PEI'JIAMEHT
OPTAHU3AIIUU AEATEJILHOCTU IPUEMHOM
KYTAPYHHCKOI'O MEXXPAVIOHHOI'O CYJA
PECITYBJIMKHA BAIIKOPTOCTAH

1. O61uue momoXKeHus

1.1. JlestensHocTh npueMHOM B  KyrapuumHckoM MexpaiioHHOM cyne (manee - Ilpuemuas)
pernamentupyercs IlonoxxeHueM o npuemHoit B KyrapunHCKOM MeXpaHOHHOM Cyne, YTBEPXICHHBIM
npeacenarenieM cyna Ha ocHoBaHuM IIpuMmepHoro mnonoxenus o npuemHod B KyrapumHckom
MEXpaiiOHHOM CyJie, YTBEPXKIECHHOrO NpuKazoM npeacenarens KyrapunHckoro MexpaionHoro cyna Pb
ot 30 Hos16pst 2015 roma Ne27, M HACTOAIUMM pErJIAMEHTOM.

1.2. IlpaBoBO€ perynupoBaHHE OTHOLIEHUH, CBA3aHHBIX C OpraHU3alueil paccMOTpeHHs oOpalleHUH
rpaxkaaH, NpeACTaBUTeNIeli roCyNapCTBEHHbIX M OOINECTBEHHBIX OpraHMU3alUi, OCYILECTBIAETCS B
coorBerctBuM ¢ Konctutyuueidt Poccuiickoit ®enepauuu, ¢enepaibHbIMH KOHCTUTYLHOHHBIMH
3aKOHaMH, (eaepaibHBIMUA 3aKOHAMHU, YCTaHABIUBAIOIIUMH MOPSIOK CYNONPON3BOACTBA, IIOJTHOMOYHS H
NOpSOK OEATENBHOCTH cynoB, denepaibHbIM 3aKkOHOM OT 22 nekabps 2008 r. N 262-03 "O6
obecrneyeHHH AOCTyna K MHQOpManuu o IesTenbHOCTH cyaoB B Poccuiickoit ®enepauun" U HHBIMH
aKTaMH, PEryJIMpYIOIIMMHU BONIPOCH! BHYTPEHHEN AEATENIBHOCTH CyAa.

2. Opranu3auus npuemMa

2.1. Ilpuem rpaxnad (pu3MyYeCKHX JHI), NPEACTaBUTENEH OpraHM3aluil (IOPHAMYECKHX JIUL),
0611IeCTBEHHBIX 00BbEIMHEHHIA, OPraHOB rOCYNapCTBEHHOM BJIAaCTH U OPraHOB MECTHOT'O CaMOYIIpaBJICHHUS
(manee - mpueM rpaxjaaH) IPOM3BOAMUTCA B JE€Hb UX OOpalleHHs aTTECTOBAHHBIMU IOCYyJapCTBEHHBIMH
rpaXXJAHCKUMH CIYXAalllUMH almnapaTta cylJa B CHELHAJbHO OTBEACHHOM IIOMEIUEHHH, OCHAIIEHHOM
HEOOXOAUMBIM HMYIIECTBOM, HOPMAaTHBHBIMH, CIIDABOYHBIMH U MHBIMH MaTepUalaMH, CPEICTBaMH CBS3H
JUIA BBI30Ba OXpaHEbl, Bpaya, ClIeHaIbHOH CBA3H, BUAEO- M 3BYKO3aIIHCH.

2.2. IlpuemM rpaxknaH Benetcs 6e3 npeaBapUTENbHOH 3alMCH B Mopsake oyepeaHocTH. [Ipu mpueme
rpaKIaHUH NPeabsBIAeT JOKYMEHT, YAOCTOBEPAIOLUHH €ro THYHOCTb.

2.3. Bo Bpems npueMa rpaxKaaH, a Takke IPH UX oOpallleHHH nmo TenedoHy rpaxaaHaM MOTYT
J@BaTbCs YCTHBIE Pa3bsICHEHHS O IOABEIOMCTBEHHOCTH PacCMOTPEHHS HMHTEPECYIOIUHX HX BOINPOCOB,
nopsaxke oOpalleHHs, KOMIIETEHIIUH CyJa, HOpsAJAKe MoNy4eHus MHbopMauuu o6 HTorax pacCMOTPEHHs
MIHCEMEHHBIX 00pallleHHuM.

2.4. YCTHEIE OTBETHI U Pa3bjACHEHUS Ha YCTHBIE 0OpallleHus rpaXJaH AaloTCs, KaK PaBHIIO, B I€Hb
obpamenus. Ecnu pmath ycTHBIE OTBEeT (pa3pACHEHHE) B NEHb OOpallleHHA HE NPENCTaBIAECTCA
BO3MOXHBIM MJIH IPaXX[IaHHMH HacTaHuBaeT Ha NPEJOCTABJICHUH MMCbMEHHOIO OTBETA, EMY JAE€TCs YCTHOE
pa3bsACHEHHE O CPOKe M MOPsJIKE NOTy4YEHHs OTBETA.



Jns nonydyeHus MHCHBMEHHOTO OTBETA IO MTOraM IpHeMa IpaXKJaHMHY IpeiaraeTcs MHChbMEHHO
H3JI0XKUTH CMBIC]I CBOETO BOIpoca (IPeIOKEHHS, XKANOObI).

2.5. Pa6orHuku [IpueMHo#t 06513aHbI OKa3bIBaTh CONEHCTBHE IrpaXkIaHaM B IIPaBHJIbHOM YKa3aHHH B
IUCBbMEHHOM OOpallleHHH Ha3BaHHA JODKHOCTH, (paMHJIMH, UMEHH, OTYeCTBA ajpecaTra (B MMEHHBIX
oOpailieHusX), Ha3BaHUH CyJa.

2.6. Bce Marepmanbl, NOJyYeHHblE OT TrpaXXAaHWHAa B XOJ€ IIpHEMA, DPETHCTPHPYIOTCS B
COOTBETCTBHH C NpaBHJIaMHU CyAE€OHOro AEI0NMpPOU3BOICTBA.

2.7. PaborHuku IlpueMHOH HecyT HENMOCPEACTBEHHYIO OTBETCTBEHHOCTh 3a KayecTBO
oOcyxuBanus i, obpamaromuxcs B [Ipuemnyio. -

B ciiyyae BO3HHKHOBEHHS IO PHYHHAM, CBA3aHHBIM C OpraHu3aliueit paboTsl B cye, mpoOIeMHBIX
CHUTyaluii, MpPENATCTBYIOIIMX IIPEJOCTABIECHHIO JHLY, OOpaTHBLIEMYCS B CyJH, 3alpallMBaeMoii
HHpopManuK, BblJaYe 3aNpallMBAEMBIX JOKYMEHTOB, IPHHATHH II0JaBaéMbIX HM JOKYMEHTOB,
paboTHuku I[IpueMHOl 00s3aHBI NPHHATH MAKCHMAJIBHO BO3MOXXHBIE MEDHI U pa3pelleHHs CHTYaluH
10 CYIIECTBY, B TOM YHcJIe 0OpaTUThCS K pabOTHHKAM JPYrHX CTPYKTYPHBIX NOJpa3aeNieH it cyaa.

2.8. PaspemeHne nOOBIX CHOPHBIX CHTyaluii, BO3HHUKAIOIIMX B IpOLIECCE B3aMMOIAEHCTBHSA
[IpueMHO# C ApYrMMH CTPYKTYpPHBIMH IOJApa3f€NE€HUSAMH CyOa, NPOU3BOJUTCA uepe3 HayalbHHKA
cooTBeTcTBYIOlIEero otaena. Pabornuku IIpuemHo#t 06s3aHbl HHGOPMHUPOBATH HaYyalbHHKA OTHENa 000
BCEX BO3HHKAIOLIUX B npouecce paboTs! [IpueMHO# Mpo6IeMHBIX CHTyalUsX.

2.9. B cnyyasx, Korja pa3pelleHHe BONpOCa, C KOTOPhIM JHLO obpaiaercs B Cyld, He BXOIHMT B
KOMIIETEHIIMIO NAHHOTO cyna, paboTHUkH [IpHEMHO# pa3bACHAIOT, B KaKoil CyJ ClieyeT OOpaTHThCA C
NofoOHBIM BOIPOCOM, JIM60 COOOLIAIOT, YTO JaHHBIH BOINPOC HE OTHOCHTCA K KOMIIETEHLHH CydeOHOM
CHCTEMBI.

2.10. Pa6otHuku [IpueMHOIf He HMEIOT NpaBa NMPENOCTaBIATh KOMY Obl TO HH OBUIO ClEIYIOLIYIO
HHOpMaIHIO:

0 HOMepax Tejie(pOHOB pyKOBOAUTENEH U CyJel TaHHOTO Cylla H JPYTHX CYAOB;

¢dbamunuu cynei, yyacTBYIOIIMX B pacCMOTpeHHM Jena (oOpalleHHs), 1O Hayala pacCMOTPEHHS
nena (obpaiieHus);

HH(OpPMALHUIO, COCTABIAIOILYIO CIYXeOHYI0, KOMMEPUYECKYIO TalfHy U MHYIO OXpaHSEMYIO 3aKOHOM
TalHy, a TakKe Apyrue, He NoJyIexale paclpoCTPaHEHHIO CBEIEHH S, CTaBIIHE U3BECTHEIE UM B CBS3H C
HCIIOJIHEHHEM JOJDKHOCTHBIX 00s3aHHOCTEH.

2.11. Pa6Gorhuku IIpueMHO#i He HMMeEIOT mnpaBa OKa3bIBaTh IOPHUAMYECKYIO IIOMOILUL JIMIAM,
oOpaTUBIIUMCS B CyZ, 3a HMCKJIIOYEHHEM INpEeNOCTaBIeHUs HHPOpMaiMu mo Bompocam odopMIleHHS
oOpaleHuit, nogaBaeMbIX B CyJ, OpAAKa UX MOAA4H, MOPAIKA MOJy4YEeHHS OTBETa UJIH 3alpallliBaeMBIX
JOKYMEHTOB.

2.12. Ilpm npueMe oOpalleHHil TrpaxxgaH He MOMYCKAaeTcs BO3JIOXKEHHE Ha TIpaXIaH He
NPEIYCMOTPEHHBIX 3aKOHOM OO0SM3aHHOCTEH WJIM OrpaHHYeHHE BO3MOXKHOCTH peajM3alMd HX IpaB, B
YaCTHOCTH, HE JONYCKaTCs TpeOoBaHuA:

NpeACTaBJIEHUs] NOKYMEHTOB, HE NpPEAyCMOTPEHHBIX 3aKOHOM, IPENOCTaBISIOIIUM TpaXKAaHUHY
NpaBo, Ha peaIn3alUI0 KOTOPOro HalpaBJIEHO 3asBJICHHUE;

UCIIOJIHEHUS TPaXJAaHUHOM O0O0S3aHHOCTEH, He CBA3aHHBIX C 3asBIEHHEM, €CIH 3TO He
npeaycMOTpeHo ¢eepanbHbIM 3aKOHOM;

peaH3alyy rpaXJaHHHOM CBOErO IpaBa TONBKO IPH YCJIOBHH peaJIM3allMi MHBIX HE CBA3aHHBIX C
HHMM IIpaB, €CJIM 3TO He NMPEIYCMOTPEHO (elepaibHbIM 3aKOHOM;

yIiatel cO0pOB, He IPEeNYCMOTPEHHBIX (eepabHBIM 3aKOHOM;

OIUIATHI YCJIYT, CBA3aHHBIX C PACCMOTPEHHEM 3asBJIEHHUS, €CIIH OIJIaTa 3THX YCJIYT HE YCTaHOBJIEHA
(benepaibHBIM 3aKOHOM;

CHSTHS KOIUI C JOKYMEHTOB, ECJIH 3TO HE NPENYyCMOTPEHO ¢eaepaIbHBIM 3aKOHOM;

0053aTeNILHOrO 3aKIIOYEHHs JOrOBOPOB, CBA3aHHBIX C pPAacCMOTPEHHEM 3asBJICHHS, €CIH B
COOTBETCTBUH C TPaXXTaHCKMM 3aKoHoAaTelbcTBOM Poccuiickoit ®enepauuu momoOHblE JOrOBOPEI
3aKJIIOYAlOTCH B JOOPOBOJIBHOM NOPSIKE;



00513aTeIbHOr0 MCMOJIb30BAaHUS IPKIAHHHOM IIPH MojJaye 3asBJIeHHH OJIAHKOB M HHBIX THUIOBBIX
¢opM, BbLIABaEMBIX CYOM, ECIIH 3TO HE NPEAYCMOTPEHO (eaepaTbHBIM 3aKOHOM;

COBEpLIEHHS PaXIaHHHOM HHBIX NEHCTBHIii, HE NPEIyCMOTPEHHBIX 3aKOHOM, YCTAHABIMBAIOLIMM
NOPAAOK PaCCMOTPEHHS 3asiBIICHHIA.

3. IIpueM NOKYMEHTOB

3.1. PaborHuxu IIpueMHO# mnpHHHMaOT OT /ML, oOpallaloMUXCs B CyHA, IOKYMEHTHI,
HENOCPEACTBEHHO IPUHOCHUMBIE HMH B CY/I. *

3.2. Pa6otuuxu IlpueMHol 06s3aHBI npoBepUTh OQopMiIeHHE OOpalleHHi, T0AaBaeMEIX B CYJ, Ha
COOTBETCTBHE OOLIMM TpeOOBaHHMAM K O(GOpMIEHHIO, M3JIOXKEHHBIM B NMyHKTe 3.3, a Takke HOpMam
IPOLECCYANbHOrO 3aKOHOJATENbCTBA U B Cllydae HeBepHOro odopMieHHs HHGOPMHPOBATh 00 3TOM
noparens. Ecnum Henocrarok B opopMiIeHHMH MOXeT ObITh HCIpaBleH HeMEIEHHO, PabOTHHKH
IlpueMHOR NOMKHBI yKa3aThb 3afBMTENI0 Ha 3Ty Bo3MoxHocTh. (McmpaBnenns B 3ampocax
IPaBOOXPAHUTENBHBIX U CYeOHBIX OpraHax He JOIMYCKalOTCH.)

O6pameHnus, opopMIIeHHbIE HE HAUIEXaIMM 00pa3oM WK He NoAJexalye nojaye B JaHHBIA Cy1,
MOryT OBITh NPHHATBI B TOM Clly4dae, €ClH IMOC/e NONy4YeHHs pa3dbsACHEHHWH oT paboTHuka IlpuemHoOif
3asBUTENIb HACTAUBAET Ha Mojaye (IPUHATHH) yKa3aHHBIX OOpallleHHI.

PaGotHuk IIpneMHOM He UMeeT npaBa NPUHUMATh OOpalleHHs, B KOTOPhIX B KA4eCTBE ajpecaTa He
yka3aH JaHHBI# cyd. B ciywae, korma OTCYTCTBYeT XOTS Obl OJHO M3 YKa3aHHBIX 3asAiBHTENEM
IPHJIOXKEHHH K 0OpallieHHIO, IIOC/IEAHEE TaKXKe He MOXET OBITh TPHHATO.

3.3. JIro60e npuHHMaeMoe oOpallieHHe JODKHO COAepkKaTh CIEAYIOLYI0 HHGOpMaIHIO:

yKa3aHue ajpecara (HaHMEHOBaHHE JAHHOTO Cya);

¢baMuIHIO, UMS, OTYECTBO 3asABUTE/S HIM HAUMEHOBAaHHE OpraHU3alluH, SBJIAIOLIENCS 3asBUTENIEM;

NOJNHBIA aznpec (C yKa3aHHMEM IOYTOBOrO HMHAEKCA) MECTa XHMTENLCTBA HJIM MECTa HaXOXIECHHS
3asBUTES,;

HaMMEHOBaHHE NOKYMEHTA (3asBJIeHHe, Xxanoba, 3anpoc u T.11.);

JIMYHYIO MOAMUCH 3aABUTEJIA WIH JODKHOCTHOIO JIMIA OpraHU3alMH, ABIIOIIEHCS 3asgBUTENEM;

JaTy oOpanieHHs.

B Tekcre Tex kateropuii oOpallieHH#H, KOTOpble B COOTBETCTBHH C HOPMaMH IPOLECCYaIbHOrO
3aKOHOAATENIbCTBA MOIyT OBITh INOJAHBI TOJNBKO YYaCTHHKaMH CYyJONPOM3BOACTBA  (JIMIIAMH,
y4YacTBYIOIIMMH B Jeje; Y4YacTHHKaMH IPOM3BOACTBA MO JelaM 00 agMHHHCTPAaTHBHBIX
NPaBOHApYIIEHHAX), [OMHMO IIEpEYHCICHHOH Bblle HHQOpPMAlMH JOKHO OBITH  yKa3aHo
MpoLECCYaIbHOE MOJIOXKEHHE 3asiBUTENA.

3.4. Ecnu 3asgBUTENh NPOCHT OTBET Ha NoJaBaeMoe oOpallleHHe HJIM 3alpalllMBaeMylo KOIHIO
(MOMIMHHHUK) NOKYMEHTa(OB) He HaIpaBNIATh IOYTOH, a BBIAATh Ha PYKH JIMOO OTMPABHMTH IO APYroMy
azapecy (ApyroMy JMuy), 3To 0643aTe1bHO JOKHO OBITh YKa3aHO B IPUHUMAEMOM OOpallieHHH.

3.5. Ecnu B mpuHHMaeMoM oOOpallleHHH HMEETCS CIHCOK IpHUJIaraéMbIX K HeMY JOKYMEHTOB,
pa6oTHukH [TpueMHOI 00s3aHbI MPOBEPUTH COOTBETCTBHE MPUIIOKEHHIA, YKa3aHHBIX B CIIMCKE, H TOJBKO
NpH YCIOBHH HAIMYHS BCEX IEPEYMCICHHBIX NPHJIOXKEHHH NPUHATH NOKYMEHT. B ciydae oTcyTcTBHS
KakuX-TH60 mnpuaoxeHu# paboTHHkH [IpHEMHON [O/MKHBI MPENVIOKHTh 3aiBHTENIO BBMEPKHYTH
OTCYTCTBYIOLIME MPHJIOKEHUSA U3 CIIHCKA U 3aBEPHTh JaHHOE UCIpaBjIeHHe MOAMUCHIO 3asBuTes. [Tocne
BHECEHHS YKa3aHHBIX MCIIPaBJIEHHUH B CHMCOK MpPUJIOXKEHHH obpamieHHe MOXeT OBITh IMpPHUHATO, B
IIPOTHBHOM CJlyyae oOpallieHHe NIPHHATHIO HE TTOAJIEKHT.

3.6. B cnyuae, korma OTCYTCTBHE IPHJIOKEHHS YCTAHOBJIEHO TIOC/IE MPUHATHA oOpalueHus,
pabotuuku IlpueMHOM HHGOPMHPYIOT 00 3TOM HayajlbHMKA OTHAENA H COCTABIAIOT aKT O TOM, 4YTO
COOTBETCTBYIOLee OOpalleHHe NPUHATO 0e3 yKa3aHHBIX B HEM IPHIOXKEHHUH (AKT COCTaBJISETCA B
COOTBETCTBHH C TpeboBaHHsAMH VHCTpYKLIHH N0 CyAeOHOMY AEIONPOU3BOACTBY).

3.7. Ecnu o6paieHse MOANMHUCAHO NPEACTAaBMTENEM HJIM 3aUIUTHUKOM 3asABUTENS, pabOTHHUKH
I1puemHoii 00s3aHbI:



NPOBEPUTh HAIMYME Y IPEACTaBHTENs JOBEPEHHOCTH OT 3asdBHTENS HA COBEPIIECHHE
COOTBETCTBYIOLETO AEHCTBHUSA, a y 3alMTHHKA - opJiepa (11 anBoKaTa), IOCTAHOBJIEHHS CYAa O JOIyCKe
B KayeCTBE 3alllMTHHKA Hapsly C aJBOKAaTOM HJH JOBEPEHHOCTH OT JMLA, B OTHOIIEHHH KOTOPOrO
BEIETCS MPOU3BOACTBO M0 Je)ly 00 aIMUHHUCTPATHBHOM MPaBOHAPYIIEHHH;

B Cllyyac HEOOXOJHMOCTH Pa3biACHHTH 0043aTeNbHOCTh MpHOOINEHUs K oOpalleHHIO opaepa (s
aZiBOKara), 3aBEPEHHOH KONMH IIOCTAHOBJIEHHS CylJa O JONYCKE B KayecTBe 3alllTHHKA Hapaay ¢
aJIBOKaToM;

€CITH IOBEPEHHOCTH (€€ HOTapHalbHO 3aBEPEHHON KOMHHU), N0 JaHHBIM HH(POPMAIHOHHON CHCTEMBI
CyJa MM MO COOOIIEHHI0O paOOTHUKOB COOTBETCTBYIOUIErO CTPYRTYPHOrO NOApa3feeHHs Cylda, HET B
MaTepHanax Jejia MJIM HaA30pHOM INPOM3BOJCTBE, CHATh KOINHIO C IMOJJIMHHHKA HWJIH HOTApHAJbHO
3aBEpPEHHOMH KOMMHU JOBEPEHHOCTH, 3aBEPUTD €€ CBOEH MOJMHUCHIO U NEeYaThO JJIS KOMUH U MPUOOILIMTE ee
K [MOJaHHOMY 0OpalleHHIO.

3.8. JIoKkyMeHTBI, IPHHOCHMbIE B JONOJIHEHHE K paHee NOAAHHBIM OOpAILEHHUSM, MOTYT OBITh
npuHATel B IIpueMHOM TONBKO B TOM ciydae, ecnud obpallleHHe, B JONOJIHEHHE K KOTOpDOMY OHH
IIPEJCTaBIISAIOTCS, IOCTYIIHIIO B CYJ H €LIe He paCCMOTPEHO.

K nmoxyMeHTaM, npeacraBisieMbIM B JAONOJHEHHE K paHee MOJAaHHBIM OOpallleHHSM, JOJIKHO OBITH
NPHJIOXKEHO 3asiBIE€HHE C YKa3aHHEM Ha TO, YTO B JONOJHEHHE K KaKOMy MMEHHO OOpallleHHIO OHH
npeacTaBisioTcd. B cioydae oTCyTCTBHS Takoro 3asBieHHs paboTHMK IlpumeMHoit 06s3aH yxasarhb
3aABUTENIO HA HEOOXOAMMOCTD €ro cocTaBleHHs. be3 MpHoOIIeHNs yKka3aHHOTO 3asBJI€HUS JOKYMEHTEI,
NpeACTaBIseMblE B JOMOJIHEHHE K paHee NMOJAHHBIM OOpalleHUAM, MOTYT OBITh NPUHATE TOJBKO B TOM
Clly4yae, €ClIM NOJaTeNib HaCTauBaeT Ha UX NpHHATHH Ge3 3asBneHus. IIpu 3TtoM pabothuk [IpuemHoi
00s13aH NMpPUHATH BCE BO3MOXKHBIE MEpBI JUIS YCTaHOBJEHHS OOpalleHHs, B IOIOJHEHHE K KOTOPOMY
NpPEeACTABIAIOTCA MOJAaHHBIE JOKYMEHTBl, HO HE MOXXET HECTH OTBETCTBEHHOCTH B ClIyyae HEBEPHOrO
onpenencHus oOpaleHus, K KOTOPOMY HaJUIEXHUT MPHOOIIUTh OJaHHBIE JOKYMEHTHL.

3.9. Ha npunarom pa6orHukoM IIpuemnoii oOpamenun mnpocraBnsercs wramn [IpueMHoit ¢
yKa3aHHEM TeKyLlIeH AaThl, KOTOPBIA CTAaBHUTCA Ha JIMLIEBOH CTOPOHE NEPBOrO JIUCTAa OOpaleHUs B IPAaBOM
HH)KHEM YIiy, TaMm e craBurcsa Bxojsamuii HoMep. lllramn IlpuemHoilf, 3aBepeHHBIH MMOAMHCHIO
paboTHHKa, PHHSABILEro obpallileHHe, Mo Nnpockbe NHIa, npeacraBuBiuero obpamenue B [IpueMHyio,
CTaBUTCA TaKXE Ha NPEACTAaBJICHHOH MM JIOIOJHHUTENbHOM KONUH AaHHOro obpameHnus. Illtamn He
CTaBUTCA Ha OpPYrMX IOKYMEHTaX, JaXe €CIH OHHM IOJAIOTCS B JONOJIHEHME K paHee IMOJaHHBIM
obpameHusam 0e3 npuoOLeHHs K HUM 3asBJIEHHS, YKa3aHHOro B myHkTe 3.8 Hactosmero Tumosoro
periaMeHTa.

3.10. Bce npuHATBIE NOKYMEHTBHI, B TOM YHCJE INOJAHHbBIE B NOIOJHEHHE K paHee MOJAHHBEIM
obpaiueHusM, pabotHuk [TpuemHoit 06s13aH 3aperucTpupoBath B noacucreMe "Jokymentoo6opor" 'AC
"IlpaBocynue" M mepenarb IO peecTpaM Mepelayd JOKYMEHTOB pabOTHHKAaM COOTBETCTBYHOLHX
CTPYKTYPHBIX NOJApa3Je/ICHHH cyla B ACHb IIPHEMA, a B HCKIIOYUTENBHEBIX Clyqasx - He nmo3gHee 10.00
4acoB cClefylouero pabodero AHsA, €CIM HHOEe He InpeaycMoTpeHo WMHCTpykuuei mo cymeGHoMy
JIENONpPOU3BOACTBY B cyde. B peecTpbl mnepenayd IOOKYMEHTOB 3aHOCHTCA BCH HMHpopManmus,
npeaycMoTpeHHas MHcTpykuueit no cyne6HOMy qeTOnpoU3BOACTBY.

PeecTpsl nepenaun JOKyMEHTOB COCTABIAIOTCH B ABYX 3K3EMILISpaX, MOAMUCHIBAIOTCS PaOOTHUKOM
[TpuemHO#t M paGOTHUKOM CTPYKTYpPHOrO MOApasfesieHus CyAa, B KOTOpOe IepeNaloTCs JOKYMEHTEHI.
OmuH 3k3eMIUIAp peectpa XpaHutcs B IlpuemHoif, npyroit - mnepenaeTcs B COOTBETCTBYIOLIEE
CTPYKTYpHOE Nnojapa3esieHHe Cyia BMECTE C JOKYMEHTaMH.

3.11. lokyMeHTBI, MOAaBaeMBbIE MO J€NaM, Ha3HAYEHHbIM K PaccMOTpeHHIo, paboTHUK IIpueMHoit
00s13aH He3aMeUTUTENbHO 3aperucTpupoBarh B nmoacucreMe "Jlokymenroobopotr" 'AC "[IpaBocyaue" u
nepegatb IO peecTpaM Mepefayd JOKYMEHTOB pabOTHHKaM COOTBETCTBYIOIUMX CTPYKTYPHBIX
noapaseneHuit cyaa.

3.12. Ecnu nuuo o6pamaercs ¢ npock0oit 0 mpHeMe KakUX-THOO JOKYMEHTOB IO KOHKPETHOMY
JeNly HENOCPEACTBEHHO B J€Hb, Ha KOTOpBI HAa3HAYEHO pPacCMOTPEHHE COOTBETCTBYIOLIEro Jela,



pabotHuk IlpueMHO#t  00s3aH  pa3bsACHUTH  OOpaTHBLIEMYCS  JKEJIAaTE€NbHOCTh  pa3pellleHUs
COOTBETCTBYIOLIErO BOIPOCA HEMOCPEACTBEHHO B CyIeOHOM 3aceaHHUH.

3.13. Ha kaxxaoM npuHATOM OOpallleHHM, MMOJaHHOMY II0 KOHKPETHOMY Aeny (Ipou3BOACTBY),
paborHukoM IIpHeMHOIi KpoMe perucTpallHOHHOIO HOMEpa CTaBUTCS HOMEpP COOTBETCTBYIOILLETO
Jena/npou3BOACTBa, €clM HMH(pOpMalMs O HeM HMeeTcss B MHpOpMauMOHHOH cucteMe cyna. Homep
JIeN1a/MpOU3BOACTBA IMPOCTABIAETCA TaKXKe NPU PErMCTpallMd NPUHATOro oOpallleHHs B IOACHCTEME
"Tlokymentoo6opot" I’AC "IIpaBocyue" U COOTBETCTBEHHO - B peecTpax nepenaydu aell.

3.14. Ecnu x oOpalleHHIO NpUIOKeHAa KBHTaHLMsS 00 oIjaTe rocyAapCTBEHHOH MOLLIMHBI MM
3aBepeHHas KOMHUS IUIaTeXHOro Mmopy4yeHus o6 omiare rocy1apcTBEHHOH NMOUUIHHBI, 00 3TOM JeNaeTcs
oTMeTKa (C 00s3aTeNbHBIM YKa3aHHEM CyYMMbl YIUIQYEHHOH TIOCyJapCTBEHHOH IIONUIMHBI) IIpH
perucrpauuy naHHoro o6pauenus B noacucreme "Jlokymenroo6opot” I'AC "IIpaBocyaue" u B peectpax
nepeaayy JOKyMEHTOB.

4. BzauMopenCcTBHE C IPYTHMHU CTPYKTYPHBIMH
NoJpa3aeeHUAMH Cyaa

4.1. B cnyyasx, xoraa pab6otHuk IlpueMHoii oOpamaercs k paGoTHHKaM APYrHX CTPYKTYPHBIX
nojpasjeNieHuii cyna, mnocielHue oO0s3aHbl IPUHATH He3aMeUIUTENbHbIE Mephl JUIA pa3pelieHHs
COOTBETCTBYIOIIEH NpoOJIEMHON CUTyauuH (HanmpuMep, NMPOBEPUTh HAIMYHE JeNa B CyAe, YCTAHOBHTH
3ampalliBaeMylo HHGOpMaLMIO 10 MaTepHallaM COOTBETCTBYIOLIETO Aea/IPOU3BOACTBA H IP.).

4.2, Pabotuuku IIpueMHoil 00s3aHbl coOmoaaTe MOPANOK Mepenavyd MPUHATHIX JOKYMEHTOB B
Jpyrue CTpyKTYpHble NoJApa3eIeHUs Cyaa, YCTaHOBJIECHHBIN MyHKkTaMHu 3.9 - 3.14 HacToswmero Tunosoro
perjiaMeHTa, B COOTBETCTBHHM € TpeOoBaHusiMU VIHCTpYKIUH 1O cyneOHOMY IE€NONpPOU3BOJACTBY.

4.3. B cnyyae ecnu kakoi-nmubo OOKyMeHT, npuHATHIA B [IpueMHOiA, ObUT epeaH B CTPYKTYPHOE
noapasfie/iecHHe CyAda M 3aperuCTpUpOBaH B KapTOTEKE 3TOr0 IOApAasleNieHHd B IOJACHCTEME
"Noxymentoob6opor" ['AC "lIpaBocymue" oummbo4HO, paGOTHHKH IONYUHBILIEr0 JOKYMEHT
noapasaeNneHus epeaaloT ero B Apyroe CTpyKTYpHOE MojApa3fieJieHHe CyJa CaMOCTOATENBHO H OTMEYAIOT
¢axT nepenayn B noacucreme "JJoxkymentoo6opotr" I'AC "IIpaBocynue".




