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PETJIAMEHT '
OPTAHHU3ALIMH AESITEJLHOCTH ITIPUEMHOM
KPACHOTYPBHHCKOI'O T'OPOACKOI'O CYJAA

1. O6mue nosoxeHns

HearensHocTs TpHeMHON cyna (manee - IlpuemHas cyfma) perjaMeHTHpyercs
TTonoxenneM o npHeMHON cyfa, YTBEPKAEHHBIM MpelcelaTeNeM CyAa Ha OCHOBaHHH
[IpumepHoro monoxeHus o npuemHoi emepanbHoro cyma oOwel  IOPUCAMKIHH,
YTBepXKAeHHbIM npHkazom CyneGHoro nemapraMenTa nmpH BepxoeuoM Cyme Poccuiickoit
denepauyn H HacTOAMMM THIOBBIM PEraMeHTOM.

1.2. TIpaBoBoe perynupoBaHue OTHOLIEHHH, CBA3AHHBIX C OpraHM3alMeill PacCMOTpEeHHs
obpameHuil rpaxiaan (Gu3nyeckux ML), NpeAcTaBUTENel opraHH3alui (IOpPHIMYECKHUX JiHu),
obuiecTBeHHBIX 00benvHEHHH, OpPraHoB TOCYAApCTBEHHOM BJNACTH M OpPraHOB MECTHOrO
camoynpaBleHHA OCYIECTBAAETCA B CooTBETCTBHH ¢ KoHcTuryuueil Poccniickoft ®enepaunn,
¢enepanbHEIMH KOHCTHTYLIHOHHBIMH 3aKOHAMH, denepansHpIMH 3aKOHaMH,
YCTaHaBNHUBAIOLTHMH TNOPANOK CYHOTNPOH3IBOACTBA, MONHOMOYHS H MNOPANOK AEATENBHOCTH
cynos, PenepanbHbIM 3akoHOM oT 22 nekabpa 2008 r. N 262-®3 "06 obecneueHuu Aoctyna K
uHpopmaunn o AaesrenbHocTH cynoB B Poccuiickolt ®epepauMu" ¥ MHBIMH  aKTaMH,
PEryAHPYIOIIMMH BONPOCH! BHYTPEHHEN AEATENBHOCTH CYAa.

2. Opranusauus npuema

2.1. TlpueM rpaxman (Qusnuecknx 7nuH), nNpeaCTaBHTENeH IOPUAMYECKHX JIHL,
opraHu3aunii, obmecTBeHHbIX 0OBEAVHEHHH, OpraHoOB rocyAapcTBEHHOH BNacTH M OpraHoB
MECTHOTO CaMOYNpPAaBJCHUA (Xanee - NpHeM IpaKJaH) NPOM3BOAMTCA B AEHb MX oOpauieHUs
¢enepanbHBIMH FOCYAAPCTBEHHBIMH FPRXAAHCKAMH CIYXKAIMMH annapara Cyaa, B CreuHansHo
OTBELNEHHOM [OMELICHUH, OCHALICHHOM HEOOXONMMBIM HMYIIECTBOM, HOPMATHBHBIMH,
CTpaBOYHBIMH H HHEIMH MaTEpHaiaMH, CPEACTBAMH CBA3H.

2.2. llpueM rpaxciaH BedeTCs €XEAHEBHO B TeyeHHe pabovyero BpEMEHH Cyaa,
YCTaHOBJICHHOTO YTBEPXICHHBIMHU HpeacenareneM cyna Ilpasunamu BHYTpPEHHEro pacnopsaxa
cyna, 6e3 mpeaBapHTENBHON 3aMMCH B MOPALKE OYEPEAHOCTH, 33 MCKIMIOYCHHEM OTACNbHBIX
KaTeropuit rpakaaH, HMEIOMX B COOTBETCTBHH C 3aKOHOAATENLCTBOM NPaBO Ha BHEOUEpENHON
NpHeM.

[Ipy npueMe TrpaxlaHHH TNpPEABLABAAET JOKYMEHT, YAOCTOBEPAIOIIMA JHYHOCTS,
HOBEPEHHOCTh HA COBEpPIIEHHE COOTBETCTBYIOLIETo ACHCTBHA (WA MPEACTABHTENS 3asBUTENA)
nmu6o opAep agBoKara.

2.3. lpu HanMuMHK TEXHUYECKOH BO3IMOXKHOCTH B HHTepecax oOECreueHHs 3allHThl Mpasb
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rpaxaaH BeICHHEC NpHUEMa MOXKET COMPOBOXAATECA ayIHUO- H BUACO3AMKUCHIO, O €M FPAKIAAHE B
0053aTeNpHOM TOPSLAKE YBEROMJIIOTCA 10 Ha4Yana npueMa.

2.4. Bo BpeMs npHema rpaxiaH, a Takke npy ux ofpamiennn no tenedoHy rpaxaaHam
MOTYT JIaBaThCA YCTHBIE Pa3bACHEHHSA O MOABEJOMCTBEHHOCTH PAaCCMOTPEHHA MHTEPECYIOLMX
HX BOIPOCOB, NOPsAKE OOpaLIeHHA, KOMIECTEHIMH CYa, NOPAAKe NoxyyeHus unpopmauun 06
HTOrax pacCMOTPEHUA 3asBNeHult, xanod, HeX obpauteHni.

2.5. YcrHnle OTBETH M pashiCHEHMA HA YCTHBlE OOpallleHHs TpaXlaH AatoTcd, Kak
npaBuio, B AeHb obpamenus. Ectu naTe yCTHBIN oTBET (Pa3bACHEHHE) B AEHb obpallleHHs He
NPEACTABIACTCA BOIMOXKHBIM WAHM IPOXIAHKH HACTAWBAET Ha NPEAOCTAaBAEHHH MUCHMEHHOTO
OTBETA, MY A3ETCA YCTHOE Pa3biCHEHHE O CPOKE H NOPAAKE MONYYCHHS OTBETA.

Jins nomydeHus DMCHMEHHOTO OTBETa MO WTOTaM MpueMa TpaXAaHuHY Mpeasaraercs
MHUCBMEHHO H3JIOXKKTH CMBICH CBOETO BONpoca (NPeIOKEH U, KanoOk),

2.6. PaGorumku IlpmemHO# cynma o0sf3aHbl OKa3blBaTh CORCHCTBHE TrpaXaaHaM B
NpaBHIbHOM yKa3aHHM B NHCbMEHHOM OGpalNEHHMM Ha’BaHHUA HOJDKHOCTH, QaMMIHH, UMEHH,
OTYECTBA aApecaTa, Ha3BaHHs CYAa.

2.7. Bce MatepHanbl, NONYUeHHBIE OT rPaXKiaHHHA B XOfe NMPHEMA, PErHCTPHPYIOTCA B
COOTBETCTBUH C MHCTpYKUHe# No cyaeGHOMY 1eN0NpOH3BOACTBY.

2.8. Pabotuuxu [lpuemnoli Cyma HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTH 3a
Haiexalliee BefieHHe NpHeMa.

B cnygae BO3HHKHOBEHMA IO NpPHYMHAM, CBA3AHHBIM C OpraHu3auueil paGoThl B Cynze,
npobneMHBIX CHTYalH#, NPenATCTBYIOIIMX NpPEACTABACHUIO JMLY, OBpaTHBlieMycs B CyA,
3anpamneaeMoi HHOpMALUY, BELIAYe 3aNPAIHBAEMBIX AOKYMEHTOB, NMPHHATHIO TTOAABAEMbIX
MM JOKyMeHTOB, pabotHukH IIpueMHON cyma o6s3aHBl NPHHATE MAKCHMANBHO BO3MOXHBIE
Meph! 11 Pa3pelIeHHA CHTYALUHM 10 CYIUECTBY, B TOM 4uc/e 06PaTHTBCA K paGOTHHKAM ApYTHX
CTPYKTYPHBIX NIORpasfieNeHnit Cyaa, npeacenaTemo (3aMecTHTENIO Ipeacenarens) cyna.

2.9. Paspemenue moObIX CNOPHBIX CHTYauuM, BOSHUKAIOIIMX B MpOLECce B3aHMOASHCTBUSA
IlpnemHolt cyna ¢ NpYruMH CTDYKTYPHBIMM TNOAPa3fieNleHHSMH CyHa, MpPOM3BOAMICA depe3
HayaIbHHKA COOTBETCTBYIOMErO oTaena. PaGoruuku I1puemuoli cyaa obs3ansl nudpopMupoBats
HayanbHUKa OTAeNa 060 BCEX BO3HHMKAIOMMX B npolecce paGorst [IpuemMHON cyna npoGneMHbIX
CHTYaLHAX.

2.10. B cmyuvasix, xoria paspeuesie BOnpoca, ¢ KOTOPBIM PaXAaHKHH 06pallaeTcs B CyA,
HE BXOIHMT B KOMNETCHLMIO JAHHOTO Cyna, paboTHukM IIpueMHOM Cyna pasbACHAIOT, B KakKoi

cyn cnenyer obpatutecs ¢ nonobHeM BonmpocoM, NGO COOGINAIOT, YTO HAHHBIA BONPOC He
OTHOCHTCS K KOMIETEHLHH CYA0B.

2.11, Pabornuxu [IpHemHo# He HMEIOT npaBa NPEAOCTABNATS CAEAYIOLLYIO HEGDOPMANHIO:

0 HOMepax Tene(oHOB PYKOBOICTRA K CyLiel NaHHOIO CYAA, 4 TAKXKE APYTHX CYIOB;

HHbOPMaIIO, COCTABAAIOIYIO IOCYAAPCTBEHHYIO, CYXe6HYI0, KOMMEPUYECKYIO TaltHy
HHYIO OXPAaHAEMYIO 3aKOHOM TaifHy, a TaKxe OpYrue, He MOIEXallHe pPacnpOCTPaHEHHIO

CBCOCHMKS, CTABIINE B3BECTHBIE HM B CBA3H ¢ HCMNOMHEHUEM NOMKHOCTHBIX 00g3anHoCTElH.

2.12. Pabotnuxu IlpueMHo#t cyma He MMEIOT npasa OKa3bIBATH IOPHAHYECKYIO TOMOLIb
nuLaM, oOpaTMBIIMMCS B CYA, 32 MCKIIOYEHHEM NPEOCTaBleHUs HHGOPMAlHH N0 BOMPOCaM
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odopmitenna 3adBeHnH, xanob, obpammennl, nonasaeMeIX B CYA, NOPSAKA HX MONAYH, MOPANKA
TIONYYEHUA OTBETA MU 3aNpallHBaeMbIX JOKYMEHTOB,

2.13. TIpn npueme ofpamenuit rpaxiaH He HOMYCKaeTCs BO3NOXKEHHE Ha TPAXIaH HeE
NpeNyCMOTPEHRBIX 3aKOHOM 00A3aHHOCTEH WM OrpaHHYeHHE BO3MOXHOCTH peanyu3alHH HX
Npas, B YaCTHOCTH He JONycKaloTcs TpeOoBaHuS:

NpeACTaBeHNS JIOKYMEHTOB, He NpeRyCMOTPEHHBIX 3aKOHOAATEbCTBOM,
NPENOCTABMAIOIMM IPAXAAHHHY NpaBo, Ha pealn3allHlo KOTOPOro HaNpaBjICHO 3asBlIeHHE
(xanoba, obpawmenue);

HCMOMHEHHA TPAXAAHHHOM 00s3aHHOCTEH, He CBA3aHHBIX C 3asBieHHeM (XKanoGoi,
obpalenneM), €ClH 3TO HE NPELyCMOTPEHO denepanbHbIM 3aKOHOM;

peaiH3allid TPaXXJaHHHOM CBOErO NMpaBa TONBKO NPH YCJIOBHH peaNu3aliMH HHBIX HE
CBA3aHHBIX C HUM IIPaB, €CJIM 3TO He NPeIyCMOTPEHO (enepaIbHEIM 3aKOHOM;

yniats! c60pOoB, ONIATE! YCIYT, HE NMPENyCMOTPEHHBIX 3aKOHONATENECTBOM;

CHATHS KONHi ¢ JOKYMEHTOB, €C/IM 3TO He NpelyCMOTPEHO 3aKOHOAATENILCTBOM;

0043aTeNbHOrO  3aKUIIOUEHHA JOFOBOPOB, CBA3aHHBIX C PpAacCMOTPEHHEM 3aABNCHHA
(xanoGbl, obpaleHus), €cid B COOTBETCTBUH C IPXAAHCKHM 3aKOHOAATENbCTBOM Poccuiickoi

denepaunn nogoGHLIE TOrOBOPEI 3aKUTIOYAIOTCA B 106POBONBHOM NOpSIKE;

0643aTeNIbHOr0 HCNOMB3OBAHUSA TPKIAHUHOM NP Nojaye 3asBleHHl GNaHKOB H HHBIX
THNOBBIX $GOpM, BELIABaEMBIX CYLOM, €C/H 3TO He NIPeAYCMOTPEHO 3aKOHOAATENBCTBOM;

COBepIIEHHS TPAKAAHMHOM HHEIX AEHCTBHH, HE IPEXYCMOTPEHHBIX 3aKOHOATENBCTBOM.

3. Ilpuem noxymeHTOB

3.1. Pa6otnuku IIpueMHO¥ cyna NpHHUMAIOT OT JIHL, 0OPAlLAIOUINXCS B CY X, AOKYMEHTHI,
HEMOCPeACTBEHRO MPHHOCHMbIE HMH B CYZ.

3.2. Pa6othnuku ITpuemBoli 0643aHbl NpoBepHTh ohopMieHne obpalueHHil, NoAaBaeMeIX B
CYA, Ha cooTBeTcTBHE OOIMM TpeboBaHMAM K OQOPMACHHIO, HM3NOXKEHHBIM B NyHKTe 3.3
HacTosuero THNOBOro pernaMeHTa, a Takke HopMaM NMpPOLECCYaTbHOrO 3aKOHONATENBCTBA K B
cny4yae HeBepHOro odpopmnenus npouHpopmuposars 06 3ToM 3assuTens. Ecnu HeRoCcTaToK B
obopMmneHUH MoxeT ObITh HCnpaBleH HeMeaneHHo, paboTHuky IIpuemHo#t cyna HeoGxomuMo
PasbACHHTH 3aABHTENIO AaHHYIO BO3MOXKHOCTD. FICnpasrenus @ 3anpocax npagooxpanumenbHbix
U CyO0eOHbIx Op2aHax He 0OnYCKaiomces.

OGpautenns, conepkaiue oCKOpOUTENbHEIE BBIpAXEHHA, HE NOLMAIOIIHECS MPOYTEHHIO
nubo odopmneHHble Ha 0OOpOTHOH cropore GnankoBs, oOpeiBkax Gymaru; odopMiicHHBIE He
HaaexamuM obpasoM WK He NOIeKaLIMe NoAa4e B AAHHBI CYM, MOTYT OBITh IPHHSTE! B TOM
cinydae, €CM INOCHE MONYYeHMS pasbiacHeHMH oT paboTHuka [IpueMHO# cyma rpaxmaHMH
HacTaKBaeT Ha nojave (MPHHATHH) YKa3aHHBIX O0pallleHuit.

PaboTauk ITpueMroif cyna He HMeeT npasa NpUHUMaTh 0GpalleHns, B KOTOPHIX B Ka4eCTBE
ajJipecaTa He yYKa3aH JaHHBIA CYA.

3.3. Jhwo6oe npunumaemoe 3asBneHHe (xkanoba, obpalleHHe) HOMKHO COAEPXKaTh
Clenyouyo HHHOpPMaLHIo:
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ykasaHue anpecata (HAHMEHOBaHHE JaHHOTO CyAa);

daMuARI0, HMA, OTYECTBO 3adBUTENS MIM HANMCHOBAHHE OPraHH3aUMM, ABAMOMEHCSH
3asIBUTENEM;

nonueit agpec (C yxasaHueM NOYTOBOTO MHACKCA) MECTa SKMTENBCTBA MIH MeECTa
HAXOXJIEHHA 3aABHTENA;

HaMMeHOBaHHE AOKYMEHTa (3asABNeHHe, XKanoba, 3anpoc H T.1.);

JMYHYIO TOAMMCH 3adBUTENS HMAM JOMKHOCTHOTO JIKLA OpraHM3aliud, ABAAOLIEHCA
3adBUTENEM;

zary obpameHus.

B Tekcre Tex kareropuil sasapneHuit (xano6, obGpalleHuit), KOTOpPblE B COOTBETCTBHH C
HOpPMaMH NpOLECCYaNbHOr0 3aKOHONATENBCTBA MOryT ObITh MOAAHBI TONBKO YYAaCTHHKAMH
CyNONpPOU3BOACTBA (IMLIAMH, YYACTBYIOUIMMH B fefe; yMaCTHUKaMU POM3BOACTBA N0 AeliaM 06
aIMHHHCTPAaTHBHBIX NIPABOHADYLICHHAX), NOMHMO NEPEUNCICHHOM BhIle NHGOPMALHK JOMKHO
OLITH YKa3aHO NPOUECCYANIbHOE FONOKEHNE 3aABUTENS.

3.4. Ecnu 3agBMTeNh NPOCHT OTBET HAa MOJaBaeMoe O6pallleHHe MAM 3arpariuBaeMyo
KonH10 (NOATHHHHKK) A0KYMEHTa(0B) HE HaNpaBAATh NOYTOI, a BEAATh Ha PyKH 1460 OTNPaBUTE
no apyromy anpecy (Apyromy nuuy), 3o 06A3aTeNbHO AOMKHO GBITh YKa3aHO B NPHHUMAEMOM
obpatieHHH.

3.5. Ecau B npunuMaemoM oOpallleHHH HMEETCA CMMCOK TNpPHIAaraeMbIX K HeMy
noxymenTos, paboruuxu IlpuemHolt cyna o6s3aHbl NpPOBEPHUTH COOTBETCTBHE NPHIOXCHMIA,
YKa3aHHBIX B CNHCKE, ¥ TOJBKO MPH YCAOBMH HANMYHMA BCEX NMEPEUMCAEHHBIX NPHIOXEHHH
NPHHATD JOKYMEHT. B cmyuae orcyreTsua kaxux-nubo npunoxenut paGoruuxu [Tpuemmuoi
CyAa AOJDKHBI NPEAJIOKHTD 3AABHTEAI0 BBIYEPKHYTH OTCYTCTBYIOUIME NPUAOKEHHA U3 CIIHCKA H
3aBEpUTH NAHHOE HCMpaBfeHHE NMOMMACHIO 3asBuTens. ObpaimeHue, B KOTOPOM OTCYTCTBYIOT
KakHe-u60 NpUIoKEeHHs, MOTYT OGLITh NPHHATH B TOM Clyyae, €ClH MOAYYEHHS PashACHEHHIH
oT pabotHHka [IpHeMHOM Cyna 3asBHTenh HacTaWBaeT Ha nojave (NMPHHATHM) YKa3aHHBIX
obpamennfi. Ilpy sToM 06 oOTCyTCTBUM Kakoro-nu6o MAOKYMEHTAa WM NPUNOKEHHA K
06palneAnio COCTaBACTCA aKT B COOTBETCTBHH ¢ TPEGOBAHMAM HMHCTPYKUMM MO CymeGHOMY
JEOTIPOH3BOACTBY, ONMH 3K3EMIUIAP KOTOPOTO BBLJAETCH (HarpaBnAercsd) 3asBUTEMO, HHEIE
3K3EMMAAPE! NPHOOIMAIOTCS K MOMYYCHHBIM NOKYMEHTaM M TEpPeflaloTcs BMECTE ¢ HUMH 1O
NPHHATIEKHOCTH.

3.6. B cnyuae, oTkasa 3aABHTENs OT BHECEHHS YKa3aHHBIX HCNpaBleHHH B CIMCOK
npunoxexust AM60 ecim OTCYTCTBHE NPIIOKEHUA YCTAHOBNEHO NMOCAE NPHHATHA obpalienus,
paborHuxy Ilpuemnoli cyna uadopMupytot 06 3TOM HadaNkHUKA OTAENA H COCTABIAETCA aKT O
TOM, YTO COOTBETCTBYMOINEE OOpallleHHe NPHHATO 6e3 yKasaHHBIX B HeM TNpHNOXKEHWHA (aKT
COCTAaBNAECTCS B  COOTBETCTBUM ¢  TpeGOBAHMAMH  HHCTPYKHMM 1o  cyaeGHoMy
AENonpOH3BOACTBY).

3.7. Ecan ofpameHue NOANMMCAHO NPEACTaBHTENEM KAM 3aIMHTHHKOM 3afBUTENS,
paborruku IpueMuoit cyna 06a3aHb!:

NPOBEPHTH HANHYHE y TNpEACTAaBHTENS NOBEPEHHOCTH OT 3asdBHTENA Ha COBEDIICHHE
COOTBETCTBYIOLIETO NpPOLECCYANBHOrO HEHCTBHA, a Y 3allIMTHMKA - opaepa (414 aqBoKara),
TNIOCTaHOBJNEHHAA CyZa O JIOITYCKe B KauecTBe 3allHTHHKA HapARY ¢ aZIBOKATOM HAH HOBEPEHHOCTH
OT JWLA, B OTHOMEHMH KOTOPOTO BEAETCA MPOM3BOACTBO NO Aeny 06 aAMHHUCTPATUBHOM
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NpaBOHapYLUICHHH;

B chnydae HeOGXOAMMOCTH pPashACHHTH 00s3aTeNbHOCTh NMpHoOWieHHs K ofpameHnto
opAepa (Ans amBOKaTa), 3aBepeHHON KONMH NOCTAHOBICHUS CYAa O HONMYCKE B KayecTse
3aLINTHHKA Hapady ¢ afBOKATOM;

€C/IM JOBEPEHHOCTD (€€ HOTapHAIBHO 3aBEPEeHHON KOMHM) 0 AaHHBIM MHGOPMAUHOHHOMN
CHCTEMBI Cyda HIA N0 c0061eHHIO paﬁonmxon COOTBCTCTBYIOLLErO CTPYKTYPHOrO
TNOApa3ACJCHUS Cyna OTCYTCTBYCT B Marepuanax zaena, CHATH KOMHIO C MNOMUIHHHWKA HIH
HOT2PHATLHO 3aBEPEHHO# KOTIHH HOBEPEHHOCTH, 3aBEPHTh €€ CBOeH MOMMMCHIO H HEYaThio A
KOMHIi H NPHOGLIHTS ee K NoaHHOMY o0palleHuIo.

3.8. JloxymeHTBl, MPHHOCHMEIE B IONOJHEHHE K paHee NMOAAHHBIM oOpauieHHAM, MOryT
ObITh MpHHATH! B [IpuemHOM Cyna TONbKO B TOM Clydae, ecnu oOpalneHHe, B JOMONHEHHE K
KOTOPOMY OHH NPEACTABNAIOTCS, HOCTYNMIIO B CYJ K €€ HE PacCMOTPEHO.

K noxymeHnTaM, NpencTaBnjieMbM B IONONHEHHE K paHee NONAHHBIM OOpalleHHAM,
IOIDKHO OBITH MPHMAOKEHO 3AABNCHHE C yKa3aHWEM HAa TO, B NOMOJIHEHHE K KaKOMy MMEHHO
ofpamieHHIO OHH TNpeACTaBLAOTCA. B cimydae orcyrcTBuA Takoro 3asBiieHHs, pabOTHHK
[Mpuemnol cyna ofs3aH ykasaTb 3adBHTENIO Ha HEOGXOOMMOCTb €ro COCTaBiieHHA. bBe3
NpHOOIWICHNA YKA3aHHOTO 3aABACHHSA AOKYMEHTBI, NMpPEACTaBAseMble B JOTONHeHHE K paHee
NOJAHHBIM O0OpaileHHAM, MOTYT OBITb NPHHATHI TONLKO B TOM CHy4Yae, €CNH NOJaTenb
HACTauBaecT Ha WX NPHHATHH Ge3 3assneHua. Ilpu atom pabotHuk IlpuemMHOR cyna ols3aH
TIPHHATH BCE BO3MOXHBIE MEphl JUISl YCTaHOBAeHMA ofpaileHus, B JONOJHEHHE K KOTOPOMY
NpeACTABAAIOTCA NOMAHHBIE HOKYMEHTBI, HO HE MOXET HECTH OTBETCTBEHHOCTH B Cilyyae

HEBEPHOro oMnpefencHns oOpalleHHd, K KOTOPOMY HAMUIEXMT NpHOGIMTL MOJaHHbIE
AOKYMEHTBI.

3.9. Ha npuusarom pabotHukoMm Ilpuemnoii cyna o6palleHHH NpOCTABIAETCA WITAMIN
TpueMHoO#t cyna ¢ ykasanueM TeKyle#t JaThl M BPEMeHH, KOTOPLIH CTAaBHTCA Ha JHLEBOH
CTOpOHE TEpBOTO NHCTa oOpalllcHHA B NpaBoM HIKHEM YT/, TaM )K€ CTaBHTCA BXORALIMH
Homep. Wramn [puemuoit cyna, saBepeHHBI! noAMHcko paboTHHKA, TpHHABLLIEro ofpalueHue,
no npocsGe sMua, mpencrasusiiero ofpamenue B IIPHEMHYIO CyHa, CTaBHTCH TaKXke Ha
NIPEACTABNECHHON WM JONONHUTENbHON Komuu gaHHoro obpamenus. llramMn He ctaBuTCH Ha
OPYTHX NOKYMEHTaX, NaXe eClY OHH NMOJAIOTCA B NOMONHEHHE K paHee NOAaHHBIM OOpalleHHAM

6e3 npuobumieHMst K HHMM 3afABleHMs, YKasanHoro B mnyHkre 3.8. nacroswero Tunosoro
pernaMeHTa.

3.10. Bce npHuuATEIE NOKYMEHTHl, B TOM YKC/e NOAAHHBIE B JOMOJHEHME K paHee
noAaHHEIM ofpaiieHuaM, pabothuk [Ipuemuoil 06s3aH 3aperncTpHpoOBaTh B COOTBETCTBYIOLIMX
nogcucremax I'AC "[lpasocyane” (ITH "Hoxymentoo6opor u ofpamieHus rpaxuad”, TN
"CynebHas KOppecnOHACHUMA" H Ap.) H mepefarh B AeHbL NpHeMa MO NMPHHAMLIEKHOCTH MO
copmupoBaHHOMY M pacneyatasHoMy U3 nogcucreM I'AC "IlpaBocynne" coOTBeTCTBYIOMEMY
peecTpy nepefiayH JOKYMEHTOB HIM eNHHOMY PeecTpy ydera BXxolsulel KoppecrioHAeHUMH (B
cry4ae perHCTpaluH BeeH BXoasuel koppecnonacHuny B IlpuemMHol cyaa) noa noanucey nuiy,
HEMOCPEeACTBEHHO KOTOPOMY NepenaHbl NOKYMEHTHI, ¢ YKa3aHNEM HM 3aHHMaeMoH JOMKHOCTH,
a B MCKJIIOYHTENBHBIX Clydasx - He nosanee 10.00 caenyromero pabouero OHA, €CH HHOE HE
NpefycMOTPEHO HHCTPYKUHMEH Mo cynebHOMY AeAonpOM3BOACTBY. PerncTpauys AOKyMEHTOB H
nepejaya UX no NMPHHAICHKHOCTH OCYLIECTBIAAETCA B CTPOrOM COOTBETCTBHH C TpeGOBaHMAMH
HWHCTPYKUHH 1O CYAeGHOMY ACNONPOH3BOACTBY.

Ilpu nepenaye HOKYMEHTOB MO HPHHAIEXXHOCTH B HHbIE CTPYKTYPHBIE NOApa3ne/ieHHs
Cyna COCTaBJIIETCS PpEecTp, KOTOPHI MOANMMChIBaeTCA pPaGOTHHKOM TNpHEMHOH Cyxa M
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paGOTHHKOM CTPYKTYPHOTO NOApPA3fieNcHnd CyAa, B KOTOPOE MepelaroTcs AOKYMeHTH. Konus
IAHHOTO peecTpa IOCNe €ro TONNHCAHMSA BMECTE ¢ JOKYMEHTaMH Mepeiaercs B
COOTBETCTBYIONIEE CTPYKTYPHOE MOAPa3AENeHHE Cya, @ OPHIHHAJ XPaHHTCA B IPUEMHOH cyna.

3.11. JIoKyMeHTHI, NojaBaeMble TIO AeNaM, Ha3HAYEHHBIM K PacCMOTPEHHIO, PaGOTHHK
[pueMHo#t cyaa oO0s3aH He3aMELIMTENBHO 3aperncTpupoBats B noacucremax [AC
"TIpaBocyaue” u nepesarts N0 peecTpaM No MPUHALIEIKHOCTH.

3.12. Ecin nuuo ofpamaercs ¢ mpock6oif o mpueme KakHX-MHOO NOKYMEHTOB IO
KOHKPETHOMY Jielly HEMOCPEACTBEHHO B J€Hb, Ha KOTODHIH HA3HAYCHO pacCMOTpeHHE
COOTBETCTBYIOLIEr0 Aena, paborHuk IlpmemHOl cyza o0f3aH pa3baCHUTH OOparuBLIEMYCH
1enecoo0pa3sHOCTh Pa3pellieHUs COOTBETCTBYIOUIETO BOTPOCA HEMOCPEACTBEHHO B CyneGHOM
3ace/laHuM.

3.13. Ha xaxaom npuHATOM 00painieHnu, HoJaHHOMY [0 KOHKPETHOMY aeny (Marepuany),
pabornukoM IlpuemuOM cyna Kpome perHCTPaUHOHHOTO HOMEpa CTaBHTICA HOMeEp
COOTBETCTBYIOILETO REeNa/TIpOM3BOACTBA, €CNIM MHOPOpPMailus O HeM HMeeTcs B NOACHCTEMAx
‘TAC "IIpaBocyaue". HoMep nmena (MaTepHana) NpoCTaBiseTCS TAKKE MNpPH pPErHCTpaluH
npuHATOro obpamenus B noacucreMax FAC "I[IpaBocynue” ¥ COOTBETCTBEHHO - B peecTpax.

3.14. Ecnu k obpalueHuIo MpHIoXeHa KBUTaHIHUA 06 OMIaTe rocyAapCTBEHHON NMOIIMHEL
WM 3aBepeHHas KOMMA IUIATEXHOTO MNOpyueHHs o6 OmaTe rocyfapCTBEHHON MOILLTHHEI, 06
5TOM Henaercd oTMeTka (¢ 0043aTenbHBIM yKa3zaHHEM CYMMBI YIUIaYE€HHOH rOCyHapCTBEHHOM
TOLWIHHEI) NIPH perucTpaluyu naHHoro obpaieHus B noacuctemax I'AC "IIpaBocynue".

4. Buiaata noKyMeHTOB

4,1, Brimaya JOKYMEHTOB paGOTHHKOM MpPHEMHOI OCYIICCTBISETCS Ha OCHOBAaHMH
NUCbMEHHOro ofpaiieHus (3adBNEHHA) rPaXAAHMHA, 3apErHCTPUPOBAHHOTO B YCTaHOBIEHHOM
HHCTPYKItHEH No CyaeOHOMY ACIONPOU3BOACTBY NOPSIKE.

Pa6oruuk IlpnemHoii cyna npu Bbijade JOKYMEHTOB 00S3aH NPOBEPUTH MPABMIIBHOCTH
obopMNeHHs NOKYMEHTA, BBHIABAEMOr0 CYAOM, M TOJIBKO B CHIyMae HAJIEXKAIUEro €ro
ohopMiIeHHS BELIATH JaHHEIH JOKYMEHT.

JlokymeRTBI, 0OpMIICHHBIE HEHAWIEKANM 00pa3oM, He MOTYT ObITh BhIaHBL. PaGoTHHK
Ipuemnoit cyna obA3aH yCTpaHHMTh HEZOCTATKM B OQOPMIICHMH NOKYMEHTA CaMOCTOATENHHO
nu6o BO3BPATHTH AOKYMEHT M1 HAIEXKAIEro oGopMIEHHS B COOTBETCTRYIOLIEE CTPYKTYpHOE
noApasfeneHue cyaa.

4.2. PaGotuux IlpmeMHOM cyHa HeceT OTBETCTBEHHOCTb TONBKO 34 COAEpXKaHMe
CaMOCTOATENBHO TOATOTOBNIEHHOrO M BBIAABAEMOT0 AOKYMEHTA JMHLAM, oOpallalomuMes B CYA,
B TOM YHCJI€ B YaCTH COOTBETCTBHS COACPKAHMSA NOKYMEHTa MHGOPMALNH, CoAepxaleiica B
cootBeTcTBYIOIMX noacucremax 'AC "IMpasocyaue”.

4.3. Ecnmu AOKYMEHT MoOXeT OBbITh BBLAAH TONBKO OINpEAEICHHBIM KATETOPHAM JIMIL,
YCTAHOBJIEHHBIM 3akOHOM, paboTHuk [IpueMHol cyna 06s3aH YyCTaHOBHTH THMYHOCTH 3aSBUTENS
H OMpEeNeNIUTh ero NPUHAIICKHOCTD K KaTErOpHH JHL, HMEIOIIEH npaBo Ha NOMyYeHHE JAHHOTO
JIOKYMEHTA.

4.4. Ecnmu DOKYMEHT BBIAACTCA NMpeACTaBUTENIO 3asaButens, paborHuk [IpuemHoit cyna,
noMuMo aeicTBuil, ykasaHHHIX B myHKTe 4.3. Tunosoro pernameHTa, JO/MKEH:




NPOBEPUTh HAIHYHE Yy MPEACTaBUTENS HOBEPEHHOCTH OT 3asBHTENA Ha COBEpLICHUC

COOTBETCTBYIOINETO ZHEHCTBUA, NPH OTCYTCTBHH TaKOBoﬁ Pa3bACHUTL HeOOXOQHUMOCThL eg
npencrasnerus B IpueMHyro cya;

ecnu yxasam{ax JOBEPEHHOCTDb (€€ HOTApHANBHO YHXOCTOBEPEHHAs KONHs) IO JAHHBLIM
cootBercTBylomMX moacucTeM I['AC ‘“TlpaBocyaue"” wunm no mudopMmauuu paGoTHHKOB
COOTBETCTBYIOIIErO CTPYKTYPHOTO NOApa3/eNeH s Cya OTCYTCTBYET B AeJie/MaTepuaie, CHATE
KOMHIO ¢ TMOMJIHHHHKA (€ro HOTapHaibHO YAOCTOBEPEHHON KONHH), 3aBepHTh ee CBOeH

TIOAMKCHIO H NEYaThiO I KONuH M NpHOOLMTL K PACHHCKE B NOJYYEHHH 3ampailiMBacMoro
JIOKYMEHTA.

Be3 coBepimeHns ykasaHHBIX JNEHCTBHI 3anpalluBaeMeil 3adBUTENIEM HOKYMEHT HE MOXeET
6bITH BBIIAH €TI0 NPENCTABHTEIIO.

4.5. Tlpu sblnave uepes Ilpuemnyio cyma moGoro ZOKYMEHTa € JIHUR, MOJYYAOLIETrO
JOKYMEHT, 6epeTcs COOTBETCTBYIOMAA PacHUCKa B €ro MOIydeHHH.,

Pacnucka odopmisiercs nubo Ha ofpauleHuH O Bbiade 3anpallHBAaeMOr0 JOKYMEHTA,
m60 Ha OTIENBHOM JIHCTE U AOJDKHA CONEPIKATh CIEAYIOIIHE CBEACHNU:

HaUMEHOBaHHE HOKYMEHTA (PacMUCKa);

damunuio, UMA ¥ OTYECTBO JIHIA, HOMYYHBIIETO NOKYMEHT(bI);

®.H.0. DOmKHOCTHOrO JIMIa C yKa3aHHeM HaUMEHOBAHHS 3aHUMaeMOH NO/DKHOCTH, 3a
HCKJOIOYEHHEM CliydaeB OGOpPMIEHHS pacmuckH Ha oOpauweHHH (3alpoce), COAepiKamieM

HH}OPMaLHIO O 3aHUMAEMO# HM OIDKHOCTH;

HalMEHOBAHHME MONY4eHHOro(blX) MOKYMEHTa(OB), yKa3aHue KONHYECTBA MOMYyYEHHBIX
3K3eMIUIAPOB M KOTHYECTBA TUCTOB IPUIOKEHHIA; '

TIOATUCH JIKLA, NOJTYYHUBIOErO AOKYMEHTEL);
JaTy MoJiy4eHHs JOKyMEeHTa(OB).

4.6, PaGotauk ITpuemnoii cyna o6s13aH NpoBepUTH NPABHIABHOCTE OGOPMIICHHUS PACIHCKH,
KOTOpas [epefaeTcs Mo NPHHAIEXKHOCTH Ui NpHOOLICHNS K MaTepHaaM Jena/mpoH3BOACTBA,
0 BbIa4ye MAOKYMEHTa JeNaeTcs TakXkKe OTMETKa B COOTBETCTByrommMX mnoacHcremax I'AC
"TIpasocyaue", B ClIpaBOYHOM JIHCTE.

4.7. Konuu 3anpamiuBaeMbIX CyAeOHBIX aKTOB H3rOTaBIHBAIOTCS ¥ OGOPMIAIOTCS B
COOTBETCTBHH ¢  TpeOOBAaHMAMM  MHCTPYKUMH MO  CcyAeOHOMY  AENONpOU3BOACTBY
HemocpeAcTBeHHO paboTHHKoM [TpreMHOM Cyla UM MHBIMY YNIOJHOMOYEHHEIME PaGOTHHKAMY
anmapara CyAa B JCHb NMOCTYM/ICHHUS 3asBJICHHA, a IIPH HEBO3MOXKHOCTH - B CpOK He Oonee naTu
pabounx nHeH ¢ ykasaHHOMK nathl. :

5. BzanmoaeiicTaue ¢ paboTHHKAMH anmapara cyaa

5.1. B cnyuasx, xorma pabotnuk [Ipuemuoit cyna obpamaercs x paboTHHKaM annapaTa
CyAa, B COOTBETCIBYIOIME CTPYKTYpHBIE MOApPa3AeNeHHA, TNOCHCAHHE O00A3aHbl NPHHATE
HE3aMEIUTHTENBHBIE Mephl U paspelleHHs COOTBETCTBYIOMWIEH mpobneMHON cuTyauuu
(HanpuMep, NPOBEPUTH HaNMyHe JeNa B CyNe, YCTAHOBUTH 3anpalllnBacMyto HHGOpMAIHIO 1O
MaTepHanaM COOTBETCTBYIOLIEro JeIa/MPON3BOACTBA U Ap.).




- 5.2. Pabotuuky [Ipuemuo#t cyma obs3aHe! coGmomaTh MOPANOK MEpeNayd NPHHATHIX
JIOKYMEHTOB B ApYTHE CTPYKTYpHSIe IOApasZicNieHus cyJa, yCTaHOBACHHBI nyHkTamu 3.9 - 3.14
HacTOALIEr0 THIOBOrO pernameHTa, B COOTBETCTBHH C TpeGOBAHMAMM MHCTPYKUMH 10
cyneOHOMY BeJIONPOU3BOLCTBY.

5.3. 3a conmepxaHue U NpaBUIBHOCTH 0QopMIeHHs BelaBaeMmoro yepes [Ipuemuyro cyaa
IOKYMEHTa HeCeT OTBETCTBEHHOCTD YIOMHOMOYEHHbI! paGOTHHK ammapara cyaa, H3rOTOBHBIINIM
nanuei gokymeHT. IIpu 3ToM cootBeTcTBHE OQOpPMIEHHA BHLIABAEMOTO JOKYMEHTa
TpeOOBaHMAM HHCTPYKHHH 1O CyneCGHOMY ZAENONpOM3BOLCTBY MOMKHO OBITH [POBEPEHO
paboruukoM IIpueMHO#t cyma ¥ B TOM ciy4ae, KOrAa HOOKYMEHT MOATOTOBIEH HHBIM
YTIOMHOMOYEHHEIM paGOTHHKOM annapara Cyaa.




