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PEI'JIAMEHT
OpraHHM3allHM AeATeJbLHOCTH NpHeMHOH Boxeroackoro paiionHoro cyaa
Boaoroackoii 00y1acTH

1. O0mue noyoKeHus

1.1. Jearensnocts npuemHoit Boxerojackoro pationHoro cyna Bonmoroackoit obmacta
(nanee - Ilpuemnas cyna) pernameHTHpyercsa IlonokeHueM O TpueMHOH Boxeroackoro
palionHoro cyna Bonoronckoii o6nacTy, yTBEp;#/ICHHEIM MpeAcenaTeneM cyla Ha OCHOBAHMH
IlpuMepHOro TmosoXeHMs O TMpHeMmHoli denepansHoro cyaa oOmel IOPHUCAUKIIHY,
yTBRepkAeHHEIM npHKkazoM CynebHoro aenapramenta npu BepxosHom Cyae Poccmiickoit
Depepallii ¥ HACTOSIIMM PETIAMEHTOM.

1.2. 1IpaBoBoe peryiMpoBaHHE OTHOLIEHMH, CBA3aHHEIX C OpraHM3aIMed paccMOTpeHus
obpauieHuii rpaxaal (GU3NUecKUX ML), npeacTasurteneil opranusauvii (IOpUAHYECKHX JIHIT),
00IIeCTBEHHBIX OOBEIHHEHUH, OpraHOB TOCYNApCTBEHHOM BIAcTH M OPraHOB MECTHOTO
CaMOYIIpaBJIeHUs OCYIIECTBIAETCS B cooTBeTCTBHM ¢ KoncTutymmelt Poccuiickoit ®enepanny,
¢denepabHBIM M KOHCTHTYUHOHHBIMM  3aKOHaMH,  {elepalbHEIMH  3aKOHaMH,
YCTAHABIUBAIOLHUMHU TOPAACK CYJONPOH3BOACTBA, MOMHOMOYHA W TIOPANOK AEATEIBHOCTH
cynos, QenepanbHEIM 3akoHOM OT 22.12.2008 Ne 262-®3 «0O6 ofecneueHuH A0CTyma K
wHpoOpMaLlUl O JeATeNbHOCTH cyfoB B Poccuiickolt demepanuu» U WHEIMH aKTaMH,
PETYJIHPYIOILUMH BOIPOCH BHYTPEHHEH AEATENbHOCTH Cya.

2, Oprannzanug npaemMa

2.1. Ilpuem rpaxnaH ((pu3MYECKHX IHI), TNPEACTABUTENEH IOPUIMYECKHX JIHI,
opraHuzanuii, obmecTBeHHEIX 00BeHHEHHUH, OpraHoB TOCYJapCcTBEHHOM BIACTH K OpPTaHOB
MECTHOI'O CaMOYIIpaBIeHus (Jlajiee - NPUEM TpaskaaH) MPOU3BOANTCA B AEHb UX OOpalLeHUs
deaepalbHBIMH  FOCYIApCTBEHHHIMM TPaXIAHCKHMH CHY)KallMMH annapaTa cyAa, B
CIIEIIMATEHO  OTBEJEHHOM  IIOMCUICHHH, OCHAIICHHOM  HEOOXOAMMEBIM  HMMYILECTBOM,
HOPMaTUBHBIMH, CIIPABOYHBIMH U MHBEIMU MaTepHalaMH, CPpeICTBAMU CBA3M.

2.2. llpueM rpaxnaH BeleTcs €XEIHCBHO B TedcHMe pabodero BpeMeHH Cy[a,
YCTaHOBJIGHHOTO YTBEp KAEHHBIMH [Ipefice/iaTeneM cyaa IlpasunaMu BHYTPEHHETO pacnopsaaka
cyna, 6e3 mpeaBapUTENIBHOH 3alMCH B MOPAAKE OYEPEAHOCTH, 34 MCKIIOYEHHEM OTACIBHBIX
KaTeropuif TrpaxkaaH, HMEIOIIHX B COOTBEICTBHM C 3aKOHOJATENhCTBOM IIPaBO Ha
BHEOYEPEAHOH NIPHEM.

IMpu npueme rpaxIasid NOPeNBABIAET JOKYMEHT, YIOCTOBEPAIONMN JIHYHOCTE,
JOBEPCHHOCTH Ha COBEPUICHNE COOTBETCTBYIOLIETO NEHCTBMA ([N NPEACTABUTENS 3aSBUTEINA)
nubo oprep alBoKara.

2.3. Ilpn HanMuMM TEXHHYECKOH BO3MOXKHOCTH B HHTepecax o0ecieueHNs 3aliMThl [paB
rpax<IaH BelleHUE MpHeMa MOXET CONIPOBOXKIATHCA ayAHO- U BHACO3ANNCHIO, O UYEM IpaXK/iaHe
B 00s3aTeIFHOM MOPALKE YBEAOMIIAIOTCS IO Havana [IpHeMa.



2.4. Bo BpeMs mpuema TpaxkaaH, a Takxe NpU X ofpallteHuu mo Tene@oHy rpaxaaHaMm
MOT'YT 1aBaThCH YCTHBIE Pa3BACHEHHS O MOABENOMCTBEHHOCTH PACCMOTPEHUS MHTEPECYIOIIMX
MX BOIPOCOB, MOpAAKe oOpanieHus, KOMNETEHIIMH cYAa, TopaaKe NOIydeHHs HadopManuu od
HTOTaX pacCMOTPEHMS 3asBICHUH, Xaio0, HHEIX o0palllcHHiA.

2.5. YcrHble OTBeTHl M pa3hiACHEHMA Ha YCTHBIE oOpalleHMs TpaxiaH JaroTcd, Kak
IIpaBUIIO, B JieHb oOpauieHus. Eciau narb ycTHBIH oTBeT (pa3bscHEHUE) B JeHb oOpallleHus He
NpeAcTaBNAeTCA BO3MOXKHBIM MM TPaXXAAHWH HACTaXBaeT Ha IIPEeJOCTABJIECHUH MHUCHMEHHOIO
OTBETA, MY AAETCSA YCTHOE Pa3biCHEHUE O CPOKE U MOPAAKE TOIYYCHHUSA OTBETA.

JUIs nosyueHus NMUCHMEHHOTO OTBETA IO MTOraM MpHEMa Tpa)AaHWHY TNpeniaraercs
MTUCHMEHHO M3J0XKUTH CMEICH CBOETO Bonpoca ([peyIoKeHu s, xKanodbl).

2.6. Paboruuku IlpuemHON cyna o0s3aHBEl OKa3eIBaTh COAEHCTBHE TIpakiaHaM B
[PaBUILHOM YKA3aHMH B NMMCEMEHHOM 00pallicHWM Ha3BaHUA JOKHOCTH, HaMHIIHH, UMCHH,
OTYECTRA ajipecaTa, Ha3BaHHUA CYa.

2.7. Bce Marepuankl, NONy4Ye€HHBIE OT TpaXJaHWHA B XOAE IIPHEMa, PErUCTPHPYIOTCS B
COOTBETCTBHH ¢ HHCTpyKUUe#H no cyaebHOMY MeNonpor3BO/ICTRY.

2.8. Paboruuku IIpueMHON cyZa HeCYT HENOCPEICTBEHHYH) OTBETCTBEHHOCTh 34
Hajjexaulee BeIeHUe puema.

B cinydae BO3HMKHOBEHHS TIO TPHYKMHAM, CBA3aHHBIM C OpraHuzamueii paGoTH B Cyle,
HpoOIeMHEIX CHTYyalMi, NMpPENsTCTBYIOMMX IpPEACTABIEHHIO JHIY, OOpaTHBIIEMYCS B CYI,
3amnpalMBacMoi KHGOPMaLIMK, BblJade 3aNpaliMBAeMEX JOKYMEHTOB, IPUHATHIO TI0JaBaeMEIX
HM JOKYMEHTOB, paboTHMKM Ilpuemuoil cyfa o0sa3aHBI NPUHSATE MAKCHMANbHO BO3MOXHEIE
MEpBI AN pa3pellieHus CUTyallMd [0 CYIIeCTBY, B TOM YHCNe OOpaTHThCA K paboTHHMKAM
JAPYTUX CTPYKTYPHBIX NOApPasfeieHUil cyna, Npelcefatenio (3aMeCTHTENO MpeaceaaTess)
cyna. .

2.9. PaspemicHre mOOBIX CHOPHBIX CHTyalHi, BO3HMKAIOMMX B  HPOIECCE
B3auMopeicTBua IIpreMHOM cyma ¢ JApYTMMH CTPYKTYPHBIMH TIOApasACACHUAMH CY/a,
IPOH3BOAUTCA Hepe3 HadalbHHMKA COOTBETCTBYIOUIEro oTaena. PaGorHuxu [lpuemnuoit cyna
00s3aHe RHGOPMUPOBATh HayalbHHKA OTAeNa 000 BCEX BO3HHKAIOIIMX B mpouecce paborsl
ITpuemHoIll cyaa npobaeMHBIX CHTYALIMAX.

2.10. B cnyyasx, Korja pa3pellieHHe BOIpoca, ¢ KOTOPEIM IpaXXIaHHH o0painactes B Cyi,
HE BXOJHT B KOMIIETEHLIMIO AAaHHOTO cy/a, paboTHUKH [IpueMHOlt cyna pa3bsCHSIOT, B KAKOM
CY cllenyeT oOpaTUThCS ¢ MOJOOHEIM BOMPOCOM, MUO0 COOOILAKOT, YTO JaHHEIH BOMPOC HE
OTHOCHUTCA K KOMIETEHLIUH CYAOB.

2.11. PaGorauku IIpueMHo#t He MMEIOT MpaBa NPEeNOCTABRIATE CACOYIOIIYIO HH(POPMAITHIO:

0 HOMEpax Telle(OHOB PYKOBOACTBA U Cy/el JaHHOTO CYAa, a TakkKe APYrux CyIOB;

HHGbOPMAaLHIO, COCTABIAIOIIYIO TOCYIAPCTBEHHYIO, CIIYKEOHYI0, KOMMEPUECKYIO TaliHy M
HHYIO OXpaHS€MYK) 3aKOHOM TaiiHy, a TakKe APYTHe, He IIO[UIeXkKAllHe paclipOCTPaAHEHHIO
CBEIECHHUSA, CTABIIMC U3BECTHEIC UM B CBSI3H C UCTIOTHEHUEM JOKHOCTHHIX 00A3aHHOCTEH.

2.12. PaGotHuku IlpuemMuoii cyaa He MMEIOT NpaBa OKa3HIBATh IOPHAHYECKYIO TIOMOLIb
MHIaM, OOpAaTHBILMMCA B CyI, 3a UCKIIIOUEHHEM Mpe/loCTaBNeHH HHGOPMALMH IO BOIIPOCaM
otbopmieHns 3asABieHHH, kanol, ofpaileHui, MMOJaBaeMbIX B CYA, NOpPAJKa WX I10/a4H,
NOpsA/KaA MOJIYYEHHs! OTBETA UITH 3anpalmMBaACMBIX TOKYMEHTOB.

2.13. Tlpu nmpueMe ofpailleHuil Ipax/laH HE AOMYCKAaeTCs BO3JNOXKECHUE Ha TpaxkiaH He
NpeIyCMOTPEHHBIX 3AKOHOM 00A3aHHOCTEH WM OrpaHUUECHHE BO3MOMKHOCTH PEAlIM3aLUN HX
IIpaB, B YaCTHOCTH HE JONYCKAKOTCA TpeSoBaHuM:

TIPEOCTaBIEHUA NOKYMEHTOB, HE [peayCMOTPEHHBIX 3aKOHOJATENbCTBOM,
AOpPeAOCTaBNAIOIMMM IPaXAaHUHY NPaBO, HA peanM3allMi0 KOTOPOre HAIpaBlIEHO 3asBIEeHHE
(>xano6a, obpamenue);



WCTIONIHCHHA TPaXIaHWHOM OOA3aHHOCTEH, He CBA3AHHEIX C 3afBIeHUEeM (Kanoboi,
ofpallileHHeM), ECITH 3TO HE NMPETYCMOTPEHO deepalbHEIM 3aKOHOM;

peann3aliy TpakJAaHUHOM CBOETO NpaBa TOJBKO NPH YCIOBUH pPeaiM3allii HHBEIX HE
CBA3AHHEIX C HUM I1paB, €C/IM 3TO HE MPEAYCMOTPEHO (eaepaabHBIM 3aKOHOM;

yIUIaThl COOPOB, OILIATHI YCIYT, HE NPEYCMOTPCHHBIX 3aKOHOIATEIbCTBOM;

CHATHS KOIHH C JOKYMEHTOB, €CIIH 3TO HE IPEAYCMOTPEHO 3aKOHOMATENLCTBOM;

00A3aTeILHOTO  33KMIOYCHHA JOTOBOPOB, CBA3AHHBIX C PACCMOTPEHHEM 3aAB/ICHHS
(xanobbi, ofpallleHHsA), €CIM B COOTBETCTBHM C TPAXKIAHCKUM 3aKOHOAATENLCTBOM
Poccuiickoil Peaepanyu mogoOHEIE JOIOBOPHI 3aKITIOUAIOTCA B JOOPOBOIBHOM HOPSIKE;

0043aTENBHOTO MCTIONB30BaHMA TPaXKIaHWHOM MpH IoAave 3asBiIeHHI GIaHKOB M HHEBIX
THIOBBIX OPM, BBIAABAEMBIX CYAOM, €CITH 3TO HE MPEAYCMOTPEHO 3aKOHOAATEILCTBOM;

COBEPILIECHMA TPaXKAHMHOM HHBIX JEHCTBUH, HE ITPEAYCMOTPEHHEIX 3aKOHOIATENLCTBOM,

3. Ilpnem 10XyMEHTOB

3.1. Pa6ornuku [IpueMHOH cyna NPHHUMAIOT OT JIHL, o6pAIIAlONIUXCS B CYA, JOKYMEHTE,
HEMOCPECTBEHHO IPHHOCHMEBIE HMH B CY/.

3.2. Paboruuku IlpuemHuoli 0643aHbI IPOREPHTH odopmiteHHe o0pallieHHiA, TOaBaEMEIX B
Cyl, Ha COOTBETCTBHE 0OOIIMM TpeOOBaHMAM K OQOPMIICHHIO, H3JIOKEHHBIM B MYHKTE 3.3
HACTOALLETO THIIOBOrO periaMenTa, a TAkKe HOpMaM NPOolECcCyaTbHOTO 3aKOHONATENLCTBA U B
clly4ae HEBEpHOTro oQopMIIeHHs NMpouHpOopMHpOBaTh 00 3TOoM 3asBHTENA. ECiH HegoCTaTOK B
0hOpMIEHHH MOKET OBITh HCTIPaBIEH HEMEIJICHHO, paboTHUKY ITpreMHol cyma HeoGXoaMMO
PasbACHUTE  3asBUTENK0  JAHHYHO  BO3MOXKHOCTE.  VcnpamieHus B 3ampocax
IIPaBOOXPAHUTEIBHBIX U CYAEOHBIX OpraHax He JOIyCKAIOTCH.

Obpaienus, conpepxallie OCKOPOUTENBHEIE BHIPAXKEHUS, HE MOAAAIONIMECH POUTEHHIO
mbo odopMicHHEIE Ha 000pOTHOH cTOpoHEe GilaHKOB, O0OpBIBKax Gymaru; oopMieHHBIE He
HaUIeXaluM o0pa3oM WIH He NOoMIeXAINMe NoAaYe B AAHHBIH Cya, MOTYT OBITh NPHHATH B
TOM ClIy4ae, €CJIM Nocie NMOAY4YeHUA pazbiAcHeHHit oT paboTHuka IIpuemnoii cyna rpaxxaaHuH
HacTauBaeT Ha nojave (MPUHATHH) yKa3aHHRIX 00palneHHi.

PaGotHuk IlpumemHOl cyma He uMeeT npaBa NPUHUMATh OGpPAICHMA, B KOTOPHIX B
KauecTBe aJpecaTa He YKa3aH JaHHEIH CYI.

3.3. Jioboe npunumaemoe 3asBneHue (xanofa, ofpallleHHe) AOMKHO coldepXkaTh
CIERYIOLIYI0 HHPOPMALIHIO:

yKa3aHHe ajpecaTta (HaMMeHOBaHUE JAHHOTO CyAa);

daMWINIO, MM, OTYECTBO 3asBUTERS WIM HAHMEHOBAaHWE OpraHM3alUH, ABISOUIeHcs
3aABUTENIEM;

NONMHBIA afgpec (C yKa3aHWeM IOYTOBOIO HHJIEKCA) MeCcTa JXUTENbCTBA WM MeCcTa
HAXO0XKJICHUA 3asBUTENIS;

HaHMEHOBaHHE AOKYMEHTA (3asBIcHHE, xanoba, 3anpoc v T.0.);

JMYHYIO TOANKCH 3aABHMTENA WIH JOKHOCTHOIO JIMIlA OpPFaHM3alluy, SABIAIOMIEHCA
3aABUTEIIEM;

naty obpamenus.

B Tekcte Tex kareropuil sassneHuii (kano6, obpateHuit), KOTOpbE B COOTBETCTBHH ¢
HOpPMaMH MpOLECCYAIEHOIO 3aKOHOAATENBCTBA MOTYT OBITh IOAAHBl TOJIBKO YYaCTHHKaMH
CYZOTIpOU3BOJCTBA (JIMIIAMH, YYaCTBYIOLMMHU B JENE; YYACTHUKAaMH IPOU3BOACTBA MO JIENaM
00 aJMHHHUCTPATUBHBIX IIPABOHAPYIUCHUAX), MOMHUMO TMEPEUMCIEHHON BRIIE WHPOPMaLUH
JO/KHO OBITH YKa3aHO MpoLecCYalbHOE TIOTOKCHUE 32BUTEII.

3.4. Ecnu 3agBHTENs IPOCHT OTBET Ha IIOJaBaeMoe OOpalleHHE WIH 3alpalluBacMylo
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KONmMIC (TIOMJIMHHMK) MOKYMEHTa(OB) HE HampaBaATh MOUTOM, a BHAATh Ha PyKH JH00
OTHpaBHTH IO IPYroMy ajapecy (ApyroMmy JMIily), 3TO 00f3aTeNbHO JOJDKHO OBITH YKa3aHO B
NpUHUMaeMoOM O0palieHHH. )

3.5. Ecim B npuHuMaeMOM OOpailicHHM HMMEETCS COMCOK MPUIIAaraeMbBIX K HeEM
JNOKyMeHTOB, paboTHuku IIpuemno#l cyna 00A3aHBl IPOBEPUTE COOTBETCTBHE MNPHIIONKECHUH,
YKa3aHHBEIX B CIINCKE, M TOJBKO MpPHU YCIOBMM HAIMYUS BCEX MEPEUMCIEHHBIX MPHIOXKEHHH
NPHUHATE JOKYMEHT. B crnyuyae oTcyTcTBHA Kakux-1u00 npunoxenui paGorauxu IIpuemuoit
CyJa JO/DKHEI IIPEANIOKUTD 3aABUTENIO BEIYEPKHYTh OTCYTCTBYIOLIKE IIPHUIOXKEHHA U3 CIIHCKA U
3aBEPUTHL JAHHOE MCIIpaBiCHHE MOANUCEI0 3agBHUTend. OOpalleHUe, B KOTOPOM OTCYTCTBYIOT
Kakue-nbo NpUnoKeHus, MOryT OBITh IIPUHATHL B TOM CIIydae, €CiH MOydeHHUA pa3biCHEHUH
oT paborHuka [IpuemHoO# cyna 3asgBuTeNh HacTauBaeT Ha nogadc (TMPMHATHH) YKa3aHHBIX
obpawenuii. Ilpy sToM 00 OTCYTCTBHM Kakoro-1uM00 MOKYMEHTa HIH [PWIOKECHHS K
O0pallleHUI0 COCTAaBAAETCH aKT B COOTBETCTBUHM C TpeOOBaHWAMM WHCTPYKHMH MO cyieGHOMY
JAEIONPON3BOACTBY, OAMH SK3eMIUIAp KOTOpPOro BhIAaeTcs (HalpaBiseTcs) 3asBUTEN0, WHBIE
3K3EMIVIAPEL NIPUOOIIAIOTCA K MOMYYEHHBIM JOKYMEHTaM M NEPEIatoTCs BMECTe ¢ HUMH IO
IIPUHAAIEKHOCTH.

3.6. B cinyuae, oTkaza 3asgBUTENA OT BHECEHHS YKA3aHHBIX MCIpaBicHHH B COMCOK
OPUIIOXKEHUH MO0 €ClId OTCYTCTBHE NPHIOKEHUA YCTaHOBICGHO IocTe NpHHATHA 00palieHns,
paboruuku IIpuemuoit cyna nHGopMHUPYIOT 06 3TOM HadalbHHKA OTIENa M COCTABJIACTCA akT O
TOM, YTO COOTBETCIBYHOLIEE oOpallieHUe NpHHATO 0¢3 YKa3zaHHBIX B HEM NPHIOKEHHMH (aKT
COCTABIACTCA B  COOTBETCTBUM ¢  TpeOOBaHHMAMH  HHCTPYKUMH 10  CyaecbHOMY
JIENONPOU3BOJICTBY ).

3.7. Ecnu ofpalleHde [IONIMCAHO MPEACTABUTENEM HIH 3aAlHTHHKOM 3afBHTEINS,
pabornuku lIpuemHoii cyna obga3aHbI:

NPOBEPHTE HAIMYME Y MNpEACTaBUTENSA OOBEPEHHOCTH OT 3afBUTENd Ha COBEpIICHUE
COOTBETCTBYIOLIErO NpOLECCYanbHOro ACHCTBUA, a Y 3allUTHHKA - opiepa (i1 agBoKara),
[IOCTAHOBJICHHA CyJa © [OMYCkeé B KAdecTBe 3allMTHHKA HapAmy C agBOKATOM HIIH
JIOBEPCHHOCTH OT JIMlla, B OTHOLIEHMH KOTOPOTO BEAETCH TIPOM3BOJACTBO MO JAeny o0
aJIMMHHCTPaTUBHOM [PaBOHAPYIIEHHH;

B Cilyuae HEOOXOAMMOCTH pDa3bACHHUTh 00A3aTEABHOCTh NpPHOOIIEHHA K OOpalleHMro
opaepa (I aJBOKara), 3aBEPEHHOH KOMHMM TIOCTAHORJEHMS Cy/la O HONMYCKE B KauyecTBe
3alMTHHKA HapAAY C aJJBOKATOM; '

€CAH JIOBEPCHHOCTH (€€ HOTapUaNbHO 3aBEPEHHON KOIHMH) [0 JAHHBIM MHAQOPMALMOHHON
CHCTEMBl CyAa MIM 10 coollieHHI0 paGOTHUKOB COOTBETCTBYIOILETO CTPYKTYPHOTO
HOApa3fie/IeHust CyJa OTCYTCTBYET B MaTepHajlaX Aeja, CHATh KOIHIO ¢ MOMJHHHHMKA WIH
HOTApHAIbHO 3aBEPEHHOH KOIIUU JOBEPEHHOCTH, 3aBEPUTH €€ CBOSH MOAMHCHI0 H NEYaThIO Jif
KOMHH ¥ NpHOOIIKTE ee K MOAaHHOMY 00palleH IO,

3.8. JIoKyMeHTbI, IPUHOCKHMEBIE B JONONHEHUE K paHee MOAAHHLIM OOpaIleHHAM, MOTYT
OuITh NpUHATH B [IpreMHOl cyna TONBKO B TOM Ciiydae, €ClTH OOpallieHHe, B JOMONHEHUE K
KOTOPOMY OHM IIPEICTABIIIOTCS, IOCTYIIMIO B CYA U €Ile HE PacCMOTPEHO.

K jgoxyMeHTaM, MpeAcTaBISCMBIM B IOMONHEHHE K paHee MOJAHHLIM OOpAlleHUAM,
JO/KHO OBITh NPHIIOKEHO 3adBJICHHE ¢ YKa3aHWEM Ha TO, B JOIOJHEHHE K KAKOMY MMEHHO
OOpalllcHHIO OHM INPEeACTAaBIAIOTCS. B ciiydae OTCYTCTBHA TAaKOT'O 3afABIEHMA, paGOTHHUK
IlpueMHoit cyma o00s3aH ykKasaTh 3asMBHUTEN0 Ha HeoOXOOHMOCTL €ro cocramjenus. bes
npuoOUIEHH YKa3aHHOTO 3asBJICHHA MOKYMEHTHI, NIPCACTABIAEMEIe B AOTONHEHHE K paHee
NOJaHHbIM 00pallleHUsAM, MOTYT OHITb NPHHATEI TOJBKO B TOM Clydyae, €CIM TMoAaTenb
HACTaWBa€T Ha MX NMPHHATHH Oe3 3agpneHus. [Ipu stoMm pabGorumk IlpueMHoOM cyna obs3aH
IPUHATh BCE BO3MOXHEBIE MEPBI AJI YCTAHOBJIEHHUA oOpaiueHus, B AOTIOJHEHHE K KOTOPOMY



NPEACTaBNAIOTCSA MONAaHHEIE NOKYMEHTEI, HO HE MOXKET HECTH OTBETCTBEHHOCTH B CiIydae
HEBEPHOro ONpENeNcHUA OOpallleHHd, K KOTOpOMY HaMIeKHUT IPHOOHIUTE IMOJAHHEBIE
JOKYMEHTHI.

3.9. Ha npunaroMm pabGorHuxoM [IpuemHO#N cyna ofpallleHHH TpOCTaBIseTcs MITAMIT
IIpuemuoit cyna ¢ yKasaHHEM TEKyWUleH JaTkl U BPEMEHH, KOTOpPBHI CTABHTCHA Ha JIMIIEBOH
CTOpOHE INEPBOTC JIMCTa OOPAIleHUS B IPABOM HIDKHEM YTy, TaM K€ CTABHTCA BXOMSIIMIA
Homep. IHramnm IIpuemno#fi cyaa, 3aBepeHRBi mnoanucelo paGOTHHWKA, TIPUHSABIIETO
obpailieHue, o npocele JMLa, npeacTaBuBlIero obpamenue B [IpneMHyl0 cyaa, CTaBHUTCH
TAK)KE€ HA TIPEACTABJICHHOH KM [ONOJHHUTENBHOM KOmMHM AaHHoro ofpamenus. Illtamm He
CTaBHTCA Ha [PYIHUX JIOKYMEHTAX, JAKE €CITM OHM MOAAIOTCA B JOIOJHEHHE K paHee MOJaHHbIM
obpameHuAM Oe3 MpHOOIIEHUS K HUM 3asBIICHHUS, YKa3aHHOrO B TYHKTS 3.8. HacTosmero
Tumosoro periramMeHra.

3.10. Bce npuHATEIE JOKYMEHTHl, B TOM 4YHCIE MOAAHHBIE B JIOTMIOJHCHHE K paHee
nofaHHBIM  ofpawmeHuaM, pabotHuKk  [Ipuemuoii  ofs3aH  3aperucTpupoBaTh B
coorBercTByromnx nojacucreMax 'AC "[Iparocynue” (ITH "JokymenrooGopoT u obpameHns
rpaxaan”, 1M "Cynebnasg koppecnonaeHmua" W Op.) U Nepefate B JEHL IpUeMa M0
IPHHAMICKHOCTH 10 CcOOPMHUPOBAHHOMY M pacmedaraHHomMy u3 noacucteM [AC
"IIpasocynme” COOTBETCTBYIOIIEMY peecTpy Mepelayd JOKYMEHTOB MU €IUHOMY PEecTpy
yueTa BXOAfINEH  KOpPpecnOHACHIMHM (B  clyyae perucTpaludH  Bceil  BXoasiueh
KoppecrionfieHuuu B Ilpuemnoil cyiga) noa NOANMCE NHUILY, HENOCPENCTBEHHO KOTOPOMY
nepelaHbl JOKYMEHTHl, ¢ yKa3aHHMEM UM 3aHMMacMOH JOKHOCTH, a B HCKIIIOUUTENBHEIX
cnyuaax - He nosanee 10.00 cnemyromero pabouero IHA, €CIH MHOC HE NpPEIyCMOTPEHO
WHCTpYKLHEH 0 cyAcOHOMY AeNONpOn3BOACTRY. PerucTpaiius JOKyMEHTOB H Iiepeaaya Ux IIo
NPUHANIEKHOCTH OCYIIECTBIIAETCA B CTPOrOM COOTBETCTBHU C TPeOOBAHUSAMH HHCTPYKILHH 110
cyAeOHOMY JeNONpPOU3BOJCTBY.

[Ipn nepenaye AOKYMEHTOB MO NMPHHAMICKHOCTH B MHEIE CTPYKTYPHEIC TOHpPa3AeeHHA
Cyla COCTaBISETCA peecTp, KOTOPEIA MOANKCHIBaeTCS pabOTHUKOM MpHEMHOI cyna H
pabOTHHKOM CTPYKTYPHOTO MOApa3ieNeHus CyJa, B KOTOpoe IepelaloTes ToKyMeHTrl. Komus
JAHHOTO peecTpa TMociAe ero IOANHCAaHHS BMecTe C JOKYMEHTaMH IepefaeTcs B
COOTBETCTBYIOIIIEE CTPYKTYpPHOE MOAPAa3ACICHHE Cyla, a OpPUIrHHAJI XPaHWTCA B IIPHEMHOIt
cyna.

3.11. JloxyMeHTsl, [ToaBaeMbie O JejaM, Ha3HAa4eHHBIM K PacCMOTPCHHIO, padOTHHK
IlpuemMHoft cyna o0sA3aH  HE3aMEANHTENBHO 3aperHCTpUpoBaTh B noacucremax [AC
"IIpaBocyaue" u nepeAarh O peecTpaM 10 IPHHALICKHOCTH.

3.12. Ecan numo ofpamaerca ¢ npock0oil 0 TprHeMe KaKux-THOO0 ROKYMEHTOB IIO
KOHKPETHOMY J€NIy HENOCPEJCTBEHHO B J€Hb, Ha KOTOPEI Ha3sHAaYeHO pacCMOTPEHHE
COOTBETCTBYIOIIETO JAena, paboTHHK IIpHmeMHo# cyna o0s3aH pa3bsACHUTH OOpPATUBILEMYCH
1e1eco00pa3sHOCTh Pa3spelICHHA COOTBETCTBYIOLIErO BONPOCA HENOCPEACTBEHHO B cylAeOHOM
3acelaHuM.

3.13. Ha KaxIoM nNpuWHATOM OOpameHdH, IOJAHHOMY I10 KOHKPETHOMY Jely
(Matepuany), pabotHukoMm I[IpuemHON cyaa KpoMe pervcTpallMOHHOrO HOMEpa CTaBHTCH
HOMEpP COOTBETCTBYIONICTO /CNa/TIPOU3BOACTBA, €CAM WHQOpMalMs O HEM HMeeTes B
noacucremax "TAC "lIpaBocymue". Homep nmena (Marepuana) IPOCTABIAETCR TAKKE IPH
perucTpaunu npuHaToro obpamienus B noacuctemax ['AC "lIpaBocynue” B COOTBETCTBEHHO -
B peccTpax.

3.14. Ecnu x opalleHHIo IPHI0oKEeHA KBHTAHIUA 00 OIIaTe roCyIapCTBEHHON MOLITHHEL
UM 3aBepeHHas KOMHS IUIATCIKHOTO TOPYydYeHHs 00 omnare rocyJIapcTBEHHOH MOLUIKHBL, 00
3TOM Jenaercd oTMeTKa (¢ 00s3aTe/ibHBIM YKa3aHHEM CYMMBI YIUTAU€HHOH roCyAapCTBEHHOH



HOIUTUHEI) IPH perucTpalluy AaHHoro obpaitenus B noacucremax IAC "TlpaBocyaue”. |
4. Briiaya JOKYMEHTOB

4.1. Belgaua JOKyYMEHTOB pabOTHMKOM IIPUEMHONM OCYIIECTBIAETCA Ha OCHOBAHHH
IMCEMEHHOro obpamieHus (3asBleHUs) rpaxaaHHHa, 3apErMCTPHPOBAHHOIO B YCTAHOBJIEHHOM
WHCTPYKUMKEH 110 CyAcOHOMY ACIO0NPON3BOACTRY ITOPAAKE.

PaborHuk IlpuemHo#l cyna mpu Bsliaue JOKYMEHTOB 00s3aH IPOBEPHTH NPaBHNBHOCTH
odopMmieHUs JOKYMEHTa, BBJaBa€MOro CYIOM, M TOJNBKO B cClIy4ae HaJJIEeKalIero €ero
odopMIIeHNS BEIAATE AaHHBIH JOKYMEHT.

JokyMmeHTEl, odopMiIeHHBIE HeHaexaluM o0pa3oM, He MOryr OBITE BEBIAAHBI.
Pabornuk Ilpuemuod cyaa off3aH yYCTpaHUTh HEIOCTATKM B O(QOPMIECHHH IOKYMEHTa
caMocTosTeNlbHO MO0  BO3IBpaTUTh [JOKYMEHT [UId  Hajjlexamero o¢QopMIeHHI B
COOTBETCTBYIOILEE CTPYKTYPHOE [1Opa3jieieHe cya.

4.2. Paboruuk IlpuemMHON cyga HeceT OTBETCTBEHHOCTh TOJBKO 32 COJCpKaHHE
CaAMOCTOSATENBHO MOATOTOBIEHHOTO M BBaBAEMOTO TOKYMEHTA TULaM, obpamaromumMest B Cyz,
B TOM 4HCIE B YaCTH COOTBETCTBUSA COAEpKaHHS NOKyMEHTa MHQpOpMalMU, codepKalleiics B
cooTBeTCTBYIOWINX noacuctemax ['AC "IlpaBocyaue".

4.3. Ecnu mOKyMEHT MoxeT OBITh BBIAaH TONBKO OIPENENCHHBIM KaTeropHsaM JIMIL,
YCTAHOBJIEHHBIM 3aKOHOM, paborHuk [IpuemHol cyna o0s3aH yCTAHOBHTH TMYHOCTh 3a5BUTENA
U OINPEICIHTb €ro MPHHALIEKHOCTh K KaTeropuM JML, HMeloliell NnpaBo Ha IONydYeHHUE
HAaHHOTO JOKYMEHTA.

4.4. Ecnu TOKYMEHT BBIIAETCA NMpeACTaBUTENMO 3asaBuTens, paboTHuk [IpuemHoil cyna,
NOMHMMO NeHCTBHI, YKa3aHHBIX B NYHKTE 4.3. pernaMeHTa, JOMKEH:

NPOBEPUTE HAJMUME Y IPESACTABHTENS JOBEPEHHOCTH OT 3aABMUTENS HA COBEPLICHHE
COOTBETCTBYIOILETO ACHCTBHMA, NPU OTCYTCTBHM TAKOBOW pa3bACHUTH HeoOXOMUMOCTH e
npeactaneHus B [IpueMHyro cyna;

€C/IM yKalaHHas IOBEPEHHOCTh (€€ HOTAPHAIBHO YAOCTOBEPEHHAN KOMHA) [0 AAHHBIM
cootBeTcTBYomMX mnoxacucreM ['AC "[IpaBocyaue" wunu no uHdopManuu paGOTHHKOB
COOTBETCTBYIONIIETO CTPYKTYPHOIO IOAPa3esIeHHs CyAa OTCYTCTBYET B Aeiie/MaTepHale, CHATh
KONHIO ¢ MOJJIMHHMKA (€ro HOTapHalbHO YAOCTOBCPCHHOM KONHM), 3aBEPHUTHL €€ cBoeil
IIOJIMCBIO M TIEYATBIO IS KONMH M NMpHOOILUTH K paclUcKe B MOMYYEHHH 3allpalllMBacMOro
IOOKYMEHTA.

bBes corepuienus ykazaHHBIX AeCTBHIA 3alpaliiBaeMblit 3a9BUTENEM JOKYMEHT HE MOXET
OBITH BBIIAH €TO MIPENCTAaBUTEIO,

4.5. Ilpu Beimaue uepes [IpuwemHyro cyna mo6oro ZOKYMEHTA C JIMIA, MOJYy4Yarliero
JOKYMEHT, OepeTcs COOTBETCTBYIONIAA PACIIMCKA B €0 NOJYUYSHHH.

Pacriucka odopmngercs mib6o Ha ofpalieHHH O BRIAAYC 3aMpalidBacMoro JOKYyMEHTa,
160 Ha OTAENbHOM JIMCTE H JOIKHA COAEPIKATE CICAYIOLIMC CBSICHI:

HaMMECHOBAHHE NOKyMeHTa (paclucka);

bamMunuIo, UMs U OTUECTBO JIUIIA, IOJYYHMBIICTO JOKYMEHT(HI);

®.11.0. DOmKHOCTHOTO JIMIAa ¢ yKa3aHHEM HanMEHOBAHMS 3aHMMAEMOit JOMKHOCTHU, 3a
HCKIIIOYEHMEM CllydaeB oQopMieHMs pacnuckd Ha oOpamieHuM (3ampoce), COAep:KalleM
HHGOPMALIKIO 0 3aHMMACMOM UM JOKHOCTH;

HaMMCHOBaHHE NONY4YeHHOro(blX) OOKYMEHTA(OB), yKa3zaHHE KOJIMUYECTBA TMOMYYEHHEIX
IK3EMIDIAPOB M KOTHUECTBA JIMCTOB [PHIIOKEHHIT,

MOANKCE JIMLIA, [TOJYYHBIIETO JOKYMEHTHL);

JlaTy rony4yeHua JoKyMeHTa(oB).



4.6. Pabotauk Ilpuemuoii cyna o6a3aK NpoBEpUTH IPABUABHOCTh OGOPMIICHHS PaciiCKH,
KOTOpas  IlepefaeTcs IO  [PHHAMNIEKHOCTH A4  npuoblmieHus K Martepdanam
Jena/TIpON3BOJCTBA, ‘0 BhlAaye AOKYMEHTa JENaeTcAd Takke OTMETKA B COOTBETCTBYIOILMX
noacuctemax [AC "TlpaBocyaue"”, B clIpaBOYHOM JIHCTE.

4.7. Konuu 3anpaluMBaeMBIX CYAEOHBIX aKTOB H3rOTaBAMBAIOTCS H OGOPMIAIOTCA B
COOTBETCTBHH ¢  TpeOOBaHHMAMM HMHCTPYKUHH 10 cynefHOMY  [ENONpPOH3BOACTBY
HernocpeAcTBeHHO  paboTHukom TlpueMHO#i cyZa WIM HMHBIMH  YIOJTHOMOYEHHBIMH
paboTHHKAaMM annapaTa cyAa B eHb NMOCTYIUIEHUS 3ajBJiCHHS, a IPH HEBO3MOXHOCTH - B CPOK
He Gonee nATH paboyux AHeH ¢ ykasaHHOHN [AaTHI.

5. BzaumozeiicTene ¢ paloTHHKaMu animapaTa cyaa

5.1. B cayvasx, korga pabotHuk [IpuemHoli cyaa obpamaercs k paGoTHHMKaM anmapara
CyJa, B COOTBETCTBYIOUIME CTPYKTYpHBIE MNOJpa3fieieHus, TocneaHue oO0d3aHB NPHHATD
He3aMe[UINTENbHBIE MEpHl A pa3pellieHHsA COOTBETCTBYoLIeH mnpoGieMHON CHTyanuu
(nanpumep, NPOBEPUTH HaNuu#e Aena B CyAe, YCTAHOBHTH 3alpallliBaeMyl0 HHYOpMaUUIo no
MaTepHanaM COOTBETCTBYIOILETO €/ IPON3BOACTBA H IP.).

5.2, Paborauku IlpuemHoOll cyaa oO0s3anel colnioaaTs NMOPAAOK NeEpefavud MPHHATHIX
JOKYMEHTOB B JIpyrHe CTPYKTYPHBIC NOAPA3ACIACHUS Cyla, YCTRHOBJIEHHBIN nmyHKTamy 3.9 -
3.14 HacTOAMIEro perJamMeHTa, B COOTBETCTBHH ¢ TPpeGOBAaHMAMH MHCTPYKUMH 1O CYyREOHOMY
HEIONPOU3BOACTBY.

3.3. 3a coaep:KkaHMe M NpaBUABHOCTH 0GOpMIICHHA BhlJaBaeMoro yepes IIpHeMHylo cyaa
JOKYMEHTa HECET OTBETCTBEHHOCTh YMONHOMOYEHHBIH paboTHHK anmapata cy#a,
U3rOTOBMBLIMH JaHHBI AokymeHT. [lpum 3ToM coorBercTBHe OGOpPMIEHMS BBIIABAEMOTO
OOKYMeHTa TpeOOBaHMAM WHCTPYKLMH N0 cydeOHOMY AEIOMPOW3BOACTBY [OKHO OBITh
nposepeHo paboTHUKOM IIpHemMHON cyna 1 B TOM ciiyyae, KOoria JOKYMEHT NIOATOTOBIEH HHEIM
YIIOJTHOMOYEHHBIM PaGOTHHKOM annapara cyaa.
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