YT1BEpxKacH

npukazoMm CynebHoro nqenapraMmeHTa
pu Bepxosaom Cyne

Poccuiickoit ®exneparuu

ot 27 nexabps 2016 . N 251

MNOPAAOK
IOJAYM B ®EJIEPAJIBHBIE CY bl OBIEN IOPUCIUKIINA JOKYMEHTOB
B 9JIEKTPOHHOM BU/IE, B TOM YUCJIE B ®OPME
SJIEKTPOHHOI'O JOKYMEHTA
(pen. ot 24.07.2025)

1. OBIIME ITOJIOXKEHUSA

1.1. Tlopsgok monaun B (enepaibHble CyObl OOIICH IOPUCIUKIUUA JIOKYMEHTOB B
JICKTPOHHOM BHJIC, B TOM YHCJIC B OpME IEKTPOHHOTO AoKyMeHTa (nanee - [opsimok mogaun
JIOKYMEHTOB) pa3paboTaH B COOTBETCTBUU C IMOJIOKCHUSIMH [ pa’kIaHCKOTO MPOIeCCyallbHOTO
kogekca Poccuiickoil ®enepanuun (nanee Ttakke - [TIK P®), denepanbHoro 3akoHa ot
14.11.2002 N 137-®3 "O BBeneHUH B JEHCTBUE ['paskJaHCKOrO MPOIECCYaIbHOTO KOJEKca
Poccuiickoit ®enepauun", Konexkca agMUHUCTpaTUBHOIO CyAOINpOU3BOJCTBAa Poccuiickoit
Oenepannn (nanee takxke - KAC PD), denepanbHoro 3akona ot 08.03.2015 N 22-®3 "O
BBeJeHUH B JeiictBue Kopekca aIMUHHCTPATUBHOIO CyIONpou3BojACTBa Poccuiickoit
Oenepanun'", YroJaoBHO-TIpoleccyanbHoro kojaekca Poccuiickoii denepanuu (nanee Takxke -
VIIK P®), ®enepanpHoro 3akona ot 18.12.2001 N 177-®3 "O BBeneHUH B 1eHCTBUE YTOJIOBHO-
npoueccyaiabHoro koxaekca Poccuiickoit @enepanun', Kogexca Poccuiickoit ®denepanuu 00
aJMMHHMCTPATUBHBIX IpaBoHapyleHusx (fanee takxke - KoAll P®), deaepanbHOro 3akoHa ot
30 mexabps 2001 r. N 196-®3 "O BBenenuu B aeiictBue Konekca Poccuiickoit @eneparuu 06
aJIMAHUCTPATHBHBIX NpaBoHapymeHmsx", dexaepansHoro 3akoHa ot 23.06.2016 N 220-93 "O
BHECEHMM W3MEHEHUU B OTAENIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoil denepann B 4acTu
NPUMEHEHUS JJEKTPOHHBIX JIOKYMEHTOB B JIEATEJIbHOCTH OpPraHoB CyJeOHOH BiacTu',
®epnepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-®3 "O BHecenunm uzmenenuii B Kopgekc
Poccuiickoit denepannn 00 agMUHUCTPAaTUBHBIX IpaBoHapyulleHusX" (nanee - denepaibHbIN
3akoH oT 07.04.2025 N 59-®3), dexnepanbHoro 3akoHa oT 30.12.2021 N 440-D3 "O BHeceHUH
W3MEHEHUN B OT/EJbHbIE 3aKOHOJAaTeNbHBbIE akThl Poccuiickoit ®denepanuun" (manee -
®enepanbhblil 3akoH N 440-03), @enepanbHoro 3akona ot 29.12.2022 N 610-®3 "O BHeceHuun
W3MEHEHUHW B YTOJIOBHO-TIpOlLleCCYalIbHBIM Koaekc Poccuiickoit ®enepamuu" (manee -
®enepanbhblil 3ak0H N 610-D3), npenycMaTpuBalOIMIMH BO3MOXKHOCTD MOJIa4H TOKYMEHTOB B
AJIEKTPOHHOM BHJIe, B TOM 4HcCiIe B (opMe DOIEKTPOHHOTO JOKYMEHTa, TOCPEICTBOM
benepanbHOU roCyJ1apCTBEHHOM UHGOPMAITMOHHON CHUCTEMBI "Enunbrit opTai
rOCYIapCTBEHHBIX M MYHUIMNAIbHBIX yciayr (dyHKkoui)" (nanzee - eQuHBIA mopTan
TOCY/IapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT) MO0 WH(GOPMAIIMOHHONW CHCTEMBI, ONpeIeTICHHON
Cyne6nsim nenapramentom npu BepxoBaom Cyze Poccuiickoit denepanuu.

(B pen. IlpukazoB CynebHoro nenapramenra npu Bepxosaom Cyzae P® ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B coorBercTBuu ¢ dacteio 1.1 crateu 3 I'TIK PO (B penakiuu denepaibHOro 3aKoHa
N 440-®3, BcrymuBmiero B cmiy ¢ 01.01.2022) uckoBoe 3asBieHHE, 3asBICHHUE, XKanooa,
MIPEJICTABICHUE U WHBIC JIOKYMEHTBI MOT'YT OBITh TIOJIaHBI B CYJl HA OyMa)KHOM HOCHTEJIE WU B
AIIEKTPOHHOM BHUJIE, B TOM YHUCIE B (DOPME IIEKTPOHHOTO TOKYMEHTA.

HckoBoe 3asBieHue, 3asdBlieHUE, Kano0a, MpeACTaBiIeHHEe U UHBbIE JOKYMEHTBI, KOTOpbIE
MoAar0TCd MOCPCACTBOM CAUMHOTO HOpTala TOCYAAPCTBCHHBIX W MYHUIMIIAJIBHBIX YCIYT JII/I6O
nH(popManMoHHOM cucteMsl, onpeaesieHHon CyneOHsiM aenaprameHToM npu BepxosHom Cyne
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Poccuiickoit ®enepanuu, MOryT OBITH MNOJNMCAHBI MPOCTOM 3IEKTPOHHOM MOJIMHUCHIO B
COOTBETCTBUU C 3aKOHOAATeIbCTBOM Poccuiickoit denepanuu UM MOPAIKOM, OMpPEACTIsiEMbIM
CynebubiM nenapramentom mpu BepxosHom Cyme Poccuiickoit @eneparuu, ecnu ['TIK PO He
YCTaHOBJEHO, YTO YyKa3aHHbIe JOKYMEHThl JIOJDKHBI OBITh MOJMHUCAHBl  YCUJICHHOU
KB (UIUPOBAHHON 3JIEKTPOHHOH MOAIHUCHIO.

B cootBerctBum ¢ dacteio 2 cratbu 45 KAC PO (B pemakiuu denepanbHoro 3akona N
440-®3, BcrynuBmero B cuity ¢ 01.01.2022) agMuUHHCTpaTUBHOE WCKOBOE 3asBIICHUE,
3asBJICHUE, JKalo0a, MPEJCTAaBICHWE W HWHBIE JOKYMEHTHI MOTYT OBITh IOJAHBI B CyJ Ha
OyMaXHOM HOCHTEJE WIM B DJJIGKTPOHHOM BHJE, B TOM dHcIe B (OpME DIIEKTPOHHOTO
JIOKYMEHTA.

AJIMHHHCTPAaTUBHOE HCKOBOE 3asBJICHHUE, 3asBJICHUE, jXKanoba, NMpEeACTaBICHUE U WHbBIC
JOKYMEHTBI, KOTOpbIE€ IOJAKOTCS MOCPEACTBOM €IMHOIO0 MopTaja TOCYJAApCTBEHHBIX U
MYHUIIUIATBHBIX ~ yCAyr Ju00 HHOOPMAIMOHHONH cHCTeMBbI, ompeaeiaeHHol CyneOHbIM
nenaprameHToM npu BepxoBHom Cyne Poccuiickoit @enepauuu, MOryt OBITh MHOZIMMCAHBI
MPOCTOM JJEKTPOHHOW MOJANMUCHIO B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
@Denepaun 1 nopsaakoM, omnpenenseMbiM CyneOHbIM fenapramMeHToM npu BepxoBHom Cyne
Poccuiickoit @enepanuu, eciiu KAC PO He ycTaHOBIEHO, YTO YKa3aHHbIE JIOKYMEHTBI JTOJIKHBI
OBITH IOJITUCAHBI YCUTICHHOW KBATM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO.

B cootBerctBum co crateeit 474.1 YIIK PO (B penakuuu denepanpHoro 3akona N 610-
@3, Bcrynusiiero B cuity ¢ 09.01.2023) xomaraiicTBo, 3asBJICHHE, KaJl00a UK MPEICTABIICHUE,
HE COJEeprKalllhe CBEICHUI, COCTABIAIONIUX OXpaHseMyro ¢efepaibHbIM 3aKOHOM TaiiHy, MPU
HaJIUYUHM TEXHUYECKONH BO3MOXHOCTH MOTYT OBITh MOJAHBI B CYJl B MOPSIIKE U CPOKH, KOTOPHIE
ycranoBieHsl YIIK P®, B ¢opme 5JI€KTpOHHOTO TOKYMEHTAa M MOIIMUCHIBAIOTCS JUIIOM,
HAIpaBUBIIUM TaKOM JOKYMEHT, YCHUJIEHHOM KBaJU(UUIMPOBAHHON 3JIEKTPOHHON MOJNUCHIO,
ecnu YIIK P® ne ycranoBneHo nnoe. XoaTaiicTBo, 3asBJICHHE, kKanoba WK MpeACcTaBlIeHUE, He
CoJIepKaIlfe CBEJICHNN, COCTABISMIONIUX OXpaHsIeMyI0 (eepaibHbIM 3aKOHOM TalHY, MOTA0TCS
MOCPEACTBOM  EAMHOTO TMOopTaja TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCAYr JHOO
nH(pOPMaLMOHHON cucTeMbl, onpeaeneHHoi CyaeOHbIM nenapTaMeHToM npu Bepxosaom Cyne
Poccuniickoit ®enepauuu. Martepuansl, NPUIIOKEHHBIE K TAaKUM XOJATaWUCTBY, 3asBIICHUIO,
Karno0e WM MPEJCTaBIECHUIO, TAK)KE IMOJAIOTCS B DJEKTPOHHOM BHJE, B TOM 4YHCIEe B (opme
AIIEKTPOHHOI'O JOKYMEHTA, U 3aBEPSIOTCS JIMLIOM, HAIPABUBIIMM TaKHE JOKYMEHTHI, YCUICHHOU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAINHUCHIO.

XoJnaTaiicTBO 00 03HAKOMJIEHHU C MaTepualaMy YroJIOBHOTO Jefla, O MOJYYEHUU KOIMUi
MPOLIECCYaTbHBIX JOKYMEHTOB, [TOJIy4€HUH HH(OPMALlMU B COOTBETCTBUU ¢ MyHKTOM 21.1 yactu
BTopoii crathu 42 YIIK P®, nnpopmanuu 06 yyactuu B CyAeOHBIX 3aC€IaHUSAX, B TOM YHUCIE C
UCIIOJIb30BAaHUEM CHCTEM BHUACO-KOH(MEPEHII-CBA3M, TPaXTAHCKUM HCK, HE cojaepKaiui
XOJlaTalicTBa O TMPHUHATHUM Mep IO O0O0ECNeuYeHUI0 BO3MEUICHUs Bpela, HPUYMHEHHOTO
IpecTyIUieHueM, MO0 BO3MOXKHOW KOH(UCKAIMM HMYILECTBA, I0JaBaeMble TIpaKIaHAMU
MOCPEJCTBOM  €IMHOTO TMopTajla TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX yCIyr Ju60
nH(pOpPMallMOHHON cucTeMbl, onpeaeneHHoi CyaeOHbIM nenapramenToM npu BepxoBHom Cyne
Poccuiickoit ®enepanuu, MOryT OBbITH MNOJNMCAHBI MPOCTOM HIEKTPOHHOM MOJMUCHIO B
COOTBETCTBUM C 3aKOHoAarelbcTBOM Poccuiickonn denepanuu U MOPSAIAKOM, ONPEAEISIEMBIM
Cynebubm nenapramenToM npu BepxoBnom Cyne Poccuiickoit denepanuu, ecnu YIIK PO ne
YCTAaHOBJEHO, YTO YyKa3aHHble JOKYMEHTBhl JOJKHBI OBITh MOJNHCAHBl  yCUJIECHHOMN
KBAJTM(HUIUPOBAHHON 3JIEKTPOHHOH MOAMHUCHIO.

B cootBercTBHM ¢ yacThio 1 crarbu 24.8 KoAIl P® (B pegakuun denepanbHOro 3akoHa OT
7 ampens 2025 r. 59-®3, BcrynuBmiero B cuiy ¢ 1 utons 2025 r.) 3asBIeHHE, XOJaTalCTBO,
)KaJIOGa, MMPOTCCT U UHBIC JOKYMCHTBI MOT'YT GBITI: noAgaHbl Y4aCTHUKaMHU MPOU3BOACTBA IO ACITY
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00 aJMUHUCTPATHMBHOM IPAaBOHAPYIIEHUH Ha OyMa)KHOM HOCUTENE WJIM TpU HAIWYUU
TEXHUYECKOH BO3MOKHOCTH B CyJI€ B AJIGKTPOHHOM BHJIE, B TOM YHCIIEC B OPME DIIEKTPOHHOTO
JTOKyMeHTa. B ciydae mojgaun 3asBICHHS, X01aTaCTBa, KAIO0O0bI, IPOTECTA M HHBIX JIOKYMCHTOB
B JJICKTPOHHOM BHJIE, B TOM 4HUCIIe B (hOpMe AJIEKTPOHHOTO JIOKYMEHTA, NpuiiaracMble K HUM
JOKYMCHTBI JOJI?KHBI 6BITB MMPpCACTABJICHBI TAKXKE B 3JICKTPOHHOM BHJC, B TOM 4YHUCJIC B (bopMe
AJIEKTPOHHOTO JOKYMECHTA.

(8B pen. [Ipukaza Cynebnoro aenapramenta npu BepxoBaom Cyne PO ot 24.07.2025 N 116)

3asBieHHEe, XOJATalCTBO, Xajoba, MPOTECT U HHbIE JIOKYMEHTbI, H3TOTOBJICHHBIC B
AJIGKTPOHHOM BHUJIE, B TOM YHUCIIEe B (hOpME AJIEKTPOHHOTO JOKYMEHTA, a TaKKe MPHIaraeéMble K
HUM JIOKyMEHTbI MOTyT OBITh MOJAHBl YYaCTHUKOM TIPOM3BOJACTBA MO Jieny 00
AJIMAHUCTPATUBHOM TPAaBOHAPYIICHUHU B CYJI IIOCPEICTBOM €IMHOTO IMOPTajia TOCYAapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyr Ju00 HMHQPOpPMALMOHHOW cHucTeMbl, omnpenesneHHoil CynaeOHbIM
nenapramenTom npu BepxoBHom Cyne Poccuiickoit ®@enepanuu (yacts 2 cratbu 24.8 KoAlIl
PD).

(a63am BBeneH Ipukazom Cynebnoro mpenapramenta npu BepxosHoMm Cyae P® ot 24.07.2025 N
116)

3asiBlIeHUE, X0JaTallCTBO, kajl00a, IPOTECT U MHBIE TOKYMEHTHI, KOTOPbIE [TO/IAl0TCA B CY/]
IOCPEJCTBOM  €IMHOTO IopTajla TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX yCIyr Ju00
MH(pOPMaLlMOHHON cucTeMbl, onpeaeneHHol CyneOHbIM AenapramenToM npu BepxoBaom Cyne
Poccuiickoit ®denepaunu, MOryT ObITh MOANUCAHBI MPOCTOM 3JIEKTPOHHOM MNOJNMCHIO, €CIIU
KoAIl P® wHe ycTaHOBIEHO, YTO OHM JIOJDKHBI OBbITh  IOJIMCAHBl  YCUJIEHHOMN
KBATH(UITUPOBAHHOM 3JIEKTPOHHOM Mo anuckio (dacth 3 cratbu 24.8 KoAIl PD).
(a63am BBeneH Ipukazom Cynebnoro mpenapramenta npu BepxosHoMm Cyae P® ot 24.07.2025 N
116)
(m. 1.2 B pen. Ilpuxaza CyneOnoro nenapramenta npu BepxosHom Cyae P® ot 11.12.2023 N
265)

1.3. ITonoxenus I'TIK PO, KAC P®, VIIK PO, KoAll PO, npegycmaTrpuBatomnye nojgaqy
B (henepasbHbIe Cynbl OOIIEH IOPUCIUKIIMHE TOKYMEHTOB B 3JEKTPOHHOM BHJIE, B TOM YHCIE B
dopMe SIEKTPOHHOTO JOKYMEHTA, PealM3ylTcsi MyTeM INpHMeHeHHus Hacrtosmero Ilopsaka
M0JJa9M JIOKyMEHTOB.
(B pen. Ipukasza Cynebnoro aenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N 116)

[Togaua 3ampocoB, TpemTOKEHHH, 3asBICHUN WM XKalo0 B CyJ B COOTBETCTBUHU C
benepanbabIMU 3akoHaMu OT 22.12.2008 N 262-03 "O06 obecnieyeHuu JocTyna K HHPOpMaLUU
0 JesaTeNbHOCTH cynoB B Poccuiickoit ®enepanuun”, ot 02.05.2006 59-®3 "O mnopsiake
paccMoTpeHus obparieHuit rpaxaan Poccuiickoit depepaunn” IMopsakoM mogauyn JOKYMEHTOB
HE PeryIupyeTcs.

Ilonaya TOKyMEHTOB B 3JEKTPOHHOM BHJIE, KOTOPBIE COAEPKAT CBEACHMSI, COCTABIISAIOLINE
roCy/apCTBEHHYIO TaliHy, [lopsakoM nmogaun JOKyMEHTOB HE PETYJINPYETCS.

[Togaua  JOKyMEHTOB B  OJJEKTPOHHOM  BHJE€ C  HCIOJb30BAaHUEM  CHCTEMBI
MEXBEIOMCTBEHHOTO  JJIGKTPOHHOTO  JIOKyMeHTooOopota (MBOJIO)  mporeccyaibHBIM
3aKOHOJATEIbCTBOM HE MPETyCMaTPUBAETCS.

[lomaua JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ IOCPEICTBOM CUCTEM 3JEKTPOHHOTO
JOKYMEHTOO00pOTa y4acTHHKOB cyneOHoro Ilpomecca ¢ nCmomb30BaHHEM €AWHOW CHCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumojneiictBus [lopsakoM momayu JOKYMEHTOB HeE
perynupyercsi.

(m. 1.3 B pen. Ilpukaza Cynebnoro nenapramenrta npu Bepxosaom Cyne P® or 11.12.2023 N
265)
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1.4. B nensx peanuzanuu Hactosmero Ilopsaka momadud JTOKYMEHTOB HCIHOJB3YIHOTCS
CJIEYIOIEee OCHOBHBIC MTOHSATHS:

benepanbHble CyAbl OOLICH IOPUCAMKLIMU (fanee - CyAbl, Cyl) - KacCAIlMOHHBIC CYJbI
oOmieil IOpPUCIUKINM, KAaCCAllMOHHBI BOCGHHBIM CyJll, AaNeJUIIUOHHBIE CYIbl 0OIIei
IOPUCIUKIINY, amNeJUIAIMOHHBIA BOCHHBIM Cy/A, BEPXOBHBIC CYIBl pechyOJuNK, KpaeBble,
oOnacTHbIE CyAbl, CYAbl TOpPOJOB (enepalibHOTO 3HAYEHHS, CyIbl aBTOHOMHON o01actu u
ABTOHOMHBIX OKPYTOB, OKpYXHbIe ((IOTCKHE) BOCHHBIE CYIbl, PaliOHHBIC, MEXKpPAHOHHBIC U
TOPOJACKHUE CYy/1bl, TAPHU30HHBIE BOCHHBIE CY/IbI;

oOpamieHne B CyA - JOKYMEHT, CO3/IaHHBIH B COOTBETCTBHU C IPOLECCYAIbHBIM
3aKOHOJATEIbCTBOM, HAIIPABJICHHBIN B Ccyl (HalpuMep, HCKOBOE 3asBIICHUE, aIMUHUCTPATUBHOE
MCKOBOE€ 3asBJICHUE, XOJAaTaliCTBO, 3asBJICHUE, 3asBICHHE O BBIHECEHHUU CYAEOHOro IMpHUKa3a,
xKanoba, aneuiaIuOHHAas jkajo0a U IMpe/cTaBiIeHHe, KaCCallMOHHBIE Kanoba U MpeCcTaBlIeHuUE,
IIPOTECT);
(8 pen. IIpukaza Cynebnoro aenapramenta npu BepxoBaom Cyne PO ot 24.07.2025 N 116)

JOKYMEHT B DJEKTPOHHOM BHJIE - OJJIEKTPOHHBIA JOKYMEHT (IOKYMEHT B Qopme
DIIEKTPOHHOTO JIOKYMEHTa) WM JJCKTPOHHBIH 00pa3 IOKyMeHTa (JOKyMEHT B ¢opme
3JIEKTPOHHOTO 00pa3a JOKYMEHTA);

JJIEKTPOHHBIA JIOKYMEHT - JIOKYMEHT, CO3/JaHHBIH B DJIEKTPOHHOH Qopme 0Oe3
IPEBapUTENLHOIO JOKYMEHTUPOBaHUS Ha OyMa>KHOM HOCHUTEIIE, MOJIMUCAHHBIA 3JIEKTPOHHON
IIOANNCBIO B COOTBETCTBUH € 3aKOHOIATENbCTBOM Pocculickon @enepanuy;

JIEKTPOHHBIA 00pa3 JOKyMeHTa (3JIEKTPOHHAs KONHUS JOKYMEHTa, M3rOTOBJIEHHOIO Ha
OyMa)XHOM HOCHUTENE) - TepeBeA€HHas B JJEKTPOHHYIO (OpMy C TOMOILIBIO CPEICTB
CKaHUPOBAaHMS KOIUS JOKYMEHTAa, M3TOTOBJICHHOr0 Ha OyMa)XHOM HOCHUTENe, 3aBepeHHas B
coorBercTBUM ¢ [lopsakoM mnoxayum JOKYMEHTOB IPOCTOW 3JIEKTPOHHOM IOANMCBHIO WIIN
YCUJIEHHOM KBaJTM(UIIMPOBAHHON 3JIEKTPOHHOH MOAIHUCHIO;

ANIEKTPOHHAsT TOJANUCh - HH(OpManMs B D3JIEKTPOHHOW ¢opMe, MPHUCOEAMHEHHAs K
HNOJMNNCHIBAEMOMY  (3aBEpSEMOMY) DJIEKTPOHHOMY JOKYMEHTY (3JIEKTPOHHOMY 00pasy
JIOKYMEHTA) WJIM UHBIM 00pa30M CBsi3aHHas C HUM U MO3BOJISIOIIAs MACHTU(GHUIMPOBATH JIULIO,
MOJNKMcaBIIee (3aBepUBIIEE) ANEKTPOHHBINA JOKYMEHT (3JIEKTPOHHBINA 00pa3 JOKyMEHTA);

KIII04 BHCKTpOHHOﬁ IIOATIMCH - YHUKaJIbHAaA OoCICaJ0BAaTCIBbHOCTD CHMMBOJIOB,
npe€aHasHauyCHHaA IJId CO3JaHuA BJIGKTpOHHOfI IIOJIINCH,

MpocTass JJEKTPOHHAs MOAMNMCh - DJIJIEKTPOHHAsA IMOJIHUCH, KOTOpas IOCPEACTBOM
WCIIOJTB30BAaHUS KOJOB, TApOJiell WM HMHBIX CPEACTB MOATBEpkaaeT (akT (HOopMUpOBAHUS
AJIEKTPOHHOW MOJINKMCH ONPEACIICHHBIM JULIOM. B kadecTBe KirOoya MPOCTOM 3JIEKTPOHHOU
MOAMHCH MCTIONB3YeTCs MOATBEPKICHHAs yueTHas 3anuch ¢puszndeckoro numna ECUA;

yCUJIEHHas KBaJTM(DUIMPOBAHHAS JJICKTPOHHAS TMOMMUCH - DIICKTPOHHAs IOJIIKCH,
COOTBETCTBYIOIIAsl INMPH3HAKaM, yKa3aHHbBIM B udactu 4 cratbu 5 DemepaiabHOro 3akoHa OT
06.04.2011 N 63-@3 "O06 snekTpoHHOI IoaNHCH";

KBaJIM(HUIMPOBAHHBIN CepTUPHUKAT KIF0Ua MPOBEPKH JIEKTPOHHOM MOMUCH - cepTU(UKAT
KJIF0Ya TMPOBEPKH AJIEKTPOHHOW MOJMUCH, COOTBETCTBYIOIIMN TpeOOBAHUSIM, YCTaHOBJIEHHBIM
3akOHOM 00 D3JEKTPOHHOM MOMNUCH M WHBIMA TNPUHHUMAEMBIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMHM IIPaBOBBIMH aKTaMH, CO3JaHHBIM AaKKPEIAUTOBAaHHBIM  yIOCTOBEPSIOLINM
HEHTPOM JIHO0 (enepaTbHbIM OPraHOM HCIIOJHUTENBLHON BJIACTH, YIIOJIHOMOYEHHBIM B cdepe
UCIIO/Ib30BAaHUSl JJIEKTPOHHOW MOJNMCH, U SBIAIOLIMICA B CBSI3M C 3TUM OQUIMAIBHBIM
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JIOKYMEHTOM;

ECUA - denepanbHas rocymapctBeHHass mHpopmarmonHas cucrtema "Enunas cucrema
UJACHTUPHUKAIMKA U ayTeHTU(UKauuu B MHQpaAcTpyKType, obecnieunBaronield nHGpOpMamoHHO-
TEXHOJIOTUYECKOE  B3auMOJAEHCTBUE  WH(MOPMAIMOHHBIX  CHUCTEM,  HCIOJIb3YyEeMBIX IS
IPEOCTAaBIICHHUS TOCYIaPCTBEHHBIX U MYHUIMITAJIBHBIX YCIYT B AJIEKTPOHHOU (hopme';

EII'Y, enunplii mOpTajg TOCYAApCTBEHHBIX M MYHHIMNAIBHBIX YCIyr - (denepanpHas
rocyiapcTBeHHas uWHQPOpManuMoHHas cucreMa "ENWHBIA TOpTal TOCYHapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (QyHKIMiN)";

nHpopmannoHHas cucremMa - [ocymapcTBeHHass aBTOMATH3HpPOBAHHAs  CHCTEMa
Poccuiickoit ®enepanuu "llpaBocyaue" (nanee - 'AC "I[IpaBocynue" wiM COOTBETCTBYIOLIAS
noacuctema 'AC "IIpaBocynue");

JUYHbIA KaOMHET - HMH(OPMALMOHHBIM pecypc, pa3MEIIEHHbI Ha €IUHOM IopTaje
rOCYyJapCTBEHHBIX W  MYHHUIMNAIbHBIX yclayr Ju00o B  HMH(MOPMAIMOHHONH  cHCTEMe,
IpeJHA3HAYECHHBIN U pealu3aluy y4acTHUKaMH CyJeOHOro mpolecca npaB U 00sI3aHHOCTEH,
IIPElyCMOTPEHHBIX IPOLECCYAIbHBIM 3aKOHOJATEIbCTBOM, B TOM YHMCIIE NPaBa HAa NOJA4y B Cy.
JIOKYMEHTOB B JJIEKTPOHHOM BH/JIE;

JIMo, noAaromee JOKYMCEHTHI B CyH, - 3adBUTCIIb WK €ro NpCACTABUTCIIb, HOI[aIOI_HI/II‘/'I B
Cyad AOKYMCHTHI B 3JICKTPOHHOM BUIC, ITOJIB30BATCIIb JINYHOI'O Ka6I/IHeTa;

[0JIb30BaTeNb JMYHOIO KaOuHeTa (Mosib30BaTeNb) - (U3UYECKOE JIMLO, B TOM YHCIE
IPEJCTaBUTEIb IOPUANYECKOT0 JIMLIA, HA Yb€ UMS CO3JIaH JINYHbIM KaOMHET B LEsAX pealn3aluu
IpaB U 00s13aHHOCTEH, YCTAaHOBJIEHHBIX MPOIIECCYAIbHBIM 3aKOHOIaTEIbCTBOM.

(m. 1.4 B pen. Ilpukaza CynebHoro nenapramenrta npu Bepxosaom Cyne P® or 11.12.2023 N
265)

2. YCJOBUA ITIOJAYHU JOKYMEHTOB B OJIEKTPOHHOM BUE
2.1. JInuHblii KAaOUHET

2.1.1. JIokyMeHTHI B 3JIEKTPOHHOM BHUJIE TIOJAIOTCS Yepe3 JINYHBIH KaOMHET MOJIb30BaTels,
CO3JaHHBIN B MOAyse "DIJIEKTPOHHOE IpaBocyaue" nporpaMmHoro usaenus "Mureprer-nopran”
'AC '"IpaBocymue" (Www.ej.sudrf.ru) B WHPOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
"Untepuer" (nanee - nuunblii kabuner 'AC "IlpaBocyaue"), b0 depe3 JUYHBIM KaOMHET
EITY.

Jlns mojayM B Cyl JIOKYMEHTOB B 3JIGKTPOHHOM BHJIE B CEKTOpax I0JIb30BATEILCKOTO
COTPOBOXKACHHUSI MHOTOQYHKIIMOHAJIBHBIX ILIEHTPOB MPEIOCTABIEHUSI TOCYJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT, OOECIEeYMBAIOIIUX BBHINOJHEHHE (YHKIMNA 1O KOHCYJIbTAlMOHHOM M
OpraHU3aI[MOHHO-TEXHUYECKON MOJJepKKEe 3asBUTENEH, MOXKeT ObITh obecrieueH OecIiiaTHBIN
noctyn 3assureneit kK [AC "I[IpaBocyaue" n nHPpOpMUPOBaHUE O MOPSIKE JOCTYIA K YKa3aHHOU
ABTOMAaTU3UPOBAHHON CHCTEME.

(rmm. 2.1.1 B pen. I[Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.2. JInuneiii kabuner EIII'Y co3maercs Ha (u3MUECKOE JMIIO, KOTOPHIM MOJAOTCS
JOKYMEHTBI B JJIEKTPOHHOM BHUJE B CYZ; IIPU IOJAa4e JOKYMEHTOB IPEACTaBUTEIEM JIUYHBIN
KaOMHET co3/laeTcs Ha uMsl npejactaButens. Uepes TMUHbIN kKaOUHET NpeICTaBUTENsI MOTYT OBITh
NOJaHbI JJOKYMEHTHI B OTHOIIEHUH OJHOTO U 0ojee MPEeACTaBIsAEeMbIX UM (PU3NYECKUX M (WIIH)
IOPUANYECKHX JIULL.
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Jlnunenii  kabuner ['AC "IIpaBocymue" co3maercs Ha (PU3MUECKOE JIHMIO, KOTOPBIM
MOJAI0TCA JIOKYMEHTBI B 3JIEKTPOHHOM BHJIE B CYJ, JHOO Ha MPEACTAaBUTENS IOPUAMYECKOTO
JiMua, MTHAUBUAYAJIbHOT'O IPCANTPUHUMATECIIA,; TP IOJAa49€ JOKYMCHTOB IIPCACTABUTCIICM JIMYHBIN
KaOMHET COo3/1aeTcsl Ha UM IpeacTaBuTeNs. Yepes THUHbI KaOUHET MPeCTaBUTelNs MOTYT ObITh
NOJaHbI JJOKYMEHTHI B OTHOILIEHHH OJHOTO U 0ojiee MPeACTaBIsIeMbIX UM (U3NYECKUX U (WIIN)
IOPUAMYECKUX JIULL.

JInuHbIi KaOWHET CO37aeTCsl B aBTOMATUYECKOM PEXHME MyTeM MOATBEP)KACHHS JTHYHBIX
JAHHBIX (PU3UYECKOTO JIUIA, B TOM YHUCIIC ero (paMuIIny, UMEHU U OTYECTBA (TP HAJTMYHUH).
(mm. 2.1.2 B pen. Ilpukaza CynebHoro nenapramenrta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.3. Jloctyn k nuYHOMY KaOWHETY OCYIIECTBISETCS MOCPEICTBOM HUACHTU(DUKAIMH U
ayTeHTU(UKALMU TOJIb30BaTeNIl C MCIOJIB30BAaHUEM IIOATBEPXKACHHOW Y4YeTHOM 3amucu
¢uznueckoro suuna ECHA, B TOM uuciae NPUCOEIMHEHHOW K OpraHu3allud B KadyecTBe
peaCcTaBUTEs.

(mm. 2.1.3 B pexn. Ilpukaza Cynebnoro nenapramenrta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.4. JIoKyMEHTBI B BJIGKTPOHHOM BHJI€ MOTYT OBITH TMOAAHBI B (pOopMe 3JIEKTPOHHOTO
JIOKYMEHTa, MOJIMUCAHHOTO 3JIEKTPOHHON MOJNUCHI0 B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoii @enepanuu, nim B opMme 31EKTPOHHOTO 00pa3a JOKyMEHTa.

(mm. 2.1.4 B pen. Ilpukaza CyneOnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.2. TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM IOKYMEHTOB

2.2.1. 9HeKTp0HHBII>'I 06p3.3 JAOKYMCHTA CO34acTCs C TOMOIIBIO CPEACTB CKAHUPOBAHUA.

CkanupoBaHue JOKYMEHTa Ha OyMa)KHOM HOCHUTENE JOJIKHO MPOU3BOJIUTHCS B MacIiiTade
1:1 B uepHO-6emom b0 cepom 1Bete (kadectBo 200 - 300 Touek Ha Ar0iM), 0OecTeYnBaIOIEM
COXpaHEHHE BCEX PEKBU3UTOB U AayTEHTUYHBIX TMPU3HAKOB TIOJJIMHHOCTH, a WMEHHO:
rpadguyueckoil TONMUCH JHIA, T[eYaTH | YIJIOBOTO INTaMmna OiaHka (MpU HAIUYUH),
CKaHMPOBAHHME B PEKUME IMMOJTHOM IBETOMEPEIAYH OCYIIECTBISIETCS TPU HAIMYUU B IOKYMEHTE
[[BETHBIX TpaudyecKuX H300paKeHUIl ITUOO HBETHOTO TEKCTa, €CIM TO MMEET 3HAYeHHe IS
paccMOTpeHHUs Jiena.

2.2.2. @aiin »>neKTpOHHOro o0Opa3za JOKyMeHTa JojbkeH ObiTb B ¢opmare PDF
(pexomMeHayeTCsl co3aBaTh SJEKTPOHHBIM 00pa3 JAOKyMEHTa C BO3MOKHOCTHIO KOIMPOBAHMSI
TEKCTa).

(B pen. IIpukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne P® ot 23.01.2024 N 19)

®daitpl JOKYMEHTOB (MaTEPHAIIOB), IPHJIATAEMbIX K OOpaIIEHUIO B CY/I, TPEICTABIISIIOTCS B
dopmate PDF, ecnu nHOe He yka3aHo B HacTosmeM [lopsake mogaun JOKyMEHTOB.

Pa3mep oaiina snexkTpoHHOro odpa3a JOKyMeHTa He JOJbKeH nmpeBbimarh 30 M6.
(mm. 2.2.2 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.2.3. Kaxnaplii OTACNBHBIA JOKYMEHT JOJDKEH OBITh MPEACTaBICH B BHJIE OTACIBHOTO
daitna. HaumenoBanue (aiina JOMKHO MO3BOJATh MACHTU(DUIIMPOBATH TOKYMEHT M KOJTHYECTBO
JUCTOB B JJOKyMEHTE (HampuMep: uckopoe 3asiaeHue ot 05122016 31.pdf).

2.2.4. ®aiinel ¥ JaHHBIE, COACPIKAIIMECS B HUX, JHOJDKHBI OBITh JTOCTYIHBIMU JJIsi paboTHI,
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HEC OOJIXKHBI OBITh 3alUIICHBI OT KOMHPOBAHUA W IMCYATU SJICKTPOHHOTO 06pa3a, HEC JOJIXKHBI
COACPKATh HHTCPAKTUBHBIC U My.TIBTHMCI[PIﬁHBIG OJICMCHTHI UJIM BHEAPCHHBIC CHCHAPUU.

2.2.5. DneKkTpoHHBIN 00pa3 MOKyMEHTa 3aBepseTcs B COOTBETCTBUU ¢ [lopsimkoM momauu
JOKYMEHTOB TIPOCTOM  3JICKTPOHHOW IOJANUCHIO WMIJIM YCWJICHHOW KBaJU(UIIMPOBAHHOU
ANEKTPOHHOMU MOIHUCHIO.

2.2.6. Ilogaua oOpateHust B ¢yl B (hopMe JIEKTPOHHOrO 00pa3a JOKYMEHTa, 3aBEPEHHOI0
IOPOCTON  DJIEKTPOHHOM MOANHMCHIO WM YCHUJICHHOM KBaIM(PUUIMPOBAHHON 3IIEKTPOHHOMN
HOJKCHIO, JOMYCKAeTCsl HE TOJBKO M3 JMYHOIO KaOMHEeTa, MPHUHAMJIEKAIIEro JIMIY, KOTOpoe
yKa3aHO B TEKCTE JOKYMEHTa KaK JIMIO, €ro MOJIMUCABIIEe, HO U U3 JIMYHOTO KaOWHeTa JInIa,
YIIOJIHOMOYEHHOT0 Ha 10/1a4yy J0KyMEHTa (IIPEICTaBUTEI).

Ecnmu B KkauecTBe 3asBUTENed (ML, NOJArOIMX oOpamieHne B cya) W (WiM) ux
IpEJICTaBUTENIEN BBICTYHAIOT IMPOLIECCYalIbHbIE COYYAaCTHUKHM (COUCTIbI, COOTBETUMKHM), JIUILIA,
3asBJISIOIINE COBMECTHOE XOaTalCTBO (Hanpumep, 00 yTBEpKICHUN MUPOBOI'O COTJameHus, 00
OTJIOKEHHUU CYJeOHOro 3acelaHusi, O NPUOCTAHOBICHUU IIPOU3BOJACTBA IO JieNy), TO Iojada
Takoro oOpamieHuss B cyd B (opMe 3JIEKTPOHHOTO o0pa3a JOKYMEHTa MOXeT ObITh
OCYILECTBJIEHA OJJHUM U3 YKa3aHHBIX JHL. B 3ToM ciydae mopaBaTh Takoe oOpallleHHE B Cy[
OTJEJIHO KAKAOMY U3 YKa3aHHBIX JIMIL U3 CBOETO JIMYHOro KaOuHeTa (KabuHeTa MmpeICTaBUTeNs )
He TpeOyercsi.

Ecnu B kadectBe 3asBUTENel (ML, MOAAMOIIMX oOpamieHue B cya) U (WIK) HUX
NpeCTaBUTENCH BBICTYIAOT JIMIA, OOPATUBIIMECS B CYJ C UCKOBBIM 3asiBIICHUEM, TIOAAHHBIM B
3alUTy TpaB W 3aKOHHBIX HMHTEpecoB rpymnmbl juil (ctatbu 244.20, 244.21 TTIK PO),
KOJJICKTHBHBIM aJIMUHUCTPATUBHBIM HCKOBBIM 3asBJICHHEM B 3allUTy HAPYIICHHBIX WU
OCIIapUBaEMBbIX NpaB M 3aKOHHBIX MHTepecoB rpynmsl Jul (crates 42 KAC P®), To monaua
Takoro ooOpaimieHuss B cyAd B (QopMe »3JIeKTpOHHOTOo oOpaza JTOKyMEHTa MOXET ObITh
OCYILIECTBJIEHA OJHUM H3 JIML, KOTOpPOMY IOPYYE€HO BEJEHHE COOTBETCTBYIOLIErO J€Ejla B
MHTEpecax TPYIIIbI JIHII.

(mm. 2.2.6 BBeneH Ilpuxazom CynebHoro nenapramenta npu BepxoBHom Cyme PO ot
11.12.2023 N 265)

2.3. TpeGoBaHuA K 3JIEKTPOHHBIM JOKYMEHTAM

2.3.1. DnexTpOHHBIM JMOKYMEHT W3HAYAJIBHO CO3/1a€TCA B JJICKTPOHHOUM ¢opme 0Oe3
MPEeBAPUTENHLHOTO TOKYMEHTHUPOBAHHS HA OyMa)KHOM HOCHTETIE.

2.3.2. @aiin oOpameHuss B cya nowkeH ObiTh B (opmatre PDF ¢ BO3MOXHOCTBIO
KOIHUPOBAHUS TEKCTA.

@aiiapl JOKYMEHTOB (MaTepHalioB), MPUIIAraeMbIX K OOpaIleHUsIM B CY/, MPEACTaBIAIOTCS
B TOoM (opmare, B KOTOPOM OHM MOJIMHUCAHBI 3JEKTPOHHOM mnonmuckio. [Ipu sToM ailibl
MaTepuajoB W (WIM) JOKYMEHTOB, MpHJIAraeMblXx K oOpameHussM B CyA, MOTYT OBITh
IPECTaBJIEHbI B CIIEAYIOMUX (opMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - ans JOKyMEHTOB C TEKCTOBBIM
COJIepIKaHNEM;

2) PDF, JPEG (JPG), PNG, TIFF - st TOKyMEHTOB ¢ TpadU4eCKuM COACPIKAHUEM.
Pazmep (aiina 3nekTpoHHOTO TOKyMEHTa He JI0JKeH nmpeBbimaTsh 30 MO.

2.3.3. Kaxnaplii OTHENbHBINH JTOKYMEHT JOJDKEH OBITh NMPEACTaBICH B BHUIEC OTIACIHHOTO
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¢aiina. HaumeHnoBanue ¢aita 10HKHO MO3BOJAT HASHTU(DUIIUPOBATD TOKYMEHT M KOJIMYECTBO
JUCTOB B JJOKyMEHTE (HarmpuMep: uckopoe 3asiaeHue ot 05122016 31.pdf).

2.3.4. ®aiinel U JaHHBIE, COACPIKAIIMECS B HUX, JTOJDKHBI OBITH JTOCTYIHBIMU JJIsi paboTHI,
HE JIOJUKHbI OBITh 3alllMIEHbl OT KONUPOBAaHWS M II€4aTH, HE JOJDKHBI COJAEp)KaTh
WHTEPAKTUBHBIC U MYJIbTUMEIUIHBIC 3JIEMEHTBI U BHEIPEHHBIEC CLICHAPUU.

2.3.5. Obpamienue B cya B (hopMe 3JIEKTPOHHOTO JTIOKYMEHTA JOJHKHO OBITH MOJMUCAHO
YCHJICHHOW KBATH(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMKCHIO.

[Topsanox momayn TOKYMEHTOB HE MpeaycMaTpUBaeT BO3ZMOKHOCTH MOJa4yM OOpalieHus B
cynl B ¢dopMe 3JIEKTPOHHOIO JOKYMEHTA, MOJIMNHWCAHHOTO YCHJIEHHOM HEKBaJIM(UIMPOBAHHON
ANEKTPOHHOU MOJIHUCHIO.

YcuneHnHas KBanupuUIMpOBaHHAS 3JIEKTPOHHAs MOANUCH, KOTOPOH MOANKCAHO oOpalleHue
B CyJI, JOJDKHA cooTBeTcTBOBaTh (hopmary PKCS#7 (oTcoenmHeHHas! 3JIEKTPOHHAS TTOINCEH) U
COJIEPKaThCS B OTJICIBHOM (haiiie.

[Ipu  moanmucanum  oOpaimieHuss B CyJ ~ HECKOJbKUMHU  JIMIAMH  yCUJICHHAs
KBTM(ULMPOBAHHAA JJIEKTPOHHASA MOJIHNCH KAXKIOrO JIMIA, IMOAMUCHIBAIONIETO JOKYMEHT,
JIOJDKHA COZIEPIKAThCS B OTIICIBHOM (haiie.

[Topsinok mojaum TOKYMEHTOB HE MPETyCMaTpHBAET BO3MOXKHOCTHU TOAA4YH AJICKTPOHHBIX
JOKYMEHTOB, [TOIITMCAHHBIX IPHCOEIMHEHHBIMU 3JICKTPOHHBIMH TTOATUCIMU.
(mm. 2.3.5 B pexn. Ilpukaza CyneOnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.3.6. Obpamienue B cyx B (opMe IEKTPOHHOTO JOKYMEHTa JIOJDKHO OBITh IOJIMCAHO
YCUJIEHHOW KBaJM(UIIMPOBAHHON SJEKTPOHHOW MOJMUCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE
AIIEKTPOHHOTO JIOKYMEHTAa KaK JIUIIO, €T0 MO/IIICAaBIIee.

He AOIMYCKACTCA MPEACTABJICHHUE B CYA JJCKTPOHHBIX HJOKYMCHTOB, IIOAINMCAHHBIX
BJICKTPOHHOI\/'I IOANMCHIO JIMIa, KOTOPOC HE YKAa3aHO B TCEKCTC JJICKTPOHHOI'0 JOKYMCHTA KakK
JIMIIO, €0 MOAINMCAaBIICC.

O6parenue B cya B (hopMe IEKTPOHHOTO IOKYMEHTA MOKET OBITh TMOAMUCAHO YCHUICHHOM
KBIM(ULMPOBAHHON JJIGKTPOHHOM TMOANKCHIO Kak JIMLA, SBISAIOIIErocs MOJIb30BaTelIeM
JUYHOTO KaOWHeTa, TaK M JMIA, KOTOPOe He SIBIIETCS MOJb30BaTENeM JIMYHOTO KaOMHETa, U3
KOTOPOT'O OCYILIECTBIISIETCA [T0/1aya 0OpaleHus B Cy/.

(mm. 2.3.6 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.3.7. Tlogaua oOparieHuss B ¢yl B (OpMe 3JIEKTPOHHOTO JIOKYMEHTA, IOIMUCAHHOTO
YCUJIEHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOMN MOJANUCHIO, TONYCKAETCS HE TOJIBKO U3 JINYHOTO
KaOMHeTa, MPUHAAIESKAIIETO JIMIY, KOTOPOE yKa3aHO B TEKCTa AJIEKTPOHHOTO JOKYMEHTa Kak
JMIIO, €ro MOAMHKCABIIee, HO M U3 JIMYHOrO KaOWHEeTa JIMIA, YIOJIHOMOYEHHOIO Ha IMoAauy
JIOKYMEHTA (TIpEACTaBUTENS).

(mm. 2.3.7 BBenmen Ilpukazom CyneGHoro nemapramenta npu Bepxosuom Cyae P® ot

11.12.2023 N 265)

3. MIOJAYA JOKYMEHTOB B 9JIEKTPOHHOM BUJIE
(B pen. ITpukaza CyneOHOro nenaprameHTa
npu BepxosaoMm Cyne P® ot 11.12.2023 N 265)
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3.1. O6mue TpedGoBaHus

3.1.1. TpeboBanus k Gopme U CoIEpKaHUIO JOKYMEHTOB, [T0IaBaAEMbBIX B COOTBETCTBUU C
[TopsiaikoM TmOma4M JOKYMEHTOB, OIPEICIISIIOTCS  IMPOIECCYallbHBIM — 3aKOHOATEILCTBOM
Poccuiickoit @enepanuu.

3.1.2. Ilpu mNOArOTOBKE K HAMpaBICHUIO JOKYMEHTOB B DJEKTPOHHOM BHJIE B CYI
N0JIb30BATENIEM JIMYHOTO KabuHeTa 3anoyHseTcs hopma, pa3MeNIeHHAs B IMYHOM KaOUHETe:

1) B oTkpbIBlIEHCA HKpaHHOW ¢dopMe MO mojadye JOKYMEHTOB B CyA HE0OXO0IUMO
03HAKOMHTBCSI C TPEOOBaHUSIMU W TpaBUJIAMHU MOJA4YM JIOKYMEHTOB B AJIEKTPOHHOM BHJE U
COTJIACUTHCA C HUMU;

2) BbIOparh cmoco0 momaud (IMYHO JMOO0 Kak TPEACTAaBUTENb 3asBUTENA), BUJ
CyJIONpPOU3BOJCTBA, B paMKax KOTOpOro OyAeT MoAaH JOKYMEHT B D3JIEKTPOHHOM BHUJIE:
IPpaXXAaHCKOE CYAOIMPOU3BOJICTBO, AJIMUHUCTPATUBHOE CYIONMPOU3BOACTBO, MPOU3BOJACTBO IO
neny 00 aIMUHUCTPATHBHOM ITPABOHAPYIICHUH WII YTOJIOBHOE CYJOIPOU3BOICTBO;

(8 pen. IIpukaza Cynebnoro aenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N 116)

3) ykaszeiBaeTcsi MHpOpMaIU O 3asBUTENE, 00 YUaCTHHKAX CyIeOHOTo mpoiiecca (JaHHas
UHpOPMaIIUs YKa3bIBAETCS TAKXKE B TEKCTE MOJJaBAEMOT'0 OOpAIIIeHUs ), B TOM YHUCIIE:

€CJIN 3asBUTENIEM (MCTLOM) SBIISETCA (PU3NYECKOE JIMLO, YKA3BIBAIOTCS €ro haMuius, ums,
OTYeCTBO (MPU €ro HaIU4MH), JaTa U MECTO POXKIEHUS, MECTO >KUTEIbCTBA WJIH MECTO
npeObIBaHus (PU3NIECKOro Juia (¢ 00s3aTeNbHBIM YKa3aHUEM ITOYTOBOTO HMHJIEKCA), OIWH W3
uaeHTuukaTopoB (cTpaxoBoil HoMep HHIMBHUAYyanbHOro JuneBoro cuera (CHUJIC),
uaeHTU(UKAIMOHHBIM HOMep Hajororuiarensimka (MMHH), cepus u HOoMep 1nOKyMmeHTa,
YIOCTOBEPSIOLIETO JIMYHOCTh, CEPHUsI U HOMEDP BOJIUTENBCKOTO YIOCTOBEPEHMSI), SIBISETCA JIN
M0JIb30BAaTENb WHIUBUAYAIbHBIM peAnpUHUMAaTENIeM (s WHIUBHUTYJTBHBIX
npennpuauMareneil ykazanne MHH M OCHOBHOTO rocynapCTBEHHOTO pErMcTpalMOHHOTO
HoMepa uHauBuayaiabHoro mnpeanpunumarens (OI'PHUII) obs3aTensHO, Takke yKa3bIBaeTCs
aapec GakTU4eckoro mpokuBaHus). Ecnu uctiamu (3assBUTENSIMU) BBICTYIAIOT HECKOIBKO JIHII,
yKa3bIBaeTcss MHpopmanus O KaxIoM U3 HuX. Ecnm 3asBuTeneM SBISETCS HMHOCTPaAHHOE
¢duznueckoe auno, Tpedboanue 06 ykazanuu MHH u OI'PHUII ve npumensercs;

€CJIM 3asBUTEJIEM SIBIISICTCS FOPUAMYECKOE JINIIO, YKA3bIBAKOTCS €r0 MOJHOE HAMMEHOBAHHUE,
WNHH, ocHoBHOI rocynapcTBeHHbIN peructpaiuonsbiii Homep (OI'PH) (mpu oTcyTcTBUM y HEro
HNHH yxazeiBaetcs ero OI'PH), KIIII, anpec mecta HaxoxaeHus (¢ 00sI3aTENbHBIM yKa3aHUEM
oYTOBOrO0 HWHAeKca). Ecnum 3asBuTeneM sBiISeTCS HWHOCTPAaHHOE HOPUIMYECKOE JIMIIO,
tpeboBanue 06 ykazanuu UHH u OI'PH He npumensiercs;

B cly4yae eciau oOpalleHHe I0JaeTCsl MPEACTAaBUTENEM, YKa3bIBAlOTCS (GaMuIus, ums,
0TYecTBO (IIPU HAJIMYMH), JaTa U MECTO POXKJIECHUS, aApEC I HAIPABJICHUS CYAEOHBIX TOBECTOK
U UHBIX CyJIeOHBIX M3BEUICHUH, ouH U3 uaeHtudukaropos gusndeckoro nuna (CHUIIC, MHH,
CepHUs U HOMEDP JOKYMEHTA, YJOCTOBEPSIOIIETO JMYHOCTb, CEpUS M HOMEP BOIUTEIBCKOIO
yIIOCTOBEpPEHUS), HAJIMYKE JOBEPEHHOCTH, BBIIAHHOM JIMIIOM, OT UMEHH KOTOPOTO MOJAOTCS
JIOKYMEHTBI;

€CJI OTBETYMKOM (JIOJDKHUKOM) SIBJIIETCS. (PU3NYECKOE JINIO, YKA3bIBAIOTCS €ro (haMuius,
UMs, OTYECTBO (IIPU €ro HAJUYMHU), JaTa U MECTO POXKICHHs, MECTO JKUTEIbCTBA WJIU MECTO
npeObIBaHUsS (PU3HUecKoro juua (¢ 00s3aTeNbHBIM yKa3aHMEM IOYTOBOTO WMHAEKCA), OJAWH U3
uaeHTU(UKATOPOB  (CTpaxoBOW HOMep WHAuMBHAyaidbHOro JmneBoro cuera (CHUJIIC),
UICHTUPUKAIIMOHHBI HoMmep Hajoromuarensiumka (MHH), cepuss u HoMmep IOKyMeHTa,
YAOCTOBEPSIOMIETO  JIMYHOCTh, OCHOBHOM TIOCYJIapCTBEHHBIM PETUCTPALIMOHHBIM  HOMED
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MHAWBUAYAJILHOTO IPEIIPUHUMATEINS, CEPUSI U HOMEP BOIUTENBCKOIO YAOCTOBEPEHU);

€CJIM OTBETUYUKOM SIBIISETCS FOPUINYECKOE JIMLIO, YKA3BIBAKOTCS €ro IOJIHOE HAMMEHOBaHUE,
UJICHTUPUKAIIMOHHBI ~ HOMEp  HAJOTOIJIaTeNbIIMKa W  OCHOBHOW  TOCYAapCTBEHHBIN
peructpauonubiii Homep, KIIII, agpec mecra HaxoxaeHus (C 0O0s3aTENbHBIM yKa3aHHEM
MOYTOBOI'O UHJIEKCA);

€CIIU 3asBUTEJIEM SIBJIETCS HHOCTPAHHOE HOPUIMUYECKOE JIUI0, TpeOoBaHUE 00 yKa3aHUU
WNHH u OI'PH He npumMensiercs;

€CJIH YY4aCTHUKOM cyneOHOoro mporecca (TPeTbUM JIMIOM, 3aMHTEPECOBAHHBIM JIMIIOM)
ABIIsAeTCS (PU3MUECKOE JIUIO, YKa3bIBAIOTCS (PamMuiivs, UMs, OTYECTBO (IIPU HAIUYMU), JaTa U
MECTO POXKJEHUsI (€CIM W3BECTHBI), MECTO J>KHTEIbCTBA WJIM MECTO NpPEOBIBAHMS, OJUH W3
UIeHTU(UKATOPOB (€CIuM H3BECTHBI), HOMEp TeinedoHa, aapec SJIEKTPOHHON IMOYTHI (eciu
U3BECTHBI);

€ClIM YYaCTHMKOM CyJeOHOro Impolecca sBiseTcss NyOJM4HO-IpaBoBoe o0Opa3oBaHue,
ykasbiBaercss HH, OI'PH u KIIIT oprana rocysapcTBEHHOHM BiIacTH WJIM OpraHa MECTHOIO
caMOyIIpaBJIeHUs], B JIUIE KOTOPOro, IO MHEHHIO 3asBUTENs, BBICTYHAET IyOJIMYHO-IIPABOBOE
oOpa3oBaHue;

€ClIM  YY4aCTHMKOM CyAeOHOro rmpolecca SBIS€TCA JOJDKHOCTHOE JIMIIO OpraHa
roCy/1apCTBEHHOW BJIACTU WJIM OpraHa MeCcTHOro camoymnpasieHus, ykasbiaercss UHH, OI'PH u
KIIIT oprana rocy1apcTBEHHOH BJIACTH WJIM OpraHa MECTHOI'O CaMOYIIPaBJICHMsI, B KOTOPOM 3TO
JOJPKHOCTHOE JIMLO OCYIIECTBIIET CBOXO IPOPECCHOHAIBHYIO CIIYyKEOHYIO I€ATEIIbHOCTD;

€CIIM YYaCTHHKOM CyAeOHOro mpolecca sBJISETCS BONCKOBas 4YacTh, HE SBIISIOLIAsICS
fopuandeckuM smnomM, ykassiBaercs MHH, OI'PH u KIIII cooTtBercTBYytOIIEro ¢enepaabHOro
OpraHa MCIOJHUTEIbHON BJIACTH, B KOTOPOM (pe/iepalibHbIM 3aKOHOM MPEAYyCMOTpPEHA BOCHHAs
ciyx0a;

€CIIM YY4aCTHMKOM CyAe0HOro Ipolecca SBISETCS OpraH, HE HUMEIOIUN cTraTyca
IOPUJIMYECKOT0 JIMLA, HaJeNeHHBIH (eaepanbHbIM 3aKOHOM OTJIENbHBIMU TOCYIapCTBEHHBIMHU
WIM UHBIMU MYyOJIMYHBIMU MOJHOMOYMSMHM M CO3JAaHHBIN HAa OCHOBaHUU (heepaIbHOrO 3aKOHa
WIN pelieHus ¢enepaibHOro opraHa rocyiaapcTBeHHO# BmactH, ykasbiBaercs MHH u OI'PH
(enepanbHOro OpraHa, OOECIEYMBAIOLIETO JEATEIbHOCTh MOJb30BaTeNsl (JIMOO OTBETUHKA,
3aMHTepecoBaHHOro uua), a Takxke KIIIT aToro oprana;

€CJIM yY4aCTHHUKOM CyJeOHOTO MpoIliecca siBisieTcs mojpasneneHue LlentpanpHoro 6anka
Poccwuiickoit @eneparnuu (banka Poccun), He sBisrorieecs: OPUINIECKUM JTUIIOM, YKa3bIBA€TCs
NHH u OT'PH Lentpansuoro 6anka Poccuiickoit @eaepannn, a Takxke KIIIT;

€CIM  YYaCTHMKOM Cyne0OHOro Ipolecca sBISETCS OpraH, He HMEIOLM cTaryca
IOPUAMYECKOTO JIMLA, HAJEIECHHBIN 3aKOHOM OTIEIbHBIMU TOCYJApCTBEHHBIMM WM HWHBIMHU
MyOJIMYHBIMU TTOJHOMOYUSMU U CO3JaHHBIA HAa OCHOBaHUM pPELICHHs] OpraHa rocyJapCTBEHHOMN
Biractu cyobekra Poccuiickoit @enepauun, ykazpiBaercs WHH wu  OI'PH  Bwicmiero
HCIIOJTHUTENIbHOTO OpraHa rocyJapCTBEHHOH BJIACTH COOTBETCTBYIOLIETro cyobekTa Poccuiickoit
®epnepanun, a Takxke KIIIT;

€CJIM YJaCTHUKOM Cy/IeOHOTO Tpoliecca SIBIIETCS OpraH (HampuMmep, aaMHHUCTpAaTUBHAS
KOMHCCHSI), HE MMEIOIIMI cTaTyca IOPUAUYECKOTO JIMIA, HAIEJIEHHBIH 3aKOHOM OTAEIbHBIMU
MOJIHOMOYMSIMU IO PEIIEHUIO0 BOIPOCOB MECTHOTO 3HAUEHUS, FOCYIapCTBEHHBIMU WM MUHBIMHU
Hy6JII/I‘IHI:IMI/I IIOJIHOMOYHUSIMHU U COSIIaHHBIfI Ha OCHOBaHHMU pPCHICHUA OpraHa MCECTHOTIO
camoympasnenus, ykaspiBaercs MHH u OI'PH wmecTtHOM agmuHucTpanuu (MCIIOTHUTEIHHO-



pacTopsAUTETILHOTO OpraHa COOTBETCTBYIONIETO MYHHUIIMTIAIBHOTO OOpa3oBaHUs), a TaKke
KIIIT;

4) yka3bIBaloTCsl HOMepa Tene@oHOB (MOOMIIBHBIN, CTAIMOHAPHBIN), HOMepa (akcoB (Tpu
HAJIMYUH), aJjpeca 3JIEKTPOHHOM MTOYTHI U APYTUE TpeOyeMble CBEICHHS;

5) yka3bIBaeTcs ajpecar oOparieHus;
6) yka3biBaeTCs (BIOMpAETCsl) HAMMEHOBAHHUE Cy/1a, B KOTOPBIM aIpeCOBaHO OOpaIleHHUE;

7) BblOUpaeTcs BUJ OOpallleHus B CyJ, YKa3bIBaIOTCS €r0 PEKBU3UTHI U 3arpyxkaroTcs
(aiinel moaBaeMbIX JOKYMEHTOB;

8) BBOIMTCS HOMEp Jena (IpOU3BOJCTBA, MaTepuasa) B Clydae, €Clid IPOU3BOJCTBO IO
Jieny BO30YXICHO B CYJIE;
(mm. 8 B pen. IIpukaza CynebHoro nenapramenta npu BepxoBHom Cyne P® ot 24.07.2025 N
116)

8.1) mnpu o00XanoOBaHMM IIOCTAHOBJIEHHS 1O Jeny 00  aJAMHUHHCTPATHBHOM
NpaBOHAPYLICHUH, HE SBISBILETOCS paHee MPEIMETOM PacCMOTPEHHS B CyIACOHOM HOpSIKE,
BBOJUTCS HOMEp OOXKalyeMOro IIOCTAaHOBJCHHUs, HAWUMEHOBAHWE OpPraHa, BBIHECIIETro
IIOCTaHOBJICHUE.

(mm. 8.1 BBenen Ilpukazom CynebHoro nemapramenta npu Bepxosnom Cyne PO ot 24.07.2025
N 116)

(mm. 3.1.2 B pexn. Ilpukaza CyneOHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.1.3. K oOpaienuto, nojaBaeMoMy OT UMEHH JIPYroro JIMIA, JOKHBI ObITh MPHIIOKEHbI
JOKYMEHTBI, MOJTBEpXKJaIolIMe cTaryc oOpamaromerocss B CyAd Jula (Hampumep,
yIIOCTOBEpEHHE aJIBOKATa), €ro MOJHOMOYHS (HallpuMep, TOBEPEHHOCTb WM MHOM JIOKYMEHT), a
TaKXke B ClIydasiX, HPeIyCMOTPEHHBIX MPOLECCYalbHBIM 3aKOHOJATEIbCTBOM, JIOKYMEHTHI,
MOATBCPKAAIOMIUEC HAJIUYMEC BBICHICTO HOPUIUYCCKOTO O6p330BaHI/I$I NI y‘leHOI\/'I CTCIICHU IIO
IOPUJINYECKOH CIIeMaIbHOCTH.

B cootBerctBun ¢ I'TIK PD, KAC P®, KoAIl PO:

JIOBEPEHHOCTh TpeACTaBisgeTcss B (opMe 3JIEKTPOHHOIO JOKYMEHTA, IOAMUCAHHOTO
YCUJICHHOM KBaIM(PUUUPOBAHHON 3JIEKTPOHHON MMOAMUCHIO MPEACTABISAEMOro Jjuua, jJudo B
dbopMe DIEKTPOHHOTO 00paza JOKYMEHTAa, 3aBEPEHHOTO YCHUJICHHOW KBaIu(UIIMPOBAHHOMN
AJIEKTPOHHOM TOJMUCHIO MPEJCTAaBISEMOro JiMua, Jubo B Qopme 3IIeKTpOHHOro o0pasa,
3aBEpEHHOr0 TMPOCTON DBJIEKTPOHHOM MOAMKMCHIO WM YCUJIEHHOW KBaJIM(UIHUPOBAHHON
AIIEKTPOHHOM MOANHUCHIO JINIA, OJIAIOIIET0 JOKYMEHTHI;

Opliep Ha WCIOJHEHUE TMOPYYEHHUS, BbIIABAEMbIA COOTBETCTBYIOIIMM aJBOKATCKUM
oOpa3oBaHueM, TpeacTaBisercs B (opMe DIEKTPOHHOTO 00pa3za TOKyMEHTa, 3aBEPEHHOTO
YCWJICHHOM KBaTU(UIIMPOBAHHON JJIEKTPOHHOM IMOJMUCHIO JIOJDKHOCTHOTO JIMIIA, BBIJABIIETO
opaep, Jm0OO  3aBepEHHOrO0  MPOCTOM  AJNEKTPOHHOW  MOJNHCHIO WM  YCHUJICHHOMN
KBATH(UITUPOBAHHOM JIEKTPOHHOM IMOIMTUCHIO JIUIIA, TTOAAIOIIETO JOKYMEHTHI,

ecnu oOpalleHue B Cyl B COOTBETCTBHM C 3aKOHOJAaTenbCcTBOM U IlopsakoM monxauu
JOKYMEHTOB  JIOJDKHO OBITh MOJIHCAHO (3aBEPEHO) YCWJICHHOW KBaTU(UIIMPOBAHHON
JJIEKTPOHHOW MOJIMUCHIO, NMPH IOJaue TAaKoro OOpallleHUs B IJIEKTPOHHOM BHJE K HEMY
NPUKJIAIbIBACTCS TOBEPEHHOCTb, MOANMCAaHHAs (3aBEPEHHAs) YCUJICHHOM KBaTH(HUIMPOBAHHON
JNEKTPOHHON MOAHUCHIO IIPEICTABISIEMOrO JIHIIA;
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JOKYMEHTBI, MOATBEPKAAIOIINE CTaTyC 00pallaoerocs B Cy/1 JUIA, a TAKKe JTOKYMEHTbI
O BBICHIEM IOPUIMYECKOM OOpa3oBaHWM WIM 00 YYEHOW CTENeHH IO OPUAHYECKON
CHEIUAILHOCTH TPEJICTABIISIIOTCS B (POPME IJICKTPOHHBIX 00pa3oB JOKYMEHTOB, 3aBEPEHHBIX
MPOCTOM  DJIGKTPOHHOW TOJIMUCHIO WM YCWJICHHOW KBIM(PHUIIMPOBAHHOW AJICKTPOHHOU
MOJIMMCKIO JIUIIA, TTOIAIOIIETO JOKYMEHTHI, JIN00 B (HOPME AIEKTPOHHBIX IOKYMEHTOB.

B cootBercTBHu ¢ YIIK PO:

JIOBEPEHHOCTh TPEJCTaBIsACTCS B (OpME DICKTPOHHOTO JOKYMEHTA, IOIIMHCAHHOTO
YCHUJICHHON KBaIM(DUIMPOBAHHON 3JIEKTPOHHOW IOAMUCHIO MPEACTABIAEMOro JMiia b0 B
dbopMe dIeKTpOHHOTrO o0pa3a JOKYMEHTa, 3aBEPEHHOTO YCHJICHHOW KBaTU(UIIUPOBAHHON
3JIEKTPOHHOM TOAIMUCHIO PEICTABIISICMOTO JINIIA,;

opJiep Ha WUCHOJHEHHE TMOPYYCHUS, BBIJIABAEMBIA COOTBETCTBYIOIIMM aJIBOKATCKUM
oOpa3zoBaHHeM, TMpeACTaBIseTCS B (opMe 3JIEeKTPOHHOTO o0pa3a JOKYMEHTa, 3aBEPEHHOIO
YCUJIEHHOW KBaJIM(UIIMPOBAHHON SJIEKTPOHHOM MOANUCHIO JOHKHOCTHOTO JIMIIA, BBIIABIIETO
opaep.
(mm. 3.1.3 B pen. Ilpukaza CyneGnoro nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2. [Tonaya 10KyMEHTOB B paMKaXx I'pa:kIaHCKOIo
CYA0NPOU3BOACTBA (B cOOTBeTCTBHM ¢ ['paskianckum
npoueccyaabHbIM KojaekcoM Poccuiickoii @enepannu)

3.2.1. OOpamenue B Cyq MOXET OBITb MOJAaHO B (OpME DIEKTPOHHOTO JIOKYMEHTa,
HOJNMCAHHOTO YCWJIEHHON KBaJM(HUIMPOBAHHON OJIIEKTPOHHOM NOANHUCHIO, THO0 B (opme
ANIEKTPOHHOTO 00pa3a JIOKYMEHTa, 3aBEPEHHOTO MPOCTOH 3JIEKTPOHHOH IOMNHCHIO WIN
YCUJIEHHOM KBaJM(UIIMPOBAHHON JIEKTPOHHON MOAMHUCHIO.

(mm. 3.2.1 B pen. Ilpukaza CyneGHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

3.2.2. O0pamenue B cya, kotopoe cormacHo [TIK P® ngomkHO OBITH MOAMHCAHO
YCUJIEHHOW KBaNU(UIIMPOBAHHON DIIGKTPOHHON MOANMUCHIO (HAMpUMep, 3asBiIeHHE 00
o0ecrieueHnH MCKa, a TaKKe€ MCKOBOE 3asiBJICHUE, COJIEprKalllee XOJaTalcTBO 00 oOecrieueHuun
ucka (dactb 4 crarbu 131 u yacte 1 crareu 139 I'TIK P®), xoxaraiicTBO 0 MPUOCTAaHOBICHUU
ucrnojHeHus cyneOHbIX akToB (ctaths 379.3 I'TIK P®d), nomaercs B cyn B (popme 3JIEKTPOHHOTO
JTOKYMEHTa, TOJMUCAHHOTO YCUJIEHHOW KBATM()DHUIMPOBAHHONW AJIEKTPOHHOW MOJMHUCHIO
YIOJIHOMOYEHHOTO Ha MOJIUCAaHNe JTOKYMEHTA JIMIIA (3asBUTEIIS WM €r0 MPEICTaBUTENs), TH00
B ¢opMe dJIEKTpOHHOro oOpa3a IOKYMEHTa, 3aBEPEHHOTO YCWJICHHON KBaIU(DHIIMPOBAHHON
DJIGKTPOHHON MOANHCHI0. [Ipy 3TOM YCWIICHHAs KBaTU(HUITUPOBAHHAS JJICKTPOHHAS IOJITHUCH,
KOTOpPOU 3aBEepeH OHJICKTPOHHBIA 00pa3 oOpaimieHuss B Cyl, JODKHA MPHUHAJICKATh JIHILY,
YIOJIHOMOYEHHOMY Ha TMOAMHCAaHUE TOKYMEHTA, IOJIMUCABIIEMY JOKYMEHT Ha OyMakKHOM
HOCHTEE.

(mm. 3.2.2 B pen. [Ipukaza CynebHoro nemapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.2.3. Eciiu oOparmieHue B CyJl MOJMKCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOM IMOJIHUCHIO,
AJNIEKTPOHHBIE 00pa3bl JIOKYMEHTOB, TIpWJIaraéMble K OOpalmieHui0 B Cyl, CYHTAIOTCS
3aBEPEHHBIMH MIPOCTOH JIEKTPOHHOM MOAMHUCKHIO.

Ecmm oOpamenue B cydq MoamucaHo (3aBEPEHO) YCHUIICHHOM KBaau(UIIMPOBAHHOM
AJIEKTPOHHON MOJIKCHIO, 3JEKTPOHHBIE 00pa3bl JTOKYMEHTOB, IpujaraeMble K oOpalieHHIo B
Cy[l, CYUNTAIOTCS 3aBEPEHHBIMU YCUJICHHON KBAJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCHIO.

(rm. 3.2.3 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
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265)

3.2.4. UckmoueHn. - Ilpuka3 CyneOHoro nemapramenta npu BepxosHom Cyne PD or
05.11.2019 N 255.

3.3. [logaua 1OKYMEHTOB B paMKaxX aIMUHUCTPATHBHOI O
cyaonpou3BoacTsa (B coorBercTBuu ¢ Kogexcom
aJIMUHUCTPATHBHOIO CY0NPON3BO/JACTBA
Poccuiickoii @exepanun)

3.3.1. OOpamenue B Cyl MOXET ObITh MOAAaHO B (OpME SJIEKTPOHHOTO JIOKYMEHTA,
HOJNMCAHHOTO YCHJICHHON KBaTM(PUUIMPOBAHHON SIIEKTPOHHOM MNOANKCHI0, OO B (opme
JJIEKTPOHHOTO o00pa3a JOKYMEHTa, 3aBEPEHHOr0 TIPOCTON JJIEKTPOHHOW MOANUCHIO WU
YCHJICHHOW KBATH(DHUIIMPOBAHHOMN AIIEKTPOHHOH TOIITUCHIO.

(mm. 3.3.1 B pen. Ilpukaza CyneOnoro nenapramenta npu BepxoBuom Cyne PO ot 11.12.2023 N
265)

3.3.2. Obpamenue B cyn, koropoe cornacHo KAC P® pomkHO OBITH MOAMHCAHO
YCUJICHHOW  KBaTM(DUIIMPOBAHHOM DIIEKTPOHHOH TOAMHMCHIO (HampuMmep, 3asBICHHUE O
NPUMEHEHUU MEp MPEABAPUTEIIBHOW 3alUThl IO aJIMHUHHUCTPATUBHOMY HCKYy, a TaKXke
aJMMHHMCTPAaTUBHOE HCKOBOE 3asBJICHUE, COJEpXKalllee XOJaTaliCTBO O IPUMEHEHUH Mep
MpeIBapUTENbHON 3alIUThl 110 aJMUHUCTPATUBHOMY HCKY (4acTh 9 crtathu 125 u uacts 1.1
cratbu 86 KAC P®), momaercss B cyn B (GopMe 3JIEKTPOHHOTO TOKYMEHTa, MOAMHMCAHHOTO
YCUJIEHHOW KBIU(DUIMPOBAHHOW DSIEKTPOHHOM TMOAMUCHIO JIUIA, YIOJHOMOYEHHOTO Ha
MOJINMCAaHUE JOKYMEHTa (3asABUTENS WA €ro IMPEICTaBHTENSA), OO B (OpME DIEKTPOHHOTO
o0Opa3a JOKyMEHTa, 3aBEPEHHOT0 YCWJICHHON KBaTH(PHUIIMPOBAHHONW AJIEKTPOHHON MOMUCHIO.
[Ipu »TOM ycwieHHas KBaIU(pUIUPOBAHHAS »JJIEKTPOHHAs IMOANUCh, KOTOPOH 3aBepeH
AJIEKTPOHHBIN 00pa3 oOpallleHus B CyJ, JO/DKHA MPUHAIEKATh JIMILY, YIIOJIHOMOYEHHOMY Ha
MOJIMUCAaHUE IOKYMEHTA, IOJIUCABIIEMY JJOKYMEHT Ha OyMaKHOM HOCHTEJIE.

(rm. 3.3.2 B pen. [Ipukaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.3.3. Ecnu oOpaiieHue B ¢y MOJAMUCAHO (3aBEPEHO) MPOCTON SJIEKTPOHHOM MOJIHUCKIO,
DIIEKTPOHHBIE O00pa3bl JOKYMEHTOB, IMpWJaraeMple K OOpalleHHI0 B CYyI, CUYUTAIOTCS
3aBEPEHHBIMHU ITPOCTOM SJIEKTPOHHOU MOAMUCHIO.

Ecnu ofpamenne B cynd TOANUCAaHO (3aBEpEHO) YCHICHHOW KBaTU(DHUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCHIO, 3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB, MpHUJaraéMble K OOpalleHHIO B
CyIl, CYUMTAIOTCS 3aBEPEHHBIMU YCUTICHHOW KBATM(UIIMPOBAHHOMN SJIEKTPOHHOM MOAIHUCKHIO.

(mm. 3.3.3 B pen. [Ipukaza Cyne6Horo nemapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.3.4. K kaccanmoHHON >ano0e, MPEACTABICHHUIO MPUJIaraloTcs oOkamyeMmble CyacOHbBIC
aKkThl B (OpME AJIEKTPOHHBIX JOKYMEHTOB, IMOIMHCAHHBIX YCHJIEHHON KBaJM(ULIHMPOBAHHON
DIIEKTPOHHON MOAMUCHIO (TOAMUCIMH) CYAbH (CyZeil), MpuHSABLIET0 (MPUHSBIINUX) CYACOHBII
aKkT, Ju00 B (opMe DIEKTPOHHBIX 00pa30B OOXKATyeMBIX CYIECOHBIX aKTOB, 3aBEPEHHBIX
YCHJIEHHOW KBaIM(DUIIMPOBAHHON JEKTPOHHOM MOJIMHUCKHIO CYJbH, MPEACENATEIbCTBYIOIIETO M0
TSIy, a B CITydae ero OTCYTCTBUS - MPeJIceaTelIs cyia (3aMeCTHTENS TIPeJIceIaTeNs Cyaa).

K kaccanronHo# sxano6e, npeacTaBiIeHUI0, 0AaBaeMbIM B CyJl KACCALIMOHHOM MHCTAHIIUH,
3asBUTEIIb BIIPAaBE HE MpUJIaraTb 00KalyeMble Cy/1eOHbIE aKThlI.
(rm. 3.3.4 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)
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3.4. ITonaya 10KyMEHTOB B PAMKaX YrOJIOBHOI0 CyA0NIPOU3BOACTBA
(B COOTBETCTBHMHU C YTOJOBHO-TIPOLECCYATBbHBIM KOIEKCOM
Poccuiickoii Penepanuu)

3.4.1. OOpamenue B cya momaercs B (hopMe 3JICKTPOHHOTO JOKYMEHTA, MOINHCAHHOTO
YCUJIEHHOM KBaTU(UIIMPOBAHHON 3JEKTPOHHOM MOAMKUCHIO JIMIIA, TOAAIOIIEro odpaiienue, 1100
B (opme s1eKTpoHHOTO OOpa3a JOKYMEHTa, 3aBEPEHHON YCHUJICHHOW KBaIM(DUIIMPOBAHHON
3IEKTPOHHOU MOJIHUCKIO JIUIIA, TOJIAIOIIETr0 O0palleHHe.

[Ipunaraemple K O0OpamieHHIO B CyJd Marepuanbl (JOKYMEHTBHI) MOAAarTca B Qopme
AJIEKTPOHHBIX JOKYMEHTOB, MOJMNUCAHHBIX YCWJICHHOM KBaM(UIMPOBAHHON 3IEKTPOHHON
HNOJNKChI0, MO0 B (opMe 3IEKTPOHHBIX O00pa30B JOKYMEHTOB, 3aBEPEHHBIX YCHIJICHHOMN
KBIM(ULIMPOBAHHON ANEKTpPOHHOW moAnuchio. [Ipy 3TOM  3JEKTPOHHBIE JIOKYMEHTHI,
U3TOTOBJICHHBIC MHBIMH JIMIIAMH, OPTaHaMM, OPraHU3alUsIMH B CBOOOJHOHN (dopme uiu dopme,
YCTaHOBJICHHOM ISl 3TUX JOKYMEHTOB 3aKOHOJATeNbCTBOM Poccuiickoil denepannu, JOTKHBI
OBITH MMOANMCAHBI UIMU YCHJIEHHOW KBATH(PUIMPOBAHHOHN 3JIEKTPOHHOM MOIIHICHIO.

XonaraiicTBO 00 O3HAKOMJICHHH C MaTepHallaMd YTOJIOBHOTO JIea, O MOJYyYEeHUH KOMUil
MPOIIECCYaTbHBIX IOKYMEHTOB, TOJIYYeHUH HH(OPMAIIUU B COOTBETCTBUH ¢ TyHKTOM 21.1 vactu
BTOpOil ctathu 42 VIIK P®, undopmaruu 06 yyactuu B cyAeOHBIX 3aCEIaHUAX, B TOM YHCIE C
WCIIOJIb30BAHUEM CHUCTEM BHI€0-KOH(EPEHII-CBSI3U, TPAXIAHCKUM HCK, HE COIEpKalui
XoJlaTalicTBa O MPHUHATHA Mep MO OOECHEYEeHHIO BO3MEIIECHUS Bpelna, MNPUUYNHEHHOTO
MPECTYIUICHUEM, JTHOO BO3MOXKHOH KOH(UCKAIIMH MMYIIECTBA, MOTYT OBITH IOJAHBI B opme
9JIEKTPOHHOTO JOKYMEHTA, MOJANUCAHHOTO YCHJIEHHOW KBaTU(UIMPOBAHHON 3IEKTPOHHOU
noanucelo, 00 B (opMe IIEKTPOHHOTO o0pa3a JOKYMEHTa, 3aBEPEHHOrO MPOCTOM
ANIEKTPOHHOU MOAMUCHIO WM YCUJICHHOM KBaTU(PHUIIMPOBAHHON 3JEKTPOHHOM MOAMKCHIO JIUIIA,
MOIAr0NIETro oOparieHue.

OOparenre B ¢y Kak B (opMe 3JIEKTPOHHOTO TOKYMEHTa, Tak U B (hopMe 3IEKTPOHHOTO
o0pa3a TIOKyMeHTa MOXKeT OBbITh IMOIaHO TOJIBKO U3 JINYHOTO KaOMHETA JIMLA, TIOIHCHIBAIOIEr0
(3aBepsIIOIIETro) JIEKTPOHHBIN JOKYMEHT (JIEKTPOHHBIN 00pa3 T0KyMEHTA).

(rm. 3.4.1 B pen. [Ipuxaza Cynebnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.4.2. K xaccaunoHHOH >xanobe, MPEICTABICHUIO NPUIAraroTcs KOMUU O00KaTyeMbIX
CyneOHbIX pemeHuid B ¢GOpMe DIEKTPOHHBIX JIOKYMEHTOB, TOJAMHCAHHBIX YCHJICHHOU
KBAJM(PHULIHUPOBAHHON HJIEKTPOHHON MOANMUCHIO (MOAMUCIAMM) CyAbHM (CyZeil), NpHUHSBILEro
(mpuHsBIIMX) oOXkajlyemoe cyneOHoe pemieHue, Jubo B (opme 3JIEKTPOHHBIX 00pa3oB
00KaTyeMbIX CyJeOHBIX pelIeHHH, 3aBepEeHHBIX YCUIEHHONW KBANU(UIIMPOBAHHON 3JIEKTPOHHON
MOJNKCBI0 CYIbH, TIPEACENaTeNbCTBYIOIIEr0 MO [y, a B Cclydae ero OTCYTCTBUS -
npezcenaTens cyaa (3aMecTuTeNs MpeaceaaTens cyia).

(mm. 3.4.2 B pen. [Ipukaza Cyne6Horo nemapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.5. [Tonaya 1OKYMEHTOB Y4aCTHHKAMM IIPOM3BOACTBA
110 J1es1y 00 aAMUHUCTPATUBHOM IPABOHAPYILIEHUH (B COOTBETCTBUM
¢ Kogexcom Poccuiickoii ®@egepanun
00 aAMMHMCTPATUBHBIX IPABOHAPYIIECHHUSIX)
(8 pen. Ilpukaza CynebHoro nenapramenta npu Bepxosnom Cyne PO
ot 24.07.2025 N 116)

(BBeneH Ilpukazom CynebHOTO MenapTamMeHTa
npu BepxosaoMm Cyne P® ot 17.11.2021 N 223)
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3.5.1. OOpamenue B Cyl MOXET ObITh MOAaHO B (OpME SJIEKTPOHHOTO JTOKYMEHTA,
MOJMUCAHHOTO TIPOCTOW D3JIEKTPOHHOW TOMIMUCHI0 WM YCWICHHON KBaIU(DHUIIMPOBAHHON
JJIEKTPOHHOW MOJNHUCHIO, JUOO0 B (opMe S3IEKTPOHHOTO o00pa3za JOKyMEHTa, 3aBEPEHHOIO
IOPOCTOM  DJIEKTPOHHOM MOJINUCHI0O WJIM YCHJICHHONH KBaJU(HUIMPOBAHHOW 3JIEKTPOHHOU
MOAMUCHIO.

Oo6pamienne B cyn, koropoe corinacHo KoAIl PO nomkHO OBITH MOIMUCAHO YCHUIICHHON
KBIM(ULIMPOBAHHON 5SJIEKTPOHHOM MOAMKMCHIO, MOAAETCSs B Cyd B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa, IOANUCAHHOTO YCHJICHHON KBaJM(HUIIMPOBAHHONW HJICKTPOHHOH IMOJAMUCHIO JIHUIIA,
VIOJHOMOYEHHOTO Ha [MOANMCAaHUE JIOKyMEHTa (3asBUTENS, €ro 3alllUTHUKA MU
MPEJICTaBUTENSA), TUO0 B (opMe IIEKTPOHHOrOo oOpa3a MOKYMEHTa, 3aBEPCHHOTO YCUJICHHOUN
KBIM(ULIMPOBAHHON 3JEKTPOHHOM moanucklo. I[lpu sToM ycuneHHas KBaaupUIMpPOBaHHAS
AJIEKTPOHHAsI MOJIUCH, KOTOPOM 3aBEpEeH 3JIEKTPOHHBIM 00pa3 oOpallleHuss B CyH, JI0JDKHA
MPUHAUICKATh JIMIlYy, YIOJIHOMOYEHHOMY Ha TMOANHUCAHUE JIOKYMEHTa, MOJIHCABIIEMY
JIOKYMEHT Ha OyMa)KHOM HOCHUTEIIE.

(m. 3.5.1 B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N
116)

3.5.2. Ecnu oOpaieHue B ¢y MOAMUCAHO (3aBEPEHO) MPOCTON 3JIEKTPOHHOM MOJIHCHIO,
QJIGKTPOHHBIE O00pa3bl JIOKYMEHTOB, IMpPWJIaracMbple K OOpalieHWI0 B CYyI, CUYUTAIOTCS
3aBEPEHHBIMU MTPOCTON FNEKTPOHHON MOAIHUCHIO.

Ecimu ofOpamenne B cya TOANUCAaHO (3aBEPEHO) YCHWICHHOW KBATH(DHUIIMPOBAHHON
BHGKTPOHHOﬁ IMOoANUCHI0, SJICKTPOHHBIC O6pa3I)I JOKYMCHTOB, IIpHJIaracMbIC K 06pameHmo B
CYJ, CYUUTAIOTCSI 3aBEPEHHBIMH YCUIICHHOH KBaTH()UIIMPOBAHHOM JIEKTPOHHOMU ITOAHCHIO.

(m. 3.5.2 B pen. Ilpukaza CyneOnoro nenapramenta npu Bepxosaom Cyne PO ot 24.07.2025 N
116)

3.5.3. K xxanobe, mpoTecTy Ha BCTYMHUBIINE B 3aKOHHYIO CHJTYy TTIOCTAaHOBJICHHUE T10 JIeTy 00
aJIMUHUCTPAaTUBHOM [PAaBOHAPYLIEHUH, pEIIEHUs MO pe3ylbTaTaM pPAacCMOTPEHHUs Kanoo,
nporectoB (ctaThs 30.13 KoAIl P®, crates 30.14 KoAIl P®) mpunararorcs oOxamyembie
ofpeieNieHue, MOCTaHOBJIEHHE 10 JIely 00 aAMUHUCTPATUBHOM NPaBOHAPYIIEHUH, PELICHUE 110
pe3ynbTataM  pAacCMOTPEHHUs KaJoObl, MpOTecTa Ha IIOCTAHOBJIEHHWE MO Jeny o0
aJIMUHUCTPAaTUBHOM IPAaBOHAPYIIEHUU B (QOpMe 3JIEKTPOHHBIX JOKYMEHTOB JHOO B (hopme
AJIIEKTPOHHBIX o0pa3oB JIOKYMEHTOB, MOANMCAHHBIE (3aBEpEeHHBIC) YCUWJICHHOU
KBAJM(HULIUPOBAHHON 3JEKTPOHHOM NOJNMCHIO BBIHECIIErO €ro CyAbH, JIMOO OmpeeneHue,
MIOCTAHOBJIEHHUE MO Jielny 00 aAMHHHMCTPATUBHOM MPAaBOHAPYILEHUHU, PEIIEHUE M0 pe3yJbTaTamM
paccMOTpeHHs KajloObl, MPOTECTa, BBIHECEHHBIC JIOJUKHOCTHBIM JIMIIOM, KOJUIETHAIbHBIM
opraioM, B (opMe »>JIEKTPOHHBIX JOKYMEHTOB JHOO0 B (opMe 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, TOJIMCAaHHbIE (3aBEpPEHHBIE) YCUJICHHON KBaJU(HUIMPOBAHHONW 3JIEKTPOHHOU
MOJIMHUCKHIO B YCTAHOBJICHHOM MOPSKE.

(m. 3.5.3 B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxoaom Cyne PO ot 24.07.2025 N
116)

4. 3ABEPIIEHHME ITIOJAYHN JOKYMEHTOB

4.1. Ilo 3aBepienuun 3arpy3ku ¢GaisioB, coaepx aniux oOparieHiue B Cy/1 U MpujiaraeMbie K
HEMY JOKYMEHTBI, IIOCJI€ OCYIIECTBICHUS TMPOBEPKH MPABUIBHOCTH BBEICHHBIX JTAHHBIX
M0JIb30BaTEN b, BBIOMPAst COOTBETCTBYIOIIYIO OIIIHIO, HAITPABJISIET JOKYMEHTHI B CY/I.

4.2. Ilocne HampaBiieHUs] JOKYMEHTOB B CYJ MTOJIb30BATENIO B JIMYHBIN KaOMHET MPUXOIUT
YBEJIOMJICHHE O TIOCTYIUICHUU TOKYMEHTOB B MH()OPMAIIMOHHYIO CHCTEMY, COAEpIKalllee 1aTy U
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BpEMA NNOCTYIVICHUA JOKYMCHTOB.

4.3. B nensax ompeselieHWs MOMEHTa MOJa4yu JOKYMEHTOB JaTra U BpeMs MHOCTYILICHUS
JOKYMEHTOB B UH(OPMALIMOHHYIO CHCTEMY (DUKCHUPYIOTCSI aBTOMATHYECKH, 110 00IIEMY TTPABUITY
OTIPEICIIAIOTCS 110 MOCKOBCKOMY BPEMEHHU U YYUTHIBAIOTCS CYAOM IIPH PACCMOTPEHHUH BOIIPOCA O
COONIOACHUM CpOKa JUld HampaBieHUs oOpallleHuss B CyJA COINIACHO IIPOLECCyaIbHOMY
3akoHo1aTenbcTBY Poccutickoii @eneparnuu (dacts 3 crarbu 108 I'TIK P®, wacts 4 ctathu 93
KAC PO, crarps 129 VIIK P®, cratbs 4.8 KoAlIl PO).

(B pen. IIpukasza CynedHoro nenapramenTa npu Bepxosaom Cyzae P® ot 17.11.2021 N 223)

B mensx ompeneneHus MOMEHTA MOAAYM JOKYMEHTOB 1O OOIIEMy MPaBUITY MPUHUMAETCS
BO BHUMaHUE JaTa U BpeMs MH(OPMALMOHHOW CHCTEMBI, a HE JaTa M BPEeMs YacOBOW 30HBI, B
KOTOPOIM HaXOJHUTCS CyA - aJipecaT HAIPaBIIIEMOTr0 O0paICHHUS.

Jlata u Bpemsl MOCTYIUJICHUS B HH(POPMAIMOHHYIO CHCTEMY JIOKYMEHTOB, IOJAaHHBIX B
CyIbl, pacnojiokeHHbIe B 1-if wacoBoil 30oHe (Kamuuuurpazackas o0jacth), ONpeAenstoTcs Io
JlaTe U BPEMEHU MOCTYIUIEHUS JOKYMEHTOB B MH(OPMAILIMOHHYIO CUCTEMY MUHYC | yac.

4.4. TIpocMOTp NTOKYMEHTOB, TOJAHHBIX B CYA B 3JEKTPOHHOM BHJE, OCYIIECTBISETCS
pabOTHHKOM ammapara CyAa, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB B 3JEKTPOHHOM BHJIE,
KOTOpPBIA JOJDKEH YOEAMTHCS B TOM, YTO JOKYMEHTHI, MOCTYIHMBIIHE B HH()OPMAIMOHHYIO
CHCTEMY, aJpecOBaHbl CYAY, OOCTYIHBI ISl TPOUYTEHHS, O(DOPMIIEHBI B COOTBETCTBHH C
[TopsiaxoM monmauu JOKYMEHTOB, BKJIIOUasl COOJIOEHNE TPeOOBAaHHUS O HAIMYMHU TpauyecKOi
HOMNUCH JINIA B JICKTPOHHOM 00pa3e oOpalleHus B CyJ, TpeOOBaHUN K JIEKTPOHHON MOIHCH.
Ecnu nanHBle yClOBUSL COONIONEHBI, MOJNB30BATENI0 B JIMYHBIA KaOWHET HarpaBiseTCs
YBEIOMJICHHE O TIOJIyYCHHH CYAOM IMOJAaHHBIX B JJIGKTPOHHOM BHJAE JIOKyMEHTOB. B
YBEIOMJICHUM  YKa3bIBaeTCs  HAaMMEHOBAaHME  CyAa,  HANpPaBJAIOIIETO  yBEIOMJICHHE,
HAaMMEHOBAHUS TMOJYYCHHOTO OOpalleHUsl B CyA WM TpHIaraeMbIX JOKYMEHTOB, JlaTa M BpEMs
HOCTYIUIEHUs1 0OpalleHnsl B MHPOPMALIMOHHYIO CUCTEMY U J1aTa U BPEMsl €ro MOJIY4YEHHUs CYJJOM.
B yBemomieHMH Tak)Ke MOMKET YKa3bIBaThCS HOMEpP COOTBETCTBYIOIIETO CYAEOHOTrO Jena
(TpOM3BOACTBA).

Ecnu Ha3BaHHEIC YCJI0BUSA HE CO6JHOI[€HBI, IMMOJIB30BATCIIIO HAIIPABJIACTCA YBCAOMIICHHE O
TOM, YTO JOJOKYMCHTBI HE€ MOTYT OBITh MMPpU3HAHBI MOCTYIIUBIOINMU B CYI. B YBECAOMJICHUHA
YKa3bIBaOTCA NPUYHHBI, B CUJIY KOTOPBIX JOKYMCHTBI HC MOI'YT CUHUTATbHCA IMOCTYIIHBUIIMMH B

cya.
4.5. JIokyMEHTBI OTKJIOHSIFOTCS 110 CJIETYIOIIUM IPUUNHAM:
1) oOparienre B Cy1 HE a[peCOBaHO JJAHHOMY CYY;
2) oOparieHue B Cy/ ABJISETCS WASHTUYHBIM paHee HallPaBICHHOMY OOpaIleHHUIO;

3) JOKYMEHThl HEUYMUTaeMbl, B YACTHOCTH: CTPAaHULBI JOKYMEHTa (JIOKYMEHTOB)
NEPEBEPHYTHI; TOKYMEHT (JOKYMEHTHI) COAEPKUT HE BCE CTPAHUIIbI; OTCYTCTBYET BO3MOKHOCTb
ONpeNIeIUTh HAJIMYMe BCEX CTPaHUI]; B (ailie OTCYTCTBYET OSJEKTPOHHBINH JTOKYMEHT WU
AIIEKTPOHHBIN 00pa3 JOKyMEHTA; OTCYTCTBYET CBSI3HBIN TEKCT;

4) ¢aiin oOpameHus B cya u (uiaM) Qaiiiasl NpuiaraeMblx K HEMY JIOKyMEHTOB
npecTaBJIeHbl B (hopMaTax, He IPeayCMOTPEHHBIX [IOpsSIKoM mo1aun JOKyMEHTOB;

5) obOpaienue B CyJ U (MIM) IpuiIaraeMbele K HeMy JOKYMEHTBI HE TPEACTaBJICHbI B BUJIE
OTIENbHBIX (DalIoB: B OJHOM (paiisie CONEPKUTCS HECKOJIbKO 3JIEKTPOHHBIX TOKYMEHTOB HIIU
HECKOJIBKO DJIEKTPOHHBIX 00pa30B J0KyMeHTOB. HaummeHoBaHue (QaiiioB He MO3BOJISET
UICHTU(PHUIUPOBATH TOKYMEHTHI, B HUX COJIEpKAIUECs;
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6) (aitn obpamienus B cya u (Wiau) ¢aiiasl MpUIaraéMblXx K HEMY JTOKYMEHTOB U (WJIH)
JAHHBIC, COJEPKAIMecsT B HHX, HEIOCTYIHBI /s paOOThl, B YaCTHOCTH: 3alIHMIICHBI OT
KOIMMPOBAHUA U (I/IJII/I) neéyaru, COACPIKAT MHTCPAKTHBHLIC WJIA MYHBTI/IMG,[[HP'IHBIG 3JICMCHTHI,
BHEJ/IPCHHBIC CIICHAPHH,

7) B HapymeHue 3akoHojareiabcTBa Poccuiickoit ®enepanuu u Ilopsaka mnonaum
JIOKYMEHTOB oOpaieHne B cya B (opMe DIIEKTPOHHOTO JOKYMEHTa HE MOJIHCAHO YCUJICHHOU
KBTM(DUIIMPOBAHHOMN 3JICKTPOHHOW MOAMKUCKHIO OO0 oOparieHune B Cy1 B GopMe dIEKTPOHHOTO
o0pa3a JOKyMEHTa He 3aBEPCHO YCHIICHHOW KBaTM(DUIIUPOBAHHO JIEKTPOHHOM MOIHICHIO;

(mm. 7 B pen. Ilpukaza Cynebnoro nenapramenta npu Bepxosrnom Cyne PO or 11.12.2023 N
265)

8) aneKTpoHHBIM 00pa3 oOpamieHus B Cyl HE COACPXKHUT TpadUyecKoil MOIIMUCH JTUIIA,
00paTUBIIETOCS B CYII;

9) snexkTpoHHas MOJIUCh HE COOTBETCTBYET BUAY, ycTaHOBiIeHHOMY [lopsiakom nopaun
JIOKYMEHTOB. Y CHJIEHHAs! KBIU(PUIIMPOBaHHAsI 3JIEKTPOHHAs MOANKUCH HE MPOIIJIa IPOBEPKY: Ha
MOMEHT MOAMMCAHUS JOKYMEHTa CPOK NEHCTBUS cepTU(dUKAaTa 3JIEKTPOHHOW IMOMAMUCU HUCTEK,
QJIEKTPOHHAsl  MOANKUCH HE  COOTBETCTBYET  JOKYMEHTY, JOKYMEHT ObUl  M3MEHEH
(MOAM(UIIMPOBAH) MOCIIE MOANMUCAHUS €0 JEKTPOHHOM MOANNCHIO;

10) Homep niena (MpOU3BOJCTBA), YKa3aHHBIM MOJb30BATENIEM MIPU MOJaue JOKYMEHTOB, HE
COOTBETCTBYET HOMEpY Jieia (IPOU3BOACTBA), YKa3aHHOMY B OOpaIlleHUH B CYI;

11) x oOpameHuto B Ccya, IMOJaBaeMOMY IPEACTABHTEICM, HE MPHIOXKEH JIOKYMEHT,
MOJITBEPKTAOIIHIA TIOJTHOMOYHSI IIPEJICTABUTEISI HA TIPEIbABICHNAE IOKYMEHTOB B CYI;

12) oOpamieHue B CyJ MOCTYNWJIO C HCIHOJb30BAHUEM CHCTEMbI MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO IOKyMeHTooOopoTa (M3 10);
(. 12 BBeaeH Ilpukazom CyneOHoro aenapramenta npu BepxoBaom Cyne P® or 11.12.2023
N 265)

13) napymieHsl uHbIe TPeOOBAaHUS K DJIEKTPOHHBIM JOKYMEHTaM M (WJIM) 3JIEKTPOHHBIM
o0pa3aM JOKYMEHTOB, ycTaHOBIIEHHBIE [opsiaKoM moaun TOKyMEHTOB.

4.6. B nensax npuoOiieHus kK cyiedHoMy ey (IpOU3BOJICTBY) pacleqyaThIBaOTCA:

KOIMs 00pallleHus B Cy[l, IOCTYIMBILETO B (JOPME AIIEKTPOHHOIO 00pa3a JOKyMEHTa WU
JIEKTPOHHOI'O IOKYMEHTA;
(B pexn. IIpukaza Cynebnoro nenapramenta rnpu BepxosHom Cyne P® ot 11.12.2023 N 265)

CBEICHMUSI O pe3ylbTarax MPOBEPKH YCHJIEHHON KBaTM(PHUIMPOBAHHONW 3IIEKTPOHHOMN
HNOANMCH  DBJEKTPOHHOTO  JOKyMEHTa,  BKJIo4as  HH(popmamuioo 00  yCHJIECHHOH
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANKUCH, KOTOPO MOJIMUCAH 3JEKTPOHHBIN IOKYMEHT;

CBEIEHUSI O pe3yJbTaTaXx MpPOBEPKH YCHWJIEHHOW KBaIM(PUIMPOBAHHON 3JIEKTPOHHOU
HNOJNKMCH DJEKTPOHHOTO o0pa3a JOKyMEHTa, BKJIOYas HHpopManuio 00 yCHIEHHON
KBIM(ULIMPOBAHHON 3JNEKTPOHHOW TMOJIMKMCH, KOTOPOM TMOAMMCAaH BJIEKTPOHHBIM 00pa3
JIOKYMEHTA,;

CBEJCHMUSI O IMPOCTOM SIEKTPOHHON MOANMUCH, KOTOPOM 3aBepeH HIIEKTPOHHBIN 00pa3
JIOKYMEHTA.

[Ipn HEoOXOAMMOCTH pacmledaThIBAIOTCS M MPUOOIIAIOTCS HAa OyMa)KHOM HOCHTENE K
martepuaiam cyneOHoro nena (IPOM3BOJACTBA) KOMWU JOKYMEHTOB, TOCTYNHMBIIUX B
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9JICKTPOHHOM BH/IC.

4.7. JIOKyMEHTbI, IOCTYNMBIIME B HH(MOPMALMOHHYIO CHUCTEMY, JOJDKHBI OBITH
3aperucTpupoBaHbl B cleHUalbHBIX mporpamMMmubix cpeactBax ['AC  "[IpaBocyame",
o0ecrneynBaroInX BeJJEHHEe aBTOMaTU3UPOBAHHOTO Cy1€OHOT0 JeJI0NPOU3BOICTBA.

4.8. IlpueM, yder W perucrpauusi HOCTYNHBIIUX B 3JIEKTPOHHOM BHUJAE JIOKYMEHTOB
IIPOU3BOJATCS B TOM K€ IOPSZIKE, B KOTOPOM OCYLIECTBIIICTCS IIPUEM, Y4E€T M pPErucTparus
JOKYMEHTOB  Ha  OyMaXHOM  HOCUTENE C  OCOOEHHOCTSIMH,  HPEIyCMOTPEHHBIMU
COOTBETCTBYIOLIMMH HHCTPYKIMUAMU IO CyZ€OHOMY J€JI0NPOU3BOJCTBY.



