CYJEBHBIN JEIMAPTAMEHT ITPM BEPXOBHOM CVY/JIE
POCCHIICKOW ®EJEPAIIUN

IMPUKA3
ot 27 nexadps 2016 r. N 251

OB YTBEPKJIEHUM MOPSIIKA
MOJIAYH B ®EJIEPAJILHBIE CY I OBLIEN IOPUCINKIIMYA JOKYMEHTOB
B DJIEKTPOHHOM BMJIE, B TOM YHCJIE B ®OPME
SJEKTPOHHOT'O JOKYMEHTA

Crucok HU3MCHAIOMUX TOKYMCHTOB
(8 pen. Ilpukazos CynedHoro nenapramenta npu Bepxosnom Cyne PO
or 27.08.2019 N 187, ot 05.11.2019 N 255, oT 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
or 28.10.2025 N 192)

B cootBercTBUM ¢ denepanpHbiMu 3akoHaMu oT 8 siHBaps 1998 r. N 7-03 "O CynebHom
nenapramente npu Bepxosnom Cyne Poccutickoit @enepanuun” u ot 23 urons 2016 r. N 220-03
"O BHeCEeHHWM HW3MEHEHUN B OTICNIbHBIC 3aKOHOMAATeNbHbIE akThl Poccuiickoit denepanuu B
YacTH MPUMEHEHHUS SJIEKTPOHHBIX JOKYMEHTOB B JIEATEIHHOCTH OpPraHoB cyneOHOW Biactu"
MIPUKa3bIBAIO:

YTBepaute u BBecTu B nenctBue ¢ 1 suBaps 2017 r. npunaraemsiii [lopsnok nogaun B
denepanbHble Cyapl OOIIEH FOPUCAUKIUU JOKYMEHTOB B AJIEKTPOHHOM BHJE, B TOM YHUCIIE B
(dhopme PIEKTPOHHOTO JTOKYMEHTA.

I'enepanbHbBIN AUPEKTOP
A.BI'YCEB

YTBEepxKIeH

npukazoMm CynebHoro nenapraMeHTa
npu Bepxosaom Cyne

Poccuiickoit denepanuu

ot 27 nexabps 2016 r. N 251

MOPSIIOK
MOJIAYH B ®EJIEPAJILHBIE CY I OBIIEN IOPUCINKIIMYA JOKYMEHTOB
B DJIEKTPOHHOM BUJIE, B TOM YUCJE B ®OPME
JEKTPOHHOI'O JOKYMEHTA

Crnucok M3MEHSIOMUX TOKYMEHTOB
(B pexn. IIpukazos CyneOHoro nemapramenta npu Bepxosuom Cyne PO
or 27.08.2019 N 187, ot 05.11.2019 N 255, ot 17.11.2021 N 223,
ot 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116,
ot 28.10.2025 N 192)



1. OBIIME ITOJIOXKEHUA

1.1. Tlopsmox momauun B (denepaibHbIe CyIbl OOIIEH IOPUCAUKIMHA JOKYMEHTOB B
AIIEKTPOHHOM BHJIE, B TOM YHCIIE B JOpPME IEKTPOHHOTO AOKyMeHTa (najnee - Ilopsiiok monaun
JIOKYMEHTOB) pa3paboTaH B COOTBETCTBUU C IMOJIOKEHUSAMH [ pa’kJaHCKOro MpOIecCyallbHOTO
kojekca Poccuiickoit ®enepaunu (nanee takxke - [TIK P®), denepanbHOoro 3akoHa ot
14.11.2002 N 137-®3 "O BBeneHum B JelcTBUE [pakIaHCKOro MPOIECCyaIbHOTO KOJEKCa
Poccuiickoit ®enepauun", Konaexkca agMHUHUCTPAaTUBHOIO CyAOIpou3BojJcTBa Poccuiickoit
Oenepannn (nanee takxke - KAC PD), denepanbHoro 3akona ot 08.03.2015 N 22-®3 "O
BBeJeHUH B JeiictBue Koaekca aJIMUHHCTPATUBHOIO CyIONpPOM3BOACTBAa Poccuiickoit
Oenepanun’", YroJOBHO-IIpoIlecCyalbHOTO Kojaekca Poccuiickoit ®Denepanuu (majiee Takke -
VIIK P®), ®enepanbpHoro 3akona ot 18.12.2001 N 177-®3 "O BBeneHUH B 1eHCTBUE YTOIOBHO-
nporeccyaiabHoro konekca Poccuiickori denepanun”, Koaexkca Poccuiickoit ®denepannu 00
aJMMHHMCTPATUBHBIX IpaBoHapylieHusx (nanee taxxe - KoAll P®), denepanbHOro 3akoHa oT
30 nexabps 2001 r. N 196-®3 "O Benenun B aeiictBue Komekca Poccuiickoit deaepanuu 00
aJMMHHMCTPATUBHBIX INpaBoHapymeHusx", deaepanbHoro 3akoHa ot 23.06.2016 N 220-d3 "O
BHECEHMM W3MEHEHUU B OTAEJIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickoil denepanu B 4yacTu
IPUMEHEHUS JJIEKTPOHHBIX JIOKYMEHTOB B JIEATEJIbHOCTH OpraHoOB CyJneOHOW BiacTu',
®enepanpHoro 3akoHa ot 7 ampens 2025 r. N 59-®3 "O BHecenun uszmeHeHuil B Kojekc
Poccuiickoit @enepannu 00 aIMUHUCTPATHBHBIX NpaBOHapymieHusX" (namee - denepanbHbIMI
3akoH 0T 07.04.2025 N 59-®3), ®enepanbnoro 3akona ot 30.12.2021 N 440-03 "O BHeceHuu
W3MEHEHUN B OTHAENbHBIE 3aKOHOaTelbHbIe akThl Poccuiickoit denepauuun" (mgaiee -
®enepanbhblil 3akoH N 440-03), @enepanbHoro 3akona ot 29.12.2022 N 610-®3 "O BHeceHuun
U3MEHEHUH B YTOJIOBHO-IIpoLieCCyalbHbI  Kojxekc Poccuiickoit ®enepanuun” (naiee -
®enepanbhblil 3ak0H N 610-D3), npearycMaTpuBalOIIMIMH BO3MOXKHOCTh MOIa4d IOKYMEHTOB B
AIIEKTPOHHOM BHJE, B TOM 4HclIe B (OpMe »HIIEKTPOHHOIO JIOKYMEHTa, HOCPEICTBOM
benepanbHOU roCyJ1apCTBEHHOM uHGOPMaIMOHHON CHUCTEMBI "Enunbrit opTa
rOCYIapCTBEHHBIX M MYHUIMNAIbHbIX yciayr (GyHKoui)" (nanzee - eQuHBIA MopTan
TOCY/IapCTBEHHBIX U MYHUIIMTANBHBIX YCIYT) MO0 MH(OPMAIIMOHHONW CHCTEMBI, ONpeIeIeHHON
Cyneb6ubm nenapramentoM npu Bepxosaom Cyzae Poccuiickoit @enepannu.

(B pexn. IlpukazoB CynebHoro nenapramenta npu Bepxosaom Cyzae P® ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B coorBerctBum ¢ yactbto 1.1 crareu 3 I'TIK P® (B penakunu denepanbHoro 3akoHa
N 440-®3, scrynusmero B cwiry ¢ 01.01.2022) uckoBoe 3asiBI€HHE, 3asBIEHHE, Xallooa,
IpEe/CTaBICHNE U UHBIE JOKYMEHTHI MOTYT OBITh IO/IaHBlI B Cy/ Ha OyMa)XHOM HOCHUTENE WIN B
AIIEKTPOHHOM BHJIE, B TOM 4HcIe B (hOpMe 3JIEKTPOHHOTO IOKYMEHTA.

HckoBoe 3asiBneHue, 3asBieHHE, Kajao0a, MPEACTaBICHUE U WHBIE JOKYMEHTHI, KOTOpPhIE
MOJAIOTCS TTOCPEICTBOM €IMHOTO TMOpTajia TOCYJAPCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT JIHOO
nH(OPMAIIMOHHON cHCTeMBI, onpeaeneHHoi CyaeOHbIM AemapTameHToM Tipu BepxoBHom Cyne
Poccuiickoit ®enepanuu, MOTYT OBITH MOAMUCAHBI TMPOCTONW AJIEKTPOHHOW TOMAMKCHIO B
COOTBETCTBUU C 3aKOHOAATenbCcTBOM Poccuiickoii Penepaunu M MOPAIKOM, ONPEAEIIEMBIM
Cyne6nsim nenapramentom npu BepxoBanom Cyne Poccuiickoit @enepannn, ecnu ['TIK PO we
YCTaHOBJEHO, YTO YyKa3aHHbIE JOKYMEHTHl JOJKHBI OBITh TOJNMUCAHBI  YCHUICHHOU
KBTM(UIIMPOBAHHOMN 3NIEKTPOHHOM MOAIMHUCKHIO.

B cootBerctBum ¢ yacteio 2 crateu 45 KAC PO (B penakumn DeaepanbHOro 3akoHa N
440-®3, BcrymuBmiero B cuiay ¢ 01.01.2022) agMuHUCTpaTHBHOE HWCKOBOE 3asBIICHHE,
3as41BJICHUC, )Ka.]'IO6a, OpeaACTaBJICHUC W HWHBIC JOKYMCHTBI MOIYT 6I>ITI> nogaHbl B CyJd Ha
OyMa)XHOM HOCHTEJE€ WJIM B DJJIEKTPOHHOM BHJAE, B TOM 4YHUCIE€ B (opMe 3JIEKTPOHHOTO
JIOKYMEHTA.



AJMUHUCTPAaTUBHOE MCKOBOE 3asBIIEHUE, 3asBIIEHUE, kalo0a, MPEICTaBICHUE U HHbIE
JOKYMEHTBI, KOTOpbIE€ IIOJAIOTCSA MOCPEACTBOM €AMHOIO INOpTaja TIOCYAAapCTBEHHBIX H
MYHUIUNAIBHBIX ~ yCIyr Ju00 MH(OPMAIMOHHON cucTeMbl, ompeaenaeHHo CyneOHbIM
nenapramenTom npu BepxoBHom Cyme Poccuiickoit deneparniyi, MOTyT OBITh TOANKMCAHBI
MPOCTOM JJEKTPOHHOW TMOJANKUCBIO B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu 1 nopsakom, onpenensembiM CyneOHbIM aenapTameHToM npu BepxoBHom Cyne
Poccuiickoit @enepanun, eciiu KAC PO He ycTaHOBIIEHO, YTO YKa3aHHbIE JTOKYMEHTbI JOJIKHbI
OBITH MOAINMCAHBI YCHJICHHON KBATU(UITUPOBAHHOM JIEKTPOHHON TOIHCHIO.

B cootBerctBum co cratheit 474.1 YIIK P® (B penakuun denepanpHoro 3akoHa N 610-
@3, Bcrynusiero B cuty ¢ 09.01.2023) xomaraiicTBo, 3asBJICHHE, KaJI00a UK TMPE/ICTAaBICHUE,
HE COJEpIKaIllhe CBEICHUH, COCTABISIONIUX OXpaHsIeMyro (efepalbHbIM 3aKOHOM TaiiHy, MPHU
HAJIMYUU TEXHUYECKOH BO3MOKHOCTH MOTYT OBITh MOJAHbI B CYJ B MOPSIKE U CPOKU, KOTOPHIE
yctaHoBieHsl YIIK P®, B Qopme 531eKTpOHHOrO AOKYMEHTa U TMOAMHCHIBAIOTCS JIHIIOM,
HANPaBHUBIIUM TaKOH JOKYMEHT, YCHJICHHOW KBalU(UUIMPOBAHHON 3JIEKTPOHHOHN MOJIMUCHIO,
eciu YIIK P® ne ycranoBieno nnoe. Xo/1aTaiiCTBO, 3asBJICHHE, )Kajl00a UK IPEICTaBICHHE, HE
coJieprKalle CBEJICHUN, COCTABISAIONIUX OXPaHIeMyto (eaepaabHbIM 3aKOHOM TalHY, MOJAI0TCS
MOCPEACTBOM  EAMHOTO IMOpTaja TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX  YCIyr JIHOO
nH(GOPMaILIMOHHON cucTeMbl, onpeaeneHHoi CyaeOHbIM AenmapTameHToM nipu BepxoBnom Cyne
Poccniickoit ®enepanuu. Marepuanel, IPWIOKEHHbIE K TAKUM XOJATaMCTBY, 3asBICHUIO,
XKanoOe WM MPEACTaBICHUIO, TAK)KE IMOAAIOTCS B AJIEKTPOHHOM BHUE, B TOM 4Hcle B dopme
AJIEKTPOHHOT'O JOKYMEHTA, U 3aBEPSIOTCS JIMIIOM, HAIPABUBIIINM TaKUE IOKYMEHTHI, YCUJICHHON
KBaJIM()ULMPOBAHHOMN 3JIEKTPOHHOM MMOANHUCHIO.

XoJaTtaiicTBO 00 03HAKOMJIEHHU C MaTepualaMy YroJIOBHOTO Jella, O MOJYYEHUU KOIUi
npoleccyaabHbIX JOKYMEHTOB, MOIy4€HUN HH(OpMAIMKU B COOTBETCTBUHU C IMyHKTOM 21.1 yactu
BTOpOil ctathu 42 YIIK P®, undopmanuu o0 yqactuu B cyAeOHBIX 3aC€aHUAX, B TOM YHCIE C
UCTOJIb30BAHUEM CHCTEM BMJICO-KOH(EPEHII-CBA3M, TPAXKAAHCKUN HCK, HE COAEpKalui
XoJaTaiicTBa O NPHUHATHUM Mep MO OOECHEYEeHHI0 BO3MEIIEHUs Bpena, HPUUYNHEHHOIO
OpPeCTYIUIeHHEeM, JIMOO BO3MOXKHOW KOH(HCKAIMM HUMYIIECTBa, IOJaBaeMble TpakAaHaMU
MOCPEACTBOM  €AMHOI0 IopTaja TOCYJapCTBEHHBIX W MYHHMIMNAIBHBIX yCIayr Ju0o
UHPOPMALIMOHHOM cucTeMbl, onpeaeneHHol CyneOHbIM nenapTamenToM npu BepxoBnom Cyne
Poccuiickoit ®enepanuu, MOryT OBITh MOJNHCAHBI MPOCTOM 3JIEKTPOHHOM MOJNUCHIO B
COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoil denepanuu M NOPSAAKOM, ONPENEISIEMBIM
Cyne6nsim nenapramentom npu BepxoBuom Cyne Poccutickoit @enepanuu, ecnu YIIK PO ne
YCTQHOBJICHO, YTO YyKa3aHHble JOKYMEHThl JOJDKHBI OBbITh MOAMMCAaHbl  YCHUJIEHHOU
KBAJTM(HUIUPOBAHHON 3JIEKTPOHHOH MOAMHUCHIO.

B cootBercTBHm ¢ yacteio 1 cratbu 24.8 KoAIl P® (B pegakuun denepanpbHOro 3akoHa OT
7 ampens 2025 r. 59-@3, BcrynuBmero B cuny ¢ | wurons 2025 r.) 3asBieHHE, XOJaTaiCTBO,
*ano0a, MPOTECT U UHBIE JOKYMEHTBI MOTYT OBITh MOAAHBl YUaCTHUKAMHU MIPOU3BOJICTBA 110 AETY
00 AaIMUHUCTPATUBHOM IIPAaBOHApYIIEHHMH Ha OyMa)kKHOM HOCHTENE WIM TpU HaJIU4UuU
TEXHUYECKOH BO3MOYKHOCTH B CyJ€ B AJIGKTPOHHOM BHJIE, B TOM YHUCIIE B (OpPME AIEKTPOHHOTO
JOKyMeHTa. B ciyyae nmogauu 3asBieHus], X01aTaiicTBa, Kano0bl, IPOTECTa U UHBIX IOKYMEHTOB
B 2JICKTPOHHOM BHUJE, B TOM 4HuClIe B (hOpME IIEKTPOHHOIO JIOKYMEHTa, IpuiaraeMble K HUM
JIOKYMEHTBI JIOJDKHBI ObITh MPEJICTaBICHBI TAaKXKe B 3JEKTPOHHOM BHJE, B TOM yucie B ¢opme
AIIEKTPOHHOTO JJOKYMEHTA.
(B pexn. IIpukaza Cynebnoro nenapramenta rnpu BepxosHom Cyne P® ot 24.07.2025 N 116)

3asBIeHHE, XOAATalCTBO, Xajoba, MPOTECT U HHBIE JOKYMEHTHI, HU3TOTOBJICHHBIE B
3JIEKTPOHHOM BHJIE, B TOM 4HKCle B (pOpMe 3JIEKTPOHHOTO TOKYMEHTA, a TaKKe MpHilaraeMble K
HUM JIOKyMEHTHI MOTYT OBITh TMOJAHBl YYaCTHUKOM TMPOM3BOJACTBA MO Jeny 00
aJIMUHHCTPATUBHOM IPaBOHAPYIICHUHU B CYyJl IIOCPEICTBOM €AMHOIO MOPTajia rocyAapCTBEHHBIX



U MYHUIUNAIBHBIX YCIyr JMOO HH(OPMAIIMOHHON CHUCTeMBbI, omnpeneneHHol CyneOHbIM
nenaptamenToMm npu BepxoBHom Cyne Poccuiickoit ®@enepanuu (dacth 2 cratbu 24.8 KoAll
PO).
(a63ar BBeneH Ilpukazom Cynebnoro nenapramenta npu Bepxosuom Cyae PO ot 24.07.2025 N
116)

3asBreHne, X0AaTalCTBO, Kaja00a, MPOTECT U UHBIE JOKYMEHTBI, KOTOPBIE IOJAIOTCS B CY/
MOCPEACTBOM  €AMHOIO IMOopTajga TrOCYJapCTBEHHBIX W MYHUILMIAJIBHBIX YyCAyr JHOO
UH(POPMALIMOHHOM cucTeMbl, onpeaeneHHoil CyneOHbIM nenaptamenToM npu Bepxosnom Cyne
Poccuiickoit denepanyy, MOryT OBITH TOJIIUCAHBI MPOCTOW 3JIEKTPOHHOM MOAMKCHIO, €CIU
KoAIl P® wHe ycTaHOBJICHO, UYTO OHHM [JOJDKHBI OBITh IOJNUCAHBI  YCHJICHHOH
KB (HUIIUPOBAHHON 3JIEKTPOHHOH noAnuckio (dacte 3 cratbu 24.8 KoAlIl PO®).
(a63ar BBeneH Ilpukazom Cynebnoro nenapramenta npu Bepxosaom Cyae PO ot 24.07.2025 N
116)
(m. 1.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu BepxoBuom Cyae P® ot 11.12.2023 N
265)

1.3. [Tonoxenus I'TIK PO, KAC PO, VIIK PO, KoAlIl P®, npenycmarpuBaronue nojgavy
B (enepasibHBIC CYIbI OOIICH FOPUCIUKINN JOKYMEHTOB B 3JICKTPOHHOM BHJE, B TOM YHCIIE B
dbopMe SIEKTPOHHOTO JOKYMEHTa, Pealu3yloTCs MyTeM MpuMeHeHusl HacTosmero I[lopsiaka
M0JIa4M IOKYMEHTOB.
(B pen. IIpukaza Cynebnoro nenapramenta rnpu BepxosHoMm Cyne P® ot 24.07.2025 N 116)

[Togaua 3ampocoB, TPeIOKEHHH, 3asBICHUN WM XKalo0 B Cyd B COOTBETCTBUHU C
denepanbabiMu 3aKkoHamMu 0T 22.12.2008 N 262-D3 "OO6 obecrieueHNH JOCTyNa K HHPOPMAITUU
0 nesarenbHOCTH cynoB B Poccuiickoit ®enepanuu”, ot 02.05.2006 59-®3 "O mnopsake
paccmoTpenus obpatieHuit rpaxaan Poccuiickoit depepaunn” IMopsakoM nmogauyn JOKYMEHTOB
HE PEryIupyeTcs.

Ilonaya TOKYMEHTOB B 2JIEKTPOHHOM BHJIE, KOTOPBIE COAEPKAT CBEICHMS, COCTABIIAIOLINE
roCyIapCTBEHHYIO TaliHy, [lopsakoM nmogaun JOKYMEHTOB HE PETYJINPYETCS.

[lomaua  JOKYMEHTOB B  QJIGKTPOHHOM  BHJE C  MHCIOJIb30BAaHMEM  CHUCTEMBI
ME)XBEIOMCTBEHHOTO  3JIGKTPOHHOTO  JIoKyMeHTooOopota (MDOJIO)  mponeccyalnbHbIM
3aKOHO/ATENILCTBOM HE MIPEAyCMaTPUBAETCSI.

[Tomaya JOKYMEHTOB B DJEKTPOHHOM BHJIE ITOCPEJACTBOM CHCTEM D3JIEKTPOHHOTO
JIOKyMEHTO00O0pOTa y4acTHUKOB cyneOHoro IIporecca ¢ uCmonb30BaHWEM EAMHOW CHCTEMBI
MCKBCAOMCTBCHHOI'0 JJICKTPOHHOI'O BSaI/IMO)IeI\/IICTBI/ISI HOpH)IKOM nmogadyn JOKYMCHTOB HE
peryaupyercs.

(m. 1.3 B pen. [lpukaza CynebHoro nemapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)

14. B neiax peaaru3alliid HACTOAIICTO HopsmKa nompayn AOOKYMCHTOB MCIIOJIB3YHOTCA
CICOYIOIIECC OCHOBHBIC ITOHATHUSA:

denepanbpHble Cynpl 0OOMIEH IOPUCAUMKIMM (Aaliee - CYAbI, CYA) - KacCAI[MOHHBIE CYJbI
oOmeil FOpPUCOUKINK, KAaCCAllMOHHBI BOCGHHBIM CyJ, AamelUBIIHOHHBIE CYABl  OOIIei
IOPUCAUKIINY, aNeUIIMOHHBIA BOCHHBIN Cy/A, BEpPXOBHbIE CyAbl pecnyOiuK, KpaeBble,
oOnacTHeIE CyABI, CYIAbl TOPOJOB (enepallbHOTO 3HAYECHHsI, CyIbl aBTOHOMHOW 00JacTH u
ABTOHOMHBIX OKPYIOB, OKpYXHbIe ((JIOTCKHE) BOCHHBIE CYJbl, PallOHHBIC, MEXpaHOHHBIE U
TOPOJICKHE CYJIbl, TAPHU30HHBIE BOGHHBIE CY/IbI;



oOpaiieHue B Cyd - JOKYMEHT, CO3JaHHBIH B COOTBETCTBHHM C IPOILECCYyabHBIM
3aKOHOJATEIbCTBOM, HAIIPABJICHHBIN B cy[ (HallpuMep, UCKOBOE 3asiBIICHUE, aAMUHUCTPATUBHOE
HCKOBOE 3asBIICHHE, XOJAaTalCTBO, 3asBIICHHE, 3asBJICHHEC O BBIHECEHUH CyIeOHOro MpHKasa,
xKanoba, aneiaIuoOHHAas jkajnola U IMpecTaBiIeHHe, KaCCallMOHHBIE Kanoba U MpeCcTaBlIeHuUE,
MIPOTECT);
(B pen. Ilpukaza CynedHoro nenapramenTa npu BepxoBaom Cyae PO ot 24.07.2025 N 116)

JOKYMEHT B DJJIGKTPOHHOM BHJE - DJJEKTPOHHBIM TOKYMEHT (JIOKyMEHT B Qopme
AIIEKTPOHHOTO JIOKYMEHTa) WJIM SJCKTPOHHBIM 00pa3 [OKyMeHTa (JOKYMEHT B (opme
AIIEKTPOHHOTO 00pa3a JOKyMEHTa);

JJIEKTPOHHBIA JIOKYMEHT - JIOKYMEHT, CO3/JaHHBIH B DIIEKTPOHHOH Qopme 06e3
IPEIBApUTENLHOIO JOKYMEHTUPOBaHUA Ha OyMa)KHOM HOCHUTEJIE, MOJNUCAHHBIA 3JIEKTPOHHOMN
MOJIHUCHIO B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepannn;

JIEKTPOHHBIA 00pa3 JOKyMeHTa (3JE€KTPOHHAs KONUS JOKYMEHTa, M3rOTOBJIEHHOIO Ha
OyMaXHOM HOCHUTENE) - IIEPEBEJCHHAs B DSJIEKTPOHHYIO (OpPMYy C TIOMOIIBIO CPEICTB
CKaHUPOBAHMS KOIUS JOKYMEHTAa, M3TOTOBJICHHOr0 Ha OyMa)XHOM HOCHUTEINe, 3aBEpeHHas B
coorBercTBUM ¢ llopsakoM mnoxaum JOKYMEHTOB IPOCTOM 3JIEKTPOHHOM IOANMCBHIO WIIN
YCUJICHHOH KBaJTM(UIIMPOBAHHON AJIEKTPOHHON TOIHCEIO;

ANIEKTPOHHAS TOMNUCh - HHpOpMamWs B DSJICKTPOHHOW (dopMe, MPHCOSAMHCHHAS K
MOJMUCHIBAEMOMY  (3aBEpSIEMOMY) JJIEKTPOHHOMY JIOKYMEHTY (IEKTpOHHOMY 00pa3y
JIOKYMEHTa) WJIM MHBIM 00pa3oM CBsi3aHHAs ¢ HUM W IO3BOJISIONIAS MACHTU(DUIIMPOBATH JIUIIO,
MoK CaBIIee (3aBEpUBIIIEE) AMEKTPOHHBINA JOKYMEHT (JICKTPOHHBINA 00pa3 TOKYMEHTA);

KJII04 BHGKTpOHHOﬁ IOAIIMCH - YHUKaJIbHaA IOCICI0BATCIBHOCTD CHUMBOJIOB,
npe€aHasHauYCHHaA IJid CO3JaHuA BJIGKTpOHHOfI IIOJIINCH,

mpocTasi 3JEKTPOHHAs MOANUCH - DJJIEKTPOHHAs MOJNHUCh, KOTOpas IOCPEACTBOM
UCTOJIb30BaHUSl KOJOB, Mapojed MM HMHBIX CPEICTB MOATBEpPXKIaeT (GakT (OpMHPOBAHUSA
AJIEKTPOHHON IOANMCH OIPENCICHHBIM JMIOM. B KadecTBe Kito4ya IPOCTOM 3JIEKTPOHHOMU
MOJIUCH UCTOJIb3YETCs MOATBEPKIEHHAs yueTHasl 3anuch gusnueckoro jauia ECUA;

yCWJICHHAs KBATH(UIIMPOBAHHAS JJICKTPOHHAS TMOJANKUCH - DJJIEKTPOHHAS TIOJIHCH,
COOTBETCTBYIOIIAsl TpU3HAKAM, yKa3aHHbIM B 4acTH 4 crtatbu 5 DenepanbHOro 3akoHa OT
06.04.2011 N 63-®3 "OO6 >neKkTpoHHOI moAmnucH";

KBaJIM(HUIIMPOBAHHBIN CepTUPHUKAT KIF0Ua MPOBEPKH JIEKTPOHHOM MOMUCH - cepTU(UKAT
KJIF0Ya TMPOBEPKH AJIEKTPOHHOW MOJIMUCH, COOTBETCTBYIOIIUN TpeOOBaHMSIM, YCTaHOBJIEHHBIM
3akOHOM 00 D3JEKTPOHHOM NOANMCH M HHBIMH TNPUHHUMAEMBIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMHM TPAaBOBBIMHU aKTaMH, CO3JIaHHBIM aKKpPEeIWTOBAaHHBIM  yIOCTOBEPSIOLINM
HEHTPOM JIHOO (enepaTbHbIM OPraHOM HCIIOJHUTENBFHON BJIACTH, YHOJIHOMOYEHHBIM B cdepe
WCIIOJIb30BAaHUSl JJIEKTPOHHON MOJMKMCH, U SIBISIOIIMNCA B CBA3M C 3THM OQUIUAIBHBIM
JIOKYMEHTOM;

ECHUA - denepanbHas rocynapcrBeHHas HH(opmanuoHHas cucrema "EnunHas cucrema
UJCHTUPHUKAIMYA U ayTeHTU(UKauu B MHQpaAcTpyKType, obecrieunBatomieid MHGpoOpMalnoHHO-
TEXHOJIOTUYECKOE  B3aWMOJICHiCTBHEe  HMH()OPMAIIMOHHBIX  CHCTEM, HCIONB3YeMBIX  JUIS
IPEJOCTABIICHUS FOCY1apCTBEHHBIX U MYHUIMIIAIbHBIX YCIYT B JIEKTPOHHOU (opme";

EIIl'Y, enunbplii mOpTajd TOCYAApCTBEHHBIX M MYHHUIMMNAIBHBIX YCIyr - (denepanpHas
rocyiapcTBeHHas uWHQpOpManuMoHHas cuctema "EAMHBIN TOpTal TrOCYHapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (QyHKIHIN)";



nHpopmanronHas cucreMa - l[ocynmapcTBeHHass aBTOMAaTH3MpOBaHHas  CHCTEMa
Poccuiickoit ®enepanuu "[IpaBocyaue” (manee - 'AC "IlpaBocynue" wim COOTBETCTBYIOMIAS
noacuctema ['AC "IIpaBocynue");

JUYHBIA KaOWHET - HMH(OPMAIMOHHBIA pecypc, pa3MEHICHHBI Ha E€IMHOM IOpTalie
TOCYJapCTBEHHBIX W  MYHHUIMNAIBHBIX yclayr Jub0 B  HHGOPMAIMOHHONH  CHCTEME,
IpeJHa3HAYCHHbIN JUIs pean3aluy y4acTHUKaMM CyJIeOHOro mpoliecca npaB M 00s13aHHOCTEH,
IIPEAYCMOTPEHHBIX IIPOLECCYAIBHBIM 3aKOHOAATENBCTBOM, B TOM YMCJIE IIPAaBa Ha I0Ja4yy B Cy[
JIOKYMEHTOB B JJIEKTPOHHOM BH/JIE;

JUIOo, nmoAgaroiee AJOKYMEHTEI B Cy[, - 3adBUTCIIb WK €ro INpCACTaBUTCIIb, noz[a}oumﬁ B
Cyad DOKYMCHTHI B 3JICKTPOHHOM BUAC, ITOJIB30BATCIIb JIMYHOT'O Ka6I/IH€Ta;

M0JIb30BaTENb JIMYHOTO KaOuHeTa (Toyib30BaTenb) - (PU3MYECKOE JIHIO0, B TOM 4YHCIE
IPEICTaBUTEINb IOPUMYECKOTO JIUIA, HA Ybe UM CO3/aH JIMYHBII KaOMHET B LEAX pealn3aluu
npaB U 0053aHHOCTEH, YCTAHOBIICHHBIX MTPOIIECCYAIbHBIM 3aKOHOAATEILCTBOM.

(m. 1.4 B pen. Ilpukaza Cynebnoro nenapramenrta npu BepxoBaom Cyne P® ot 11.12.2023 N
265)

2. YCJIOBUSA TIOJAYN TOKYMEHTOB B 9JIEKTPOHHOM BUJE
2.1. JInunblii KaOMHET

2.1.1. JIokyMeHTHI B 3JIEKTPOHHOM BHJI€ TOJAIOTCA Yepe3 JINYHbIN KaOMHET M0JIb30BaTels,
CO3JIaHHBIN B MojyJie "DJIEKTPOHHOE npaBocyaue" nporpaMMmuoro uzaenus "Murepuer-nopran"
'AC "IIpaBocynue" (www.ej.sudrf.ru) B HMHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
"Untepuer” (manee - nuunblid kabuner 'AC "IIpaBocynue"), nubo yepe3 JUYHBIA KaOWMHET
EITY.

JUia nmomauM B CyJ JOKYMEHTOB B JJIEKTPOHHOM BHJE B CEKTOpPAax I0JIb30BATEIBCKOTO
COIIPOBOXKIECHHUS MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUs TOCYIapCTBEHHBIX U
MYHUILIMNIAJIBHBIX YCIIYT, 00€CHeuMBalOIIUX BBINOJIHEHHE (QYHKIUI 10 KOHCYJIbTAllMOHHOW M
OpraHU3alMOHHO-TEXHUYECKOW MOJepIKKe 3asBUTENEH, MOXKET ObITh oOecredeH OecrulaTHBIN
nocryn 3assureneit k 'AC "IIpaBocyaue" u uHQOpMHUpPOBAaHUE O MOPSIIKE TOCTYINA K YKa3aHHOU
ABTOMAaTU3UPOBAHHON CHUCTEME.

(rmm. 2.1.1 B pen. [Ipuxaza CyneOnoro nenapramenta npu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.2. JInuneiii kabuner EIII'Y co3maercs Ha (u3MUECKOE JMIIO, KOTOPBIM MOJAOTCS
JIOKYMEHTBI B 3JIEKTPOHHOM BHJE B CYJ; IpPHU IOAAY€ JOKYMEHTOB IPEICTABUTEIEM JUYHBINA
KaOMHET co3/1aeTcsl Ha UM IpecTaBuTeNs. Yepes TMuHbli KaOWHET NpeaCTaBUTeNs MOTYT ObITh
MOJaHbI JIOKYMEHTHI B OTHOILEHHM OJHOTO U 0osiee MpeJCTaBIsieMbIX UM (U3NYECKUX U (MIIN)
IOPUINYECKUX JIMLI.

JInuneiii xkabuner I'AC '"IIpaBocymue" co3naercss Ha (QU3MYECKOE JUIO, KOTOPHIM
MogarTCad AOKYMCHTBI B JJICKTPOHHOM BHJC B CY/, 1mbo Ha MNpEACTABUTEIIA IOPUIUYCCKOTO
JMLA, UHAUBULYAIBHOIO NIPEAIPUHUMATENS; IIPU [104a4€ JOKYMEHTOB IIPEACTaBUTEIIEM JIMUHBIN
KaOMHET co3/1aeTcsl Ha UMl IpefcTaBuTels. Yepes JTUUHbIN KaOMHET MPeICTaBUTENS MOTYT ObITh
noaaHbl JOKYMCHTBHI B OTHOIICHWU OJHOI'0 U Ooiee OpeaACTaBIACMBIX UM (I)I/I3I/I‘-ICCKI/IX n (I/IJII/I)
IOPUINYCCKUX JIUII.

JInuHbIH KaOUHET CO31a€TCs B aBTOMATHYCCKOM PEXKUME MMYTEM IMOATBCPKACHUA JTUYHBIX
JaHHBIX (bmnqecxoro Juia, B TOM YHUCJIC €TI0 q)aMI/I.HI/II/I, HUMCHHU U OTUYCCTBA (HpI/I HaJII/I‘-II/II/I).



(mm. 2.1.2 B pen. [Ipuxaza Cynebnoro nemapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.1.3. JJoctyn k nu4HOMY KaOWMHETY OCYIIECTBISIETCS MOCPEICTBOM HACHTU(DUKAIMHU U
ayTeHTU(UKAMKU T0JIb30BATENsl C HCIOJb30BAHUEM MOATBEPIKICHHON YYETHOM 3amucu
¢usnueckoro numa ECHA, B TOM uucie NPUCOESAMHEHHOW K OpraHu3alMd B KauecTBe
IIPEJICTaBUTEIS.

(mm. 2.1.3 B pen. [Ipukaza Cyne6Horo nenmapramenta rnpu Bepxosaom Cyae PO ot 11.12.2023 N
265)

2.1.4. JIOKyMEHTBl B 3JIEGKTPOHHOM BHUJIE€ MOTYT OBbIThb IOJAaHbI B (OpPME 3JIEKTPOHHOI'O
JIOKYMEHTa, HOJIMCAHHOTO 3JIEKTPOHHON MOJINUCHI0 B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu, uian B hopme 3JIeKTPOHHOTO 00pa3a TOKyMEHTA.

(mm. 2.1.4 B pen. Ilpukaza Cyne6noro nenapramenta npu BepxoBaom Cyne P® ot 11.12.2023 N
265)

2.2. TpeGoBaHus K 3JIEKTPOHHBIM 00pa3aM IOKYMEHTOB

2.2.1. DneKTpoHHBINA 00pa3 TOKYMEHTa CO3AETCs C TTOMOIIBIO CPEJICTB CKAHUPOBAHMS.

CkaHupoBaHUE TOKYMEHTAa Ha OYMa)KHOM HOCHTEJE JTOJDKHO IMPOU3BOIUTHLCS B MacITade
1:1 B uepHO-6eoM 60 cepom 1Bere (kauectBo 200 - 300 Toyek Ha ArOKM), 0OeCIIeUnBaIOIIEM
COXpPAaHCHHE BCEX PCEKBU3WTOB W AYTCHTUYHBIX NPHU3HAKOB TIOJUIMHHOCTH, a WMEHHO:
rpadU4ecKoil TMOANMCH JIMIA, I€YaTH M YIJIOBOTO INTamma OyiaHka (MpU  HaJMYUH),
CKaHHUPOBAHHE B PEKUME TOJIHOW IBETONEPEIaYH OCYIISCTBISICTCS MMPU HAIMYWH B JIOKYMEHTE
[[BETHBIX TpaudyecKuX H300paKeHUil THOO IBETHOTO TEKCTa, €CIM TO MMEET 3HAYeHHe IS
paccMOTpeHHUs Jena.

2.2.2. @aiitn »>neKTpOHHOro oOpa3a JOKyMeHTa JoJbkeH ObiTb B ¢opmare PDF
(pexoMeHayeTCsl co3aBaTh 3JEKTPOHHBIM 00pa3 JOKYMEHTa C BO3MOXKHOCTBIO KOIMUPOBaHUS
TEKCTa).

(B pexn. IIpukaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne P® ot 23.01.2024 N 19)

®daitipl JOKYMEHTOB (MaTEpHANIOB), IPHJIATAEMbIX K OOpAIIEHUIO B CY/I, TPEACTABIISIIOTCS B
dopmate PDF, ecnu nHOe He yka3aHo B HacTosmleM [lopsake mogaun JOKyMEHTOB.

Pazmep daiina snekrpoHHOT0 00pa3a JOKyMEHTa HE T0JDKeH npeBbimaTth 30 MO.
(mm. 2.2.2 B pen. [Ipuxaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

2.2.3. Kaxnaplil OTAeNbHBIA JOKYMEHT JOJDKEH OBITh MPEACTaBI€H B BHJE OTJIEIBHOTO
¢aitna. HanmenoBanue ¢aiina JOIKHO MO3BOMIATh MACHTU(DULIUPOBATH TOKYMEHT M KOJIHUYECTBO
JHMCTOB B JOKYMEHTE (HarpumMep: uckoBoe 3asieHue ot 05122016 3n.pdf).

2.2.4. ®aiinel U JaHHBIC, COAEPKAIINECS B HUX, JOKHBI OBITh TOCTYITHBIMHU JJIT PaOOTHI,
HE JOJDKHBI OBITh 3aIMIIEHBI OT KOMHUPOBAHHUS W TEYaTH JJIEKTPOHHOTO 00pasa, HE TOJKHBI
COAEp)KaTh UHTEPAKTUBHBIE U MYJIbTUMEIUIHBIEC 3JIEMEHTHI WJIM BHEJIPEHHbBIE CLICHAPHH.

2.2.5. DnexkTpoHHBIA 00pa3 JOKyMEHTa 3aBepsieTcss B COOTBETCTBHU ¢ [lopsakom momauu
JOKYMEHTOB TPOCTOM 3JEKTPOHHOM MOAMUCHIO WM YCHJIEHHOW KBaJIM(UIIMPOBAHHOM
AJIEKTPOHHOU MOANKCBIO.

2.2.6. [logaua obOpamieHus B cya B (hopMe IEKTPOHHOTO 00pasza JOKyMEHTa, 3aBEPEHHOTO
MPOCTOM  DJIGKTPOHHOW TOJIMUCHI0 WM YCHJICHHOW KBATM(PUIIMPOBAHHOM AJICKTPOHHOU



MOJIMUCKIO, JOMYCKAETCSI HE TOJIBKO W3 JIMYHOTO KaOWHETa, MPUHAJICKAIIEro JIHILY, KOTOPOe
YKa3aHO B TEKCTE JIOKYMEHTa Kak JIMIO, €ro MOJAIMUCAaBIIee, HO U U3 JUYHOTO KaOMHETa JIMIA,
YIIOJTHOMOYEHHOTO Ha M0/1ayy JOKYMEHTa (MPeACTaBUTEIS).

Ecnmu B KkauecTBe 3asBUTENed (ML, NOJAOIMX oOpamieHne B cya) U (WiM) ux
IIPEJICTaBUTENIEH BBICTYHAIOT IPOLIECCYAIbHbIE COYYAaCTHMKHU (COMCTLBI, COOTBETYMKH), JIMLA,
3asBJISIOIINE COBMECTHOE XOaTalCTBO (HarpuMep, 00 yTBEpKACHUN MUPOBOT'O COTJIalleHus, 00
OTJIOKEHUU CYAEOHOTO 3acelaHusi, O MPHUOCTAHOBJICHWU IMPOU3BOJACTBA IO JIeNy), TO Tojada
Takoro oOpamieHus B Cyd B (opMe D3JIeKTPOHHOro oOpa3a JOKyMEHTa MOXET ObITbh
OCYILIECTBJIEHA OJHMM M3 yKa3aHHBIX JUL. B 3TOM ciyyae mojaBaTh Takoe OOpalleHHUE B CYA
OTJEJIHO KAKAO0MY U3 YKa3aHHBIX JIMIL U3 CBOETO JIMYHOro KaOuHeTa (KabuHeTa MpeICTaBUTeNs )
He TpeOyeTcsl.

Ecnmu B KkauecTBe 3asBuTened (Mu, mnojaromux oOpameHne B Cyd) W (WIH) HX
MPEJICTAaBUTENICH BBICTYITAIOT JIUIA, OOpaTHBIIHMECS B CYJ C MCKOBBIM 3asBIICHUEM, ITOJIaHHBIM B
3alUTy TpaB W 3aKOHHBIX HMHTEepecoB rpymmbl Jul (ctatbu 244.20, 24421 TTIK P®),
KOJUICKTUBHBIM aJIMUHUCTPATUBHBIM HCKOBBIM 3asBJICHMEM B 3alIUTy HAPYIICHHBIX WIH
OCIIApUBAEMBIX MpPaB M 3aKOHHBIX MHTepecoB rpymmbl null (cratbs 42 KAC P®), To momaua
Takoro oOpameHuss B cyn B (opMme dJeKTpoHHOro oOpa3a JIOKyMEHTa MOXET OBITh
OCYIIECTBIIEHA OJIHUM H3 JIMI, KOTOPOMY IOPYYE€HO BEJCHHE COOTBETCTBYIOILIEIO Jelia B
WHTEpecax rPyIIIb JIHII.

(mm. 2.2.6 BBegen Ilpukazom Cynebnoro nemapramenta mnpu Bepxosuom Cyne P® ot
11.12.2023 N 265)

2.3. TpeGoBaHus K 3JIEKTPOHHBIM J0KYMEHTAM

2.3.1. DnexTpOHHBIM JOKYMEHT W3HAYaJIbHO CO3/1a€TCA B IJICKTPOHHOU Qopme 0e3
MPEBAPUTENHLHOTO IOKYMEHTUPOBAHUS HA OyMa)KHOM HOCHUTEIIE.

2.3.2. @aiin obOpameHuss B cya JobkeH ObiTh B ¢opmare PDF ¢ BO3MOXHOCTBIO
KOITMPOBAHUs TEKCTA.

daiiapl JOKYMEHTOB (MaTepHalioB), IPUIIAraeMbIX K OOpaIleHUsIM B CYJ, MPEACTaBIAIOTCS
B TOM Qopmare, B KOTOPOM OHHM TMOJMHMCaHbl 3JIEKTPOHHOW moanuckio. Ilpu sToM (aiinbr
MaTepuaioB M (WIM) JOKYMEHTOB, MpujaraeMblx K oOOpalleHusM B CyJ, MOTYT OBITb
IPECTaBIIECHbI B CIEAYIOMUX (hopMaTax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis IOKYMEHTOB C TEKCTOBBIM
CoJIepKaHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - nns 1okyMeHTOB ¢ TpadU4eCKUM COICPIKAHUEM.
Pa3mep ¢aiina anekTpoHHOr0 JOKYMEHTa He JToJkeH npesbimaTts 30 MO.

2.3.3. Kaxnaplil OTAeNbHBIA JTOKYMEHT JOJDKEH OBITh MPEACTaBIE€H B BHJE OTJIEIBHOTO
¢aiina. HaumenoBanue ¢aitia 10HKHO MO3BOJATh UICHTU(DUIIUPOBATh TOKYMEHT M KOJINYECTBO
JHMCTOB B JOKYMEHTE (HarpumMep: uckoBoe 3asisiaeHue ot 05122016 3n.pdf).

2.3.4. ®aiinel U JaHHBIC, COAEPKAIINECS B HUX, JOKHBI OBITh TOCTYITHBIMHU JJI PaOOTHI,
HE [IOJDKHBI OBITh 3alIWIIEHB OT KOMUPOBAHHWS W TII€YaTH, HE JOJDKHBI COJEpKaTh
MHTEPAKTUBHBIE U MYJIbTUMEIUMHBIE JIEMEHTHI WM BHEIPEHHbBIE CLICHAPHUU.

2.3.5. Obpamienue B cya B (hopMe IJIEKTPOHHOTO JOKYMEHTA JOJKHO OBITH MOJIIHCAHO
YCUJICHHOM KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOUCHIO.



[Topsnox momayn TOKYMEHTOB HE MpeaycMaTpUBaeT BO3ZMOKHOCTH TMOJauM OOpalieHus B
cynl B ¢dopMe 3JIEeKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO YCHJICHHOW HEKBAIU()HUIMPOBAHHON
AIEKTPOHHOU MOJIIHUCKIO.

YcuneHHas KBanupUIMpPOBaHHAS AJICKTPOHHAS MOAMKUCH, KOTOPOH MOANKCAHO oOpalieHue
B CyJ, JOJDKHA cooTBeTcTBOBaTh (hopmary PKCS#7 (oTcoenmHeHHas! 3JIEKTPOHHAS MOMAIUCEH) U
COJICPIKATHCS B OTIICIIBHOM (haiiie.

I[Ipu  moanmucanuum  oOpamieHusi B CyJd  HECKOJBKMMU  JIMIIAMH  yCHJICHHAS
KBATH(UIIMPOBAHHAS JJICKTPOHHAS TOJANMKUCH KaKJIOTO JIMIA, IOAMHCHIBAIOIIETO JIOKYMEHT,
JIOJDKHA COJIEPKATHCS B OTACIBHOM (aite.

HOpSII[OK nmogavyv JOKYMCHTOB HC NPCAYCMATPpUBACT BO3MOKHOCTHU IMOAAYU 3JICKTPOHHBIX
JOKYMEHTOB, [TOJITMCAHHBIX MPUCOEIMHEHHBIMU 3JICKTPOHHBIMH TTOATTUCSIMHU.
(mm. 2.3.5 B pen. Ilpukaza Cyne6noro nenapramenta npu Bepxosaom Cyne PO or 11.12.2023 N
265)

2.3.6. ObOpamienne B cya B (hopMe IJIEKTPOHHOTO JOKYMEHTAa JOJKHO OBITh IOIIMCAHO
YCUJIEHHON KBaTM()UIIMPOBAHHOM 3JCKTPOHHOM MOAMUCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE
3JIEKTPOHHOTO JIOKYMEHTA KaK JIMIIO, €ro MO/ IHCaBIIICe.

He AOIIYCKACTCA MPEACTABJICHHUEC B CYAd JJICKTPOHHBIX HJOKYMCHTOB, IHOAIMCAHHBIX
BHGKTPOHHOﬁ MMOANUCHIO JIMIA, KOTOPOC HC YKa3aHO B TCKCTC JJICKTPOHHOI'O AOKYMCHTA KakK
JIMIIO, €0 NMOANMCaBIICE.

OO6parenue B cya B (hopMe IEKTPOHHOTO IOKYMEHTA MOYKET OBITh TTOAMUCAHO YCHUICHHOM
KBAJTM(PHULIHUPOBAHHON JJIEKTPOHHOM MOJMMCHIO KakK JIMLA, SBISIOLIETOCS I0JIb30BaTeNeM
JMYHOTO KaOWHETa, TaK M JIMIa, KOTOPOe HE SIBIISIETCS TOJIh30BATEIEM JIMYHOTO KaOMHETa, U3
KOTOPOTO OCYIIECTBIISIETCS TI0ja4a OOpaIIeHHUs B CY/I.

(mm. 2.3.6 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

2.3.7. Tlogaua oOparieHuss B ¢yl B (OpMe 3JIEKTPOHHOTO JIOKYMEHTa, IOJAMUCAHHOTO
YCUJIEHHOM KBaMM(DULIMPOBAHHOMN 3JIEKTPOHHOMN MOINHUCHIO, TOIMYCKAeTCsl HE TOJIBKO U3 JINYHOTO
KaOKMHeTa, MPUHAMJIESKAIIErO0 JIMIY, KOTOPOE yKa3aHO B TEKCTa IEKTPOHHOIO JOKYMEHTa Kak
JMIIO0, €ro TMOAMMCABIIee, HO M U3 JIMYHOro KaOWHeTa JMIA, YMOJIHOMOYEHHOIO Ha IMoAavy
JIOKYMEHTa (TIpeICTaBUTEI).

(mm. 2.3.7 BBenen Ilpuxazom CynebHoro nenapramenta npu BepxoBnom Cyae PO ot
11.12.2023 N 265)

3. HIOJAYA JOKYMEHTOB B DJIEKTPOHHOM BUJE
(8B pen. IIpukaza CyneOHoro aenapraMeHTa
npu BepxosaoMm Cyne P® ot 11.12.2023 N 265)

3.1. O0mue TpedoBaHUS
3.1.1. TpeboBanus xk HopmMe U COAEPKAHUIO JOKYMEHTOB, MOJAaBAEMbIX B COOTBETCTBHH C
[lopsiakoM moOgaYM  JOKYMEHTOB, OIPEACNAIOTCS MPOLECCYalIbHBIM 3aKOHOJATEIbCTBOM

Poccuiickoit @enepanuu.

3.1.2. Ilpu NOArOTOBKE K HANpaBICHUIO JIOKyMEHTOB B 3JIEKTPOHHOM BHJIE B CY[
M0JI30BaTENIEM JIMYHOTO KabuHeTa 3anonHseTcs Gopma, pa3MeleHHas B IMYHOM KaOMHETe:



1) B OTKpBIBIICHCS »KpaHHOW ¢opMe IO Toaade JAOKYMEHTOB B CyJ HEOOXOIMMO
03HAKOMUTHCSI C TPEOOBAHUSAMHU W TIPABWIAMH IOJIa4M JOKYMEHTOB B 3JICKTPOHHOM BHUJC U
COTJIACUTBCSI C HUMU;

2) BblOparh cmoco0 mojnaud (MMYHO JMOO0 Kak TPEACTAaBUTENb 3asBUTENA), BUJ
CyIONpPOU3BOJACTBA, B paMKax KOTOPOro OyAeT MoAaH JOKYMEHT B D3JIEKTPOHHOM BHUJIE:
IrpaXXIaHCKOE CYAOIPOU3BOJICTBO, aJIMUHUCTPATUBHOE CYIOMPOU3BOACTBO, MPOU3BOJCTBO IO
nenny 00 aIMUHUCTPATUBHOM MPaBOHAPYIICHUU WM YTOJIOBHOE CYA0MPOU3BOJICTBO;

(B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyzae PO ot 24.07.2025 N 116)

3) yka3zwiBaeTcsi nHpOpMAIUs O 3asBUTENE, 00 YYaCTHHKAX CyIeOHOTo Imporiecca (JI1aHHas
UHpOPMAIIUS YKAa3bIBAETCS TAKXKE B TEKCTE M0JJaBAEMOT'0 OOpAIIICHUs ), B TOM YHCIIE:

€CJIM 3asBUTENEM (HMCTIOM) SIBJISETCSA (PU3NYECKOE JIUI0, YKA3BIBAIOTCS €ro GpamMunus, uMms,
OTYECTBO (MpPU €ro HaJU4MM), JaTa M MECTO POXKJIEHUS, MECTO >KUTEIbCTBA WJIH MECTO
npeObiBaHus (pu3ndeckoro auna (¢ o0s3aTeNbHBIM YKa3aHHEM IOYTOBOTO HMHJEKCA), OAWH U3
uaeHTU(PUKATOPOB (CTpaxoBOil HOMep MHIMBHUAYyainbHOro Juuesoro cuera (CHUWJIIC),
uaeHTU(pUKAIIMOHHBIM HoMep Hanoromnarensika (MHH), cepus u Homep JOKyMeHTa,
YIOCTOBEPSIOLIEr0 JIMYHOCTh, CEPUSI U HOMEP BOJUTEIBCKOTO YIOCTOBEPEHMS), SIBISETCA JIU
M10JIb30BaTEb WHUBUYaJIbHBIM npeAnpUHIMATEIEM (mmst WHUBHIyaJIbHBIX
npeanpuaumareneid ykazanne MHH u OCHOBHOro rocyaapCTBEHHOTO pPETHCTPALMOHHOIO
HOoMepa uHauBHIYyansHOro mnpeanpunHumarens (OI'PHUII) obGs3arenbHO, Takke yKa3bIBaeTCs
azpec (aKTHIECKOro MpokuBaHus). Ecinu uctuamu (3asBUTENSIME) BBICTYAIOT HECKOJIBKO JIHIL,
yKa3bIiBaeTcss MHopMmanus O KaKIOM H3 HuUX. Ecnu 3asBuUTeneM SBISETCS WHOCTPAHHOE
dbuznueckoe nuio, Tpedoanue 06 ykazanuu MHH u OI'PHUII ve npumensercs;

€CJIN 3asIBUTEIIEM SBIIICTCS IOPUANYECKOE JIMIIO, YKa3bIBAKOTCS €r0 MOJIHOE HAMMEHOBAHUE,
WNHH, ocHoBHOI1 rocynapcTBeHHbIN peructpaionsbiii Homep (OI'PH) (mpu otcyTcTBuM y HEro
WHH yxa3zeiBaetcs ero OI'PH), KIIII, anpec mecta HaxoxaeHus (¢ 00s13aTENbHBIM yKa3aHUEM
oyTOBOro uWHAeKkca). Ecnum 3asBuTenemM dBiISeTCS HWHOCTPAaHHOE HOPUJIMYECKOE JIMIIO,
tpeboBanue 00 ykazannu MHH u OI'PH ne npumensiercs;

B cly4yae eciau oOpalleHHEe IO0JAeTCs MPEACTaBUTENEM, YKa3bIBalOTCS (GaMWIus, UM,
0TYeCTBO (IIPU HAJIMYMHU), JaTa U MECTO POXKJIEHUS, aApeC I HAPaBJICHUs CyAeOHBIX TOBECTOK
U UHBIX CyJIeOHBIX U3BELICHUH, O1H U3 uaeHTudukatopos ¢pusndeckoro suna (CHUIC, MHH,
CepHUs U HOMEDP JOKYMEHTA, YIOCTOBEPSAIOIIErO JIMYHOCTb, CEPUS U HOMEP BOAMUTEIHCKOTO
yIOCTOBEpPEHUS), HAJIMYME JOBEPEHHOCTH, BBIIAHHOM JIMIIOM, OT MMEHH KOTOPOTO MOJAOTCS
JIOKYMEHTHI;

€CJI OTBETYMKOM (JIOJDKHUKOM) SIBJIIETCS. (PU3NYECKOE JIMIO, YKA3bIBAIOTCS €ro (haMuius,
UMs, OTYECTBO (IIPM €ro HAJUYMHU), 1aTa U MECTO POXKACHUS, MECTO JKUTEIBCTBA UM MECTO
npeObiBaHus (pu3nyeckoro jguna (¢ o0g3aTeNbHBIM YKa3aHHWEM IOYTOBOTO HMHJEKCA), OAWH U3
UJCHTUPUKATOPOB (CTpaxoBOW HOMep UHAMBUAyanbHOro JmneBoro cyera (CHUIIC),
uaeHTU(UKAITMOHHBIM HOMep Hajoromtarenbimuka (MHH), cepus m HOMEp HOKyMeHTa,
YIOCTOBEPSIOLIETO JIMYHOCTb, OCHOBHOM T'OCYNapCTBEHHBIH PpErMCTPAllMOHHBIM  HOMEp
WH/IMBUYaJIbHOTO MIPEANPUHUMATEINS, CEpUSI U HOMEP BOAUTENIBCKOTO YAOCTOBEPEHUS);

€CJIM OTBETUUKOM SIBJISIETCS FOPUIAUYECKOE JIULIO, YKA3bIBAKOTCS €0 MOJHOE HAUMEHOBAHUE,
UACHTU(DUKAIIMOHHBIM ~ HOMEp  HaJOroIUIaTelbIlMKa W OCHOBHOM  TOCYIapCTBEHHBIN
peructpannonubiii Homep, KIIII, ampec mecra HaxoxxaeHHs (¢ 00sS3aTeNbHBIM YKa3aHUEM
MOYTOBOT'O MHJIEKCA);



€CIIU 3asBUTENIEM SIBJIETCS HHOCTPAHHOE HOPUIMUYECKOE JIMIO, TpeOoBaHUE 00 yKa3zaHUU
WNHH u OI'PH He npumMensiercs;

€CITM yYaCTHUKOM CyAeOHOro mporecca (TPEeTbUM JIMIIOM, 3aHMHTEPECOBAHHBIM JIHIIOM)
SBIsIeTCS (PU3MYECKOE JIMIO, YKA3bIBAIOTCS (haMIIIUSl, UMs, OTYECTBO (IIPU HAIWYHMH), JlaTa U
MECTO POXKJIEHUs (€CITM H3BECTHBI), MECTO J>KHTEIhCTBA WM MECTO MNPEOBIBAaHUS, OAWH U3
UIeHTU(UKATOPOB (€CiIuM HM3BECTHBI), HOMEp TeinedoHa, aapec SJICKTPOHHON IMOYTHI (eciu
W3BECTHBI);

€CIIM YYaCTHHKOM CyJeOHOTO Iporecca SBISETCS IyOIUYHO-TIpaBOBOe 0Opa3oBaHUE,
ykasbiBaercss MHH, OI'PH u KIIII oprana rocynapcTBeHHOW BiacTH WJIM OpraHa MECTHOTO
CaMOYIpaBJICHHS, B JIUIE KOTOPOTO, O MHEHUIO 3asBHUTEIIS, BBICTYNACT MyOJINYHO-IIPABOBOE
oOpa3oBaHue;

€cIM  YYaCTHHKOM CyAeOHOro mpolecca SBISIETCS JOJDKHOCTHOE JIMIO OpraHa
roCy/1apCTBEHHOW BJIACTU WJIM OpraHa MECTHOro camoymnpasieHus, ykaspiBaercs UHH, OI'PH u
KIIIT oprana rocy1apcTBEHHOH BJIACTH WJIM OpraHa MECTHOI'O CaMOYIIPaBJICHHMsI, B KOTOPOM 3TO
JOJDKHOCTHOE JIMLIO OCYIIECTBIISIET CBOIO NPOGECCHOHATIBHYIO CITYKEOHYIO 1€ATEIbHOCTD;

€CJIM yYaCTHUKOM CyAeOHOro mpoliecca SBJISE€TCS BOWMCKOBAs 4acTb, HE SBISIOLIAsCS
ropuanueckuM JunoM, ykaseiBaercs MHH, OI'PH u KIIIT coorBercTByIOmero ¢genepaibHOTO
OpraHa MCIOJHUTEIHHON BIACTH, B KOTOPOM (elepaibHbIM 3aKOHOM MPEAyCMOTpPEHA BOCHHAs
ciyx0a;

€CITM YYaCTHHKOM Cyne0HOro TIpolecca SBISETCS OpraH, HE WML cTaryca
IOPUIMYECKOTO JIMIIA, HAACIICHHBIH (eepaibHbIM 3aKOHOM OTIEIBHBIMU TOCYIapCTBEHHBIMU
WIM UHBIMU MYOJIMYHBIMU MOJHOMOYHMSIMH U CO3JaHHBIN Ha OCHOBaHUU (heJepaabHOTO 3aKOHA
WM pemieHus: (emeparbHOrO OpraHa rocynapcTBeHHOW Biactw, ykasbiBaercs MHH u OI'PH
denepanbHOTO OpraHa, OOECHEYMBAIOIIETO MACSITENbHOCTh IMOJIb30BaTeNsl (JIUO0 OTBETYHKA,
3aMHTEPECOBAHHOTO JnIia), a Takxke KIIII atoro oprana;

€ClIi Y4aCTHHUKOM CyJeOHOro mpoliecca siBisgercs nojapasnenenue LleHTpanbHoro 6aHka
Poccuiickoit ®eneparnuu (banka Poccun), He siBistoiieecs IOPUIAYECKUM JIUIIOM, YKa3bIBAETCS
WHH u OI'PH LentpansHoro 6anka Poccuiickoit @enepanuu, a taxxe KIIIT;

€ClIM YYaCTHMKOM Cyne0HOro Ipolecca sBISETCS OpraH, He MMEILM cTaryca
IOPUAMYECKOTO JINLA, HAJEIECHHBIN 3aKOHOM OTIEIbHBIMH TOCYNApPCTBEHHBIMM WM HWHBIMHU
MyOJIMYHBIMH TTOJTHOMOYHUSMHU U CO3JaHHBI Ha OCHOBaHWM PELICHUs OpraHa rocy/1apCTBEHHON
Biractu cyobekra Poccuiickoit @enepanun, ykaszpiBaercs WHH wu  OI'PH  Bwicmiero
MCIIOJTHUTENIbHOTO OpraHa rocyJapCTBEHHOH BJIACTH COOTBETCTBYIOLIETro cyobekTa Poccuiickoit
®enepannn, a takxke KIIIT;

€CIIi YYaCTHHKOM CyJIeOHOTo Mpoliecca SBISETCS OpraH (Hampumep, aJMHUHHCTpPaTHBHAS
KOMHCCHSI), HE MMEIOIIMI CcTaTyca IOPUIUYECKOTO JIMIA, HAIETEHHBIH 3aKOHOM OTAEIbHBIMU
MTOJTHOMOYMSIMH TI0 PEIICHUI0 BOIMPOCOB MECTHOIO 3HAYEHHUSI, TOCYIAPCTBEHHBIMH WJIM WHBIMU
NyOMMYHBIMA TIOIHOMOYHSIMHU M CO3/JaHHBI Ha OCHOBaHHWH pEIIEHUS OpraHa MECTHOTO
camoympasnenus, ykassiBaetrcss UHH u OI'PH wmecTHOVW amMuHucTpanuu (MCTIOTHUTEIHHO-
pacTopsAUTEIHHOTO OpraHa COOTBETCTBYIONIETO MYHHUIIMTIAIBHOTO OO0pa3oBaHUs), a TaKke
KIIIT;

4) yka3bpIBaloTCS HOMepa Tene(oHOB (MOOWIBHBIN, CTAllMOHAPHBIN), HOMEepa (HakcoB (Tpu
HAJIMYMHN), afjpeca NEKTPOHHOU NOYTHl M Apyrue TpeOyeMble CBEACHHUS;

5) yka3bIBaeTcs ajapecar oOpalieHus;



6) yka3bIBaeTcCs (BIOMpAETCsl) HAMMEHOBAHUE Cy/1a, B KOTOPBIM aIpeCOBaHO OOpaIleHUE;

7) BBIOMpaeTcs BUA OOpamleHHs B CyJ, YKa3bIBalOTCA €r0 PEKBU3HUTHI U 3arpyxkKaroTcs
(ailnpl noJaBaeMbIX JOKYMEHTOB;

8) BBOUTCS HOMEp Jena (IMPOU3BOJCTBA, MaTepHalia) B CiIy4yae, €clid MPOU3BOJCTBO IO
JIeTy BO30YXKJICHO B CY/IE;
(nm. 8 B pen. Ilpukaza CyneOHoro nenapramenta npu BepxoBunom Cyne PO ot 24.07.2025 N
116)

8.1) mpum oOXaJOBaHMM TIOCTAHOBJCHHS TO Jedy 00  aJMHHHCTPATUBHOM
NpaBOHAPYLICHUH, HE SBISABILETOCS paHee MPEIMETOM PACCMOTPEHHS B CyAEOHOM MOpSIKE,
BBOJUTCS HOMEp OOXKalyeMOro IIOCTAaHOBJCHHS, HAWUMEHOBAHWE OpPraHa, BBIHECILIETro
IIOCTAHOBJICHHUE;

(nm. 8.1 BBenen [lpukazom Cynebnoro nenapramenta npu Bepxosaom Cyne P® or 24.07.2025
N 116)

8.2) B ciiydae OTCYTCTBHS y JIMIIa, MTOJIAOIIET0 JTOKYMEHTHI, HOMepa jaena (Matepuana) oo
aIMUHHCTPATUBHOM IPAaBOHAPYIICHUH, TOCTYMUBILETO B CYJ, YKA3bIBAETCS HOMEpP IPOTOKOIA
00 aJIMUHHCTPATUBHOM IPABOHAPYIIEHUU WM HOMEP MOCTAHOBIEHHUSA, a TAK)KE HAMMEHOBAHUE
OopraHa, COCTaBHUBILIEI0 IPOTOKOJI MJIM BHIHECIIETO IOCTAHOBJICHHUE.

(mm. 8.2 BBeneH [Ipukazom Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 28.10.2025
N 192)

(mm. 3.1.2 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.1.3. K oOpamienuto, nogaBaeMomMy OT UMEHHU JIPYTOro JIUIa, AOJKHBI ObITh MPUIIOKEHBI
JOKYMEHTBI, IOATBEpPXKJAIOIIME CcTaTyc oOpalaromerocs B cyad Juua (Hampumep,
yJIOCTOBEpEHHE aJIBOKaTa), €ro MOJIHOMOYMS (HallpuMep, TOBEPEHHOCTh UM MHOM JOKYMEHT), a
TaKKe€ B CIIy4asX, MNPEJyCMOTPEHHBIX MpPOLECCYalbHbIM 3aKOHOAATENbCTBOM, JTOKYMEHTHI,
HOJATBEPXKIAIOIINE HAJIMYME BBICIIETO IOPUANYECKOr0 0Opa30oBaHUS WM YYEHOM CTENeHH 110
IOPUANYECKOH CTIENNaIbHOCTH.

B cootBerctBunm ¢ I'TIK P, KAC P®, KoAIl P®:

JIOBEPEHHOCTh MpeJCTaBisieTcs B (opMe 3IEKTPOHHOTO JOKYMEHTa, IOANMCAHHOTO
YCUJICHHOM KBaIM(HUIHUPOBAHHON 3JIEKTPOHHOW IOANHUCHIO IMPEJICTaBIAEMOro JHIa, Jubo B
dbopme DIEKTPOHHOTO 00Opaza TOKYMEHTA, 3aBEPEHHOTO YCHUJIEHHOW KBaTu(UIIMPOBAHHOMN
AIIEKTPOHHON TOJMMUCHIO MPEACTABIAEMOro JiMia, Jubo B Qopme 3JIeKTpoHHOro o0pasa,
3aBEpEHHOr0 TMPOCTON DSIEKTPOHHOM MOAMHMCHI0 WIM YCHJIEHHOW KBaIU(QHUIMPOBAHHON
AIIEKTPOHHOH TOATNHUCHIO JIUTA, TTOIAIOIIETO JOKYMEHTHI;

Opliep Ha WCIOJHEHUE TMOPYYEHHUS, BbIIABAEMbIA COOTBETCTBYIOIIMM aJBOKATCKUM
oOpa3oBaHueM, TpeAcTaBiseTcs B (opMe SIEKTPOHHOTO o0Opa3za TOKyMEHTa, 3aBEPEHHOTO
YCWJICHHOM KBaTU(UIIMPOBAHHON JJIEKTPOHHON MOMUCHIO JTOJDKHOCTHOTO JIWIIA, BBIJABIIETO
opaep, Jm0OO  3aBepEHHOrO0  MPOCTOM  AJNEKTPOHHOW  MOJNHCHIO WM  YCHUJICHHOMN
KBTM(DUIIMPOBAHHOMN SNIEKTPOHHOM MOAMKCHIO JTUIIA, TOAAIOIIEr0 JOKYMEHTHI,

ecii oOpalleHre B CyJ B COOTBETCTBUHU C 3aKOHOJATENbCTBOM M [lopsakom momauu
JIOKYMEHTOB  JIOJDKHO OBITh TIOANHUCAHO (3aBEPEHO) YCWICHHOW KBaJTU(DHUIIMPOBAHHON
BHGKTpOHHOﬁ noAnucChrO, IMpU IMOAAYC TaKOIro 06paH_[eHI/ISI B DJJICKTPOHHOM BHAC K HCMY
NPUKJIAIBIBACTCS TOBEPEHHOCTD, MOANMCaHHAs (3aBEPEHHAs) YCUJIICHHOW KBaTH(HUIIMPOBAHHON
AJIEKTPOHHOW TIOIHCHIO IPECTABIISIEMOTO JIUIIA;



JOKYMEHTBI, MOATBEPKAAIOIINE CTaTyC 00pallaoerocs B Cy/1 JUIA, a TAKKe JTOKYMEHTbI
O BBICHIEM IOPUIMYECKOM OOpa3oBaHWM WIM 00 YYEHOHW CTENeHH IO OPUANYECKON
CHEIUAILHOCTH TPEJICTABIISIIOTCS B (POPME IJICKTPOHHBIX 00pa3oB JOKYMEHTOB, 3aBEPEHHBIX
MPOCTOM  DJIGKTPOHHOW TOJIMUCHIO WJIM YCHWJICHHOW KBAIM(UIIMPOBAHHOM AJICKTPOHHOU
MOJIMUCKIO JIUIIA, OIAIOLIET0 JOKYMEHTHI, JIN0O0 B (hOpME JIEKTPOHHBIX IOKYMEHTOB.

B coorBercTtBuM ¢ YIIK PO:

JIOBEPEHHOCTh TPEICTaBIsACTCS B (OpME DICKTPOHHOIO JOKYMEHTA, IOIIMHCAHHOIO
YCUJICHHON KBaIM(DUIIMPOBAHHON 3JIEKTPOHHOW IMOAMUCHIO MPEACTABISEMOro Juia JjJubo B
dbopMe SIeKTPOHHOrO oOpa3a OKYMEHTa, 3aBEPEHHOTO YCHJICHHOW KBaTU(UIIUPOBAHHON
AIIEKTPOHHOM MOJIMKICHIO TPEJICTABISIEMOTO JIUIIA;

opAep Ha WUCHOJHEHHE TOPYYEHHS, BbIIaBa€MbIii COOTBETCTBYIOIIUM aJBOKATCKHUM
oOpa3oBaHueM, NpeacTaBiseTcs B (opMe SIEKTPOHHOTO o0Opa3za TOKyMEHTa, 3aBEPEHHOTO
YCHJICHHOW KBJIM(DHUIIMPOBAHHON 3JICKTPOHHOW IMOMAINUCHIO JOJHKHOCTHOTO JIHMIIA, BBIIABIIETO
opaep.
(mm. 3.1.3 B pen. Ilpukaza Cyne6Horo nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2. [lonaya 1OKYMEHTOB B paMKaX Ipa:kKIaHCKOro
CyI0NIPOM3BOACTBA (B cOOTBeTCTBHH ¢ I'paxkianckum
npoueccyajbHbIM KoaekcoM Poccuiickoit @enepanun)

3.2.1. OOpamenue B Cyq MOXKET OBITb MOJAaHO B (OpME DIEKTPOHHOTO JIOKYMEHTa,
HOJNMCAHHOTO YCHJIEHHON KBaJM(HUIMPOBAHHON 3JIEKTPOHHOW MOANUCHIO, JHOO B (opme
AIIEKTPOHHOTO 00pa3a JIOKYMEHTa, 3aBEPEHHOI0 IPOCTOM 3JIEKTPOHHON MOJMUCHI0 WU
YCWJICHHOM KBaTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOMHUCHIO.

(rmm. 3.2.1 B pen. [Ipuxaza CyneOnoro nenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N
265)

3.2.2. Obpamenue B cyn, kotopoe cormacHo [TIK P® pomkHO OBITH MOAMHCAHO
YCUJIEHHOW KBaJU(UIMPOBAHHON JJIEKTPOHHOM MOANKCHIO (HAmpuMmep, 3asBiIeHHE 00
o0ecreyeHnn MCcKa, a TaKXKe MCKOBOE 3asiBIIEHHE, COJeprKallee XojaTaiicTBo 00 obecriedeHuu
ucka (dactb 4 crarbu 131 u wacte 1 crarbu 139 I'TIK P®), xoxaraiicTBoO 0 MpUOCTaHOBJIEHUU
UCTIOJIHEHUS cyeOHbIX akToB (cTtaths 379.3 I'TIK P®), nonaercs B cyq B popMe 3JIEKTPOHHOTO
JOKYMEHTa, TOJIUCAHHOIO YCHJIEHHOW KBaIM()UIMPOBAHHONW AJIEKTPOHHOM  MOJIHUCHIO
YIOJIHOMOYEHHOT'0 Ha MOANKCAHUE TOKYMEHTa JInla (3asBUTENS WIM €ro MPeICTaBUTeNs), 1100
B (opMe 3JIEKTpOHHOro oOpa3a TOKYMEHTa, 3aBEPEHHOT0 YCHJIEHHOM KBaJM(UIMPOBAHHON
AIIEKTPOHHOM moanuckio. [Ipu 3ToM ycuieHHas KBadU(pUIUPOBAaHHAS IEKTPOHHAsI MOJIHUCH,
KOTOPOH 3aBEpeH JJIEKTPOHHBIA 00pa3 oOpalieHHs B CyJ, JOJDKHA TNpUHAUIEkKATh JIHILY,
YIIOJHOMOYEHHOMY Ha MOJIMUCAaHUE JIOKYMEHTa, IOJIMUCABIIEMY TOKYMEHT Ha OyMaKHOM
HOCHUTEIIE.

(mm. 3.2.2 B pen. [Ipuxaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.2.3. Ecau oOparieHue B CyJ MOJIMUCAHO (3aBEPEHO) MPOCTOM AJIEKTPOHHOM IMOAINKUCHIO,
AJIEKTPOHHBIE O00pa3bl JIOKYMEHTOB, TIpWJIaraéMble K OOpalieHui0 B Cyl, CUHTAIOTCS
3aBEPEHHBIMH MTPOCTOM SJIEKTPOHHOU MOAMUCHIO.

Ecmun oOpamenne B cyaq moanmucaHo (3aBEpPEHO) YCHIICHHOW KBaTH(UIIUPOBAHHOM
AJIEKTPOHHON MOJIHMCHIO, 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB, MpUjaraeMble K OOpAIleHUIO B
Cy[, CYMTAIOTCS 3aBEPEHHBIMH YCUJICHHON KBAIN(UIIMPOBAHHOM JIEKTPOHHON TOMUCKIO.



(rm. 3.2.3 B pen. [Ipuxaza Cynebnoro nemapramenta rnpu Bepxosnom Cyne P® ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpuka3 CyneOHoro nemapramenta npu BepxoBHom Cyme PD ot
05.11.2019 N 255.

3.3. [logaya 1OKYMEHTOB B paMKaX aIMUHUCTPATHBHOIO
cyaonpou3BocTBa (B coorBeTcTBHHU ¢ Kogexcom
aIMUHUCTPATHBHOIO CyI0NPOM3BO/ACTBA
Poccuiickoii Penepanuu)

3.3.1. OOpamenue B Cyl MOXET ObITh MOAAaHO B (OpME dJIEKTPOHHOTO JIOKYMEHTA,
HOJNMCAHHOTO YCHJICHHON KBaJM(HUUIMPOBAHHOM AJIEKTPOHHON MOINHUCHIO, OO B (opme
3JIEKTPOHHOrO 00pa3a JOKyMEHTa, 3aBEpEeHHOr0 MPOCTOH 3JIEKTPOHHOM MOANUCHIO WU
YCUJIEHHOM KBaJM(UIIMPOBAHHON 3JIEKTPOHHON MOAMUCKHIO.

(mm. 3.3.1 B pexn. Ilpukaza Cyne6noro nenapramenta npu BepxoBaom Cyne P® ot 11.12.2023 N
265)

3.3.2. Ob6pamenue B cyn, koropoe coriiacHo KAC P® nomkHO OBITh MOANHCAHO
YCUJIEHHOM  KBalnU(UIUPOBAHHON SJEKTPOHHOM MOANUCHIO (HAampuMmep, 3asBIEHUE O
OPUMEHEHUN MeEp IMpeABapUTENbHOM 3alllUThl MO AaJMUHUCTPATUBHOMY MHCKYy, a TaKxke
aJIMUHUCTPAaTUBHOE HCKOBOE 3asBIIEHHE, COJAEp)Kallee XO0JaTailicTBO O MPUMEHEHUH Mep
IPEIBApUTENbHON 3alUThl 110 aJMUHUCTPATUBHOMY HCKY (4actb 9 crarbu 125 u wacts 1.1
cratbt 86 KAC P®), mogaercs B cya B ¢GopMmMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
YCUJICHHOW KBaJU(HUIMPOBAHHOW SJEKTPOHHON MOINMCHIO JIMIA, YIIOJIHOMOYEHHOTO Ha
NOJNKMCAaHUE JOKYMEHTa (3asBUTENS WM €ro IMpeJcTaBUTeNs), JUO0 B (opMe 3JIEKTPOHHOIO
o0Opa3a JOKyMEHTa, 3aBEPEHHOr0 YCWJIEHHON KBaIM(QHUIMPOBAHHOW AJIEKTPOHHON MOJMUCHIO.
[Ipu »sTOM ycuneHHas KBaJU(UIMPOBAHHAS »HIIEKTPOHHAs TMOJMKMCh, KOTOPOM 3aBEpeH
AIIEKTPOHHBIA 00pa3 oOpalleHust B Cy, AOKHA NPHUHAJIEKATh JIMIY, YIIOJTHOMOYEHHOMY Ha
MOJMMCAaHUE TIOKYMEHTA, TIOJIUCABIIEMY JTOKYMEHT Ha OyMaKHOM HOCHTEJIE.

(mm. 3.3.2 B pen. Ilpukaza Cyne6noro nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.3.3. Eciiu oOparmieHue B CyJl MOJNUCAHO (3aBEPEHO) MPOCTOM AIEKTPOHHOM IMOJIHUCHIO,
DIIEKTPOHHBIE O00pa3bl JOKYMEHTOB, IMpWJaraeMple K OOpalleHHI0 B CYyI, CUYUTAIOTCS
3aBEPEHHBIMH MIPOCTOH JIEKTPOHHON MOAIMHUCHIO.

Ecnmu oOpamenne B cya TOAMUCAHO (3aBEPEHO) YCUIICHHOW KBaTH(UIIUPOBAHHOM
AIIEKTPOHHOM MOAMUCHIO, JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB, MpHiIaraemMble K OOpalleHHI0 B
Cy[l, CYUNTAIOTCS 3aBEPEHHBIMU YCUJICHHON KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIMHUCHIO.

(mm. 3.3.3 B pen. [Ipukaza Cyneb6Horo nemapramenta npu Bepxosaom Cyae PO ot 11.12.2023 N
265)

3.3.4. K kaccannoHHOU xayiobe, MpeICTaBICHUIO MpUIaraloTcs o0kaayeMmble cyaeOHbIe
aKThl B (OpPME DIIEKTPOHHBIX JOKYMEHTOB, IMOIMHCAHHBIX YCHJICHHON KBaIU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCHIO (MOAMUCAMH) CyAbH (Cyzeil), mpuHsABLIEro (IPUHSBIINUX) CYAeOHBII
akT, b0 B (opMe DIJIEKTPOHHBIX 00pa3oB OOKATyeMBIX CYAEOHBIX AaKTOB, 3aBEPEHHBIX
YCUJICHHOM KBaTU(UIIMPOBAHHOMN JIEKTPOHHOU MOAMHUCKHIO CY/AbH, MPEJACEAATEIbCTBYIONIETO 110
JieNy, a B CiIydae ero OTCYTCTBUS - MIpejiceaTeNs cyia (3aMecTUTENs IpeceiaTeNs cyaa).

K kaccanmonHoii xkanobe, mpeIcTaBICHHIO, MOJaBaeMbIM B CYJl KACCAIlMOHHOW WHCTAHIIUU,
3asBUTENIH BIIPaBE HE MpHIIaraTh 00kamyembie CyeOHbIC aKTHI.



(rm. 3.3.4 B pen. [Ipuxaza Cynebnoro nemapramenta rnpu Bepxosnom Cyne P® ot 11.12.2023 N
265)

3.4. [logaya TIOKYMEHTOB B paMKaX YIroJIOBHOIO Cy/10IIPOM3BO/ICTBA
(B COOTBETCTBHMH C YTOJOBHO-NIPOLECCYATbHBIM KOJEKCOM
Poccuiickoii Penepanuu)

3.4.1. OOpamenue B cyn momaercs B (hopMe 3JICKTPOHHOTO JOKYMEHTA, MOIINHCAHHOTO
YCUJIEHHOM KBaTU(UIIMPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO JIMIIA, TOAAIOIIEro odpaiienue, 1100
B (opme sneKkTpoHHOTO OOpa3a JOKYMEHTa, 3aBEPCHHON YCHUJICHHOW KBATH(DHIIMPOBAHHON
JIEKTPOHHOMN NOJNMUCHIO JIMLIA, TIOJJAIOLIET0 O0pallECHHE.

[Ipunaraempie K oOOpamieHUI0 B CyJI MaTepuaibl (JIOKYMEHTHI) MOJAOTCS B Qopme
9JIEKTPOHHBIX JOKYMEHTOB, MOJMNUCAHHBIX YCWJICHHOW KBalIU(DUIMPOBAHHON 3IEKTPOHHON
MOJMUCKI0, OO B (OpME 3SICKTPOHHBIX O00pa3oB JTOKYMEHTOB, 3aBEPEHHBIX YCHICHHOHN
KBATM(ULIMPOBAHHON ANEKTPOHHOW moAnuchio. [Ipy 3TOM SIEKTPOHHBIE JIOKYMEHTHI,
W3TOTOBJICHHBIE WHBIMH JIUIIAMH, OpraHaMU, OpTaHU3alUsIMHA B CBOOOIHON (hopme uimu dopme,
YCTaHOBJICHHOM ISl 3TUX JOKYMEHTOB 3aKOHOJaTelnbCcTBOM Poccuiickoil deaepannu, JOIAKHBI
OBITH TIOJITUCAHBl UMU YCUJICHHOHN KBaTU(HUIIMPOBAHHON IEKTPOHHON MOIMHUCKHIO.

XonaraiicTBO 00 O3HAKOMJICHHH C MaTepHallaMd YTOJIOBHOTO JIea, O MOJYyYEeHUH KOMUil
IIPOLIECCYaIbHBIX JOKYMEHTOB, [TOJIy4Y€HUN HH(OpMaLlUU B COOTBETCTBUHU ¢ TyHKTOM 21.1 wactu
BTOpOil cTtathu 42 VIIK P®, undopmanmu 00 ydactuu B cyeOHBIX 3acelaHUSAX, B TOM YHUCIE C
UCIIOJIb30BAaHUEM CHCTEM BHUJECO-KOH(EPEHII-CBS3U, TPAKIAHCKUN HCK, HE cojepxaliui
XoJlaTalicTBa O MPHUHATAA Mep MO OOECHEYEeHHIO BO3MEIIECHUS Bpelna, MNPUYNHEHHOTO
IPECTYIUIEHUEM, JTMOO BO3MOKHOM KOH(UCKAIMK MMYIIECTBA, MOTYT OBITH MOAAHBI B Qopme
AJIEKTPOHHOT'O JTOKYMEHTa, IOJAMUCAHHOIO YCWJICHHOW KBaIU(UIIMPOBAHHON 3IIEKTPOHHOM
MOAMKUCHIO, JMOO B (QopMe DOIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPEHHOTO0 MPOCTOU
AIIEKTPOHHOMN TMOMAMUCHI0 WU YCUJICHHOW KBaTHU(PHUIIMPOBAHHON 3JIEKTPOHHOU MOAMKCHIO JINIIA,
MOJIAI0IIEro oOpalieHue.

OOparenue B ¢y Kak B popMe 3JIEKTPOHHOTO JIOKYMEHTa, Tak U B (hOpMe 3JIEKTPOHHOTO
o0pa3a TOKyMEHTa MOXKET OBbITh IOJaHO TOJBKO M3 JINYHOTO KaOMHETa JIMLA, IOJIMHCHIBAIOILEr0
(3aBepsItOIIETr0) IIEKTPOHHBIN JOKYMEHT (JIEKTPOHHBIN 00pa3 J0KyMEHTA).

(mm. 3.4.1 B pen. Ilpukaza Cyne6noro nenapramenta npu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.4.2. K xaccanMoHHOH >xanobe, MPEICTAaBICHHUIO NPWIATalOTCs KOMUHM O0KalTyeMbIX
CyneOHBIX pemeHuil B (opMe 3JIEKTPOHHBIX JIOKYMEHTOB, TOJIMHMCAHHBIX YCHUJICHHOM
KBJIM(ULIMPOBAHHON 3JIEKTPOHHON MOANMCHIO (MOAMHUCIMH) CyabHu (Cynei), NPUHSABIIETO
(mpuHsBIIMX) oOXailyemoe cyneOHoe pemieHue, MO0 B (opme dJIEKTPOHHBIX 00pa3oB
00ayemMbIX CyleOHBIX pEeIIeHU, 3aBEPEHHBIX YCUJICHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOMN
MOJAINUCBIO CYAbM, MPEACENaTENbCTBYIOETO M0 Jely, a B CilIy4a€ €ro OTCYTCTBUS -
npezcenaTens cyaa (3aMecTuTeNs MpeaceaaTens cyna).

(rm. 3.4.2 B pen. [Ipuxaza Cynebnoro nenapramenta rnpu Bepxosnom Cyne PO ot 11.12.2023 N
265)

3.5. [Togaya TOKYMEHTOB YYACTHUKAMM MPOU3BOACTBA
1o Jejy 00 aAMMHUCTPATUBHOM NPABOHAPYLIEHHHU (B COOTBETCTBUH
¢ Kopexcom Poccuiickoii ®@egepanun
00 aAMUHHUCTPATUBHBIX IPABOHAPYIIECHUSIX)
(B pen. ITpukaza Cynebnoro nenapramenta npu Bepxosaom Cyne PO
ot 24.07.2025 N 116)



(BBeneH [Ipukazom CyznebGHoro aenaprameHTa
npu BepxosaoMm Cyne P® ot 17.11.2021 N 223)

3.5.1. OOpamenue B CyJq MOXET ObITb MOJaHO B (OpME 3IEKTPOHHOTO JIOKYMEHTa,
MOJAMUCAHHOTO TPOCTONW DJIEKTPOHHOM MOJIMUCHI0 WM YCWJICHHON KBaIU(DUIMPOBAHHON
AIIEKTPOHHON MOJMHUCHI0, OO B (QoOpMe 3JIEKTPOHHOTO 00pa3a JIOKyMEHTa, 3aBEPEHHOTO
MPOCTOM  DJIGKTPOHHOW TOJIMUCHI0 WM YCHJICHHOW KBAIM(PUIIMPOBAHHOW AJICKTPOHHOU
MOJIMUCHIO.

O6pamenue B cya, koropoe corjacHo KoAIl P® nomkHO OBITH MOANUCAHO YCHUICHHOM
KBAJTM(HUIUPOBAHHON DJIEKTPOHHOH MOAMUCHIO, MONACTCa B Cyd B (opMe 3IEeKTPOHHOTO
JIOKYMEHTa, IOANUCAHHOTO YCUJICHHON KBaJM(UIIMPOBAHHOW 3JIEKTPOHHON IMOJAMUCHIO JIUIIA,
YIOJHOMOYEHHOIO Ha [OANMCAaHUE JIOKYMEHTa (3asBUTENS, €ro 3alllUTHUKA WU
npezcTaBuTels), 160 B (opMe 3NMEKTPOHHOro oOpasza JTOKYMEHTa, 3aBEPEHHOI0 YCHJICHHOMN
KBaJIM(ULMPOBAHHON 3JEKTPOHHOM mnoanuchio. [Ipum 3ToM ycuiieHHas KBanu(UUIUMpPOBAHHAS
3JIEKTPOHHAs MOJIHUCh, KOTOPOW 3aBEpeH 3JIEKTPOHHBIA 00pa3 oOpalleHuss B CyA, IOJDKHA
IPUHAJUIEKATh JIMIY, YIOJIHOMOYEHHOMY Ha IOJANUCAHUE JIOKYMEHTa, MOJIUCABIIEMY
JIOKYMEHT Ha OyMa)KHOM HOCHUTEIIE.

(m. 3.5.1 B pen. Ilpukaza CyneOnoro nenapramenta rnpu Bepxosaom Cyne PO ot 24.07.2025 N
116)

3.5.2. Ecnu oOpaieHue B ¢y MOAMUCAHO (3aBEPEHO) MPOCTON 3JIEKTPOHHOM MOJIHCHIO,
JJIEKTPOHHBIE O00pa3bl JIOKYMEHTOB, TMpujaraeMble K OOpalleHHuI0 B CyA, CUHUTAIOTCA
3aBepEHHBIMU MTPOCTOM ANEKTPOHHON MOJIMHUCKHIO.

Ecin obOpamenne B cyad NOANMCAHO (3aBEpEHO) YCWIEHHOM KBaIM(DHUIIMPOBAHHOMN
AIIEKTPOHHOM MOAMUCHIO, JIEKTPOHHBbIE 00pa3bl JTOKYMEHTOB, NpUJIaraeMble K OOpalleHHI0 B
Cy[l, CYUNTAIOTCS 3aBEPEHHBIMU YCUJICHHON KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCHIO.

(m. 3.5.2 B pen. [Ipukaza Cynebnoro nenapramenTa npu BepxosrHom Cyne P® ot 24.07.2025 N
116)

3.5.3. K xano0e, npoTecTy Ha BCTYNMBILIUE B 3aKOHHYIO CHJTy IIOCTaHOBJIEHUE MO /i1y 00
aJMMHHUCTPAaTUBHOM IIPaBOHAPYIIEHUH, PELICHHUs 10 pe3ylbTaTaM pacCMOTPEHUs Kajoo,
npotectoB (crathsi 30.13 KoAIl P®, crares 30.14 KoAIl P®) mpunararorcs oGxkanmyemble
orpezeNieHue, MOCTaHOBJICHHUE 10 J1edy 00 aIMUHHUCTPAaTUBHOM IPAaBOHAPYIICHUHU, PELICHHUE 10
pesyibTaTaM pacCMOTPEHMsI KajloObl, TMpPOTECTa Ha IIOCTAaHOBJIEHHE MO Jeny o0
aJMUHHCTPATUBHOM IPaBOHApPYIIEHUH B (OpME DJIEKTPOHHBIX JOKYMEHTOB JIOO B ¢opme
AIIEKTPOHHBIX 00pa3oB  JIOKyMEHTOB, MOJIIMCAaHHbIE (3aBepeHHbIE) YCUJIEHHOU
KBJIM(ULIMPOBAHHON 3JEKTPOHHOW MOJIMUCHI0 BBIHECLIETO €ro CyAbH, JHUOO ONpe/esieHue,
MIOCTaHOBJICHUE 10 JIeldy 00 aIMHUHHMCTPATUBHOM IPaBOHAPYIIECHUH, pEIIEHHE MO pe3ybTaTraM
paccMOTpEHUsI Kalo0bl, MPOTECTa, BBIHECEHHBIE JOKHOCTHBIM JIMIIOM, KOJUIETHMaJbHBIM
opraHoM, B (opMe DJIEKTPOHHBIX JOKYMEHTOB JMOO B (opMe 3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, TMOJANHCAaHHbIE (3aBEPEHHbIE) YCHJIEHHOW KBaJM(UUIMPOBAHHON 3JIEKTPOHHOU
MOJIHUCKHIO B YCTAHOBJICHHOM MOPSAKE.

(m. 3.5.3 B pen. Ilpukaza CyaeOnoro nenapramenta npu Bepxosnom Cyne PO ot 24.07.2025 N
116)

4. BABEPUIEHHUE ITIOJAYU JOKYMEHTOB
4.1. Ilo 3aBepieHnH 3arpy3Ku (PaiisioB, copepKaux oOpalleHrue B CyA U MpuUaracMble K

HEMY JOKYMEHTBI, IIOCJI€ OCYIIECTBICHUS MPOBEPKH MPABHIBHOCTH BBEJEHHBIX JIaHHBIX
M0JIb30BAaTENb, BHIOMPAsi COOTBETCTBYIOILYIO OIILKIO, HAMIPABIIAET JOKYMEHTHI B CY/I.



4.2. Tlocne HampaBIeHUS IOKYMEHTOB B CY/l MOJB30BATEII0 B JTUYHBIA KaOWHET TMPUXOIAUT
YBEJIOMJICHHE O MOCTYIUICHHH JOKYMEHTOB B MH()OPMALIMOHHYIO CUCTEMY, COJiepiKalliee naTy U
BpEMsI MOCTYILJICHUS TOKYMEHTOB.

4.3. B nensax ompenesieHus MOMEHTa I0Jadyu JOKYMEHTOB JaTra M BPeMsl IOCTYILICHUS
JOKYMEHTOB B UH(OPMALIMOHHYIO CHCTEMY (PUKCHUPYIOTCSI aBTOMATUYECKH, 110 00IIEMY IIPABUITY
OTIPEICIIAIOTCS 110 MOCKOBCKOMY BPEMEHHU U YYUTHIBAIOTCS CYAOM IIPH PACCMOTPEHHUH BOIIPOCA O
COONIOACHUM CpOKa JUld HampaBieHUs oOOpallleHuss B CyJA COINIACHO IIPOLECCyaTbHOMY
3akoHoaTenbcTBY Poccuiickoit deneparuu (wactb 3 cratbu 108 I'TIK P®, yacts 4 crarbu 93
KAC P®, cratesa 129 VIIK PO, cratbs 4.8 KoAIl PO).

(B pen. Ilpukaza Cynednoro nenapramenTa npu Bepxosuom Cyae PO ot 17.11.2021 N 223)

B nensx ompeneneHus MOMEHTa MOAAYU AOKYMEHTOB MO OOLIEMy MpPaBHIIy MPUHUMAETCS
BO BHUMaHUE JaTa U BpeMs MH()OPMAIIMOHHOW CHCTEMBI, a HE JjaTa W BPEMs YaCOBOW 30HEI, B
KOTOPOI HaXOIHUTCS CYJ - aJipecaT HAIPaBIIIEMOTr0 O0PaIICHHUSI.

Jlata u Bpemsl MOCTYIJICHUS B MH(POPMALMOHHYIO CHCTEMY JIOKYMEHTOB, IOJIAHHBIX B
CyIbl, pacnojiokeHHbIe B 1-i1 wacoBoil 3oHe (Kamuuuurpazackas o0jacth), ONpeAenstoTcs Io
JaTe U BPEMEHH MOCTYIUICHHS IOKYMEHTOB B HH(OPMAIIMOHHYIO CUCTeMY MUHYc | yac.

4.4. TIpocMOTp TOKYMEHTOB, INOJAHHBIX B CyA B 3JEKTPOHHOM BHJE, OCYIIECTBISETCS
pa6OTHI/IKOM amnmapara cyla, OTBECTCTBCHHLIM 3a IPUCM JOKYMCHTOB B J3JICKTPOHHOM BHJC,
KOTOPBIA JJOJDKEH YOEAMTHCS B TOM, YTO JOKYMEHTHI, MOCTYIHBIIHE B HH()OPMAIMOHHYIO
CHUCTEMY, aJIpeCOBaHbl CyIy, HOCTYIHBI JUIsi TPOUYTEHHUs, O(GOPMIIEHBI B COOTBETCTBUU C
[TopsiaxoM mojaum JOKYMEHTOB, BKJIIOUasi COOJIOIEHNE TPeOOBaHMS O HAIMYMU IpauyecKoil
HOMNUCH JINIA B JIEKTPOHHOM 00pa3e oOpalieHus B CyJ, TpeOOBaHUN K JIEKTPOHHON MOIHCH.
Ecnu nanHBIe YCIIOBUSL COOJIOJEHBI, IIOJIB30BATEN0 B JIMYHBIM KaOWHET HampaBiseTcs
YBCAOMIICHME O IIOJYYECHUU CYyJAOM TIIOAAHHBIX B JJICKTPOHHOM BHAC OOKYMCHTOB. B
YBEIOMJICHUM  YKa3bIBaeTCs  HAaMMEHOBAaHME  Cy/Aa,  HANpaBJIOIIETO  yBEIOMJICHHE,
HAaMMCHOBAHUSA ITOJYYCHHOTO O6paHIeHI/I$[ B Cyd W npujiara€MbIX OOKYMCHTOB, JaTa W BpPEMA
HOCTYIUIEHUs1 0OpalleHusl B MHPOPMALIMOHHYIO CUCTEMY U JIaTa U BPEMs €ro MOJIY4YEHHUs CYJOM.
B yBemomieHMHM Tak)Ke MOMKET YKa3bIBaThCS HOMEpP COOTBETCTBYIOIIETO CYAEOHOTrO Jena
(mpou3BOACTBA).

Ecnu Ha3paHHEIC YCJI0BUSA HE CO6JHOI[€HBI, IMMOJIB30BATCIIIO HAIIPABJIACTCA YBCIAOMIICHHE O
TOM, YTO JOJOKYMCHTBI HC€ MOTYT OBITh MMpU3HAaHbl MOCTYINHUBIHIUMH B CYI. B YBECAOMJICHUHA
YKa3bIBAlOTCA NPUYHHBI, B CUJIY KOTOPBIX JOKYMCHTBI HC MOTI'YT CUHUTATHCA IMOCTYIIHBUIMMH B

Cya.
4.5. JIOKyMEHTBI OTKJIOHSIOTCA 110 CIEAYIOIIUM IPUINHAM:
1) oOpariieHue B cys1 HE aJpecOBaHO JaHHOMY CYIY;
2) oOpallieHre B Cy[ SIBISIETCS] UASHTUYHBIM paHee HalpaBiIeHHOMY 0OpalleHHIo;

3) IOKYMEHThl HEUYMUTAaeMbl, B YACTHOCTH: CTPAHUIBI JOKYMEHTa (IOKYMEHTOB)
MEePEBEPHYTHI; IOKYMEHT (JIOKYMEHTHI) COJIEPKUT HE BCE CTPAHUIIBI; OTCYTCTBYET BO3MOXKHOCTh
OTpeAeNIUTh HAJIMYUEe BCEX CTPAHUI; B (ailie OTCYTCTBYET AJIEKTPOHHBIA TOKYMEHT HWIIU
AIIEKTPOHHBIN 00pa3 TOKyMEHTa; OTCYTCTBYET CBA3HBINA TEKCT;

4) ¢aiin oOpamenus B cya u (uiaM) Qaiiiasl NpuiaraeMblx K HEMY JIOKyMEHTOB
npecTaBieHbl B hopMaTax, He IPeayCMOTPEHHBIX [IopsaaKoM rmoaun JOKyMEHTOB;



5) oOpamienue B cya ¥ (WIK) TpuUjaraéMbie K HEMY JOKYMEHTHI HE MPEJCTaBICHBI B BHJIC
OTIENBHBIX (DAalIOB: B OJHOM (aiijie CONEPIKUTCS HECKOIBKO AJIEKTPOHHBIX TOKYMEHTOB HIIU
HECKOJIBKO DJIEKTPOHHBIX 00pa3oB JOKyMeHTOB. HammeHnoBaHue QaiiloB HE IMO3BOJISET
UICHTU(PHUIUPOBATE TOKYMEHTHI, B HUX COJIEpKAIIUECS,

6) (aitn oOpamienus B cya u (wian) Gaiasl MpuaaraeéMplx K HeMYy JOKYMEHTOB U (WJIH)
JIAHHBIC, COJICPKAIlMECs] B HHX, HEIOCTYIHBI JJs paOOThl, B YaCTHOCTH: 3alHMIICHBI OT
KOMUPOBaHUs W (WJIM) TI€YaTH, COJICPKAT MHTCPAKTUBHBIC WA MYIbTHMEIUNHHBIC JIEMEHTHI,
BHEJIPCHHBIC CIICHAPHH,

7) B HapymeHue 3akoHomarenbcTBa Poccuiickoit @Penepanuu u llopsaka momaum
JIOKYMEHTOB oOpalieHue B cyl B (opMe 3JEKTPOHHOTO JOKYMEHTa He MOJANUCAHO YCUJICHHON
KBTM(DUIIMPOBAHHOMN 3JICKTPOHHOW MOAMKUCKHIO OO0 oOpamieHne B Cy B GopMe IEKTPOHHOTO
o0pa3a JOKyMeHTa He 3aBEPEHO YCHIIEHHON KBaTH(DUIIMPOBAHHOHN 2JIEKTPOHHOM MOAMUCHIO;

(mm. 7 B pen. [Ipukaza Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 11.12.2023 N
265)

8) snexTpoHHBIM 00pa3 oOpamieHus B Cyl HE COAEPXKHUT Tpaduyeckoil MOIMUCH JUIa,
oOpaTuBIIEerocs B Cy/I;

9) sneKTpoHHas MOJNUCH HE COOTBETCTBYET BUAY, yCTaHOBiIeHHOMY llopsiikom mopauu
JIOKYMEHTOB. Y CUJIEHHAs! KBIU(DUIIMPOBaHHASI 3JIEKTPOHHAs MOANKUCH HE MPOIIJIa IPOBEPKY: Ha
MOMEHT MOANUCAHUS TOKYMEHTa CPOK ACUCTBUS cepTH(UKATa 3JIEKTPOHHON MOJIMHMCU HUCTEK,
QJIEKTPOHHAsI ~ MOANKUCH HE  COOTBETCTBYET  JOKYMEHTY, JOKYMEHT ObUul  U3MEHEH
(MomM(UIIMPOBaH) TOCIIE TOAIMUCAHUS €TO AIEKTPOHHOH ITOAIHNCHIO;

10) Homep nena (TPOU3BOJCTBA), YKA3aHHBIN MOJIB30BATENIEM MPU T0/1aYe TOKYMEHTOB, HE
COOTBETCTBYET HOMEpY Jena (IpOU3BOJICTBA), yKa3aHHOMY B OOpallleHu! B CY/;

11) x oOpaiieHuto B cyj, MO/JaBa€MOMY IPEACTABUTENEM, HE MPHIOKEH JOKYMEHT,
MOJITBEP K IAOLIU I MTOJTHOMOYHS MIPEJICTABUTEINS HAa IPEIBSIBICHUE JOKYMEHTOB B CYJ;

12) oOpamieHue B CyJ MOCTYHNWJIO C HCIHOJB30BAHUEM CHCTEMbI MEXBEIOMCTBEHHOTO
ANIEKTPOHHOTO IOKyMeHTooOopoTa (M3 10);
(nm. 12 BBeaen I[lpukazom CynebHoro nenapramenTa npu Bepxosanom Cyne PO ot 11.12.2023
N 265)

13) HapymieHbl WHBIE TPEeOOBAHUS K AJIEKTPOHHBIM JIOKYMEHTaM M (MJIM) AJIEKTPOHHBIM
o0pa3aM JI0OKyMEHTOB, ycTaHOBJIEHHbIE [lopsaKoM Mogayu TOKYMEHTOB.

4.6. B nensx npuoOrieHus kK cyaeOHoMy ey (MMPOU3BOJICTBY) paclieuyaTbIBalOTCS:

Komusi oOpalieHus: B CyJ, MOCTYMUBIIETO B (hopMe AIIEKTPOHHOTO o0pa3a JOKyMEHTa WU
AIIEKTPOHHOTO JOKYMEHTA;
(8 pen. Ilpukaza Cynednoro nenapramenTa npu Bepxoaom Cyae PO ot 11.12.2023 N 265)

CBEIEHUS O pe3yJabTaTax IMPOBEPKH YCWICHHOW KBaJM(PHUIMPOBAHHON HIIEKTPOHHOMN
HNOJANMCH  DBJEKTPOHHOTO  JOKYMEHTa,  BKJIo4as  HH(popmamuio 00  yCHJIECHHOH
KBAJTM(HULIUPOBAHHON 3JIEKTPOHHOM MOAMUCH, KOTOPO MOAMUCAH JIEKTPOHHBIN IOKYMEHT;

CBEIIEHUs O pe3yJbTaTax IMPOBEPKU YCHJICHHOW KBATH(PUIIMPOBAHHOM SJIEKTPOHHOU
MOAMKUCH  DJIEKTPOHHOTO o0pa3a JOKyMEHTa, BKIOYas HWHPOpMaNHUK0 00 YCHICHHOU
KBAJM(HULIUPOBAHHONW 3JIEKTPOHHOW MOJMUCH, KOTOPOM TMOJMHCAH 3JIEKTPOHHBIA 00pa3
JIOKYMEHTA;



CBEIIEHUS O TMPOCTOM DJIEKTPOHHON MOMAMKMCH, KOTOPOH 3aBEPEH JJIEKTPOHHBIN 00pa3
JIOKYMEHTA.

[Ipn HeoOXOIMMOCTH pacreyaThlBalOTCS W NPUOOIIAIOTCs Ha OyMakHOM HOCHUTENE K
MaTepuaiaMm cyneOHoro jena (IPOM3BOJACTBA) KOMUM JOKYMEHTOB, IIOCTYNHMBIIUX B
3JIEKTPOHHOM BHJIE.

4.7. JIOKYMEHTBI, TOCTYNHMBIINE B HWH(POPMALMOHHYIO CHUCTEMY, JOJDKHBI OBITH
3aperucTpupoBaHbl B clieHUalbHBIX mporpamMMmubix cpeactBax ['AC  "I[lpaBocyaue",
o0ecreunBaroUX BeIeHUE aBTOMAaTH3HPOBAHHOTO Cy€0HOT0 JIEJIONPOU3BO/ICTBA.

4.8. Ilpuem, ydeT W perucrpanusi NOCTYNHBIIUX B 3JIEKTPOHHOM BHJE TOKYMEHTOB
MIPOU3BOJIATCS B TOM JK€ IMOPSIIKE, B KOTOPOM OCYIIECTBIISIETCS MPHEM, YUET U perucTparus
JOKYMEHTOB  Ha  OyMaXHOM  HOCHUTEJIE C  OCOOEHHOCTSIMM,  IPEAYCMOTPEHHBIMU
COOTBETCTBYIOILIMMU UHCTPYKLUSAMU IO CyJI€OHOMY JI€I0IIPOU3BOJICTBY.




