CYJEBHBII JENAPTAMEHT IIPH BEPXOBHOM CYJIE
POCCHUICKOI ®EJIEPALIMM

INPUKA3
ot 27 nexadps 2016 r. N 251

Ob YTBEPKJIEHHNMU ITOPAAKA
MOJAYM B ®EJNEPAJBHBIE CYJIbl OBIIEN FOPUCIUKIIUA JOKYMEHTOB
B 9JIEKTPOHHOM BHM/JIE, B TOM YUCJIE B ®OPME
JIEKTPOHHOTI'O JOKYMEHTA

Cnucok U3MEHSIOMNX JOKYMEHTOB
(B pen. IIpukazoB Cyne6Horo nenapramenta rnpu Bepxosaom Cyne PD
ot 27.08.2019 N 187, o1 05.11.2019 N 255, o1 17.11.2021 N 223,
or 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116)

B cootBeTcTBUUM ¢ (enepanbHbiMU 3akoHaMu OT 8 stHBaps 1998 r. N 7-03 "O CynebHoM
nenapramente npu BepxosHom Cyzne Poccuiickoit @enepanuu” u ot 23 utonsa 2016 r. N 220-03
"O BHECEHNH U3MEHECHUH B OT/EIIbHBIE 3aKOHOIaTeNIbHbIE aKThl Poccuiickoit denepannu B 4acTH
MPUMEHEHHS] DJEKTPOHHBIX JIOKYMEHTOB B JIEATEILHOCTH OpraHoB cynaeOHoi Biactu"
MIPUKA3bIBAIO:

YTBepaute n BBecTH B aAciicTtBue ¢ 1 suBaps 2017 r. npunaraemsiil Ilopsnok nonmaun B
benepanbHbIe Cybl 001EH IOPUCAUKINN TOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM YHCIIE B (hopMe
IEKTPOHHOTO TIOKYMEHTA.

['enepanbHbIil TUPEKTOP
A.BI'YCEB

YTBepxkaeH

npuka3oM CyzneGHoro nenapramMeHnra
nipu Bepxosunom Cyne

Poccniickoit ®enepannu

ot 27 nexabpst 2016 r. N 251

HOPAIOK
MMOJAYH B ®EJEPAJBHBIE CYJIbl OBIIEN FOPUCIUKIINA JOKYMEHTOB
B OJIEKTPOHHOM BHUJE, B TOM YUCJIE B ®OPME
JJIEKTPOHHOI'O IOKYMEHTA

Cnucok U3MEHSIIOUINX JOKYMEHTOB
(B pen. Ilpukazos Cynebnoro nenapramenta npu Bepxosaom Cyne PO



ot 27.08.2019 N 187, ot 05.11.2019 N 255, or 17.11.2021 N 223,
or 11.12.2023 N 265, ot 23.01.2024 N 19, ot 24.07.2025 N 116)

1. OBIIME ITOJIOKEHU A

1.1. Tlopsimok mnonmauu B deaepanbHbie CyIbl O0OIIEeH OPUCAUKIMN JOKYMEHTOB B
AJIEKTPOHHOM BHJI€, B TOM YHCJIE€ B JOpME AIEKTPOHHOTO AOKyMeHTa (nanee - [lopsnok mogaum
JOKYMEHTOB) pa3pab0TaH B COOTBETCTBUHU C MOJOXKEHUSIMH ['pakgaHCKOro MpoiieccyaabHOro
kojnekca Poccuiickoit @enepanmn (nanee takxe - [ TIK PD), deaepanproro 3akona ot 14.11.2002
N 137-®3 "O BBemenuu B nelicTBHe | 'pakIaHCKOTO MPOIECCYAIbHOTO Kojaekca Poccuiickoi
Oenepanun", Kogekca aiMUHUCTPATUBHOIO Cynonpou3BoacTBa Poccuiickoin denepanun (nauee
take - KAC P®), ®enepanpHoro 3akona ot 08.03.2015 N 22-®3 "O BBeaeHUH B JICHCTBUE
Konekca aamuHHCTpaTuBHOrO cynomnpousBojctBa Poccuiickoit ®enepanuu", YronoBHO-
npoiieccyanbHoro kojekca Poccuiickoit @eneparnuu (nanee takke - YIIK PO), deaepanbHoro
3akoHa ot 18.12.2001 N 177-®3 "O BBeAeHUU B ICUCTBUE YTOJIOBHO-TIPOIIECCYATbHOTO KOJIEKCA
Poccuiickoit  ®enepamun”, Kogekca Poccwmiickoit ®enepanun 00 aJIMHHUCTPATHBHBIX
npaBoHapyueHusx (nanee takxe - KoAll P®), ®denepanshoro 3akoHa ot 30 nexadbps 2001 r. N
196-®3 "O BBenmenuu B neiictBue Komekca Poccuiickoit @enepanmu 00 aJMHHHCTPATUBHBIX
npaBoHapyueHusx", @eaepanbHoro 3akoHa ot 23.06.2016 N 220-®3 "O BHeceHNN U3MEHEHUN B
OTZEJIbHBIE 3aKOHOATENbHBIEC aKThl Poccuiickoit denepanny B 4aCTU MPUMEHEHHUSI DJIIEKTPOHHBIX
JOKYMEHTOB B JIEITEIILHOCTH OPraHoOB cyZeOHOoM BiacTH", denepanbHoro 3akoHa ot 7 anpens 2025
r. N 59-®3 "O Buecennn nsmenenuii B Konekc Poccmiickoit denepaiiuu 00 aIMHHUCTPATHBHBIX
npaBoHapymeHusx" (manee - @epepanbHblii 3akoH oT 07.04.2025 N 59-@3), ®OenepanibHOrO
3akoHa oT 30.12.2021 N 440-®3 "O BHeceHUN U3MEHEHUI B OTIEIbHBIC 3aKOHOJATEIbHBIC aKTHI
Poccuiickoit @eneparun" (nanee - Oeaepanbubiii 3akoH N 440-D3), deaepanbHOro 3aKoHa OT
29.12.2022 N 610-®3 "O BHeceHWH W3MEHCHHH B YTOJIOBHO-TIPOIECCYAIBHBIM KOICKC
Poccuiickoit ®@enepauun" (nanee - PenepanbHblii 3akoH N 610-D3), mpenycmaTpuBarOUIMU
BO3MOJKHOCTb TOJIa4u JOKYMEHTOB B 3JIEKTPOHHOM BHJIE, B TOM 4HuCJe B (OpME IIEKTPOHHOTO
JOKYMEHTa, IOCPeACTBOM (pelrepalibHON TOCyIapCTBEHHON NHPOpPMAIMOHHON cucTeMbl "EnnuHbIi
MOpTal TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX ycIyr ((QpyHKIui)" (manee - €IWHBIN mopTamn
rOCY/IapCTBEHHBIX U MYHHUIMIAJIBHBIX YCIYT) JIM00 MHPOPMAIIMOHHON CHUCTEMBI, ONpeAeSIEHHON
Cyneb6nnim nemapramenToM npu BepxoBaom Cyne Poccuiickoit @eaepariuu.

(8 pen. [Ipukazos Cynebnoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N 265, ot
24.07.2025 N 116)

1.2. B cootBerctBum ¢ yacthio 1.1 crateu 3 I'TIK PO (B pegakuuun deaepanbHoro 3akona N
440-®3, BcrynmuBmiero B cuiry ¢ 01.01.2022) wuckoBoe 3asBIeHUE, 3asBICHHE, Kanooa,
MIPEJICTABIICHUE W MHBIC JOKYMEHTBI MOTYT OBITh TOJIAaHBI B CyJl HA OyMa)KHOM HOCHTEJIC WIH B
AIIEKTPOHHOM BHJIE, B TOM YHCIIE B (OpPME IIEKTPOHHOTO JOKYMEHTA.

HckoBoe 3asiBieHUE, 3asBIIEHUE, )Kajlo0a, MPEACTaBICHHE M WHBIE TOKYMEHTHI, KOTOpHIE
MOJIAl0TCSI TTOCPEACTBOM E€AMHOIO MOpTajla TOCYJAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT JIUOO
MH(pOPMALIMOHHON cucTeMbl, onpeneneHHol CyaebHbiM AenapramMmenToM npu BepxoBHom Cyne
Poccuiickoit ®enepanuu, MOryr OBbITh HOJMUCAHBI MPOCTOM 3IEKTPOHHOM MOJANUCHIO B
COOTBETCTBUU C 3aKOHOHATenbCcTBOM Poccuiickon denepanuyu U HNOPSAKOM, ONPEAECISIEMBIM
Cynebnsim aenaptamentom mpu BepxoBHom Cyne Poccuiickoit @enepanun, ecnu ['TIK PO we
YCTaHOBJIGHO, YTO YKa3aHHbIE JIOKYMEHTbl JOJDKHBI OBITh  MOAMHMCAaHBl  YCHIICHHOM
KBaJTM(UIIMPOBAHHOMN 3JIEKTPOHHON MOIHCHIO.
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B cootBerctBum ¢ yacteio 2 ctathu 45 KAC PO (B pepakuuu DenepanbuHoro 3axkoHa N 440-
@3, BcrynuBmero B cuwiy ¢ 01.01.2022) agMuHHUCTpaTHBHOE MCKOBOE 3asBJICHHE, 3asBJICHUE,
*ano0a, MpeJCTaBICHNUE U UHBIE JOKYMEHTBI MOTYT OBITh MIOJIaHBI B CyJl HA OYMa)KHOM HOCHTEIIE
WJIU B DJICKTPOHHOM BHJIE, B TOM 4YHKCIie B (POpMe 3IEKTPOHHOTO JOKYMEHTA.

AJIMUHUCTPATUBHOE HCKOBOE 3asBIICHUE, 3asBICHHE, kKajnoOa, MPEACTABICHUE U HHBIC
JOKYMEHTBI, KOTOpPbIE€ TMOJAKTCS MOCPEACTBOM €IMHOTO TMOpTalla TOCYJAPCTBEHHBIX U
MYHUIMOAIBHBIX ~ ycIyr Ju00 uH(OpMAlMOHHOM cucTteMbl, onpeneineHHod CyneOHbIM
nenaptamenToM mnpu BepxoBHom Cyne Poccwmiickoit ®enepariu, MOryT OBITH TMOJIMHUCAHBI
IIPOCTOM JIEKTPOHHOM NOANMUCHIO B COOTBETCTBUU C 3aKOHO1aTesIbCTBOM Poccuiickoit denepanun
u nopsnakoM, onpenensieMplM CyneOHbIM aenaprameHToM npu BepxoBHom Cyzne Poccuiickoii
Oenepanun, eciu KAC P® He ycTaHOBIEHO, YTO YyKa3aHHbIE JOKYMEHTBHI JOJKHBI OBITH
MOJMUCAaHbl YCUJICHHON KBAIU(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIMHUCHIO.

B cootBerctBuu co cratbeit 474.1 VIIK PO (B penakuuu @enepanbHoro 3akoHa N 610-D3,
BerynuBiiero B cuiry ¢ 09.01.2023) xonmaraiicTBo, 3asBiieHHE, Kajgo0a WU MpEACTaBICHHUE, HE
COJIepIKalllie CBEJCHUM, COCTaBISIONIMX OXpaHseMylo ¢eepaabHbIM 3aKOHOM TaiHy, Npu
HaJUYUU TEXHUYECKON BO3MOXKHOCTU MOTYT OBITH MOJIAHBI B CYJ B MOPSJIKE U CPOKU, KOTOPHIC
yctanoBieHsl YIIK P®, B Qopme 531€KTPOHHOTO [IOKYMEHTAa U TOAMHCHIBAIOTCS JIUIIOM,
HAIMPABUBIINM TaKOW JOKYMEHT, YCUJICHHON KBAIU(DUIIMPOBAHHOM AIEKTPOHHOM MOAMKUCHIO, €CITU
VIIK P® He ycTaHOBIEHO HHOE. XOAAaTalCTBO, 3asBIICHHE, ajgo0a WM MpeJCTaBICHHE, HE
CoJIepKalue CBEJCHUN, COCTABISIONIUX OXpaHsieMylo (peaepanbHbIM 3aKOHOM TaiHYy, MOIaI0TCs
MOCPEJICTBOM ~ €IUHOTO TMOpTajia TOCYJApPCTBEHHBIX W MYHHIMIAIBHBIX  yCIOyr JHOO
nH(OPMAIIMOHHON cucTeMbl, onpeseneHHoi CynaeOHbM aenapraMmeHToM npu Bepxosnom Cyme
Poccuiickoit denepannu. Matepuainbl, IPUIOKEHHbIE K TAKUM X0JaTalCTBY, 3asIBICHUIO, Kaja00e
WJIU TIPEJICTABIICHUIO, TAKXKE IMOJAI0TCS B 3JIEKTPOHHOM BHUJIE, B TOM YHCIIE B (hOpME DIIEKTPOHHOTO
NOKYMEHTa, U  3aBEpSIOTCS JIMIOM, HalpaBUBIIMM TakKW€ JIOKYMEHTBI, YCHJICHHOU
KBTU(PUIIMPOBAHHOM AJIEKTPOHHOM MOIHUCHIO.

XoparaiicTBO 00 O3HAKOMJIEHMH C MarepHallaMHd YTrOJOBHOIO Jieda, O MOJYYEHHH KOMH
MPOLIECCYAIBHBIX IOKYMEHTOB, MOJIYyYeHUH UH(POPMALIUU B COOTBETCTBUU € IMyHKTOM 21.1 yactu
BTOpoi cratbu 42 YIIK P®, undpopmanuu o0 yyacTuu B CyAeOHBIX 3acelaHUsAX, B TOM UYHUCIE C
UCIIOJIb30BAHMEM CHUCTEM BUJEO-KOH(EPEHII-CBS3U, TPaXJAAHCKUH HCK, HE COJepKalui
XOJaTaliCTBa O TPUHATHM Mep IO OOECHEeUeHUI0 BO3MEUICHHS Bpela, NPUYUHEHHOTO
NPECTyIJICHHEM, JH00 BO3MOXHOMH KOH(HUCKAIMM HMYILECTBA, IOJaBaeMble TIpaKIaHaAMU
MOCPEJCTBOM  €IUMHOT0 IMOpTajla TOCYJAapCTBEHHBIX M MYHUIUOAIbHBIX yCIyr JH0O0
MH(pOPMALIMOHHON cucTeMbl, onpeneneHHol CynaeOHbM aenapramMmeHnToM npu BepxoBHom Cyze
Poccuiickoit ®eneparuu, MOryT OBITh TMOJMUCAHBI TMPOCTON AJIEKTPOHHOW TOJIMUCHI0 B
COOTBETCTBUU C 3aKOHOJATenbCcTBOM Poccuiickonn denepanuv U MOPSAKOM, OIPEAEISIEMBbIM
Cynebnsim aenapramentom npu BepxoBHom Cyne Poccuiickoit @eneparuu, ecnu YIIK PO ne
YCTaHOBJIGHO, YTO YKa3aHHbIE JIOKYMEHTHl JIOJDKHBI OBITh  TOANUCAHBI  YCHJICHHOU
KBAJTU(UIIMPOBAHHOMN 3JIEKTPOHHON MOIHCHIO.

B cootBerctBHM ¢ yacThio 1 ctatbu 24.8 KoAIl PO (B penakuuu denepanbHOro 3aKkoHa OT 7
anpens 2025 r. 59-®3, Berynusiiero B cuiy ¢ 1 uronsg 2025 r.) 3asBieHne, Xo1aTaicTBo, *Kanooa,
MPOTECT W WHBIE JOKYMEHTHI MOTYT OBITh TMOJAHBl YYaCTHUKAMH IPOW3BOJACTBA IO Jeny 00
aMUHUCTPATUBHOM TPABOHAPYIICHUH Ha OyMa)>KHOM HOCHUTEJIE WM MPU HATUYUH TEXHUYECKOU
BO3MOKHOCTH B Cy/I€ B DJIEKTPOHHOM BHJIE, B TOM 4ucje B GopMe dIEKTPOHHOTO JOKyMeHTa. B
CJIydae MoJ/iauu 3asBIICHUS, XOJaTalCTBa, )KaIOObI, IPOTECTA U UHBIX JJOKYMEHTOB B JIEKTPOHHOM
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BHUJIE, B TOM YHCJIE B JOpPME FIMEKTPOHHOTO TOKYMEHTA, MPHJIaraeéMble K HUM JOKYMEHTHI JOJKHBI
OBITB MTPEICTABIICHBI TAKXKE B JIEKTPOHHOM BHUJIE, B TOM YHCiie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA.
(B pex. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

3asBNEeHUE, XOJATaWCTBO, >Kaloba, MPOTECT W HHBIE JOKYMEHTBHI, W3TOTOBJIEHHBIE B
AJIEKTPOHHOM BHUJIE, B TOM YHUCIIE B OpME FIEKTPOHHOTO TOKYMEHTA, a TAKXKe MpUiIaraeMble K HUM
JOKYMEHTBI MOTYT OBITH ITOJAaHBI YYaCTHUKOM IPOW3BOJICTBA IO JIETy 00 aJIMHUHUCTPATHBHOM
MIPABOHAPYIIIEHUU B CYJ TOCPEACTBOM €IMHOTO MOPTaJia TOCYJAPCTBCHHBIX W MYHUITUTIATBHBIX
ycnyr nubo uH(OpMaIMOHHON cucTembl, onpeneneHHod CyneOHbIM JenapTaMeHTOM Tpu
Bepxosuom Cyne Poccuiickoit @enepannu (dactsb 2 ctathu 24.8 KoAll PD).

(a03an BBeneH [Ipukaszom CynebHoro nenapramenta rnpu BepxosHom Cyne PO ot 24.07.2025 N
116)

3asBiieHHe, X0JaTailcTBO, kaioba, MPOTECT U UHBIE TOKYMEHTHI, KOTOPbIE MOIAIOTCS B CY
MOCPEJICTBOM  €IMHOTO TOpTajda TOCYJApCTBEHHBIX W  MYHUIUIMAIBHBIX  YCIyr JHOO
nH(OPMAIIMOHHON cucTeMbl, onpeseneHHoi CynaeOHbM aenapramMmeHToM npu BepxoBuom Cyme
Poccuiickoit denepariuu, MOTYT OBITH ITOITMCAHBI TPOCTOM AIEKTPOHHOM Mmoanuchio, eciiu KoAIl
P® He ycTaHOBIIEHO, YTO OHM JOJKHBI OBITH MOAMHCAHBI YCHWJIEHHON KBAJIU(QHUIIMPOBAHHOMN
AMIEKTPOHHOM MOANHUCHIO (YacTh 3 ctatbu 24.8 KoAll PO).
(a63ar BBeneH [Ipukaszom Cynebnoro nenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N
116)
(m. 1.2 B pen. Ilpukasza CynebHoro aenapramenta npu Bepxosaom Cyzne P® ot 11.12.2023 N 265)

1.3. ITonoxenus ['TIK PO, KAC PO, VIIK P®, KoAll P®, npenycmaTpuBaromiye nojady B
benepanbHbIC CyAbI O0IIEH IOPUCAUKIIMK JOKYMEHTOB B 3JIEKTPOHHOM BHUJIE, B TOM YHucie B popme
AJIEKTPOHHOTO JTOKYMEHTa, PealM3yIoTCs IMyTeM NpuMeHeHus Hacrtosmero I[lopsgaka momaun
JIOKYMEHTOB.

(8 pen. Ilpukaza Cynebnoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

[logada 3ampocoB, MNPENTIOKEHHUM, 3asBICHUN WM XaJl00 B CyAd B COOTBETCTBUMU C
benepanbubiMu 3akoHamMu oT 22.12.2008 N 262-D3 "O6 obecniedeHnu 10CTyMa K MHPOPMAIUHU O
nearenbHOCTH cynoB B Poccuiickoit ®enepanuu”, ot 02.05.2006 59-®3 "O mnopsake
paccMoTpeHus oopaiieHuit rpaxaan Poccuiickoit @eneparuu [opsiakom nmogaym JOKYMEHTOB HE
perynupyeTcs.

[logaya HOKYMEHTOB B JJIEKTPOHHOM BHJE, KOTOPBIE COIEPXKAT CBEACHUS, COCTABIIAIOLINE
rOCYJapCTBEHHYIO TalHy, [lopsakoM nogaun TOKYMEHTOB HE PEryJIUpyeTCs.

[Togava HOKyMEHTOB B 3JICKTPOHHOM BHUJIE C UCTIOJI30BaHUEM CUCTEMbI MEXBEIOMCTBEHHOTO
AMEKTPOHHOTO  JoKymMeHTooOopora (MDJIO) mporeccyanbHBIM — 3aKOHOJATEIICTBOM — HE
npeaycMaTpUBAETCHA.

[lomaya JOKYMEHTOB B DJJIEKTPOHHOM BHUJE IIOCPEACTBOM CHCTEM DJIEKTPOHHOIO
JOKYMEHTOO00OpOTa y4acTHHKOB cyaeOHoro Ilpomecca ¢ HCmonb30BaHWEM €IUHOW CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aumozeiicTBus IlopsakoM monadu JTOKYMEHTOB HeE
perynupyercs.

(m. 1.3 B pen. Ilpukasza CynedbHoro aenapramenta npu Bepxosaom Cyzae P® ot 11.12.2023 N 265)

1.4. B uenax peanmusanuu Hactosimero I[lopsaka momayu TOKYMEHTOB HCHOJIb3YIOTCS



CIEAYIOIIEE OCHOBHBIE TOHATHS:

dbenepanbHbIe CYIbI 00IIEH OPUCAUKITUN (Jajee - Cybl, Cy/a) - KaCCallUOHHBIE CY/IbI OOIIeH
IOPUCIUKINY, KAaCCAlMOHHBIA BOCHHBIM CyJ, amneUIHOHHBIE CYABl OOMIel OPUCIUKIINY,
aneJUISIIMOHHBIA BOCHHBIN CyJ, BEPXOBHBIE CYJbl PECIYOIHNK, KpaeBble, 00JACTHBIE CYbI, CYIb
ropoJIoB (perepalibHOTO 3HAYEHMSI, CYAbl ABTOHOMHON OOJAaCTM W aBTOHOMHBIX OKPYTOB,
OKpyXHble ((PJIIOTCKHME) BOEHHBIE CYJIbl, pPAaOHHBIE, MEXpPAHOHHBIE M TOPOJCKHUE CY[BI,
rapHU30HHBIC BOCHHBIE CY/IbI;

oOpamieHue B Cyd - JOKYMEHT, CO3JaHHBI B COOTBETCTBUU C MPOIECCyaTbHBIM
3aKOHOJIATEeIbCTBOM, HANPAaBJICHHBIN B Cy/ (HampuMep, UCKOBOE 3asBICHHE, aIMUHUCTPATUBHOE
MCKOBOE 3asBIICHHE, XOMATAaHCTBO, 3asBICHHE, 3asfBJICHHE O BBHIHECEHWU CYJIeOHOTO MpHUKa3a,
’Kajoba, anmeJIsIMOHHAs Kano0a W MpeaCTaBlIeHHe, KacCallMOHHBIE jkKanoba M MpelCTaBlICHHUE,
MIPOTECT);
(B pen. [Ipukaza CyunebHoro nenapramenTa npu BepxoBaom Cyne P® ot 24.07.2025 N 116)

JIOKYMEHT B DJICKTPOHHOM BUJIE - DJIEKTPOHHBIN TOKYMEHT (IOKYMEHT B (pOpME IIEKTPOHHOTO
JIOKYMEHTa) WM JJICKTPOHHBIA 00pa3 JOKyMeHTa (IOKYMEHT B ¢GopMe 3JIEKTPOHHOTO o0pasza
JOKYMEHTA);

AIIEKTPOHHBIM  JIOKYMEHT - JIOKYMEHT, CO3JaHHBIA B JJICKTPOHHOW ¢opme 0Oe3
MIPEABAPUTEIHHOTO JTOKYMEHTHPOBAHHUS Ha OYMa)KHOM HOCHTENE, MOAMHCAHHBIN AIEKTPOHHOM
MOJIUCHIO B COOTBETCTBUH € 3aKOHOAATENBCTBOM Poccuiickorn denepanuu;

AIIGKTPOHHBIA 00pa3 MOKyMEHTa (JJIEKTPOHHAs KOMHUS JOKYMEHTAa, H3TOTOBJICHHOTO Ha
OyMa)KHOM HOCHUTEJIE) - IEPEBE/IEHHAs B AJIEKTPOHHYIO (DOPMY C IOMOIIBIO CPEICTB CKAHUPOBAHUS
KOIUSI JIOKYMEHTA, M3TOTOBJIEHHOIO Ha OyMa)XHOM HOCHUTENE, 3aBEpPEHHasi B COOTBETCTBUU C
[TopsiakoM moJauyM JAOKYMEHTOB MPOCTOM  3JIEKTPOHHON MOJNUCHI0 WA  YCWICHHOU
KBUTU(DUIIMPOBAHHON STIEKTPOHHOMN MOJIITUCKIO;

AJIEKTPOHHAs TONANMUCH - HUHGOpPMalMs B AJIEKTPOHHOW QopMe, NpHUCOEAUHEHHas K
MO/IMHUCHIBAEMOMY (3aBEPSAEMOMY) FIEKTPOHHOMY JTOKYMEHTY (3JIEKTPOHHOMY 00pa3y TOKyMEHTA)
WIA UHBIM 00pa3oM CBSA3aHHAs C HUM U MO3BOJISIONIAs UIACHTU(PHUIIMPOBATD JIULO, TIOIHCABIIEE
(3aBepuBIIIEe) ANEKTPOHHBIN TOKYMEHT (3JEKTPOHHBIN 00pa3 T0KyMEHTA);

KJIHOY BJIeKTpOHHOfI IoAnucu - YHUKaJIbHAsA IIOCJICA0BAaTCIBHOCTD CHMBOJIOB,
InpcaHasHauCHHAad OJI CO3JaHuA BHCKTpOHHOﬁ IIOAIINCH,

MpocTass JJEKTPOHHAS TOAMUCH - DJEKTPOHHAA TMOAINUCH, KOTOpas MOCPEICTBOM
WCIIOJIb30BaHMs KOJIOB, IMApoJied WJIM HWHBIX CPEACTB MOATBEpXkKAaeT (akT QGopMupoBaHHUS
JJIEKTPOHHOW TMOJIKCHU OIPENEICHHBIM JIMIOM. B KaudecTBe Kiro4a MPOCTOM JIIEKTPOHHOU
MOATMCH UCTIONIB3YETCS MOATBEPKACHHAs yueTHas 3anmuch Gpuszndeckoro auia ECHUA;

YCUJIICHHAasA KBaJ'II/I(bI/II_[I/IpOBaHHaH QJICKTpOHHAA TIOANUCHL - BJICKTPOHHAs MTOMAIHUCH,

COOTBETCTBYIOIIAsl TpH3HAKaM, yKa3aHHBIM B dacTu 4 crtathu 5 DemepalbHOTO 3aKOHa OT
06.04.2011 N 63-®3 "O06 snexkTpoHHOM noanucu";

KBaJTHU(HUIIMPOBAHHBIN CEPTUPHUKAT KITI0Ya MPOBEPKH IEKTPOHHON MOJMUCH - cepTH]UKAT
KJTIF0Ya TPOBEPKU DJICKTPOHHON TOJIMUCH, COOTBETCTBYIOIINUN TPeOOBaHHSM, YCTaHOBJICHHBIM
3aKkOHOM 00 DJIEKTPOHHOW TMOANMCH W WHBIMH TPUHUMACMBIMH B COOTBETCTBHH C HHM
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HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH, CO3JaHHBIN aKKPEIUTOBAHHBIM YJJOCTOBEPSIOIIUM LIEHTPOM
6o  ¢enepadbHBIM  OPraHOM  HCIOJHUTENBHOM BJIACTH, YIOJHOMOYEHHBIM B  cdepe
WCIIOIB30BAHUS DJECKTPOHHON TMOAMUCU, U SBISIOMMICS B CBSI3M C JTHUM OQUIHAIBHBIM
JIOKYMEHTOM;

ECHUA - ¢enepanpHast rocynapcTBeHHas HMH(popManuoHHas cuctema "Enunas cucrema
UIACHTU(PUKALUN U ayTeHTU(PUKALUUU B MHPpACTPyKType, oOecreunBaromeid nH(pOpMalmoHHO-
TEXHOJIOTUYECKOE  B3aUMOJEHCTBHE  MH(POPMALMOHHBIX  CHCTEM, MCIOJIB3YEMBIX  JUIS
IPEIOCTaBICHNS FOCYIapCTBEHHBIX M MYHUIMIIAJIBHBIX YCIYT B JIEKTPOHHOM hopme";

EII'Y, emuHbIii mopTad TOCYIapCTBEHHBIX M MYHUIMMAIBHBIX YCAYr - QeaepaabHas
rocynapcTBeHHass uHpopmanumoHHas cucrema "EnMHBIA mOpTan  TrOCyJapCTBEHHBIX U
MYHHUIIATIATBHBIX yeIyT (pyHKIMi)";

uH(pOpMalMOHHAs cucTeMa - ['ocynapcTBeHHas aBTOMaTU3HpOBaHHas cucteMa Poccuiickoit
Oenepanun "llpaBocynue" (nanee - TAC "lIpaBocynue" unu coorBeTcTBytomIas nojacucrema 'AC
"IIpaBocyaue");

JUYHBIA KaOWHET - WH(OPMALMOHHBIN pecypc, pa3MELIEHHBbI Ha €IUHOM IopTaie
TOCYJapCTBEHHBIX M  MYHUUUNAIBHBIX YCIyr JuO00 B  HHPOPMALMOHHOW  CHUCTEME,
NpeJHa3HAUYEeHHBIA NI peayu3alud yYacTHHUKaMH CyJIeOHOro Ipolecca mpaB U 00s3aHHOCTEH,
IIPEAYCMOTPEHHBIX MPOLECCYaTbHBIM 3aKOHOJATEIBCTBOM, B TOM YHCJIE NIPaBa Ha MOJady B CyA
JOKYMEHTOB B 3JIEKTPOHHOM BUJIE;

JIMOo, IIoJarmee NIOKYMCHTEI B CYI, - 3adBUTCIIb WX €0 IIPCACTAaBUTCIIb, MOJAr0IIUN B cyna
AOKYMCHTBI B JICKTPOHHOM BHUJIC, ITOJIB30BATC/Ib JTUIHOTO Ka6I/IH€Ta;

MOJIb30BaTENb JIMYHOTO KaOuHeTa (MOJb30BaTeNb) - (PU3MUECKOE JHUI0, B TOM 4YHUCIE
MPEICTaBUTENb IOPUANYECKOTO JINLA, HA Yb€ UM CO3J/IaH JIMYHBIM KaOMHET B LEJSIX pealn3alun
MpaB U 0053aHHOCTEH, YCTAHOBJICHHBIX MPOIECCYATbHBIM 3aKOHOIaTEIHCTBOM.

(m. 1.4 B pen. [pukaza CyneOHoro nenapramenta npu BepxoBaom Cyne PO ot 11.12.2023 N 265)

2. YCJIOBUA ITIOJAYN JOKYMEHTOB B JIEKTPOHHOM BUJIE
2.1. JInYHBIA Ka0OMHET

2.1.1. JIoOKyMEeHTHI B AJIEKTPOHHOM BHJI€ MOAAIOTCS 4Yepe3 JMYHbIA KaOWHET MOJIb30BaTes,
CO3JaHHBIN B MOAyJe "DIEKTPOHHOE MpaBocyaue” mporpaMMHoro usaenus "Muarepuer-nopran'
I'AC '"TIpaBocymue" (www.ej.sudrf.ru) B uHGOPMANMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
"Unrepner" (nanee - nuunbiii kabunet ['AC "IIpaBocyaue"), mu6o yepes nmuunsbiii kabunet EINTY.

Jns momaun B Cyl JOKYMEHTOB B AJIGKTPOHHOM BHJE B CEKTOpaX IMOJIb30BATEIbCKOTO
COIPOBOXKJCHHUSI MHOTO(YHKIIMOHATIBHBIX IIEHTPOB TPEAOCTABICHUS TOCYIAapPCTBEHHBIX U
MYHULUOAIBHBIX YCIYT, OOECHEYMBAIOUINX BBINOJHEHHE (DYHKIMH TO KOHCYJIbTAIIMOHHOW U
OpraHM3alMOHHO-TEXHUYECKON MOJAEepKKE 3asiBUTENICH, MOXKET ObITh oOecrieueH OecraTHBIN
noctyn 3asButeneit kK AC "[IpaBocynue" u nHhpopMUpOBaHUE O TIOPSAIKE JOCTYNA K YKa3aHHOM
aBTOMAaTHU3UPOBAHHOM CUCTEME.

(nm. 2.1.1 B pen. [Ipukaza CyaeOnoro nenapramenta rpu Bepxosaom Cyne PO ot 11.12.2023 N
265)
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2.1.2. JIuunwnii kabuner EII'Y co3maercs Ha ¢uznyueckoe JMIO0, KOTOPHIM TOJAIOTCS
JOKYMEHTHI B AJICKTPOHHOM BHJI€ B CyJ; NPU T0Jaue JOKYMEHTOB MPEICTABUTENIEM JITUYHBIN
KaOMHET co3/jaeTcsa Ha UM MpeacTaButenia. Yepes IMUHbIA KaOMHET MPEeICTaBUTEINSI MOTYT OBITh
MoAaHbl JOKYMEHTHI B OTHOLIEHWU OJIHOTO M 0o0Jiee MpEeACTaBIsIEeMbIX UM (U3UYECKUX U (WIIH)
OPUIAYECKHUX JTUII.

JInunsnii kabunet ['AC "l[IpaBocyaue" co3gaeTcs Ha pu3nUECKOE JIUIIO0, KOTOPHIM IMOJAI0TCS
JOKYMEHTbl B DJJICKTPOHHOM BHJE B CyJI, JUOO Ha MpEeACTaBUTENs IOPUIAYECKOTO JIHIIA,
WHIWBHUAYaJbHOTO TMPEANPUHUMATENS;, TpPH IMojavye JOKYMEHTOB TMPEICTABUTENIEM JIMYHBIN
KaOMHET co3/aeTcs Ha UMS MpeJcTaBUTeN. Uepes TMUHBIA KaOWHET MPEJACTaBUTENS MOTYT OBITh
MoAaHbl JOKYMEHTHI B OTHOLIEHWU OJIHOTO M 0oJiee MpEeACTaBIsIEeMbIX UM (U3UYECKUX U (WIIH)
OPUIAYECKHUX JTUII.

JInuHbIil KaOMHET cO37aeTcsi B aBTOMAaTHYECKOM PEKHUME MyTeM MOATBEPKACHUS JTMUYHBIX
JTAHHBIX (PU3UYECKOTO JIUIIA, B TOM YUCJE €ro (haMming, UMEHU U 0TYeCTBa (TIPU HATUYUN).
(nm. 2.1.2 B pen. [Ipukaza Cyaebnoro nenapramenta rpu Bepxosanom Cyne PO ot 11.12.2023 N
265)

2.1.3. octyn K JUYHOMY KaOMHETY OCYILECTBISETCS MOCPEICTBOM HACHTH(PHUKALUU U
ayTeHTH(UKAIMM TOJb30BATENsl C MCIOJIb30BAHWEM TIOATBEP)KJIEHHOM Y4YeTHON 3amucu
¢usnyeckoro auna ECHA, B TOM uunciae NPUCOCIUHEHHOM K OpraHu3allud B KadecTBe
MpeICTaBUTETIS.

(nm. 2.1.3 B pen. [Ipukasza CyneOHoro nenapramenta rpu Bepxosaom Cyne P® ot 11.12.2023 N
265)

2.1.4. JIoKyMEHTBl B 3JEKTPOHHOM BHUJE MOTYT OBbITh IOJaHbI B (OpME 3IIEKTPOHHOTO
JNOKYMEHTA, MOANHMCAHHOTO JJICKTPOHHOM ITOAIMCBIO B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu, uin B popMe 3JIEKTPOHHOTO 00pas3a JOKyMeHTa.

(nm. 2.1.4 B pen. [Ipukasza CyaeOnoro nenapramenta rpu Bepxosaom Cyne PO ot 11.12.2023 N
265)

2.2. TpeGoBaHus K 3J1EKTPOHHBIM 00pa3aM J0KYMEHTOB

2.2.1. DnexTpoHHBIN 00pa3 JOKyMEHTa CO3/Ia€TCs C MMOMOIIIBIO CPEJICTB CKAHUPOBAHUS.

CkaHupoBaHue JOKyMEHTa Ha OyMa>kKHOM HOCHUTEJNE JOHKHO MPOU3BOIUTHCS B MaciiTabe 1:1
B uepHO-Oenmom b0 cepom 1BeTe (kadectBo 200 - 300 Touek Ha ArONM), 0OeCTICUMBAIOIIEM
COXPAaHCHHE BCEX PEKBU3UTOB M AYTCHTHYHBIX IPU3HAKOB TOUTHHHOCTH, 3 UMEHHO: TpapUIeCcKOn
MOJMUCH JIWIIA, TIEYaTH W YIJIOBOTO INTaMIia OJlaHKa (MPU HATWYHMH), CKAHUPOBAHHUE B PEKUME
TIOJIHOM IIBETONEPEIayu OCYIIECTBISETCS MPU HATWYUH B JOKYMEHTE IIBETHBIX TpapUUCCKUX
n300pakeHui 1100 IBETHOTO TEKCTA, €CJIM 3TO UMEET 3HAUEHUE AJI1 pACCMOTPEHUS Jiena.

2.2.2. @aiin BNEKTPOHHOTO oOpa3a [OKyMeHTa JobkeH OwniTb B (¢opmate PDF
(pexoMeHyeTcss co3AaBaTh JJICKTPOHHBIN 00pa3 JTOKyMEHTa C BO3MOYKHOCTHIO KOMUPOBaHUS
TEKCTa).

(B pen. Ilpukaza CyneOHoro nenapramenta npu Bepxosaom Cyzne PO ot 23.01.2024 N 19)

®aiisibl JOKYMEHTOB (MaTepuaioB), MpUIaraéMblx K OOpaIleHUIO B CyA, IPEICTaBISAIOTCS B
dbopmate PDF, ecnu nHoe He ykazaHo B HacTosimieM [lopsike mogauu JOKYMEHTOB.



Pa3smep daiina snexTpoHHOr0 00pa3a TOKyMEHTa He JOJDKeH npeBbimats 30 MO.
(. 2.2.2 B pen. [Ipukaza Cyneb6Horo nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

2.2.3. Kaxxiplit OT/I€TbHBIN TOKYMEHT JOJKEH OBITh MIPEACTABIIEH B BUJE OTACIBHOTO (aiiia.
HaunmenoBanue ¢aiina J0MKHO MO3BOJIATH HACHTU(GUIIMPOBATH TOKYMEHT U KOJIMYECTBO JINCTOB B
JTOKyMeHTe (Harmpumep: uckopoe 3aseienue ot 05122016 31.pdf).

2.2.4. daitnbl U JaHHBIE, COAEPXKAIIMECS B HUX, JOJKHBI ObITh JOCTYIHBIMU JJIs1 paOOTHI, HE
JOJDKHBI OBITH 3aIUIICHBI OT KOIMMUPOBAaHHMS M TI€YaTH JJICKTPOHHOTO oOpa3a, HE JIOJKHBI
COAEpKaTh UHTEPAKTUBHBIC U MYJbTUMEIUWHBIE JIIEMEHTHI UM BHEAPEHHBIE CLICHAPUU.

2.2.5. DnexTpoHHBIM 00pa3 JOKyMEHTa 3aBepsercs B cooTBeTcTBUU ¢ [lopsiakoM momauyu
JOKYMEHTOB TIPOCTOM 3JEKTPOHHON MOANUCHI0O WM YCHWJICHHOW KBaJIU(PUIIMPOBAHHOM
3JEKTPOHHOUW MOAMUCHIO.

2.2.6. Ilomaua obpamienust B cya B (opMe AJIEKTPOHHOTO o0pasa JOKYMEHTa, 3aBEPEHHOTO
MIPOCTOM AJIEKTPOHHO MOJITUCHIO WITH YCUIICHHOHN KBaTU(PUIIMPOBAHHOHN AJIEKTPOHHOM TOIHICHIO,
JOITyCKAeTCs HE TONBKO U3 TMIYHOTO KaOMHETa, MPUHAIICKAIIETO JIUILY, KOTOPOE YKa3aHO B TEKCTE
JOKYMEHTa KaK JIMIIO, €T0 TOJIITUCaBIIee, HO U U3 IMYHOTO KaOWHEeTa JIUIa, YIOJIHOMOYEHHOTO Ha
MoJlav4y TOKyMEHTa (TIPEJICTaBUTEIIA).

Eciu B kadectBe 3asgBuTened (v, MoAammMX oOpaiieHue B Cya) M (MIu) uX
MPEICTABUTENICH BBICTYMAIOT MPOIECCYATbHBIE COYYACTHHKH (COMCTIIBI, COOTBETYHMKH), JIHIIA,
3asBJISIOLINE COBMECTHOE XOJaTaliCcTBO (Harpumep, o0 yTBEpkKIEHUU MUPOBOTO COTJIAIIEHHUS, 00
OTJIOXKEHHH CyAeOHOTO 3acelaHusi, O MPUOCTAHOBICHUH IMPOM3BOJICTBA MO JENy), TO Tojada
TaKoro oopamieHus B cyJ B opme 3JIEKTPOHHOTO 00pa3a T0KyMEHTa MOKET ObITh OCYLIECTBICHA
OJTHUM M3 YKa3aHHBIX JHIl. B 3TOM ciy4ae nmonaBate Takoe oOpallieHue B CyJ] OTACIbHO KaKIOMY
13 YKa3aHHBIX JIUI] H3 CBOETO JIMYHOTO KaOnHeTa (KaOMHEeTa IIpeICTaBUTENs ) HE TpeOyeTCs.

Ecniu B kavectBe 3asgButened (v, mNoAamImux oOpaiieHue B Cya) M (MIu) uX
MpeIcTaBUTENE BRICTYNAIOT JIMIA, OOPAaTUBIINECS B CY/ C HUCKOBBIM 3asIBICHHEM, MOJaHHBIM B
3alUTY MpaB M 3aKOHHBIX HMHTepecoB rpynnbl null (ctateu 244.20, 244.21 TTIK PO),
KOJUICKTUBHBIM aJIMUHUCTPATUBHBIM HCKOBBIM 3asBJICHWEM B 3alllUTy HAPYIICHHBIX WU
ocrnapuBaeMbIX MTPaB U 3aKOHHBIX HHTEpecoB rpytibl Jiull (ctaThsd 42 KAC P®), To nogaya Takoro
oOparreHus B ¢y B hopMe DIIEKTPOHHOTO 00pasa JOKYMEHTa MOXKET OBITh OCYIIIECTBIICHA OJTHUM
U3 JUL, KOTOPOMY MOPYYEHO BEJIEHHE COOTBETCTBYIOIIEIO JIeJIa B UHTEpecax IPyMIbl JIHII.

(nm. 2.2.6 BBeneH Ipukazom Cynednoro nenapramenta rnpu Bepxosaom Cyae PO ot 11.12.2023
N 265)

2.3. TpeGoBaHus K 3JIeKTPOHHBIM IOKYyMEHTAM

2.3.1. DneKTpOHHBIN JOKYMEHT W3HAYAJIbHO CO3/1aeTCsi B AJICEKTpoHHOU (opme 06e3
MPEIBAPUTEIHHOIO JOKYMEHTUPOBAHUS Ha OyMaKHOM HOCHTEIE.

2.3.2. ®aiin obpatieHus B CyJ 10KeH ObITh B popmate PDF ¢ BO3MOKHOCTBIO KOTMPOBAHUS
TEKCTA.

daitnpl TOKYMEHTOB (MaTepHalIOB), MPUJIaraéMbIX K OOpaIllEeHUsIM B Cy/I, MPEICTABIISIOTCS B
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TOM (hopmare, B KOTOPOM OHH TIOITUCAHBI JIEKTPOHHON MOANHCHIO0. [Ipu aTOM (haiiiiel MaTepraion
U (W1IM) JOKYMEHTOB, IMPHJIaraéMbIX K OOpAamIeHHsIM B CYyI, MOTYT OBITh TPEICTAaBICHBI B
cienyromux popmarax:

1) PDF, RTF, DOC, DOCX, XLS, XLSX, ODT - mis IOKyMEHTOB C TEKCTOBBIM
COJICPIKaHHUEM;

2) PDF, JPEG (JPG), PNG, TIFF - 15 ToOKyMEHTOB ¢ rpadUIeCKUM COACPKAHUEM.
Pasmep (aiina 37eKTpOHHOTO JOKYMEHTA HE TOJDKCH mpeBbiath 30 MO.

2.3.3. Kaxxnplit OT/I€TIbHBIN TOKYMEHT JOJKEH OBITh MIPEACTABIIEH B BUJE OTIACIBHOTO (aiiia.
HaumenoBanue ¢aiina q0IKHO MO3BOIATH HACHTU(UIIMPOBATH TOKYMEHT U KOJIUYECTBO JINCTOB B
JTOKyMeHTe (Hampumep: uckopoe 3asBieHue oT 05122016 31.pdf).

2.3.4. daiinbl U JaHHBIE, COAEPKAIIMECS B HUX, JOJHKHBI OBITh JOCTYIHBIMU JJIsl paOOTHhI, HE
JOJDKHBI OBITh 3aIMIIECHBI OT KOMUPOBAHUS U TEYaTH, HE IOJDKHBI COJIEPKATh UHTEPAKTUBHBIC U
MYJIbTUMEIUNHBIC 2JIEMEHTHI WU BHEAPECHHBIE CIICHAPHH.

2.3.5. OGpamenue B cyd B (opme 3IEKTPOHHOTO JOKYMEHTA JOJDKHO OBITH MOJAMHCAHO
YCUJICHHOH KBATH(DUIIMPOBAHHOM JICKTPOHHOH MOIHUCKHIO.

[Topsok mogaun JTOKYMEHTOB HE TpelycCMaTpUBaET BO3MOKHOCTH MOJauu 0OpaIleHus B CY/I
B (opMe DIIEKTPOHHOIO JIOKYMEHTa, TMOAMHCAHHOTO YCWICHHOM HeKBaTU(UIIUPOBAHHOU
3JIEKTPOHHOU MOAMUCHIO.

Ycunennast kBanuuIMPOBaHHAS SJIEKTPOHHASI MOITUCH, KOTOPOU MOAMKMCAHO 00palleHue B
Cyl, AoikHA cooTBeTcTBOBaTh (popmary PKCS#7 (oTcoennHeHHasi AJIEKTPOHHAs MOMANKUCH) U
COJIEPIKaThCA B OT/ACTLHOM (aiie.

[Tpu moanucanuu oOpaleHus B CyJl HECKOJIBKUMU JIMIIAMH YCUJICHHAS KBATH(PUITUPOBAHHAS
AJIEKTPOHHAS TOAMKUCH KAKIOTO JIUIA, MOJIMUCHIBAIONIETO JTOKYMEHT, JO/DKHA COJEPIKATHCS B
oTnenbHOM (haiine.

[Topsimok mojauuM JOKYMEHTOB HE MPEeayCcMaTPUBAET BO3MOXKHOCTU IMOJAYM DJIEKTPOHHBIX
JIOKYMEHTOB, TTOAMUCAHHBIX MPUCOSANHEHHBIMU AJICKTPOHHBIMH TOITUCSIMHU.
(nm. 2.3.5 B pen. [Ipukaza Cyaebnoro nenapramenta rpu Bepxosauom Cyne PO ot 11.12.2023 N
265)

2.3.6. OGpamienue B cyd B (popMe DJIEKTPOHHOTO JOKYMEHTA JOHKHO OBITH MOAMHCAHO
YCWJICHHON KBaJTM(DUIIMPOBAHHOW SJEKTPOHHON MOJIKUCHIO JIMIA, KOTOPOE YKa3aHO B TEKCTE
AJIEKTPOHHOTO JOKYMEHTA KaK JIMIIO, €ro MO/KCAaBIIIEE.

He nomyckaercs mpeacTaBieHHEe B CyA OJIEKTPOHHBIX JOKYMEHTOB, TIOJIHUCAHHBIX
ANIEKTPOHHOM MOAMUCHIO JINIIA, KOTOPOE HE YKa3aHO B TEKCTE AIEKTPOHHOrO IOKYMEHTA Kak JIUII0,
€ro NoJMucCaBIIIEe.

OO6parenue B cyn B popme 31eKTPOHHOTO TOKYMEHTa MOXKET ObITh MOJMUCAHO YCUIICHHOM
KBUTH(DUIIMPOBAHHON SJIEKTPOHHOMN TOIITUCHIO KaK JIHUIA, SBIISFOIIETOCS TOJIb30BaTEIeM JTMIHOTO
KaOWHeTa, TaK W JIUIA, KOTOPOE HE SBJISETCS IMOJIH30BATEIEM JIMYHOTO KaOWHETa, W3 KOTOPOTo
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OCYILIECTBIISIETCS TI0a4a OOpAIEeHHs B CY/I.
(. 2.3.6 B pex. [Ipukaza Cyne6Horo nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

2.3.7. Tlomaua oOpamieHust B cya B (GopMe 3JIEKTPOHHOTO JOKYMEHTa, MOJMKHCAHHOTO
YCUJIEHHOM KBaTH(PUIIMPOBAHHOMN JIEKTPOHHON MOJMUCKIO, AOMYCKAETCS HE TOJBKO U3 JTUYHOTO
KaOuHeTa, MPUHAJJIEKALEro JHUIY, KOTOPOE YKa3aHO B TEKCTa 3JEKTPOHHOIO JOKyMEHTa Kak
JUI0, €ro MOJNUCAaBLIEe, HO U M3 JMYHOTO KaOWHETa JMIA, YNOJIHOMOYEHHOIO0 Ha MOJady
JOKyMEeHTa (TIPeICTaBUTES).

(rmm. 2.3.7 BBeneH [Ipukazom CynebHoro nemapramenTa npu BepxosHom Cyae P® ot 11.12.2023
N 265)

3. HOJAYA JOKYMEHTOB B 3JIEKTPOHHOM BHU/JIE
(B pen. [Ipukaza CyneOHoro nenaprameHTa
npu Bepxosnom Cyne P® ot 11.12.2023 N 265)

3.1. O0uue TpedoBanus

3.1.1. TpeGoBanusi k Gpopme U COACPKAHUIO JTOKYMEHTOB, M0JIABAEMBIX B COOTBETCTBUH C
[TopsinkoM Tmomaud JTIOKYMEHTOB, OMNPEACISIOTCS MPOIECCyalbHBIM  3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

3.1.2. 1lpy mOATOTOBKE K HAIpPaBICHUIO JTOKYMEHTOB B DJJIEKTPOHHOM BHUJIE B CYyJ
MOJIb30BaTENeM JIMYHOTO KaOuHeTa 3anoaHseTcs GpopMa, pa3MeleHHast B JMYHOM KaOUHeTe:

1) B oOTKpbIBLIEHCS BKpaHHOH (opMme 1NO mojade JAOKYMEHTOB B CyJI HEOOXOAMMO
O3HAKOMUTBCS C TPeOOBAaHUSAMHM M IpaBWJIAMU IOJaud JOKYMEHTOB B 3JIEGKTPOHHOM BHUJE U
COTJIACUTHCSI C HUMU;

2) BbIOpaTh cmoco® mnogauM (JUYHO JMOO Kak MpEeACTaBUTENb 3asBUTENS), BHJ
CYIOIIPOM3BOJICTBA, B paMKax KOTOPOTo OyJeT NoJaH JIOKYMEHT B D3JEKTPOHHOM BHJE:
IpaXXAaHCKOE CYAOINPOU3BOACTBO, AJMHUHHCTPATUBHOE CYJIONPOU3BOJCTBO, IMPOU3BOJACTBO I10
7eny 00 aAMMHUCTPATUBHOM MPAaBOHAPYLIEHUH WK YTOJIOBHOE CYJONPOU3BOCTBO;

(8 pen. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 24.07.2025 N 116)

3) ykaswiBaeTcst uH(OpMaIs O 3asBUTENE, 00 ydacTHUKAX CyJAeOHOro mporecca (maHHas
nH(OpPMAIIHSI YKAa3bIBACTCS TAK)KE B TEKCTE IMOaBAEMOTO OOpAIICHHs ), B TOM YHCIIC:

ecliy 3asiBUTeNeM (MCTLOM) sIBIIsIeTCA (PU3MUECKOE JIUI0, YKA3bIBAIOTCS €ro GpamMuins, uMms,
OTYECTBO (MPHU €ro HAJMYUK), 1aTa U MECTO POXKACHHUS, MECTO KUTEJIbCTBA WIIM MECTO IPEOBIBAHUS
¢bu3nueckoro nuua (¢ 00s13aTeNbHBIM YKa3aHUEM [TOYTOBOT0 MHIEKCA), OIUH U3 UIEHTU(PUKATOPOB
(ctpaxoBoit HoMep uHAMBUAYaIbHOTO JuiieBoro cuera (CHWIC), naentudukannoHHbii HOMEP
Hanoromiatensiuka (MHH), cepus u Homep JOKyMeHTa, YA0CTOBEPSIOIIErO JIUYHOCTh, CEPUs U
HOMEp BOJMTENICKOTO YJOCTOBEpPEHUS), SBISIETCS JIM IMOJIb30BaTellb WMHIUBUIYaTbHBIM
npeanpuHuMaTeneM (Uil MHIMBUYyalIbHBIX NpeAnpuHuMaresneil ykazanue MHH u ocHoBHOrO
roCyJapCTBEHHOI'0 PETUCTPALIMOHHOT0 HOMepa MHANBUyalibHOTO nipeanpunumMarens (OI'PHUII)
00s13aTeNbHO, TaKKe YKa3blBaeTcsi aapec (akThdeckoro mnpokuBaHus). Ecmum uctmamm
(3asBUTENSIMU) BBICTYNAIOT HECKOJIBKO JIMII, YKa3bIBaeTCs MH(POpMALIMS O KaxaoM u3 Hux. Eciu
3asgBHUTEJIEM SBIIIETCS WHOCTpPaHHOE (Qu3Mueckoe iuio, TpeboBanume 00 ykazanmun MHH u
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OI'PHUII He npumensiercs;

€CJIM 3asBUTEJIEM SIBISETCSA IOPUINYECKOE JIMILO, YKA3bIBAKOTCA €r0 MOJHOE HAMMEHOBAHMUE,
NHH, ocHoBHOI1 rocynapctBeHHbli peructpanronsbiii Homep (OI'PH) (mpu oTcyrecTBHM y HETO
MHH yxa3siBaetcs ero OI'PH), KIIII, agpec mMecta HaxoxaeHus (C 00s3aTeIbHBIM YKa3aHHUEM
MOYTOBOTO UHAEKca). Ecnu 3asBuTENeM SBIIsSIeTCSI HHOCTPAHHOE IOPUINYECKOE JIUIIO, TpeOOBaHUE
00 ykxa3zanuu MHH n OI'PH ne npumensercs;

B cClly4ae eciau oOpallleHHe TMoJaeTcsl MpeACTaBUTEIEM, YKa3bIBAIOTCS (amuius, uMms,
0TYeCTBO (MPH HAJIMYWHU), JaTa U MECTO POKIACHUS, aapec I HalpaBiIeHUs CYIeOHBIX MTOBECTOK
Y UHBIX CyJIeOHBIX M3BEIICHUHN, 0uH U3 uaeHTudukatopos ¢pusunyeckoro auna (CHUJIC, NHH,
cepusi U HOMEpP JOKYMEHTa, YJOCTOBEPSIOIIETO0 JIMYHOCTh, CEPUS U HOMEP BOAUTEIHCKOTO
yIOCTOBEPEHHUS), HATUYUE JOBEPEHHOCTH, BBIJAHHON JHMIIOM, OT MMEHH KOTOPOTO TOJAIOTCS
JIOKYMEHTHI,

€CJIM OTBETYMKOM (JIOJDKHUKOM) SBJISIETCS (PU3MYECKOE JIMIO0, YKa3bIBAIOTCS €ro pamuius,
UMs, OTYECTBO (TIIpU €ro HaJIM4YUH), JaTa U MECTO POXKJIEHUS, MECTO XUTEIbCTBA WJIH MECTO
npeObIBaHus (PU3NYECKOro juma (¢ o0sA3aTeNIbHBIM YKa3aHHEM IOYTOBOTO MHJAEKCA), OJUH W3
UICHTUPUKATOPOB (CTpaxoBOol HOMep uHAMBUAYyaidbHOro Junesoro cuera (CHWIIC),
UACHTU(UKAIMOHHBI HoMep Hanoromnatensika (MHH), cepus u HoMep MJOKyMeHTa,
YIOCTOBEPSAIOIIEr0 JIMYHOCTh, OCHOBHOM TOCYJAapCTBEHHBIM  PErHCTPALMOHHBIN  HOMEp
WHIUBUIYAIBHOTO MPEANPUHUMATEIIS, CEPHSI U HOMEP BOJHUTEIBCKOTO YIOCTOBEPEHHS);

€CJIM OTBETYMKOM SIBJISIETCS FOPUAMYECKOE JIMIIO, YKA3bIBAIOTCS €r0 MOJHOE HAUMEHOBAHHUE,
UACHTU(UKALMOHHBI ~ HOMEp  HaJoroIareiblldka M  OCHOBHOM  TOCYJapCTBEHHBIN
peructpanuonsbiii Homep, KIIII, agpec mecta HaxoxaeHus (¢ oOs3aTeNbHBIM YKa3aHUEM
MOYTOBOT'O MHJICKCA);

€CIIM 3asBHUTEJIEM SIBJISETCS WHOCTPAHHOE IOPHUIMYECKOE JIMIO, TpeOoBaHUE 00 yKa3aHUU
NHH u OI'PH ne npumensiercs;

€ClId YYaCTHUKOM CyAeOHOro mponecca (TpeTbUM JIMIIOM, 3aWHTEPECOBAHHBIM JIMIIOM)
ABIIAeTCA GU3NMUECKOE U0, YKA3bIBAIOTCS (paMUIIHSL, UMSI, OTYECTBO (IIPH HAIMYUH), JaTa U MECTO
pokJeHus (€clid W3BECTHBI), MECTO JKHUTEIbCTBA WJIM MECTO TMpeObIBaHUS, OJUH U3
UICHTU(PUKATOPOB (€Cclii M3BECTHBI), HOMEp Teie(oHa, aapec HIIEKTPOHHOW TMOUTHI (eciu
W3BECTHBI);

€Clii YYaCTHUKOM CyAeOHOro Ipoliecca SIBISETCS MyOJIMYHO-TIPaBOBOE OOpa3OBaHUE,
ykazpiBaerca MMHH, OI'PH u KIIII oprana rocygapcTBEHHON BIAacTU WM OpraHa MECTHOTO
CaMOYTIpaBJICHUS, B JIMIIE KOTOPOTO, IO MHEHHIO 3asBUTEINS, BBICTYNAET MyOJIMYHO-TPABOBOE
o0Opa3oBaHHe;

€CIM  YY4aCTHUKOM CyJeOHOro mporecca sBJseTcs JOJDKHOCTHOE JIMIO  OpraHa
rOCy/IapCTBEHHOM BJIAaCTH WJIM OpraHa MECTHOTo caMoyrpasieHus, ykaseiaetcss MTHH, OI'PH u
KIIIT oprana rocyapCTBEHHO! BJIaCTH WJIM OpraHa MECTHOI'O CaMOYIIPaBJIEHHUs, B KOTOPOM 3TO
JOJPKHOCTHOE JIMIIO OCYILECTBIISIET CBOO MPO(PECCHOHAIBHYIO CIYKEOHYIO A€ATEIbHOCTb;

€CIM Y4YaCTHUKOM CyAE€OHOro Ipoliecca SIBISETCS BOWCKOBAas 4YacTh, HE SIBIISIFOLIASCS
ropunuueckum auioMm, ykaseiBaercs MHH, OI'PH u KIIIT cootBeTcTBYytomero (enepaibHOroO
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OpraHa WCIOJIHUTEIHHOW BIACTH, B KOTOPOM (elepaibHBIM 3aKOHOM MPEIyCMOTpPEHA BOCHHAS
ciyx0a;

€ClIi YYaCTHUKOM CylneOHOro Ipolecca SBISETCS OpraH, HE MMEIONIM cTaTyca
IOPUANYECKOro JIHIa, HaJeJIeHHbIN (enepalbHbIM 3aKOHOM OTAEJIbHBIMU TOCYIaPCTBEHHBIMU WITH
WHBIMHM MyOJUYHBIMUA TIOJTHOMOYHUSIMUA M CO3[JaHHBIM HAa OCHOBAaHUU (peIepalbHOrO 3aKOHA WIIH
pemieHusi (¢enepalbHOTO OpraHa rocyaapcTBeHHoM Biact, ykaspiBaercs WMHH u OI'PH
(denepanbHOro opraHa, oOeCHeYHMBAIOLIErO JEATEIbHOCTh MOJb30BaTenst (MO0 OTBETUYHKA,
3aMHTepecoBaHHOro nuna), a Takxke KIIII storo oprana;

€CIM Y4aCTHHUKOM CyJneOHOro mpoliecca sBisieTcss moiapaszzieneHue lleHTpanpHOTO OaHKa
Poccuiickoit @eneparuu (banka Poccun), He siBistoleecss IOPUINIECKAM JIMIIOM, YKa3bIBA€TCs
NHH u OI'PH LienTpansHoro 6anka Poccuiickoit @eaepamnuu, a Taxxe KIIIT;

€Clii YYaCTHHKOM CyJneOHOTo Iipoliecca SBJSIETCS OpraH, HE HMEIOMIMA cTaTyca
IOPUAMYECKOrO JIMLA, HAJEICHHBIH 3aKOHOM OTAENIbHBIMU TOCYIApCTBEHHBIMU WM WHBIMU
MyOJUYHBIMU TTOJTHOMOYHSIMHU U CO3/IaHHBI HA OCHOBAaHHWM PEIICHUS OpraHa TOCyIapCTBEHHOM
Bractu cyonekra Poccuiickoit ®enepanun, ykaspiBaercs MHH wu  OI'PH  Boicmiero
WCIIOJIHUTEIBHOTO OpraHa TOCyIapCTBEHHOM BJIacTH COOTBETCTBYIOLIETO cyObekTa Poccuiickoii
®enepanun, a Takxe KIIII;

€ClId YYaCTHHKOM CyAeOHOTO Ipoliecca SBISETCS opraH (Harmpumep, aJIMUHUCTpPATHUBHAS
KOMHCCHS), HE MMEIOIUN CTaTyca IOPUAUYECKOTO JIUIA, HAJACIICHHBIM 3aKOHOM OTIEIbHBIMU
MIOJIHOMOYHUSIMHA 10 PEUIEHUI0 BOMPOCOB MECTHOT'O 3HAYEHUsS, FOCY/IapCTBEHHBIMH WJIA WUHBIMU
NyOJUYHBIMU TIOJIHOMOYUSMU M CO3JIaHHBII HAa OCHOBAaHWU PEIICHHUS OpraHa MEeCTHOTO
camoympasienusi, ykaspiBaeTcsi UHH u OI'PH wmectHOl amMuHHCTpamuu (MCIOJIHUTEIBHO-
pacropsiANTENIHLHOTO OpraHa COOTBETCTBYIOLIETO0 MYHUIIMTTAIBHOTO 00Opa3oBanusi), a Taxxe KIIII;

4) ykasbiBatoTcss HoMepa TeneoHOB (MOOWIIBbHBIN, CTAIMOHAPHBIN), HOMepa (akcoB (IIpu
HAJIMYWN), aJipeca dJICKTPOHHOHN TOUTHI U APYTHE TPeOyeMbIe CBEICHNUS,

5) yka3bIBaeTCs agpecaT oOpamieHus;
6) yka3bIBaeTcs (BhIOMpaeTcsl) HAMMEHOBaHUE CyJla, B KOTOPBIA aJpecOBaHO OOpaIlleHUE;

7) BeIOMpaeTcs BUJ oOpalleHus B Cy/Jl, YKa3bIBAIOTCS €ro PEKBU3UTHI U 3arpyKatoTcs Gaiibl
M10/1aBAEMBIX IOKYMEHTOB;

8) BBOUTCS HOMEP Jea (MMPOU3BOJICTBA, MaTeprala) B ciyyae, €Ciii MPOU3BOACTBO MO STy
BO30YXKICHO B CY/IE;
(nm. 8 B pen. [Ipukaza Cyne6noro nenapramenta npu BepxosHom Cyzae P® ot 24.07.2025 N 116)

8.1) mpu 06kaOBaHUU MMOCTAHOBIIEHHUS 10 JIeJy 00 aJIMUHUCTPATUBHOM MPaBOHAPYILEHUH,
HE SBJISBLIETOCS paHee NPEIMETOM pacCMOTPEHHUs B CYJECOHOM NOpSAJIKE, BBOAUTCS HOMEP
00>kaTyeMOoT0 IMOCTaHOBJICHUS, HANMEHOBaHHE OpraHa, BEIHECIIETO MMOCTAHOBJICHHUE.
(nm. 8.1 BBenen Ilpuxazom CyneOnoro nenapramenta npu Bepxosauom Cyzae PD ot 24.07.2025 N
116)
(mm. 3.1.2 B pen. [Ipukaza CynebHoro nenapramenta npu Bepxosaom Cyne P® ot 11.12.2023 N
265)
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3.1.3. K oOpaiuenuto, nojjaBaeMoMy OT UMEHHU APYIroro JIMUA, JOJKHBI ObITh MPHUIIOKEHBI
JTOKYMEHTBI, IIOATBEPKAAOIIIE CTATyC 0OpaIaonierocs B Cy/1 Iulla (HampuMep, yA0CTOBepeHHe
a/IBOKaTa), €ro MOJIHOMOYHS (HampuMmep, TOBEPEHHOCTh MIIM HHOM TOKYMEHT), a TAKXKe B CTyJasiX,
MPEeTyCMOTPEHHBIX TPOLECCYaJbHBIM 3aKOHOJATEIBCTBOM, JOKYMEHTHI, IOATBEPKIAIOIINE
HaJIM4Me BBICHIETO IOPHIMYECKOro O0Opa3oBaHMs WM YYEHOM CTENeHH IO OPHIUYECKOH
CTICIIUATIEHOCTH.

B cootBeTctBuum ¢ I'TIK PD, KAC P®, KoAIl P®:

JIOBEPEHHOCTh IpEJCTaBisgeTcss B (opMe 5SIEKTPOHHOrO JOKYMEHTa, IOANKUCAHHOTO
YCWJIEHHOM KBATH(PHUIIMPOBAHHOMN AIEKTPOHHOM NOIMUCHIO IPEICTABISIEMOrO JIMIIA, IN0O0 B popme
AJIEKTPOHHOr0 00pa3a JOKYMEHTA, 3aBEPEHHOT0 YCUJIEHHOW KBaIU(UUUPOBAHHON 3JIEKTPOHHOM
HOJIIUCHIO MPEICTaBISIEMOr0 JHIIA, MO0 B (hopMe 31eKTpOHHOro 00pasa, 3aBEPEHHOT0 MPOCTON
3JIEKTPOHHOM MOJANHUCHIO WM YCUJICHHOM KBalIU()UUIUPOBAHHOW 3JIEKTPOHHOW MOJMMCHIO JIMIIA,
MOJAOILEr0 JOKYMEHTBI;

opAep Ha UCIOJHCHHWE IIOPYYCHUS, BBIJABAEMBIH COOTBETCTBYIOIIUM aJBOKATCKUM
oOpazoBaHueM, TpeAcTaBisieTcs B (opMe DJIIEKTPOHHOro oOpa3a TOKYMEHTa, 3aBEPEHHOTO
YCWJICHHON KBAM(DHUITMPOBAHHON AIIEKTPOHHOW TOIUCKHIO JTOJDKHOCTHOTO JIMIA, BBIAABIIETO
opaep, JUOO  3aBEPCHHOTO  TPOCTOH  JJCKTPOHHOW  TOMIMUCHI0  WIM  YCHICHHON
KBaJTU(DUITMPOBAHHOHN 3JICKTPOHHOMN TIOIIKMCHIO JIUIIA, MTOIAIOIIETO TOKYMEHTHI;

eciu oOpalleHHe B CyAd B COOTBETCTBHM C 3aKoHOJaTenbcTBOM U llopsakoM nogaun
JOKYMEHTOB JJOJKHO OBITh IOJITUCAHO (3aBEPEHO) YCUIICHHOM KBaTU(PUIIMPOBAHHOM 3JIEKTPOHHOM
NOJUCHIO, NMPHU TOJaue TaKkoro oOpalleHuss B JIEKTPOHHOM BHJAE K HEMY IPHUKIAJbIBACTCS
JIOBEPEHHOCTb, MOJINUCAaHHAsA (3aBEpEHHAasl) YCHJIEHHOM KBAIU(DPUIIMPOBAHHON 3JIEKTPOHHOM
MOJITUCHIO MPEACTABISAEMOrO JINLIA;

JIOKYMEHTBHI, TIOJITBEPKIAI0IIKE CTATyC OOPAIAIOIIErocs B Cy/ JIUIIA, & TAKKE TOKYMEHTHI O
BBICIIIEM FOPUAMYECKOM 00pa30BaHUU WX 00 YUCHOU CTENEHU MO PUANYECKON CIeuaaTbHOCTH
MpEeACTaBISAIOTCS B (opMe IIEKTPOHHBIX O0Opa30B JOKYMEHTOB, 3aBEPEHHBIX MPOCTOU
AJIEKTPOHHOW TOMANUCHIO WU YCWJICHHOW KBaNU(UIIMPOBAHHOW JJIEKTPOHHOW MOJIMUCKHIO JIHIIA,
MOAAIOIIEr0 TOKYMEHTHI, JIN0O B (hOpMe IIEKTPOHHBIX JOKYMEHTOB.

B coorBercTBUM ¢ YIIK PO:

JIOBEPEHHOCTh IMpEJCTaBIsgeTcss B (opMe DIEKTPOHHOrO JOKYMEHTa, IOANKUCAHHOTO
YCUJIEHHOM KBaJTU(UIIMPOBAHHON 3JIEKTPOHHOW MOJIMKUCHIO MPEACTABIIIEMOro Jiniia 0o B popme
3JIEKTPOHHOTO 00pa3za JOKYMEHTa, 3aBepPEHHOr0 YCUJICHHON KBAJTU(UIIMPOBAHHON 3JIEKTPOHHON
MIOATMUCHIO IPECTABIIAEMOrO JIULIA,;

opJiep Ha UCIOJIHEHUE TIOPYYCHHS, BBIIABAEMBI COOTBETCTBYIOIIUM aJBOKATCKUM
oOpa3oBaHUEM, MpEACTABISIETCST B (opMe DIIEKTPOHHOTO 00pa3a TOKYyMEHTa, 3aBEPEHHOTO
YCWJICHHON KBATH(UITUPOBAHHON AIIEKTPOHHOW TMOJMUCKHIO JIOJDKHOCTHOTO JIWIA, BBIJABIIETO
opaep.
(. 3.1.3 B pex. [Ipukaza Cyne6noro nenapramenta npu BepxosHom Cyne PD ot 11.12.2023 N
265)

3.2. Ilonaya 1OKYMEHTOB B PAMKaX rpaxJIaHCKOro
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CyI0NPOM3BOJACTBA (B COOTBETCTBHH ¢ I'pakiancKkuM
npoueccyaabHbIM KogekcoM Poccuiickoi Penepaunn)

3.2.1. OOpaiieHue B cyA MOXKET OBbITh MOAAHO B (hOpPME BIIEKTPOHHOIO JOKYMEHTa,
MOJAMUCAHHOTO YCHUJICHHOW KBaJTH(PHUIIMPOBAHHON SJEKTPOHHON NOMMUCHI0, JHO0 B ¢dopme
ANIEKTPOHHOTO 00pa3a TIOKyMEeHTa, 3aBEPEHHOT0 POCTOM SJIEKTPOHHOM MOIUCHIO TN YCHUIICHHON
KBJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJIHUCHIO.

(. 3.2.1 B pex. Ilpukaza Cyne6Horo nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.2.2. Obpaienue B cya, kotopoe cornacHo ['TIK PO nomkHO ObITH MOANMCAHO YCUIICHHOU
KBTU(DUIIMPOBAHHON 3JIEKTPOHHON MOAMKCHIO (HampuMep, 3asBlieHHe 00 00eCreYeHnH HCKa, a
TaK)Ke MCKOBOE 3asiBJIEHUE, COJIepIKallee XoAaTaiicTBo 00 obecrneueHnu ucka (dactb 4 crareu 131
u yacth 1 crateu 139 I'TIK PO), xogaTalicTBO 0 MPUOCTAHOBIIEHUH UCIIOJIHEHHS CYI€OHBIX aKTOB
(cratest 379.3 TTIK P®), nonaercst B cyn B opMe 3JIECKTPOHHOTO JOKYMEHTA, MOAMHCAHHOTO
YCUJIEHHOM KBaNM(DUIIMPOBAHHOW 3JEKTPOHHON MOMAMUCHIO YIMOTHOMOYEHHOTO Ha TMOMHCAaHHE
JOKYMEHTa JMla (3asBUTENSI WM €ro MpefCcCTaBUTeNs), JTuO0 B (QopMme 3JIEKTPOHHOTO 00pasa
JOKYMEHTa, 3aBEPEHHOT0 YCUJIEHHOM KBaIU(UUMPOBAHHON AJIEKTPOHHOU moanuchio. Ilpu stom
yCUJIeHHAsl KBaTU(UIIMPOBAHHAS JIEKTPOHHAS MOJIUCH, KOTOPOH 3aBEPEH AJIEKTPOHHBIN 00pa3
oOpallieHus B Cy, TOJKHA MPUHAJICKATh JIHILY, YIIOTHOMOYEHHOMY Ha MOMNICAaHUE IOKYMEHTA,
MOJNUCABIIEMY IOKYMEHT Ha OyMa)>XHOM HOCHUTEJIE.

(nm. 3.2.2 B pen. [Ipukasza CyneOnoro nenapramenta rpu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2.3. Ecnu obparienue B CyJ MOJMUCAHO (3aBEPEHO) MPOCTON AJIEKTPOHHOM MOIHUCKIO,
AJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB, MpUjIaracMblie K 0OpaIeHUIO B Cy/l, CYUTAIOTCS 3aBEPEHHBIMHU
MPOCTOM FNEKTPOHHOU MOAIHUCHIO.

Ecnmu oOpamenne B cyd MOANUCAaHO (3aBEPEHO) YCHIGHHOM KBalM(DUIIMPOBAHHOM
AJIEKTPOHHOM MOAMKUCHIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUlaraeMble K 0OpalleHuIo B Cy/,
CUMTAIOTCS 3aBEPEHHBIMU YCHJIEHHOUW KBaTU(UITMPOBAHHOMN 3JIEKTPOHHOM MOAMNHCHIO.

(nm. 3.2.3 B pen. [Ipukasza CyaeOnoro nenapramenta rpu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.2.4. Uckmouen. - Ilpukaz Cynebnoro aemapramenta npu BepxoBHom Cyne P® or
05.11.2019 N 255.

3.3. [logaya JOKYMEHTOB B paMKaxX aJIMUHUCTPATHBHOIO
cyaonpousBojacTsa (B coorBercTBuu ¢ Kogexcom
aIMMHUCTPATHBHOI0 CyI0NIPOU3BO/ICTBA
Poccuiickoiit @egepanumn)

3.3.1. OOpaimeHue B cyAd MoOeT OBbITh MOAAHO B (hOpME BIIEKTPOHHOTO JOKYMEHTa,
MOJANMUCAHHOTO YCHUJICHHOW KBaJIM(PHUIIMPOBAHHON 3JEKTPOHHOM NOJMUCHI0, J1O0 B ¢dopme
AIIEKTPOHHOTO 00pa3a J0KyMEHTa, 3aBEPEHHOT0 TPOCTON ANEKTPOHHOM MOJIMHICHIO WIIN YCHIIEHHON
KBAJTU(UIIMPOBAHHOMN SJIEKTPOHHON MOIHCHIO.

(nm. 3.3.1 B pen. [Ipukaza CyaeOnoro nenapramenta rpu Bepxosaom Cyne PO ot 11.12.2023 N
265)
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3.3.2. O6pamenue B cya, kotropoe corinacHo KAC P® nomxHO ObITh MOANUCAHO YCUICHHOM
KBIM(PUIIMPOBAHHOM AJIEKTPOHHOW TMOJMUCHIO (HampuUMmep, 3asBICHHE O NPUMEHEHHH Mep
MpEeABAPUTEHLHON 3alIUTHI IO aIMUHUCTPATUBHOMY HCKY, a TaKXe aJMUHUCTPATUBHOE MCKOBOE
3asBJICHUE, COJIepXkallee XOAaTallCTBO O MPUMEHEHUH MEpP MPEeIBAPUTEITHHON 3alllUThl IO
aIMUHUCTPATUBHOMY MCKY (4acTh 9 ctathu 125 m vacth 1.1 ctateu 86 KAC P®), mogaercs B cyn
B (opme DSJIEKTPOHHOTO JOKYMEHTa, TMOJMUCAHHOTO YCUJICHHOW KBaIM(HUIIMPOBAHHOMN
AJIEKTPOHHOM MOAMKCHIO JIUIA, YIOJTHOMOYEHHOTO Ha MOJIMUCAHUE TOKYMEHTA (3asBUTEIISI UITU €T0
npeacTaButTensi), 1ubo B ¢GopMe AIEKTPOHHOTO o0pa3a JAOKYMEHTa, 3aBEPEHHOTO YCHIICHHOM
KBIU(DUIIMPOBAHHON 3IIEKTPOHHOU moanuckio. [lpu sToM ycuiieHHas KBaduUIIMPOBAHHAS
AJIEKTPOHHAs MOJIKCh, KOTOPOMl 3aBEpEH 3JIEKTPOHHBIM 00pa3 oOpauieHuss B Cyl, AOJDKHA
MIPUHAJICKATD JIUILY, YIIOJTHOMOUYEHHOMY Ha MOJMUCAHUE JOKYMEHTA, MOAMUCABIIEMY JTOKYMEHT
Ha OyMa)XHOM HOCHTeJIE.

(rmm. 3.3.2 B pex. [lpukaza Cyne6Horo nenapramenta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.3.3. Eciu oOpaiieHue B cya MOANUCAHO (3aBEPEHO) MPOCTON 3JIEKTPOHHOM IMOAINKUCHIO,
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, pUiIaraeMble K OOpaIeHHIO B CyJl, CYNTAIOTCS 3aBEPEHHBIMU
IIPOCTOMN 3JIEKTPOHHOM MOJAIHKCHIO.

Ecniu oOpamenue B cya MoAnucaHo (3aBEPEHO) YCHIGHHOM KBaluM(DUIIMPOBAHHOM
AJIEKTPOHHOM MOAMKUCHIO, AIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IpUjlaraeMble K 0OpaIlleHuIo B CY/I,
CUMTAIOTCS 3aBEPEHHBIMU YCUJIEHHOM KBaTU(UIUPOBAHHON AJIEKTPOHHOM MOANKCHIO.

(mm. 3.3.3 B pen. [Ipukaza Cyaebnoro nenapramenta rpu Bepxosanom Cyne PO ot 11.12.2023 N
265)

3.3.4. K xaccanmoHHoM xano0e, MpeICTaBIEHUIO MPUIaraloTcst 00xanyeMble Cy1eOHbIE aKThI
B (opMe IJIEKTPOHHBIX JIOKYMEHTOB, MOJIMUCAHHBIX YCHJICHHON KBaJU(UIIMPOBAHHOU
3JIEKTPOHHOM MOJAMUCHIO (MOAMUCAMU) CYAbU (CyZeil), MpuHABLIEro (IPUHSABIINX) CYACOHBIN akKT,
160 B (popme 3IEKTPOHHBIX 00pa3oB 00KalyeMbIX CyA€OHBIX aKTOB, 3aBEPEHHBIX YCHIICHHOMN
KBATM(UIIMPOBAHHON 3JIEKTPOHHOHN TMOANMUCHIO CYAbHU, MPEACEAATEILCTBYIONIETO MO ey, a B
cllydae ero OTCyTCTBHS - IpeJIceiaTelis Cy/ia (3aMeCTUTeNs IpeIceiaTeNs Cyia).

K kaccarmonHoit xanobe, mpeacTaBiICHUIO, TTOIaBAEMbIM B CyJl KaCCAI[MOHHOW WHCTAHIINH,
3asBUTENb BIIPAaBe HE MpPHUIIaraTh 00KalyeMble Cy1eOHbIC aKThl.
(nm. 3.3.4 B pen. [Ipukaza Cyaebnoro nenapramenta rpu Bepxosauom Cyne PO ot 11.12.2023 N
265)

3.4. Ilogaya TIOKYMEHTOB B paMKaX yroJI0BHOI'0 CyI0NPOU3BOACTBA
(B COOTBETCTBHM € YT0JOBHO-NIPOLECCYAJIbHBIM KOEKCOM
Poccuiickoiit @egepanumn)

3.4.1. Obpamenue B cya mojmaercss B (popMe 3JIEKTPOHHOTO JOKYMEHTa, MOJIMHUCAHHOTO
YCUJICHHOM KBaJIU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOMHUCHIO JIMLIA, TOJAI0IIETro o0paiieHue, 1ubo B
dbopme DIEKTPOHHOTO 00pa3a JOKYMEHTa, 3aBEPCHHOM YCHUJIEHHOW KBaTM(UIIUPOBAHHOU
JIEKTPOHHOW MOANMCHIO JIMIIA, TOIAIOIIETO 0OpaleHHE.

[lpunaraempie Kk oOpamieHuI0 B CyJ MaTepuanbl (JIOKYMEHTHI) mofaroTcs B (opme
ANIEKTPOHHBIX JOKYMEHTOB, MOAMMCAHHBIX YCUJICHHOW KBaIU(pUIUPOBAHHON AJIEKTPOHHOM
NOJNUCHIO, JIMOO B (opMe HIEKTPOHHBIX O00pa3oB JOKYMEHTOB, 3aBEPEHHBIX YCHIIEHHOU
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KBaTM(UIIMPOBAHHON JJIEKTPOHHOW TOANMUCHIO. [IpM 3TOM  3IEKTPOHHBIE JTOKYMEHTHI,
W3rOTOBJIEHHBIE MHBIMM JIMLIAMHU, OpraHaMH, OpraHu3alMsIMU B cBOOOAHON (opme uimu dopme,
YCTAHOBJIEHHOM [JIsl 3TUX JOKYMEHTOB 3aKOHOAATENbCTBOM Poccuiickorn denepanuu, T0IKHBI
OBITh IOJNMCAHBl UMH YCUJIEHHON KBAM(ULMPOBAHHOM 31EKTPOHHOMN MOJIHUCHIO.

XonataiicTBo 00 03HAKOMJICHHM C MaTepuajiaMH YTrOJIOBHOTO [ejla, O IOJIyYeHUH KOMHN
MPOLIECCYANIbHBIX JOKYMEHTOB, MTOJIY4YeHHMH UH(OPMALIUKA B COOTBETCTBUM C MyHKTOM 21.1 yacTtu
BrOopoi crarbu 42 YIIK P®, unpopmanuu o0 yyactuu B CyJeOHBIX 3acelaHUsIX, B TOM YHUCIE C
UCIOJBb30BAHUEM CHUCTEM BHUAE0-KOH(EPEHI-CBA3M, TPAKAAHCKMM MCK, HE COJEeprKallui
XOJaTalicTBa O TMPUHATHM Mep 10 OOECHeYeHUI0 BO3MEUICHHUsS Bpela, NPUYUHEHHOTO
MPECTYIUIEHUEM, JINOO BO3MOKHOM KOH(HCKAIMUM MMYILECTBA, MOT'YT OBITh MOJAHBI B (hopme
AJIEKTPOHHOTO JIOKYMEHTa, IOJIHCAHHOTO YCWJIEHHOM KBaIM(QHUIMPOBAHHON 3IEKTPOHHOU
HOJIUCHIO, THOO0 B (hopMe 3IIEKTPOHHOT0 00pa3a T0KyMEHTA, 3aBEPEHHOT0 IPOCTON 3JIEKTPOHHON
MOJANUCHIO WM YCWJIEHHON KBaIM(QUIIMPOBAHHON 3JIEKTPOHHOM MOJANHUCHIO JIMIA, MOJAIOLIEr0o
oOpartieHue.

OOparmenue B cya Kak B (opMe dJIEKTPOHHOTO JOKYMEHTa, Tak U B (hopMe 3IEKTPOHHOTO
o0Opa3a 1I0KyMEHTa MOKET ObITh MOJAHO TOJBKO M3 JIMYHOTO KaOMHETAa JIHIA, MOAMNHUCHIBAIOIIErO
(3aBepAIOIIETO) AMEKTPOHHBIN TOKYMEHT (JIEKTPOHHBIA 00pa3 JOKYMEHTA).

(nm. 3.4.1 B pen. [Ipukaza Cyaebnoro nenapramenrta npu BepxosHom Cyne P® ot 11.12.2023 N
265)

3.4.2. K kaccallMOHHOHM >kajio0e, MPEACTABICHUIO MNPUIAraloTcsl KOMHH O00XkKalyeMBbIX
CydeOHBIX pemeHMt B (opMe 3JIEKTPOHHBIX JIOKYMEHTOB, TOJMHMCAHHBIX YCHUJICHHON
KBATU(UIIUPOBAHHONW AJICKTPOHHOM TMOAMUCHIO (MOAMUCAMH) CyAbU (Cyneil), NPHUHSBILIETO
(npuHsABIINX) oOXxamyemMoe cynebHoe pemieHue, au00 B (OpMe 3IIEKTPOHHBIX 00pazoB
00KalTyeMbIX CyJIEOHBIX pEIleHU, 3aBepEeHHBIX YCUICHHON KBaNIU()PUIMPOBAHHOW 3IEKTPOHHOMN
HOJITUCHIO CY/bH, MPEACEAaTeIbCTBYIOLIETO MO AEy, a B ClIydae €ro OTCYTCTBUS - IPeCeaaTes
cyna (3aMecTuTeNs mpeacenaTens cyaa).

(nm. 3.4.2 B pen. [Ipukasza CyneOHoro nenapramenta rpu Bepxosaom Cyne PO ot 11.12.2023 N
265)

3.5. llonaya JOKYMEHTOB Y4aCTHUKAMH MPOU3BOACTBA
1o ety 00 aIMUHUCTPATUBHOM NPAaBOHAPYILLIEHNHU (B COOTBETCTBUHU
¢ Kogexkcom Poccuiickoii @enepauuu
00 aAMUHHMCTPATUBHBIX PABOHAPYILICHHUSIX)
(8B pen. Ilpukaza CyneOHoro nenapramenta npu Bepxosuom Cyne PO
ot 24.07.2025 N 116)

(BBeneH [Ipukazom CyneOHOTO JenapTaMeHTa
npu Bepxosnom Cyne P® ot 17.11.2021 N 223)

3.5.1. OGpamenue B cya MoXeT OBbITh MOAAHO B (OpMeE BIIEKTPOHHOTO JOKYMEHTa,
MOJIMUCAHHOTO TIPOCTOM JJCKTPOHHOW TIOJAMKWCHIO WM YCWJICHHOW KBATM(UIIUPOBAHHOU
AJIEKTPOHHOM MOJIMHUCHIO, THO0 B (pOpME JIEKTPOHHOTO 00pa3a TOKyMEHTa, 3aBEPEHHOT0 MPOCTON
AIIEKTPOHHOM MOJIIMTUCHIO WIN YCUICHHOHN KBATH(DHUIIMPOBAHHOM AJICKTPOHHOH MOAMHKCHIO.

O6pamenne B cyn, kotopoe cornacHo KoAIl PO gomkHO OBITH MOAMHCAHO YCHJICHHOM
KBUTH(DUIIMPOBAHHOW DJIEKTPOHHOW TOJMUCHI0, TOJAETCS B Cyd B (OpMe DIIEKTPOHHOTO
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JOKYMEHTA, IOJIMUCAHHOIO0 YCWJICHHOW KBadU(UIMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO JIMIIA,
YIOJIHOMOYEHHOT'O Ha MOJNUCaHNe TOKYMEHTA (3asBUTENIS, €r0 3alUTHUKA WU TIPEJICTAaBUTEIS),
1160 B opMe 3IIEKTPOHHOr0 00pa3za JOKYMEHTA, 3aBEPEHHOTO YCUIICHHON KBaNU(DUIIMPOBaHHOMN
ANEKTPOHHOM moanuchio. [Ipu 3TOM ycuineHHas KBanuUUIUPOBAHHAS DJIEKTPOHHAS TOJIUCH,
KOTOpO#l 3aBepeH SJEKTPOHHBIM o0pa3 oOpallleHus B CyA, JOJDKHA TMPUHAJICkKATh JIUILY,
YIIOJHOMOYEHHOMY Ha TMOAMHCAHHE [IOKYMEHTa, MOAMKMCABIIEMY JOKYMEHT Ha OyMa)KHOM
HOCHTETIE.

(m. 3.5.1 B pen. IIpukasza Cyne6Horo aenapramenta npu BepxoBaom Cyne P® ot 24.07.2025 N
116)

3.5.2. Ecnu oOpamieHue B CyJ MOJANUCAHO (3aBEPEHO) MPOCTON 3NEKTPOHHOM MOAMHUCHIO,
3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, pUiIaraeMble K OOpaleHHIO B CyJl, CUNTAIOTCS 3aBEPEHHBIMU
MPOCTOM FNEKTPOHHOU MOAIHUCHIO.

Eciu oOpamenue B cyAd MOANMCAaHO (3aBEPEHO) YCHIEHHOM KBaJM(UIIMPOBAHHOU
AJIEKTPOHHOM IMOJIHUCKIO, JICKTPOHHBIC 00pa3bl JOKYMEHTOB, IIpUjIaraeMbie K 0OpaIleHuIo B CY/I,
CUMTAIOTCS 3aBEPCHHBIMH YCUJICHHON KBATH(DHUIIMPOBAHHOM JIEKTPOHHOH MOAIHUCKHIO.

(m. 3.5.2 B pen. Ilpukaza CyneOHoro aenapramenta npu BepxoBanom Cyne P® ot 24.07.2025 N
116)

3.5.3. K xanobe, mpoTecTy Ha BCTYNUBIIUE B 3aKOHHYIO CHITY TTOCTAHOBJICHHUE IO ey 00
aIMUHUCTPATUBHOM TPaBOHAPYIIEHUU, PEIICHHUS TI0 pe3yJabTaTaM pPAacCMOTPEHHs KajoO,
nporectoB (ctaths 30.13 KoAIl P®, crates 30.14 KoAIl P®) mpunararorcs oOxanyembie
orpejielieHre, MOCTAHOBIIEHUE M0 ey 00 aJMUHUCTPATHBHOM MPAaBOHAPYIIECHUH, PEIICHUE IO
pe3ysibTataM pacCMOTPEHHS  KaJloObl, TMpOTEeCTa HAa IIOCTAHOBJIEHUE IO Jeny o0
aIMUHUCTPATUBHOM IPABOHAPYIICHUU B (OpMe SJIEKTPOHHBIX JTOKYMEHTOB 10O B (opme
AIEKTPOHHBIX o0pa3oB JIOKYMEHTOB, MOJITMCAHHBIC (3aBepeHHBIE) YCUJIEHHOM
KBIU(DUIIMPOBAHHOW SJIEKTPOHHOW TMOAMKMCHIO BBIHECIIETO €ro CylbH, JTUOO oOmpeleeHue,
MMOCTAaHOBJICHUE TIO JIey 00 aJMUHUCTPATHBHOM MPABOHAPYIICHUH, PEIICHHUE MO pe3ybTaTaM
paccMOTpEHUS KaoObl, MPOTECTa, BRIHECEHHBIE TOJDKHOCTHBIM JIUIIOM, KOJUIETHAIbHBIM OPTaHOM,
B (opMe ODIEKTPOHHBIX JOKYMEHTOB JMOO B (hOpME DIIEKTPOHHBIX OOPa30B JIOKYMEHTOB,
MOAMMUCAHHBIE (3aBEPEHHbIC) YCUJICHHOW KBaTU(UIIMPOBAHHOW SJICKTPOHHOW TMOJMUCHIO B
YCTAHOBJICHHOM TIOPSIJIKE.

(m. 3.5.3 B pen. [Ipukaza Cynebnoro aemapramenta npu BepxoBaom Cyne PO ot 24.07.2025 N
116)

4. 3ABEPHIEHUE ITOJAYN JOKYMEHTOB

4.1. o 3aBepuieHnu 3arpy3ku ¢GaiaoB, coaepx aliux oOpalieHue B CyJ U IpHiiaraeéMbie K
HEMY JOKYMEHTBI, TOCJI€ OCYIIECTBJICHUS TPOBEPKU TMPABWIBHOCTU BBEJICHHBIX JaHHBIX
M0JIb30BaTENb, BHIOMPAsi COOTBETCTBYIOUIYIO OMIMIO, HAMIPABIISIET JIOKYMEHTHI B CY/I.

4.2. Ilocne HampaBieHHUs] JOKYMEHTOB B CyJ MOJb30BaTENI0 B JUYHbIA KAOMHET MPUXOAUT
YBEJIOMJIEHUE O MOCTYIUICHUU TOKYMEHTOB B MH(GOPMALIMOHHYIO CUCTEMY, COJAepXkallee aTy U
BpeMsI IIOCTYIUICHUS JOKYMEHTOB.

4.3. B nemnsax omnpeneneHuss MOMEHTa IOJayd JOKYMEHTOB JaTa W BpeMsS INOCTYIUIEHMS
JOKYMEHTOB B MH(OPMAIMOHHYIO CUCTEMY (UKCUPYIOTCS aBTOMAaTUYECKH, 10 O0IIEeMY MpaBUITy
ONPEIEIAIOTCS 110 MOCKOBCKOMY BPEMEHH U YUUTBIBAIOTCS CYZOM IIPU PACCMOTPEHUU BOIIPOCA O
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COONIOZICHMM CpOKa JJisi HampaBlieHUss OOpalleHus B CyI COTJIACHO NPOIECCyaTbHOMY
3akoHoaTenbCcTBY Poccutickoit @enepannu (dacth 3 ctathu 108 I'TIK PD, yacts 4 ctathu 93 KAC
P®, cratesa 129 VIIK P®, crates 4.8 KoAIl PD).

(B pen. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 17.11.2021 N 223)

B nensix onpeneneHus MOMEHTa [0JJa4y JOKYMEHTOB 10 OOLIeMY IpaBUy IPUHUMAETCS BO
BHHUMaHUE J1aTa U BpeMsi HHPOPMAIIMOHHON CUCTEMBI, a HE 1aTa U BPEMS 4aCOBOU 30HBI, B KOTOPOI
HaXOJUTCS CYJ - apecar HallpaBJIsIeMOro 00paleHusl.

Jlata 1 BpeMs IOCTYIUIEHHs B HH()OPMAIIMOHHYIO CHCTEMY JOKYMEHTOB, IIOJJAHHBIX B CY/IbI,
pacnosnoxxkeHHble B 1-ii yacoBoi 30He (KanumHuHrpazackas oOnacTh), ONPEENsIOTCS MO JaTe U
BPEMEHHU NOCTYIUICHHS TOKyMEHTOB B HH()OPMAIMOHHYIO cUcTeMy MUHYcC | 4ac.

4.4. TIpocMOTp JOKYMEHTOB, MOJAHHBIX B CYJ B JJIEKTPOHHOM BHUJE, OCYIIECTBIIACTCS
pabOTHUKOM armapaTta Cy/Aa, OTBETCTBEHHBIM 3a TMPHEM JOKYMEHTOB B JJICKTPOHHOM BHJIE,
KOTOPBIN JIOJDKEH YOSTUTHCS B TOM, YTO JOKYMEHTHI, TIOCTYIHBIIHE B UH(OOPMAIIMOHHYIO CHCTEMY,
aJipecoBaHbl Cy/y, JIOCTYIIHBI ISl IPOYTEeHHsI, 0OPOPMIICHBI B COOTBETCTBUU ¢ [lopsiakom mogauu
JIOKYMEHTOB, BKJIIOYasi COONIOZIEeHUE TpPeOOBaHUS O HATWYUU TpapUUYeCKOW MOANMUCH JHUIA B
AJIEKTPOHHOM oOpa3e oOpailleHusi B CyJ, TpeOOBaHUI K AJIEKTPOHHOM moanucu. Eciam manHbie
YCIIOBUSL COOJIIO/ICHBI, TIOJIb30BATENI0O B JIMYHBIA KAOMHET HANpPaBISIETCS YBEIAOMJICHHE O
MOJIYYCHUU CYOM IOJaHHBIX B AJIEKTPOHHOM BHJIE JTOKYMEHTOB. B yBeOMJICHHH yKa3bIBaeTCs
HaWMEHOBAHUE Cy/Ia, HAPABIISIONIETO YBEIOMIICHNE, HANMEHOBAHHMS TIOJTyYEHHOTO OOpaIleHUs B
CyIl ¥ TIPHJIaraeMbIX JOKYMEHTOB, JlaTa M BpeMs MOCTYIUICHHS OOpamieHus B HHPOPMAITMOHHYIO
CUCTEMY U JlaTa M BpeMs €ro MOJIy4eHHs CyAoM. B yBeIOMJICHHH TakKe MOXKET YKa3bIBaThCS
HOMEpP COOTBETCTBYIOIIETO CyAeOHOr0 ema (Tpou3BOCTBA).

Ecnn nazBaHHbIe YCJIOBHA HC CO6JHOI[CHBI, IMOJIB30BATCIIIO HAIIPABJIACTCA YBCIOMIICHUC O
TOM, 4YTO JOKYMCHTBI HC MOI'YT OBITH IIpU3HaHbl IIOCTYIIMBIIMMU B CYI. B YBCOAOMIICHHUHA
YKa3bIBAIOTCA MPHUYHHBI, B CHJTY KOTOPBIX JOKYMCHTBI HC MOT'YT CHUTATLCS MOCTYIIMBIINMHU B CY/.

4.5. IOKyMEHTbI OTKJIOHSIFOTCS 10 CIEAYIOIUM IPUYNHAM:
1) oOpaieHne B CyJ1 HE apecOBaHO IAHHOMY CYY;
2) oOpatieHue B CyA SBISIETCS] UIEHTUYHBIM PaHee HallpaBICHHOMY OOpallleHuIo;

3) IOKYMEHTBI HEUYUTAEMbI, B YaCTHOCTU: CTPAHULIBI TOKYMEHTA (JIOKYMEHTOB) IEPEBEPHYTHI;
JOKYMEHT (JOKYMEHTBI) COJIEPKUT HE BCE CTPAHUIIBI; OTCYTCTBYET BO3MOXKHOCTH OMPECTUTH
HaJU4Ue BCEX CTPaHUIl; B (pailie OTCYTCTBYET AJNIEKTPOHHBIN JOKYMEHT WU 3JIEKTPOHHBINA 00pa3
JOKYMEHTA; OTCYTCTBYET CBSA3HBIN TEKCT;

4) ¢aiin oOpamenus B ¢y ¥ (Win) Qaitiisl mpuaaraeMbix K HEMY JOKYMEHTOB MTPEICTaBICHBI
B (hopmarax, He npeaycMoTpeHHbIX [lopsiakom nmogaun JOKYMEHTOB;

5) oOpamenue B cya u (WiIKM) mpuUjaraéMbele K HeMy JOKYMEHTHI He TMpEACTaBICHBI B BUIE
OTJeNbHBIX (DalJIOB: B OJHOM (pailie COAEP>KUTCS HECKOJBKO 3JEKTPOHHBIX JOKYMEHTOB WM
HECKOJIBKO D3JIEKTPOHHBIX 00pa3oB J0KyMeHTOB. HammeHoBaHue (haisioB He IO3BOJISET
UACHTU(UIUPOBATH JOKYMEHTHI, B HUX COJEpIKaIlInecs;

6) (aiin obparienus B cya v (Uiu) ¢aiiibl MpUIIaraeMbiX K HEMY IOKYMEHTOB U (W) JaHHbBIE,
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COJIepIKaIecss B HUX, HEAOCTYIHBI JIJIsi pa0OThI, B YaCTHOCTH: 3aIIUIICHBI OT KOIMUPOBAHUS H
(M) medat, colepkaT WHTEPAKTHBHBIE WM MYJIbTUMEIUUHBIC SJIEMEHTHI, BHEJPCHHBIC
CILIEHAPUH;

7) B Hapy1ieHue 3akoHoaarenbeTBa Poccuiickoit denepanuu u [lopsiaka mogauu TOKYMEHTOB
oOpamienue B cya B ¢opMe DIEKTPOHHOTO JIOKYMEHTa HE TOJIUCAaHO YCHUJICHHOM
KBATU(UIUPOBAHHON 3JIEKTPOHHOMN MOAMUCKHIO MO0 oOpaiienue B cyd B popMe 3IEKTPOHHOTO
o0Opa3a IOKyMEHTa He 3aBEPEHO YCWICHHOU KBaNU(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOAMKUCHIO;

(. 7 B pen. IIpukasza Cynebnoro nenapramenta rmpu BepxosHom Cyae P® ot 11.12.2023 N 265)

8) 2MeKTpOHHBIN 00pa3 oOpalleHus B CyA HE COACPKUT Tpaduyeckoil MoANUCH JHIA,
oOpaTHBILIETOCs B CY/I;

9) snekTpoHHAsl MOAMHCH HE COOTBETCTBYET BHIY, ycTaHoBiIeHHOMY [lopsiikoM monauum
JOKYMEHTOB. Y CHUJIEHHasl KBaJlM(ULMPOBaHHAS 3JEKTPOHHAS MOANKMCH HE MPOLLUIAa IPOBEPKY: Ha
MOMEHT MOJINUCAHUS JOKYMEHTa CpPOK JEHCTBUSA cepTU(dUKaTa AIEKTPOHHOM MOIIUCU HCTEK,
AJIEKTPOHHAS TIOJIUCH HE COOTBETCTBYET JOKYMEHTY, IOKYMEHT ObLI U3MEHEH (MOIu(UIIMPOBaH)
MOCJIE OJIMMUCAHUS €r0 AIEKTPOHHOU MOANKCHIO;

10) HoMep aena (IPOM3BOJCTBA), YKa3aHHBIN MMOJIb30BATENIEM MIPHU MOJa4e TOKYMEHTOB, HE
COOTBETCTBYET HOMEPY Jiena (MIPOU3BOJICTBA), YKa3aHHOMY B OOpAIleHUH B CY/I;

11) k oOpameHutro B CyA, NOJABAEMOMY IMPEACTABUTENIEM, HE MPHIOXKEH JOKYMEHT,
MOITBEPIKAAFOIINH TIOJTHOMOYHS TIPEACTaBUTENS HAa IPEIBSIBICHNE TOKYMEHTOB B CYI;

12) oOpamenne B CyA TOCTYNWIO C HCIOIB30BAHUEM CHUCTEMBI MEKBEIOMCTBEHHOTO
ANIEKTPOHHOTO ToKyMeHTooOopoTa (M3/0);
(nm. 12 BBegen IIpukazom Cynebnoro aenapramenta npu Bepxosuom Cyne PO ot 11.12.2023 N
265)

13) HapymieHbl WHBIE TpPeOOBaHUS K DJIEKTPOHHBIM JTOKYMEHTaM W (WJIH) AJIEKTPOHHBIM
o0Opa3aM JOKYMEHTOB, ycTaHOBJICHHBIE [lopsIkoM mo1auu TOKYMEHTOB.

4.6. B nensix mpuoOmieHus K cyJieOHOMY 1eny (IPOU3BOJICTBY) pacieyaThIBAIOTCS:

KOMHUsl OOpaleHus B CyJ, MOCTYNUBIIETO B (JOpPME 3IEKTPOHHOTO 00pa3a JTOKyMEHTa WU
3JIEKTPOHHOTO IOKYMEHTA;
(B pen. Ilpukaza CyneOHoro aenapramenta npu BepxosHom Cyne PO ot 11.12.2023 N 265)

CBEJICHUSI O pe3yJIbTaTaX MPOBEPKH YCUIICHHON KBATHU(UIIUPOBAHHOMN IJIEKTPOHHON TOAMKUCH
ANIEKTPOHHOTO JIOKYMEHTa, BKJIIOYas HHPOpMAIMI0O 00 YCWICHHOW KBaTH(HUIIMPOBAHHOMN
AIIEKTPOHHOM MOMUCH, KOTOPOM MOMUCAH JIEKTPOHHBIN IOKYMEHT;

CBEJICHUS O pe3yJIbTaTaxX MPOBEPKH YCUICHHON KBAIM(UITMPOBAHHON dJICKTPOHHON MOAIHUCH
AIIEKTPOHHOTO 00pasa JOKYMEHTa, BKIItouask HHPOpMAIHMIO 00 YCHICHHOW KBaIM(UIMPOBAHHON
AIIEKTPOHHOM TMOJITUCH, KOTOPO TOJITUCAH IEKTPOHHBIN 00pa3 JOKYMEHTA;

CBEIICHUsSI O TMPOCTOM SIEKTPOHHON TOMAMKMCH, KOTOPOH 3aBEpEeH DJIEKTPOHHBIN 00pa3
JOKYMEHTA.
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[Ipy HEoOXOIMMOCTH pacleyaThlBalOTCAd M NPHOOIIAIOTCS Ha OyMa)XKHOM HOCUTENE K
MaTepuajiaM CyJeOHOro ziena (IpOu3BOICTBA) KOIUHU TOKYMEHTOB, IOCTYIUBUIMX B 3JIEKTPOHHOM
BU/IE.

4.7. JlokyMeHTBI, TMOCTYNUBIIME B HWH(POPMAIMOHHYIO CHUCTEMY, JOJDKHBI OBITh
3apEeruCTPUPOBAaHbl B CHEUMAIbHBIX mporpammubix cpeactBax ['AC  "IIpaBocynue",
oOecreynBarolUX BeIEHNE aBTOMAaTU3UPOBAHHOIO Cy1€0HOTO 1€TONPOU3BO/ICTBA.

4.8. IlpueM, y4er W perucTpauus TOCTYNHUBIIUX B DIEKTPOHHOM BHAE IOKYMEHTOB
IIPOU3BOJATCA B TOM JK€ INOPSAKE, B KOTOPOM OCYLIECTBIISIETCS IIPUEM, YUET U PETUCTPALHS
JOKYMEHTOB  Ha  OyMaXHOM  HOCHUTENE C  OCOOEHHOCTSIMHM,  IPEAYyCMOTPEHHBIMHU
COOTBETCTBYIOUIMMHU UHCTPYKLUHUSAMH 10 CYJEOHOMY AEIONPOU3BOJCTBY.




