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NPABUJIA
BHYTPEHHEFO PACTIOPSIIKA -
JIECO3ABOACKOTO PANOHHOT'O CYJIA

[. O0mne noJiomenms

1.1, Hacrosunme Tpaswna  paspaborannst 8 coorsercrBud ¢ 3akonoM Poccuiickoi
Degeparmn "0 cratyce cyaeil B Poceniickoii ®enepanun”, ®enepanbbiM  3akoHOM 00
ocHoBax rocyiapernennoi - ciywOn Poceuiickoit  depepaunu”,  TpyHosbiM  KoZEKCOM
Poccuiickoil Mepepauun ¥ HULIMU (pelepdibHBIMH 3aKOHAMH W HMEIOT LEJIbIO YCTaHOBJIEHHE
nopsyika paborer Jlcco3aro)ickoro paiionioro cyy@a (jaiee - Cyi), yKperuieHue TPY/I0BO#i M
ACTIOTHUTCITLCKOH  JIMCITHTIJIMHEL. pationaibHoOE MCITOJIL30BaAHHE paﬁouero BpEMEHH CYIBSAMH,
pabOTHHKAMH CYJA H QJMHITHCTPATOPOM CY/L.

1.2. TIpaxpane Poceuiickoil  (ejepaunrn, HazHadeHHbIE CYAbSIMH, TPHHATBIE Ha
rocyapeTrentyio ciyu®y win pabory B cyil, a TakKe aIMHHHCTPATOp Cyaa AO0/MKHEI ObITDH
03HAKOMIIEHKI ¢ HagTostiuMH [paBunamu.

Wenonmenne  rpebopatnii. — oupejeisiemblx  iacrosiumu - [Ipasnuiamu,  sBIiseTcs
0Bst3aTelbibIM Ut BeeX cydei. paboTiikon cyaa 1 aiMIHHCTpaTopa cyaa.

2. OCHOBHKIC Npasa 11 odsBaHHOCTH HpedceiarTess cyla

2.1. Tlpenceyarens cyua:

- opranmsycr pabory cyja i HpHHMMACT pEeIIeHHMA B Mpeesiax [OJIHOMOHYHH,
YCTAHOBJICHHBIX JICHCTRYIONHM 3AKOHOJTCIIBCTBOM!

- HA3IAMACT 1d JLOJIKHOCTL 1 OCBOOOIGECT O JLOJIKHOCTH paDOTHUKOB CYy/1a;

- ocymectsisier or0op KallUATOn JUlS MOCTYNICHUS Ha rocyaapCTBEHHYIO cnyxoy
(paboTy) B Cya:

- pacnipezieisieT 00SI3aHHOCTH MEITY 3AMECTHTEIISIMH MPeAcefaTens cya H Cy AbAMH,

- YTBEPIKIAET JIOIDKHOCTHBIE HICTPYKILMH PabOTHHKOB CyZa;

- pactpezeliser 00s3aHocTH Mexacly paboTHAKAMH CyZAa, MEPEMELIACT MX Ha Jpyrue
paGounc MccTa B COOTBCTCTRHH € JICHCTBYIONIMM  3aKOHONATE/JLCTBOM O  TpyAe H
rOCyaapcTBEHHON cmyxbe;

HPHIMMACT PCHICHS O Hooupetint paboTikos cya Jubo O NPUBICUCHHH HX K
JUCLUIDIMHAPHOH OTBETCTBEHOCTIL

- yCTaHaB/IMBACT M YIBCPAJWACT HPABHIA BHYTPEHHETO pacnopska cyaa Ha OCHOBC
THTOBLIX MPABUI BHYTPCHHCIO PAacnopsjika cyla, yTBepKIaeMBbIX CosetoMm cyneit Poccuiickoi
Merepaltui, H KOUTPOJMPYET UX BLITOJTICITHC,

- HA3UAYAET IOCYJAPCTHENILIX CHYIUANUINX H HHBIX PabOTHHKOB C yUETOM COOTBETCTBHS HX
obpazoBanns,  HPOGCCCHONAILILIX 11 JHHHLIX - KaueeTs TpeboBaHMsAM.  ONpPEAC/ISICMbIM
esepanbHBIMI 3AKOHAMK, HHBIMH HOPMATHBILIMA [IPABOBLIMH aKTaMH, COACPKALLMMH HOPMBI
O TPYJE 1 rocyapersenioi ciymoe:

- SHAKOMMT K@KAOT'O BHOBL HABHAUEHHOrO CyIbl0, pabOTHHKA, MOCTYMHBILIErO Ha
rocysapetneHiyio  cayxdy (pabory) B Cy)l. a Takke ajMHHUCTpaTtopa C HACTOALIMMH
[ [paBmmanmu;



- PALHOLWILIO Opratusyer Tpyd PabOTHHKOB, COCTOSIIMX B TPYAOBBIX OTHOLUCHHSX, &
FAKIKC CYJICH M @JIMHITHCTPATOPA CYJIA,

- TPHHEMACT MCphl K 00CCHCUCHINO  KKIOTo  CyJbd, pabOTHHKA cyla, a Takke
AUAMHITHCTPATOPA. eyjta PabotiM . MECTOM. TUPAITHPYIOHIMM 3JIOPOBRE ¥ De30macHbIe yCI0BUS
TpYAd 1 000PYLOBAIIILIM B COOTBETCTIIN ¢ YCTAHOBICHHBIMH OPraHU3alMOHHO-TEXHHYECKUMH,
HPIrOHOMUUCCKUMH W CAlTAPHLIMH TPCOOBIITHSIMIS

- IPHHUMACT MCPhI K o0cenedcHio 0e30MaCHOCTH Cyel U ApyruX pabOTHHKOB B 3/1IaHUH
cyJia;

- cosuaer 1eodXouuMble yeuopis Ui obecrievyerust a¢dekTHBHOCTH Tpyna cynei,
pabOTHUKOR CY/Ia M @WIMHHHCTPATOPA  Cy)la € MCIOJbL30BAHMEM COBPEMEHHbBIX CPEACTB
OPFTEXHUKH, & TAaKKC MCTOJIOB HAYUHO OPLAHH3AUHH TPYIa,

- obecteuusaer crporoe cobinojenne ciymcedioit ¥ TpyJIOBOH JUCUMIIIHHBI, TTPOBOIAUT
pabory. HAUPABICHIYIO Hd  yCTpalenite  nortepb  padovero BPEMEHH, palHOHAIbHOE
HCTTOTR3OBAHKMC TPYJIOBLIX PECYPCon, (popMupoBaline crabHIbHOIO KOJUICKTHBA Cy/1a;

- obecricunBacT COOMOICHHC 3KOHOAATENbCTBA O TOCYLApCTBEHHOH ciyx0e u Tpyne,
YIIYHLIAET YCIOBHS TPYJIA, HPCJOCTABISICT CY/biM 1 pabOTHHKAM CYy/1a €KEeTO/IHbIH OCHOBHOH M
EIKEIOMHBI JOMOMIHTENLILI OIKIMHBICMLIC OTIYCKA, BbINJAYMBAET MOCOOHE MO BPEMEHHOI
HETPYJIOCTIOCOOHOCTH 13 YCTANOBJACHIOM JIKOTOM HOPSIJKE]

- NPUHHMACT MCPBI K OCHANICHINO CHCIMIAILIIO OTBEACHBIX MECT JJIs KypeHus Tabaka,
opramu3yct nuerpyicraxk n odyuctie paboTIKoR 1pasuiiam noxapHoi 6e30macHOCTH,

- ofecleunBaet CHCTEeMATHYeCKoe  MOBbILIEHNE  Npod)eCcCHOHANBHONR  MOATOTOBKH
paGOTHUKOB, MPOBOJMT B yCTAHOBICHILIC  (EJEPATLHBIM  3aKOHOM  CPOKH  aTTECTallHiO
FOCYAapCTBEHHBIX CIYIKAIIHX [UIsl ONPeJIeNieHnsT YPOBHS HX npohecCHOHANBHOH MOArOTOBKH H
COOTBETCTBHS 3aHHMACMOH 1OCYIAPCTBRCHIOIT JI0JDKIIOCTH TOCYJapCTBEHHOH CilyxkOBI, a TaKKe
JUIS PELleH s BOIPOCOB O HPUCBOCHII FOCYIAPCTBEHHBIM CITY)KALMM KJIACCHBIX YHHOB,

- cnocoberRyer  CO3@HMIo K CyJC JICIOBOH. TBOPYECKOH OOCTAHOBKH, BCEMEPHO
MNOJMEPKHBACT W PA3BHBACT HHUIMATHBY M AKTHBHOCTH CyIeH H pabOTHHKOB  cyna,
CBOEBPEMENHO PACCMATPUBACT KPHTHUCCKHC 3amCyaHusi Cyiaed u pabOTHUKOB cyda o
HH(POPMHPYET HX O HPHHUATLIX MEpaX.

3. OcHORHBIC TpaBa 1 OOMZAHHOCTH Cyjicii, pabOTHHKOB cy1a, a TAKKe aAMHHUCTpaTopa cyna

3.1. Cyuws, paboTiuK Cy i, aAMIIIICTPATOP Cy/la HMEHOT MpaBo Ha:

- pabory, OTBCHAONILYIO HPOECCHOILION 1HOI'0TOBKE H KBATH(pUKALIWH]

- TIPOM3BOACTRCHHEIC H CONManbHO-OLITOBbIE yei0BMs, obecnednBatolme 6e30MacHOCTh 1
cobunojienue TpebOBANMI FHITHCILL TPY/LL

- HPOPECCHONAILIYIO HEPEHOAIOTOBKY I MOBBILICHNE KBATH(HKALHUH;

- OXpany TpyJia;

- ONIATY TPYJA B PAIMCPC, YCTAHOBICHHOM JEHCTBYIOUHMM 3aKOHOAATENLCTBOM, a TaKKe
IPEMHPOBAIKE 110 Pe3yJIbTaTam padoThiy

- OTHUBIX, KOTOPLI 0BeCHeunBaeTes MpeloCTaBIeHneM eXKeHEIENbHBIX BbIXOLHBIX JHEH,
NPasHHIHEIX HEPABOUNX JTIHCH H OIIIAMHBACMBIX CHKETOIILIX OTITYCKOB;

- oco0Hs M0 COMMATRHOMY CTPAXOBAHHMIO, COLMAIbHOE ODECIeYeHne Mo BO3pacTy, a
TAKIKE B HHBIX CHYHAAX. MPSILyCMOTPCHIIBIX 3aKO0/IATC/ICTBOM;

- ornyek  Oes  coxpanensi  sapaboTHOH  riaTel  COrJIACHO JEHCTBYIOLEMY
3aAKOHOAATCILCTRY:

- BOZMEIICHHE BPC/TA, MPHUHHCHHOTO €70 3A0POBbLIO M HMYIIECTBY B CBSI3H C HCTIOJHEHHEM
CiyedIBIX 0053a1oCTC,

- Helocpeuctsenioe obpattelie (B YCraHOBICHHOM TOPSAKE) K MPEICEAaTeNto Cya i ero
3AMECTHTCIISIM, -

3.2. Cyzibst, paboOTHHK CYQ, QMITHICTPATOP Cyia 00s3alibL:



- obeencunnar, cobmoyenue Konerwrynnn Poceuiickoit Dejepauuu, HOPMATHBHbIX
MPABOBRIX akTOB Poccuiickoii Depepaitiit, NpHKasoB, paciopskeHnH, yKa3zaHHd H NOopyueHHH
LPCACCHATCIs CYJIa 1 CIO JaMCCTIITeNcii. PYKOBOJIMTCICH CTPYKTYPHBIX MO/pas/ic/iCHuit cyna,
OTHANIILIX 18 UPEASHIN HPELOCTABICHITLIN 1M HOJIHOMOMHII]

- upe/thsBIE T, upH npreme ta pabory JIOKYMEHThL,  cooD1aTh CBEACHHMS JIMYHOrO
XapaKTepa, MPEAYCMOTPCHHBIE  3AKOHOJTENBCTBOM, 4 Takke HH(OOPMHPOBATH 000 BCex
UAMEIEHAX, HPOUCLIC/UINX B 3alPOIICIILIX CBEICHUAX, B YaCTHOCTH 00 M3MEHCHHMH anpeca,
CeMeHHOTO HONOMEHTH 1T L. B CPOIKIL, YCTUIIOBICHHBIC B CYJIE]

- OJUICPIKHBAT YPOBCHE Kiaukinuit, HEoOXO0MMbI jutst 3PHEKTHBHOIO HCIOJIHEHHHA
CBOHX JIOJDKHOCTHBIX O0S3QHHOCTC:

- COOIIOMATS TPYJLOBYIO JUICIUTLITIITY, & TAKKC HpaBuiia BHYTPCHHETO pacropsaka cya;

- HCHOJL30BATL pabouee BpeMst 1Uist LIPOH3BOAUTENBHOTO TPYA;

- TIPHHUMATH MCPBI 110 YCTPAHCIMIO [IPUYHIL, HAPY HAIOLHX HOpMaJIbHBIH X0A padoThl, 1
HEMEITEHHO cO00MIAThE O CIYUHBHICMCS HEMOCPEACTBEHHOMY PYKOBOAUTEIO;

- Bepemkno  OTHOCHTLES K CPLCTBAM  OPITCXIUKH W J[PyroMy HMYIIECTBY Cyia,
HOAMEPIKMBATL HUCTOTY Ha pabotem mecte, cobmoaTh YCTAHOBICHHbIH MOPSAOK XpaHeHHs
MATCPHAITLHBIX HEHHOCTCH 1 JIOKYMCITO.

- BOACPIKUBATECS OT JCHCTRIIL PCHSTCTBYIOWMX APYIHUM pabOTHHKAM BbINOJIHATE X
CIYIKEDIBIC (TPYUOBLIC) 0DA3ANIIOCTI]

- TIPOSBIISITL BEIIHBOCTL, YBAKEHHE, TEPIHMOCT;

- IMCTH ONPSITHBI BUCTIIHT BIJL

- 3KOHOMHO HCHONB30BATH PACXOHLIE MATEPHAIILL W JIPYrHe MaTepHalbHBIE PECYPCEI, a
TAKIKE HE JONYCKATh BEJACHIS MCHULYTOPOUILIX M MCCTHBIX TENC(POHHBIX MEPEroBOPOB, HE
BBI3BANILIX CI1YxKe0d1081 11e0DX0UIMOCTLIO!

- TICPCJL YXOJIOM B OTIYCK. YOLITHCM B KOMAIUMPOBKY OCTABATbL B HAUICHKAILEM BHAC
CPEsICTBA OPFTEXHAKK H PYFHC MATCPHATLHBIE LEHHOCTH, HAXOMAIIHECS B €I0 paCTIOPSKEHHH,
[epeaTh HEUCHOIHEHIBIE JIOKYMCINIHI BLINICCTOSIICMY PYKOBOAHTEIIO JUIA MPUHSTHS PELICHHA
0 HOPYHYENHH HX APYIOMY HCHOJIINTENO, & B Clydae pacTOpKEHWs TPYA0BOro 10rosopa HilH
[PEKPATIEHIS TOIHOMOUMIT (BLIXO/I 18 OTCTABKY). KPOME TOTO, BO3BPATHTH B KAAPOBYIO ciyx0y
cnykebHOC  yIOCTOBCpeHue  (Mponyck),  Cynbs = B [opsAjKe,  YCTaHOBJICHHOM
3aKOHOJATEIILCTROM;

- [pH  OTCYICTBHH [1a  pabouem MecTe NPHHATH MEpbl K H3BCLICHHIO 00 sTOM
HETIOCPE/ICTBEHHOIO PYKORBOJIUTCIIS:

- XPaHUThL FOCYJIAPCTBCHHYK) 11 IIHYIO  OXpaHAeMylOo 3aKOHOM TallHy, a TaKXKe He
pasriaiarTh CBEUCIHsL. CIABHING CMY 11BCCTILIMA B CBSI3H C MCTIOTHCHHCEM JIOMKHOCTHBIX
ofs3aHHOCTel H 3aTParuBAlOLLIE MACTIYIO JKHSHD TPAIaHn,

- BOJCPIMBATLCH 0T HYOJIHUILIN BHICKA3HIBAINH, Cy)KJ/ICHHH W OLEHOK B OTHOLUCHHH
JESITENBHOCTH FOCY/TAPCTRCHHBIX OPFAHOR, i TAIKE UX PYKOBOJAUTENCH;

- cobumojars rpebosanus nacrosimx |Ipasuit, JIOJDKHOCTHBIX M HIHBIX MHCTPYKIIHH, a
TAIOKE YCTAHOBIEHIIBIH HOPSUOK pabo Tl o ciyKeOHBIMH IOKYMEHTaMH.

3.3. Cysse, paboTiHKy CyJIa, QJIMHIICTPATOPY Cy/1a 3alpeLiacTcs:

- BLIHOCHTH M3 3JAHHSl CYNd HMYILECTBO. JOKYMEHTbl, [PEAMETbl HJIH MaTepHajbl.
NPUHALIEKALIAC CYJLy. OE3 COOTBETCTBYIONICIO 11 10 PaspCIICHHS;

- TIPULHOCHTL B SUAlHE CYUA BIPLIBIATBIE, OTPABIAIOUIHE H M0XKapOOTacHbIC BelllecTna, a
Takke  MPCAMETHI WM TOBaphl.  LpCjurasiadciiibie  Ans [NpOoAaKH, [OJIL30BATHCSI
HECTAHAAPTHBIMH 3MCKTPONPHOOPAMH 1 HATPEBATENSIMH;

. BLIBEMIHBATL OOLSBIACHUS BIC OTBC/CHILIX JUIS OTOr0 MecT 6e3 COOTBETCTBYIOIIErO
pazpernennsi;

- REITOJHTL A paBoucm meete paliory. e CR3ANIYIO ¢ UCHOMHEHHEM JI0JDKHOCTHRIX
00A3AHHOCTCI; )

- 0BPA30BLIBATL B CYJC CTPYKTY LI HOJHTHUCCKHX HapTHii U 00UIECTBEHHBIX O0BEANHEHHH
(3a HCKIIOUEHHEM 11POPCOIO30B), HCHOILIOBATE CBOC cryeOHOE MOJI0KEHHE B HX HHTEPECax;



- cosepath Jesins (aeiersusg o deyeiicrsue), cnocobupie HaHecTH yuiepd cBoei
pery Talui, peuyrannn cyia, cyaetnoii cricreme min cyiebHomMy coodLLECTBY;

- KYPHThL B MCCIax, CHCHHAILIO 11C 0DOPY/JIOBANILIX M HE OTBEAECHHBLIX JUIsl KypeHHs
Tabaxa;

- HAXOJUTLCS B HOMCHICITHN €Y/l B COCTOSIHUM QJIKOTOJILHOTO, HAPKOTHYECKOrO WIIH
TOKCHYECKOIO OLLSAIE .

3.4, llpaga w obusaumoctn koukperioro paboridka cyjga, a TakKKe [NOPs/IOK UX
peanu3aniyi YCTAHABIHBAKOTCS TPY/OBLIM JOFOBOPOM, 3aKjI10YaeMbIM MEXIY MpejceaaTesiem
cyd 1 padoTHMKOM HPH HpUeMe Ha paboty.,

3.5, Orpercrseniiocrn 3a  Hapytiene  TpYAoBOH  THCUMIUIHHBI  YCTAHABIMBACTCA B

COOTBCTCTBHM € JICHCTRYIONAM 3AKOHOJETCHLETBOM,
4. Paboucee npemst 1 Bpemst oTibixa
4.1, Jlnst cy)icit, pabGoriinkon ey, jimnimerparopa cyjta ycranasnupaiores 40-gacosast

MSTHAHCBHAS padouas HCACHS ¢ JIBYMs BBIXOANILIMKA JAHsMH (cyO0oTa M BOCKpeceHbe) H
CIeuviomasd HpoOAOIDKHTCIHLIOCTD [)}.I['_IH'IUI'U JULTS

Hauano pabouero 8.30
Jutst 12.00 - 12.45
[ lepepbis Ha 17.15
obes HPCJUIPABJUTHUHBIE JIHH -
Oxotuatne pabouero | 16.00
|

Ipuenm rpascaan paborTiikaMil aiiiapara cyjla BeJeTcs B TeueHue pabouero BpeMEHH.
CYIbAMH = B COOTBETCIBIN € IPAPHKOM. YTBEPIKIEHHBIM TTPE/ICEATENEM CY/Ia.

lpejce/arenn cyja BIPABC HCPCHOCHTL Bpems lavana (OKOHuaHus) paboyero /s
OTIEMBHBIM CYIBSIM 1 PaDOTHHKAM CY/ld MO COMJIACOBAHUIO C HUMH.

Cyupu u pabGoTuukn cyjia Moryr Obirh 1pHBICUEHB! K paboTe CBEpX yCTaHOBJICHHOH
IPONOIDKATENILHOCTH  padoyero BpeMeili B MOpAAKe W Ha YCJIOBHSX, MNPeAyCMOTPEHHBIX
3AKOHOJATEIHCTBOM, MIIH JKC C 1CILIO 3aBCPIICHHS PACCMOTPEHHUS JIEha, €CJIH €ro pacCMOTPEHHE
HA4anock B TeueHHne paboucro aue.

Ha cyueii u paboriukos cyjia sejieres tabesih yucra paboyero BpeMeHH.

4.2. Ouepesnocth HpeLoCTaBlielis eKeroOAHbIX OTIYCKOB CyAbAM W pabOTHHKaM cyja
YCTAHARIHBAETCS IIPC/ICC/ATCICM CYJIa © YyUETOM 11cobxommocTH obecnieuerus GecriepedoiiHok
paBoThl Cy/ia W OIAromPHSITHBIX YCIOBHIT Ul 0TAbIXa ero paboTHHKOB. 110 jKeanuio CyabH Hilk
paboTunka cyja Ouepeion  OTHycK MOMNCT HPEJIOCTABISTBC 1O YacTsAM, MpH  3TOM
IPOJIOIDKHTENLIOCTL OALOMH HacTH e MoXKeT ObITh MeHee 14 kanenpapHbIx aHed. 'padukn
OTIYCKOB COCTABISIOTCS HA KAWL KaICIU@pIbLIil 1o e no3/Hee, YeM 3a JIBE HEAC]H J10
HACTYTIICHHST KATCHAAPHOTO FOAA 11 JI0BOJBITCS JI0 CBejer s BeeX cyaed u paboTHHKoB cyzna. O
BPEMELH [availd OTIYCKA CYJUbst 1t padoTiiK cy)ld M3BEHAtoTes HE MO3/AHCE, €M 3a ABC
HEJEJIU J[0 ero Hadaia.

4.3. 3anpenactes B pabouce spemsi:

- OTBICKATH cyncii m pabOTHHKOR cyla JUIs BLIMOJHEHUs MOPYYEHHH H TNPOBEACHHS
MEPOIIPHSTHIL, 11C CBSBAINILIX HEHOCPLEJCTHCIIO € UX CHYKCOHOH AESTEIIBHOCTHIO,

- cospiBarTL  coOpalus, sacedaiis 1o COBEHaHHs 10  BOMpocaM, HE CBA3AHHBIM ¢
peanu3aiicii HOANOMOUHI CyJd. KPOMC CIIYHACH, YCTaloBIeHHbIX (JeiepailbibIMK 3aKOHAMH.

5. lpouycknoi pexum



5.1 Hocernicim ponyckaiores s ey pabouce spemst HPU HPCJACTABIEHHH JOKYMEHTOR,
YAOCTORCPIKONINN THUHOCTh.

5.2, B Hepabouce Bpems, BRIXOHBIC 11 HEPA0OMHE NPA3AHKUHbIE HH JONYCK B 3/IaHHE CY/la
CyCH, PADOTHHKOR CY) H HITLIX JIHILOCYINCCTBISICICS 110 Pa3PELICHHIO npejceaares cya.



