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PETITAMEHT

OpraHH3aNHAH BeACHHS NPOTOKOJHPOBAHHA C HCIOJIL30BAHHEM CPEICTB
ayAHO03aNHCH (ayAHONPOTOKOIHPOBAHHN) X0a CyAeGHOr0 3aceJaHns, a TAKKe
OPH COBEPLIEHHH O0TAEALHOI0 NPONECCYaTbHOTO JeliCTBHS BHE cyxebHOro

' 3acefaHus B exepanbHBIX cyAax obuyeii oprcIHKIAH

1. O6mue HOMOKEeHHs

1.1. PernameHT opraHM3aliy BEJECHHS POTOKONHPOBAHKES C MCIIONE30BAHAEM
CPEeACTB ay[uo3anucd (ayJMONPOTOKOIMPOBAHMS) XOAa CyAeOHOTO 3acemaHus, a
TaKKe IIpH COBCPIICHWHM BHE CyAe0HOrO 3acellaHMi OTAENBHOrO MPONECCYaIBHOTO
ASHCTBHA B (elepaNbHEIX Cyfax ofmed lopacaukiuE (manee — Pernamesr,
ayMONPOTOKONMPOBaHue, CynebGHOe 3acefaHue) pa3paGoTaH B COOTBETCTBHH C
DepepansHbM 3axkoHoM 0T 08.01.1998 Ne 7-@3 «O Cyne6Hom JilenapTaMeHTe NpH
Bepxosnom Cygme Poccmiickoli ®egmepanmumy», I'paxpanckum MIpOLIeCCYaTbHRIM
xonekcoM Poccmiickod @enepary, VYrONOBHO-IPONECCYAIBHBIM  KOHEKCOM
Poccntickoli ®eneparun, KomekcoM —afMHEHCTPaTHBHOTO CyZOIpPOU3BOICTBA
Poccuiickoif ®enepanyy, HHEIMH HOPMATHBHEIMHE IIDaBOBBIME aKTaMmu Poccmiickoit
Denepanmy. ,

1.2, PernamenToM onpenensioTcs oGIMe npasmia OpraHH3allil BEACHHA
ayZHOIIPOTOKOJIMPOBAHAA B  aNCUIIMOHHEIX Cydax ofmeil ropucauKmuH,
AleJUIAIMOHHOM BOCHHOM Cy/JIe, BEDXOBHBIX Cy[iaX PecIy0iIHK, KpaeBEIX, 06IaCTHEIX
CyAax, Cylnax ropomoB (elepambHOTO 3HAYEHHs, CyJaX ABTOHOMHOX O6IACTH X
aBTOHOMHBIX OKDYIOB, OKDYXHBIX ((JOTCKHX) BOGHHEIX CyZaX, paifOHHBIX CyZax,
TOPOACKHX CyNaX, MEXPaHOHHBIX CyAaX, apPHHM30HHEIX BOGHHHIX CylNax (gaee —
CYIEI).

Tlonoxenus HacTosumero PernamenTa He PactpoCTpaHMOTCA Ha OPraHH3aIHIo
BENCHIS  ayHONPOTOKONMMPOBAHMS CyHeOHEIX 3acefanmii B BepxoemoM Cyze
Poccuiickoii Denepanyn.

1.3. PermamenT paspaoTaH B UEeMIX  IOBBIMICHHS addeKTHBHOCTH
ACATEIIFHOCTH allapara cyZia II0 OpraHU3al[iy BeIcHUS ayAUOPOTOKONAPOBAHHS B

CyAaX B memsx obecrmedeHws Hammexamed W 0OGBEKTHBHOM tbuxcam xoxma
cyznebHOro paséuparenscTaa.
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1.4. Qukcamus xoma cyaeGHOro 3acelaHid C HCIONB30BAHHEM CpELCTB
ayAuO3alUCH OCYMECTBIACTCA HA OCHOBaHMM CTaThH 228 I'paxpaHckoro
ImponieccyansHoro kogekca Poccmiickoit ®epmepanmu, crateum 259 Vromnosmo-
nponeccyanpHoro komekca Poccuiickodi ®@enepamum, cratem 204 Kogpekca
aIMHHHCTPATHBHOTO CyAOnpou3BocTBa Poccuiickoit ®eneparmm.

Hcrionb30BaHKe CPeACTB ayAHO3AIINCH B 3aKPHITOM CyneGHOM 3aceqaHHM He
AOITyCKaeTCs, 3a MCKIIOYECHHEM CIIy4aeB, IPEXyCMOTpPeHHHIX HopMaMu Kopjekca
aIMHHUCTPATHBHOIO CyAOIPOU3BOACTBA Poccuiickoit Menepanu.

2. O6mue npaBH/Ia OPraHU3aLHHA AYAHONPOTOKOIHPOBAHAS

2.1. Cexperaps cyne6HOrO 3acefaHHs WIH TOMONHMK CYObH COCTABIISET
IPOTOKOJ ¥ OGECIeYHMBACT HCIOJB30BAHHE CPEICTB ayNHO3ANHCH H (HIH) HHBIX
TEXHHIECKHX CPEJICTB B Xojie cyaeGHOro 3acenanus.

2.2. AynuoIpOTOKONHPOBaHME XOAa CyAcOHOro 3acefaHWs BO3MOXHO

- OCYHIECTBIATE CIIeOYIOIIHMH crocobaMu: € HCIOJIB30BaHHEM IIporpaMMHEIX,

IIpOrpaMMHO-AIINIAPAaTHRIX KOMILICKCOB ayHO3alliCH; IIyTeM NOJAKIIIOYCHHA K

- pabodeMy MecTy BHEIHMX MHKPO(OHOB; C MCIOIB30BAHHEM CPEACTB ayJHO3AIMCH

(aynmopexoprnepoB), OGecHedMBAIOMMX BOIMOXHOCTh TIEPEAadH JAHHEIX HA
HOCHTEIH HHQOpMaluy (Halee — CpeAcTBa ayqUO3alkCH).

B HCKIOYHTENBHBIX CITydasx (PEMOHT CPENCTB ay[HO3alHCH, OTCYTCTBHE
OMEpaTHBHOIO  JOCTymd K  CpEACTBAM  ayfHO3amMCH ¥ T.J.) OOpH
ayNMONPOTOKONMPOBAHWA XOJa CyAeOHOro 3acefaHWs IO pPEMEHHIO CYy.BH,
NPEACENaTeNECTBYIOMEro0 M0 ey, AOIYCKAaeTCs HCIONb30BAHHE WMHBIX CPEICTB
ay[uo3amucH, o0eCIeYMBAIOIMX Ha/UIeKAlllee KadecTBO 3alHCH 3ByKa A ee
[IPOCTyIIABaHMA, C IMOCACAYIOIHM O00A3aTeNEHBIM YAAICHHEM COOTBETCTBYIOMIEH
ayuo3allACH IOoclHe ee NepeHoca Ha pabodee MecTo cekperapa CyaeGHOTo
3ace/iaHu (IIOMOIIHUKA CyABH).

2.3. CpeAcTBa ayIMO3alHCH NOIDKHE! 0GeCIiedMBaTs HENMpepHIBHELE IpOLece
aymumosamvcd B ¢opmare .mp3 imbo ApyrHX ¢opMarax, AHANOTHYHEIX IO
XapaKTepHCTHKaM M 00ecneqMBalOmuX KadecTBO, JOCTATOYHOE A pa3bopuMBOro
IPOCITyIIMBAHAA 3alHCH (K29€CTBO IPOBEIeHHs 3alMCH He Hmke 128 x6ur/c,
JacTOTa AUCKpeTH3aluK He Himke 22 kI o).

2.4. AnvumucTpaTop cyia Wi paGOTHHK aIlapaTa Cyxa, YIOTHOMOYEHHBIH
OpeAcesaTeleM Cyhda B KayeCTBE JMIE, OTBETCTBEHHOTO 38 TEXHHYECKOE
ofecrieyerre ayIMONPOTOKONHpOBaHWS (Jalee — JMIO, OTBETCTBEHHOE 34
TEXHHJECKOe ofbecredeHHe ayTHONPOTOKONUPOBAHKS), OCYMECTBIAET —OGIMii
KOHTPOJIb 32 (YHKIMOHHPOBAHHEM CPE/ICTB ay/AHO3AIHCH Cy/a H B3aHMO/EHCTBYeT ¢
¢mwmanom ®IBY HAIl CynefHoro jemapTaMeHTa B YacTH  TEXHHUECKOTO
OGCIy)KUBaHWS, HACTPONKH, NHATHOCTHKM M OpTaHM3AINH PEMOHTa CpPEICTB
aynuosammcy. Ilopsmox 3aMemeHmss nWOa, OTBETCTBEHHOTO 33 TEXHHUECKOE

i obecniewenne, B NEPHOA €r0 HAXOKIECHHUA B OTITyCKC WM AJIHUTEJIBHOTO OTCYTCTBHA

TIO HHBEIM IIPHYIHHAM ONPEACIICTCH npenceaareneM COOTBETCTBYIOIIETO cyna.
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3. llopsnok NOArOTOBKH M. BeACHHS AYJHONPOTOKOJHPOBAHHSN -

3.1. Cexperaps cyneGHOro 3acefaHus (HOMOIIHHMK CyHbH) 3a6IaroBpeMEHHO
Mo Hadala CyReOHOro 3acefaHusi TpoOBepseT pafoTOCHOCOGHOCTH CpECTB
ay/IMO3aIIMCH ¥ NOATOTABIMBAET MX K BENEHMIO ayAHONPOTOKOJIHPOBAHHS, IS 9ET0
HEOOXO0AUMO OCYIIECTBUTE CIIEAYIONHAE AeHCTBYS:

BKJIFOYHTH CPEICTBO ayAHO3AIHNCH;

IpH HAMYAA COOTBETCTBYIOINEH (YHKIHWH IIPOBEPHTH HACTPOMKY JATHl M
BpEMeHH Ha IIPeMET COOTBETCTBHS TEKYyINeit 1aTe ¥ BpeMeHH;

IpY HWIWYWM @BTOHOMHBIX HMCTOYHHKOB IIMTaHHA CPEACTB ayAHO3AMHCH
obecrednTh ypoBeHh HX 3apsia X0 HeobxommMoro mms GecrepeGoitHoi paboTH B
Te4EHHE CyAeOHOro 3aceIaHus;

IIPOBEPHTH HATMYME CBOGOJHOrO Mecra (IaMATH) Ha BHYTPEHHEM HOCHTEINE
CpencTBa ayAHO3aIIHCH; ’

IIPOM3BECTH TECTOBYIO 3allACh, HPOCIYIIATh €e, MPOBEPHTH YPOBEHb 3aIHCH
3ByKa. - ' 4

3.2. Ilpr * obHapyXeHHH TEXHHYECKHX HENONaNOK (HEBO3MOXKHOCTH
HCTONB30BaHHAA) KM HEJOIyCTEMOTO KadecTBa 3ByKa CpPEACTB ay/HO3alliCH,

TpeHasHAYeHHEIX Ui BEJACHHA ayJHONPOTOKONMPOBAHMA Xoaa cyaeGHOro

3aceiaHus, CeKpeTaph CyHeGHOro 3acefjaHus (MOMOIIHMK CyJBH) HE3aMELIHTEIBHO
uHbopMHpyeT 006 5TOM IPEACENaTeNsCTBYIOMEr0 NO JEly CYHBI, JIMIO,
OTBETCTBEHHOE 3a TEXHHIeCKoe obecledeHHe ayIHONMpPOTOKONHPOBAHMS, @ TakKe
BEICHACT BO3MOXHOCTb HCIONB30BaHHUs HHEIX CPEJCTB ay[HM03alucH (B TOM YHCIIE
HCIONE3YEMEIX B IPYTHX 3alaX CyAeOHBIX 3acefaHwit).

3.3. Jlupo, OTBETCTBEHHOE 3a TEXHMYECKOe obecrieycHHue
a8yTMONPOTOKOIMPOBAHHS, HE3aMEIUIMTeNIbHO TPUHUMAET MepHl Wi obecredeHns
HaIJTeXAaMX yCIIOBHA BeJICHHUA ayITHOIIPOTOKOIHPOBAHHS (mpoBoamT
TPEIBAPHTEIBHYI0 IPOBEPKY HCIPAaBHOCTH CPEACTB ayAMO3alMCH, IIPOBEpSeT
BO3MOXXHOCTB yCTpaHEHHS HETIONAIO0K).

B cmy4ae OTCYTCTBHZ BOBMOXHOCTH  YCTPaHEHHS HEMOIaIOK CPELCTB
aynuo3anMcd KOO HX ONEepaTHBHOW 3aMEHEl ¥ HEBO3MOXHOCTH BEJIEHHS
ayMONPOTOKOJIMPOBAHUS B XOJ€ CyAeOHOro 3ace[aHHs JIHIO, OTBETCTBEHHOE 3a
TEXHUYECKOe obecreuenue ayIMOIIPOTOKOIHUPOBAHHS, He3aMeTHTEJIEHO
uHpOpMHEpPYeT 06 3TOM IPE/ICEAATEBCTBYIOMErO 10 NeNy CyABIO IS IPHUHSTHS
peIIeHnA 0 BO3MOXXHOCTH IPOBEACHHS CyIeOHOro 3aceiaHus.

3.4. AynHONPOTOKOIMPOBAaHHE BEICICA B XOJIE cyneGHOro 3acemaHus
HEMPEPEIBHO.

3.5. B cirygae HesBKH B cyAeGHOe 3acenanue Jm, Y4acTBYIOIHX B Jielle, MHBIX
YYaCTHHKOB Ipomecca ayJHOIPOTOKONHpPOBaHHME CyNefHOro 3acefaHdsA He
OCYIIECTBILIETCA ¥ CPEACTBOM (HKCHPOBAHHA JaHHEIX O X0je cynebHoro 3aceqanus
ABIISIETCA MPOTOKON CyAeGHOTO 3aceiaHus, B KOTOPOM JENaeTcs OTMETKa O HesBKE B

CyReGHOe 3aceNaHHMe JIHL, YIaCTBYIONIHX B J€le, H HHEIX YYacTHHKOB Ipoliecca u 06
OTCYTCTBHH B CBSI3H C 3THM ayAHO3ANHKCH CyAeOHOrO 3aceaHus.
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3.6. Cexperaps cyneOHOro 3acesaHms (DOMOIIHHK CyABH)  IpH -
OCYIICCTBICHMM BeJEHHMS ay[HONPOTOKONMPOBAHHA XOfa CyAeGHOro 3ace/aHus
BEINOMHAET KOHTPO 34 HCIONTB30BAHAEM CDEJICTB ay[HO3AINACH, HE TpeOylommit
CHCLAAIBHEIX TCXHMYECKHX 3HAHMH (BKIIOYEHHE H BBIKIIOYEHHE CpEACTB
dyTHO3aIHCH, KOHTPO/b MHJWKAIWH XOAd ayAHO3allicH (IPH HAIAIAH) H T.J.).
H3menenue HaCTpoeK CpEICTB ayMOo3aImcH nocrne Hadania
ayRHOIPOTOKONHPOBAHUSA XO/ia Cyie6HOTOo 3acejaHus He Oy CKAaeTCs.

3.7. Ecmi B xome cyneGHOrO 3aceflaHMs BHIBIEHO, YTO BCIENCTBHE
TEXHUYECKHX  HENONajioK  IPOTOKONHPOBAHHE C HCIONB30BAHHEM  CPEJICTB
aynuo3amucH (akTHYeCKH He OCYIIECTBISETCS, CEKpeTaph CyneGHOrO 3aceaHus
(moMomHEmK CYIBH) He3aMeUTUTENLHO HHQOpMHpPYET o6 3TOM
HPEACSATENbCTBYIOMETO 110 ATy CyABIO JJIS IIPHHSTHS PEUICHHS O BOZMOXKHOCTH
MIPOZOIDKEHMs CyAeGHOro 3acenanus.

3.8. B cimyuae ecimm daxr nepepriBa 3amucH JIu60 OTCYTCTBHA ayIHOIIPOTOKOJIA
BELABJICH TIOCIC OKOHYaHHA CyAeOHOro 3acemaHms, 06 3TOM He3aMeUTHTEeILHO
Coo0ImaeTCs MpeICeaTebCTBYIOMEMY 1O SNy CYZBE, & TAKKE COCTARIAETCS KT O
nepepuiBe HG0 06 OTCYTCTBMHM ayAwompoTokona (mpmioxeHms Ne 1, Ne 2 x
Periamenty), B KOTOpDOM yKa3EIBAIOTCS CBEICHHS O BpeMeHH Hadana 3aIIuCH,
BPCMCHH Hadala MEpephiBa, NPUYMHAX BO3ZHHKIIETO IepephiBa JMO0 NpHYHHAX
OTCYTCTBHSA 3alMCH. AKT IOJNHCEIBAETCA Cyabeli, cexperapeM cyReGHOTO 3acenaHus
(TTOMOIHUKOM CYABH), JHMIIOM, OTBETCTBEHHEIM 33 TEXHHYECKOE obecnegenue
ayIHOIIPOTOKONMPOBAHHSA, ¥ NPHOGIIaeTcs K Aeny (IIPOTOKOITy).

3.9. He sBnsercs mnepepLiBoM B ayTHONIPOTOKOJIMPOBaHWH  OCTAHOBKA
ayIMOo3alliCH ¢ MOMeHTa OOBABICHHA HPHCYTCTBYIOIIMM B 3al€ 3aceNaHus o6

YAQICHHH Cyaa IS IPHHATAA PEeINCHUS H 10 MOMeHTa OOBABICHHS pelIeHHs TH60
B0300HOBIIEHHS CyqeGHOroO pa3bupaTenscTaa.

4. llopaox coxpaHeHHs H XPaHEHHA ayIHONPOTOKO/IOB H pe3epBHBIX
KONIHH ayAHONPOTOKOJI0B

4.1. Tlocne okoH4arHs cyne6HOrO 3acefianus Gaiin ¢ ayMo3amMCBIO XO4a
CyneGHOro 3acefaHHs NOLNEKAT COXPAHEHHIO Ha pabodaeM MecTe cekperaps
CyaeGHOro 3acefaHus (IOMONHHAKA CYNBH) M (anm) Ha cepBepe XpaHeHHMS JaHHEIX
Cyna. Ilo pemenmio mpejcefaTens COOTBETCTBYIOLIETO Cyla H NpH HAIUIHAH
TEXHUIECKOH BO3MOXHOCTH MOTYT CO3LABAaTECS TAKKE PE3EPBHBIE KOIHH ¢aitnos ¢
ayTHO3aIKCHIO CyAeOHBIX 3aceNaHuii.

4.2. Tlopsiok. B MecTo xpaHeHHs (aiinos ¢ ayJIH03alliChI0 X0Aa CynaeOHoro
SacclatMd, HX pe3CpBHEIX Kommd (IPH HeOoGXOmMMOCTH)  ompeseNnsercs
IpeaceaTeneM COOTBETCTBYIOMIErO Cy/a. '

4.3. Ilpu coxpaneHuu aitna c ay[MO3alHChI0 X0/a CyAeOHOro 3acelaHus
CICQYCT MOME30BaThCs (yHKIMel apXuBamiy (aiinos.

B cayqasx, xorza ayamonpoTokonmposanme OCYIIECTBIISIIOCE B COOTBETCTBUH
¢ HopMamu Kozmexca amMummcTparEBHOrO CYAOmpOHW3BOACTBA POCCHIMCKOM
Qepepanui B XOAE 3aKPEITOTO Cyne6GHOro 3aCeAaHud, [IEPEHOC ayAHMO3allucH Ha
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SNEKTPOHHEIH HOCHTeNb, MPHODIIAEMEI! K ey (POTOKOIY),. XpaHEHHe daitna ¢
8yMO3AIICEI0  OCYMIECTBIACTCA B YCHOBHSX, HCKIIOYAIOMMX JOCTYI K HHM
TIOCTOpPOHHHX JIHI], B IOPSAKE, ONpEeNCHHOM HpeACenaTeNeM COOTBETCTBYIOMIETO
cyna. ;
4.4, XpaneHwe (ailioB aya@o3aImECcH PEKOMEHNYeTCS CTPYyKTypHpOBATh,
CO3/1aB HEPAPXHIECKYIO GaHIOBYIO CTPYKTYPY:

OTAENbHEI KATAJOT I KaXJO0T0 CY/IbH;

OTAENBHEIH KaTaJIOT [UIs KaXI0TO JIeNa C HMEHEM BHJIa: KHOMeE Jela — O,

KoHeunsle (aiinel ¢ ayquo3aKcE0, pa3sMemeHHEE B KATAIOre Jiena, AMEeIoT
BHI:

«TOX — MECHII — 9UCIO0_Tachl — MHHYThD (HamprMep: 2024.12.18_10.30), rae:

«TOX — MECAI — JUCIIO» — 3TO aTa cyae6Horo 3acenaHus;

" «MacHl — MUHYTED) — 3TO BpeMs Hadajia CyAeGHOTo 3acejanus.

4.5. B memax mnpuoGmeHHS K MaTepuanaMm fena ¢ain ayamosamMcH Xoma
CyneOHOro 3acefaHMs HE MNO3ZHee CIeIyOmero ' pabodero mms MIEPEeHOCUTCS
CekperapeM CyAeOHOro saceiaHus (OMOIMHMKOM CYAbH) Ha 3JIEKTPOHHEIE

.Hocuremr uHpopmanmm (CD-R, CD-RW, DVD-R, DVD-RW, ¢nem-kapra,

¢bnem-naxomurens).

ITocite mepenoca ¢aitna ayamosamicy xoa Kaxmoro CyZAeOHOro 3aceaHHs Ha
QNEKTPOHHEIA HOCHTENb CEKpeTaph CyneGHOro 3acefanmsi (TIOMOIIHMK Cy/BH)
OCYIIECTBIIIET NPOBEPKY KadeCcTBAa 3alMCH IyTeM BEIGOPOYHOrO MpOCIHYIIMBaHUA
ayIHOTIPOTOKOIIA.,

B cropaBouHOM JHCTE JeNaeTCi OTMETKA O MeCTeé XpaHEeHHS daiina
ayIuO3aIyiCH Cy[eOHOro 3acenaHms ¥ (WIH) €ro pesepBHOM KONMH ¢ yKa3aHHEM
HAaHMCHOBAHMA [AlKA M HAaWMEHOBaHHA (Qaiina (¢aiiroB), MMeHM KOMIEIOTEpa Ha
aBTOMATH3HPOBAHHOM paboieM MecTe cexpeTaps cyAe6HOro 3aceaHms (IOMOIIHAKA
CyawpH) u (WIH) HMEHH CepBepa Cy/a.

4.6. Qaitnel ayamosanucH NOCTeAYIOMX CyAeOHBIX 3aceqaHdii IpH
PacCMOTpPEHHH [itla B TOM Xe CynAeOHOM WHCTAHIMH 3aIHCHIBAIOTCS HA

- TOT )K€ JIEKTPOHHEIH HOCHTENh WH(OPMAIMM B HONOJHEHHE K yKe HMEIOImHMCH

ayauodaiinam. ,

Ilpy JOCTIOKEHUH MakKCHMAIBHOIO OOBeMa MaMsTH 3JIEKTPOHHOT'O HOCHTEJA
AyNHO3aNKCH IIOCHeNYIOIHMX CyAeOHEIX 3acefaHMii 3aIMHCHIBAIOTCA HA HOBBIH
SJICKTPOHHEIf  HOCHTENb. Kaxaeni - 3mekTpoHHEIH  HOCHTEND NOJIEKHUT
COOTBETCTBYIOme! HyMmeparmu (Ne 1, Ne 2 u T.11.).

4.7. Jinsl uneHTHQHKANMY 3NEKTPOHHOTO HOCHTEIS HH(pOpMaIHK HeobXomumo
BRIIOIHUTE Ha HEM COOTBETCTBYIOIIYIO MapKMPOBKY, yKasaB Homep aena (YUII) u
HOMEp TNpOH3BOACTBA, JaTy M BpeMs BCEX Cy[AeOHEIX 3acefaHMii, HPOTOKONEI
KOTOPEIX COACPKATCA HA ITOM [HMCKE, NOAMHCH YNONHOMOYEHHOTO PaGOTHHKA
anmapara cyza.

B cmygae ecim xomm4ecTBO TakuMX 3ammceii IPEBEINACT BO3MOXKHOCTH
BHEITHEH IIOBEPXHOCTH BIEKTPOHHOTO HOCHTENS MHQOpMaIliK, CBEeNeHHS O

TIDOTOKONAX YKA3LIBAIOTCA Ha GymMakHOM IHCTe, KOTODEL TIOMEIIAeTCs B KOHBEPT
BMECTE C IIEKTPOHHEIM HOCHTEIIEM. -
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HaHHas nHpOpMaims nyGaupyeTcs Takke Ha KOHBEpT.

B cimydae ecmu 3neKTPOHHEIM HOCHTENEM HH(POPMAIMM SBIAETCS dbem-kapTa
MM (Iel-HaKONATeNs, K HEMy ClefyeT IPUKPENHT: (IpHBA3ATH) Oupky, Ha
KOTOPOH yKa3sIBaeTcs HHGOPMAIMS O MPOTOKOIAX, COAEPKAIIIXCS Ha HEM.

4.8. KomBepr c HocuTenem daiina ayamosamucn cymeSHOro 3acemaHus
TIO/IIMBAETCH B €10 [IEpe] IMPOTOKOIOM Ha GyMaXHOM HOCHTENE.,

B ciyyae HalMdHS HECKONBKHX IIPOTOKONIOB N0 OXHOMY MGy KOHBEPT
(KOHBEDTHI) C 3NIEKTPOHHBEIM HOCHTENEM (3EKTPOHHEIMH HOCHTEIISIMH)) HOAIIABACTCS
B JeI0 B XPOHONOTHYECKOM IIOPSAKE MepeN KaKARIM COOTBETCTBYIONIMM
IIPOTOKOJIOM (IPOTOKONaMH) Ha 6yMaKHOM HOCHTENE.

Osnaxomnenre ¢ ayAHo3anucEo cyaeGHOTO 3aceanus JTHII, UMEIOMMX Ha 3TO
[IpaBo, H3rOTOBJICHHE ¥ BhIfa4a KOMMH AYAHO3AINCH OCYIIECTBISETCS B IIOPS/IKE,
IpeyCMOTPEHHOM COOTBETCTBYIOIMIEH MHCTPYKIHEH [0 AeONpPOU3BOICTBY.

4.9. Ilopspok orGopa K yHMJTOXeHHIO (ailioB aymuolamucedl CyxeGHOro
3aceliaHds (MX pE3CPBHBIX XONMH) M HMX YHHYTOXEHHS YCTAHABIHBAETCH
IIpeACenaTeeM COOTBETCTBYIOLIETO CY 4.

4.10. Cpok xpaHeHHs aynuo(aifioB (WX pe3epBHERIX KONHH) IO JenaM
IIOCTOSIHHOI'O CpOKa XpaHeHHs, & TAKKe 110 JellaM BpeMeHHoro (cBeime 10 jer) cpoka
XPaHCHH: IOJDKEH COOTBETCTBOBATE CPOKY XPaHeHHsI TaKHX CyAeGHEIX mell.

4.11. ®aitner aymwosanmce## (WX pe3epBHEIE KOMMHM) MO TPAXKNAHCKHM H
aJMWHUCTPATHBHBIM JieNaM BpeMeHHoro (mo 10 ner) cpoka XpaHenus, a Tawxe IO
MaTepuajaM, pacCMOTPCHHBIM B IIOPAfKE YTOJOBHOTO, TpaXJAaHCKOTO ¥
aJMHUHUCTPAaTHBHOIO CYAONMPOM3BOJICTBA, MOTYT OBITH YHHYTOXEHE! IO HCTEYEHUH
HE MCHEe IONOBHHEl OT YCTaHOBICHHOTO CPOKa XPaHEHHS COOTBETCTBYIOIIETO
CyHeOHOro feia U NP YCIOBHM OGDAaleHMS K HCIOMHEHHIO BCTYIHBIIETO B
3aKOHHYIO CHIIy CyZeGHOro aKTa.

4.12. Otbop aymmotaiinioB (MX pE3epPBHEIX KOIMI) ¢ HCTEKIIMMH CpoKaMu
XpaHEeHHS OCYIIECTBILIETCH YHOIHOMOYCHHEIM (YIIOHOMOYEHHEIMHE) IIPEACeaaTeNneM
COOTBETCTBYIOIIETO Cy/ia pabOTHHKAMH aImapaTa Cy/a He pexke OJHOTO pasa B Iof.

4.13. Tlepen yHmurONeHWeM ayiamodaiina (MX pe3epBHEIX Kommi) ¢
aBTOMAaTH3UPOBAaHHOrO pabodero Mecra cekpeTaps CyneGHOTO  3acenaHms
(moMonmmKa cynpM) WM cepsepa Cyna Heo6xogEMo yGeWThCA B IENOCTHOCTH
COOTBETCTBYIOIKX (aiiioB Ha 3]IEKTPOHHOM HOCHTENEe HHPOPMALHH, IPHOBIIEHHOM
K MaTepHuanaM COOTBETCTBYIOWIETO /IENa, ¥ X BOCIIPOH3BOJAMOCTH.

4.14. Ilpm o6HapyxeHMH (axTa NOpYE NPHOOMEHHOTO K IIPOTOKOIY
SICKTPOHHOIO HOCHTEN HMHQOpMAIMM CYAOM OCYILECTBISETCS IIpoBEpKa ¢
TIPUBNICHCHHEM CEKpeTaps CyAeOHOro 3acenannd (IOMOIIHHKA CY[ObH), & TAKKE
PaboTHUKa, ONpPENEIEHHOTO Ipe/CenaTeNeM Cy/a B KAYeCTBE OTBETCTBEHHOrO 3a
TEXHAIECKOE 00ecIeueHne CpeICTR ayAHO03amkcH. 1o pesymsTaram MIPOBEPKH IIPH
TIOATBEPXACHUH ()aKTa IOPYH HPHOGILEHHOTO K IPOTOKOILY HOCHTEI AH(QOpMaIHH
H HCBO3MOXHOCTH €I0 BOCCTAHOBIICHHMS COCTABINETCS KT (IPATOKeHHe Ne 3 K
Pernamenty), nommacrsaemsnit IPEACCAATENBCTBYIOIUM 110 Jelly CyAbed u
BBIIICYKa3aHHEIMA JMIAMH, ¢ IPHOOIIEHHEM MNaHHOTO aKTa W HCIIOPYEHHOI0
HOCHTEIII HHPOPMAIMKE K IPOTOKOIY cyaeGHoro 3acemanma. Ilpu COXpPaHHOCTH



7

Qaiina aymmosamucy (ero pe3epBHOM KOIHH) Ha 8BTOMAaTH3HPOBaHHOM pabouem
MecCTe CeKpeTapsi CyaeGHOro 3acefans (TIOMOIIHHKA Cy/BH) WK CEepBEpe Cyaa 10
PEIICHUIO Cy/(bH, IIPE/ICEAATENLCTBYFOMIErO O ANy, YIOIHOMOYEHHEIM paGOTHHKOM
ammapara Cyja OCYIIECTBIAIOTCS MEPOIPHATHS MO IEPEeHOCY NAHHOTO (aiina Ha
HOBEI{ HOCHTEN> HHQOPMAaMH C oOf3aTensHOM IIPOBEPKOH  OTCYTCTBHA
TIoCTeyIOMuUX H3MEHEHHH COXPaHEHHOTO (aitila, KOTOPEIA IOANENHT IPHOOIIEHHIO
K aKTy W MarepHanaMm Jena ¢ y4eToM nonoxeHwil mm. 4.7 H 4.8 HacTosmero
Pernamenra.

5. Texnadeckoe oGecmeuenne

5.1, @umanavun ®I'BY HAI[ CyneGHoro aemapraMeHTa OCYIIECTBISETCS
TEXHHIECKOe OOCIyXUBaHHME, HACTPOHKA, AWATHOCTHKA, OPraHM3AIWsS DPEMOHTA,
NIOATOTOBKA MpPE/UIOXKECHAM 0[O 3aMEHE HEHCIPaBHEIX CPEACTB ay/MO3aliCH,
MOCTABIISIEMEIX B PAMKAX IIEHTPAM30BaHHEIX 3aKyTIOK.

5.2. OpraHmsamus peMOHTA, TEXHHYECKOTO OOCITyXHBAHMS, HaCTPOMKH,
AHArHOCTHKM, 3aMCHEl HEHCHPABHEIX CpEACTB ayAWO3aluCH, NpPHOOPETEHHRIX
ynpasnenuamu CynebHoro nemapraMenTa B cyOmekrax Poccmiickoit denepanun B
_PaMKax rocy/japCTBEHHBIX KOHTPAKTOB I PAHOHHEIX, TOPOACKAX H MEXKpPaiOHHEIX
- CYHOB, fapma’somwc BOCHHBIX CYZIOB OCYINECTBIAeTCH yrpaBieHHsMH CyneGHoro
AenapTaMeHTa B cyObekrax Poccuiickoii ®enepanum.

5.3. OpraHusands peMOHTa, TEXHHYECKOTO OOCIYXHBAHHSA, HACTPOHKH,
AMaTHOCTHKH, 3aMEHBl HEHCIPAaBHEIX CPEICTB ayAWO3allACH, NIpPHOOPETEHHBIX
aleJUIIIMOHHEIMA CyfAamMy oOIel IOPHCAMKIINN, ale/UIAIHOHEEIM BOCHHEIM CYIOM,
BEPXOBHBIMH CyAaMH PeCITyGIIHK, KpacBEIMHE, OGIaCTHBIMH CyfaMH, Cy/IaMH TOPOJOB
denepansHOro 3HaYeHws, CyJaMM aBTOHOMHOH 0GIAacTd H aBTOHOMHEIX OKpYTOB,
OKPYKHBIME ((IOTCKAME) BOSHHBIMH CyZaMH, OCYIIECTBISETCS COOTBETCTBYIOMAM
CYZIOM CaMOCTOSATENBHO.
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IMpunoxenne Ne 1

K PernamenTy opranuzanum BegeHNs
IPOTOKOIHPOBAHHUSA € HCIIOIB30BAHAEM
CPEZICTB ayIU03aIACH
(aymmomporoxonipoBaHus) XoHa cyaedHoro
3aceflaHus, a TaKkxKe IIPH COBEPIIECHHH
OTIEIIEHOIO MPOLECCYANEHOTO HEHCTBHS BHE
cyaeGHoro 3acefanus B QeJIepaibHEIX CyAax
ofme#i ropHCaUKIIH

AKT
O IIEPEPEIBE 3aIMHCH X0Oa C}’IICGHOI‘O 3aCCAaHHUA

« » 20 i

Cynps

(®.H.0. cyasH — OpeACSABTENECTBYIOMELO IO BT CY/BK)

Cexperaps cyne6HOr0 3aceianns, HIOMOIIHAK CYABH (HyXHOE TOAYEPKHYTH)

(®.H.0. cexpeTaps CyAcOHOr0 3aceaHHd HIH NOMOIIHAMKR CYAEH, OCYINECTR/EBIIET0 AyAMO(HUKCANFIO X0/1a cyAe5Horo
3ace/iaHuN)

JIumo, OTBETCTBEHHOE 32 TeXHUYECKOE obecredeHne B cye

{(momxaocTs, ©.H.0, /Hne, OTBETCTEEHEONG 38 TEXHHIECK0E ofiecTicucHue B Cyze)

«__» 20 T 9. MHH. YCTaHOBHIIY, YTO IIPH IIPOBEACHHH
(mata ¥ BpeMy 00BEpYKEHHA HEACTIPABHOCTH)
«_» 20___r. cyneGHoro 3acemaHnd o gery Ne
(maTa cyneGHOrO 3aCCAAHAR)

C IpHUMEHEHHEM  ayAMoQuUKcalmyi Xoja CyAeOHOrO 3acefaHms C IIOMOIIBIO
TEXHHIECKOTO CPeCTRa

(HAHMEHOBAHNE TEXHHIECKONO CPEICTRA)

mpousomesn IepepeB (cOoif) 3ammcH xoaa cymeGHOro

. 3acenaHus.
IlepepriB 3amicH xoaa cyneGHOro 3aceaHus HaYMHAETCA C q, MHH.
H IPOJOIIKaeTCH 9. MHH.

3amice He MOXET ObITh BOCCTAHOBJICHA 10 TEXHHYECKHM NpHYIHHAM.
HacTosmmii axT NoIeXAT IpHOGINEHHIO K MaTepHasiaM Jea.

TTommucu
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Ipunoxenne Ne 2

K PernamenTy oprammsamnuu BefieHus
IIPOTOKOJMPOBAHHUS C HCIIONB30BAHHEM
CPEICTB ayZHO3AIIHCH
(aymmonpoToKOIHpOBaHHES) Xo1a cyne6HOro
3acellaHMs, a TAKXKe [IPH COBEPIICHAH
OTAETBHOTO IPOLECCYATBHOrO AeHCTBHA BHE
cyneGHOro 3ace/ianns B hefiepanLHEIX Cynax
obmeit ropucaEKIIK

AKT
00 OTCYTCTBHH 3amuiCH X0za CyAe6HOro 3acenanus

« » 20 T.

Cynps

(@.1.0. cyzps — NPEICCIATEMECTBYIOMETC IO JIENY Cy/AbH)

Cexperaps cyne6HOTO 3aceianus, MOMOIIHHK CYABH (Hy*XHOE IOAIEPKHYTSH)

(®.H.0. cexperaps cynefHOrO 3aCeNaNMS HIH IOMOIIHHKA CYABH, OCYIIECTBIISBIIETO 8y [HOGHKCAIMIO X018 CyAeSHOro
33CENAHAN)

JInmo, oTBETCTBEHHOE 3a TeXHHYECKOE 06ecnedeHue B cyne

(nomice0cTE, ©.H.0. 4118, OTBETCTBEHHOIO 33 TEXHHYECKOE OOECICICHEE B cyne)

<« » 20T 4, MHH. yCTaHOBHIIH, 9TO IT0 OKOHIAHHH
(naTa B Bpeax OGHAPYACHHUN HEHCIIPABHOCTH)

« » 20__ r. cynebmnoro 3acenanus mo femy Ne

(aaTa cyne6HOrO 3ace/1aRMR)

C NPUMEHCHHEM  ayfWO(HKCAIIAH XOAa Cy#eGHOro 3acelaHMi ¢ MOMOMIBIO
TEXHHYECKOTO Cpe/icTBA

(HaMMEHOBEHEE TEXHUYECKOO CPECTRS)

BEIABIICH (akT OTCYTCTBHS 3aIMCH X0/1a CyeGHOTO 3acenaHus.

Hacrosimpit akT nourex T IpHOGIEHHIO K MaTepHAIaM e,

TTonnmucu
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IIpunoxenue Ne 3

K PernamenTy opranusamuy Begenus
TIPOTOKOIMPOBAHHS C HCTIONBE30BAHUEM
CPEICTB ayJHO3aITHCH
(aynmonporoxommposanms) xona cye6HOro
3acenaHus, a TakKe IpH COBEPIICHNH
OTZIEIIBHOI'O IIPOLECCYAFHOTO NeHCTBHSA BHE
cyne6GHOro 3acenanns B GeepanbHEX cynax
obmeit ropucauKIAR

AKT
TIOPYH IPHOOIEHHOTO K MaTepHaiaM Aelia SJIEKTPOHHOI'O HOCHTENA HHQOPMAIIHH C
3aIMCBI0 XOZa CyAeOHOro 3acemaHus
« » 20 T.

Cynbs

(1.0, cyzru — npencenaTescTBYIOmEro o Aery CYABH)
Cexperaps cyne6Horo 3acefaHns, DOMOIHHAK CyIBH (HYXHOE IIOOYEPKHYTE)

(®.H.0. cexperaps cyneSHONO 38CEHAHRA M MOMOITHHKR CyZBH, OCYMECTRIMBINIETO Ay AXOHAKCAIHIO X018 CyAeOHOro
’ 3aCeNAHKA) :

JInIo, OTBETCTBEHHOE 3a TEXHWIECKOE obecIeueHye B cyne

(romxnocTs, ©.H.O. numa, OTESTCTBCHHOID 38 TEXHHIECKOE 00SCTICUeHEE B CYHIE)
«_» 20 r. 9, MHH. YCTaHOBHIH (akT mop4un
IPHOGINEHHOTO K MaTepuanaM aena Ne
SJIEKTPOHHOT0 HOCHTENA HHpopManuu

(cBenermx 0 HocHTENe HEQOPMAITH)
C 3aIIHCBIO Xoaa CYIICﬁHOI‘O 3acedaHng OoT

3amucE Ha 3MEKTPOHHOM HOCHTEJIE He MOXET OEITh BOCCTAHOBIICHA,
'Ocymectnen nepeHoc (Qaina aynuosamucH / pesepBHOM KODHM Xofa
cynebHoro 3acemanus 1o gery Ne CO3MaHHOTO «__ » 20 r.

B 9. MHH., XpaHAIIEroCH B I1ariKke Ha aBTOMaTH3UPOBAHHOM
(smEMeHOBaHuE nankH)

pabodeM MecTe BEIIEYKa3aHHOTO cexperaps CyaeOHOTro 3acefanus (IOMOILIHMKA
CyABH) / Ha cepBepe Cy/a Ha HOBEIi 5IeKTPOHHEL HOCHTENH HHopMarun.

Hacrosnmit axT ¥ 3NeKTpOHHEII HOCHTEND HHQOpManMKE TpHOOHIEHH K
MaTepHaiaM feia.

IMogmucu

! 3anonmmsercs TIpHA HANTHTHE COXPAaHEHHOTO ayauodaiina xona cynebroro saceanus 1 (m) ero pesepenoit komum Ha
4BTOMATH3HPOBAHHOM paloTeM MecTe CexpeTaps (HOMOIIHERKA CYALH) H (anH) Ha cepeepe XpaHeHHN NAHHKIX Cyaa.



