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1. O6mue nososxenus.

L1 [lesrensHOCTS IpHEMHOi B cyne (manee - Ilpuemuas) pernameHTUpyeTCS
Torokennem o npueMHOH B ABTO32BOICKOM paionHoM cyne 1. H.Hosropona,
YIBePDEICHHBIM IIpeacenareneMm cyna 08.11.2022roma ma OCHOBaHHH
HpuMepHOro moNoKeHus 0 NpUeMHOH B cynax obmeit IOPHUCAMKIINH, YTBEPKACHHOTO
Ipurasom T'emepansroro mupekropa Cyme6roro IenapraMmedTa npu Bepxosaom
Cyne Poccuiickoit ®enepanun Ne 263 or 20 HOsOpsa 2019 r., W HacTosIIwM
permaMeHToM. _

1.2. TlpaBoBoe peryiqupOBaHHE OTHOILICHHM, CBA3AHHBIX C oprasuzaluei
PacCcMOTpeHHsS OOpalleHHH Trpakaad, mpeNcTaBUTENel COCYIapCTBEHHEIX H
OGIIeCTBEHHEIX OpraHu3aluil, OCYINECTBIAETCS B COOTBETCTBHH C Koncturynuuneit
Poccuiickoli  MDenepaums, enepalrbHbIMHU KOHCTUTYLIMOHHEIMH  3aKOHAMH,
(enepanbHBIME  3aKOHAMH, YCTEHABIHBAIOIIMMH IOPANOK CYIOIPOU3BOLCTRA,
[IOJIHOMOYHS M IODPANOK MEATENbHOCTH cynoB, DemepanbHBIM 3aKOHOM OT 22
nexabps 2008 r. Ne 262-®3 «06 obecreueHuy noctyna K uHGOpMalu#d o
ASATENLHOCTH  CynNoB B Poccumiickodl  Defepanmu» W HHEIME  aKTam,
PeTYIHPYIOIMHMH BOTIPOCE! BHYTPEHHEH JeATeNbHOCTH CyIa.

2. Oprann3anus upuema.

2.1. llppem rpaxpad (QUSHYECKHX ML), NpeXCTABUTENEH oprauuzamuii
(ropupgeckux L), oGLIECTBEHHBIX OOBE(MHEHHH, OPraHOB TOCYINApPCTBEHHOMH
BIaCTH M OpraHOB MECTHOTO CaMOYNpaBleHWs (nalee - MpHeM TpaxiaH)
IPOM3BOAUTCS B JEHb MX OOpalleHHs] HOeXypPHBIM IIOMOINHHKOM CYIDbH,
4TTECTOBAHHEIMU TOCYBAPCTBEHHBIMH I'PAXKAAHCKUMH CITYXALMMH ANNapaTa Cyqa B
CNCHHANEHO B CIENHMANIBHO OTBEAEHHOM IIOMELIeHWH, OCHAIISHHOM HeoGXO0MMMBIM
UMYIECTBOM, HOPMATHBHEIMHE, CIPABOYHBIMH M MHBIMH MaTEpHaNaMy, CPeaCTBAMHU
CBSI3M JUiA BBI30BA OXPaHbl, Bpaya,
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2.2, TlpuweM rpaxjaH Bemercs Ge3 NpeNBAPUTENBHOM 3aMMCH B TOpsJIKe

OYEPENHOCTH, 338 MCKIIOYEHHEM OTHENbHBIX KaTeropuil rpa<iaH, UMeIOIHX B
COOTBETCTBMH C 3aKOHOJAATEJLCTBOM TPABO Ha  BHEOYepeXHOW mnpuem. Ilpu
NPUEME TpaXAaHMH MNPENBABISET NOKYMEHT, yYNOCTOBEPSIOIIUM €ro JIHYHOCTH,
MOBEPEHHOCTh Ha COBEPLIEHUE COOTBETCTBYIOLIEro ASHCTBHS (IS IIpeACTABUTENS
3asBUTENS), THOO OpAep aJBoOKaTa.

2.3. Bo Bpemsi mpHeMa IpaxiaH, a TakXe NPH UX OOpalueHUd IO TeneoHy
rpaxaaHaM MOTYT JaBaThCs YCTHBIE pAa3biACHEHHS O IIOHBEIOMCTBEHHOCTH
PacCMOTPEHMS MHTEPECYIOINX MX BOIPOCOB, IOPAAKE OOpalIeHHs, KOMIICTEHIIHH
cyla, MOpsfiKe IONy4eHnus MH(pOopMaunu 06 UTOrax pacCMOTPEHHS ITHCHMEHHBIX
obpalueHui.

2.4. YcTHble OTBETHI M Pa3bsACHEHHs Ha yCTHBIE 0GpalleHus rpaXciad JaroTcs,
Kax NpaBHIIo, B NieHb oOpamenus.. Eciu aTh ycTHBIA 0TBeT (pa3bACHEHUE) B [IEHb
o0pallieHHss He MNpefCTABISETCS BO3MOXKHBIM WM IPAXIAaHWH HACTAMBACT Ha
IIPEIOCTaBNEHUH NMCPMEHHOIO OTBETA, EMY [A€TCA YCTHOE PashbiCHEHHE O CPOKe
H IIOPSIIKE ITONYYeHUs OTBETA.

[l [ONyveHMs NMCbMEHHOTO OTBeTa [0 HTOTAaM TIpHeMa TPaKIAHMHY
NpeAaraeTCs MHCbMEHHO M3JI0XKUTh BONPOC, XOAATaHCTRO, lIpeIoKeH’e, kKanoby.

2.5. PaGorHuku npueMHOH o00Gsg3aHbl OKasbIBaTh CONGHCTBME IpaXIaHaM B
NPaBUIBHOM HAIHCAHUK [HCBMEHHOIO OOpalleHHS (HA3BAaHHMH JIO/DKHOCTH,
(baMuid, IMEHH, OT4eCTBa aJpecaTa (B UMEHHBIX 0BpaILeHHsK), HA3BAHNN cyna).

2.6. Bce wMarepmanbl, NONyYeHHBIE OT TpaXKOaHWHA B XOfAe IpHeMa,
PEFHCTPUPYIOTCSA B COOTBETCTBHH ¢ HMuctpykuuedik no  cymebHomy
JENOIIPOU3BOJCTRY.

2.7. PaboTHuKM NpUEMHOH HECYT HENOCPEJACTBEHHYIO OTBETCTBEHHOCTH 3a
KauecTBO 00CIy)KUBaHUA JIML, obpalaroLuxcs B [IpueMuyro.

B ciyyae BO3HHMKHOBEHMS IPOBGNEMHBIX CHTyalHi, MO NpHYMHAM,
CBA32HHBIM C OpraHu3auuei paboTel B Cy/ie, NPEHATCTBYIOMWMX MpPeJOCTaABISHHIO
nuly, ofpaTdBmIEMYCs B Cyl, s3ampawiMBaeMol  MH(DOPMAlMM,  Bbiaye
34NpallIMBAEMBIX JOKYMEHTOB, IPHHATHH [1014BAEMBIX UM JIOKYMEHTOB, paGOTHHKH
[TpueMHON 00s13aHbl MPYHATE MAKCHMAJIEHO BO3MOXKHBIE MEpBI [N pa3pelleHHs
CUTydllMH IO CYIUECTBY, B TOM YHCIIe OOpPaTHTbCS K paGOTHHKAM OPYrUx
CTPYKTYPHBIX IIOApa3feleHHH CYAa, NPeACeaTello (3aMeCTUTeNIO IMpeiceaTens)

CyJA.

2.8. Paspewenyve noOBIX CHOPHBIX CHTYaLWH, BO3HMKAIOLIMX B MpOLECcCe
B3apMONEUCTBHs TIpHeMHON ¢ JAPYIMMHU CTPYKTYPHBIMH ITOLPa3sHeIeHUIMU CY/IA,
NPOMU3BOAUTCS 4Ye€pe3 HayaJbHHKA COOTBETCTBYIOLIErO OTAeNa. PaBOTHHKH
IIpuemroii 00a3anbl HHGOPMHUPOBAaTh HaudanmbHuka O6ILero oTneia 060 Beex
BO3HHKAIOIIMX B Ipouecce paboTel IlpHeMHOM NPpobIeMHBIX CHTYalHsX.

2.9. B ciyuasx, korza paspelienie Bonpoca, ¢ KOTOPEIM JUIIo o6palllaercs B Cyi,
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HE BXOIUT B KOMIETEHLHIO JAaHHOIO cyxd, paboTHHKY [IpHeMHOM pasbiacHIOT, B
KaKoH CyZA ciienyeT OOpaTuTLCA ¢ MONOGHBIM BONPOCOM, JNIHGO COOBLIAMOT, YTo
A2HHEIA BOIIPOC HE OTHOCHUTCA K KOMIIETEHIIHH Cy 4.

2.10. Paboruuxu IlpueMHOH He MMEIOT IIpaBa NMPEJOCTABIATE KOMy OBl TO HH
OBIIO CIENYIOIIYI0 HHPOPMAIHEO:

0 HOMEpax Tene(OHOB PYKOBOZHMTeNeH U Ccyned NaHHOro cyuda u IPYTHX
CYNOB;

GaMunuy cynedf, yJacTBYIOLINX B PACCMOTPEHHH Jena (obpauenuns), no
Havana pacCMOTPEHH s aeila (o0pamenus);

MH(OPMALIIO, COCTABIIONIYIO CIYKeGHYI0, KOMMEPHUECKYIO TalHy ¥ HHYIO
OXpaHACMYIO 3aKOHOM TalHy, a TakXe [Ipyrde, He MNoANeXKallue
PactpoCTPaHEHH O CBENeHMs, CTaBIIHE H3BECTHLIE WM B CBS3H C WCIONHEHHEM
JOJDKHOCTHEIX 0053aHHOCTEH.

2.11. PaGoTHHKM NpUEMHON He MMEIOT IpaBa OKA3LIBATH IOPHIHYECKYIO
IOMOIIL  fHuaM, OODATHBIIMMCA B CyH, 33 HCKIFOYEHHEM IPENOCTABIEHHS
MH(QOpMaUNK 110 BOIpocaM ohOpMIICHUS 0OpalleH i, 10aBaeMEIX B Cy i, MOPSIKa
UX NOJauy, NOPIAKA TOJYYSHHS OTBETa HIIH 3aNpalliBaeMbIX JOKYMEHTOB.

2.12. Ilpu mpueme oOpallleHHH TIpaXXTaH He IOMYCKAaeTcs BO3NIOKEHHE Ha
TpaXIaH He MNpefyCMOTPEHHBIX 3aKOHOM 00A3aHHOCTEH MM OrpaHHuYEHHE
BO3MOXXHOCTH pPeal3allii UX IPaB, B YaCTHOCTH, He JIOMYCKAIOTCS TpeGoBaHus:

IpeacTaBICHHA AOKYMCHTOR, He NIpeayCMOTPEHHEBIX 3aK0OHOM,
NPEOOCTABIIAOIHEM TpPaXJIaH¥Hy IIpaB0, Ha PEATM3alHI0 KOTOpPOro HAaIpPaBICcHO
3a4BIICHHE,

WCIONHEHHS TPAXKIAHUHOM 00s3aHHOCTEH, HE CBA3AHHBIX C 3asSBICHHEM,
€CIIH 3TO HE NPEAYCMOTPEHO (PeAepanbHEIM 3aKOHOM;

peanu3alni I'PKIAHHHOM CBOEO NpaBa TOIBKO TIPH YCIOBHH pPealH3al(iy
HHBIX He CBS3aHHBIX C HHM IpaB, €CIIH 3TO He MNpelyCMOTpPeHO (elepalbHbIM
3aKOHOM;

YIUIATE ¢OOpPOB, HE IPENYCMOTPEHHBIX (exepalbHBIM 3aKOHOM;

OTNIATHl YCIYT, CBASGHHBIX C PACCMOTPEHHMEM 3afBIICHHS, €CIIH OINIATa ITHX
YCIYT HE YCTAaHORJIEeHA (efepaIbHBIM 3aKOHOM;

CHATHS KOIIHH C HAOKYMEHTOB, CCJIM 3TO HE IPEAYCMOTPCHO Cbeﬂepa.}IBHBIM
3aKOHOM;,

003aTeNIbHOTO  3aKIOYEHHs JOrOBOPOB, CBS3AHHEIX C pACCMOTPEHUEM
3asABIIEHHA, €CIIM B COOTBETCTBUH C T[PAXIAHCKHM 3aKOHOIATENECTBOM
Poccuiickoli ®enepanuu MOAOOHEIE IOIOBOPHL 3aKIOYAIOTCA B JOOPOBOIBHOM
HOpsAKeE;
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0053aTeNFHOTO HCMONb30BAHHSA TIPaKIAHUHOM IIPH II0Jade 3asBIEeHUH

ONaHKOB M MHBIX THIIOBBIX (OPM, BBEIIAaBaeMEIX CYJOM, €CIH 3TO He
IpEAYCMOTPEHO (peliepallbHBIM 3aKOHOM;

CORBEPIICHHUA TpakKIaHHHOM HHBIX I[GfICTBHfI, HEC OPCOYCMOTPCHHEBIX
34aKOHOM, YCTAHABJIMBAIOIMM TOPALOK PacCCMOTPEHMUH 3asIBIICHUI.

3. Ilpuem JOKYMEHTOB

3.1. PaGorauxy npHeMHOM NpPHHUMAIOT OT JHI, oOpallarol(uxcs B CYI,
AOKYMECHTEI, HETIOCPEICTBEHHO IMIPUHOCHMBIE HMH B CY I,

3.2. PaGoTHUKM IpHeMHONH 00s3aHBI NPOBEPUTH OGOpPMIICHHE OOpalleHH,
NOJ4BAEMEBIX B CYJ, HA COOTBETCTBHEe OOUTUM TpebGoBaHHAM K O(GOpMIIEHUIO,
H3IOKEHHBIM B myHkTe 3.3 Hacrosimero PersiaMedHTra, a Takke HOpMaM
IPOLECCYaNbHOrO 3aKOHONATENCTBA M B CIIydae HEBEPHOTO O(opMIeHHs
nHGOpMHEpPOBaTE 00 dToM mojaTens. Ecinu HenocTarok B 0QOPMICHHH MOXKET OBITH
WCIIpaBJIeH HeMmeIeHHo, paboTHUKK [IpreMHOR HOMKHEI yKa3aTh 3asBHTENIO Ha
9Ty BO3MOXKHOCTE. (VICIpaBieHMs B 3aIpocax HPaBOOXPAHUTENBHEIX B CyHeOHBIX
OPraHOB He JOILyCKaloTcs).

O6pamerns, oQopMiIeHHbIe HEe HaIIealuM o0pa3oM WIH He IHOJexalnye
mojade B AAaHHBIA CyI, MOTYT OBITB NPUHSATEL B TOM CJiydae, eclid I0cie
TOJIYYeHHS pa3bsiCHeHUM OT pabOTHMKA IIPHUEMHON 3asBHTENEL HACTAMBACT HA

nogave (NPUHATHH) yKazaHHBIX oOpalieHui.

Paboruuk IIpreMHON He MMeEeT IpaBa IPHHUMATH OOpalleHH, B KOTOPHIX B
KauecTBe afpecara He yKasad NaHHeH cyi. B cnywae, KOrjga oTCyTCTBYET XOTSA ORI
OZIHO W3 YKa3aHHBIX 3asBUTENeM MPHIOKEHHH K 00palleHHto, ocieiHee Takke He
MOXeT OBITE PHHATO.

3.3. JIroboe mpuHEMaeMoe obpalleHHe AO0MKHO - COAepXaTh CIEAYIOLIYIO
HHPOPMALIHIO:

ykazaHue anpecarta (HauMeHOBaHKEe ABTO3aBOCKOrO PaHOHHOIO Cya);

haMumio, MM, OTYECTBO 3asBHUTENS MIH HaMMEHOBAaHHE OPraHH3alVH,
ABJIAIONIEHCS 3asIBUTENEM;

NOJHEHM ampec (¢ yKasaHHEM I[IOYTOBOIO MHJIEKCA) MECTa KUTENbCTBA MM
MecTa HaXOXACHHS 3adBUTEI;

TeneOH | COTOBBL TeneoH UCTLA U OTBETYMKAE, 3aBHTEN;
HauMEHOBAHHME JOKYMEHTa (3asBIeHHUE, K004, 3a1poc 1 T.01.);

JUMYHYH TIIOJIHACH 3adBHTCIA HWIH JOJLDKHOCTHOTO JiMLa OpraHH3alud,
ABJIIIOICHCS 3asIBHTEIEM;



JaTy obpareHus.

B Texcre Tex kareropuil obpamieHui, KOTOpbIe B COOTBETCTBHHU C HOpPMaMK
IPOLECCYAIBHOTO 3aKOHONATeNbCTBA MOTYT OBITH IOHAHB! TOJNBKO YYACTHHKAMHE
CYIOTIPOM3BOACTBA (JIML[AMH, YHACTBYIOIIMMH B JICJIe; YUaCTHHUKAMH IIPOU3BOLCTEA
mo zenam o6 anMHHHCTPATHBHBIX I[IPABOHAPYUICHHIX), TIOMHMO IePEeYHCIISHHOMH
BBIIIE HH(OPMAUMU JODKHO OBITH yKa3aHO IIPOLECCYAIBHOE TIOJOKEHHE
3asBHTEIs.

3.4. Ecnu 3asBUTeNh NPOCHT OTBET Ha IOHaBaemoe oOpallieHHe I
3aNpallMBaeMyI0 KONHIO (MIOIMHHKK) JOKYMEHTa(OB) HE HANpaBisTh LIOYTOH, a
BBIIATh Ha PYKH, JHOO OTIPABUTE IO JAPYTOMY ajppecy (Apyromy JHIY), 5TO
0053aTeNbHO MODKHO OBITH YKA3aHO B IIPHHMMAEMOM 0ODAILeHHH.

3.5. Ecnu B mpuHEMaeMOM OGpAaIEHHH MMEeTCS CIHCOK HPHIAraeMBIX K
HeMy ROKyMeHTOB, paboTHuku IIpmeMHOM 06s3aHBI IPOBEPHTH COOTBETCTBUE
IPUIOKEHNH, yKa3aHHBIX B CHHCKE, M TOIBKO IIPH YCIOBHH HAMUYHS BCEX
IEPEYHCIICHHBIX IIPUIOKEHUN TIPUHATE JOKYMEHT. B cliyyae OTCYTCTBHS KaKuX-
mmbo mpunoxenudl paboTuKk IIpHEMHONM HOMKEH MPEeIJIONHUTL 3aTBUTEINIO
BBIYEPKHYTE OTCYTCTBYIOLIME NPHIIOKEHHS M3 CIIHCKA W 34BEPUTH JAHHOEe
HCIIpaBieHre MOJNUCHLIO 3agBUTeIsL. 1locie BHECEHUS yKa3aHHBIX HCIPaBICHUN B
CIMCOK MPUIIOXKEHHH obpalieHne MOXeT OBITh IpuHATo. O6pallenue, B KOTOPOM
OTCYTCTBYIOT KaKMe-JH00 NMPUIIOKEHHs, MOTYT OBITE IPHHATEl B TOM CIYHAe, eClid
IoCHe  MOMy4YeHHs pazbsiCHeHWM  oT paboTHuka Ilpwemuoll cyma 3asBuTens
HaCTaWBaeT Ha Iojade (IPUHATHM) yKasaHHBIX obpamenwit. IIpm  stoM 06
OTCYTCTBHH KaKOTr0-J1M00 JOKYMEHTa WM IPHIIOKEHMS K OOPalEHHIO COCTABIISETCA
aKT B COOTBETCTBUH c TpeOoBaHUIMH HHCTPYKLHM 10 cyzeGHOMY
ACTIONPOM3BOJICTBY, ~OJMH SK3EMIUIIP KOTOPOro  BBIgaeTcs  (HAlpapigeTcs)
3adABHUTCIIIO, HHEIS IKIEMINTEAPBL HpHOﬁHIaIOTCSI K HOJYUYEHHBEIM AOKYMEHTaM H
MepeJaeTes BMECTe C HUMM IO IIPHHaMIeKHOCTH,

3.6. B ciyuae, Xorxa oTCYTCTBHE IIPHIONKEHHS YCTAHOBEHO MOCHE IPHHSTHS
obpawenust, pabotauxm IIpremHOM HHPOPMUPYIOT 06 5TOM HavanbHuka QBIIEro
OTAENa ¥ COCTABJAIOT aKT O TOM, YTO COOTBETCTBYIOLIEe OOpalleHne MIPUHATO Oe3
YKa3saHHbIX B HEM INpPHIOKEHHH (AKT COCTaBISieTCs B COOTBETCTBHH C
TpeboBanuaMu MHCTPpYKIUH 10 cynieGHOMY AeTIONPOU3BONCTRY).

3.7. Ecnm ofpalieHHe NONIMKCAHO IIPEICTABUTENEM UM  3AIMTHHKOM
3asiBUTeN, paboTHUKY [IpreMHOM 0G13aHEL:

NPOBEPUTE HAaJWYHe Yy TIPEACTABHUTENsS JOBEPEHHOCTH OT 3asBUTENs Ha
COBEPIIEHME COOTBETCTBYIOIIErO NEHCTBMA, @ y B3allUTHWKA - opfaepa (s
ajiBOKara), MOCTaHOBICHUS CYy[a O JOIycKe B KauyeCTBE 3aIUTHMKA HapsOy C
aIBOKATOM MIH NOBEPEHHOCTH OT JHIa, B OTHOIIEHHH KOTOPOTO BeeTCs
IPOM3BOJICTBO 110 AENy 00 aJMUHUCTPATHBHOM [IPABOHADPYIICHHUH;

B Ciyuae HeOOXOINMMOCTH pPasbsCHUTL OOS3aTENBHOCT: HPHOOIICHHS K
oOpalenuio opfiepa (I aiBOKATa), 3aBEPEHHON KOIHH HOCTAHOBIEHIS cyaa o
JONYCKE B KAYECTBE 3aLUUTHHUKA HAPAOY C aIBOKATOM;



6
eCIIH JOBEPEHHOCTH (€€ HOTAPHAILHO 3aBEDEHHOM KONWH), IO HaHHBM
vHQOPMAITHOHHOM CHCTEMBI CyJAa UIH TI0 COO0WEHHI0 pPabOTHHKOB
COOTBETCTBYIOIErO CTPYKTYPHOTO NOJpasfeNeHus CyNa, HeT B MaTepHanax Jena
HITM Ha30PHOM IIPOU3BOJICTBE, TONEKO [IPH HAIWYMH TEXHHYECKOH BO3MOMKHOCTH,
CHSATBH KOTMIO ¢ MOIIMHHHKA WIM HOTAPHAILHO 3aBEPEHHOM KOIMM JOBEPEHHOCTH,
3aBEpPHTH €€ CBOEH MOJNHCEIO U IIeYaThIo IIA KOMKH U NPHOOIIUTE e K IOTaHHOMY
obpalleHHo.

3.8. JlokyMeHTHI, NOpPUHOCHUMBIE B [OIOJHEHHE K paHee IIOJaHHbIM
ofpamenusM, MOTYT OBITE NPHHATH B [IpreMHOH TOINBKO B TOM CIiydae, €ClH
obpareHue, B JONONHEHNE K KOTOPOMY OHH IIPEACTaBIAOTCS, IIOCTYIHIO B CYA H
ele He pacCMOTPEHO.

K noxymeHTaMm, M[peICTaBIICMBIM B JOIOIHEHHE K paHee IONaHHBIM
oOpalleHUsIM, TODKHO OBITE NPHIOKEHO 3asiBICHHE C yKasaHHeM Ha TO, B
HOTONHEHHe K KAaKoMy HMEHHO OOpallieHHIO OHM IpeAcTaBIaoTcd. B ciyyae
OTCYTCTBHS TAKOTO 3asBJIeHus paboTHUK [IpueMHON 00s3aH yKasaTs 3aSBHTEIIO HA
HeoOXOAMMOCTh €r0 COCTABIeHHd. be3 NpHoDINEHHS YKa3aHHOrO 3asBICHUS
TOKYMEHTHI, TPEACTaBISIEMble B JOMONHEHHE K paHee MOJAHHBIM OOpalICHHM,
MOTYT OBITH NPWHSTHI TOJNLKO B TOM CJIy4ae, €CliM MOJaTellb HacTauBaeT Ha MX
npuHATAN Ge3 3assneHus. Ilpu srom pabotauk [Ipuemuo# 00s13aH IPHHATE BCE
BO3MOIKHEIE MeEpEI IS YCTaHOBISHMH:A oOpallleHus, B JOMOJHEHHE K KOTOPOMY
IPEACTABISAIOTCS [IOJAaHHBIE NOKYMEHTHI, HO He MOXET HECTH OTBETCTBEHHOCTH B
cllydae HEBEPHOTO OIpenelieHis ofpallleHus, K KOTOPOMY HAIIEXUT NPHOOIIHTE
TOJaHHBIE JOKYMEHTEL. '

3.9. Ha npunstrom ofpanieHHu IpocTaBndeTcs iuramn IlpuemHOH ¢
yKa3aHWEM TeKyluel NaThl, BpPEeMeHM, KOTODPLIM CTaBUTCS Ha JIMLEBOH CTOPOHE
IlepBOro JIMcTa OGpallleHus B NpaBoM HIKHeM yriy. Illramn IlpreMHOH, mo
npocsbe nuua, IpencTaBuBliero obpamenye B [IpieMHY0, CTABUTCS TaKXKe Ha
IIpe/ICTABIEHHON MM JOIONHUTEILHOM komwH maHHoro obpaurenus. Ilramm He
CTaBUTCA Ha APYTUX HOKYMEHTaX, JaXKe eClId OHH TIOJAI0TCS B JIOIOJHEHUE K paHee
HOZAHHBLIM oOpalueHrusM 0e3 MpHOOIIEeHHs K HUM 3asBJICHUsI, YKa3aHHOTO B IIYHKTE
3.8. HACTOALIEIC perIaMeHTa.

3.10. Bee mpunsSTHE JOKYMEHTHI, B TOM 4YMCJieé MOJAHHbBIE B JONOIHEHHE K
paHee TOHaHHBIM ofpaiieHusnM, paGotauk Ilpuemboi 06s3aH mepemaTe HX B
O6wmit oTaen (SKCIETUIIHIO Cya) Juisl perueTpanyu B nojcucreme (1M «CynebHas
xoppecroneruusy» ['AC «lIpaBocymue», 1 nocnenyomen mepenades 1o peecrpy
oA POCTIHCE PabOTHHKAM COOTBETCTBYHOIIHX CTPYKTYPHBIX Noapa3aesieHui
cyzla B ACHb NIpHEMA.

3.11. JIoKyMeHTHI, [10JaBaeMble 110 [efaM, HasHA4YeHHBIM K PacCMOTPEHHIO,
PaGorauk IlpueMuO¥ 00s3aH HesaMe[IHTENBHO Iepeaath mx B OOmmit otmen
(sxcmemuuuio CyHa) JJIsS  perucTpaluu B nopcucreme I «CynebHas
xoppecnonaennusy [AC «IIpaBocyane», U NOCIEAYOWEH Nepefadel 0 PeecTpy
IO pOCIIKCEH PaGOTHUKAM COOTBETCTBYIOIIMX CTPYKTYPHBIX IOApasie/IeHHH Cy/a.
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3.12. Ecnu yurio obparnaercs ¢ mpockboi 0 npreMe Kakux-Iubo JOKYMEHTOB

[0 KOHKPETHOMY JeNy HeNOCpelCTBEHHO B JeHb, Ha KOTOpBLIH Ha3HA4YeHO

PaccMOTpeHHe COOTBETCTBYIOIIEro Aefa, paboraMx IlpuemHol 00g3aH pasbICHUTD

obpaTHBIIeMyCSd  KEJIATeLHOCTh  PaspellleHHs  COOTBETCTBYIOLIETO  BOIpOCa
HeIoCpeACTBEHHO B Cy1c0HOM 3aceaHuy.

3.13. Ha kaxkmoM TpuHSTOM 0OpallleHHy, NOJaHHOMY HO KOHKPETHOMY Aey
(npouzeoncTBy), paborHuk IIpHeMHON KpoMe PErMCTPAllMOHHOIO HOMEpPA CTaBUT
HOMEp COOTBETCTBYIOHIEro Jesia (NpOM3BOJCTBa), eCclH HH(OpMalds O HeM
umeercs B HMHGOOPMAUHMOHHOM cHcTeme cyna. Homep Iena(npou3BoJCTRA)
NPOCTABISIETCS Takke NPH PErdcTpaliy MPUHATOro oOpallleHHs B HOLCHCTEME
TN «Cynebnas xoppecrioanerus» I AC «IlpaBocynue».

314. Ecnm x oOpallleHHIO NPWIOKEHA KBUTaHUMA 00  orurare
rOCyJapCTBEHHOU ITONUIHMHBI MM 3aBepeHHas KONHsS IIATEXHOrO NopydeHus ob
omiaTe TOCYOAPCTBEHHOM MONIUIKHEL, 00 9TOM AenaeTcs OTMETKa (¢ 00s3aTelbHBIM
yKa3aHHeM CYMME] YIUIA4EHHOHW IOCYZAapCTBEHHOH IOMIIMHEL IPH PETHCTPalidy
nansoro obpamenus B noxcucreme [IM «CynebHas xoppecnoHzernus» ['AC
«IIpaBocynue».

3.15. Tlocne rtipuHATHS oOpalieHHs MM 3asBieHya pabortHuk llpuemHOH,
TPOKIAHUHY coo0IaeT O BpeMEHH HCIONHEHMA JOKYMEHT4 B COOTBETCIBHH C
HHCTPYKIpEH 1o cyne0HOMY NeNOIPOU3BOACTBY B PAHOHHOM CYIIE.

3.16. Wckopble (aAMUHHCTpATWBHBIE  HCKOBBIE) 3asBIEHHsS  Tpakiad,
IPHMHATEE JEKYPHEIM ITOMOIIHHKOM CyAbH B IIpHeMHOH, a Tak ke IOCTYIHUBIIHE
Io4TOBOM  cBsa3bio, peructpupytoteas B [IC TTAC «IlpaBocynue» ¢ NpPHCBOCHHEM
HOMepa MaTepHana fena, nepefarorcs B OOmmH oTHen (IKCIeNULHIO cyna), AJis
peructpanp B nopcucreme [IM  «Cynebmast xoppecmompenmus» [AC
«IIpasocynue», 3aTeM mepenarorcs B Ilpuemuyro mpencemarens CyIa MO peecTpy
10 TTOAMKCH, IS paclpeleNeHss B aBTOMaTH3UPOBAaHHOM DEXKHME IOCPENCTEOM
I1C TAC "IIpaBocynue" "Monyns paclpeneaeHus Aen”, [0cCie Uero B MOACHCTEME
ITA «Cynebras xoppecnonmenius» ['AC «IIpaBocyaue» CTaBHUTCS OTMETKA O
mepefadye HX [0 [PHHAIIEKHOCTH (CyIbe) H IPeJaloTCs II0 peecTpaM IIof
TIOJIIHCH IIOMOIIHHKY CYIBH WU ceKpeTapio cyleOHOro 3aceaHus.

4. Beigaua JOKYMCHTOB

4.1. Brimaya goKyMeHTOB PaOOTHHKOM IIPUEMHOH OCYILECTBIIETCS Ha
OCHOBAHHH MHCHbMEHHOTO obpanteHus (zasBIEHMS) rpakiaHiHa,
3aperUCTPHUPOBAHHOIO B yeTaHoBNIeHHOM WHcTpykuue#f 10 cynebHOMY
JeJIONPOH3BOICTBY IIOPAJKE.

Paboruux [lpwemHONW TpuM BELAaYe HJOKYMEHTOB 00s3aH [IPOBEPHTH
IPABUIBHOCTE O(MOPMIIEHHS HOKYMEHTA, BBIIABAEMOIO CYAOM, W TOJNBKO B Ciyd4ae
HaJIeXKaIero ero o(popMIIEHHS BEIAAT AAHHBIA [IOKYMEHT.
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JlokyMeHTEl, OQOpMIICHHBIE HeHajjexalumM 00pa3soM, He MOTyT OBITH

BHIAHBL. PaGOTHUK IpUeMHOHN 0053aH IPHHATE MEPEL K YCTPaHEHHIO HEJOCTATKOB B

oQopMIeHHH HOKYMEHTa M BO3BPAaTHTh JOKyMEHT JUIf noogopMieHus B
COOTBETCTBYIOIIEE CTPYKTYPHOE IOjIpa3eNIeHHe Cya.

4.2. Pabornuk IlpueMHONW He HECET OTBETCTBEHHOCTH 34 CONEPKAHHC
BEIIABAEMOrO JOKYMEHTa, €CNH JaHHBIH MHOKYMEHT INOATOTOBIEH B IPYroM
CTPYKTYPHOM IOApa3sleIeHH: Cya.

B cinyuae, xorma paboTHuk IlpmemHoll caM TOTOBAT HOKYMEHTEL,
[IOUIEXKAIINH BEIJAYE JIUIaM, 0OpaIafoLIUMCs B CyJI, OH HECET OTBETCTBCHHOCTD 32
ux comepxkanue, IIpm 5TOM ero OTBETCTBEHHOCTh pAcNpOCTpaHAeTCd HA
COOTBETCTBHE MOKYMEHTA JaHHBIM HHOOPMAIMOHHON CHCTEMEI CY /.

43. Ecmw JOKyMEHT MOXeT OBITh BBI4H TOJBKO ONPENCTICHHBIM
KaTeropWsM Jui, YCTGHOBIGHHBIM 3akoHOM, paborHuk Ilpuemmuow o0s13aH
YCTAHOBMTD JIMYHOCTS 3asBHTENA U ONPEIEIHUTh ero MPUHAMIEKHOCTE K KaTeropuy
JIHIL, UMERoLEH IIPaBo Ha ITOJIydeHHe TaHHOrO JOKyMEHTa.

4.4. Fcnu [OKYMEHT BHIAAETCS IIPSICTABHTENIO 3aABUTENs, PAOOTHHK
ITpreMHOH, TOMAMO AEHCTBUH, YKa3aHHBIX B IIYHKTE 4.3. periiaMeHTa, JOJDKEH:!

MIPOBCPHUTE HAJIAYHE Y OpeACTaBUTENsl JTOBEPEHHOCTH OT 3asiABHUTECIIA Ha
COBEpPIICHHUE COOTBETCTBYIOLIETO ,[IGIZCTBI/IH, npyu OTCYTCTBHH TaKOBOH pasbACHHUTD

HeoOX0MMOCTD €€ TIpencTaBneHus B [IpneMiyto;

eclIH YKa3aHHOK JOBEPEHHOCTH (e HOTapHaIIbHO YAOCTOBEPEHHOM KOMKH), TI0
NagHBIM  HHGOPMAIIMOHHON CHCTEMB! CyAa MM II0 COOONIEHHIO PabOTHUKOB
COOTBETCTBYIOUIEro CTPYKTYpHOro MOJpasjelleHus cyxa, HET B
Jene/pou3BOICTBE - CHATH KOMUIO ¢ IOMUIHHHUKA (ero HOTApHalbHO
YIOCTOBEPEHHON KOTHH), 3aBEPUTh € CBOGH MOANMCHIO M IICHAThIO I KONuH U

l'IpHO6H.II'ITB K pacIiiucCKe B IIOJIYYEeHUH 3arpaiiiBacMoro JOKYMEHTA.

Be: cOBeplIeHHS YKa3aHHBIX MeHCTBHM 3alpamidBacMbId 3asBUTENEM
HOKYMEHT HEe MOXET OBITh BBIJIAH €ro NpeICTaBHTeNO.

4.5. Tlpu Bhlgade depes IIpHeMHYyIO cyna ja000ro DOKyMeHTa C JNAlLa,
IOTYHYAIOIIEro JOKYMEHT, OepeTcs paclucKa B ero TOTydeHHH.

Pacnucka odopmisgercss mubo Ha OOpalleHHd O BBAa4e 3aNpalluBacMOro
HOKyMeHTa, Ju60 Ha OTAENbHOM JNHUCTE W JOJDKHA COAEPXKATEH CIICAYIOIIMS

CBEICHUI:
Ha¥MEHOBAHNE JOKYMEHTa (pacllicKa);

haMUIIIO, HMS U OTYECTBO JIHLIA, IOTYYMBIIEr0 JOKyMEHT(BI);

MMS HTOJUKHOCTHLIX JIHMI{ — HAaHMEHOBaHME NOJDKHOCTH JIMLA, MOJIyqHBIICIO
nAoxkymeHT(BL), €CIM pacIHcKa OQopMILieTcs HE Ha ofpaleHuu, CcoJepKalieM
HHEQOPMALIHIO O 3aHUMAaEMOH 1M JIOJDKHOCTH,;
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HaHMEHOBAHME IOJYYEHHOTO(BIX) NOKYMeHTA(OB), YKa3aHME KOJIHIeCTRBa
IIOJIYYEHHEBIX SK3EMIDTAPOB U KOJIWIECTRA JINCTOB MPHIOKEHMH;
NOAIXCH JIHNA, IOIYyYHBIIErO JOKYMeHT(BI);
Jaty TMONyYeHHus JOKYMeHTa(OB).

4.6. Paborunk Tlpuemuoli 06s3aH IpOBepHT: HPABHILHOCTE O(OPMIEHHS
paclucKy, NPUHA/IEKHOCTH ISt OpuodOIIeHNs K  MaTepHaiam
Jena/MpoM3BOACTBA, O  BbIAaYe JOKYMEHTa MHeNaeTcsi Tak JKe  OTMeTKa B
cooTBeTCcTBYrOIIMX noacucremax I'AC «IlpaBocynney», B CpaBOYHOM JIHCTE,

47. Kommumn 3ampalivBaeMbIX CYIeOHBIX aKTOB H3TOTABIMBAKOTCS 51
OQOPMIIAXOTCA B COOTBETCTBMHM C  TpeOOBAHHSAMH  MHCTIPYKIMH MO CynebHOMY
JENONPOU3BOJACTBY HEMOCPEACTBEHHO YITOTHOMOYEHHBIME PaOOTHUKAMHE aIliapara
CyZla B ACHH ITOCTYIUIEHMS 3asiBJIEHMs, a NPH HEBO3MOXHOCTH — B CpPOK He GoJjee
ISTH PaboUHX AHEH ¢ yKa3aHHeM JaThl.

5. BsaumopeiicTBHe ¢ APYTHMH CTPYKTYPHBIMH MOAPA3IeJCHUIMH CYIa

5.1. B cny4asx, xorga pabortuux IlpmemHON ofpamaeTcs X paboTHHKAM
IPYTHX CIPYKTYPHBIX IIOApasfeleHu# cyxa, mocienuHe oOO0sM3aHBl  IIPUHATS
He3aMeAJHTeNbHbIE MepPHl U paspellieHWst COOTBETCTBYIOIIEH IpobIeMHOl
CATyallMd (HampuMep, I@POBEPHTh HalWuude Jena B CyAe, YCTAHOBUTH
3aIPAILUBAEMYIO MHGOPMAITHEO 1300 MaTepuaiam COOTBETCTBYIQILIETO
Jena/TIpon3BOCTRA U JIp. )

5.2. Pabortuuku IlpuemHOH 00s3aHBl CcOONMIONATH TIOPSAOK Iepenady
OPUHATEIX ~ HOKYMEHTOB B  JPYrHe CTPYKTYpHBIE IIOfpa3feNeHus Cyia,
YCTaHOBIEHHBIH nyrkTtamMH 3.9. - 3.16 HacTosgIero periaMeHdTa, B
COOTBETCTBHY C TpeboBaHUAMY MHCTPYKIMH 10 CyNeOHOMY ENOTPOU3BOACTBY

5.3. 3a copepxaHue M NPABHIBHOCTE O(OPMIEHHUS BBHIIABAEMOT0 Uepe3
[lpwemMHyro cyma JOKyMEHTAa HECeT OTBETCTBEHHOCTH TO CTPYKTYPHOE
HmoApasjeleHue Cyna, B 'KOTOPOM HaHHBIH JOKYMEHT ITOATOTOBNeH. [Ipu 3ToM
coOoTBeTCTBUE O(OpPMIIEHHS BBIIABAEMOrO NOKyMeHTa TpeGoBaHuaM HHCTpYKIMH
0 CyAeOHOMY MAeJONPOM3BOACTBY JOJKHO OBITH IPOBEPEHO pPalOTHUKAMHU
IlpmeMHo# rnake B TOM cilydae, KOTJa IOKYMEHT NOATOTOBIEH B APYroM
CTPYKTYPHOM IIOLpa3AeIeHH.

5.4 .B caydyae ecnu xakoH-nu60 NOKYMEHT, IpHHATEIH B IlpueMHoi, G511
nepefaH B CTPYKTypHOe IoJpasjeleHHe cyla H 3aperducTpPHpOBaH B KapTOTEKE
3TOro noppasgeneHus noxacucreMme «lloxymenroobopot» 'AC «IlIpaBocymuen
olIHO04HO, PAabOTHHKY IIOJIYYHMBHIEr0 NOKYMEHT NOJApa3ielieHus TepelaioT ero B
Ipyroe CTPyKTYypHOE IOApa3[elleHHe Cy[a caMOCTOSTEIHLHO M OTMedYaroT (Gaxt
nepenaqu B noxcucreme «Joxymentoobopor» I'AC «IlpaBocynuey.



