIHEHHS CYJd, YCTAHOBNEHHBIH ImyHKTaMH 3.9 - 3.14 Hacrosmero
PErIaMenTa, B COOTBETCTBHH € TPeBOBAHUAMH MHCTPYKIIHH 11O CYIeOHOMY DETONPOU3BOICTRY.

5.3. 3a cogmepixanue ¥ NpaBAiIbHOCTE OQOPMIEHMS BbliaBaeMoro uepes Ilpwemuyio cyna
JNOKYMEHTa HeCET OTBETCTBCHHOCTEL YIIOJHOMOYEHHBIH pabOTHHK. ammapara Cy/a, H3rOTOBHBINHI
NAHHBIH 1OKyMeHT. [Ipd OTOM. COOTBETCTBHE O(OPMIICHHS BHIIABAEMOr0 MOKYMEHTA TpeGOBaHHIM
MHCTPYKIIHH TIO CYAeOHOMY IEeNONMPOM3BOACTBY JODKHO OBITH MpoBepeHo paborHukoM IIpHeMHOlM
Cylia ¥ B TOM CTy4ac, KOTAa JOKYMEHT IIOJIr0TOBIEH UHBIM YIOTHOMOUCHHBIM pabOTHUKOM alllapara
cyza. :
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