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I. O6umue noJiokeHust

1.1. JomkHOCTE aamuHKcTpatopa CeBepckoro ropozckoro cyma ToMmckoil o6nacTu
(manee — aAMHHHUCTpPATOp Cy/la) B COOTBETCTBHH ¢ PeecTpoM momskHOCTeil (denepanbHoii
FOCYNapCTBEHHOM IPaXAaHCKOH CIy)Obl OTHOCHTCS K BEYIIEH TI'PYIIE MOJKHOCTEH
enepanbHoit rocynapcrsentoii FPaXIaHCKOH CITyObl KATErOPHH «PYKOBOTHTEITHY.

1.2, Anmuzuctparop Cyla OCYIIECTBIACT CBOH [MOJHOMOYHSI [OJ OOLIHM
PYKOBOICTBOM W KOHTPOJIEM HAYalbHHKA Y IpaBieHHs Cynebuoro nenapramenra s
Tomckoii o6nactu 1 Bo BzaumomeiicTBIY C HUM.

1.3. AaMuHKCTpaTop cyna HasHauaercs u OCBOOOKIAETCS OT JMOIKHOCTH MPHKa30M
HavanbHuka VYnpasnewus CyneGHoro AenapramenTa B Tomckoi obmactu no
HpeACTaB/IeHHIO Npeacenarelis CeBepcKOro ropoackoro cyna Tomckoii obnactu (nanee —
cyn).

1.4. AnMuHUCTpaTop cyna momuMHsETCS HCIIOCPEACTBEHHO Mpe/ICeNaTeNio Cyaa u
BBITIOTHAET €r0 PACIIOPSIKEHHUS.

1:5. AIMUHHCTpaTOp cyna [pHU3BaH CII0COOCTBOBATH YKPEILIeHHIO
CaMOCTOATENIEHOCTH Cyla, HE3aBHCHMOCTH CymeH H He BIIPABE BMEIIIMBATHCH B
OCYILECTBIIEHHE MPABOCY IHS.

1.6. Ha nmepuon spemennoro OTCYTCTBHA aIMHHHMCTPATOpPA Cyla €ro NOJIKHOCTHBIE
0053aHHOCTH TMPUKA30M MpenceaTes Cyla BO3JAraloTcs Ha ONHOIO H3 pabOTHHKOB
arinapara cy/a.

II. KBanandukaunonuwie TpeGosanus

2.1. Ha pomkHocTh AAMHHUCTpATOpa CyJa Ha3zHA4YaeTCs JIMUO C BBICLIAM
obpazoBaHueMm.

2.2. Tpebopanus CTaXy rOCYyNapCTBEHHOH Tpa){aHCKOH CIIyKOBI WM CTa)y
PabOTHl 10 CMEUHANBHOCTH, HANPABIEHUIO MOATOTOBKH JHLE, TMPeTeHAYIWEero Ha
3aMEIICHHE NOJDKHOCTH a/IMMHHCTPATOPa Cy/Ia, HE MPeIbSBISIOTCS.

2.3. AIMMHHCTPATOp Cyna JO/KEH 3HATD:

FoCy AapCTBEeHHBIH A3bIK Poccuiickoit Meneparuu (pycekuit A3BIK);
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ocHOBBEI KoHeTuTyHK Poccuiickoii Denepanuu;

(benepaibHBIE KOHCTHUTYLMOHHBIE 3aKOHBI OT 31.12.1996 Ne 1-®K3 «O cynebHoi
cucrteMe Poccuiickoii ®enepaunn», ot 07.02.2011 No I-DK3 «O cynax obuieii
IOpucAMKUMH B Poccuiickoil Menepatmmy;

tenepanbhbie 3akonbl or 08.01.1998 Ne 7-03 «O CynebHom nenapramente mpu
Bepxosuom Cyne Poccuiickoii Oenepauun», or 27.05.2003 Ne 58-d3 «O cucteme
roCyJapCTBEHHO} CITYXOBI Poccuiickoii Denepauuny, oT 27.07.2004
Ne 79-®3 «O rocynapcreenoit FpaKIaHCKOH ciyx0e Poccuiickoit Menepaimmy,
ot 06.03.2006 Ne 35-03 «O npotuozeiicTBIu TeppopusMy», oT 27.07.2006 No 149-D3
«O6 uHpOpPMALMH, HHPOPMALHOHHBIX TEXHONOIHIX H O 3alllTe HH()OPMALHMUY», OT
27.07.2006 Ne 152-®3 «O rnepcoHanbHbIx AaHHBIX», oT 22.12.2008 Ne 262-®3 «O6
obecrnieyeHHH noctyma K HHQOpPMALUK O JesATeIBHOCTH cynoB B Poccuiickoii
Qenepauuu», ot 25.12.2008 Ne 273-03 «O MPOTHBOJICHCTBHH  KOPPYIILHH», OT
09.02.2007 Ne 16-®3 «O TPaHCIOPTHOH Be3onacHocTH», ot 28.12.2010 Ne 390-®3 «O
0e3omacHoCTHY;

3akoH Poccuiickoit ®enepauun ot 26.06.1992 No 3132-1 «O cratyce cyneii B
Poccwiickoit ®eneparmny;

Apyrue (QejiepanbHble KOHCTHUTYLHMOHHBIE 3aKOHBI, enepanbHble 3aKOHBI, 3aKOHBI
Poccuiickoit ®epepaiyu, ykass [Ipeszunenta Poccuiickoii Dejepalinu, MOCTAHOBICHHS
lIpaButensctBa Poccuiickoit Menepaiuu, mocTaHOBICHMS [lnenyma BepxosHoro Cynua
Poccuiickoii @enepauuu, nocranosnenus Copera cyned Poccuiickoit denepanum, uubie
HOPMATHBHBIC MpaBOBbIE AKTBI, 3HAaHHE KOTOPHIX HEOOXOAUMO JUIS HaJl1eXkKariero
HUCIIOTHEHHMSA CBOUX JOJDKHOCTHBIX 0053aHHOCTEI;

fipuKasel U pacnopskenuss CyaeOHOro jenapramenta B npenenax J0KHOCTHBIX
00s13aHHOCTEH;

[OpAZIOK paboThl co ciyxebHo nHDOopMaLHeit;

OCHOBBI Be/ICHHS [1EJIONPOU3BOICTBA;

OCHOBEI [IDOBE/IEHHA [IEPErOBOPOB, 3aKTIOUYEHUS JOMOBOPOB;

HOPMBl W [paBHJla OXpaHbl TPyda, TEXHHKH OE30MacCHOCTH U MOXKapHOi
besomacHoCTH;

TpeDOBaHHUS K aHTHTEPPOPHCTHYECKOI 3aIMIIEHHOCTH 00BEKTOB (TEpPpPUTOPHIA);

BHIBL  OTBETCTBEHHOCTH 32 HEMCIIOJHEHHe JHOO HeHa/UIekKallee HCIONHEH e
00s13aHHOCTeH B 06/1aCTH MPOTHBOAEHCTRYS TEPPOPHU3MY;

Hpabiia  BHYTPEHHEro TpyaoBoro pacropsaka CeBepcKOro ropoackoro cyna
Tomckoit obmacru;

KONGKChl OTUKH M  Cily’KeDHOro moBefeHHsl (enepaibHbIX roCyJapCTBEHHBIX
FPOKAAHCKUX cly)KamuX ynpaeienus CynebHoro jnemapramenta B ToMCKOi obnacru,
Cesepckoro ropojckoro cyna Tomckoii obJlacTH;

HacTOSALUMH JOJKHOCTHOH periiaMexT.

2.4. AIMMHHCTpPATOp Cy/1a MOJKEH YMETh:

MBICITUTh CTPATEIHYECKH (CHCTEMHO);

aHAM3MpOoBaTh U 00001WaTe pesybTathl paboThl Cyqa B YacT OpraHU3alHOHHOTO
obecrieyeHus;
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paboTaTk ¢ 3aKOHOJATETBHBIMH W HHBIMMU HOPMaTHBHBIMH [IPaBOBBIMH aKTaMH,
HEOOXOAUMBIMH Il MCHONHEHHS JO/DKHOCTHEIX 00s3aHHOCTEH, NPUMEHSTH WX Ha
MpaKTHKe;

YPPEKTUBHO M MOCTENOBATENBHO B3AMMOCHCTRBOBATE ¢ paboTHMKamu arapara
cyda, (eepaibHBIMH [OCYIAPCTBEHHBIMH FpaXAaHCKUMH  ciayxamumu  CynebHoro
AcliapramenTa, ynpasieHus CyneOHoro jenapramenta B TOMCKOR 00JacTH, HMHBIMH
FOCYNApCTBCHHBIMH ~ OpraHamM, TIpaXJaHaMH M  OpraHM3alUiIMH [0 BOIIpOcaM
OpPraHHU3alHOHHOTO OOECIeUeHHs AeATEbHOCTH CY/Ia;

[IAHHPOBATh, ~ pPAallHOHAILHO ~MCIIOJB30BaTh CIY)KeOHOE BpeMs M JOCTHIATh
pe3yJibTaTa;

BITA/ICTE IPHEMAMH ME)KIUHOCTHBIX OTHOLUEHUH (YMeTh 9)(PEKTHBHO COTPY AHHYATE
1 [IpHHUMATE COBETBHI KOJUIEr M0 paboTe, He J0MYyCKaTh MEXJIMYHOCTHBIX KOH()JIHKTOB,
UITH Ha KOMIIPOMUCC [PH peLIeHUH MPO6JIeM B KOHDIUKTHEIX CUTYALHSX):

OJIb30BATBCA  KOMNBIOTEPHOH W JAPYrodH  OPrTeXHMKOH W HEOB6XOIUMBIM
[IPOrpaMMHBIM oOeCIeHeHHEM.

2.5. AIMHHHCTpPATOp CyJa JOMKeH ob1aiaTh CIIEYIOIIMMH 3HAHUSIMH H YMEHHSMH
B 00J1aCTH MH()OPMALMOHHO-KOMMYHHKALHOHHBIX TEXHONOIHH B obbeme, HeOBX0MMOM
JUTA UCTIOJTHEHUSI CBOHMX JOJIKHOCTHBIX 005S3aHHOCTEIH:

2.5.1. 3HaHHe OCHOB HH(QOPMAIIMOHHOMN GE30MACHOCTH U 3alHTHI MHQOPMALIHH;

MOpsIIoK  paboThl  co  ciyxkeGHOM  MHpopMarHe, cryxebHoH  MH(DopMalHe
OTPaHHH4CHHOIO PacrnpoCTpaHeHHs, UH(OPMALIMeH C OrpaHUYUTENBHOH MOMETKON st
CIy’KEOHOI0 MOJIb30BAHUSA;

Mepbl Mo  obecrieyeHuto  0e30MacHOCTH  MH(OPMALMHK MPH  MCMOJIB30BAHHH
OOLIECHCTEMHOTO W MPUKJIALHOTO [porpaMMHoro obecrneuyeHus, TpeGOBaHUS K
HaJIe)KHOCTH [apoJiei;

MOpsIOK paboThl CO CIyxeOHOH JIGKTPOHHOM MOYTONH, a TakKe [paBuiIa
HUCIIO/Ib30BAHMS JIMYHOH DJIEKTPOHHOH MMOYTBI, CIyKO «MIHOBEHHBIX» COOGLICHHH U
COLMANBHBIX CETEH, B TOM YHCIE B YaCTH HAMYMS AONOJHHTENBHBIX PUCKOB H yrpos,
BOSHUKAIOIIMX NPH MCIOJIE30BAHUH JIMYHBIX yYETHBIX 3allHCell Ha CykeGHbBIX CpecTRax
BBIYMCITUTE/IBHON TEXHUKH (KOMIIBIOTEpax);

OCHOBHBIC  IPH3HAKH 3JIEKTPOHHBIX COOOIIECHMH, COMepKAlMX BpPENOHOCHBIE
BJIOKCHHA ~ MM CChUIKM ~ HAa  BPENOHOCHBIE  CaWThl B HMHQOPMAI[MOHHO-
TEJIEKOMMYHHUKalHOHHOH ceTH «MHrepuer» (manee — cers MHTepHer), BKIOYas
«(HILIMHIOBBIE» THCBMA U CMIAM-PACCHUTKH;

paBH/la W OTrpaHUYEHHs MOAKIIFOYEHHS BHELIHHUX YCTPOHCTB ((Jell-HAKOMHUTENH,
BHEIIHME JKECTKHE JIMCKH), B TOM 4YHcje 0OOpYHOBaHHBIX MpPHEMOMNepenaroLieii
annapaTypoil (MoOW/IbHbIE TeneOHBI, MUIAHIIEThI, MOJAEMBI), K CITyKeGHBIM cpeacTBam
BBIYMCITHTEIbHOW TEXHUKH (KOMITBIOTEpam).

2.5.2. 3HaHHE OCHOBHBIX MOJIOKEHHH 3aKOHOIATEILCTBRA O IEPCOHANIBHBIX AAHHBIX:

IOHSATHE [EPCOHANTBHBIX JaHHBIX, IPUHLIKIIbI H YCIIOBHS HX 00paboTKH;

Mepbl 110 obecrieyeHuro 6€30MacHOCTH NePCOHANBHBIX JAHHBIX MPH MX 06paboTke B
MH(MOPMAIHOHHBIX CHCTEMAX.

2.5.3. 3HaHue OOWIMX NPHUHLHIOB (YHKIHOHMPOBAHHS CHCTEM 3JIEKTPOHHOI'O
JIOKyMeHToobopoTa:
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fIepeteHb 00s3aTeNIbHBIX CBEAEHUH O T0KyMeHTax, HCIIOJIE3yeMBIX B LEJIAX y4yeTa H
MOMCKA JOKYMEHTOB B CHCTEMax 3JIeKTPOHHOTO AOKyMeHTO00OpOTA.

2.5.4. OcHOBHbIEC YMEHHS 110 MPUMEHEHHIO [ePCOHANBHOIO KOMITBIOTEpA:

YMCHHE ONCPaTHBHO OCYIIECTBISITE IOMCK HEOOXOAMMO HHBOPMALIHH, B TOM YHCITe
C UCrosIb30BaHueM ceTH MHTepHerT;

yMeHHe  paboTaTh €O  CHPaBOYHBIMH MPaBOBBIMH  CHCTEMaMH, a TaKkKe
FOCYRapCTBEHHOH CHCTEeMOM IpaBoBod uH(OpMaLKH «ODUIMATBHBI HHTEPHET-oPTall
MpaBoBOH HH(pOpMauuu» (pravo.gov.ru);

YMEHHE paboTarh C TEKCTOBBIMH JOKYMEHTaMH, DJIEKTPOHHLIMH TaOIHLAMU ©
HPE3CHTALIMAMM,  BKJIIOYAs WX  CO3/aHHe, PpeJAKTHPOBAaHHE K  (HOPMATHPOBAHIHE,
COXpaHEHHE M [eYarh;

yMeHHe paboTaTh ¢ OOLIUMU CeTeBBIMU pecypcamu (CETEBBIMH AUCKAMH, MTAMTKAMHK );

YMEHHUE KOPPEKTHO M CBOEBPEMEHHO pearupoBaTh HA [OJyYEHME DNEKTPOHHBIX
COOOILIEHHH, CoAePKAIMX BPEOHOCHBIE BIOKEHUS MM CCBUIKH Ha BPEJIOHOCHBIE CAMTHI
B ceTH MIHTepHeT, BKIIFOUYas «(pHIIMHIOBBIE THChMA K CIIaM-PacChLIKH.

I11. Jo/tkHOCTHBIE 06SI3aHHOCTH, NpaBa H OTBETCTBEHHOCTh
aJMMHHCTpAaTOpA cyaa

3.1. JlomkHOCTHBIE 06A3aHHOCTH A/IMHHHCTPaToOpa CyJ1a MO OpraHH3alMHOHHOMY
obecriedeHHIO AesTe/ILbHOCTH Cyaa, COLMaIbHO-NIPABOBOMY 00eCleYeHHI0 Cy/Ieil H 4IeHOB
MX CEMEH, a TaK)Ke pabOTHHKOB arlfapara cyja:

3.1.1. ObecrieyeHue Be30NacHOCTH cyneOHOM eI TeNbHOCTH:

- OpraHu3all{s MOAroTOBKHU 3aJl0B Cy1eOHbIX 3aceaHuii k pabore;

OpPTaHH3aUMs  MEpONpPHUATHH, HaNpaBleHHbIX Ha obecreYeHHe YCTAHOBIEHHOIO
HOpsIliKa NEATENbHOCTH CY/1d, OXpaHbl 31aHHH, MOMENIEHHE U APYroro MMyLecTBa cyla B
pabouee u Hepabouee BpeMmsl, NPHHATHE Mep 0e30MacHOCTH MPU MPOBEAEHUH CYIeGHBIX
3acelaHH;

OpraHu3allis OCHALICHHA 3/1aHHH W NOMEIIEHHH Cy[a, a TakKe HaxoJsiuencs B
BCACHHH Cyaa TEPpUTOPHH TEXHHUYECKHMH CpPEJCTBAMH, CHCTEMAMH O€30MACHOCTH M
CPe/ICTBAMH 3ALIMTEL;

OCYLUECTBICHHE KOHTPOJI 3a OOECrieYeHHEM M COIep)KaHHeM OOOpYHOBaHHS B
Kamepax JUIst MOACY IMMBIX U MMOMELIEHUSX [IJIs KOHBOS B HA/UIEKAIIEM COCTOSHUH;

pazpaboTka ruiaHa jedcTBHi PaGOTHUKOB Cy[a MPH BO3HUKHOBEHUH Yype3BblYaHbIX
MPOUCILUECTBUH B 31aHUSX (COOPYIKEHHUAX) Cy/la B pabovee 1 Hepabouee BpeMs:;

OpraHu3alus y4eOHO-TPEHMPOBOYHBIX 3aHATHH C pabOTHMKAMM Cyla Ha npeameT
MpEAyNPEXICHHUS H JIMKBUAALHUH YPE3BbIYAHHBIX CHTYAIMH U [10)KapHO# 6e30MacHOCTH B
3IaHUU cyTa.

3.1.2. Opranu3auus poueccos HHPOPMATH3ALHHU:

KOHTPOJIb 3a BBIMOJHEHHEM  (peflepalbHBIM  IOCYIapCTBEHHBIM  OIOIKETHEIM
yupexaenieM «MHpOpMaLHOHHO-aHATUTHYECKH LEeHTp MOJIIEPKKH ['AC
«ITpaBocynue» (manee - ®I'BY UALl CynebHoro nenaprameHTta) W ero bunuanomMm B
Tomckoit obnactu pabor B cyze;

obecreueHHe CBOEBPEMEHHOCTH MMOJIAYH 3asMBOK B clly KOy TEeXHHUYECKOH MOAAEPHKKH
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OI'BY HALL Cynebnoro ACnapraMenta v ero ¢uiauana B ToMmckoii o0Jylactu Ha
MpoBelieHHE paboT 10 BOCCTAHOBICHHIO pyHKUHOHMpOBaHUS (pabotocnoco6HoCTH)
MPOrPaMMHO-TEXHHYECKHX  CPEJACTB, o6lIero u CINELHATIBHOIO  MPOrpaMMHOro
obecreveHus, KOHTPOITb HX BBITTOJTHEH U,

OpraHHu3alKa B3aUMOIeHCTBUS ¢ hutuaiom O BY HAILI CyaebHoro JlerapTaMeHTa B
Tomckoii obnactu o CBOEBPEMEHHOMY  OOHOBIIEHMIO IKCILIyaTHPYEMBIX B cyje
4BTOMATH3MPOBAHHBIX HH(OPMAIIHOHHBIX CHCTEM;

OpraHu3alMs TEeXHHYECKOTO O0OecrneueHHs cHcTeM BH/ICO-KOH(EpeH-CBA3H,
ayAHOBUIICOOUKCALIMKM,  TeKyIero OOCIlY’>KMBaHHs  yCTAHOBIEHHOrO B cyne
00OpYNIOBAHMS M TeXHHKH, B TOM HHCIe B 3a74X CyNeOHOro 3acelianusi U Ha paboumx
MecTax;

OCYILIECTBIIEHHE KOHTPOJS 3a COCTOSHHUEM OOOpY/IOBaHHS U  OpPITEeXHHMKH,
[poBeJIeHHeM paboT 1o ux MPOQHUIAKTHIECKOMY 06CTYKHBAHUIO K PEMOHTY;

OCYILECTBICHHE KOHTPOJIS 3a BEJEHHEM OKCILIYaTAMOHHOIN JMOKYMEHTAllMH Ha
KOMILIIEKC CPEJICTB aBTOMATH3AI[HH;

ydacTve B (QOPMHPOBAHMHM MPEUIOKEHHH 110 BBIOOpDY  obLIecHcTeMHOro u
CHCHHANILHOTO  MPOrpaMMHOr0  obecreyeHHs, OpraHu3alMs  ero  BHEAPEHHs u
IKCIUTYaTalluu;

OCYIECTBICHUE KOHTPOJIS 32 CBOCBPEMEHHBIM COCTABIEHHEM OTYETHOCTH O pabote
CyZa 1o JIMHHH UHOPMATH3ALHH.

3.1.3. Oprauusauus HH(OPMALIHOHHO-PABOBOrO 0BeCeyeH sl JESTENIbHOCTH Cy/a:

OpTaHM3aliusl U KOHTPOIIb [OJNYYeHHUs, y4eTa U XpaHeHHs HOPMATHBHBIX MPABOBBIX
AKTOB,  IOpHIMYECKOH  JMTepaTypel, MOCOOMH wu CNIPaBOYHO-MHPOPMALMOHHEIX
MaTepHaJoB;

KOHTpOJIE  3a oOpraHusauuedl obecrieveHus cyna CMpPaBOYHBIMH  [PaBOBBIMH
CHCTEMaMH.

3.1.4. Opranmszauus MmaTepHaIbHOro U COLHANBHOrO obecnevyeHus cynaei, B Tom
“HCJIe NPeOBIBAIOIIMX B OTCTABKE, pabOTHHKOB arrnapara cyja:

HE3aMCIIUTENIBHOE  HH(OPMHpOBaHME  MpejcenaTess Cyla W  HaYalbHHKA
Ynpasneuus  Cyne6uoro AcniapramenTa B ToMckod obmacth o HacTymieHuH
CTPAaXOBBIX CIy4aeB MO CTPAXOBAHHIO JKU3HH M 30pOBbS CyleH, OKaszaHWe Cy/be WIIH
UICHY CEMBH CY/IbH IIOMOLLUH MO cOOpY 10KYMEHTOB s 0 OPMIIEHHST CTPaxoBOro ciyyas
C MOCIeNYIOUMM Hanpas/ieHHeM ux B Yrpasinenue Cyne6Horo AenaprameHTa B ToMckoi
00J1acTH B LIEJISX MIPE/ICTABIEHHS B CTPaxoBYIO KOMITAHHIO;

CBOCBPEMEHHOE J10BEAeHHe 10 cyned (MOA MOAMMCH) HH(OPMALMOHHBIX HceM,
KaCaroLMXCsl CTPaXOBAHMUS JKU3HH U 30POBbA CYyIeii;

CBOCBPEMEHHOE HM3BELIEHHE MpecelaTens Cyda W HavYalibHHKA YnpasneHus
Cynebuoro senapramenta B ToMckoii o6acTu O HACTYIUTCHHH CTPaXxOBOTO cliyyas I10
CTpaxOBaHWIO HMYILIECTBA Cy/eH, OKa3aHHe MOMOLLM Cy/Ibe B MOATOTOBKE HEOOXOIUMbIX
JIOKYMEHTOE;
 CBOEBpEMeHHOEe JOBEJeHHe 0 Cyjel (mox moanucek) MHGOPMALMOHHBIX MHCEM,
KacaroLMXCs CTPAaXOBAHMS HMYILECTBA CYICi;

yHacTue 1o nopy4enuto Ynpasienus CynebHoro senapramenta B ToOMCKOl 061acTH
B obecreyeHHn GIaroyCTpOeHHBIMU  KHIIbIMH MOMELIEHHAMH B COOTBETCTBUH C



(beJiepalbHBIM 3aKOHOIATEIBCTBOM.

3.1.5. Opranuzauus npenocTapieHus MEHLIHHCKOH MOMOLLH CYABSIM, B TOM YHCITE
MPeOBIBAIOIIMM B OTCTABKE, YIEHAM HX CeMeli, paboTHHKaM amnnapara cyzna u caHaTOPHO-
KYPOPTHOIO  JIEHYEHUSI  YK43aHHBIX JIML[ B  COOTBETCTBHH  C benepaibHBIM
3aKOHOAATE/IbCTBOM:

IOArOTOBKA W HampasiieHHe B Ympasnenue CyneGHoro JnenaprameHTta B ToMckoi
00/1aCTH MOHBIX CIIMCKOB JIAL, [OAEXKALIHX CTPaXOBaHHIO, a TakKXe H3IMEeHEeHHUH
(noronHeHuUH U HCKITIOYEHHH) B CITUCKAX JIKLI, [IOIEKAILIHNX CTPaxOBaHHIO;

CBOCBPEMEHHOEC MH(QOPMHUPOBAHHE O MPETEH3MAX K paboTe CTPaxOBBbIX KOMITAHHUI
Ynpasnenus: Cye6Horo genapramenta B ToMcKoii obnacrw;

CBOCBPCMEHHOE O3HAKOMIIEHHE (IO MO/MMCE) Cy/el, B TOM YHCIIe Mpe6biBAIONINX B
OTCTaBKE, HJIEHOB HX ceMed ¢ uHbopmalbed, Kacarolleics NpeIoCTaRJIeHHS
MEJIMIMHCKOH TMOMOLIM CY/bSIM, B TOM YHCJIE MpeGhIBAIOIINM B OTCTaBKe, M YWieHaM HX
CeMeH;

cbop, obobuienne H HampasicHHe B YpasieHue CynebGHoro nmemaprameHTa B
Tomckoit obnactu 3asBok cyneit Ha CaHATOPHO-KYpPOPTHOE JIEYEHHE;

CBOCBPEMEHHOE O3HAKOMIIEHHE (TIOJ] TOAMKCE) Cyeil, B TOM uYHcIie IpeOLIBAIOIIHX B
OTCTaBKe, YICHOB MX CeMeH ¢ MH(pOpMalueH, Kacaroulecs opraHH3aLum CaHaTOPHO-
KypPOPTHOTO JIEUEeHHS;

HPHHATHE MEp N0 [MpPEeJOCTABJCHHIO MEJMUMHCKOH TMOMOIIM H  CaHATOPHO-
KYPOPTHOro Je4eHHus: pabOTHMKaM amnmaparta cyla B COOTBETCTBHH C benepanbHBIM
3aKOHOJATelbCTBOM;

O3HAKOMJICHHE pabOTHWUKOB ammapata cyjga ¢ HHpopMaLKet, KacaroLeHcs
PEAOCTABNCHHS KM MEJAHULIMHCKOH [IOMOLIM U CAHATOPHO-KYPOPTHOTO JIEYCHHS.

3.1.6. Opranusanus MaTepHabHO-TEXHHYECKOro 06eCNeYeHHs e Te bHOCTH cyna:

ONpelie/ICHHe  MOTPEOHOCTH Cyda B  MaTepHalbHO-TEXHHUYECKUX cpeacTBax
(KaHLeJIIPCKHE TOBaphl, OJAHKH, JOKYMEHTHI, MPEAMETEl ITHTELHOTO I10JIb30BaHus,
PAcXOlHbIC MaTepuanbl M 1p.) NpH (QOPMHUPOBAHHMM MPOEKTA CMEThI Ha Cile/lyrOLuii
(UHAHCOBBII IO/l B COOTBETCTBHY C YTBEPXKIEHHBIMU HOPMaMH;

yHacTue B COCTAaBICHHH CBEJCHHH 00 yKOMIUIGKTOBAHHOCTH MaTepUaIBHO-
TEXHWUYIECKUMU  CPEICTBAMH W MpeACTaBleHHe uX B Yrnpasienue CyneGHOro
aenapraMmeHTa B Tomckoi o6sacTu;

obeclie4eHHE  KOHTPOJNS 33  COXPAHHOCTBIO  MATEPUANbHBIX  [[EHHOCTEH K
CBOCBPEMEHHOCTBIO MPE/ICTABIEHH OTYETHOCTH 00 MX HCIIOJB30BAHHM;

OpraHU3alds CBOCBPEMEHHOI'O MPEJCTABJICHHUS CYETOB HA OIUIATY KOMMYHAJIbHBIX
yCiyr, BeACHHE TEKYILEro yyeTa UX [OCTYILIEHHS,

OpraHu3alus X03s1HCTBEHHOM e TebHOCTH CY/1a;

y4yacTde B pa3pabOTKe [MpOrHO30B O0BEMOB MPOAYKLMH, 3aKylaeMOW JUIs
obecreveHUs rocyIapCTBEHHBIX HyX/, U [UIAHMPOBAHHH 3aKYIIOK TOBAPOB, BBIMOJHEHMUS
paboT, oKazaHHs YCIyT;

AHANH3  MOTPeOHOCTH CyJa B MaTepHabHO-TEXHHYECKHMX  CPEeACTBAX MpH
(DOPMHpOBAaHHM TPOEKTa CMETHI PAcXOjlOB Cyla Ha o4YepelIHONW (PUHAHCOBBIA o) B
COOTBETCTBHH C YTBEPKIACHHBIMH HOPMamMH H [PUHSTHE MHBIX Mep [0 OpraHu3allHu
MaTepHAJIbHO-TEXHUYECKOT0 00eCedeHns e TeNbHOCTH CY/1a.



3.1.6.1. Kontpons 3a paGoToii ABTOTPAHCIIOPTA B COOTBETCTBHH C YCTAHOBIIEHHBIMH
HOPMaMH:

KOHTpOJIb 3a COACP)KAHHEM H DKCITyaTallHel aBTOTPAaHCIIOPTa;

KOHTpOJIL 33 MCNpaBHBIM COCTOSHHEM aBTOTPAHCIOPTA, TEXHHYECKUM OCMOTPOM,
TEXHUYECKUM 0OCITY)KUBAHHEM M HAIpaB/ICHUE 3asBOK Ha PEMOHT aBTOTPAHCIIOPTA;

KOHTpOIIb 33 MCMOJb30BAHUEM [OPIOYE-CMa304YHBIX MATEPUATIOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH HOpMaMH;

KOHTPOJIb y4€eTa, BbIIa4H, 3al10/IHEHHUS [YTEBLIX JIMCTOB.

3.1.6.2. Opranuzauus obecrie4eHns OPrTeXHHKOM U CPEICTBAMU CBA3H:

COCTaBJICHME 3aABOK Ha MPUOOpETEHHE OpITeXHUKH M CPEJCTB CBSI3H U
Mpe/icTaBieHne UX B ynpasiienue CyneOHoro nenapramenta B ToMckoit o6macTtu;

OpraHH3alusA TEXHHYECKOro 00C/Iy)KMBAHUS 1 PEMOHTA OPITEXHUKHU, CPEICTB CBSI3H.

3.1.6.3. Oprauusauus obecrie4eHUs 31aHU (nomerenui) cyna meberbio, cefidamu,
METAIMYECKUMH  [IKadaMH W  METANIOOOHAPYKHTEISIMH, OBITOBBIMH [peaMeTaMH,
npubopamu:

OpraHu3alus obecrieyeHuss CIy)eOHbIX MOMEIIeHHH cyna MeGesbio, ceiipamu,
METAJIMYECKHMH LIKa(aMU B COOTBETCTBUH C yTBEPKEHHBIMH HOPMAMH;

opraHu3alus obecrieueHus IeHCTBYIOIIMX BXOAOB 3MaHUS Cyja CTaLlMOHAPHBIMH M
PYYHBIMH METaJJIOOOHAPYKHUTEIAMH;

OpraHu3alMs oOecreyeHMss Cyda CHMBOJAMHM TOCYHAPCTBEHHOH BJACTH B
COOTBETCTBHH C YTBEPXKIEHHBIMH HOPMaMH.

3.1.6.4. Opranmsauusi  obecriedeHus  cygeidl  MaHTHUSMH = W CIIy>KeOHbBIM
OOMYH/[MpPOBaHHEM, a TaKKe OOecreueHHs PabOTHHUKOB anrapara cyna, HMEOLIHUX
KJIACCHbIE YHHBI, CIIy)KEOHBIM 0OMYHIHPOBAHHEM.

3.1.7. Opranusauus U KOHTPOJb CTPOUTEILCTBA (PEKOHCTPYKLIMH), PEMOHTA,
OKCILTyaTallH, TEXHHYECKOro OOCIyKHBaHUs 3HaHHH ([OMEILEHHMiT), COOpYKeHHH u
yNpaBlieHHe OO0BEeKTaMH HEeIBIXKHMOIO HMYIIECTBA, B TOM 4YHCIE 3eMeTbHBIMH
y4acTKaMHu:

OpraHu3alMsi pabOTBl MO MOJYyYEHHIO [OKYMEHTOB HA OTBOA 3€Meib IO
CTPOHUTENILCTBO OOBEKTOR;

OCYLICCTBJIEHHE KOHTPOJISI 332 XOJOM CTPOMTENBCTBA, PEMOHTA M KAYECTBOM
BBINOJIHAEMBIX PadoT;

OpraHu3aluA ¥ KOHTPOJb MOArOTOBKM 3[AaHHH M COOPYKEHHH JUIf DKCILUTyaTal[MHU B
OCEHHE-3HMHHH [epHo[I;

obecriedeHue BBIMONTHEHHS] TPeGOBaHMII MO MOCTYMHOCTH 3AaHHI, [OMELIEHUI H
TEPPUTOPHUH (ITPU HATHYMM) JUISE MATIOMOOUITBHBIX DY HACEIEHUSL,

OCYIIECTBJIEHHE  [OCTOSHHOIO  KOHTPOJA 332  TEXHUYECKHM,  CAHWTApHO-
FUTHEHHYECKMM U [IPOTUBOINOXAPHBIM COCTOSHHEM 3/JaHHl U COOPYIKEHHIA;

BelleHHEe yd4erTa [oTpedsiieHHss KOMMYHAJbHBIX YCIAYr B  COOTBETCTBHH C
JIEHCTBYIOLMMH ~ HOPMAaTMBHBIMH  JIOKYMEHTaMHM, OCYLIECTBIEHHE KOHTpOJisA  3a
CBOEBPEMEHHOCTBIO UX OIJIATHI;

odopmienne no nopyuenuio Ympasienuss CynebHoro memaprameHta B TOMCKOIA
00nacTv MpaBOyCTAHABIMBAIOLIUX M TEXHUYECKMX  JOKYMEHTOB HAa HEABHKUMOE
MMYLIECTBO, B TOM HHCIIE Ha 3eMe/IbHbIE YYaCTKH;



OpraHM3alys MoA00pa, HHCTPYKTaXK MEePCOHAlIa 10 OXpaHe | 00Cy)KMBaHHIO 30aHHUI
Cylia, pyKOBOJCTBO ero paboToi (1o nopydeHuio npejcenaTens cya);

MOArOTOBKA HEOOXOAMMEIX B pabOTe [POEKTOB JOTOBOPOB M COIAIIEHMUIA.

3.1.8. OcyuiecTBieHHe KOHTPOIIS 38 COOMEOIEHHEM TIPABHIT BHYTPEHHErO TPYAOBOIO
pPacriopsA/ika, HOPM H [paBMJl OXpaHbl TPy[a, TEXHHKH GE30MACHOCTH H MONKAPHOM
OezonacHocTH:

OpraHu3allis HaANeXalluX yCIOBUH Tpyaa U pabouux MecT pabOTHHKOB ammapara
cyna;

OpraHH3allks MPOBEJCHHS HHCTPYKTaxka ¢ pabOTHMKAMH CyjJa [0 OXpaHe Tpyda H
[OKapHOH 6e30MacHOCTH.

3.1.9. Opranuzauus  mOpoBeJieHHs  MEpONPHATHII HO  B3aMMOIEHCTBHIO ¢
a/IBOKaTypoH, IpaBOOXPaHUTEILHBIMA OpraHaMH, IPYTHMH [OCY1apCTBEHHBIMU OpPraHaAMH
U OpraHu3alMsIMH [10 BOIpocaM odecrieyeHus AesTebHOCTH CY/Ia.

3.1.10. MHBble 10MKHOCTHEIE 06S3aHHOCTH aIMHHHCTPATOPA Cy/Ia:

[MPEAOCTAB/ICHHE B YCTAHOBICHHOM IOPs/IKE CBEAEHUH O CBOMX JOXO[aX, pacxo/ax,
00 HMyIlIeCTBE W 00s3aTeNbCTBAX HMMYIIECTBEHHOIO XapakTepa, a Takke O J0X0JaX,
pacxofax, 00 MMyLIECTBE W 00S3aTeNbCTBAX HMYLLIECTBEHHOIO XapaKTepa CBOUX CYIIPYTH
(cympyra) ¥ HeCOBEpILIEHHOJIETHHX JeTeil;

YBEIOMJIEHHE B YCTAaHOBJIEHHOM [Opsi/iKe HaudanbHHKa Ynpasienus CyneGHoro
AenaprameHTa B TOMCKO# 00/1acTH, OpraHoB MPOKypaTypBhI HIH APYTHX FOCYAAapCTBEHHBIX
OpraHoB 000 Bcex cily4asax oOpalleHHs! K HEMY KaKUX-JTu00 JIHIL B Le/AX CKIOHEHHS Ero K
COBEPILICHUIO KOPPYMLUHUOHHBIX MMPABOHAPYLIEHUH, 32 UCKIIOYEHHEM CIy4yaeB, KOraa I1o
JaHHBIM (paKTam NpoBeeHa HITH IPOBOJUTCS MTPOBEPKA;

YBEIOMJIEHHE B YCTAHOBJICHHOM TMOpsAKE HavyajbHUKAa Yrpasienus CynaeGHoro
AenmapramenTa B TOMCKOH 00JacTH O HaMepeHHH BBINOJIHATH HHYIO OIUIAYHBAEMYIO
pabory;

MPUHATHE MEP MO HEJIOIYIIEHHIO JIFOO0H BO3MOXKHOCTH BO3HUKHOBEHHS KOH(JIMKTA
MHTEPECOB, 00SA3aHHOCTb YBEJIOMUThL Ha4anbHUKa Yiipasnenus Cyne6Horo aemnaprameHTa
B Tomckoii obmactv 0 BO3HHKIIEM KOH(JIMKTE HHTEPECOB WJIH O BO3MOXKHOCTH €ro
BO3HMKHOBEHHS, KaK TOJILKO MY CTaHeT 00 3TOM H3BECTHO;

nepefavya MPUHAUISKALIMX €My UeHHbIX Oymar (Jojiedl ydacTHs, MaeB B
YCTaBHBIX (CKJIa[0YHBIX) KalWTajlaX OpPraHu3aluil) B JOBEPUTENLHOE YIpaBieHHe B
COOTBETCTBHM C TPaKJaHCKUM 3aKoHOJare/lbcTBOM Poccuiickoit Mejepauuu B LessX
[pelI0TBpalleH!sl KOH(IUKTa HHTEPECOR;

yBeJOMJICHHE TMpefcelaresis cyAa W HadalnbHUka YnpaeneHuss CypebHoro
nernapraMmeHTa B Tomckoi obnactu o BeIXoAe M3 rpaxaancTBa Poccuiickoit Menepariyu
HJTH IPHOOPETEHHH MPaXkIaHCTBA IPYroro rocyaapeTBa;

pazpaboTka, MpeACTaBliEeHHE Ha COIJIACOBaHWE IMpelcenaTeNld cyaa W Ha
YTBEpKIAeHHEe Ha4yalbHUKY YrnpaeieHuss CynebHoro jgenaprameHta B ToMckoii obsacTu
[UIaHa CBOE€H paboThl, a TakKe ydacTHe B COCTaBJIEHWH TUlaHa paboThl cyJa B HacTH
OpraHu3alloOHHOro obecrnevyeH s JeATeNbHOCTH CYa;

COCTaB/eHHe, MOANMMcaHHe (COOCTBEHHOPYYHO) M MPeACTABIEHHE HAYAIBHHKY
Yupasnenuss  CymebHoro  jenaprameHta B ToMckod 007acTH yTBEp)KIEHHOTO
MpeacenaTeNieM Cyjia OTYETA O BBIOJHEHHH [UIAHOBBIX MEPOIPHSITHIA;



cobJosienue npaBun u fopsiika pabOThI ¢ JOKyMeHTaMH, CPOKOB M KadecTBa WX
HCIIOJIHEHHS;

COOJIIO/IEHHE YCTAHOBJICHHBIX B CYJZ€ PABHUIT BHYTPEHHETO TPYJOBOrO pacrnopsiika;

COOMIONIEHHE  KONEKCOB  THKH  u CIy’KeOHOro  mosenemwus benepanbHbIx
FOCYNapCTBEHHBIX TPAXKAAHCKUX CITYXKALIUX Ynpasienuss Cyne6Horo AerapraMeHTa B
Tomckoii obnacTu, Cesepckoro ropockoro cyna Tomckoit obnactu;

Hepa3sriauleHHe CBEJEHHH, CTaBIINX €My H3BECTHBIMH B CBA3H C HCIOJIHEHHEM
AOJKHOCTHBIX 00s13aHHOCTE

BBIMIOJIHEHHE HHBIX Mep M0 OGECMeYeHHI0 AeATeNbHOCTH Cyla B COOTBETCTBHM C
[OpYHEHHUAMHU [pe/cenaresis cya.

3.2. [pasa a/IMMHUCTpaTOpa Cy/1a.

B cootsercTBHM co cTatheitl 14 DenepaibHOro 3akona ot 27.07.2004 Ne 79-D3 «O
FOCYNIApCTBEHHOH TpaXIaHCKOH ciyx6e Poccuiickoil Destepauuy aZIMMHHCTPATOp
PaHOHHOIO Cy/ia HMEeT Mpago:

SHAKOMHTECS ¢ JOKYMEHTAMH, OIpPeAe/SIOUIHMH ero AOJDKHOCTHbBIE 00sM3aHHOCTH,
lIpaBa M OTBETCTBEHHOCTh, KPUTEPHH OLCHKH KaYecTRa PabOTBI U YCIOBUS MPOABHIKEH HsL
o ciyxobe;

SHAKOMHTECA C pPELICHHAMH, NMPHHUMAEMBIMHU fipencenareneM cyzaa, YrnpasieHuem
CynebHoro nenaprameHra B ToMckoil 00acTH, KacaroUMECs €ro OesATeNBHOCTH H
BBIITOJIHACMBIX UM JIOMDKHOCTHBIX 06A3aHHOCTEI; |

[0 MOpY4eHHIO Ipe/ceaaTens cyaa BecTH fepenucky ¢ Ynpaeneuuem Cyne6Horo
AcmapramenTa B ToMckoi obnactu, HHBIMU FOCYNapCTBEHHBIMH OpraHaMH, rpaIaHaMu
W OpraHU3aLHUAMHU [10 BOIIPOCAM, BXOIAMIMM B €r0 J0/OKHOCTHELE 00s3aHHOCTH;

HMOJIyHath B yCTaHOBIICHHOM MOPSAKE HHBOPMALIHEO U MaTepHaibl, HEOOXOAMMBIE IS
HCITOJIHEHHS UM [0JDKHOCTHBIX o0s3aHHOCTEi;

BHOCHTE Ha pacCMOTpeHHE MpejceaTels Cyla W Ha4albHHKAa YmpasieHus
CynebGuoro penapramenta B ToMckoii 00JIaCTH  NpeuloKeHHs 1o YIIy4LIEeHHIO
ACATE/IBHOCTH Ccyla, B TOM YHCAE B YacTH ero OPraHU3aUMOHHOIrO obecreyeHus,
COBEPLICHCTBOBAHUS OPraHH3alHH paboThI alifiapara cy/na, a Takxke CBOei 1esTeIbHOCTH

MOBBIIIATE CBOH MpodheccHOHATBHBI YPOBEHb.

3.3. OrBeTcTBEHHOCTD aZIMUHHCTpaTOpa Cy/a.

AIMHHHCTpaTOp Cyda HECET YCTAHOBJIEHHYK 3aKOHOLATEIbCTBOM Poccuiickoii
Dellepallii  OTBETCTBEHHOCTh 33 HEHCHONHEHME HJIH  HeHaIIeKaLlee HCIOIHEHHE
BOBJIOXKEHHBIX Ha HEro JOIKHOCTHBIX 00s13aHHOCTEH, 3a HecoboaeH e OrpaHHYeHHIA,
3allpETOB W 00s3aHHOCTEH, CBA3ZAHHBIX ¢ denepansHoit FOCYIapCTBEHHOH rpak IaHCKOIH
city0o0ii, a Takxe 3a:

AeHCTBHA unH Ge3zelicTeie, BE/YILME K HApYLIEHHMIO NPAB WIIK 3aKOHHBIX HHTEPECOB
rpaiaH;

HapyllleHHe HOPM M IpaBHJI OXPaHBI TPy/a, TEXHUKH Oe30MaCHOCTH K MOKapHO#H
Oe3omnacHocTH;

pasrialieHue CBENEeHHH, CTaBLUMX €MY H3BCCTHBIMH B CBS3M C HCIIOJHEHHEM
AOJDKHOCTHBIX 00s13aHHOCTEI;

HapyllCHHE [OI0KCHHA KOAEKCOB 3THKH M CITyXeGHOrO MoBemeHs tenepanbHbIX
FOCYNapCTBEHHBIX TPAXIAHCKHX crnyxaiux YnpasneHus CynebHoro JlernapraMeHTa B
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Tomckoit o6acru, Cesepckoro ropozackoro cyna Tomckoit o6nactu;
E[ECBOEBPEMGHHOG BBIITOJIHEHHE ﬂOpy‘[@HHﬁ npeacenarens Cyda, HayvyaJiIkHHKA
Ynpaenenus Cyne6Horo AieliapTaMenTa B TOMCKO#H 0BMACTH U MHBIX JODKHOCTHELX JIMLL B

HpCACiaX WX  [OMHOMOYHH,  yCTAHOBICHHBIX 3aKoHOnaTellbcTBOM  Poccuiickoii
Qesepauuu, 3a HCKITIOYEHHEM He3aKOHHBIX.

Cornacho CTaThe 15 denepansHoro 3aKOHa oT 27.07.2004
Ne 79-®3 «O rocynapcrsenHoit FPOXIAaHCKOH ciyxkOe Poccuiickoii Deneparim»
aIMHHHCTPATOP cyna HeceT (AMCLMILTHHAPHYIO, FpaXkJaHCKO-IIPaBOBYIO,

AIMHHHCTPATHBHYIO HJIM YTOJIOBHYIO) OTBETCTRBEHHOCTE B COOTBETCTBHH C (heJepaibHBIM
34KOHOIATeIECTBOM B Clly4ae MCIOJHEHUS UM HENPaBOMEPHOr0 MOPYYEHHUS.

LV. Ilepeuens Bonpocos, no KOTOPLIM AAMHHHCTPATOP cyAa
NPUHUMAET yHacTHE B MI0ArOTOBKE MPOCKTOB ynpagpJieH4ecKHX
H HHBIX pelleHH i

AIMHHHCTDATOP Cy/la IPUHHUMAET yJacTue:

B IMOATOTOBKE HH(OPMALUKU 10 BOIIpOCaM, BXO[ALIMM B €ro JOJDKHOCTHEIE
00s13aHHOCTH;

B MOIrOTOBKE aHAIMTUYECKHX MATEPHAIOB, KacarolMXCst  OpraHH3alHOHHOTO
obecrnieyeHus NeATeIbHOCTH cyla, cyaebHoi CTATUCTHKH, OpraHH3alHu
AC/I0NPOH3BO/ICTBA, paboOTHI ApXMBA.

V. Ilepeyenn BOMPOCOB, M0 KOTOPBLIM aIMHHHCTPATOP cyaa
BIIpaBe CAaMOCTOATE/IbHO MPHHUMATD pelleH Hsi

AOMUHHUCTPATOP Cy/a BIPABE CAMOCTOSTENBHO [IPHHUMATH PeLIEHHS [10 BOMPOCAM:

OIpCC/ICHHS MOpAAKA MPOBEAEHHA COBEIAHHI C PYKOBOAHTENIAIMH CTPYKTYPHBIX
noapasneneHui cyna (paboTHUKaMu aflfiapara cyza, OTBETCTBEHHBIMHU 3a OTpEeeNCHHOe
HallpaBlIeHUe NEATENBHOCTH CyJa) MO BOMpocam OpraHH3alMOHHOTO, (BHUHAHCOBOrO,
MaTepHaTbHO-TEXHHYECKOr0,  KagpoBOro  u HHQOPMALIMOHHOTO  obecrevyeHus
ACATENBHOCTH CY/Ia;

OpraHH3alM{ obecreveHus KOHTposs 3a CBOCBPEMEHHBIM M Kau€CTBEHHBIM
BBIIOJIHCHHUEM CTPYKTYPHBIMH MOApa3feNeHHs MU Cya (pabornukamu anmapara cya,
OTBETCTBCHHBIMH 34 onpeesieHHOe HamnpaBJIeHHE OeATENLHOCTH Cy,[l;.’:l) [ITAHOBEIX
MEPONPHUATHH, [IPUKA3OB, PACIIOPSIKEHHH U MOpy4YeHHH pyKOBOJICTBA Cya.

VL Ilopsinok cnyxe6Horo maumuueﬁc*m_uﬂ A/IMHHHCTPATOpPA Cy/Ia B CBA3H C
: HCIOJIHEHHEM NOJIKHOCTHBIX 00sI3aHHOCTed ¢
padoTHHKaMH anmapara cyaa, geepaibHbIMU roCyAapcTBEHHbLIMH IPAKIAHCKHMH
Clykamiumu ynpasienusi CyaebHoro genapramventa 8 ToMckoii 001aCTH, HHBIMHK
FOCYNIapCTBEHHBLIMH OPraHAMH, rPAXKAAHAMH H OpraHM3auUAMH

AJZIMHHHUCTPATOP Cy/1a OCYIIECTBISET B3aHMOLEHCTRIC:
¢ pabOTHUKaMH anmnapara cyna;
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¢ denepanbHBIMU TOCYAAPCTBEHHBIMM TPAKIAHCKMMM CIYXKAIUMU  yIPABJIEHHs
Cyne6Horo penapramenTa B Tomckoi o0nacTw;

C COTPYAHMKaMHM M (eepanbHBIMU FOCYapPCTBEHHBIMH TPAKAAHCKMMY CI1YKAIUMHU
DenepanbHOi ciny)0bI cy/1eOHBIX NPUCTABOB 1O Bonpocam obecrieyeHusi 0€30MacHOCTH
cyna;

C a/IBOKaTypoOH, NPaBOOXPAHUTENbHBIMH OpPraHamM, JAPYTHMH TOCYAapCTBEHHBIMH
OpraHaMM M OpraHM3alldsiMM, a TaKKe rpakJaHaMH HO BOIIPOCAM, BXOASIIMM B €ro
JIOJKHOCTHBIE 00513aHHOCTH. .

Iopsimox B3auMOIENHCTBHS aJMMHUCTpaTOpa cylna ¢ pabOTHMKAaMH annapara cyja B
CBSI3M C MCIIOJHEHHEM CBOMX JIOJDKHOCTHBIX 00s3aHHOCTEH onpejensieTcs npejaceiaTelieM
cyza.

VII. okaszatenn 3¢pPeKTHBHOCTH H Pe3yJIbTATHBHOCTH
npogeccHOHAILHOI CJIyKeOHOH N1esTeJbHOCTH aAMHHHCTPaTOpa cyaa

7.1. B opranusauuu Tpyjaa:

NPOU3BOAUTENBLHOCTD (BBINOIHAEMBIH 00beM paboT);

pe3ynbTaTUBHOCTH (Mepa JOCTHKEHUS TTOCTABICHHBIX 11eNeH );

MHTEHCHUBHOCTL TpyZa (COCOOHOCTh B KOPOTKHE CPOKH BBINOJHATEL ONpPE/eICHHbIH
0bneM pabor).

7.2. CBOEBpeMEHHOCThH H ONEPaTHBHOCTb, TO €CTh BBINOJHEHHE TNOPY4YEHWH B
YCTAHOBJIEHHBIE 3aKOHOJaTelbeTBOM Poccuiickoil Denepaliud UMM pyKOBOACTBOM Cy[ia
CPOKH.

7.3. KayecTBO BBINOJHEHHON paboThI:

NIOATOTOBKA JOKYMEHTOB B COOTBETCTBHUH C YCTAHOBIIEHHBIMH TPeOOBaHUAMH;

TIOJTHOE W JIOTUYHOE M3TI0KEHHEe MaTeprana;

IOPHMYECKH IPAMOTHOE COCTaB/IEHUE IOKYMEHTa;

OTCYTCTBHE CTHJIMCTHYECKHX U FPaMMaTHHYECKHX OLIHOOK.

7.4. Tlpodhecconanuzm:

npodeccHoHanbHass KOMIETEHTHOCTh (3HaHHE 3aKOHOAATENIbHBIX, HOPMAaTHBHBIX
NpaBOBLIX AaKTOB, ILIHPOTa MpO(ECCHOHANBLHONO Kpyrozopa, yMeHHE paboraTk ¢
JIOKyMEHTaMH );

CIIOCOOHOCThL YEeTKO OPraHM30BLIBATH M IUJIAHUPOBAThH BBHIMOJHEHHE IOPYYEHHBIX
3a/laH|H, yMEHHe pallMOHAILHO UCTIONIb30BaTh pabouee BpeMs, paccTaBlisTh IPHOPHTETEI;

OCO3HAaHHME OTBETCTBEHHOCTH 3a IOCIEJCTBUS CBOMX NEHCTBUH M INPHHMMAaEMbIX
pelieHHH;

CIIOCOOHOCTB COXPAHATH BEICOKYIO paboTOCTIOCOOHOCTh B OKCTPEMAIILHEIX YCIOBHAX.

COI'JTACOBAHO
HauansHuk Ynpasnenus Cynedbnoro
nenapramenTa B Tomcko# obnactu

/% i _C.A. 3yeB

« G o6 2023 r.




JIMCT 03HAKOMJICHHS C IOJKHOCTHBIM PErIAMEHTOM
(enepanbHOTrO rocy1apcTBEHHOTO IPa)KIaHCKOIro CIYKAallero, 3aMellaioero
B Ynpasienuu CynebHoro senapramenta B ToMcKkoii obnactu
AOJKHOCTE (pelepalibHON rocy1apeTBeHHOM IPaKAAHCKOH CITyKOBI
anMHHHCcTpaTopa Cesepckoro ropoackoro cyna ToMmckoii o6acTu

N DaMuIIHsL, UMST, OTUECTBO Jlata u Jlata u HOMep Hara u
1/t (1ML, HA3HAYAEMOro Ha TOJITHCh MpHKa3a o HOMEp
JOJDKHOCTE I'Ppa1aHCKO# Fpa)kIaHCKOr | Ha3HA4YeHHH | IpHKaza ob
CJTyKOBI) 0 Ha 0CcBOOOK/IEH
CIIy»allero | MOJKHOCTE MU
(JM1a) mocie | rpa)cIaHcKOH oT
O3HAKOMJIEH CITyKOBI 3aHMMaeMO¥
sl C OOJIKHOCTH
JTOJIKHOCTHBI rpaKIaHCKO
M H
perjiaMeHTo CITyXO6BI
M U
MOy Y HHSI
ero
KOMHHU
1 2 3 4 5
1 | Tepexor Cepreii BsueciaBouu | 20 06 2 % 08.04.2019
%_ [Tpukas ot
o Sopent | 09.04.2019

Ne 365 n/c




