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Muenckuit paiionnsiii cyn Oposckoit o6nacti

ITPUKA3

OKk3. No 2

«06» nexabps 2019 roma Ne 49
r. MueHck

«O0 yTBep:kaenun Pernamenra
OPraHH3alUMH AeATeILHOCTH
NPHEMHOH cyaay»

B cootBercTBHM ¢ mpuKazom Cyne6Horo nenapramenrta npu Bepxosrom Cyne
Poccuiickoit ®enepamun Ne 263 or 20 HOs0pst 2019 r. «06 YTBEPXKICHHUHU
[IpumepHoro monoxenus o IPUEMHOH (heniepalibHOTO cyna obei IOPUCIOUKIIAN H
Tunosoro pernamenta opranuzaruu ACATCIPHOCTH NPUEMHON (enepansHoro cyna
O0LIEeH IOPHCIMKIMIY W B IIeJISX cobnmosieHns obecrieyenus JOCTyIla TrpakJaH,
TOPUIIMYCECKUX JIUL, TOCYJapCTBEHHBIX OPTaHOB M HHBIX JUI[ K OCYIIECTBIIEHUIO
paBoCyus U >(PPEeKTHBHONW OpraHU3anuu pabotel MieHckoro paiionHOro cyna
OpiioBckoit o6mactu 1 MieHcKoro paiioHHOro cyma OpioBckoit o6macTu
(c. Kopcakogo)

I[TPUKA3BIBAIO:

1.YTBepnure Pernament OpraHu3allik JEATeNIbHOCTH MPUEMHOH MIEHCKOro
paiioHHoro cyna OpnoBckod 067TacTd u MueHckoro paitornoro cyna OproBckoi
obsactu (c. Kopcakogo).

2. TlpusHate yTpaTHUBLIHM Cunly PernameHT opraHuzanuu IIPUEMHOH cyga,
YTBEPKACHHBII NPUKAa30M IIpe/ceaaTes cyna Ne 31 ot 14 eBpans 2018 ropa.

3. Ilpuka3 nosectH 10 cBeneHUS COTPYAHUKOB PAiOHHOTIO Cy/a U Cyeii.

4. KoHTpoJIb 32 UCTIONHEHHEM [TPHUKa3a-0CTaBIISIO 32 COOOM.

Ilpencenarens cyna O.A. Benépuna




YTBepXKAeH IIPUKa3oM
npeacenarens MIeHCKOro paifoHHOro cya
Opnogckoii o6nactu Ne 48 ot 06.12.2019

PEI'JIAMEHT
OpraHu3alluf JeATeTbHOCTH PUEMHON
Muenckoro paiioHHOro cyga OpioBckoit obnactu
1 Muenckoro paiioHHoro cyaa Opnockoii obnactu (¢. Kopcakoso)

1. OO01ue mooXKeHUs

1.1.  [lesTensHOCTh NpHEMHOH MieHckoro padioHHOro cyma OpiaoBCKOM
obnactu (manee - IlpuemHas cyna) pernmameHtupyercs IlookeHHEM O IPHEMHOM
Cyna, yTBEPXKIEHHBIM IMpeicenareneM MrueHckoro paidioHHoro cyma OpiaoBCKoi
00J1aCTH Ha OCHOBaHHMH IIpHMEPHOro IOJIOXEHHs O MPHUEMHON (elepalbHOro Cyaa
ofued IOPUCIMKINH, YTBepXKAeHHoro mpukasoM CyneGHOro aemapTaMeHTa IpH
Bepxosnom Cyne Poccuiickoit Pepepanviy 1 HACTOAIUM PErIaMEHTOM.

1.2. IIpaBoBo€ perynupoBaHHE OTHOIUCHHI, CBS3aHHBIX C OpraHu3alyei
paccMOTpeHus oOpamieHuMi rpaxgaH  (puU3MYecKMX JMN), IpeJcTaBUTENeH
OpraHusaluii  (IOpHOMYECKMX JIMI), OOLIECTBEHHBIX OOBEAMHEHMH, OpPTaHOB
rOCYAapCTBEHHOW BJIACTH ¥ OPTaHOB MECTHOTO CaMOYIIPaBJIEHHS OCYILIECTBIIAETCS B
coorBercTBUM ¢ Kouctutynumeir Poccuiickoit ®enepanum, (beneparbHBIMH
KOHCTUTYUHOHHEIMHM 3aKOHaMHM, (efepalbHbIMH 3aKOHAMHM, YCTaHABIHMBAIOLIUMH
NOPANOK CY[NONPOM3BOACTBA, IIONHOMOYHS M MOPANOK JAEATENbHOCTH CYHAOB,
DenepanbHBIM 3aKOHOM OT 22 gekabps 2008 r. Ne 262-®3 «0O6 obecrneyenun
JlocTyia K HHQOpMaluM O OeATeNbHOCTH cynoB B Poccuiickoit ®enepanum» u
WHBIMM aKTaMU, PEryTUPYIOIIMMH BOIIPOCH! BHYTPEHHEH NeSTENBHOCTH CyIa.

2. Opranuzauus npuema

2.1. Tlpuem rpaxnan (Gu3NIECKUX JIHLT), NIPEACTABUTENEH IOPUANISCKHIX JIHLI,
OpraHM3allii, OOIIECTBEHHEIX OOBENMHEHHH, OpPraHoOB roCyJapCTBEHHON BJIACTH H
OpraHOB MECTHOT'O CaMOYTIPABJIEHHUA (Jjalee - IIPHeM IpaXk[aH) MPOU3BOIUTCS B IeHb
uX obpallleHHs (efepalbHEIMH TOCYNAaPCTBEHHBIME TPAXIAHCKHMU CIIyKALIAMH
afnrapara Cyla ~ HOMOIIHUKOM MpenceaarTens cyna, (IOMOLIHMKOM CyHbH) B
CHELUATBHO OTBEACHHOM IIOMEIIEHHH, OCHAIIEHHOM HEOOXOIMMBIM HMYILECTBOM,
HOPMATHBHBIMH, CIIPRBOYHBIMH M HHBIMH MaTe€pHaJlaMH, CPEICTBAMH CBS3H.

2.2. IlpueM rpaxiaH BENIETCH €XEHEBHO B TedeHHe pabovero BpeMeHH Cyxa,
YCTaHOBJIEHHOrO yTBEPXACHHBIMU IpejicenateneM cyna IlpaBunaMu BHYTpeHHETO
pacopanka  MueHnckoro  paifoHHoro cyma  OpnoBckoit  obmacty,  6e3
NPEABAPUTENIBHOM 3alUCH B MOPANKE OYEPENHOCTH, 33 HCKIIOUCHHEM OTHebHBIX
KaTeropui rpaxziaH, HMEIOLMX B COOTBETCTBHH C 3aKOHOJATENLCTBOM IIPaBo Ha
BHEOYEPEIHOM IpHeM.

Ilpy OpueMe rpa¥iaHWH TPeNbSBISET HOKYMEHT, YIOCTOBEDSIOLIMN




JIMYHOCTB, JIOBEPEHHOCTh Ha COBEPIIEHHE COOTBETCTBYIOIIEro HAeMCTBHA (I
NIpeJICTaBUTENS 3asIBUTENS) 100 Oplep aJBoOKaTa.

23. Ilpyn Hanmuyvu TeXHMYECKOH BO3MOXKHOCTH B HHTepecax obecredeHus
3alMTHl NpaB TpaXAaH BeJeHWe IIpUEMa MOXET CONpPOBOXIATHCA AayIHuO- W
BUJICO3aMKCBIO, O YeM I'paXKiaHe B 003aTeIbHOM MOPSIKE YBEIOMIIIIOTCS IO HavYaua
npuema.

2.4. Bo Bpems mpueMa rpax[aH, a TaKXe [pPHU MX OOpaIEeHHH 1o TenedoHy
IrpaXlaHaM MOTyT JdaBaThCs YCTHBIE pPa3bsICHEHHS O IOJBEJOMCTBEHHOCTH
PacCMOTPEHHs MHTEPECYIOLUIMX HMX BOIPOCOB, MOPSIKE OOpAIEHHS, KOMIIECTEHIIUH
CyAa, NOpsAAKe INONyYeHHsS HHQOpMaluM o6 HTOraX pacCMOTPEHHs 3asBIIECHHIA,
Ka00, UHBIX oOpaleHuii.

2.5. YCTHBIe OTBETHI U Pa3bACHEHHUS Ha YCTHBIE OOPAIEHHs IPaX/IaH Ial0TCH,
Kak NpaBuIiIo, B IeHb oOpaiueHus. Ecnu naTh yCTHBIN OTBeT (pashiacHeHHe) B JeHb
oOpalieHHs He NPEICTABIAETCS BO3MOXHBIM HIIH TpaXJaHUH HacTaWBaeT Ha
TIPCNIOCTABICHHH [IICbMEHHOIO OTBETa, €My AAETCs YCTHOE Pa3biACHEHHE O CPOKE H
MIOpsANKE MTONYUEHHs OTBETA.

Hns momydeHHs NHCBMEHHOTO OTBeTa IO HTOraM npueMa TIpaKIaHHHY
TIpeNIaraeTCs MNUCBMEHHO M3JIOKHTh CMBICT CBOETO BOmNpoca (TIpeIoXKeHHus,
KanoOsr).

2.6. Pabotnuxu IIpueMHol cyna 0653aHBI OKa3bIBATE CONMEHCTBHE rpaxkJaaHaM
B TPAaBUIBHOM YKa3aHWH B IIMCBMEHHOM OOpallleHHHM Ha3BaHHsA JOIKHOCTH,
(baMuIIMH, IMEHH, OTYECTBA afipecara, Ha3BaHHUs cyna.

2.7. Bce Matepuanbl, MOJNydYeHHble OT TpaXKHAHHHA B XOHe IpHema,
PETHCTPAPYIOTCA B COOTBETCTBAHU C HHCTPYKLHMEH MO CyneGHOMY e0TpOH3BO/ICTBY.

2.8. Paboruuxu Ilpuemuoit cyma mecyr HEIIOCPEACTBEHHYI0 OTBETCTBEHHOCTD
3a HaJyieXxallee BeleHHe IpUueMa.

B ciyvae BO3HHKHOBEHHS 110 MPHYHHAM, CBS3aHHBIM C opraHusanuei paboTel
B MueHckoMm paiionHOM cyme OproBckoif 06acTw, IIpOOJIEMHBIX CHTYaLHii,
TIPCIITCTBYIOWMX IPEICTABICHUIO LYy, OOpaTHBIIEMYCs B CyA, 3alpallliBaeMoi
MH(OpMALMH, BhIJAYe 3ampalldBaeMBIX JAOKYMEHTOB, NPUHATHIO IOJAaBAEMBIX UM
AOKYMEHTOB, paboTHuku IlpuemHoli cynma o6s3adm! IPHHATE MaKCHMAJIBHO
BOSMOXHBIC MEpBI IJl Da3peIleHHs CUTyalldd [0 CYINECTBY, B TOM WYHCJIE
obpatnThCcs K paGOTHHKAM  Jpyrux CTPYKTYPHBIX  TOApa3fielleHuit  cyna,
NpefcenaTemo  (3aMeCTUTENO Ipefcenatenss) MIEHCKOro paiioHHOrO  Cyna
Oprnosckoit o6nacty.

2.9. Paspemienue mOGBIX CIIOPHBIX CHTyaLWii, BO3HHUKAIONIMX B IpOIECCE
B3aumosierictus IlpueMHOM cyna ¢ mpyrumu CTPYKTYPHBIMH MNOJpa3aeeHUIMHU
Cyna, NPOM3BONUTCA 4Yepe3 HavdallbHHKA COOTBETCTBYIOILETO OTHeNa. PaGoTHHKH
IlpuemHOl cyna o6s3aHBl MH(OPMHDPOBATE HAYANBHHKA oraenra o060 Bcex
BO3HHKAIOIIMX B Mporiecce pabotel ITpruemHoil cyaa npoGieMubIx CUTyaLusXx.

2.10. B cmyvasx, korma paspelleHHe BOIpOCa, C KOTOPBIM TIpaKIaHUH
obpaluaercs B CyJ, He BXOAUT B KOMIIETEHIIHIO JAHHOTO cyna, pabotHuxu [IpuemHoii
CyZla pasbsiCHAIOT, B KaKOW CyJ ClIeAyeT OOpaTUTHCA C IMOMOGHBIM BOIIpOCOM, OO
COOOLUAIOT, YTO NAHHBIN BOIIPOC HE OTHOCHTCA K KOMIIETEHIIUH CYIOB.

2.11. Paborhuku IlpuemHoll He HMeroT mpaBa IIPENOCTABIATE CIIEXYIOLIYIO




uHGOpMAIHIO:

0 HoMepax TenedOHOB PYKOBOACTBa U cyjaeid MIieHCKOro pallOHHOro cyjaa
OpioBCKoit 001aCTH, a TaKXKe APYTHX CYJIOB;

uH(pOpMaIHIO, COCTAaBJISIFOIIYIO rocyJlapCTBEHHYIO, ciyxeOHy10,
KOMMEpPUECKYI0 TallHy U MHYIO OXpaHSE€MYIO 3aKOHOM TaifHy, a Takxe JApyrue, He
MOAJIeXAINe PacIpOCTPAHEHUIO CBEJIEHHUS, CTaBIIME H3BECTHBIE MM B CBS3H C
WCIOJIHEHUEM JTOJDKHOCTHBIX 00S3aHHOCTEH.

2.12. PabGotHuku [IpuemHOl Cysa He UMEIOT IIpaBa OKa3bIBATh IOPUAMIECKYIO
IIOMOIIb JIMLAM, o0paTuBIIMMcS B MIleHCKu# pafioHHBIH cyn OpnoBckoi o6aacTu,
3a HCKIIOYEHHMEM I[IpefocTaBieHus HHpopManud II0 BoIpocaM odopMiIeHHUS
3asiBICHUH, »kanod, oOpamieHWH, mnoxaBaeMbIXx B MIIEHCKHM paMOHHBIM CYI
OpnoBckoil obnacty, HopsaKa WX IOAAYM, MNOPSAKAa IOAYUEHHS OTBETA WM
3aMpalnBaeMbIX JOKYMEHTOB.

2.13. Ilpu mnpueme oOpallieHHil rpaxkJaH He MAOIYCKAaeTCs BO3JIOXKEHHE Ha
rpaxaaH, He IPeIyCMOTPEHHBIX 33aKOHOM OOS3aHHOCTEH WJIH OrpaHHYEHUE
BO3MOXXHOCTH peau3alliy UX IIpaB, B YaCTHOCTH HE AOIYCKAIOTCSA TPeOOBaHHS:

IPEICTaBACHNS JOKYMEHTOB, HE IpedyCMOTPEHHBIX 3aKOHOIATEIHCTBOM,
NPeOCTABIAIONIMM T'PAXIAHUHY IPaBO, Ha pealH3alldio KOTOPOTO HalpaBlieHO
3asBieHue (xanoba, oOparieHue);

UCIIOJIHEHMsI TPAXIaHWHOM OOS3aHHOCTEH, HE CBS3aHHBIX C 3asBIICHUEM
(xanoboi, obpaleHreM), €CIIH 3TO He MIPEAYyCMOTPEHO (e/iepaTbHBIM 3aKOHOM;

peanu3alui TPaXAAHHHOM CBOETO INpaBa TOJIBKO IPH YCIIOBHH pealn3aliu
MHBIX HE CBS3aHHBIX C HHM IIPaB, €CIH 3TO HE INPeayCMOTpPeHO (elepanlbHbIM
3aKOHOM;

yI1aTsel cOOpOB, OILIATHI YCIYT, HE HPEAYCMOTPEHHBIX 3aKOHOJATENECTBOM,

CHATHUSA  KOOMM C  JOKYMEHTOB, €CIM 3T0 He MPeayCMOTPEHO
3aKOHOJIATEIHCTBOM,;

00513aTebHOTO  3aKIIOYEHHUS JTOrOBOPOB, CBSI3aHHBIX C PpacCMOTPEHHEM
3asBeHUs  (OKanoObl, oOpalleHus), €CIH B COOTBETICTBHH C TIPAXAAHCKHUM
3aKoHOATeNsCTBOM Poccuiickoit ®enepanun nogoGHbIe JOrOBOPHI 3aKIIOYAIOTCS B
Z0OPOBOJIEHOM TIOPSKE;

00s13aTEIPHOTO  HCHOJIB30BaHUS TPKAAHHHOM NpH [OAade 3asBICHH
0JIaHKOB M MHBIX THIOBBIX (OPM, BEIAABAEMBIX CYOM, ECIIH 3TO HE IPELYCMOTPEHO
3aKOHOJIaTENHCTBOM;

COBEpIICHMUS TpaXNaHHHOM HMHBIX JEHCTBHHA, HE MpPeoyCMOTPEHHBIX
3aKOHOAATEIHCTBOM.

3. ITpueM noKkyMeHTOB

3.1. PaGorauku IlpueMHO#l cyna HpPUHHMAIOT OT JIHI, OOPAINAIOIMXCA B
MueHckuil palioHHBIM cyn OploBcKOH 06NacTH, HOKYMEHTBI, HEIOCPENCTBEHHO
IIPUHOCUMBIE UMH B CY .

3.2. Pabornuku IlpuemHoli 06s3aHBI IPOBEPHTH OGOpMIIEHHE OOpalleHHMHA,
nogaBaeMbIX B MueHCKku paiioHHbINH cys OpJiioBCKOi OONAcTH, Ha COOTBETCTBHE
obmuM TpeGoBaHMAM K O(OPMIIEHUIO, HU3IOKEHHBIM B ITyHKTEe 3.3 HACTOSIIEro
periaMeHTa, a TaKKe HOpPMaM IIPOLIECCYalbHOrO 3aKOHOAATENIbCTBA M B ClIy4ae




HEBEPHOTro 0(OpMIIeHHs IPOMHGOPMHUPOBATE 06 3TOM 3asBHTENs. Ecmu HEIOCTATOK
B 0GOpMIIEHHH MOXeT GBITH HCIpaBiIeH HeMelneHHo, paboTHuKy ITpueMmHol cyna
HEOOXOJMMO DPa3bSICHHUTH 3asBHTENIO AaHHYIO BO3MOXHOCTb. VcmpaBneHus B
3arpocax NpaBOOXPaHHUTENbHBIX U CYNEOHBIX OPraHax He JOIYCKAKOTCA.

Obpawenns, comepxalure 0CKOpOUTENBHBIE BBIPQXEHUS, He MOANAIOMIUEcs
TIPOYTEHMIO JTHOO OdopMIeHHbIE Ha 0GOPOTHOlM CTOPOHE OJ1aHKOB, OOpPEHIBKAX
bymary; obopMileHHbIE He Hamlexarrum 00pasoM WM He MOIexallde Mogade B
Muenckuit patiorHs1 cyn OpnoBckoit 00JIaCTH, MOTYT GBITh IPHHATHL B TOM ClIy4ae,
CCIIH TOCNe IOMy4YeHHs pasbiCHeHHH or paborHuka [IpuemHoi cyna rpakJaHHH
HACTaNBACT Ha Nofa4e (IPUHATHH) YKa3aHHBIX OGpAIIeHHil.

Paboruuk Ilpuemuoii cyma He wumeer [IpaBa NPUHUMATH OOpalleHHs, B
KOTOPBIX B Ka4decTBe ajpecaTa HE yKa3aH MueHCKuil paifoHHBIM cyn OpiioBckoit
obnacTH.

3.3. Jioboe mnpuHEMaeMoe 3asBIEHHE (kanoba, oOpamieHHe) HOMKHO
COZIEpXAaTh CIEAYIOLIYIO HH(POPMAIHIO:

ykasaHue afipecaTa (HaMMEHOBaHHUE JAHHOTO Cy/a);

GaMunmIo, MMA, OTYECTBO 3asBUTENS WM HAUMEHOBAHIIE OpraHHU3alllHy,
SIBJIAFOIIEHCS 3aABUTEIEM;

IONHEINA ajpec (C yKa3aHHEM IOYTOBOroO MHIIEKCA) MECTa XUTENbCTBA HIIH
MEeCTa HaXOXICHUS 3aIBUTEIS,

HaMMEHOBAaHHE NOKYMEHTa (3asBIeHHUe, XKao6a, 3aIpoc ¥ T.IL);

JTAIHYIO IIOANMChH 3asBUTENA MWIH [OJDKHOCTHOTO JIMIA OpraHU3alllH,
SBJISIOLIEHCS 3asIBUTENIEM;

JaTy obpaeHus.

B Tekcre Tex kareropumii 3asBrenmii (xanob, obpamenwmii), koTopeie B
COOTBETCTBUH C HOPMaMH IPOLIECCYANILHOIO 3aKOHOAATENbCTRA MOTYT OBITh ITOJaHBI
TOJIBKO  yHACTHUKAMH CYNONPOHM3BOACTBA (JIMLAMH, YYACTBYIOIIUMH B nene;
Y4aCTHHKaMH NPOM3BOJCTBA IO JeaM 00 aAMHHHCTPAaTHBHBIX NpaBOHApYIIEHUAX),
NOMHUMO  TE€PEYUCICHHON  BBILE HHPOPMAOUHM  JOIKHO  GBITH yKa3aHo
IIPOLECCYANBHOE ITOJIOXKEHHE 3asIBUTE]IS.

3.4. Ecnu 3asBUTEeNs IIPOCHT OTBET Ha ITOgaBaEMoe obpamenve wuaM
3allpallliBaeMyi0 KONHIO (IOIJIMHHHK) HOKyMEHTa (OB) He HaIIpaBiIATh ITOYTOH, a
BbIIATh Ha DPYKH JHOO OTHPaBHTh IO APYrOMy aapecy (ApyroMmy Jdiy), 3TO
00513aTeNIbHO JOIKHO GBITh YKA3aHO B IIPUHUMAEMOM OOpallleHHH.

3.5. Ecny B IpuHEMaeMoM 0GpAIEHNN HMEETCS CIIHCOK NPUIIAraEMBIX K HEMY
AOKYMEHTOB, paboTHukM IlpuemHOlt cyna o06s3aHb IIPOBEPUTH COOTBETCTBUE
NPUIOXKECHUH, YKa3aHHBIX B CIIHCKE, M TOJBKO NP YCIOBHUU HalM4YHs BCeX
TCPEHUCIIEHHBIX NIPAIIOXEHHUH IPHHSTE TOKYMEHT. B ciTydae OTCYTCTBUSA KaKHX-IHG60
Npunoxenud paGotuuku IlpueMHOM Ccyma JOJKHBI NPEMJIOKUTE  3asABUTEIIO
BEIYCPKHYTh OTCYTCTBYIOLUE HPHIOXKEHHUS U3 CIHCKA U 3aBEPUTH JaHHOE
HCIPABJICHUE NMOINHKCHIO 3asBUTeNs. ObpalieHue, B KOTOPOM OTCYTCTBYIOT KaKHe-
MHOO TMPUIOXKEHHS, MOTYT GHITh MPHHATE B TOM Cllydae, €CIM HOJyd4eHHS
PasbiACHEHHH OT paGoThuka IlpueMHOit cyna 3asBuTENh HacTawBaer Ha nojaye
(IpUHATHHM) yKa3aHHEIX OGpAILEHHIL. Ilpu aToM 06 OTCYTCTBHMM Kakoro-améo
AOKYMEHTa MIIM TIPUJIOXKEHHS K OOpAallleHHIO COCTABIAETCH aKT B COOTBETCTBHM C




TPeOOBAaHUSM MHCIPYKUHH MO CyneGHOMY ACIONPOU3BOACTBY, OJHH 3K3EMILIIp
KOTOPOTo BBIAAETCs (HANpPaBIAETCS) 3aIBUTEIIO, HHEIE 3K3eMILIIPBl IPHOOIAIOTCS K
TIOMYCHHBIM JIOKYMEHTaM, ¥ IEPESIaeTCs BMECTE C HUMH 10 IPHHA/IE)KHOCTH.

3.6. B cmyvae oTkasa 3agBHTENs OT BHECEHMS YKa3aHHBIX HCIIpaBJICHUN B
CIIMCOK TPHUIOXEHUH 1H6O, €CliM OTCYTCTBHE IIPHIIOKEHHS YCTaHOBIIEHO IIOCJIE
NPHHATHA oOpaluenus, paGoTtHuku IlpuemHoif cyaa HHQOPMHPYIOT 06 5TOM
HavdalbHUKa OTAeNa M COCTABJIACTCH aKT O TOM, YTO COOTBETCTBYIOILEE obparienue
NPHHATO 0e3 YyKa3aHHBIX B HEM TPHIOXKEHHUit (aKT cocTaBiseTCs B COOTBETCTBHH C
TPeOOBaHUAMHU HHCTPYKLIUH TIO CyneOHOMY NeJIONPOU3BOACTRY).

3.7. Ecniu  oOpaieHne mHoOmmOMcaHo IIPEACTABUTEIEM MK 3ALUTHUKOM
3asBuUTeNA, paboThHKM [TpreMHoi cyna 06s3aHbI:

NIPOBEPUTE HAIWYWE y NPEACTABHTENSA [OBEPEHHOCTH OT 3asBHTENS Ha
COBEPIICHHE COOTBETCTBYIOLIETO MPONECCYaNbHOTO NeicTBHS, a y 3alllUTHHKA -
opnepa (W1 afBOKaTa), MOCTAHOBIEHHS MIEHCKOro padionHoro cyma OpnoBckoif
06J1aCTH O JOIIyCKe B KAYeCTBE 3aITHUKA Hapsy ¢ afBOKAaTOM HJIH JOBEPEHHOCTH
OT Jvua, B OTHOIIEHHH KOTOPOTO BeNETCS IPOW3BOACTBO IO Jeny ob
aIMUHHCTPAaTUBHOM NpaBOHAPYIIECHUH,

B Cilydae HEOOXONUMOCTH pa3bACHUTH OOA3aTEIBHOCTE IPHOOINEHHS K
obparneHnro opaepa (s a[IBOKATa), 3aBEPEHHON KOIIUH TIOCTAHOBJIEHHUS Muenckoro
paiioHnoro cyma OpioBckoit 06aacTH o AOIyCKE B Ka4eCTBE 3alIMTHHKA HAPALY C
aJIBOKaTOoM;

€CIM  TOBEPEHHOCTh (€€ HOTapHAIBHO 3aBEPEHHOMN KONMU) IO JaHHBIM
MH(OPMALIHOHHON CHCTeMBI MIeHCKOro paiionHoro cyna OpnoBckoit 061acTH MM
N0 COOOIIEHHIO PaGOTHHKOB COOTBETCTBYIOINETO CTPYKTYPHOTO IOApa3/eIeHus
Muenckoro paiionnoro cyna OpnoBckoit 06macTu OTCYTCTBYET B MaTepHajax Jena,
CHATb KOMHIO C IOJVIMHHUKA MIIH HOTapHANBHO 3aBEPEHHON KOMHH JIOBEpPEHHOCTH,
3aBEPUTh €€ CBOEH MOAINHUCKHIO U Ie4aThiO I KOMM ’ NIPHOOIIATE e K OAaHHOMY
o6paleHuIo.

3.8. JIOKyMEHTBI, [PUHOCHMBIE B JIONONHEHHE K paHee mNOJaHHBIM
00paIleHHsIM, MOTyT GBITH OpuHATHE B [IpueMHoit cyna Tonsko B Tom clIy4ae, eciid
obpamieHHe, B IOMONHEHME K KOTOpOMY OHM MNpPENCTAaBNIAIOTCS, IIOCTYIMIO B
Muenckuii pafioHnbIii cyn OpmnoBckoit 061acTy u eme He paccMoTpeHo.

K nmoxymentam, mnpencraensemsiM B JIONIOJIHEHUE K paHee MOAaHHBIM
O0pameHusM, NOMKHO ObITh TIPWIOXKCHO 3asBICHHE C YyKa3aHHEM Ha TO, B
AOTOIHEHNE K KaKOMy HMEHHO OOpallleHHI0 OHH NpeCcTaBisoTCs. B ciyuae
OTCYICTBUA TaKOTO 3asBieHHus, pabotHuk ITpuemmuoit Cyma o0s3aH yka3aTb
3aiBUTENI0 HAa HEOOXOOMMOCTh €ro cocraBieHus. Bes NPUOOIIEHUS YKA3aHHOIO
SAIBJICHUA NOKYMEHTBHI, IIPEICTAaBIsEMBIE B NONONHEHHE K paHee IOJaHHBIM
OOpaIlleHHs M, MOIyT OBITH [IDUHATBI TOJBKO B TOM Cjy4ae, €ClOHM MOAaTelhb
HACTaWBaeT Ha MX NPUHATHH 6e3 3asBienus. IIpu stom paborruk IMpuemHoli cyna
00sI3aH INPHHATH BCE BO3MOXKHEIE MEpBl AN YCTAaHOBIEHHMS OOCpallicHHs, B
AOTIONHEHHE K KOTOPOMY NPEACTABISIOTCSA MONAaHHBIE JOKYMEHTEI, HO HE MOXET
HECTH OTBETCTBEHHOCTH B Clly4ae HEBEPHOTO OIpe/IesieHHs obpalleHnst, K KOTOpoMy
HaJNIeXKUT IPHOOIIMTE IIOAHHbIE JOKYMEHTEL.

3.9. Ha npunsrom pa6oraukom IIpuemuoit cyna oOpallleHHH MpOCTaBIAETCS




wramn TIpieMHo# cyna ¢ ykasaHueM TeKyueit 1aThl U BpeMeHH, KOTOPBIN CTaBUTCS
Ha JIMLIEBOH CTOPOHE MEPBOTO JIMCTa OGpAlleHUs B HPABOM HHKHEM yIIIy, TaM Xe
CTaBUTCS BXOAAmMA HoMep. Illtamn IlpuemHOM cyna, 3aBepeHHBIH MOAMHCHIO
paboTHMKA, TIpHHSBLIEro obpalleHde, 110 npocsbe JHIa, MpeACTaBUBILETO
obpamenue B IlpueMHyro cynga, CTaBHTCS Takxe Ha IIPEJICTaBICHHOH MM
AONIONIHUTENIPHOM KOMMU JaHHOro oOpameHms. IlltamMrm He craBuTcs Ha Apyrux
AOKYMEHTaX, Jaxe eClM OHM TIOAAIOTCA B JOIONHEHHE K paHee IOJAHHEIM
obpameHns M Ge3 MHPHOGIIEHHS K HHUM 3asBJICHUS, YKa3aHHOIO B IyHKTe 3.8.
HacTosLero TUIIOBOTO periiaMeHTa.

3.10. Bce mpuHATEIE TOKYMEHTEHI, B TOM 4HCJE MONAHHbBIE B JOIIOJIHEHHE K
paHee MONaHHEIM obpainenusM, paGotuuk [IpnemHON 06s3aH 3apErucTpUpOBaTh B
XKypHane npuema rpaxaas u B IeHp mpuema nepeaaTbh B OTAET AEIONPOU3BOACTBA
¢yha  Ins  perucrpalmm B nopcucremax TI'AC  «IIpaBocymue» (Im
«JloKyMeHTO060pOT ¥ OGpamenus rpaxnany, [T «CynebHast KOpPECIOHISHIUAY H
Ap.). Peructpauus goxymenros wu nepeaavya HMX MO  NPHHAMIESKHOCTH
OCYIUCCTBIIACTCA B CTPOTOM COOTBETCTBHM C TPeGOBAHHAMH HHCTPYKIHMM 11O
CyAeOHOMY ReNonpoM3BOACTBY IO PeecTpy ydera BXOISIIEH KOPPECTIOHAEHIMH O
TOAITHCE JHUIY, HEOCPEACTBEHHO KOTOPOMY NepeIaHbI JOKYMEHTEHI, C YKa3aHHeM UM
3aHMMaeMOH JOJDKHOCTH, a B HCK/IKOUHTEIbHBIX Cioy4asix - He mno3guee 10.00
CIENYIOEero pabodero mHs, €ClIM HHOE He OPENYCMOTPEHO HMHCTPYKIHEH IO
CyZeOHOMY I€NONPOU3BOICTRY.

3.11. JlokyMeHTEI, NoxaBaeMble 1O [eNaM, HA3HAYCHHBIM K paccMoOTpeHHIo,
pabotHuk IIpuemMHOM cyna o6s3aH He3aMeTHTENEHO 3aperucTpuposath B JKypHaie
TIPHEMA T'PaXIAH W IepefiaTh B OTAEN JEIONPOU3BOACTBA CyHd IS PErucTpanuy B
noxcucremMax I'AC  «IlpaBocymue» (ITU «JlokyMeHTO060pOT H  OOGpalneHus
rpaxpan», [IM «CyneOHast koppecrnoHmeHIMsa» u Ap.) U mepelade MO peectTpy
BXOZAIIIEH KOPPECTIOHAEHIIMH 110 PHHAIEKHOCTH.

3.12. Eciu nuno obpammaercs ¢ npocs6oii o npueMe Kakux-1u60 JOKyMEHTOB
M0 KOHKPCTHOMY JeNly HENOCPeICTBEHHO B JeHb, Ha KOTOpPEIi Ha3HAYEeHO
PAaCCMOTPEHHE COOTBETCTBYIOIIETo neia, pabotauk IIpuemmoit cyna obs3aH
PasbACHUTE OOpAaTHBLIEMYCS LETECOOBPA3HOCTD PaspeIeH|ss COOTBETCTBYIOLIETO
BOIIPOCA HETIOCPE/ICTBEHHO B CYZIeOHOM 3aceIaHuH.

3.13. Ha kaxaoM mpunsToM obpaleHun, HOJJAHHOMY IO KOHKPETHOMY Ny
(Matepuany), paGotHukoM Ilpuemuoit Cyha KpOM€ pEerucTpalHOHHOIO HOoMepa
CTaBUTCA HOMEP COOTBETCTBYIOLIETO JeNa/IIPOM3BOICTBA, €CH HH(QOpMAILIHA 0 HEM
uMeerca B moacucreMax I'AC  «Ilpasocynuey. Homep nema (matepumana)
TIPOCTABJIACTCS TAKKe, NPH PErHCTPALMH NPHHATOTO OGpAIUeHHsS B IOJCHCTEMaX
'AC «IIpaBocyznue» H COOTBETCTBEHHO - B peecTpax.

3.14. Ecnim x  ofpamenmio  mpunoxena KBUTaHIMA 00  oIuiaTe
FOCYNapCTBEHHOH NOLLTMHBI WM 3aBEPEHHAs KOMUS IUIATEXXHOIO Iopy4eHus: 06
OIuIaTe rocyIapCTBEHHOW IMOLIIMHBL, 00 3TOM IeIaeTCS OTMETKA (c obs3aTensHBIM
YKasaHHEM CYMMBI YIUIQYEHHOH IOCYAApCTBEHHON MOILIHHB) IIPH pEerucTpauu
AaHHOTro oOpaileHus B noacucteMax [AC «IIpaBocymue.

4. Brirava nokymenTos




4.1. Brimaua goxymeHTOB paboTHukoM [IpueMHOM cyna ocyliecTBiseTcs Ha
OCHOBaHUU IIUCBMEHHOTO obpareHus (3asiBrIEHNN) rpaXkAaHuHa,
3apErMCTPUPOBAHHOIO B YCTAHOBICHHOM  HHCTpYKUMeH 1o  cyaeOHOMY
JEJONPOU3BOACTBY MOPSAKE.

Pa6Gorauk IlpueMHO#f cynma npu Bbigade JOKYMEHTOB O0S3aH IPOBEPHUTH
IpaBHIBHOCTE OQOpMIIEHHS JOKYMEHTA, BEIJaBaeMOro MIIEHCKHM PalilOHHBIM CYIOM
OptoBcko#l 0ONIacTH, M TOJNBKO B Clydae HajJie)Kallero ero oQopMiIeHHs BEIIATH
JIaHHBIN JOKYMEHT.

HokymenTsl, oQopMIIEHHBIE HEHaJUIeXaluM o0pa3oM, HEe MOILYT OHITh
BbIIaHbl. PaboTauk ITpreMHOM cyna 00s3aH yCTpaHUTh HEOOCTATKH B OGOPMIIEHHH
JOKYyMEHTa CaMOCTOATENIbHO JMO0 BO3BpPAaTHTh JOKYMEHT IS HaMIEXKAILEro
odopMieHHsI B COOTBETCTBYIOIEE CTPYKTYpHOE MOApasfeneHrne MIEHCKOro
parionHoro cyaa OplIoBCKo# 06nacTu.

4.2. Paboraux IlpuemMHON cyna HeceT OTBETCTBEHHOCTh TOJIBKO 3a
COJepXKaHhe CaMOCTOSATEIBHO ITOArOTOBJIEHHOIO U BBIIaBa€MOI0 JOKYMEHTA JIMIAM,
0bpalaroImUMes B CyJl, B TOM YHCIE B YaCTH COOTBETCTBHUS COMNEPKAHHA JOKyMEHTa
MHOOpMalMK,  coIepXXaiielics B  COOTBETCTBYyOmMX  moacucreMax ['AC
«IIpaBocynue».

4.3.  Ecnu NOKYMEHT MOXeT ObITh BBIIaH TOJIBKO OIIpEe/e/IeHHBIM KATErOpHsIM
JIUL, yCTAaHOBJIEHHBIM 3aKOHOM, paboTHUK IIpueMHoIf cya 06s3aH YCTAHOBHTE
JTUYHOCTh 3aSiBUTENII W OIPEHCIHTh €ro IPHHAICKHOCTh K KATerOpHM JIMII,
HMEIOIIEH ITPaBO Ha [TOJIy4YeHHe JaHHOTO TOKYMEHTA.

44. Ecmn  IOKyMEHT BBIJAeTCS IIPEACTaBUTENIO 3asBHTENs, pPaGOTHHUK
IlpuemHoOl cyzma, nomMuMmo JeHCTBHM, ykasaHHbIX B myHkte 4.3. Tumosoro
periaMeHTa, JOJIKEH:

IIPOBEPUTHh HAMYHE Yy IMpPEACTaBUTENsl MOBEPEHHOCTH OT 3asABUTENS Ha
COBEpIICHHE COOTBETCTBYIOIIETO AEHCTBHUS, NPH OTCYTCTBUU TaKOBOH Pa3bACHHUTH
HeOoOXOMUMOCTS ee IpeAcTaBieHus B IIpueMHyIo cyna;

€CJIM yKa3aHHas JOBEPEHHOCTL (€€ HOTapHAJIBHO YHOCTOBEPEHHAS KOIHA) II0
JaHHBIM cooTBeTCTBYIOMX mojacucteM I'AC «IIpaBocymue» wiu mo uHGopManyu
pabOTHHKOB COOTBETCTBYIOIIETO CTPYKTYPHOTO MOApPA3ENeHns Cyja OTCYICTBYET B
Jiesie/MaTepuane, CHATh KOIUIO ¢ NOMNHHHHUKA (€r0 HOTAPHAIBHO YIAOCTOBEPEHHOM
KOIIMH), 3aBEPHUTh € CBOeH IOMIHCHI0 U IeYaThio AJIS KOMM M NpHOOMIHTh K
pacnucke B IMOJy4Y€HHH 3alpaliiBacMoOro JOKYMEHTA.

bes coBepiieHMs yKa3aHHBIX JeiiCTBHU 3ampalIMBaeMbIi  3asBUTEIEM
JOKYMEHT HE MOXXET OBITh BBIAAH €0 IPeICTABUTEIIO.

4.5. Ilpu Boimaye uepes IlpuemHyro cyna mo6oro mOKyMeHTa OT JIHMIa,
TIOJIYHAIOLIEr0 IOKYMEHT, OepeTcsl COOTBETCTBYIOIIAS PACIICKA B €T0 IMOTyYEHHUH.

Pacnucka odopmiserca nmubo Ha oOpalieHHH O BBIJa4Ye 3alpaIliXBaeMOro
JNOKyMEHTa, TUH0O Ha OTAENBHOM JIUCTE U JOJDKHA COAEPHKATE CIEAYIOIHE CBEISHHUS

HaHMEHOBaHHE NOKyMeHTa (pacnucka);

GamuIMIO, HMS ¥ OTYECTBO JIMLA, HONYIHBIIETO JOKYMEHT (BI);

®.J1.0. HOMKHOCTHOTO JHMIA C YKa3aHHMEM HAaMMCEHOBAHUSI 3aHAMAaeMOid
AOIDKHOCTH, 32 HCKIIIOYEHHEM Cly4acB OQOpMIEHMsS pacliCKd Ha OOpalleHHH
(3anpoce), conepxanieM HHGOPMALIUIO O 3aHUMAEMOI UM JIOIDKHOCTH,

—



HaUMCHOBaHHUE IIONyYEHHOro (BIX) AOKyMeHTa (OB), yKa3aHHE KOJHUYECTBa
MIONYyYeHHBIX 3K3EMIUIAPOB U KOJIMYECTBA JIMCTOB [IPUIOKEHHUH;

NOJKCH JIWIIA, IOy YHBILIEro JOKYMEHTE]);

JaTy mojy4eHus JoKyMeHTa (OB).

4.6. Pabornuk IlpumemHOM cyna o6s3aH  OPOBEPUTSH IIPaBUJIIBHOCTD
0(hOpMIICHHS PACIMCKH, KOTOpAs NepeaeTcs M0 IPHHANIEKHOCTH s IPUOGIIEHHS
K MaTepuajam Jiena/ Mpou3BOJICTBA, O BhIJaye JOKYMEHTA AENaeTcsl TAKKe OTMETKA B
cooTBeTCTBYrOmMX noncucreMax I'AC «IIpaBocynuey, B cipaBo4HOM JHCTE.

47. Komuu 3anpamuBaeMbIX CyNeOHBIX aKTOB H3TOTABIMBAIOTCA H
OhOPMIISIOTCS B COOTBETCTBHH C TPeGOBAHHAMH MHCTPYKLMH TIO cyneOHoMy
ACJIONPOU3BOJICTBY HEIOCPEACTBEHHO paboTHHKOM IlpreMHON cyna MIM HHBIMH
YTIOTHOMOYEHHBIMY PabOTHHKAaMH aniiapaTa Cyla B AeHb IOCTYILICHHS 3asBICHNS, a
TP HEBO3MOXHOCTH - B CPOK He GoJtee IsaTH paGouux AHel ¢ yKa3aHHON AT

5. BsanmopelicTere ¢ paboTHHKAaMU anmapara cyza

5.1. B ciyuasx, korna pabotauk IIpuemuoii cyna o6parmaercs x paboTHIKaM
anmapara MueHckoro pafioHHOro cyga OpioBckoif o6iacTH, B COOTBETCTBYIOIIHE
CTPYKTYPHBIC NOApa3feNeHus, MOoCAeqHue OOs3aHbl NPUHATH HE3aMELIUTEIbHBIE
MEpBI [UI1 paspelleHrs COOTBETCTBYIOINEH mpobiaeMHON cuTyauud (HampuMep,
TIPOBEPUTE HAIMYME N€Na B Cyle, yCTAaHOBHTh 3alpalldBaeMyl0 MH(GOpMALHIO II0
MaTepuajiaM COOTBETCTBYIOLIETO JeNa/IPOM3BOACTBA U Ap. ).

5.2. Pabotauxu IlpuemHoO# cyma o6s3aHBI cOGMIONATEH IOpSZIOK  Tlepefavn
IIPUHATBIX ~ NOKYMEHTOB B  JpyrHe CTPYyKTypHBle HOApas[eNeHHs  Cya,
YCTaHOBNEHHBIH IyHkTamu 3.9 - 3.14 Hacrosmiero THIOBOro perinaMeHra, B
COOTBETCTBHH C TPEOOBAHUAMHU HHCTPYKIHH 110 CyeGHOMY JEJIONPOU3BOACTBY.

5.3. 3a colepxaHHe M IPaBHIBHOCT: OMOPMIIEHHS BBIIABAEMOrO gyepes
IlpueMHyI0 Cyna IOKYMEHTa HECET OTBETCTBEHHOCTb YIOJHOMOYEHHBIH pabOTHHK
anmapata MueHckoro paiorHoro cyna OploBckoi 061acTH, H3rOTOBUBIIMH NAHHBIH
mokymeHT. Ilpu 3ToM cooTBeTCTBHE OG(OpPMIICHHS BBIIABAEMOIO JOKyMEHTa
TpeOOBaHMAM MHCTPYKIMH II0 CynaeGHOMY JENONPOU3BOACTBY HOJDKHO OBITH
IpoBepeHo paboTHHKOM [lpuemHO# cyna W B TOM ciydae, Korma JOKYMEHT
TIONTOTOBNICH HHBIM  YNOJIHOMOYEHHBIM paGOTHHUKOM ammapara MIIEHCKOro
paiionHoro cyna OpioBCKOM 061acTH.




