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MuJ/11epoOBCKSEQ PAHO!

Peranament
OpPraHu3alMH JeATeJbHOCTH NPHEeMHOH
MuaiepoBeKkoro paiionnoro cynaa Pocrosekoii odsiactn

1. O0uMe moJIoKeHud

1.1. JlesiTenbHOCTH TNpUeMHOM B cyzae (nanee - Ilpuemuas) periiaMeHTHPYyeTCs
[Tonoxxenuem o
NpUEMHOM B Cyle, YTBEPXKIEHHBbIM IpeIce/aTesieM CyJa Ha OCHOBAHMHU
[Tono)keHHsi 0 IPUEMHOM B CyAax 0OLUel IOPUCIUKIMK, YTBEPXKJACHHBIM IIPUKAa30M
Cyne6noro nenapramenrta npu Bepxosnom Cyue Poccuiickoit ®enepanyuu OT 20
Hos0pst 2019 . Ne 263 ¥ HACTOSILUM PEryIaMEHTOM.

1.2. TlpaBoBoe peryjnupoBaHHe OTHOIIEHWM, CBS3aHHBIX C OpraHusanucH
PaccCMOTpPEHHUS

oGpamenuii rpaxaadH (pusMUecKMX JIMI), TpeJCTaBUTENel  OpraHu3aluH
(IOpHAMYECKUX JIuLl), OOIIECTBEHHBIX OOBEJMHEHWH, OPraHOB TOCYNapCTBEHHOH
BJIACTU M OPraHOB MECTHOI'O CaMOYIIPABJIEHHs OCYIIECTBISICTCS B COOTBETCTBUH C
Koucruryuueii Poccuiickoit ®enepaiuu, ¢eneparbHbIMA  KOHCTHTYTHOHHBIMH
3aKOHAMM, denepaibHBIMA 3aKOHAMH, yCTaHaBIWBAaIOLLIUMH MOPAI0K
CYZIOIIPOM3BO/ICTBA, [TOJHOMOYMS U TOPSAIOK JIEATENBHOCTH Cy/10B, DenepalbHbIM
3aKkoHOM OT 22 gnekabps 2008 r. Ne 262-03 «OO6 obecrieyeHMH [OCTyIa K
uHdOpMaLMU O ACSITEIHLHOCTH Cy0B B Poccuiickoit Ddenepanun» 1 UHbIMHM aKTaMH,
peryJUpyOIIMMHA BONIPOCHl BHYTPEHHEH A TSILHOCTH Cya.

2. Opranu3anus npuemMa

2.1.Tlpuem rpaxpaad ((QU3MYECKUX JIML), MPEACTaBUTENCH HOPUAMYECKUX JIull,
opraHusanuii, 00IIeCTBEeHHbIX 00beMHEeH I, OPraHOB rOCYAaPCTBEHHOH BJIAacTH U
OpPraHOB MECTHOTO CaMOyIpaBjeHHs (Jajee - MPpUeM IPaK/aH) MPOU3BOAUTCA B
IeHb WX obpaineHus (enepanbHbLIMKH  TOCYIapCTBEHHBIMMU  I'PaKIaHCKHMHU
ClIyKallluMH amrapara cylda, B ClieiHaJIbHO OTBEJCHHOM IIOMEIIeHHU, OCHAILICHHOM
HEOOXONMMMBIM  HMMYIIECTBOM, HOPMAaTUBHBIMM, CIIPAaBOYHBIMM U  HHBIMH
MaTepuajaMu, CpeJCTBaMHU CBSI3HU.

2.2. TlpueM rpaxkiaH BeeTCs €XKeJHEBHO B TedeHue paboyero BpeMeHHM cyna,
YCTAHOBJIEHHOT'O YTBEPXKIEHHBIMH NpejacenareneM cyna [lpaBunamMm BHYTPEHHETO
pacnopsiika cyza, 0e3 IpelBapUTENIbHOW 3alliCH B IOPsJIKE OYEePeIHOCTH, 3a



WUCKJIIOUEHUEM OTAEJIbHBIX KaTeropuil TIpakliaH, HMEIOLIUX B COOTBETCTBUM C
3aKOHO/IaTeJIbCTBOM ITPaBO Ha BHEOYEPETHOM MPUEM.

[Ipu npueme rpaxxgaHuH NpeabsiBISIET JOKYMEHT, YAOCTOBEPSIOIIAMN JIMYHOCTD,
JIOBEPEHHOCTh Ha COBEpPILLIEHHWE COOTBETCTBYIOIIEIO ASCUCTBUS (VI MPEACTaBHUTEIIS
3asiBUTEIS ) TMOO opAep aJBoKara.

2.3. llpu Hamuuuu TEXHUYECKON BO3MOXXHOCTU B MHTepecax obecnedyeHus
3alUThI npaB rpaxkJaH, BeJleHUEe npuema MOYKET
COIIPOBOXKATHCS ay AMO- U BUAEO3AINIMChIO, O YEM I'pakJiaHe B 00s3aTeJIbHOM
NOpsiIKE YBEIOMIIIOTCS 10 Havaja IpueMma.

24.Bo Bpems npuemMa rpaX[JaH, a TakXe NpU UX OOpalleHuH 1o TelieoHy
rpakJjaHaMm MOTYT JlaBaThCsl YCTHBIE PA3bsICHEHUS] O MOJBEIOMCTBEHHOCTHU
pPacCMOTpPEHMsI MHTEPECYIOIINX UX BOIPOCOB, MOPSAKE OOpalleHus], KOMIIETCHIIMH
cyla, MOpsiKe IMOoJiydeHUs: MHPOpMalMKd 00 HTOrax pacCMOTPEHHs 3asiBIIEHWMH,
»Kano0, UHbIX OOpallleHUH.

2.5. YcTHBIE OTBETBl U Pa3bsCHEHUSI HA yCTHBIC OOpallleHus TpaXKJIaH TaroTCs, Kak
IIpaBHJIO, B JeHb oOpaieHus. Eciu gaTh yCTHBIH OTBET (pa3bsiCHEHHWE) B JE€HB
oOpalleHUss He TMPeACTaBiIseTCs BO3MOXKHBIM HJIM TpaKJIaHHH HacTaWBaeT Ha
IIPEJOCTaBJIEHUH TMCLMEHHOI0 OTBETa, €My IAaeTCsl YCTHOE Pa3bsCHEHHE O CPOKE U
MOpsIAKE ITOJIyUeHHUs] OTBeTa.

Jlnsg mojlydeHMsT TNHMCBMEHHOTO OTBeTa II0 HUTOraMm [pHeMa TIpaKIaHHHY
rpeajiaraeTcss NUCbMEHHO H3JIOKUTh CMBICII CBOEro Bompoca (IpemioiKeHHs,
YKaJIOOBI).

2.6. PabotHuku IlpueMHOH o00si3aHBl OKa3bIBaTh COMEUCTBHE TIpakJaaHaM B
[IPaBWJILHOM yKa3aHUM B IIMCbMEHHOM OOpallleHHH Ha3BaHHUsI JIOJDKHOCTH,
dhamunum, UMeHH, OTYeCTBa aJpecaTa, Ha3BaHUs Cy/1a.

2.7. Bce wmarepuanbl, [OJydeHHble OT TCpaXJaHHHA B XOJe [pPHEMA,
PETUCTPHUPYIOTCSL B COOTBETCTBMM €  MHCTpyKUMEH 1o  cyaeOHOMY
J1€JIOIIPOU3BOCTBY.

2.8. Pabornuku IlpuemMHOI cya HEeCyT HENOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a
HaJUIe)xalllee BeJeHue nmpuema.

B cnyyae BO3HMKHOBEHHsI MO NPUYMHAM, CBSI3aHHBIM C OpraHu3alueil paGoTbl B
cyde, MNpoOJEMHBIX CHUTyalui, MNPEensSTCTBYIOIIMX IPEACTABICHUIO  JIUILY,
obpaTtuBlIeEMyCsl B CyJ, 3ampallMBaeMoil MH(pOpMalLMK, Bblaade 3amnpalirBacMbIX
JOKYMEHTOB, NPUHATHIO I10JaBAEMbIX MM JOKYMEHTOB, paboTHuku I[IpuemHoi
cynda oOsi3aHbl MNPUHATH MaKCHMAaJbHO BO3MOJXKHBIE MeEpbl I pa3pelleHus
CATyallUd IO CYLIECTBY, B TOM 4YHCJIE€ OOpaTUThCA K pabOTHUKAM JIpYyrux
CTPYKTYPHBIX Mojpa3JeleHul cysa, npeacenarenio (3aMecTUTeN0 MpejaceaaTeris)
cyna.



2.9. Pa3penienue JIOOBIX CHOPHBIX CUTyallui, BO3HMKalOWMX B MOpolecce
B3auMojeicTBus [lpuemHol cyna ¢ ApYyrMMM CTPYKTYPHBIMH [OJApa3eCHUSIMHU
cyda, MPOU3BOAUTCA Yepe3 HadallbHUKA COOTBETCTBYIOLIEro OTaena. PaGoTHuku
[IpuemHo#i cyna 00s3aHbl HMH(pOPMUpOBAThH HadyalbHUKA OTJela 000 Bcex
BO3HHUKAIOIIKUX B Ipolecce padorsl [IpueMHoli cyia npoOiieMHbIX CUTYyalUsIX.

2.10. B ciyuyasx, Korja pa3pelleHue BOIpoca, ¢ KOTOPhIM I'pakJaHUH oOpalaercs
B CyJ, HE BXOJIMUT B KOMIIETEHIIMIO JAaHHOro cyna, padborHuku IlpuemHoii cyna
Pa3bsICHSIOT, B KakKOM CyJ| ClIeAyeT OOpaTHThCs C IOJOOHBIM BOIPOCOM, JIMOO
COO0OI1IaI0T, YTO JaHHBIM BOINIPOC HE OTHOCUTCS K KOMIIETEHIIUU CY10B.

2.11. PabotHuku IlpueMHONl He WMMEIOT NOpaBa NPEAOCTABISATH CJIEAYIOULYIO
nH(popMaLHIO:

0 HOMepax TejaeOHOB PYKOBOJICTBA U Cyel JaHHOTO CyJa, a TaK¥XKe APYTuX CyJl0B;
MHOOPMALIHIO, COCTABIISIIOLIYIO T'OCYIapCTBEHHYIO, CIY)KEOHYI0, KOMMEpPYECKYHO
TaliHy W WHYIO OXpaHsIeMYK 3aKOHOM TaiHy, a TakXe JIpyrue, He MOoJexallne
pacnpoCTPaHEHUIO CBEJIEHMs, CTAaBIIIME W3BECTHBIE UM B CBSI3M C HCITOJHEHUEM
JIOJDKHOCTHBIX OOSI3aHHOCTEM.

2.12. Pabornuku IlpuemMHOl cyna He MMEIOT IpaBa OKa3blBaTh HOPUINUYECKYIO
IIOMOIIb JIAIIAM, OOpATHUBIIMMCS B CYJ, 3a HCKIIOUYEHUEM TIpeaoCTaBICHUS
uHdopmal 10 BompocamM o(opMIIeHUs 3asBIeHUM, kamol, oOpalieHu,
rojlaBaeMbIX B CyJ, TOpsiIKa HMX [OJa4d, MOpsi/JKa MOJy4YEeHHUs OTBETa HWIIU
3armpamiMiBaeMbIX JOKYMEHTOB.

2.13. I'lpu npueme oOpallleHU IpakaaH He AOIyCKaeTcs BO3JIOKEHHE Ha rpakaaH
HE NPEIyCMOTPEHHBIX 3aKOHOM OOS3aHHOCTEH WIIM OrpaHUYeHHe BO3MOXKHOCTH
peaiu3aly UX MpaB, B YaCTHOCTH HE JOITyCKaloTCsl TpeOOBaHUs:

MpeacTaBjieHus] JOKYMEHTOB, HE€ MpPeJAyCMOTPEHHBIX 3aKOHOJATeJIbCTBOM,
MPEIOCTABIISIIOIINM T'paXJaHUHY IPaBO, Ha peaiM3alMi0 KOTOPOro HalpaBJIEHO
3asiBlIeHHe (Okasioba, oOpallleHHe);

HCTIOJIHEHUS TPXKIAHUHOM 00SI3aHHOCTEeH, He CBsI3aHHBIX C 3asBlIeHUEeM (3kajo0oi,
oOpallleHUueM ), €CJIH PTO He MPelyCMOTPEHO (pesiepalibHbIM 3aKOHOM;

peaju3aliy I'pa’kJaHUHOM CBOETrO IIpaBa TOJIBKO MpPU YCJIOBUHU peajiu3allii UHBIX
HE CBSA3aHHBIX C HUM MPaB, €CJIU 3TO He NPelyCMOTPEeHO (peaepaibHbIM 3aKOHOM;
yILIaThl COOPOB, OIJIATHI YCJIYT, HE IIPeAyCMOTPEHHbIX 3aKOHOAaTEeIbCTBOM;
CHSITUSI KOIUU C JOKYMEHTOB, €CJIA 3TO HE MPELYCMOTPEHO 3aKOHOJATEIbCTBOM;
00513aTeJILHOIO 3aKJ/IFOYEHUs! JJOIOBOPOB, CBSI3aHHBIX C PACCMOTPEHUEM 3asiBJICHUS
(>ka100b1, OOpalleHus1), €ClIi B COOTBETCTBUH C I'PAXKIAAHCKUM 3aKOHOIATEILCTBOM
Poccuiickoit denepanmu MNoJ00HBIE AOTOBOPHI 3aKIIOYAKOTCS B JIOOPOBOJIBHOM
MOPSIIKE;

06sI3aTeIBPHOrO UCIIONIF30BAHUS IPAKIAHMHOM IIPH [IOaue 3asBIeHUH GIaHKOB H
UHBIX TUMOBBIX (OPM, BBIIABAEMBIX CYJAOM, €CJIU 3TO HEe MOPeayCMOTPEHO
3aKOHOJATEILCTBOM;

COBEpIIEeHUS  IpPaXJAHWUHOM  MHBIX  JEUCTBUH, He  TPeayCMOTPEHHBIX
3aKOHO/IATEILCTBOM. '



3. IlpuemM JOKYMEHTOB

3.1. Pa6oruuku IlpuemHOM cyna NMPUHHMAIOT OT JIMI, OOpaIlaroUuXcs B CYZ,
JIOKYMEHTHI, HETTOCPEICTBEHHO IIPUHOCUMBIE MU B CY /1.

3.2. PaGorHuku IlpueMHOH 06si3aHbl NPOBEPHTH OdopMmIIeHHE OOpalleHNMH,
MojaBaeMbiX B CyJ, Ha COOTBETCTBHE OOLIMM TpPeOOBaHMAM K OQOPMIICHHIO,
W3JIOKeHHBIM B TNyHKTe 3.3 Hacrosumiero PerimameHra, a Takxe HOpMaMm
IPOLECCYaTbHOTO  3aKOHOIATENbCTBA M B CJydae HEBEPHOro 0ohopMiIeHHUs
npouHdOpMHUpOBaTh 06 3TOM 3asiBUTeNs. Ecnu Henoctatok B 0OPMICHUH MOKET
ObITh WCIpaBIeH HeMeIJIeHHO, paboTHMKy IlpuemHOH cysa HeoOXoAMMO
Pa3bACHUTH 3asABUTENIO JAaHHYIO BO3MOXKHOCTH. VicmpaBieHuss B 3ampocax
NPaBOOXPAaHHUTEIBHBIX U CYJNEOHBIX OpraHax He JI0IyCKarTCs.

O6palienus, coaepxallue OCKOPOHUTENbHbIE BBIPAKEHUS, HE IOJJAIOIINECs
MPOYTEHUIO MO0 O(GOPMIICHHBIE HE HA/UIeXKaluM 00pa3’oM WM HE MOJUISKaIIne
nojave B JaHHBIM CyJ1, MOTYT OBbITh IPUHATHI B TOM CJly4ae, €CJIH I10CIIe IOy YeHUs
paszbsicHeHHWi oT paboTHMKa [IpMeMHOHN cyja rpaiaHMH HACTaMBaeT Ha Mojaye
(MPUHSITHH) yKa3aHHBIX OOpallleHH.

PaGoTHuK IlpueMHOM He WMeeT MpaBa [PUHMMATh OOpalleHUs, B KOTOPbIX B
KadyecTBe aJpecaTa He YKa3aH JIaHHbIH Cy 1.

3.3. JTio6oe npuHuMaeMoe 3asiBiieHue (xkaoba, oopaleHue) JOIDKHO CoAepXKaTh
ceayOLLyI0 HH(POPMAaLHIO:

yKasanue ajpecara (HaMMEHOBaHUE JaHHOTO Cy/1a);

GaMuUIMIO, HMMs, OTYeCTBO 3asBUTE/sl WJIM HaMMEHOBaHHME OpraHW3aluH,
SIBJISIIOILIEHCS 3asiBUTEIIEM;

MOJIHBIM anpec (¢ yKa3aHWeM IIOYTOBOIO MHJIEKCA) MeCTa JKUTEJIbCTBA WM MecCTa
HaXOKJICHUS 3asiBUTEJIS;

HaWMeHOBaHHe JIOKyMeHTa (3asiBIIeHHe, jKalio0a, 3arpoc ! T.I1.);

JIMYHYIO MOJMKUCH 3asBUTEIIS HIIM JOJDKHOCTHOTO JIMIA OPTaHU3allH, sBISIOICH s
3asiBUTEJIEM;

JaTy oOpalleHHUsl.

B Tekcre Tex kaTeropuii 3asiBieHnid (kano0, oOpallleHMi), KOTOpbIe B
COOTBETCTBHM C HOPMaMH TIPOIIECCYaIbHOTO 3aKOHOIATeNbCTBA MOTYT OBITh
[OJaHbl TOJIBKO YYAaCTHHKaMU CyIONPOU3BOACTBA (JIMI[AMH, YYAaCTBYIOIIMMHU B
Jene; Y4YacTHMKAMM [IPOM3BOJCTBA IO  JejaamM 00  aJIMHHUCTPATHUBHBIX
IpaBOHAPYILIEHUSX ), TOMUMO TEePEUUCICHHOM BBIlle MHPOPMALMU JOJDKHO OBITh
yKa3aHo TPOoLecCyaTbHOE TOJI0KEHHE 3asIBUTEJIS.

3.4.Ecniu  3asBUTENh NPOCHT OTBET Ha IoAaBaeMoe oOpallleHue WM
3anpaIuBaeMylo KOMuio (IOMIHHHUK) HOKyMeHTa (0B) HE HANpaBJIsITh ITOYTOM, a

BBIAATh HAa PYKM, JIMOO OTHPaBUTh IO JAPYroMy aapecy (Apyromy JHily), 3TO
06s13aTeIHHO JOJDKHO OBITH yKa3aHoO B TPUHUMAaeMOM OOpaIlleHUH.

3.5.Ecnii B NpPUHMMAEeMOM OOpaIlleHHMH HMMEEeTCsl CIIMCOK IpWJIAraeMbIX K HeMy



NOKYMEHTOB, paboTHHKH IIpuemMHON cyna o0si3aHBl [POBEPUTH COOTBETCTBHE
NPWIOKEHUM, YKa3aHHBIX B CIHMCKE, W TOJBKO IPU YCIOBHM HaJIM4usl BCeX
NEPEYUCIECHHBIX MPUI0KEHUH NPUHATH JOKYMEHT. B cilydae OTCYTCTBHS KaKuX-
nubo npunokenuii paboTHUkU [IpuemMHON cyna IOJDKHBI NIPEAIOKUTE 3asIBUTEIIO
BBIYEPKHYTH OTCYTCTBYIOLIME IIPUJIOKEHUSI M3 CIMCKAa M 3aBEPUTh JIAHHOE
UCIIpaBlieHHe MOAMUCHIO 3asBUTensl. O0palleHue, B KOTOPOM OTCYTCTBYIOT KaKue-
AU00 MPHUIIOKEHHUSI, MOTYT OBITh IIPUHSTHI B TOM CJly4ae, €CJH I10CJIE MOJyYeHUs
pasbsicHeHHil oT paboTHuka IlpuemHOl cyna 3asBUTENIb HACTaMBaeT Ha IOJa4ye
(npuHATHM) yKazaHHBIX oOpaiueHuii. Ilpu 3TOM 006 OTCYTCTBMM Kakoro-iumbo
JOKYMEHTA WJIM MPUIIOXKEHHSI K OOpaIlEeHUIO COCTaBJIAETCSl aKT B COOTBETCTBUU C
TpeOOBaHHUSIMU MHCTPYKLHMU IO CyAeOHOMY JI€JIONPOU3BOACTBY, OAUH DK3EMIUISP
KOTOPOTO BBIAAETCS (HANPABIISICTCs) 3asBUTEIIO, UHBIE 3K3eMIUISIPbl IPUOOLIAIOTCS]
K [OJIYY€HHBIM JJOKYMEHTaM U IlepeaeTcsi BMECTe C HUMU [0 NPUHAJIEKHOCTH.

3.6.B ciyuae oTka3a 3asBUTEJNIsI OT BHECEHUs] yKa3aHHBIX MCIIPABJIEHUI B CITMCOK
IIPWIOXKEHUH MO0 eciiy OTCYTCTBHE MPHUJIOKEHMS] YCTAaHOBJIEHO IIOCJE MPHHSITHUS
obpawuenus;, pabotHuku I[lpuemHoll cyna uHPOpMUPYIOT 00 >TOM HadalbHUKA
OT/IeJIa ¥ COCTaBIISIETCS aKT O TOM, YTO COOTBETCTBYIOLIee OOpalieHre MPUHSITO Oe3
yKa3aHHBIX B HEM IIPWIOXKEHUH (AKT COCTaBJIsIeTCss B COOTBETCTBHHM C
TpebGOoBaHMUSIMU UHCTPYKLIMHU IO Cy1eOHOMY JEeI0NPOU3BOJICTBY ).

3.7.Ecin oOpauieHue IOANMUCAHO NPENCTaBUTENEM WM 3alMTHUKOM 3asiBUTEs,
paboTHuku lIpuemHoi cyna oOsi3aHbI:

IIPOBEPHUTH HAJIMYKE y TIPEJICTABUTENSI JTOBEPEHHOCTH OT 3asiBUTEIII HA COBEPIICHUE
COOTBETCTBYIOIIETO MPOIECCYATIbHOTO JICHCTBUS, a y 3alllUTHUKA - opaepa (I
aJBOKaTa), MOCTAHOBIIEHHUs CyZa O JOIlyCKE B KayecCTBe 3alllUTHHUKa Hapsaay ¢
aJBOKaTOM WJIA JIOBEPEHHOCTH OT JIMlla, B OTHOLUEHHH KOTOPOTO BEIETCs
MMPOU3BOJICTBO IO JAeTy 00 aAMUHUCTPATUBHOM IIPaBOHAPYIIEHHUH;

B Cllydae HEOOXOIHUMOCTH Pa3bsiCHUTH 0053aTeIbHOCTh NIPUOOIIEHHs K OOpalleHHIO
opaepa (s agBokaTa), 3aBEPEHHON KONUH IOCTAHOBJIEHMS CyJa O JOIyCKe B
KavyeCTBe 3alllUTHUKA HApsly C aJlBOKATOM;

€CJIH  JIOBEPEHHOCTh (ee HOTapUaJbHO 3aBEePEeHHOM KOIHMM), [0 JaHHBbIM
UHQOPMAIIMOHHOW  CHCTEMBI  CyJa HJIM IO  COOOLIEHHI0O  pPabOTHHUKOB
COOTBETCTBYIOIIIETO CTPYKTYPHOrO IOApa3JielieHusi Ccyla, OTCYTCTByeT B
Marepuagax Jeja, CHITh KOIHIO C MOJJIMHHHUKA WM HOTapHajbHO 3aBEPEHHOM
KOIIMU JOBEPEHHOCTH, 3aBEPUTh €€ CBOeH MOIAMUCHIO M MedaTbio Ui KOIHUH M
IIPUOOIIUTE €€ K MOJaHHOMY OOpallleHUIO.

3.8. JIOKyMeHTbI, TIPUHOCUMbIE B JIONOJHEHUE K paHee I10JlaHHbIM OOpallleHUsIM,
MOTYT ObITh NPHUHSATHL B [IpreMHOI CyZia TOJIBKO B TOM Cilydae, ecjii oOpalleHue, B
JIOTIOJTHEHHE K KOTOPOMY OHM HPEACTABISIFOTCS, MNOCTYHNWJIO B CyJ U €lle He
pPaccMOTPEHO.

K moxymeHTam, rnpejcraBiisieMbIM B JOIOJIHEHUE K paHee MOJaHHBIM OOpallleHUsIM,
JIOJDKHO ObITh MPHJIOXKEHO 3asiBJIEHHE C yYKa3aHUEeM Ha TO, B JOIOJIHEHHE K KaKOMY
MMEHHO OOpallleHUI0 OHM MpeAcTaBiisitoTcs. B ciydyae OTCyTCTBHsS TaKoro



3asBienusi paGorHuk I[lpuemHoif cyma oOsi3aH  yKasaTb 3asBHUTCIIO  Ha
HEOOXOIUMMOCTh ero cocrapiieHusl. be3 MNpHOOIIEHHS YKa3aHHOIO 3asBICHUS
JNOKYMEHTBI, MPEeJCTaBJiseMble B JTOIOJHEHHE K paHee MOJAHHBIM OOpAIIEHUSIM,
MOTYT OBLITh MPHHATHI TOJBKO B TOM Cllydae, €CliM IojaTe/lb HacTauBaeT Ha MX
npuHaTHH 6e3 3asBienus. Ilpu sToM paborhuk IpremMHOH cyna 00s13aH NPUHSATH
BCe BO3MOJKHbIE MEphI Ul yCTaHOBJIEHUsl OOpallleHus, B JOIIOJIHEHUE K KOTOPOMY
PeICTABJISIOTCS [I0JaHHBIE JOKYMEHTbI, HO HEC MOMKET HECTH OTBETCTBEHHOCTH B

ciydyae HEBEPHOI'O OIIpeaeJICHUsI 06pamemfm, K KOTOpOMY HAIJIEIKHUT HpI/IO6I_U,I/ITB
NnoJaHHbIe JOKYMEHTHI.

3.9.Ha mnpunsaTom pabotHukom IlpuemHON cypa oOpaileHuH NpPOCTaBIIIeTCs
wtamn IlpueMHON cyna € yKasaHMeM TeKylled JaTbhl W BPEMCHHU, KOTOPBIN
CTaBUTCs HA JULEBOM CTOPOHE IEPBOIo JIMCTa OOpalleHusl B IPABOM HHIKHEM yIIly,
tam ke craBuTca Bxomsimii Homep. Ilramn IlpuemHO#H cyna, 3aBepeHHbIH
MOAMUCHI0  PabOTHUKA, NPHUHSABIIErO  OOpalleHwue, Mo npocede  JMLA,
npencrtaBupiiero oopamenue B [lpuemHylo  cyja, CTaBUTCA Takke Ha
NpEeACTABIIEHHOW UM JIONOJHUTEIBHOW KOIMH JIaHHOTO o6pamenus. lllramm He
CTABUTCS Ha APYTUX JOKYMEHTaX, Ia)Ke €CJIi OHU TO0JIal0TCs B JIONOJIHEHNUE K paHee
MOJaHHBIM OOpalleHusiM 6e3 NpPUOOIeHUs K HUM 3asiBICHHS, yKa3aHHOIO B ITyHKTE
3.8 macrosuero Perinamenra.

3.10. Bce nmpuHsTBHIE JOKYMEHTBI, B TOM YHCJIC MOJAHHBIC B JIONOJHEHHUE K paHee
MOJIaHHBIM

oOpallleHUsM, paOOTHUK [Tpuemnoin 0o0s13aH 3aperucTpupoBaTh B
cootBercrBytonmx nojacucremax I'AC «IIpasocynue» (11 «JIoKkyMeHTOOOOpOT U
o6pamienus rpaxaan», [IM «CyneGHasi KOPPECIIOHACHIH H Ip.) U nepejarb B
JeHb NpUeMa IO MPUHAIIKHOCTH O CHOPMUPOBAHHOMY M pacredaTaHHOMY U3
noacucreM I'AC «llpaBocyaue» COOTBETCTBYIOLIEMY peecTpy  Iepedadu
JOKYMEHTOB WJIU €IMHOMY PEEeCcTpy ydeTa BXOIIeH KOPPEeCTIOHIEHLNM (B ciyuae
perucTpanuy Beeil Bxozsiieil koppecrnonaenunn B Ipuemuon cyza) noj NoAINKCh
MLy, HENOCPEICTBEHHO KOTOPOMY I€pe/iaHbl JIOKYMEHThbI, C YyKa3aHHeM WM
3aHUMAEMOI MOJDKHOCTH, @ B HCKIIOYUTEJIBHBIX Clly4dasiX — HE IIO3JHEe 10.00
CJIeAYIOLIEero pabouero TUH, eciu VHOE
He mpeycMoTpeHo MHCTpyKiHeii 1o cy1eGHOMY [eI0oNpou3BOACTBY. Pernctpanus
JNOKYMEHTOB M Tepefada HMX M0 TNPHUHAUIKHOCTH OCYLIECTBISETCS B CTPOroMm
COOTBETCTBUM C TPEOOBAHUIMHU HHCTPYKIIMH 10 Cy1€0HOMY A€JI0NPOU3BOJCTBY.
[lpy mnepenavye MOKYMEHTOB IO TIPUHAUIKHOCTM B WHBIC CTPYKTYpHBIC
mozpas/iesieHust CyZd, COCTaBIIseTCs PEeCTP, KOTOPbIi IOATHCHIBAETCS paboTHUKOM
npUeMHON cyaa ¥ pabOTHHUKOM CTPYKTYPHOIO MOJApasJe/ieHus CyJa, B KOTOPOE
nepenaroTes JOKyMeHThI. Kormus TaHHOro peecTpa Mmocjie ero noArnucanus BMECTe ¢
IOKyMEHTaMH TlepeaeTcsl B COOTBETCTBYIOIICE CTPYKTYPHOE MO/pa3/iesieHue cya,
a OpUTMHAJI XPAHUTCS B IPHEMHOM cyaa. '

3.11. JlokyMeHTBI, IOJaBaeéMble IO [ejlaM, Ha3HAY€HHBIM K pPacCMOTPEHHIO,
pabotauk IlpuemHol cyna o00si3aH He3aMENJIMTENIBHO 3aperucTpupoBaTtk B
noacuctemax I’ AC «IIpaBocynue» H mepeaaTs 1o peecTpam 110 NpUuHAAICHKHOCTH.



3.12.Eciu nuLo obpalaercsi ¢ mpock0oil o mpuemMe KaKux-In0o JIOKYMEHTOB IO
KOHKPETHOMY JieJly HEeNOCPEJACTBEHHO B [eHb, Ha KOTOPBIM Ha3HAYECHO
PAaCCMOTPEHHE COOTBETCTBYIOLIEro Jena, paborHuk [lpuemno# cyna o0si3aH
pa3bACHUTH OOpaTUBIIEMYCs LI€1eCO00Pa3HOCTh pa3pelIeHus COOTBETCTBYIOLIETO
BOIIPOCA HEMOCPEJACTBEHHO B Cy/1e0HOM 3acelaHuu.

3.13.Ha kaxxaoMm IMpPUHSATOM OOpallleHUH, IOJaHHOMY I10 KOHKPETHOMY Jely
(matepuany) pabotHukoMm llpuemHONM cyna, KpoMe PErucTpalMOHHOTO HOMeEpa,
CTaBUTCSI HOMEP COOTBETCTBYIOIIETO J1eJ1a/TIPOU3BOACTBA, €C/IM HH(OPMAIHs O HeM
umeercss B moacuctemax «IAC «IIpasocynue». Homep pena (Martepuana)
MPOCTABJISIETCSl TAK)KE IIPU PErHCTPaliU NPUHATOrO obpalleHus B MOJACHCTEMax
I'AC «IIpaBocyaue» 1 COOTBETCTBEHHO - B peecTpax.

3.14.Ecnu k oOpallleHHi0 MPHIOKeHa KBHUTAHLMA OO OIulare rocyaapcTBEHHOM
MOLUIMHBI WM 3aBEPEHHAs KOMHMs IUIATEKHOro TIopydyeHuss o0 oruiare
rocy/JapCTBEHHOW MOIUITHHBI, 00 OJTOM JejaeTcs OTMeTKa (¢ 00s3aTe/bHbIM
yKa3aHMeM CyMMbl YIUTAYCHHOH IOCYJapCTBEHHOW MOLUIMHBI) MPH PErHCTpalvy
nanHoro obparmenust B nojacucremax ['AC «IlpaBocynue».

4. BzaumoaeiicTBue ¢ pa0OTHHKAMH anmapara cyaa

4.1. B cnyuasx, korna paGoruuk IIpueMHOl cyna obOpaiiaercs K pabOTHUKam
anmapara cyja, B COOTBETCTBYIOLIME CTPYKTYyPHbIE IOJApa3/eeHusl, MOCIeHne
00si3aHbl NIPHHATL He3aMeTUTeIbHbIE MEPbl /ISl Pa3pelleHusi COOTBETCTBYOLICH
npoOJIeMHON CHUTyalHu (HanpuMep, NPOBEPUTh HaIW4Ke Jiesia B Cy/1e, yCTaHOBUTD
3ampamuBaeMyio  HMH(OPMAlHIO [0 MarepuagaM COOTBETCTBYIOILETro jena/
MPOM3BOJICTBA U AP.).

4.2. Paboruuku IlpremMHO#i cyna oOsizaHbl cOOJIIOJATh IOPSJIOK TMepeaavu
NPUHATBIX  JOKYMEHTOB B  JIDyTM€ CTPYKTYpHBbIE [OJApasjejeHus cyna,
yCTAHOBJIEHHBIN nmyHKTaMu 3.9 - 3.14 HacTosero perjiaMeHTa, B COOTBETCTBUU C
TpeboBaHUsAMH VHCTPpYKLUU 10 Cy/1Ie0HOMY I€/I0NPOU3BOCTBY .

4.3. 3a cojeprkaHue U MPaBUIBHOCTh opopMIleHusl BblaBaemoro depes [Ipuemuyio
Ccy/Ja JOKyMEHTa HECeT OTBETCTBEHHOCTH YIIOJTHOMOYEHHBIM PabOTHHK arapara
CyJa, M3rOTOBUBILMNA MaHHBIM NOKyMeHT. Ilpu 3TomM cooTBercTBHE OGhOPMIIEHUS
BBIJIaBaeMoOro  JokKymeHTa  TpeboBanusiM  MHcTpyknum 0o cyneOHOMY
JIEJIONPOU3BOACTBY HOJDKHO OBITH MpoBepeHo paboTHukoM [IpuemMHONM Ccyna U B
TOM cJlydae, KOrja JOKYMEHT ITOATOTOBIIEH MHBIM YMOJIHOMOYEHHBIM PaOOTHHKOM
amnmnapara cyza.



