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Pernament
OpraHM3alHi AeATE/IbHOCTH NPHEMHO#
KpacHocy1nHCKOro paiiloHHOro cyaa
PocToBckoii obacTH

1. O0mHe no1oXKeHus

1.1. lestensHOCTS NpHeMHO# cyna (nanee — [IpueMHuas cyna) pernamentupyetcs Ilonoxennem
0 NIPHEMHOH CcyHa, YIBEPXKACHHBIM IIpeAceaaTeNeM cy/la Ha OCHOBaHMK [IpHMEPHOTO HNONOXKEHHs O
npueMHOH denepanbHoro  cyma oOmmel IOpHCAMKIMM, YTBEpPXKICHHBIM INpukazoM CymeGHOTro
AdenapramenTa npu BepxosHoM Cyne Poccuiickoit @enepaliuu M HacTosimUM PernaMeHTOM.

1.2, IlpaBoBoe perymupoBaHHE OTHOINCHMII, CBS3aHHBIX C OpraHW3alliell pacCMOTPEHHS
obpamennit rpaxigad ( GW3MUYCCKMX NHI), OpeACTABHTENCH OpraHmsanmil (IOpHAMYCCKHX ML),
OOINCCTBCHHBIX  OOLCMMHEHMI, OpraHOB TIOCYOApCTBEHHOM BJAaCTM W OPTaHOB  MECTHOTO
CaMOYNPpPAaBICHHA OCYIIECTBNsACTCH B COOTBETCTBMH ¢ KoHctHTyumeit Poccmiickoit ®emepanuu,
demepanbHBIMH KOHCTHTYUHOHHBIMEM 3aKOHAMM, (eJepaJbHBIMH 3aKOHAMH, YCTAHABIWBAIOIIUMH
NOPAIOK CYIONMPOM3BOICTBA, NIONHOMOYHS M MOPSACK JOeSITENBHOCTH cyAoB, MelepaihHbIM 3aKOHOM
or 22 ngexabps 2008 1. Ne 262-03 «O6 obecrieueHHn A0CTYIIa K HHOOPMAIMH O AEATEIRHOCTH CYI0B
B Poccuiickoit ®enepaiuiy» U HHBIME 8KTaMH, PerYIHPYIOUIMMH BOIIPOCH BHYTPEHHEH IesTeIbHOCTH
cyna.

2. OpranH3auus npuemMa

2.1. Ilpuem rpaxpan (Qu3myeckHx nmir), NpeAcTaBUTeNneH FOPHIHYECKHUX NUIl, OPraHU3AIHil,
ofiecTBeHHbIX  OOBCOMHCHMM, OpPTaHOB TOCYAapCTBEHHOM BIACTH W OPraHOB  MECTHOIO
CaMOYTIpaBicHHsl (Janee - NpHEM TpaXiaH), NPOM3BOINTCH B IeHh MX ofpalneHus, (pelepanbHBIMHA
TrOCYIapCTBEHHBIMM TpaKJAHCKMMH CNYXAMMMM anmapara cyla, B CHCIHANTBHO OTBeZEHHOM
NOMCIIEHHH, OCHAIICHHOM HEOOXOMMMEIM HMMYLICCTBOM, HOPMATHBHBEIMH, CIIPABOYHBIMH M HHBIMH
MarepuayaMu, CpeicTBaMM CBA3M.

2.2. IlpueM rpaxnaaH BeICTCS SKCOHEBHO B TCYCHMM pabodero BpeMEHHM CyAa, YCTAaHOBAEHHOI'O
YTBEPKACHHBIMH DpencematencM cynga [Ipapunamm  BHYTpPEeHHEro pacnopsnaxa cyna, 6Oes
IIpeBapUTCALHOM 3allMcH B IIOPSAKE OYEPEOHOCTH, 32 MCKIIOYEHWEM OTAENBHBIX KaTeropuil
TPaX/JAH, HMEIOLIMX B COOTBETCTBIHY C 32KOHOATENbCTBOM IIPaBO Ha BHEOUEPEHOH pHeM.



Ilpx npHeMe rpaxxJaHHH NPeABABIACT AOKYMEHT, YAOCTOBEPAIOIMA JIHYHOCTD, JOBEPEHHOCTD
Ha COBEpIICHHE COOTBETCTBYWOILero acHcreus (AnNs mnpeicTaBuTenei 3aseutens) nubo opnep
afIBOKATa.

2.3. Tlpu HamuuMM TEXHHYECKOH BO3IMOXHOCTH B MHTEepecax ofecmedeHus 3alllMTHI IIpaB
Ipaxnad BeICHHE NMPHEMa MOXET CONPOBOXIATLCH ayAMO- M BHACO3ANMCHIO, O 4YeM TpaxaHe B
- obs3aTeNIb HOM NOPAIKE YBEAOMISIOTCA J0 Hayalla mpueMa.

2.4, Bo Bpems npueMa IrpaxiaH, a TAKXe NpH X obpalieHHd no Tene(oHy rpaxaaHaM MOryT

' IaBaThCH YCTHBIE Pa3bACHEHMA O MOABEJOMCTBEHHOCTH PACCMOTPEHMS MHTEPECYIOIOMX MX BOTIPOCOBR,

 Topsake o6pallleHus, KOMIETEHUMM CyAa, TNOPSAKE TnonyseHus uudopmaimu 06 wMrorax
- pPACCMOTPEHKA 3a4BICHHH, XKano6, HHEIX obpameHHit.

2.5. YcTHBIC OTBETHl M PasbsACHEHWS Ha YCTHbIE obpallleHHs rpakiaH JaroTcs, Kak IIPaBuNo, B
nens ofpauenns. Ecnu fate yCeTHBIH oTBeT (pashACHEHHE) B AEHBL ofpallleHHs He NpeAcTaBlIfeTCs
BO3MOXHBIM HIIH I'DAXIAHHH HACTaWBACT Ha NPEJOCTABICHHM NHCHMEHHOTO OTBETA, €My JaeTcs
" YCTHOE Pa3bACHEHHE O CPOKE M HOpAIKe HONMYYeH s OTBETA.

JAng nony4eHus NTHCBMEHHOTO OTBETa MO MTOTAM MIpMeMa TPAXIAHHHY TIpejaraetcs

. THACHPMEHHO H3JIOKHTb CMBICH CBOEr0 BOTIpOca (IpeajiokeHus, jxanode).

2.6. Pabotnuku Ilpuemnoii cyna o6s3aHp OKa3bIBaTh CONEHCTBHE I'PaXKIaHaM B TPaBHIBHOM
yKa3aHUM B MTHCbMEHHOM 00pallleHHH Ha3BaHMA JOIDKHOCTH, GbaMuiluu, UMEHM, OTHECTBA aapecara,
HA3BaHHA cyza.

2.7. Bce mMaTepuansl, HONYYEHHBIE OT MPAKIAHHHA B XOJE IIPHEMA, PETHCTPHPYIOTCA B
* COOTBETCTBHH C HHCTPYKIMEH no cyiebHOMY HeOTpOn3BOJCTRY.

2.8. Pabotauxu IIpueMHOi cyna HECYT HEMOCPEACTBEHHYIO OTBETCTBEHHOCTh 3a HaIJexanlee
BeJicHHE T pUeMa.
: B cnysae BO3HMKHOBEHMS NO NMPHYHHAM, CBA3aHHBIM C opranusammeit paboTel B cyze,
" mpo6NEMHBIX CHTyaluif, NpPENSTCTBYIOUMX TMpPEACTABIEHMIO JMIy, oOpaTHBIEMYcs B Cyx,
JanpamuBaeMoi MHOOPMALHH, BblIa4e 3ANPAlIHBAEMbIX JOKYMEHTOB, MPHHATHIO TIOJABAEMBIX MM
JNoKyMeHTOB, paboTRukH IlpueMHOR cyna o6s3anbl NPUHATE MAKCMMAalbHO BO3MOXKHBIE MEDBI JUIf

*. paspellicHHS CHTYAlMH N0 CYIIECTBY, B TOM YMCIE 06paTHThCA K pabOTHHMKAM APYrMX CTPYKTYPHBIX

nojpasfieNeHHH cya, Npeace]aTemo (3aMECTHTENH) TpeicesaTens) Cyaa.

2.9. PaspemienHe moObIX CIOPHEIX CUTYALMH, BOSHHKAIOUIMX B MPOLECCE B3IAUMOACHCTEIA
IlpuemHO# cyna ¢ JApyrMMM CTPYKTYPHBIMM HOApa3’fieNeHusMu Cy[a, NPOM3BOAMTCA 4Yepes
' HaYaJbHHKAa COOTBETCTBYMOWIEro oriena. Paboruuxu IIpuemuoit cyna obs3aHel MHPOPMHpPOBaTH
HayajlhbHMKA OTAena 060 BceX BOZHMKamoLux B rpoiiecce paborsl [lpuemHOM cyda npobnemHbIX

-, . CHTYaUHAX.

2.10. B crywasx, korja paspeiieHie BOIpoca, ¢ KOTOPEIM IHLO ofpaimaeTcs B Cyl, HE BXOQHT B
KOMNETEHIMIO JaHHOTO cyza, paloTHuku IlpHeMHo# Cyna pa3bsCHSIOT, B KaKOH CyJ CIedyeT
obpatuThcs ¢ nomoOHEM BompocoM, muGO COOOILUANOT, YTO JAHHBI BOMPOC HE OTHOCHTCA K
* KOMIETEHIHH CYJIOB.

. 2.11. Paborsuxu [IpueMHOH cyZa  He HMeT mnpaBa MNPeAOCTABIATH CICAYIOIYIO
HHGOPMALIHIO:

" - 0 nOMepax TenedoHOB PYKOBOACTBA H Cy/eH IAHHOTO CYAa, A TAKOKE JAPYTHX CYIOB;
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- MHObOpPMALMIO, COCTABAIOIYIO TOCYNAPCTBEHHYIO, CNYXeOHYI0, KOMMEPUYECKYIO TAMHY M HHYIO
OXpaHiAeMyl0 3aKOHOM TaiHy, a TaKKe JpyrHe, He Nojjexallie pPacHpOCTPAHEHMIO CBEICHHSA,
. CTaBIIIHE H3BECTHHIE HM B CBSI3M C HCTIOJIHEHHEM JOMIKHOCTHBIX 00s3aHHOCTEiH.
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2.12. Pabornukn llpHeMHOH cyza He HMeIOT TpaBa OKA3bIBATHL IOPHIHYECKYI0 NOMOIKb
JHuaM, oOpaTHBHIEMCS B CyH, 32 HCKTIOYCHHEM MpelOoCTaBleHHs HMH(GOPMANHH IO BOMPOCAM
odopMreHns 3asgBleHHH, *kanob, oOpalleHuil, NOAaBAEMEIX B Cyl, MOPSIKAa HX IIOJAYH, MOpAJKa
HOJyHE HHS OTBETA HIIH 3alIpallHBAacMEBIX JOKYMEHTOB.

2.13. Ilpn npueMe oOpaleHHH TIpakKIaH He AOHYCKAeTCA BO3IOKEHHE Ha TIpaXgaH He
. TIpeIyCMOTPEHHBIX 3aKOHOM 00f3aHHOCTEH MM OrpaHMYECHHE BO3MOMKHOCTH pealli3alliH HX IIpaR, B

~ YaCTHOCTH He JOMyCKaroTca TpeOoBaHHS:
- IpeACTaBICHAS JOKYMEHTOB, HE NpelycMOTPEHHEIX 3aKOHOZATENBCTROM, NPENOCTaBIAIOIIAM
I'PaXJaHHHY NPaBO, HA peajH3alHIo KOTOPOTo HallpaBIcHo 3asBlcHAe (kasoba, oOpame HIE);
- HCTOJIHEHHS pakAaHHHOM 00s3aHHOCTEH, HE CBA3AHHKIX C 3asBIcHUEM ( xKanoloii, obpameHHeM),
€CIIH 3TO He NPeyCMOTPeHO deslepalbHBIM 3aKOHOM;
- peaM3alMH rPaskJaHHHOM CBOEro IIpaBa TOIBKO IIPH YCIOBHH peajiH3allii HHbIX HE CBA3AHHLIX ¢
HHM IIpaB, ECIIH 3TO He NPeAdycMOTPEHO (eiepallbHBIM 3aKOHOM,;
- ynnate ¢60pOB, ONMIIATHI YCIYT, HE IPEAyCMOTPEHHBIX 3aKOHOIATETRCTBOM;
- CHATHSA KOIHH ¢ JOKYMEHTOB, €CIIH 3TO HE NPEAyCMOTPEHO 3aKOHOAATENhCTBOM;
- 00f3aTe€NLHOTO 3aKTIOYEHHS JOTOBOPOB, CBA3AHHBIX C pacCMOTPEHHEM 3asdBleHHS (kanodwr,
oOpalleHHs), €ClIM B COOTBETCTBHH C I'PaKJAHCKHM 3aKOHOJATeIRCTBOM Poccuiickoit ®enepamyu
T0J00HEIE IOTOBOPH! 3aKUTI0YAIOTCH B NOOPOBONEHOM HOPSAKE;
- 00A3aT€IBHOTO HCTIONB30BAHHS IPAKIAHMHOM NpH MOJAye 3asBICHHI OIaHKOB H MHEIX THIIOBBIX
¢hOpM, BEI3EIBAEMEIX CYIOM, ECIIH 3TO He NPeyCMOTPEHO 3aKOHOIATE THCTBOM,
- COBEPINCHHA I'DAXKIAHMHOM HHEIX JeHCTBHH, HE ITPelyCMOTPEHHEIX 3aKOHO1aTEILCTBOM.

3. IIpuem IOKYMEHTOB

3.1. Pabotuuka IlpueMHO# cylla NPHHHMAIOT OT IHL, OOPAINAIONIMXCA B CYH, JOKYMEHTHI,
HEMOCPeICTReHHO IPHHOCHMBIE HMH B CY/I.

3.2. PaborHuku lpueMHoi#t cyma obg3aner nposeputs odopMieHue oOpaineHui, TOaaBagMbiX B
. CyJl, Ha COOTBETCTBHE 00ImuM TpeGoBanuaM K oopMIeHH0, H3NOKEHHEM B ITYHKTE 3.3 HacTOALIErO
PermaMenTa, a TarKe HOpMaM IIpOIECCYalbHOTO 3aKOHONATENRCTBA M B Cllydae HEBEpHOro
ohopmreHns HHGopMHpoBaTE 06 3roM 3aseHTeNs. EcH Henocratok B odopMIEHHH MOXeT ObITh
UCTIPAaBIICH HEME/UIEHHO, paboTHHKY IIpueMmHO# cyza HeoOX0IHMO Pa3biACHHTD 3asBHTENIO JAHHYIO
BO3MOXHOCTE. Mcrparnenus B 3ampocax nNpaBOOXpaHWTENBHHX H CyAeDHBIX OpraHax HE
JIOITY CKAIOTCAL.

Obpamenns, cojiepxaliie OCKOPOHTENhHbIE BEIPOKEHHS, He OANAONIHECS POYTEHHIO THOO0
odopMIeHHbIE Ha 00OpOTHOH CTOPOHE OIIAHKOB, OOPEIBKAX OyMari; oGopMIICHHBE HE HAJICKAIIHM
00pa3oM HJIH HE NONIEKAINHE MOJa4e B JAHHBIH CylI, MOTYT OBITH IPHHATHL B TOM CIIy4ae, €ClH
TOCHe MOTydeHHs pa3bicHeHHH or paboTHHKa IIpHeMHO# Cylla I'pakAaHHH HacTaMBaeT Ha Nojave
* (MpAHATHH) YKa3aHHLIX o0pameHHi.

PabGorHuk IIpHeMHO# CyZa He MMEET NpaBa NPHHHMATE O0palleHHA, B KOTOPEIX B KAUeCTBE
© aJpecara He YKa3aH JaHHEIH cy.

3.3. Jlroboe mpunnMaeMoe 3asBicHHE (Kanoba, oOpamieHne) JODKHO COIECPXKaTh CIASAYIOUIYIO
HHGOpMAIHFQ!
- yKa3aHue afpecara (HAHMEHOBAHHE JaHHOTO Cya);

7 K (baMHJ'IHI'O, HM3, OTYSCTBO 3aABHTCIIA HIIHM HAHMCHOBaHHE OpraHr3aliH, ABIAOUICHC A 3a9BHTEIIEM;

- TMONHEI agpec (¢ yka3aHHEM INOYTOBOTC HMHICKCA) MeCTa KHMTENBECTBA MM MECTa HAXOXKICHHA

3ASBHTEIIS,

- HaMMEHOBaHHE JIOKYMEHTA (3asBlIeHHUE, aoba, 3anpoc U T.JL);

- JHYHYIO IOANHCH 3as9BHTENA HIIH JAOJDKHOCTHOTO JIHI@ OpraHH3alliH, ABINIONIEHCS 3a9BHTEIICM,;

- - JaTy obpalllgHHA.

_ B Texcre Tex KareropHit 3asBieHHit (kano0, oOpaleHuit), KOTOPEE B COOTBEICTBHH C HOpMaMH

' mpoliecCyalbHOTO 3aKOHOMATENLCTBA MOTYT OBITH MOJAHBI TONBKO YYAaCTHHKaMH CYAONPOH3BO/ICTEA

7 (MMIaMH, YYacTBYIOIIHMH B JI€Jle; YYaCTHHKAMH MPOH3BOACTBA MO JenaM 00 afMHHHCTPATHBHBIX
7



. IPaBOHAPYINCHUAX), IIOMHMO IIEpEYHCIEHHOW BEIle WH(QOpPMAmMH HOJDKHO OBITh  YKa3aHO
JIpoIieccyallbHOE NOJIOKEHHE 3aIBUTEI.

3.4. Ecom 3asButens mpocHT OTBET Ha NoJaBaeMoe o0pallcHUE MIM 3ampallMBACMYI0 KOIHIO
(NoANMHHUK) JOKYMEHTA (0B) HE HAmpasisTh I09TOM, a BEIIATh Ha PYKH JIMOO OTIIPABUTD IO APYTOMY
afpecy (APYroMy JIMIY), 3T0 00A3aTeNbHO J0JIKHO ObITh YKA3aHO B IPHHEMAaeMOM 00paIeHuH.

3.5. Ecim B npuHEMacMoM oO0paImeHHH MMEETCS CIIHCOK IIpPHJIaraeMeIX K HEMY HOKYMEHTOB,
- pabotauku [IpueMHoit cyna o6sA3aHbl IPOBEPHTH COOTBETCTBHE NPUJIOKEHHUM, YKA3AHHBIX B CIIHCKE, U
TOJEKO NPH YCJIOBHM HATHYHA BCEX [IEPEUMCIEHHBIX NMPHIOKCHUH [IPUHATL JOKYMEHT. B cmyuae
| OTCYTCTBHS KaKMX-TuGo NprIokeHui paGoTHuky TTpueMHOM Cyna JOJOKHBI NPEIIOKHUTE 3ASBUTEIIO
BEIMCPKHYTH OTCYTCTBYIOIIME NPHJIOMKCHUSA W3 CIIMCKA W 3aBEPUTL JAHHOE MCIIPABICHUE MOJANMCEHIO
sassuTess. ObpaieHue, B KOTOPOM OTCYTCTBYIOT Kakue-THOO NPUIIOKEHHs, MOTYT OBITh IIPHHATSHI B
TOM CJIy4ae, eciM IIOJIYYCHUS pazbicHeHu# ot paborHuka [IpueMHoit cyna 3asBuTenh HacTAHBAeT Ha
nojade (IPUHATHH) yKazaHHBIX obpameHwuit. [Tpu aToM 06 oTcyrereuu Kakoro-mmbo JoKyMEHTa MM
" IIPUNOXKEHUS K OOPAINSHHIO COCTABJACTICH aKT B COOTBETCTBUH ¢ TpeDOBaHWEM WHCTPYKLMH 110
" cyneOHOMY JENONPOU3BOACTBY, OJWH JK3EMILIAP KOTOPOTO BBIAAECTCH (HAlPaBISETCS) 3aMBHTENIO,
HHEIC 9K3eMIDISPhI NMPHOOIMAIOTCS K MONYYEHHHEM JOKYMEHTaM H JiepelaeIcs BMECTE ¢ HHMH 110
IPHHAIIEXHOCTH.

3.6. B ciyyae, oTKaza 3asBUTCNIS OT BHECCHHSA YKA3aHHBIX MCIIPABJICHUH B CITMCOK IIPHIIOKCHHUH
b0 €cMM OTCYICTBHE [IPHJIOKEHMS YCTAHOBJIEHO Jlocie NpHHATHA oOpamieHus, pabOTHHKH
: [IpueMHO# cyda MHGOPMHUDYIOT 00 3TOM HadadbHWKA OTAENa M COCTaBJAECTCA akT O TOM, YTO
* COOTBEICTBYIOIIEe oOpameHne NPUHATO €3 yKa3aHHBIX B HEM NPHUNOXKECHMU ( aKT cocrapisercs B
COOTBETCTBUH C TPEOOBAHUAME HHCTPYKIUHU 110 CyAcOHOMY ACIONPOU3BOICTE).

3.7. Ecmt ofpamieHHe TIOANMUCAHO TPEACTABUTENEM WIH 3AIMTHHKOM 3afBHTEIA, PAabOTHHKH
IIpueMHoit cyna oOsA3ansn
- TPOBEPHTH: HATWMYME Yy I[IPEOCTABHTE]A [OBEPEHHOCTH OT 3a¥BUTENsS Ha  COBEPIICHUE
COOTBETCTBYIOMIETO IIPOIECCYANbHOrO JCHCTBHA, a y 3allMTHHKA - opaepa (WIs anBoKara),
~ IIOCTAHOBJIEHHS CyJa O JOIycKe B Ka4eCTBE 3al{HTHUKA HAapALy ¢ aJBOKaTOM HJIH JOBEPEHHOCTH OT
JuIa, B OTHOLIGHMH KOTOPOTO BeJeTcs IIPOM3BOACTBO M0 zeily 00 aIMMHHCTPaTHBHOM
IIPaBOHAPYIICHHH;

-~ - B Cilyyae HeoOXOOUMOCTH Pa3biCHUTH 00M3aTeN-HOCTh NPHOOHICHHS K obpameHuro opaepa (ams

aBOKaTa), 3aBEPCHHON KOMMH IIOCTAHOBJICHMS CYJa O JOIYCKE B KaueCTBE 3aIHTHUKA Hapamy ¢
‘aJIBOKATOM;

- eCJii JOBEPEHHOCTH (€€ HOTAPHAIBHO 3aBEPCHHOM KOIMH ), 110 JaHHBKIM HHPOPMAITUOHHOM CHCTEMBI
Cylla WJIH N0 COODMICHHIO PaGOTHHKOB COOTBETCTRYIOIIETO CTPYKTYPHOTO INOAPA3NCICHHS Cyla,
. OTCYTICTBYCT B Marcpruanax Icha, CHATs: KOOHK C IIOATHHHHKA HJIKM BOTapHalIbHO 3aBCpeHHOi:I KOITHH
~ JOBEPCHHOCTH, 3aBEPUTH €€ CBOCH MOANUCEHIO W TIEYATRIO I KOMMM ¥ IMIPHODIOUTEL €€ K NOJaHHOMY
-, obpauieHuro.

3.8. JIoKyMeHTBI, IIPUHOCUMBIC B IOIOJHEHWe K paHee HOJaHHBIM OOpaIdEHUAM, MOTYT OBITH
npunAre! B IlpueMHoO#H cyaa ToNbKo B TOM ciiydae, ecsii ofpalienue, B JONOJHEHUE K KOTOPOMY OHH
IIPEICTAB/IAIOTCS, IOCTYITHIIO B CYI W €LI¢ HE PacCMOTPEHO.

K nokyMmeHTaM, NpeAcTaBiseMbIM B JOMNOCJHCHHE K PaHEEC NOAAHHBIM oDpaleHuaM, JOJIKHO
OBITH IIPUIIOKECHO 3aABJICHHE C YKa3aHHEM Ha TO, B JOTOJIHEHHE K KaKOMY MMEHHO ODPaINeHHIo OHH

' npeIcraBisiiores. B coydae orcyrerBus Taxoro 3aspicHus pabornuk I[IpueMHoit cyma obg3aH

' yKazaTh 3aABHUTENIO Ha HEOGXOAUMOCTH €T0 COCTaBJICHUA. Be3 NpHODHICHHS yKa3aHHOTO 3asBICHUS
JNOKYMEHTHI, NPeCTasIseMbIc B JONOJHEHHE K PaHEE MOJaHHBIM o0palneHHsIM, MOTYT OhITh IPHHATHI
TONBKO B TOM CJIydae, €CJld MOJATeib HACTAauBacT Ha WX NpuHsruu Oe3 3aseneHus. Ilpu sTOoM
paGotruk ITpueMHoil cyna o0fA3aH NPUHATE BCC BO3MOXKHBIC MEPHI AT YCTAHOBJICHHA o0palieHus, B
OONOJNHEHHE K KOTOPOMY IIpelCTap/sfioTcs IOJAHHEIE JOKYMEHTBI, HO HE MOMKET HECTH
OTBETCTBEHHOCTH B CIIy4ae HEBEPHOTO ONpPeAcCHUsS 00paIneHus, K KOTOPOMY Ha/UICHKUT NTPHOOIIMTE

- IOJAHHBIC JOKYMCHTBI



© pabOTHHKOM

3.9. Ha npunsTtom paboTHMKOM [lpuemHol cyaa obpalieHnH npocTapssercs wraMn [puemuoi
cylla ¢ yKazaHueM TeKyiell aThl 4 BpEMeHH, KOTOPhIli CTABUTCA Ha JMIEBOH CTOPOHE NIEPBOTO JIMCTA
obpailichus B [IpaBOM HUJKHEM YTy, TAM K€ cTaBHTCA Bxoasmui nomep. llltamn Ipuemnon cyna ,
3aBEPEHHBIN TIOANMCEIO paboTHMKa, NpuHABIIEro obpailieHue, No npochbe nuna, NpeACTABUBIIErO

. obpaimenre p [lpHeMHYIO cyNa , CTABHTCSA TAaKXe Ha MPEACTABIEHHO! MM JIOTIO/HUTENBHOH KONKH

JarHoro obpatienus. lllTaMn He cTaBHTCA Ha JPYrdx JOKYMEHTaX, AaXe €Cid OHM MOAAloTes B

" . JIONONHEHHE K paHee ToJaHHbM obpameHusM Oe3 npuoblieHHS K HHM 3asBJIeHUS, YKa3aHHOro B

nyskTe 3.8 nactosuero Pernamenra.

3.10. Bce npuHsTHIE JOKYMEHTHI, B TOM YMCHE TIOJAHHBIE B JIOTIOJHEHME K paHEE TIOJlaHHEIM
obpaiennsM, pabornuk [lpuemHolt cyla — obs3aH 3aperucTpupoBarh B COOTBETCTBYHOLUMX

_noacucremax [AC «Ilpasocymme» (TTH «/loxymentooGopoT 1 ofpamenns rpaxaaty», [IH «Cynebuas

KOPPECTIOHAEHUMA U Ap.) M TIEPeaTh B A€Hb NIPHEMA N0 TIPHHAIEXHOCTH 110 ¢HOpMUPOBAHHOMY H
pacnieyaranHoMy k3 nojcucremsl TAC «[lpaBocyame» COOTBETCTBYIOLIEMY peecTpy MepeAayH

. - IOKYMEHTOB WJIH €JIHHOMY PEECTpY yveTa BXOZAslleH KOPPECTIOH/ICHIMH (B Cy4ae peTHCTPALHK BCeH

Bxofsiinell xoppecnonfesyry B [IpueMHyro cyla) Mo HOATMCE JIHILY, HETIOCDEACTBEHHO KOTOPOMY

TIEpeAanbl IOKYMEHTH], ¢ YKa3aHHeM UM 3aHHMAeMOH JIODKHOCTH, a B HCKAIOYHTEBHBIX CIy4asiX - He

nosaHee 10 uacoB chepyromero pabouyero AHA, €CnM HHOE HE MPEAYCMOTPEHO HMHCTPYKUMEH 1o
cyneGHOMY JNeNoNpOM3BOACTBY. Perucrpanus JOKYMEHTOB M lepeiadya uMX [0 IPHHAIUIEKHOCTH

' OCYIIECTBIAECTCS B CTPOTOM COOTBETCTBMH C TpeOOBaHHMAMM MHCTPYKUMH 10  cyaeOHOMY

JENOnpou3BoAcTBy. [lpU mnepenaye NOKYMEHTOB [10 TIPMHAMJIEXKHOCTH B HHEIE  CTPYKTYpHBIC

-+ . TIOZpa3/IeNeHHs CY/A COCTABAETCH PeecTp, KOTOPRIH NOANMMCHIBACTCA PAGOTHHKOM NPHEMHOH Cy/a M

pabOTHHKOM CTPYKTYPHOTO TMOApasAeiieHust Cyda, B KOTOpoe nepejarorcs AoKyMeHThl. Konwus
JIAHHOTO pEecTpa MOCHe ero NOANUCAHHS BMECTE ¢ JOKYMEHTAMM NEPENaeTcsl B COOTBETCTBYIOLICE
CTPYKTYpHOE MOJpa3ieicHHe cyla, a OpUTHHAT XPAaHHUTCA B IPHEMHON Ccy/la.

3.11. JloxymeHThl, 0AaBaeMble TIO JENaM, HA3HAYEHHBIM K PAaCCMOTPEHHIO, PabOTHHK
TIpueMHo# cyia obs3aH HE3aMEITHTENBHO 3aperncTpupoBarh B loacucremax ['AC «IIpasocynuen u

. nepenath No peecTpaM 10 NpHHAIEAKHOCTH.

3.12. Ecam nuno obpailaerca ¢ npoch0o# 0 npueme Kakux-nubo JOKYMEHTOB 110 KOHKPETHOMY
Jieny HeNoCPeACTBEHHO B JIeHh, Ha KOTOPBHIH HAa3HAYEHO PACCMOTPEHHME COOTBETCTBYIOMIErO Jena,
paGoTuk [IpuwemHOM cyla o00s3aH pasbaCHUTL OOpaTHBIIEMYCA UenecoobpasHOCTh pa3pellcHHSA
COOTBETCTBYIOIIErO BONPOCA HENOCPEACTBEHHO B CyAeOHOM 3ace/laHH .

3.13. Ha xaxaoM npuHATOM OOpameHHH, NMOJAHHOMY [0 KOHKPETHOMY JAeny (marepHany)
[Mpuemnoii  cyna, KpoMe  perMCTPAallMOHHOTO  HOMEpPA, CTABUTCA  HOMEP
COOTBETCTBYIOIIETO Jena/IpoM3Bo/cTBa, eciM HHQOpManMs o HeM HMeetcs B nojcucremax I'AC
«[TpaBocyaue». Homep nena (Marepuana) NpoOCTABISETCA TakKXKE IIpM PETHCTPALMH TPHHATOTO
obpamienus B TAC «IIpaBocynue» H COOTBETCTBEHHO - B PEECTpax.

3.14. Ecmu x oOpammenuio NpUAOKEHA KBUTAHIUA 00 OMIaTe rocy]apCTBEHHON MOIUHHE HITH
3aBEpEHHAas KONMA IIFIaTEXXHOro IOpydyeHHs 06 onjaTe rocyJapCTBEHHOH INOLUIMHE, 00 3TOM

* . Jenaercs oTMerka (€ 00A3aTenbHBIM yKa3aHMEM CYMMB YIauyeHHOH rocyAapcTBEHHON MOILTHHbI)

TIpH perucTpaunu gavHoro obpamenns B noacucremax I'AC «IIpasocynue» M B peecTpax Iepefayu
JIOKYMEHTOB.

4. Boigaua J0KYMEHTOB
4.1. Beigaya JOKYMEHTOB pabOTHHKOM NPHEMHOMN OCYIECTRAAETCA HA OCHOBAHHU TIMCBMEHHOIO

obpameHus (3asBNeHHS) IPaXNAHWHA, 3aPErHCTPHPOBAHHOIO B YCTAHOBAEHHOM MHCTPYKUHEH MO
cyAebHOMY ZIENOTNPOHM3BOACTRY NIOPAAKE.
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PaGoruuk IlpueMHOW cyma npH BpiIaue JOKYMEHTOB 00f3aH NpOBEPHTb MpPaBHILHOCTE
opOpMIIEHHA NOKYMEHTA, BHIAABAEMOr0 CYJOM, H TONBKO B Cllyyae HaiNeXallero ero oQpopMieHns
BBIJIATE JAHHBIH AOKYMEHT.

JloxyMeHTBI, OOpMIICHHbIE HEHAINEXAIHM O0pa3oM, He MOTYT OBITh BhIAAHBL PafoTHuK

. IlpueMHo# cyna ofsisaH YCTPaHKWTh HENOCTATKH B O(OPMIEHHH NOKYMEHTA CaMOCTOATENbHO KOO

BO3BpPATHTH HAOKYMEHT JUIA  Hajnexamero oGQopMieHus, B COOTBETCTBYIOUIEE CTPYKTYPHOE
noapasae/ieHue cyaa.

4.2. Pabotex JlpmeMHO# cyZa HeceT OTBETCTBEHHOCTH TOJBKO 3a COAEpXKaHHE

© CAMOCTOATENBLHOIO MOATOTORIEHHOTO H BbBLAABACMOr0 AOKYMEHTA JIMIlaM, oﬁpamalonmmca B Cyn, B

TN ~
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TOM 4HCIE B YAaCTH  COOTBETCTBHMA COZEPXaHHA HOKyMeHTa HHGOpMAalMH, COAEpXalleics B
cooTBeTcTBYIOIIHX monacucteMax I'AC «IIpaBocynme».

43. Ecnu poxymeHT MoOXeT OBITb BBUIAH TOJNBKO ONPEAENCHHBIM KAaTErOpHAM T,

- YCTAHOBJICHHBLIM 3aKOHOM, paboTHmk [IpwemHo# cyna 06s3aH YCTaHOBMTh JHYHOCTh 3afBHTENA U

ONPene/UTh €ro MPHHAANEKHOCTh K KATErOpHH JIHil, MMEKLMX NpaBo Ha MoJy4eHHe INaHHOro
JOKYMeEHTA.

4.4. Ecu JOKYMEHT BEIIAeTCS NMPEACTaBHTENO 3asBuTens, pabotHuk [IpueMHo# cyna , noMuMo

" NEHCTBHH, YKa3aHHBIX B myHkTe 4.3 PernaMenTa, JOMKEH:

- IMPOBEPHTE HajlHyHe ¥y TMPCACTABHTCNA AOBCPEHHOCTH OT 3adBHTEII Ha COBCPILICHHC

. 'COOTBETCTBYIOLUErO HEHCTBHS, TNpH OTCYTCTBHM TaKOBOW DasbACHHTE HEOOXOIMMOCTh  ee

npencrasneHu B [IpueMuyo cyna;
- ecllH YyKasaHHas JOBEPEHHOCTh (€€ HOTApHAILHO YAOCTOBEPEHHAd KOMMA), 10 OAHHBIM
cooTeeTcTBYroMx moncucteM [AC  «[Iparocymue» HIM 1o HHQOpMAaillBH paboOTHHKOB
COOTBETCTBYIOIIEFO CTPYKTYPHOrO MOApa3fefieHHs Cyda OTCYTCTBYeT B Jene/Marephaine, CHATh
KOIKIO C NOMJTHHHKEKA {€ro HOTAPHAIBHO YIOCTOBEPEHHON KOIMHH), 3aBEPHTD €€ CBOCH MOANMHKCHIO H
NeYaTEI0 718 KoMK B npHOOIIKTE K paCIHCKE B NMOJTyYeHHH 3aNpalllBacMOro oK yYMeHTa.

Be3 coBeplICHHKs YKa3aHHbIX ACHCTBHH 3alpaliHBaeMblii 3asSBHTENEM NOKYMEHT He MOXKET ObiTh

" BBIJAH €ro NpeacTaBsHTemno.

4.5. Tlpu Bhigaye yepe3 IlpueMHyI0 cyna moboro JOKyMeHTa ¢ JIHNA, II0MyYalollero JOKYMEHT,
GepeTcs COOTBETCTRYIOLIAA PAcMHCKa B €0 MONYYEHHH.

Pacnucka odopMiasercs 1160 Ha oOpalleHKH O BhAaue 3anpalnuBaeMoro JOKYMeHTa, mibo Ha
OTZC/IBHOM JIHCTE ¥ HO/DKHA COAEPXATh CIIEAYIOLIHE CBEACHHA:
- HaWMeHOBaHHe NOKYMEHTa (paclucKa);

<« {aMuIHIO, KM ¥ OTYECTBO JIKLA, TOIYYHBIIEro AOKYMEHT (bl);

- O.HMN.O. pnomKHOCTHOrO JHIA C YKa3aHHEM HanMeHOBAHHA 3aHMMAaeMOH HJOJIXKHOCTH, 3a
HCIUTIOYEHHEM cyyaeB oQOpMIEHHMA pacmHcKkk Ha ofpamenun  (3ampoce), comepXalieM
HHGOPMALIHIO O 3aHHMAEMOH HM JOIDKHOCTH;

-  HaMMEHOBaHHWE MONY4EHHOTO (BIX) JOKYMEHTa (OB), YKa3aHHE KOJWYECTBA MOJYYEHHBIX

' IK3EMMAAPOB M KOJKYECTBA JIKCTOB NPHJIOKEHHH;

- HOANKCH JIKLA, ONYYHBLIETO AOKYMEHT (bl);

+ .- JaTy MOMYy4EHHs JOKYMEHTa (OB).

4.6. Pabotank Ilpumemuo# cyna obs3aH NpOBEPHTH NMPaBWILHOCTE OQOPMICHHS PpAClHCKH,
KOTOpas NepefaeTca N0 NPHHAANEKHOCTH IS npHoOlleHus K MarephanaM Aena/ NpOH3BOACTBA, O
BHLAAYE AOKYMEHTA [ENAeTCa TAKKe OTMETKA B COOTBEeTCTBYIOUMX noacucreMax I'AC «IlpaBocyamen,

© B CIIPaBOYHOM JTHCTE.

+ 4.7, Komue 3amnpammBaeMbIXx CyAeOHBIX aKTOB HW3rOTABIMBAIOTCA M OQOPMIIAIOTCA B

. COOTBETCTBHH C TpeOOBAHKAMH HHCTPYKIHH MO cyAcOHOMY NENONpPOH3BOACTBY HENOCPEACTBCHHO

paborHrkoM IlpueMHO# cyna WK HHHIMH YIIOJIHOMOYEHHBIMH pabOTHHKAMH anmnapara cy[a B JeHb
MOCTYTIIEHHs 3a8BICHHUSA, a TP HEBO3MOXHOCTH — B CPOK He Dosee ATH pabounx AHeH ¢ yka3aHHO#W

" paTof.
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5. BzaumoneiicrBue ¢ paGoTHHKAMH anNnapara cyaa

- 5.1. B cayuasx, korga paboTHux [IpemMHoli cyna obpamaerca k paGOTHMKAM anmapara cyna, B
. COOTBETCTBYIOLUHE CTPYKTYPHBIE MOAPA3AENEHHS, OCAEIHHE 0BI3aHbI MIPHHATh HE3aMEITMTENbHEIE
“"MEpH AN paspellleHHs COOTBETCTBYIOIIEH MpoGAeMHON CUTyauu# (HampUMeEp, IPOBEPHTL HANHYHE
iiena B Cyne, YCTaHOBHTbL 3anpamnnaemy}0 nm])opmaumo MO MaTEpHalaM . COOTBETCTBYIOILENO
- 1eNa/MPOM3BOACTBA M Ip.).

5.2. Pabotruuxu IlpuemHoli cyna 065{3aﬂm cobniofaTh AOPANOK JNEpenayd TMPUHATHIX -
* IOKYMEHTOB B JIpYTHe CTPYKTypHbie MOApasfeNieHHs Cyna, YCTaHOBNEHHbI - nmyHkTamu 3.9 - 3.14 o
“i"HacTOAIET0 PernmaMeHTa, B COOTBETCTBMHM C TpeOOBaHMAMM = MHCTPYKUHH Mo cyacOHoMY :

: 5.3. 3a comepkaHMe M TpPaBHUNBLHOCTL O(QOPMNEHMA BHLIABAEMOTO uepe3 IIpHeMHYIO cyza Ry
'n'oxymema HECET OTBETCTBEHHOCTh YNOJHOMOYEHHBIA pPaGOTHMK CyZa, M3TOTOBMBIUME JaHHLIH
“mokyMenT. Ilpu aToM COOTBETCTBME O(OpMAEHMS BEIAABAEMOTO JOKYMEHTa TpeGOBAHHAM
- MHCTPYKLMM MO cyNeBHOMY IEOTPOM3BOACTBY NOIKHO OBITL MpoBepeHo paboTHMkOM ITpuemHoOM
| .CYIa ¥ B TOM Cllydae, KOrZa NOKYMEHT NOArOTOBNEH HHBIM YIIONHOMOYEHHBIM pabOTHUKOM annapata
-Cyna.

HagantHuk oTAENa rocy JapcTBEHHOM

TPaXIAHCKOH CAYXObI, KAIPOB M 1 ;
obecneyeHnd IENONPOU3BOACTBA _ , p 225 = (O.B. Bacunsgan
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