YTBEPXJEH

npvkasom Cyge6Horo genapraMmeHTa
npu BepxosHom Cype

Poccuitckonn Pegepaymm

oT «”» uotOw1 20MIC r.Nem r

MOPAJOK
nogaun B hefiepanbHble cyfbl 06LLEN OPUCANKLNN AOKYMEHTOB B 3/1EKTPOHHOM
BWAE, B TOM 4mc/e B POpMe 3/IEKTPOHHOI0 JOKYMeHTa

1. O6LMe NoNoXKeHUA

1.1. MopsfoK nogayun B qefepasbHble Cyfbl 00LWeiR HPUCANKLAN OKYMEHTOB B
3N1eKTPOHHOM BWfe, B TOM Yucrie B hopMe 3NEKTPOHHOTO fOoKYyMeHTa (fanee - Mopsagok
nojayn [OKYMEHTOB) pas3paboTaH B COOTBETCTBUM C MOMOXEHUAMU [ paxk[aHCKOro
npoueccyanbHOro kogekca Poccuiickon depepaumm (ganee Takxke - [TIK P®),
depepanbHOro 3akoHa ot 14.11.2002 Ne 137-®3 «O BBefeHUM B elcTBME ['paxAaHCKOro
npoueccyanbHOro Kogekca Poccuiickoin ®efepaunn», Kopgekca agMUHUCTPATUBHOIO
cygponpoussogctea Poccuitickon Pefepaunn (panee takke - KAC P®), denepanbHOro
3akoHa oT 08.03.2015 Ne 22-$3 «O BBeaeHUM B aeicTere Kogekca agMUHUCTPATUBHOIO
cygonpounssogctea Poccuitickoi ®degepaummn», YTrof0BHO-MPoOLECCYanbHOro Kofekca
Poccuiickon ®degepaumm (ganee Takxe - YK P®P), denepansHoOro 3akoHa ot 18.12.2001
Ne 177-®3 «O BBefieHUN B ECTBUE YTONOBHO-NPOLIECCYaNbHOro Kogekca Poccuiickoi
depnepaymnm», Kogekca  Poccuiickon  defepaumm 06 aAMUHUCTPATUBHbBIX
npaBoHapyLeHuax (ganee Takxke - KoAll P®), deaepanbHoro 3akoHa ot 30.12.2001
Ne 196-®3 «O BBefeHuUM B pAeilctene Kopgekca Poccuiickon depepaunn 06
aAMUHNCTPATUBHbIX MNpaBoOHapyLleHnax», dedepanbHoro 3akoHa oT1 23.06.2016
No 220-®P3 «O BHECEHUWN U3MeHeHUI B OTAeNbHbIE 3aKOHOAaTe/lbHble akTbl POCCUIACKOWA
®epgepaynm B YaCTU NPUMEHEHUA 3N1EKTPOHHbIX LOKYMEHTOB B [eATe/IbHOCTU OpraHoB
cyfebHoin Bnactu», ®epepanbHoro 3akoHa oT 07.04.2025 Ne 59-®3 «O BHeceHMM
nsmeHeHnn B Kopgekc  Poccuitickoin  defepaymm 06 aAMUHUCTPATUBHbIX
npaBoHapyLLeHnAx», ®efepaibHoro 3akoHa oT 30.12.2021 Ne 440-d3 «O BHeceHuU
M3MEHEHWI B OTAeNbHble 3aKOHOAaTeNbHble akTbl Poccuitickoin  degepaymm,
depnepanbHOro 3akoHa ot 29.12.2022 Ne 610-®3 «O BHECEHUN U3MEHEHWIA B Y TO/TOBHO-
npoueccyanbHblii  Kogekc — Poccuiickon — depepaumn»,  npegycMaTpusarowMmMm
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BO3MOXXHOCTb MOJayn [OKYMEHTOB B 3/IEKTPOHHOM BWAe, B TOM u4ucrie B dopme
3NEKTPOHHOTO0 NOKYMeHTa, NoCcpesCcTBOM (hefepasibHOW rocyapCTBeHHOM
NH(OPMaLMOHHOMW CcUCTEMbl «EAMHBLIA NOpTan rocyfapCTBEHHbIX U MYHMLUMNANbHbIX
yenyr (hyHKUnin)» (fanee - eanHbIA NopTan rocyAapcTBeHHbIX U MYHULMNANIbHBIX YCYT)
nM6o MHGOpPMaLMOHHON cucTeMbl, onpeaeneHHoW CyfebHbIM [enapTameHTOM npu
BepxosHom Cype Poccuiickoin defepaumu,

1.2. B cootBeTcTBUM € 4YacTbio 11 crtatbm 3 ITIK P® wnCKOBOe 3asBNeEHNE,
3anBeHune, anoba, NpeicTaB/ieHVe U UHble JOKYMEHTbI MOTYT OblTb NOAAHbI B Cy[, Ha
OYyMaXHOM HOCUTesle WM B 3N1eKTPOHHOM BUAE, B TOM 4uCie B POPME 3/1eKTPOHHOTO
NOKYMEHTA.

ickoBoe 3asABneHue, 3asBfieHue, Xanoba, MpeAcTaBleHWe W WHble JOKYMEHTbI,
KOTOpble NoAakTCcsa NocpeacTBOM €4MHOI0 NopTana rocyAapCTBEHHbIX N MYHULMNANbHbIX
ycnyr nnéo MHPOpPMaLNOHHON cucTeMbl, onpedeneHHoin CyaebHbIM AenapTaMeHToOM Npu
BepxosBHom Cyge Poccuiickori  ®egepaumm, MOryT ObiTb NognucaHbl  MPOCTON
3N1eKTPOHHOW NOAMUCLIO B COOTBETCTBUU C 3aKOHOAATe/NIbCTBOM Poccuitickoin ®deaepauum
N nopagkom, onpegenseMmbim CyaebHbIM fenaptameHTOM npu BepxoBHom Cype
Poccuiickon Pepepauun, ecnu MK P® He yCcTaHOBMEHO, YTO YKa3aHHble [AOKYMEHTbI
AO/MKHbI ObITb MNOANNCAHLI YCUNEHHOW KBA/IM(ULMPOBAHHOWK 31eKTPOHHON NOAMMUCHIO.

B cootBeTcTBMM C 4YacTblo 2 cTatbk 45 KAC P® agMMHUCTPaTUBHOE MCKOBOE
3anB/eHNe, 3asB/eHNe, Xanoba, NpeacTaB/eHne N UHbIE JOKYMEHTbl MOTYT ObITb NOAaHbI
B Cy4 Ha OYMaXHOM HOCUTeNle WM B 3/IEKTPOHHOM BuAe, B TOM uucnie B Qopme
3NEKTPOHHOI0 AOKYMEHTA.

ALMVHUCTPATUBHOE MCKOBOE 3asB/ieHWe, 3asiBleHue, »anoba, npeacraBfieHne w
NHblE JOKYMEHTbI, KOTOpble NoAaroTCa NOCPeACTBOM eANHOIo nopTana rocyaapcTBeHHbIX
M MyHMUMNaNbHbLIX yCayr N1M6o MHHMOPMaLMOHHON CUCTEMbI, onpeaeneHHon CyaebHbIM
AenaptameHToM npu BepxoBHoMm Cyfe Poccuiickoin ®egepaumm, MOryT 6bITb NOANMCAHbI
MPOCTON 3N1EKTPOHHOM MOAMNMUCLI0 B COOTBETCTBMM C 3aKOHOAATE/NIbCTBOM POCCMIACKOWA
degepaynmn 1 nopsgkom, onpegensembiM CynebHbIM fenapTaMeHTOM Mpy BepXOBHOM
Cype Poccuitickonn depepaummn, ecnn KAC P® He yCTaHOBMEHO, UTO YKa3aHHblE
OOKYMEHTbI LO/DKHbI ObITb NOANUCAHbI YCUNEHHOW KBaIMDULMPOBAHHON 31EKTPOHHOWN
NoANuChLIO.

B cooTBeTCcTBUM CO cTaTbeil 474.1 YTIK PP xopaTailcTBO, 3asB/IEHME, Xanoba nnm
NpeacTaBfeHne, He cofepiKallie CBeEHNI, COCTaBNAIOLWMX OXpaHseMyto (efepanbHbIM
3aKOHOM TaliHy, Npu HaIMYnU TEXHUYECKON BO3MOXXHOCTM MOrYT 6bITb MofdaHbl B Cy[ B
NnopsAAKe 1 CPOKKU, KOTOpble yCcTaHoBMeHbl YTIK P®, B (hopMe 3/1eKTPOHHOI0 LOKYMeHTa U
noAnucbIBaloTCA LM, HanpasyBLUUM Takow [LOKYMEHT, YCWU/IEHHOW
KBaIM(MLMPOBAHHON 3NEKTPOHHOW nognuceto, ecnm YK P® He ycTaHOB/IEHO WHOE.
XopartancTso, 3asBfeHue, >Xanoba WAN NpeAcTaBfieHNe, He COAepXKalue CBefdeHWi,
COCTaBNAKOLWMX OXpaHseMyt (efepasibHbIM 3aKOHOM TailHy, NOJAKTCA MOCPeLCTBOM
eJMHOro nopTana rocyAapCTBeHHbIX U MyHUUMNANbHLIX YCAyr NM60 UH(OPMaLMOHHOM
cucTembl, onpeaeneHHon CyaebHbIM genapTaMeHToM npy BepxoBHoMm Cype Poccuiickoit
depepaymmn. MaTepuanbl, MPUIOXKEHHbIE K TaKUM X0AaTanCcTBY, 3asBNEHNIO, Xanobe nam
NpefcTaBNeHNto, TakKXe MoJalTCA B 3/1eKTPOHHOM BuWAe, B TOM u4ucnie B (opme
9NEKTPOHHOI0 AOKYMEHTa, M 3aBepArTCA /IMLOM, HanpaBMBLUMM TaKWe AOKYMEHThI,
YCUNEHHOW KBa/IM(IMULMPOBAHHON 3/1EKTPOHHOWN MOAMMUCHIO.
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XogarancTso 06 03HaKOMEHUWU C maTepuasaMmy YrosioBHOro fena, o0 rnosiyyeHum
KOMWA npoueccyanbHbIX AOKYMEHTOB, MONYYEHUN WHGOPMaLUM B COOTBETCTBMM C
NYHKTOM 21.1 yacTu BTOpOi cTaTbn 42 YK P®, nHhopmaumm 06 yyacTumn B cyaebHbIX
3acefjaHmMaX, B TOM 4ucfre C WCMONb30BaHWEM CUCTEM BUAEO-KOH(EpPeHL-CBA3N,
rpaXAaHCKUA WCK, He COAepXKalinid XofaTalncTBa O NMPUHATUM Mep MO 06ecrneyeHuto
BO3MELLLEHUS BpeAa, NPUYUHEHHOrO MPeCcTyn/jeHWeM, MO0 BO3MOXHOW KOH(MCKaLmm
MMYLLECTBa, NOAaBaeMble rpaXxkgaHaMmu nNocpeAcTBOM eAUHOI0 NopTana rocyAapCTBeHHbIX
N MYHULMMNANbHBIX YCNyr NMbo MHPOPMALMOHHON cucTeMbl, onpeaeneHHon Cyne6HbIM
penaptameHToM npu BepxosHom Cyge Poccuiickont depepaumm, MOryT ObITb NOANUCAHDI
MPOCTON 3NMeKTPOHHOM MOANUCHI0 B COOTBETCTBUWM C 3aKOHOAATE/NIbCTBOM Poccuitckoin
degepaymm 1 nopsgkom, onpegensembiM CyaebHbIM fenapTameHTOM npu BepxoBHOM
Cype Poccuitckoin degepauyun, ecnn YMK P® He ycTaHOBMEHO, 4YTO YKa3aHHbIE
JOKYMEHTbI [O/MKHbI ObITb MOANUCAHbI YCUNEHHON KBaIM(IMLMPOBAHHON 3/1€KTPOHHOWA
MOANUCHIO.

B cootBeTcTBUM C YacTbio 1 cTatbm 24.8 KOAI P® 3asdBneHne, xodatancTso,
Xanoba, NPoTeCT U MHble LOKYMEHTblI MOTYT 6bITb NMOAAHbI YY4aCTHUKAMU MPOU3BOACTBA
no fgeny 06 agMUHUCTPATUBHOM MPaBOHAPYLUEHUW Ha OYMaXHOM HOCUTesNe WM Mnpu
Ha/IMYMN TEXHUYECKOIN BO3MOXXHOCTU B Cy/e B 3/IEKTPOHHOM BUje, B TOM Yuc/e B (hopMe
3N1eKTPOHHOr0 fIoKyMeHTa. B cnyyae nogayum 3ass/eHns, Xo4arancTsa, Xanobbl, npoTecta
M WHbIX LOKYMEHTOB B 3/IEKTPOHHOM BWAe, B TOM uucrie B (hJopMe 3/1eKTPOHHOIO
[OKYMEHTa, npuiaraemble K HAM [LOKYMEHTbl AO/DKHbI ObiTb MpPefCcTaB/ieHbl TakXe B
3N1eKTPOHHOM BWfE, B TOM YmMC/ie B (JOPMe 3/IEKTPOHHOI0 AOKYMEHTA.

3anBneHne, xoaTancTBo, Xanoba, NPOTECT U MHbIE LOKYMEHTbI, U3rOTOB/IEHHbIE B
3N1eKTPOHHOM BUAe, B TOM u4ucCne B (POPMEe 3/EKTPOHHOIO0 AOKYMEHTa, a Takxe
npunaraemble K HAM JOKYMEHTbI MOTYT ObITb MOAaHbl YH4aCTHUKOM MPOM3BOACTBA MO Aeny
06 agMMHMCTPATUBHOM MpaBOHapPYLEHWN B CyJ[ MOCPeACTBOM eAMHOro noprana
rocyAapCTBEHHbIX W MYHUUMNANbHBLIX YCAYr NM60 MH(OPMALMOHHON  CUCTEMBI,
onpegeneHHoin CypebHbIM  genapTameHToM npu  BepxoBHom Cypge Poccuiickoit
depepaumnm (vactb 2 ctatbk 24.8 KoAll POD).

3asBfeHne, XofaTalCTBO, >Xanoba, MPOTECT W WHble [OKYMEHTbl, KOTOpble
nofarTca B CyA NOCPeACTBOM eAMHOro mopTasa rocyfapCTBEHHbIX U MyHUUMUNAbHbIX
ycnyr 1Mo NH(popMaLOHHON cucTemsbl, onpeaeneHHon CyaebHbIM enapTaMeHToOM npu
BepxosHom Cypge Poccuiickor ®efepaunn, MoOryt ObiTb  NOAMMCAHbI  MPOCTOW
3NeKTPOHHOW nognucbto, ecim KoAll P® He ycTaHOB/IEHO, UTO OHWU [O/HKHbI ObITb
MOANUCAHbl  YCUNEHHOW KBaMMUUMPOBAHHOW 3NEKTPOHHOM MOAMUCbI0  (Y4acTb 3
ctatbn 24.8 KoATl PO).

1.3. MonoxeHuna MK P®, KAC P®, YTK P®, KoAll P®, npeagycmarpmsaroLme
nogadvy B hefepasibHble Cyabl 06LLel PUCANKLMN LOKYMEHTOB B 3/1EKTPOHHOM BUAE, B
TOM 4ucne B (YOPME 3/IEKTPOHHOIO0 AOKYMEHTa, pPeainsyroTcd nyTem npuMeHeHUs
HacTosLero MNMopaaka nofayn LJOKYMEHTOB.

Mogaya 3anpocoB, NPeasoXKeHW, 3as9BNeHUA UK Xanob B Cy B COOTBETCTBMM C
(hefepanbHbIMU 3aKOHaMM OT 22.12.2008 Ne 262-®3 «O6 obecreyeHmn AocTyna K
MHpopMaUnn o AaesTenbHOCTM cyaoB B Poccuiickoin depepaumm», ot 02.05.2006
Ne 59-®3 «O nopsiike pacCMOTPeHUs 06paLleHnin rpakaaH Poccuiickoi depepauumns
MopasKoM nojayn OKYMEHTOB He perynmpyercs.
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Mofavya [OKYMEHTOB B 3/1eKTPOHHOM BMAE, KOTOpble COAepXXaT CBefeHus,
COCTaBMAOWME TOCYAAPCTBEHHYO TaiHy, [lopsgkoM nojayn  [OKYMEHTOB  He
perynupyercs.

Mogaya [OKYMEHTOB B 3/IEKTPOHHOM BWAE C WCMNOMb30BaHWEM CUCTEMb
MEXBEJOMCTBEHHOIO 3/IEKTPOHHOIO JoKyMeHToo6opota (M3[0) npoueccyasbHbIM
3aKoHOfaTenbLCTBOM Poccuinickont ®efepauun He npegycmarpuBaeTcs.

Mojaya LOKYMEHTOB B 3/IEKTPOHHOM BWAe MOCPEACTBOM CUCTEM 3/1EKTPOHHOIO
AOKYMEHTO060pOTa Y4YaCTHMKOB CyaebHOro mnpouecca C WUCNONb30BAHWEM  efVHOM
CUCTEMbl  MEXBELOMCTBEHHOI0 3/1eKTPOHHOr0 B3aumogeincTema [lopagkom  nogayu
[LOKYMEHTOB He perynmpyercs.

14. B uenax peannsaumn  HactosAwero [llopagka nojayn  OOKYMEHTOB
NCNOJIb3YOTCA CnefytoLlee 0OCHOBHbIE MOHATUA:

(hefepanbHble cydbl O6LLEN OpUCAUKUMK (aanee - cydpbl, CY[) - KacCalMOHHble
Cyfbl 00LLei HOPUCANKLMN, KacCalMOHHBIA BOEHHbIV Cy[, anenfsuMOoHHbIe Cyabl 06Len
OPUCANKLMN, anennsunoHHbIA BOEHHbINA Cy[, BEPXOBHble CyAbl pecrny6/MK, KpaeBble,
obnacTHble cyabl, CyAbl TOPOAOB (hefepasibHOro 3Ha4YeHUs, Cyfbl aBTOHOMHOW 061acTu U
aBTOHOMHbIX OKPYrOB, OKpPY>XHble ((P/IOTCKME) BOEHHbIE CY/bl, PaiOHHbIE, MEXPaNOHHbIE
N TOPOACKWE CY[bl, FapPHN30HHbIE BOEHHbIE CY/bI;

obpallleHne B Cyf - AOKYMEHT, CO3[aHHbliA B COOTBETCTBMM C MpOLECCyaibHbIM
3aKoHOfaTeNIb,cTBOM Poccuiickoin degepaummn, HanpaeieHHbIN B cyf (Hanpumep, NCKOBOe
3asBMieHMe, aAMUHUCTPATMBHOE NCKOBOE 3asiB/IeHNE, X0AaTaincTBo, 3asB/eHNe, 3asiBeHNe
0 BblHECeHMM cyfebHOro npukasa, »kanoba, anennaumoHHasa Xanoba u npeacrasfieHue,
KaccauWOoHHbIe »anoba 1 npeacTasfieHne, NPOTeCT);

JOKYMEHT B 3/1EKTPOHHOM BUWAE - 3/IEKTPOHHBIN JOKYMEHT (JOKYMEHT B (hopme
3NEKTPOHHOI0 [0KYMEHTa) WUNM 3NeKTPOHHbLIA 06pa3 A0KYMeHTa (AOKYMEHT B (opme
3N1eKTPOHHOro 06pasa JOKYMeHTA);

3NEeKTPOHHbLIA [OKYMEHT - [OKYMEHT, CO3faHHblA B 3/1eKTPOHHOW (opme 6e3
NpeaBapuTeNbHOr0  JOKYMEHTMPOBaHMSA Ha OyMaXHOM HocuTene, MNOANUCAHHbIN
3/1EKTPOHHOM NOAMNNCHIO B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoin defepaunu;

3/1EKTPOHHbIN 06pa3 JOKYMeHTa (3/1eKTPOHHas KOMNuUsa 4OKYMEHTA, U3roTOB/IEHHOIO
Ha OYMaXXHOM HOCUTENe) - MepeBefeHHas B 3/IEKTPOHHYIO (POPMY C MOMOLLbK CPefcTB
CKaHMpOBaHMA KOMusA JOKYMEHTA, M3roTOB/IEHHOIO Ha 6yMaXHOM HOCUTese, 3aBepeHHas
B COOTBETCTBUM C [NopsAAKOM nojayn 4OKYMEHTOB NPOCTON 3N1EKTPOHHOM NOAMNUCHIO U
YCU/IEHHOW KBaIM(NLMPOBAHHON 3/IEKTPOHHOM MOAMUCHIO;

3N1eKTPOHHasA MOAMUCL - UH(OpMaLMs B 3/IEKTPOHHON (hopme, NPUCOedMHEHHAsA K
nognucbiBaeMomy (3aBepsieMoMy) 3/IEKTPOHHOMY [AOKYMEHTY (3/1EKTPOHHOMY 06pasy
AOKYMEHTA) UM UHbIM 06pa3oM CBsi3aHHasi C HUM M NO3BO/MIAOWAS MAEHTU(DMLMPOBATb
nnuo, nognucasllee (3aBepuBLLEE) 3NEKTPOHHbIA AOKYMEHT (3/1eKTPOHHBIN 06pa3
LOKYMEeHTa);

KMOY 3/1EKTPOHHOW MOAMUCU - YHUKaNbHas MOCnefoBaTe/IbHOCTb CUMBOJIOB,
npegHasHavyeHHas 415 co3faHus 31eKTPOHHOW NOAMUCH;

npocTad 3/eKTPOHHAasA MOAMUCL - 3MEKTPOHHAaA MOAMWCb, KOTOpas MOoCpeAcTBOM
MCNONb30BaHUS KOAOB, Maponeit UM UHbIX CPeACTB MOATBePXKAaeT (hakT (POPMUPOBAHUS
3NEeKTPOHHOM NoANMCK onpefeneHHbIM NULOM. B KayecTBe K/tova NpoCTOM 3/1eKTPOHHOW
MOAMNUCU WCMONb3YeTCA MOATBEPXKAEHHas Yy4yeTHas 3anucb (PU3Myeckoro nuua EanHoi



CUCTEMbI UAEHTU(MKALMN N ayTEHTUPUKAL MK,

YCUNEHHasA KBa/IM(ULMPOBAHHAA 3/1eKTPOHHAA MOAMUCH - 3/1eKTPOHHAA NOANUCH,
COOTBETCTBYHOLLAA NpU3HaKaMm, yKasaHHbIM B yacTu 4 ctatbu 5 ®efepasibHOro 3akoHa
0T 06.04.2011 Ne 63-P3 «O06 31eKTPOHHOW NOANUCK;

KBa/IM(ULMPOBAHHbIA CEPTUPUKAT K/tova MPOBEPKU 3MEKTPOHHOM NOAMUCK -
cepTudmMKaT Knroya NpPoBepKu 3NeKTPOHHOW NOANUCK, COOTBETCTBYIOLMIA TPEeOOBaHMAM,
yCTaHOBNEHHbIM PefiepanbHOro 3akoHa oT 06.04.2011 Ne 63-d3 «O6 31EKTPOHHOWA
NOAMUCU» N UHBIMU NPUHNMAEMbIMU B COOTBETCTBMM C HUM HOPMATMBHbLIMY NPaBOBbLIMU
aKTaMu, CO3[aHHbIN aKKpeANTOBaHHLIM YA0CTOBEPAIOLMM LEHTPOM 60 (hefepanbHbIM
OpraHoM  WCMOMHWUTENbHON BMacTu, YMOSIHOMOYEHHLIM B Cepe MCNo/b30BaHMS
3NeKTPOHHOW MOAMUCK, U ABNAIOLLMIACS B CBA3M C 3TUM O(pMLMASIbHBIM JOKYMEHTOM;

ECUNA - (epepasibHad rocyfapcrteeHHas WH(opMaLmoHHas cuctema «EanHas
cuctemMa UAeHTUUKALMM N ayTeHTUPUKALMN B MHPPACTPYKType, obecneynBatoLLeit
NH(OPMaLMOHHO-TEXHO/IOTMYECKOE  B3aUMOLENCTBME  MH(OPMALMOHHBLIX  CUCTEM,
ncnonb3yemblX ANA NPefoCTaB/ieHUA TOCYLAPCTBEHHbLIX M MYHUUMNANbHBLIX YCAYyr B
3NEKTPOHHOW (hopme»;

EMrY, eauHblii nopTtan rocyfgapCTBeHHbIX W  MYHULUNANbHbIX YCAyr -
(befepasbHas  rocyfapcTBeHHas WH(OpMaLMOHHas cuctemMa «EAuMHBIA - nopTtan
rocyfapCTBeHHbIX U MyHULMNANbHbIX YCAYT ((DYHKLMNIA)»;

MH(OopMaLMoHHaa cuctemMa - [ocyfapCTBeHHass aBTOMATU3MPOBAHHAaA cucTema
Poccuiickoin  depepauun  «lMpaBocyane» (ganee - T[AC  «[MpaBocygne»  WUm
cootseTcTBytowada nogcucrema FAC «[lpasocyanes);

NINYHbIA KaOWHET - MHMOPMALMOHHbIV pecypc, pasMeLleHHbI Ha eANHOM ropTane
rocyflapCTBEHHbIX W MyHMUMNANbHbLIX YCAYr W60 B WH(OPMALMOHHON CUCTEME,
npefHasHayYeHHbIN [na  peanM3auum yyvaCcTHUKaMy CyfebHOro npouecca npas W
00653aHHOCTeN, NpefyCMOTPEHHbIX NpPOLecCyasibHbIM 3aKOHO4ATe/IbCTBOM POCCUICKOM
degepaunn, B TOM Y1C/e NpaBa Ha nojavy B Cy[ AOKYMEHTOB B 3/1eEKTPOHHOM BUAE;

nnuo, nojatollee [AOKYMeHTbl B Cyf, - 3adBWUTeNlb WX ero npeacraBuTeNb,
nojaroLwmii B cys JOKYMEHTbI B 3/1eKTPOHHOM BUWAE, MO/b30BaTe b IMYHOTO KabUHeTa;

MoNb30BaTe/b IMYHOIro KabuHeTa (NONb30BaTENb) —§IM3UYECKOE NNLLO0, B TOM YuC/e
npeacTaBuUTeNlb HOPUANYECKOTO /MLA, HA Ybe UMSA CO3L4aH /IMYHbLIA KabUHET B Lensx
peannsayuu npas 7 0053aHHOCTEMN, YCTaHOB/IEHHbIX npoLieccyanbHbIM
3aKoHofaTeIbCTBOM Poccuiickoin defepaunu.

2. YcnoBus nogayun JOKYMeHTOB B 3/IEKTPOHHOM BuUje
2.1. JINYHbIV KabunHeT

2.1.1. [OKYMeHTbl B 3/IEKTPOHHOM BWfAE MOAAtOTCA Yepe3 NINYHBbIA KabuHeT
nosib3oBaTens, CO34aHHbIA B MOAy/ne «3MEKTPOHHOE MpaBoCcyAue» MNporpaMmmHoOro
nsgenna «HtepHet-noptan» FAC «[lpasocyame» (\yny\y.e].3u<Mru) B MHhOpMaLOHHO-
TEeNeKOMMYHUKALMOHHON  ceT  «VIHTepHeT»  (ganee - JIMYHbIA  KabuHeT

TAC «[paBocypaune»), NMb0o Yepes NMNYHbIA KabuHeT EMIY.
Ana  nojausn B Cya [OKYMEHTOB B 39/1eKTPOHHOM BMAE B  CeKTopax
M0/1b30BaTE/bCKOr0 COMPOBOXAEHMS MHOTO(YHKLNOHAbHbIX LLEHTPOB NpeAoCTaBeHMS
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rocyflapCTBEHHbIX M MyHULMNANbHBIX YCAYr, 06ecrneunBarolmnX BbIMOSHEHNE PYHKLMN
MO0 KOHCYNbTALNOHHOM N OpraHn3aLnoHHO-TEXHUYECKON NOAAEPXKKe 3asBUTENE, MOXET
OblTb 0bGecrieyeH 6GecnnaTHblii  gocTyn 3assutener K [AC  «[paBocyaune» WU
MH(OpMUPOBaHME O NOPALKE AOCTYNa K YKa3aHHOW aBTOMaTU3MPOBAHHOW CUCTEME.

2.1.2. JlnyHbli KabuHeT EMTIY co3gaeTcs Ha (M3MYeckoe /NMLO, KOTOPbIM
nojaroTca [OKYMEHTbl B 3/IEKTPOHHOM BMAE B Cy4, Npu nogavye [OKYMEHTOB
npefcTaBUTeNIeM NUYHbIA KaBUHET CO3faeTcsa Ha MMSA MpefAcTaBuTens. Yepes SIMUHbIN
KabUHeT npeAcTaBuTeNs MOryT 6biTb NOAaHbl JOKYMEHTbI B OTHOLIEHUW O4HOM0 1 6onee
npeacTaBAfAeMbIX UM (PU3NYECKUX U (UIN) KOPULNYECKUX UL,

JInuHbin kabuHeT FTAC «[lNpaBocyame» co3aaeTca Ha (r3n4eckoe Nnuo, KOTopbIM
nojatTcA [AOKYMEHTbl B 3/IeKTPOHHOM BWae B CyA, /Mb0 Ha npeacTaBUTeNs
HOPUANYECKOTO Nuua, WHAMBUAYANIbHOIO NpeAnpuHMMaTtens; npyv nojaye LOKYMEHTOB
npeacTaBuTeNIeM NNYHBIA KabMHET CO3[aeTcs Ha UMA npeAcTaBuTens. Yepes SIMUHbIN
KabUHeT npeacTaBUTeNs MOryT ObiTb NOAaHbl AOKYMEHTbI B OTHOLLIEHMN OAHOIO 1 6onee
npeacTaBAAeMbIX UM (U3NYECKUX U (M) KOPULNYECKUX NNL,

JINYHBIA KabMHET co34aeTca B aBTOMATMUYECKOM pPeXxumMe nyTeM MNOATBEPXAEHUSA
NINYHBIX JaHHbIX (PU3NYECKOrO /IMLa, B TOM YMCNe ero hamuamm, MMeHn u otyecTsa (npu
Ham4umn).

2.1.3. loctyn K MYHOMY  KabGWHETY  OCYLLecTBNseTcs  MOCPeAcTBOM
NAEHTUPUKALNN 1 ayTEHTUPUKALMN NONb30BATENS C UCMO/b30BAHMEM MOATBEPXKAEHHOM
yyeTHOW 3anucu gusnveckoro nuvua ECWA, B TOM u4ucne NPUCOEAUHEHHOWN K
opraHu3aLun B KayecTse NpeacTaBuUTeNs.

2.1.4. JOKyMeHTbl B 3/1eKTPOHHOM BMAE MOryT O6blTb MofdaHbl B (opme
3N1eKTPOHHOI0 [OKYMeHTa, MOAMMCAHHOro 3/1eKTPOHHOW MOAMUCHI0 B COOTBETCTBUU C
3aKoHofaTenbCTBOM Poccuiickoin ®depepauyuun, vnnm B (opmMe 31EKTPOHHOro obpasa
NOKYMEHTa.

2.2. TpeboBaHUS K 3/1eKTPOHHbLIM 06pas3aM [J0KYMEHTOB

2.2.1. DNeKTPOHHbIA 06pa3 [OKYMEHTa CO3[aeTca C MOMOLLb0  CPeacTB
CKaHMpOBaHUS.

CKaHMpoBaHMe [LOKyMeHTa Ha OyMaXHOM HOCUTene [LO/MKHO MPOU3BOAUTLCA B
MacwiTabe 1:1 B yepHo-6enom m60 cepom LBeTe (kavecTBo 200 —300 TOYeK Ha Atoim),
obecneumBatroLleM COXpaHEHME BCeX PEeKBU3UTOB W  ayTeHTUYHbIX MNPU3HAKOB
MOA/IMHHOCTM, a WMEHHO: rpaguMyeckor noanucy nuua, nevyatum W yrnoBoro wramna
6naHka (MpuM  HaAMuMKM), CKaHUpOBaHME B PeXume MOMNHOM  LBeTonepefayn
OCYLL,ECTB/IAETCA MPU HAMUYUN B JOKYMEHTE LBETHbIX rpagimyecKnux n3obpaxeHunin nmoo
LIBETHOIO TEKCTa, eC/IN 3TO MMEET 3HaYeHne 415 PaCCMOTPEHUA Aena.

2.2.2. ®ailn 3neKTPOHHOro o6pasa AOKYMeHTa A0/MKeH ObiTb B (popmaTte PBP
(pekoMeHAyeTCA co34aBaTb  3MEKTPOHHbLIA  06pa3  [JOKYMeHTa C  BO3MOXHOCTbIO
KONNUPOBAHWA TEKCTA).

daiinbl  JOKYMEHTOB (MaTepuanoB), npunaraeMbiXx K OO6paleHuto B CY[,
npefcrasnsatoTca B popmare PEP, ecnm nHoe He ykasaHO B HacTosLlem opsgke nogaym

NOKYMEHTOB.
Pa3mep (haiina aneKTPOHHOro o6pasa JOKYMEeHTa He I0/KeH npesbiwaTth 30 M6.
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2.2.3. Kaxpiblil OTAenbHbIA JOKYMEHT [O/MKeH OblTb NpefacTaBneH B BUAe
oTfAenpHoro uaina. HavmeHoBaHue haiina AO/MKHO MO3BOMATL WAEHTUDULMPOBATD
OOKYMEHT W KOMWYEeCTBO JINCTOB B [OKYMeHTe (Hampumep: WCKOBOe 3adBfieHue
ot 15.05.2026 3n.pck).

2.2.4. ®@aiinbl N faHHble, COAepXXallMecs B HUX, AO/MKHbI ObITb AOCTYMHBIMU 415
paboTbl, He AO/MKHbI ObITb 3aLUMLLEHBI OT KOMMPOBaHUA U MeYaTn 31eKTPOHHOro obpasa,
He [O/MKHbI COAEPXKaTb MHTEPaKTUBHbIE N MY/NbTUMELNIAHbIE 3N1EMEHTbI U BHELPEHHbIe
cueHapum.

2.2.5. DNeKTPOHHbIN 06pa3 AOKYMeHTa 3aBepseTcs B COOTBETCTBMM C opsaKom
nojayn  [OKYMEHTOB  MPOCTOM  3/1EKTPOHHON  MOAMUCbID  WAM  YCU/IEHHOM
KBaIMOULMPOBAHHOW 3N1EKTPOHHON NOAMMCHIO.

2.2.6. Mopaya ob6palleHnss B cyd B (hOpMe 3M1EKTPOHHOro o6pasa [OKYMEHTa,
3aBEPEHHOro MpPOCTOM 3N1EeKTPOHHOW MOAMWUCHIO WAN YCUNEHHON KBaiMULMPOBaHHOM
9NeKTPOHHON  MOAMWCbID,  [OMYyCKaeTCAd He TOMbKO W3  JINYHOrO  KabuHeTa,
npuHagnexawero nuuy, KOTOpPOe YyKa3aHO B TeKCTe [OKYMEeHTa Kak /MU0, €ero
nognucasLulee, HO 1 13 IMYHOIO KabuHeTa nua, yrnoSIHOMOYEHHOr 0 Ha nojady AOKyMeHTa
(npeactasuTens).

Ecnn B KauvecTBe 3afBuTenelt (my, nopgatowimx obpatleHue B cyn) v (Mnam) mnx
npeacTaBuUTeNein BbICTYNalT npoueccyaibHble COyYacTHUKM (COUCTLbI, COOTBETUUKMN),
nmua, 3aaBMAloLLIME COBMECTHOE XOAaTailcTBO (Hanpumep, 06 YTBEPXAEHWM MUPOBOTO
cornatwleHus, o6 oTnoXeHUW cyaebHOro 3acefaHus, 0 NMPUOCTAHOB/IEHWM MPOU3BOACTBA
Mo Aeny), TO nojava Takoro obpalleHns B Cy B (POpMe 3/IEKTPOHHOro 06pasa JOKYMeHTa
MOXeT ObITb OCYLLECTB/IeHa OAHMM M3 YKa3aHHbIX nul. B aToM cnyyae nogasaTtb Takoe
obpalleHue B Cyf OTAENbHO KaXKAOMY U3 YKa3aHHbIX /AL, U3 CBOEro JIMYHOIo KabuHeTa
(kabuHeTa NpeacTaBuTeNs) He TpebyeTcs.

Ecnn B KayecTBe 3asBuTenen (nuu, nogarowmx obpaiieHuwe B cyn) u (unm) mnx
npefcTaBuTenieil BbICTYNalOT nuua, obpaTuBLUMECA B CYf4 C MCKOBbIM 3asB/IeHUEM,
NOJaHHbIM B 3aWMTY MpaB M 3aKOHHbIX UHTEPECoB rpynnbl nuy (ctatbh 244.20, 244.21
MK P®), KONNEKTUBHbIM aAMUHUCTPATUBHLIM WCKOBbIM 3asiBfIEHNEM B 3alUTy
HapyLUEHHbIX UAN OCnaprBaeMblX MPaB M 3aKOHHbIX MHTEPecoB rpynmnbl nny, (ctatbs 42
KAC P®), To nogaya Takoro obpatieHuns B Cyf B popme 3/1IeKTPOHHOr0 obpasa JOKyMeHTa
MOXeT ObITb OCYLLecTB/leHa OAHMM W3 L, KOTOPOMY TMOPYYeHO BefeHue
COOTBETCTBYIOLLErO Aefia B MHTepecax rpynnbl /UL,

2.3. TpeboBaHUs K 3/1IEKTPOHHbIM AOKYMeHTaMm

2.3.1. ONEKTPOHHbIN AOKYMEHT MepBOHaYa/lbHO CO3[4aeTCA B 31EKTPOHHOM (hopme
6e3 npefBapuTe/IbHOI0 AOKYMEHTUPOBAHUA Ha 6YMaXKHOM HOCUTENe.

2.3.2. ®aiin obpalleHns B Ccyf AO/MKeH ObiTb B (hopmate PBP ¢ BO3MOXXHOCTbHO
KONMWPOBAaHMA TEKCTA.

daiinbl  JOKYMeHTOB (MaTepuasnoB), npunaraemblX K obpalleHuam B Cya,
NpeacTaBnATCA B TOM (popMaTe, B KOTOPOM OHW MOAMNMCaHbl 3N1EKTPOHHON MOAMMUCHIO.
Mpwn aTom (haisibl MaTepranos u (MK) JOKYMEHTOB, NpunaraeMbiX K 06paLLleHam B Cya,

MOTYT ObITb MPeACTaBNEHbI B CeAyOLWMX hopmarax:
1) PBEP, KTP, BOC, BOCX, Xb5, Xb8X, OBbT - ang 4OKYMEHTOB C TEKCTOBbIM



coflepXXaHunem;

2) PBEP, 1PEO (7PO), PNO, T1PP - ans AOKYMEHTOB C rpauyecknm cofepikaHuem.
Pa3mep (haiifia 3NeKTPOHHOIO JOKYMEHTA He A0/KeH npesbiwatb 30 M6.

2.3.3. Kaxpgblii oTAeNbHbIA [AOKYMEHT [O/DKeH ObiTb MpefcTaBfeH B BuUAe
oTfencHoro (arna. HaumeHoBaHue (haitna AO/MHKHO MNO3BOMIATL WUAEHTU(MLMPOBATbL
OOKYMEHT W  KO/IMYeCTBO JIMCTOB B [OKYMeHTe (Hanpuvmep: WCKOBOE 3asB/leHUe
ot 15.06.2026 3n.pcH).

2.3.4. ®aiinibl 1 faHHble, COAepPXaliMecs B HUX, JO/MKHbI ObITb AOCTYMHbLIMW ANA
paboTbl, He A0/KHbI ObITh 3alLMLLEHbI OT KOMMPOBAHUA M NeYaTtu, He AO/KHbI COAepXKaTb
NHTEPaKTUBHbIE N MYNbTUMEANNHBIE 3/IEMEHTbI MW BHEAPEHHbIE CLEHapUN.

2.3.5. Ob6paweHne B cya B (POopMe 3N1EKTPOHHOrO [OKYMeHTa [AO/MKHO OblTb
noAnMcaHo YCUNeHHON KBaNN(MUMpoBaHHOW 31eKTPOHHON NOANUCHIO.

MopsafoK nojayn [OKYMEHTOB He npefycMaTpuBaeT BO3MOXHOCTM MNogayu
obpallleHnss B Ccyf B (hopme 3N1EKTPOHHOrO [OKYMEHTa, MOAMWCAHHOIO YCW/IEHHOW
HeKBaIMULNPOBAHHOW 3N1EKTPOHHOI NOAMUCHIO.

YcuneHHasa KBaM(hMUMPOBaHHAsA 3M1eKTPOHHas MOANUCb, KOTOPOM noanmMcaHo
obpawieHne B Cyf, [O/DKHaA COOTBeTCTBOBaTb (opmaty PKC8#7 (oTcoegnHeHHas
3N1eKTPOHHAs MOAMUCL) U COAEPXKATbCS B OTAENbHOM (aiisie.

Mpn nognucaHun obpalleHns B CYL HECKO/IbKUMU  NIMLaMK  YCUJIEHHAS
KBaM(UUMPOBAHHAA 3MEKTPOHHAsA MOAMWCb  KaXKAOoro fvua, MOAMMCHIBAKOLLErO
AOKYMEHT, A0/HKHA COAepPXaTbCs B OTAE/IbHOM (haline.

Mopagok nojayn LOKYMEHTOB He npefycmaTpvBaeT BO3MOXXHOCTM  Mogayu
3NEKTPOHHbIX  AOKYMEHTOB,  MOAMWCaHHbLIX  MPUCOEAVMHEHHBIMU  3/IEKTPOHHbLIMU
nognucaAmn.

2.3.6. OG6palleHne B cyn B (hOpMe 3MEKTPOHHOrO AOKYMEHTa [AO/MKHO OblTb
MOAMNUCAHO YCWUNEHHOWN KBa/IM(IMLMPOBAHHON 3NEKTPOHHON MOANMCLID NnLa, KOTOpoe
yKa3aHO B TEKCTE 3/1eKTPOHHOIr0 JOKYMEHTa KaK /L0, ero nognucasLuee.

He ponyckaeTtca npefcTaBfieHne B CyA 3/1EKTPOHHbIX JOKYMEHTOB, MOAMMCAHHbIX
3NEeKTPOHHOW NOANUCLIO NMLA, KOTOPOE He YKa3aHO B TEKCTe 3/1IeKTPOHHOI0 AOKYMeHTa
Kak /inuo, ero nognuncasLuee.

Ob6pateHne B cyn B hopMe 31EKTPOHHOIO AOKYMeHTa MOXET ObiTb MOAMMCaHo
YCUNEHHON KBaIM(DUUMPOBAHHOW 3N1EeKTPOHHON MNOAMNUCHLIO KakK /vua, SBASAKOLWErocs
Mosib30BaTesieM JIMYHOTO KabuHeTa, Tak U fiMLa, KOTOPOe He ABMIAETCA MO0/b30BaTe/IeM
NIMYHOTO0 KabuHeTa, U3 KOTOPOro OCYLLLeCTBNSETCA nojada obpalleHuns B Cya,

2.3.7. Mopaya obpalleHuns B cy B popMe 31eKTPOHHOIO JOKYMeHTa, NOAMUCaHHOTO
YCUNEHHOW KBaM(PULMPOBAHHOWN 3/1eKTPOHHOIN MOAMMUCLIO, AOMYCKAeTCs He TOMbKO U3
NIMYHOTO KabuHeTa, NpUHaAIexallero nuuy, KOTopoe ykKa3aHO B TeKCTe 3/1eKTPOHHOro
AOKYMeHTa KakK /iMuo, ero nognucaslliee, HO W M3 JINYHOrO KabuHeTa nmua,
YNO/IHOMOYEHHOr 0 Ha nogayvy AOKyMmeHTa (npeacTaBuTens).

3. Nopaya [OKYMEHTOB B 3/IEKTPOHHOM BuUje
3.1. O6wme TpeboBaHUA

3.1.1. TpeboBaHMa K (opMe W COAepPXaHUK [OKYMEHTOB, MOJaBaeMbIX B
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cooTBeTCTBMU C [lopagkoM nofayn [OKYMEHTOB, OMpefensaTcs npoleccyaibHbIM
3aKoHofaTe/IbcTBOM Poccuiickoin degepauun.

3.1.2. MpM NOAroToBKe K HanpaB/eHUIO AOKYMEHTOB B 3/IEKTPOHHOM BUAE
nosib3oBaTesieM JIMYHOrO KabuHeTa 3anofiHsAeTca (opma, pasmelleHHas B JINYHOM
KabuHeTe:

1) B OTKPbIBLUEACS 3KpaHHON opme No nofgayve AOKYMEHTOB B Cy[ HEO6X0AMMO
03HaKOMUTLCA € TpeboBaHMUAMU 1 NpaBunammn nojayvn 4OKYMEHTOB B 3/1eKTPOHHOM BUje
N COrNacuTbLCA C HUMU;

2) BblbpaTb cnocob nogauu (MYHO NGO Kak MpeAcTaBUTENb 3asaBUTENs), BUA
CYZONpOn3BOACTBA, B pamMKax KOTOPOro OyfeT nofaH AOKYMEHT B 3/1eKTPOHHOM BUAE:
rpaXkaaHcKoe cyonpon3BoACTBO, aAMUHUCTPATUBHOE CY40NPOU3BOACTBO, NPOU3BOACTBO
no geny 06 agMMUHUCTPATUBHOM MPaBOHAPYLUEHUW UKW YTONOBHOE CYA0NPON3BOACTBO;

3) yKasblBaeTCa MH(opmMaumsa o 3asBuTene, 06 yyaCcTHUKax cyfebHoro npotecca
(DaHHas WH(opMaLMA YKasblBAeTCA TakXXe B TeKCTe NnojaBaemoro obpalleHus), B TOM
ynucne:

ecnn 3aasuteneM (MCTUOM) ABNAETCA (U3MYECKOe /L0, YKasblBatOTCA €ro
(hamunns, UM, 0TYeCTBO (MPY ero Hann4vum), gata u MecTo POXKAEHUA, MECTO XXUTe/bCTBa
WM MecTo npebbiBaHUA (um3nyeckoro nuua (c obs3atenbHbIM YKa3aHMEM MOYTOBOIO
NHAEKca), O4MH U3 MAEHTU(DUKATOPOB (CTPaxoBOMN HOMEP WHAMBUAYANbHOIO NNLEBOIO
cyeta (CHUMC), naeHTUPUKALMOHHbIA HOMep Hanoronnatenswmka (MHH), cepus wu
HOMEpP JAOKYMeHTa, YAOCTOBEPANLEro JIMYHOCTb, Cepus W HOMEpP BOAMTE/LCKOro
YA0CTOBEPEHNA), ABNAETCA NN NONb30BaTe/lb MHANBUAYA/IbHLIM MpeanpuHuMarenem (414
NHAMBUAYANIbHLIX MpeanpuHumarenein ykasaume VIHH 1 0CHOBHOro rocyfapcTBeHHOro
pPerncTpauMoHHOro  HoMepa  WHAMBUAYyanbHOro  npeanpuHumarens  (OFPHWIM)
06s3aTeNIbHO, TaKXKe YKa3blBaeTCsi afpec (hakTMYecKoro npoxusaHusa). Ecnm mnctuyamm
(3aABMTENAMMN) BbICTYNAKT HECKO/BKO /WL, YKa3bIBaeTCsA MH(OPMALMA 0 KaXKA0M U3 HUX.
Ecnn 3asaBuTenem ABNSETCA MHOCTPaHHOE (hM3nMyeckoe Lo, TpeboBaHMe 06 yKazaHuu
NHH n OFPHWTI He npuMeHseTcs;

ecnn 3adBUTENEeM ABNAETCA HPUAMYECKOE /L0, YKasbiBalOTCA €ero rMosHoe
HammMmeHoBaHue, VIHH, oCHOBHOW rocyaapCTBEHHbIA perucTpaumoHHblini Homep (OPH)
(npwn otcytcTBun y Hero VIHH ykasbiBaetca ero OIPH), KIIM, agpec MecTta HaxoxaeHus
(c ob6sA3atenbHbIM yKasaHMeM MOYTOBOro uHAekca). Ecnm  3asaButenem fABnsertcs
MHOCTpaHHOe rpuandeckoe nuuo, TpebosaHne 06 ykasaHum WMHH u OIMPH He
NPUMEHSAETCS,;

B C/lyyae ecnm obpalleHue nojaetcs npeAcTaBUTeNeM, YKasblBalOTCA (amMunus,
UMA, OTYECTBO (NpPW HaMuuW), AaTa U MeCTO POXAEHWA, agpec ANA HanpasieHus
CyfebHbIX MOBECTOK W WHbIX CYAeOHbIX W3BELWEHWA, OAVMH W3 WAEHTUPUKATOPOB
(hm3nyeckoro nmua (CTpaxoBoi HOMep MHAMBMAYanbHOro nuuesoro cyeta (CHWC),
NOEHTU(MKALVOHHBIA HOMep Hanoronnartenswmka (MHH), cepus n HoMep AOKYMeHTa,
YA0CTOBEPAOLLErO NMYHOCTb, CEpUsi U HOMEP BOAUTENLCKOrO YAOCTOBEPEHUS), Hann4yue
[JOBEPEHHOCTHN, BblAAHHOWN NNLLOM, OT UMEHW KOTOPOro NoAarTCs AOKYMEHTI;

ecnn OTBETUMKOM (JO/DKHUKOM) SABMAETCA (PU3MYECcKoe L0, YKasblBatOTCA ero
(hamunana, ums, oT4eCTBO (NP ero HaIMunKn), fata v MeCcTo POXKAEHUSA, MECTO XKUTe/IbCTBa
UM Mecto npebbiBaHUA (r3nyeckoro nmuya (C o0bs3arenbHbIM YKazaHWEM MOYTOBOIO
NHAEKCA), OAUH U3 UAEHTU(MKATOPOB (CTPaxoBOM HOMEP MHAMBMAYANLHOIO NULEBOrO

B CYA
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cyeta (CHWNC), maeHTU(GUKaLMOHHbIA HOMep HanoronnaTenswmka (MHH), cepus u
HOMep [OKYMeHTa, YAOCTOBEPAIOLWIEro JIMYHOCTb, OCHOBHOM TrOCYAapCTBEHHbIV
PErncTPaLNOHHbIA HOMEpP WHAMBUAYANLHOrO nNpeanpuHUMaTens, cepus Uu  HOMep
BOAUTENLCKOrO YAOCTOBEPEHNSA);

eCNN OTBETYMKOM ABNSAETCA HOPUAMYECKOE NNLO, YKasbiBalOTCA €ro mnosHoe
HauMeHoBaHue, WAEHTUMPUKALMOHHLIA HOMep Hanoronsartesbwmka W OCHOBHOWA
rocyfapCTBeHHbIA perncTpaumoHHbli Homep, KIIM, agpec Mecta HaxoxgeHus (cC
06A3aTeNbHbIM YKa3aHWeM MOYTOBOr0 MHAEKCA);

ecnn 3asaBUTENIeM SBNSIETCS WMHOCTPAHHOE HpuAMyeckoe nuuo, TpeboBaHMe 06
ykasaHum MHH n OI'PH He npumeHseTcs;

ecn y4yaCTHMKOM cyaebHoro npouecca (TPeTbUM MLOM, 3aMHTEPECOBaHHbLIM
NALOM) ABNAETCA (U3MYECKOe NNUO, YKasblBalOTCA (haMuausd, MMA, 0T4yecTBO (Mpw
Hannuun), parta U MecTto poxaeHus (ecnv M3BECTHbI), MeCTO XXWUTEeNbCTBa WAN MeCcTO
npebblBaHUS, OANH W3 MAEHTU(MKATOPOB (ecniM WU3BECTHbI), HOMEP TeneoHa, aapec
3NEKTPOHHOW MOYThbI (ECNN U3BECTHbI);

ecnM  y4YaCTHMKOM  cyfaebHoro npouecca sBnsetrca  Ny61M4HO-NPaBOBOE
obpasoBaHue, ykasbiBaetca MHH, OF'PH n KM opraHa rocyfapCcTBeHHOW BnacTn unmu
opraHa MecTHOro camoynpaB/fieHWs, B NLE KOTOPOro, No MHEHUIO 3aABUTENA, BbICTyMaeT
ny6aMyHO-NpaBoBOe 06pa3oBaHue;

ecnin y4yaCTHMKOM Cyaeb6HOro npouecca SBAAETCA [AO/PKHOCTHOE /MLO OpraHa
rocyfapCTBeHHOW BfacTu WM opraHa MecTHOro camoynpasfieHus, ykasbiBaeTcs VIHH,
OIPH un KM opraHa rocyapCTBEHHOM BNacTU UK OpraHa MeCTHOro caMoynpaB/ieHuS,
B KOTOPOM 3TO [O/HKHOCTHOE /INLL0 OCYLLLECTB/ISIET CBOKO NPOMECCUOHAIbHYIO C/TY)KEOHYIO
LEeATeNbHOCTb;

eC/IM y4aCTHUKOM cyaebHOro npouecca ABseTcs BOMCKOBasA YacTb, He ABNAOLLancA
ropugnyeckum numuyom, YykasoiBaetca IHH, OIPH wn KIIIM cooTBeTCTBYHOLLErO
(heflepanbHOro opraHa WCMOSIHUTENbHOW BNacTW, B KOTOPOM (heaepasibHbIM 3aKOHOM
npesycMOTpeHa BOEHHasA CNyxoa;

eC/In y4YaCTHMKOM Cyfe6HOro npouecca sBNseTcA opraH, He MMeKLWMmMin cratyca
IOPUANYECKOTO  NMUA,  HafeNeHHbld  Qefepa/ibHbIM  3aKOHOM  OTAE/bHbIMU
rocyfapCTBeHHbIMU WU UHBIMU  MYBANYHBIMU  MOSTHOMOYMAMM W CO3[aHHbIA Ha
OCHOBaHWW (hefiepasibHOro 3aKOHa UK peLleHns (eaepasibHOro opraHa rocyiapcTBEHHOWA
Bnactu, ykasbiBaetca WMHH u OIPH enepanbHOro opraHa, o06ecneymBaroLLEero
[eATeNIbHOCTb Monb3oBatens (MMbo 0TBeTUMKA, 3aMHTEpPecoBaHHOro nnua), a Takxke KMl
3TOro opraHa,

ecn y4YaCcTHMKOM cyfebHOro npotecca fBnsetca nogpasgeneHune LleHTpanbHOro
6aHka Poccuiickoin depepauymnmn (baHka Poccun), He SBNSKOLLEECS HOPULNYECKUM NIULOM,
ykasbiBaetca VMIHH n OIPH LleHTpanbHOro 6aHka Poccuiickor defepaumum, a Takxe
KT,

ec/In y4YaCTHUKOM CyfeGHOro rnpotecca sBNSeTCA opraH, He MMeloLWMmMi cTaTyca
IOPUANYECKOrO LA, HAAENeHHbIA 3aKOHOM OTAe/IbHbIMU TOCYAapCTBEHHLIMU UK
NHbIMW NY6ANYHBIMW MOTHOMOYMAMWU WU CO3[aHHbIA Ha OCHOBaHMM PELUEHMA OopraHa
rocyfapCTBeHHOM BnacTn cyobekTta Poccuninckon deaepauuu, ykasbisaetca MHH n OrPH
BbICLLErO0 WCMO/IHUTE/IBHOrO OpraHa rocyAapCTBEHHOW BNacTM COOTBETCTBYIOLLENO
cybbekTa Poccuiickon deaepaumu, a Takxe KMM;
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ecn  y4yaCTHMKOM  CyfebGHOro nmnpouecca sBnseTca opraH  (Hanpumep,
aAMUHMCTPATMBHAA KOMUCCUA), He MMEIOLLMIA cTaTyca OPUANYECKOro nnua, HageneHHbIn
3aKOHOM OTAeNbHbIMW MOTHOMOYNSAMK MO PELUeHM0 BOMPOCOB MECTHOro 3HayeHus,
rocyfapCTBEHHbIMU WAN  WHBbIMU  NYBANYHBIMW  MOHOMOYUAMU U CO3[aHHbIA  Ha
OCHOBaHWM pelleHna opraHa MecTHOro camoynpasneHus, ykasbiBaetca MHH n OIPH
MeCTHOW aAMUHUCTpaLmmn (McnonHUTENBHO-paCcNoOPAANTENIbHOTO opraHa
COOTBETCTBYHOLLEr0 MyHULUUNANLHOrO 06pa3oBaHns), a Takxe KIMT,;

4) yKa3sblBatOTCA HoOMepa Tene)oHoB (MOOW/bHbINA, CTaLMOHAPHbIR), HOMepa PakcoB
(npn Hannunn), agpeca 3NeKTPOHHOM NOYTbI U Apyrune Tpebyemble CBEAEHUS;

5) yKa3blBaeTcs afpecar obpaLleHus;

6) ykasbiBaeTcsl (BblOMpaeTcs) HaMMeHOBaHME cy[a, B KOTOpPbIA aipecoBaHo
obpalleHue;

7) BblbMpaeTcs BMA 06paLLleHns B Cy, YKa3blBatOTCA ero PeKBU3NTbI U 3arpy>KaroTcs
(haiinbl NogaBaemMblX JOKYMEHTOB;

8) BBOAMTCS HOMep fAena (MPou3BOACTBA, MaTepuana) B C/lyyae, eciv npon3Bo4CTBO
no feny BO30GYX/eHO B Cyfe;

8.1) npu o06XanoBaHWM TMOCTAHOBMEHMA MO feny 06 agMUHUCTPATMBHOM
NpaBOHapyLLUEeHNN, He ABNABLUEroCA paHee MNpPeLMETOM pPacCMOTPeHus B CyaebHOM
nopsigke, BBOAMTCA HOMep 006XKa/nyemoro noCcTaHOB/IEHNS, HaMMeHOBaHWe OpraHa,
BbIHECLLIEro NnoCTaHOB/IEHNE;

8.2) B cfnyyae OTCYTCTBMA Y /MuUa, Mofarollero AOKYMeHTbl, HOMepa pfena
(matepmana) 06 aAMWHMUCTPATMBHOM MNpaBOHAapyLUeHWW, NOCTYMNUBLLErO B  CYyA4,
yKa3blBaeTCs HOMep MpPOTOKosa 06 afMWHUCTPaATMBHOM MPaBOHapPYLUEHUN WU HOMEP
MOCTAHOB/IEHMA, a TakKXXe HaMMeHOBaHWEe opraHa, COCTaBMBLUErO MNPOTOKOM WUN
BbIHECLLIero rnocTaHoB/EHNeE.

3.1.3. K o6palieHnto, nogaBaeMomMy OT WMMeHW [PYroro nuua, AOSXKHb
MPUNOXEHbI [OKYMeHTbl, MOATBepXAatolme cTaTyc obpaliatolleroca B Ccyf nuvua
(Hanpumep, yA0CTOBEPEHME afiBOKaTa), ero nosiHomoums (HanpumMep, LOBEPEHHOCTb MK
MHOW [OKYMEHT), a Takke B Cfy4dyasx, MNpPefyCMOTPEHHbIX MpoLueccyanbHbIM
3aKoHOAaTeNbLCTBOM Poccuiickon defepaumn, OOKYMEHTbI, NOATBEPXAAlOLINE Hann4vme
BbICLLEr0 tOpUAMYeCcKOro o6pa3oBaHMA WM YYEHOW CTENeHUn Mo  HPUANYECKON
cnewLnansHOCTMW.

B cooTtBetcTBUM CTIK PP, KAC P®, KoAIll P®:

[l0BEpPEeHHOCTb MPeACTaB/IAETCA B (DOPME 3N1eKTPOHHOI0 AOKYMeHTa, MOANMCaHHOro
YCUIEHHOWN KBaNnnMMLUMPOBaHHOM 3N1EKTPOHHOM NOAMNUCLIO NPeACTaBIAeMOro nuua, nméo
B (opme  31eKTPOHHOro  obpasa  [JOKYMeHTa,  3aBEPEHHOro  YCU/IeHHOM
KBaNM(OMUMPOBAHHOIN 3/1EKTPOHHON MOANWUCLIO MPEeACTaB/AEMOro mua, Moo B opme
3/1EKTPOHHOI0 06pasa, 3aBepPeHHOro MpPOCTON 31eKTPOHHON MOAMUCLI0 UAN YCUNEHHOM
KBa/IM(PULMPOBAHHOWN 3/1EKTPOHHOW NOAMUCHLIO LA, NOAAKLWEr0 AOKYMEHTbI;

OpAep Ha MUCMONHEeHNe MopyYeHNs, BblaBaeMblii COOTBETCTBYHOLWMM aBOKATCKUM
obpas3oBaHMeM, NPeACTaBAeTCA B (DOPMe 3NEKTPOHHOI0 06pasa AOKYMeHTa, 3aBEPEHHOI0
YCUNEHHOW  KBaM(MLMPOBAHHON 3/1EeKTPOHHON MOAMUCLIO  JO/HKHOCTHOrO  /inua,
BblJaBLLEro opAaep, MO0 3aBepeHHOro NPOCTOM 3/1eKTPOHHOWN NOAMNUCHIO WU YCUNEHHOWA
KBaNM(MLMPOBAHHOMN 3/IEKTPOHHOWN NOAMNUCHIO NnLa, NOAAIOLLErO AOKYMEHTI;

ecnun obpalieHue B Cyf B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM U [OpsAAKOM nojaun

ObITb
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[IOKYMEHTOB [A0/HKHO ObITb MOAMNMCAHO (3aBEPEHO0) YCWNEHHOW KBannguUuUMpPoBaHHOW
3NEKTPOHHON MOAMUCHLIO, NPWU Nojaye Takoro o6paLleHUsi B 3/IEKTPOHHOM BUAE K HEMY
npuKnagbiBaeTca [lOBEPEHHOCTb, noanucaHHas (3aBepeHHan) YCUNEHHOW
KBa/IMPULMPOBAHHON 3NEKTPOHHON NOANUCHLIO NPEACTaBASEMOrO NNLa;

NOKYMEHTbI, MOATBEPXXJatollne cTaTyc obpallatroleroca B Cyd nuua, a Takxke
NOKYMEHTbl O BbICLUEM HOPUAMYECKOM 006pa3oBaHUM WM 06 YYEHOW CTeneHn o
IOPUANYECKON cneuunanbHOCTU NPeACTaBATCA B (JOPME  3NEKTPOHHbLIX 06pa3oB
OOKYMEHTOB, 3aBEPEHHbIX MPOCTOM  3NEKTPOHHOM MNOAMUCLID  WAWM  YCWUIEHHOW
KBa/IM(PUUMPOBAHHOW 3/1EKTPOHHON NOAMUCLIO NLE, MOAAKLWEro AOKYMEHTbI, 6o B
(hopMe 3NEKTPOHHbIX AOKYMEHTOB.

B cooTtBeTcTBUK C YTIK P®:

[0BEPEeHHOCTb MPeAcTaBNsAeTCA B (hopMe 3/1eKTPOHHOr0 4OKYMEHTa, NOANUCAHHOTO
YCUNEHHOW KBaNMOUUMPOBaAHHOW 3/1EKTPOHHOW NOAMUCLIO NPeACTaBASEMOro nnua nmobo
B hopme 3NEeKTPOHHOro obpasa  [OKYMEHTAa, 3aBepPeHHOro YCUNEHHOW
KBaIMPMLUMPOBAHHON 3NEKTPOHHOW NOAMUCLIO NPeACcTaBNSeMOro muga,;

OpAep Ha UCNOJSIHEHME NOPYYEHUS, BblAaBaEMbIi COOTBETCTBYHOLWMM aBOKAaTCKUM
obpasoBaHueM, npeacTaBnseTca B POpMe 3/1IEKTPOHHOr0 06pasa AOKYMeHTa, 3aBEPEHHOI0
YCUNEHHOW  KBaMPUUMPOBAHHON 3MEKTPOHHON MNOAMUCLID  [JO/MKHOCTHOrO  1ua,

BbIaBLLErO OPAEP.

3.2. MNMogaya JOKYMEHTOB B pamMKax rpaxkjaHCKoro cyaonpousBoAcTBa
(B cooTBETCTBUM C ["paXkaaHCKUM npoueccyasibHbIM KOAEKCOM
Poccuickon Peepaunm)

3.2.1. Ob6paLleHune B cyf MOXeT ObITb MOAaHO B (DOPME 3/IEKTPOHHOIO JOKYMEHTa,
NoAMMCaHHOI0 YCUIEHHON KBA/IM(ULMPOBAHHOW 3N1eKTPOHHOM NoANUCLI0, 1160 B (hopme
3N1eKTPOHHOro obpasa [OKYMeHTa, 3aBepeHHOro NpoCTOM 3/IEKTPOHHOW MNOAMNUCHLID UK
YCUIEHHOWN KBaNN(ULMPOBAHHOW 31eKTPOHHON NOAMMUCHIO.

3.2.2. ObpauweHne B cya, KoTopoe cornacHo MK P® omKHO ObiTb MOAMNUCAHO
YCUNEHHOW KBa/IM(OMLMPOBAHHOW 3/IEKTPOHHOW MOAMUCHIO (Hanpumep, 3asBfieHWe 06
obecreyeHMM WuCKa, a TakKXKe WCKOBOEe 3asBfiEHME, COfepikallee X0AaTancTBo 06
obecneyeHmn ncka (4actb 4 ctatb 131 u yacTb 1ctatby 139 MK P®), xogaTtaincTeo o
MPUOCTaHOBNEHMW NCMONHEHNA CyaebHbIX akToB (cTatba 379.3 ITIK P®), nogaetcs B Cyf
B (pOpMe 3NEKTPOHHOro AOKYMeHTa, MOAMWCAHHOIO YCWIEHHON KBa/M(MLMPOBaHHOM
3N1EeKTPOHHOM MOAMNMUCHIO YMOSIHOMOYEHHOIO Ha noAnucaHve AoKyMeHTa nuua (3asasutens
WKW ero npeactaBuTens), Mo B opme 3/IEKTPOHHOIO 06pasa JOKYMEHTA, 3aBEPEHHOI0
YCUNEHHOW KBaM(MLMPOBAHHON 3MEKTPOHHON nognucbto. pu 3TOM  ycusieHHas
KBaNM(MUMPOBaHHAA 3/1IEKTPOHHAasA MNOAMUCb, KOTOPOW 3aBepeH 3/EKTPOHHbLIA 06pa3
obpawieHns B Cyd, AO/DKHA MPUHAAIexXaTb nuuy, YNONHOMOYEHHOMY Ha NoAnucaHue
[JOKYMEHTA, NoANMCaBLLIEMY LOKYMEHT Ha 6YMaXKHOM HOCUTeNe.

3.2.3. Ecnn obpauwieHne B cyd noAanucaHo (3aBepeHO) MPOCTOA 3NEKTPOHHOW
MOANUCLIO, 3/M1EKTPOHHbIe 06pasbl AOKYMEHTOB, NpuiaraeMble K 00palieHu0 B CY[,
cUMUTaloTCS 3aBEPEHHLIMU MPOCTOM 3N1eKTPOHHOIN NOANUCHIO.

Ecnn obpauweHne B cyf nognmcaHo (3aBepeH0) YCUNEHHON KBannguuMpoBaHHOM
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3/IEKTPOHHOM  NOAMNWUCLIO, 3NEKTPOHHbIE 00pasbl  [AOKYMEHTOB, MNpuiaraeMble
obpallleHNIO B Cyf, CUMATAKOTCA 3aBepPeHHbIMU YCWIEHHOW KBaM(PULMPOBAHHO
3NEeKTPOHHOW NOANUCHIO.

K
7

3.3. Mogaya JOKYMEHTOB B pamKax afMUHUCTPATUBHOMO
CyZ0Npon3BoACTBa (B COOTBETCTBMM ¢ KOIEKCOM aiMUHMUCTPATUBHOMO
cyaonpounsBoacTea Poccuiickoit deaepauunn)

3.3.1. Ob6pauieHune B ¢y MOXET ObITb MOAAHO B JOPMeE 3MEKTPOHHOIO AOKYMEHTA,
MoANMCaHHOI0 YCUNEHHOW KBaNN(MLMPOBaAHHOW 3/1eKTPOHHOM NoAnuceo, Nnbo B hopme
3N1eKTPOHHOr0 06pasa [A0KYMEeHTa, 3aBEePEeHHOr0 NMPOCTOM 3/1EeKTPOHHON MOAMNUCHID UK
YCUNEHHON KBaNM(PULNPOBAHHOWN 31EKTPOHHOM NOAMUCHIO.

3.3.2. ObpauweHne B cya, Kotopoe cornacHo KAC P® f0mKHO 6bITb NoAMMCaHo
YCUNEHHON KBa/MPULMPOBAHHON 3M1EKTPOHHON NOANWUCLI0 (Hanpumep, 3asB/ieHWe O
NMPYMeHeHUN Mep npeABapuUTeNbHOM 3alMUTbl M0 agMUHUCTPATUBHOMY WUCKY, a TakXke
aAMMHUCTPATMBHOE UCKOBOE 3asiB/IeHNe, CoAepiKalliee XOAaTancTBo O NMPUMEHEHUN Mep
npeABapuUTe/IbHOM 3aLUMTbI N0 aAMUHUCTPATUBHOMY UCKY (Y4acTb 9 cTaTbm 125 nyactb 1.1
ctaTb 86 KAC P®), nogaetcs B cys B OpMe 3/1IEKTPOHHOIO IOKYMEHTA, MOAMUCAHHOTO
YCUNEHHON KBaNN(MLUMPOBaHHON 3M1EKTPOHHOW NOAMNUCLIO MLa, YNOJTHOMOYEHHOIO Ha
nognucaHve [OKyMeHTa (3afBUTeNs WM ero npeacrasutens), nmnéo B ¢opme
3/IEKTPOHHOro o6pasa [JOKYMeHTa, 3aBepeHHOro YCW/EHHOW KBannguLMpoBaHHOM
3NIEKTPOHHOW noanucbto. py 3TOM YCWUeHHas KBaMUUMpoBaHHAA 3MeKTPOHHaS
NnoAnNucb, KOTOPOW 3aBepeH 3MEKTPOHHbIA 06pa3 obpawieHns B cyd, A0/HKHa
NpuHagnexarb nuuy, YrnosHOMOYEHHOMY Ha MoAnucaHue AOKYMEeHTa, MoAnucasLLieMy
OOKYMEHT Ha 6yMaXKHOM HocuTerne.

3.3.3. Ecnu obpauweHne B cya nognucaHo (3aBepeH0) MPOCTOM 3/1EKTPOHHOM
MOAMUCLIO, 3NIEKTPOHHbIE 06pasbl AOKYMEHTOB, Mpunaraemble K 06palleHuo B Cyd,
CUNTAIOTCH 3aBEPEHHBLIMWN NPOCTON 31EKTPOHHOM MOANUCHIO.

Ecnn obpalleHne B ¢yl noanucaHo (3aBEPEH0) YCUNEHHON KBanU(ULMPOBaHHOW
3NIEKTPOHHOW  MOAMWUCBLIO, 3MEKTPOHHbIE  00pasbl  [JOKYMEHTOB, npuiaraemble K
o6paleHno B Cyf, CUMATAIOTCA 3aBEPEHHbIMU YCWU/IEHHOW KBanUULMPOBaHHOA
3NEeKTPOHHOW NOANUCHIO.

3.3.4. K KaccaumoHHOI >Kanobe, NpefCTaBleHWUO MpunaralnTcs obxanyemble
cyfebHble akTbl B (DOPME 3MEKTPOHHbLIX [OKYMEHTOB, MOAMUCAHHbLIX YCWUIEHHOW
KBaNMOULNPOBAHHOW 3/1EKTPOHHOI MNOAMUCHIO (MOANMCAMK) cyaby (Cynen), NPUHABLLEro
(MpMHABLWINX) CYyAeOHbIN akT, WA KOMUW 06XanyeMblX CyaeGHbIX akToB B hopme
3NEKTPOHHbLIX [OKYMEHTOB, /M60 B (OpPMe 3MEeKTPOHHLIX 00pa3oB [AOKYMEHTOB,
3aBEPEHHbIX  YCWNEHHOW  KBalM(MLUMPOBAHHON  3NEKTPOHHOMW  MOAMWUCLIO  CyabW,
npefcefatenbCTBYIOLWEr0 MO feny, a B C/ly4vae ero OTCYTCTBUA —npeaceaaTens cyga
(3amecTuTens npeacepatens cyga) UM MHOro YNosHOMOYEHHOTO UM CYJbW.

K KkaccaunoHHOW >kanobe, NpefcTaBieHWO, MojaBaeMbIM B Cy[ KacCalWOHHOM
MHCTaHUMW, 3as9BUTE/Ib BNpaBe He npunaratb 06XkanyemMble CyaebHble aKTbl.
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3.4. MNofgayva JOKYMEHTOB B paMKax yrosioBHOro cyonpon3BoAcTBa
(B COOTBETCTBUU C YTO/IOBHO-MPOLLECCYa/IbHbIM KOAEKCOM
Poccuiickoit degepaumnn)

3.4.1. OGbpaweHve B cyn nogaetcs B (POPME 3M1EKTPOHHOIO0 [OKYMEHTa,
MOANUCAHHOTO YCWIEHHOW KBaNU(MLMPOBAHHON 3N1eKTPOHHOW MOAMWUCLIO  NnLa,
nojarowero obpatleHve, Mo B (hopMe 3M1EKTPOHHOro 0bpasa AOKYMEHTA, 3aBepeHHOM
YCUNEHHON  KBAMPUUMPOBAHHOW  3NIEKTPOHHOW  MOAMWCBIO  Nvua,  MOAAKLLEro
obpalLleHme.

Mpunaraemble K obpalleHnto B Cyf Matepuabl (4OKYMEHTbI) NojakTcs B opme
ANEKTPOHHbIX  [JOKYMEHTOB,  MOAMUCAHHbIX  YCWIEHHOW  KBaNU(MLMPOBaHHOM
3M1EKTPOHHOIM NOANUCHIO, NMN60 B (DOPME 3/1EKTPOHHBIX 06Pa30B LJOKYMEHTOB, 3aBEPEHHbIX
YCUNEHHON KBaNMMPUUMPOBAHHOW 3M1eKTPOHHON noAnucbio. Mpyu 3TOM 3N1eKTPOHHbIe
AOKYMEHTbI, U3rOTOB/IEHHbIE MHBLIMW NMLAMKW, OpraHaMu, opraHuM3aumamm B CBO6GOHOWA
(hopme wnu  ¢opme, YCTAHOB/IEHHOW AN 3TUX [OKYMEHTOB 3aKOHOAATe/bCTBOM
Poccuiickon  depepaumn,  JO/MKHbI  ObITb  MOAMMCAHbI UMW YCW/IEHHOW
KBa/IM(PULMPOBAHHOM 3/IEKTPOHHOW MOAMUCHIO.

XoparanctBo 06 03HAKOM/IEHUM C MaTepuanamu yrosioBHOro Aena, 0 mosiy4yeHuu
KOMWIn npoueccyanbHbIX AOKYMEHTOB, MOMyYEHMM WHDOPMaUMM B COOTBETCTBUM C
MNyHKTOM 21.1 yacTu BTOpOM cTaTbn 42 YTIK P®, nHpopmaumm 06 yyactum B CyfebHbIX
3acefiaHuax, B TOM 4uUC/le C WUCMNOMb30BaHWEM CUCTEM BUAEO-KOH(EPEHL-CBA3MN,
rpaXXAaHCKMn UCK, He cogepxkawmin xopatancTBa O MPUHATUM Mep Mo 06ecrnevyeHunto
BO3MELLEHNS Bpefda, NPUUUHEHHOTO MNPECTYN/eHWEM, M60 BO3MOXHOW KOHM(UCKaLnK
MMyLLecTBa, MOTyT ObiTb MOAaHbl B (POPME 31eKTPOHHOIrO LOKYMEHTa, MOAMUCaHHOro
YCUIEHHON KBA/IM(IMLMPOBAHHON 3/IEKTPOHHOW MOANUCKIO, NMN60 B (hopMe 3/1eKTPOHHOT 0
obpa3a [OKYMeHTa, 3aBepeHHOro MpoCcTOM 3N1eKTPOHHOW MNOAMUCLID WU YCWUIEHHOM
KBaNMOULNPOBAHHOW 31eKTPOHHOM NOAMMUCHIO /MLa, NOAAOLLEro obpalleHue.

Ob6palleHne B cy4 Kak B (DOPMe 3/1eKTPOHHOr0 AOKYMeHTa, Tak MU B (opme
3/1eKTPOHHOr0 06pasa LOKYMeHTa MOXeT ObITb MOAaHO TONbKO U3 JIMYHOrO KabuHeTta
nmua, noanucbiBaroLLero (3aBepstoLLero) 3NeKTPOHHbIA AOKYMEHT (3/1EKTPOHHLINA 06pa3
LOKYMEHTA).

3.4.2. K KaccauMoHHbIM Xasfiobe, npefcTaB/ieHNt0, MOAAaHHbIM B COOTBETCTBMU C
npasuiaMmu, YCTaHOB/IEHHbIMM 4YacTAMKU TpeTbeld M wecTtor ctaTbn 401.3 YTK PO,
npunaratoTcad obXanyemble cyfebHble pelleHns B (pOpMe 3M1eKTPOHHbLIX [OKYMEHTOB,
MOANMUCaHHbIX YCUIEHHOW KBaNU(MLMPOBAHHON 3NeKTPOHHOW Nognucbio (Nognucsimm)
cyfbu (cyfen), npuHABLLEro (NPUHABLLKNX) 06Xanyemoe cyaebHoe peLleHue, Uan Konmm
06)Kanyemblx CyfeOHbIX pelleHuid B hopMe 31eKTPOHHbIX AOKYMEHTOB, IM60 B (hopme
3NeKTPOHHbIX 00pa3oB [OKYMEHTOB, 3aBEPEHHbIX YCW/IEHHOW KBa/IMDULMPOBAHHOWA
3NIEKTPOHHOW MNOANWUCLIO CyfbW, MNpeAcefaTenbCTBYIOWEro no Aeny, a B C/yvae ero
OTCYTCTBMA - nMpefcefatens cyga (3amectutens npefcegatens cyga) WM UHOIO
YNONHOMOYEHHOI0 UM CyAbW.
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3.5. Mojava AOKYMEHTOB y4acTHMKaMW NPOV3BOACTBA Mo Jeny
06 afiIMMHUCTPATMBHOM MpaBoHapyLLeHUK (B COOTBETCTBUN ¢ KoaeKcom
Poccuiickoli depepaumm 06 agMUHUCTPATUBHBLIX NPaBOHAPYLLIEHUSX)

3.5.1. O6pauleHmne B cy MOXET BObITb MNOAAHO B (POPME 3IEKTPOHHOIO JOKYMEHTA,
NOAMUCAHHOTO YCUIEHHOW KBaNN(MLMPOBAHHOW 3NEKTPOHHOM NoAnuckio, Nnbo B hopme
3N1eKTPOHHOro obpasa JOKYMeHTa, 3aBePEHHOr0 MPOCTOA 3NEKTPOHHOM NOAMMUCLIO MK
YCUNEHHOW KBa/MPULMPOBAHHOWN 3/IEKTPOHHON MOAMNMCHIO.

O6palleHne B cya, Kotopoe cornacHo KoAIT P® aomkHO 6biTb MoAnmncaHo
YCUNEHHOWN KBa/IMPULMPOBAHHOW 3MEKTPOHHOW MOANWUCLIO, MOJAeTcs B cyd B dopme
3NEKTPOHHOro  [O0KYMEHTa,  MOAMWCAHHOIO0  YCW/IEHHOW  KBanMguLUMpPOBaHHOW
3N1eKTPOHHON  MNOAMWUCLIO  NMUA, YMOJNHOMOYEHHOr0 Ha MNoAnuMcaHMe [OOKYMeHTa
(3asBUTENS, €0 3aWMTHMKA UK npeacTaBuTens), nMbo B popme 371eKTPOHHOro obpasa
NOKYMEHTa, 3aBEPEeHHOro YCW/IEHHON KBaMMMUUMPOBAHHON 3/1IEKTPOHHOMW MOAMUCHIO.
Mpn 3TOM ycuneHHas KBanM(UUMPOBaHHAA 3MeKTPOHHAA MOAMUCb, KOTOPOM 3aBepeH
3NEKTPOHHbIN 06pa3 obpalleHUs B Cya, A0/MKHA NPUHaanexaTb MUy, YnolaHOMOYEHHOMY
Ha nognucaHue AOKYMeHTa, NoAnucaBLLeMy AOKYMEHT Ha ByMaXXHOM HOCUTene.

3.5.2. Ecnn obpalleHre B cyf nognucaHo (3aBepeH0) MNPOCTON 3/1EKTPOHHOW
MOAMUCLIO, 3NEKTPOHHbIE 00pasbl AOKYMEHTOB, Mpwuiaraemble K o6palleHuio B Cya,
CUNTAIOTCH 3aBEPEHHBIMW NMPOCTON 31EKTPOHHON NOAMNMCHIO.

Ecnn obpaueHve B cyf nognucaHo (3aBepPeH0) YCUMEHHOW KBaIM(PULMPOBaHHOM
3NEeKTPOHHOW  MOAMWUCLIO, 3NIEKTPOHHbIE 00pasbl [OKYMEHTOB, Mpuiaraemble K
obpalweHnio B Cyd, CUATAlOTCS 3aBEPEHHbIMW  YCWUIEHHOW  KBa/IMDULNMPOBaHHOM
3M1EKTPOHHOM NOAMNUCHIO.

3.5.3. K »xanobe, NpoTecTy Ha BCTYNMUBLUME B 3aKOHHYIO CWUJTy MOCTaHOB/EHWNE MO
aeny 06 agMMHUCTPaATUBHOM MpPaBOHaPYLLEHUN, PELLEHUS MO pe3y/ibTaTam pacCMOTPEHMS
Xano6, npotectoB (ctatbsi 30.13 KoAIl P®, crtatbsa 30.14 KoAll P®) npunaratotcs
obXanyemble OnpegeneHne, MNOCTaHOBAEHMe Mo fdeny 006 aAMUHUCTPATUBHOM
NMpaBoOHapyLEeHNN, pelleHne Mo pesynbTataM pPaccMOTPeHUs >kanobbl, npoTecTta Ha
nocTtaHoBfneHne no fgdeny 06 agMUHUCTPATMBHOM MNpaBOHapylweHMM B  hopme
9NEKTPOHHbLIX  AOKYMEHTOB,  MOAMUCAHHbIX  YCWIEHHOW  KBa/IM(MLMPOBAHHOM
3NeKTPOHHOW NOAMUCLI0 BbIHECLLErO €ero CyAbW WAN KOMuu 06XKanyemblX CyaebHbIX
aKTOB B (DOpPMe 3/IEKTPOHHbIX AOKYMEHTOB, NMG0 B (POPME 3MEKTPOHHbLIX 06pa3oB
[NOKYMEHTOB, 3aBEPEHHbIX  YCU/IEHHOM KBaMPULMPOBAHHOM 3M1IEKTPOHHOM
MOANUCLI0 BbIHECLLErO €ro cydbu, a B C/iyyae ero OTCyTCTBUA —TnpefceaaTens cyga
(3amecTuTensa npegacepatens  cyga) WAM UHOTO  YNOTHOMOYEHHOrO WM CY[bM,
nnbo onpegeneHue, NOCTaHOBNEHWe MO Aeny 06 aAMUHUCTPATMBHOM MpaBOHapYyLUEHUH,
pelleHre N0  pe3y/nbTatam  PacCMOTPeHUs  Xanobbl, MPOTeCTa, BblIHECEHHbIE
[IO/MKHOCTHbIM /IULOM, KO/JIernanbHbIM OpraHoM, B ()OpMe 3/1IEKTPOHHbLIX AOKYMEHTOB
nméo B thopme 3NEKTPOHHbIX 06pa3oB [IOKYMEHTOB, noAnmcaHHbIX
(3aBEPEHHbIX)  YCWNEHHOW  KBa/IM(DULMPOBAHHOW  3M1EKTPOHHOW  NOAMWUCBLID B

YCTaHOB/IEHHOM MOPSIAKE.
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4. 3aBeplLUeHVe Nnojaymn JOKYMEHTOB

4.1. Tlo 3aBeplUeHUN 3arpy3ku (aiinos, copepXkaliux obpalieHne B cyd W
npunaraemble K HeMy AOKYMEHTbI, MOCMe OCYLUECTBNEHUSI MNPOBEPKN MNPaBUIbHOCTY
BBEJEHHbIX [aHHbIX M0/b30BaTe/b, BblOMpas COOTBETCTBYHOLLYKO OMUMIO, Hanpasnset
[IOKYMEHTbI B CyA,

4.2. Tlocne HanpaBneHWsi AOKYMEHTOB B CY[ NOJIb30BATENO B INYHbIA KabUHeT
NPUXOAUT YBEAOM/MEHME O MOCTYMN/IEHUN AOKYMEHTOB B WMH(OPMALMOHHYKO CUCTEMY,
cofepxallee gaty v Bpemsa nocTynieHns JOKYMEHTOB.

4.3. B uenax onpegeneHns MOMeHTa nojayn [OKYMEHTOB fJata W Bpems
NOCTYN/IEHNS LOKYMEHTOB B MHPOPMALMOHHYIO CUCTEMY (PUKCUPYIOTCA aBTOMATUYECKM,
no o6Liemy npasusly ONpeaenstoTcs N0 MOCKOBCKOMY BPEMEHU M YUUTbIBAOTCA CYL0M
MNpu paccMOTPeHMM BoMpoca O CO6MOAEHUN CpoKa ANA HarnpasfeHus obpalleHus B
CyA CcorflacHo npoueccyanbHOMY  3aKoHOAaTenbCTBY  Poccuiickon — defepauun
(yactb 3 ctatbm 108 MK P®, yactb 4 ctatbt 93 KAC PO, crtatbd 129 YTIK PO,
ctatbs 4.8 KoATl P®).

B uensx onpegeneHns MOMeHTa nNofayM [OKYMEHTOB MO 06uemMy npasuny
NMPUHNUMAETCS BO BHUMaHWe JaTta U Bpemsi MHDOPMALMOHHOM CUCTEMBI, a He [laTa U Bpems
4acoBOW 30HbI, B KOTOPO HAXOAUTCA Cy[ - ajpecaTt HarnpasIsSeMoro obpatleHus.

[ata 1 Bpems nocTynneHusi B UHGQOPMaLNOHHYH CUCTEMY OKYMEHTOB, NoAaHHbIX
B Cyfbl, pacronoxeHHble B 1- 4acoBoi 30He (KanuvHuHrpagckasa 0651acTb),
onpeaenstOTCA Mo gate WU BPEMEHW MOCTYN/JIEHUA AOKYMEHTOB B MHM(OPMALMOHHYHO
cucTemy MuHyc 1 uyac.

4.4. TIpocMOTP [AOKYMEHTOB, TMOAAHHbIX B Cyd B 3MEKTPOHHOM BUAE,
ocyllecTBNseTCA pabOTHMKOM arnnaparta Cyda, OTBETCTBEHHbIM 3a MPUEM [JOKYMEHTOB B
3NEKTPOHHOM BUAE, KOTOPbIA A0MKEH YOeAUTLCA B TOM, YTO AOKYMEHTbI, NOCTYMNMBLLNE B
NH(OPMaLMOHHYO CUCTEMY, afpecoBaHbl Cyay, AOCTYMHbI ANA MPOYTEHMS, 0OPMIIEHbI
B COOTBETCTBUM C [MopsAKOM nogayn JOKYMEHTOB, BK/tOYas cobnogeHme TpeboBaHns o
HaMunMn rpaguyeckon nognucu nuMua B 31EKTPOHHOM o06pase obpalleHus B Cyg,
TpeboBaHWNI K 3NEKTPOHHOI noanucu. Ecnn aaHHble ycnoBus co6/10AeHbI, NOb30BATENHO
B JINYHbIA KabMHET HanpaBnseTcs YBEAOMJIEHME O MOAYYEHUW CYAOM MNOAaHHbIX B
3N1eKTPOHHOM BWfAe [AOKYMEHTOB. B yBefOMMIeHUN YyKa3blBaeTCHd HaMMEHOBaHWe cyja,
HanpaBNSAOLWEro yBeAOM/IEHWE, HaMMEHOBaHMSA MONYYEeHHOro obpalleHnss B cyg U
npunaraembiX OKYMEHTOB, faTa U BpeMsi MOCTYN/eHNUs obpalleHns B UHPOPMaLNOHHYHO
CUCTEMY W fJata W BpPemMs ero rnojsyyeHns cyaoMm. B yBegOMMIEHUM TakXe MOXET
YyKa3blBaTbCA HOMep COOTBETCTBYHOLLEro cyae6HOro aena (npov3BoACTBa).

Ecnv  HasBaHHble yCnoBus He COOMKOAEHbI, [MOMb30BATENNIO  HaNpaBsSeTCs
yBeIOM/IEHNE O TOM, YTO AOKYMEHTbI HEe MOrYT ObITb MPU3HaHbI MNOCTYNUBWINMUK B cyd. B
YyBeOM/IEHUM YKa3blBAOTCS NPUYMHbI, B CUY KOTOPbIX AOKYMEHTbI HE MOTYT CUMTATbLCA
NOCTYNUBLUMMU B CyA,

4.5. [JoKyMeHTbl OTKNOHAKTCS MO CNeAyoLWmnm NpuYnHam:

1) obpalleHne B CY[ He afipecoBaHO AaHHOMY Cyay;

2) obpaLleHune B Cyq ABNAeTCA UAEHTUYHLIM paHee HanpasBieHHOMY 06paLleHNIo;

3) [JOKYMEHTbl HeYyMTaeMbl, B YACTHOCTW: CTPaHWULIbl AOKYMEeHTa ([4OKYMEHTOB)
NepeBePHYThI; [AOKYMEHT (AOKYMEHTbl) COAEPXWUT He BCE CTPaHWUUbl; OTCYTCTBYET
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BO3MOXHOCTb ONPefennTb Hanmume BCEX CTPaHWL,; B (hainie OTCYTCTBYET 3/1eKTPOHHbI
JOKYMEHT WM 3/IEKTPOHHbIN 06pa3 LOKYMeHTa; OTCYTCTBYET CBA3HbIN TEKCT;

4) hanin obpauwieHns B cyg n (unm) ainbl npunaraembiXx K Hemy AOKYMEHTOB
npeAcTaBfieHbl B (hopmartax, He npefyCcMOTPeHHbIX MopAaAKOM nogayn AOKYMEHTOB;

5) ob6paulieHue B cya v (Mnun) npunaraemble K HEMY LOKYMEHTbI He NpeAcTaB/ieHbl B
BUAE OTAeNbHbIX (haii1oB: B OLHOM (hailfie COAEPXUTCA HECKONbKO 3/IEKTPOHHBIX
LOKYMEHTOB UM HECKO/bKO 3/1EKTPOHHBIX 06pa3oB JOKYMEHTOB. HavmeHoBaHWe (aiinos
He MO03BONAET UAEHTU(MULMPOBATL AOKYMEHTbI, B HUX COAepKaLlmecs;

6) haitn obpalleHns B cyn v (Mnn) aisibl NpunaraeMbiX K HEMY AOKYMEHTOB W
(nnn) paHHble, coaepXKalmecs B HUX, HeLOCTYMHbI ANA paboTbl, B YACTHOCTU: 3allMLLeHbI
OT KOMUPOBaHUSA U (MNK) nedvaTw, COLEPXKAT WHTEPaKTUMBHblE WU MyNbTUMeLUMHbIE
3NeMeHTbl, BHE[PEHHbIE CLiEHapuu;

7) B HapylleHue 3aKkoHogatenbcTBa Poccuiickon defepaunn n Mopsgka nogayu
JOKYMEHTOB o06palleHne B cyf B (hOpMe 3/eKTPOHHOr0 AOKYMeHTa He MoAnmncaHo
YCUNEHHON KBa/IM(DULMPOBAHHOW 3/IEKTPOHHOM NOANUCLIO MO0 obpalleHne B Cyfh B
(hopme 3NeKTPOHHOro obpasa AOKYMeHTa He 3aBepeHO YCU/IEHHON KBa/M(hMLMPOBaHHOM
3NeKTPOHHOWN NOANUCHIO;

8) a/M1eKTPOHHbI 06pa3 ob6palleHns B Cy4 He COAepXWUT rpaguyeckoin nognucu
nuua, obpaTtmMBLIErocs B Cya,

9) aneKTpoHHasa MOAMUCb He COOTBETCTBYeT BUAY, YCTaHOBNEHHOMY [lopsakom
nojayn JOKYMEHTOB. Y CuUneHHasd KBaMuLMpoBaHHaa 31EKTPOHHAsA NOAMMCh He MpoLua
MPOBEPKY: HA MOMEHT MOANMCAHNA OKYMEHTa CPOK AeCTBUSA CEPTUPUKATA 3NIEKTPOHHOWA
MOAMUCK WUCTEK, 3NEeKTPOHHaA MOAMWCbL He COOTBETCTBYET AOKYMEHTY, LOKYMEHT Obln
n3MeHeH (MoAM(MLMPOBaH) Noc/e NOAMMUCAHNSA €ro 3N1EKTPOHHOMW NOANUCHIO;

10) Homep fena (MPOM3BOACTBA), YKasaHHbIA MOSb30BaTeNeM MNpu nojadye
[OKYMEHTOB, HE COOTBETCTBYET HOMepY Aena (NpoM3BOACTBA), YKazaHHOMY B 06paLleHnn
B CYL,

11) K obpalLeHnt0 B CyA, NOAaBAEMOMY NPeLCTaBUTENEM, HE MPUOXEH LOKYMEHT,
NoATBEPXKAAIOLLMIA MONHOMOUNA NPeACcTaBUTeNs Ha NpeabsB/eHNne JOKYMEHTOB B CY[;

12)  obpaweHne B cy4 NOCTYNWNO € WUCMONb30BAHMEM  CUCTEMBI
MeXXBeOMCTBEHHOI0 3/1EKTPOHHOI0 I0KymMeHToo60poTa (M30);

13) HapylleHbl WHble TpeboBaHWA K 3MEKTPOHHbIM [OKYMeHTaM u (1)
3N1eKTPOHHbIM 06pa3am [OKYMEHTOB, YCTaHOB/IEHHbIe [opAaKOM Nogayun LOKYMEHTOB.

4.6. B uenax npuobLieHuns K cygebHomy ageny (Npou3BOACTBY) pacreyaTbiBatoTCs:

Konua obpalieHnss B Ccyfd, MOCTYMMBLUErO B (DOpMe 3/1IEKTPOHHOro obpasa
[OKYMEHTA UK 3/IEKTPOHHOI O AOKYMEHTA;

CBeAEeHUS 0 pe3ynibTaTax NPOBEPKM YCUIEHHOWN KBaNIN(MULMPOBAHHOW 3/1eKTPOHHOM
NOANUCUA  3NEKTPOHHOIO  [OKYMeHTa, BK/o4Yasd WHGopmauuio 06  YCUIEHHOM
KBaM(UUMPOBAHHON  3/IEKTPOHHOW NOAMMCK, KOTOPOW NOANMUCAH  3NEKTPOHHbINA
[OOKYMEHT;

CBeleHNA 0 pe3y/ibTaTax NPOBEPKM YCUIEHHON KBaMN(MULMPOBAHHON 3/1EKTPOHHOM
NnoANMUCK 3NEeKTPOHHOro obpasa [OKYMEHTa, BK/Yas MHMopmauuo 06 YCuIeHHOW
KBaIM(PULMPOBAHHON 3/1EKTPOHHON MOAMNUCK, KOTOPOM NOANUCAaH 3/IEKTPOHHbLIA 06pa3

[IOKYMEHTa;
CBefleHUsl 0 NPOCTOI 3NEKTPOHHOI NOAMNUCH, KOTOPOI 3aBEPEH 3N1EKTPOHHbI 06pa3



[OKYMEHTA.

Mpy He06X0AMMOCTM pacneyaTblBaOTCS U NPUOGLLAOTCS Ha OYMaXXHOM HOCUTeNe
K matepuanam cyae6Horo aena (NMpPowu3BOACTBA) KOMWUM AOKYMEHTOB, MOCTYNMBLUMX B
3/IEKTPOHHOM BUfe.

4.7. [LOKYMeHTbl, NMOCTYMMUBLUME B WH(OPMALIMOHHYIO CUCTEMY, AO/MKHbI ObITb
3aperncTpMpoBaHbl B crneuuanbHbIX NporpammHbixX cpeactBax FAC  «[lpaBocyame,
o6ecneynBaloLLINX BefleHNe aBTOMATU3MPOBAHHOIO Cy1e6HOr0 AeN10MNpPon3BoACTBA.

4.8. Mpwuiem, yyeT 1 perncTpaums NoCTyNUBLINX B 3M1EKTPOHHOM BUAE AOKYMEHTOB
MPOM3BOASATCS B TOM >X€ MOPsAKe, B KOTOPOM OCYLUECTBASETCS MPUEM, YYeT |
perncTpauus  [JOKYMEHTOB  Ha  OYMaXHOM  HOCMTENe C  OCOGEHHOCTSIMW,
npesyCcMOTPEHHbIMM COOTBETCTBYIOLLMMU VHCTPYKLMSIMY rno cyie6HoMy
[,€N0NPON3BOACTBY.



