


3. Cyn B cBOEH [JEATENBHOCTH PYKOBOACTBYeTcs KoHCTUTyuMei
Poccuiickoi ~ ®enepauuu, 3akoHojarenbcTBOM  Poccmiickoit  Penepauum,
HOPMAaTHUBHBIMU IIpaBOBbIMU akTaMd Poccuiicko ®@Denepauvy, HacTOSLIIM
PernameHTOM.

[To BompocaM, CBA3aHHBIM C opranusauued pabotsl, Cya pyKOBOACTBYyeTCS
TaKXXe MpuKa3aMy U pacnopspkeHusiMu npeacenarens Cyna. B yactu, kacaroleics
opraHu3alMOHHOrO obecnevueHus aesitenbHoctTd Cynma, Cya pyKOBOICTBYeTcH,
KpOMe TOro, pUKa3aMH U pacropsDKEHUsIMU HavaibHUuKa YnpasneHus CyneGHoro
nenapraMmeHTa B Pecybnuke Tarapcras.

Jlis opraHM3alMu JeATENbHOCTH CTPYKTYpHBIX nonpasneneHuit B Cyne
pa3pabaTsIBaOTCsl NOJOXKEHUS] U MHCTPYKUMHU ([TpaBUia U T.11.).

Henonpous3BoACTBO OCYILUECTBIAETCS B COOTBETCTBHMM ¢ MHCTpyKuue#d mno
cyneOHOMY OeNnonpou3BOJICTBY B palOHHOM cyze, yTBepxkaaemMoil [ eHepanbHbIM
nupektopoM CynebHoro nenapraMeHta npu BepxosHom Cyne Poccuiickoii
depepaumu.

4. Ha 3pnannu Cyna ycranaBnuBaetcsi ['ocynapctBeHHbldt duar Poccuitckoit
@epepaiuy, a B 3anax cyAeOHBIX 3acedaHull Mmomelarorcs I ocymapcTBeHHSBIH
¢nar Poccuiickoit ®enepauun U u3zobpaxeHue [ocymapcTBeHHOro repba
Poccuiickoit ®enepanuu. Ha 3aanun Cyna MoxeT Takke ObITh yCTaHOBJIEH duiar
Pecnnybaukn Tarapcran, a B 3amax CyneOHBIX 3acelaHHl -— MOIYT
yCTaHaBNuUBaThCH ¢uar M noMeulatbes u3o0paxeHHe repba PecnyGnuku
TarapcTtaH.

Pa3nea II. Ctpykrypa u coctaB Cyaa

I'nasa 1. PykoBoacreo Cyna

PykoBoacto CyznoM ocyiectsisieT npenceaarens Cynaa.

1.1. Ilpeacenarens Cyna Hapsily ¢ OCYILUECTBICHHEM IOJIHOMOYHH CYIbH
COOTBETCTBYIOLIErO  CyJa, a  TakkKe  MPOLECCYyabHBIX  TMOJIHOMOYHMIA,
YCTAHOBNIEHHBIX Ui Mpenaceaatens cyaa ¢enepanbHBIMH KOHCTHTYLHOHHBIMU
3aKOHaMH U (enepanbHbIMU 3aKOHAMH, OCYLIECTBISAET CeAYOLIHe (QYHKIHU:

1) opranusyet padoty Cyna; .

2) opraHM3yeT TeKylllee W MepCleKTHBHOe I1aHupoBaHue pabotel Cyna,
KOHTPOJUPYET BBHINOJIHEHUE TJIaHOB,

3) ycraHaBiMBaeT TIpaBWia BHyTpeHHero pacmnopsaka Cynga Ha OCHOBE
yrBepxkzaaeMbix CoBeToM cynel Poccuiickoii Pepepallud THIOBBIX NPABHI
BHYTPEHHETO PaclopsKa CyJOB U KOHTPOJIUPYET UX BHINOJHEHHE,

4) pacnipenensieT 00s13aHHOCTU MEXY CYAbIMHU;

5) opranuzyet paboTy [0 MOBBILLIEHHUIO KBATU(UKALKU CyAel U pabOTHUKOB
annapata Cyna;

6) ocyiuecTsiseT oblilee pyKOBOJACTBO AesTeNbHOCThIO anmnapata Cyna, B ToM
Yuclie Ha3HauaeT Ha JOJDKHOCTh W OCBOOOXZAeT OT JOJDKHOCTH PabOTHHKOB
annapata Cyna, a Takxe pacrnpeaenseT oO0f3aHHOCTH MEXAY HHUMH, MPHHUMAET
peuleHre o MooLpeHuH paboTHUKOB anmnapaTta Cyna jaubo O IMPUBJIEYEHHH HX K
JUCLUMIUIMHAPHOM OTBETCTBEHHOCTHU, OpraHu3yeT palboTy MO MOBBIIIEHHIO
KBasiM(uKauuu paboTHukoB annapara Cyna;






B cocraB Anmaparta Cyzna BXOIAT: NOMOIUHUKH CyJeH, CeKpeTapu CyneOHBIX
3aceaHui, BeyLIHH CNEUal|CT, CeKpeTapy cyja, CieHanucT 1 paspsnaa.

Pa6orHuku Amnmapara Cyna BBIIOJHSIOT CBOU JOMKHOCTHBIE OOSI3aHHOCTH
COrJIaCHO JIOJDKHOCTHEIM perjiaMeHTaM, YTBep)ka1aeMbIM npeacenarenem Cyna.

3.1. [loMomHHK CYyABH

JIOMmKHOCTh TOMOIIHMKA CYABM B COOTBETCTBHHM ¢ PeecTpom momxHocTei
benepanbHOH rOCyIapCTBEHHOM TpaKAAHCKOW CIyXObl OTHOCHUTCS K BeAyIlIeH
rpynne IOJDKHOCTEH QenepalibHOM TroCyAapCTBEHHOM TIPaXIAHCKOW CiyXObl
KaTeropuu «MNOMOILTHHKHU (COBETHUKHU ».

Lenpio AeSTENBHOCTH NOMOILHUKA CYJbU SBISIETCS obecnedeHue coneiCTBUS
CyAb€ B pealu3alyu ero loJHOMOYUH.

OcHOBHbIE 0053aHHOCTH [TIOMOIIIHUKE CYIbU:

cTporoe cobmoaeHne TpeOOBaHUH, MPEABIBIAEMbIX (elepaibHbIM 3aKOHOM
K TPaXXAAHCKOMY ClIyXalleMy Y yKa3aHHBIX B CIIy’)KeOHOM KOHTpakTe;

H3y4YeHHe NOCTYNHUBIIMX CyAbe XanoO, 3asBlIeHHH, Jel U MaTepHajoB H
OKa3aHHue IIOMOLIM Cybe B IOATOTOBKE Jieya K CyZieOHOMY pa30uparesCTBY;

COCTaBJICHHE I[IPOEKTOB CylIeOHbIX pelleHHuH, CyNeOHbIX 3ampocoB,
UCTPeOOBaHUE JOTIOTHUTENBHBIX JOKYMEHTOB;

COCTaBJICHHME IIPOEKTOB OTBETOB Ha OOpAllEHUs U 3alpocChl, MOCTyNAIOLINE B
aZipec CyJbH, B TOM YHUCJIE 110 HaXOASIIMMCS B €ro POU3BOACTBE Jie/laM;

noxbop 3aKOHOB, JPYIMX HOPMAaTHMBHBIX aKTOB, MAaT€pHAOB MO CyAeOHO
NpaKTHUKe, IMOArOTOBKA 3aK/IIOYEeHHsT [0 CHOpPHBIM BOMPOCAM ITPHMEHEHMS
3aKOHO/1aTeNbCTBa;

noad0p AaHHBIX U MaTepUasioB Juid 0000LIEeHUH, TOKIa0B U BBICTYIIJIEHHH
CYIbU;

OCYILIECTBJIEHME  KOHTPOJIS 1O  JeNnaM, pacCMOTpEHHE  KOTOPhIX
NIPHUOCTAHOBIIEHO;

OCYIIECTBJICHME  KOHTPONS  HCIOJHEHUs  YacCTHBIX  OMpelesieHul,
NpeACTaBICHUH;

o0paboTka CyneOHBIX aKTOB, MOJUIEXAIIMX Pa3MEIIEHHI0 Ha O(pUUHMATEHOM
caure cyna;

HMHGOPMHUPOBaHUE MPECC-CIYXObI Cy/a O JeJ1aX, BBI3bIBAIOIMX TOBbIIICHHBIH
o01IeCTBEHHBIN pE30HAHC, MHTEpEC CO CTOPOHbI mpenactaButesniei CMU, B neHb
[IOCTYIUIEHHS B CyJ TaKuX JeJ;

MIOATOTOBKA I10 3aIIPOCY Mpecc-CiyXO0b! cya UHGOpMalIMK O HaXOASIIEMCS B
IIPOU3BOACTBE CYJbHU Jelie UM KaTEeTOPHH e,

B Cliyyae IOCELeHMs CyAeOHOro 3acelaHus IKYPHAIMUCTAMH, HHBIMH
npenctasurensiMu CMHU unu obpaleus ux 3a uHbopmanueil yBeIoMIeHHE 00
3TOM Mpecc-CAyXObl Cyna C COCTaBI€HHEM COOTBETCTBYIOIIEH CHpaBKH He
NO3[HEeE claeqytoLero paboyero aHs;

oTpaXeHWe HWHOPOPMALUK O MABIKEHHH JeJl M NPUKPEIJIEHUE TEeKCTOB
CYyAeOHBIX aKTOB B  aBTOMAaTU3UPOBaHHOM  WHQPOPMAlMOHHON  CHCTeMe,
YCTaHOBIIEHHOH B CYIE;

y4acTHe B COCTABIEHUHU CTATUCTUYECKUX OTUETOB;



IIpPUEM Ipaxk/aH, NpeaCcTaBUTeNieH IOPUANUECKUX JTULL;

UCIIONITHEHUE pAacCOpsDKeHUMH TMpeacenarens cyna, CyAbH, OTIAHHBIX B
npejenax ux MOJHOMOYMH.

[ToMouHMK CynpM Ha3HayaeTcsi Ha JOJDKHOCTH M OCBOOOXKIAaeTcs OT
NOJDKHOCTU mpukazoM npencenartenss Cyna. [IoMoIHUK CyibH HENOCPEACTBEHHO
NOOUYUHSIETCS CyAbe, a 0 BONpOCAM OpraHU3alluM TpyJa U COONIOAEHUS MpaBUI
BHYTPEHHETO CIIy)eOHoro pacropsjaka npeacenarento Cyna.

3.2. Cekperapsb cyaeGHOro 3acejaHus

JIOMKHOCTE cekpeTapsi cyAeOHOro 3aceaHus B COOTBETCTBUU ¢ PeecTpom
NOJDKHOCTeW (denepalibHOM TOCyaapCTBEHHOM CIY>KObl OTHOCHUTCS K CTapluel
rpynne JODKHOCTEH (enepaibHOW TOCYJapCTBEHHON TIpaKJaHCKON CIy OBl
KaTeropuu «CrelUaIUuCThI».

LlensiMu AesiTENBHOCTH CEKpeTapsi Cy1eOHOro 3aCeAaHusl SIBJISIOTCS:

- OpraHuMsaluoHHas paboTa 10 MOATrOTOBKE CyeOHbIX 3aCEAaHU;

- BeJICHUe MMPOTOKOJIa Cy1e0HOro 3acelaHus;

- BBITIOJIHEHUE ACHCTBUM, HEOOXONUMBIX IJIsl UICIIOJIHEHUS NIPUHATBIX CyAbEH
pEeLLIEHUN.

OcHoBHBIE 00513aHHOCTH ceKpeTapsi CyNeOHOTo 3acejaHus:

COCTaBJICHHE CITUCKOB JieJl, Ha3HAYeHHBIX K PAacCMOTPEHUIO, U pa3MeELleHHe
UX Ha CTEH]E;

OCYIIIeCTBJIEHHE BbI30BA Y4aCTHUKOB IpoLecca U CBUAECTENEH;

BeJeHUe NTPOTOKOA CyAeOHOro 3acelanus;

otbopMieHHE €] U MaTEPUAJIOB TOCJIE UX PACCMOTPEHHS;

BBINMCKA UCTIOJTHUTENbHBIX JIUCTOB;

BeJCHHE  IKYPHAJIOB, HapsAOB  IPEAYCMOTPEHHBIX  HOMEHKIATypOi
JOKYMEHTOB Cy/1a;

BECTU Y4YeT, perdcTpalMio W BblAady OJIaHKOB CTPOrOW OTYETHOCTH
UCIIOJTHUTENBHBIX JIUCTOB;

UCITOJIHEHHE PACMIOPSHKEHHM CybH, OTAAHHBIX B IIpeAeiax MOJHOMOYMIH;

oTpaxeHHe WHGOPMAIMK O JABHXKEHHUU [Jel1 W [PUKPEIUIEHHE TEKCTOB
CyneOHBIX aKTOB B  aBTOMAaTH3UPOBAaHHOW  HH(OPMALMOHHOM  CHCTEME,
YCTaHOBIIEHHOM B Cyze.

Cexpetapp cyaeOHOro 3acelaHds Ha3HavaeTcss Ha  JOJDKHOCTh H
O0CBOOOXIaeTcss OT JO/KHOCTH mpukasoM mnpencenatens Cyna. Cekperapb
cynebHOro 3acefaHusi HEMOCPEACTBEHHO IIOAYUHSAETCA CyABE, a MO BOMPOCaM
OpraHM3aluu TpyJa U COONIIOIEHUs IPaBUJ BHYTPEHHETO CIIy>)KEOHOI0o paciopsaKa
npencenatemo Cyna.

3.3. Beaymui cneundajuct

JIOMKHOCTh  BEAyIIEero CHeluallicTa B COOTBETCTBMHM € PeecTpom
JOJDKHOCTEH (peiepalibHONH rocyAapCTBEHHOH IpakIaHCKOU CIIy»XObl OTHOCUTCH K
cTapiieii Tpymme IOJDKHOCTeH denepasbHOM IoCcy1apcTBEHHOW IpaXKIaHCKOM
CIIY>OBI KATETOPUHU «CIIELUATTUCTHI».



Llenpio neATEeNIbHOCTH BEAYILIEro CIEeLHaNUCTa SIBISETCS CBOEBPEMEHHOE U
IIOJIHOE BBHITIOJHEHHE TPeOOBaHUI HHCTPYKIIMY O JEJONPOU3BOACTBY B pallOHHOM
cyne.

OcHoBHbI€ 00513aHHOCTH TJIaBHOT'O CIIELIMAIUCTA:

3aHMMAThCS MOAOOPOM, pacCTaHOBKOM KaapoB anmapara cyAda U BHOCHUTH
COOTBETCTBYIOIIIHE NPEJIOKEHUS IPEACEAATENIO Cya;

BECTH y4YeT W PETUCTPALMIO NOCTYMUBIIKUX B CyA MPEATONKCHUH, 3asiBIECHUH,
Xayio6 Ha paboTy cyZia, KOHTPOJIUPOBATH CPOKH MX UCIIOIHECHHUS;

BECTH Y4YeT M KOHTPOJb 3a HCIIOJHEHHWEM CYIeOHBbIX NOpY4YeHUH,
MOCTYIMHUBILMX U3 IPYTUX CYAOB;

BECTH Hapsbl ¥ )KypHaJIBl 10 HOMEHKIATYPE;

BecTU Tabenp yueTa paboyero BpeMeHH;

MPOBOAMTH CIyXeOHbIE MPOBEPKH B COOTBETCTBHUY C IIJIAHOM padoThl cyaa M
0 YKa3aHUIO NpejicenaTens Cyaa;

3anpaluMBaTh B YCTAHOBJIEHHOM MOPSIKE CTAaTUCTHYECKUE M OINepaTHBHBIE
NaHHble, OTYETHBIE U CIIPABOYHBIE MaTepHUalibl, HEOOXOANMBIC IJIsS HCIOJHEHUS
DOJDKHOCTHBIX 00513aHHOCTEH;

BECTU MEPEenucKy ¢ penepanbHbIMK cyiaMH oOLuel opucaukuuu, CyaeOHbimM
JenapTaMeHToM, ynpaeieHusMu (otmenamu) Cyne6Horo pgenapraMeHTa B
cy6pektax Poccuiickoit ®@enepanuu, yupexIEHUSAMH W  OpraHU3AIMAMH
Poccuiickoit denepalui 4 T.4.;

NPUHUMATh y4yacTye B MNOATOTOBKe U MPOBEJIEHUH COBEIIaHUN, CEMHUHAPOB,

cobupaTs U 00001aTh CIIPAaBOYHYIO UH(POPMALUIO U1l IOATOTOBKH MMPOEKTOB
IPUKa30B, N0KIAI0B, aHAIUTUYECKUX CIIPABOK;

COCTaBJISATb OTYETHI;

BECTH AEJIONPOU3BOACTBO;

pacnpeleNieHne MOCTyMUBLIeH KOpPeCTIOHACHIINH;

BEIEHUE KHHUIM NTPUKA30B U PacoOpsKEHUH 1O CyIy, TUUHBIX JeT U KapTOYeK
yuyeTa Ha COTPY/IHHUKOB Cy/1a;

obecriedeHre M COXPAHHOCTM M IIPABHJIBHOCTH 3alOJHEHUS TPYHOBBIX
KHI)KEK COTPYTHUKOB CY/Ia;

BBIMIOJIHATE OTAEbHBIE NOPYYEHHs MO PACNOPSKEHUIO TNpeaceaareis cyaa
IIPUMEHHUTENILHO K JOJDKHOCTHBIM OOSI3aHHOCTSM, MPELyCMOTPEHHBIM HACTOSIIUM
perIaMeHTOM.

['maBHBId CHEUANUCT Ha3Ha4yaeTcs Ha JODKHOCTh M OCBOOOXKIAETCS OT
JOJDKHOCTH  mnipMkasoM  npenceparens  Cyma.  [naBHel  cnenuanuct
HENOCPEACTBEHHO NoAYMHsAeTcs npenceaareo Cyma.

3.4. Cexperapnb cyaa

JIOJOKHOCTL cexkpeTapsi CylJa B COOTBETCTBHH ¢ PeecTpoM momkHOCTeH
(esepanbHON rOCYNapCTBEHHOH TIpa<IaHCKOM CIyXObl OTHOCHTCS K CTapiueit
rpynie AOJDKHOCTEN (enepanbHON roCyAapCTBEHHOM TIPaXXIaHCKOM CIyXObl
KaTEropuM «CreLMUaIucTb.

Llenpto  nesATENbHOCTH CEKpeTapsi CyJa SIBISETCS YYeT U XpaHEeHHUe
rpaXJaHCKMX, aJMUHUCTPATUBHBIX, YrOJOBHBIX [/, a TaKX€ MarepHalios,



BRITEKAIOIMHA U3 TPaXXNaHCKUX, aJMUHUCTPATUBHBIX, YTOJIOBHBIX JEJN, a TaKXe
XKaJloO U MpPOTECTOB Ha IPUTOBOPHI, PEIIEHUs, ONMpeAesIEHHs H TMOCTaHOBIIEHHUS
cyna.

OcHOBHbIE 00513aHHOCTH CeKpeTaps cyna:

cTporoe codiroJeHne TpeOOBaHUH, MpenbsIBISIeMbIX (eaepalbHbBIM 3aKOHOM
K TPaXJaHCKOMY CJIy>XKallleMy M YKa3aHHBIX B CIy’)KeOHOM KOHTPAKTe;

YYMUTBIBATD M XPaHUTHb YTOJOBHBIE, TCpaXJaHCKUe fena, Jgena oo
aJMUHUCTPATUBHBIX IIPABOHAPYILIEHUSIX; a TaKXe KajaoObl M MPOTECTH Ha
pelueHus, IPUTOBOPBI,  ONpeAeNieHus, TIOCTaHOBJeHUss  MenxaeneeBcKoro
palilOHHOIO CyJa;

0QOpMJIATh U CBOEBPEMEHHO HANpAaBIATH Jieja B BBILIECTOSIINE CyIeOHBIE
WUHCTaHIINY;

3alloNIHATL ¥ BEeCTH (OpMBI IEPBUYHOrO yuyeTa (YYETHO-CTATUCTUUYECKUE
KapTOUKH );

KOHTPOJMPOBaTh IIOJHOTY 3alOJIHEHHS CTATUCTUYECKMX KapTO4eK Ha
[OJICY AUMOTO;

COCTaBJIATh CTATUCTUYECKHE OTYEThl 10 YCTAaHOBJIEHHBIM (opMaM B
YCTaHOBJIEHHbIE CPOKH, a TaKXe EeIUHOBPEMEHHBIX CTATUCTUYECKUX OTHETOB.
CucremarusupoBatb U oOpabarbiBaTe UHGPOBBIE JNaHHbIE (TPYyNIIUPOBKA,
[I0JIBEICHUE UTOIOB, PacYeT OCHOBHBIX U OTHOCUTEJIbHBIX MOKa3aTesen);

M3y4aTh UHCTPYKTUBHBIE YKa3aHUsl 00 M3MEHEeHUSX CTATUCTUUECKOrO yUeTa;

OCYLUECTBISATh palOTHI MO UCTOJHEHUIO CyAeOHBIX akTOB MeHeneeBCcKoro
pPalilOHHOTO CyJa, BCTYNUBILIMX B 3aKOHHYIO CHILY;

BBIIUCHIBaTh, HANpaBlATh WIM  IepenaBaTh MO  MPUHAAJIECKHOCTH
UCIIOJIHUTENbHBIE TOKYMEHTHI, KOHTPOJIMPOBATh UX UCIIOTHEHHE;

OCYIIECTBJISATh MOATOTOBKY M BblJady JIHMIAM, YY4aCTBYIOIIUM B Jiee KONui
CyJIeOHBIX pelIeHMH, a TAK)Ke UHBIX JOKYMEHTOB U CIIPABOK I10 AesaM;

BEJICHUE JXXYPHAJIOB U KapTOTEK MO TIpaKJaHCKUM, aJIMHUHUCTPAaTUBHBIM H
YTOJIOBHBIM JIeJIaM;

MOATOTOBKA M HAIpaBjieHUe NOKYMEHTOB IO WCIIOJIHEHHUIO pelIeHuH,
oTpeJleNIeHUH, MOCTAHOBIECHUHA M KOHTPOJIb 32 TMOJydeHUEM COOOLIeHUuH 00 HuX
HACIIOJIHEHUH;

BeJICHHE B KOMIBIOTEPHYIO 0a3y AJaHHBIX CTATHCTUYECKUX KapTOUYeK;

BblJaya MOIMHHUKOB JOKYMEHTOB U3 I'PAXKJAHCKUX JEN MO PACIOPSIKEHHIO
npeaceaaTeNs Cyia Wid CyJbu;

NOArOTOBKA M cJaya B apxXWB CyJa 3aKOHYEHHBIX JEN, JXypHalOoB H
CTATUCTUYECKUX KapTOYEK;

KOHTpPOJb 3a pe3yjbTaTaMU PacCMOTPEHUs e U MaTepHalloB, IEepelaHHbIX
Ha  pacCMOTpeHUsi  OOIIECTBEHHOCTHM  KOMMHCCHEH  OpraHoB  MECTHOIO
CaMOyIIpaBJICHHUS;

BBITNIOJIHEHHE IPYTroi paboTh! [0 MOPYUYEHUIO NpejiceaaTelis cyaa.

Cexpetapb cyna Ha3Ha4yaeTCsl Ha TOIDKHOCTh U OCBOOOXAaeTCs OT AOJDKHOCTH
npukazom npeacenaress Cyna.

3.6. Cnenuaaucr 1 paspsaaa



JomkHocTh cnenuvaniucra | paspsga B cooTBeTcTBUM ¢ PeecTpom
IOJDKHOCTEH (pefiepanbHON rocy1apCTBEHHOM Ipa)KAaHCKOH CIIy>XKObl OTHOCHUTCS K
Miaaleii rpynmne aoihkHocTed QenepanbHON rocyaapCTBEHHOM TIpa)AaHCKOH
CITyXOBbl KATErOpUH «0OECTIeYMBAIOIINE CIIELUATUCTHD.

Ienpio neATeNTbHOCTU crielanicTa 1-ro paspsajaa siBisercs y4eT U XpaHeHHe
rpaXkIaHCKUX, aJIMHHUCTPAaTMBHBIX, YTOJOBHBIX J€Jl, a TaKXe MaTepHualos,
BBITEKAIOIIMA U3 TPaXJAHCKUX, aIMHUHUCTPATHBHBIX, YTOJOBHBIX J€l, a TaKxXe
Xano0d W MPOTECTOB Ha NPUTOBOPbI, PELUCHUS, ONpPEAENEHUsI U MOCTaHOBIICHHUS
cyna.

OcHoBHbie 00513aHHOCTH CIIELUAIUCTa 1-ro paspsna:

paspabarblBaTh M TOTOBUTh K YTBEPKIAEHHIO HOMEHKIATYpy HapsioB U
YKYpPHAJIOB 10 CyAY;

OpraHu3aliiss MU BEJEHUE AapXUBHOIO [JE€JONpPOU3BOJACTBA, B TOM YHUCIE
CO3[JaHHE W KOHTPOJb 3a COOJIIOJIEHHWEM YCIOBHH, O0eCHeuMBalOLUX MOIHYIO
COXPaHHOCTH apXUBHBIX JOKYMEHTOB;

BblJjaya MOJJMHHHUKOB WM 3aBEPEHHBIX KONUH OTAENBHBIX NOKYMEHTOB W3
cyneOHBIX JeNi, TNepelaHHbIX Ha xpaHeHue B apxuB Cyna, B TDOpsIKe,
YCTaHOBJIEHHOM IIpeAcenaTesieM Cy1a;

obopMiieHHe, BeleHUE, XpaHEHHE YUYETHbIX NOKYMEHTOB apXHBa, OKazaHHE
MeToau4ecKoi moMomu paboTHuka anmapara Cyna mo BOMpOCaM IMOJATOTOBKH
apXUBHBIX JOKYMEHTOB K Ilepe/iaue Ha XpaHeHHe, KOHTPOJIb 32 MPaBUIBHOCTBIO UX
o OopMITEeHHSI 1 CBOEBPEMEHHOM TOCTYIUJIEHUEM;

y4yacTHe B NMPOBEICHUU IKCIEPTU3bl IEHHOCTU apXWBHBIX JOKYMEHTOB U B
paborte sxcniepTHON kKoMuccuu Cyna;

0TOOp apXUBHBIX JOKYMEHTOB [JIsi TIOCTOSIHHOTO M BPEMEHHOrO XpaHeHHs W
YHUUTOXXEHHUS, TOATOTOBKA COOTBETCTBYIOIUX CBOJHBIX OMUCEH U aKTOB U T.II;

NOArOTOBKA, y4eT, PETUCTPALMs U OTIPaBKa UCXOIALICH KOPPECTIOHACHIIHH,
NpOBEPKAa HallM4YUsl BIOXKEHUH (NPUWIOXKEHUH), NPaBUIBHOCTH OGOpPMIICHHS,
3alI0JIHEHHsI PEKBU3UTOB CTOPOH Ha KOHBEpTaXx, MakeTax, YBEJOMJIEHUSX W MHBIX
OTIpPABIECHUSX;

COCTaBJICHWE DEECTPOB Ha OTNpPaBKy INHceM (IOKYMEHTOB), Ieperaya
KOPPECIOHACHLIMM U COOTBETCTBYIOIIUX PEECTPOB Ha OTIIPABKY

BBINOJIHEHUE APYroi paboThl O MOPYUYEHHIO NpeceaaTelNs Cya.

Cneunanuct 1 paspsna HazHayaeTcss Ha AODKHOCTh M OCBOOOXIAETCS OT
NOJDKHOCTH  mipuka3oM  npeaceparens Cynpa.  Cpoenmanver 1 paspsga
HENOCPEACTBEHHO NoAYMHseTcs npencegatento Cyna

I'nasa 4. IIpuemnasn Cyaa

HesitenpHocTh npuemHol B Cyne (manee - [Ipuemnas) pernamenTtupyercs
ITonoxenuem o mnpuemnoit B Cyne, yTBepxkIeHHOU npexacenarenem Cyna u
HacrosiuuM PernamenToM. HenocpencTBEHHO PYKOBOACTBO M OpraHu3aluei
CTPYKTYpHOro nopapasienenus «lIpuemHas cyna» ocymecTBiseT aAMHHUCTPATOP
Cyna.

Opranuzanus rnpruemMa

1. IlpueM rpaxnan (¢bu3M4YecKUX JHLl), INpeJCTaBUTENIe OpraHu3aLuil
(*opUIM4ECKUX JHL), OOILECTBEHHBIX OObEAMHEHHH, OPraHOB TOCYAapCTBEHHOMN



BJIaCTM M OPraHOB MECTHOI'O caMoOylpaBlieHus (Jaliee - TIpUeM TIpaxkaaH)
IIPOU3BOJMTCA B JeHb UX oOpatilenust paborHukamu amnmapara Cyna B xabuHerte
nprema IrpaxjaH.

2. Ilpuem rpaxpaH BeaeTcs 0Oe3 TNpeABAPHTENHHOW 3aIMCH B IOPSJIKE
OYEPEIHOCTH (3a UCKIIOYEHHEeM  TIpaxJaH, TIpHEM KOTOpPBIX  JIOJDKEH
OCYLIECTBIISITECS BHE odepenu). [Ipu npueme rpakajaHuH NpeabABILET TOKYMEHT,
YIOCTOBEPSIOUINH €0 JIMYHOCTD.

3. B unrepecax obecnevueHus 3aliMThI ITPaB TPaXk[IaH BeJCHHE IPHEeMa MOXET
COIPOBOXIAThCS ayIHO- U BHIEO3aMKUCHIO, O YeM TpaxKiaHe YBEAOMISIIOTCS IO
Hayana npuema.

4. Bo Bpemsi mpuema rpaxiaaH, a Takke NpU UX oOpalleHHWH Mo TeliehoHy
rpaxjaHaM MOIYT JaBaTbCsl YCTHBbIE PAa3bsICHEHUS O [OJBEIOMCTBEHHOCTH
pPaccMOTpPEHUs MHTEPECYIOLIUX UX BOIPOCOB, NOPSJIKEe 0OpAallleHUs, KOMIIETEHILINH
Cyna, MOpsaKe NOJyYeHUs MHGpOpMaUUU 00 UTOraxX pacCMOTPEHMs] MUCHbMEHHBIX
oOpalieHui.

5. YcTHBIE OTBETHI M pa3bsICHEHUS] Ha YCTHBIE OOpallieHus TpaxiaH JaroTcs,
KaK IpaBuio, B 1eHb oOpatenusi. Ecnu nate ycTHBIN OTBeT (pa3bsiCHeHHE) B J€Hb
oOpallieHus HE NpPEeJCTABIAeTCSs BO3MOXHBIM WM TPaXIaHWH HAcTauBaeT Ha
IIPeIOCTaBIEHMHU [TMCBMEHHOTO OTBETa, €EMY JIaeTCs YCTHOE pa3bsCHEHHE O CPOKe
Y TOpSAJIKE MMOTYYEHHUs OTBETA.

JUis nonydeHuss NUCBMEHHOrO OTBETa IO HMTOraM IpHeMa TIpaxJaHUHY
npeanaraeTcsl IMUCbMEHHO H3JIOKHTh CMBICI CBOEro Bompoca (MpeasioKeHus,
KaJIo0BbI).

6. Pabotauku IlpuemHoli 00s3aHBl OKa3bIBaTh COJIEHCTBHE TpakJaHaM B
IpaBWIBHOM YyKa3aHWM B IIHCbBMEHHOM oOOpalleHWH Ha3BaHUS JOJDKHOCTH,
(dhaMunuu, UMEHHU, OTYECTBA afpecara (B UMEHHBIX 00palleHUsX ), Ha3BaHUs Cya.

7. Bce wmatepuanbl, TMOJy4YeHHblEe OT TpaXJaHWHA B XOJe MpHEMa,
PETUCTPUPYIOTCS B COOTBETCTBHUHU C NPABUIIaMU CYAeOHOTO AEIONPOU3BOACTBA.

8. B cmyuasix, xorjna paspemieHde BOIpoca, ¢ KOTOPBIM JIMLO oOpallaeTcs B
Cyl, HE BXOAUT B KOMIIETEHIHMIO JaHHOTO cyna, pabotHuku IIpuemHoi
PasbIACHSIOT, B KaKOH CyJ clieayeT oOpaTHThCS ¢ MOAOOHBIM BoOMpocoM, JubOO
COOOIIAOT, YTO JIaHHBIH BOMPOC HE OTHOCHUTCS K KOMIIETEHIMM CyAcOHOH
CUCTEMBI.

9. Paboruuku [IpreMHOM HEe MMEIOT TpaBa MPeNoCTaBIATh, KOMy Obl TO HH
OBLUIO ClIeAYIONIYI0 HHPOPMALIHIO:

0 HOMepax TeleOHOB PYKOBOAMTENEH M Cyaeld OaHHOTO Cyla U ApPYTUx
CYyZOB;

baMHUIIHKA CyleW, Y4YacTBYIOLUMX B pacCMOTpeHUH jena (obpalleHus), 10
Hayaja paccMOTpeHus Jena (oOpailieHus );

UH(POPMALIMIO, COCTABJISIFOIIYIO CIY)XEeOHYI0, KOMMEPYECKYI0 TallHy U HHYIO
OXpaHsSeMyl0 3aKOHOM TaiiHy, a TaKxke Jpyr#ie, He IOJUIeXallue
pacnpocTpaHEeHHUIO CBEJIEHUs, CTABIIME M3BECTHBIE MM B CBS3H C HUCIIOJHEHUEM
JTOJYKHOCTHBIX O0S13aHHOCTEIHA.

10. Paboruuxm IlpuemMHOM He HMMEIOT MOpaBa OKa3blBaTh IOPUANUYECKYIO
NOMOLLb JIMLaM, OOpaTHBUIMMCS B CYH, 32 MCKIIOYEHHEM IIPEIOCTaBICHUS



HH(popMallMi 1O BompocaM o¢QOpMIEHHs OOpalleHuH, MOJaBaeMbIX B CYI,
nopsaka WX [OJa4M, NOpsAKa TOJydeHUs OTBEeTa WM 3anpalluBaeMbIX
JOKYMEHTOB.

[Ipuem 1OKyMEHTOB

1. PaGotuuku IlpueMHON NpHUHUMAIOT OT JML, OOpalLALIUXCA B CYI,
JOKYMEHTBI, HEIIOCPEACTBEHHO IIPUHOCUMBIE UMH B CY/.

2. Paboruuku [lpuemnoli 00s3aHbl NPOBEPUTH OQopMIIeHHE OOpalleHuH,
NOJIaBaeMbIX B CYyJZl, Ha COOTBETCTBHE OOLIMM TpeOOBaHUSM K O(QOPMIICHUIO, a
TAaK)Xe HOpPMaM IMPOLECCyalbHOTO 3aKOHOJATelbCTBA M B Cliydae HEBEPHOIO
opopMieHuss uHPopmHupoBaTh 00 3ToM moxarens. Ecinu HegocTraTok B
ohOpMIIEeHUM MOXET OBITh HCIOpPaBIE€H HEMENJeHHO, paboTHUkH IIpuemMHOM
JIOJKHBI yKa3aTh 3asBUTENIO HA 3TY BO3MOXXHOCTb.

O6paieHusi, opopMieHHbIe HE HaANeKalluM o0pa3oM WM He MOJJIexallue
nojavye B JaHHBIA cyl, MOTYT OBITb NpPHUHATBI B TOM Cciy4ae, €CJIH TOCie
nonydeHuss pasbsicHeHu#d oT paborHuka [lpueMHON 3asBuTens HacTauBaeT Ha
nojaye (IPUHATHUH) YKa3aHHBIX OOpaILeHH.

Pa6orhuk IIpueMHO# He MMeeT npaBa MPUHUMATH OOpallleHUs, B KOTOPBIX B
KayecTBe agpecaTa He yKa3aH JaHHbIA cya. B ciiydae, korga oTcyTcTByeT XOTs ObI
OJTHO M3 yKa3aHHbBIX 3asBUTEJIEM NPUIOKEHHH K OOpallleHUI0, TOCIeIHEee TAKKE HE
MO€T OBbITh PUHSATO.

3. JIroboe npuHUMaemMoe OOpallleHHe ITOJDKHO COIEPXKaTh CIIEeIYIOIIYIO
MHGbOPMaLIUIO:

yKa3aHue anpecaTa (HaiMeHOBaHWE JaHHOTO Cy/a);

¢baMuauIo, UMs, OTYECTBO 3asBUTENS WIM HaMMEHOBAaHHWE OpraHHW3alluH,
SIBJISIIOILIEHCS 3asiBUTENIEM;

MOJIHBIN afpec MeCTa JKUTEIbCTBA UITU MECTa HAXOXK/IECHHUs 3asBUTENS,

HauMEHOBaHUE OKyMeHTa (3asBleHue, xxaino0a, 3arpoc U T.11.),

NUYHYIO TOANMChL 3asBHTENS WM JOJDKHOCTHOIO JIMLA OpraHu3aliiu,
SBJISIIOILIEHCS 3aBHUTEIIEM

Jary obpanieHus.

4. JIoKyMEeHTBI, IIPUHOCHMBIE B JOMOJIHEHHE K paHee IOIAaHHBIM
oOpauleHusaM, MOTryT ObIThb NMPHHATH B IIpHeMHOH TOJIBKO B TOM cCliyyae, €cCly
oOpallleHHUe, B IONOJHEHHE K KOTOPOMY OHH NPEACTABISIOTCS, TIOCTYNHUIIO B CYJ U
ele He pacCMOTPEHO.

K noxymeHTam, TNpeACTaBAsieMbIM B JIONOJHEHHE K paHee IOJaHHBIM
oOpallleHusIM, JOJDKHO OBITh MNPUIIOXKEHO 3asBIeHHE C YKa3aHHeM Ha TO, B
JOTOJIHEHUE K KAKOMY UMEHHO OOpalleHUIO OHU TIPEJCTaBIISIOTCS.

5. Ha npunaroM pabotHrkoM IlpueMHo# obpalleHHH NpocTaBiseTcs WTaMIl
[IpuemMHO# ¢ yKa3aHueM TeKylUeH JaThl, KOTOPBIH CTaBUTCS HA JHMUEBOM CTOPOHE
IEpBOTO JNMCTa OOpallleHHUs B MPaBOM HUXKHEM YTIy, TAM XK€ CTABUTCS BXOSIIM
Homep. llramn IlpueMHOM, 3aBepeHHBI NOANMCHI pabOTHHMKA, MPHHSIBILETO
obpaulenre, Mo mnpockbe JuLa, NpeacTaBuBIero obpauedwe B IlpuemHyio,
CTaBUTCS TaKXe Ha [pPEeACTaBIEHHON WM JOIOIHUTEILHON KOMUU [NaHHOTO
obpamienus. llltamMn He cTaBUTCS HAa APYrdX [OOKYMEHTAx, AaXe €ClIH OHHU






— NpPUHMMAaeT Mepsl Mo ofecHeueHUIo HAUIeXKalUX MaTepUabHBIX H
OBITOBBIX YCJIOBUHM 1ns cyaeil u paborHukoB anmnapata Cyaa, a Takke HX
MEIULIMHCKOTO 00CITY>KHBaHHS U CAHATOPHO-KYPOPTHOIO JISHEHUS,

— obecneuynBaeT cylned U paboTHMKOB annapara Cyja HOPMAaTHBHBIMH
[IPaBOBBIMH aKTaMH, IOPHANYECKOH JUTepaTypoHd, MOCOOUSIMU W CIPaBOYHO-
uH(GOPMaIIMOHHBIMU MaTepUaaMu;

— ocymIecTBisieT UHGOPMAIIMOHHO-TIPaBOBOE obecreueHue AesTETbHOCTH
Cyna; opraHusyeT BeleHHe CyIeOHON CTaTUCTHKH, NEJOMPOU3BOJCTBA U paboTy
apXxuBa;

— OpraHu3yeT OXpaHy 3/JaHus, MOMEILEHUH U apyroro umyulectBa Cyna B
Hepabouee Bpems; obecneduBaeT OecnepeboiiHyto paboty TpaHcnopra Cyna u
CPEICTB CBsI3U, pabOTy X03iCTBEHHOM CIIyXOBI;

— OpraHu3yeT CTPOUTENBbCTBO 3[JaHUM, a TaKXKe PEMOHT U TeXHHUYECKOe
ocHalleHue 31aHuid u nomernenui Cyna;

— OCYILECTBIAET HHBIE MephI 10 00eCnIeUeHHIO AeATebHOCTH Cyaa.

Pazgea 11I. OcymecTBiaenue aesreabHocta Cyna

I'naBa 1. [Topsnok paccMoTpeHus CyneOHbIX Ae U Kalod MpoueccyaqbHOro
xXapakrepa

1.1. Pacnpenenenue UCKOBBIX 3asBlICHUH, 3asBIEHHH, Xa100 U Je:

Pacnpenenenue UCKOBBIX 3asBIICHUH, 3asiBIeHUH, xanob u nen B Cyne (nanee
- pacnpelieNeHue) OCyIeCTBIsAETCS B aBTOMaTU3MPOBAaHHOM PEXHUMe MOCPEICTBOM
IIC I'AC «IIpaBocynue» «Moaynem pacnpeneneHus aem».

PacnpenesieHne Npou3BOAUTCA € YYETOM CIIELMANN3alMM U HAarpy3KH CyAeH u
JOJDKHO 00ecneynBaTh OOBEKTUBHOE H OECIIPUCTPACTHOE PACCMOTPEHHE KaXI0TO
nena.

1.2. Opranu3sanus NOArOTOBKH U PACCMOTPEHUS Jiesia B CyZeOHOM 3acelaHuu:

[TonroroBka pena k cyneOHoMy pa3OupaTenbCTBY NPOBOIUTCS CyAbeH
€JMHOJTUYHO.

B nensx okasaHMs NOMOLUM Cy[b€ B COBEPLIEHWH WM TMPOLIECCYATbHBIX
NEHUCTBUH TMpH TPOBEICHUM CO CTOPOHAMHM WM HMX [PEACTaBUTEIAMHU
cobeceoBaHUs, a TaKXe€ B INpPEIBAPUTEILHOM CYNeOHOM 3acellaHMH MOXET
NPUCYTCTBOBATh [IOMOIIHHK CYyIbH.

1.3. PaccMoTpeHHe TIpa)XIaHCKMX M YTOJOBHBIX Ji€l1 OCYILIECTBISETCS B
COOTBETCTBHM C ['paknaHCKUM MpPOLEECCYalNbHBIM KOJEKCOM M  YTOJIOBHO-
[IPOLIECCYAIBHBIM KOJIEKCOM.

JenonpoussoacTeo BeneTcs B cooTBeTcTBUU ¢ MHCTpykuued no cynebHomy
JEeNONpOU3BOACTBY B  palOHHBIX cyldaX, yTBepkaaeMoit IeHepanbHBIM
aupextopom CynebHoro nemaprameHTa mpu BepxoBuom Cyme Poccuiickoi
Penepaunn.

Opranuzamuio  gemonpousBoacTBa B Cyae  oCylIeCTBIsSE€T  TJIaBHBIM
CHELMAIUCT B COOTBETCTBUM C JO/DKHOCTHBIM pErilaMeHTOM, YTBEP)KIECHHBIM
IMpeacenarenem Cyna.






OdopmiieHre YroJoBHBIX M TPAXKIAHCKMX J€Nl IOCIHE HX PACCMOTPEHHs
ocyumiecTBiasieTcsi B cooTBeTcTBUM ¢ MHcTpykumenn mo  cynebHomy
JeJIONPOU3BOACTBY B PAOHHBIX CyAaX.

Kaccaiuonnele xanoObl ¥ MpeACTaBIeHUWE Ha IPUTOBOp, peELICHHUE,
ompeleieHHe U I[OCTAaHOBIEHME cyna, azapecyemble B Bepxosubii Cyn
Pecny6siuku Tatapcran, mogarotcst yepe3 Cya. [locie nonyuyeHnusr kacCaMOHHOU
Xajo0b! (MpeacTaBleHUs ) ee KOMUU C MPUJI0KEHUEM MMHCbMEHHBIX N0Ka3aTeNbCTB
HE I1O3[Hee CJEOYIOLIEro [HsS HaMpaBISlOTCS YyYacTHUKAM I[polecca, 4YbH
MHTEPECH 3aTPOHYTHL B xkanobe. Bo3pakeHus win oObACHEHUs, IOCTyNUBIINE Ha
Xano0y WM NpeACTaBI€HHE [0 YrOJOBHOMY MM T[paXJaHCKOMY Melny,
npuoOIIAIOTCS K ANy WM B TEYEHHE CYyTOK HAlpaBIAIOTCS B JOIOJHEHHE K Jely
B BBIILECTOAIIUHN Cy/I.

[IpuroBopbl, pellieHHs, ONpeNeNeHHs W IOCTAHOBJIEHHs oOpallaloTcs K
ucrnonHeHUo CyoM Iocie BCTYIUICHHS HX B 3aKOHHYIO CHILY, 33 HCKIIOUYEHHEM
ciiy4aeB, Korja IO 3aKOHYy MpPeAyCMOTPEHO HX HEMEAJIEHHOE MCIIOJHEHHUE.
O6pailieHe K HCHOJHEHHIO IPUIOBOPOB, pELICHUN, ONpeAcsieHud u
nmoctaHoBleHuH Cyna oOCyIIEeCTBIASETCS B COOTBETCTBUM ¢ WHCTpykuued 1mo
Cy1eOHOMY JEJIONMPOU3BOJACTBY B PAOHHBIX CyJax.

Perucrpanus 1 y4yer, NOATOTOBKA K PaCCMOTPEHHIO B CyJeOHOM 3acelaHuH,
opopmieHue, mnpueM kanod U INpPOTECTOB, OOpallleHHEe K HCIOJHEHUIO
BBIHECEHHBIX IIOCTaHOBIICHU 1o aenam 06 aIMUHUCTPATHUBHBIX
MpaBOHApYLUEHUAX; MaTepHalaMm, I[OCTYNUBUIUM B MOpAAKe AOCYIeOHOro
MPOU3BOICTBA; NPOM3BOACTBAM O HAJIOXKEHUH JIEHEXHBIX B3bICKaHUH U TpadoB B
NpoLECCYalbHOM IMOPSIAKE M O B3BICKAHWM 3aJIOFOB [0 YTOJOBHBEIM JI€JiaM;
MarepuajiaM, paspeliaeMbIM cyaoM B nopsake 3akoHa Poccuiickoii Oenepauuu ot
2 wrona 1992 roga Ne 3185-1 «O ncuxuaTpU4ecKor NMOMOIUM U TapaHTHSIX MpaB
IpU €€ OKa3aHUM»; JKajlobaM Ha AEeUCTBUS CyAeOHOTO NMpUCTABA-KCIIONHHUTENS 10
HCIIOJIHEHHMIO PEIIEHUS MM Ha OTKa3 B COBEPLUCHMM TaKWUX ACHCTBUHA M APYrux
MPOM3BOAATCA 110 NPaBUJIaM, PErlaMeHTUPOBaHHbIM MHCeTpykiped no cynebHomy
JIETTIOMPOU3BOACTBY B pallOHHBIX Cyaax.

1.4. PaccmoTpeHue Aen B aneiuisiiuOHHON MHCTaHIIUU

B anemnsumonHom mopsake B Cyzme paccMaTpHBArOTCsS KaloObl H
NPEACTABIIEHUS HA HE BCTYNMBILKE B 3aKOHHYIO CUITY PELIeHHs] MUPOBOTO CYIbH.
AnemnsuuoHHble  kajgoObsl  aapecyloTess B Cya. AmNelnsiLMOHHBIE KaloOBI
nocrynatotr B Cyzn 4yepes cyAeOHBIH y4acTOK MHPOBOTO CYAbH. AMNeEUISLHOHHbBIE
XKanoOkl, NOCTyNMBIIME HemocpeAcTBeHHO B Cya, MNOANEXaT BO3BPALLEHUIO
MHPOBOMY CyIb€, PacCMOTPEBLIEMY I€NO, I Haauexamero ohopMiIeHus U
HaIlpaBJIEHUs B alleJUISIUMOHHYIO0 HHCTaHITHIO.

Heno, noctynuBuiee ¢ aneUIILMOHHON KajoboW W MpeACTaBIeHHEM,
pEerucTpupyeTcss B OJIEKTPOHHOM KapToTeke CyaeOHOro aoKyMeHTooGopoTa
AaBTOMaTU3MPOBAHHON CUCTEMbI M JKypHajlax B COOTBETCTBUM ¢ MHCTpyKLueH 1o
IEJIONIPOU3BOACTBY B palOHHBIX Cyaax.

He no3sanee cnenyromero paboyero AHs AeNO C aneuisLMOHHON kanoOoi
nepenaeTcs 41 paCCMOTPEHUS CyAbe.



Ilopssiiok ¥ CpOKM paccMOTpeHHs Jell B aNeUISLHOHHOH MHCTaHLIUU
NpeyCMOTPEH MPOLECCyalbHBIM 3aKOHOAATEIbCTBOM Poccuiickolt ®epepanuu.

CynebHble  pelueHusi, NpPUHUMAaeMble  ane/UIAHOHHOM  MHCTAHIUEMH,
UCIIOJIHAIOTCS B COOTBETCTBUU € 3aKOHOATeIbCTBOM Poccuiickoilt @enepannu.

I'naBa 2. [lopsnok opranuzalvud JOCTyna K MHOOpPMALUMU O IEATEIBHOCTH
Cyna

PaccmoTpenne  oOpaileHuii, 3anpocoB  monb3oBaTelied  MWHGOPMaUHH
OCYLIECTB/ISIETCST B COOTBETCTBUU ¢ [lopsiikOM oOpraHu3anuu  JOCTyia K
uHbopManuu o aestenbHocTH Cyaa, yTBepXAeHHBIM npeacenatenem Cyna.

Cyn B cootBeTcTBUM ¢ DenepanibHbIM 3aKOHOM OT 22 nekabps 2008 rona

« 262-®3 «O06 obecrnieueHNH JOCTyNa K UHPOPMALIMH O AESTEILHOCTH CYJOB
B Poccuiickoii ®enepanun» B mnpeaenax CBOedl KOMIIETEHIMH paccMaTpHBaeT
3allpOChl  I'PaK[aH, OpraHu3anuil, OOILIEeCTBEHHbIX OOBEIUHEHUNH, OpraHoB
rOCyIapCTBEHHOM BJIACTH WJIM OPraHOB MECTHOT'O CaMOYIIpaBJIeHHUS 10 BOIPOCaM
opranuzauuu aearenbHocTH CyJna, a Takxke XajloObl Ha aedcTBus (Oe3neicTBHS)
cyzed unm pabotHukoB anmapata Cynaa, He CBS3aHHBIE C PacCMOTpPEHUEM
KOHKPETHBIX [Ie]l, O0XalIOBaHUEM CyIeOHBIX aKTOB U MPOIECCYIbHBIX ACHCTBUI
cyne Cyna, 1 HampaBIsieT 10 HAUM OTBEThI B yCTAHOBJIEHHBIE 3aKOHOM CPOKH.

2.1. Tlopsinox opraHuzanuy aocTyna K uHpopmauuu o aesrensHoctd Cyaa,
pa3MeliaeMoit B cetu MIHTepHeT.

Cyn ans pasmellleHuss HHPOPMAIIMK O CBOCH NEeATEIBHOCTH HUCIIOJIB3YeT CeTh
HMuTepHeT, B KOTOpOil uMeeT cBoi oULIHUATIEHBIH CaliT, IO KOTOPOMY MOXET OBITh
HanpasiieH 3anpoc. Aapec UnrepHet-caiita mendeleevsky.tat@sudrf.ru .

B cetu MaTepHeT pa3MellieHbl:

1. O6utas nndopmanus o Cyze:

HauMmeHoBaHue CyJa, HauMeHOBaHHWE Cy/IeOHOrO paioHa, Ha TEPPUTOPHIO
KOTOpOro pacnpocrtpansiercs topucaukuus Cyna, IOYTOBBIA ajpec, aapec
3JICKTPOHHOH MOYTBI, HOMEp TejedoHa, N0 KOTOPOMY MOXXHO TIOTYyYUTH
MH(OPMALIMIO CITPaBOYHOTO XapaKTepa;

opraHM3alMoHHas cTpykrypa Cyaa, CTpyKTypHbie MOApa3aeseHusl anmnapara
Cyna, monmHomouns Cyna;

IiepeyeHb 3aKOHOB, periaMeHTUPYIOIIUX AeaTeabHocTh Cyna;

Pernament Cygpa, WHcTpykuus no cyneGHOMY JENONPOH3BOACTBY B
palilOHHOM CyJ€ M UHBle aKThl, peryJupylrllyde BOIPOCH BHYTPEeHHeH
nesarensHocTy Cyna;

bamMunuu, uMeHa W otdectBa npeacenatens Cyna, cyaei, paGOTHUKOB
anmnapara.

2. Mudopmanus, cBs3aHHas ¢ paccMoTperueM aen B Cyne:

TpeOOBaHUs, TIpenbsBIsieMble K ¢GOpMe M COIAEPKAHWIO JOKYMEHTOB,
UCIIOJIB3yeMbIX NpH oOpaieHud B Cyn, u oOpa3isl 3TUX TOKYMEHTOB, MOPAJIOK
NpeACTaBIICHUS] YKa3aHHbIX JOKyMeHTOB B Cyn;

CBEJIEHUSI O pa3Mepe U TMOpsAIKe YIUIaThl FOCYJapCTBEHHOM IOMUIUHBI IO
KaTeropusMm Jief, Nouiexxaiux paccMorpennio B Cye;

cBenleHust o Haxoasunuxcs B Cyjie nenax: perucTpalldoHHble HoMepa Aell, UX
HauMEHOBAHMs WM MpeaMeET cropa, HHpopMalus o npoxoxaeHuu nea B Cyne, a




TAaKX€e CBEJIEHHMS O BBIHECEHHM CYAEeOHBIX aKTOB IO pe3ylibTaTaM pPaccMOTpeHUs
Jen (Ha3HayeHo K CIIYHIaHWIO C yKa3aHWeM JaThbl, BPEMEHU U MECTa MPOBEACHHS
cyne6GHOro 3acegaHus, paCCMOTPEHO, OTJIOXEHO, MPHOCTAHOBJIEHO, MPEKPAILEHO,
3aKJIFOYEHO MHPOBOE COIJIallIeHUe, 3asBJIEHHE OCTABIECHO 0€3 pacCMOTPEHHUS, HHOE
C Y4ETOM OCOOCHHOCTEH COOTBETCTBYIOLLETO CY/IONPOU3BOCTBA);

TEKCTBl CyJeOHBIX aKTOB, pa3MellaeMble C Y4eToM TpeOOBaHMH,
NpeLyCMOTPeHHbIX cTaThed 15 ®MenepanbHOro 3akoHa «O06 obecrieyeHUH JOCTyna
K HH(OpMaIUH O AesSTeNHOCTHA cyloB B Poccuiickoit @enepanym», cBeieHus 00
WX 00’KaJlOBaHUU U O pe3ysIbTaTaxX TaKoro 00)kaloBaHUS;

NOPSIOK 00XalOBaHUs CyJEOHBIX aKTOB;

pa3bsicHeHus, o00oOIEeHuss U 0030ppl MO BOIpocaM CyAeOHOH MpPaKTHKH
pacCMOTpEHUs CyAaMH Jed;

NOPsIIOK O3HAKOMIIEHHS C MaTepHallaMHt Jiefla JIULI, y4acTBYIOLIUX B JIeJIe.

HHdopmanus o kaipoBoM obecrieueHrH cya:

CBEJICHHMs] O BaKaHTHBIX JOJDKHOCTSX FOCYIapCTBEHHOH CIyXOBI B ammapare
Cyna;

NOpsAAOK  TNOCTYIUIEHHMS TpaXZaH Ha  TOCYIJapCTBEHHYK  ClyxOy,
KBaTUQUKAIIMOHHbIE TpeOOBaHMA K KaHOWIaTaM Ha 3aMelleHHE BaKaHTHBIX
JIOJDKHOCTEH rocyIapcTBeHHO#M ciyxk0bi B anmapare Cyna;

YCJIOBHSI NIPOBEACHMS U PE3yNbTaThl KOHKYPCOB Ha 3aMelleHHEe BaKaHTHBIX
JOJKHOCTEN rocyiapcTBEHHOM cityx05l B annapare Cyja.

HNudopmanus o mopsiike ¥ BpeMeHHU IpueMa rpaxaan (Qu3sH4yecKux iul), B
TOM 4YHCJIE€ MpeACTaBUTeNel OopraHu3auuil (FOpUAWYECKHX JHL), OOIIECTBEHHBIX
oOBeIHEHU}, OpraHoB T'OCYJapCTBEHHOH BJIacCTM M OpPraHoOB MECTHOIO
CaMOyNpaBJieHHs; TIIOpsAJIKE pPAcCMOTpeHMs MX oOpallleHHMil 1o Bompocam
OpraHu3ally JeATEIBHOCTU CyJa, )Kanob Ha nedcTBus (Oe3neiicTBue) cyned WUiu
pabOTHHUKOB ammapara Cyja, He CBsS3aHHbIe C PaCCMOTPEHHEM KOHKPETHBIX eI,
o6xanoBaHHEM CyZeOHBIX aKTOB H MTPOIIECCYaNbHbIX AeHCTBUM CyI€ei;

TekcTbl CyaeOHBIX aKTOB, 3a HMCKIIOYEHHEM IPUTOBOPOB, Pa3MEUIAIOTCS B
cetd MIHTEpHET nocse ux npuHATHA. TeKCcThl IPUTOBOPOB Pa3MELIAOTCS MOCIE UX
BCTYIUICHHUS B CHITY.

IIpu pasmelneHnu B ceTu MHTepHET TEKCTOB CYINeOHBIX aKTOB B LENAX
obecrnieueHHs: 6€30MaCHOCTH YYaCTHHUKOB CyJeOHOro Impouecca M3 yKa3aHHBIX
aKTOB HCKIIIOYAIOTCS MEpCOHaNbHbIE [aHHbIE, KpoMe (paMuauili U HHUIUAIOB
HUCTLA, OTBETYMKA, TPEThEro JIMLA, T[PaXIAHCKOTO HCTLA, TIPAXIAHCKOTO
OTBETYMKA, OCYXKJIEHHOI0, ONPaBJAHHOTO, WA, B OTHOIIEHUU KOTOPOIO BEIAETCH
MPOU3BOACTBO 00 aAMHMHUCTPATHBHOM INpaBOHAPYUICHUH, ceKpeTaps CYAeOHOro
3acelaHus, pacCMaTpPUBABUIMX (pacCMAaTPUBABIIErO) AeN0 CyAeH (Cyabh), a TaKxKe
IIPOKypopa, aJBOKara W TpeACTABUTENSA, €CITM OHU YYacTBOBAJIM B CyneOHOM
pa3buparenbcTBe. BMECTO MCKIIIOYEHHBIX MEePCOHANBHBIX JAaHHBIX HCIONB3YIOTCS
WHULMANB], [ICEBIOHMMBI WM Jpyrue oOO3HAaueHUs, He I[03BOJAIOINE
MACHTUQUUUPOBATh  YYaCTHHUKOB CymeOHoro mpoiecca. He  momiexar
pa3MelleH o B ceTd MHTepHeT TeKCThI CyieOHBIX aKTOB, BHIHECEHHBIX 110 JIE€IaM:

3aTparuBarouIMM 6e30MacHOCTh rOCYAapCTBa;









(bu3uueckoro nuia) MuOO HaUMEHOBAHME OPraHU3alMu (IOPUAMUYECKOrO JIMLA),
OOLIECTBEHHOI0 OOBEIMHEHUs, OpraHa IOCYAapCTBEHHOM BIIACTH, OpraHa
MECTHOI'O CaMOYIIpaBJICHUs, 3alpallMBAOIIMX HHOOPMAIMIO O JeATENHHOCTU
Cyna. AHOHUMHBIE 3alPOCHl HE paccCMaTpUBalOTCsA. B 3ampoce, cOCTaBIEHHOM B
IMCBMEHHOH (opMe, yKasbIBaeTcs Takxe HauMmeHoBaHue Cyna nubo daMuius u
HHHUIMAJIB] U JOJDKHOCTH COOTBETCTBYIOIETO JOKHOCTHOTO JIHIIA.

3anpoc perucTpupyercst B oTaene nenonpousBojctsa Cyaa, B mopsake u
CPOKH,  KOTOpBIE  yCTAaHOBIEHBI  aKTaMH,  PEryJIMPYIOLUIUMH  BOIPOCH
JI€I0NPOU3BOICTBA.

3anpoc MOAJIEKUT PACCMOTPEHHUIO B TPU/ILUATUIHEBHBIA CPOK CO IHS €ro
perucTpanuu, eciyd UHOe He NPeayCMOTPEHO NEeUCTBYIOUIMM 3aKOHOATENIbCTBOM.
B cnyuae, ecnu npenocrapieHHe 3ampaiidBaeMoOi HHGOPMAIHH HEBO3MOXHO B
YKa3aHHBIH CpOK, B TEUEHHE CeMH JHEH CO JAHS perucTpaluy 3amnpoca
II0J1b30BaTeNh MH(OpMaLMel yBepoMmiseTcss 00 OTCpOYKE OTBETA Ha 3aIlpoc C
YKa3aHUEM €€ NPHUYUHBI U CPOKa IPEOCTaBJICHMS 3alpalrnBaeMoi HHGOpMALIWH,
KOTOpPbI HE MOXKET IMpPEBBIIATh MATHAAUATh JHEH CBEpPX YCTaHOBIIEHHOTO
HacTosuMM DenepanbHbIM 3aKOHOM CPOKa ISl OTBETA Ha 3aIIpoc.

Ecnu 3anpoc He oTHocuTcsl K aestensHocTH Cyna, To o0 3TOM B TeueHHE
CEMM JHEH CO JHS perucTpalMM 3ampoca cooOLIaeTcs MOJB30BATEINIO
uHQopMaliel, HanpaBHBIIEMY 3arpoc. BO3MOXKHOCTh Mepeaapecanuy 3arnpoca
YCTaHABIIMBAETCS AKTaMU, peryJIUpPYIOLIMMU BOIIPOCHI AEIONPOU3BOIACTBA.

Cyn vMeeT npaBo YTOYHSTH COJEPKaHHE 3arpoca B LEIAX MPEIOCTABICHUS
I0JIL30BATEN0 HH(POopMalied HeoOxoqumMoi HHGOPMAIIUU O JeSTEILHOCTH Cya.

TpeboBanus K 3ampocy B TUChMEHHOH ¢dopMe M OTBETY Ha HETo
NPUMEHSIOTC K 3anpocy, nocrynusuieMy B Cyxa, mo cetd MHTepHeT, a Takxke K
OTBETY Ha TaKOH 3aIpoc.

2.5. Tlopsnok mnpenocrtaBieHUss WHGOPMALMKH O JOEATEIBHOCTH CYIOB IO
3a1pocy

OTtBer Ha 3ampoc OMMKEH CoJAepxkaTh 3alpalluBacMyl0 HHGOpMaLUuio JHO0
MOTUBHUPOBAHHBIN OTKa3 B IIPEeNOCTABICHUH Takoi uHbopmaimu. B orsere Ha
3apoC yKa3blBalOTCS HaMMEHOBaHWe, MouToBbIM azpec Cyna, JOMKHOCTH JHIA,
[IOANMCABUIETO OTBET, a TAaK)Ke PEKBU3UTHI OTBETa Ha 3amnpoc (perucTpalOHHbIN
HOMEp M AaTa).

Ilpu 3anpoce undopmauuu o paearensHocTd Cyna, onmyONUKOBaHHON B
cpeacTBax MaccoBod uHQopmanuu nHO0 pasMelieHHOM B ceTu HHTepHeT, B
oTBeTe Ha 3anpoc Cyn, MOXXET OrpaHUYMThCS yKa3aHHEM Ha3BaHMS, AaThl BBIXOJA
M HOMEpa CpelIcTBa MaccoBOM HH(OpManuu, B KOTOPOM OIyOJIMKOBaHa
3anpaluBaeMasl MH(opManus, U (W) 3JeKTPOHHOro ajapeca OQHIMAIbHOIO
caiTa, Ha KOTOPOM pa3MellleHa 3alpaliuBaemas UHpopMalus.

B cnydae ecnn 3anpammBaemas uHpopMaius o gesatensHoct Cyna
OTHOCUTCSI K HHQOpMaIMi OrpaHUUEHHOro JOCTylla, B OTBETe Ha 3ampoc
YKa3blBAaIOTCs BUJ, HAUMEHOBaHME, HOMEp U J1aTa NPUHSITHS aKTa, B COOTBETCTBUU
C KOTOPBIM JOCTYNl K 3TOH HH(pOpManuu orpaHudeH. B ciyyae ecnu dactb
3alpallliBaeMoll  MH(POpPMalUUHd OTHOCHUTCS K HHGPOPMAlUH OrPaHuYeHHOro
J0CTyIIa, @ OocTajibHasi UHGOpMAaLUs ABJISETCS OOLIeIOCTYITHOW, IPeOCTABIIAETCS



3ampailiiBaemasl MH(pOpMamus, 3a HCKIIOYEHHeM HH(OPMAalMH OrPaHMYEHHOIO
JOCTyTa.

OTBeThl Ha 3ampocCkl oanexar obs3aTenbHol peructpauuu B Cyne,

Hudopmanus o aesrensHocTd Cyna NpeaocTaBisieTcss OECIIaTHO, €ClIM HHOE
HEe YCTaHOBJIEHO 3aKOoHOAaTeNnbCcTBOM Poccuiickoit Penepanuu.

Konrpons 3a obecieueHueM aoctyna k uHdpopmauuu o aestensHoctd Cyna
OCYILECTBIISIET OpeaceaTelb Cy/ia.

2.6. Tlopsgok ofecnedyeHHss NPUCYTCTBUS TpakaaH ((U3NUECKUX JIHIL),
npeAcTaBUTeNel  opraHuzauuid  (FOpPUAMYECKMX  JMIL),  ODIIECTBEHHBIX
00beTUHEeHHH, OpraHOB TIOCYJIapCTBEHHOW BJIACTU U OPraHOB MECTHOrO
CaMOYTIpaBJI€HUsl B OTKPHITOM CyA€OHOM 3aceaHuu

PazbuparensctBo gen B Cyne otkpbitoe. ChiylmiaHue Aen B 3aKphITOM
3acellaHuM JOIyCKAaeTCs B CHy4asX, NPeAyCMOTPEHHBIX 3aKOHOJAATEeIbCTBOM
Poccuiickoit @enepanuu.

['paxxnane (pusmyeckue nuua), MPeACTABUTENN OpraHu3alui (FOpUIUYECKHE
nTHla), OOIIECTBEHHBIX OOBENUHEHHH, OpPraHoB TrOCYJAapCTBEHHOW BIAacTH H
OpraHoB MECTHOIO CaMOYTPaBIEHHUs] UMEIOT MPABO MPUCYTCTBOBATh B CyAeOHOM
3acelaHuM, e€ecld cyaebHoe 3acejaHue He SBISIETCS  3aKPBITBIM MK
npeaceaaTeNbCTBYIOLIUM 110 /Ielly He OOBSABIEHO OO0 OrpaHM4eHHMM KOJIMYeCTBa
IPUCYTCTBYIOIIMX.

HUndopmauys, ces3aHHas ¢ paccMoTpeHueM faen B Cyne, comepXHUTCs Ha
opuumansHoM MHWurepuer-caiite Cyna, a Takke HHGOPMAIMOHHBIX CTeHAAX,
pa3MelIeHHbIX B IToMeliennu Cyaa.

ITocerutenu npu BXoze B 3aanue Cyna 1o TpeboBaHUIO Cy1eOHOTO NpUCTaBa
NpeIbABISAIOT IACHOPT HIIU APYTrod NOKYMEHT, YAOCTOBEPSIFOIINH JIMYHOCTb.

HecogepiuenHosieTHue jMua B Bo3pacTe A0 14 jeT MOryr HaxOAWThCS B
3naHun (momewieHuu) Cyna TOJBKO B COMPOBOXKAEHUM POAUTENeid (OIM3KHUX
POICTBEHHUKOB, ONIEKYHOB UJIM NIEAAroros).

@oTOCHEMKA, BUIE03ANNCh, BUAECO U PAAUCTPAHCIIALIUS CY/1Ie0HOIO 3aceJaHus
B CpeAcTBax MaccoBoH  HMHGpOpMalMM  JONYCKAIOTCS € paspeleHus
NpeAceAaTeabCTBYIOIIETO B CyJ1eOHOM 3aceJaHuH.

PazMelenyie nuy, NpuObIBIIMX AN y4yacTsl B CyJleOHOM 3acelaHuM, B TOM
4ucjIe NpEeNCcTaBuTeNIel CPeACTB MaccoBOM HMH(OpMaIMM, a Takxke MOPANOK MU
YCTaHOBJIEHHBIE [IpaBU/la MUX IOBeieHHs O0OecTeynBaloTCs aAMUHHCTPATOPOM
Cyna.

[opsimox B 31aHMM M ciyxeOHbIX nomeuieHusx Cyna yCTaHAaBIHMBaeTCs B
COOTBETCTBMM C TpeOOBaHMSMH 3aKoHOAaTenbcTBa Poccuiickoit Pepepauuu u
pacnopsauTenbHbIMU aktamu Cyna.

Ilopsinok B 37aHUM U ciyXeOHbIX TOMEIIeHWsAX (B TOM 4YHMCIE B 3ajax
cynebHpix 3acemanuit) Cyna obecneduBaeTcs CyneOHBIMH IIPUCTABAMH 10
00€ecCreyeHUI0 YCTaHOBJIEHHOIO0 IOpSANKA JeATENbHOCTH CYJOB HAa OCHOBAHWHM
«AZIMMHHCTPAaTHBHOIO PErNaMeHTa HCIOJHEHHS TOCyNapCTBEHHONM (DYHKIMM 110
00eCIIeYeHHUIO YCTaHOBJIEHHOTO MOPSIKa AEATETbHOCTH CyI0BY.

2.7. Ilopsinok O3HAaKOMIIEHHSI ¢ MaTepHallaMH JleNa JIML, YYaCTBYIOUIUX B AejIe



2.7.1. Beigaya HaXOASIIMXCS B apXHBe CYIEOHBIX e Ui O3HAKOMIJIEHMS C
€ro MaTepuallaMu JULIaMH, YYaCTBYIOLLIKUMHU B €€, UX MPEICTABUTEIISIMU, & TAKKE
WHBIMU JIMLUAMH OCYLUECTBIISIETCS B MOPsAKe, YCTaHOBJIEHHOM IIpejcenaTeneM
cyaa.

2.7.2. CynebHble nena BBITAIOTCH Jiss O3HaKOMJieHHs B nomemeHun Cyna
IIPY OpeabIBICHHH:

a) OOBUHJEMBIMH, IOJICYIUMBIMH, OCYXIECHHBIMHM, OINPABIAHHBIMH,
IIOTEPIIEBIINMH, CTOPOHAMM IO JeNy, TPEThUMH JHMUAMU W HMX 3aKOHHBIMHU
NPEACTaBUTENISIMUA [0 YrOJIOBHBIM U TIPaXJAHCKUM JiellaM — JOKYMEHTa,
YAOCTOBEPSIIOIIETO JTUUYHOCTE;

6) aJBOKaTaMH, BBICTYMAIOLIMMHU I10 JeJIaM B CyJI€ NIEPBO U aneUIAHOHHON
WHCTAHI[AM, a TaKXXe aJIBOKaTaMM, 3HAKOMSINUMMCS C JieJaMH, OKOHYEHHBIMH
IPOM3BOACTBOM, — OpJepa IOPUAMYECKOM KOHCYJNbTAllMH M YIOCTOBEPEHMUS
JIMYHOCTH,;

B) OPYTHMH JIMIAMH, BBICTYMAIONUMH IO TIPaXKJaHCKUM JeNaM,
rpaXJaHCKUMHU UCTLAMM, OTBETUMKAMHU U WX IPEeACTaBUTENIIMH, BBICTYIIAIOIIUMHI
[I0 YrOJOBHBIM JleNiaM, AeinaM 00 aAMHHUCTPaTHBHBIX IPAaBOHAPYIIEHUSX, —
JOBEPEHHOCTH Ha BEJEHHUE JIeNa U JOKYMEHTA, YIOCTOBEPSIOUIErO JIUYHOCTD;

r) CyApSMH U JPYTMMH OTBETCTBEHHBIMH pAaOOTHHKaMH BBIIIECTOALIUX
CyIlOB, NpOKypopamu, paboTHukamu cucrembl CyneOHOro aenaprameHTa IIpu
Bepxosrnom Cyne Poccuiickoit @enepaniuu — ya0CTOBEpPEHUS TUUHOCTH;

) OOIIECTBEHHBIMH OOBUHHMTEIAMH H 3alllATHHKAMH — JIOKYMEHTOB,
YAOCTOBEPSIIOIIMNX JIMYHOCTD U IMOJTHOMOYHS.

2.7.3. O3HakoMjieHHe C JelaMd I[pPOXOAUT B IIOMEILIEHHH OTJela
obecrneyeHus  CyAONPOM3BOACTBA B MNPUCYTCTBUM W IOJ  KOHTPOIIEM
YIOJIHOMOYEHHOT0 Ha To paboTHuka Cyza.

O06 03HaKOMJIEHUH C JEJIOM JieJlaeTcsl OTMETKA B CIIPABOYHOM JIMCTE.

[To nuceMeHHBIM TpeGOBaHUSAM OpPraHOB, KOTOPBIM 3aKOHOM IPEAOCTaBICHO
IpaBo HUCTpeOOBaHUS JieNla, U HAa OCHOBaHMM pacrnopsbkeHus mpexacenarens Cyna
WU ero 3aMecTuTells CcyJdeOHble Jejla HamNpaBISIIOTCS UM B TPEXIHEBHBIH CpOK
3aKa3HOM MOYTOMN UJIH C pacChUIBHBIM.

Ha3znauennslii pabotHuk Cyna o0si3aH KOHTpOJIMpPOBaTh BO3BpAT J€l U HE
pexe 1 pasza B KBapTan JAoKNaabBaTh npeacenaremo Cyna.

Jlo Bo3Bpamienuss gena B Cyn TpeOoBaHHME O €ro BBICBUIKE, KOIHHU
COTPOBOAUTEILHOIO MUCHMa, IPUTOBOPA UJIH PEIlEHUs XPaHATCS B KOHTPOIBHOM
namnke. B ydeTHO-CTaTHCTHUYECKON KapTOYKe W aBTOMAaTH3WPOBAaHHOM 6a3e JaHHBIX
OTMeYaeTcs, Korja, KoMy M IO KaKoMy 3alpocy A0 HaIpaBlIeHO, KOrJa OHO
BO3BpaieHo B CyI.

Paznen IV. Ilopsinok paccMoTpeHHs OOpallleHMHM IpaXXAaH II0 BOIIPOCaM
nestensHoctrt Cyna, xanob Ha neiicTBus (Oe3neiicTBre) cyneid wiM paGOTHHUKOB
armapata Cyga, He CBS3aHHBIX C pAacCMOTPEHHUEM KOHKPETHBIX Jell,
o0xanoBaHHEeM CyJeOHBIX aKTOB U IpollecCyallbHbIX JEHCTBUH CyAeH

Ilopsinok paccMOTpeHUs OOpallleHWH Ipak[iaH 10 BONpOCaM AESATENbHOCTH
Cyna, xano6 Ha jnelicTBus (Oe3aeiicTBue) cyaei win pabotHukoB anmnapata Cyna,



HE CBS3aHHBIX C pAacCCMOTPEHHEM KOHKPETHBIX €N, 00XalloBaHWEM CYIeOHBIX
aKTOB M IMPOLIECCYANTbHBIX NeHCTBUN Cyael, ycTaHaB/IMBAaeTCs B COOTBETCTBHH C
®denepanbHBIM 3aK0HOM OT 2 Mast 2006 roga Ne 59-®3 «O nopsnke pacCMOTPEHHS
obOpatenuii rpaxaald Poccuiickont @enepanum.

I'paxxnane uMeroT MnpaBo oOpallarbCsd JIMYHO, a TakkKe HalpasisiTh
WHIAMBMAYAIbHBIE M KOJUIEKTHBHBIE OOpallleHus], rpax/iaHe peajlu3yloT NpaBo Ha
obpalieHue CBOOOJHO M JOOpPOBOJIBHO, pPacCMOTPEHHE OOpallleHH#d rpaxiaH
OCYILIECTBIsETCS OeCIIaTHO.

[Tpu paccMoTpeHun oOpallleHHs FpakJaHUH UMEET IIpaBo:

NpeACTaBIATh JOMONHUTEIbHbIE JOKYMEHTHI, 3HAKOMUTLCS C JOKYMEHTaMH U
MaTepHallaMi, KacarolMMMCS pPacCMOTPEHHs OOpalleHus, €Cld B YyKa3aHHBIX
IOKYMEHTax ¢ Marepuajax He COJAepXKarcid CBENEHHs, COCTaBIISIOLIME
rocyIapCTBEHHYIO WM UHYIO OXpaHsIeMylo deiepalbHbIM 3aKOHOM TaliHy;

I0Jiy4aTh MHUCBMEHHBIA OTBET IO CYIIECTBY MNOCTABICHHBIX B OOpallleHHH
BOMPOCOB, yBEAOMJIEHHE O [epeaJpecalid IHCbMEHHOTO  oOpalleHus;
obpallaThCs ¢ 3asiBICHHEM O IPEKpallleHNH PacCMOTPEHHS OOpallleHHS.

[Ipu paccMoTpeHuu oOpallleHUsi He JOIyCKaeTCs pasriiallieHHe CBeAeHUH,
coJiepKaluxcsl B OOpalleHUH, a TakKe CBEJEHWUH, KacaloIUXCsl YaCTHOH KHU3HU
rpaxnaaHuHa, 6e3 ero cornacus. I paXJaHuH B CBOEM NMUCBMEHHOM OOpallieHHH B
o0si3aTeNIbHOM MOpsiAKe yKa3biBaeT HauMeHoBaHMe Cyna, B KOTOpOe HampaBiseT
UCBMEHHOE O0palileHHe, a TaKXKe CBOM (aMWINIO, UMs, OTYECTBO ([OCleHee —
Opy HaJW4WM), OYTOBBIA ajpec, yBeIOMJIEHHE O Iepeaapecalud oOpalieHus,
u3NaraeT CyTh MPeIJIOKEeHHUs], 3asBICHUS WIH KanoObl, CTABUT JIMUHYIO TOAMUCH U
naty. B cimydyae HeoOXOAMMOCTU B NMOATBEPKICHHE CBOMX OBOIOB IPaXIaHUH
npuiiaraeT K MHUCbMEHHOMY OOpallleHMIO JOKYMEHTBl W MaTepuaibl JUOO HX
xonuu. Ecnu B nmucbMeHHOM oOpallleHHH, He YKa3aHbl (aMUIMS TpaKIaHHHA,
HaIlpaBUBLLIEro oOpallleHWe, W NOYTOBBIA ajpec, MO KOTOPOMY HOJIKEH OBITh
HanpaBJieH OTBET, OTBET Ha obpamleHHe He gaercs. OOpalneHus, colepi alie
HelEeH3ypHBle NHOO OCKOpOWUTENbHBIE BBIpAKEHUS, JHOO HE MOANAIOLIHNECS
NPOYTEHHIO, K PACCMOTPEHUIO HE MPHUHUMAIOTCS H  [OC]E PETUCTPALHH
BO3BpAILAIOTCS aBTOPY C YKa3aHHEM MOTHBOB.

Bce nocrynaromme B Cya OT rpaxiaH KM OpraHusaluil IpeUIoXKeHHs,
3asBJIEHHUS W XaJloObl PEerMcTpUpyoTCs B XKypHane (dhopma Ne 23) ¢ ykaszaHuem
IaTel HX TOCTYIUIEHMS. 3aperucTpupoBaHHbBIe oOpallleHWs B TOT K€ JeHb
nepeparorcs npexaceaaremo Cyna, KOTOpBIM oONpedelsieT UCTONHHUTENS, CPOK
PacCMOTPEHHsI U KOHKPETHbIE yKa3aHUs UCIIOJIHUTEO.

Paspeuiennrle oOpalieHus BMECTe ¢ KONUEeH OTBeTa 3asiBUTENIO M APYroi
MEPENMUCKOM M0 HUM MOAINMBalOTCs B Hapan Ne 18, o paccMoTtpenun obpaiieHus
JleJIaeTcst OTMETKa B XypHaisie Ne 23.

Paznen V. Ilopsanok obecnieuenus ciyxxebHoi nesrensuoctu Cyna

['nmaBa 1. IlpaBuna BHyTpeHHEro TPyAOBOrO pacropsaxa MeHOeneeBCKOoro
paiionHoro cyna Pecniybnuku TaTtapcran

[IpaBuna BHyTpeHHEro TpyAOBOrO pacropsjaka MeHIenreeBCcKoro palioHHOro
cyna Pecnybnuku Tarapcran pa3paboTaHbl B COOTBETCTBHH ¢ 3akoHOM P® «O
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