MAHCKHWM PAMOHHBIN CY 1
KPACHOSIPCKOI'O KPAS

PACIIOPSKEHUE
« 17 » nexadps 2025 rona No 8
c. lllanuuckoe
«O06 00bsIBIEHUH KOHKYpCa»

B coorsetrcTBHM ¢ 3akoHoM Poccuiickoit ®enepauuu ot 27.07.2004 Ne 79-D3
«O rocynapcTBeHHOH rpaxaaHckoil ciyxbe Poccuiickoit ®enepauun» 1 Ykazom
Ilpesunenra Poccuiickoit ®enepauuun ot 01.02.2005 Ne 112 «O koHkypce Ha
3aMelIeHHe BaKAHTHOM JIOJDKHOCTH TIOCYAAapCTBEHHOM TIpaKJaHCKOH Ci1y»Obl
Poccuiickoit @enepaunn» -

l. [Topyuato 0OBSBHTL U MPOBECTU KOHKYpPC Ha KaJpOBbIi pe3epB NOJDKHOCTEH
roCcy/IapCcTBEHHOW rpaxaaHckodl cayxObl Poccuiickoit Penepauuu CcekpeTapb
cyneOHOTO 3acenaHusi, cekperapb cyaa Maxckoro paiionHoro cyna KpacHospckoro
Kpasi.

2 [IpoBeneHre KOHKypca OCYLIECTBUTh B JBa 3Tana, B COOTBETCTBHE C
[TonosxeHneM 0 KOHKYpPCHOM KOMUCCUU MaHCKOro pailOHHOTO Cya U yTBEP)KAECHHOH
METOAMKON MpoBeleHUs KOHKypca Ha 3aMELEHHE BAaKaHTHBbIX JOJDKHOCTEH
rocy/1apCTBEHHOMW IPa)KJIaHCKOM Ci1y»Obl U BKIIIOUYEHHS B KaAPOBBLIN pe3epB.

3. OTBeTCTBEHHBbIM 3a OPraHW3aLUI0 NPOBEAEHHUS KOHKYpCa Ha3HAYMTh BEIYIIEro
cneuunanucra Manckoro paioHHoro cyaa Hukutuny C.I'.
4. Mudopmauuio 06 OTKpbITHH BaKaHCUH M O0OBSABICHUH KOHKYpCca Ha KaJpOBbIi

pe3epB  NOHKHOCTEH rocyaapcTBeHHOW rpaxJaaHckoi cayxObl  Poccuiickoi
Depepauuu cekpetapb cyaeOHOro 3acefaHus, cekperapb cyaa MaHCKOro paiilOHHOIO
cyna KpacHosipckoro kpast pazmectutb 10 18.12.2025 B cOOTBETCTBYIOLIEM pa3ienc
caiita MaHCKOro paioHHOro cyja.

5. OOwMii KOHTPOJIb 3@ MCIOJHEHUMEM HACTOSLLIEro pacrnopshKEHMs OCTaBIISAIO 32
co0oil.
[lpeacenarens cyna 1 J.I'. Kanouiko



Mamuckuii paiionnsiii cyn Kpacnosipckoro kpas (663510, Kpacnospekuit kpait, Manckuii paiion, c.
[llanunckoe, yin. Manckas, 1. 23) B nuue npeacenarens cyaa Kanomko JImutpus ['ennanseBuya,
B COOTBETCTBHH ¢ DesepaiibHbiM 3akoHoM PO ot 27.07.2004r. Ne 79-®3 «O rocynapcrBeHHOH
rpaxzaadckon ciyxoe Poccuiickoit ®epepaunn» v Ykazom [Ipesuaenta PO ot 01.02.2005 Nel12
«O KOHKypce Ha 3aMellleHHe BAKAHTHOM JOJKHOCTH TOCYJAPCTBEHHOM TIPAXIAHCKOH CIIyKOBI
Poccuiickoit  ®enepaunn»  0OBSBISET KOHKYPC Ha  KaJpOBbIH  pe3epB  JIO/DKHOCTEH
rocyapcTBEHHOM rpam1aHckoi ciyxObl: - cekpeTapb cyaefHOro 3aceiaHus, ceKperapb cyaa
Mamnckoro paiioHHOro cyaa

Kanaunaramu Ha kafipoBblii pe3epB JIODKHOCTEH rOCYIapCTBEHHOM IMPayKIaHCKOM CITy:KObl MOTYT
ObiTb TpaxknaHe Poccuiickoit ®eaepauun, poctHriide Bo3pacta 18 net, Biajaerolue
rocyJapcTBEHHbIM A3bIKoM Poccuiickoit @enepaliuu, oTBeUAIOLIME CIEAYIOUMM TpeOOBaHHAM:

- HJIMYME BBICLUETO KOPUAMYECKOTO 00pa30BaHHS;

- TpeDOBaHUs K CTAXKY HE TMPEAbABIAIOTCA;

- 3Hanue Kouncrurynuu Poccuiickoli @enepaunn; ®@eaepansnoro 3akona or 27.07.2004 Ne79-03
«O rocynapcTBeHHOH rpaxaaHckoit ciyxOe Poccumiickoii @enepannmn»; 3aKOHOJATEILCTBA
Poccuiickoit ®@eneparun o cynebHoi cucteMe M cynoyctpoicTse; DeaepaibHOro 3aKoHa OT
02.05.2006 Ne59-®3 «O nopsinke paccMoTperus obpatieHuit rpakaan Poccuiickoit ®enepanumy;
®enepanbHoro 3akona ot 22.12.2008 Ne 262-03 «O6 obecrnieuennu joctyna Kk HHYOPMALMH O
nesTenbHOCTH cynoB B Poccuiickoit ®@enepaunu»; Oenepansuoro 3akona ot 25.12.2008 Ne273-
®3 «O nporuBoseiicTBUM Koppynuuuy; npukasa CyaeGHoro nemapramenta npu BepxoBHOM
Cyne PO or 29.04.2003 Ne 36 «O0 yTBep:KIeHHH HHCTPYKIIUHU IO CY/1eDHOMY JIeTIONPOH3BOICTBY
B pailoHHOM cyze»; denepaibHbIX 3aKoHOB, yka3oB Ilpesupenta P®, mnocraHoBneHui
[IpaButensctBa P®, yronoBHOro, rpaxaaHCKOro, aJMHHHCTPAaTHBHOTO MpaBa M I[polecca,
NPHUKa30B H pacnopskeHuit npejacenatens BepxosHoro Cyma P®, nocranosnennit Cosera cynaeit
P®, uHbIX HOPMATHBHO-ITPABOBBIX AKTOB, PErYJIHPYIONIMX 0COOCHHOCTH Cy1eOHOM NeaTeIbHOCTH,
NpaBuil  JEI0BOr0 JTHKeTa, TpeOoBaHMH K ciyxkeOHOMY MNOBEICHHIO TOCYJAPCTBEHHBIX
TPaKAAHCKUX CNYXKALLKX;

- HaJIMYMe HAaBLIKOB MPAKTHYECKOTO NPUMEHEHHS] HOPMATHBHBIX IPABOBBIX aKTOB, OPraHU3alluy 1
TUIAHUPOBaHUsS PabOThI, BIIAJEHHS KOMIBIOTEPHOH W JpPYrodl COBPEMEHHOH OpPITeXHHKOIM,
MOJIb30BaHUS CIPABOYHOI MpaBoBOil cucTeMol «KoHCynbTaHT mioc», paboThl ¢ MPOrpaMMHBIM
obecneuenreM (MicrosoftWord, MicrosoftExcel, MuTepHer, a5ieKTpoHHAas 04Ta).

Konkypc mnpoBoautcs B aBa sTama. [IpuéM MOKYMEHTOB I y4YacTHd B KOHKYpCE
ocyumecrisercs ¢ 18.12.2025 nmo 12 suBapsa 2026 roaa. BKIOUMTEIBHO, MO azapecy: 663510,
Kpacnosipckuit kpaii, Manckuit paiion, c¢. Illanunckoe, yi1. Manckas a. 23, xabuner Ne 21,
€KEJIHEBHO (KpOME BBIXOAHBIX M NPa3AHHYHBIX AHEH) ¢ MoHeaeNbHHKa no derBepr ¢ 9.00 10
18.00, narauua ¢ 9.00 no 16.45, obex ¢ 13:00 no 13:45 yacos, ten. 8(39149) 21-5-71; 1oKyMeHTBI
JUIS y4acTHsi B KOHKYPCE MOMKHO NPeJI0oCTaBHTh JHYHO, @ TAKXKe [OCPEIACTBOM HAIPABJICHHS I10
MOYTe MM B DJIEKTPOHHOM BH/JE B [IOpsiJKe, YTBEPXKIEHHOM IPaBUTEILCTBOM Pd
(http://gossluzhba.gov.ru).

['paxianuy Poccuiickoit ®enepanuu, H3bsBUBLIMH KeJaHWE Y4acTBOBATH B KOHKYpCE,
TIPEJICTABIIAET B CY/1 CJIEAYIOIUNE JOKYMEHTHI:

a) JIMYHOE 3asBJICHHUE [0 YCTAHOBIEHHOI (popme (npuiaraercs);

0) 3ano/HEHHYI0O H MOANHCAHHYIO aHKeTy 1o (opme, yTBepKIACHHOH IIpaBUTEIBLCTBOM
Poccuiickoii ®enepaiiuu, ¢ pororpadueii;

B) KOIMIO Maclopra MWIH 3aMEHSIOWIEro JIOKYMEHTd, OPHIHHAIBl JI0KYMEHTOB
NPEIbABISIOTCS JTMUHO 10 NPUOBITHH HA KOHKYPC;

r) JOKYMEHTBI, MOATBepXkIalolHe HeoOXoauMoe MpodeccHoHaNbHOe 0Opa3oBaHue,
KBaIM(HKALKIO U CTaX paboThI:

KOIIMIO TPYIOBOM KHMIKKM (3a MCKJIIOUEHHEM CllydyaeB, Korja ciykeGHas (Tpynosasi)
NEATENbHOCT OCYIIECTB/IACTCS BIIEPBbIE), 3aBEPEHHYI0 HOTAPHABLHO WM KaIpOBOH CiyxO60H 1o



MaTepUaioB, MOCTYMUBIIUX B TOPSAAKe /10CY/Ae0HOr0 NMPOU3BOJICTBA, ¢ MOMEHTA TOCTYIJIEHUSI B
CY 3asiBJICHHS M NOCJIE PACCMOTPEHHS.

CBOEBpEMEHHO BHOCHT CBEIEHHS 10 TIPa)KIaHCKHM, YrOJIOBHBIM JejiaM, MaTepHajam,
HaxodlMMes B npou3BojcTBe cyabH B IIporpaMmy, cornacHo npukasa rnpejcenarens cyia o
pacnpesieieHHH (PYHKLMOHAIBHBIX 00s3aHHOCTEH MEexk/ly pabOTHHKAaMHK arapara cya 1o padbore
¢ 'AC «IlpaBocyaue», pasMelnaer HeoOXoumble cyaeOHble JoKyMeHThl B moacucteme I'AC
«llpaBocynne»  «baHk  cyaeOHBIX  pelieHHiH», CBOEBPEMEHHO  MOJYYaeT  BXOUSIIYIO
KOPPECNIOHICHLIMIO, MOCTYNAIOIIYIO B CY/l II0OC/IE €€ PErHCTpalHH, CBOEBPEMEHHO PETHCTPUPYET
Hexosuyo KoppecnodaeHuno 8 UC «JlokymeHTo000poT M oOpallieHus TpaXiaH» U repesaeT
Ha OTIPABKY:

Ha craamn noaroroBuTenbHbIX JIeHCTBUI K Cy1eOHOMY 3aceaHuIO 10 MOPYYEHHIO CYIbU
MOATOTABIMBAET JIEJI0 K Cy/JAeOHOMY 3aceJaHMIO: BBINMCHIBAET M HANpaBlIseT MOBECTKH,
M3BELIEHUs, 3alPOChI, TMCbMA, KOIIMH HCKOBBIX 3asBJICHHUH.

Bbi3piBaeT B CyJ yUaCTHMKOB Mpollecca U CBUJETENEH, H3BEIaeT YY4aCTHHKOB Mpolecca u
JIPYTHX JIHIL O BPEMEHW H MecTe cyneOHOro 3acelaHus, a TaK)Ke W3BellaeT O BPEMEHH H MecTe
paccMOTpeHMs Jella TNpOoKypopa, TpeiCTaBUTeNlell TOCYJapCTBEHHBIX OpraHoB. B ciyuae
HEOOXOIMMOCTH MEePEYHCIICHHBIX JIMIL, BbI3bIBAET B CyaeOHOE 3acelaHue MyTeM HalpaBIeHUS UM
TeneoHOrpamMMbl, Tenerpammbl. HanpasnseTr TpeboBanne HaYanbHUKY MeCTa MpeBapUTEIBLHOIO
3aKJIIOYEHHS O JJOCTaBKe MOJCYAHMOro B ¢y ieOHoe 3aceanue (110 YroJOBHBIM JIe/Iam).

3a01aroBpeMEHHO M3rOTABIMBAET CIUCKH e, HA3HAYEHHBIX K pACCMOTPEHHIO B
CyaeOHOM 3acelaHuH, pa3MELIaeT UX Ha CelHalbHo 000py10BAHHOM CTEH/IE.

3abnaroBpeMEHHO [MpPOBEPAET YBEAOMJICHUS 00 M3BELIEHWH YYAaCTHHKOB IMpolecca H
MIPUHUAMAET J0NOJHUTEIbHBIE MEPBI 110 00eCneUeHUIO IBKH JIUIL B Cy1eDHOE 3aceaHue.

[lepen nayanom cynebHoro 3aceaanusi MpoBepsieT SIBKY BHI3BAHHBIX B CY/ JIHILL, BBISCHSET
JIOCTaBJICHBI JIH [1O/ICY/AMMble, HAXOASIHECS 1101 CTPaXKeH.

Ilocne okoHYaHUIO paceMOTpeHHs Jena ubo B cllydae OTI0KEHHS JIeJl M0 PaclopsKeHHIO
CyJAbH OTMEUAET B CYACOHBIX MOBECTKAX JIML, BPEMS HX HAXOXACHHUS B CYIE, 3aBEpAET OTMETKY
CBOEH1 11O/UTHCHIO U IITAMIIOM CyJa.

B ycranoBneHHBIE CPOKH COOOIIAET B OT/E] JEJIONPOH3BOICTBA CBEJCHHUS 110 YrOJIOBHBIM
JieJlaM ¢ MOCTAHOBJIEHHEM CYJIbH, BBIHECEHHBIM MO PE3yJIbTATaM MOATOTOBHTENLHBIX JEeHCTBUIA,
JUlsl BHECEHHSI OTMETOK O MPUHATOM CY/beil pellIeHHH B y4ETHO-CTATHCTHYECKYIO KapTOYKY.

Benet npoTtokosisl cyaeOHbIX 3acelaHHii U M3rOTaBIMBAET HX.

3HAaKOMHT YYacCTHHKOB Mpolecca, OCYKIAECHHBIX C MTPOTOKOIAMH CyAeOHBbIX 3aceaHuii 1o
UX X0JaTaiCcTBaM.

[locne paceMoOTpeHHs Jiesia BBIMOJIHACT ClIeAYIOLMEe ACHCTBHSA: MOALIMBAET JOKYMEHTHI B
XPOHOJIOTHYECKOM TOPSAJIKE, MPOHYMEPOBLIBAET JUCThI JI€Jia U COCTAB/ISET 33 CBOEH MOAMUCHIO
OIMCh Haxo#dlMXcs B Jeie Oymar, JieflaeT OTMETKY B JKypHajle ydeTra Oell O pe3ysibTaTax
paccMOTpeHHs Aefia, MaTepuaJia.

JlenaeT OTMETKH O pe3y/bTaTaXx pPacCMOTPEHHS Jefia B KypHAIE ydeTa Jell, Ha3HaYeHHBIX
K PaCCMOTPEHHIO B CYIeOHOM 3ace1aHuH.

W3rorapansaet Konuu cyaeOHbIX JOKYMEHTOB 110 PaCCMOTPEHHOMY JIEy.

M3rorapauBaer KOMMM peICHWH, oOnpejeeHHH, ITOCTAHOB/IEHHMI, NPUIOBOPOB Cy/a,
KOTOPbIE JIOJKHBI OBITh 3aBepeHbl MOANHCBHIO CYAbH, TNPEACENATENbCTBYIOMEro Mo ey, H
CKperseT repboBoii nevatbro. Eciu Konuu M3705KeHbl Ha HECKOIBKHUX JIACTAX, POIIHYPOBLIBAET
H CKpeIlsIET neyarbro,

Bpyuaer Konuu peleHui, onpejaeneHuil, M0CTAHOBIEHHH, IPUTOBOPOB CYa YYaCTHHKAM
npouecca. Ha BbinaBaeMoi KOMHH AeslaeT OTMETKY O JaTe BCTYILIEHHS €0 B 3aKOHHYIO CHIY HIIH
0 TOM, YTO OHO B 3aKOHHYIO CHJIY HE BCTYIIHJIO.

M3roTtaBnuBaeT conpoBoiMTEIbHbBIE THCHMA

OdopmiiseT OKOHUEHHBIE TIPOM3BO/ICTBOM J€JIa H MaTepPHalibl JUIS OCIEAYIOLIEH HX claun
B KaHLEJIIPHIO CY/1a.

O0o Bcex nEHCTBUAX MO MOATOTOBKE JIE]l, PACCMATPUBAEMBIX CYIIOM CEKpeTaph Cyae0HOro
3ace/laHMs JIE/IaeT OTMETKY B CIIPABOYHOM JIMCTE YTOJIOBHBIX, IPaXJAHCKHX, a/IMUHHCTPATHBHBIX



- OCYIIECTBIISET NOArOTOBKY M C/1a4y B apXHMB 3aKOHYEHHBIX JI€J1, )KYPHAJIOB, KApTOYEK;

- OCyWeCTBIAET OQOPMIEHHE I'PAXAAHCKUX, YIOJOBHBIX M Jel 00 aJMHHHUCTPATHBHbIX
IpaBOHAPYIICHHAX, @ TaKkKe JieJl, NOCTYNMBUIMX B CyJd B IOpPSAKE HMCIOJHEHHS IPUIoBOpa,
MaTtepHanoB, MOCTYMHUBIIMX B MOpsAKe [0CyNeOHOro MPOW3BOJACTBA IS PACCMOTPEHUS B
KacCallHOHHOM MHCTaHLIHK;

- BCE JIEHCTBHS MO HCNOJHEHUIO Jej OTMEYaeT Ha CIHPABOYHOM JIMCTE YIOJIOBHBIX,
IPaX/IaHCKUX, &JMHHHUCTPATHBHBIX Ji€, a TakKe Jell, MOCTYMHBIUHX B CyA B MOpsAKe
MCIIOJIHEHHS TIPUTOBOPA, MAaTEPHAJIOB, NOCTYNHBLIMX B NMOPSIKE A0CYAeOHOTO MPOM3BO/ICTRA.

- CBOE€BPEMEHHO BHOCHMT CBEJEHHs I10 I'DaXJAHCKHM, YTOJIOBHBIM J€jlaM, MaTepHalam,
HaxodsuiMMes B npoussBojcTBe cyaa B mporpaMmy ['AC  «llpaBocynue» coriacHOCBOMX
(yHKUHOHANBHBIX 06A3aHHOCTEI.

- CEKpeTaph Cy/a, OTBe4alolHi 3a padoTy ¢ MarepHajlaMH, CBA3aHHBIMH C HCIOJHEHHEM
MPUTOBOpa Cy/a, JAEHCTBYET B COOTBETCTBHH C 1. 3.11 MHcTpyKUMH.

Cexpertapb cyna no pabote apxuBa cy/ia BbITOJIHSET:

- paboTbl, CBA3AHHbBIC C BEACHHEM JICJIONPOM3BOACTBA apXHBaA CY/a;

- OCYIICCTBIISET MPHEM, Y4YE€T, XpPaHEHHE W BblA4Yy JOKYMEHTOB, HAXOIAIIUXCS B apXUBe
cyna;

- CBOCBPEMEHHO PErMCTPUPYET HCXoaslyo Koppecnionaenuuio B UC «JlokymenToo60poT
1 oOpalleHus rpakaaH» v nepeiaeT Ha OTIPaBKY;

- IPOH3BOJMT CHCTEMATH3ALMIO APXUBHBIX JIOKYMEHTOB;

- IPOM3BO/IMT BEJEHUE )KYPHAIOB Y4eTa U Haps/10B apXuBa Cya;

- OCYUIECTBJIAECT OOECHEUEHHE COXPAHHOCTH ApPXUBHBIX CY/IEOHBIX el ¥ JOKYMEHTOB,
CO3/JIa€T HEOOXOJUMBIN PEXKUM XpaHEHUS ;.

- IPOM3BOJHMT MOJArOTOBKY M Iepeiady Jell, MOMNekKaIUX clade B apXHBHOE yUpexIeHHE
Ha roCy/1apCTBEHHOE XPAHEHHUE, COTTIACHO YTBEPIKACHHbIM rpaduKam;

- y4acTByeT B paboTe IKCNepTHOH KOMHCCHHM 10 3KCTIEPTH3E JOKYMEHTOB 10 0TOOPY HX Ha
XpaHEHHE U YHUUTOXKEHHE;

- IPOHM3BOJMT YHHYTOXKECHHE ApPXHBHLIX MAaTepHaJIOB B COOTBETCTBHM C aKTaMH Ha
YHHUTOXEHHE ]I 10 HCTEYEHUHN CPOKA XPaHEeHHUs:

- TPOM3BOAMT KOMIUIEKTOBAHHE [OCTOSSHHOTO M JONIOBPEMEHHOr0 XpaHeHWs Jell,
OKOHYCHHBIX TPOM3BOICTBOM H CJAHHbIX HA MOCTOSHHOE (BPEMEHHOE) XpaHEHHE B apXHB CY/Ia;

- NpOM3BOAWT  Bblda4yy B  YCTAHOBJIEHHOM  [OpSAIKE CHOpaBOK, KONWH C
JOKYMEHTOB,HEOOX0/IMMBIX Ul BPYYEHHS! MJIH BBICHUIKE TPaXKJIaHaM M JODKHOCTHBIM JIMLAM 110
MX 3ampocam;

- BbIIAET KOMMH CyAeOHBIX JOKYMEHTOB H THCHMEHHBIC CIpPaBKH OOBHHAEMBIM,
MOACYIMMBIM, OCYXKIEHHBIM, ONPaBAAHHbIM, NOTEPIEBLIUM, CTOPOHAM I10 FPAXIAHCKOMY €Ny H
MX TMPEICTAaBUTENISAM IO NUCbMEHHOMY 3asBICHHIO C pa3pelleHHs 3aM. Mpeaceaartes cyjaa, 3TH
3agBJIEHUs IPUOOLIAET K ey

- BEJIET Y4YeT W XpaHEHHE BELIECTBEHHbIX [0KA3aTeIbCTB B COOTBETCTBHU ¢ pasnesiom 11
MHcTpyKimu o cy1e6HOMy JIeJIONPOH3BOJICTBY B PAHOHHOM CYJI€;

- HCIIOJIHSET Cy1eOHbIE TOCTAHOBJICHUS B YaCTH BEILIECTBEHHBIX J0KA3aTEILCTB.

- 0(hOpMIIAET M TOTOBHMT Jie/1a /ISl HAIIPAB/IEHUS B HAA30PHYHO HHCTAHIHIO,



