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PEMMMAMEHT
opraHusaumn aestenbHocTy MpremMHoin KpacHoapMecKoro paioHHoOro cyaa
lNpuMopcKoro Kpas

1.06LLme MonoXKeHUs.

11 [estensHOCTb NpueMHon cyaa (nanee - MpueMHas cyaa) pernaMeHTUpyeTcs
[MonoXkeHVeM O MpPUEMHOW Cyfa, YTBEPXAEHHbIM MpeacefartesieM CyAa Ha OCHOBaHUM
MONOXEHNUA O NPUEMHON (heflepasibHOTO Cyfa OOLLUEin HOPUCAMKLMK, YTBEPXKAEHHbIM
npukasom CypebHoro aenaptameHTa npu BepxosHoM Cypae Poccuiickoin ®efepauun un
HaCTOSALLMM pPeriaMeHToM.

12 [MpaBOBOE perynmpoBaHMe OTHOLLEHWI, CBA3aHHbIX C OpraHu3aumen
pPacCMOTPeHUss  obpalleHud  rpakaaH  (m3nyeckmx vy,  NpeacTaBuUTeNen
opraHusauynin - (lopuanyeckmx nny), OOLLECTBEHHbIX  00beAVMHEHWI, OpraHoB
rocyJapCTBEHHOM BMacT! M OpraHOB MECTHOr0 CaMOYrpaB/ieHWs OCYLLECTB/ISETCS B
cootBeTctBMM ¢ KoHctutyumen  Poccuiickon  Pepepauunn,  egepasibHbIMU
KOHCTUTYLMOHHbIMX  3aKOHaMK, (efepasibHbIMM - 3aKOHaMK, YCTaHaB/MBaKOLMMY
MOpsAAOK  CYLOMPOM3BOACTBA, MOMHOMOYMA W MOPAAOK  [LeATeNlbHOCTU  CY[OB,
depaepasibHbIM 3aKOHOM OT 22 fAekabpsa 2008 1. Ne 262-P3 «O6 obecneyeHnn focTyna
K MH(hopMaumun o fesTeNlbHOCTU CyAoB B Poccuitickoin ®defepauu» U UHbIMK akTamu,
PerynmpyroLMMmn BONpoCkbl BHYTPEHHEN AeATeNIlbHOCTH Cy/a.

2. OpraHusauusa npvemMa.

21 [Mpvem rpaxpaH (pu3nyecknx nuu), NpeacTaBUTENIEN HOPUANYECKUX NN,
OpraHusauunii, 06LLeCTBEHHbIX 00beAVHEHWIA, OpPraHoB rOCYAapCTBEHHON BlaCcTU U
OpraHoB MeCTHOro camoynpas/ieHus (fanee - NpuMem rpaxaaH) nNpPov3BOAUTCA B feHb
NX obpalleHns eaepasibHbIMU  TOCYAAPCTBEHHBIMU  TPAXKAAHCKUMU  CYXXaLmu
annapara cyfa, B cneumanbHO OTBEAEHHOM MOMeLWeHUN (2 aTax, KabuHeT Nel2),
OCHalLleHHOM He0bX0AMMbIM UMYLLECTBOM, HOPMATUBHbLIMU, CMPABOYHLIMU U UHBLIMU
maTtepuanamu, CpefcTBamm CBA3MN.

22. Tlpvem rpaxgaH BefeTCH eXeAHEBHO B TeyeHue paboyero BPEMEHWU Cyfa,
YCTaHOB/IEHHOIO YTBEPXAEHHbIMU NpeaceaateneM cyfa [Mpasunamu BHYTPEHHEro
pacrnopsfka cyfa, 6e3 npeABapuTeNbHOW 3anMcu B MOPsAAKe O4yepefHOCTM, 3a
NCK/MOYEHVEM OTAE/IbHbIX KATeropuin rpaxgaH, WMewLwWwmx B COOTBETCTBUM C
3aKOHOaTe/NIbCTBOM MPaBO Ha BHEOUepPeHOI MpueM.

[Mpy NpvemMe rpaxgaHnH NPeabaBAseT JOKYMEHT, y,qocmsepmom,mﬁ
JINYHOCTb, [JOBEPEHHOCTb Ha COBEpLUEHVME COOTBETCTBYHOLWErO [AeiCTBUS (,u,nﬂ%
NpefCcTaBuTeNs 3anBuUTeNs) MO0 opAep aaBoKaTa.

23, TlpM HaMumMm TeXHMYECKON BO3MOXHOCTM B WMHTepecax o0b6ecrneyeHus
3aluMTbl MpaB rpaxiaH BefeHVe npuemMa MOXEeT COMNpoBOXAaTbCA ayauo- U
BMAe03arnuncbio, 0 YeM rpaxaaHe B 06s3aTe/IbHOM MOPSAAKe YBeLOMAKOTCA 4O Hadana
npvema,

24.  Bo Bpemsa npuema rpaxzaHe, a Takke npu nx obpaiieHun no TenegoHy
rpaxgaHam MOryT [aBaTbCA  YCTHble Pa3bACHEHUS O MOABELOMCTBEHHOCTM
PAaCCMOTPEHNA WHTEPECYIOLMX WX BOMPOCOB, MOPSAAKe 00palleHWs, KOMMeTeHL N
cyfa, NopsifKe nosyyeHus nHpopmaumuy 06 UTorax pacCMOTPEHNSA 3asB/IEHNI, Xasob,



NHbIX 06paLLEeHNA,

2.5. YCTHble OTBETbl M PasbACHEHUS Ha YCTHble 06palleHns rpaxaH JaroTcs,
KakK MpaBw/io, B feHb obpaleHns. Ecnm patb YCTHbIA OTBET (pa3bsCHEHWE) B [eHb
obpalleHNss He nNpPeAcTaBnseTcd BO3MOXHbLIM - WAM  TPaXAaHWH HacTavMBaeT Ha
MNPeaocTaB/ieHNN MUCbMEHHOTO OTBETa, eMy JaeTc YCTHOe pPa3biCHEHWE O CPOKe Y
MopsiKe NONyyYeHWst OTBETA.

[na nonyyeHWss MNMUCbMEHHOrO OTBeTa MO MTOram rnpuemMa rpaxgaHuHy
npeg/iaraeTca NMCbMEHHO M3/10XMUTb CMbIC/T CBOEro Borpoca (MpesiokeHns, »Kanoobtl).

2.6. PaboTHMKM TlpreMHONM cyfa 06s3aHbl OKasblBaTbh COAENCTBUE rpakKiaHam
B MpaBW/IbHOM YKa3aHUW B MUCbMEHHOM O6paLleHUn Ha3BaHUS AO/HKHOCTK, hamminm,
MMeHW, 0TYeCTBa ajpecara, Ha3BaHWA Cyaa.

2.7. Bce MaTepuanbl, MNOMyYeHHble OT TrpaXaaHMHa B Xode MpueMa,
PErUCTPUPYIOTCS B COOTBETCTBUM C UHCTPYKLWME NO cye6HOMY 1e0NPON3BO/ACTBY.
2.8. PaboTHVKM [puemHoli cyaa HecyT HernocpeACTBEHHYH) OTBETCTBEHHOCTb

3a Hafyexallee BefieHve nprema.
B cnyyae BO3HWKHOBEHWS MO MPUYMHaM, CBA3aHHbIM C OpraHu3auvein
paboTbl B cyde, NPOGMIEMHbLIX CUTyauWid, NPEnSTCTBYHOLWMX MNPeACTaBNEHNIO NNLY,
obpaTuBLLEMYCA B Cyj, 3anpalimBaeMor WH(opMauun, Bbigadve 3anpalinmBaeMblX
[AOKYMEHTOB, MPUHATUIO MOAaBaeMblX MM JOKYMEHTOB, paboTHWKWU [MpuemHoi cypa
0643aHbl MPUHATL MaKCUMa/lbHO BO3MOXHbIE Mepbl A/1 paspeLleHns cuTyaumn o
CYLLIeCTBY, B TOM YMC/e 06paTUTLCA K ApYyrM paboTHUKaM, npeacesartesnto cya.

29. PaspeLueHne NOObIX CMOPHbIX CUTyauuid, BO3HMKAKOWMX B MpoLecce
B3anmogeinctemsa pneMHOM cyda € ApYyrMKM paboTHMKaMW  cyda, MPOU3BOAMUTCS
yepes BefyLlero cneymanmcta. PaboTHukm MpuemHol cyaa 06s3aHbl MHPOPMUMPOBATb
BeAyLLero crieypanicTa 060 BCeX BO3HMKAIOLMX B npouecce paboTs! NpueMHon cyaa
MPO6NEMHbIX CUTYaLUAX.

210. B cnydyasx, Korfga paspelleHue Bonpoca, C KOTOPbIM  FpakaaHUH
obpalaeTcs B Cyf. He BXOAM T B KOMMETEHUMIO AaHHOMO Cyaa, paboTHUKN TpremMHOoiA
Cyda pasbsCHAIT, B KaKOW cyf cnefyeT 0bpaTUTbCs C NMOAOGHLIM BOMPOCOM, 160
COOOLLIAKOT, YTO AaHHbIA BOMPOC He OTHOCUTCA K KOMMETEHL MW CY[0B.

211, PaboTHMKK TpreMHON He MMEKT npaBa NPeAOCTaBNATb CliedyHOLLYHO
NHopMaLKIO:

0 HoMepax Tesle)OHOB PYKOBOACTBA W CyAel JaHHOMO Cyfa, a Takxke Apyrux
CY[0B;

WNH(OPMaLMIO, COCTaBNAIOLLYIO TOCYAapCTBEHHYIO, CNYXeOHYH, KOMMEPYECKYH
TalHy W VHYH OXpaHSeEMYH 3aKOHOM TaWHy, a Takxe [pyrue, He nognexatime
pacrnpocTpaHeHU0 CBEeAEHMs,, CTaBLUME W3BECTHble WM B CBA3W C WCMO/HEHUEM
NO/MKHOCTHbIX 0653aHHOCTEMN.

2.12. PaboTHMKK TTpUEMHOI cyaa He MMEOT MnpaBa OKasblBaTb HOPUANYECKYHO
MOMOLLb fiMuaM, O06paTMBLUMMCA B CyA, 3a WCKIKYEeHVWEM NpeaocTaB/eHuns
MHopMauMn Mo BonpocaM  OMOPMNEHWUS  3asiBNEHWUN, Kanob, ob6paLLeHui,
nofJaBaeMblX B Cyd, MOpsAAKa WX nojayv, nopsagka nosyvyeHns OoTBeTa  Wu
3anpaLurBaembIiX JOKYMEHTOB.

2.13. Mpy npvieme o6palleHNiA rpakaaH He [OMYCKAeTCA BO3/IOXKEHME Ha
rpaxaaH He MpefyCMOTPEHHbIX 3aKOHOM 0053aHHOCTEM WM OrpaHuU4YeHue
BO3MOXXHOCTW peanin3auum nx npas, B YaCTHOCTW He JOMyCKakTCs TpeboBaHUs:

MpefcTaBneHns  [OKYMEHTOB, He NPefyCMOTPEHHbIX  3aKOHOLATE/IbCTBOM,
MPefoCTaBNAWNM  TPKAAHWHY NPaBo, Ha peain3aumio  KOTOPOro  Hamnpas/ieHo
3adBneHne (xanoba, obpatleHue);

MCNOMHEHNA TPaXLAHNHOM 0053aHHOCTEN, He CBA3aHHbIX C 3afBNeHeM (XKanoboi,
obpalLieHnem), ecnu 3To He NPeayCMOTPEHO (hefepasibHbIM 3aKOHOM;

peainm3aumm rpakaaHMHOM CBOero npasa TOMbKO NPW YCNOBUM peann3aumm UHbIX
He CBS3aHHBIX C HMM Npas, eC/IN 3TO He NpeayCMOTPeHOo (efepasibHbIM 3aKOHOM,;

ynnartbl C60pOB, Onnathl YCAyr, He NPeayCMOTPEHHbIX 3aKOHOAATEIbCTBOM;

CHATWUA KONWUIA C JOKYMEHTOB, €C/X 3TO He NPeAyCMOTPEHO 3aKOHOAATe/lbCTBOM,;



0643aTeNlbHOr0 3aK/H0YEHNs [OrOBOPOB, CBA3aHHbLIX C PACCMOTPEHUEM 3asB/eHMS
(>kanobbl, obpalleHns), ecnm B COOTBETCTBUM C FPaXAaHCKMM 3aKOHOAATENbCTBOM
Poccuitickoin  defiepaunyt  NofLo6GHbIE [0OroBOPbI  3aKNHOYAKOTCA B LOOPOBOJIbHOM
MOPSLKE;

00643aTe/IbHOr0 MCMO/Mb30BaHUS FPaXKAAHMHOM MpY nojadve 3asaB/eHNA 61aHKOB U
MHbIX TUMOBbIX (JOPM, BbIJABAEMbIX CYAOM, €CM 3TO He MpeaycMOTPEHO
3aKOHOZAaTeNbCTBOM;

COBEPLUEHMS  TPaXAAHWHOM  WHbIX  [JEACTBWIA, He  MpefyCMOTPEHHbIX
3aKOHOZAaTe/IbCTBOM.

3.MNprem JOKYMEeHTOB

31  PaboTHMKK TpueMHON cyaa NPUMHUMAKOT OT MnL, ObpallaroLLmMxcs B Cya,
AOKYMEHTbI, HEMoCpPeACTBEHHO MPUHOCKMMbIE UMW B CYA.

32. PaboTHVMKM TlpreMHOM 0653aHbl MPOBEPUTL O(OPMIIEHME  0BpaLLEHWNA,
nofaBaeMblX B Cyf, Ha COOTBETCTBME O0OLWMM TpeboBaHUAM K O(OPMIEHMIO,
N3N0XKEHHbIM B NYHKTe 3.3 HacToAwero TWNoBOro pernamMeHTa, a TakKe Hopmam
MpoueccyanbHOro  3aKOHOAATeNlbcTBa WM B C/lydae  HEBEPHOro  O(hopMJIEHUSA
NpovH(opMMpoBaTL 06 3TOM 3adBUTens. Ecnm HefocTaTOK B OOPMIEHUN MOXKET
ObITb MUCMpaB/eH HeMeNeHHO, paboTHUKY [pUeMHON ryaa HeOO6XOANUMO PasbSCHUTbL
3a9BUTENIO0 AaHHYI0 BO3MOXKHOCTb. VcnpaBneHus B 3arnpocax npaBoOOXPaHUTESIbHBIX Y
CyAebHbIX opraHax He fOMyCKakoTCs.

O6paLleHns, cogepxkalliie 0CKOpOUTeSIbHbIE BbIPXKEHWA, He nofdaroLinecs
MPOYTEHMIO NN60 OOPMIEHHBbIE HA 060POTHOM CTOPOHe 61aHKOB, 06PbLIBKAaX Gymarwu;
O(hOPM/NEHHbIE He HaaeXallmMm 06pa3oM WK He Nofnexallme nogaye LW AaHHbIA cyd,
MOryT ObITb MPUHATBI B TOM C/ly4vae, €CAM MOc/e MOMyYeHUs pPasbiCHEHWUA OT
paboTHuka [lpueMHOM ryfja rpaxjaHWH HacTavBaeT Ha nogadve (NPUHATUN)
yKa3aHHbIX 06paLLEHNIA.

PaboTHMK TlprMemMHO cyfa He WMeeT npaBa MNpPUMHMMaTb  0bpalleHus, B
KOTOPbIX B Ka4ecTBe afpecara He yKasaH JaHHbIi Cy/.

33, Jloboe npuvHMMaemoe 3asBfieHMe (kanoba, o6palleHWe)  [O/HKHO
CofiepXKaTb CnefyoLwyo NHhopMaumio:

yKasaHue agpecara (HauMeHoBaHWe JaHHOro Cyaa);

PamMuInio, UMs, OTYECTBO 3adBUTENA WM HaMMEHOBaHWE OpraHusaumu,
ABNSAOLLIENCS 3asBUTENEM;

MONMHbIA afgpec (C yKasaHWeM MOYTOBOr0 WMHAEKCA) MeCTa >XUTeNbCTBa WK
MeCTa Hax0oXeHns 3asaBUTeNS;

HanMMeHOBaHWe JOKyMeHTa (3asiBnieHue, Xkanoba, 3anpoc 1 T.1.);

JIMYHYIKO MOAMUCH  3aABUTENA WM [O/DKHOCTHOIO /vua  opraHmsauuuy,
ABNAOLLENCA 3aABUTENEM;

Aarty obpatleHus,

B TekcTe Tex KaTeropuil 3asBfieHuin (kanob, obpalleHuin), KoTopble B
COOTBETCTBMU C HOPMamu MPOLIeCCYa/lbHOr0 3aKOHOAAaTeNbCTBa MOTYT ObITb MOAAHbI
TONbKO y4aCTHMKamy CyfAonpou3BoAcTBa (vuamn,  AeACTBYHOLWMMU B [ene;
y4yaCTHMKaMN NPOU3BOACTBA MO Aeflam 06 agMWHUCTPATMBHBIX MPaBOHAPYLLEHUSAX),
MOMUMO  MEPEYMC/IEHHOM  Bblle MHGopMaunm  JO/DKHO  OblTb  YKasaHo %
npoLeccyasibHoe NoJsIoXKeHWE 3aaBUTENS. :

34 Ecnm  3adBuUTENlb  NPOCMT OTBET Ha MOJaBaeMoe ObpalleHWe  Wu
3anpalunBaemyro Konuwo (NOAIMHHMK) LOKYMeHTa He Hanpas/isTb MOYTOM, a BblaThb
Ha pyku nvMbo OTnpaBuTb MO Apyromy agpecy (apyromy nuuy), aTo 0653aTeNlbHO
[0/HKHO ObITb YKa3aHO B MPUHMMAEMOM 06paLLeHNN.

35 Ecnv B npuHMMaemMoM 06pallieHMn MMEETCA CMUCOK MpuiaraeMbiX K Hemy
[AOKYMEHTOB, paboTHMKM [lpuemHO cyda 06s3aHbl  MPOBEPUTL  COOTBETCTBUE
MPUIOXEHWA, YKa3aHHbIX B CMWUCKE, W TOMbKO MpW YCNOBUMM HaIMUNUA  BCEX
MepevnCneHHbIX MPUIOXKEHNIA NPUHATL JOKYMEHT. B cnydae OTCYTCTBUA KaKUX-NM60



MNPUNOXKEHNIA  PabOTHUKM  TlpueMHON cyda [AO/MKHbI - MPeAsIOKUTL  3asABUTESHO
BbIYEPKHYTb  OTCYTCTBYIOLUME TMPUIOKEHUA U3  CNUCKA W 3aBepuUTb  fAaHHOe
ncnpas/ieHne Moanucbio 3aaBuTens, ObpalleHve, B KOTOPOM OTCYTCTBYHOT KaKue-
6o  MPUIOXKeHUA, MOryT ObITb MPUHATBI B TOM C/lyyae, €C/iM  MOSyYeHus
pasbsiCHEHWA OT paboTHMKa [MpuemMHON cyda 3asBUTE/lb HacTauMBaeT Ha nopgadye
(NpuHATMK)  yKa3aHHbIX o0bpaileHnin, [pyu 3TomMm 06 OTCYTCTBUM Kakoro-nm6o
[NOKYMEHTa WM MPUIOXKEHUS K 00OpaLleHUIO COCTaB/ISETCA aKT B COOTBETCTBUU C
TpebOoBaHNAM WHCTPYKLMX MO0 Ccyae6HOMY [efionpov3BOACTBY, OAMH  3K3eMMsap
KOTOPOro Bblfaetca (HampasnseTcs) 3asBUTE/0, WHble 3K3eMMNIAPbl NPUobLAaoTCA K
MOSlyYeHHbIM AOKYMEHTaM U NnepesaeTcs BMECTe C HUMM MO MPUHALNEXKHOCTH,

3.6. B cnydyae, 0TKa3a 3asBMTeNs1 OT BHECEHMSI YKa3aHHbIX UCMPaB/EHNIA B CMIUCOK
MPUNOXEHNIA NNOO €ecnv OTCYTCTBME MPWIOXKEHUS YCTAHOB/IEHO MOC/NE MPUHATUS
obpalleHnsi, paboTHUKKM [MpueMHOW cyfga WHGOPMUPYIOT 06 3TOM  BefyLlero
CcreyuanuncTa 1 CoCcTaB/seTCa akT O TOM, YTO COOTBETCTBYHOLLEE OOpaLLeHNe NPUHATO
6e3 yKaszaHHbIX B HEM TNPWIOXKEHUA (aKT COCTaB/sSETCA B COOTBETCTBUM C
TpeboBaHMAMM MHCTPYKLMKN MO CyAebHOMY [en10npon3BOACTBY).

3.7 Ecnmn obpatleHve nognuncaHo npefcTaBUTENIEM WIN 3aLLUMTHUKOM 3asBUTENS
paboTHMKM MNpremHoi cyaa 06s3aHsbl:

MPOBEPUTL Hanuume Yy nNpPeACTaBUTENS [OBEPEHHOCTM OT 3adBUTeNs Ha
COBEPLUEHNE COOTBETCTBYIOLLErO MPOLIECCYa/IbHOrO AeWCTBUS, a Yy 3alMTHUKA -
opZepa (4na aABoKaTa), MOCTAHOBMIEHWA CyAa O [OMYCKe B KayecTBe 3allMTHUKA
Hapsigy C afBOKaTOM WM JOBEPEHHOCTM OT /ML, B OTHOLLEHWM KOTOPOro BefeTcH
MPOW3BOACTBO NO Aeny 06 agMUHUCTPATVBHOM MpaBOHapYLLEHUN;

B C/nyyae HeOOXOAUMOCTM pa3bACHUTL 0053aTeNlbHOCTb MPUOBLLEHNA K
obpalleHno ophepa (ANd aaBoKaTta), 3aBEPEHHOM KOMWM MOCTaHOBMEHUS Cyaa O
[OMyCKe B Ka4eCTBe 3alMTHUKA Hapsady C aiBOKATOM.

€CNM  [JOBEPEeHHOCTb (ee HOTapuasibHO 3aBEePeHHOW KOMuKM) MO  AaHHbIM
NH(OPMALMOHHOW CUCTEMbI Cyfa WM MO COOOLLEHNIO pabOTHUKOB Cyfda OTCYTCTBYeT
B marepuanax fena, CHATb KOMu C MOA/IMHHWKA WX HOTapuaibHO 3aBepeHHOM
KOMWUN [OBEPEHHOCTW, 3aBEPUTb €e CBOEM MOAMUCLID W Me4vaTblo A1 KOMWA ©
NPMOBLLMTL ee K MofaHHOMY 06paLleHuIo.

3.8 [10KYMeHTbl, MPUHOCKMMbIe S JOMOSIHEHNE K paHee MOAaHHbIM 06paLLEeHUAM,
MOryT ObITb MPUHATLI B MpUeMHON Cyaa TO/IbKO B TOM C/ydvae, ecny obpalleHve, B
[OMNO/IHEHNE K KOTOPOMY OHW MPeACcTaBNAaOTCA, MOCTYNWIO B Cy4 W ele He
PacCcMOTPEHO,

K [okymeHTam, npeacTaB/iseMbiM B [OMOSIHEHWE K paHee MoAaHHbIM
06paLLeHVAM, LOMHKHO ObITb NMPUIOXKEHO 3asB/IEHME C YKa3aHWEM Ha TO, B [OMOSIHEHME
K KaKOMy VMMEeHHO 00palleHu0 OHM MpefcTaBnsatoTcA. B cnyyae OTCYTCTBUA Takoro
3as9B/1eHbl, PaboTHNK MpuemMHON cyaa 06si3aH yKasaTb 3asBUTEN0 Ha HeOOXOAMMOCTb
ero cocTtaefeHus. be3  NpuOBLEHWA  YKa3aHHOro  3asBNeHUS  [OKYMEHTHI,
npeacTaBnseMble B AOMNOMHEHVWE K paHee MOAaHHbIM O6paLLleHNAM, MOryT ObITb
MPUHATLI TO/IbKO B TOM C/ly4vae, ecnv MnojarteSlb HacTamBaeT Ha WX MPUHATAM 6e3
3asBneHns. Mpy aTom paboTHUK lMpueMHOM cyfa 0653aH NPUHATL BCe BO3MOXKHbIE
Mepbl 4719 YCTaHOB/IEHUS 006palleHns, B AONO/HEHME K KOTOPOMY MpeLCcTaBnsatoTCS
MofaHHble [LOKYMEHTbI, HO HE MOXEeT HEeCTM OTBETCTBEHHOCTW B C/lyYae HEBEPHOro
onpejeneHns 0bpaLleHns, K KOTOPOMY HaleXUT NpuobLmnTb NofaHHbIe JOKYMEHTI.

3.9 Ha npuHaTOM paboTHUKOM [MpremMHOI cyda obpalleHun NpocTaBnseTcay
wramn MpuemMHO cyfa C yKasaHuWem TeKylLlel AaTbl U BPeMeHW, KOTOPbIA CTaBUTCH
Ha /INLEBOI CTOPOHE MEpPBOro fiMcta 00palleHns B MPaBOM HVDKHEM YI/y, Tam e
CTaBUTCA BXOAAWMMA Homep. LUtamn [prveMHOM cyda, 3aBepeHHbI  MOoANMUCHID
paboTHMKA, MPUHABLLEro obpalleHre, Mo Npocbbe Nnua, NpeacTaBMBLLErO 0bpaLLeHNe
B [NprieMHyt0 Ccyfda, CTaBUTCA TaKKe Ha NpeACTaB/IeHHON UM AONONHUTENbHON KoMK
[aHHOro obpatleHus. LLitamn He CTaBUTCS Ha ApPYrUX LOKYMEHTax, [AaXKe ec/ivi OHW
MofarTca B [JOMOJIHEHNE K paHee MofaHHbIM obpalleHnaM 6e3 npuobLLeHns K HUM



3a5B/1IEHNA, YKa3aHHOI0 B NMyHKTe 3.8. HACTOALLEro periameHTa.

3.10. Bce npuHATbIE JOKYMEHTbI, B TOM 4YuUCfe NOLAaHHble B AOMOSIHEHME K
paHee ModaHHbIM 06palleHnaM, paboTHMK MpuemHON 06s3aH 3aperncTpupoBaTb B
cooTBeTcTBYtOLWMX noacuctemax TAC «[pasocyamne» (MAN  «lokymeHTo060poT» M
«CypebHas koppecrioHgeHums», M «CynebHoe 0enonpon3BOACTBO») W Mnepefatb B
[eHb npvema rno npUHaLIeXXHOCTM MO CHOPMMPOBAHHOMY M pacrneyaTaHHOMY W3
nogcuctem 'AC «[lNpaBocyane» COOTBETCTBYHOLLEMY PEecTpy nepefadn AOKYMEHTOB
BCE BXOAALLIEN KoppecrnoHeHUMM B TlpMemHOM cyga  nofd  MOANUCL  Nvly,
HenocpeACcTBEHHO KOTOPOMY rMepefaHbl AOKYMEHTbl, C YKa3aHWeM WM 3aHMMaeMOoM
[O/MKHOCTK, a B UCKMIOUNTENbHBIX cy4vasax - He no3aHee 10.00 cnegytolero paboyero
[HS, eCN MHOE He NPeAyCMOTPEHO WHCTPYKUME No cyaebHOMY Aenonpoun3BOACTBY.
Peructpauus AOKYMEHTOB W repefaya UX Mo MPUHALIEXHOCTM OCYLLECTBNSETCS B
CTPOrOM  COOTBETCTBUM  C  TPebOBaHWMAMM  MHCTPYKUMM N0 cyfebHomy
[1e/I0NPOV3BOACTBY.

OpuruHan peecTpa BXOAALLEN KOPPECMOHAEHUMN XpaHUTCA B MNpremMHON cyaa.

311.  [JokymeHTbl, nofjasaemble MO fJenam, HasHauyeHHbIM K pPacCMOTPEHUIO,
paboTHMK [MpueMHOM cyfga 0653aH  He3amed/IMTeNIbHO  3aperucTpupoBaTb B
nogcuctemax TAC «[lMpaBocyame» 1 nepeaartb Mo peectpam no NpuHagIeXHOCTH.

312 Ecnm nuuo obpalaeTca ¢ Npocbboi 0 nNpueme Kakmx-nméo AOKYMEHTOB
MO KOHKPETHOMY fefny HenocpeicTBEHHO B [eHb, Ha KOTOPbl  Ha3Ha4yeHo
pacCMOTpeHVe COOTBETCTBYHOLLEro fena, paboTHuK [MpuemHoM cypa 06s3aH
Pa3bACHUTL 00paTMBLUEMYCA LIeN1eC000Pa3HOCTL  paspeLleHns COOTBETCTBYHOLLErO
BOMNpOca HerocpeACcTBEHHO B CyAeOHOM 3acefjaHun.

313, Ha Kakgom MpuHATOM O06palleHun, MOAaHHOMY MO KOHKPETHOMY [Jeny
(maTepuany), paboTHUKOM [lpveMHON cyaa KpoMe perumcTpauyoHHOro Homepa
CTaBUTCA HOMEpP COOTBETCTBYIOLLEr0 Aena/mpov3BOACTBa, €CM MH(OoPMaLUA O Hem
nveetca B nofcuctemax «[AC «[lpasocyaue». Homep pfena (mMatepuana)
MPOCTaBNAETCA TaKXKe MpPu perncrTpaumm NpuUHATOro obpaweHns B nogcuctemax TAC
«[paBocyaune» 1 COOTBETCTBEHHO - B peecTpax.

3.14. Ecnn K obpalleHno NpuioXxeHa KBUTaHUMs 06 onsaTe rocyapCTBEHHOM
MOLWINHBI  WUAXN  33BEPEHHas  KOMWS  MIATeXHOro  MopyyeHns 06  onnare
rocyAapCTBeHHOI MOLLMHBI, 06 3TOM AenaeTcd OTMETKa (C 06a3aTe/lbHbIM YKa3aHEM
CYMMbl YMNIa4yeHHOW rocyfapCTBEHHOW MOW/IMHBI) NpU  perncTpauum [aHHOro
o6paleHns B nogcuctemax MAC «lpasocyames.

4.Bblgaya JOKYMEHTOB

41 Bblgaya JOKYMeHTOB pabOTHUKOM [pP1EMHON OCYLLECTBSETCS Ha
OCHOBAHMM MWUCbMEHHOTO 0bpalleHna (3asBfeHNs) TpaxaaHnHa, 3aperucTpupoBaH-
HOro B YCTaHOB/IEHHOM MHCTPYKUMEN Mo cyaebHOMY Aelonpon3BOACTBY MOPSAKE.

Pa6oTHUK TMpuveMHOM cyda npu Bblgavye AOKYMEHTOB 00s3aH MpPoOBEpUTb
MpaBUIbHOCTL OPOPM/IEHNA [LOKYMEHTA, Bbl4aBaeMOro CyfoM, U TO/MbKO B Cryyae
HaZ/1eXxalllero ero 0yopMIEHUSA BbiAaTb AaHHbIN JOKYMEHT.

[OKyMeHTbI, O(OPM/IEHHbIE HeHag/eXawm o06pa3om, He MOoryT ObITb
BblfaHbl. PaboTHMK TNpreMHOM cyfa 06s3aH YCTpaHUTb HeLOCTaTKU B OhOpM/IEHUM
LOOKYMEHTa CamMOCTOATE/IbHO /MO0 BO3BPATUTL [JOKYMEHT [/ Haf/jexallero*
O(hOPMJIEHNSA COOTBETCTBYHOLLIEMY CEKPETApIO.

42, PaboTHMK MpremHoI cyfa HeceT OTBETCTBEHHOCTb TO/bKO 3a COfepKaHue
CamMOCTOATE/IbHO  MOATOTOB/IEHHOTO M BbI4ABAEMOro  AOKYMEHTa  Jinuam,
obpaLLarolmmea B Cyd, B TOM YMCNe B YaCTW COOTBETCTBUA COAEPXKaHUs LOKYMeHTa
WHopMaumMK,  CoAepXkallencss B COOTBeTCTBYHOWMX — noacuctemax [TAC
«[paBocyaue».

43 Ecnn [JOKYMeHT MOXeT ObITb BblaH TO/IbKO OMpefeieHHbIM KaTeropusm
NAL, YCTaHOB/IEHHbIM 3aKOHOM, paboTHMK [pueMHOM cyda 00si3aH YCTaHOBWUTb
NINYHOCTb 3aABUTENA M OMPeeIUTb ero NPUHaLNEXHOCTb K KaTeropmm L, MeroLLen



MpaBo Ka Mnosiy4yeHne JaHHOMo JOKYMEHTa.

44, Ecnn  [OKYMEHT BblgaeTcd MpeACTaBUTeNt0  3asaBUTeNd, PaboTHMK

MpvemMHON cyaa, NOMUMO [eCTBUI, YKa3aHHbIX B MyHKTe 4,3. pernaMeHTa, 4O/DKeH:

MpoBepuUTL Hanyve Yy MpeacTaBUTeNd [OBEPEeHHOCTW OT 3adABUTENd Ha
COBepLLEHMe COOTBETCTBYHOLLErO AENCTBUSA, MPU  OTCYTCTBMM TaKOBOW PasbsACHUTb
HeobX0AMMOCTb ee MpeAacTasfieHns B NpreMHyto cyaa;

eC/IN YKa3aHHas [OBepPeHHOCTb (ee HOTapuaibHO YA0CTOBEPEHHAs KOMnus) Mo
[aHHbIM cooTBeTcTBYHOWMX nofacucteM TAC «[paBocyame» uam no MHgopmaumm
paboTHMKOB Cyfa OTCYTCTBYET B [iefie, MaTepuase, CHATb KOMUIKO C NOAJIMHHMKA (ero
HOTapuasibHO Y 0CTOBEPEHHOW KOMWM), 3aBEPUTL €8 CBOE MOANUCHI0 U MeyaTtbio A1
KONWIA 1 NPUOBLLUTL K pacrimcKe B MOJTyHeHWM 3anpaLlBaeMoro JOKYMeHTa.

be3 coBepLUeHNs YyKas3aHHbIX [EelCTBMIA  3anpallviBaeMblii  3asBUTENIEM
LNOKYMEHT He MOXKET ObITb BblfjaH ero npeacTaBuTeNto,

45, Mpn Bblgadye 4epe3 [lpuemHy0 cyga Nn60ro AOKYMeHTa C uua,

MOMYYaroLLEero JOKYMeHT, bepeTca COOTBETCTBYIOLLAA PacnuncKa B ero noayyeHuu.
Pacnuncka odgopmnsetca mbo Ha obpalleHnM O Bblfaye 3anpallviBaemMoro
[NOKYMEHTa, NMM60 Ha OTAENbHOM JINCTe N LO/HKHA COAEPXKaTb CedytoLime CBeLeHs:
amMmWUInIO, UMSA N OTYECTBO NNLA, MOSYYMBLLETO LOKYMEHT (b#;

®.N.0. [O0MKHOCTHOIO /iMua C yKasaHMeM HavMeHOBaHMsi 3aHMMaeMoi
[O/DKHOCTM, 3a WCK/IIOYEHWEM C/ly4aeB O(OPMIEHMS PacruCKM Ha 0b6palleHuK
(3anpoce), comepxkallem UHGopMaLmio 0 3aHUMaeMOW UM AO/MKHOCTU;

HaVIMeHOBaHWe Mnosly4yeHHoro (bIX) LOKYMeHTa (0B), yKasaHuWe KO/M4YecTBa
MOTYYEHHbIX 3K3EMM/IAPOB U KOMIMYECTBA JINCTOB NMPUIOXKEHWI;

MOAMUCL NLA, NOMYYMBLLETO AOKYMEHTLI;

[aty nonyyeHns gokymeHTa (0B).

4.6 PaboTHUK MNpreMHOM cyfa 0653aH NPOBEPUTb MPaBU/IbHOCTb OOPM/IEHMS
pacnumcku, KoTopas nepeaaeTcs rno NPUHaLNEXHOCTU ANS MPUOBLLEHNA K MaTepuasiam
fena/ Mpou3BOACTBa, O Bbijade [OKYMeHTa [efnaeTcd TakKKe OTMeTKa B
cooTBeTcTBYrOWMX nogcuctemax F'AC «lpaBocyame», B CPaBOYHOM JIACTE.

4.7 Konum 3anpaluvBaeMblX CyAebHbIX aKkTOB U3roTaB/MBatOTCA U OOPMIAIOTCS
B COOTBETCTBUM C TPEOOBAHUAMWU WHCTPYKUUW NO CyAebHOMY [Aenonpov3BOACTBY
HenocpeacTBEHHO pPaboTHMKOM [IpMeMHOM cyfda WM WMHbIMK - YMNOSHOMOYEHHbLIMM
paboTHMKaMK annapara cyfa B [ieHb MOCTYM/eHNs 3adB/eHNs, a MNP HEBO3MOXKHOIO -
B CPOK He 60/1ee NSATW paboymx AHeN ¢ yKa3aHHOW Aatbl.

5. B3anmogencTBme ¢ paboTHMKaMM annaparta cyas

51. B cnyuvaax, korga paboTHMK MpuemHoin cyaa obpallaeTca K paboTHMKaM
annapara cyga, nocnefHue 006s3aHbl MPUHATbL He3amenInTe/lbHble  Mepbl A1
paspeLleHnsi COOTBETCTBYHOLLEN MPO6GMEMHON CcuTyauun (Hanpumep, MpPOBEPUTH
Hauve fena B Cyfe, YCTaHOBWTL 3arpaluvBaeMyto MHGopMauuio No mMartepuanam
COOTBETCTBYHOLLEr0 Aena/npon3BoacTea 1 ap.).

52. PaboTHukn TlprvemHOM cypa o06s3aHbl CO6M04aTh MOPALOK Mepeaayn
MPUHATBIX LOKYMEHTOB CyAbAM , pabOoTHMKaM annapara Cyfa, YCTaHOB/EHHbIN
nyHktamm 3.9 - 3.14 HacTosAWero pernameHTa, B COOTBETCTBUMM C TPebOBaHUAMM
WHCTPYKLUMK NO CyfebHOMY [en0npov3BOACTBY.

53. 3a cogepxaHve W MpPaBUIbLHOCTb OGOPM/IEHUA  BbILABAEMOrO Yepes
MpremMHyt0 cyfa AOKYMEHTa HeceT OTBETCTBEHHOCTb YMOSIHOMOUYEHHbIA PaboTHUK
annapaTta cyfa, W3roTOBMBLUMIA [aHHbIA [OOKYMeHT. [lpu 3TOM COOTBETCTBUE
0(hOpMJIEHNSA BblAaBaeMoro AOKyMeHTa TpeGoBaHWAM WHCTPYKUMKA MO cyaebHOMY
[EeN0NpPon3BOACTBY [0/MKHO ObITb MPOBEPEHO PaboTHWMKOM [puemMHO cyda U B TOM
CNnyyae, Korfja [OKYMEHT TMOArOTOB/eH WHbIM  YNOJHOMOYEHHbIM PabOTHUKOM
annapata cyfa.



