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1. O0mHe noJ1oKeHus

1.1. JlestenpHOCTH npueMHOii cyna (manee - Ilpuemnas cyna)
pernamenthpyercsi  [lojoxkeHueM O  TPUEMHOH  CyJa,  YTBEPKAEHHBIM
mpejicenaTeneM Cyla Ha OCHOBaHHM IIPHMEpPHOro M0JIOKEHHs O MPUEMHOH
dbeaepanbHOro cyna obliell PUCAMKLIH, yTBepXKIeHHbIM nprka3om CynebHoro
nenapramenta npu BepxoBHom Cyne Poccuiickoit ®enepallid ¥ HacTOALMM
THIIOBBIM perjiaMeHTOM.

1.2. IlpaBoBoe peryjvMpoBaHHe OTHOLICHHH, CBA3aHHBIX C OpraHM3aLHel
paccMOTpeHusi oOpaiieHni TrpaxaaH (du3Mdeckux JML), [peACTaBUTeseH
opraHu3amuil  (IOPUAHYECKHX JIMI[), OOLIECTBEHHBIX 00beJUHEHHH, OpraHoOB
roCyapCTBEHHOM BIIACTH M OPraHOB MECTHOIO CaMOYIIPABJIEHHS OCYILIECTBISAETCA
B coorBerctBUH ¢ Koucruryuueit Poccuiickoit Pepepauuu, ¢ejepalbHbIMHU
KOHCTUTYILHOHHBIMHM 3aKOHAMH, (eaepaibHbIMU 3aKOHAMH, YCTaHaBIMBaIOLUMHU
NOPSANOK CYIONPOU3BOAC:BA, MOJHOMOYHMS M IIOPSIOK JESTeJILHOCTH CYJIOB,
denepanpHpIM 3aKkoHoM OT 22 gekabps 2008 r. Ne 262-03 «O6 obecneyernn
70cTyna K MHpoOpMauuu o JesTelbHOCTH cynoB B Poccuiickoit ®eznepauun» U
MHBIMHM aKTaMH, PEryJUpPYIOLIMMHU BONPOCHl BHYTPEHHEH AEATeIbHOCTH Cya. |

2. Opranu3auusi npuema

2.1. [Ipuem rpaxaaH (Gpu3nUECKUX JIKILL), IIPe/CTaBUTENEH IOPUINYCCKUX JIUL,
opraHu3aliyii, o61IecTBeHHbIX 00beIMHEHNH, OpraHoB roCy1apCTBEHHOM BIACTH U
OpraHoB MECTHOTO CaMOYIpaB/IeHHs (hanee - MpUeM TpakJaH) MPOU3BOIAMTCS B
IeHb WX obpamenus (¢elepaJbHBIMU  TOCYJaPCTBEHHBIMH  TPaXIAHCKHUMH
CyXallAMK  anmapara CyAa, B CHELMAIbHO OTBEIEHHOM IOMELIEHHH,
OCHAILEHHOM HEOOXOJMMBbIM HMMYLIECTBOM, HOPMATHBHBIMH, CIPaBOYHBIMH H
MHBIMH MaTepuaiaMi, CpeICTBAMH CBS3H.

2.2. TlpueM rpaxiaH 3eAeTcs exXe[HEeBHO B Te4eHHe paboyero BpeMeHu Ccy/a,
YCTaHOBJIEHHOTO YTBEPXKICHHBIMH IpejicenaTenieM cyaa [lpaBunamMu BHyTpeHHEro
pacrniopsaka cynaa, 0e3 NpeIBapUTENbHON 3alKUCH B TOPSJIKE OUepeHOCTH, 3a
MCKJTIOYEHHEM OT/EJIbHBIX KaTeropuil rpaxjaH, HMEIOUMX B COOTBETCTBHH C



3aKOHO/ATEIECTBOM NPABO Ha BHEOYEPE/IHON MPUEM.

[Ipy mnpHeMe TIPAKIAHMH [PEIbABIAET JOKYMEHT, YIOCTOBEPSIOLIMH
JIMYHOCTb, JOBEPEHHOCTh Ha COBEPLICHHE COOTBETCTBYIOUIErO [EHCTBHs (s
npejicTaBUTENIs 3asiBUTENS) TMOO0 op/ep ajBoKara.

2.3. Tlpu HanMYhH TEXHHYECKOH BO3MOXKHOCTH B MHTepecax obecrevdeHHus
3alIMTBl [PaB TpaXKIaH BejeHHE IpHeMa MOXET CONPOBOXKAATbCS ayaHoO- H
BUJICO3AIIMCHI0, O Ye€M TrpaxkaaHe B 00s3aTelbHOM IMOPSIKe YBEIOMIISIOTCA U:[o
Haydajia npvema.

2.4. Bo Bpems mpuema Ipax/iaH, a Takxe IMPH UX OOpalleHHH IO Tene(’pony
rpakjiaHaM MOTYT [aBaThCs YCTHBIE pPas3bsiCHEHHA O 110/1B€/IOMCTBEHHOCTH
PACCMOTPEHHsI MHTEPECYIOIMX MX BONPOCOB, MOpsaAKe oOpalleHHs!, KOMIETeHLHH
cya, mopsiike TosydeHus uHdopmaimu o6 MTOrax pacCMOTPEHHS 3asBlICHMIA,
#aJyi00, HHBIX oOpalleHHi.

2.5. YCTHBIE OTBETHI M pa3bsCHEHUsI HA YCTHBIE 0OpallleHHs rpa)<iaH AalTcs,
KaK MpaBuIIo, B JieHb oOpauienus. Eciu nath ycTHBIN OTBET (pa3bsiCHEHHE) B 1CHb
oOpalleHusi He TMPeCTaBIseTCs BO3MOXHBIM HIIM TPaXIaHWUH HacTaWBaeT 'Ha
NpeOCTaBlIeHHH TMCBMEHHOIO OTBETa, €My [aeTCsl YCTHOe Pa3bsiCHEHHE O CpOKe
U TIOpSJIKE MOJy4YeHHs OTBETA. |

JUIs moNyueHHs NHMCHMEHHOTO OTBETa [0 HTOraM IMpHeMa TpakIaHHHY
npeyaraeTcsi IMMCbMEHHO M3JI0XKUTh CMBICI CBOEro BOIpoca (npe)moxceﬂnﬂ
XKaJIoOBbl). '

2.6. Pab6orauxu IIpuemHO#i cy1a 00si3aHbl OKa3bIBaTh COAEHCTBHE rpa)KnaHaM
B TPaBWJILHOM YKa3aHHM B I[HCBbMEHHOM OOpallleHWH Ha3BaHUS JIOJDKHOCTH,
(damMuIMK, UMEHH, OTYECTBA ajipecaTa, Ha3BaHus Cy/a. |

2.7. Bce watepuainbl, IOJYYEHHBIE OT TIpaXIaHWHHA B XOHe npﬂema
PETHCTPUPYIOTCS B COOTBETCTBHM C  HHCTpPyKIMeH 1o  cyaeOHOMy
IeJI0TIPOU3BOACTBY.

2.8. PaborHuku [IpueMHOM cya HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTh
3a HaJule)Kallee BeJeHHe IIpHeMa.

B cilyuae BO3HMKHOBEHHMS 110 IPUYHHAM, CBA3aHHBIM C OpraHu3alueii paboTsl
B cyjae, NPOOJNEMHBIX CHUTyalUud, NPEnsATCTBYIOLIMX TPEICTABICHUIO JIHLY,
obpaTHBILIEMyCsl B CyJ, 3alpallMBaeMOi MH(pOpMAaLIUH, Bblaade 3anpanMBaeMbIX
JIOKYMEHTOB, TPHHATUIO TIOJIABAEMbBIX MM JOKYMeHTOB, paborHuku [lpuemuoii
cyna o00s3aHbl TMPUHATH MaKCHMaJbHO BO3MOXHBIE MEpPBI IS paspenieHus
CHTyalldM [0 CYIIECTBY, B TOM u4ucie OOpaTuThcss K pabOTHHKaM JpYrHx
CTPYKTYPHBIX MOJpa3fieNieHuii cy/a, NMpeceIaTeno (3aMeCTHTEHO Mpe/ice/IaTens)
cyna.

2.9. Paspemenue OOBIX CIIOPHBIX CHTyallMi, BO3HMKAIOLIMX B Mpolecce
B3auMojieiicTBus [IpeMHON cyaa ¢ APYTMMH CTPYKTYPHBIMH IOJpa3sJeieHHIMH
cyza, MpOM3BOAMTCS 4Yepe3 HayanbHuka O6mero orzena. Pabornuku [Ipuemuoit
cyia o0s3aHbl HHOOPMUPOBATh HayallbHUKA OTZeNa 000 BCEeX BO3HMKAIOLIMX B
nporecce pabotel [IpueMHO¥M cyaa npoOIeMHBIX CUTYalHUsiX.

2.10. B ciuydasx, korja pa3speuieHde BOIIpoca, C KOTOPBIM rpaxc):(amm
obpalaeTcss B Cyl, HE BXOAWT B KOMIICTCHLHIO JAHHOIO CyJa, pabOTHHKH
[TpueMHO# cyna pa3zbiCHSIOT, B KakoH cyj ciexyeT oOpaTUThes C TOA0GHBIM
BOIIPOCOM, MO0 COOBIIAIOT, 4TO AaHHbIH BOIPOC HE OTHOCHTCS K KOMIIETEHIMH



NporH(OPMHUPOBaATH 06 STOM 3asiBUTEN. EC/n HE0CTaTOK B 0OPMIEHHH MOXET
OBITH HCIIpaBieH HeMemienHo, pabotHuky Ilpmemuolt cyna Heobxomvmo
Pa3bACHUTH 3asABUTENIO JAaHHYIO BO3MOXHOCTb. VcmpaBienus B 3ampocax
NIPaBOOXPAHHUTENIbHBIX U CyAE€OHBIX OPraHOB HE JIOIyCKArOTCH.

O6palienns, coaepxKaliie oCKOpOUTeNbHbIE BBIPAKEHHUS, HE I'IOJI,ELB,I-OI.LIHECH
MpoYTEHUIO JIMOO odopMIeHHBIE Ha 0OOPOTHOM CTOpOHE OJIAHKOB, 06pI:IBKaX
6ymaru; opopMIleHHbIE He HaJUleXallMM 00pa3oM WJIM HE MOJUIeXKallne 1mojade B
JAHHBIM Ccy[a, MOTYT OBIThb NPUHATEI B TOM Clly4ae, €C/Id TIOCHe TMOJIy4eHHs
pa3bsicHeHH# oT paboTHuKa [IpHeMHOH cyna rpaxaHuH HacTaMBaeT Ha Mojave
(MPUHATHH) yKa3aHHBIX OOpalleHHH. |

3.3. Jlioboe mnpuHMMaemoe 3asBieHue (kanoba, obOpalleHue) JIO0JKHO
COZlepKaTh ClIeyIOILY0 HHYOPMALHIO:

- yKa3aHue ajapecarta (HaMMEHOBAHHUE JJaHHOI'O Cy/a);

dbaMuIMIO, HMS, OTYECTBO 3asBUTENs WM HaMMEHOBaHWE OpraHu3ally,
SBJISIONLIEHCS 3asiBUTENIEM;

- TIOJIHBIM ajpec (C yKa3aHUEeM IOYTOBOrO MHJIEKCA) MECTa KUTEJIbCTBA HIIU
MeCTa HaXOXIeHHUs 3asBUTEN;

- HaMMEeHOBaHHe JOKyMeHTa (3asBJIeHHe, xayoba, 3a1poc U T.I1.); ;

- JHYHYIO TOIIMCH 3asBUTENs MM JO/DKHOCTHOIO JIMIa OpraHW3alllH,
SIBJISIOLIEHCS 3asiBUTETIEM;

- 1aTy oOpalleHus.

B Tekcre Tex kaTeropuil 3asBieHMHd (kano0, oOpalleHH#), KOTOpHIE B
COOTBETCTBHM C HOPMaMM MpOIECCyaJbHOr0 3aKOHOAATENbCTBA MOTYT OBIThH
MOJIaHBl TOJIBKO yYaCTHHKaMH CYAONPOM3BOACTBA (JIMLAMH, y4acTBYIOLIMMH B
Jeie, ydYaCTHMKaMH TIpOM3BOJACTBA IO JieslaM 00  aJMHMHUCTPAaTHUBHBIX
NpaBOHAPYLIEHUSAX), TOMHUMO MepeYHCIeHHON Bbllle HHPOPMALUK AO0IDKHO OBITH
yKa3aHO IMPOLeCCyalIbHOE MOJI0KEHHE 3asiBUTES. ‘

3.4. Ecnm 3asBHTeNb MNPOCUT OTBET Ha IMOAaBaeMoe oOOpallleHHe HIIH
3arpalIiBaeMyl0 KOMHIO (IMOUIMHHUK) JOKyMEHTa(0B) HE HAIlpaBIATh IOYTOH, a
BBIIATb HA PYKH JIMOO OTIPaBUTH MO JPYroMy aipecy (Apyromy JHily), 5TO
00s3aTeIbHO JOJDKHO OBITh YKa3aHO B IPUHUMAaeMOM oOpallieH!H.

3.5. Ecniu B nmpuHMMaeMOM OOpallleHMM HMMEeTCs CIIMCOK IIPHJIaraeMbIX K
HEMY JIOKYMEHTOB, paboTHuKH [IpueMHoii cya 00s3aHbl IPOBEPUTH COOTBETCTBHE
NPUJIOKEHWH, YKa3aHHbIX B CIUCKE, W TOJBKO IpPH YCIOBUHM HAJIAYUA BCeX
MEPEeYUCIICHHBIX TPUJIOKEHUN NPUHATH AOKyMEHT. B cilydyae oTcyTCcTBHA KaI{HX—
60 npuIokKeHHi paboTHUKH [IpreMHOM Cy/la JOMKHBI NPELIOKHTh 3aABUTENIO
BBIYEPKHYTh OTCYTCTBYIOLIME TIPMIOKEHHMS M3 CIMCKa M 3aBEPUTh JaHHOE
UCIpaBJIeHHe TOANKUCHIO 3asBuTens. OOpanienue, B KOTOPOM OTCYTCTBYIOT KaKHe-
nMM60 TPUIOKEHHS, MOTYT OBITh NPUHATEI B TOM CJIyYae, €CIM MONyYeHHs
pa3zbsicHeHUH oT paborHuka [IpuemHOl cyna 3asBUTeNb HacTauBaeT Ha MoJade
(MpUHATHM) YyKa3aHHbIX oOpaumieHui. [Ipy 3TOM 00 OTCYTCTBMM Kakoro-iubo
JNOKYMEHTa WJIM MPUIIOXKEeHHUs K 0OpallleHHI0 COCTaB/IseTCs akKT B COOTBETCTBUU C
TpeGOBaHMAM HHCTPYKLMM MO CyHeGHOMY NeloNpOH3BOACTBY, OMHMH SK3EMILIAP
KOTOPOTO BbIJaeTcs (HanpasnigeTcs) 3asiBUTEINI0, MHbIE SK3eMIUISIPbI MPUOOLIAIOTCS
K IOJy4EHHBIM JOKYMEHTAaM M NepeAaloTcsi BMecTe C HUMH IO IMPUHAJIEKHOCTH.

3.6. B ciywae, oTka3a 3asBUTENsl OT BHECEHHs yKa3aHHBIX MCIIPABJIEHUH B



CYJIOB. |
d 2.11. Pa6oruuku IlpreMHON He MMEIOT MpaBa NpPeJOoCTaBiIsATh CIEAYIOIYIO
HH(OPMALIHIO: |

- 0 HOMepax Tene(OHOB PyKOBOJICTBA 1 CY/I€H JaHHOIO Cy/a, a TAKKE APYTHX
CYJIOB, 3@ MCKJIFOUEHHEM TeX, YTO pasMElIeHbl B OTKPBITOM J0CTYIIC.

- pHpOpPMALMIO,  COCTaBJSIOLIYI0  FOCYIapCTBCHHYIO, CITy)keOHYI0,
KOMMEPHYECKYIO TaifHy U HHYIO OXPaHSeMyH0 3aKOHOM TaiHy, a TakKe Apyrue, He
MOJUIEXKAIIHe PACTPOCTPAHEHHIO CBEJIEHHs, CTABIIME M3BECTHBIC MM B CBASH C
HCTIONTHEHUEM JI0JDKHOCTHBIX 00S13aHHOCTEH. |

2.12. PabotHuku [IpreMHON cyla HE HMEIOT IIpaBa OKa3bIBaTh IOPHAMIECKYIO
IOMOI> JML@AM, OOpaTMBIIMMCSA B CyJ, 3a HCKIIOYEHHEM [pEeAOCTaBICHNS
urdopMalMu 1o Bompocam ohopmiIeHHs  3asBICHUHM, xanob, oOpalleHui,
fogaBaeMbIX B Cy[, MOpsAAKa MX MOJa4y, TOpsAKa MOJy4eHHs OTBeTa HIH
3arpanBaeMbIX JOKYMEHTOB. |

2.13. Ilpu npueme oOpalleHHH Tpa[aH HE JOIMyCKaeTcs BO3JIOKCHHE Ha
rpaiaH He TpeIyCMOTPEHHBIX 3aKOHOM OO0s3aHHOCTEH WJIM OrpaHH4eHHe
BO3MOYKHOCTH pealn3alliH HX MPaB, B YaCTHOCTH He J0MyCKaloTCs TpeOOBaHus:

- Tpe/CTaBlIeHHs IOKYMEHTOB, He IpeAyCMOTPEHHBIX 3aKOHONATEIbCTBOM,
NMpPeIOCTABIIAIOIMM TPAXKIaHHHY MPaBo, HAa pealu3allio KOTOPOro HampaBlIeHO
3asBieHue (kanoba, oOpamieHue); '

- WCIOJIHEHMS] TPaXKJIaHHHOM OO0S3aHHOCTEW, He CBS3aHHBIX C 3asBJICHHEM
(>xan060it, 06paIeHrneM), eCIIU 3TO He NPelyCMOTPEHO (e/iepallbHbIM 3aKOHOM;

- peanu3alMK TPaXJaHHHOM CBOETO MpaBa TOIBKO NMPH YCIIOBHH peaiu3alny
WHBIX HE CBS3aHHBIX C HMUM TpaB, €CIH 3TO HE MPEeIyCMOTPEHO dbenepansHbIM
3aKOHOM; I

- ynathl cGOpOB, OILIATHI YCIIYT, HE MPeLyCMOTPEHHBIX 3aKOHOIATEILCTBOM;

- CHATHUA KOMMH C JIOKYMEHTOB, €CIH 3TO He TMpeayCMOTPEHO
3aKOHO/IaTEIbCTBOM;

- 00g3aTeIPHOTO 3aKJII0YEHHs JIOTOBOPOB, CBA3AHHBIX C pPacCMOTpPEHHEM
3asgBieHuss (kanobpl, oOpallleHHs), €ClM B COOTBETCTBHM C TPaXKIAHCKHM
3aKoHOIaTeNsCTBOM Poccuiickoit Meeparny mo00HbIE JOrOBOPBI 3aKIIFOYAOTCS
B 0OPOBOJILHOM IOPSIJIKE;

- 06s3aTeNBHOTO0 HCIOJIB30BAHMS TPaKJAaHWHOM TIpU MojJaye 3asBIeHHH
OJIAaHKOB M HWHBIX THIOBBIX (OpM, BbIIABAaEMbIX CYIOM, €CJIM 3TO He
MpeLyCMOTPEHO 3aKOHOIATEIbCTBOM; |

- COBepIEHHWs TIPAKIAAHUHOM HHBIX JEHCTBUH, HE MPeIyCMOTPEHHBIX
3aKOHOJaTeIbCTBOM.

3. [Ipnem 10KYMEHTOB

3.1. Pa6oruuku [IpueMHO# cy/ia IPUHUMAIOT OT JIMIl, OOpaIaroIuXCs B "cyn,
JIOKYMEHTBI, HENIOCPEICTBEHHO NPUHOCHMbIE HMH B CYI.

3.2. PaGotuuku [lpuemHON 00s3aHbl NPOBEPHTh OQoOpMIIeHHE OOpalIeHuH,
I0/1aBa€MBIX B CYyJ, Ha COOTBETCTBHE OOINMM TpeDOBaHHAM K 0(hOpMITEHHIO,
U3IOKEHHBIM B myHkte 3.3 wHacrosmero Permamenrta, a Takke HOpMam
IpolLIecCyalbHOTO 3aKOHOJATENbCTBA M B Cllyyae HEBEPHOro  O(OPMIIEHHUS



CIIMCOK TPUIIOKEHHH JHO0 eciu OTCYTCTBHE MPUIOKEHHMS YCTAHOBICHO NOCTC
npuHATHsS 0Opamenus, PabOTHUKH [Ipuemuoii cyza HHGOOPMHPYIOT 00 3TOM
HayansHuka OBIIEro OTaeNa M COCTaBlseTCs aKT O TOM, YTO COOTBETCTBYIOIIEC
obpaleHude NMPUHATO Oe3 yKa3aHHBIX B HEM PUIIOXKEHHHA (aKT COCTaBIAETCH B
COOTBETCTBHH C TPeOOBAHUAMHU HHCTPYKLHMH T10 Cy1eOHOMY JIETIOTIPOU3BOJICTBY ).

3.7. Ecim ofbpamieHue MOANMCAHO TMPEACTaBHTENEM WM 3alIMTHHKOM
3asBuTeNs, paboTHMKHM [IpHeMHOM Cy1a 00si3aHbI: |

- TIPOBEpUTH HAIMYHE Y IpPeACTABUTENs NOBEPEHHOCTH OT 3afABMTE/ | Ha
COBepIIEHHEe COOTBETCTBYIOLIErO MPOLECCYaIbHOr0 NEHCTBHUsA, a y 3allUTHUKA -
opaepa (mist ajBoKara), OCTAHOBJIEHHS Cy/a O JIONMYCKe B KaueCTBE 3allMTHHKA
HApALy C aJBOKATOM HIIH JIOBEPEHHOCTH OT JIMIA, B OTHOLIEHUH KOTOPOro BEIETCs
IIPOM3BOJICTBO T10 Jiey 00 aIMUHUCTPATHBHOM NPABOHAPY IICHHIH;

- B cllyuae HeOOXOOMMOCTH pa3bCHUTH O00s3aTELHOCT NpUOOLIeHAS K
obpaleHnio opaepa (171 aJBOKaTa), 3aBEPEHHOH KOIHH TOCTAHOBJICHU cynma o
JIOMyCKe B Ka4eCTBe 3alMTHUKA Hapsi/ly C aJlBOKATOM; -

- eClIM JIOBEpPeHHOCTh (ee HOTApHATbHO 3aBEPEHHOM KOMHH) IO JaHHBIM
MHQOPMAIMOHHOH  CHCTEMBI  CyJa MJIM [0  COODIICHHMIO pabOTHUKOB
COOTBETCTBYIOLIEr0  CTPYKTYPHOrO  MOJpa3jieNieHus Ccyaa  OTCYTCTBYeT B
MaTepuasax jejia, CHATh KONMIO C IOJJIMHHHMKA WIIH HOTapHAIBHO 3aBepeHHOM
KOIIMM JIOBEPEHHOCTH, 3aBEPUTh €€ CBOEW MOJMUCHIO M IeYaThio MJis KOmuK |
pHOOILKTE €€ K TOJaHHOMY 00palleHHIo.

3.8. JloKyMmeHTBhI, TPHHOCHMblE B [ONOJHEHHE K paHee MOJaHHbIM
oOpaleHusM, MOTYT ObITh TPUHATHI B [IpHeMHON Cyza TOJIBKO B TOM Cllydae, eCiiu
obpallienye, B I0OMOIHEHHE K KOTOPOMY OHH IPEJICTaBISIOTCS, MTOCTYIHIO B CY/L ¥
elle He pacCMOTPEHO.

K fokymeHTaMm, Mpe/ACTaBIseMbIM B JONOJIHEHHE K paHee IOAaHHBIM
oOpalleHUs M, J0JDKHO OBITh NPHUIIOKEHO 3afBlCHHE C yKa3aHHeM Ha T0, B
JIOMOJIHEHHE K KaKoMy HMMEHHO OOpalleHHI0 OHM NpelcTapisiorcs. B ciydae
OTCYTCTBHSl TaKkoro 3asejeHus, paborHuk IlpuemHol cyna obszaH ykasaTh
3aSBUTENIO Ha HEOOXOIMMOCTb €ro cocTaBieHus.. be3 mpHOOIIeHHs yKa3aHHOTO
3asBJI€HMs JOKYMEHTBI, MpeJICTaBiseMble B JOMNOJIHEHHE K paHee MOJaHHBIM
obpameHusiM, MOryT OBITH TPHHSTHI TOJBKO B TOM ClydYae, €CIM IojaTelb
HacTauBaeT Ha UX NpuHATHH Oe3 3asiBieHus. [Ipu srom pabotauk [IpuemHo# cyna
00s3aH TPUHATH BCE BO3MOXHBIE MeEpbl Ul YCTaHOBJICHHS obpamenns, B
JOIIOJIHEHHE K KOTOPOMY Tpe/ICTaBIIAOTCH MOJAHHbIE JIOKYMEHTBI, HO He MOXET
HECTH OTBETCTBEHHOCTH B Cllydyae HEBEPHOI0 OIpeaesieHus Oﬁpa[].[eHHFF, K
KOTOPOMY HaJJIe)KUT MPUOOIIMTE NOAaHHBIE TOKYMEHTHI.

3.9. Ha npunstom pabotunrkom [IpremHoil cyna oOpalueHnH IpoCTaBIIseTCs
mrramMn [IpueMHOM cyma ¢ yKka3aHHeM TeKylled JaTel M BPEMEHH, KOTOPbIH
CTaBUTCS Ha JIMLEBOM CTOpPOHE MEepBOro JIMCTa OOpallieHHs B MPaBOM HHKHEM
yriy, TaM ke ctaButcs Bxojdumii Homep. IllTamn [lpuemuont cyna, 3aBepeHHbIN
NOANMCHIO  paboTHHMKa, NpHHSBLIEro oOpaileHude, MO  TPOCchOe  JIMIa,
npejacTaBuBilero obOpamienne B [IpuemHylo cyna, CTaBUTCS — Takxke | Ha
NpeICTaBJIeHHON MM ONOJHUTENbHOH Komuu jJaHHoro obpamenus. Illramn ne
CTaBHTCS HA APYTHX JOKYMEHTaX, JaXe eClld OHHM IO0JarTcs B JOTIOIIHEHHE K
paHee MOZaHHBIM OOpallieHUssM Oe3 NPUOOILIEHMsT K HUM 3asBJIEHHs, YKa3aHHOIO B



nynkre 3.8. HacTosiuiero Pernamenta.

3.10. Bce npuHATBIE JOKYMEHTBI, B TOM YHCIe IOJAHHbIE B JIONOIHEHHE K
paHee TN0JJaHHbIM oGpameHusaM, paboTHuK [IpremHOl 00s3aH 3aperuCTpUpOBaTh B
cootBercTBytonmux noacucremax I'’AC "INpasocynue” (IT1 " [lokyMmeHTOO0O0pOT U
obpamenus rpaxpuan’, IIM "CyneGHas KOPpeCHOHACHUMS" | JIp.) M TepeaaTh B
JeHb TpHeMa M0 [PUHAIISKHOCTH 110 C(OPMHPOBAHHOMY M pacriedaTaHHOMY U3
noncucteM I'AC  "IlpaBocyaue" COOTBETCTBYIOLIEMY PpEECTpy Mepenaaid
JIOKYMEHTOB HITH e[IAHOMY PEeCTpy yueTa BXOJIsIIeH KOPPECTIOHACHLMH (B ClTytae
perucTpanuu Beeil BXoAsieii koppecrnonaeniyy B [puemHoii cyaa) moz noanyck
JIMLLY, HETNOCPEJCTBEHHO KOTOPOMY TMepe/aHbl JOKYMEHTBI, C yKa3aHUeM HM
3aHMMAeMOii JIOJDKHOCTH, 4 B HCKIIOUMTENBHBIX ciydasx - He mosaxee 10.00
caeaywouero pabouero IHs, €CliM HHOE HE IIPEJyCMOTPEHO HHCTPYKUHEH 1o
cyne6HOMY Jeonpou3BOACTBY. Perncrpauus HOKYMEHTOB M Iepejaia HX | o
NPHHAJIEKHOCTH OCYILECTBJIAETCS B CTPOTOM COOTBETCTBHH C TpeOOBaHUIMH
MHCTPYKIIHH 110 cyeOHOMY JIeJI0NPOU3BO/ICTBY.

IIpu nepejpade OOKYMEHTOB IO NPHHAUIOKHOCTH B MHBIE CTPYKTYPHBIC
rnoapas/ie/ieHusi Cy/1a COCTaBIAETCS PeecTp, KOTOPhIN MONHUCHIBACTCSA pabOTHUKOM
IpUeMHOM cyaa ¥ pabOTHUKOM CTPYKTYPHOTO HOJpas[eseHus Cyaa, B KOTOpoe
nepearoTcs AOKyMeHThl. Konus JaHHOro peectpa 1oclie ero noArmucaHus BMeCTe
C JIOKYMEHTaMH TepeaaeTcss B COOTBETCTBYIOIIEe CTPYKTYPHOE nojpas/eieHue
CyZa, a OpUTMHAJ XPaHUTCS B IPUEMHOH CyJa. |

3.11. JlokyMeHTBI, TIoJjaBaeMble 110 JiejiaM, Ha3HAaYeHHbIM K PacCMOTPEHHIO,
paborauk I[lpuemHO# cyna 00s3aH He3aMe/UIMTENIBHO 3aperuCTpUpOBaTh B
noacucremax I'AC "TlpaBecyaue” v nepeaaTs 10 peecTpam o MpUHALICIKHOCTH.

3.12. Ecau nuno obpamaercs ¢ Npock6oil 0 mpueMe Kakux-1ubo 10KyMEHTOB
MO KOHKPETHOMY JIely HENOCPEACTBEHHO B JIeHb, HA KOTOPBIH Ha3HA4YeHO
paccMOTpeHHe COOTBeTCTByomero neina, paborHuk IlpuemHolt cyma o0s3an
Pa3bACHUTH 0OpaTHBLIEMYCs 1e]1eCO00pa3sHOCTh paspelleHH s COOTBGTCTB)’POL‘L[:BI“O
BOITPOCA HEMOCPEICTBEHHO B Cy/1e0HOM 3acelaHnH. |

3.13. Ha xax1oM NpHHATOM oOpallleHUH, NMOJaHHOMY 10 KOHKPETHOMY neiny
(MaTtepuany), paborHukoMm [IpuemHON cyaa KpoMe perdcTpalMOHHOTO HOMepa
CTABHTCS HOMEP COOTBETCTBYIOLIErO [eNa/TPOU3BOJICTBA, €ClIU HHpOpMALHsi O
neMm umeercs B nojcuctemax "T'AC "llpaBocyame". Homep nena (marepuaina)
NPOCTABJISETCS TAKXKe IPU PErMCTPaliMU MPUHATOro obpaileHus B MOJACHCTEMax
I'AC "TlpaBocynue" ¥ COOTBETCTBEHHO - B pEECTPax. |

3.14. Ecnmu k ofOpameHdi0 TpWIOKeHa KBUTaHUMA 00 omtate
rocyJapCTBEHHO MOLLIMHBI WM 3aBepeHHas KOIHs IJIAaTeXHOIo IMopy4eHus 00
oIIaTe rocy1apCTBEHHOMN MOLUTHHBL, 00 9TOM JlefaeTcsi OTMETKA (C 00s3aTelIbHbIM
yKa3aHMEM CYMMBI yIJIaueHHOW rocyIapCTBEHHOM MOULIWHBI) MPH perHcTpaluu
nanHoro obopaiienus B moncuctemax ['AC «IIpaBocynue».

4. Boigaua JOKYMEHTOB
4.1. Bpigaya ODOKYMeHTOB pabOTHMKOM IIPHEMHON OCYIIECTBIIs€TCs  Ha
OCHOBaHHMH NMHCbMEHHOT'0 obpateHus (3asBIIeHUS) rpaXkIaHHHa,
3apPerMCTPUPOBAHHOTO B  YCTAHOBJIGHHOM MHCTPyKUMeH 1o  cyneGHOMY



JeJI0NPOU3BOACTBY MOPSIKE.

Pa6otnuk [lpueMHON cyna Hpu Bbiaue JOKyMEHTOB 00s3aH IPOBEPHTH
NPaBUIILHOCTE OOPMIIEHHS IOKYMEHT4, BbIJIaBAEMOT0 CYIOM, U TOJIBKO B cnyqae
HazieKailero ero oopMiIeHHUs Bbl1aTh JaHHBIH JJOKYMEHT. |

JlokyMeHTBl, O(OpMIIEHHBIE HeHaJUleXkKaluM o0pa3oMm, He MOryT OBITh
BeinaHel. PaborHuk IlpmemHoii cymga o00s3aH  yCTpaHWTb HENOCTAaTKH B
0o()OpMIIEHHM [JOKYMEHTa CaMOCTOSITENbHO JIMOO BO3BPAaTUTh JOKYMEHT JiIJ'[H
Hajuiexamero ohopMIIEHHs B COOTBETCTBYIOLIEE CTPYKTYpHOE Iojpas/ielieHHe
cyaa.

4.2. Paboruuk IlpueMHO#l cyna HeceT OTBETCTBEHHOCTb TOJIBKO | 3a
cojiepXaHHe CaMOCTOSITEJIbHO MOArOTOBJIEHHOIO K BbIJABaeMOro JIOKyMeHTa
nuuaM, o6palaromUMes B CyJl, B TOM YHMCJIE B YaCTH COOTBETCTBHS COJEPKaHUA
JIOKyMeHTa HH(pOPMALIKH, COJepiKalleics B cOOTBeTCTBYIomuUX noacuctemax I'AC
«IIpaBocynue».

4.3. Eciu TOKyMEHT MOJKeT OBITh BBIJaH TOJIBKO ONpeNeIeHHbIM KaTeropuam
JIMLI, YCTAHOBIIEHHBIM 3aKOHOM, paboTHMK IIpuemHOl cyna 00s3aH yCTAaHOBHMTH
JMYHOCTE 3asBUTENIS M ONpPEIENUTh €ro IPUHALIEHKHOCTh K KaTEeropuu JIML,
MUMEIOIIEH TPaBoO Ha MOTy4YeHHe JaHHOro JOKyMEHTA. r[

4.4. Ecnu JOKYMEHT BbIOaeTcsi MPEACTABUTENIO 3asBMTENS, pabOTHUK
[IpueMHO# cyjma, NOMHMC JEHCTBHH, ykasaHHBIX B myHkre 4.3. Pernamedra,
JIOJKEH: |

- [POBEPHUTH HANW4YUE Y TpeJCTaBUTENS JIOBEPEHHOCTH OT 3asBUTENIS | Ha
COBEpIIEHHE COOTBETCTBYIOIIETO JeHCTBUS, IPH OTCYTCTBUHM TAKOBOM Pa3bsiCHHUTH
HeoOXoIMMOCTh ee nipeacTaBineHus B [Ipuemuyro cyna;

- eClM yKa3aHHas JOBEPEHHOCTHb (€€ HOTAPHAIBHO YJIOCTOBEPEHHAs KOMHs)
no pgaHHeIM cooTBercTBylomux noacuctem I['AC  "llpaBocynue” wuiam | mo
uH(opManuu pPabOTHUKOB COOTBETCTBYIOILETO CTPYKTYPHOro IOApa3/ieNneHus
Cyla OTCYTCTBYeT B Jelie/MaTepuaie, CHATh KONHMIO C IOAIMHHHKA (ero
HOTapUAILHO yIOCTOBEPEHHON KOIHH), 3aBEpUTh ee CBOEH IOJIHCHIO U nedaThio
JUIs KOTTMH ¥ MPHOOIIMTH K pacrnycKe B MOJTy4YeHHH 3anpaiiiBaeMoro JIOKyMEHTa.

Be3 coBepiieHHs yKa3aHHBIX JeHCTBUH 3ampalivMBaeMbIH  3asBHTE]lEM
IOKYMEHT He MOXKeT OBITh BbIJIaH €ro MPe/ICTaBUTEIIIO. '

4.5. Tlpu Bbigave dvepe3 IlpuemHylo cyna mo0oro JOKymMeHTa C JIHLA,
TOJIy4aroIIEro J0KYMEHT, HepeTcst COOTBETCTBYIOMIAs PACIIUCKa B €T0 MOTy4eHHH.

Pacriucka odopmiisiercss nubo Ha oOpallleHHd O BblJa4e 3arpalBaeMOoro
JOKyMeHTa, JM60 Ha OTAENHHOM JIMCTe M JOJDKHA COJEPKaTh Cleayrollue
CBEJICHHS: '

- HAMMEHOBaHUe JOKyMeHTa (paclucKa);

- (haMHITHIO, UMSI ¥ OTYECTBO JIMLIA, TIOJTYYHMBIIETO TOKYMEHT(bI);

®.U.0. DOMKHOCTHOrO JMIa ¢ yKa3aHHWeM HauMEHOBaHHS 3aHHMaeMOM
IOJDKHOCTH, 33 MCKIIOYEHHMEeM cllyyaeB O(OpPMIIEHHMs PAclMCKH Ha oOpalleHHH
(3ampoce), cojepikarieM HHGOpPMALHIO O 3aHUMAEMO UM JTOJDKHOCTH; f

- Ha¥MEHOBaHHWE IOJNYYeHHOro(bIX) JOKyMeHTa(0B), yKa3aHHE KOJIMYeCTBa
IMOJIY4YE€HHBIX 3K3EMIUIIPOB U KOJIMYECTBA JIMCTOB MPHIOKEHHM,

- MIOJNTUCH JIMIA, OTYYUBIIEr0 JOKYMEHTHI);

- IaTy TIOJy4eHHs! JOKyMeHTa(0B).



4.6. Pab6oruuk [IlpmemHol cyaa o00s3aH NPOBEPUTH TMPABHIBHOCTH
odopMJIEHHsI PACIMCKHM, KOTOpas [epeaaercs MO TPHHAIIKHOCTH U
nprobLIeHHss K MaTepuazaM JeJa/IpOU3BOJICTBA, O BblAaye JIOKyMeHTa Jejaercs
Takxke OTMeTKa B cooTBeTcTBytommx noxpcucreMax ['AC "[lpaBocynue”, B
CIIPaBOYHOM JIKCTE. |

4.77. Komnuu 3ampamiMBaeMbIX CyIeOHBIX aKTOB H3TOTaBIMBAIOTCS U
0(OpMIISIIOTCS B COOTBETCTBMHM C TPeOOBaHMSAMH HHCTPYKLMH IO cyaeﬁﬂomy
IeNIONPOM3BOJICTBY HEMOCPEACTBEHHO paboTHukoM [IpnemMHON cynaa Wiu MHBIMH
YIOJHOMOYEHHBIMH paOOTHHKAMHU ariapara Cy/ia B JIeHb OCTYIIICHHs 3asiBJICHUS,
a IpU HEBO3MOXHOCTH - B CPOK He Gosiee AT paboumx JHeH ¢ yKasaHHOH 1aThl.

5. BzaumojeiicTBHe ¢ pa00OTHHKAMH annapara cy/a ‘
5.1. B cnyuasx, koraga paboruuk [IpueMHoii cyna obpaiiaercs K paﬁomui{‘aru
anmapara cyia, B COOTBETCTBYIOLIME CTPYKTYpHbIE MOApa3JeeHus, MOocneaHne
0053aHBI MPUHATL He3aMeJUTUTeNIbHBIE MEpBI I paspelieHus] coo*rBeTCTBy}oﬁileﬁi
po6IeMHON CUTyaLMHu (HampuMep, NPOBEPUThL HAIMYKE JieNia B Cy/e, YCTaHOBHTh
3anpalMBaeMylo  MHOGOPMAUMIO [0  MaTepuazaM  COOTBETCTBYIOLIETO
iena/por3BOACTBA U JIP.). |
5.2. Paborauku IlpuemHoii cyna o0si3aHbl cOOMIOAATH MOPSIOK IEpeIavn
MPUHATBIX JOKYMEHTOB B JpYyrMe CTPYKTypHble MOJApa3[eNeHus Ccyaa,
ycTaHOBJIeHHbIH myHKTaMH 3.9 - 3.14 Hacrosuero TumoBOro periameHTa, B
COOTBETCTBHH ¢ TPeOOBaHUSAMH HHCTPYKIHH 110 Cy1eOHOMY [1€/10MPOU3BO/ICTBY!
5.3. 3a comepkaHWe W HPABHIBHOCTH O(GOPMIIEHHS BBIAABAEMOro uepes
[IpreMHyI0 Cyaa JOKyMEHTa HeceT OTBETCTBEHHOCTh yIIOJIHOMOYEHHBIH pabOTHHK
anmnapara Cyjaa, W3rOTOBUBLIMHA JaHHBIM JOKymeHT. IIpu 3TOM cOOTBeTCTBHE
odopMIIeHHs BBIIaBAEMOT0 TOKyMeHTa TpeOOBaHUSAM MHCTPYKIHUH 110 CYAeOHOMY
JIeNIONPOM3BOICTBY JODKHO OBITH IpoBepeHo paboTHMkom IlpuemHol cyna U B
TOM Clly4ae, KOrja JOKYMEHT MOATOTOB/IEH HHBIM YIOJIHOMOYEHHBIM paGOTHHKOM

anmapara cyja. |



